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I. OPTAHU3AIIMOHHO-METOINYECKHMA PA3IEJ
Iesb 1 321241 OCBOCHUS JHCHHMILIHHBI

Lenpto yueOHOW JUCHUIUIMHBI «JIOKYyMEHTUpOBaHHUE TOPIrOBOM JAESITEITHLHOCTH»
ABNseTCs (OPMHUPOBAHUE Yy CTYACHTOB CHCTEMHOE IMpeJCTaBlIeHHE OO0 OpraHu3aluu
JIOKYMEHTOO0O0pOTa B TOPIOBOM HPEIIPUITUH, TOPSAKE OPOpMIIEHUS U pabOThI C pa3IMUYHbIMU
BUJIaMU JJOKYMEHTOB.

3anaun yueOHOM TUCIUIUIUHBI «l0OKyMEHTHPOBaHUE TOPTOBOM IEATEIHHOCTI:

- OBJIAJETh METOJaMU OOpPabOTKM H XpaHEHHWS JaHHBIX, HEOOXOIUMBIX JUIS
OpraHHU3aly U YIPaBIECHUS TOPTOBOM JESTEIBHOCTHIO;

- U3YYUTh OCOOCHHOCTH COCTAaBJICHUS] TOPTOBOIl TOKYMEHTALINY;

- U3YYUTHh OCOOEHHOCTH COCTABIICHUS 3aKYIIOUYHOM TOKYMEHTAIIUU;

- U3YYUTh OCOOCHHOCTH COCTAaBJICHUS U OPOPMIICHHS OTUETHOH IOKYMEHTALINH.

MecTo TUCHMILIIMHLI B CTPYKTYpE 06pa30BaTeJ’IbHOI7[ MporpamMmabIl

Hucuumumbaa b1.B.14 «/lokymeHTHpOBaHUE TOPrOBOM JI€ATEILHOCTH» OTHOCUTCS K
yacTu, GopMUPYEMOIl ydacTHUKaMH 00pa30BaTEIbHBIX OTHOUICHH, y4eOHOr o I1aHa.

O0beM qUCHMIIMHBI M BUbI Y4e0HOH padoThl

Bcero yacoB no popmam o0yueHus

IToxa3aTean 00bLeMa JUCHUIIIHHEI

Ounas OuHo-3204Has

O0BEM IUCIAIUINHEL B 3aYETHBIX €IHHUALIAX 33ET
O0BEM IUCIAIUINHEL B Yacax 108
g};;h;zixwoqmﬂ aTTeCcTalus: sauer sauer
KonrtakThas pa6ora ofyuarommxcsi ¢ npenoaaBareaiemM 36 28
(KOHTAKTHBIE Yachl), BCEI0:

1.AynuropHast pabota (Ayx), akaJl. 4acoB BCEro: 34 26

B TOM YHCIIE:

- JIEKITIA 18 12

- IPAKTUYIECKUE 3aHSTHUS 22 14

- J'Ia60paT0pHLI€ 3aHATHA - -

B TOM YHMCJIC IPAKTHYCCKAsA IIOJATIOTOBKA - -

2. MuauBuayansHele KoHcynbTanuu (MK) - -

3. KonrakTHas paboTa no npomexyTouHoii arrectaruu (Karr) 2 2

4. Koncynpranus nepen sx3amenoM (K9) - -

5. KoHrakTHas paboTa 1o mpoMeKyTOYHOM aTTeCTaIiH B
TepHoJI AK3. ceccur/ ceccru 3a04HUKOB (KaTTak) - -

CamocrositesibHasi padota (CP), Beero: 66 80

B TOM YHCJIC:

- caMocCTosITeNbHast paboTa B epuo 3k3. ceccuu (CPak) - -

- camocrosTensHas padbora B cemectpe (CPc) 66 80

B TOM YHCIIEe, CAMOCTOSITEIIbHAS paboTa Ha KYPCOBOIT IPOEKT - -

- m3yuenne JOP - -

- UIBYYCHUC OHnaﬁH-Kypca WM €10 4aCTHu - -

- BBITNIOJIHCHUC MHAUBUAYAJILHOT'O WJIW I'PYHIIOBOI'O IMPOCKTA - -

- Opyaue 8uovbl - -




IlepeueHb MIaHUPYeMBIX Pe3y/IbTATOB 00y4eHHS MO AUCHUTIIMHE

®opmupyembie NHaukaTopbl A0CTHKEHU KOMIIEeTeHLHU I Pe3yabTaThl 00yueHust
KOMIIETeH U (k00 u Haumenosanue undukamopa) (3HaHus, ymeHus)
(k00 u naumenosanue
KOMNemenyuu)
IIK-1.T'otoB [IK-1.2. Opranu3zyer yTBepIKJICHHE [L1aHa [1K-1.2. 3-1. 3naeT ocoGeHHOCTH

COCTABJIATh IUIAHBI U
00OCHOBaHHS 3aKyTIOK

3aKyTIOK ¥ TUIaHA-TpaguKa

COCTaBJICHHA 3a1<yn0qH0171 JOKYMCHTaIUN

[IK-1.2. V-2. ¥Ymeer paboTats ¢
3aKYIIOYHON JIOKYMEHTAIMeH

[IK-1.3. OcymectBisier 00paboTKy,
(hopMHIpoBaHKe, XPaHCHHUE TAHHBIX

[IK-1.3. V-1. Ymeert oOpabaTsiBaTh 1
XPaHUTb JIaHHBIC

TIK-2. Criocoben
OCYILIECTBIISATH
MPOLIE/YPhI 3aKyTOK

[IK-2.2. Bexer cormacoBanue TpeboOBaHHI K
3aKyIaeMbIM 3aKa34UKOM OT/EIIbHBIM BHIaM
TOBApOB, PadOT, YCIYT (B TOM YHCIIEC HAYaJIbHBIM
(MakcUMabHBIM) IIeHaM) | (MITH) HOPMaTHBHBIM
3aTparam Ha oOecricucHe (pyHKIIMIA 3aKa3unKa

TIK-2.2. Y-1. ¥YMeer cocTaBiIsTh U
0(hOPMIISITH OTYETHYIO JOKYMEHTALHIO

[TK-2.3. Opranusyer u KOHTPOJIUPYET
pa3paboTKy MPOEKTOB KOHTPAKTOB, TUTIOBBIX
YCIIOBUI KOHTPAKTOB

[IK-2.3. V-1. YMeeTt opranu3oBbIBaTh U
KOHTPOJIMPOBATH Pa3pabOTKy IPOEKTOB
KOHTPAKTOB, TUTIOBBIX YCJIOBHUI
KOHTPAKTOB 3aKa3uHKa




II. COAEP KAHUE JUCHHUITVINHBI
Jransl (JOPMUPOBAHUA M KPUTEPUH OLEHMBAHUA C(POPMHUPOBAHHOCTH KOMIIETEHIIHI

Jlyig cTyieHTOoB 04HOM (hOpMBI 00yUEeHHUS

TpynoeMkocTh, aKaieMHUeCKHe Yachl [ P —— YueGHble Sanamust st
Ne HaumenoBanmue pa3zaena, KpaTtkoe coaep:xanue Tex- I a6 N CamocrosiTeJIbHAsK o eﬂﬁﬂ Pesynbrathl | 3amanHus aist Texymmii Tzl; qec]cl(l)ﬂro
/n TeMbI IMCUHUILIMHbI TeM JHCUHUILINHbI exe Paxt. a00p. PaKT. padora/ K3, Beero | . o0yuyeHHst AyJIUTOPHBIX | KOHTPOJIb P
UMM | 3aHATHSI | 3aHATHSI | MOATOTOBKA OMIIETeH i . peiiTiHra
Karmk, Karr |K 3aAHATHIA
Paszoen 1. Teopemuueckue 0cHo6vl 00KyMenmooo0poma Ha npeonpuamuu Amn.0.
1. | Temal. Kinaccuuxalms JoKyMeHTaIH, 3Talbl ee obopota | - 2 3 - - 8/- 13 MK-1.2. | IIK-1.2. 3-1. 0. P.
JOKyMeHT0060pOT B opraumsau. TpeGoBarust K 0QOPMICHHIO IK-1.3. |IIK-1.2.V-2.
TOpFOBOrO JOKYMEHTOB I10 XO3STICTBEHHBIM orepanusm, HK_ZZ HK' 1 3 y_l
HpeAMPHATHS 1 yHU(HUIIMPOBaHHBIE (opMbI yueTa. Cpokn K22, V-1
5 XpaHEeHHUsI [IEPBUYHBIX JJOKYMEHTOB, PETHCTPOB U - '
TpCOOBAHMA K €T0 OTYETHOCTH, MOPSJIOK MX YHUUTOXKEHHS
OpraHu3alnuu
2. | Tema 2. OcHOBHBIC OCHOBHBIE PUHIMITBI KIIACCH(DUKALIMH JIETIOBBIX 2 3 - - 10/- 15 MK-1.2. | IIK-1.2. 3-1. 0. Ca.
BUJIE! JOKYMEHTOB M HX| AOKYMCHTOB, 5()(eKTHBHOCTb 1 HEOOXOMMOCTH IK-1.3. |IIK-1.2.V-2.
XapaKTepUCTHKA CHCTEMHOTO HOJIXO/{a K MCTIOJIH30BAHHIO TIK-2.2. |IIK-1.3.V-1.
YIIPaBIIeHYECKO HH(OpMALIHH B paboTe K22, V-1
OpraHM3aLki. XapaKTepUCTUKU PA3THYHBIX BHIOB - '
OpraHU3alOHHO—PACTIOPSIUTENLHBIX
JIOKYMEHTOB, UX 3HAYCHUE B IOKYMCHTAIUOHHOM
00eCIIeueHHH YIPABJICHHUS.
Paszoen 2. /lokymenmoobopoma ¢ mopzo8oii oesamenbHocmu AH.0.
3. | Tema 3. Kraccuukaryist ToproBoii JOKyMeHTaLHH Ha 4 4 - - 14/- 22 IIK-1.2. | I1K-1.2. 3-1. 0. Ca.
OcobeHHoCTH OCHOBAHHH cdep. JlokymeHTEI chepbl TOProBbIX IK-1.3. | IIK-1.2. V-2.
COCTaBJICHUS ortepargiii. JIOKyMEHTHI chepbI IaTesRed. MK-2.2. |IIK-1.3.V-1.
TOproBoii JIOKyMeHTBI cpepbl TPAHCTIOPTA H COIYTCTBYFOLIMX MK-23. | TIK-2.2. V-1,
yeryT. JIOKyMeHTbI chepbl OQHIHATEHOTO o
AOKYMEHTAIHH KOHTpOJIsL. DYHKIMM TOPrOBBIX JIOKYMEHTOB. TK-2.3.V-1.
4. | Tema 4. OcoOCHHOCTH | BHIIBI TOBAPOCOMPOBOMMTENHHBIX IOKYMEHTOB. 4 4 - - 14/- 22 MK-1.2. | I[IK-1.2. 3-1. 0. (OX:} P.
COCTaBJIEHUS OdopmiteHre TOBAPOCOIPOBOMTEIBHBIX MK-1.3. |IK-1.2.V-2.
3aKyTOYHON JIOKyMeHTOB. ITopsIIoK ¥ CpOKH TpHEMa TOBApOB 110 MK-2.2. [K-1.3. V-1.
JIOKyMEHTAIu! KOJIMECTBY, KatCCTBY, KOMILICKTHOCTH, T1K-2.3. T1K-2.2. V-1.
JIOKyMeHTaitbHOe oopmienre. Kiaccuduxarms K23, V-1
TOBAPOCONMPOBOIUTENBHBIX JIOKYMEHTOB LD T
5. | Tema 5. Odopmienne | JokymeHTambHOE 0QOPMIEHHE KACCOBBIX 4 4 - - 10/- 18 IK-1.2. | IIK-1.2.3-1. 0. C.s.
KAaCCOBBIX OTepalyii B | Onepaiii. KoHTpostb BesieHnst KaCCOBOM KHHTH. TIK-1.3. [1K-1.2. V-2.
TOPrOBOM IPEANPHATHH Kaccosble onepaiy TOproBoii OpraHu3aIim. TIK-2.2. [IK-1.3. V-1.
[IK-2.3. | IIK-2.2. V-1.
T1K-2.3. V-1.
6. | Tema 6. [Topsmok MHBeHTapu3alys B TOProBoit OpraHu3atym. 2 4 - - 10/- 16 TIK-1.2. TIK-1.2. 3-1. 0. C.3.
MPOBEJICHUS Topsiiox NpoBEICHIs, OTPAKEHNE PE3YNIBTATOB B [1K-1.3. [K-1.2. V-2.
HHBCHTApH3AIUH B ytere. Opranusaiyis, METOJIHKa, TEXHHKA [K-2.2. | [IK-1.3. V-1,
TOPrOBOM MPEATNPHSATHY T oo CHHA HHBCHTAPHAIHH, [K-2.3. | IIK-2.2. V-1,
[1K-2.3. V-1.
Koumaxmuas paboma no npomexcymounou ammecmayuu (Kamm) - - - - -2 2 - - - -
Hmoczo: 18 22 - - 66/2 108 X X X X X




JIst CTYyIEHTOB OYHO-3a09HOM (POPMBI OOyIECHHS

TpynoeMkocTh, aKaieMHUecKHe Yachl I T ——— YuyeGHble Sanamust wst
Ne HaumeHnoBanmue pa3zaena, KpaTtkoe conep:xxanue CaMocrosiTeJIbHASK H P PesyabTatel | 3agaHus s Texymmii a7 e
Jlek- IpaxT. JlaGop. TpakT. JOCTHKEHHS TBOPYECKOIo
n/n TeMbI JUCIMILIMHBI TeM IUCHHILIMHBI padota/ K9, Bceero . | oDyueHmus AYIUTOPHLIX | KOHTPOJIbL -
OMH | 3aHSATHS | 3aHSTHSL | TOATOTOBKA OMITeTeH i . peiiTunra
Karmk, Karr fK 3AHATHIA
Paszoen 1. Teopemuueckue 0cHo6vl 00KyMeHmooo0poma Ha npeonpuasmun AH.0.
1. | Temal. Kunaccudukais 10KyMeHTaLIH, STalbl ee 000poTa 2 2 - - 9/- 13 IK-1.2. | IIK-1.2.3-1. 0. P.
JOKyMEHTO0GOPOT B oprarmsaitm. TpeGobarmis k oopiieHmio IK-1.3. |TIK-12.VY-2.
TOPrOBOTO TpeAnpHsTHs| HOKYMEHTOB 10 XOANCTBCHHBIM Ongpaumf IK-2.2. |TIK-1.3.V-1.
1 TpeOOBaHMUS K €0 yHHUMpOBaHHbe GOPMI y4eTa. CpoKu XpaHeHis [K-2.2. V-1.
TIEPBUYHBIX JOKYMEHTOB, PETUCTPOB U OTUETHOCTH,
OpraHI/I3aL[I/II/I TIOPSIIOK UX YHUYITOKCHUST
2. | Tema 2. OcHoBHBIE BHb| OCHOBHbIE NIPUHIIMITBI KIACCH(DUKALIMH JIENOBBIX 2 2 - - 9/- 13 IIK-1.2. | IIK-1.2.3-1. 0. C.3.
JOKYMEHTOB U X JIOKyMEHTOB, 3()()eKTHBHOCTb U HEOOXOIMMOCTh TIK-1.3. TIK-1.2.V-2.
XapaKTepUCTUKA CHCTEMHOTO [O/IX0/2 K MCIIOJB3OBAHHIO IK-2.2. |TIK-1.3.V-1.
YIIPaBIIEHYECKO HH(OpMALIHH B paboTe
[K-2.2. V-1.
OpraHu3aliy. XapakKTepuCTUKH PA3IMIHbIX BUJIOB
OpraHN3aOHHO—PACIIOPSTEIBHBIX JOKyMEHTOB,
X 3HAYCHUC B IOKYMCHTAIHOHHOM o0ecIieyeHnH
YIPaBIICHHS
Pazoen 2. /lokymenmoodopoma ¢ mopzoeoii deamenvHOCHu Amn.o.
3. | Tema 3. Ocobennoctn | Knaccudukarus Toprosoit JoKyMeHTalMK Ha 2 3 - - 20/- 25 IIK-1.2. | IIK-1.2.3-1. 0. C.3.
COCTABIICHHUS TOPrOBOif | OCHOBAHHH Chep. JIOKyMEHTEI ChepEl TOProBBIX IK-1.3. |TIK-1.2.V-2.
JOKYMEHTALUH ornepatuuid. JIokyMeHTbI chephl IUIaTeKeH. [IK-2.2. IK-1.3. V-1.
JlokyMeHTBI chepbl TpaHCIIOPTa U COITYTCTBYHOLIMX K-2.3 K22, V-1
yeiyr. JIokyMeHTHI chepsl OpUIHaIBHOTO - l_[K-Z. 3‘ " 1'
KOHTPOJIA. (I)y'HKLH/H/I TOProBBIX TOKYMEHTOB. = :
4. | Tema4. OcobeHHOCTH | BuIbI TOBAPOCONPOBOMMTENBHBIX JJOKYMEHTOB. 2 3 - - 20/- 25 TIK-1.2. [1K-1.2. 3-1. 0. C.aa. P.
COCTaBIICHUS Ocpopmierrie TOBAPOCONPOBOIMTEIBHEIX IK-1.3. |IIK-1.2. V-2
SaKyHO‘IHOﬁ JIOKYMEHTOB. HOpHZ[OK 1 CpOKH ITprEMa TOBapoOB HK_22 l’H<_13 y_l
1o €HTAIIN T10 KOJIMYECTBY, KAYCCTBY, KOMIUICKTHOCTH, l—[K_Z 3 1—H<_2 2 y_l
M JIOKyMeHTaTbHOe oopmiterne. Kimaccndukarmst - l_[K-Z. 3’ N 1'
TOBAPOCONPOBO/UTEIBHBIX JJOKYMEHTOB e '
5. | Tema5. Odopmmenne | HoxymeHTanbHOe 0popMIICHHE KaCCOBBIX 2 2 - - 11/- 15 IK-1.2. | TIK-1.2. 3-1. 0. C.3.
KACCOBBIX OTIepAIHii B onepauuid. KOHTpoIb BeeHus KacCOBOM KHHUTH. TIK-1.3. TIK-1.2. V-2.
TOPrOBOM PeIPHATHH KaccoBble oneparipiv Topropoii OpraHm3arii. OK-2.2. |IK-13.V-1.
IIK-2.3. |I1K-2.2. V-1,
T1K-2.3. V-1.
6. | Tema 6. [Topsimok VInBeHTapusalys B TOProBOii OpraHu3al|Hy. 2 2 - - 11/- 15 IIK-1.2. | IIK-1.2.3-1. 0. C.3.
MIPOBE/ICHUS Topsiiox MPOBECHHS, OTPAKEHHE PE3YIHTATOB B MK-1.3. |TIK-1.2. V-2.
VMHBEHTapU3aluy B yuete. OpraHisalis, METOIHIKa, TEXHHKa MK-2.2. |TIK-1.3. V-1
TOPrOBOM npempusiTrp | POPCACHHA HHBCHTADHIAMAH. [K-2.3. |IIK-2.2. V-1
11K-2.3. V-1
oHmaxKkmuas paboma no npomedcymounou ammecmayuu (Kamm - - - - - - - - - -
K pad p 'y i K 12 2
Hmozo: 12 14 - - 80/2 108 X X X X X




Dopmbl yuedHbIX 300aHULL HA AYOUMOPHBIX 3AHAMUAX:
0. | Onpoc

Dopmul meKyuiezco KOHmMpoOaA:

C.. | CuTtyarrioHHOe 33/IaHHe

Dopmbt 3a0anuil 011 MEOPUECKO20 Pelimun2za:

AH.0. AHanuTHdecKuid 0030p

P. Pedepar

I11. YHEBHO-METOJUYECKOE, UTH®OPMALIMOHHOE U MATEPHUAJIBHO-
TEXHUYECKOE OBECIHEYEHUE JUCIUITIJIMHBI

Pexomennyemas iuteparypa

OcHoBHasi iUTEpaTypa:

1. beikoBa T.A. JlIokyMeHTaIIMOHHOE OOECIICYCHHE YIIPaBICHUS (ICIIONPOU3BOICTRO):
yaeoHoe mocobue / T.A. brikoa, T.B. Ky3unenosa, JI.B. Cankuna; mon o6mr. pex. T.B.
Ky3nenooii. — 2-¢ u3f., nepepad. u gon. — Mocka: UHOPA-M, 2024. — 304 c. + Jlom.
MaTepHuabl [ DJIEeKTPOHHBINA pecypc].

Pexxum nmoctyma: https://znanium.ru/read?1d=437674

2. baxenos l0.K. Kommepueckas pesrenpHocTh: yueOnuk / HO.K. Baxenos, A.1O.
baxxeHnos; mox pexa. n.3.H., npod. JI. I1. Jlamkosa. - 3-e u3n. - MockBa: M3naTenbcko-Toprobas
kopropanust «Jlamkos u K%, 2023. - 286 c. - ISBN 978-5-394-05388-7.

Pexxum moctyna: https://znanium.ru/read?id=431459

3. OcCHOBBI JieTONpPOn3BOJICTBA: yueOHOoe nocodbue / A.M. Acammes, .11. MupoHoBa,
E.A. Kocapera, I'.I'. BykoBu4. — 2-¢ uzn., ucnp. u gomn. — MockBa: UH®PA-M, 2024. — 146
c. — (Bpricmree oopasosanue). — DOI 10.12737/24426. - ISBN 978-5-16-019135-5.

Pexxum noctyna: https://znanium.ru/read?id=432875

JlonotHUTeIbHAS JTATEpaTypa:

1. l'anmueBa H.B. JlokymeHTammoHHOe oOecrieueHue ympapieHus: ydeOnuk / H.B.
I"anmuesa, JK.K. 'anues. - Mocksa: Uza. lom HUTY «MHUCuCy», 2021. - 188 c.
Pexxum noctyna: https://znanium.ru/read?1d=420654

2. Jlamxos JLIT. Opranuzamus 1 ynpaBjieHue KOMMEPUYECKON 1eATeIbHOCThIO: YUeOHUK
/ JLII. Hamxos, O.B. [TamOyxunsHI. - 6-e m3a. - MockBa: M3narenbcko-ToproBast KOPIopamus
«JlamkoB u K°», 2023. - 398 c.
Pexxum noctyna: https://znanium.com/read?1d=241106

3. "Banos I'.I'. Kommepueckas nesrenbHocTh: yueOHuK / I'.I'. MiBanos, E.C. XonuH. —
Mocksa: ®OPYM: UH®PA-M, 2023. — 384 c.: un. — (Bricimiee oopazoBanue). - ISBN 978-
5-8199-0939-3.
Pesxxum nmoctyna: https://znanium.ru/read?id=423655

4. Namxos JLII. Kommepueckas nestenbHOCTh: yueOHMK / JLII. Jlamkos, H.®.
ConnaroBa. - 2-¢ u31. - Mocksa: Jlamkos u K, 2022. - 212 c. - ISBN 978-5-394-04840-1.
Pexxum nocryna: https://znanium.ru/read?id=421525

5. Kysnuenos U.H. [lenonpousBoictBo: yuedbHo-cripaBounoe nocodue / M.H. Ky3nemnos.
- 12-e u3n. - MockBa: M3narenscko-Toprosas kopropauus «/lamkoB u K°», 2023. - 405 c. -
ISBN 978-5-394-05261-3.
Pexxum nmoctyna: https://znanium.ru/read?id=431507

HopMaTHBHO-TIpaBOBbIE IOKYMEHTBI:

1. ®enepanbubiii 3akoH oT 28 gexkabps 2009 r. N 381-®3 «0O6 ocHoBax
rOCyJJapCTBEHHOT'O PETyJUpPOBaHMs TOProBoi nestenbHOCTH B Poccuiickoit @enepanum» (c
M3MEHEHHUSMU U JIONOJHEHUsIMH). - http://ivo.garant.ru/#/basesearch/3akon o Toprosie:0

2. Haumonanpubit cranpapr PO T'OCT P 51303-2013 «Toprosus. TepMuHbl u
ompezneneHus» (yTB. mpuka3zoM depepanbHOro areHTCTBA M0 TEXHUIECKOMY PETYJIHPOBAHHIO U



http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/basesearch/Закон о торговле:0
http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/

Merposorun ot 28 asrycta 2013 r. N 582-ct) (¢ U3MEHEHMSIMU U JIONOJHEHUSIMU). -
http://ivo.garant.ru/#/basesearch/I'OCTHI Toprosius:3

3. Hammonanehsenii  cranmapr PO TOCT P 51773-2009 «Ycayru TOprosiu.
Knaccudukanusa npeanpuartuii toproBiaw» (yTB. Ipukazom DenepanbHOro areHTCTBa IO
TEXHHYECKOMY PpEeryJIUpOBaHUI0O M MeTposiormn oT 15 mekabps 2009 r. N 771-cr) -
http://ivo.garant.ru/#/basesearch/T’OCTbI Topross:3

4. Hanwmonaneueni craggapt P® I'OCT P 51304-2009 «Ycnyru topromu. OOmiue
TpeOoBaHus» (yTB. MpukazoM DenepalbHOTO areHTCTBA MO TEXHUYECKOMY PETyJIUPOBAHUIO U
Metrposiorur oT 15 pexadbpst 2009 r. N 769-ct). — http://ivo.garant.ru/#/basesearch/[" OCTbI
TOProBJsi:3

5. I'paxpganckuit koneke Poccuiickoit @enepanuu yactb BTopas oT 26 sHBapsa 1996 r. N
14-03, gactb Tpetbs oT 26 Hos1Opst 2001 r. N 146-®3 u vacts uerBepras ot 18 gexabdps 2006
r. N 230-03 — http://ivo.garant.ru/#/document/10164072/entry/0:8

Ilepeyenb HHGPOPMAMOHHO-CIIPABOYHBIX CHCTEM

1. ByxranTepCKa;[ CIIpaBO4YHas1 CHUCTEMA «Cucrema FJ'IaB6yX» —
https://www.glavbukh.ru/aboutbss
2. NHpopMalimOHHO-TIPABOBOM nopTan «Koncynprantlitocy —

http://www.consultant.ru
3. MudopmanmronHo-mpaBoBas cuctema «I"apant» — http://garant.ru

IlepeyeHb 31eKTPOHHO-00Pa30BaTEJIBLHBIX PECYPCOB

1. 9BC «KMH®PA-M» — http://znanium.com

2. OBC «Jlanwp» — https://e.lanbook.com/

3. OBC BOOK.ru — http://www.book.ru

4. YuuBepcurterckas oudmuorexa — http://biblioclub.ru/

5. Hayunas snekrponHnas 6ubnunoreka «KubepJlennnkay — http://cyberleninka.ru/

Ilepeyensb npodeccHOHANBHBIX 023 JAHHBIX

1. Kpynneiimmii poccuiickuii uMH(pOpMAIMOHHBI MOpTan B 00JacTH  HAYKH,
TEXHOJIOTHH, MEAUIIMHBI B 00pa3oBanus elibrary.ru — http://elibrary.ru

2. bubnuorpaduueckas " pedeparuBHas 6a3a JAHHBIX Scopus
https://www.elsevier.com/solutions/scopus

3. Uccnenosarensckasa 0a3a nagasix EBSCO https://www.ebsco.com/

4. Craructuyeckas 6a3a JaHHBIX MO POCCUICKOI SKoHOMEKe — http://www.gks.ru

Ilepeuenb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALMOHHOH ceTH «HTepHETY,
HEO0XOAUMBIX IJIf1 OCBOCHHSI TUCIUNJIMHBI

1. Caiit «KommnproTepHast OJIepKKa yueOHO-METOJMUECKON JesITeIbHOCTH (uiInana
http://vrgteu.ru

2. EnumHoe oOkHO jgocTyma K oOpa3oBaTelbHBIM pecypcam -  (eaepaibHas
WHQPOPMAIMOHHAS CHCTEMa OTKPBITOTO JIOCTYIA K MHTETPATbHOMY KaTajiory o0pa3oBaTelIbHBIX
UHTEPHET-PECYPCOB M K 3JIEKTPOHHOM OMOMMOTEKe y4eOHO-METOIMYECKUX MaTepHalloB IS
BCEX YpOBHEH 00pa3oBaHUs: JOMIKOJIbHOE, O0Ilee, cpenHee MpoQecCHOHAIbHOE, BbICIIEE,
nonosHUTenbpHoe http://window.edu.ru/

3. XKypnan «CoBpemeHHast Toprosish» - http://panor.ru/news/?category=73

4. Kypnan «Toprosas momurukay - https://tpjournal.hse.ru/

5. XKypuan «Kommepueckuit qupextop» - https://www.kom-dir.ru/

l'[epequb PIH(l)OpMaIII/IOHHbIX TCXHOHOFHﬁ, HCIIOJIB3YEMBIX IIPH OCYHIECTBJICHUU
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http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/document/10164072/entry/0:8
http://garant.ru/
http://znanium.com/
https://e.lanbook.com/
http://www.book.ru/
http://biblioclub.ru/
http://cyberleninka.ru/
http://elibrary.ru/
https://www.elsevier.com/solutions/scopus
https://www.ebsco.com/
http://www.gks.ru/
http://vrgteu.ru/
http://window.edu.ru/
http://panor.ru/news/?category=73
https://tpjournal.hse.ru/
https://www.kom-dir.ru/

0o0pa3oBaTeIbHOIO Mpolecca MO AUCHMIUIMHE, BKJOYas INepeYeHb NPOrpaMMHOIO
o0ecneuyeHus

1. Onepannonnas cucrema Microsoft Windows 8.1; Microsoft Windows 10

2. ITaker oduchbix mporpamm Microsoft Office Professional Plus 2010 Rus (MS Word,
MS Excel, MS Power Point, MS Access)

3. AnrtuBupycHas nporpamma «Kaspersky Endpoint Security» nmst Guzneca

4, daitnoBbIit apxuBaTop «7Zip»

5. Ilpunoxenne ns mpocmotpa PDF ¢aiinos «Acrobat Adobe Reader»

MaTepI/IaJILHO-TeXHI/I‘leCKOG odecmeyeHmne AUCHUIIIIHHBI

JUis  peasm3auuu  AUCHUIUIMHBL  «/{OKyMEHTHMpOBAaHHE TOPrOBOM  JIEATEIILHOCTH
UCIIOJIB3YIOTCS!

1. Bo BpeMms npoBeAeHUs 3aHATHH JIEKIMOHHOTO THIIA:

— y4eOHOW ayauTopuel, O00OpyIOBaHHOW Y4eOHOW MeOeNbio, MYJIBTUMEIUIHHBIMU
CpelCcTBaMM OOyUYEeHHUS [Vl JEMOHCTPALUH JICKIMH-TIpe3eHTalnii;

2. Bo Bpems npoBezieHHs 3aHITHI CEMUHAPCKOT0 TUMA (TIPAKTHYECKUE 3aHSATHS):

— y4eOHOW aymutopuel, OOOpYIOBaHHOW YYEOHOH MeOeNmbl0 W TEXHHYCCKUMHU
cpeactBaMu OOy4YeHHUs, MYJbTUMEIUNUHBIMM CpEACTBaMH OOyudeHHs Il JIEMOHCTpaLuu
MPE3CHTALINM;

3. Jlns caMoCTOSITeNTbHOM pabOThI, B TOM YKCIIE ISl KypCOBOTO IPOCKTHPOBAHUS:

— IOMEUIICHUEM JJIsI CaMOCTOSITENbHOW pabOThl, OCHAILEHHbIM KOMIIbIOTEPHOM
TEXHUKOW C BO3MOXHOCTBIO MOJKIIOYEHUsI K ceTH «lHTepHeT» M obecrieueHueM J0CTyna K
ANIEKTPOHHON MH(OPMAaLIMOHHO-00pa30BaTENBHOMN CPEle YHUBEPCUTETA.

IV. METOJUYECKHUE YKA3AHUSI 1J151 OBYYAIOIUXCS 10 OCBOEHUIO
JTUCLUILINHBI

Meroaudeckie — yKaszaHuS  JUISL  OOYyYalOIMXCS 10 OCBOGHUIO  JIMCIMIUIMHBI
«JloOKyMEHTHpOBaHHE TOPrOBOW JESATEILHOCTHY TPEJCTaBICHbl B HOPMATUBHO-METOIMYECKUX
JOKyMEHTaXx:

— Tlonoxenne 00 MHTEPAaKTUBHBIX OpMax 00ydEeHUs

— Meroaudeckne PEKOMEHIAIMK I10 OPTaHW3allid W BBHIIOJHEHHIO BHEAYAUTOPHOMN
CaMOCTOSITEIILHOM paboTHI.

— IlonoxeHne O pEUTHHIOBOI cUCTEME OLEHKHM YCIEBAeMOCTH W KauyecTBa 3HAHMM
CTYJICHTOB

— Tlonoxenune 06 yueGHO-HUCCIIEA0BATENBCKON PabOTE CTYIEHTOB

V. METOJUYECKHUE MATEPHUAJIBL, ONPEJEJIAIOLIAE ITPOUEYPbI
OIIEHUBAHUSA 3BHAHUU U YMEHUU, XAPAKTEPU3YIOHIUX I3TAIIbI
®OPMUPOBAHWA KOMIIETEHIIUIA

Pe3ynbrartel  TEKylIEro KOHTPOJAS M HPOMEKYTOYHOW —arrecTaluv  (HOPMUPYIOT
PEUTHHIOBYIO OLIEHKY PaOOThl 00yUarOIIErocs..

Pacripenenenue 6aymioB npu (OpMUPOBAHUN PEUTHHIOBOM OLIEHKH pabOThl 00yUaroIerocs
OCYILECTBIIACTCS B COOTBETCTBUM ¢ «II010KEHNEM O PEUTHHIOBOM CHCTEME OLIEHKH yCIIEBAEMOCTH
Y Ka4eCTBa 3HAHUH CTYJIEHTOB B IIPOLIECCE OCBOCHUS TUCLUILIUHBI «/[OKyMEHTUpOBaHHE TOPTrOBON
JEATETBHOCTH» B (PeepaIbHOM TOCYJAPCTBEHHOM OFOJKETHOM OOpa30BaTEIbHOM YUpPEKAECHUN
BhICIIEro obpaszoBanust «Poccuiickuii sxoHOMHuYeckuil yHuBepcuteT umenu [.B. Ilnexanosay,
OCYHIECTBIISIETCA CIEAYIOIINM 00pa3oM:

10



Bwuypl pador MaxkcuManbHOE KOJIUYECTBO 0AJIIIOB
BeimnonHeHHe yueOHBIX 33JaHNH Ha ayUTOPHBIX 3aHATHUAX 20
Texkymuii 1 pyOeKHBIH KOHTPOJIb 20
TBopYecKuil peTHHT 20
[IpomexyTo4Has aTTecTals (3a4er) 40
Hroro 100

B coorBerctBum ¢ IlonokeHHeM O PEHTHHIOBOW CHCTEME OILICHKH YCIEBACMOCTH U
Ka4ecTBa 3HAHUI 00YYAIOIINXCS «IIPeroiaBarelb Kadeapsl, HEMOCPEICTBCHHO BEIYIIMIA 3aHSTHSI
CO CTYAEHYECKOH TPpyINIoi, 00s3aH IPOUH()OPMHUPOBATH TPYIITY O PacHpeeICHHH PEHTUHTOBBIX
0a/UIOB 1O BCEM BHIAM PadOT HA TIEPBOM 3aHITUU YIEOHOTO MOIYJS (CeMecTpa), KOJIMYeCTBE
MoayJied 1o y4eOHOH JUCHUIUIMHE, CpOoKax H (opmMax KOHTPOJII WX OCBOCHHs, (opMme
MPOMEKYTOYHOM aTTECTAIlUH, CHI)KCHUH OaJIOB 32 HECBOCBPEMEHHOE BBITIONIHEHHE BBIAAHHBIX
3amannid. OOydvarommecss B TeUeHHe y4eOHOro Mofyis (cemecTpa) MoiydaroT WHGOPMAIMIO O
TEKYIIEM KOJMUYECTBE HAOPAHHBIX IO JUCIUILIHMHE OAJIIOB Yepe3 INYHBIA KAaOUHET CTYJCHTAY.

V1. OHEHOYHBIE MATEPHUAJIBI JIUISI TPOBEJEHUS TEKYIIEI'O KOHTPOJIA
U IIPOMEKYTOYHOM ATTECTALIMA
OneHouyHble MaTepHUaibl 1O JUCHUILTMHE pa3padoTaHbl B cooTBeTcTBUH ¢ [lomoxenuem o
(doH/Ie OICHOYHBIX CPEICTB B ()elepalbHOM TOCYTapCTBEHHOM OFOJKETHOM 00pa30oBaTeIIbHOM
YUpeXJIeHUH BbICIIEro oOpasoBaHus «Poccuiickuii sKoHOMUYecKuil yHuBepcuTeT nMeHu [.B.
[InexanoBay.

TemaTuka KypcoBbIX padoT

KypcoBast pabora mo mucuurummHe «JlOKyMEHTHpPOBAaHHE TOPTOBOW JESITEIBHOCTH
y4eOHBIM IIJIAHOM HE IPeAyCMOTpPEHa.

Ilepeyenb BONpPOCOB K 3a4eTy

1. | TpeOoBanuss Kk OGMOPMIICHHIO JOKYMEHTOB TIO XO3SHCTBEHHBIM OIEpaIyisiM, yHU(PUIIMPOBAHHBIE
(hopmEI yuera.

N

CpOKI/I XpaHCHUA ICPBUYHBIX JOKYMCHTOB, PETUCTPOB U OTYCTHOCTH, MOPAAOK UX YHUUITOXKCHUA.

3. OcoOeHHOCTH O(HUIHATEHO-ICIIOBOTO CTUIIS U TICUXOJIOTMYECKHE (haKTOPbI, BIUSIOIINE HA JACTIOBOS
00IIeHrEe Yepe3 JOKYMEHTBI

4. | JlokyMeHTOO0OpOT, KOHTPOIIb HWCIONHEHUS JOKyMEHTOB, HH()OPMAIIOHHO-TIONCKOBBIE CHUCTEMBI
JIOKYMEHTOB

[opsinok ohopMIICHUS IEPBUYHBIX JIOKYMEHTOB

BHeceHnue ucpaBiaeHui B IEPBUYHBIEC JOKYMEHTBI

CpOKI/I XpaHCHUA NICPBUYHbBIX YUYCTHBIX TJOKYMCHTOB

5
6.
7. | YuerHbIe perHCTPbI
8
9

JloKyMeHTUpOBaHNE XO35IICTBEHHBIX Olepalvii

10. | BHeniHve nepBUYHBIE JJOKYMEHTHI

11. | I'padmk 10KyMeHTOOOOPOTa TOPrOBOM OpPraHU3aALHH.

12. (OCHOBHEIC MIPUHINIIBL KJ'IaCCI/I(l)I/IKaLII/II/I JACJIOBBIX TOKYMCHTOB.

13. | CucreMHBIH MOAXOA K MCTIOIB30BAHMIO YIIPABICHYECKOH HHpOpMaLuy B paboTe OpraHu3alyu.

14, BI/IZII)I OPraHu3alMOHHO-PACIIOPAANTEIIBHBIX NOKYMCHTOB, WX 3HAQYCHUC B JOKYMCHTAIIMOHHOM
o0ecrieyeHnH yIIPaBICHUS

15. OpFaHI/BaLII/IOHHLIG JAOKYMCHTBI U X POJib B JICJIOBOM 06H_IGHI/II/I.

16. | PacnopsimirenbHbIe JOKYMEHTBL

17. | MadopManmoHHO-CIIPaBOYHbIE JIOKYMEHTHI.

18. | Opranusanysi IeOBOH MEPEeriiCKH B TOPrOBOM NPEIIPHSITAN

19. | Bunpl uceM, UCTIONB3YEMBIX B ICTIOBOH MEPEIHCKE.

11




20.

Ilonsarus ACJIOMNPOU3BOACTBO, JOKYMCHTUPOBAHUC, }_'[OKYMCHTOO6OPOT

21. | OcHOBHBIC ()YHKITMH JJOKYMEHTA.
22. | Knaccudukaius JOKyMEHTOB
23. | OTMunsT WHIMBUAYATBGHBIX JOKYMEHTOB OT THUNOBBIX. CpoKM XpaHEHHS JOKYMEHTOB
JIOJITOBPEMEHHOTO ¥ BpEMEHHOT'O XpaHEHHUSI.
24. | BuJisl TOBapOCONPOBOUTENBHBIX JJOKYMEHTOB
25. | OdopmiieHHE TOBAPOCOIPOBOAUTEIBHBIX JOKYMCHTOB
26. | IepeueHpb 1 onHEcaHue SKCIEAUTOPCKUX TIOKYMEHTOB MEXKIYHAPOIHOTO 00pasiia.
27. | Ilopsimok ¥ CpOKU IPHEMKH TOBAPOB 10 KOIUYECTBY, KaUeCTBY U KOMIUIEKTHOCTH, JOKyMEHTAILHOE
oopmiieHne
28. | JIBwkeHHe ToBapa OT IHOCTABIIUKA K OTPEOUTEITIO
29. | TpaHCcOpTHBIC TOKYMEHTBI
30. | PuHaHCOBBIEC TOKYMEHTBI
31. | PagpemmrenpHble JOKYMEHTHI
32. | TpaHncnopTHas HaKJIaaHAS
33. | Cuer
34. | Caer-hakTtypa
35. | MuBoiic
36. | BerepuHapHOE CBHICTEIILCTBO
37. | CannTapHOE CBHICTEIBCTBO
38. | duTocaHUTapHOE CBHICTEIHCTBO
39. | KapaHTHHHOE CBUJIETEIBCTBO
40. | Ceprudukar 6€30macHOCTH
41. | JJoxymeHTanbHOE O(OpPMIICHHE KACCOBBIX OTIEpaInii
42. | KoHTpOonb BeieHHsI KACCOBOW KHHTH.
43. | KaccoBple onepariy TOproBOH OpraHu3aiyy
44, | KaccoBas KHHTa
45. | PacxopHslii opaep
46. | IlpuxomHbIil oprep
47. | PacueTHO-IuTaTe)KHAsI BEIOMOCTD
48 | Knura y4era NpUHSITHIX M BBLIAHHBIX KACCHPOM JICHEKHBIX CPEICTB
49. | ITnarexxHast BEIOMOCTE
50. | MaBeHTapu3alys B TOProBOi OpraHu3alnm
51. | Topsaok npoBeNicHusl, OTPAKEHHE PE3YIIBTATOB B yUeTe
52. | Opranuzaiysi, METOIMKA, TEXHUKA MTPOBEACHIUS MHBEHTAPHU3AIMN
53. | OcobeHHOCTH MHBEHTAPU3AIMH B TOPTOBBIX OPraHU3aIINsIX
54. | Ilopsaok npoBeieHrs] HHBEHTapH3aLUH
55. | IlpoBeeHrie MTHBEHTapH3alMH TOBAPOB B TOPTOBJIE
56. | Cucrema npeTeH3nOHHO-HCKOBOM JOKYMEHTAIIUH
57. | SI3BIK ¥ CTWITb JCNOBOW JIOKYMEHTAIMH
58. | FOpuaunyeckas cuia TOKyMeHTa
59. | INoHsTHE KOMMEPYECKOH TalHBI U JIOKYMEHTHI, €€ COCTABIISFOIHE
60. | OcoOeHHOCTH 3aIOIHEHHUS] KOMMEPUYECKHX aKTOB.
TunoBble NpakTHYECKHE 32JaHUS K 3a4eTy:

1. BOHI/ITGJ’IB'C’KCHGHHTOI} NpUBE3 B Mara3uvx, CHCIIHaHH3prIOHIHﬁCSI Ha MPOJaXKEe KOCMETUKH, 3aKa3aHHbIC
TOBapHsI B KopoOke. [Ipu oTKpbITHH KOpOOKH ObIIa 0OHapy>keHa 0aHOYKa BOCKA, PA3NIMBIIETOCS TI0 BCEH
KOpOOKe W MCTayKaBIIero Apyrue ToBapel. Kak mocTynuts B JaHHOM ciiydae? Kakoi JOKyMeHT
HEOOXOAMMO COCTABUTE?

2. | Kakoii BapuaHT (popMyIMPOBKH MYHKTa PACHIOPSAUTENILHON YaCTH TIPUKa3a SBISETCS IPABUIbHBIM?

1) I'maBHOMY OyXTanTepy MOATOTOBUTH U IPEACTABUTh Ha YTBEPKIECHHE CMETY PacXOI0B Ha
KOMaHIUPOBKHU

B20 1. BCcpok o 20.01.20 .

2) I'maBHomy Oyxrantepy Jmurpuesy I1.JI. moAroTOBUT M NPEICTABUTH Ha YTBEPXKJICHUE CMETY
pacxo10B Ha KoMaHAUPOBKU B 20 . B cpok 10 20.01.20 .

3) I'maBaomy Oyxranrepy OOO «Arat» I1.JI. [IMuTpueBy MOATOTOBUTH M NPEJICTABUTD Ha
yTBepkaeHue B cpok 10 20.01.20  cMeTy pacxoJ0B Ha KOMaHIUPOBKU B 20 T.
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4) Iopyuuts raBHOMY Oyxrantepy JmurpueBy I1.JI. OATOTOBUTH U MPENCTABUTH HA YTBEPIKICHUE B CPOK
10 20.01.20  cMmeTy pacxo/10B Ha KOMaHIUpOBKHU B 20 T.

3. | CocraBbTe MUCHMO O MOBBINICHHUH IICH HAa MPOIYKIHUIO ISl CETCBOI0 TOPTOBOT'O MPEATNPHUSITHS.
Heobxoaumo yka3ath CIEAYIONIY0 HHOOPMAIHIO:

- C KaKOT'0 YHUCJIa MOBBIIIAIOTCS IIEHBI Y TTOCTABIIUKA;

- cpeaHuii % MOBBILICHUS ICHBI;

- IPUYHMHA TOBBINICHUS [[CHEI,

- % TIOBBIIIEHUS [IEHBI TI0 KaKJOMY TOBAPHOMY apTUKYIY, KOTOPBIH MOCTaBISIETCSI B TOPTOBYIO CETh.
YkazaTh He0OOXOANMBIE PEKBH3HTHL.

IIpumepsI BONPoCoB 115 onpoca

1. KakoBbl 0cOO€HHOCTH O(PUIIMATBHO-EIOBOTO CTHIISL ¥ TICUXOJIOTHYECKHE (PaKTOpHI,
BIIMSIIOIINE HA JICIOBOE OOIIEHNE Yepe3 JOKyMEHTHI?

2. Yro Takoe  JOKYMEHTOOOOPOT,  KOHTPOJb  HCIIOJHEHUS  JOKYMEHTOB,
MH()OPMAIIMOHHO-TIONCKOBBIE CHCTEMBI JOKYMEHTOB Kak (DakTop HaJaKMBaHUS IEIOBOTO
00111eHUs ¢ TapTHEpamMu?

3. Kak opranmsyercs pabora c¢ rpaxnaHamu? [lepednciuTe COMYTCTBYIOIIUE
JOKYMEHTBI.

4. Yto Takoe nenoBas Imepenucka?’
nepenucke?

Kakwne BUJbI IMHUCEM HCIIOJB3YHOT B HeHOBOﬁ

TemaTunka pedeparon

1. Buipl TOKyMEHTOB TOPTOBOTO MPEIITPHUSITHSI.

2. In(bopMaIrimoHHO-CITPaBOYHbBIC JOKYMEHTHI.

3. ToBapHas HaKJIaIHAS.

4. TpaHcHOpTHAsI HAKJIAIHAS.

5. JlokymeHTabHOE 0hOpPMIICHHE M MTOPSIOK BEJCHHUS KACCOBBIX OIEPAIlUii.

Tunosble 3a1aHus A5 CUTYallMOHHBIX 3aJaHuil MPEACTABJICHDBI 110 CJICAYIOIIUM TEMaM:

Tema 2. «OcHOBHBIE BUJIbI IOKYMEHTOB U UX XaPAKTEPUCTUKA».

Tema 3. «OcoOGeHHOCTH COCTaBIEHHSI TOPTOBON TOKYMEHTALIMI.

Tema 4. «OcoGeHHOCTH COCTaBIEHNUS 3aKYIOYHOM JJOKYMEHTALUI.

Tema 5. «OdopmieHne KacCOBBIX ONEparyii B TOPrOBOM HPEIIPUSITUIY.
Tema 6. «Ilopsiok poBeeHNSI UHBEHTapU3alUMK B TOPrOBOM MPEATIPHUSITUID.

TemaTnka aHAIUTHYECKOTO 0030pa

1. Ananmutnueckuii 0630p o Pazgeny 1. «TeopeTndyeckne 0oCHOBBI JOKYMEHTOOOOpOTA
Ha MPEANPUITHI.

2. Ananmutnueckuii  0030p mo Pasgeny 2. «JlokymeHTOOOOpOTa B TOPrOBOM
JACATCIIBHOCTH) .
IToka3aTenn u KPUTECPUHA OLlCHUBAaHUA IJIAHUPYEMbBIX pe3yabTaToB 0CBOCHMUA
KOMIICTCHIIHI M Pe3y/JIbTATOB 00y4YeHHUs1, INKAJIA OLlCHMBAHUS
[xana oneHuBaHus Dopmupyemble| MuaukaTop Kpurepuu onienrBanus VpoBeHb
KOMIIETEHITHH | TOCTIDKSHUS OCBOCHHS
[KOMITCTEeHIIH KOMITETEHITIH
85 — 100 6amnoB| «3auTeHO) TIK-1 IIK-1.2 | 3HaeT BepHO U B OJHOM 00beme: [IponBUHY THII
TIK-1.3 | 0coOeHHOCTH COCTaBIEHNUS 3aKyTIOTHOH
JIOKyMEHTAIHIL
‘YMmeer BepHO U B II0JIHOM 00beMe:
paboTath ¢ 3aKyIIOYHON OKyMEHTaIHeH;
00pabaTbIBaTh U XPAHUTh JAHHBIE.
[1K-2 TIK-2.2 | YMeeT BepHO M B IOJHOM 00beme:
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IK-2.3

COCTABIIATH ¥ OOPMIIATH OTYETHYIO
JIOKyMEHTAIIHIO; OPTaHW30BbIBATh 1
KOHTPOJIMPOBATH Pa3pabOTKy MPOEKTOB
KOHTPAKTOB, THUIIOBBIX YCIIOBHII KOHTPAKTOB
3aKa3IMKa.

70 — 84 Gamios

«3a4YTCHO»

[K-1

[K-1.2
[K-1.3

3HaeT ¢ He3HAYUTENbHBIMH 3aMeYAHUSIMHU:
0COOEHHOCTH COCTABIICHHUS 3aKyTIOYHOH
JIOKyMEHTAIHH.

‘YMeeT ¢ He3HAYUTEJbHBIMH 3aMeYaHUSIMU
paboTath ¢ 3aKyIOYHOI JOKyMEHTaIUeH;
00pabaTbIBaTh U XPaHUTh JaHHBIC.

IK-2

[1K-2.2
IK-2.3

YMmeer ¢ He3HAYNTEJIbHBIMH 3aMe4aHHAMU
COCTaBJHITH U OOPMIIITH OTYETHYIO
JIOKYMEHTALHIO; OPraHU30BBIBATH 1
KOHTPOJIMPOBATh pa3paboTKy IPOEKTOB
KOHTPAKTOB, TUTIOBBIX YCJIOBUI KOHTPAKTOB
3aKa3UHKa.

TloBEIIICHHEII

50 — 69 6amioB

«3a4YTCHO»

IK-1

IK-1.2
IK-1.3

3Haer Ha 02a30BOM yYpOBHe:
0COOEHHOCTH COCTABIICHHUS 3aKyTIOYHOH
JIOKyMEHTAIHHL.

‘YMeer Ha 6a30BOM ypoBHe:

paboTath C 3aKyIIOYHON JJOKyMEHTaIHeH;
00pabaThIBaTh ¥ XPaHHUTh JaHHBIE.

IK-2

[K-2.2
[K-2.3

YMmeer Ha 6a30BOM YpOBHeE:

COCTaBIAITh U OOPMIIITH OTUETHYIO
JIOKYMEHTAIUIO; OPTaHU30BbIBaTh U
KOHTPOJIMPOBATH Pa3paboTKy MPOEKTOB
KOHTPAKTOB, TUIIOBBIX YCJIOBUI KOHTPAKTOB
3aKa3qHKa.

bazoBsrit

Menee 50 6amioB

«HC 3a4YTCHO»

[IK-1

[K-1.2
IK-1.3

He 3naer Ha 6a30BOM ypoBHe:
0COOCHHOCTH COCTABIICHHS 3aKyIIOYHOM
JIOKYMEHTAIHH.

He ymeer Ha 6a30BOM ypoBHe:
paboTath C 3aKyIIOYHON JJOKyMEHTaIHeH;
00pabaTpIBaTh M XPaHUTh JIAHHBIE.

IK-2

[K-2.2
[K-2.3

He ymeer Ha 6a30BoM ypoBHe:
COCTaBJIITH U OOPMILITH OTUETHYIO
JIOKYMEHTAIUIO; OPTaHU30BbIBaTh U
KOHTPOJIMPOBATH Pa3paboTKy MPOEKTOB
KOHTPAKTOB, THIIOBBIX YCJIOBHI KOHTPAKTOB
3aKa34HMKa.

KomMmmereniun He
c(OopMUPOBaHEI
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MHUHHUCTEPCTBO HAYKH M BBICIIET'O OBPA3OBAHUSI POCCUMCKON ®EEPAIIMMA
DenepanbHOe TOCYIAPCTBEHHOE OHOKeTHOE 00pA30BaTeIbHOE YUPE/KIeHHe BBICILET0 00pPa30BAHMS
«Poccuiickuii 3xoHoMu4eckuii yausepcurer umenu I'. B. Ilnexanosa»
Kpacnonapckuii puaunaa PIY um. I'. B. Ilnexanosa

CDaKYJ'II)TGT 9KOHOMHMKH, MCHCIPKMCHTA U TOPIOBJIN

Kadenpa Toprosiu u 06111€CTBEHHOTO MUTAHUS

AHHOTAIIUS K PABOUYEM TIPOT'PAMME JUCIHUIIJIAHBI

F1.B.14 JOKYMEHTUPOBAHUE TOPI'OBOU JEATEJbHOCTHU

Hanpasiaenue noarorosku 38.03.06 TOPI'OBOE JAEJIO

HanpasiieHHOCTb (Hpo¢HIIb) IPOrPaMMbI
TOPI'OBbIM MEHE/KMEHT U MAPKETHUHI'
(BO BHYTPEHHEHM Y BHEIIHEM TOPI'OBJIE)

YposeHnsb Boicuiero oopazosanust  bakanaspuam

Kpacuomap — 2022 r.
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1. Heas u 32024y AUCHUIIIHHBI:

Henbto yueOHON AUCUMIUIUHBL  «/[OKyMeHmMupogaHue mop208ol 0esamenbHOCHUY
ABJIETCS
dbopMupOBaHUE Y CTYACHTOB CHCTEMHOE IMPE/ICTaBIeHHEe 00 OpraHu3aluu J0KyMEHTO000poTa B
TOPTOBOM HPEINPUATHH, TOPsIIKEe 0popMIIeHHS U pabOTHI ¢ Pa3IMYHBIMUA BUAMU JOKYMEHTOB.

3amaun yueOHOW AMCUUIUINHEL «/[OKYMeHmMuUposanue mopaoeou 0esameibHOCLY.

- OBJIAJIETh METOJIaMU 00paOOTKH U XPAaHEHHUS JaHHBIX, HEOOXOAUMBIX AJIi OpraHU3aluu
U YIIpaBJIEHUs TOPIrOBOM JI€ATEIbHOCTHIO;

- U3YYUTh OCOOCHHOCTH COCTaBIICHUSI TOPTOBOM IOKYMEHTAIINH;

- U3YYUTh OCOOCHHOCTH COCTABIICHUS 3aKyIOYHON JOKYMEHTAINH,

- U3YYUTHh OCOOEHHOCTH COCTaBIIEHUS U ODOPMIICHUSI OTYETHON JOKYMEHTALIUH.

2. Conep:kanue JUCHUIIMHBI:

HaumenoBanue TeM TUCHUIINHBI

JIoOKyMeHTOO0OPOT TOPrOBOT0 MPEANPUATHSI U TPEOOBAHHUS K €r0 OpraHu3alluu

OCHOBHBIE BHJIBI JOKYMCHTOB M HMX XapaKTCPHUCTHKA

Oco0GeHHOCTH COCTaBIIEHHUS TOPTOBOM JTOKYMEHTALIUU

OdopMIieHre KacCOBBIX OTEpaIii B TOPTOBOM IIPEIIPHUITHH

1
2
3
4. | OcoOeHHOCTH COCTaBJICHHUS 3aKYTOUYHOM JOKYMEHTAlUN
5
6

[opsinox mpoBeaeHNSI HHBEHTAPU3ALUHU B TOPrOBOM MPEAIPUSITHN

TpyaoeMKoCTh AUCHUILIMHBI cocTaBJsieT 3 3.e. / 108 yacos

dopma KOHTPOJIA — 3auem

CocraBuTeb!

Crapumii mpenosaBaTens Kapeapsl TOProBIU

1 OOIIECTBEHHOT'O TUTAHUS

Kpacnonapckoro ¢winana POV um. I'.B. [Inexanosa E.H. Jlanunesckas
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