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I. OPTAHU3ALIMOHHO-METOJUYECKUI PA3JEJI
]_IeJ'IL " 3aJa494 OCBOCHUSA NTUCHUIIJIMHBI

Lenpto yueOHOM UCHMIUIMHBI «J{OKYMEHTUpOBaHHE TOPrOBOM JEATEIBHOCTH»
ABIsieTCd (OPMHUPOBAHUE Yy CTYAEGHTOB CHCTEMHOE IIpeJCTaBleHHEe OO0 OpraHu3aLuu
JOKYMEHTO000pOTa B TOPrOBOM MPEAIPUATHH, TOPSAKE OPOPMIICHHS U PaOOTHI C pa3THYHBIMU
BHUJaMH IOKYMEHTOB.

3amaun yueOHOW AMCUUIUINHBI «/lOKyMEHTHUPOBAHUE TOPTOBOM AESATEIHLHOCTHY:

- OBJaJeTh MeETOAaMU OOpabOTKHM UM XpaHEHUs JIaHHBIX, HEOOXOAMMBIX JUIs
OpraHU3alyy U YIIPaBJICHUS TOPrOBOM IEATEIBHOCTBIO;

- U3Y4UTh OCOOEHHOCTH COCTaBJIEHUS TOPrOBOI TOKYMEHTALUY;

- U3YYUTh OCOOCHHOCTH COCTABIJICHUS 3aKyITOYHON JOKYMEHTAIIHH;

- U3Y4UTh OCOOCHHOCTH COCTaBJIEHUS U OPOPMIICHHS OTUETHOHN JOKYMEHTALIUH.

MecT0 TUCHHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrPaMMbl

Jucimmiaa b1.B.14  «JlokyMeHTUpOBaHHE TOProBOW MEATEIbHOCTU» OTHOCHUTCS K
4acTH, GOPMHUPYEMON yH4aCTHUKAMH 00pa30BaTEIbHBIX OTHOIICHUM, YUeOHOTO IJIaHa.

O0beM JUCHMILIMHBI U BU/IbI Y4eOHOI padoThl

Bcero yacos no ¢popmam o0yueHust

IToxka3aTenu o0beMa AUCIHUILIHHBI

Ounas OuHo-3204Has

OO0BEM IUCIUIUIMHEL B 3a4ETHBIX €IUHNULIAX 33ET
O0BEM IUCIAIUINHEL B Yacax 108
g};;h;zixwoqmﬂ aTTeCcTalus: sauer sauer
KonTakTHas padoTa 00y4anImuxcs ¢ MpenoaaBaTeiemM 36 28
(KOHTAKTHBIE Yachl), BCEr0:

1.AynutopHast pabota (Ays), akaJl. 9acoB BCEro: 34 26

B TOM YHCIIE:

- JIEKITIA 18 12

- TIPAKTUYIECKUE 3aHSTHUS 22 14

- J'Ia60paT0pHLI€ 3aHATHA - -

B TOM YHMCJIC IPAKTHYCCKAs IIOJAIOTOBKa - -

2 MunuBuayansHele KoHcynbTanuu (MK) - -

3. KonrakTHas pabota no npomexyTtouHoi arrectarmu (Karr) 2 2

4. Koncynpranus nepen sx3ameHoM (K3) - -

5. KoHrakTHas paboTa o mpoMeKyTOYHOH aTTeCTaIliH B
TIepHOJI 9K3. cecchr/ ceccr 3a09HUKOB (KaTTak) - -

CamocrositesibHas padora (CP), Bcero: 66 80

B TOM YHCJIC:

- caMocTosITeNbHas paboTa B epron 9k3. ceccud (CPak) - -

- camocTosTenbHas pabora B cemectpe (CPc) 66 80

B TOM YHCIIE, CAMOCTOSITEIIbHASL paboTa Ha KYPCOBOIT IIPOSKT - -

- m3yuenne JOP - -

- UIBYy4YCHUC OHﬂaﬁH-Kypca WM €ro 4aCTu - -

- BBITNIOJIHCHUC UHAUBUAYAJILHOT'O WJIW T'PYHIIOBOI'O IMPOCKTA - -

- Opyaue uobl - -




IlepeuyeHb MIAHMPYEMBIX pPe3y/IbTATOB 00y4eHHS 10 AUCHUTIIMHE

dopMmupyembie NHaukaTophl A0CTHKEHUA KOMIIETEeHIIUI Pe3yabTaThl 00yueHust
KOMIIETEHIIUH (k00 u Haumenosanue undukamopa) (3HaHus, ymenus)
(k00 u naumenosanue
KOMNemenyuiL)
[IK-1.TotoB [IK-1.2. Opranmsyer yTBep:KICHHE IIaHa [IK-1.2. 3-1. 3naet ocobeHHOCTH

COCTaBISITh [UIAHBI U
000CHOBaHHMSI 3aKYTIOK

3aKyTIOK ¥ TUIaHA-TpaguKa

COCTaBJICHHA 3a1<y110qH0171 JJIOKYMCHTaIIN

[IK-1.2. V-2. YMmeer pabotats ¢
3aKyIIOYHON JTOKyMEHTalen

[K-1.3. OcymectsisieT 00paboTKy,
(hopMIpoBaHHe, XpaHCHHUE JTAHHBIX

[1K-1.3. ¥-1. ¥Ymeet oOpabatbiBaTh 1
XPaHHTb JTAHHBIC

TIK-2. Criocoben
OCYIIECTBIISATH
MPOIIEYPhI 3aKYIIOK

[IK-2.2. Bezer cornacoBanue TpeOOBaHUIA K
3aKyIaeMbIM 3aKa34UKOM OT/IEIILHBIM BHaM
TOBApOB, paboT, yCIIyr (B TOM YHUCIIE HAYAILHBIM
(MakcUMambHBIM) LIEHaM) U (MJTH) HOPMATHBHBIM
3aTpaTam Ha oOecrieyeHre (QYHKIMH 3aKa3unKa

TIK-2.2. Y-1. YMmeer cocTaBisTh U
0(hOpMIIATH OTUCTHYIO TOKYMCHTAIIUEO

[1K-2.3. Opranu3syer u KOHTPOJIHUPYET
pa3paboTKy IPOSKTOB KOHTPAKTOB, THIIOBBIX
YCIIOBHT KOHTPAKTOB

[1K-2.3. ¥-1. ¥YMeeT opraHu30BbIBATH U
KOHTPOJIMPOBATH Pa3pabOTKy NPOCKTOB
KOHTPAKTOB, TUITOBBIX YCJIOBUH
KOHTPAKTOB 3aKa34HKa




II. COAEP KAHUE JUCHUIITINHBI
3Tanbl GOPMHUPOBAHNUSA U KPUTEPUH OLleHUBAHUS CPOPMHUPOBAHHOCTH KOMIIETEH NI

JIst cTyieHTOB 0uHOM (hOpMBI 00yUEHUS

TpynoeMkocTh, aKaieMH4ecKHe Yachl Hamcatopr YueGHblie T ———
Ne HaumeHoBaHue pa3aesna, Kpatkoe conep:xxanmne CamocrosiTeJIbHAsE Pesyabrarel | 3aganHus st Texyumid
/n TeMbI IMCUHUILIMHbI TeM JHCUHUILINHbI Jlexc- Hpax. J1aGop. Tpaxr. padora/ K3, Beero | \0CTACHI o0yueHust AyJIUTOPHBIX | KOHTPOJIb TBOprECioro
o 3aHATHSA 3aHATHHA MmoAroToBKa [KOMITETEHIINH - peuTrHra
Karmk, Karr 3aHATHH
Paszoen 1. Teopemuueckue 0cnogvt 00KyMennoo60poma Ha npeonpuasmun AmH.0.
1. | Tema 1. Krnaccngukars 1okyMeHTaimm, sTarb ee 000pota | 2 3 - - 8/- 13 [K-1.2. | [IK-1.2.3-1. 0. P.
JoKyMeHT00GOpOT B opratsai. Tpebosats K oopwierio MK-1.3. |IIK-1.2.Y-2.
TOprOBOrO JOKYMEHTOB IT10 XO3IUCTBEHHBIM OIIE€pALAM, HK'ZZ HK_ 1 3 . y_l
NPEANPHUATHS U yHHuIIpOBaHHbIe Gopubi yuera. Cpoku [IK-2.2. V-1.
XpaHEHUs IEPBHYHBIX JIOKYMEHTOB, PETHCTPOB U
Tpe60BaHH;I K €ro OTYETHOCTH, TTOPSAIOK UX YHUYTOKCHUA
OpraHu3alnuu
2. | Tema 2. OcHOBHBIE OCHOBHBIE NPUHLIMITBI KIIACCH(DHKALIN JIETOBBIX 2 3 - - 10/- 15 IK-1.2. | [IK-1.2.3-1. 0. C.s.
BUJIE! JOKYMEHTOB M HX| AOKYMCHTOB, 5()(eKTHBHOCTb 1 HEOOXOIMMOCTH MK-1.3. | IK-1.2. V-2.
XapaKkTePUCTHKA CHCTEMHOTO IOZXOJIA K NCTIONB3OBAHHIO IK-2.2. |IIK-1.3.V-1.
YIIPaBIICHYECKOM MH(OpMALHK B paboTe MK-2.2. V-1,
opraHu3almy. XapaKTepUCTUKU Pa3IMYHbIX BUJIOB
OpraHH3aLHOHHO—PACTIOPS TUTEIBHBIX
JOKYMEHTOB, UX 3HAYCHUE B TOKYMEHTALTUOHHOM
00eCTIeYeHNH YIPABIICHHUS.
Pazoen 2. /lokymenmoobopoma 6 mopzo8oii oesamenbHocmu AH.0.
3. | Tema 3. Knaccuukamms TOpropoi J0KyMeHTal! Ha 4 4 - - 14/- 22 MK-1.2. | IIK-1.2. 3-1. 0. C.s.
Oco6eHHOCTH ocHoBaHUH c(ep. JJoKyMeHTHI cepbl TOPrOBBIX TIK-1.3. K-1.2. V-2.
COCTaBJIEHUS onteparii. JlOKyMEHTSI ChepbI IiaTesieit. MK-2.2. |TIIK-1.3.V-1.
TOProBoit iﬂ;?&f:ﬁ‘ggﬁ?g&g&gywm MK-2.3. | I1K-2.2. V-1,
AOKyMEHTALIHH KOHTPOJIs. (DYHKITMM TOPrOBBIX IOKYMEHTOB. K-2.3. V-1
4. | Tema 4. OcobeHHocTH | Buibl T0BAPOCONPOBOAMTENBHBIX AOKYMCHTOB. 4 4 - - 14/- 22 IK-1.2. | [IK-1.2.3-1. 0. Cas. P.
COCTaBJIEHUS OdopMmieHie TOBapOCONPOBOAUTENBHBIX MK-1.3. |IIK-1.2.V-2.
3aKynqu0ﬁ JIOKyMCHTOB. HOpSIL[OK U CPOKH IIpHe€Ma TOBapOB 110 TIK-2.2. [K-1.3. V-1.
JIOKYMEHTAIlII KOMTIECTBY, KAYCCTRY, KOMILICKTHOCTH, T1K-2.3. T1IK-2.2. V-1.
JIOKyMeHTaiibHOe oopmienne. Knaccuduxarms K23, V-1
TOBapOCONPOBOUTENIBHBIX JOKYMEHTOB o )
5. | Tema 5. Odopmiierne | JlokyMeHTaIbHOE OQOPMIIEHHE KACCOBBIX 4 4 - - 10/- 18 MK-1.2. | IIK-1.2. 3-1. 0. (OX:}
KACCOBBIX OIlepaluii B | OHepaiti. KoHTposb BeJCHHs KACCOBOH KHITH. MK-1.3. | IIK-1.2. V-2,
TOPrOBOM MpeNpPHATHY, KaccoBble orepariii ToproBoii OpraHi3arii. MK-2.2. | TIK-13. Y-1.
MK-2.3. | [IK-2.2. V-1
I1K-2.3. V-1.
6. | Tema 6. ITopsimok VHBenTapu3aiyst B TOProBOi OpraHu3aLiui. 2 4 - - 10/- 16 MK-1.2. | IIK-1.2. 3-1. 0. Cas.
l‘IpOBelleHml nOpﬂ)IOK TIPOBEICHHS, OTPAKCHUE PE3YJILTATOB B I_IK_13 HK- ] 2 y_z
HMHBCHTApH3AIUH B ytete. OpraHusalyis, METOIINK, TEXHIKA [K-2.2. | IK-1.3. V-1,
TOPrOBOM IPEATPHSATHY T OoCHCHH MHBCHTADHIAIH. [K-2.3. | IIK-2.2. V-1,
I1K-2.3. V-1.
Koumaxmuas paboma no npomexcymounoii ammecmayuu (Kamm) - - - - -2 2 - - - -
Hmozo: 18 22 - - 66/2 108 X X X X X




Jlnst CTyIeHTOB OYHO-32049HOM (POPMBI 00yUeHUS

TpynoeMKocTh, aKaieMH4ecKHe Yachl [ T ——— YuyeGHble Sananust wst
Ne | HaumenoaHue pasjesa, KpaTtkoe cogepxanne CaMocTosiTeJIbHAsS W P Pesynbratel | 3aganms joist | Texymmid A u
Jlek- IpaxT. JlaGop. TpakT. JOCTHKEHHS TBOPYECKOIo
n/n TeMbI JUCIMILIMHBI TeM IUCHHILIMHBI padota/ K9, Bcero . | oDyueHus AYIUTOPHLIX | KOHTPOJIbL -
o 3aHATHSA 3aHATHSA MOArOTOBKA 'OMIIETCHIIHH - peuTHHIa
Karmk, Karr fK 3aHATHIA
Pazoen 1. Teopemuueckue 0cnogvt 00KyMennoo60poma Ha npeonpuasmun Amn.o.
1. | Temal. Kraccu(urarmst ToKyMeHTalHy, STarbl ee 060poTa 2 2 - - 9/- 13 IK-1.2. | IIK-1.2.3-1. 0. P.
JloKyMeHT0060pOT B opratsayi. Tpebosats K oopwierio MK-1.3. |TIK-1.2. V-2,
TOPrOBOTO TpeANpHsTHs| AOKYMCHTOB I10 XOSAMCTECHHBIM OMCpaLULiM, IK-2.2. |TIK-1.3.V-1.
1 TpeGOBAHHS K €ro yHIGHIpOBaHHBIE (hopMBI ydeTa. CpOKH XpaHeHHA K22, V-1
MIEPBUYHBIX JOKYMEHTOB, PETHCTPOB U OTYETHOCTH, - '
OpraHI/I3aL[I/II/I TIOPSIIOK X YHUYITOKECHUS
2. | Tema 2. OcHoBHEIE BHb| OCHOBHbIE IPUHIMITBI KIACCH(DUKALMU IENOBBIX 2 2 - - 9/- 13 IIK-1.2. | IIK-1.2.3-1. 0. C.3.
JIOKyMEHTOB H HX JIOKYMEHTOB, 3(p(peKTHBHOCTb 1 HEOOXOMMOCTb K-1.3. IK-1.2. V-2.
XapaKTePUCTUKA CHCTEMHOTO IOIXO/IA K HCTIONE30BAHIIO MK-2.2. |TIK-1.3.V-1.
YIIPaBIICHYECKOM HH(OpMALHK B paboTe K22, V-1
OpraHu3aLyH. XapaKTepHCTUKHU PA3THYHBIX BUIOB - '
OpraHM3aLOHHO—PACIIOPS/UTEIBHBIX JOKyMCHTOB,
HX 3HAaYCHHUE B JIOKYMEHTALIMOHHOM O0ECIICUCHHH
YIIpaBJeHHs
Pazoen 2. /lokymenmoooopoma ¢ mopzoeoii desamensHOCmu An.o.
3. | Tema 3. Ocobennoct | Kiaccnpukamms TOproBoii JOKyMeHTAIHH Ha 2 3 - - 20/- 25 IK-1.2. | IIK-1.2.3-1. 0. Ca.
COCTABIICHHSI TOProBOji | OCHOBaHHHU Cep. JIOKyMEHTEI CephI TOProBbIX MK-1.3. |IIK-1.2.Y-2.
JOKYMEHTALMH onepanuid. JIokyMeHTbI c(hephl IUIaTeKeH. [IK-2.2. [IK-1.3. V-1.
JloKyMeHTBI chepbl TPAHCIIOPTA U COITYTCTBYIOLINX K-23. |TIK-2.2.V-1.
yeayr. JJokyMeHTbI cepbl OPUIHaTBHOTO MK-23. -1
KOHTpOJIst. DYHKIIMU TOPrOBBIX JOKYMEHTOB. e I
4. | Tema4. OcobeHHOCTH | Buiibl TOBaPOCONPOBOIUTENBHBIX TOKYMEHTOB. 2 3 - - 20/- 25 IK-1.2. | I1K-1.2. 3-1. 0. C.3. P.
COCTARJICHHUS Odopmienne TOBapOCOMPOBOUTENBHBIX [K-1.3. |TIK-1.2.V-2.
3aI<yHO‘IHOI71 JIOKYMEHTOB. HOpHI[OK 1 CPOKH IIprEMa TOBapOB HK_2 2 I’IK_13 y_l
T10 KOJIMYECTBY, Ka4ECTBY, KOMIUIEKTHOCTH, = _ _
JIOKYMCHTALIHH JTOKyMeHTasbHOe obopmienie. Kimaccudukarmst TIK-2.3. % §§ z é:_'
TOBapPOCOIPOBOUTENEHBIX JIOKYMEHTOB Tede I
5. | Tema 5. Odopmienne | JHokymerTanbHoe opopMICHHE KACCOBBIX 2 2 - - 11/- 15 IK-1.2. | IIK-1.2. 3-1. 0. C.3.
KACCOBBIX OIlepayii B | Onepaiwi. KOHTpomh Beients KacCOBOH KHHIHL. IK-1.3. |IIK-1.2.Y-2.
TOPrOBOM MPeIPHATHI KaccoBble oreparyii ToproBoii OpraHH3alIHHL. K-2.2. |IK-13.V-1.
[K-2.3. |IIK-2.2. V-1
IK-2.3. V-1
6. | Tema 6. [Topsimok VInBeHTapM3aIys B TOProBoil OpraHN3aIvm. 2 2 - - 11/- 15 IIK-1.2. | IIK-1.2.3-1. 0. C.3.
IIpOBEICHHS TTopsioK IPOBEIEHHs, OTPKEHHE PE3YIIBTATOB B MK-1.3. |IK-1.2.VY-2.
WHBEHTAPU3AIIH B yaete. OpraHm3aiys, METO/IMKA, TEXHHKA [MK-2.2. |TIK-1.3.V-1.
TOPTOBOM TpespHsiTHyr | |POBCHCHI HHECHTAPHIAIIH. [K-2.3. |IIK-2.2. V-1
MK-2.3.¥-1.
Koumaxmuas paboma no npomexcymounou ammecmayuu (Kamm) - - - - -2 2 - - - - -
Hmoczo: 12 14 - - 80/2 108 X X X X X




Dopmul yuedHBIX 340AHUT HA AYOUNOPHBIX 3AHAMUAX:
0. | Ompoc

Dopmbl meKyuiezo KOHmpoasn:

Ca. | Curyaumonsoe 3ananue

Dopmul 3a0anuil 013 MEOPUECKO20 PelimuUH2a:

AH.0. AHaIUTHYCCKUIT 0030p

P. Pedepar

I1l. YAEBHO-METOJANYECKOE, THOOPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHbI

Pexomenayemasi imreparypa

OcHoBHasl JJuTEpaTypa:

1. beikoBa T.A. JlokymMeHTanImOHHOE 00ECIIEYCHHE YIIPaBICHUS (JEIOMPOU3BOJICTBO):
yaeOHnoe nocodue / T.A. beikosa, T.B. Ky3nenosa, JI.B. Cankuna; nog oom. pea. T.B.
Ky3nenoBoii. — 2-¢ u3., nepepad. u gorn. — Mocka: MH®PA-M, 2024. — 304 c. + Jlom.
MaTtepuaibl [ DIeKTPOHHBIN pecypc].

Pexxum moctyna: https://znanium.ru/read?id=437674

2. baxeno IO.K. Kommepueckas nestenpHOCTh: yueOHuK / FO.K. baxenos, A.IO.
baxxeHos; nox pex. 1.3.H., mpod. JI. I1. lamkosa. - 3-¢ u3a. - MockBa: M3narenbcko-Topropast
koprnopanus «JlamkoB u K°», 2023. - 286 c. - ISBN 978-5-394-05388-7.

Pexxum mocryma: https://znanium.ru/read?id=431459

3. OcHOBBI Aenonpou3BojacTBa: yuebHoe mocodue / A.M. Acanues, 1.J1I. MupoHoBa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3., ucnp. u gon. — Mocksa: UHOPA-M, 2024. — 146
c. — (Bsicmree oopasosanue). — DOI 10.12737/24426. - ISBN 978-5-16-019135-5.

Pexxum nmocryna: https://znanium.ru/read?id=432875

JlonoJIHUTeIbHAS JIUTepaTypa:

1. l'ameBa H.B. JlokyMeHTanmwoHHOE oOecrniedeHue yrpaBieHus: ydeOHuk / H.B.
l'anmuesa, JK.K. T'aaues. - Mocksa: U3a. lom HUTY «MHUCuC», 2021. - 188 c.
Pexum noctyna: https://znanium.ru/read?1d=420654

2. Jamkos JLIT. Opranuzamnus u yrpaBiieHHE KOMMEPUYECKOH IeATEIbHOCTRIO: YUeOHUK
/ JLII. damxkos, O.B. ITamOyxuusHL. - 6-e u3a. - Mocksa: M3narenbcko-ToproBasi Koprnopauus
«lamkoB u K°», 2023. - 398 c.
Pexwum noctyna: https://znanium.com/read?1d=241106

3. "ranos I'.I'. Kommepueckas nesitenbHOCTh: yueOHuK / I'.I'. IBanos, E.C. XomuH. —
MockBa: ®OPYM: UH®PA-M, 2023. — 384 c.: un. — (Beicuiee obpazoBanue). - ISBN 978-
5-8199-0939-3.
Pexxum noctyma: https://znanium.ru/read?id=423655

4. JlamkoB JLII. Kommepueckass nestenbHOocTh: yueOnuk / JLII. Jlamkos, H.D.
ConpatoBa. - 2-¢ u3a. - Mocksa: [lamkos u K, 2022. - 212 c. - ISBN 978-5-394-04840-1.
Pexxum nmoctyna: https://znanium.ru/read?id=421525

5. Kyszuenos U.H. [lenonpousBoactBo: yuebHo-cipaBoyHoe nocobue / M.H. Ky3neros.
- 12-e u3n. - Mocksa: M3natenscko-Toprosas kopropanus «Jlamkos u K°», 2023. - 405 c. -
ISBN 978-5-394-05261-3.
Pexxum noctyma: https://znanium.ru/read?id=431507

HopMaTHBHO-TIpaBOBbIE IOKYMEHTHI:

1. ®enepanbublii 3akoH oT 28 gekabps 2009 r. N 381-@3 «0O6 ocHoBax
rOCy/IapCTBEHHOTO PETyJIMPOBAaHUS TOProBoil nestenbHOCTH B Poccuiickoit ®denepanun» (c
M3MEHEHUSMU U JIONOTHEHUSAMH). - http://ivo.garant.ru/#/basesearch/3akon o Toprosie:0

2. Hammonanpubeiit cranmapr PO T'OCT P 51303-2013 «Toprosns. TepmMuHBl H
omnpeneneHus» (yrB. npukazoM PenepanibHOT0 areHTCTBA M0 TEXHUYECKOMY PETYIUPOBAHUIO U



http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/document/12171992/paragraph/1243/doclist/0/selflink/0/context/Закон о торговле/
http://ivo.garant.ru/#/basesearch/Закон о торговле:0
http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/

metposiornr ot 28 aBrycta 2013 r. N 582-ct) (¢ W3MEHEHMSIMH W JIOMOJIHCHHSIMH). -
http://ivo.garant.ru/#/basesearch/TOCThI Toprosis:3

3. Hammonaneneit  cranmaptr P® T'OCT P 51773-2009 «Ycayru TOProBIIH.
Knaccudukanus npeanpustuii toproBiu» (yTB. mpukazom DeaepansbHOro areHTCTBa IO
TEXHUYECKOMY PETYJIMPOBaHHIO M MeTposoruu oT 15 gexabps 2009 r. N 771-ct) -
http://ivo.garant.ru/#/basesearch/I'OCTbI Toprosis:3

4, Hammonanpubeii ctangapt PO I'OCT P 51304-2009 «Ycuyru toprosiau. OOmme
TpeboBanus» (yTB. mpukazom denepanibHOro areHTCTBa MO0 TEXHUYECKOMY PETYIUPOBAHUIO U
Metrposiorur oT 15 pexabpst 2009 r. N 769-ct). — http://ivo.garant.ru/#/basesearch/[" OCTbI
TOProBJs:3

5. I'paxnanckuii kogexe Poccuiickoit @enepanuu yacts BTopas ot 26 supaps 1996 r. N
14-®3, yacth TpeThs oT 26 HOsOpst 2001 r. N 146-D3 u vacth yerBepras ot 18 pexadbps 2006
r. N 230-®3 — http://ivo.garant.ru/#/document/10164072/entry/0:8

Hepeqenb I/IH(l)OpMaIII/IOHHO-Cl'lpaBO‘lHLIX CHUCTEM

1. byxranrepckas CIIpaBOYHAs cucremMa «Cucrema rJ1aBOyx» —
https://www.glavbukh.ru/aboutbss
2. NadopmannoHHO-TIPaBOBOMA rnopran «Koncynprantllmroc» —

http://www.consultant.ru
3. NudpopmanmonHo-npaBoBas cucrema «I["apant» — http://garant.ru

Hepeqeﬂb 3.11eKTPOHHO-06p33OBaTeJIbeIX pecypcoB

1. 9bC «MH®PA-M» — http://znanium.com

2. OBC «Jlanb» — https://e.lanbook.com/

3. ObC BOOK.ru — http://www.book.ru

4. Yuusepcurtetckas oubmuorexa — http://biblioclub.ru/

5. Hayunas snekrponHas 6ubnmoreka «KubepJlenunka» — http://cyberleninka.ru/

Ilepeuennb npodeccHoOHATBHBIX 023 JAHHBIX

1. Kpynneilmmii poccuiickuii HMHQOPMAMOHHBIM MOpTadl B 00JACTH HAyKH,
TEXHOJIOTHH, MEIULIUHBI 1 00pa3oBanus elibrary.ru — http://elibrary.ru

2. bubnuorpaduueckas u pedepatruBHas 6aza JTAHHBIX Scopus
https://www.elsevier.com/solutions/scopus

3. UccnenoBarenbckas 6a3a nanasix EBSCO https://www.ebsco.com/

4. Ctaructudeckas 6a3a JaHHBIX MO POCCUIICKO sKoHOMHUKE — http://www.gks.ru

Ilepeyens pecypcoB HHGPOPMAUMOHHO-TEJICKOMMYHUKANUOHHOU cetn «HHTEpHeT?,
HEeOOXOAUMBIX /1JI51 OCBOEHMS 1M CHUILIUHBI

1. Caiit «KomMmnbroTepHasi IoJIepKKa y4eOHO-METOINYECKON JEesITeNbHOCTU (hrraia»
http://vrgteu.ru

2. EnwHoe OKHO JocTyma K o0pa3oBaTelbHBIM pecypcam - (QeaepanbHas
UH(POPMALIMOHHAS CUCTEMA OTKPBITOTO JIOCTYIA K HHTETPaJIbHOMY KaTalory 00pa3oBaTeIbHbIX
MHTEPHET-PECYPCOB U K 3JEKTPOHHOM OHOIMOTEKEe Yy4eOHO-METOAMYECKHX MaTepHalioB JUIs
BCEX YPOBHEH 0Opa3oBaHUs: IOIIKOJIbHOE, o0Ilee, cpeaHee Mpo(hecCHOHAIBHOE, BhICIIEE,
nononauTensHoe http://window.edu.ru/

3. XKypnan «CoBpemeHHas ToproBis» - http://panor.ru/news/?category=73

4. Kypnan «Toprosas momutukay - https://tpjournal.hse.ru/

5. XKypnan «Kommepueckuii qupekrop» - https://www.kom-dir.ru/

HepequL I/IH(l)OpMaIII/IOHHbIX TeXHOHOFHﬁ, HCMOJB3YyEeMbIX IPH OCYIIECTBJICHUU
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http://ivo.garant.ru/#/document/70795476/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199692/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/document/199690/paragraph/1/doclist/0/selflink/0/context/ГОСТЫ торговля/
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/basesearch/ГОСТЫ торговля:3
http://ivo.garant.ru/#/document/10164072/entry/0:8
http://garant.ru/
http://znanium.com/
https://e.lanbook.com/
http://www.book.ru/
http://biblioclub.ru/
http://cyberleninka.ru/
http://elibrary.ru/
https://www.elsevier.com/solutions/scopus
https://www.ebsco.com/
http://www.gks.ru/
http://vrgteu.ru/
http://window.edu.ru/
http://panor.ru/news/?category=73
https://tpjournal.hse.ru/
https://www.kom-dir.ru/

00pa3oBaTeJILHOr0 MpoIecca MO0 JAUCHUIUINHE, BKJIOYAas IepedyeHb IPOrpaMMHOIO
odecnmeyeHus

1. Onepanunonnas cucrema Microsoft Windows 8.1; Microsoft Windows 10

2. ITaker oducubix mporpamm Microsoft Office Professional Plus 2010 Rus (MS Word,
MS Excel, MS Power Point, MS Access)

3. AatuBupycHas nporpamma «Kaspersky Endpoint Security» qist OusHeca

4. @aiinoBelil apxuBaTop «7Zip»

5. Ilpunoxenne ms mpocmotpa PDF ¢aiinoB «Acrobat Adobe Reader»

MarepuajibHO-TeXHHYeCKOe o0ecneyeHne TUCIUIIIMHbI

Jna  peaymzalMi  JUCLUUILUIMHBL  «J[OKyMEHTHpDOBaHME TOPrOBOM  JIESATEIBHOCTH
UCIIOJIb3YIOTCS!

1. Bo Bpemsi IpoBeIeHUs! 3aHATUH JIEKIMOHHOTO THIIA!

— yueOHOW aymuTopuel, O00OpyIOBaHHOW Y4eOHOW MeOenbio, MYIBTUMEIUIHHBIMU
cpencTBaMU 00Yy4EHUs JUIsl IEMOHCTPALIMH JIEKLIMI-TTPE3EHTALIU;

2. Bo Bpewmst IpoBeieH s 3aHATHI CEMUHAPCKOTO TUTIA (TIPAKTUYECKHE 3aHSTHS):

— yueOHOW aymutopuel, OOOpYHOBaHHOW Y4YeOHOH MeOeNmbl0 W TEXHHYCCKUMHU
CpelcTBaMM OOY4YeHHs, MYJIbTUMEIUHHBIMU CPEACTBAMH OOy4deHHs Uil JEMOHCTpalUu
MIPE3ECHTALIHIA;

3. Jlna camocTosITeNIbHOM paboThl, B TOM YUCIIE ISl KYpPCOBOTO IPOEKTUPOBAHUSL:

— IOMEIICHUWEM JJIsI CaMOCTOSITENbHOW pabOThl, OCHAILEHHbIM KOMIIbIOTEPHOM
TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYeHUs K ceTu «MHTepHeT» u olecriedeHHeM JocTyna K
3JIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTENbHON Cpelie YHUBEPCUTETA.

IV. METOJAUYECKME YKA3AHUS JUISI OB YUAIOIIMXCS IO OCBOEHHMIO
TUCLHUTIIIMHBI

Meroaudeckie — ykazaHus A0 OOy4yaroLMXCS [0 OCBOGHUIO  JUCLMIUIMHBI
«JIOKyMEHTHpOBaHHE TOPTOBOM JESITENBHOCTH TPEACTABICHBl B HOPMAaTHBHO-METOJNYECKHX
JOKyMEHTaXx:

— Tlonoxenne 00 MHTEPAaKTUBHBIX OpMax 00ydEeHUS

— Meroauyeckre PEeKOMEHIAIMK I10 OPTaHW3allid W BBHINIOJHEHHIO BHEAYAUTOPHOMN
CaMOCTOSITEIbHON paboTHI.

— IlonoxeHne O pEUTHHIOBOI CUCTEME OLEHKHM YCIEBAeMOCTH W KauyecTBa 3HAHUHN
CTYJICHTOB

— Tlonoxenune 06 yueGHO-HUCCIIEA0BATENBCKON PabOTE CTYIEHTOB

V. METOAUYECKHUE MATEPHAJIbI, ONTPEJAEJIAIOIIUE ITPOLEAYPbI
OLIEHUBAHUS 3HAHUI U YMEHU, XAPAKTEPU3YIOIIUX DTAIIBI
®OPMHUPOBAHWA KOMIIETEHIINIA

PesynmbTaThl  TeKymiero KOHTPOJII H TPOMEKYTOYHOW arrecTtanmd  (GOPMHUPYIOT
PEUTHHTOBYIO OLIEHKY PaOOTHI 00YyUYarOIIerocs..

Pacnipenenenne 6autoB mpu GopMUPOBAHNN PEHTHUHTOBOM OIICHKH Pa0OTHI 00YJarOIIErocs
OCYULIECTBIIIETCS B COOTBETCTBUU C «I10I0KEHNEM O PEUTUHIOBOM CUCTEME OLIEHKU YCIIEBAEMOCTH
Y Ka4eCcTBa 3HAHWM CTYJIEHTOB B IMPOIIECCE OCBOCHUS JUCIUIUIAHBI «J[OKyMEHTHPOBaHKE TOPTrOBOM
JEeITeNIbHOCTH» B (hefepaTIbHOM TOCYAApCTBEHHOM OIOPKETHOM 00pa30BATENbHOM YUPEKICHUU
BhICIIEro obpazoBanus «Poccuiickuii 3xoHOMHUeCKHi yHHBepcuTeT umenu [.B. Ilnexanosay,
OCYIIECTBIISIETCS CIEIYIOIINM 00pa3oM:
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BI/IHI)I pa60T MaxkcuMaabHO€E KOIUYECTBO 0aJLIOB
BrinonHeHe y4eOHbIX 3a1aHHi Ha ayIMTOPHBIX 3aHATHIX 20
Tekymui v pyOeKHBIH KOHTPOJIb 20
TBopYecKuil peiTHHT 20
[IpomexyTo4Has aTTecTalys (3a4er) 40
Hroro 100

B coorserctBun ¢ IlonokeHMeM O PEHUTHHIOBOM CHCTEME OLEHKU YCIEBAEMOCTH H
KauecTBa 3HAHUI OOYUAIOIIMXCS «IIPETojiaBaTenb Kadeaphl, HeMOCPEICTBEHHO BEAYIIMIA 3aHSITUS
CO CTYAGHYECKOH TpyNIoi, 00s3aH MpouH()OPMHUPOBATE TPYIILY O paclpeeieHHH PEHTUHTOBBIX
OauToB 1O BCceM BHAaM pabOT Ha TMEPBOM 3aHATHHU y4EeOHOTO MOAYIS (CeMecTpa), KOJUYECTBE
MOJyJIeHd MO Y4eOHOW JUCIMIUIMHE, CpoKax © ¢opMax KOHTPOJS WX OCBOCHHUs, (opme
MPOMEKYTOYHOW aTTECTAIlH, CHIKCHHH OAJUIOB 32 HECBOCBPEMEHHOE BBITIOTHEHHE BBIJIAHHBIX
3amanuid. OOydarommecss B TEUEHHE Y4eOHOro MOAyis (cemecTpa) MoiydaroT HMH(OpMAIHIO O
TEKYILEM KOJMYECTBE HAOPAHHBIX 10 AUCIUIUTHHE 0AJUIOB Yepe3 TMYHbIA KaOMHET CTYICHTAY.

V1. OHEHOYHBIE MATEPUAJIBI U TPOBEJEHUSA TEKYIIEI'O KOHTPOJIA
U IIPOMEXYTOYHOM ATTECTAIIUA
OteHOUHBIE MaTepUasIbl 10 AUCHUILTHHE Pa3padoTaHbl B cOOTBETCTBUH ¢ [losokeHnem o
(oHIIE OLIEHOYHBIX CPEICTB B (heiepalibHOM TOCYAApPCTBEHHOM OIOXKETHOM 00pa30BaTeIbHOM
yupex/ieHur BbIciIero ooOpasoBanus «Poccuiickuii sxoHOMUYecKuil yHuBepcuteT umeHu I'.B.
I1nexanoBay.

TemaTnka KypcoBbIX padoT

KypcoBast paGora no aucuuruivnHe «J{OKyMEHTUpOBaHHE TOPIOBOW AEATEIbHOCTH»
y4eOHBIM IIJIAHOM HE MPEAYCMOTpEHA.

IlepeyeHb BONIPOCOB K 3a4eTy

1. | TpeboBanuss k OGMOPMIICHHIO JOKYMEHTOB TIO XO3SHCTBEHHBIM OICpaIyisiM, YHU(PUIIMPOBAHHBIE
(hopmEI yuera.

N

CpOKI/I XpaHCHU NICPBUYHBIX JOKYMCHTOB, PETUCTPOB U OTYCTHOCTH, IMOPAAOK UX YHUUITOXKCHU.

3. OcoOeHHOCTH O(HUIHATEHO-ICIIOBOTO CTUIIS U TICUXOJIOTMYECKHE (PaKTOPbI, BIUIOIINE HA JACIIOBOS
00IIIeHre Yepe3 JOKYMEHTBI

4. | JlokyMeHTOO0OpOT, KOHTPOIIb HWCIONHEHUS JOKYMEHTOB, HWH()OPMAIMOHHO-TIONCKOBBIE CHUCTEMBI
JIOKYyMEHTOB

[opsiok ohopMIIeHUS IEPBUYHBIX JIOKYMEHTOB

BHeceHnue ucpaBiaeHui B IEPBUYHBIE JOKYMEHTBI

CpOKI/I XpaHCHUS NICPBUYHBIX YUYCTHBIX JOKYMCHTOB

5
6.
7. | YuerHble perucTphl
8
9

JloOKyMEeHTHUpOBaHNE XO35IMICTBEHHBIX OllEepalvii

10. | BHeniHue nepBUYHBIE JJOKYMEHTBI

11. | I'paduk JOKYMEHTOOOOPOTA TOPTOBOM OPraHU3AIINH.

12. OCHOBHEIE MTPUHINIIBL KJ'IaCCI/I(l)I/IKaLII/II/I JACJOBBIX JOKYMCHTOB.

13. | CucreMHBIH MOAXOA K UCTIOIB30BAHMIO YIIPABICHYECKOH HH(pOpMaluy B paboTe OpraHu3alyu.

14, BI/IZII)I OPraHu3allMOHHO-PACIIOPAANUTEIIBHBIX JTOKYMCHTOB, WX 3HAQYCHUC B JOKYMCHTAIIMOHHOM
o0ecrieyeHnH yIIPaBICHUs

15. OpFaHI/BaLII/IOHHLIG JOKYMCHTBI U UX POJib B JICJIOBOM 06H_IGHI/II/I.

16. | PacnopsimurenbHbIe JOKYMEHTBL

17. | MudopManmoHHO-CIIpaBOYHbIE JIOKYMEHTHI.

18. | Opranusarnysi IeNOBOH MEPETCKU B TOPrOBOM NPEIPHSITAN

19. | Bunpl uceM, UCTIONB3YEMBIX B ICTIOBOH MEPETIHCKE.
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20.

Ilonsarus ACJIONPON3BOACTBO, JOKYMCHTUPOBAHUC, }_'[OKYMCHTOO6OPOT

21. | OcHoBHBIC ()YHKITMH JTOKYMEHTA.
22. | Knaccudukaius JOKyMEHTOB
23. | OTMunsT WHIMBUAYATBGHBIX JOKYMEHTOB OT THUNOBBIX. CpoKM XpaHEHHS JOKYMEHTOB
JIOJITOBPEMEHHOT0 ¥ BPEMEHHOT'O XpaHEHHsI.
24. | BuJisl TOBapOCONPOBOUTENBHBIX JIOKYMEHTOB
25. | OdopmiieHre TOBAPOCOTPOBOANUTENLHBIX JJOKYMEHTOB
26. | IepeveHp 1 onECaHKe IKCIICAUTOPCKUX IOKYMEHTOB MEXKIYHAPOTHOTO 00pasIia.
27. | Ilopsmok ¥ CPOKU PHEMKH TOBapOB 110 KOJMYECTBY, KAUECTBY M KOMIUIEKTHOCTH, TOKyMEHTAILHOE
oopmiieHne
28. | JIBmwxeHue ToBapa OT IOCTABIIKKA K OTPEOUTEITIO
29. | TpaHCTIOpTHBIE IOKYMEHTBI
30. | PuHAHCOBBIEC TOKYMEHTHI
31. | PagpemmrenpHble JOKYMEHTHI
32. | TpaHcropTHas HaKJIaIHAS
33. | Cuer
34. | Cuer-¢akrtypa
35. | MuBoiic
36. | BerepuHapHOE CBHICTEIILCTBO
37. | CannTapHOE CBHIETEIHCTBO
38. | duTocaHUTapHOE CBUACTEIHCTBO
39. | KapaHTuHHOE CBUICTEIBCTBO
40. | Ceprudukar 6€30macHOCTH
41. | JJoxymeHTansHOE 0(OpMIICHHE KACCOBBIX OTEepaInii
42. | KoHTpOonb BeIeHHsT KacCOBOW KHHTH.
43. | KaccoBsle orepariy TOproBoi OpraHu3aiiu
44, | KaccoBas KHHTA
45, | PacxopHslii opaep
46. | IlpuxomHbIil oprep
47. | PacueTHO-IITaTe)KHAsI BEIOMOCTD
48 | Knura y4era NpuHSITHIX M BBIIAHHBIX KACCUPOM JICHEXKHBIX CPEJICTB
49. | ITnaTtexxHast BEIOMOCTE
50. | MaBeHTapu3aiys B TOProBoi OpraHu3aiym
51. | Topsaok npoBeNieHUsI, OTPAKEHHE PE3YIIHTATOB B yUeTe
52. | Opranmzarysi, METOIMKA, TEXHUKA MTPOBEIACHIUS MHBEHTAPHU3AIN
53. | OcobeHHOCTH MHBEHTAPU3AIIMH B TOPTOBBIX OPraHU3aIINsIX
54. | Ilopsaok npoBeieHNs] HHBEHTapH3allUH
55. | IlpoBesneHrie MTHBEHTapH3allMi TOBAPOB B TOPTOBJIE
56. | Cucrema npeTeH3nOHHO-HCKOBOM JOKYMEHTAIINH
57. | SI3BIK ¥ CTHITL JIETIOBOM JIOKYMEHTAITHN
58. | FOpuanyeckas cuia TOKyMeHTa
59. | INoHsITHE KOMMEPYECKOM TalHbI M JOKYMEHTBI, €€ COCTABJISIOIINC
60. | OcoOeHHOCTH 3aIOJIHEHUS] KOMMEPUYECKHX aKTOB.
TunoBble NpakTHYECKHE 32JaHUS K 3a4eTy:

1. BO}II/ITCJ'II)-SKCHGI[I/ITOP MpUBE3 B Mara3ux, CHeHHaJ’IH3prIOH.[PIﬁCH Ha MMPOJIaKe KOCMETUKH, 3aKa3aHHBIC
TOBapHsI B KopoOke. [Ipu oTKpbITHH KOpOOKH OblIIa 0OHapy)keHa 0aHOYKa BOCKA, PA3IMBIIETOCS TI0 BCEH
KOpoOKe 1 MCHavyKaBIIero Apyrue ToBapbl. Kak nmoctynurts B JanHOM cirydae? Kakoil TOKyMeHT
HEO0OXOIMMO COCTaBHTh?

2. | Kakoii BapnaHT GpopMyIHpOBKH ITyHKTa PACHOPSANTENLHOM YacTH MPUKa3a SBISIETCS MPAaBUIILHBIM?

1) 'maBHOMY OyXranTepy MoJAroTOBHUTh M IIPEJICTABUTH HAa YTBEPKJCHUE CMETY PAcX0/0B Ha
KOMaHUPOBKHU

B20 r.Bcpok g0 20.01.20 .

2) 'maBaomy Oyxrantepy Amurpueny [1.JI. TOATOTOBUTE U MPEICTABUTH HAa YTBEPIKICHHE CMETY
pacxo/10B Ha KOMaHANPOBKH B 20 T. B cpok 10 20.01.20 .

3) 'maBHOoMy Oyxrantepy OOO «Arat» [1.JI. JIMuTpreBy MOATOTOBUTH U NPEACTABUTH HA
yTBepxkeHne B cpok 110 20.01.20  cmeTy pacxomoB Ha KOMaHIUPOBKH B 20 T.
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4) Iopyuuts raaBaoMy Oyxrantepy Jmutpueny I1.JI. mOATOTOBUTE M MPEACTABUTE HA YTBEPKICHHUE B CPOK
10 20.01.20  cMmeTy pacxoJl0B Ha KOMaHJUPOBKHU B 20 T.

3. | CocraBbTe MUCHMO O TOBBINICHHUHU IICH HAa MPOAYKIUIO IJIsl CETEBOIO TOPTOBOTO MPEIIPUSITHS.
Heob6xomnMo ykazath ciaenyonryto HHQOPMAIIHIO:

- C KaKOT0 YHCJIa TOBBIIIAIOTCS [IEHBI Y TIOCTABIIUKA;

- cpemHuiA % TOBBIIICHUS IICHEI;

- IPUYMHA TOBBILICHHS [CHBL;

- % TOBBIIICHUS IEHBI TI0 KQKJOMY TOBApHOMY apTHUKYITy, KOTOPBIA MOCTABIISIETCS] B TOPTOBYIO CETh.
VYka3ath He0OXOJUMbIC PEKBU3HTHIL.

[IpumMepbI BONIPOCOB /1151 ONIPOCa

1. KakoBbl 0cOOEHHOCTH O(PULIMATIBHO-AEIOBOIO CTHIIS U IICUXOJIOIHYECKHe (aKTOpBI,
BIIMSIOIIME HA JIETIOBOE OOLICHNE Yepe3 TOKYMEHTHI?

2. Yro Takoe  JOKYMEHTOOOOPOT,  KOHTPOJb  HCIIOJIHEHUS  JOKYMEHTOB,
UH(POPMALIMOHHO-TIONCKOBBIE CHCTEMBl JOKYMEHTOB Kak (DakTop HaJaKUBaHHS JEJIOBOTO
o011eHus ¢ napTHepamu?

3. Kak opraamsyercs pabGora c rpakganamu? Ilepeuucnure COMyTCTBYIOIIHE
JIOKYMEHTHI.

4. Yro Ttakoe paenoBas nepenucka? Kakue BuIpl MHCEM HCHOJIB3YIOT B JIE€IOBOI
nepenucke?

TemaTuka pedeparon

1. Buapl JTOKyMEHTOB TOPTOBOTO MPEATPUSATHSI.

2. MadopManinoHHO-CIIPaBOYHBIE JIOKYMEHTHI.

3. ToBapHas HaKJaHas.

4. TpancriopTHasi HaKJIaaHAs.

5. JlokyMeHTalbHOE 0(hOpMIIEHUE U MTOPSIOK BEACHUS KACCOBBIX OTEpaIlHil.

TunoBble 3a1aHus IUIS1 CATYALHOHHBIX 32/IaHUI MPeICTaBJIeHbI 10 CJIeIYIOIIHUM TeMaM:

Tema 2. «OcHOBHbIE BH/Ibl TOKYMEHTOB M UX XapaKTEPUCTUKAY.

Tema 3. «OcoGeHHOCTH COCTaBIEHUSI TOPrOBOM IOKYMEHTAIIUN».

Tema 4. «OcoGeHHOCTH COCTABIEHHS 3aKYTIOUHON JOKYMEHTAIUN.

Tema 5. «OdopmiieHrEe KaCCOBBIX OIEPAIiA B TOPrOBOM MPEAIPHUITUN.
Tema 6. «ITopsiiok IpoBeIeHNsI HHBEHTAPU3ALMK B TOPTOBOM HPEIIPUSITUID.

TemaTnka aHATUTHYECKOTO 0030pa

1. Ananmutnyeckuit 0630p no Pazneny 1. «TeopeTrueckue 0OCHOBBI JOKYMEHTOOOOpOTa
Ha TIPETIPUITHI.

2. Ananmutuueckud 0630p mo Pasgmeny 2. «J/lokymeHTOoOOOpOoTa B  TOProBOit
JESATSIILHOCTH.

IToxa3atenn W KpUTepUH OLEHHMBAHHMS IUIAHHPYEMBIX PpPe3yJdbTATOB OCBOCHUS
KOMIIETeHIUI M pPe3yJ1bTATOB 00y4eHusl, KAJA OLleHUBAHUSA

[xana oneHuBaHus Dopmupyemble| MuaukaTop Kpurepuu onienrBanus VpoBeHb
KOMIIETEHIIUH | TOCTIDKSHUS OCBOCHHS
[KOMITETEHITIH KOMIIETeHITHH
85 — 100 GamnoB| «3a4TeHOY TIK-1 TIK-1.2 | 3Haer BepHO U B MOJHOM 00bLeMe: [IpoABUHYTHII
[IK-1.3 | 0coGeHHOCTH COCTaBIEHNUS 3aKyIIOTHOH
JIOKyMEHTAITHIL

‘YMmeer BepHO U B 110JIHOM 00beMe:
paboTaTh C 3aKYIOYHON JIOKYMEHTAIKEl;
00pabaTbIBaTh U XPaHUTh JAHHBIC.
IK-2 TIK-2.2 | YMeer BepHO ¥ B OJIHOM 00beme:
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[K-2.3

COCTABIIATH ¥ OQOPMIIATH OTYETHYIO
JOKyMEHTAIIHIO; OPTaHN30BbIBATH 1
KOHTPOJIMPOBATH Pa3pabOTKy MPOEKTOB
KOHTPAKTOB, THUIIOBBIX YCIIOBHII KOHTPAKTOB
3aKa3IMKA.

70 — 84 6amioB

«3a4YTCHO»

IK-1

IK-1.2
IK-1.3

3HaeT ¢ He3HAYUTETbHBIMH 3aMeYAHUSIMHU:
0COOEHHOCTH COCTABIICHHUS 3aKYIIOYHOH
JOKyMEHTAIIHH.

‘YMeeT ¢ He3HAUUTEJIbHBIMH 3aMeYAHUSIMHU
paboTath ¢ 3aKyIOYHOIH JOKyMEHTAIUeH;
00pabaThIBaTh U XPAaHUTh JaHHBIC.

I1K-2

[K-2.2
IK-2.3

YMmeer ¢ He3HAYNTEIbHBIMH 3aMe4aHHAMHU
COCTaBJHITH U O(OPMIIITH OTYETHYIO
JIOKYMEHTALHIO; OPraHU30BBIBATH 1
KOHTPOJIPOBATh pa3paboTKy IPOEKTOB
KOHTPAKTOB, TUTIOBBIX YCJIOBUI KOHTPAKTOB
3aKa3UHKa.

TToBEIIICHHEII

50 — 69 Gamnos

«BavYTCHO»

[K-1

[K-1.2
[K-1.3

3HaeT Ha 02a30BOM ypOBHe:
0COOEHHOCTH COCTABIICHHUS 3aKYIIOYHOH
JIOKyMEHTAIHIL.

YMeer Ha 6a30BOM ypOBHe:

paboTaTh C 3aKyIOYHOH JIOKYMEHTAIHeH,
00pabaThIBaTh U XPaHUTh JaHHBIC.

IK-2

[K-2.2
MK-2.3

YMmeer Ha 6a30BOM ypOBHeE:

COCTaBIATh U OYOPMIIITH OTIYETHYIO
JIOKYMEHTAIHIO; OPTaHU30BbIBaTh U
KOHTPOJIMPOBATH Pa3paboTKy MPOEKTOB
KOHTPAKTOB, TUIIOBBIX YCJIOBUI KOHTPAKTOB
3aKa3qMKa.

bazoBsrit

Menee 50 6amioB

«HC 3a4YTCHO»

[IK-1

[K-1.2
IK-1.3

He 3HaeT Ha 6a30BOM ypoBHe:
0COOCHHOCTH COCTABIICHHS 3aKyIIOYHOM
JIOKYMEHTAIHH.

He ymeet Ha 6a30BOM ypoBHe:
paboTath C 3aKyIOYHON JJOKyMEHTaIHeH;
00pabaTpIBaTh M XPaHUTh JIAHHBIE.

IK-2

[K-2.2
IK-2.3

He ymeer Ha 6a30B0M ypoBHe:
COCTaBJIATH U OOPMILITH OTUETHYIO
JOKYMEHTALIIO; OPTaHU30BBIBATH 1
KOHTPOJIMPOBATh Pa3pabOTKy IMPOCKTOB
KOHTPAKTOB, THIIOBBIX YCIIOBHI KOHTPAKTOB
3aKa3yrKa.

Kommerenmnuu Hel
c(OpMHUPOBaHEI
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MWHHCTEPCTBO HAYKH 1 BBICIHIET'O OEPA3OBAHUS POCCUMCKOM ®EJIEPAIIAN
DestepalibHOe  TOCYIAPCTBEHHOE OIO/KETHOE 00pA30BaTe/IbHOE YUpeKIeHHe BbICIEr0 00pa30BaHMsI
«Poccuiickuii sxoHoMHuYecKuil yHuBepcutetr umenu I'. B. Iliexanosay»
Kpacnopapckuii punuan PIY um. I'. B. Ilnexanosa

CDaKy.HBTeT 9KOHOMHKH, MCHCIIPDKMCHTA U TOPTOBJIN

Kadenpa ToBapHO# 3KCIIEPTH3BI, TEXHOJIOTUU TOPTOBJIHM U PECTOPAHHOTO OM3HECA

AHHOTAIIMSA K PABOYEH ITPOT'PAMME JTUCIUILIAHBI

B1.B.14 JOKYMEHTUPOBAHUE TOPTOBOM JEATEJBLHOCTH

Hanpagsaenue noarorosku 38.03.06 TOPI'OBOE JIEJIO

Hanpag/jieHHOCTb (Mpo¢HJIb) POTrpaMMBbI
TOPI'OBbIM MEHE/UKMEHT U MAPKETHUHI!
(BO BHYTPEHHEW M BHEINHEW TOPT'OBJIE)

YposBeHnnb Bbiciero oopazosanusi  bakanagpuam

Kpacnomap — 2023 r.
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1. Hean u 3212494 JUCHUILIMHBI:

Lenpto yueOHOW IUCUUIUIMHBL  «/JOKYMeHmMuposanue mopeosol 0essmeabHOCHUY
ABIIETCS
(dbopMHpOBaHUE Yy CTYJCHTOB CUCTEMHOE MpEACTaBICHNE 00 OpraHu3alyy J0KyMEeHT0000poTa B
TOPrOBOM IPEANPUITUH, TOPSAAKE 0OPOopMIIeHHUS U paOOTHI C PA3IMYHBIMUA BUJJAMHU JOKYMEHTOB.

3anaun yueOHOM TUCHUTUIMHBI «/JOKyMeHmuposanue mopeoeou 0esimeibHOCU Y.

- OBJIAJIETh METOJaMU OOpabOTKM W XpaHEHHs! JaHHBIX, HEOOXOAUMBIX JJISi OpraHU3aluN
U YIIPaBJICHUS TOPTOBOM J1€ATEIbHOCTHIO;

- U3Y4UTh OCOOCHHOCTH COCTAaBJICHUS! TOPTOBOI IOKYMEHTALIUH,

- U3YyYUTHh OCOOEHHOCTH COCTaBJICHUS 3aKYIIOUHOM IOKyMEHTallUH;

- U3YYUTh OCOOCHHOCTH COCTABJICHUS 1 O(OPMIICHHS OTUECTHOH TOKYMEHTALIUH.

2. Couepma}me AUCHHUIIIMHbI:

HaumeHnoBaHue TeM JAUCIUIIJINHBI

JloKyMeHTOOOOPOT TOPrOBOrO NPEAIIPUATHS U TPEOOBAHUS K €TO OPTaHU3aLNU

OcHOBHBIE BUJIBI JOKYMCHTOB U UX XapaKTEPUCTHUKaA

Oco0eHHOCTH COCTaBIIEHUS! TOPTOBON JOKYMEHTALIUU

OdopmiieHne KacCOBBIX ONEPaIfii B TOPTOBOM MPEANPHITUH

1
2
3
4, Oco0eHHOCTH COCTABIIEHUS 3aKYIIOYHON TOKYMEHTAITUU
5
6

[opsinox mpoBeaeHNSI HHBEHTApU3aLUU B TOPrOBOM MPEAIPUSTHN

TpyaoeMKoCTh JUCHUILIMHBI cocTaBJsieT 3 3.e. / 108 yacoB

dDopMa KOHTPOJIA — 3auem

CocraBuTeb:

Crapumii npenoaBaTenb Kageapsl TOBAPHOM SKCIEPTU3BI,

TEXHOJIOTUH TOPTOBJIM U PECTOPAHHOIO OM3Heca

Kpacnonapckoro ¢unuana POY um. I'.B. [InexaHnosa E.H. Jlanunesckas
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