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| OPFAHI/BAHI/IOHHO-METOI[I/I‘IECKI/Iﬁ PA3JIEJI
1.1 leapb AucuMnJINHbI

Lenbto yueOHON qucuuiuinibl «HPOpMaLMOHHBIE TEXHOIOTUN SABISETCS MPUOOPETEHHE 3HAHUHN O
COBPEMEHHBIX HH(MOPMALMOHHBIX TEXHOJOTUAX, TEHAEHIMSAX UX Ppa3BUTUS U KOHKPETHBIX
peanu3aysax, a TakXkKe MOJydYeHHEe HaBBIKOB HCIOJIb30BAHUS WH(GOPMAIMOHHBIX TEXHOJOTUH NpU
pELIECHNN IPUKJIAJHBIX 3a/1a4.

1.2 YyeOHbI€e 320241 JUCHUILINHBI

3ajayaMy TUCUUILIMHBI SBISIOTCS:
1. V3yueHue T€OPETUUECKUX OCHOB MH(POPMAITMOHHBIX TEXHOIOTHA.
2. @®opmHpoBaHUE MPAKTUUYECKHMX HABBIKOB pPAa0OTBHI € TEXHUYECKUMH U IMPOTrPAMMHBIMHU
CpeacTBaMU HH(POPMAITMOHHBIX TEXHOIOTHA.
3. OOecneveHne 0a30BBIX 3HAHWM NPUMEHEHUS WH()OPMAIMOHHBIX TEXHOJOTHM JUIsl peIIeHUs
3a/1a4 JanbHeHIel mpodecCHOHATBHON AeSITETLHOCTH.

1.3Mecto nucuumiauabl B cTpykrype OITOII BO (ocHoBHO# npodeccnoHaIbHOM
o0pa3oBaTe/IbHON NPOIrpPaMMbl BbICIIEr0 00pa3oBaHusl)

Jucuumnuna «MHbopManoHHbIE TEXHOJIOTHMHM» OTHOCHTCS K 0a30BOM 4YacTH y4eOHOro IUIaHa.
JlucumMmimHa n3ydaercss CTy[AEHTaMu IepBOro kKypca. basupyercs Ha 3HaHMSX, MOJYYEHHBIX NpU
uzyueHuu npenmera «MHpopmarukay no nporpamMme cpeaHei MKOJIbL.

I[JIH YCIICHIHOTO OCBOCHU A NUCHUIIIIMHBL «I/IHq)OpMaI_[I/IOHHBIG TCXHOJIOTUN», CTYACHT NOJIKCH:

3HaTh:

— OCHOBHBICTIDUHLIMIIBI M TEHICHLUU DPa3BUTHSI METOIOB cOOpa, XpaHEHHS M OOpabOTKH
nH(pOpMaINU,CPEACTBA AaBTOMATU3aUU MH(POPMAITMOHHON AEATEIbHOCTH,

— UH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH, OCHOBHBIC TpeOoBaHUs
nH(OPMAIMOHHON OE30MaCHOCTH;

— WCTOPUIO BO3HUKHOBEHHS ¥ OCHOBHBIE MPHHIUIBI paboThl ¢ HHMDOPMAIMOHHBIMHU
TEXHOJIOTUSIMHU

YMETh!

— paborath ¢ nHpoOpMaIrel B rI100aTbHBIX KOMITBIOTEPHBIX CETSAX M MCIOJIB30BaTh 0a30BbIC
BO3MOYKHOCTH KOPIIOPATUBHBIX WH(GOPMAIMOHHBIX CHCTEM C IeNbI0 aHaiu3a HHGOpMAIu |
MPUHATUS 0OOCHOBAHHBIX PEILICHHH;

— OCYIIECTBIATh OOOCHOBAHHBIA BBHIOOP HHCTPYMEHTAIBHBIX CPEICTB HH(OPMAIMOHHBIX
TEXHOJIOTUH TSI pelieHust TPOECCHOHATBLHBIX 3a/1a4 B 00JIACTH SKOHOMUKH,

— NPUMEHATh HMHCTPYMEHTapuil Uil mpoBeneHus o0paboTku, cOopa uHpoOpManuud B
MH(POKOMMYHUKAITMOHHBIX CUCTEMAaX U UX COCTAaBIISIONINX

BJIAJICTh:

— OCHOBHBIMH METOJAMH, CIIOCO0AMHU U CPEICTBAMH IOJTy4eHHs], TepepaboTKu HH(POPMAIIUH;

— METOJaMM HCHOJb30BAHUS COBPEMEHHOIO MPOTPaMMHOrO  oOecrieueHUs,HaBbIKaMH
WCIIONBb30BaHUsI MH(OOPMAITMOHHBIX TEXHOJIOTMH g o0paboTku, cOopa wuHopmanuu B
MH(POKOMMYHUKAITMOHHBIX CUCTEMAaX U UX COCTAaBIISIONINX

N3yuenne mucumminabl «MHPOpPMAaMOHHBIE TEXHOJIOTHH» HEOOXOAMMO JUIsl NalbHEHIIEro
OCBOCHHMS TaKUX AMCLUIUINH, Kak: «/H(opMarmoHHbIe CHCTEMBl B MEHEIKMEHTE», «YIpaBliecHHE
MPOEKTaMm», «Y IIPaBICHUE AIEKTPOHHBIM OU3HECOMY.

1.4 O0bem AUCHMILIMHBI M BUABI Y4eOHOH padoThl

IMoka3aTenn 00beMa M CUUILINHBI Bceero yacoB no popmam o0yueHust
OuHnas | 3aounas | OuyHo-3204Hast
O0BEM OTUCHUILUIMHEI B 3aUE€THBIX €IUHHUIIAX 4 3ET
OO0BeEM IUCIUILIMHEI B Yacax 144
KonTakTHas pa6oTa 00y4aommxcs ¢ 38,35 | 14,35 | 30,35




npenogasarejeM (KonTakT.uacel), Bcero

1.AymuropHas pabota (Ayx), Bcero: 36 28
B TOM YHCIIE:

JIEKLIUH, B TOM YHCJIC HHTEPAKTUBHBIE 8(2) 4(2) 4(2)

nab0opaTOPHBIC 3aHATHUS, B TOM YHUCIIC 28 (12) 8(4) 24 (8)
WHTEPAKTHBHBIC

MpaKkTUYIECKUe (CEMUHAPCKUE) 3aHATHS, B - - -
TOM YHCJIC HHTCPAKTUBHBIC

2.DnexTponHoe o0y4eHue (I1ek.) - - -

3.MnpuBuayansasle kKoHcynbTamu (MK) - - -

4. KonTakTHas paboTa 1Mo MpoMeKyTOUHOM - - -
atrectauuu (Katr)

5.Koncynpranms nepen sx3ameHom (KQ) 2 2 2

6.KonrakTHast paboTa 1Mo mpoMeKyTOYHOMH 0,35 0,35 0,35
aTTECTallMU B IEPHOJT 3K3. CECCHHU, CECCUHU 3a04H.
dopmer 06yuenus (KarTaks)

CamocrosrenpHas pabora (CP).Bcero: 105,65 129,65 113,65
B TOM YHCJIC!

camocTosTensHas pabora B cemectpe (CPc) 72 123 80
caMocCTosTeNbHas paboTa Ha KypCOBYIO paboTy - - -
camocTosTenbHas paboTa B IEPHOJ DK3.CECCUU 33,65 6,65 33,65
(KonTpos)

KonTakTHas paboTa npy nNpoBeAeHNN y4eOHBIX 3aHATUH 10 AUCLUILIUHE OCYILECTBIISETCS B
COOTBETCTBHH ¢ Tpruka3zoM MunoOpuHayku Poccun ot 05.04.2017 Ne 301 «OO yTBep>KACHUU MOPSIIKa
OpraHu3alK U OCYLIECTBICHHs 00pa30BaTEIbHON JAESITEIbHOCTH IO 00pa30BaTENbHBIM IPOTrpaMMamM
BbICIIero 00pa3oBaHus — mporpaMMam OakajgaBpuaTa

1.5TpeGoBanus K pe3yJIbTaTaM OCBOCHUS COIEPKAHMUS TN CHUNIHHBI

B pe3ynbraTe 0CBOEHUS AUCHUHUILIMHBI B COOTBETCTBUHU C BHJIOM NMPOPECCHOHANBHOMN AEATEeIbHOCTH,
Ha KOTOPBIA OpPUEHTHpPOBAHA MporpamMma OakajaaBpHUaTa,JOKHBI OBITh PEIICHBI CIEAYIONIUE
npodecCuoHaIbHBIC 3aadyul W cPopMUpOBaHBl cieayromue oomenpodeccuonanbubie  (OIK),
npodeccuonansubie (I1K) komnerennmu:

OIIK-7—cnocoOHOCTBIO peliaTh CTaHAAPTHRIC 3a7a4 MTPOPECCHOHATBHON ACSITEIHPHOCTH HA OCHOBE
uHpOpMAIMOHHON U Oubnuorpaduyeckoil KyabTypsl € NpUMEHEHHEM HH(OpPMAIOHHO-
KOMMYHHMKAIIUOHHBIX TEXHOJOTMM © C YYeTOM OCHOBHBIX TpeOoBaHMN WH(GOPMALMOHHON

0€30I1aCHOCTH.
B pesynbrare ocBoenus komnereHuun OIIK- 7 cTyaeHT noipkeH:

1. 3HaThb:cTaHmapTHHIC 3a7a4u MPOPECCHOHAIBHON JEATEIHLHOCTH Ha OCHOBE MH(GOPMAIIMOHHOW U
o6ubnuorpaduyeckoit KyabTypbl

2. YMeTb:pemaTh  CTaHAAPTHBIE 3a7auyd  MpOo(EeCCHOHATBHOM  JEATEIPHOCTH Ha  OCHOBE
uHpOpMAIMOHHON U Oubnuorpaduyeckoil KyabTypsl € NpUMEHEHHEM HH(OpPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHi

3. Bragernb:HaBbIKaMU TpUMEHEHUS WHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN C Yy4EeTOM
OCHOBHBIX TpeOOBaHHM HMHPOPMAIMOHHOW O€30macHOCTH MJI pPELIeHUs CTaHIApPTHBIX 3aJad
npodeccCHoHABHON IeATEebHOCTH

IIK-11-BnageHuemM HaBbIKaMu aHaiau3a WHMoOpMaIu o QyHKIIMOHUPOBAHUM CUCTEMbI BHYTPEHHETO
JOKYMEHTOOOOpOTa OpraHwW3aly, BeAeHUs 0a3 JaHHBIX [0 pPa3IUYHBIM TIOKa3aTesIM |

(dopMHpOBaHUS UHPOPMALIMOHHOTO 00ECIIeUeHHsI yUaCTHUKOB OPraHU3allMOHHBIX IPOEKTOB.
B pesynbrare ocBoenus komnerenuuu IIK-11cryaeHT qomkeH:

1.3narp:  uwHbOpMaIMi0O O (QYHKIMOHMPOBAHWHM CHCTEMBI BHYTPEHHEIO JTOKYMEHTOOOOpOTa
OpraHu3aluu



2. YMeTb:aHAMU3UpoBaTh ~ MHPOpPMALMI0 O  (YHKIMOHHUPOBAHWU  CHUCTEMBI ~ BHYTPEHHETO
JTOKYMEHTOOOOpOTa OpraHW3allid W BECTH 0a3bl JAaHHBIX [0 PA3IMYHBIM [OKA3aTEeNsAM IS
¢bopmupoBaHus HHPOPMALMOHHOTO 00ECTIeueH s YUaCTHUKOB OPTaHU3aMOHHBIX POEKTOB

3. Bragerb:HaBpIKaMH aHanmM3a MHGOOPMALMU M Ha €e OCHOBE BECTH 0a3bl TAHHBIX MO Pa3IMYHBIM
nokaszaTessaM Uit (QYHKIIMOHUPOBAHUS CUCTEMBI BHYTPEHHET0 IOKyMEHTO000pOTa OpraHu3aIiu

1.6. ®opMBI KOHTPOJISI

Texymuit KOHTPOJL (KOHTPOJb CAMOCTOSITEIHHOM pPabOTHI CTYACHTA) OCYIIECTBIACTCS B
nponecce OCBOCHUA NJUCHUIIIMHBI JICKTOPOM U MPCIOAaBaTCjieM, BCAYIIUM na60paT0prle 3aHATUAB
COOTBETCTBHUH C KaJCHIAPHO-TEMATUYECKUM IJIAHOM, B 00bEME YacoB, 3aINTAHMPOBAHHBIX B pacueTe
HeHaFOFquCKOﬁ HAarpys3kKu 1no JuCuuvIijinHe, B BUAC CICAYIOIINX pa60T:

— KOHTPOJILHOM pabOTHI;

— HPOBCPKHU 3aI[aHHI>'I, BBITIOJIHACMBIX C UCITOJIb30BAHUEM I/IH(l)OpMaLII/IOHHBIX TGXHOHOFHﬁ;

— TECTUPOBAHUS;

[TpomexyTrounas aTrrectanusi B 1 cemecTpe — IK3aMeH.

Pe3ynpTarhl TEKymero KOHTPOJISE U MTPOMEKYTOUHOM aTTecTanui GOPMHUPYIOT PEHTHHTOBYIO
OIICHKY paboThl oOOydJaromierocs IO0 TMporpamMMme OakanaBpuarta. Pacmpenenenue OalyioB mpu
(GhOpMUPOBAaHUH PEUTHHTOBON OLIEHKH PabOTBhI 00YYAIOMIETOCs OCYIIECTBISETCSI B COOTBETCTBUU C
«[TonoxxeHneM O PEeUTHHIOBOM CHUCTEME OIEHKH YCIIEBA€MOCTH M KauyecTBa 3HAHWM CTYJEHTOB B
denepanbHOM  TOCYIapCTBEHHOM  OIO/PKETHOM  OOpa30BaTEIbHOM  YUPEKICHHH  BBICIIETO
oOpazoBanus «Poccuiickuii skoHoMudeckuii ynupepcutet umenu [.B. [lnexanosay. Pactipenenenue
0auIoB 1O OTIENbHBIM BHAAM pPAOOT B TPOIECCE OCBOCHHS TUCHUILIUHBI «HpOpMAIMOHHEIE
TEXHOJIOTUU» OCYIIECTBIISIETCA B COOTBETCTBUU ¢ paznenom VIIIL

1.7 TpeGoBanus K aganTanuu Y4eOHO-METOAMYECKOro o0ecrnedeHUs] AUCHMILUIMHBI IS
o0y4aromuxcs ¢ OrpAHMYEeHHbBIMH BO3MOKHOCTSIMM 3/10POBbSI M1 HHBAJIH/I0B

TpeboBanusi K amanTalui  y4eOHO-METOAMYECKOTO OO0CCIeUeHUs] JTUCIUIUIMHBI s
00yJaroImuXxcsi € OrPpaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbSi W HMHBAJIHJIOB ONPEACICHBI B
[TonoxxeHnu 06 opranu3anuu 00pa3oBaTEIHHOTO MPOIIecca VIl MHBATUIOB U JUI] C OTPAaHUYECHHBIMU
BO3MOKHOCTsIMHU 310pOBBsi B DI'BOY BO «POVY um.I'.B. Ilnexanosay. (http://www.rea.ru)

HabGop  ajmanTanmMoHHBIX  METOJOB  OOY4YeHHSs, MPOLEAYp  TEKYIIEro  KOHTPOJIS
YCIIEBaEMOCTH,IIPOMEKYTOUYHOW  aTTeCTAllMM  OCYMIECTBISCTCAUCXOAS M3  CHEelH(pHUSCKUX
OCOOCHHOCTEHW BOCHpHSATHS, TiepepaboTKM Marepuana OOydYalOMUMUCS C  OTPaAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JIOPOBbBSI C YI€TOM PEKOMEHIAINI MEIUKO-COIIMATLHON SKCIIEPTU3HI, TPOTPAMMEI
peadmIMTali HHBAJIMAA C YI€TOM WHAMBHYaTbHBIX ICUXO(PU3MUECKUX 0COOEHHOCTEH.



http://www.rea.ru/

II COAEP KAHUE JUCHUIIJINHBI

Coneprkanue qucuuIUIMHEbL «IHQOpMalMOHHbBIE TEXHOJOTUN, ONUCAHNE TIOKa3aTeled U KpUTEPHUEB OLIEHUBAHM KOMIIETECHIIMHI HA Pa3JIMYHbIX dTanax
ux (opmupoBanus B nporecce ocsoenuss OIIOIT BO npexacrasieno B Tabnune 2.1

Tabnuna 2.1
HanmMenoBanue pasnena Conepxanue dopMmupyemsbie O6pazoBarenbHbIC TEXHOIOTHH
JIICLMIIIMHBI (TEMBbI) KOMIETECHIIUU
Cemecmp 1 Pazoen 1 OcnosHnoe naznauenue u 6U0bl UHPOPMAUYUOHHBIX MEXHO0ZU
Tema | Uadopmanus u [Monsitre sxoHoMnueckor nHpopmary. OCHOBHBIE IIOKa3aTeNn OIIK-7 YCTHBIH 0IIpoc,
HHPOPMAINMOHHBIE TEXHOJIOTHU Ka4yecTBa SKOHOMHYECKOH nHpopmannu. Buasl skoHOMH4ecKon IK-11 MHTEPAKTUBHAS JICKLIHA
nadopmanuu. IToHsiTHe U CTPyKTYpa HHPOPMALIMOHHON CUCTEMBI.
[Monsitre nHpOpPMaAMOHHOHN TexHOoJI0THH. COCTaBIISIONINE
nH(pOpMaLMOHHON TEXHOJIOTHH.
Tema 2 Buabl nH(pOPMAHOHHBIX Crpykrypa ynpasneHus opranusanueil. [lepconan opranuzanuu. OIIK-7 YCTHBII OIIPOC
TeXHOJI0Tuii NudopmannonHas TexHosorus o0pabOTKU TaHHBIX. IK-11
WndopmannonHas TeXHOIOTHA ynpasieHus. MHpopMamonHas
TEXHOJIOTHUsI aBTOMaTu3anuu oduca. HGpopMannoHHas TEXHOIOTHA
MOJJICPKKY NPUHATHA perneHni. HpopMaImoHHast TEXHOIOTHS
9KCIIEPTHBIX CHCTEM.
Tema 3 UHcTpyMeHTapuUii Texanueckue cpeacTsa 06padoTkn nHGopmarwu. OCHOBHBIC OJIOKH OIIK-7 YCTHBIN OTPOC, JIEKIUs, TECTUPOBAHNE

HHGOPMAIMOHHBIX TEXHOJIOT M [IEPCOHANBHBIX KOMIIBIOTEPOB U UX Ha3HaueHue. [Iponeccopsl. TIK-11
YcrpoiicTBa namMaT. Y CTpoHcTBa BBOJa U BbIBOAa HH(OPMALIHH.
Komrsrorepasie cetr n ux kiaccudukarus. [IporpaMmuele cpeacTsa
o0paboTku nHpopmanuu. Kitaccndpuxanus nporpaMMHOTo
o0ecrieueH s IEPCOHANBHBIX KOMITBIOTEPOB

Cemecmp 1Paszoden 2 Ilpocpammno-annapammnoe odecneienue UHQOOPMAUUOHHBIX MEXHOIO0ZUTL

Tema 4 PaboTa ¢ cucTeMHBIM TexHoustorus paboTHI B cpeJie ONEepaliOHHON CUCTEMBI CeMeiicTBa OIIK-7 VYcrTHblif onpoc
NMPOrpaMMHBIM o0ecriedeHueM Windows. Pabora c ¢aiinosoii cucremoii. CtangapTHbIE NPHUI0KEHHS MK-11
Windows. CepBucHoe nporpaMmmuoe odecrieueHue. TexHomorus
paboTsl ¢ apxuBaTopamu WinZip u WinRAR.




Tema 5 TexHoJiorust padoTsI ¢
TEeKCTOBOM M rpaduyeckoi
uHdopmanueit

[puknagHbIe TPOrPaMMHBIC CpeicTBa OQUCHOTO Ha3HaYcHHs. PaboTa
HaJ TOKyMEHTaMH B CpeJlie TEKCTOBOTO mporeccopa Microsoft Word.
Brox u popmatupoBanue Tekcta. Coznmanue u popmMaTupoBaHue
Tabmui. Pabora rpadmdeckumu o6beKTaMu U GOpPMYyIIaMHu.
TexHonorHsI co3aHus pe3eHTanui B cpene Microsoft Power Point.
Texnonorus co3manus myonaukanuii B cpene Microsoft Publisher.

OIIK-7
IK-11

METOA B3aMMOIIOMOIIH

Tema 6 UHTepHET-TEXHOJIOTHH

OCHOBHBIE TIOHATHUS HHTEPHET-TeXHOJIOrHH. KpaTkast xapakTepucTuka
Wurepuer-pecypcos. MH(POpMaIMOHHO-TIOMCKOBBIE CUCTEMBI:
nnrepdeiic nonp3oBarens, Kparkas XapaKTepHCTHKa, TEXHOJIOTUS
paborsl (onncanue HHGOpMAMOHHOM NOTpeOHOCTH, POPMUpPOBaHHE
3aIpoCcoB, BBOJ| OTPaHUYCHUIT Ha YCIOBHSI IOMCKA, UCIIOIb30BaHNE
JIOTHYECKUX (QYHKIUHA).

OIIK-7
IK-11

HMHTEPAKTUBHOE TA0OpAaTOPHOE
3aHATHUC; MPE3CHTAIHS C 00CYKICHHEM

Tema 7 UHopManuoHHbIE
TeXHOJI0THH 00pa00TKH JaHHBIX

Cosnanue Tabaun MicrosoftExcel. BBoa u hopmaripoBaHue JaHHBIX.
Pabora ¢ popmynamu u QyHKImSIMA. AGCOTIOTHBIC U OTHOCUTEIIBHEIC
ccputkn. Co3flaHue M peIakTHpOBaHUe quarpamMM. Padora co
CHHCKaMH: COPTUPOBKA, GHIIbTPALHS, TOIBEICHHE IIPOMEIKYTOUHBIX
u o0mux uroros. Co3maHne IOCKOW U 00BEMHOM CBOIHOM TaOJIHUIIBL.
BrImoHeHNe THIIOBBIX SKOHOMUYECKUX pacueToB B MicrosoftExcel

OIIK-7
IK-11

HHTEPAKTUBHOE JTa0OPATOPHOE 3aHATHE
C UCIIONIb30BAHUEM METOJIA
B3aMMOIIOMOIIH; PaboTa B MaJbIX
rpymmax; KOHTpOJIbHAs paboTa
TECTHPOBaHUE




III OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B npornecce ocBoenus mucuummimabl «MHGOpMAITMOHHBIE TEXHOJIOTHIY) HCTOIB3YIOTCS CIEAYIONMINE
o0pa3oBaTeNnbHbIC TEXHOJIOTHH:

1. CranaapTHble MeTObI 00y4YeHUS:
JIEKIIUH;
nabopaTOpHbIE 3aHATHUS;
caMOCTOsATeNIbHAsE paboTa CTYCHTOB, B KOTOPYIO BXOJUT OCBOCHHE TEOPETUUECKOT0 MaTepHaa,
MOATOTOBKA K JIA0OpATOPHBIM 3aHSATHSM, BBIIIOJIHEHHWE [OMAIIHUX  3aJaHuid, padora ¢
JIUTEPaTypOu.

2. Metoabl 00yuyeHHsI ¢ MIPUMEHEHHEM UHTEPAKTUBHBIX ()OPM 00pa30BaTeJIbHbBIX TEXHOJIOIHIi:
WHTEPAKTHBHAS JICKIINS,
TECTUPOBAHUE;
paboTa B MaJbIX rpyINIax;
METO/] B3aUMOIIOMOIIIH;
MIPE3CHTAINSI C OOCYKICHUEM.

IV YYHEBHO-METOJUYECKOE, UH®OPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

IV YYHEBHO-METOJUYECKOE, UH®OPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIHEYEHUE JUCHUIIJIMHBI

4.1 JIuteparypa
OcHoBHasi JIuTEpaTypa
1. DxoHomuyeckas WHPOpMATHUKA : YyUYeOHMK U TIPAKTHUKyM JUIsg OakamaBpuara |
maructpatypsl / FO. JI. PomanoBa [u np.]; orBerctBeHHBI pemaktop lO. JI. PomanoBa. —

Mocksa :HUznarensctBo Opaiit, 2019. — 495 c. — (bakamaBp u Maructp.AKaaeMUYECKHI
KypcC). — ISBN 978-5-9916-3770-1. — Teker AIIEKTPOHHBIN: https://biblio-

online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
2. MudbopMallmoOHHBIE CUCTEMBI U TEXHOJIOTUU B 3KOHOMHKE : yueOHOE TTocoOue i BY30B /
O. 1O. HerécoBa. — 3-e u3zn., ucnp. u gon. Mocksa : UzpatensctBo Opait, 2019. — 178 ¢. —

(Yauepcutetst Poccun). — ISBN  978-5-534-08223-4. — Tekcr 3JIEKTPOHHBIN:
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-
43737 T#page/l

3.I'Bo3neBa, B. A. HuHdpopmaruka, aBTOMaTH3MpPOBAHHBIE WH(POPMAIMOHHBIE TEXHOJOTUU H
cuctembl: yueOHuk / B. A. I'Bo3geBa. — Mocksa : DOPYM : UHOPA-M, 2020. — 542 c. -
ISBN 978-5-8199-0877-8. - Tekcr: 3JIEKTPOHHBIMN. -
URL: https://znanium.com/read?id=362998

HopmaTuBHO-IpaBOBbIE JOKYMEHTHI:

1. «O6 wundopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHIX W O 3aluTe WHPOPMAIIUK
denepanbHbIN 3aKOH oT 27.07.2006 N 149-03
(pen. oT 19.07.2018 (me¥cTByrOIIAs penaxims)
http://www.consultant.ru/law/podborki/informacionnaya_sistema/

2. T'OCT 34.003-90 ABTOMaTH3UPOBAHHBIE CUCTEMBI. TE€PMUHBI U ONIPEICTCHUS.

3. ISO/IEC 38500:2008 KopriopaTuBHOE yIpaBieHHe HHPOPMALUOHHBIMUA TEXHOJIOTHSIMH.

4. TOCT 34.320-96 Wndopmarmonusie TexHojoruu. Cucrema cTaHZapToB IO 0azam
naHHbIX. KOHIENIMU W TEPMUHONOTHS IJS KOHIENTYalTbHOW CXeMbl W WH(POPMAITMOHHOMN
0a3bl.

JonoHUTeILHAS JIUTEpPATypa:


https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://znanium.com/read?id=362998
http://www.consultant.ru/law/podborki/informacionnaya_sistema/

1. Beaenue B MHPOKOMMYHHKAITMOHHBIC TEXHOJIOTHHU: Y4yeOHOoe mocobue / "arapuna JI. I'.,
baun A. M., Ky3nenos I'. A., [loptHoB E. M., Termosa 4. O.; [lox pea. I'arapunoii JI. I'. —
Mockga : ]I ®OPYM, HUIL UHOPA-M, 2018. - 336 c. (BO) ISBN 978-5-8199-0551-7.—
Pexxum moctyma: http://znanium.com/bookread2.php?book=951605

2. NndopmanroHHbie TEXHOIOTHH yripaBieHus: yaeOonuk / b. B. UepaukoB. — 2-¢ u3j.,
nepepad. umon. — MockBa: ®POPYM: HMHDPA-M, 2020. — 368 c. — (Beicmiee
oOpazoBanme:  bakamaBpmar). —ISBN  978-5-8199-0782-5.—  Pexum  mocryma:
https://znanium.com/read?1d=346871

3. CoBpeMeHHbBIE TEXHOJIOTMH W TEXHHYECKHE cpencTtBa WHMoOpMaruzamuu: Y4eOHUK /
O.B. Humos. — M.: UHOPA-M, 2019. — 462 c. + [on. Marepuayibl [DIEKTPOHHbBIN
pecypc; Pexum  goctyma  http:/www.znanium.com]. —  (Beicmee = oOpa3zoBaHue:
bakanaBpwuar). - ISBN 978-5-16-011776-8. Pexxum JOCTyMa:
https://znanium.com/read?id=354804

4.2 Ilepeyenb NHGPOPMALMOHHO-CIIPABOYHBIX CHCTEM

1. UadopmanroHHas cripaBoOYHO-TIpaBoBas cuctemMa KoHCyIbTaHT MITtoC (JI0KaIbHas BEPCHs)
2. CripaBo4HO-TIpaBoBasi cucteMa ['apaHT (JIoKanbHas Bepcus)

3. Uadopmanmonnas cucrtema «EqmHoe okHO gocTyna kK oOpa3oBaTelbHBIM pecypcaM. Paznen.
4. Nudopmaruka u uHGOpMAIIMOHHBIE TEXHOIOTUM» - https://habr.com/

5. Kpynuetimuii BeO-cepBuc st xocTuHTra IT-IPOEKTOB M MX COBMECTHOW pa3pabOTKH-
https://github.com/

4.3 IlepedeHb 3JIEeKTPOHHO-00pa30BaTEJILHBIX PECYpPCOB
1. OBC «MH®PA-M)» http://znanium.com

2. 9BC BOOK.ru http://www.book.ru

3. OBC «Jlaup» https://e.Janbook.com/
4
5

. DBC «IOPAWT https://biblio-online.ru/
. OBC «Grebennikonhttps://grebennikon.ru/

4.4 Ilepeyenb npodeccoHANBHBIX 023 JTaHHBIX

1. baza nanneix Hayunoii anekrponnoit 6ubmmorexku eLIBRARY.RU http://elibrary.ru

2. bubnuorpaduueckas " pedepaTtuBHas Oa3za JTAHHBIX Scopus
https://www.elsevier.com/solutions/scopus

3. baza nanaeix PATENTSCOPE https://patentscope.wipo.int/search/ru/search.jsf

4.5 IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOH ceTH «MHTepHeT»,
HEe00XOAUMBIX /ISl 0CBOEHHUS TUCHUILINHBI

1. Odunmaneuenii caiit banka Poccun (cTarucTuueckue AaHHbBIE MO (UHAHCOBOMY PBIHKY)
https://www.cbr.ru/

2. OdummanbHbiii caiit  @DenepanbHOl  CIy)XObl TOCYZapCTBEHHOM cTaTucTUKH PD
(crarucTudeckue gaHHbIC) http://www.gks.ru/

3. Odurmmanbuelii  caiit  MunuctepctBa  ¢uHancoB — KpacHomapckoro — kpas
https://minfinkubani.ru/

4. OdunmanbHbII caur Munucrepcrsa SKOHOMHUYECKOTO pa3BUTHUsA
http://economy.gov.ru/minec/main

S. Odummanbublii  caiit ~ MuHucTepcTBa  3KOHOMHMKHM  KpacHomapckoro — kpas

http://economy.krasnodar.ru/

6. Enunelit moptan Or0KEeTHOW CUCTEMBI «DIIEKTPOHHBIN Or0KeT» http://budget.gov.ru

7. Moptan «OTkpeIThIN 00 KeT KpacHogapckoro kpas» https://openbudget23region.ru/

8. Odunmanbhelii caiit @enepaibHON HATOTOBOM cTy»)0bI https://www.nalog.ru/

9. Odurmansusiii caiit [lencuonnoro ponmga Poccun http://www.pfrf.ru/

10. O¢punmaneuseiii caiit @onaa cornuansHoro crpaxoBanus PO https://fss.ru/

11. Odurmmanpeii caiit denepaibHOro (GoHAA 005S3aTEITBHOTO0 MEIUIIMHCKOTO CTPaXOBaHHS
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http://znanium.com/bookread2.php?book=951605
https://znanium.com/read?id=346871
https://znanium.com/read?id=354804
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https://e.lanbook.com/
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https://openbudget23region.ru/
https://www.nalog.ru/
http://www.pfrf.ru/
https://fss.ru/

http://www.ffoms.ru/

12. BcemupHbIii OaHK OTKPBITHIX JaHHBIX https://datacatalog.worldbank.org/

13. Odunmansusiii caiit KOHKTA/ https://ec.europa.eu/eurostat/data/database

14. Poccuiickuii cTaTUCTHUECKHUI exeroaauk http:// www.gks.ru/bed/regl/b18 13/Main.htm

15. Odunnansupiii  cailt  ®DegepanbHO  CIyKOBl  TOCYIapCTBEHHOW  CTaTUCTHKH
http://www.gks.ru/

16. Hayunas snekrponHas 6ubnuoreka. MoHorpaduu, n3faHHble B u3gareiabcTse Poccuiickoit
Axanemuu EcTecTBO3HaHMS - MOJHOTEKCTOBBIM pecypc HaydyHbIX M Y4eOHBIX u3manuii PAE
https://monographies.ru/

17. ®HC Poccuu https://rmsp.nalog.ru

18. Odunuanpaast Poccus. CepBep opraHoB rocyaapcTBeHHOUW Bimactu PD - odwurmanbHbIi
caift http://www.gov.ru

19. O¢unumaneHplii MHTEPHET-MOpTAN NpaBoBoW HHPOpmauuu. ['ocymapcTBeHHas cucTemMa
npaBoBoi nHMOpMaIuu http://pravo.gov.ru

20. Yuuepcurerckas nHpopmanuonnas cucrema POCCUS (YUC POCCHUSA) - remaTudeckast
JJICKTpOHHAas OumOmmoTreka W 0a3a JaHHBIX I WMCCIENOBAHWA M y4eOHBIX KYpPCOB
http://www.uisrussia.msu.ru/

21. GAAP Teopus u npakTuka GUHAHCOBOTO yueTa https://gaap.ru/

22. MC®O https://www.iasplus.com/en/standards/ias

23. DnexkTpoHHas Bepcus oduimanpbHOoro wu3gaHus Anvuauctpanuu [Ipesmmenta PO
Cobpanue 3akoHoaTenbeTBa Poceniickoii Depeparnu

24. Odunmansaas Poccust. CepBep opraHoB rocyaapcTBeHHOM Binactu P® - odunmanbHbii
caift http://www.gov.ru

25. @enepanbHas cioyxk0a Mo HaA30py B cdepe 0Opa3oBaHUS U HAYKH - OQHUIMATBHBIA CaiT
http://obrnadzor.gov.ru

26. ®enepanpHblil MopTan «Poccuiickoe oOpazoBanue» http:// www.edu.ru

27. MUHHUCTEPCTBO HayKH U BbIcIIero oopazoBanus Poccuiickoit denepannn (MuHOOpHAYKH
Poccun) - opunmaneueiii cait https://www.minobrnauki.gov.ru

28. Hayunas snektponHas 6ubnunorexka. MoHorpadun, n3aHHble B U31aTeNbCTBE Poccuiickoit
Axkanemun EcTecTBO3HaHUS -TIOJHOTEKCTOBBIA pecypc HAaydHBIX M y4eOHBbIX u3fganuii PAE
https://www.monographies.ru/

29. Poccuiickuii (oun QynnamentanbHbix ucciaenoBaHuil (PODU) - oduumanbHbli caiT
http://www.rfbr.ru/rffi/ru

30. Poccuiickuit Hayunslii poun (PH®) - opunmanssit cait http://rscf.ru/ru

31. DHIMKIONEIUYM [PHUMKIONEANH, CIOBApH, CHOPABOYHUKH| - CIOPABOYHBIM MOpTa
http://enc.biblioclub.ru

32. ClarivateAnalytics - pyCcCKOS3BIYHBIN HHGOPMAIIMOHHO-aHATUTHYCCKUN TOPTal HUMEET
paznen "OwniaifH-ceMUHaphl", KOTOpBIE NPOBOJSATCS HAa PYCCKOM s3bIKE, OECIIaTHO IO
0a30BbIM M  PACIIUPEHHBIM  BO3MOXHOCTSAM  HMH(OPMAIIMOHHBIX  PECypcoB, B  T.4.
HayKkoMmeTpHuueckoi 6a3pl qaHHbIX "WebofScience" http://info.clarivate.com/rcis

33. HayuHas anekTpoHHast 6nbnnoreka. MoHorpaduu, u3iaHHble B U31aTeabCcTBEe Poccuiickoi
Axkanemun EcTecTBO3HaHMS -TIOJIHOTEKCTOBBIM pecypc Hay4yHbIX W y4deOHbIX u3ganuii PAE
https://www.monographies.ru/

34. Hayunas nemaroruueckas sjekTpoHHas OubOnmorexa (HIIDB) - mHOrodyHKIMoHambHas
nH(pOopManMOHHO-TIONCKOBas cuctemMa Poccuiickoii akagemun odpa3zoBanus http://elib.gnpbu.ru
35. HamuoHanbHbI LEHTp HUH(POPMALMOHHOTO TPOTUBOJICHCTBUS TEPPOPHU3IMY u
OKCTpEMHU3My B 0O0pa3oBaTelbHOM cpene W ceTu VIHTepHEeT - OoQUIMATbHBIA CalT
http://xnhlajgms.xnplai

36. Hayka n ob6paszoBaHue MpOTHUB Teppopa - UHPOpMaMOHHbIN opTai http://scienceport.ru
37.TPAMOTA.PY - cnpaBouHo-uH(pOpMAIIMOHHBII HHTEpHET-TIOpTal http://www.gramota.ru
38. On-line: razeTrsl W XypHabl - KOJUICKIUS THIEPCCHUIOK Ha 3JIeKTpoHHBIE Bepcuun CMMU
OTKpPBITOTO  JOCTyMa:  poccHuiickue  oQuIMaIbHble,  HOPMATUBHBIE,  LEHTPAJbHBIC,
peruoHanbHble, MECTHBIC, OTpaciieBble, HaydHble, 0Opa3oBaTeIbHbIC, HAYYHO-TIOMYJISPHBIE,
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TUTEPATypHO- XYJOKECTBEHHBIC, MOJIOAEKHBIC, 3apyOeKHbIE TEPUOAMUYECKUE HU3JIaHUS Ha
PYCCKOM W Ha  HWHOCTPAaHHBIX  S3bIKaX, pa3Mell€éHHas Ha  caiite  ¢uimnana
http://www.sgpi.ru/?n=934

39. KubepJlenunka - Hay4dHas dJeKTpoHHas onbmuoreka (>kypHausl) http://cyberleninka.ru/

40. HayuHo-oOpa3oBaTenbHBI MMOpTall «OJKOHOMHKAa M YIpPaBICHHE HA TNPEATNPHITHN.
BUBJIMOTEKA DKOHOMHWYECKOM U  VIIPABJIEHUECKOW JINTEPATYPhLI
http://www.eup.ru

41. DnexktpoHHas OubnMoTeka auccepranuii PoccHiiCKOW TOCyIapCTBEHHOW OMOIMOTEKH
http://diss.rsl.ru

42. CalT mnpenocTaBisIeT OOCTyH K MarepuanaM, CTaTbsIM, KHHIAaM 10 MEHEIKMEHTY
http://www.cfin.ru

43. Caiir «KommbloTepHas TOMIEPKKAa Y4eOHO-METOAUYECKON EATeIbHOCTH (rutranay
http://vrgteu.ru

44. Enunoe okHO AocTymna K oOpa3oBaTelbHBIM pecypcaM - (enepanbHas uHOpMaAIMOHHAS
CHUCTeMa OTKPBITOTO JOCTyNMa K HHTETPAbHOMY Karajory o0pa30BaTeIbHBIX HWHTEPHET-
PECYPCOB U K JIEKTPOHHOW OUOIMOTEKE yUeOHO-METOIUICCKUX MATEPHAIIOB JUTsl BCEX YPOBHEH
o0Opa3oBaHMs: JIOMIKOJIBHOE, 00IIee, cpeaHee mpodeccCHoHalbHOE, BHICIIEE, TOTOTHUTEIHLHOE
http://window.edu.ru/

4.6 IlepeyeHb HMH(OPMANMOHHBIX TEXHOJIOTHI, HCHOJb3yeMbIX MPHU OCYLIECTBJICHUU
o0pa3oBaTe/IbHOIO mpolecca MO0 JMCHUILVIMHE, BKJIYAs IepevyeHb IMPOrpaMMHOIO
ob0ecrieyeHust

1. Onepannonnas cucrema Windows 10

2. ITaker mpuknagaeix mporpamm Office ProfessionalPlus 2010 Rus,

3. AntuBupycnas nporpamma Kacnepckoro KasperskyEndpointSecurrity mis 6usneca-
Pacmmpennsriit Rus Edition,

4. PeaZip,

5. AdobeAcrobatReaderDC

4.7 IlepeyeHb Yy4eOHO-METOAUYECKOT0 o0ecevYeHusl JIs CAMOCTOSITe/IbHOH PadoThl

oﬁyqammnxca Mo AMCHMIIJINHE

3amaHuMs Ui  OpraHU3AllMM  CaMOCTOATENIbHOW  pabOThl TPEACTABICHO Ha  caiTe

KOMIIBIOTEPHON MOAJEpX KU ydueOHOU aearenbHocTH KpacHonmapckoro ¢umumana POY um. T'.B.
IInexanoBa B «MetoguueckoM nocoOun» no aucuumianHe «MHpopMalMOHHBIE TEXHOJIOTHM».
Pexxum moctyma: http://vrgteu.ru.

Pazgen 1 OcHoBHOe HA3HAYeHHE M BUABI HHPOPMAIIMOHHBIX TEXHOJIOT U
Tema 1. Undopmanus n nHPOPMALMOHHbIE TEXHOJIOTHHU

Jlureparypa: O-1, O-2, JI-1, I-2

MeToau4yeckue yKasaHus:

B Xonme nEeKIMOHHBIX 3aHATHH BECTM KOHCIEKTHPOBAHUE Yy4yeOHOro Mmarepuana: (UKCUPOBATh
OCHOBHBIE TIOJIOKEHHUS, BHIBOJIBI, (POPMYINPOBKH, 0O0OIIECHHSI, OTMEUaTh BaXKHbBIE MBICIIH, BBIACTATH
KJIIOYEBBIE CIIOBA, TEPMUHBL. B Xoz€e camocTosaTenbHOM paboThl HEOOXOAUMMO MPOPAOOTaTh KOHCIEKT
JeKIUH W U3YyYUTh PEKOMEHAyeMylo y4deOHyIo JuTeparypy no naHHoi teme. [lopaGorare cBoOM
KOHCIIEKT JICKIUH, JAejasi B HEM COOTBETCTBYIOINUE 3allUCU W3 JINTEPATYPBI, PEKOMEHIOBAHHON
npernojiaBaTeNieM M IPeAyCMOTPEHHOW ydeOHOH mnporpamMmoil. OGO3HAYUTH BOINPOCHL, TEPMHUHBI,
MaTepHaj, KOTOPbIM BBI3bIBACT TPYIHOCTH, ITOIBITATHCS HAUTH OTBET B PEKOMEHAYEMON JINTEPATyPE.
Ecnu camocTosiTenbHO HE yaaeTcsi pa3o0parbesi B MaTepHaie, Heo0X0auMo chopMyITupoBaTh BOIPOC
U 33/1aTh IPENOoJaBaTeNio Ha KOHCYJIbTAllMM, Ha Ja00paTOPHOM 3aHSTUH.

Bomnpocs! a1 camonpoBepKu:
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1. Tlonarue skoHOMHMYeckoW uH(popMmarmu. OCHOBHBIE IOKa3aTeNU KadecTBA HKOHOMHYECKOU
nHpopMaIuu.

Bunbel s5koHOMIYECKOH HHPOpMAITUH.

[TonsiTue u cTpykTypa HHGOPMAITMOHHOW CHUCTEMBI.

NudopmaninoHHbIe TEXHOJIOTUH U UX Pa3BUTHE.

Cocrapnsronue HHGOPMAITMOHHON TEXHOJOTHH.

J1J1s 94ero MO’KHO MCIT0JIb30BaTh rpaduueckuii pegakTop Paint?

Kaxwne HUHCTPYMCHTBI COACPKUT MMaHC/Ib I/IHCprMeHTOB?

Kaxkwne neiicTBus HE0OXOIUMO BBITTOIHUTH, YTOOBI OTOOpa3muiiach ceTka?

XN B WD

Bonpoch! 1J1s1 caMOCTOATEIBHOT0 H3YYCHHS

1. Texauyeckoe, MaTeMaTHIECKOE M MPOrPaMMHOE oOecTieueHre HHPOPMAITMOHHONW CHCTEMBI

2. CtpyKTypa ynpaBiIeHHUs OpraHU3aIeld Ha OCHOBE HH(POPMAITMOHHBIX TEXHOJIOTUI

3. UudopmaninonHas TeXHOJIOTHS aBTOMAaTH3aluK oduca

4. Iousatue nHPOPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH, HH(POPMAIIMOHHBIX CHCTEM,
3a/1a4u, 3Tanbl pa3BUTHSL.

5. Texunonorus cbopa, XpaHeHus, nepeaadn, 00pabOTKH U MpeACTaBICHUS HHPOPMAIIUH.

6. MudopmanmoHHbie cucTeMbl U HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH.

7. IIpoGieMbl NCTIOIB30BaHUS HH(POPMALIMOHHBIX TEXHOJIOTUNA

8. JlIokyMeHTalIbHbIE HH()OPMAITMOHHBIC CHCTEMBI.

9. CripaBo4HO-TIpaBOBbIE HH(OPMAIIMOHHBIE CUCTEMBI

10. Poss VT B pa3BuTHHU SKOHOMUKH

3aaHus 1J151 CAMOCTOATEIbHOM padoT

3ananme 1. 3anonHUTE POMYCKHU.
Haumensbias equnuia nuadopmanuu -

1 GaiitT =

Ecmu 1 KoOaiiT = 1024 6aiit, To 6 KOaiT = OaiT.

Ecau 1 Moaiit = 1024 Ko6aiit, To 3 Moaiit = Koaiir.

Ecmu 1 I'0aiiT = 1024 Mo0aiit, To 5 I'0aiiT = Moaiir.

B onHoM 6GaiiTe MOXKHO XpaHUTh pa3IMYHBIX YUCEI.

st xpaHeHus AEMCTBUTENBHBIX YACEINT UCTIOJIb3YIOTCS TUYEUKHU U3 158107
OalrT.

- HET CUTHaJa, - €CTh CHUTHAJI.

B 00BIYHOI KH3HU YEJIOBEK HCIOIh3YET CUCTEMY 3aIlUCH YUCET.

Ecnu Ha ogHOM cTpaHuiie TekcTa coaepxkutcs okoso 3000 3HakoB, TO 3TO Koaiit
uHpOopMaluu.

B 1 M6aiiT MOKHO COXpaHUTh OKOJIO CTpaHUII TEKCTA.

[IpencraBnenue rpaduyueckoit HHGOPMAIIUU OMUPAETCS HA TPEICTABICHUE YKpaHa MOHUTOPA
B BHJIC MacCHBA I[BETOBBIX TOUEK pazmMepoM M*N. Kaknas Touka nMeeT CBOH IIBET,
MIPE/ICTaBIsIEMbIi B BUIe KOMOWHAIIMN OTTEHKOB TPEX OCHOBHBIX IIBETOB:

Jlst Toro uyToOBI 1IBETONIEpEIaua ObliIa MPUOIIKEHA K peaTbHOM, HEOOX0IMMO HE MEHEE

OTTEHKOB Ka)KJIOTO I[BETA.

Ecnu nipu nipeacraBiiennu skpaHa MoHuTopa B Bujie maccuba 800x600 Touek s3kpaH
nokpsiBaeT 480000 Touek, TO IpH NMPEACTABICHUH dKpaHa MOHUTOpa B Bue Maccusa 1200x1400
TOYEK IKpaH MOKPHIBAET TOYEK.

3ananue 2. [laiiTe kpaTKoe ONMMCaHUE MOKOJICHUSIM HH()POPMAIIMOHHBIX CHCTEM

ITepBoe nmokonenune NC

Bropoe nokonenune NC

Tpetbe nokosnenune NC

Yerseproe nokosnenue C
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3ananmue 3. B unTepHeT-Marasune nogadepurTe NepcoHabHBIA KOMIIBIOTED I CBOCH
poeCCUOHAITBHON IEATETHLHOCTH. 3aMOJIHATE TaOIHILY.

OcHOBHbBIE XapaKTEePUCTUKHU

Onucanue

1.ITpoueccop

2. OnepaTvBHas NMamMsTh

3. I'pacpuueckwmii aganrtep

4. Xpanenue uHbOpMaIu

5. IlporpammHOe obecrieueHue

6. Kopnyc

7. 'apanTus

8. [IpousBoauTens

CraenaiiTe CKpHHIIOT JAHHOTO KOMITbIOTEpa (coxpaHuTe B cBoel [lanke ganubiii daiin).

3aganue 4. Co3nanne TOYEYHOr0 pUCyHKA B rpadguyeckom penakrope Paint

1.3aKkpenuTh HaBBIKM UCTIOJIB30BAHUS TAHEIN HHCTPYMEHTOB Tpaduueckoro pegakropa Paint;
2. 3aKpeNUTh HABBIKU MOCTPOEHUS Pa3IMYHBIX PUCYHKOB U TpaUyeCcKUX JIEMEHTOB.

I'paduueckuii penakrop Paint — 3To npukiagHas nporpaMma, IpeaHasHauYeHHAs A7 paboThI
C pacTpoBBIMH HM300paXKEHUSAMH — HM300paKEHUSMH, TMOCTPOSHHBIMH M3 MHOXECTBA OTIEIbHBIX
IBETHBIX TOYEK (MUKCeNeH), TOJO00HO TOMY, KaKk (GOopMHUpYeTCsl n300pakeHHue Ha 3KpaHe MOHUTOpA.
Kaxxnoe pactpoBoe wH300pakeHHE HUMEET CTPOro OIpeNeieHHBbI pa3Mep IO TOPU30OHTAIU U
BEPTUKAJIM U HCIOJIb3YyeT (PUKCHPOBAHHOE 4YMUCIO 1BeTOB. OCHOBHBIM HEJOCTAaTKOM pacTpPOBOI
rpaguku SBISETCS OONBIION O00BEeM MaMsTH, TpeOyeMblid IJIsi XpaHEHHS HW300pakeHHs. ITO
OOBSICHACTCSI TE€M, YTO HYKHO 3allOMHUTH LBET KaKIOIO MUKCENs, O0Ilee YUCIO0 KOTOPHIX MOXKET
ObITb OYeHBb OonbmuM @aitel ¢ pacmupeHusMu *.bmp, *.pcx, *.gif , *jpeg , *.img u ap.
COOTBETCTBYIOT (hopMaTam pacTpoBoro Tuma. Eine OoIHUM HEIOCTaTKOM SBIISICTCS TO, YTO IIPH
YBEJIMUEHUHU U YMEHBIICHUH U300pakeHUsI OHO TepsieT cBOM KadecTBa. OTHAKO UMEHHO C MTOMOIIBIO
pacTpoBoil rpauKU MBI CO3/1a€M BBICOKOXYI0KECTBEHHBIE KaUeCTBEHHBIEC M300paXKeHUs: Mei3axHu,
MOPTPETHI U T.1.

Kirouom i oBnanenust Paint siBisieTcst HOHMMaHKUE TOTO, YTO paboTa MPOU3BOAUTCS BCETaa
C IBYMs I[BETaMH: IIBETOM ()OHA U I[BETOM, KOTOPBIM BBl HAHOCUTE TOBEPX ero (1BeT oObekTa). Jlis
BbIOOpa MHCTPYMEHTa HEOOXOJMMO YCTaHOBHTH KypCOp Ha HHCTPYMEHT U IICIKHYTb JIEBOM
KJIaBuie Mpimu. g ucnonb3oBaHus rpaduyecKux NPUMUTUBOB MPH CO3JAHUM PUCYHKA HYKHO
BBIOpaTh MHCTPYMEHT (HampUMep, NPSMOYTOJbHUK WM OKPYKHOCTH) M I[BET M3 MAIHUTPBI, 3aTeM
MEPEMECTUTh KypCOp B HYKHOE MECTO 3KpaHa M, HE OTIIyCKas JEBYIO KHOMKY MBIIIH, “pacTSIHYThH
OyaymuInii OObEKT.

3aganue 5: Co3nath pucyHok «/lepeBo B ceHTAOpe».

1. 3amyctute nmporpaMmy

2. YcranoBute pazmepsl pucyHka (Ctpoka MeHIo—PucyHok—ATpuOyTsIti€ mupuna — 900 u
BbIcOTa — 590 (B MUKCETAX).

3. BeiOpars B maHenu MHCTPYMEHTOB — KHCTh M B manuTpe B KauyecTBE OCHOBHOTO IIBETA —
Kopuunessiii, a nuBet ¢ona — benblii co3aath ¢TBOI M BeTBU jepeBa. CTBOJI HEOOXOIUMO CHCNIAThH
3aMKHYTOH ¢urypoii u TOrma MOXHO OyJOeT ero 3ajluTh WHCTPYMEHTOM 3alMBKOW, a He
packpamuBath ero Kucrero.

C nomouipr0 MHCTpYMEHTa PachblIuTeNh M MCIONB3Yysd CHAdajla pa3HbIE OTTEHKHU 3€JIEHOI0
[[BETa, a 3aTeM »JKEeNThI I[BET cO34aTh KpoOHY jepeBa. Yem pacnbuieHHs Oyzaer Oouiblie
(mepexIroYeHre MOIIHOCTH PACHbLICHUS BBINOJIHSIOT B HACTPOWKE MHCTPYMEHTA), TEM PUCYHOK
Oynet 6osee peaucTUyIHeEe.

JInsi UCIONB30BaHMS PA3HBIX OTTEHKOB 3€JIGHOIO IIBeTa HEOOXOJMMO [00aBUTh HX B
nanutpy: Ctpoka MeHro—I lanutpa—WM3mMenuTs nanutpy.
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JIONOHUTE PUCYHOK TPaBOH WM KaKMUMH-HHOYIb dJeMEHTaMu meisaxa no cmeicay. GE
CoxpaHHUTh PUCYHOK B CBOEH Marke moj umeHeM JlepeBo B ceHTsIOpe.

3aganue 6

1. Co3taém HOBBIN TOKYMEHT.

2. Co3gaeM pHCYHOK IO 00pa3iry.

3. Jlnsa Gonee neTanbHON M YETKOM NMPOPUCOBKH PUCYHKA, €r0 HEOOXOAUMO CO3/1aBaTh UX IO
toukam. /Jlns QopmupoBaHus U300pakeHHs] MO TOYKaM HYXXHO B peJaKkTope Ha NaHelu
MHCTPYMEHTOB BBIOpaTh KHONKY Macwmab 1 yCTaHOBUTH yBenuueHue 8x wiau 6x. [locie sToro B
TJIABHOM MEHIO BBIOpaTh NYHKT Buod, 3ateM — Macwma6, nanee — I[lokazamv cemky. Pucosath
3aJJaHHbIE PHUCYHKH II€JIeCO00pa3HO TO KJIEeTKaM ¢ TmoMolnsio Kapanoawa v Kucmu camoro
MaJjoro pasmepa

3. IlomydeHHbIe N300pAKEHHSI COXPAHSEM.

Bonpocs! UIs1 caMOCTOATETLHOI0 H3YYeHHS:

Wudopmanus u 1aHHBIE.

Mepsl uapOopMaIIUH.

[Tpumepb! HHOOPMAITIOHHBIX CUCTEM.

OcHOBHBIE 3TaNbl pa3BUTHS HHOOPMALMOHHBIX TEXHOJIOTHH.
[Tpo6nembl HCToB30BaHMST HH(POPMAIIMOHHBIX TEXHOJIOTHHA.

M

Tema 2.Buabl uHGOPMANMOHHBIX TEXHOJIOTHH

Jlureparypa: O-1, O-2, -1, [1-2

MeToan4yeckne yKasaHusi:

B Xxone NEeKIMOHHBIX 3aHATUH BECTH KOHCIEKTHUPOBAaHUE ydeOHOro Matepuana: (PUKCHPOBATH
OCHOBHBIE TIOJIO’KEHUS, BHIBOJBI, (DOPMYITHPOBKU, 0OOOIICHUS, OTMEYATh Ba)KHBIE MBICIIH, BBIICISTh
KIIIOYEBHIC CIIOBA, TEPMUHBL. B X0/1e camocTosTenbHOi paboThl HEOOXOAMMO MPOPAOOTaTh KOHCIEKT
JEKIUM ¥ W3YYUTh PEKOMEHAYEMYIO YYeOHYIO JIMTepaTypy Ho JaHHOW Teme. Jlopabotath CBOit
KOHCIIEKT JIEKIUHU, JAejasi B HEM COOTBETCTBYIOLIUE 3allUCU U3 JINTEPATYpPbl, PEKOMEHIOBAHHOMN
MpenojaBaTelieM M TMPeayCMOTPEeHHON ydeOHOH mporpamMmoi. OO03HAUYUTH BOMPOCH], TEPMUHBI,
Marepuai, KOTOPBIM BbI3bIBAET TPYIHOCTH, MOMBITATHCSI HAUTH OTBET B PEKOMEHIyEMOM JIUTepaType.
Ecnu camocTosiTenbHO HE yaaeTcst pa3o0paThecsi B MaTepuase, He00X0AUMO CPOpMYITUPOBATH BOIIPOC
Y 3a7aTh MPENO/IaBaTENI0 Ha KOHCYIbTAI[NH, Ha 1a00paTOPHOM 3aHSITHH.

Bomnpocsl 1u1s caMonpoBepKu

1. IIporpamMmmHoe oOecrieueHre HHPOPMALIMOHHBIX TEXHOJIOTUN YIIPABICHUS

2. ABromaTtu3zupoBaHHOe pabodee wmecto. DYHKIMM UM XapaKTEpPUCTUKA IO BHUIAM
NESTEIBHOCTH.

3. [Ipumenenne wWHOOPMAIMOHHBIX TEXHOJIOTHMH Ha pabodyeM MecTe I0JIbh30BaTels,
aBTOMaTH3MPOBAHHOE padouee MECTO, SJEKTPOHHBIN oduc

4. TenekOMMYHUKAIIMU B YIIPABICHYECKON JIEITEIHLHOCTH

5. OcCHOBHBIE TOIIOJIOTMH KOMIIBIOTEPHBIX CETEH.

6. Hcnonn3oBaHue COMAIBbHBIX CETEU

7. OOocHOBaHME pELICHWH 10 BBHIOOPY ONTHMAJIbHOM KOH(Urypaluu amnmapaTHoO-
MPOrpaMMHO¥ TIaTGOPMBI

8. ABTOMAaTH3MpPOBAaHUE TEXHOJOTUYECKUX IIPOLIECCOB HA IPEAIPUITUH

9. IIporpammMHble cpeacTBa st 00pbObI ¢ KOMIBIOTEPHBIMU BUPYCAMHU.

11.3amura OT BUPYCOB.

12. Tlouck BHpPYCOB Ha JHCKE © JiedeHHe JOMMH - JUCKOB C  IOMOIIBIO
nporpamm Dr WEB, McAffe u ap.
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Bonpocs! 1J1s1 caMoCcTOATE/ILHOM padoThI:

VYerpoiicTBo kKoMIbIOTEpa (MaMsTh, KEII-NaMSTh, CIIEL.IIAMSITh)
OcnHoBHble npuHIHBI padboThl [1K 1 pazHOBUIHOCTH KOMaH/?
OO1u1re MpUHIUIBI TOCTPOEHUS U padoTsl DBM
Uto Takoe apXuTEKTypa U CTPYKTypa KOMIbIOTEpa?
UTto Takoe LEeHTpaIbHBIN nporeccop?
BryTtpennsis (onepatuBHas) ¥ BHEIIHSS (BUHYECTED) TAMATh
Uro takoe Hakonutesb CD-ROM ¢ TexHU4ecKoil TOUKU 3peHHUs?
Yro Takoe aynuoagantep, BUaeoaganTep u rpaduuecKuii akceneparop?
UYro Takoe kiaBuarypa u ee QyHKIuu?
10. Yto Takoe BUAcocHUCTEMA KOMITbIOTEpA?
11. Yro Takoe npuHTEp, IIIOTTEP, CKaHEP?
12. Kak opranu3yercs MeXKOMITbIOTEpHAs CBSI3b,?
13. OcnoBuble 6ioku IIK u cucremHas miara (ceTeBoi cepBep, MPOTOKOJI KOMMYHHMKAIIHH,
KOHTpPOJIbHAsi CyMMa JIaHHBIX)
14. Yto Takoe KOMIBIOTEpHAs CEThb M KaK COEAUHSIOTCA ycTpoiicTBa ceTmKak ¥ Kak
COCAMHAIOTCS YCTPOMCTBA CETH

XN R

e

3aganus 151 CAaMOCTOATEILHOM padoThI

3aganue 1. Uzyuenne narepgeiica Microsoft Word

Wutepdeiic Microsoft Word kapAanHaiIbHO OTJIMYAETCS OT MPEIbIIYLIINX BEPCUI POTrPAMMBI.

B HOBOIf Bepcuu OTCYTCTBYIOT MPUBBIYHBIE MMAaHEIN WHCTPYMEHTOB, KOTOPbIE MOXHO OBLIO
pasmemaTh B JI000OM MeCTe OKHa IporpamMmbl. Her 31ech W pacKphIBalOIIUMXCS MEHIO, 3a
nckimoyeHrneM kaonku "Office", MKOHKa KOTOPO# pacIojoKeHa B IEBOM BEpXHEM YTy OKHA.

Bclo BepXHIOI0 YacTh OKHA 3aHMMAET JIEHTA IJIaBHOTO MEHIO. BbIOpaB Kakon-JIMOO0 ero myHKT,
MOJIy4aeM B CBOE€ PACIOpsIKEHHE HEOOXOAMMbIE MHCTPYMEHTHI, MPEICTABICHHbIE B BUJE 3HAUKOB.
Crenyer cka3aTh, 4TO JOOABUTH JTUOO yAATUTh 3HAUKU HA JICHTE TJIABHOTO MEHIO HE MPECTABISACTCS
BO3MOYKHBIM.

KHonku MeHIO crpynmupoBaHbl MO (PYHKIMOHAJTBHBIM Npu3Hakam. Hampumep, ['nmaBHoe
MEHIO COCTOUT M3 ciaeayomux rpymi: bydep oomena, lpudt, A63an, Ctuau, Penaktuposanue. Ha
NaHeNb BBIHECEHBI HauboJiee YacTo MCIOJIb3yeMble KHONMKU. Eciy HyKHON KHOIIKM HE OKa3bIBaeTCs
Ha MaHelIW, TO €€ MOXXHO HalTH, Ha)kaB Ha HEOONBIIYI0 CTPENOYKY B IMPaBOM HIDKHEM YIIy
onpeaeneHHoNW rpynmnsl. [Ipy 3TOM M3HaYaJIbHO MMOKAa3bIBA€TCsl BCILIBIBAIOLIAs MOJACKa3Ka, KOTOPas
nH(OpPMHUPYET O MpeIHa3HAYeHUU HHCTPYMEHTOB.

Bl || 3= - 1= - N |[EE 2E| (A
(21 [[[= = 4= = S| 2= == )| aambcenc | aasbeene

A-I=E=E = Ell=|S- |7 OBeimeIl | TBes uHTe.

™

OTEpEITHE AManorosoro okHa "WpudT,

=]

e}
]

[TonoOHBIE BCIUIBIBAIONINE TOACKA3KH BHICBEYMBAIOTCS NPH HABEJACHUW HA JIFOOYIO KHOIKY
MEHIO, YTO 3HAaYUTEIHHO YIPOUIAET 3HAKOMCTBO C MEHIO.
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Permcrp
MpeoBpasoEaHWe BCeX BYKE EblgeneHHoro Tekcra 6 NPOMNMCHBIE wan

CTPOMYHBIE AMG0 EEIE0P APYIHX PEXMMOE PACCTAHOEKKM MNP OMMCHBIX 1
CTROYHBIX BYKE.

@) J[na NnonyyeHWs LONOAHUTENbHBIX CBEASHWI HaXMWUTe Knasuwy F1.

Kpome neHThl 1 BKIAJ0K IJIaBHOTO MEHIO, BO BeeX MpuioxkeHusx MO nmpucyTCTByeT MaHeIb
owicTporo moctyma. [lo ymomyanuto oHa pacnoyiokeHa psjgoMm ¢ kHonkoun "Office" Beime nentsr. Ha
HEl pa3MElIeHbl KHONKM 4YacTO BBINOJHUMBIX onepauuil. Ilo ymomyanuto 3t10: COXpaHHUTH,
Otmenuts BBOJ, IloBTOpUTH BBOA. HacTpouTh NaHHYIO MaHeNb MOKHO, HakaB Ha HEOOJBIIYIO
CTpEJ0YKY, ClIpaBa OT MaHEe!.

T E HacTpoika naHen GeIcTporo 4ocTyna

e Cosgate
"j 153 Konupogea

BcraenTe v | Coxpanute
- fﬂ:opMaT ng

4 Brpezate
OTEpRITE

Bydbep oémena INeKTPOHHAA NOYTa
ErlcTpan nevate
MNpeaEapUTEAEHEIN NPOCMaTR
MpagonucaHme

v | OTmeHuTE

v | BepHyTe
HapucoBaTe Tagauuy
Apyrue KomMaHasl...

PazMecTUTE Nog AeHTok

CERPHYTE NEHTY

UTo0Bl M3MEHUTH COCTAaB MaHENW OBICTPOTO JOCTyIa, BhIOEpUTE MYHKT MeHio "J[pyrue
komaHbl..". OTkpoetrcss okHO HacTtpoek Word. Hyxknerit pazgen "Hactpoiika" mpu 3tom Oymer
BBIOpaH MO YMOJTYaHHUIO.

Iapamepn Ward

(5
(2

OB HiiE f=s 2 = =
" | Hull'.'r“'nlihl NAHE T DHCTRON ADCTYTE 10 COYSTandN KNS,
Jrpan
ErIEpaTs canaHas 1 HaoTpodika nanean Geicrpore
MoaeonucaHk: AocTyn
HALTE ACNONTYERBIP EORAIHIM N

22 ARkyL Ine -
Coxpareris |.J.h1 B4 AUEVMERTOE (S YHEAY..

<Fazgeaments ~
=y ﬂ Cispaniie

Eetcrpss nevsre ¥l OTHERLTe ¥
Eearyie B Bepayr

ECTaBiTe MAmEnccpiney

JeonuieaeHo
* Hetrpoiiea

Hagtrpoine

LI

L{FaTa yIpReHIAR B0 NATHD TR Ermanim pIpant Tan.. b

11

Sk ECmanimh pacyhar 177 ..
Tparmy 1 sankeea. .

Heteniame pepmrmii kos

Hzmenute MR KoL, @
Hepsgnesmn

Hapwiogats Tadauwgy

CIEAGHUTE 1 epe i

CrEpHTs

CrmzmTe 3

CmoEpazaTe por makn

TapaueTpe crpamige

Mpasormcarse

Mpegeapuieaenei npe

Mpks AT 1 RERRATH « £,

Cagath

ErSPdE AalEeEynunoE

CongaTh npksesanie B

[ Besmiscrnrs nanens Bourporn qouyng nes reom

COHETAHEE KAGRIE | HacTpades

|~

L

QK Omiena |

Jlns noGaBneHUsT HYKHOM KOMaH[Ibl B ITaHE b OBICTPOTO JA0CTYIa HEOOXOIUMO €€ BbIICTUTh B
JIEBOM YacTH CMHCKA M HaXaTh KHOMKY "JloGaButh". JIns ymaneHUs HEHY>KHOU KOMaHMBI, €€ HaI0
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BBIIEJIUTH B IIPAaBOM CIIMCKE M HaXaTh KHONKY "Ynanmute". KpoMme Toro, 3/1ech e MOXHO yKa3arhb,
OyZeT M MaHelb UMETh 3a/IaHHbIM BUJ IPU OTKPBITUU BCEX JOKYMEHTOB, BBIOpAB U3 CIHMCKA MYHKT
"J171st BceX TOKYMEHTOB'", MJIM TOJIBKO JJIsL OIPEIETIEHHOTO JOKYMEHTA.

Kaxnoit kxoMaHae MOXXHO Ha3HAYUTh COYETAHHME KJaBWIN. J[JIS 3TOro He0OXOIMMO Ha)aThb
kHonky "Hactpoiika".

HacTpelina knankarypb 5ﬁ|
e ar

Companmite renereren g Normeldotm %

A0SaEnskee nOmyspHITS “ ity g sHry v}

SapeiTe

B nosiBuBmemMcs okue "HacTpoiika kiaBuaTypbl" HY)KHO BBIOpAaTh TPeOyeMBbIil MyHKT MEHIO B
cnuckax "Kareropun" u "Komanzpe!". Ecinum 3Toll KOMaHJE MO YMOJIYAHUIO YXKE Ha3HAuY€HBI
COUeTaHUs KJaBIIH, TO OHU OToOpasarcs B moisie "Tekymme couetanusa". MI3MEHUTh UX MOXKHO B
crpoke "HoBoe coueranue knaBum". [Ipr 3TOM MOXKHO COXpaHHTh W3MEHEHHMsS JHOO UIs BCexX
nokymeHToB (mabion Normal.dot), au00 TONBKO JIsI OTKPHITOTO B JAaHHBI MOMEHT B OKHE
TEKCTOBOTO peakTopa. B monmasistomemM OOJBIIMHCTBE CIy4aeB BIOJHE JOCTATOYHO BBHIYUHTDH yiKE
Ha3Ha4YeHHBIC Hanbosee 9acTo ynorpedisieMmbie coueTanus "ropssunx" kinaBuil. HoBuukaM, KOTOPBIM
MOHAYaTy TPYJIHO BCE 3alIOMHHUTH, MOXHO BOCIIOJIb30BaThcs KHOMKOU Alt. Bot uTo momyuurcs, ecnu
Ha)kaTh [OCJIea0BaTeNbHO KHonky "Alt" "s1".

,ciﬂ" H92-4 ¢ Horymentl - Microsi
- TnagHan BiTasmia FaIsieTia (TRaHw Lk Cesnkm FaCeinim PeLigHIMpOEAHNE B
1 (@a] el [eoenl(a] (2] [z (o] [awfan] o] (5]
=1 ¥ Bupesats Catibri [0 P PP - e I',._,'i e e o L
ki Calibri | caoBeoi Te Ll )
- 2| ClonupoEaTe
Brrasnte - s - ||aR - -
x {DopMaT mo obpasuy JIE & U -aex X .‘h = A I
Lo () e m | e (3 0] lkllo) (k] (4] legy
{1 | =

B HumxHel yacTh OKHA MporpaMMbl HAXOAMUTCS CTpoka cocTosiHus. [lo ymomuanuio B 3TOU
CTpOKE (B JIEBOM 4YacTH) YKa3bIBalOTCS KOJMYECTBO CTpPaHMI] M HOMEpP TEKYIIEW CTpaHMIIbI,
KOJIMYECTBO CJIOB, A3BIK BBOJA TEKCTA; (B MPaBOil YacTH) - peXUM IMPOCMOTpa JOKYMEHTa, MacIiTao.
YroObl M3MEHUTHh HA0Op OTOOpakaeMBIX 3JIEMEHTOB, HEOOXOJMMO MIENKHYTh IpPaBOM KHOIKON
MBIIIKK Ha CTpoKe cocTosiHus. CHHMMas Wid ycTaHaBiuBas ()JIaXKKHM COOTBETCTBYIOIIMX ITYHKTOB
MEHIO, MO’KHO HACTPOUTh BUJ] CTPOKH COCTOSIHUSI ITO CBOEMY JKEJIaHMIO.

<<=

<<

«®@opmaTupoBanue Tekcra. [lapamerpsl cTpaHHIb

Bce ocHoBHBIE KOMaH/IBI IS oriepaiuii ¢ ¢ainamu coopansl B MeHIo kHomku "Office". Jlms
CO3/1aHHs HOBOTO JOKYMEHTa INpeAHa3HaueH caMblii nepBblii myHKT MeHI0 "Cozpats". Ilpu ero
BbIOOpe mosiBIsieTcs okHO "Co3manwe aokyMeHTa"'. B ero JieBoil uyacTh HEOOXOIMMO yKa3aTh
KaTeropuio mabIoHOB, HA OCHOBE KOTOPBIX OYAET co3/laH JOKYMEHT. [lo yMOT4aHuI0 CTOUT BapUaHT
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"[Tycteie u mocnennue". [y 3aBepIeHUs CO3/IaHUS HOBOTO JTOKYMEHTa HEOOXOAMMO B IMPaBOM
HIDKHEM YTy Hakath KHONKY "Co3nate". [10ABUTCA OKHO HOBOT'O yCTOTO JOKYMEHTa. TO4YHO Takoe
e OKHO BCETJIa CO3/IaeTCs TI0 YMOTYAHUIO B MOMEHT OTKPBITHSI caMoi iporpammer Word .

CoagaHHe OpHyme HTa

aBnoHbI

| MycTele M NOCIegHne

¥CTAHOBNEHHEIE n)‘ETbIe WU nocnegHue
WaBAaHE ﬁ

IMown wasnoH.L... | |

Wz cywecTeyiowero I } Q
AOKYMEHTA..,

Microsoft Office Online HoEwib Hogaa zanuce

OKYMEHT Gnora
[oToBkIE e

[Tynaktr "3 cymecTByomero MO0KyMeHTa" MpeaHa3HauyeH JUisd CO3JaHusl HOBOro daiia Ha
OCHOBE YK€ UMeIoIIerocs nokymenta. [Ipu BeiOOpe 3TOro mMyHKTa MOIh30BaTeNb JOKEH yKa3aTh Ha
JTMCKE YK€ UMEIOIIHiCcS ToKyMeHT. [Ipu aTom comepkumoe ykazaHHoro (Qaitina Oyner pa3MerieHo B
HOBOM CO3/JaHHOM JTOKYMEHTE.

Cnenyer obpatuTh BHUMaHue, 4To Word 1o ymMomuaHuio coxpasseT (aitibl B (hopmare
.docx. DTOT dopmar He MOTyT UMTaTh CTapble BEpCHUU Hporpammsbl. [loaToMy, eciu BBl XOTHTE,
YTOOBI IOKYMEHT OBLJI COBMECTHM C TIPEABIAYIIUMH BepcusimMu Word, HEOOX0IMMO COXPaHATh (ailr
B "pexuMe OrpaHMYeHHOM (yHKIMOHAIBHOCTH". DTO Aenaercs ¢ NmoMoIbio MeHio "CoXpaHUTh
kak..." kaHonku "Office".

Fg W9-0 <
- Peuesinpol
COXPAHNTE KONHI JOI eHTa
J Cosaame P ROKY
w3y Lowyment Word
» COXpAMEHE J0KYMENTA B MCNOALIYEMOM MO YMINYIHHID
QTEpuTE hopmaTe.
[iw 1] Wabron Word
e | cospananne aoeme

5 [l 3y Aoswer Word 112003
Ward 97-2003.

aron adnos
e o 1501 AT CORDIHEHHA B

¥ l Apypue dopreatist
0 aragara
puaT

OTkgLTE QAN
1% ErBopa S

OmnsTh K€, eclii Bbl OTKPOETEe JOKYMEHT, CO3JIaHHbIi cTapoit Bepcueit Word, To daiin Oyner
3amymieH B pPeXUME OTpaHUYCHHOW (PYHKITMOHAIBHOCTH (00 3TOM OyAET CUTHAJIU3UPOBATH CTPOKA
3arojoBka). B Takom pexxume paboThl HEKOTOPBIE (QYHKIIMU MPOrpaMMbl OYAYyT HEIOCTYIHbI. UTOObI
MMETh BO3MOXXHOCTh HCIIOIB30BaTh Bce PpyHKImn Word, HeoOXoaMMo KOHBepTHpOBaTh daiin. s
3TOH 1enu ciayxut MeHio "IIpeobpazoBats" kHonkwu "Office".

Kaxk BbI yxe 3Haere, 4ToObl IPOU3BECTH KaKWe-THOO MEHCTBUSI C y)K€ HaOpaHHBIM TEKCTOM,
ero Hago BbIAENUTh. CaMblif MPOCTON CMOCOO - 3TO BBIACICHHE MPOTSHKKONW MBIMHK (TIPU 3TOM
JOJKHA OBITh HaXkaTa JieBas KHOIKAa MBIIIN). DTy e ONepanuio MOXKHO MpOAeiaTh MPU MOMOIIU
KJIaBHII YIIPABICHHS KYPCOPOM IpH HaxkaTtoi kHomke Shift.

B Word cywecmsyem cneyuanvhwiii pescum evioenenus mekcma!Jlis nepexiodeHusi B 3TOT
pexxuM HeoOxoaumo Haxarh KiaBumry F8. Ilocrme 3TOro TeKCT MOXHO BBIACHATH KIIABUIIAMHU
yIpaBieHHUs: Kypcopa (WiId IMISTYKOM MBIIITH B HY>)KHOM MECTE) IPU 3TOM HCIOJIB30BaTh KHOMKY Shift
He HYXHO. /[ BBIXOAAa M3 3TOro pexumMa HeoOXonuMmo Haxarh kKiaBuiny Escape. Heckombko
Haxxatuid F8 mocmenoBaTenbHO BBIAECISIOT CIOBO, TIPEAJIOKEHHUE, a03a1l, BECh TEKCT.

dopmMaTupoBaHUE

OcHOBHBIE HHCTPYMEHTHI (hOpMATHPOBAHMSI pa3MEIICHBI Ha JICHTe BKIaaku "I maBHas":
v Bydep oomena

4 HIpudT

v Ab3arg

4 Crum

v PenaktupoBanue

bydep oomena
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Ha nanenu pacrnosio’keHbl 4eThIpe OCHOBHbIE KHONKM: BcrtaButh, Bripeszars, Konuposats,
dopmar 1o obpasiry.

Crnenyer uMeTh BBUAY, UTO KHOIKA "BCTaBUTh" akTHBHA JIUIIb B TOM Cllydae, eciii B Oydepe
oOMeHa ecTh Kakoi-To 00beKkT. COOTBETCTBEHHO, KHOTIKH "Bripe3ats" "KonupoBats" akTUBHBEI, eciin
€CTb KaKOH-TMOO BBIACICHHBIN (pparMeHT TekcTa, PUCYHOK, auarpamma u mpou. Hazgeroch, 4rTo
OCTaHaBJIMBATHCS MOJPOOHO HA UCIIOIb30BAHUY ITUX KHOIOK HET HEOOXOAUMOCTH.

j o Calibri {OcHoBHO

BUE-EHTb # vopmat no oBpasuy K& Y-a

Bydep abmeHa [F]
Bydep oBmena

Knonka "®opmar mo oOpa3umy" mNepeHOCHT mapaMeTphl (OPMATUPOBAHHS YKAa3aHHOTO
oObeKkTa Ha BbIIEIseMbI ¢parmeHT. Hampumep, y Bac ecTb OTACIBbHBIA a03aim, KOTOPHIH
orhopMaTHpOBaH 0COOBIM 00pa3oM (He Tak KaK OCTaJbHOW TEKCT). YUTOOBI mepeHecTHu Bce
nmapamMeTpsl  (GopMaTUpOBaHHS Ha HOBBIA ab3all  HEOOXOAWMMO TpojenaTh TpHU  IIara:
- YCTaHOBUTH Kypcop B Jr000M MecTe a03ara, mapameTpsl (popMaTHpPOBAHUS KOTOPOT'O MBI XOTHM
UCIIOJIb30BaTh;

- HaxaTh KHOMKY "®dopmar mo obpasmy" (ecnmu HeoOXomumo (GopmaTupoBaTh 32 OAWH pa3
HECKOJIbKO  pa3HbIX  (parMeHTOB, cleAyeT cAelaTh JBOMHOM MIEMYOK HA  KHOIKE);
- BBIJCNIUTh TEKCT, Ha KOTOPBI HaJ0 MepeHecTH ¢opmaTupoBaHHe (eciau ObUI clesaH JBOMHOMN
meryok Ha KkHomke "dopmar mo oOpasiy', TO MOXXHO BBIJIEIATH IOCIEIOBATEILHO HYKHBIC
(parMeHThI TEKCTa; 10 3aBEPIICHUH BCEeH ornepauuu (HopMaTHPOBAHUS HAJ0 OAMH pa3 IIEIKHYTh Ha
kHomke "®dopmat mo 0bpasiy", 9roosl "oTKaTh" ee).

[To ymomuanuto Oydep obOmena paboraer ¢ omgHuM (GparmeHToM. Ho cymiecTByer
CHeIUaIbHBIN PEXHUM, TIPH BBIOOpPE KOTOpOoro B Oydep MOXHO momemarh A0 24 00bekToB. UTOOBI
NEpedTH B ATOT PEKHUM HEOOXOIUMO Ha MaHENW HaXXaTb B MPABOM HUKHEM YIIy HEOOJIBIIYIO
CTpeNoYKy (B JaJbHEWIIEM Mbl OYZeM Ha3bIBaTh ATY ONEPALUIO HAXCAMb KHONK) 8bl3084 OKHA).

=]

BrraenTe
- jmnmlar no obpasuy

Bydep oBmena
Byihep obmena (2 13 24) v X

BriBEpHTE BCTABNAEMEIR 0B BEKT:

4

v

0 e A Bc@EnTb‘
X Yasamme

[Ipn HaBeneHWHN yKa3aTelsss MBI Ha KaKOW-TMOO O0OBEKT, HaxosIuiics B Oydepe oOmMeHa,
MOSIBJISIETCS BCITBIBAIOIIIEE MEHIO TIpe IjIararoiiee BCTaBUTh, TH00 yaauTh 00beKT U3 Oydepa.

@®parMeHTOM WU OJIOKOM Ha3bIBACTCS CHEHATbHBIM 00pa3oM BBIJICICHHBIN HENpPEephIBHBIN
KYCOK TeKcTa. bJok Ha sKpaHe OoTMeuaeTcs M3MEHEHHEM IBeTa (poHa M CHUMBOJIOB. (3amucarb B
TeTpazin!)

Brienenne GparMeHTOB TEKCTa MPOU3BOAUTCS JTUOO ¢ MOMOILBIO MBIIIH, JINOO C MOMOIIBIO
HakaTus CIIeNUaIbHbBIX KJIaBUII (3amucarh B TETPab!):

Shift + = - mocuMBOJIBHOE BBIJICTICHUE TEKCTA OT TEKYIIECH NO3UIUH Kypcopa BIPaBo,

Shift + € - MOCHMBOJIbHOE BBIJCIICHHE TEKCTA OT TEKYIIEH MO3UIIMH Kypcopa BIIEBO,

Shift + 1 - BeImeneHre TEKCTa OT TEKYIIECH MO3UIIMN Kypcopa BBEPX,

Shift + |- BbIenenue TeKcTa OT TeKyIel MO3ULUU Kypcopa BHU3,

Shift + Home - BeimeneHre TekcTa OT TEKYIISH MO3UITMK Kypcopa J0 Hadaia CTPOKH,

20



Shift + End - BeaesieHne TEKCTa OT TEKYIIEH MO3UIMK Kypcopa 10 KoHua crpoku, Shift + Ctrl
+ Home - BIZieNIeHNE TEKCTa OT TEKYILIEH MO3UIMK Kypcopa 10 Hadyajia JOKYMEHTa,

Shift + Ctrl + End - Beigenenue TekcTa OT TeKyIIei mo3uiuu Kypcopa 10 KOHIA JOKYMEHTA.

[pudt

C nmomouipio HHCTpYMEHTOB rpynmnbl pudt MOKHO M3MEHSATH pa3Mep, TUII U HayepTaHHE
mpudta. [Ipu npumenennn 3¢ dexra noJuepkuBaHUsS MOXKHO cpa3y yKa3aTh BUJ JMHHUU. 31€Ch JKe
HAXOJAATCS KHOIKH, MO3BOJISIOUINE YBEIHMYUTH/YMEHBIIUTh pazMep MpHU(Ta; TPUMEHHUTb dPPEKT
Ha/ICTPOYHOr0/TIOACTPOYHOT0 HAaue€pTaHUs; U3MEHUTbh PETUCTP TEKCTA; €ro LBET; LIBET BbIAEICHHOIO
¢parmenta. Knonka "Ouuctuth ¢opmar" MO3BONAET YAATIATH W3MEHEHHBIE IapaMeTphI
dhopmaTtupoBaHuUsl.

Calibri ([DcHoBHOM TE = |11 - A ﬁv'|£ilx|

K K U ~-abe x, X Aav|B7- A -

el

WpwndT

Ecnu, Bce ke, yka3aHHBIX KHONOK (hOpMaTHUPOBAHUS HEOCTATOYHO Ul BBIMOJIHEHUS 3ajauH,
npu oMoty okHa "Lpudt" MOXKHO HACTPOUTH JOMOTHUTEIbHBIE TapaMeTphl (HPOPMaTHPOBAHHUS.

s B

Wit pmTepesn

O

Cnoacroouaessi L] yronnevei

afpazen
e ey |
— e
T
Cowes )

Word npenocraBnsier yaoOHYI0 BO3MOXKHOCTH ObIicTporo (opmatupoBaHus Texcra. Korma
BBIJICJIACTCS] KAKOK-TMO0 (pparMeHT TEeKCTa, PSAAOM MOSIBISETCS MPO3pavyHOe OKHO (hOpMATUPOBAHUSI.
[Ipn HaBegeHWMM Kypcopa Ha 3TO OKHO OHO MpHOOpeTaeT HOpMaibHBIA 11BeT. OKHO COIEPKUT
HamOoJIee YacTo BCTPEUAIOIUECs] KOMaH bl (pOpMaTUPOBAHHSL.

Calibri (Oct ~ 111 = A" 47 !2';-:' ¥ J

Efgaﬂ?-&vggtgzz,

== -—

ECAM, BOE e, YHAZAHHBIX KHOMOK
NoMOLLKM oKHE © LW pudT» MosHO K

3aganue Nel.
Hab6parp B cronbux 10-15 TepMuUHOB, OTHOCAIIUXCSA K WH(MOpPMATHKE, TPUMEHUTH K HUM
pasnuyHble coueTanus cBoicTB okHa Llpudr. McnonszoBaTs:
pa3IMyYHbIe TUTIBI LIPUQPTOB,
pa3IMYHbINA pasmep,
L[BET,
3aJIMBKY,
HauepTaHue (KUPHBIA, KypCUB, TTOAUYCPKHYTHIH ),
BuoM3MeHeHue mpudra (B nuanoroBoM okHe «llpudt», Hanmpumep 3auepKHYTHIH, €

DPDDD DD

TEHBIO U JIp.),
pa3IUYHbIC BUJIBI TOTYEPKUBAHUSL.
[Ipumeuanue: 11t TOro, 9T00Bl MPUMEHUTH COYETAHHE CBOWCTB K CIIOBY (COYETAHUIO CIIOB,
a03a11y), He0OX0IUMO TIPEABAPUTEIHHO BBIICINTH HEOOXOIUMBII (PparMeHT TeKcTa.
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Ab3arg
['pynna kHomok manenw "AO3an" mpenHasHadyeHa mis ab3amHoro (opmartuposanus. Ho,
CIOJIa, YK€ BOIIUTA U KHOTIKU 11 pabOTHI C TaOIHIIaMHU.

=~ §= - | o)A 1]

[lepBble TpH BBIMAJAIOMIMX CIMCKAa B BEPXHEM pALy NpeAHAa3HA4YeHbl sl paboThl ¢
MapKUPOBAaHHBIMH, HyMEPOBAaHHBIMUA U MHOTOYPOBHEBBIMH CITHCKaMH.

Jlanee WAYyT KHOMKH YBEIMYCHUS/YMEHBIICHHUS a03alHOTO OTCTyma (Tak Ha3bIBaeMas
"KpacHast cTpoka').

Crenyromast KHOIKA UCTIOIB3YETCsl U1 COPTUPOBKY TaOJIMYHBIX 3HAUEHUH 110 aI(aBuTy.

[TocnenHsist KHOMKA B BEPXHEM psy BKIIIOUAET/BBIKIIOYAET HeleyaTaeMble CUMBOJIBL. HOT 12
OHHU OYEHb MOJIC3HBI JJIS BBISBICHUS PAa3HOOOPA3HBIX MOTPEIIHOCTEN (POPMATUPOBAHHSL.

B HmxHEM psiy HaxoIsATCS KHOIKHM BBIpAaBHUBaHUS TEeKCTa B ab3aie (Mo JeBOMY Kparo, 1o
LEHTPY, 110 MPABOMY Kpato, 10 IHUPHUHE).

3a HUMU UJET BBINAAAIONINI CIIHCOK YCTAHOBKH MEXAYCTPOYHOT'O HHTEpBaa.

[locnennue nBa BBHIMAJAIOMIMX CIHCKA, OISATH XK€, OTHOCATCS OOJbIIEH 4acThio K paboTe C
Ta0JIMIIaMU: 3aJTUBKA YEEK U YCTAaHOBKA BUAMMBIX TPAHULL.

Knonka Bb3oBa okHa "AO3am" MO3BOJIAET MPOU3BOAUTH O0Jiee TOHKHE HACTPOMKH
dbopmaTtupoBanus ab3ara.

Af3au El E

NEd | MOND@EHIE HA CTDERHLE

O
Sepaemani | Monseoy rpea (¥

Ynneein: Qonnnod TereT

Jreryn

Cneea: T neoesm cpase: pa:

ol 4

Tnpeea Im (L] > >

T l3eptansree orcrems

FHTEpEAN
Thapea: arr & R TR FHAUEHIE:
macne: wm [ MHDNATEN: | LS (&

T |He gafsEnate wATEpEan ne Ay S33A4AKN GAHATE STHAA

Dfpazei

lLeﬁ\,Jnaum.. | [nc PSS .. ] | oK | [ Cmaka I

Samanue Ne2.

l. Cospaiite B cBoeii manke ¢aiin Ctuxu. OTKpoiiTe ero.

2. CxonupyiiTe MW BBIACIUTE IE€PBOE YETBEPOCTUIILE, OTKPOUTE AUAJIOTOBOE OKHO

«A03a1y - HaXaTh Ha 3HAYOK CO CTPEJIOYKO B HMKHEM IpaBoM yriy Onoka AGzar. Ha Bkmanake
OTcTynbl M MHTEpBajbl YCTAaHOBUTE BbIpaBHUBaHUE MO IeHTpy. [lepBoe derBepocTuibe OyneT
BBIPOBHEHO I10 LIEHTPY.

3. Bropoe derBepocTullbe BBIPOBHATH M0 JIEBOMY Kpal, TPETbe — MO MPaBOMY Kparo,
YCTBCPTOC — 10 HIUPHUHEC.

4. Y CTaHOBUTH 3HAYEHHE OTCTYIA CjeBa Ui YETBEPOCTUINMHN cienyromum: [lepoe —
orcTyn lem;

Btopoe — orctyn 2¢wMm;
Tpetbe — otcTyn 3 cm;
YerBeproe — orcTym 4 cM.
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5. YCTaHOBUTH  3HAYCHHE  MEXAYCTPOYHOIO  HHTEpBajla I YETBEPOCTHUIIMMI
CJIETYIOIIUM:

IIepBoe — onyTOpHBIN;

Btopoe — nBoitHoI;

Tperbe — MUHUMYM, 3HauUeHHE — 20 0T;

YeTBepToe — TOUHO, 3HAYEHUE — STT.

PenaxktupoBanue

[Tocnenusist maHenb [71aBHOTO MEHIO TpeIHAa3HA4YeHA [JIsi OBICTPOTO TOWCKA (3aMEHBI)
HYXHOTO (parmeHTa TekcTa. [logpoOHO oOcTaHaBIMBATbCA HAa HEW HEe BHXKY CMBICHA, T.K. BCE
JIOBOJIBHO MOHSITHO PAaCIUCaHO B MOJICKAa3KaXx.

[Ipennocnennioro nanens "Ctuan" paccMOTPUM Ha CIIEAYIOIIEM 3aHATHH.

Odopmnenue crpanuil

[locne co3naHuss HOBOrO JIOKYMEHTa PEKOMEHIYETCs Cpa3y YCTaHOBHUTH IapaMeTphl
CTpaHUIllbl (€CNIM CTaHIAPTHbIE YCTAHOBKH HE MOAXOIAT AJsl peuleHus 3anadu). Jns HacTpoiku
[IapaMeTPOB CTPAHUIIBI CIYXKUT JieHTa "Pa3meTka cTpaHuLpbl", cocTosmas U3 CIEAYIOIUX MaHenei:
Temvt, Ilapamempol cmpanuywvl; Pon cmpanuywl,; Ab3zay, Ynopsoouums.

P el - w0 e S

[E TR Eriaasd Puauzire Ll s CaamH LR T EEETEH R Eng L

Lol ] e m)

e = Thaa Dprsaiuss Faasp ke

4
R

T 1 ipancipa cipaimg d o capaisig ABuy o F i

[TapameTpsbl CTpaHUIIBI

Kuonka '"Ilonsa" cayxur pans YCTAaHOBKM 3HAuYeHUH mojiell JokymeHTta. Ecim  u3
IPE/UIOKEHHBIX CTAHJAPTHBIX BAapMAaHTOB HHU OJUH HE IOAXOAMUT, HEOOXOJUMO BOCIOJIb30BATHCS
nyHKTOM MeHio "HactpauBaembie moss..". B mosiBUBIIEMCS OKHE MOXKHO MTPOU3BECTH 00jiee TOHKUE
HACTPOWKH TOJIEH JOKYMEHTA.

WEETE

ManR |Opnermauma Pasuep Konawes

Mot Ae JHEE M0IBIOBATE TBCEOS SHAMEHITE |
BepiHee  3an Huhes 1501 R
Nepoe 2 Mpasoe: 2m |
13
3
(

LT
BeprHes  2dn Hickmee:  2am |
Nepoe ER) Mpag oe L5

Fanoe
EepiHae 1,27 e Hukmes: 117
Nepoe 127 Mpapoe 12T i

Cpegres
BigpuHes 2,54 i Hivkries! 254 cii
Megoe 1,91 cu Mpagoe 1,91 cu

Wiponae
BeprHae 254 cu Heckmee: 154k
Nesoe 5,08 cu Mpagoe 5,08 cu

JepransHae
Bepames 254 Hukmes: 1580
BHyTpeHHeR: 313 1 EHawHe 154

Hactpameaguse noas..

Knomnka "Opuenrtanus" 3a1aet pacnoyioxkeHue Tekcra Ha aucte: Kamkaas, Amb00MHasl.

Knonka "Pa3mep" 3amaer pasmep Oymarum mpu BbeIBoAe Ha medats. Jlis BeiOopa
HECTaHAApPTHOTO pa3mepa ciykut onuus "Jlpyrue pazmeps! crpanuiidopmar”.

Crnenyromas kHomka "KomoHKn" ciyXuT IUIsi pa3OMBKHM TEKCTa CTPAaHUIBI Ha HECKOJIBKO
KOJIOHOK (1o7100HO0 razeTHOW BepcTke). Ommus "[Ipyrue KOJIOHKH.." CIYKHUT JUIsl THOKONH HAaCTPONKH
KOJIOHOK. Bce (QyHKIMM HACTpONKM MHTYMTHMBHO IOHSATHBI, K TOMYy e, B okHe "OOpazen" cpasy
MOKAa3aHO KakK OYyJET BBITJIAIETh CTPAHUIIA.

23



Honoxin Elgl

T

2]

5|

=)

Cpeos L8,

e
¥
H

H

Panaennrent

i

e R

LUMPHHE 1 PO TOK Ofipazey
Howan!  WHOHHA! APk ToH I
1| g 8| oaren

2 | [3,2em 0,3 cu

*
3 | 17 B

| KONDHEM DAFHSRCEOA Wnpisb

MpsHersmn: | KO BoEHY ADKYREHTY (%

Pa3peiBbI cCTpaHuUIlbl U pa3zaena

[Ipu paboTe ¢ JOKyMEHTaMH 3a4acTyl0 BOZHHKAeT HEOOXOAMMOCTh Ha4aTh HOBYIO CTPaHUILY,
B TO BpeMsl KaK MIpeIblayllas emie He 3aloJIHeHa IMOJIHOCThI0 TeKcToM. Hampumep, B KHUTE Tak
HAYMHAETCS HOBasi TJiaBa. Pa3pbIBEI MOXXHO, KOHEYHO e, JeNaTh C IOMOIIBI0 HEOOXOAUMOTO
KOJINYECTBA Ha)XXaTWUW KiaBuiid "BBoa", ogHako, K TaKOMy METOJy HU B KOEM CIly4ae HEJb3s
npuberath! CTOUT BaM TOJBKO BHECTH HEOOIBINYIO MPaBKY B JOKYMEHT (BCTaBKa WIH YAalleHUE
BCETO MapbI-TPOUKH CJIOB), KaK BCS BepcTKa HokyMeHTa "cweaet". [Ipuaercs "mepenonaynBats' BeCh
JOKYMEHT (MpEeJICTaBbTE, €CIM OH COCTOUT U3 HECKOJIbKUX JIECSTKOB IJIaB M COTEH CTPAHULL) IS
UCIIPABIICHUS Pa3METKHU.

UrtoObl HayaTh HOBYIO cTpaHuily B Word ecThb crienuanbHas onius - "Pa3peiBbr”

4= Pazpuieu - o ) B || ora

[T—

Crpanuua i
| » BHISOD TONKH, B KOTODOA JaKaHHMBIETCA 0H CTOAMALI
% wrawnnaeTca caegomian cpai. L
I E
oIn  Cronsey
YHAILIEALT, YTO TEKLT, CARLMOWME 33 PAIDEIETI KOAOHKH,
=|=|  6vaeTnepenecen £ Hauano creROWE KONOHEW
OfiTexanme TeRcToM
i=| O6TeKaHMe TEKCTA BOKDYT 0GLEKTOE Ha S26-CTRAHMUAK,
Paspans pasgenos
v TeKywas crpaHnua
f ECTagka Pa3peiEa PA3EN3 M HAHAND HOSOFD PaZLena ¢
==| toiixe crpammup
F Hetnas crpanyua
BLTAEka PAIOEIES PA3AENS M HAHAND HOBOMD DA34813 ¢
f=hy  ueTiol Tt
1

Hesetnan crpanuua
BTaEKa PaIpLIEa P3SN M HAYAND HOSOTD PaZAena ¢
b=32% HEHETHOR CTPAHHLE,

Ha sTo0ii Bkiasike coOpaHO JOBOJIBHO MHOTO Pa3HOOOPA3HBIX BapUAHTOB pa3pbiBa HE TOJBKO
CTpaHUll, HO U pa3ienoB. Tak, HapUMEp, C MOMOIIBIO pa3pbiBa CTPAHULIBI MOXKHO MPUHYIAUTEIHHO
MEPEHECTH TEKCT B APYTYIO KOJOHKY (BapuaHT "Cronber").

YtoObl 3amaTh OOTEKaHHWE TEKCTa BOKPYr TpaduuecKuXx OOBEKTOB WM DJIEMEHTOB BeO-
CTpaHMIl, HEOOXOIMMO BOCIIOJIb30BAThCsI MyHKTOM "OOTekaHue TekcToM".

Wuorna Bo3HMKaeT HEOOXOIUMOCTh MCIOJIB30BaTh Pa3InyHbIe MapaMeTpbl popMaTHPOBaAHUS
IUIL pasHBIX CTpPaHMIl JOKYMEHTa (HampuMep, OJWH U3 JIUCTOB JOKYMEHTa JIOJDKEH HWMETh
aTbOOMHYIO OpHEHTaNui0). B 3ToM ciydae mokyMeHT HeoOXOoauMo pa30ouTh Ha pasaenbl. Kaxmpiid
paszzaen MOXXHO OyaeT (hopMaTHpOBATh COBEPIIEHHO HE3aBUCHMO OT JIPYTUX Pa3/elioB.

[Tpu ynanenuu paspbiBa pazjena NpeaiIecTBYIOUUMN TEeKCT CTAHOBUTCS YaCThIO CIEAYIOLIETO
paszzena U IpUHUMAET COOTBETCTBYIOIIEE (hopMaTHPOBAHKE, a TIOCIETHHUM 3HAK ab3ama B JOKYMEHTE
ornpezenseT GopMaTUPOBAHUE MOCIEIHErO pa3zelsia B JOKYMEHTE.

Word mnpenocTaBisieT ueThIpe BapHaHTa paspbiBa pasznenoB: Credyiowas cmpanuya,
Texywasn, Yemmuas cmpanuya, Heuemnas cmpanuya. YtoObl BUIETH pa3pbIBbl pa3nieioB (Kak,
BIIPOYEM, M CTPAHUI), HY’KHO BKIIOUUTH OIIUIO OTOOPaKEHHS HEMeUaTHbIX CUMBOJIOB. J{J1s1 3TOrO0 Ha
nente '"I'nmaBHas" Ha maHenu "AO3am" HEOOXOAMMO HaXkaTh IMPaBYI0 BEPXHIOD KHOIKY C
n3o0pakeHMeM 3Hayka a63ama wim coderanue knaBum Ctrl+Shift+8 (Ctrl+*). dna ynanenus
pazaena HeoOX0UMO BBIACTUTE €r0 3HAaUOK U HaXkaTh KHONKY Delete.
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Onuus "Homepa cTpok" mnpenHasHaueHa Ui HyMEpalMHM CTPOK JOKYMEHTa B pa3iIM4YHBIX
BapHuanusax. M3 npakTuku MO>KHO CKa3aThb, YTO K MOJ0OHON HyMepaluu MpuoeraoT JOBOJIbHO PEIKO.
Ho, B OTAETBHBIX CITydasix, OHa MOKET OBITh BECbMa MOJIE3HOM.

[To ymomuyanuto Bopn pabGotaer B pexuMe aBTOMAaTHYECKOIO pa3MENICHHs] TEKCTa: ecliu
CIIOBO HE IOMENIaeTcs B CTPOKE, OHO IEpEeHOCUTCs Ha cieayromyr. Ho, mporpamMma ymeer
paccTtaBisATh M TepeHochl cioB. g stoil menm ciayxkut onuusa ''PaccraHoBka mepeHocoB'.
Bo3moxHbl 1Ba BapuaHTa: ABTOMaTH4eckas HacTpoiika; Pyunas Hactpoiika. Ilynkt "IlapameTpsl
pacCTaHOBKM TIEPEHOCOB'" TMO3BOJSET ClieNlaTh TOHKYIO HACTPOMKY MapamMeTpoB PaCcCTaHOBKH
IIEPEHOCOB.

@DOH CTpaHUIIbI

Al @ L]

MognoxEa g MpaH@uEl
= CTRAHELE ™ CTPEHHL,
TOH CTRAHULb

B Word nosiBunack BO3MOKHOCTB J00ABIIATH MOUIOKKY Ha CTPAHMIIBL. B KauecTBe MOTI0KKH
MO>HO HUCTIOJIB30BATh TEKCT WJIM PUCYHOK.

21192 Hocae
2132 noere: 1o nr

OBPAIEL 1 OBPAZEL 2 SEPHOBHK |

SEPHOEMKZ
Cenperno

HE KDMHFOBATH1 HE KOMWPOBATH 2 CERPETHG 1 -

A Haapa

B zanen

Ecnu He mopjomia HU 0oJlHA U3 MPEAJIOKEHHBIX MOAJIOKEK, MOKHO CO3/1aTh CBOO. JlJ1s 3TOrO
npenHa3HaueH NyHKT "HactpauBaemas nojioxka..".

leuarnan nognomka [7)5)

precoi ~
AR YN EBHON D NOTBI0BAHIA v
cabri ~

pazep Aero -
et | Elnonmpaspagieiii

s | ok omera

Jlnsg co3gaHusl TEKCTOBOM MOJJIOKKHM HAJAO0 YCTAHOBHUTH IMEPEKNIIOYaTeNlb B IMOJIOKEHHE
"Tekct", BBECTH HYXHBII TEKCT, HACTPOHTb HEOOXOJMMBbIC MapameTphl: SA3bIK, MPUPT, IBET H
pacrosoKeHue HallluCH, MPO3PAuYHOCTb.

Jns cozmanusi rpadUyecKoi TMOIOKKH HAI0 YCTAHOBHUTH MEPEKIIOYATENlhb B ITOJOKCHHE
"Pucynok" m HaxkaTh kHOMKYy "BriOpaTs". 3arem ykazaTh MeCTO pa3MeIICHHsI HYKHOro daia
M300paKeHMs.

[Ipu >kemaHMM MOXKHO OTPEAAKTHPOBATH NPEICTABICHHbIE B Trajiepee CTaHJIapPTHHIE
MOJJIOKKH. {7151 3TOr0 HaZo MENKHYTh Ha BRIOPAHHOM BapHaHTE MPABOil KHOMIKOM MBIIITH U BEIOPATh
komaHay "M3MeHuTh cBoMcTBA"'. YIanuTh MOIJIOXKKY M3 Tajleper MOXXHO C IMOMOUIbIO MYHKTa
"V nanuTh NOANIOXKKY".
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33ABNGHMA OF TPAHMUSHMI DTATCTBEHHOCTH -

OEPAIEL T OEPAZEL 2 [EIEETE

Knomnka "L[BeT cTpanuipl" mMo3BOJISIET YCTAHOBUTD MPAKTUUECKH JIFOOOH I[BET sl CTPAHUIIBI.

Knonka "I'panunpl crpaHun' ycTaHaBIMBAaeT BUAMMBIMHM II€YaTHbIE T'PaHMIIBI CTPAaHULIBI.
bonee mompoOHO 5Ta BKIaaka OyJeT paccMOTpeHa MO3ke, Korga Oyaem pazOuparh paboTy ¢
Ta0JIUIIaMHU.

Ha manenmu "AG3am" pacronoxeHbl aBe omiuu ¢dopmarupoBanus aozama: "Orcryn" u
"NuaTepBan". KoTopble perymupyoT cBOOOAHOE 0JIE TI0 TOPU3OHTAIHN U BEPTUKAIH COOTBETCTBEHHO.

oToryn WIHTEpEaA

£ Coemm: Oem :E O Jnr

I

g Moo | 10 nm

Ak 4

;‘._E Crnpaga: 0w
Ahzay

B Word pazpabotumku no6aBwim emie OJHY HOBYHO (GYHKIHIO - TeMbl O(OpMJIeHHS,
KOTOpBbIE MOKHO IPUMEHATh K TEKCTOBBIM AokymeHTam. Ha Bkianke "Tewmsl", Ha)kaB KHOIKY
"TeMbI" MOXHO TIOTTACTh B TAJIEPEIO0, COJIEPIKAITYIO HECKOJIHKO BapHaHTOB O(hOpMIICHUS JOKYMEHTA.

Pasmerea crpavnus | Cemiaky
l = =) Pazpries =

= 3 Homepa om
e PaccTaHoE!

el B |

Acnekt EysiancHan

] ] 2] |

Temelmaz  Metpo ]

enTauns Pasmep Kononsn

=

HauaieHan  OBkMmas

Aal Aa |

Opnupatenas  Notok Cannuecto...

2 [ [2]]

Tesnusecras Tper Sprep

BocranopHT
L
& Oowck tes
T CoxpaniTe TREYL TeLY..

TeMbl MOXHO YyAQISITh M PEAAKTUPOBATH C MOMONIBIO KHOMOK rpynnbl "Temsl": [[eema
memvl;  Llpudpmer memvl;, Dpghexmovr memvi. Crnegyer HMETh BBHIY, YTO MpPH H3MEHEHUH
nmapamMeTpoB MpUQPTOB OyayT MOIU(DHUIIMPOBAHBI HCIOJIb3yeMbIe B JTOKYMEHTHI CTHUIU. UTOOBI
COXpaHUTh HOBYIO TEMY B BHJE OTIEJIBHOrO (aiiyia, Hy)KHO HaxaTb KHONKY "Tembl" u BbIOpaTh
nyHKT "CoxpaHuTh Tekymiyro teMy'. Tema noGaBuUTCS B rajepero, B KOTOPOHW TOSIBUTCS 00JIaCTh
"[Tons3oBarenbekue".

KonoHTuTys 161 M HyMepalus CTpaHuIl

W3 nomonHUTEeNnbHBIX BO3MOXKHOCTEH (opMaTupoBaHUs HauOojiee YacTO HCHOIb3yeTCs
BO3MOXXHOCTb ~ CO3JIaHUSI  KOJIOHTUTYNOB. KOJIOHTUTYNBI mpeAcTaBisioT coboit  obnactw,
pacmooKEHHbIC Ha BEPXHEM U HIDKHEM TIOJISIX CTPAHUI] JOKYMEHTA. B KOJIOHTUTYNAX, KaK MPaBUIIO,
pa3Meniaercsa Takas MHGoOpMalus, Kak Ha3BaHUE JOKyMEHTa, TeMa, UMs aBTOpa, HOMEpa CTpPaHUI
win jaara. [Ipu ucrmonp30BaHUK KOJIOHTHUTYIIOB B JIOKYMEHTE MOKHO pa3MeliaTh B HUX Pa3UYHBIN
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TEKCT I YETHBIX UM HEUETHBIX CTPAHMUIL, U1l IEPBOM CTPAHUILIBI IOKYMEHTA, U3MEHATD 10JI0KEHNE
KOJIOHTUTYJIOB OT CTPAHUIIBI K CTPAHULIE U ITPOY.

Hns pabotsl ¢ xonmonturynamu B Word mpenHasHaueHa mnaHens "Komonturynsl" (JieHTa
"BcraBka").

= J A 2l 3xenpecc-snokn = | Crpoka na
= = # Al wordan - (3 Apra e
Bepranil | Huewuid  Homep | Hasiues :

KONOHTHTYA = KOAQHTHTIA = CTPEHHLE ~ - 2= Bywesua ~ Fad Otwexr ~
| BerpoesHwi -

Mycrod

[
Mycroi (3 cron6ua)
Dhmera et Pt [rov—

1
i
|| AngaguT
L [Rre e naskarne pokysental
|

Bokonas AvHER
4

Fagosoi arser

[Beegire Hasnanwe Josymenta) | [Toa)
FenosonasKa [HeweTHan c1parmuE)
JLAS—— ] ' |
2] | WamesnTE BipEnmi ROAOHTHTIA
5 damaums eepenui kongrmiTgn

Ilocie BcTaBKHM KOJIOHTUTYJ HJOCTYINCH [JII PCAAKTUPOBAHHA, IIPU 3STOM MOABJIACTCA
KOHTeKcTHas jieHTa "Koncmpykmop" (PaboTa ¢ KOJOHTUTYIaMH).

HAowrywentl - Microsoft Word Fasora ¢ KOADHTNTYNAMA
K3 CTPaRMLE Cepism Paccanka PELEHIHPOEHIE Bng KoHopyeTop

cenpecc-Gaokm =

:.Zara.'ascr
[BpeawTe HasBaHHE QoRYMEHTE]
[BeiBepuTe aatyl

Hepcniid KONoHTHTY A

OTpenakTHPOBaHHBIN KOJOHTHUTYII MOKHO JOOABUTH B TAJIEPEI0 KOJIOHTUTYJIOB TPU ITOMOIIH
orumu "Coxpanums @vloeneHHblll hpasmenm 8 KOINEeKYUI BePXHUX/HUNCHUX KOTOHMUmynosa".

Hacrtpoiika komoHTUTYIa

Jlenta "Konmcmpyxkmop"” KOHTEKCTHOro uHcTpymMeHTa ''PaGora ¢ koJioHTHTYyJ aMH"
MO3BOJISIET OBICTPO MPOU3BECTH TAKUE HACTPONKHU KOJOHTHUTYIIA, KaK:

. pa3IUYHbIC KOJIOHTUTYIIBI JIJISl YeTHBIX M HEUETHBIX CTPAHMII,

. OTJIENbHBIN KOJIOHTUTYII JUISl IEPBOM CTPAHMUIIBI;

. CKPBITHE OCHOBHOTO TEKCTa BO BpeMs paOOTHI C KOJIOHTUTYJIAMH;

. BCTaBKa U pelakTUpOBaHHE HOMEPA CTPAHULIBI;

. yIpaBJIeHUE MOJ0KEHUEM KOJIOHTUTYIIA;

. BCTaBKa B KOJIOHTUTYJ pPa3jMYHbIX OOBEKTOB: TEKyIIHEe JaTa U BpPEeMs, PUCYHKH,

cranfapTHbie 010ku, 00beKThl ClipArt.

KonOHTUTY Bl MOKHO HAcTpauBaTh OTAEIBHO JUISI pa3NuYHbIX pasnenoB. Ho, mis storo
HYXKHO Pa30pBaTh MEXy HUMH CBSI3b, T.K. IO YMOJIYAHUIO BCE KOJIOHTUTYIIBI CBSI3aHBI MEXKIY COOOM.
JIy1st 5TOTO HAAO0 MEPEUTH K TOMY KOJIOHTUTYITY, KOTOPBIH Hal0 opopMUTE TO-Ipyromy, u "oTxaTh"
kHonky "Kak B npenpiaymem pasaene'.
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AorymedtL - Microsoft Word P360Ta € KONOHTHTYAZMM
A CTPARMLE CEEUTEN Paccunky PaueHIHD DEIHHE Bug KoMCTpyKTOR

crpecc-Gnaokn - T (4 Npeamayuei pazgen Clcofisiii EANaHTITYA 418 NEE RO CrpAHRLE

e T Cremywuwmi pazaen Baaneoe Ko

=T
Wy Mepedima K HI=HE WY —
KOAGHTHTYMY F:J Kak & npegsayusms |;1.=s.:|ene]I ¥ Maxas.

sruT Mepexagn MapameTps:

HT/IE BNR HETHEX W HEHETHEX (TRAHMY

TEKCT gawymenTa

! 3aronasok

[BBenuTe HasBaHHE JOKYMeHTa]

e KONCHTHTY N -FassEn 2- HaK B pEA=ls e

Ecnu ke, Hao60poT, ecTh HEOOXOIMMOCTh MPUBECTH KOJOHTUTYJBI B Pa3HBIX pa3aenax K
oIHOMY BUY, TO KHOomKa "Kak B mpenbinymieM pa3aene” nomkHa ObITh "Haxkara'.

BeICTpBI Tepexon MEXIy KOJOHTUTYJIAMH M OCHOBHBIM TEKCTOM JOKYMEHTa MOYKHO
OCYIIECTBISTh JBOWHBIM IEITYKOM MBI HA HY)KHOM JJIEMEHTE (BEpXHEM/HIDKHEM KOJIOHTHTYIIE
WJTM HA OCHOBHOM TEKCTE).

Jns  ypaneHus  KOJIOHTUTYJIOB TpEAHAa3HAYeH MYHKT "YIanuTh BEPXHUN/HIKHUN
KOJIOHTUTYJ" COOTBETCTBYIOLIUX KHONOK KOJIOHTUTYJIOB.

Hymepanus ctpanun

Jlns Hymepanum CTpaHUIl CIYyKUT KHomKka "Homep cmpanuywr” (nenta "BcraBka', maHens
"KonoHnTutynsr").

r=F " i &, Nunepecwca = 3l Incnpece6
bl Z""'_ il A T = H“j & 8 -

Ourypis Smartast Auarpauita i | Howep ||| Hagwes
- 43 3 || KOADHTHTYA * K -] T

AnnocTpayi Konarmryaw [ 1z

1 Npoco# i I |

MpocTai Homep 1 =]
bl 5]
£ @opuaT HoMEDOE OPAHML., |

S L aeps erpan

fpocToli Homep 2

IMCY KM, CTAMAART HEle GAoKM,

Mpacrait nomep 3
. Ho, a1 370r0 Hyseio

A33HS| ey cofioll. flaa 3Tara
Iy, 4 s oTwaTE KON Ky KHaK B

351X PAZASNSK X DAHOMY EUTY,

\2HTa MOMHD DCYLLECTEART
(O/IOHTHTY.NE KW HE OCHOBHOM

BepTiiansb KoHTYp 2

BepTHKanebii KoHTYR 2

[ N ——

HeoOxonumo BbIOpaTh BapuaHT pa3MeEIIeHUss HOMepa Ha caMoOW CTpaHulle U Mpu
HE00XO0AMMOCTH HACTPOUTH (hopMaT caMOro HOMepa.

Bunagia 1

SHAYEH MYHHT & ¥ QAT E B8 PXHUAS HUHHMA KONOHTHTY A 0
noe.

[Ipy HEOOXOOMMOCTH 3JEMEHTHl HOMEPOB CTPAHUIBI MOXXHO COXpaHsATh, NOOaBIsAsi B
KOJJICKIIMIO CTaHJAApTHBIX OJIOKOB. J[Isl 3TOro, BCTaBMB M HACTPOMB HOMEpP, HAXKMHTE KHOIKY
"Homep ctpanunpsl" u BbiOepure koManay '"BBepxy/BHu3y crpaHuibl’-"CoXpaHUTh BBIACICHHBIN
(dbparMeHT Kak HOMep CTPaHHIIBI".

Ecnu Bo3HMKHET HEOOXOAMMOCTh YOpaTh HOMEpP TOJBKO € MEPBOI CTPaHMIIBI, HY>KHO CIENaTh

clIeyronee:
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. oTKpoiiTe neHTy "Pa3meTka cTpaHuupbl'";

. OTKpo#Te okHO naHenu "IlapameTrpsl cTpaHunb'";

. Ha Briagke "Hcrounuk Oymaru" ycraHoBute (rakox "PazamuaTh KOJOHTHUTYJIBI
MEepPBOM CTpaHUIIBI".

| lapame Tpm CTpaHHUR

Monz | Pasnep Gensre | MoTosmec Gywam
Pazgen

HataTe pasaen: [Co crearowed crpare_ Ji

Pa3MH4ETE KOMGHTHTY N
T METHE T H HEHETHE CTRARHL,
{w! NEpEDA CTRaHALE]

Samanue Ne3.

Cozpnaiite 3 cTpaHULBI CO CAEAYIOUIMMH XapaKTEPUCTUKAMMU:

B Bropas crpaHuna mmeer 3epKajbHbIE MOJIs, albOOMHYIO OpPHEHTAIUIO, NepBas U
TPEThsl CTPAHHILIBI UMEIOT KHIDKHYIO OPUEHTALUIO;

i Bropas crpanuna coxepkar TekcT (dparMeHT U3 J1abopaTOpHOM paboThI),
Pa3MEIIEHHBIN B TPEX KOJIOHKAX;

B CymecTByeT Hymepanust cTpaHul] « BHU3y CTpaHUIbI»;

B Bropas crpanuia 3eIEHOT0 IBETa CONEPKUT MOMTIOKKY ¢ Haamuckio «KonupoBaTh He
paspenaercs».

B Tonbko TpeThst cTpaHuLa UMeeT KOJIOHTUTYN «JIabopatopHast pabora mo MS Word /
napaMeTpbl CTPaHUIIBI».

Tema 3. UncTpymeHTapuii ”HPOPMANMOHHBIX TEXHOJIOT Uil

Jlureparypa: O-1, O-2,0-3, -1, -2

MeToau4yeckue yKasaHus:

B xone neKIMOHHBIX 3aHATUH BECTH KOHCHEKTHUPOBAaHHE ydyeOHOro matepuana: (PUKCHPOBATh
OCHOBHBIE TIOJIO’KEHUS, BBIBOJBI, (DOPMYITHPOBKH, 0OOOIICHHS, OTMEYATh BAXKHBIC MBICIIH, BBIICISThH
KJIIOUEBbIE CIIOBA, TEPMUHBIL. B X0/1e caMocTosATenbHON paboThl HEOOXOAUMO MPOPabOTaTh KOHCIEKT
JEKIUA ¥ M3YyYUTh PEKOMEHIyeMYyI0 y4eOHYI0 NUTepaTypy Mo aaHHou Teme. JlopaboTath cBOM
KOHCIIEKT JIEKIIMM, JeJlas B HEM COOTBETCTBYIOIIME 3allUCH M3 JINTEPATyphbl, PEKOMEHIOBAHHOU
mpernojaBaTesieM W MPeAyCMOTPEHHOW y4eOHO# mporpamMmoii. O003HAYUTH BOMPOCHI, TEPMHHBI,
Marepua, KOTOPBIM BbI3bIBAET TPYIHOCTH, OMBITATHCSI HAUTU OTBET B PEKOMEH1YEMOM JINTEpaType.
Ecnu caMmocTosITENbHO HE yIaeTcst pa3o0paThecsl B MaTepuaie, Heo0X0auMo chopMyTUPOBATH BOIIPOC
U 3a7aTh NMPENOo/IaBaTeNI0 Ha KOHCYJIbTAI[MH, Ha 1a00paTOPHOM 3aHSATHH.

TecToBBIC 3a1aHUA

1. Uemy paBen 1 Koaiit?
a) 23 Gaiir;
6) 10° Gair;
B) 10° 6ur;
r) = 1024 Gaiit;
1) 10000 Gaiir.

3. ®aiin - 310!
a) eqUHUIA U3MepeHUsT HHPOPMAIIUK;
0) mporpamMma;
B) = MporpaMma WiH JaHHbIe Ha JUCKE, UMEIOIINEe UMS;
T') BCE BBIIICIIEPEUUCICHHOE;
1) HU OJTHO M3 BBIIIE MEPEYUCICHHOTO.
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8.

. 3apakeHue KOMIIbIOTEpPA BUPyCaMU MOXKET IIPOU30MTH B IPOLIECCE:

a) paboTHI OOJIBHOTO YETOBEKA 32 KOMIIBIOTEPOM;
0) = paboTsI ¢ ¢aitnamu;

B) (hopMaTHUpOBaHUS TUCKETHI;

I') BBIKJIIOUYEHUSI KOMITBIOTEPA;

1) hopMaTUPOBAHUSI BUHUECTEPA.

. ApXHBAaTOPHI - 3TO:

a) pabOTHUKU OUOTMOTEKH, pabOTAIOIIHNE C APXUBAMU;

0) JI01M, CO3JAI0IIHE DJICKTPOHHBIE OMOIMOTEKH;

B) IPOTPaMMBbI, IIPEHA3HAUYCHHBIC JUISI CO3/IaHUsI AIICKTPOHHBIX 0a3bl TaHHBIX;
) = IPOTPaMMBbI, TIO3BOJISIONINE C)KUMATh MH(OpMAITHIO;

J1) HU OJIHO U3 BBIIIE EPEUUCIECHHOTO.

. [Ipu BBIKJIFOUEHHUHU MTEPCOHATIBLHOTO KOMITBIOTEPA BCSI HHPOPMAIUs CTUPACTCS:

a) Ha JIMCKETE;

0) Ha CD-nucke;

B) Ha BUHYECTEPE;

) = B ONlEpaTUBHOM 3aIIOMUHAIOIIEM YCTPOUCTBE;
1) B IOCTOSTHHOM 3alIOMUHAIOIIEM YCTPONCTBE.

. lleHTpanbHbII IPOLECCOP PACIIOJIOKEH HA:

a) BUJCOIIATE;

0) 3BYKOBOIA ILJIaTE;

B) = MaTepUHCKOH IJIaTE;
T) TUTaTE BUIC03aXBaTa;
) CETEBOM TIjIaTe.

3agan noaHelil nyTh K ¢aitny C:\WORK\PROBA.TXT. KakoBo pacuiupenue ¢aiina,

ONpeeAIonIee ero TuM?

a) C:\WORK\PROBA.TXT;
6) WORK\PROBA.TXT;

B) PROBA.TXT;

r) =TXT;

1) TEKCT.

. DnekTpoHHas moura (e-mail) mo3BONISIET Iepe1aBaTh:

a) TOJIbKO COOOIICHHUS;

0) ToabKO (hailiibr;

B) = COOOIIECHHS U TPUIIOKECHHBIC (aJIbI;
T') TOJBKO BUACOU300paKEHHUE;

1) HA OJTHO U3 BBIIIE TIEPEUYHUCICHHOTO.

10. B rpadpuueckom pegakrope MSPaintiocne BBIOJHEHUS onepanuu «BcTaBUTh» HEOOX0AUMO:

11.YT00BI cCOXpaHUTh TEKCTOBBIN (haii (JOKYMEHT) B onpeieieHHoM (hopmare, He0OX0IuMO

a) I3MEHUTH MapaMmeTpsl MPUQTa;
0) 3a1aTh BBIACICHUE hparMeHTa;
B) 3aJ1aTh MacIITad OTOOpaXKEHUS,
T') = IEPEMECTUTh OOBEKT;

1) COXpaHUTh (paii.

3a7aTh:

a) pazmep mpudTa;
0) = Tun daiina;
B) MapaMeTpsl ab3alia;
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T) MOJIsl HA CTPaHUIAX;
1) HapaMeTpbl CTPaHUILIBL.

12. IIporpamma MicrosoftWordnpenna3zHadueHa:
a) TOJIBKO ISl CO3/TAaHUSI TEKCTOBBIX JOKYMEHTOB;
0) = s co3AaHUS TEKCTOBBIX JIOKYMEHTOB C 3JIEMEHTaMu T'padUKy;
B) TOJIBKO JJIsl CO37aHus TpadudecKux n300pakeHuid;
T') TOJBKO JJIsl CO37aHus TpadudecKux n300pakeHU ¢ AIIeMEHTaMU TEKCTa;
) HU JIJIs1 OJTHOT'O U3 BBIIIE IEPEUUCICHHOTO.

13. B npouecce peaakTupoBaHUs TEKCTA U3MEHAETCSA:
a) pazmep mpudTa;
0) mapameTpsl ab3aria;
B) = [IOCJIEJIOBATEIILHOCTh CUMBOJIOB, CJIOB, a03a1IeB;
I') mIapaMeTpsl CTPAHULIBI;
1) HU OJTHO M3 BBIIIE MEPEYUCICHHOTO.

14. B TexkctoBoM penaktope Microsoft Wordnpu 3alanii HOBOTO pa3jiesia MOXKHO:

a) U3MEHUTh OPUEHTAILMIO CTPAHUI] B HOBOM pa3jiesie JOKyMEHTa;

0) U3MEHHUTDH COACPKUMOE KOJIOHTUTYJIOB HOBOT'O pa3jiesia JT0KYMEHTa;
B) U3MEHUTH HyMEpAIUIO CTPaHUL] B HOBOM pa3zeiie JOKYMEHTa;

') = OCYLIECTBUTH BCE BBILIE YKa3aHHOE;

1) HEBO3MOYXHO HU OJIHO U3 BBIIIE I€PEUYUCICHHBIX ACHCTBUM.

15. Tlepen n3aMeHeHUEM THIIA TPAHUI B TAOIUIIE MPHU TTOMOIIM MEHIO HEO0X01MMO:

a) YCTAaHOBHUTH KYpPCOP PSIIOM C TabIuIeH;

0) = BBIJICIIUTD STUCHKHU TAOJIHIIBI;

B) Br13BaTh nanens «PucoBanuey;

') YCTaHOBUTH KYPCOP B OJTHOM W3 sSTUEEK TaOJIUIIBI;

1) He HY)KHO JIeJIaTh HUKAKUX MPEIBAPUTEIbHBIX JICHCTBHNA.
16. Bydep oOmMeHa mpuUHAIICIKHUT:

a) rpaduaeckomy penakropy MicrosoftPaint;

0) TekcToBOMY penaktopy MicrosoftWord;

B) = omepaiuonHou cucreme MicrosoftWindows,

T) 2JIEKTPOHHBIM Tabnumam MicrosoftExcel;

1) HI OJHOMY U3 BBIIIE MEPEYNCICHHOTO.

17. KoMIbIOTEpHBIM BUPYCOM SIBIISIETCS:
a) mobas mporpamma, co3JlaHHas Ha si3bIKaX HU3KOTO YPOBHS;
0) nmporpaMMa MpOBEPKH U JICUYCHHSI TUCKOB,;
B) IporpamMmma, CKOIMPOBAHHAA € IUNI0X0 OT(GOPMATUPOBAHHON AUCKETHI;

') = cIleIuaabHasi IporpaMMa HeOOJBIIIOT0 pa3Mepa, KOTOpasi MOXKET IMPUITUCHIBATH CeO0s K

APYTUM MIpOrpaMMaM, OHa 00J1a/1aeT CIOCOOHOCTBIO «PAa3MHOKATHCS;
1) SIPJIBIK.

18. PensimmonHast 6a3a TaHHBIX 3TO COBOKYITHOCTD:
a) ToJIeH;
0) bopm;
B) = TabJIHII;
T) 3amuce;
J1) HU OJTHO U3 BBIIIE MTEPEUUCIECHHOTO.

19. Kako# u3 JOKYMEHTOB SBJISETCS aJITOPUTMOM?
a) mpaBuJIa TEXHUKH 0€30MaCHOCTH;
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0) = MHCTPYKIIMS 10 MOJIYYCHHUIO JICHET B OaHKOMaTe;
B) pacIIMCaHUE 3aHATU;

T) CIIUCOK KJIacca;

) aHKETa.

20. Kak ocyuiecTBisieTcs BbIEIEHUE CTPOKU TEKCTa?

21.

22. OC WindowsnonnepxuBaeT JUIMHHbIE UMeHa (aitnoB. JJmuHHBIM nMeHeM (aiiina cunTaeTcs:

a) TBOMHOM KJIMK JIEBOM KHOIKOM MBIIIN B LIEHTPE CTPOKH;

0) KJIMK MPaBOil KHOIKOM MBIIIN B IIEHTPE CTPOKH;

B) KJIMK JIEBOW KHOIIKOM MBIIIY IO MYHKTY IIpaBKa OCHOBHOI'O MEHIO;
I') KJIUK IPaBOM KHOMKOM MBIIIN Ha IPaBOM I10JI€ HAIIPOTUB CTPOKH;
1) = KJIUK JIEBOW KHOIKOM MBIIIN Ha JIEBOM I10JI€ HAIIPOTUB CTPOKH.
[Tpu BBIpe3aHuy PpparMeHTa TeKCTa MPOUCXOINT:

a) KOMUpoBaHHUe (pparMeHTa TeKCTa;

0) ynanenue ¢pparMeHTa TEeKCTa,

B) = 3alKCh (PparMeHTa TeKcTa B Oy(pepHyIo MaMsTh;

I) epeMenieHne pparmeHTa TeKCTa;

1) pa3MHOKeHHEe (pparMeHTa TeKcra.

a) 1roooe uMs Qaiinia 6e3 orpaHUYEHUs Ha KOJIMYECTBO CUMBOJIOB B MMEHH (aiina;
0) mo60e ums (aiina TaTHHCKUMH OyKBaMH, HE TpeBbIIIaioiee 255 CUMBOJIOB;

B) m000e uMsl ¢aityia pycCKUMH OyKBaMu, HE MpEBHIIIaioliee 255 CUMBOJIOB;

r) = moboe ums ¢aiina, He mpeBbIaonee 255 CUMBOJIOB,;

n) mro0oe uMs ¢aiina, He npeBwimaromiee 125 cuMBOJIOB.

Bomnpocsl 1u1s caMonpoBepKu
BHenpeHnue cuctem BUPTyalu3aluy CEPBEPOB

OcHOBHBIE CETEBBIE CITYKObI IPEANPUATHUS
OyHk1un (HailIoBEIX CEpBEPOB
Buenpenue cepBepoB yrnpasieHus u 3amuThl UHTEpHET Tpaduka

[Ipumenenne 00beTMHEHHBIX KOMMYHHUKAIIUN Ha MIPEATNPUATAN
[IpyMeHeHne TepMUHATILHBIX CEPBEPOB
. CoBpeMeHHas TeIeKOMMYHUKAIMOHHAS HHPPACTPYKTypa

8 AHTUBHPYCHBIE TPOTPAMMBI C YIE€TOM OCHOBHBIX TpeOOBaHUN MH(OPMALMOHHON

0€30MacCHOCTH.

9. [IporpaMmMHBIe CpeicTBa 3aTUTHI HHPOPMAILIUK ¢ y4E€TOM MH(OPMAITMOHHOW 0€301MacHOCTH
HKOHOMHYECKOTO CyOBEKTa.

10. Metoap! mpeaynpexacHus THHOPMAITMOHHO-KOMITBIOTEPHBIX yTPO3.

11. OcHoBHbIe TpeOOBaHUS HHPOPMAITMOHHON O€30MTaCHOCTH WH(POPMAIIMOHHBIX TEXHOJIOTHA.
12. TeXHOJIOTUH UCTIONB30BaHUSI CEpBEpa: TEXHOJIOTH (aii-cepBepa U apXUTEKTypa KIUEHT-

NO U A LN

cepBep

Bomnpocsl 111 caMOCTOSATENbHOM pabOThI

Texuuueckoe obecrieueHue

[IporpammHuoe obecrieueHne

HNudopmannonHoe obecrieueHme

OpraHn3anoOHHOE U MaTeMaTHYeCKoe 00ecTIeYeHIe
AnmnaparHble cpeacTBa

Cucremnoe [10

WucrpymenTansHoe 110

Kommutekrarust y3;10B XpaHeHus ¥ iepepaboTKu HHPOpMAIHU

NN R WD
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3amanus 1J151 CAaMOCTOATEIbHOM padoThI

Pa6ora co Cniuckamu u Ctunisimu B MSWord

[Mapametper popmaTrpoBaHUST CUMBOJIOB U ab3aneB Word MO3BOJSIOT W3MEHSTH BHJI
CO3/1aBa€MbIX JIOKYMEHTOB B INUPOKUX Tpelesiax, OJHAKO YHCIO BO3MOXXHBIX BapUaHTOB
(dopMaTUpOBaHUs CTOJIb BEUKO, YTO YCTAHOBKA BCEX 3TUX MApaMETPOB BPYUHYIO MOXKET 3aHUMATh
3HaYuTEeNbHOE Bpems. s pemenus 3Tou 3aaaun ciyxat CTUIIN.

Crunu  mpencTaBisaioT coboit Habopsl kKomaHJ QopmatupoBanus. [Ipu co3manum cTuis
MOJIb30BaTEb yKa3blBAa€T 3HAUECHUS OTACNBHBIX MapaMeTpoB (OpMaTHPOBAHUS, KOTOPBIE TOJKHBI
OBITh BKIIIOYEHBI B CO3[aBa€MbIil CTHIIb, JUIS TOCIEIYIOUIET0 MPUMEHEHHs BCEX 3TUX HapaMeTpoOB
COBMECTHO IIOCPEJICTBOM BbIOOpa MMeHH 3Toro cTwid. CTWIM ONpenessioT (QopMaTHpOBaHUE
CHUMBOJIOB, TEKCTOBBIX (pparMeHTOB, ab3areB, CTPOK TAOJIUI[ WM YPOBHEU CTPYKTYpPHI JOKYMEHTA.
CyliecTByeT ABa pa3IMYHbIX TUIA CTHIICH:

Cruinb cuMBosa (3HaKa MM TEKCTa) - COJCPIKUT MapaMmeTpbl (hOpMaTHPOBAHUS CHMBOJIOB,
BKIIIOYas mpudT, pa3mep, HaUepTaHUE, TIOJIOKEHUE U UHTEPBAJIbI

Crunp  abzama - colepXHUT mapameTpbl (opMaThpoBaHus al3aleB, Takue Kak
MEXIYCTPOYHbIE MHTEPBAJIbI, OTCTYIIbI, BHIPABHUBAHUE U MMO3ULIUHU TaOyIALNN

Crunu ab3a1eB TakKe MOTYT COJIEPKaTh CTUIIM WM MapaMeTpbl (OpPMAaTUPOBAHHS CHMBOJIOB.
BonwsmmHCTBO cTHIEH, HCTTonb3yeMbIX B Word, sSIBIISIOTCS CTHIISIMU a03a1ieB.

B kaxzpom mabimoHe JOKyMEHTa HMMEETCS 3apaHee CO3JaHHbI Habop CTWieH, WIu
OubaMoTeKa CTUJIEH, HO MOXXHO CAMOCTOSTEIbHO CO3/1aBaTh HOBBIE U HU3MEHSITh HMEIOIIHMECS B
mabionax cTuian. Kpome Toro, CTHIIM MOTYT COXPAHATHCS HETIOCPEICTBEHHO B IOKYMEHTAX.

Oxkcmpecc-ctunn Word

] : 44 Haima ~
AaBbCcDe|| AaBbCcDe AaBbC: AaBbCc Aalj m o

g
T O&puHsld | T bes wHTe... 23roaded.. 3aroAdeds.. HazeaHue SMEHNTE .
CTHAM 4 Begennms

Cruam M | PeaakTuposaHie

{
= = = = AonoAHHTENbHEBIE NapaMeTPRI
ord NO3B0NAKIT MIMEHATE BiJ COZ0ABAE MBIX

OOPMATHPOBAHWE 3ArON0BKOE, LWTAT W
WO HDI HaHT ¢K PAITH HHA CTON 3
- e e RS T APYTOrD TEKCTA € MONDABIDEAHWEM JEHHOW

O MOMET 3aHMMATE IHAUWTENEHOE Bpema. [nA KOARKLIMW CTHARA,

Jist IpUMEHEHHUsI CTUJIS U3 CITUCKA SKCIIPECC-CTUIIeH HE00X0IUMO:

. BBIIETIUTH ()parMeHT TEKCTA;

. Ha nadenu "Crtunn" (ienta "['maBHas") HaxaTh cIpaBa HUKHIOIO KHOIKY B CTPOKE C
rpagu4IecKuM MPEeACTaBICHUEM CTHIICH (MOXXHO Ha)KaTh KHOTIKY B camoi ctpoke "Ctuimun");,

. B TOSBUBIICHCS Tajepee Hal0 BBIOpPATh HYXXHBIH CTWJIb, NIPU STOM BBIICICHHBIN

dbparmeHT Oyner mpuodperaTh (pOopMaTHUPOBAHHWE TOTO CTHJIA, HA KOTOPBIM MBI OyJIeM YKa3bIBaTh
KypCOpPOM MBEIIIH

asgbeen:| assorco: AaBbC, aapbce AADB

Ofbumbl | T EezuMTe.. 3arotosa. 3srofoma..  Haeasus

|5l T
Fo P

AagbCcDo

o Craarwil

z CcDr  AageCcDr
BEAMAO, UTO Y CTAHOBKS BCEX STHX NANAMETROE BYUHY

peilermA 3R 23naum CrysaT CTH TV

| aasbcene
cTun

& ACTARNAET CABO HABDEIHOMAHT FOpRET
3UEHIA OTAE A LHBIX NEPAMETCE BOPMA

yes
£034383E MBI CTANS, ANF NOCNEAYOLIEND APHMEHEHK DHDAHITL ESULEAEAHLI BRATMENT 3K HODUE JECIDECT- AN,

BLifiopa ey 3Tara CTAAA. |2 pwcrare gopnar
i

CTHAM ONPEARNAKT ORMETHEOSEHAE CAMEDIDR, TekE]
YPOBHE A CTRYATYRL! SOKYMEHTS, CYLLECTBYET 283 PAMHAHEN THAE GTH

T CHIMBANA - CO08THAT NADAMETS GODMATHODEZHAA CHMBONDE, B4R DN, Da3MeD,
HaUEPTIHUE, NOMDMEHIE W WHTEDEANBI.

CTUAL 303308 - £08 DT NADAMETOL POPMATUPOBEHME Ai2aL8s, TaxME K

Il BEIDARHABEHIE U NOIMLMA TaSy 1AL
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[Tpu He0OXOAMMOCTH MEPEUMEHOBAHUS CTHUIIS,, HEOOXOUMO IIEIKHYTh HAa COOTBETCTBYIOLICH
€My KHOTIKE MPAaBOK KHOITKOM MBIIIN U BEIOPATh U3 KOHTEKCTHOTO MeHIO MyHKT "[lepenMenoBats".

COpocutp Bce mapaMeTpbl (opMaTHPOBaHMSA BBIJCIEHHOTO (parMeHTa MOXKHO, HaKaB
KHOTIKY "OYuCTUTH CTUIIB'" B TaJIepee CTUIIEH.

OO6uwmii ciucok ctuneit Word

B skcnpecc-ranepee oTtoOpaxkaioTcsi JHIIb Haubojiee YacTo HCHojib3yeMble ctuiu. Ecmu
BO3HUKACT HEOOXOJMMOCTb MPHUMEHUTHh CTUJIb, KOTOPOI'O HET B rajiepee, HEOOXOAUMO OTKPHITH
rajiepero cTuiied W HaxkaTh KHONKY "lIpumenuTs ctrim". B mosiBUBIIEMCs OKHE HaJ0 BHIOpATh
HY)KHBIM CTWIIb WIN yKa3aThb €ro ums B none "Wms ctuna". g 3ToH Lenu MOYKHO MCIOJIb30BaTh
couetanue kinaBum Ctrl+Shift+S.

MpHMEHWTL CTHAK v
MMA cTHAA:
OBEIHHEIA |»
Qwititbece Y
T CObMHBIR

T Bes vHTEpEaNa
T4 Saronosok 1
T8 Jaronoeok 2
T8 HazeaHHe
T4 Nopzaronosat
a Cnafioe EbIAENEHHE
A BrlaeneHme b

bykBoit "a" o0o3HaueHBl CTHJIM TeKCTa, {- cTuib ab3ara, COOTBETCTBEHHO T €CTh 00a
3HA4YKa - 9TO CTHJIM U TEKCTa, U ab3a1a.

Jlnst HacTpoiKK criucka oToOpakaeMbIX CTHIICH MpenHa3HavyeHa ccbuika "Tlapamerpsl” (OKHO
rpynmsl "Ctunn"). Ilpu menuke Ha Hell KHONKOM MBIIIM OTKpbIBaeTcs okHO "Ilapamerpsl oOmactu
cTuien".

TapasseTph 06nacTH CTHTE R

Ge3 uuTepeana
Jaronosok 1

3aronoeok 2

Haspanue

[ ot scrpoemnas s, ecnm iEnomypeTen ansTopraTHerce

) Tonsko = 31en pkymenre £ B roesix Ackymenrx, nan

» » » » B BE B B =

CO3I[aHI/Ie U U3BMCHCHUEC CTUIIA
COB,Z[aBaTB " UBMCHATH CTHUJIU MOKHO IBYMS crocobamu:

1. Omnpenenenuem (mepeonpeieICHUEM ) CTHIIS
o [Tpunaiite pparMeHTy TEKCTa HEOOXOUMBIN BUT
o OTKpoOiTE SKCHpECC-TAIEPEI0 CTWIEH W IIEJIKHUTE KHONKOM MbIK "COXpaHUTh

BBIJICJICHHBIA ()parMEeHT Kak HOBBIHM 3KcIpecc-cTuib" (MpH n3MeHeHUH CTHis - "OOGHOBUTH CTUJIb B
COOTBETCTBHUH C BBIICIIEHHBIM ()PAarMEHTOM )

o B nosBuBIIEMCS OKHE BBEIUTE UMl HOBOTO ¢TI M HaxxmuTe OK
Co3nanrem (U3MEHEHHEM) €r0o TTapaMeTPOB
Otkpoiite okHo "Cturin"
Haxxmute kaonky "Co3narh ctriib" (1Be OYKBBI A)
B nosBuBmemcst okne "Co3manue cTuiis" HACTpoiTe Bce HEOOXOIUMbIE apaMeTphl
dhopmaTtupoBanus (P U3MEHEHUHU CTHIISI, COOTBETCTBEHHO "VI3MeHenne ctuiis'")

Hns obneryenus paboTel co cTuiasiMu B Word cymecTByeT cHelHMaibHBIA MEXaHU3M -
MHCIIEKTOP CTUJIEH, KOTOPBIN MO3BOJISET OTCICKNUBATh UCIOIb3yEMbIE B IOKYMEHTE CTUIIM ad3ala u

00 0N

34



Tekcta. Jls BbI30Ba MHCIEKTOpa CTWIEH CIY)KUT KHONMKa ¢ wu3o0paxeHuem OykBel "A" u
YBEITUYUTEIHHOTO CTEKJIA (CM. JICBBIM BEPXHUM PUCYHOK).

Jnist 6ojiee TOHKUX HACTPOEK CTHUJICH CIYKHUT KHOIKA "YTpaBieHue cTuiassMu" (camasi mpasast
KHOIIKa Ha BEPXHEM PUCYHKE ¢ n300pakeHreM OykBoI "A'" 1 kapaHaama).

3aganue Nel.

1. CxonmpyiiTe B cBoto manky ¢ain Ctuxu (HaxXOIUTCS TaM JK€ TAe M IPaKTHYECKas
pabota). Ortkpoiite ero. Paccmorpute BO3MoOkHOCTH Tpymnnbel CTuian BKIagku [naBHas s
YETBEPOCTHUILICH:

. JIist IepBOTO YETBEPOCTHILBS IPUMEHUTE JIF0OOON M3 MUMEIOLMXCS CTUJIEH 3HAKOB,;

. JU1st BTOPOTO YeTBEPOCTHUIIbS IPUMEHUTE JF000i U3 UMEIOIIMXCsl CTHIIeH a03ara;

. JUIsl TPEeThEro 4YeTBEPOCTHUIIbS NPUMEHUTE CTWIb, COBMEILAIOIIMN CTUIb 3HAaKa U
CTIIIB a03a1a;

. JIJ1s1 9eTBEpTOTrO YETBEPOCTHINBSI U3MEHHUTH JIFOOOW M3 MMEIONIUXCSl CTUJICH 3HAKOB M

MPUMEHHUTDH K YETBEPOCTHUIIIBIO.

3aganue Ne2.

1. CxonmpyiiTe B cBoto manky ¢ain Ctuxu (HaXOTUTCS TaM Ke TIe W jJabopaTopHas
pabora). Otkpoiite ero. [loamummTe B Hayale KaXJAOTO YETBEPOCTHUINbS €ro Ha3BaHue (Ha
OTJIETTLHOM CTPOYKE).

2. Cozpaiite ctunb 3arosioBka «Has3BaHuey», HMMEIOIIMNA CIEAYIOIIME IapaMeTphl:
nonyxupHeiid mpudt Arial, pasmep mpudra 20 nT; ueHTpupoBaHue. llpumeHuTE CTHIL IS
odopmIleHUs BceX Ha3BaHUI YETBEPOCTHUIIICH.

3. Cozmaiite cTuib 3HaKa TOA Ha3BaHueM «JloOaBieHHe», MMEIONMUN CISAYIOIINE
napaMmerpsl: pazmep mpudpra — 16 0T, MOAYEPKUBAHUE — IITPUX-IIYHKTUPHOE, IBET — 3EICHBIM.
Hcnonb30BaTh cO3AaHHBIN CTUIB A7 OPOpPMIIEHUS 2-X CJIOB KaXKJI0OTO YE€TBEPOCTHUIIIbSL.

Pa6ora co cniuckamu Word

Jlst paGoTHI CO CITMCKAMM CITY’KaT MATh BEPXHUX KHOIOK mmaneny "Ao63ar".

|d=- || Sv - 13

AB3al £
Croucku - 3TO (bpaFMeHTI)I TEKCTA, IMYHKTbBI KOTOPOIO OTMCYCHBI CIICIHUAJIIBHBIMH 3HaKaMMH.
Criucku MOTyT OBITH MAPKUPOBAHHBIMHU, HYMEPOBAaHHBIMU 1 MHOTOYPOBHEBBIMH.

|
RS . |
Es e LT s | aceeca: Az
Aabilclx L Aal Mira
i [ PR ET

e s

B § et e 1

1|, !
| —— )
j— - F 1 i &

| Betnzezed comcraa
i ® 0 1
C ne L 1

[ 174
b L Conmarl m

el fusiras magarpos : [T
AT MO B SO

CnHcok MOKHO CO3/1aBaTh N3HAYAILHO, & MOKHO M3 YK€ CYIIECTBYIOIIETO TEKCTA.

Ecin HeoOX0oauMO clieiaTh CIIMCOK M3 YKE CYIIECTBYIOIIETr0 JOKYMEHTA, TO HaJl0 BBIICIUTH
(¢parMeHT TeKcTa, KOTOpBIH MOJICKUT (OPMATHPOBAHUIO M BHIOpaTh THUI crnucka. Ilpu stom
BBIZICJICHHBIA TEKCT OyAeT pa30uT IO MyHKTaM CIHCKa corjacHo ab3anaM (Kakablid adzarl - 3To
HOBBIM IYHKT chucka). Bo Bpems BbIOOpa THMa CHHCKAa TPH HABEJACHWHM Kypcopa Ha
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COOTBETCTBYIOILIMI BapHaHT BBIJCICHHBIN TEKCT OyleT cpa3y HpeaBapUTeNbHO (HOpMaTHUPOBATHCS,
JlaBasi OJIb30BATEII0 OBICTPO OLIEHUTh IPUTOJHOCTH TOTO UM MHOTO BapHaHTAa.

= i 2 2 ]
[inApaBoTal co cnuckam ] 1) b

i A, @

Cnwcki= 310 pparmeHTsl || B. b) ;.

Goms maprupoaatsim, | - G o

CIMCOk MO0 CognaeaTY | |

b. i
3 il

@ crpaHMue aC

Kanoi fibi CNMCOK HH CO3L
noAsHTEA

GYAET EDABHATOMETAL  g0pam womenon b avymenTe

@parmenTTeKcTa, KoTOpE 1
EsipenerHuIATERC ByAs 3

Ecanneobxomumo caena |, L
yHKT crucka). B0 BpemR t

BsiaenennnA TeRcT Byae = v

OUEHATE NPMIBAHOETE TO) OrpeaeniTe moEw# fopHaT narepa

[Ipu

(hOopMHUPOBaHHH MHOTOYPOBHEBOTO CITHCKA,

| AT aazocenc | aze

yreepan
1 b}
et

4TOOBI

3a1aTb CO3AaHUC MApPKCPOB

OYEpPEHOTO YPOBHS MOJXKHO HCIIOJIB30BaTh KiaBuiry Tab (in0o KHONKY "YBenW4uTh OTCTYN" Ha
na”enu "A63an"). BepHyTbcs K BBOJY JaHHBIX HPEABLAYIIErO YPOBHS MOXKHO, Ha)KaB COYETaHUE
Shift+Tab (mu60 kHOTIKY "YMeHbIIUTH OTCTYN" Ha TaHenu "Aob3arr").

[Ipu pabore ¢ MapKUPOBAHHBIMHU U HYMEPOBAHHBIMH CITUCKAMH MOKHO CO3/1aBaTh CBOM CTUJIb
opopmienus. JIJisi 9TOro HY)KHO B COOTBETCTBYIOIIMX JHAJOTOBBIX OKHax (CM. BBIIE) BHIOpATh
nyHKT "Onpenenuts HOBBIA Mapkep" win "OnpenenuTs HOBBIN ¢popmat Homepa'.

Nuoraa O6p1BaeT HEOOXOJUMO B HyMEPOBAHHOM CITMCKE HayaTh CIHCOK HE C IIEPBOro HOMepa.
JUig 3TO0i 1enu Iy UT MYHKT "3a1aTh HadaJlbHOE 3HaYeHHe". B MosBUBIIEMCS OKHE B 3aBUCUMOCTHU
OT TOCTaBJICHHOM 3aJlau HAJ0 YCTAaHOBHUTH MEPEKI0YaTesib B OJJHO U3 JIBYX MNojoxkeHui: "HavaTh
HOBBIN cniucok" win "[Iponomxuts npeapaymui cnucok”. B none "HauansHoe 3HaueHue" 3amaiite

HOMEp MEPBOTo MyHKTA CIHCKA.

JagaHMe HauaabHONO IHAUEHMA |

(¥ HaHaTh HOBBI crincor
(O OpoAoAHHTE NPEABIAYLLHIA CIHCOK

HadaneHoe sHa4eHHe:
-~
1 -

Obpazeu: 1.

[ Ok l[ OTMEHE ]

[Tpu He0OXOAUMOCTH PEeAAKTUPOBAHUS MHOTOYPOBHEBOT'O CITUCKA, HIETKHUTE KHOMTKOM MBIIITN

Ha KHomke "MHOroypoBHEBBIN CHUCOK"

N B TIOABHBIIEMCS OKHE

"OnpenenuTs HOBBIN

MHOTOYpPOBHEBBII CHHCOK..". 3/1eCh MOKHO HAaCTpOUTh (hopMaT HOMEpa, pacCTOSIHUE, TUM WIpUpTa U

Jpyrye napaMeTpbl CIUCKa.

FIR|

011pa /418 HHE HOUOIO MHOFOY POBHE DD Cllkicka

2
2
4
5 i)
)
8
9

] e |
HyHERALHA A7 3TOND YpIRHA;
1,23, >
MIoNDdEEHE
BelpasHiBatrs HORSDS: o ngeony ko v | M [Den 3

b | Ana exex ypoeHesi

groTym TewcTar 063 m
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Ecnu HeoOxoaumo chopmMupoBaTh HOBBIM CTHIIB CIHCKA, TO HEOOXOAMMO BOCIOJIB30BaThHCS
nyHkToM "OnpenenuTe HOBBIM CTWUIb cnucka'. B mosBUBIIEMCS OKHE MOXHO HAaCTPOUTH BCE
HE00XO0AMMBIE TTapaMeTPhl CTUJIS, a TAKXKE 337aTh 00JIaCTh IEHCTBHUS HOBOTO (popmara.

(P 26 18 HIE HOBOTO CTHAR CIHCKA
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Hamocnenok MOXXHO cka3zaTh, 4To word aBTOMAaTMYeCKH CO3[a€T HOBBIH HYMEpPOBAHHBIN
CIHCOK, KOT/1a ab3a1 HaunHaeTcs ¢ HUGpsI "oquH" ¢ TOYKOM.

Ha cnenyromem 3aHsiTuu OyIeT [JaHO MPaKTUYECKOE MPUMEHEHHE HCIIOIb30BaHHUIO
CIIMCOYHOTO (HOPMATHPOBAHUSI.

Pa6ora co cTuisiMu U criuckaMu

[Ipu naxxatoit knaBumie Ctrl BbiensieM 3aroJIoBKM MepBOro ypoBHs M Ha maHenu "Crun"
BBIOMpaeM cTIIb "3aronoBok 1"

3arem, HE CHUMAs BBIICNICHHSI, BHIOMPAaeM COOTBETCTBYIOUINI HyMEPOBAaHHBIN CIIHCOK.
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KOMTOONW HE NOABEPrakTCa,

B HmkHeld dYacTH JOKyMEHTa BbIIeNsieM (parMeHT TEKCTa, KOTOPBIA (opmartupyem
MapKHPOBAaHHBIM CITUCKOM.
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ONpEAEIHTE HE BEIH MAPESR. .

Brinensiem enuHCTBeHHBINH a03anl "BBonHOM yacTu" W GopMaTtupyeM ero MHOTOYpOBHEBBIM
HYMEPOBAaHHBIM CIIUCKOM.
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3aTeM npu noMmoinu onuuu "M3MeHUTh ypoBEHb CIIHCKA" MEHsIEM YpOBEHb Ha "2".

K|722  Himenute ypobseHs cnucka

DNpeaennTe HOBEHA MH

DOnpegeanTe HOBERA CTHAD CRWEA...

i &

¥ DEHEEHIA (NULOK.,

1.1

WLUMANO OKParE TOYAE M D RADHOH DB 30NACHOCTA B

1.1

| ¥popens 2 |
it 3 |

[IponensiBaeM aHalIOrMYHBIC OINEpalUU co BceMu ab3amamu "OOmux TpeboBanuit". 3aTem

npu oMoy onuuu "OnpenenuTb HOBbII MHOTOYPOBHEBBIM CHUCOK..'

meuseM 3Hayenne "1.1." ma "2.1.".

Unpegene HHe HOBOTD MHDTOYPOBHE BOTD CRIMCHA

BlfiapTa YpoEsH.

1. Beoj 11

1.1. Bee, g
noane
KOHTP

nn.umm.nmi_.

yeTanof

II. OB soprarvowesa
1.1. Mepeul TpMaTHoWepa:

Hepa3| as
neTand  Hymepeurs ans storo ypoers: BIEAMMTE g ypaEs;
1.2, Kanen) [1.2,3, n st
OTEETY Monousree
13 MaHoW g maie oo Fope—— [ =
=

| GrorenTescra:

meToq)

yaoTpy

yasTpd

B uTore Ham JOKyMeHT IpUoOpeTaeT OKOHYATEIbHBINA BU]I.

Len il 24 ECes Y DOEHER

B noJie "®@opmar HOmepa"

A d4TO0 Xe ACJIaTh AaJIbIIC, €CJIW HAAO NPOJOJIKUTH HAIMMCAHUC NOKYMCHTA W CICAYHOIIUM ITYHKTOM

JIOJKEH OBITh YETBEPTHIN MyHKT IJIaBHOTO 3aroyioBka?

Bce ouens npocro:

. JIBaxx il HaxkuMmaeM Enter, 9T0OBI OYMCTHTH CIIHCOK;

. BBoauM Ha3zBaHMeE 3aroja0BKa;

. YcTanaBnuBaeM Kypcop B JI000€ MECTO OIHOTO M3 TPEX YK€ CYIIECTBYIOLINX
3aroJIOBKOB;

. Haxxumaem kHomiky "®opmat mo obpasny" (manens "bydep oomena');

. [[lenkaem Ha BHOBb CO3/JaHHOM YE€TBEPTOM 3aroyioBke. ['0ToBO.

Samanue Ne3.

Co3znarb 3 pa3au4HbIX CIHUCKA:

1) [TepBbIit ciucok J0MKeH cocTosATh U3 10 Ha3BaHUN y4eOHBIX TUCHUILINH; OOPMHTH
€ro Kak MapKUpOBaHHBIH, I MapKepa UCIOIb30BaTh JII000H cuMBOI U3 mpudTa Wingdings.

2) Bropoii crincok momkeH coctosTh U3 10 KOMIBIOTEPHBIX TEPMUHOB; OOPMHTH €T0
KaK HyMEpOBAaHHBIN.

3) Tpetuit ciucox J0MKEeH OBITh MHOTOYPOBHEBBIM:

NuauBnnyansHOE 3aaHKE
1. [Toka3zate BeImosiHeHKE 3ananus 1, 3aganus 2, 3aganus 3 (CM. BBIIIIE).
2. OdopMHTB Ta3eTy-THCTOK Ha OJIHY U3 MPEIOKEHHBIX TEM.

TpeOoBauus K raszere:
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e [a3era qoJDKHA 3aHMMATH TOYHO 1 ucT popmata A4.
e 3aroJIoBOK ra3eTsl JOJKEH ObITh 0(OpMIIEH CTHJIEM «3arojoBOK Ia3eThbl» (Oenblil TeKkcT
Ha yepHOM (hoHe, Bce OyKBBI IPOMHCHBIE, pa3Mep OyKkB —24, mpudT- 1100601 1o Bamemy BHIOOPY)
e Tlazera momkHa coaepkaTh 3-4 CTaTbH, YyKa3bIBAIOIIME Ha BO3MOXHOCTH word 1o
BbIOpaHHOM Bamu Teme (mpu MOArOTOBKE TEKCTa CTaTel MOYKHO U HY>KHO MOJIb30BaTHCS IOMOIIBIO)
e Tekcr razersl J0KEH OBITH Pa3MElICH B TPU KOJOHKH
o Kaxpgas craThs JOHKHA HAYMHATHCS C OYKBUIIBI
e Jlns KaxI0# CTaThU JOJDKEH OBITh CO3JaH M MPUMEHEH CBOM CTHIIb 3HAKOB. HOBBIN CTHIIH
3HAKOB JIOJKEH OTJIMYAThCS OT YK€ MMEIOUIMXCS HE MEHee 4eM TpeMs MapaMmerpamu (Hampumep,
mpudT, 3¢PeKTh aHUMAIUH, CTHIIb HAYSPTaHUsI CAMBOJIOB U T.11.)
e  Kaxzplil 3aroJI0OBOK CTaThU JAOKEH OBITH OPOPMIIEH CTHIIEM «3aroJIOBOK CTaThH»
e lcnonws3oBarh npu 0OPMIICHUH CTaT€H CHOCKH (CCHUIKH Ha MCIOJIb3yeMYIO JIUTEPaTypy)
e Copepxanue razetsl 0pOPMUTH B BUJIE CIIHCKA, PA3MEIICHHOTO MOCIE 3arojI0BKa Ta3eThl
U PACIOJNIOKEHHOTO B JIBE€ KOJIOHKM (B KayecTBE MAapKepOB CIHCKAa HCIOJIb30BaTh Pa3INYHbIE
cumBoutbl mpudra Wingdings)
['azera pmomkHa OBITh KayeCTBEHHOM, KpacMBOM W  MOJHOCTBIO COOTBETCTBOBATh
MpeIbBICHHBIM TPEOOBAHUSIM
BapuaHTbl TEeMaTHKH ra3er:
Bcé coneprxkanue razers! popmupyercs u3 cripaBku o Microsoft Word!
CrnenuanbHble BO3MOXKHOCTA B Microsoft Word
BricTpoe coznanne JOKYMEHTOB ¢ TIOMOIIBIO Ia0JI0HOB
VYrpasnenue u nevars Gaiion
Pabota ¢ 6onpmMMH JOKyMEHTaMHU
Pabota c rpadmueckumMu 00BEKTAMH M CXEMaMH
Co3naHue nucem, KOHBEPTOB, MOYTOBBIX HAKJIEEK
OcHOBBI paboOThI ¢ JOKYMEHTaMHU
[Tpucrynas x padote ¢ Microsoft Word
PaboTa ¢ 3neKTpOHHBIMH B BEO-T0CyMEHTaMH
. IIpeobpazoBaHue TOKYMEHTOB
. Hactpoiika Microsoft Word
. Pabora ¢ mabnonamu
. Micnonp3oBaHue coueTanus KJIaBUII

XN B W=

—_
W= O

TecToBBIC 3aHaHNA

1. Kak ocymecTBisieTcs BblI€JIEHUE CTPOKH TEKCTa?

a) JBOWHOMW KJIMK JICBOM KHOIKOM MBIIIH B IIEHTPE CTPOKH;

0) KJIUK IpaBOW KHOMKOW MBI B LIGHTPE CTPOKU;

B) KJIHUK JIEBOM KHOIKON MBIIIY IO MYHKTY IPaBKa OCHOBHOTO MEHIO;
I) KUK [IpaBOM KHOIKOM MBIIIM Ha IPABOM I10JI€ HAIIPOTUB CTPOKU;
J) = KJIMK JIEBOM KHOIIKON MBI Ha JIEBOM I10JI€ HAIIPOTUB CTPOKH.

2. ITpu BBIpe3annu ()parMeHTa TEKCTA MPOUCXOIUT:

a) KommpoBaHUE (parMeHTa TEKCTa;

0) ynaienue GpparMeHTa TEKCTa,

B) =3amnuch pparMeHTa TekcTa B OyQpepHyIo mamsTh;
r) TmepeMelieHne pparMeHTa TeKCTa;

1) pa3MHOKEHHUE (pparMeHTa TeKCTa.

3. 3agan nonueiil nyTh K Paitny C:\WORK\PROBA.TXT. KakoBo ums karaiora, B
KOTOPOM HaXOIUTCS 3TOT (ain?

a) = WORK;

6) C:\WORK\PROBA.TXT;
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B) PROBA.TXT;
r) TXT;
n) TEKCT.

3. TekCTOBBI MPOLIECCOP BXOJIUT B COCTAB:
a) CHCTEMHOTO MPOTPaMMHOTO 00ecTiedeHUs
0) cucteM MpOorpaMMHUPOBAHUS
B) ONIEPALIMOHHON CUCTEMBI
T') IPUKJIATHOTO MPOTPAMMHOT0 00eCIeYeHUS

4. TekcToBBII MpoLECCOop — 3TO MporpamMmma, npeIHa3HaueHHAs 1JIs:
a) paboThI C N300PAKEHUSIMHU
0) ynpasienus pecypcamu 1K mpu co3nanuu T0KyMEHTOB
B) BBOJIa, PeIaKTUPOBaHUs U (pOpMATUPOBAHUS TEKCTOBBIX JAHHBIX
I') aBBTOMAaTUYECKOT0 MEPEBO/Ia C CAMBOJIMYECKHUX SI3bIKOB B MAILIMHHBIE KOJIbI

4. OCHOBHYIO CTPYKTYpPY TEKCTOBOT'O JJOKYMEHTA OIPEICIISIET:
a) KOJIOHTUTYII

0) mpuMeuaHue

B) 11abJI0H

I') TUIIEPCChIIKA

5. CrpaHu1bI JOKYMEHTa, KOTOpbIe OOBIYHO COJEpKAaT MOBTOPSIOUIYIOCS HH(POPMAITHIO:
a) CHOCKa

0) KOJIOHTUTY

B) snurpad

[') ®parmeHT

6.  HaGop mapameTpoB ¢opMaTUPOBAHHS, KOTOPBIN MPUMEHSIETCS K TEKCTY, TabJIUIIaM U
CIHUCKaM, 4TOOBI OBICTPO U3MEHHUTDH WX BHEIIHUHN BU, OHUM JCHCTBHEM MIPUMEHHB CPa3y BCIO
rpyniy atpuOyToB GOPMAaTUPOBAHUS — ITO:

a) CTUJIb

0) popmar

B) I1a0JIOH

T') CepBHUC

7. Komanel merto @opmar B TeKCTOBOM Miporieccope MS Word mo3BoIsIOT OCYIIEeCTBUTD
TIEUCTBUS:

a) COXpaHEHHUE JOKYMEHTa

0) BCTaBKY TaOJIUIIBI

B) BCTaBKY pUCYHKa

T') BBIOOp MapameTpoB ab3arna u mpudra

8.Komanpr mento [IpaBka B TekcToBoM mporieccope MS Word mo3BoIstoT OCYIIIECTBUTH
JEUCTBUA:

a) BCTaBKy 00bEKTOB U3 Oydepa oOMeHa

0) COXpaHECHHE JIOKYMEHTA

B) BCTaBKY TaOJIUIIBI

r) BIOOp mapaMeTpoB ab3ana u mpudra

9.Paccrosinre Mexxy 6a30BBIMU JIMHUSMHU COCETHUX CTPOK TAOJHUIbI HA3BIBAIOT:
a) UHTEPIUHBSIKEM
0) rapHUTypOH
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B) KeTJeM
T') KEPHUHTOM

10. DOnextponHas moura (e-mail) Mo3BoJIsAeT NepeaaBaTh. ..
a) TOJIBKO COOOIICHUS

0) TONBKO (harIbI

B) COOOIIEHHS U IPUIIOKEHHBIE (ailsibl

T') BUICOU300paKeHUs

11. bpaysepsl sBistOTCS:

a) cepBepamu MHTEpHET

0) aHTUBUPYCHBIMU TTPOTPAMMaMU

B) TPAHCIISITOPaMH A3bIKa MPOTPAMMHUPOBAHUS

I') CPEACTBOM IIPOCMOTpa Web-CTpaHHII

12.Web-cTpaHuiibl UMEIOT paciIpeHue:
a) *.txt

0) *.htm

B) *.doc

r) *.exe

12. TI'paduyecknM penakTopoM Ha3bIBaeTCs MporpamMma, nIpeaHa3HauYeHHAs IS
a) co3manms rpaduueckoro oopasza TeKcTa

0) peaakTUpOBaHUs BU/IA M HAUEPTaHUS MIPUPTaA

B) paboThI ¢ rpadudecKuM n300paKeHuEM

I') IOCTPOEHHUS JUarpamm

13. MuHMMaIbHBIM 00bEKTOM, HUCIIOIB3YEMBIM B pACTPOBOM IpapuueckoM peakTope, sIBISIETCS:
a) TOYKa SKpaHa (ITUKCEIIb)
0) 00BeKT (IPAMOYTOJILHUK, KPYT U T.1.)
B) MaJMTpPA IIBETOB
') 3HAKOMECTO (CUMBOJI)

14. lepopmanust n300pakeHNUs IPU U3MEHEHNUHU pa3Mepa PUCYHKA — OJUH U3 HEJAOCTATKOB!
a) BEKTOPHOU rpauku
0) pacTpoBoii rpaduku
B) TPEXMEPHOM rpaduku

15. C momomipio rpadudeckoro penakropa Paint MoxHo:
a) CO3/1aBaTh M PEIAKTHPOBATh rpapuIecCKre N300paKECHHS
0) peaakTHpOBATh BUJ U HaUepTaHHUE MIPUPTa
B) HACTpamBaTh aHUMAIINIO TPaPUIECKUX 00BEKTOB
I') CTPOUTH TPaPUKH

16. [IpumuTHBaMH B rpa)uuecKOM pelakTope Ha3bIBAIOTCS:
a) JTUHUS, KPYT, IPSIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BBIJIEJICHHE, KOTMPOBAaHUE, BCTaBKa
') Ha0OPBI I[BETOB (MATHTPA)

17. UncTpymMeHTamMu B rpauuecKoOM pelakTope SIBIISIOTCS:
a) JTUHUS, KPYT, IPSIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BBIJICJICHHE, KOITMPOBAaHUE, BCTaBKa
') HaOOPBI I[BETOB (MTATHTPA)
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18. MuUHUMaTBHBIM 0OBEKTOM, HCTIOIb3YEMBIM B BEKTOPHOM IpauuecKoOM pelakTope, SBISETCS:
a) TOYKa dKpaHa (MHUKCEIb)
0) 0OBEKT (JIUHUS, KPYT | T.1I.)
B) MAJIUTPA LIBETOB
T') 3HAKOMECTO (CUMBOJI)

19. B MSExcelccoinka C2:

a) HC U3MCHSACTCA P aBTO3AIIOJIHCHHUMU,

0) = WU3MEHsEeTCs P aBTO3AIMOJHECHHUH B JIIOOOM HaIlpaBJICHUU;
B) HU3MCHACTCS IPU aBTO3aIIOJIHCHUH BHHU3,

I) H3MEHSETCS NMPU aBTO3AIMOJIHCHUH BIIPABO;

I[) B TaKOM BUJIC CCBHUIKA HC YKAa3bIBACTCA.

20. Ilporpamma MSAccessnpenHa3HadeHa Jyisi:

a) 00paboTku rpaduyeckoit HHGOPMAIINH;

06) 00paboOTKH TEeKCTOBOW MH(pOpPMAIIHH;

B) OCYIIECTBJICHHUS PacUeTOB;

r) = AN XpaHeHUs OOJIBIINX MaCCHBOB JAaHHBIX U BHIBOJIA HY)KHBIX CBEJICHHIA;
1) yIpaBleHUS pecypcaMu KOMIbIOTEpa.

21. PexuMm, B KOTOPOM OOBIYHO U3MEHSIOT CTPYKTYPY 00BEeKTOB MSAccess, Ha3bIBAIOT:
a) PEKUMOM TAOIHIIBL;

0) pexumMoM GOPMBI;

B) PEXUMOM UMIIOPTA;

I) PEXKUMOM KOHCTPYKTOPA;

1) PEKUMOM MHCTPYMEHTOB.

22. @aiin co3gaHHBIN B IporpamMme broknom uMeeT popmat (paciupeHue) 1mno
YMOJTYaHHUIO:

a) .DOC;
0) .TXT;
B) .BMP;
r) .WMF;
o) .MP4.

23. IIporpamma MicrosoftWordmno3Bonser:

a) co3JaBaTh TOJBKO rpaduueckrue n300paKeHus;

0) co371aBaTh TOJBKO TEKCTOBBIE JOKYMEHTHI;

B) CO3/JaBaTh TOJILKO TEKCTOBBIC JOKYMEHTHI C dJIeMEHTaMU TpaduKu;

I) C€O03/1aBaTh TEKCTOBBIC TOKYMEHTHI C TAOIUIIAMH U dJIEMEHTaMU rpaduku;
) HU OJTHO W3 BBIIIE TEPEUNUCICHHOTO.

24. B TexcToBOM penakrope MicrosoftWordmoxHo BCTaBUTh Tpadudeckoe n300pakeHue B
TEKCT:

a) TOJIbKO UCHOJNB3Ys Oydep oOMeHa;

0) TOJBKO UCTIONB3Ys Tpaduueckyro oudnuorexy MicrosoftWord;

B) TOJIBKO HCIIOJIb3YSI CIIELHUATIBHYIO MTAaHEeNIb HHCTPYMEHTOB;

T) BCEMH NEPEUYHCICHHBIMH CIIOCOOAMH;

J) HH OJHUM U3 BBIIIE IEPEUUCICHHBIX CIIOCOOOB.

25. B rexcroBoM penaktope MicrosoftWordnpu pabore ¢ TekcToMm, kinaBumy Enter
HE0OXO0IMMO HaKUMATh:
a) B KOHIE MPEJI0KECHUS;
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0) B KOHIIC a03a1a;

B) B KOHIIE CTPOKH;

r) Be3Jic B BHIIIC MTEPEUYHCIICHHBIX;

) HU OJIHO M3 BBIIIC MEPEUUCICHHOTO

26. B TeKCTOBOM pelakTOpe OCHOBHBIMH MapaMeTpaMH MPH 3a/IaHuY TTapaMeTpoB ab3aria
SIBJISIFOTCSL:

a) TrapHUTYpa, pa3Mep, HauepTaHUE;

0) oTcTym, HHTEpPBA;

B) TIOJIsSI, OPUEHTAIIUS;

I) CTWJIb, IIA0JIOH;

) HU OJIHO U3 BBILIE MEPEUNCICHHOTO.

27. llpu 3aganun mapameTpoB (GopMaTupoBaHUs MIPUEGTA TEUCTBUS MPOU3BOIATCS:
a) HaJ BCEM TEKCTOM JOKYMEHTa;

0) Haj BBIACICHHBIM (pParMeHTOM JIOKYMEHTA;

B) HaJ OJHUM a03aleM JOKyMEHTa,

I) HaJ OAHHUM CIIOBOM JIOKYMEHTA;

J) HU HaJl OJHUM U3 BBIIIE IEPEUUCIEHHOTO.

28. Ucnonb3ys 0ydep oOMeHa MOXKHO:

a) BCTaBIATH PUCYHKH U3 TPAPHUUECKOTO PeJaKTOpa B TEKCTOBBIM pelakTop;
0) nyO6nmupoBaTh PparMEHTHI TEKCTa WU TpadUKu;

B) KOMHUPOBATh WJIU MepeMearh (Haiibl U MaIKu;

I) OCYUIECTBIISATH BCE NMEPEUNCIICHHBIC JCHCTBUS;

7) HEBO3MOXXHO HH OJHO M3 BBIIIE MEPEUNCICHHBIX TCHCTBUH.

29. B mporpamme MS WordrekcToBblil Kypcop UMEET BH:
a) = MUTaoIIel BEepTHKAIBHON YepThl B 00J1aCTH TEKCTA;
0) CTpenKu-yka3aress;

B) HEMMIarollell BEPTUKAIbHONW YEPTHI;

I) TOPU3O0HTAIHHOM YEPTHI;

1) rpaduueckoro BbLACICHUS MYHKTa MEHIO.

Tema 4Buabl CHCTEMHOI0 H NPHUKJIATHOI0 IMPOrpaMMHOIO odecrne4eHHs

Jlureparypa: O-1, O-2, O-3, A-1, -2

MeToau4yeckue yKasaHus:

B Xonme nEeKIMOHHBIX 3aHATHH BECTM KOHCIEKTHPOBAHUE Yy4eOHOro marepuana: (UKCUPOBATh
OCHOBHBIE TIOJIOKEHHUS, BHIBOJIBI, (POPMYIUPOBKH, 0OOOIIECHHSI, OTMEUaTh BaXKHbBIE MBICIIH, BBIACIATH
KJIIOYEBBIE CIIOBA, TEPMUHBL. B Xoz€e camocTosaTenbHOM paboThl HEOOXOAUMMO MPOPAOOTaTh KOHCIEKT
JeKIUH W U3YyYUTh PEKOMEHAyeMylo y4eOHyIo JuTeparypy mo naHHoi teme. [lopaGorare cBOM
KOHCIIEKT JICKIUH, JAejasi B HEM COOTBETCTBYIOINUE 3allUCU W3 JINTEPATYpPBI, PEKOMEHIOBAHHON
npernojaBaTeNieM M MPeAyCMOTPEHHOW ydeOHOH mnporpammoil. OGO3HAYUTH BOINPOCHL, TEPMUHBI,
MaTepHaj, KOTOPbIA BBI3bIBACT TPYIHOCTH, ITOIBITATHCS HAUTH OTBET B PEKOMEHAYEMON JINTEPATyPE.
Ecnu camocTosiTenbHO HE yaaeTcsi pa3o0parbesi B MaTepHaie, Heo0XoauMo chopMyIupoBaTh BOIPOC
U 33/1aTh IPENOoJaBaTeNi0 Ha KOHCYJIbTAlluM, Ha Ja00paTOPHOM 3aHSTUH.

KomniekT BOpocoB 1Jisi NOATOTOBKH K ONPOCY N0 MATepHaIaM 3JIeKTPOHHOI JIeKIUH

1.  KakoBo Ha3HaYeHHE CUCTEMHOTO IPOTrPaAMMHOTO obOecrieueHus?
2. Kakue onepanuonHslie cuctemsl Bol 3HaeTe?
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3 Kakue ocHOBHBIE (DYHKITMH BBITOJIHSAET ONEpAllMOHHAas cucTema’?
4 Uro Takoe (daitn? YUro Takoe manka?

5 KakoBo HazHauyenue PabGouero crona?

6.  KakoBo HazHauenue nanku [lanens ynpasnenus?

7 UYto Takoe SpJBIKY U IJIS 4YETO OHU UCIIONIBb3YIOTCA?

8.  Kakwue crioco0Os! ynpasienus pazmepoM okHa Windows Bei 3HaeTe?
9.  Omnepauuu ¢ painamu.

10. .OmepannonHas 000JI0YKa.

11. Tumnbl onepailiOHHBIX 000I0YEK.

12.  Omnepauuonnas o6oiouka Windows Commander.

13. Hntepdeiic monws3zoBarens. [ maBHOE MEHIO.

14.  B03MOXHOCTH OTIEPAIIMOHHOM 000JIOUKH.

15. ApxuBupoBaHue (ansos.

16. Paborta c ¢aiinamu 1 KaTaJoramu.

Tema STexHonorus padoThl ¢ TEKCTOBOM N rpaguyeckoii HHpopManuen

Jurepatypa: O-1, 0-2, 0-3, HIIJI 1-3, /-1, JI-2

MeToau4yeckue yKasaHus:

B Xonme nEeKIMOHHBIX 3aHATHHA BECTM KOHCIEKTHPOBAHUE Yy4yeOHOro marepuana: (UKCUPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIUPOBKH, 0OOOIIECHHSI, OTMEUaTh BaXKHbBIE MBICIIH, BBIACIATH
KJIIOYEBBIE CIIOBA, TEPMUHBL. B Xoze camocToaTenbHOM paboThl HEOOXOAUMMO MPOPAOOTaTh KOHCIEKT
JeKIUH W U3YyYUTh PEKOMEHAyeMylo y4eOHyio JuTeparypy mo naHHoi teme. [lopaGorare cBoOM
KOHCIIEKT JICKIUH, JAejasi B HEM COOTBETCTBYIOINUE 3allUCU W3 JINTEPATYPBI, PEKOMEHIOBAHHON
npernojaBaTeNieM M IPeAyCMOTPEHHOW ydeOHOH mnporpammoil. OGO3HAYUTH BOINPOCHL, TEPMUHBI,
MaTepHaj, KOTOPbIN BBI3bIBACT TPYIHOCTH, ITOIBITATHCSI HAUTH OTBET B PEKOMEHAYEMOU JINTEPATyPE.
Ecnu camocTosiTenbHO HE yAaeTcst pa3o0parbesi B MaTepHale, Heo0XoauMo chopMyIupoBaTh BOIPOC
U 33/1aTh IPENOoJaBaTeNi0 Ha KOHCYJIbTAlluM, Ha Ja00paTOPHOM 3aHSTUH.

Bomnpocsl 1u1s caMonpoBepKu

17. Kaxkue nporpaMmsl BXOZAT B cocTaB naket Microsoft Office?

18. Kakue ¢hopmbl coBMECTHOM paboThI npepraraet naket Microsoft Office?

19. Tlouyemy maker Microsoft Office MokHO Ha3BaTh UHTETPUPOBAHHBIM MAKETOM?

20. Kaxkue neiicTBUS BBITOIHIIOTCSA OMHOTHIIHO BO Beex KoMmroHeHTax Microsoft Office?

21. TIlepeuuncnure criocoObl MOMydeHus crpaBku B cpene Microsoft Office.

22. Jlyis 4ero UCIoib3yeTcsi KOHTEKCTHOE MEHIO O0BEKTOB?

23. Kaxkue cnoco6s! BeigeneHust 00bekToB B Microsoft Office Be1 3HaeTe?

24. Kakue Buabpl OOMEHA JaHHBIMH MEXAY MPHIOKEHUSIMU TOAIEPKUBAIOTCS B cpene Microsoft
Office?

25. Kakwue BcriomorarenbHbie iporpammbl Microsoft Office BeI 3HaeTe?

26. Kaxk no6aButh kHONKY Ha [lanens ObicTporo qocryma?

KommiekT BOIIPOCOB IJId MOJATOTOBKH K OIPOCY

1. Hcropus nosiBieHUs] KOMIBIOTEPA

2. ApxutekTtypa kommbioTepa (0T ¢poH HeliMaHOBCKOI 10 COBPEMEHHOM)
3. MOHHTOpPHI U BUICOAIANTEPHI.

4. Ilpunrepsl

5. MarepuHcKkue niaThl

6. Ilpoueccopsl
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

Ckanepsl

Buemrnue HocuTenu nHGopMaluy U 3aIOMUHAIONINE YCTPOHCTBA
3BYKOBBIE KapThl U MYJIbTUMEAHNA

CtpyKTypa nporpaMMHOro o0ecrnedeHust KOMIIbIoTepa
Apxutektypa Windows

Nutepdeiic Windows

[IporpamMmbI-apXHUBaTOPBI M IPUHLIUIIEI APXUBUPOBAHHUS

Bupychl 1 aHTUBHPYCHBIE TPOTPAMMBI

TexHomorHs TEKCTOBOI 00pabOTKM TaHHBIX

CtpyKTypHOE IpOrpaMMHUPOBAHUE U €0 peanu3aliys Ha sa3blke mporpaMmmupoBanus [lackanb
OnepaiuoHHbIE CUCTEMBbI

Kpunrorpadus

Tononorus KOMIBIOTEPHBIX CETEN

Texnonorus OLE

Texnonorus Drag&Drop

ApXUBHUpOBaHHE JaHHBIX

ba3sl naHHBIX

WuTerpupoBaHHble MaKeThl MIPOTpamMm

3anaHus 1J151 CAaMOCTOATEIbHON PadoThI:

Crnoxnoe penaktupoBanue B MS Word
PenaktupoBanue, pelieH3upoBaHNE JOKYMEHTOB
I/IHOI‘,Z[a CJIy4acTCsa TakK, 4TO C OAHMM H TCM K€ JOKYMCHTOM IMPUXOAUTCA OOAHOBPCMCHHO

paboTaTh HECKOJBKUM MOJb30BaTEIsIM. B 3TOM ciiyyae HaM MOMOT'YT CPEACTBA PELIEH3UPOBAHUS U
pelaKTUPOBaHMsI TEKCTOBOTO pelakTopa, coOpaHHbIe Ha JieHTe "' Penen3upoBanue".

Ha manenu HaxXo4ATCsI MHCTPYMCHTHBI IMO3BOJIAIOMIUE OTCICKHUBATh N3MCHCHHS, BHOCHUMEBIC B

JTOKYMEHT. {7151 TOro Ha/lo yCTAaHOBUTH KHONIKY "Hcnpasnenus” B "Haxkatoe" cocTosHUE.

R PRLhines Pl i s Ra I GItH]
AT .-}, > 1% WENEaBAEHUA B MIMEHEHHOM J0KYMEKTE 7 T B} OTasom
A Mosany e — = MokazaTh weNpaBRNERUA ™ = ) Hazag
Lozane Hnpazremns| Lanoom o lpumete
IMMBEIHME o » » L] Sfnacs npoeEpre - » B> Nance
Npumedanps OmenesmBatne Aamereran
o

O N R R N T N N N N T T - O E N D R T

M=Orga CAYUSSTOR TAK, UTD © OOHAR b TEM HE J0KYMESTOM NPWXOANTCR 0 5H0EDEMEHHD pafaTams
HECKOALKHM NOAE3CIATENAM. B3TOM CAYUESE HAM NOMOMYT COBACTEE PELSHAKDOEAHHR H

e LAKTHPC2aHMA TERCTOSAD CE,:I.B-{'\:OE.-:-:SD&HH:\IE" i S5 5 Ha AeHTS
TPeueH3Mp0BEHHE,
Ha naHenm « ERHEIHWMEL HaXO0OATCA MHIT DY MESTE NOZ30AAKIWUHWE OTCASHABITE MIMEHEHMWA,

BHOCHMEBIE B ADRYMEHT, [NA 37000 Ha00 YoTAHDBM T KHONRY % MM Daan e HHAR 8 & HEHaT0e 3 COCTOAHRE,
HHOMEA # BRI HOCKH® ]

-0l 0KE3HIBATE MCT DESASHHA B ESIHOCHAR * - NPVMENSHUA ¥ MCNPaEneH«A By ayT oTofoawaTocA s Bvade
BRIHOOOH;

oMK 3SIEITE BOE WINDAEA BHWA 3 TEKCTED - 30 MCNPAENEHHR W NEMMaaHyA Sy gy T oTodoamaTacs
HEMOCPE ACTEEHHO BTEHCTE;

uMnKasIBaTh TOA B0 MPHAMEYEHHA W .T'!\!If;\ll'.'!\l’lilil-l,lr BERIHOCKEY D - @ BRlHOCHEK :-\l'r_-'l'r' orofoamETsea

TONBHO MEAMEYIHMA ,|¢c:‘na‘l1|;-:'aaua-z ACHYMEHTE,

. "[loxaszvieamov ucnpasienus 6 6blHOCKAx" - TIpUMEYaHUs W UCIHpaBicHUs OymyT

OT06pa)KaTI:C$I B BUC BBIHOCOK;

. "Iloxaszvieams 6ce ucnpasienuss 8 mexkcme' - BCe UCTIPABICHUS U TIPUMEYaHUS OyIayT

OT06pa)KaTBC$I HCIMOCPCACTBCHHO B TCKCTC;

. "[loxaszvieams MoIbKO NpuMedanus u gopmamuposanue 8 8bIHOCKAx" - B BBIHOCKAX

OyayT 0TOOpakaThCs TOJILKO IMpUMedaHust U (opMaTUPOBAHUE TOKYMEHTA.
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Knonka "OGnactb mpoBepKu" OTKPHIBACT JOMOJHUTEIBHYIO T[aHelb, Ha KOTOPOM
0TOOPaXKarTCs B XPOHOJIOTUYECKOM MOPSIIKE BHECEHUE UCIIPABICHUM 1 100aBIEHUS TPUMEYaHUH.

C nmoMOIIIbI0 BEPXHETO BBINAIAIONIECTO CIIUCKA MOKHO HACTPOUTH OTOOpaKeHUE N3MEHEHUN B

JIOKYMEHTE:!
. WCXOJHBIN JOKYMEHT;
o I/ICHpaB.HeHI/IH B UCXOJHOM I[OKYMGHTG;
. W3MEHEHHBIN JOKYMEHT;
o I/ICHpaB.HeHI/IH B UIBMCHCHHOM I[OKYMGHTG.

Jlnst BBIXOAA M3 peKUMa OTCIICKMBAHUS U3MEHEHHI Halo0 "oTxkaTh" kHOMNKY "McnpaBienus".

Ecin HeoOXoIuMO CKpBITh HCIPABICHHS, CACNAaHHBIE B JOKyMEHTE, HAJA0 CHSITh
COOTBETCTBYIOIIHE ()JIAKKHU B BhITIafatoneM crucke "Ilokazamv ucnpasnenus’.

Ha mnanenn "U3menenuss" coOpaHbl KHOIKH, IO3BOJISIONIME IE€PEMEIIAThCI MEXKIY
BHECEHHBIMU B JOKyMEHT IIPaBKaMU, a TaK)K€ IPUHUMATh WM OTKJIOHATH CAETaHHbIE U3MEHEHUS.

S OTKNOHWTE ™
%?» ¥4
= ¥} Hazag

MpuHATE

= "'_t} danee

MzmeHeHKnA
JloGaBneHue mpuMeyanuit

Al Vaanute ~

f_a Mpeguigywes
Coznate .
MPUMEYAHHE 2d Cnegyowee

MprmedaHua

st moGaBneHus (M MOCIEIYIOIIET0 YIPaBIeHUs) MPUMEYaHUH B TOKYMEHT MpeJHa3HAUYCHA
nanens "[lpumedanns”. UtoOsl co3marh mpuMedaHue, HAJ0 YCTAaHOBHUTH KYpCOp B HYXXHOE MECTO
JIOKyMEHTa M HaxaTb KHONKY "Cozdamb npumeuanue”. Ilpum 3TOoM (pparMeHT TeKcTa BBIAEIACTCS
KpacHBIM LIBETOM, a Ha MOJISX MOSABJISIETCA MOJIE JJ11 BBOJIa MpuMeyaHus a Ha nanenu "[Ipumeyanus"
CTAHOBSITCS JOCTYITHBIMU KHOIIKM HABUTAIMU U yJaJCHUsI IPUMEYaHUM. .
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i BT KRR ERAF PR SR R X )

18uEHME M HETREENE MR BYayT OTAEDANETREA § Buse
npaBnerAn v npRmesanmua By ayT oTelpanaTaea

BaHME B 3BIHOCHAX - 8 BEHOCKaX Gy.ayT OToBpasaTsca
tua

HATENBHYI0 NakE D, HEKOTOPOA OTOGIAMAOTCA 8
U 4 AOSARAS A IS UE

HHO HACTO0 AT OTOB HEME HAS UIMEHEHLE B

A B2 foTHETE S KEOMy « MIngasnsH AR,

HBlE B ACKYMETE, HAOD CHATE CONTESTCTSYOLLME
FEAEHMAT,

Sre censbL B TP e [ Tore s

3amuTa 10KyMeHTa

Jns 3amuThl TOKYMEHTa OT M3MEHEHUW CIYXUT naHenb "3amututh'. Ilocne Haxkatus Ha

KHONKY "3awumums Ookymenm" y TpaBOrO Kpas OKHa TOSIBISETCSA BEpPTUKAJIbHAs TMaHENb
"Oepanuuumse ghopmamuposanue”.

L,
=

JaAWNTHTE
AOKYMEHT ™
CpasHuTE 3aWNTHTE

(%] OrpaHWuMTL HopHATHPOBAHK ¥ X

1. OrpaHq4YeH1a Ha
(opHaTHpoBaHWe

[] orpanu-mTe Hafiop
PASPEUEHHBL: CTHER

HacTpofikn. ..

2. OrpaHv4enia Ha
PEAAKTHPOBAHWE

[ Paspewnre Tonsko ykasaHHesi
cnocof peAaKTHROESHHA
AOKYMEHTE!

3. BKIHOYMTE 3aWMTY

MPMMEHNTE YIa3aHHEIZ HACTPOMKKT
(MozAHeE Hx MoxHD Oy AT
OTKMHYHTE )

YcranoBure Gnaxox "Oepanuyums HaOOp paspeulenHvix cmuiei” W B ONIUIX

"Hacmpotiku.. "yKa)Xure, Kakue 3JeMEHThl Oo(OopMIeHHS MOXHO Oyner QopMaTHpoBaTh MpH
nanbHEHIIeH paboTe ¢ TOKYMEHTOM.

OF pankse A Ha (OpMATHpOBAHHE FIx

CTHmM

Orpanmmas
ronererAcT
AGKYEHTY. BaifisoHT CTHIN, KATOPSIE AcTyCEa
ackienTa

TIGHEMEHHE I CTHIH ASNRKITEA DA30EWEHHLHA

[#]1rag
Afisau mcrs (pekcnenpoae)

7] Aapes na moses
[ Az HIML
Bt rmepsana
|| Bafi-Tafimua |

[#] Bef-r afirmaua 2 v

tee | [Bowemasamuimens | [ e |

WoperATHEOEHE
[ He ysnTLBaTS 370 OMEaMHSEHHR MPH GETOHETHHECKO HOPaTHEOE M
[ B2nDeTiTL Comy Tars s Crtel

] 3srperiry sy Habopa seerpaeerinsi

Jlyist orpaHUYeHUs PelaKTUPOBAHKS HEOOXOAUMO YCTaHOBHUTH (praxok "Paspewums moavko
VKA3aHHBIU CHOCOO pedakmuposanus OokymMeHma" W W3 BBINAAAIONIETO CIHCKAa BBIOPATh ITYHKT
"3anuce ucnpasnenuti”. DTUM caMbIM MBI pa3pemiacM J00aBIATh KOMMEHTapuUU K JOKYMEHTY,
yAasATh, BCTABISITh U MepeMelnaTh TeKCeT. Eciu ke Mbl XOTHM JIpYTMM MOJIb30BaTENSIM pa3peIIuTh
TOJIBKO OCTaBIISATh IPUMEYaHUs, TO HaJI0 BEIOpaTh NyHKT "IIpumeuanus”.

Jlnst BKITIOUEHMS 3alIUThl HAXKMUTE KHONIKY "/[a, exntouums 3awumy”.

UroObl CHATH 3alIUTy, HEOOXOAMMO HaXKaTb KHONKY "3awumume Ookymenm" u B
MOSIBUBIIIEMCS CITUCKE CHATH uiakok "Oepanuuums popmamuposanue u peoakmuposanue”.
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ITKNOHUTS = ;j 1 N
{azag w— ﬂ
Cpaennte Mo 0aHblE 3awuTuTe

lanee AOKYMEHT ™

OrpaHM4MTh NAPaMETPLI PeLIeH3UPOBAHMA
V| OrparuuuTe GOPMATHDOBEAHKE M PEABKTUPOBAHHE
OrpaHM4MTL paspelwexina
v | HeorpanuuerHEi gocTyn
CrpaHiEHHE JocTyn

YNpaEAeHNE YHETHEIMK AAHHEIMK

CpaBHeHMe TOKYMEHTOB

[Tanens "CpaBHuTh' IpenHa3HaueHa JUIsl CPABHEHUS JOKYMEHTOB, B KOTOpPblE BHOCHJINCH
M3MEHEHUS Pa3HbIMU ITOJI30BATEISIMHU.

Jlis oObenuHEHUS WCIpaBICHUM HAA0 BBIOpaTh ommmio "O6vedunHums..”, yka3aTh ¢aii-
OpUTHHAJ, JOKYMEHT C HCIpaBICHHUSIMH, BBIOpaThb B KakoM JOKYMEHTE OyIyT oTOoOpa)karbCs
MU3MEHEHUH.

Jlnst cpaBHEHUST TOKYMEHTOB BbiOepuTe oniuto "Cpasnumy..”. [lociie aHaTOTMYHBIX HACTPOEK
OyIeT co3laH TPEeTUi JOKYMEHT, B KOTOpPOM OYIyT HaxOJIUThCS BCE WCIPABIICHUS, BHECEHHBIC B
HUCXOIHBIN JOKYMEHT.

Wb ™ -] %
CpaeHuTE| 1 Hele JAWMHTHTE
3 AOKYMEHT ™
[ CpaBHUTL..
e | ;i |
E) CpaeHeHWe AEYX EEPCHE JOKYMEHTa

(lpUAMYECKOE NpUMEYaHNE].

J¢_ ObbesgHHHT...

4=| OBLEIMHEHME MCMPAENSHWE oT
HEeCKOoABKWX AETOPOE E 0AHOM J0KYMEHTE,

Crnoxnoe GpopmarupoBanue 1oKkymenToB Word

Orunasienue

OrnaBneHue - 3T0 CHUCOK 3aroJ0BKOB JTOKYMEHTA.

st Toro 4ToOBl OBICTPO cHeaTh OTJIABICHHE JAOKYMEHT JOJKEH OBITh OTHOpPMATHpPOBaH
COTJIACHO BCTPOEHHBIX (JOPMATOB YPOBHEH CTPYKTYPHI HIIU CTUJIEH 3ar0JIOBKOB.

3aTeM, yCTaHOBHMB KypCOp B MECTE€ BCTaBKH OIJIAaBJICHHS, HAKMUTE KHONKY "Oenagnenue”
na”enu "Ornasnenue'. B oTKpeIBIIEMcs OKHE BHIOEpHUTE HYKHBIH (pOopMaT OriaBieHusl.

(A8 H D v
=
TnasHaa Beraeka PasmeTka CTRaHWLE Ceenkmn P

|2 doBaeuTs TekoT * [y Berasute koHuesy

QraasneHue BeraguTe

|2 O6HoBMTE TaBANLY AQ Cneaywlwas cHocka ™
- cHocky = [10Ka3aTs

BCTpOEHHBI
/ABTOCOBMpaEMOE Ornasnenne 1

Ornaenense
aronoscs 1 1

ELL T S— 1

ApToCO6MpaeMoe ornaBneHue 1

ABTocobnpaemoe orn| ABTOMATHueCkn COBMPAEMOE OrnaEneHue (¢
3aranoskoM “Ornasnenme’), KaTopoe
BKIONART BeChk TEKLT, 0 0pMASHHEI
e crnamn “3aronosox 1-3

aronoscs 1 1

Saronceon 2 i 0 ¢ - e

Pyutioe ornasnerive

Ornaenense

Boe e uasnaie

Bacgure waspaime 1.

E Ornaenenve..

[ZX  yaanute ornasazhme E

[Tpu He06X0AMMOCTH TOHKUX HACTPOEK OriaBieHus Haxxmute "OriasneHue.."
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Dinasmenwe FIx

QU MEHATHIID ACKYHEHTE. Ofpazeu sed-1okymenTa
ECTLT LT L O 1 |& 3aronoece 1 -~

3aronoeok 3.

E Mo anaTh HOHERA CTDAHAY E THNEPCCEAMITH DHECTD HOHEROD CTRIHAL
[ Hovienia cTpare ro mpasoy kpai

Jamamrens; ... v

Dfume

Dopatit | Uz wabinoss "

Ypomn: |3 S

Napamertper.. | | Homerre.
o [ o |

Jns ObICTpOil TpaBKH YyXKe CYIIECTBYIOILEIO OTIJIaBJICHHs CHAENalTe UHIeTYOK B TIOJE
OTJIaBJICHHUS.

3ananue Nel.

Cronupyiite (aitn «Tpagumuu u o0bIYaM PycCKOro Hapoja» K cebe Ha paboumii CTOI,
OTKpOWTE ero 1Jisi paboTHI.

[Tpexne uem n00aBIATH B TOKYMEHT OIJIaBJI€HHE HEOOXOAMMO IYHKTbI, KOTOPbIE JOJKHBI
OBITh OTPAXKEHBI B HEM, O(POPMUTH B BHJIE 3aT0JIOBKOB Pa3HOT'O YPOBHS

l. B otkpriBIemMcs cipaBa okHe «CTUIIN BBIOpaTh KHOMKY «C034aTh CTUIIb .

2. Co3gaguM CTWIb Ha OCHOBE 3arojioBKa MEPBOro YpoBHs. 3amaiite ums ctuiiga Moit
3arojoBoK 1, ctuiab A63ama, ocHOBaH Ha cTuiie 3arojoBokK 1, ¢opmarupoBaHue: BbIOEpUTE THUI
mpudrta ComicSansMS, pasmep 16, BwIOepuTe HauepTaHue mpUDTAa <CKUPHBIN», 1BET (10
YCMOTPEHHIO), BRIpaBHUBAHUE TI0 IICHTPY, MEXKIYCTPOUHBIN HHTEpBal nonyropHblid. Haxxmute OK.

)

Co3naaum CTUNb HA OCHOBE 3ArofioBKA NEpPBOro YPOBHSA.

3anaiite uma ctuna Mot 3aronosok 1, ctunb A63aua, 0CHoBaH

o (1 yronsareso) ComcSans M5, Lser b Gvonsroses T = 1,5 cTpor,

(m] x i [ ogr

@ Os

3. Teneps B okHe «CTUIN» B CIUCKE CTUJIEH HAWUTE CO3/aHHBIA BaMH.

4. AHaJOrM4HO CO3/1aliTeé CTHIIb HA OCHOBE 3arojI0BKa BTOPOT0 YpoOBHsI, naite ums «Moii
IT0A3ar0JIOBOK.

3. Jlanee HaA0 NPUMEHUTH 3arojoBKU B JokymeHTe. K 3aronoBkam, BbIIEICHHBIM

3€JICHBIM I[BETOM, MPUMEHUTE CTHJIb MOM 3ATOJIOBOK 1, x 3arojoBKaM, BBEIJCIICHHBIM CHHUM
LIBETOM, IPUMEHUTE BTOPOH co3naHHblil Bamu ctiiib MOU ITOA3AT'OJIOBOK.

6. BepHurech B Hauamo TOKyMeHTa U J00aBbTE OIIaBIeHHE. BKiagka JeHTHI
7. «Ccpuikn» 010K «OriasieHuey, kaonka OriiaBicHue.
8. Bribepute Qopmar ornaBiaeHus, B KOTOPOM OTpPaXarOTCSs HOMEpAa CTpaHHUIL.

[TpoBepuTh paboTy OTJIABICHUS.

[IpenmeTHsIil yKka3aTenb

[IpenMeTHBIN yKa3aTenb - 3TO CIUCOK TEPMUHOB, BCTPEYAIOIIUXCS B TOKYMEHTE, ¢ yKa3aHUEM
CTPAHML], [I€ OHU PACIIOJIOKEHBI.

[IpenMeTHBIN yKa3aTenb MOXKHO CO31aTh Ul CIEAYIOIUX 3JIE€MEHTOB:

. OTJIENBHBIX CJIOB, (hpa3, CHMBOJIOB;
. pa3aenos;
. CCBIJIOK.
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Jnst paboThl ¢ 3THUM 3JEMEHTOM (OpMaTHPOBAaHUS MpeaHa3HaueHa mHaHenb "[IpenmMeTHsbIH
yKa3arelnb'.

UToObI HCIIOJIB30BaTh B KAUECTBE MPEAMETHOTO yKa3aTelsi KaKoH-Tn00 pparMeHT TeKCTa, ero
HEOOXOJMMO BBIJICIUTh, 3aT€M HaXaTh KHONKY "llomemums s1emenm” Ha manenu "'l[lpeameTHbIid
yKazareib'.

[Tpu nomeTke TekcTa B JOKyMEHTE J00aBIIsETCs CIIEUATIbHOE CKPBITOE MOJIE.

L]

AnapaboTsCaTimaneneHToM G0 PMETMROBEHHATIDE AHE 3HAUEHENEHE b TPE AMETH IRy KaZETE b s
(ET\uMpe ameTHy AyxazaTe s B

Hro0oi410N 0 o210 B3 To a1 NS CTES NDEAMETHOM O Y a3aTend«an0R-nnb odparmed T rekora, ero-

Jnis oKOHYaTenbHON COOpPKM MPEAMETHOrO yKazaTels HaXMHUTE KHONKY "[Ipeomemuuvlil
yKkazamens'" ¥ P HEOOXOANMOCTH B TIOSIBUBILIEMCSI OKHE TIPOU3BEANTE OKOHYATEIbHbBIC HACTPOUKH.

Samanue Ne2.

Co3nanue mpeamerHoro ykasartens. B ¢daiine «Tpaguuuu um oOpldan pyccKoro Hapoja» B
KOHIIE OKYMEHTa CO3/1aJM IpeIMETHbII yka3zarenb. BHadarze HeoOXOAMMO MOMETHUTH TE CIIOBA,
KOTOpBbIE OyIyT BXOAUTH B MPEAMETHBIN YKa3aTelb:

1. Haitnute B Tekcre cinoBocoueranue «HaponHslii KaneHaapb», BBIIEIUTE €TO,
nepeianTe Ha BKIAAKY JIEHTHl «CchUikny», Onok «[IpenMeTHbIN yka3aTenb», HaXMHTE KHOIKY
«IlomeTuts dneMeHT». B nosBHUBIIEMCS OKHE HAKMHUTE KHONKY «IIoMeTHTBY, 3aTeM «3aKpBIThY.

2. Ilocne HakaTHs Ha KHONKY HENEYaTaeMbleé CHUMBOJIBI CTaHYT BHAMMBIMH, U IOCIE
CJIOBOCOYETAHMS TOSIBUTCS CKPBITHIA TeKCT Buaa: {XE “Haponnbriii kamengaps”}
3. AHAJIOTUYHBIM CIOCOOOM TOMETHTE CJEIYIOIIME CIOBA U CIOBOCOYETAaHUS (UTOOBI

00JIEryuTh WX MOUCK BOCIOJIB3YHTECh KHOMKON «HaiTn» Ha Bkiagke «l JaBHas» WM KOMOWHAIIUEH
knaBum Ctrl+F).
NunuBuayansHOE 3a1aHUE

1. IToka3aTtk BeImoaHeHue 3amanus 1, 3amanus 2.

2. HroroBoe 3amanue o TekCcToBOMY penakropy Microsoft Word:

Co3natp xypHan win pedepar (HOMEp BapHaHTa TEMbI COOTBETCTBYET MOPSIKOBOMY HOMEPY
CTYIEHTA B ypHaJIe TPYIIIbI):

e co3zmaHMe crTwied Haamuce Ha o6moxkke (PMO O6noxka 1, ...), 3arojJoBKOB
(®NO Kypnan 1 unmu ®UO_Pedepar 1, ...) u ocnoBHoro tekcra (PO Tekcr 1, ...); Huxakux
IPYTUX CTHJICH, KpOME€ CBOMX COOCTBEHHBIX, OBbITb He nomkHO! Bmecto ®UO ykazaTe cBou
WHUIAATEL.

e HaliTH WM HAOpaTh TEKCT XypHaja (pedepara) mo BEIOpaHHOM TeMe;

® TIPUMEHUTH CO3/IaHHBIE CTUJIM K TEKCTY;

® AaBTOMATHUYECKH CO3[aTh OrJaBjJeHHue U aindaBUTHBIM yKa3zaTenb MpeIBAPUTEILHO
BBHIOPAHHBIX CJIOB;
B )KypHaue (pedepare) J0KHO OBITH HE MEHEE 5-TH CTpaHuI] 4 TJ1aB;
Ka)Kasl T1aBa OJKHA COAepkKaTh He MeHee 2-X naparpados;
OJlHa U3 CTPaHULl pedepaTa I0KHA UMETh OTIIMYHYIO OPUEHTAIMIO CTPAHUIIBI;
KaXkKasl T71aBa JOJKHA UMETh CBOI KOJIOHTHUTYII, BKJIIOUAIOLUI B ce0sl Ha3BaHUE TJIaBbl;
KaXKIblH maparpad JoJKEeH COCTOSATh HE MEHEE YeM U3 JIBYX MPEAJIOKEHUH;
nepBasi CTpaHuIla - 00JI0XKKA,
BTOpasi CTPaHHULIA - OTJIaBJICHHUE;
CTpPaHHULbI TOJKHBI OBITH IPOHYMEPOBAHBI, 33 UCKITIOUEHHEM O0JI0KKH;
a(haBUTHBIN yKa3aTenb JOJDKEH COIepKaTh He MeHee 25 CJIoB;
B )KypHauie (pedepare) OIKHBI OBITh TaKXKe:
OyKBHIIa, CITUCKH, KOJOHKH, (DOPMYIIBI,
PUCYHKH U pa3in4YHbICe 00BEKThI, COOTBETCTBYIOIINE BEIOPAHHOM Teme;
TaOJIUIIBI C JAHHBIMU (KCIIOJIB30BaTh (POPMYIIbI, PYHKIIUN);
JUarpaMMBbl JJIs CPAaBHUTEIBHON XapaKTEePUCTUKH MIPEICTaBIsIeMOl HH(OpMAITUK;
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e IIpu co3aHuu pedepara MOKHO HCIIOJIb30BaTh paHee BIMOTHEHHbIE BaMu paGoTHI.
[TpuunHbl Bo3BpaTa 3alaHusl Ha 10pabOTKY :

HeBbinosnHeHne TpeOOBaHUS 110 CTUIISAM;

Hapymienue TpeboBaHuii o CTpyKType TOKyMEHTa;

OtcyTcTBHE aBTOMATUYECKH C(HOPMUPOBAHHOI'O OIJIABJICHUS;
OtcyTcTBUE aBTOMATUYECKH C(HOPMUPOBAHHOTO ali(haBUTHOTO YKa3aTels;
HesbinonHenus TpeGoBaHUH 110 CO3AHNIO KOJIOHTUTYJIOB;

OTcyTcTBUE CTPAHULBI C OTIUYHOM OT APYTUX OpUEHTALUEN;
OTCyTCTBHE CITUCKOB;

OTcyTCTBHE KOJIOHOK;

. OTtcyTcTBUE OYKBUIIHI;

10.  OtcyTcTBHE PUCYHKOB;

1. OtcytctBue GOpMYyT B TEKCTE TOKYMEHTA;

12.  OtcyrcrBue Tabnui ¢ popmysiaMu (BBIUUCICHUS);

13. OtcyTcTBHE AUArpamu;

14.  HapyueHus B HyMepanuu CTpaHuLl.

DO N U AW

3amanue 4. O6paboTKa JaHHBIX CPEACTBAMU AJIEKTPOHHBIX Tabmuir MicrosoftExcel

C nmosiBIeHHMEM KJlacca IEPCOHATBHBIX KOMITBIOTEPOB IIMPOKOE PaCIpOCTpaHEHHUE
TOJTyYHIIa TPYIINA MaKeTOB 00pabOTKH ANEKTPOHHBIX Tabmull (spreadsheet — kpynmHodopmarHas
TabnmuIa), TMO3BONIAIONIMX  pellaTb MIMPOKHHA  KPYyr  HAay4YHO-TEXHHYECKHUX, IJIAHOBO-
YKOHOMHYECKUX, YIETHO-CTATUCTHUECKUX M JPYIHX 3ajad, Ui KOTOPBIX UCXOJIHBIC TaHHBIC U
pe3yabTaThl 00pabOTKM MOTYT OBITH MpencTaBlieHbl B TabiauuHOU (opme. [loa snekTpoHHBIMU
TaOJIUIaMU TIOHUMAIOT MPOTpaMMHBIE CpelcTBa 00paOOTKH KPYMHOGOPMATHBIX 3JIECKTPOHHBIX
TMHAMUYECKUX Ta0nul (Tabnuynble npoueccopsl). OHU 00padaThIBAIOT TaOIHUIIBI, COCTOSIIIUE U3
CTPOK M CTOJIOIIOB, HAa TIEPECEUCHUH KOTOPBIX pacIolaraloTcst KIeTku (saeiikn). Kaxmas kinerka
MOXET COJepKaTh YHUCIOo, NaTy, (opMyny uiau TekcT. B ¢opmyne moryr npucyTcTBOBaTh
GyHKINU, 3HAKH apuMETHYECKHX M JIOTUYECKHUX OIEpalui, CChUIKM Ha JApPYrue KICTKH
tabmunpl. Kaxnaelid pa3 npu HM3MEHEHHM 3HAYCHHsS B KJIETKE TaOJUIBI MEPEeBBIYUCISIOTCS
3HA4YCHHUS BCEX TEX KIIETOK, KOTOPHIC COJCPIKAT BEIMUUHBI, 3aBUCSIIUE OT U3MEHSIEMON KIICTKH.
B snekTpoHHBIX TabiuIax ecTb pazHOOOpasHble CpencTBa AN Tpaduueckoro OToOpaskeHUs
pe3yapTaToOB 00pabOTKH.

JlanHble J1abopaTopHble pabOTHl MperHAa3HAYEHBI JJIS MPAKTHYECKOTO H3YYCHHsSI OCHOBHBIX
BO3MOJKHOCTEH TabimuHoro mporeccopa Excel.

PenaktupoBanue paboueil KHUTH
Lenn paboThI: cO3IaHUE B COXPAHEHHE YICKTPOHHOU TaOuUIIbI (pabodell KHUTH).
N3yuenne cnoco0oB paboThl ¢ JaHHBIMH B siueiike ((hopMaTUPOBAHHUE COACPIKUMOTO SUEEK,

BBIOOp JMana3oHa s4eek M paboTa C HUMH, PEIAKTHPOBAHUE COJCPKHUMOro sdyeek). M3yuenue
BO3MOYKHOCTEH aBTO3aIOJTHEHUSI.

Memoouka evinoanenus pabomoi

1. Co3naiite HOByHO pabouyro kHury (kHOmKaCozdams Ha CTaHAAPTHOW TaHEIH
MHCTPYMEHTOB WK MeHI0 Daiin koManaa Co30amvKax).

2. TlepenmenyiiTe TEKymUAd pabOYMi JHCT (IBaXKAbl IIEIKHUTE HaA SPIBIKE TEKYIIETro
pabouero JTUCTa U IEPEUMEHYNUTE €ro).

3. lo6GaBbTe emie ouH pabouuil JUCT B paO0UyI0 KHUTY (IIETKHUTE TPABOW KHOMKON MBIIIH
Ha SIPIIBIKE JIUCTA U B KOHMEKCMHOM MeHI0 BRIOEpUTE KOMaHAY/{obasumy).

4. Coxpanute co3naaHHblii Bamu ¢aitn mox umeneM book.xls B cBoem katasiore (MeHto Paii,
koMmannaCoxpanumy).

5. Co3paiite Tabnwily Mo TpemiokKeHHOMY o0pasiy (cMm. Tabn. 3.1). st 3Toro HyXHO
BBITIOJTHUTH CIEAYIOINE IeHCTBUS:

° B siueiiky A1 BBeCTH 3aroj0BOK TaOIUIIBI “DK3aMEHAIIMOHHAS BEIOMOCTE;

. B siueiiky A3BBectu “Ne mi/m”;
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° B siueiiky B3BBectu “@aMuius, uMs, OTYECTBO”;
. B siueiiky C3BBecTH “Ne 3a4€THOI KHUXKKHU
° B siueiiky D3BBectu “OrieHKa”;
. B siueliky £3 BBecTH “@aMuius 3K3ameHaTopa’.
[Tpumep BBINONTHEHUS ATOTO MYHKTA 3aJaHUSI.
Tabnumna 3.1
damunus, uMms, Ne . Pamunus
Neri/n 3a4ETHON Ortenka
OTYECTBO JK3aMeHaTopa
KHIDKKH
1 Wpanos 1. 1. 3-2330/12 IleBenes ['.E.
2 Ilerpos B. B. 3-2331/21 Oropognukos A.C.
3 Cupopos C. C. 3-6230/09 [lleenes I'.E. -
4 DenopoB O. D. 3-11230/23 OropognukoB A.C.
5 ®ponos E.E. 3-6230/05 [lesenes I'.E. -
6 Hemunos /1. J. 3-3530/05 Oropoanukos A.C.
6.0rdopmaTupyiiTe TUCHKH ATKU TaOIUIIBL:
. BhbIZICIATE 010K siueek (A3:E3);
. BBIIIOJTHUTE U3 MeHI0 Popmam KOMaHRy Auetiku U OTKPONTE BKIAIKY
Buvipasnusanue;

® B JIMAJIOTOBOM OKHE Buipagrusarue BbIOEPUTE OMIMH:

I'opuzonmanvrnoe— 1o UEHTPY, Bepmukanvrhoe — 0 BEpXHEMY Kpalo;

e ycraHoBuTe (pnaxok/lepenocums no croeam,

e oTkpoiite Bknanky [llpugpm wu ycranosure mpudpt TimesNewRoman, nHauepranue
MOy XKUpPHOE, pa3Mep 12 nT. AHAIOTrMYHbIE ONepaluy npojenaiTe nis sueiiku 41.

7.M13MeHnTe MUPHHY CTOJIOLOB, B KOTOPbIE HE OMECTHIIUCh BBEJCHHBIE JaHHBbIE. J{1s1 3TOrO
MOKHO TEpPETAllUTh TPAHUIBI MEXIY CTPOKAMHM U CTOJOLAMH WM HAaBECTH yKa3aTelb MBIIIM Ha
IpaHMIly MEX]y 3ar0JIOBKaMH CTOJIOLIOB, ABAXKAbI LIEJIKHYTh OCHOBHOHM KHOMKOW MbImu. [y Gosee
TOYHOW HACTPOWKM Hano BbIOpaTh KoMaHay Cmpoxa (Cmonbey) u3z wmeHio Q@opmam u
aKTUBU3UPOBATh MOIXOASAIIYI0 KOMaHly U3 OTKPBIBAIOLIETOCS MEHIO.

8.IIpucBoiiTe KaXIOMY CTYACHTY CBOW MOPSIKOBBIM HOMep (He MeHee 10 CTyaeHTOB),
UCHOJb3Ysl MapKep 3anonHenus. /s storo:

o clenaiTe TEKyIe nepByio suelky croibua “Ne n/m” u BBeauTe B Hee LUPpPY
1;

. 3aTeM 3aMoJIHATE HUQPPOH 2 CISTYIONIYIO SYSHKY 3TOro CTONOIa;

J BBIZIETIMTE OJIOK, COCTOSAIINI U3 IBYX 3alOJHEHHBIX SUCEK;

o YCTAHOBUTE YKa3aTelb MBIIIN Ha MPaBblii HIKHUH YTOJI BBIJICJIEHHOTO OJIOKa.

VYka3zaTenp MBIIIM CTAaHET YEPHBIM KPECTUKOM — 3TO Mapkep 3anoaHenus. Ileperamure mapkep
3allOJIHEHUS TPU  HAXXaTOM NpaBod KHOMKE MBIIIM BHU3 WIM BbIOepuTe KoMauny [Ipasxka—
>3anonnume—>I[1Ipoepeccus.

9.3amonHuTe crooerr “Damunns AK3ameHaropa’. Bocnonb3ylitech METOIOM
aBTO3aBEPILIEHU, KOTOPBII cOCTOMT B TOM, uTo Excel “yrampiBaer” ciioBO, KOTOpoe COOMpaeTcs
BBOJIUTH IOJIb30BATENb, UM 3AMIOJHUTE SIYEUKHU C NMTOMOIIBIO MapKepa 3anonHenus. [ BKIOYeHns
Aemo3zasepuienuss Hajo B MEHIO CEPBUC BBIIIOJIHUTH KoMaHAay [llapamempvl, OTKPBITH BKIAIKY
Ilpaska v ycTaHOBUTDH (PIIaXoK A6mosasepuieHue 3HaueHull a4eex.

10.  3amomuuTte 2-0if U 3-Mil cTONOLBI TAOIUIIBI JAHHBIMH JUISI CBOCH TPYIIIIHL.
11. Oo6pamute Tabmuity. Ilanens uncmpymenmos—>xkHonka Oopamnenue (I panuya).
12.  Ckomupyiite Tabauiy Ha Apyroi padouuit iauct npu nomoumm Oydepa oOmena. s

3TOTO CJENYeT:
® BBIJICIIUTH TAOJIUILY WU TUATIAa30H SYEEK;
® IPaBO KJIaBUIIEH MBIIIN BbI3BATh KOHMEKCIMHOE MEHIO;
® BBLINOJHUTH KOMaHayKonuposamu,
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® 3aTeM IIepEUTH Ha APYTrOU JIUCT;

® YCTaHOBHTbH KypCOp B IEPBYIO SYEHKY MpEAronaraeMoi Tabauib;

® BBINIOJHUTH KOMaHAyBcmasums 13 KOHTEKCTHOTO MEHIO.

13.  Jlo6aBbTe B HOBYIO TaOJIUIy OJHY CTPOKY M OAMH cTosOel. 1 3TOro Hy>KHO:

® BBIJICJINUTD JUAMNA30H SYEEK MO CTOJIOIY;

® [I[EJKHYTh MPaBOM KHOMKOW MBIIIM W B OTKPHIBUIEMCS KOHTEKCTHOM MEHIO BHIOpaTh
KoMaHy/Jobasums Aueliku,

® TO XK€ CaMO€ MOBTOPUTH JJIsi CTPOKH.

14. Brecute B Tabnuiy psii U3MEHEHUIN:

® OYHCTHUTE KOJIOHKY C (paMHUIIHeH SK3aMeHaTopa;

® 03arJiaBbTe 3TY KOJOHKY “‘Tloonucs sx3amenamopa”.

15.  Otcoprupyiite B HOBOW Tabmiuie cToiOusl 2 U 3 mo Bo3pacTaHuio — JlaHHble —>
Copmuposexa wnu Ha CTaHIApTHOW IMaHEIM WHCTPYMEHTOB -  KHomka Copmuposamv  no
803pACMAHUIO.

ITocTpoenue nuarpamMmm
3ananme. Ha ocHOBe naHHBIX, MPUBEACHHBIX B Tabi. 3.2, MOCTPOWTE HECKOJBKO THIIOB
,Z[I/IaI‘paMM, HarJisiIHO ITOKA3bIBAKOIINUX UTOTU CECCCUM.

Tabmuma 3.2
Cpenuuii 6ami o rpyrre
MaremaTndeckuit

I'pymma Nudopmaruka AHAIII Ucropus DKOHOMUKA
3- 8530 4.2 3.8 4.5 43
3-2330 4,0 4.4 4.4 4,2

3- 3530 39 4.0 4.0 39

3- 6530 43 4.4 4.4 4,1
3-2231 3,8 4,0 4,0 3,9
3-2232 3,3 3,9 39 3,6
3-11230 4,5 4.8 4.8 3,9

MeToauka BbITIOJTHEHUS] PA0GOTHI

1. Ha mucre 1 co3paiite Ttabmuiy “CBemeHusi O pe3ylbTrarax CIa4dl  CECCHH B
npeacraButenscTBe TITY”, BHecUTe B Hee JaHHBIE.

2. IlocTpoitiTe nuarpamMmy JJisi BCEX TPyHIl U BCEX MPEAMETOB HAa OTACIBHOM JIMCTE THUIA
I'pagpux (cm. Tabn. 3.2). Jlist 3TOTO ClIeAyeT:

o BBIJIETIUTH BCIO TaOIUILY;

o BBIMIOJHUTH KOMaHy MeHI0 Bemaexka —>{uaepamma

WJIM BOCIIOJIb30BaThCsl KHONKON Macmep ouaepamm Ha CTaHIAPTHOM MMaHeI HHCTPYMEHTOB.

3. Ha Tperbem miare mocTpoeHHs AMArpaMMbl BHECHUTE Ha3BaHHE TUArpamMMbl, 0003HAYCHUS
oceit, mobaBbTe JereHay (puc. 3.2).

4. TloctpoliTe auarpaMMbl W CpPaBHHUTE pE3YJIbTAThl CAAaYd MO OTICIbHBIM MPEAMETaM
(manpumep, o npenmety “Uctopus’ cm. puc. 3.3). s atoro cnenyer:

e BpyienuTh crondusl “T'pynma”, “UMudopmaruka” U MOCTPOUTH IUATPAMMY IO ITOMY
peIMeTy;

e BpICUTH crosbOenr “I'pynma” wu, ynepxkwuBas kiaBumy Ctrl, BBIIETUTH CTOIOEI]
“MaremaTUyYeCKuil aHAJIU3” Y MMOCTPOUTH JUarpaMMy IO 3TOMY MPEAMETY.

AHAJOTUYHO CTPOSTCS OUarpaMMbl M JUIsl OCTAJbHBIX MPEAMETOB, CTOJOIBI KOTOPBIX HE
rpaHryar co cronbmom “I'pymma’.

5. M3meHuTe pe3ynbTaThl CIa4d CECCHH U MPOBEPhTE, KaK 3TO OTPA3HIIOCHh HA MOCTPOSHHBIX
Iuarpammax.
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CpepHuii 6ann no rpynne .
CpepHuit 6ann no rpynne
NHd o
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Fpynna Fpynna
Puc. 3.2. Cpenuuii 6ayu1 o rpyrmmam Puc. 3.3. Cpennuii 6amt o rpymnmnam
JUISL BCEX MPEIMETOB no npeamery “Ucropus”

6. Otuer 0 paboTe mpeACcTaBbTE B BUJIE UArpaMM Ha OTJEIbHBIX JIUCTaX pabodyel KHUTH.
CopTHpoBKAa JaHHBIX B CIIUCKE

3ananue

1. BBIMOTHUTE COPTHPOBKY MaHHBIX TabOj. 3.6 MO BO3pacTaHHMIO KOJa MpPEaAMETa, IaThl
MIPOBEJICHUS 3aHSATHUS, HOMEPA IPYIIIIBL

2. BBIMOTHUTE COPTHPOBKY MaHHBIX Tabj. 3.6 1O BO3pacTaHUIO, HCIOJIB3YS COYCTAHHS
MPU3HAKOB: KOJ TpeaMeTa M JaTy MPOBEISHUS 3aHATHS; KOJ MpeIMeTa W HOMEp TPYIIb; HOMEep
TPYNIbL ¥ 1aTy MPOBENCHUS 3aHATHS, a TAK)KE COUETAaHUE BCEX TPEX MPU3HAKOB.

MeToauka BbITIOJTHEHUS] PA0GOTHI

1.Co3maiite HOBYIO pabouyro KHUTY (MeHIO Daiin komaHmaCozdamb) U COXPAHHUTE €€ TOJ
umeneM SORT.XLS B paGouem katanore (MeHI0 @atirkomanaa Coxpanums Kax).

2. Chopmupyiite TabIUIly pe3yJbTaTOB 3aHATHH.

Tabnuna 3.6
A |B C D E F G H
Nezager- (Kox  |Ta6m. Ne |Bun

1 Ne rpynmsr HO mpex- |mpemon.  |3amsms [ata Ouenka
2 3-3230 3-3230/03 {111 Al [Ipaktuka |26.05.99 3
3 3-3230 3-3230/12 |T12 A2 Jlexius 26.05.99 4
4 3-3230 3-3230/06 111 Al Jlekuus 11.06.99 4
5 3-3330 3-3230/08 {111 A2 Jlexius 11.06.99 S
6 3-3330 3-3230/18 |T12 Al ITpakTuka [16.05.99 2
7 3-6230 3-6230/03 |T12 A3 Jlekuus 20.05.99 3
8 3-3230 3-3230/09 (111 Al Jlexius 16.05.99 3
9 3-3230 3-3230/18 [111 A3 Jlexius 16.05.99 4
10 [3-3330 3-3330/03 {111 A2 Jlexius 26.05.99 4
11 |3-3531 3-3531/02 |T12 Al Jlexuus 11.06.99 2
12 |3-3532 3-3532/03 [111 A2 [Mpaktuka |20.05.99 5
13 13-3230 3-3230/20 112 Al Jlexius 26.05.99 S

3. OrdopmaTupyiiTe manky TaOIHIbl CICTYIOIUM 00pa3zoMm:

. pudt TimesNewRoman,;

. pasmep mpudTa 12 nT., KypCcuB;

o BbIPaBHUBAHUE 10 TOPU3OHTANN — [10 3HaueHuro;

o BbIpaBHUBAHUE 10 BepTUKaIN — [1o gepxnemy Kpaio;

. ycTaHoBuTe Kitou “‘Ileperocumsv no ciosam” (BBIACIUTH COOTBETCTBYIOIIUE STUCHKU
Y BBITIOJIHUTh KOMaHny Popmam —>Hueliku).

4. BpimonHUTE COPTUPOBKY MO ctondiy “Kox mpeamera”, pacmnoyioKuB KOJbl IPEAMETOB IO
BO3pacTaHuto. JlJist TOro Hy>KHO:
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o BBIIETTUTH TaOJIHITY C OAHOW CTPOKOM 3arojoBKa;

. BBITNIOJITHUTh KOMaHy MeHIO /Jannvie —>Copmupoexa;

. B okHe Copmuposka ouanazona B ctpokeCopmupoeams no “kony npeamera’.
5.Pe3ynpraTr copTpoBKH ckonupyiite Ha Jlucr 2:

. BBIJIETIUTE BCIO TaOJIHILY, BHIIIOJIHUTE KOMaHAay /lpaska —> Konuposamu,

. 3aTeM Ha Jlucre 2 ycraHOBUTE Kypcop B siuelKy A1 u BeimosHuTe KOMauny /I/paska —

> Bcmagum.
6.Ilepeumenyiite Jluct 2, naB emy ums — Copmupoexa:

° yKa3aTellb MbIIIN YCTAHOBUTE HA Apibluke JIucr 2;
° MPaBOW KJIABUILIEN MBIIIN BBI30BUTE KOHTEKCTHOE MEHIO;
) BBINIOJIHUTE KOMaHy/ lepeumernosame.

7.BBIMOTHATE COPTUPOBKY MO cTONOy “/[ama”, pacmolioKUB NaHHBIC BO3pacTaHWio. J[is
ATOTO CJEAYeT YCTAaHOBUTH Kypcop B Jt0OyIo stueiiky nosst “/Jlama” u BBectn komauxy Copmuposxa
U3 MEHIO /[auHble, TIPU ATOM JOJKHA BBIAEIUTHCA BCS O0JIACTh CIUCKa, a B okHe Copmuposka
Jluanaszona B ctpokeCopmuposams no — cronoen; G. Eciu 3T0ro He mpou3011110, TO IPEIBAPUTEITHEHO
BBIJICJINTE BECh CIIHUCOK, & 3aTEM BBIIOJIHUTE YKA3aHHYIO KOMaH/Y.

8.BBINIOJTHUTE COPTUPOBKY IO codeTaHuto mnpu3zHakoB “‘Jlara”, “Ne rpymmer”, “Kopg
npenMera”. JlJis 3TOrO clieqyeT BBIICINTh BCIO TaONUIly W B JauanoroBoM okHe Copmuposxa
YCTaHOBUTb:

. B ctpokeCopmuposams no — mnone “/{ama” 1o BO3paCTaHUIO;

. B cTpoke3amem — mnoiie “Ne epynnel”, IO BO3PACTAHUIO;

o B CIIeNyIOIIeH cTpoke3amem — nione “Koo npeomema” 0 BO3pACTAHHIO;
. ycTaHoBUTe Qaxkok Cmpoxa memox cmoioyos.

Pe3ynbTaT copTpoBKH cKONUpoBaTh Ha JIuct 3 u nepeumenoBath ero BCopmuposka 2.

OuiabTpanus 3anucei
Lessb paGoThl: 03HAKOMUTHCS CO CIIOCOOOM (DMIIBTPAIIMHU 3aMUCEH CITUCKA, aBTOPMIBTPALIUH,
paboToii ¢ (opMOii TaHHBIX.

MeToanka BbINOJHEHUsS] pad0ThI

1. CoznaiiTe HOBYIO pab0O4yI0 KHUTY ¢ Ha3BaHUEM “DuibTparus’.

2. CkomupyiiTe B HOBYIO pab0ouyro KHUTY TabIuUIly, CO3JaHHYI0 B padoTe Ne 4 (cm. Tab. 3.6).

3. Tlepeumenyiite Jluctl, npucBouB emy ums “ApTopuibTp Nel”.

4. Uto0Obl pUMEHUTH A8mogurbmpayuio, yCTAaHOBUTE Kypcop B 00JaCcTh IIANKU TAOJIUIBI U
BBITIOJIHUTE KOMaHAY /JanHnvle—> Quivmp—>Asmopuiomp.

5. ChopmupyiiTe ycrmoBusi otoopa: mis mpenonaBarenss Al BeiOpaTh CBeIeHHS O caade
HK3aMeHa Ha MOJIOKUTENIbHYIO OLEHKY, BUJ 3aHATUN — Jlekius. [[s 3TOro BBIOIHUTE CIEAYIOLIUE
JEUCTBUA:

e B cronbue 7ab6 No mpenoo. HaxmuTe KHOMKY @Duibmp, W3 CHUCKA YCIOBHA OTOOpa
BeIOCpUTE Al;

e B cronbue Oyenka HAXMUTE KHONKY @Puibmp, U3 CIHMCKA YCIOBHH OTOOpa BhIOEpHTE
Ycnosue n B nuanoroBom okHe copMHpYITE yciIoBHE 0TOOpa >2;

e B croubne Buod szanamuii HaXMHUTE KHONKY Q@uibmp, W3 CHUCKA YCIOBHA OTOOpa
BBIOCpUTE Jlekyus.

6.Pesynbrar unbTpanu CKOMUpPYHTE Ha HOBBIA JIUCT, IPHUCBOUB eMy UM ‘“‘Asmoguibmp
No2”.

7.Ha nucre “Asemogunomp Nel” pe3ynaprar aBTO(QUIBTPALIMM OTMEHHUTE, YCTAaHOBUB
yKa3areJb MBIIIN B 00JIaCTh CIMCKA U BBIIIOJIHUB KOMaHAy /{annvie —>Dunvmp —>Asmogunbmp.

8.ChopmynupyiiTe BRIOOPKY: aiisi Tpymmbl 3-3230 moxy4duTe CBEACHHS O cadye dK3aMeHa o
npeamery I11 Ha onenku 3 u 4.

9.Pe3ynbTar cCOXpaHUTE HAa HOBOM JIUCTE, IPUCBOMB eMy UMs “Aemogunvmp Ne3”.
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10. CxomnupyiiTe HCXOJHYIO TaOIUIy HA HOBBIM pabouMii JHCT, IEPEUMEHOBAB ero BPopma
OaHHbIX.

11. VYcranoBuTe Kypcop B 00JIaCTh IIANKH TaONMIBI U BBIIOJIHUTE KOMaHAy /{anHble —
>dopma.

12. B oxHe @opma Oanubix TIPOCMOTPHUTE 3allMCH CHHCKAa M BHECHTE HEOOXOAMMBbIC
W3MEHEHHUS TI0 CBOEMY YCMOTPEHHUIO C IMOMOIIBI0 KHOMOK </Ipedwvioywana>n <Cnedyrowan™>.

13.  C nomomsio kHONKU <Co30amb>100aBbTE HOBBIE 3aITUCH.

14. B oxHe @opma  Oaumebix  chopMHpyHTE  yCIOBHS ~ OTOOpa  3ammcei.
Jl1g 9TOr0 HaXMUTE KHONIKY <Kpumepuu>, Ha3BaHUE KOTOPOU NomeHsierca Ha</Ipaska>. B mycThIx
CTpOKax MMEH IOJIeH CIHICKa BBEAUTE KPUTEPUU:

- B cTpokyTabn. Ne npenod. BBeaute Al;

- B CTPOKY 68u0 3aHAmus BBeauTe Jlekyus,

- B CTPOKY OYyeHKa BBEIUTE yCIOBUE > 2.

15. TIpocmoTrpute OTOOpaHHBIE 3aMKMCH HaXXaTHEeM Ha KHONKY <[Ipedwidywas>wnnm
<Creoyrowas>.

16. Tlo ananoruu cHopMyIupylTe YCIOBHS 0TOOpA 3amucel, yKa3aHHbBIC B 11. 8.

Tema 6 UHTEepHET-TEXHOJI0T MU

Jlutreparypa: O-1, O-2,0-3, HMI-1-3, -1, -2

MeToanuyeckue yKazaHus:

B xo7e neKIMOHHBIX 3aHSATUI BECTH KOHCIIEKTHPOBAHKUE Y4eOHOro Marepuana: (UKCHpPOBaTh
OCHOBHBIE TIOJIO’KEHUS, BHIBOJBI, (DOPMYITHPOBKU, 0OOOIICHHS, OTMEYATh Ba)KHBIE MBICIIH, BBIICISTh
KIIIOYEBBIEC CIIOBA, TEPMUHBL. B X0/1e camocTosTenbHOi paboThl HEOOXOAMMO MPOPAOOTaTh KOHCIEKT
JEKIUM ¥ W3YYUTh PEKOMEHAYEMYIO YYeOHYIO JIMTepaTypy Ho JaHHOW TeMe. Jlopaborath CBOit
KOHCIEKT JIEKLUH, JAejasi B HEM COOTBETCTBYIOLIUE 3allUCU U3 JINTEPATYpPbl, PEKOMEHIOBAHHOMN
MpenoaBaTelieM M TMPeayCMOTPEeHHON ydeOHON mporpamMmoi. OO03HAUYUTH BOMPOCH], TEPMUHBI,
Marepuai, KOTOPBIM BbI3bIBAET TPYIHOCTH, MOMBITATHCSI HAUTH OTBET B PEKOMEH1yEMOM JIUTepaType.
Ecnu camocTosiTenbHO HE yaaeTcst pa3o0paThecsi B MaTepuase, He00X0AUMO CPOpMYITUPOBATH BOIIPOC
Y 3a7aTh MPENO/IaBaTENI0 Ha KOHCYIbTAI[NH, Ha 1a00paTOPHOM 3aHSITHH.

Bonpocsl 111 caMonpoBepKHU
. UaTepuer n BcemupHas naytuHa. OCHOBHBIE TOHATHS M OTIPEICIICHUS.
. bazoBas undpacrpykrypa Marepaer. OCHOBHBIE CEPBHUCHI U TPOTOKOJIBI.
. Crpyktypa u Tononorusi Be6: HTTP, URL, HTML.
. Bpay3epbl: 3BOIIONMS 1 OCHOBHBIE COBPEMEHHBIE CEMEICTRA.
. OCHOBHBIE XapaKTEPUCTUKH OTKPBITOTO M CKPHITOTO HHGOPMAITMOHHOTO BEO-IPOCTPAHCTBA
. Mogens Beb-nipocTpanctBa bpénepa (Bow Tie) u ee cBoiicTBa.
. 'mneprexct. OCHOBHBIE MOHATHUS U ONIPEECIICHHUS.
. [IpenmnochUIKy NOSIBIIEHUS U 3BOJIOLUS THIIEPTEKCTA.
. Knnenrt-cepBepHasi TEXHOJIOTHSI IEpeJauy TUIIEPTEKCTA.
10. Cucrema nomennbix umeH DNS. Haznauenue u mpuHIUm paboThI.
11. O6paboTka BeO-10KyMEeHTOB B Opay3epe. O0bekTHast MoAenb 1oKkyMeHToB (DOM).
12. Enunsiii ykazatenb pecypcoB URL. Haznauenue u TpaaumronHas ¢gopMa 3ammcu.
13. ConmanbHble CETH: TPEANOCHUIKH TOSBICHUS W OCOOCHHOCTH 3BONIONUH. [ 1aBHBIE
YTPO3bl B COBPEMEHHBIX COLIMATIBHBIX CETSIX
14. OcHOBHBIE UCTOYHUKH PO ECCHOHATBFHON U HayuyHOU MH(popManuu B IHTepHETE.

O 00 1N DN B WK —

KommnuiekT 3axanuii 1)1 MOATOTOBKH MPe3eHTAUNM
1. OcHoBHble 3Tans! B pa3sutun HTML.
2. Terosas moxenpb u 6azoBas ctpykrypa HTML-mokymeHTOB.
3. OcHoBHbIe TpeOoBaHuA K 3aryiaBHoi yactu HTML.
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4. lepeBo anemeHToB HTML. PoxacTBeHHblE CBSi3M Mexay »3ieMeHTamMu. llpuHuumel
HacJaeq0BaHUsl.

5. Ocuosusle 3nemenTsl HTML miis opmaTrpoBanus Tekcra.

6. lonomauTenpHbIC (BecmoMorarenbHabie) aeMenTsl HTML nis popmaTtupoBanus Tekcra.

7. OcuoBnble 31emenTsl HTML 11t BecTaBKkM M300paXkeHHi U CO3aHUS THIIEPCCHIIOK.

8. Ocuosuble 35meMeHTel HTML niist paboThI co criuckamu.

9. OcuHosnblie 3neMenTsl HTML mytst paboTsl ¢ Tabnuamu.

10. bnounsie u crpounsie aneMeHTsl HTML. Onpenenenust 1 OCHOBHBIE OCOOCHHOCTH.

11. VHusepcanbnblie a3nemenTsl HTML. HaznaueHue n npUHLKIIBI UCIIOJIB30BAHMUS.

12. Atpubytsi snementoB HTML. IlpunItuner HacnegoBaHus. Y HUBepcaabHbIC aTPUOYTHI.

13 Anpecarust B HTML. BapuanTtsl u mpuMepbl aOCOTIOTHON U OTHOCUTENIBHOM aJpecalnu.

3agaHusA 17151 CAMOCTOAITEILHOM PadoThI

3anmanue 1.0cHoBBI paboTel ¢ HTML-nokymeHTamu. .

Cosnatp npocrenmmiit HTML-gokyMeHT.

WnctpymenTtsl: TexcroBsiit pegaktop NotePad. HTML-6pay3ep MS Internet Explore.

B ocHOBY runeprekcToBoii pa3MeTKH Oblila MOJI0’KEHA TaroBasi MOJIejIb OMMCAaHUs JTOKYMEHTA,
MO3BOJISIIONIAST TIPEICTaBUTh JOKYMEHT B BHJIE€ COBOKYIHOCTH 3JIEMEHTOB, KaXKIbI U3 KOTOPBIX
OokpykeH Taramu. [lo cBoemy 3HaueHHMIO Tarum OJM3KH K TOHATHIO CKOoOOk '"begin/end" B
VHUBEPCATbHBIX S3BIKaX IMPOTPAMMHPOBAHUS M 33al0T O0JIACTH ACUCTBUS HMMEH JIOKAJIbHBIX
MEPEMEHHBIX, OMNpeAeNsaioT 00JacTb NEHCTBUS MPaBUI HMHTEPHPETALUU TEKCTOBBIX AJIEMEHTOB
JIOKYMEHTA U T.II.

OO6mas cxema mocTpoeHus 3jieMeHta Tekcra B ¢opmare HTML moxker ObITh 3ammcaHa B
CJIEYIOILEM BUJE:

<"ums sneMenTa" "crmucok aTpulOyTOB'"™> cojepkaHue daeMeHTa </"ums saemeHTa'>

Konctpykuust mepen coaepkaHuWeM »3JIEMEHTa Ha3bIBACTCSl TaroM Hayajga 3JIEMEHTa, a
KOHCTPYKIHUS, PACIOJIOKEHHAs TIOCIIE COAEPKAHUS FJIEMEHTA, - TArOM KOHIIA 3JIEMEHTA.

Crpykrypa HTML-nokymeHTa 103BOJSET HCIONb30BaTh BIIOKEHHBIE JIpyr B Jpyra
KoHTeWHepbl. COOCTBEHHO, CaM JJOKYMEHT - 3TO OJIMH 00JIbIIoi KoHTeiHep ¢ nmenem "HTML":

<HTML> Copepxanne nokymenta </HTML>

Cam snement HTML wiM runepTekCTOBBIA JTOKYMEHT COCTOMT M3 3arojoBKa JIOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

CopeprkaHue 3arojioBKa

</HEAD>

<BODY>

ConeprkaHue Tena T0KyMEHTa

</BODY>

</HTML>

Kaxnpiit tokymeHnT B WWW umMeer cBoe nMsi, KOTOpOE€ yKa3bIBaeTcsl B €ro 3aroioBke. Ero
MOXHO BHJIETh B MEPBOM CTpoke nporpammbl-uHTepdeiica. ms HTML-cTpanuisl BKItodaeTcs B
3arosioBOK mpu rnomoiu rera <TITLE>.

Haunnas mucarp HTML-mokymMeHT, UMeET CMBICT HACHTH(PHUIIMPOBATH €r0 KaK TaKOBOW.
Takas waeHTHU(UKAIMS JOCTUTAaeTCs NyTeM BCTaBICHHS B CamMO€ Hayallo JOKyMEHTa Tera
<IDOCTYPE HTML PUBLIC "*-//W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBnsercs Terom
sa3pika SGML U 00BABISET, YTO NOKYMEHT OyJIeT OMHCaH B COOTBETCTBHHM CO CHelH(uKanuei
HTML 3.2.

Kak u BO BcskoM s3pike mporpammupoBanus, B HTML ecTh crnocod 3akOMMEHTHPOBAThH
4acTh TEKCTa TakK, 4YTOObl OHa He oOpabaThiBayiach mporpamMmaMu mpocMoTpa. KommeHntapuu
3aKJTIIOYAIOTCSI MKy MOCIEN0BATENIbHOCTAMUS | - - U - - >, [Ipumep KkoMMeHTapusi:

<!-- 3TOT TEKCT 3aKOMMEHTUPOBAH -->

[Ipumep 1.

nn
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<IDOCTYPE HTML PUBLIC **-//W3C//DTD HTML 3.2//EN">

<HTML>

<!- Author: Irina Kuzina Date: December 5, 1996 ->

<HEAD>

<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

AnmunuctpupoBanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosviii pedakmop u coszoatime html-0okymenm co credyrouumu
OAHHBIMU:

HasBanue crpanunsl: Jlnunas crpanuna (Bama ®amunus u Ums).

Conepxkumoe ctpanulibl: Hanmummure o cebe.

2. CoxpaHuTe MOTYYCHHBIN JOKYMEHT MO Ha3BaHueM labl.Htm.

3. 3anycmume 6payzep ms Internet Explore 05 npocmompa 0anHo2o 00KyMeHma.

3aganue 2. OCHOBHBIE TETH JIS pa3METKH TEKCTA.

N3y4unth OCHOBHBIE TETH AJIsE PAOOTHI C TEKCTOM.

HNuctpymenTtsr: TekctoBsiid pegaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpatkue cBenenus us reopuu

Ecnu HabpaTh BHYTpH Tela JOKyMEHTa HECKOJIBKO CTPOK TEKCTa, a TOTOM MPOCMOTPETH €0 B
Opay3epe, TO B OKHE TOSIBUTCS TEKCT, HANHCAHHBIA MPOCTBIM MEIKHM MIPUPTOM, MPUIEM
HMMEIOIHUECS B MCXOJHOM TEKCTE IMEpPEBOJbI CTPOK HE COXpaHATCA. bpayszepbl camu ' 3aiuBaroT
TEKCT Ha CTPAHHMIlY, UCXOMS MPHU ITOM U3 JIOCTYIMHOW IIUPUHBI OKHA. [[JIsi TOro 4to0Bl BCTABUTH
""HaACWJIBHBIN" MEpPeBOJ] CTPOKH, HEOOXOIUMO BOCHOJB30BaThCcsl TeroM <BR> . IIpu otoGpakenuu
Opay3ep mepeBeieT CTPOKY Ha MeCTe TOSIBIICHHUS ATOTO TeTa.

BHUMAHUME! TEI' <BR> UHCIIOJIbB3YETCS BE3 3AKPBIBAIOILIEI'O 3JIEMEHTA
</BR>.

B HTML ecth elie HECKOJLKO TEroB, O0JafaloIIUX IOJOOHBIM CBOMCTBOM. KX OOBIYHO
Ha3bIBAIOT MYCTBIMU (MJIM OAMHOYHBIMHU), TaK KaK OHM HE COJEP)KaT = BHYTPEHHEro" HaIlOJIHEHUS.
Ecnm Bam HEOOX0MMMO clienaTh Tak, 9ToObl B onpeneneHHoM Mecte TekcT HE MOIT 6bITh pa3opsas,
Hanuiure B 3ToM mecte Ter <NOBR>

Jlnsg pa36uBKku TekcTa Ha naparpadsl ucnoib3yercs Ter <P mapamerpsr>.

Tounee, maparpad momemaercs BHyTphb Tera <P>...</P>, HO Tak Kak BJIO)XE€HHBIX rmaparpados
He OBIBaeT, MOXKHO TMPOMYCKATh 3aKPBIBAIOIINN TET Mepea JTOOBIM IPYTUM TETOM, BBI3BIBAIOIIUM
BEPTUKAIBHBIA Pa3pbiB B TEKCTE (TAaKWE TETH MBI B TaJIbHEHUIIIEM Oy/1eM Ha3bIBaTh OJIOYHBIMH).

Ter <P> umeer ogun napamerp ALIGN, yka3pIBarommii Ha croco0 BBHIPaBHUBAHUS TEKCTa
BHYTpH naparpada: TeKCT MOkeT ObITh BeIpoBHEH 10 mpaBoMy (RIGHT), nesomy (LEFT) kpasm win
orueHtpupoBad (CENTER). Eciu mapamerp onyIieH, TEKCT BEIpaBHUBAETCS TI0 JIEBOMY Kparo.

YToObl OTLEHTPUPOBATH Maparpad MOXKHO TAK)Ke MOJIb30BATHCS TETOM

<CENTER>...</CENTER>

Eme onmuuMm crnocobom pasfeneHus TEeKCTa Ha YacTH MOMKHO Ha3BaTh TOPU3OHTAIIbHYIO
nuHuto. Jlunus seigercs anemeHToM Aa3bika HTML u BctaBisieTcst B TEKCT TOCPEACTBOM Tera

<HR napameTrpnr>,

/i€ TapaMeTPbl MOTYT OBITh CIEAYIOUTUMHU:

WIDTH - 3amaer mumpuny nunuu. Enununedt msmepenus B HTML cumraercs Touka
yCTpOIiCTBa BBIBOJA, TO €CTh, YKa3aB B kKauecTBe napamerpa tery <HR> WIDTH=100, BrI coznaaure
nuano mupuHo 100 Todyek. O4YeBHAHO, YTO TaKOW Croco® HE O4YeHb YA0O0€H, TaK Kak JOKYMEHT
MOKET OBITh OTOOpaKEH Ha YCTPOMCTBAX C pa3IMYHON pa3peliaroniei criocoOHOCThIO (KOINYECTBOM
TOYEK MO TOPU3OHTAIM W TIO0 BEPTUKAIM) mo-pazHomy. [lo »toit mpuumae B HTML cymecTtByeT
Bo3MoxkHOCTh 3anaBaTb OTHOCUTEJIBHBIE pa3mepsl 3rneMeHTOB, TO €CTh MPOLEHT OT OOIeit
IUPUHBI 007aCTH OTOoOpakeHUs1 (OKHA Opay3epa wiu nucta Oymaru). [Ipumep: ykazaB B KauecTBe
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napamerpa Tery <HR> WIDTH=50%, Bbl moiy4yuTe JUHHUIO B TOJOBHUHY 00JacTH OTOOpakeHUs
JOKYMEHTA.

SIZE - 3aaeT TONIKHY JIUHUY.

NOSHADE - ecnu 3TOT napameTp 3a/1aH, JUHUS He OyIeT UMETh TEHHU.

Ecnu mocMoTpeTh Ha MOMYYMBIIYIOCS K 3TOMY MOMEHTY CTpPaHHILy, TO OHa IOKaXeTcs
OJTHOTOHHOM M MasionpuBiiekaTeabHoi. C MepBOro B3rIsLAa Ja)Ke HEMOHSTHO, O YeM OHa (eciH He
CMOTpETDH Ha 3arojioBOK okHa). CTpaHHIle HE XBaTaeT = HACTOSILEro' 3arojoBKa, TO €CTh, 3ar0J0BKa
B Tene camoro gokymMeHTta. HTML pasnuuaer mectb pa3inuyHbIX BHUAOB 3arojoBKOB. Jlima ux
co3manust ucnonb3ytoress teru <HI>..</HI1>,...<H6>..</H6>. Ha3BaHue TeroB NpOUCXOAUT OT
anrimiickoro cioa Heading (To ecTh, 3aroyioBok) 4To OmpenesnseT uX HCmojb3oBaHue. Pazmep 1
COOTBETCTBYET CaMOMY KpymHOMY mmpudty, pasmep 6 camomy menkomy. MTak, o3ariaBuUM Hairy
CTpaHUILy, HAITUIIIEM [Iepe/l OCHOBHBIM TEKCTOM CTPOUKY

<HI1>Welcome to my homepage!</H1>

Tenepp mMpocMOTpPUM HaIlly CTpaHHUIly B Opaysepe. Temepb CTpaHuIla CMOTPUTCS TOpPa3io
myuqiie 4yem panbine. Teru <Hn> SBHstOTCS OJIOYHBIMU: B MECTE UX TIPUMEHEHUS IPOUCXOANT Pa3phIB
ab3aries.

Hpyrumu cpenctBamu mpupTOBOTO 0(GOPMIICHUS TEKCTA SBIAIOTCS BBIJICICHUS KyPCUBOM H
XKUPHBIM MIpUPTOM. TakuM crtocoOOM O4YEeHb YA0OHO BBIIENATH OTAEIbHBIE CII0BA B TEKCTE, a TAKXKe,
co3ziaBaTh 3arojioBku. Hampumep, o4eHb y100HO 3aroj0BKH MIEPBOTO U BTOPOTO YPOBHEH 0POPMIIATH
C MOMOIIBI0 TeroB <Hn>, a 3arojloBKU TPETHETO YPOBHS BBIACIUTD KUPHBIM IIpUpTOM. Bhinenenue
KYpPCHBOM OCYIIECTBIISIETCS C MOMOIIbI0 Tera <[> (ot cmosa Italic), a >xupubiM mpudrom -- ¢
nomoIpio Tera <B> (ot ciosa Bold).

B HTML ectp Takke moHsatue emphasis - o0o0menHoe Bwiaenenue. Opopmisiercss 0HO ¢
nomotpio Tera <EM>...</EM>. Takoe BbIJie]ICHUE - CPEJCTBO OMHMCAHUS JIOTHYECKON CTPYKTYPHI
nokymeHTa. OOBIYHO BBIJICICHHBIN TAKUM CIIOCOOOM TEKCT OTOOpaKaeTCst KypCUBOM.

Jpyrum cpencTBOM JIOTUYECKOTO BBIJEIEHNUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnonp3yeTcs i1 YCUJICHUs Y4acTKOB TekcTa. CollepKuMoe Tera 0ObIYHO 0TOOpaXKaeTcst
KUPHBIM IIPHPTOM.

W3MeHuTh pazmepsl U LBET HIPU(PTOB MOKHO C MOMOIIBIO TETa

<FONT napamerpsr>...</FONT>

[TapameTpbl MOTYT OBITH CIEYIOIIUMHU:

SIZE=""value unu value" - 3amaer aOCOMIOTHBIA HMIM OTHOCHUTENIBHBIA pazMep MIpUPTA.
OTHOCUTENBHBIA pa3Mep 3aJacTcs MO OTHOIIEHHIO K 0a3oBoMy pasmepy (cMm. nmanee). /lmamazon
MPUHUMAEMbIX 3HAUE€HUH -- OT OJTHOTO JI0 CEMHU.

COLOR - yka3bIBaeT 1BET ISl TEKCTA.

FACE - pacmmpenue Microsoft Internet Explorer u Netscape Navigator. [To3Bossier 3a1ath
TapHUTYPY (WM CIHMCOK TapHUTYP, U3 UMEIOLIUXCSA B cucTeMe mpu(ToB OyAer BbIOpaH Haubolee
noaxonAuuii) st Tekcta. KoHeuHsli pe3ynbTar 3aBUCUT OT KOJMYECTBA U pazHooOpa3us mpudros,
YCTaHOBIIEHHBIX B cucteme. [Ipumep:

<FONT FACE="Arial, Times Roman"> [Ipumep BbIeJICHUS TEKCTa IPYroll TapHUTYPOHU.
</FONT>

ba3oBblii pazmep mpudTa A5 BCETo T0KYMEHTa MOKHO 33JaTh C MOMOIIBIO Tera

<BASEFONT napametpsr>. [lapameTp Bcero onuH:

SIZE - 3agaet pa3mep mpudra.

Jns Toro 4toObl EHCTBUTENBHO MPUBJIEYDL IMOJIB30BATENsl, HHOTJA MOXET MOTpeOOBATHCS
MUTAIOMINNA TEKCT. 3aCTaBUTh TEKCT MUTaTh MOYKHO, 3aKJIFOUMB €ro BHYTPh Tera

<BLINK>...</BLINK>

[Tonb30BaThCA ATUM TETOM HAJ0 C HEKOTOPOM OCTOPOKHOCTBIO, TaK Kak HE BCErja MpUSTHO
HaOII0/1aTh MUTAOIINE OOHEKTHI.

Wuorga BO3HUKAET CUTYyalusi, KOrJja HEOOXOAMMO BCTaBUTh B JOKYMEHT LIUTATy, UCXOJHBIN
TEKCT MPOTPAMMBI WJIM MTPOCTO TEKCTOBBINA JOKYMEHT, TJe (popMaT MMeeT 3HaUeHUE U HeXeIaTeIbHOo,
yT0o0b1 Web-Opay3ep caM mbITaJICS BCTaBJIATh MEPEBOJABI CTPOK Tam, rae oH xodeT. SA3pik HTML
MMeeT JJI1 BO3MOXKHOCTH JJIsl BCEX 3THU CITy4YaeB.
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Hutare B HTML odopmisitorest ¢ momonrsio Tera <CITE> ... </CITE>

YT1oOBI BCTaBUTH B IOKYMEHT HCXOAHBIN TEKCT MOKHO BOCIIOJIB30BaThCSl TETOM

<CODE> ... </CODE>

Tekct Oynet BoifeneH mpudToM GUKCUPOBAHHOM ITUPUHBI.

Crnyyaii, Koraa B JOKYMEHTE HEOOXO0IMMO IIPUCYTCTBHE TEKCTa ¢ (PUKCUPOBAHHBIM (popMaToM
0co0eHHO pachpocTpaHeH. YacTo Takas BO3MOXKHOCTb IIPUMEHSETCS, HallpUMep, NPpH BKIIOUYCHHUH B
TEKCT COJEPKMMOTO SJIEKTPOHHBIX MuceM win crated u3 cetu Usenet. Odopmisercss Bce 3TO ¢
MIOMOIIBIO TeTa

<PRE>

Tekcrl ...

TekcTN </PRE>
[Tpu 5TOM O0TOOpaXKeH OH OYAET, 10 BO3MOXKHOCTH, IIPUMEPHO TaK:
TeKcT]

TEKCTN

B HTML ectb cpenctBo 1u1st opopMIIeHUS aapecoB (aapec OyaeT, o BO3MOXHOCTH, BBIJICTICH
mpudrom). KoHeuHO, HUKTO HE 3aCTaBIISIET MOJIB30BATHCS 3TOM BO3MOKHOCTBIO, HO O€3 ee OMMCaHus
Halla KHATa He Obla Obl TOJIHON. Afpec 0hOpMITIETCS C TIOMOIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bpay3epsl 00BIYHO BBIAETSAIOT €r0 KypCcUBOM, TO ecTh cTpoka <ADDRESS> yn. [Tuporosa, 1.
2 </ADDRESS> 6yzner otobpakeHa Kak

ya. Ilupoeosa, 0. 2.

3aganue.
1. 3anyctute TekcTOBBIM penaktop W co3nante HTML-gokymMeHT ucnonb3ys Teru ist
dbopMatupoBanus Tekcra: <pre></pre>, <hl></h1>, .. , <h6></h6>, <b></b>, <i></i>, <tt></tt>,

<cite></cite>, <em></em>, <strong></strong>, <code></code>, <address></address>,
<blink></blink>, <font face=? size=?></font>.

HasBanue ctpanuisr: Pabora ¢ Texcrom.

Conepxumoe cTpanulibl: [Ipumepbl paboThl ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<HI> -Oro nepssiii 3aronoBok </H1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">3OtompudprApuan</FONT>

<BR>

U Tak Jajiee ... )

2. CoxpaHuTe MOJIyYEHHBII TOKYMEHT o1 Ha3BaHueM lab2. Htm.

3. 3anycture Opaysep Internet Explore mist mpocMoTpa 1aHHOTO JOKYMEHTA.

3aganue 3. OCHOBHBIE TETH U pa3METKH TEKCTA.

Hens paboTel: U3yuynuTh OCHOBHBIC TETU I PAOOTHI CO CITUCKAMMU.

HNuctpymentsr: Tekcrosiid pegaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpamxue ceedenus uz meopuu

Crucku B HTML OpIBafoT Tpex TUIIOB: HECHYMEPOBAaHHBIC, HyMEPOBAHHBIE U TaK Ha3bIBAEMbIC
CIHUCKHU TepMUHOB. HeHyMepoBaHHBIH CITUCOK 0OPMIISIETCS C IIOMOIIBIO OJI0Ka

<UL>

<LI> snemeHT

<LI> aneMeHT

</UL>
Criucok Oynet oToOpaskeH MPUMEPHO TaK:
. OnemeHr 1
. OnemeHr 2
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HyMepoBaHHBII CIHCOK OTIMYAETCS OT HEHYMEPOBAHHOI'O TEM, YTO OKOJIO MIYHKTOB BMECTO
KHUPHBIX TOUEK BCTABIISIOTCS MOPSIKOBBIE HOMepa MyHKTOB. OdopMIsieTcst OH B Bue 010Ka

<OL>

<LI> snemeHTt

<LI> smemeHT

</OL>

OT00pa3uTcs OH B TAKOM BH/IE:
l. OnemeHr 1

2. OnemeHr 2

TpeTuM BUIOM CHHCKa SIBISCTCS CIHCOK TEPMUHOB. OH OuYeHb yHOOCH A OQOpMIICHHS
BCEBO3MOXKHBIX riioccapueB. OGopMHUTH TaKOM CIHCOK MOKHO C IIOMOIIBIO OJI0Ka

<DL>

<DT>Tepmun1<DD>Onucanuel

<DT>Tepmun2<DD>Onucanue2

</DL>

Bun y momydeHHOTr0 criricka OyaeT mpuMEPHO CIASAYIOIIHA:
Tepmun1

Onucannel

Tepmunu2

Onncanne?

Jlnst co3manust OTCYINOB ¢ 00X CTOPOH TeKCTa MOXKHO ucmosb3oBaTh Ter <BLACKQUOTE>
... </BLACKQUOTE>

3aoanue.

1. 3amycture TekcToBbll penakrop U cozfpaiite HTML-nokymMeHT ucnonb3yst Teru: <p
align=?>, <br>, <hr> ,<blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>,
<ul></ul>, <div align=7>.

HasBanue ctpanuisr: Pabora ¢ Texcrom.

Conepxumoe cTpanullbl: [Ipumepbl paboThl ¢ TEKCTOM.

[Tpumep:

(OpraHmM3yiTe CIEIYIONIUH CITUCOK MIPH TTOMOITHY TeroB <ul></ul>, <li>)
. Heynopsigouennyto nHpopmanmio.

. YnopsiaoueHHyI0 HH()OPMAITHIO.

. Omnpenenenus.

(OpraHu3yiTe CIEIYIONIUN CTUCOK TIPH TTOMOIITHU TeroB <ol></ol>, <li>)
l. Heynopsigouennyto nHpopManmio.

2. YnopsaoueHHy0 HH()OPMAITHIO.

3. Omnpenenenus.

(opraHu3yiTe CIeIyIONUH CIMCOK MPpH oMoy Terop<dI></dI>, <dt>, <dd>, <strong>

Hwuzkas nena

HoBas Mozaenb 3TOro u3aenus CymecTBEHHO JICIIEBIIE MPeablIyIeii!

[pomre pabora

Mpb1 H3MEHHMITN U3JIeTTue, TaK YTO C HUM TeIeph JIeTKO paboTath!

be3onmacuHo mis mereit

Bbl MoOkeTe ocTaBUTh CBOMIX JeTel B KOMHATE, W HW3JelWe HE NMPUYMHUT UM Bpena (He
rapaHTUPYETCS).

3ananue 4. [{BeToBoe oopmileHHE TEKCTA.
Lens padoTer: HayunTthes npaBuiibHO U KpacouHo oopmisite HTML-cTpanuiis.
WnctpymenTtsl: TekcroBsiit pegaktop NotePad. HTML-6pay3ep MS Internet Explore.
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3nauenue atpubyra tumna "color" (%Color;) OTHOCUTCS K ONpEIeNIeHUsIM [IBETOB. 3HAUCHUE
[[BETa MOKET OBbITh IIECTHAALIATEPUYHBIM YHUCIOM (KOTOPOMY MPEIIIECTBYET 3HAK I1e3a) UIIM OJTHUM
13 CIIEAYIONINX IIECTHAIIATH Ha3BaHUM 1[BeTOB. Ha3BaHus IBETOB YUUTHIBAIOT PETUCTP.

Haszsanus nsetoB u 3HaueHust RGB

Black = "#000000" Green = "#008000"

Silver = "#COCO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#OOFFFF"

To ectb, 3HaueHus "#800080" u "Purple" 06a 03HAYAIOT IMyPITYPHBIH IIBET.

<BODY BGCOLOR>- onpezenser uBet ¢poHa TOKyMEHTA.

<BODY TEXT> - onpenensieT UBET TEKCTa

<FONT COLOR> - onpenensier 1pet mpudTa.

3aoanue.

1. 3amycturte TekcToBbIM penakTop u co3gaiite HTML-1okymMeHT ucnosib3ys 1IBETA.

Ha3zpanue crpanuisl: PaboTa ¢ niBeTom.

Conepxxkumoe crpaHutlbl: [Ipumepbl paboThI ¢ IIBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT= WHITE>

Paznuunoe 11p1eTOBOE 0(OpMIIEHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> Ilger sToro tekcra cepeOpsiaubiii. </FONT>

<BR>

U Tak Jajnee

</BODY>

2. CoxpaHuTE MOJIYYEHHBIH TOKYMEHT o1 Ha3BaHueM lab4.htm.

3. 3anycture 6pay3zep MS Internet Explore my1st mpocMoTpa TaHHOTO JOKYMEHTA.

3amanwme 5. Mcnonb3oBanue rpadpuku B HTML-gokymenTe..

Hens paGotel: Hayunthest mnpaBmwiibHO u KpacoyHo odopmisite HTML-ctpanunel ¢
WCIIOIb30BaHUEM TpaduKH.

Nuctpymentsl: TekctoBeiii penaktop NotePad. I'padwmueckuit pemaktop MS Paint. HTML-
Opayzep Internet Explore.

[Tonnepxka nzoopaxkenuii B HTML - myts B Mup rpaduku. YToOb BCTABUTH PUCYHOK B Balll
nokyMeHT Bl ucnonssyere snemeHT IMG. BeraBieHHoe n300paxeHue ABsieTcs 4acThio Bamiero
JOKYMEHTA; KOrja IoJib30BaTeib oOpaimiaercs Kk BamieMy nokyMeHTY, M300pa)keHHe 3arpykaercs
BMECTE C HUM U BBIBOJUTCS, KaK €ro 4acTh.

[Tonp30BaTens yBUAUT H300pakeHUE, €CIM TOJBKO Opoy3ep MOIIEpKUBACT CHEIHATIbHBIN
rpapuueckuii ¢opmar. Haubonee monnepkuBaembie ¢opmarsl - GIF u JPEG. 3auvactyio - 310
€IMHCTBEHHbIE (POpPMAThI, MOJAEP)KUBAEMBbIE JIJIS1 BCTABIISIEMbIX U300paKeHUH.

Drazu-koMaHobl 01 6CMABKU 8 MEKCM 00beKMo8 HeMmeKCmosol UHGOpMayuu

<IMG SRC ="file.gif"> mim <IMG SRC =" file.jpg"> - komaHma 711 BCTaBKU rpaduIecKOro
HU300paxeHUs

<IMG SRC =" file.wav'"> - komaH/1a 1JI1 BCTaBKU 3BYKOBOTO (hparmMeHTa

<IMG SRC =" file.avi"> - komMaH/1a 1751 BCTaBKH BHUJIEO (pparMeHTa

Ilapamempul epaghuueckozo uzobpasicenus

WIDHT - mupuHa KapTUHKU B ITUKCEIAX

HEIGHT- BbicOTa KapTUHKH B TTUKCEISAX

ALIGN - BeipaBHuBanue (ALIGN=LEFT - BelpaBHMBaHuHE 1O JIEBOMY IIOJIO,
ALIGN=RIGHT - no npaBomy nomto, ALIGN=TOP - o Bepxneii rpanune, ALIGN=BOTTOM - no
HuxHel rpanune, ALIGN=MIDDLE nnu CENTER - o uenrpy)
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HSPACE - ropu3oHTalIbHBIA OTCTYH OT rpaduyeckoro n300pakeHus

VSPACE - BepTHKaJIbHBINA OTCTYI

ALT - anpTepHaTUBHBIN TEKCT, CIYKUT JUIsI 0003HAUECHUS H300paKEeHHUs

<BODY BACKGROUND>- no3BoJiIeT UCIOIb30BaTh B Ka4ecTBE (hOHA JOKYMEHTA PUCYHOK.
IIpumep :

<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema TUH(pOpMaALMOHHBIE TEXHOJIOTUN 00PA0OTKH TaHHBIX

Jlutreparypa: O-1, O-2, O-3, -1, -2

MeToanuyeckue yKazaHus:

B xo7e neKIMOHHBIX 3aHSATUI BECTH KOHCIIEKTHPOBAHKUE Y4eOHOro Marepuana: (UKCHpPOBaTh
OCHOBHBIE TIOJIO’KEHUS, BHIBOJBI, (DOPMYITHPOBKU, 0OOOIIEHHS, OTMEYATh Ba)KHBIE MBICIIH, BBIICISTh
KIIIOYEBHIEC CIIOBA, TEPMUHBL. B X0/1e camocTosTenbHOi paboThl HEOOXOAMMO MPOPAOOTaTh KOHCIEKT
JEKIIUM ¥ W3YYUTh PEKOMEHAYEMYIO Y4YeOHYIO JIMTepaTypy Ho JaHHOW TeMe. Jlopabotath CBOit
KOHCIIEKT JIEKIUHU, JAejlasi B HEM COOTBETCTBYIOLIUE 3allUCU U3 JINTEPATYpPbl, PEKOMEHIOBAHHOMN
MpenoaBaTelieM M TMPEeayCMOTPEeHHON ydeOHON mporpamMmoi. OO03HAUYUTH BOMPOCH], TEPMUHBI,
Marepuai, KOTOPBIM BbI3bIBAET TPYIHOCTH, OMBITATHCSI HAUTH OTBET B PEKOMEH1yEMOM JIUTepaType.
Ecnu camocTosiTenbHO HE yaaeTcst pa3o0paThesl B MaTepuase, He00X0AUMO CPOpMYITUPOBATH BOIIPOC
Y 3a7aTh MPENO/IaBaTENI0 Ha KOHCYIbTAI[NH, Ha 1a00paTOPHOM 3aHSITHH.

Bomnpocsl 111 caMonpoBepKHU

1. KaxoBo naznauenue nakera Microsoft PowerPoint?

2. OnuimTe NOopsA0K CO3/IaHMs TPE3CHTAIIMN HAa OCHOBE IIa0JIOHA.

3. OnuimmTe NOpsIAOK CO3/IaHMs TPE3EHTAIlMA HAa OCHOBE MYCTOM IPE3CHTAIUH.

4. Kaxk usmenuts Maker ciaiga?

5. Kak npousBecTy HaCTpOMKY CMEHBI Caii10B?

6. Kakas Bkiagka COACPKUT WHCTPYMEHTBI JJIi HACTPOWKHM aHWMAIMHM OTICIIbHBIX
00BEKTOB Mpe3eHTAIUHN?

7. Kak u3MeHuTh pexuM NpeAcTaBIeHUs IPE3EHTALUN Ha 3KpaHe?

8. Jns yero ucnosb3yercsa PexxuM copTupoBIIMKa ClailjoB?

9. Jliig yero ucnonb3yercs Pexum 3ameTok?

10. Kak cnenatb HEKOTOpBIE CIIAABI CKPBITHIMU ?

11. Kaxk ¢ momompto Microsoft PowerPoint moarotroButs pa3garounbie MaTepraibi?

12.  Kakue neiCTBUS MOXHO BBIIOJHUTH BO BpeMs IOKa3a NPE3EHTAlMU C IOMOIIbIO

KOHTEKCTHOT'O MEHIO?

Bomnpocs! 111 caMocToAITE/IbHOM Pad0ThI

1. Knaccudukanus BugoB nHGOPMAITMOHHBIX TEXHOIOTHUI
2. UHpopManOHHAas TEXHOJIOTHS 00pa0OTKH JaHHBIX
3. UadopManimoHHas TEXHOJIOTHS yIIpaBICHUS
4. ApromaTu3anus oQpUCHON AeSITeTbHOCTH
5. NudopmannonHas TeXHOJIOTHS MOIJIEPKKH MPUHSITHS PEIICHUNA
6. DKCIIepTHBIE CUCTEMBbI

KommnuiekT 3axanuii 111 BHITIOJTHEHHSI KOHTPOJbHOH padoThl

3amanne 1. Co3nanue U MCIOIb30BaHNUE PEISIITUOHHON 0a3bl JaHHBIX
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Cosoanue Pensayuonnoui 6azvl oannvix « Kapmomexa» CYB][ Access

1. B xaramore Mou NOKYMEHTBI CO3/IaliTeé HOBBIA IMOJIKATAJIOT M 0030BUTE €ro CBOCH
bamunueii. (Hanpumeplvanov/a).

2. Otkpoiite MicrosoftAccess u BKIIIOUMTE MBIIIKON Tepekiaouatens Homas 06aza
MAHHBIX U meakHuTe mo kuonke OK.

3. B nosiBuBIIEMCS HOBOM muaiioroBoM oxkHe daiii HOBOI 0a3bl maHHBIX B moje Ilamka
BbIOEpeTe CBOIO COOCTBEHHYIO Nanky B Karaiore Mou JOKyMEHTHI, 3ateM B moie Mms ¢aiina B
KauecTBe MMEHH 0a3bl NaHHBIX BBeauTe KaproTeka.

4. IIpoBeprTe mpaBwibHO aU Bbl BbImOMHMIM IYHKT Ne3, ecnu Aa, TO LIEIKHUTE IO
kHonkeCo3aate. Ha skpaHe mosBUTCSI OKHO C OCHOBHBIMU JIEMEHTaMH 0a3bl TaHHBIX.

3aoanue 2. Cozoanue cmpykmypul madauyvt « Pazoenviy 6 pescume Koncmpyxkmop.

l. BriGepure 3aknanky Tabmuna u menkHuTe mo kKHonkeCo31aTh.
2. B nosiBuBImemcs auanoroBom okHe HoBast Tabnuia Beioepute KoHCTpyKTOp M
menkHute no kHonke OK. TlosButcst okno KoncTpykropa.
3. Beenute nmsa nons Pasnen v TUIT JaHHBIX — TEKCTOBOE, Ha BKaIagke OO1ue B moje
Pa3mep nons ykaxure — 18
4. Cnemnaiite nosie Paznen Kiro4eBbIM, MIOMECTUB KypCOp Ha UMS ATOTO TOJIS MIEIKHYB MO
kHonke KitoueBoe mosie Ha naHeau UHCTPYMEHTOB.
5. CoxpanuTte TabauILy, METKHYB 110 KHONKeCOXpaHUTh HA TTAaHETN HHCTPYMEHTOB.
6. B nosBuBmemcs okHe HabepuTe nuMs Tabnuiel Pazaenst u menkaute no kaonke OK.
7. 3akpoiiTe TabauIy.
3aganue 3
l. BriGepure 3aknanky Tabnuia, B mpaBoM okHe BbiOepuTe Co3aanue Tabaullsl B
pEeKUME KOHCTPYKTOpA U IIETKHUTE IO JIEBOM KHOMKe MblIiu 1Ba pa3a. [loaBuTcs okHO
KoncTpykropa.
2. Breaute crneqyromnue moJist TaOIUIbI
Wmsa nons Tun nanueix | Pasmep Omnucanne
KoaAemopa CUCTUHK VHUKAIIBHOE KITFOYEBOE I0JIe
Dammms TEKCTOBOE 15
Nwms TEKCTOBOE 9
OT4ecTBO TEKCTOBOE 15
[Tpumeganne TEKCTOBOE 80
3. Crenaiite nosne KogABTopa KiIIOU€BbIM, IOMECTUB KypCOp Ha UMsI 3TOTO MO
LIEJNIKHYB 110 KHONKe KirroueBoe 1osie Ha maHenm HHCTPYMEHTOB.
4. CoxpanuTe TabIUILy, MENKHYB 110 KHOTKeCOXpaHUTh Ha MMaHEId HHCTPYMEHTOB.
5. B nosiBuBIIeMcst okHe HaOepuTe UMs TaOJIUIIBI ABTOPHI U IIENKHUTE 110 KHOTIKEe OK.
6. 3akpoiite TabnuIy

3ananue 4. Cozganue cTpykTypsl Tabauisl «M3narensctBa» B pesxxume KoHCTpyKTOD.

1. BriGepure 3aknanky Tabnuia, B mpaBoM okHe BbiOepute Co3aanue Tabaulisl B
PEXKUME KOHCTPYKTOpA U MICJIIKHUTE 110 JIeBOM KHOMNKE MBIIM aBa pa3a. Iossurcs okao KoHcTpykTopa.
2. BaenuTte cienyromue noss TabIuIbl

Nwmsa monsa Tun nanneix | Pazmep Onucanue
Hz0amenvcmeo | TEKCTOBOE 35 VHUKaAIbHOE KIIFOYEBOEC I10JIC
T'opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Yauna, tom
Hnpexc TEKCTOBOE 15
tenedoH TEKCTOBOE 15 TenedoHHBIN HOMED, BKITIOYAsT PETHOHATBHBIN KOJI.
Web-cTpanuna | runepccbuika
e-mail THUTIEPCCHITKA
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3. Cremnaiite nosie M3naTenbecTBO KIH0YEBBIM, IOMECTUB KypCOp Ha UMS 3TOTO HOJIs
LICJIKHYB 110 KHomKe KirroueBoe nosne Ha naHe/In HHCTPYMEHTOB.

4. CoxpanuTe TabIUILy, MENKHYB 110 KHOKeCOXpaHUTh Ha MaHEeId HHCTPYMEHTOB.

5. B nosiBuBmemcs okae Habepute ums Tabauisl MzgaTenbcTBa U MEIKHUTE 1O KHOIKE
OK.

6. 3akpoiite TadauIry

3amanwne 5. Coznanue cTpyKkTyphl Tabmuibl «Kaurmy B pesxume KoncTpykTop.

l. BriGepure 3aknanky Tabmuna u menkHuTe mo kKHonkeCo31aTh.

2. B mosBuBmemcs amamoroBom okHe HoBas Ttabmmma BwiOeputTe KoHCTpykTOp H
menkHute no kHonke OK. TlosButcst okno Konctpykropa.

3. Beeaute nmsa mona KonKuauru u tin nagueix — CUeTUHK.

4. Cnenaiite none KoaKuHuru Kiaro4eBbIM, NOMECTHMB Kypcop Ha HMMsI 3TOro IOJA
LIEJIKHYB 10 KHONKe KirroueBoe 1osie Ha maHenm HHCTPYMEHTOB.

5. Bsenute ums nonst HasBanue u THII JaHHBIX — TEKCTOBOE, Ha BKiIaake OOIIMe B mIoje
Pa3mep nons ykaxure — 35

6. Beenute ums mons Pasgen u TMII JaHHBIX — TEKCTOBOE, Ha BKiagke OOIue B I0je
Pa3mep nons ykaxure — 18

7. st mons Pasznmen BeiOepute 3aknanky I[lopcraHoBka, THIT 3JIeMEHTa YIPAaBICHUS —
[Tone co cnuckoM, HCTOYHHK CTPOK — Tabmuia Pa3aensr.

8. Beenute nmsa nons M3marenscTBO M THI JAHHBIX — TEKCTOBOE, Ha BKiaake OOmue B
nosie Pazmep nons ykaxure — 35.

9. Jnss monst M3marenscTBa BBIOEpUTE 3akianky IloacraHoBka, THIT 3JIeMEHTa
yrnpapneHus: — Ilose co ciuckom, HCTOYHUK CTPOK — Tabmuia M3aarenscTra.

10. Beenute umsa nons 'ogM3manus m THO JaHHBIX — TEKCTOBOE, Ha BKJIaake OOmue B
nosie Pazmep nons ykaxure — 4

11. Beeaute ums monst MecroXpaHeHus U THUIT JaHHBIX — TEKCTOBOE, Ha BKiagke OO0mue
B nose Pasmep noss ykaxure — 7

12. CoxpanuTte TabauILy, METKHYB 110 KHOTKeCOXpaHUTh HA TTAaHETH HHCTPYMEHTOB.

13. B nosBuBmemcs okHe HabepuTe ums Tabuuiel Knuru u menkaute no kHonke OK.

14.  3akpoiiTe Tabauiry

3amganue 6.

l. Bribepure 3akmanky TaOnuma, B mpaBom okHe BbiOepure Co3naHue TaOnIHMLbI B
peKUME KOHCTPYKTOpa M IIEJKHUTE MO JIeBOM KHomke Mbimm jaBa pasa. [losgButcs OkHO
KoHcTpykropa.

2. Breaute crneqyronue moJist TaOIUIbI
Nwms nmons Tun nanneix | Pasmep | Onucanue
KooAsmopaKnueu | cueTymk YHUKaJIbHOE KIIIOUEBOE TOJIE
KoxKuurn qHCJIOBOE
KonAstopa YHUCII0BOE
3. Crnenaiite none KogAropaKuuru kiato4eBbIM, IOMECTUB Kypcop Ha UMS 3TOTO IOJIS
LICJIKHYB 110 KHomKe KirroueBoe none Ha naHelIm HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, MIEIKHYB 110 KHOTKeCOXpaHUTh Ha MMaHEeId HHCTPYMEHTOB.
5. B mosiBuBImemcst okHe Habepute ums Tabauibl ABTOpKHUTH M IIETKHUTE 10 KHOIKE
OK.
6. 3akpoiite TadauIy
3amanue 7
l. 3anonuute Tabnuiy Pasznensl naHHbIMH: DKoHOMUKa, MH(opmartuka, Ilcuxomnorus,

Marematuka, Texnuka, FOpucnpynenmus, Ucropus, Xumus, Ouzuka.
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2. s 3anomHeHus Tabmumesl M3marenscTBa HEOOXOAWMMO MPEABAPUTENBHO CO3AATh
dhopmy Broma-BeiBoga «M3maTenscTBay

a. Bri6epure Brinagky @opmsl, 3aTeM HaKMUTE Ha KHONKYCo31aTh

b. B otkpeiBmiemcs okHe Homas dopma BeiOepere myHKT ABTOodopMa B crosder. B
HIDKHEeH yactu okHa Hosas d®opma B KauecTBe HCTOYHMKA JAHHBIX BbIOepUTEe TaOIHILy
N3pnarenscrBa. Haxkmute Ha kHOnKy OK.

c.  Coxpanure ¢popMy, HIEIKHYB 10 KHOMKeCOXPAaHUTH HA MTAHEH HHCTPYMEHTOB.

d. B mosBuBmemcs okHe Habepute ums (Gopmbl M3nmarenscTBa W IMICIKHUTE MO KHOIIKE
OK.

3. 3anonuute Tabmuiy MsnmarennctBa manHpiMu: DuHaHCH M cTaTtucTuka (MockBa),
Tpuron (Cankrt-IlerepOypr), ITutep (Cankr-IlerepOypr), Hayka (Mocksa), Ilapagokc (MuHCK), u
T.J.

3amanue 8

l. [lenxHuTe o kHONKe CXeMa JaHHBIX PacIOIOKEHHOWHA MTaHeI MHCTPYMEHTOB baza
JlaHHBIX.

2. [TosiButcst okHo JloGaBnenue Tabnuibl. Beigenure Tabnuisl ABTOps!, ABTOpHIKHUTH,
Kuuru, Pa3gensi, M3matenbcTBa U MCIKHUTE 110 KHOTIKE/[00aBUTH.

3. B okne Cxema naHHBIX TOSBHUTCS YCIOBHBIM BuA STux Tabmui. IlenxauTte 1O
KHOTMKEe3aKphITh OKHA J[0OaBieHne TaOIUIIbI.

4. [TocraBpTe MBIIIKY Ha UM N0 Paznen B Tabnuue Pasnens! u, He oTIycKast KHOMKY

MBIIIKK, TeperanuTe ee Ha mone Pasmen B Tabmuue Kuuru. Otmyctute Mbimky. IlosBurcs
UAIOTOBOE OKHO CBA3M.

5. BxmtounTe 3nadok OOecrieueHne IEIOCTHOCTH JaHHBIX. JTO HE BO3MOXHO OyaeT
CIeIaTh €CJIH, THIIBI 000MX IT0JIE€H 3aIaHbI HE OOUHAKOBO.

6. Brirounte KackagHoe 0OHOBIIEHNE CBI3aHHBIX ITOJIEH.

7. Bxmounte KackanHoe yaaneHue cBsI3aHHBIX IOJIEH.

8. Ilenxaute no kHOnKeCo3aath. IlosBUTCS CBA3b "OAMH-KO-MHOTHM".

9. [TocraBpTe MBINIKY Ha uMs Tons M3marenscTBo B Tabmuie M3marenbcTBO W, HE

OTITyCKasi KHOMKY MBIIIKH, reperamuTte ee Ha noie M3narensctBo B Tabmuie Kuuru. OtmycTtute
MbIIKY. [losiBUTCA quanoroBoe okHo CBA3H.

10. BxmounTe 3nadok OOecrieueHne IEIOCTHOCTH JaHHBIX. JTO HE BO3MOXHO Oyaer
caenaTh €CIU, TUIIBI 00OMX IOJICH 3aJaHbl HE OJMHAKOBO.

11. Bxirounte KackagHoe 0OHOBIIEHNE CBA3aHHBIX ITOJIEH.

12. Bxumounte KackanHoe yaaneHue cBsi3aHHBIX MOJICH.

13. [lenkuute mo kHonkeCo3aath. [losgBUTCS CBSA3B "0MH-KO-MHOTUM".

14. [TocTaBbTe MbIKYy Ha uMs moiss KomABTopa B Tabmuiie ABTOpHI M, HE OTITyCKas

KHOTIKY MBIIIKH, TiepeTanure ee Ha noje KogABtopa B Tabnuue ABTopKHurn. OTHycTHTE MBIIIKY.
IlosisBuTca nquanoroBoe okHO CBs3H.

15. Brxurounte 3Hadok OOecrnedyeHHe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXKHO Oyjer
C/IeNaTh €CJIU, TUIIBI 00OUX TMOJIeH 3a/1aHbl HE OJIMHAKOBO.

16. Brxurounte Kackannoe 0OHOBIICHHE CBSI3aHHBIX TTOJICH.

17. Brumounte KackanHoe yaaneHue cBsi3aHHBIX MOJICH.

18. [lenkuute mo kHonkeCo3aatk. [losgBUTCS CBSA3B "0AMH-KO-MHOTUM".

19. [ToctaBbTe MbIKy Ha M nionst KogKuanru B Tabnuie Kauru u, He oTmyckasi KHOTIKY

MBILIKH, iepetamure ee Ha none KonKuuru B tTabmune ABropKuuru. Otnyctute mbiky. IlosBuTcs
anorosoe okHo CBs3H.

20. Brxurounte 3Hagok OOecredyeHHe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXKHO Oyjer
CeNaTh €CIU, TUIBI 00OUX TOJICH 3a/1aHbl HE OJIMHAKOBO.

21. Bxmounte KackagHoe 0OHOBJICHHE CBSI3aHHBIX TIOJICH.

22. BxumounTe KackanHoe yganeHue cBsi3aHHBIX MOJICH.

23. [lenkaute o kHotke Co3aatk. [1osBUTCS CBSA3B "OJIUH-KO-MHOTHM".

24. 3akpoiTe cXeMy, OTBETUB YTBEPIUTEIBHO HA BOIIPOC O COXPAHEHHUH.
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3ananue 9 Coznanne Gopmel 1151 BBoga-BbIBOIA TaHHBIX

1 B okHe 6a3b1 TaHHBIX BRIOEPUTE BKIATKY DOPMEI.

2 [llenxauTe mo kHonkeCo3/1aTh.

3. B nmuanoroom oxune HoBast popma Beibepute Mactep @opm.

4 lenkuuTe o xHonke OK.

5. Bri6epuTte Bce mosst u3 Tabauiel Kauru, Bce mostst u3 Ta0auiikl ABTOPHI U BCE OIS U3

tabmuisl ABTopKHuru. [[ns storo Beibepure ums Tabnuubl B okHe Tabmuipl/3anpocsl. [losBurcs
cnucok noseil B okHe J[loctymnele mnoss. Knomka
BriOpaHHbIe 0I5 10 OHOMY, a KHOIIKA

6. [llenxaute mo kHOMKelamee.

7. BHoBB mienkHuTe 110 KHOTIKE/[asee.

8. BHoBb mienkuuTe 1Mo KHoMKe/lanee.

9 BriGepure Tpebyemslii ctuib (Hanpumep, o0brunbiit) [llenkauTe nmo kHonke/lanee.

I:I NEPpCHOCUT I[OCTYHHBIG II0JI1 B OKHO
— Bce cpasy. Beibepure Bce modsi.

10.  3agmaiite ums dopmbl O6mas ¢opma. lllenkauTe mo kHomke ['oToBo. B pesynbraTe
noiyynte GopMy, B KOTOPOH MOXKHO MEHSTH CYHIECTBYIOIIUE JTAHHBIC U BBOAUTH HOBbIC 3HAYCHUSI.

[Ipu 5TOM 3amucu MEHSIOTCS B OCHOBHOM W B MOAYMHEHHOU ¢dopme. B ocHOBHOU dopme BBenuTe

CBEJICHHUS O KHHIE, a B MOAYMHEHHOW — CBEJCHHS 00 aBTOpe (MM aBTOpPAX, €CIM UX HECKOJIBKO).
Casi3aHHBIE TT0JI OYAYT 3aMOJHATCS aBTOMATHYECKH.

3amanne 10 Bsoo dannwvix 6 6a3y danuwix npu nomowu Ooweti popmboi.

1. B oxne 6a3b1 nanHBIX BbIOEpUTE BKIAKy Dopmbl. OTkpoiiTe hopmy Ob6mias dhopma.
2. 3anonaute 6a3y nanubix 30-40 3anucsamu. (Jauxvle Hatloume camocmosmenbHo).

[Tpumep 3amoHeHMs TAOIUIIBI

Ha3zsanue noins

3HayeHne JaHHBIX

KonKuurn 1

HasBanue IIpakTruecKkuil Kypc NIpOrpaMMUPOBAHUS
Paznen Nudopmaruka
N3parenscTBO Hayka

T'on3nanus 2016

MecroXpaHeHus 6-11

KonAstopa 1

DamMunust ®dpoJioB

Nmsa I'ennanuit

OTuecTBO HMBanoBuu

[Tpumeuanue Y4debHoe nmocobue i By30B
KonAsropaKnuru 1

KonKuurun 1

KonAstopa 1

KonAsrtopa 2

damunms OuroHuH

Nwms Buxkrop

OTtuecTBO ApucrtapxoBuu

[Tpumeyanue YyebHOe 110oco0ue I BEI30B
KonAsropaKnuru 2

KonKuurun 1

KonAsrtopa 2

3aganue 11 ITouck mecta xpaHEeHHs ONPEICTICHHON KHUTH.

1. Ortkpoiite Tabauny Kaurmy.
2. Bemonnurte komanny IIpaBka — Haiitu.
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3. B mosBuBmIEMCS OKHE Ha0epuTe HAYaI0 Ha3BaHWS KHUTH. YCTAaHOBUTE B OKHE
CoBnagenne — CHavana nosisi. OTKIIFOUUTE «TaJIouKy» B 10J€TONBKO B TEKYIIEM TTOJIE.

4. lenkaure 1mo kHonmkeHanTu.

5. ITlocmoTpuTe MecTo XxpaHeHHus B noje MectoXpaHeHus.

Coznanue 3anpoca Ha BEIOOPKY € TapaMeTpaMH sl MOJIy4YeHHs BCeX KHUT OJJHOTO aBTOpA.

1. BribepuTe 3aknaaky 3ampoc.

2. IenkHuTe MBIMKOH MO KHOMKeCO31aTh.

3. B mosiBuBImIEMCS TUANOrOBOM OKHE BbIOepUTE pexuM KOHCTpYKTOp, IICTKHHUTE I10
kHomnke OK.

4. B oknae JloGaBnenue Tabmuipl Bbaenure Tabnuny Kaurun.  Hlenkaure 1o
kHomKe/[00aBUTh.

5. B okue Jlob6aBnenue Tabnuubl Bbienute Tabmumy AstopKuuru. Illenxaure mo
kHomKe/[00aBUTE.

6. B okxne JloGaBnenue tabmuipl BbiAenuTe TaOnuny ABTopel.  lllenkHuTte 1O
kHomKe/[00aBUTh.

7. 1llenaxHuTE MO KHONKE3AKPHITh.

8. Bribepute n3 Tabmmnbl Kauru mone Hassanwue. J[iis 3TOr0 10CTaTOYHO CenaTh JBOMHON
IIETYOK MBIIIKOW 10 MIMEHH KaXKJIOTO TOJIS.

9. Bseibepute u3 Tabmmibl ABTopsl oyt Gamwmst, Umst 1 OtuectBo. J1J1s 3TOr0 10CTATOYHO
cAelIaTh JBOMHOM IIETYOK MBIIIKOM II0 MMEHU KaXKIOT0 OIS,

10. B ctpoke VYcmoBue orbopa mon monem Pamunus HabepuTe B KBAaJAPATHBIX CKOOKax
cioBocoueTanue [Brenute pamunuio aBropal.

11. lenknute no kHonkeCoxpaHuTh. COXpaHUTE 3alPOC C UMEHEM ABTOP.

12. [llenkuuTe 110 KHonKem JUTSl IPEACTABIICHUS 3aIpoca.

13. Beequte dpamunuio aBtopa (ranpumep Ilywkur). Tlomydurte 3ampoc Ha NMPOU3BEICHUS
aBTOpa.

14. 3akpoiiTe 3anpoc, MpeaBapuUTEILHO COXPAHUB €TO0.

Co3manue 3ampoca Ha BBIOOPKY C TMapaMmeTpaMH IS TMOJy4YeHHsS BCEX aBTOPOB JAaHHOTO
H3]1aTCILCTBA.

1. BwiGepuTe 3akmanky 3ampoc.

2. lllenkHuute MpImKo# Mo KHOMKeCo3/1aTh.

3. B mosBuBHIEMCS IUAIOrOBOM OKHE BBIOEpUTE pekuM KOHCTPYKTOp, IIETKHHUTE IO
kHonke OK.

4. B oxue [lobGaBnenwe Tabmuibl BemenuTe Tabmumy Kawrn.  [lenkauTte 1o
KHOMNKe/[00aBUTh.

5. B oxue Jlo6aBnenuwe Ttabmunpl Beigenute Tabmuiy ABTopKHuru. IllenkauTte 10
KHOMNKe/[00aBUTh.

6. B oxne JloGaBmenue TaOnuikl BeienuTe Tadmumy ABTopel.  lllenkHuTe 10
KHOMNKe/[00aBUTH.

7. UlenkHUTE MO KHONKE3AKPHITh.

8. Beibeputre u3 Tabmunel Kuurm mone M3gatensCTBO IS ATOTO JOCTATOYHO CHAETATh
JIBOMHOM MIETYOK MBIIIIKOM IO UMEHU KaXKIOT'0 IT0JIA.

9. Bribepute u3 Tabmuibl ABTopsl mois @amunus,ms u OtdyectBo. JlJist 3TOro 10CTaTOYHO
caelaTh JBOMHOM IIETYOK MBIIIKOH IT0 UMEHU KaXKIOTO IOJIS.

10. B ctpoke YcnoBue orbopa moxa mosneM MznarenscTBo HaOepuTe B KBaIpaTHBIX CKOOKaxX
ciaoBocoueTaHue [ BBeauTe n3gaTenbCcTBO].

11. Hlenxnute no kHonkeCoxpanuth. CoxpaHute 3ampoc ¢ uMeHeM M3narensCrBo.

12. 3akpoiite 3ampoc.

13. BriGepuTe 3aknanky 3anpoc. B mpaBom okHe BbIOepuTe 3anpoc M31aTenbeTBO, OTKpOTe
€ro, JIJIsl 3TOr0 IOCTaTOYHO CAENAaTh ABOMHOM MIETYOK MBIIIKOW 10 UMEHU 3ampoca.

14. Benure WM3OaTeNbCTBO HAMMEHOBaHWE  W3AaTrensCTBA  (Hanpumep: Quuancel u
cmamucmuxa). IlomyauTe 3arpoc Ha aBTOPOB U3/1aTEILCTBA.
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15. 3axpoiite 3anpoc.

Co3zoanue 3anpoca Ha 6blOOPKY ¢ napamempamu OJisk NOJYUEHUsI 6CeX KHU2 N0 OAHHOMY pa3oei)y.

1. Bribepure 3aknaaky 3ampoc.

2. IlenxkHuTE MBITIIKOM 11O KHOTTKECO03/1aTh.

3. B mosiBuBImIEMCS AMATOrOBOM OKHE BBIOEpHUTE pPEKUM KOHCTPYKTOp, MIEIKHUTE IO
kHomnke OK.

4. B okne JloGaBnenue Tabmumbl Bbigenure Tabmuiyy Kaurm. lllenkaure 10
KHOMNKe/l00aBUTh.

5. IllenkHuTe MO KHONKE3aKPhITh.

6. BwiOepure u3 Tabmuiel Kuuru nons Hassanue u Paznmen. J{is 3Toro 1ocTatoyHo caenarhb
JIBOMHOM MIETYOK MBIIIIKOM IO UMEHU KaXKIOT'0 IT0JIA.

7. B crpoke YcmnoBue orbopa mox moiem Pasmen HaGepuTe B KBaJIpaTHBIX CKOOKax
cioBocouetanue [ BBenure pazaen].

8. Ilenxuute no kHonkeCoxpanuts. CoxpaHuTe 3ampoc ¢ umMeHeM Pasnen.

3akpouTe 3ampoc.

10. Beibepure 3axmnanky 3ampoc. B mpaBom okHe BbIOepuTe 3ampoc Pazgen, oTkpoiite ero,
JUJISL TOTO IOCTATOYHO CAENATh ABOMHOM IIETYOK MBIIIKOW 10 UMEHU 3aIpoca.

11. Beenute pasznmen Mudopmartuka. Ilomyuure 3ampoc Ha MPOU3BEICHUS 10 JTAHHOMY
pazzeny.

12. 3akpoiite 3amnpoc.

©

Coznanue 3amnpoca Ha BEIOOPKY € TapaMeTpaMHu JUIsl TOTYYeHHsI BCEX KHUT OIMPEIEICHHOT 0 Toa
W3/IaHMUS.

1. Bribepure 3aknaaky 3ampoc, eciii HaX0IUTeCh B IPYIOM OKHE.

2. IllenxauTte MBIIKOM 110 KHONKeCO31aTh.

3. B mnosBuBIIEMCS AMAIOrOBOM OKHE BbIOepuTEe pexkuM KOHCTPYKTOp, IIEIKHUTE I10
kHonke OK.

4. B oxne JlobaBnenue Ttabmuupl Beigenute Tabimuny Kuurn.  lenxkaure 1o
kHOmKe/[00aBUTE.

N

[IlenkHUTE O KHONKE3aKPHITh.

6. Brioepure u3 tabmuiel Kauru monst Hazsanune u I'oglzmanus. J1jist 5TOro mocTtaTodHO
cAelIaTh BOMHOM IIETUYOK MBIIIKOM 110 MMEHU KaXKIO0T0 OIS,

7. B crpoke YcnoBue orbopa moa moiem ['oglzmanus HaGepuTe B KBaJpaTHBIX CKOOKax
cioBocouetanue [ BBeaure roa nznanus|.

8. Ilenknure no kHonkeCoxpanuth. CoxpaHuTe 3anpoc ¢ umeHeM ['ox u3nanus.

9. IlenkHuUTE MO KHonKem JUTSl IPEACTABIICHUS 3aIpoca.

10. Beenure rog 1998. Ilonyuure 3anpoc Ha MPOU3BEAEHUS 3TOTO TOJ1a U3JAHUS.

11. 3akpoiite 3anpoc, MpeIBapUTEILHO COXPAaHUB €TrO.

Coznanue 3anpoca Ha BEIOOPKY € TapaMeTpaMHu JJjIsl MOJTYYEeHHs BCEX aBTOPOB JIaHHOM KHUTH.

1. Bribepure 3aknanky 3anpoc, €Ciid HAXOIUTECh B IPYTOM OKHE.

2. llleaxkauTte MBIIKOM 110 KHONIKEC03/1aTh.

3. B nosBuBHIEMCS TUaTOTOBOM OKHE BBIOEpUTE pekuM KOHCTPYKTOp, HIETKHUTE MO KHOIKE
OK.

4. B okne Jlo6aBnenue tabnuipl Beiaenute tTadnuny Kauru. [lenkaute no kHonke/[06aBUTH.
5. B oxne JloGaBnenue Ttabmunbl BeigenuTe Tabmuily ABTopKuuru. Illenknute mo
KHOMNKe/l00aBUTh.
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6. B oxne J[loGaBmenume Ttabmuuel Bbienure Tabnuuy  ABTopel.  llenknute 1o
kHOmKe/[00aBUTh.

7. 1llenkHUTE IO KHONKE3AKPHITh.

8. Bribepure u3 Tabmmnsl Kauru nome Ha3Banue 1j1st 3TOro mocTaBbTe Kypcop MBIIITKHA HA UM
nosis Ha3Banue B Tabnuiie Kauru u, He OTIyCKasi KHONKY MBIIIKH, TIEPETAIIUTE €T0 B TAOIHILY B
nosie — [loue.

9. Bribepure u3 Tabnuiel ABTops! noist Gamunus,Mms u Otyectso.

10. B crtpoke VYcmoBue otbopa mom moseM Ha3anwe HaOepute B KBaapaTHBIX CKOOKax
cioBocoueTanue [ BBenure HazBanue].

11. Ilenxkaute no kHOonkeCoxpanuTh. COXpaHUTE 3aIIPOC C UMEHEM ABTOPHI KHUTH.

12. 3akpoiite 3anpoc.

13. Beibepure 3akmanky 3ampoc. B mpaBom okHe BeIOEpUTE 3ampoc ABTOPBI KHUTH, OTKPOWUTE
€ro, JIJIs1 3TOr0 JOCTaTOYHO CAENIATh ABOMHOM MIETYOK MBIIIKOW 110 KIMEHU 3apoca.

14. Benute HazBanue kHuru (Hanpumep, Humepnem: nepsvie wacu 6 Poccuu). Ilonyunre
3ampoc Ha aBTOPOB JAHHON KHUTH.

15. 3akpoiiTe 3anpoc, NPeaBAPUTENHHO €r0 COXPaHUB.

Co3z0anue 3anpoca Ha 8b1O0PKY 8cex KHU2 U30AHHLIX ONpedesleHHbIM U30aAMmeNbCmEoM 8
onpeoeieHHOM 200).

15. Bribepure 3akiaaky 3ampoc.
[llenkuuTe MBIIIKOH 110 KHOMKEeCO03/1aTh.

2. B nosiBUBHIEMCS TUAJIOrOBOM OKHE BbIOepUTE pekuM KOHCTPYKTOp, IIETKHUTE 1O KHOIKE
OK.

3. B okne /lo6aBnenue Tabmauibl Beiaenute Tadimny Kauru. [enkaute mo kHonke [00aBUTH.

4. B oxue JlobaBnenue Tabnuupl Bbyaenute Ttabnuny M3garenscrBa. lllenxauTe 1O
kHomKe/[00aBUTh.

5. 1llenkHuTe M0 KHONKE3AKPHITh.

6. Bri0oepure u3 Tabnunpl Kauru nonst Hazsanne u NonM3panust.

7. Bribepure u3 Tabnuisl M3narenscrsa nosist M3natensctBo u ['opos.

8. B crpoke YcnoBue orbopa mox mojeM ['ogl3manms HabGepute B KBaJIpaTHBIX CKOOKax
cioBocouetanue [ BBequre roa nznanus|.

9. B crpoke BriBog Ha 3kpaH yOepHTE rajouky.

10. B ctpoke YcnoBue orbopa moa mojeM M3maTenbCcTBO HaOepuTe B KBaIpaTHBIX CKOOKax
cioBocoueTanue [ BBequre Ha3BaHUE U3aTENBCTBA].

11. Ilenxkaute no kHonkeCoxpanuTh. COXpaHUTE 3aIPOC C UMEHEM | '010BOM THpaK.

12. IllenkaUTE MO KHOHKem JUISL IPEACTABIICHUS 3aIpoca.

13. Beeaute ron uznanus (nanpumep 1998).menkaurte mno kHonke OK.

14. BBeauTte Ha3BaHWE U3ATEIBCTBA (Hanpumep [lumep) menkauTe o kHomke OK.

15. Tlonyuute 3ampoc HAa MPOU3BEACHHUS W3JaHHBIE B ONPEICICHHOM TOAY KOHKPETHBIM
U3/1aTEIbCTBOM.

Cosz0anue nepekpecmnozo 3anpoca.

1. BsiGepure 3akmanky 3ampoc.

2. IllenxauTe MBIIKOM 110 KHOMIKE C03/1aTh.

3. B nosiBuBIIEMCS THanoroBoM okHe BeIOepuTe [lepekpecTHbIi 3ampoc, MEIKHUTE 10 KHOIIKE
OK.

4. B oxne Co3gaHue nepekpecTHbIX Tabmul Beiaenute Tabnuiy Kauru. lllenkanre mo kHomke
Hanee.

5. BwiOepure none, 3HaYCHUS KOTOPOTO OYAYT HCIIOIH30BATHCS B KAUECTBE 3ar0JIOBKOB CTPOK, -
Paznen. Hlenkaute o kHomnke Jlanee.

6. BriOepure mosne, 3HAYCHUS KOTOPOTO OYIYT UCIIOIH30BATHCS B KAYECTBE 3ar0JIOBKOB

cTon61oB, HanpuMmep — Hazpanwue. [llenknure mo kHomnke [lanee.
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7. Bribepure GpyHKIHNIO, IO KOTOPOIl OyIyT BBIYUCIATHCS 3HAYCHUS STUEEK HA EPECEUCHUN
CTOJIOIOB U CTPOK (B manHoM cirydae Count — uncio). lllenkaure mo knonke Jlanee.
3anaiite ums 3anpoca no Kuuru paznenam. lllenknure no kHonke I'oToBo.

KOHTPOJIBHAA PABOTA

1 [IpencraBUTh JOKYMEHTHI, CO3JaHHbBIE CPECTBAMH TEKCTOBOTO penakropa MicrosoftWord:

1.1. JloroBop (MHOTOYpOBHEBBIN U MAaPKUPOBAHHBIN CITMCKU, KOJJOHKH WJIM CTOJIOIBI, TI0JI hopMm)

1.2. PexnamHBId JTUCTOK: JOKYMEHT JOJDKEH COAEpKATh OCHOBHBIC TpaUuecKre 3IEMEHTHI,
co3naBaeMble cpeactBamu MicrosoftWord.

1.3. Pe3tome comckarenss Ha BaKaHTHYIO TOJDKHOCTh B (upme (pe3toMe HYKHO COCTaBUTh M
0(QOpPMUTH TaK, YTOOBI PYKOBOJIUTEINb, MPOUYNUTAB €r0 3aXOTEJI BCTPETUTHCS C COMCKATeNleM Ha
JIOJDKHOCTH ).

2. B MicrosoftExcelnpeacraBute Tabnuiyy mo pacdery 3apaOOTHOM TIIaThl COTPYIHHUKOB

Hebouboro npeanpustus (10-15 yenosek).

CtpyKTypa TaOIHIIBI:

. Ne

©.1.0.

Oxunan

OTtpaboTano nHe

Hauuncneno no oximany

[Tpemus

BonbHUYHBIN THUCT

Hroro Hauucneno

[Mogoxoansiit Hasor (13 % OoT HAUKUCIEHHON CYMMBI)

ABaHC (BBITIZIAYCHHAS CyMMa)

Hroro ynepxano

K Brimaue (Ha pykn)

Haspanme opranu3aiuu, HOpMa AHEH (KOJMYECTBO JHEH B MeECSIE, 32 KOTOPOE BBITUIAYHUBACTCS

MIOJIHBIN OKJ1aa) U % MPEMUU MPOCTABIIAIOTCS B IIATKE TAOTUIBL.

Kononku E, F, H, I, K, L paccuntbIBatoTcst ¢ MCIIOJB30BaHHEM COOTBETCTBYIOUIMX (OPMYN U UX

HAJ0 3aIIUTUTH OT 3allUCH U MOMETHUTH JAPYrUM LBeTOM. Talnuia coAepUT UTOTOBbIE CYMMBI IO

BCeM ITU(PPOBBIM KOJIOHKAM.

Tabmuma coxepxxkut 13 mmctoB: 12 MecsieB (pacyeT MO KaXIOMY MECSIly) U UTOTroBas TaOJMIIa.

HazBanwust THCTOB COOTBETCTBYIOT HA3BAHUSM MECSIIEB.

HroroBas tabnuia ¢opMupyeTcss aBTOMaTHYECKH. Bce suelku MTOroBOW TaOIUIIBI HEOOXOIUMO

3alUTUTH OT 3aIUCH.

Jlng m000ro W3 MpEeACTaBIEHHBIX B TaONMIIE MECSIEB COCTaBUTh JUAarpaMMy, COJEPKAIIyIO

nH(OPMAIIHIO TIO OTPAOOTAHHBIM JHIM M IO BBIIIAY€HHOU 3apruiare. COCTaBUTh OPraHU3AIMOHHYIO

nuarpaMmy (CTpYKTypa IpearnpusThsi).

3. CpenctBamu MicrosoftPowerPoint cocTaBuTh INpe3eHTAMI0 CBOEH OpraHu3aluu, (UPMBI
(15-20 cnaiimoB), B JIEKTPOHHOM BHUJIE, aBTOMAaTHYECKOE MPOJUCTHIBAHUE, C TPUMEHEHUEM
9JIEMEHTOB aHUMAIIHH.

4. Pazpabortate MHGOPMAIIMOHHBIC MEPOIPHUATHS IO YIYYIICHHIO (UHAHCOBO-3KOHOMHYECKOM

JeSTeTbHOCTH (PUPMBI.

PaccmoTpeTh OCHOBHBIC HalpaBIEHUS UCIIOIB30BaHUs TI100aIbHOM ceTH Internet.

6. PaccmoTpers HasHaueHWE, KIAcCU(UKAIMIO, TOMOJOTHIO, COCTaB W MPAKTHYECKOE

WCIIOJIh30BaHNE JIOKAJIBHBIX BRIYMCIUTENbHBIX ceTeil (MHTpaneT, DKCTpaHeT).

CASTZQOTEUOOWR

)]

TecToBBIC 3aHaHUA

1. Kako¥ HaKOTIUTENb MCIOJB3YETCS IS JUIMTEIBHOTO YHEPTOHE3aBUCUMOTO XpaHEHUs (ailioB
BHYTPH MEPCOHAIBLHOTO KOMIIbIOTEpa?

71



a) MOCTOSTHHOE 3alIOMUHAIOLIEE YCTPOUCTBO;
0) omepaTuBHOE 3aIIOMHUHAIOIIEE YCTPONCTRO;
B) = BUHUECTED;

T) TUCKETa;

1) HU OJTHO M3 BBIIIE IEPEYUCICHHOTO.

2. 3apaxxeHue KOMIIbIOTEPA BUPYCAMU MOKET MPOU30MTH B MPOLIECCE:
a) paboTHI OOJIBHOTO YETTOBEKA 32 KOMIIBIOTEPOM;
0) = paboTsI ¢ (aitnamu;
B) (hopMaTHUpOBAHUS TUCKETHI;
I') BBIKJIIOUYEHUSI KOMITBIOTEPA;
1) hopMaTHpOBaHMsI BUHYECTEPA.
3. 3anan noxusiii nyTh K paiay C:\WORK\PROBA.TXT. KakoBo ums kaTtajiora, B KOTOpOM
HaXOAUTCS TOT (paiin?
a) = WORK;
6) C:\WORK\PROBA.TXT;
B) PROBA.TXT;
r) .TXT;
1) TEKCT.

4. JlokanpHasi KOMIIBIOTEPHASI CETh MAKCUMYM TJ[€ MOXKET pa3MelaThCs:
a) = B HECKOJIbKHMX 3JIaHUSX;
0) B OJTHOM 3/IaHWH;
B) HA OJTHOM KOHTHHEHTE;
T') B OJTHOM TOpO/JIC;
1) Ha pa3HBIX KOHTHHEHTAX.

5. KoMmbrotep, moaKIIOUeHHBIN K ceTH HTepHET, 00513aTEIbHO HMEET:
a) = [P-anpec;
0) WEB - cepgep;
B) nomamHio WEB - ctpanuy;
T') JIOMEHHOE UMS;
1) HA OJTHO W3 BBIIIIE MTEPEUUCICHHOTO.

6. @aiin co3nanHbIi B iporpamMme broknom uMeeT hopMar (paciimpeHue) o yMoI4aHuIo:
a) *.DOC;
0) = *TXT;
B) *.BMP;
r) *WMF;
n) *.MP4.

7. lIporpamma MicrosoftWordno3BossieT:
a) co37aBaTh TOJBKO TpaduiecKkre N300pakeHus,
0) co3maBaTh TOJIBKO TEKCTOBBIC TOKYMEHTHI;
B) CO3/1aBaTh TOJBKO TEKCTOBBIC JOKYMEHTHI C AJIEMEHTaMU TpaduKu;
I') = cO3/1aBaTh TEKCTOBBIC JOKYMEHTHI C TAOJIHUIIAMH M DJIEMEHTaMH T'paduKu;
J1) HU OJTHO U3 BBIIIE MEPEUYUCIECHHOTO.

8. B TekcToBOM penakrope MicrosoftWordvosxHo BCTaBUTh Tpaduueckoe n300pakeHne B TEKCT:
a) TOJBKO UCTOJIB3Yst Oydep oOMeHa;
0) TONBKO UCTOJB3Ys rpaduueckyto 6udnuorexky MicrosofiWord,
B) TOJIKO HCIIOJIb3Ys CIIEHUATIBHYIO TTaHEJIb HHCTPYMEHTOB;
I') = BCEMH IEPEUNCICHHBIMH CIIOCOOaMU;
1) HA OJTHUM W3 BBIIIE TIEPEYUCICHHBIX CTIOCOOO0B.

9. B TekctoBoM penaktope MicrosoftWordnpu pabote ¢ TekcToM, kaaBumy Enter HeoOxoaumo
HaKAMAaTh:



a) B KOHIIE MPEIJIOKECHUS,

0) = B KOHIIE a03arla;

B) B KOHLIE CTPOKHU;

) B€3/I€ B BbILIE MIEPEUUCICHHBIX;

1) HA OJTHO M3 BBIIIE MTEPEUUCIECHHOTO

10. B TekcTOBOM peakTOpe OCHOBHBIMU IapaMeTpaMu MU 3aIaHUH IMapaMeTpoB ad3aria siBIsTIOTCS:
a) TapHUTYpa, pa3Mep, HauepTaHUE;
0) = OTCTYII, UHTEPBAJ;
B) TIOJIsI, OPHCHTAITHS,
T) CTHJIb, 11a0JIO0H;
1) HU OJTHO U3 BBIIIE MTEPEUUCICHHOTO.
11. I[Ipu 3apanun mapameTpoB hopMaTUpOBaHUS MPUPTA TEUCTBUS MPOU3BOIATCS:
a) HaJl BCEM TEKCTOM JJOKYMEHTa;
0) = HaJl BBIJICTICHHBIM ()parMEHTOM JOKYMEHTA;
B) HaJl OTHUM a03aIreM JOKyMEHTa;
T) HaJl OJTHUM CJIOBOM JIOKYMEHTa;
1) HA HaJl OJHUM M3 BBIIIE IEPEUNCIECHHOTO.

12. Uctionw3yst 6ydep oOMeHa MOXKHO:
a) BCTABIATh PUCYHKHU U3 TPaUUECKOr0 peJaKTopa B TEKCTOBBIM PelaKkTop;
0) 1yOonupoBaTh (pparMeHThl TEKCTA WK IPaUKH;
B) KOIIMPOBATh WJIM MepeMeLiaTh (ailsibl U ManKu;
I) = OCYIIECTBJIATH BCE EPEUNCICHHBIC IEHCTBUS;
1) HEBO3MOXKHO HU OJTHO M3 BBIIIIE NIEPEUNUCICHHBIX JICHCTBHM.

13. B anektpoHHbIX Tabnuiax BeineneHa rpynma siaeek Al:C3. CKoNbKO S49eeK BXOIWT B 3Ty TPYIITy?
a) 6;

6)12;

B)3;

n =9

J)13.

14. B stueitke MicrosoftExcelC1 HeoOXoauMO paccuuTaTh CyMMY coaepkumoro ssueek Al u Bl ms
atoro B siuerike C1 Hy)XKHO yKa3aTh:

a) Al+BI;
0) Cymm(A1:B1);
B) = =Al1+BlI;

r) =Cymm(Al+Bl);
J1) HH OJIHO U3 BBIIIE MEPEUUCICHHOTO.

15. B mporpamme MS WordrekcToBblif Kypcop UMEeT BU/I:
a) = MUTAIOIIEH BEPTUKAJIbHOM YepThl B 00JIaCTH TEKCTA;
0) CTpeNKH-yKa3aTes;
B) HEMUTAIOIEH BEPTUKATHHOUN YEPTHI;
') TOPU30HTAILHON YEPTHI;
1) TpaUIecKOTO BBIJCICHUS MTyHKTAa MEHIO.

16. B MSExcelccoinka D$3:
a) HE U3MEHSIETCS TPU aBTO3AIOTHEHHH,
0) U3MEHSIETCS MPU aBTO3AMOJHESHUH B JTI0OOM HaIpaBJICHUY;
B) U3MEHSETCS IIPH aBTO3ANIOJHCHUN BHU3;
F) = U3MCHACTCA ITPHU aBTO3aIIOJIHCHHUU BIIPABO;
,Z[) B TaKOM BUJIC CCBUIKA HC YKAa3bIBACTCA.

17. B siueiixe MSExcelB pe3ynbTare BhIYHCICHUS GOPMYIIbI NOSBUIOCH 3HAUCHUE #####. DTO
yKa3bIBaeT Ha TO, UTO:
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a) HETPaBUJIBHO 3aMMCAHO UM UCIOJIb3YeMOM (pyHKINU;
0) Mpou3BeIeHO JICIeHNE Ha HYJIb;

B) azjpeca siueek B (hOpMyJIie 3aMucanbl HA PYCCKOM SI3bIKE;
T) = pe3yJbTaT BEIYUCIICHUN HE YOUpAETCs B STUCHKE;

1) 0BT UCTI0JIB30BaH HEAOIMYCTUMBIN (hOopMaT apryMeHTOB.

18. B MSAccessnionsamMu Ha3bIBaIOT:
a) Qaitnpl 6a3 TaHHBIX;
0) Ta0IUIIbI;
B) CTPOKH TaOJIHII;
) =CTOJOIIBI TAOJIHIL;
1) yCIIOBHUS OTOOpA B 3aIpocax.
19. @aitnbl, co3ganHbie B mporpamme MSAccess, IMEIOT paclIupeHUe:
a) .doc;
0) xls;
B) .dbf;
r) = .mdb;
n) .Tp3.

20 Jlnst mepBOTO coXpaHeHus ¢aiiina Ha AUCKE CIeAYeT BOCIOIb30BaTHCS KOMAaH/IOM:
a) @air=>CoxpaHUTh;
0) @aitn=>CoxpaHUTh Kak...;
B) [IpaBka=>CoxpaHuTh;
) = MOKHO BOCIIOJIb30BaThCA Kak (a), Tak u (0);
1) aiin coxpaHseTcs aBTOMaTHUECKH, HUKAKUX CHEeIHaTbHBIX AEHCTBUNA MPOU3BOIUTH HE

HYXKHO.

21. Cepsgep - 370:
a) = KOMIIBIOTEP, IPEIOCTABIAIOMNN B JOCTYII MTOJIb30BATEISAM KaKue-1100 pecypcehl;
0) KOMIIBIOTEP, UMEIOIINI MOJIKIII0OUEHUE K ceTh VIHTepHeT;
B) IEPEHOCHON KOMITBIOTED;
r) paboyvasi CTaHITUS;
1) KOMIOBIOTEP C MOJIEMOM, MOAKIIOYEHHBIN K Tele(OHHOMU JTUHUU.

22. Kakas nporpamma He SIBJISIETCSI aHTUBUPYCHOU?
a) AVP;
0) = Defrag;
B) Norton Antivirus;
r) DrWeb;

1) BCE IIEPEUNCIICHHBIE IPOIPAMMBI ABJISIFOTCS AHTUBUPYCHBIMH.

23.Tlanka, B KOTOPYIO BPEMEHHO MOMAIa0T YAaIEHHBIE 00bEKThI, HA3bIBACTCS:
a) = KOp3MHA;
0) onepaTuBHas;
B) opTdernb;
r) OJIOKHOT;
1) Oydep.
24. JlpaiiBepoM Ha3bIBaETCA:
a) = mporpamMMma, UCIoJb3yeMas OTNIepPalliOHHON CHCTEMOM IS OOCTy>)KMBAaHUS KAKOTO-TH00
YCTpPOMCTBA;
0) mporpamma Jyisi IPOBEPKH UCIIPABHOCTH JIUCKOB;
B) MIPOTrPaMMBbl, TO3BOJISIONINE CKUMATh HH(POPMAIIUIO;
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I') KOMIJIEKC CHCTEMHBIX MTPOrpamMM, 00eCIeunBarOINX MOJIb30BATEN0 YA00CTBO pabOThI U
yIpaBlIeHUs KOMIIBIOTEPOM U niepudepueii, a Takyke BBIMOIHEHNE TPUKIATHBIX TIPOTpamMM;
1) SIIEKTPOHHBIE MUKPOIIPOLIECCOPHBIEC YCTPONHCTBA, YIPABIAIONINE PaOOTON BHEIIHUX U
BHYTpeHHUX ycTpoiicTs [1K.

25. MoHUTOp - 3TO:
a) YCTPOMCTBO /ISl CO3/TaHMs, XpaHEHHs, 00pabOTKU 1 0TOOpakeHusI HHPpOpMaInH;
0) yCTpOHCTBO ISl XpaHEHUsI, 00paOOTKH U 0TOOpakeHUsT HH(POPMAIINH;
B) YCTPOMCTBO JUIsl XpaHEHUS M OTOOpakeHHsI HHPOpMAIUH;
I) = yCTPOWCTBO AJIsi 0TOOpakeHUs HH()OPMALINK;
1) BEpPHO BCE BBILICTIEPEUNCIICHHOE.

26. ®aiin - 310:
a) eMHUIA U3MepeHus UHpopManuy;
0) mporpamma,
B) = IporpaMMa WIH JJaHHbIE Ha JUCKE, UMEIOLIUE UM,
I') BCE BBILIENIEPEUNCIIEHHOE;
1) HU OJTHO U3 BBIILIE [IEPEYHUCIECHHOTO.

27. I1pu BBIKIIOYCHHUH TTEPCOHATBLHOTO KOMITbIOTEpa BCsl HHGOPMAITUsI CTUPACTCS:
a) Ha JTUCKETE;
0) na CD-nucke;
B) HA BUHYECTEPE;
) = B ONEpAaTHBHOM 3alIOMHHAIOIIEM YCTPOMCTBE;
1) B TIOCTOSIHHOM 3allOMHUHAIOIIEM YCTPOMCTBE.

28. daiinoBas cucrtema - 3T0:
a) cucTeMa eIMHUI U3MepeHus HH(OopMaLnu;
0) cucrema mporpaMm i 0ToOpakeHus HHPpOpMaIuy;
B) IIporpamMma Wi JaHHbIC Ha JUCKE, UMEIOIIHE NMS;
r) =cucremMa XpaHeHus: HHPOpMaILnH;
1) HU OJTHO W3 BBIIIE MEPEYHCICHHOTO.

29. Ilponeccop oOpabaThiBaeT HHPOPMAIHIO:
a) B ICCATUIHOU CUCTEME CUHCIICHUS;
0) = B IBOUYHOM KOJIE;
B) Ha si3bIKe BaBro;
I') B TEKCTOBOM BH/IC;
1) KCTIONTB3YsI TIEPEBOJ] C JIATHIHH.

30. UToOBbI COXpaHUTH TEKCTOBBIN (hailsl (TOKYMEHT) B OMpeIesIcHHOM dopmaTe, He0OX0IMMO
3aJ1aTh:

a) pa3mep mpudTa;

0) = Tun Qaiina;

B) mapameTphl ab3aria;

T) TOJIsI HA CTPaHUIIAX

1) TapaMeTPbl CTPAHULIBI.

31. Bydep oOMeHa MpUHAICKUT:
a) rpadpuveckomy penakropy MicrosoftPaint;
0) TekcTroBOMY penaktopy MicrosoftWord;
B) = onepanuoHHoi cucreme MicrosoftWindows;
T) 9JEKTPOHHBIM Tabmunam MicrosoftExcel.
1) HY OTHOMY U3 BBIIIE MEPEYHUCICHHOTO;

32. B tekctoBOM penaktope MicrosoftWordnpu 3agaHiy HOBOTO pa3/iesia MOKHO:
a) U3MEHUTh OPUEHTALIMIO CTPAHMI] B HOBOM pa3jiesie JOKYMEHTa;
0) U3BMEHUTh COJEPKUMOE KOJIOHTUTYJIOB HOBOT'O pa3jiena 10KyMEHTa;

75



B) U3MEHUTh HYMEPALIMIO CTPAHUL] B HOBOM pa3jelie JOKYMEHTa;
I') = OCYILECTBUTD BCE BBIIIE YKa3aHHOE;
,Z[) HCBO3MOXXHO HA OAHO M3 BbINIC NMCPCUUCIICHHBIX I[eﬁCTBHfI.
33. [lepen n3MEeHEHHEM THITA TPAHMIT B TAOJIMIIE MPH IIOMOIIM MEHIO HEOOXOMMO:
a) YCTaHOBUTH KYPCOp PSAIIOM C TaOJIHIIEH;
0) = BBIJICTIUTH STYCHKH TAOJIUIIBI,
B) BbI3BaTh MaHeNb «PrUcoBaHmey;
I) YCTAaHOBUTH KYypPCOP B OJTHOU U3 STYEEK TAOJUIIbL;
1) He HY>KHO JIeJIaTh HUKAKUX MPEIBAPUTEIIBHBIX JCHCTBUIL.

Y4ueOHO-METOAMYECKNE MaTepuaabl JJIs CaMOCTOSTEIBRHOM U ayJAUTOPHOW pabOTHhI
oOyJaromuxcsi W3 4YWCIa JUI[ C OTPaHMYCHHBIMH BO3MOXHOCTSMHU 3/I0POBbSI U HHBAIUJIOB
MPENOCTaBIAIOTCS B (GopMax, aJaNTUPOBAHHBIX K OrPAHUYECHUSM WX 30POBbS U BOCHPHUATHUS
uHpopMaLuu.

Jlng nui ¢ HapyleHUsIMU 3peHus: B (popMe 3JIEKTPOHHOTO JOKYMEHTa; B Me4aTHoil ¢opme
YBEIMUEHHBIM IIpU(TOM.

Jlis U1 ¢ HapyIIEHUsIMU CITyXa U HapyUIeHUsIMH OIOPHO-/IBUTaTEeNIbHOTO afmapara: B hopme
ANIEKTPOHHOTO JOKYMEHTA; B TIEYaTHOU (opme.

4.8.MaTtepuaibHO-TEXHHYECKOe o0ecneyeHne TN CHUIIHHBI (Pa3/1eJ10B)

Jns peanuzanuu JUCUUIUTMHBL «HQOpPMAaLMOHHBIE TEXHOJIOTUUY» UCHOJIB3YIOTCS yueOHbIE
ayAUTOPUU JUIS TIPOBEICHHS 3aHATUN JICKIMOHHOTO THUIA, OOOPYAOBaHHBIE MYJIbTHMEIHIHBIM
obopynoBanueM. Bee ayauropum obecniedeHbl BbixogoMm uepe3 Wi-Fi B MHTepHeT, ocHalIeHHBIE
yueOHON MeOenbio M TpeJHa3HaYeHHBIC JUIS TPOBEICHUS JICKIIMOHHBIX 3aHATHHA. Bee aymuropumn
obecriedeHbl BbIXoZ0M depe3 Wi-Fi B lHTepHET, UMEIOT BO3MOKHOCTH HCIIOJIb30BaHUS B y4eOHOM
nporecce BHUICOMPOCKIIMOHHOTO O0OPYIOBAaHHS.UMEIOT BO3MOXXHOCTH HCIIOJIb30BaHUS B Y4eOHOM
nporecce BUIACOMPOSKIIMOHHOTO O0OPYAOBAaHUS Ui 3aHATUNH CEMHUHApPCKOTO THIIA, TPYIIOBBIX U
WHIWBUIYAIBHBIX  KOHCYJBTAI[Mi, TEKYIIETr0 KOHTPOJS ¥ TMPOMEXKYTOYHOH  aTTecTaluy,
nabopaTopuy, OCHAIlEHHbIE JAOOpaTOPHBIM O00OpYHOBaHMEM, a TakXKe [OMEUICHUs s
CaMOCTOSITEITLHOW pabOoThI, OCHAIICHHBIE KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO TTOAKITIOUCHHS
K cetn MHTEepHET M obOecredeHHeM [OCTyla B 3JEKTPOHHYIO HMH()OpPMAMOHHO-00pa30BaTEIbHYIO
cpeny dbunuana.

OcBoeHue JUCHMIUIMHBI JHIIAMA C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH  3/I0pOBbSI U
MHBAINJAMU OCYILIECTBISICTCA C HUCIOJIB30BAHUEM CPEICTB OOy4YEHHsI OOIIEr0 M CIEHUAIbHOTO
HA3HAYCHUS C yYETOM PEKOMEHIAINI MEINKO-COIIMATBHON AKCIIEPTH3BI, TPOTPAMMBI peaOHITUTAIINT
MHBAJINJA C YYETOM HMHIMBHIYaJIbHBIX MCUXO(PU3NUECKUX OCOOEHHOCTEH HAa OCHOBAaHMHU 3asiBICHUS
CTY/ICHTA.
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V. TEMATUYECKHWH IJIAH U3YYEHUSI TUCIUITLIAHBI

TemaTudeckuil iaH u3ydeHus: TUCUUILTHHBL «VHpOpMAIMOHHBIE TEXHOJIOTHM» Ui CTYJCHTOB O4YHO# ()OpMBI 00y4eHMSIIPEACTABISIET COAEPKAHUE YYEOHOH NUCIHILIIMHBI,
CTPYKTYPHPOBaHHOE TI0 TeMaM (pa3zaenaM) C yKa3aHHEM YacOB W BUIOB 3aHATHH, KOHTAKTHOW W CAMOCTOSTEIbHOM padoThl, HOpMBI KOHTPOJIS, Tabnuma 5.1

Tabmmma 5.1 - Temarndecknii TIaH H3Y9eHUS TUCIMIDIHHEI «IH(QOpMaITOHHBIE TEXHOJIOTHI AJIS CTYICHTOBOYHOI (opMBbI 00y4eHnst

KonraktHas paboTa, yac
AyIUTOPHBIC YaChI
Konrakt KonrakTHas CamocrosrenbHast
*
WNunusn Has pabota o pabota
1 TpaK BT, MHTepaK: ZyaJlb abora Komcym, TIPOMEXK DopMbl
Hanmenosa- P nabo B THUBHEIE Y p Talus P ,y
e TH- Hast 1o TOYHOU TEKYIIEro
HUEC pa3/ieiioB U pa-top c nepe
K qec KOH MIPOMEKY aTTecTaluu KOHTPOJIS
TeM HBICPad | ¢ (b opMBI /gack . IK3aMe KOHT
i KHe Cylb TOYHOHA B IIEPHO]T (KCP)
o r HOM, poits/
u 3aHs Tays, TTECTa- 9K3. CECCHUH, B CEMeECT
ThI 0 K39 hopmbl CPs
u T nabop. UK 11U, Karrmaks pe, yac
JICK cec-
3aHs Karr
U CHIO
TUS
Cemecmp 1 Pazoen 1 OcHoeHoe HazHaueHue u 6U0bl UHPOPMAYUOHHBIX MEXHOL02UI
Tema 1 2 2 2/Un Jlum., 10 2 Vo,
Wndopmanns n Un.
HHPOPMALUOHHBIC
TEXHOJIOTUHI
Tema 2 Bunbt 4 4 Jlum. 10 4 Y
“H(OPMAITMOHHBIX
TEXHOJIOTU I
Tema 3 2 2 Jlum. 10 Vo,
WnctpymenTtapwmii 6 Tecr.
nH(OPMAITMOHHBIX
TEXHOJIOTUI
Cemecmp 1 Pasoen 2 [Ipoepammmuo-annapammuoe obecneyenue uH@OOPpMaAyuoHHbIX MexHON02UU
Tewma 4 Pabora ¢ 2 2 Jlum., 10 6 V.o
CHCTEMHBIM
MIPOTPaMMHBIM
obecrieucHIEM




Tema 5
Texuonorus
paboTHI ¢
TEKCTOBOH U
rpaduueckoit
nHpopManuen

10 10

4/Unz

Jlum.,
JL.3

10

MBI,

Tema 6 UnrtepHer-
TEXHOJIOTUHU

2/Hn3

Jlum.,
JL.3

10

I1cO

Tema 7
HNudbopmannonHbie
TEXHOJIOTUH
00pabOTKU JaHHBIX

14 14

6/Unz

Jlum.,
J1.3.

12

MBII,
PMT,
K.P.
Tecr.

Hroro:

72

36

Kypcosast pabdora

IK3aMeH

Bcero nmo
TUCHHUILIMHE

72

36

144

TemaTuueckuil TUIaH M3y4YeHHUS IUCHUIUIMHBI «MH(pOpPMalMOHHBIE TEXHOJOTHHM» JJIsl CTYIEHTOB 3a04HOH (OopMbI 00y4YeHUs] TPEICTABISACT
cojiepKaHue y4yeOHOM AMCIUILIMHBI, CTPYKTYpPUPOBAaHHOE IO TeMaM (paszesiaM) C yKa3aHMEM 4acOB M BUJOB 3aHATHUH, KOHTAKTHOM M CaMOCTOSITEIbHOMN
paboTbl, hOpMBI KOHTPOIIS, Tabauua 5.2

Ta6muma 5.2 Temarndeckuit T1aH U3ydeHUs TUCIHUTUIUHBI «HGOpMAIIMOHHBIE TEXHOIOTUNY IS CTYICHTOB 3204HOM (opMbI 00y4YeHusI

KonraktHas pabdota, gac

AynuTOpHBIE Yachl

Hanmenona-
HUE pa3/iesioB U
TEM

ISERSES=T N O

npaK

a0 B
- a-To C

yec P P
HBIEpab | e

KHe3a
o r
H

TBI 0

B T.4.MHTCpaAK-
THUBHBIC

(b opMBI /gack

THA

JICK nadop.

O 3aHsia

Nunusn
ITyajb-
Hast
KOH
Cylb
Tanus,
UK

Konrakr
Hast
pabota
o
MIPOMEKY
TOYHOMA
TTECTa-
ouu,
Karr

Koncynp
Tanus
nepen
9K3aMe

HOM,

K9

KonTakTHas
pabora 1o
TIPOMEIKY-

TOYHOU
aTTecTaluu
B [IEPHOJ
9K3.
ceccun,Kart
TIK3

CaMocTosTenpHas
pabora*

KOHT

pois/
B CEMECT

hopMeI CPB
pe, yac

cec-

CHIO

Dopmbl
TEKyILEro
KOHTPOJISt

(KCP)
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THUA

Cemecmp 1 Pazoen 1 OcHogroe HazHaueHue u 6Uu0bl UHQOPMAYUOHHBIX MEXHOL02UI

Tema 1

HNudbopmanus n
nH(POPMAITMOHH
bI€ TEXHOJIOTHH

2

2/Un

Jlum.,

18

Vo,

Tema 2 Bugsr
nH(OPMATMOHH
BIX TEXHOIOT I

Jlum.

17

Tema 3
Huctpymenrap
ui
nHpopMannoHH
BIX TEXHOJIOT U

Jlum.

17

Tecr.

Cemecmp 1 Pazoen 2 IIpoecpammno-annapammoe obecnedenue uHGopMayuoHHbiX MexHoa02Ull

Tema 4 Pabota
C CUCTEMHEIM

MPOTrPaMMHBIM
obecrieyeHreM

1

Jlum.,

17

Tema 5
Texuonorus
paboTsI ¢
TEKCTOBOM U
rpaduueckoit
nHpopManuen

2/Un3

Jlum.,
7.3

18

MBI,

Tema 6
Wntepuer-
TEXHOJIOTUHI

1/Hn3

Jlum.,
1.3

18

IIcO

Tema 7
Nundopmanmon
HBIE
TEXHOJIOTUHI
00paboTKH

1/Hn3

Jlum.,
1.3,

18

MBI,
PMT,

Tecr.
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JaHHBIX

Hroro:

12

123

Kypcosas
padora

IK3aMeH

Bcero nmo
TUCHHUILIAHE

12

123

144

TemaTuueckuil MmiaaH W3y4eHHUsS AUCHUIUIMHBI «HPOpPMALMOHHBIE TEXHOJIOTMHU» JJISi CTYJCHTOB OYHO-3204HOI (opMbl 00y4eHMs IPEICTABISACT
cojiepKaHue y4yeOHOM AMCHUILIMHBI, CTPYKTYpPUPOBAaHHOE IO TeMaM (pasziesiaM) C yKa3aHMEM 4acOB M BUJOB 3aHATHUH, KOHTAKTHOW M CaMOCTOSITEIbHOMN

paboTbl, (hopMBI KOHTPOIIS, Tabauua 5.3

Tabmuua 5.3 - TemaTuyeckuii I1aH U3y4yeHUs JUCUUIUTHHBI «H(OpMAIIMOHHBIE TEXHOJIOTHNY ISl CTYACHTOB 0YHO-32049HOI (opMBbI 00y4UeHust

KonrakTHas pabora

qac

AyIUTOpHBIE Yachl

KonTakt KonTakTHas CamocrosrenbHast
WNuausu Hast pabota no pabora*
1 | mpak BTHLMHTEPAR o, abora | KOHCYTE | o ve DopmbI
Haumenosa- P nabo B THUBHBIE Y p Tauus p b
e TH- Hast 1o TOYHOU TEKYIIEro
HUE pa3feiioB U pa-top c nepen
K qec KOH MIPOMEKY aTTecTaluu KOHTPOJIS
TeM HBICPab | ¢ (G OpMBI /gack . IK3aMe KOHT
I | Kuesa Cylb TOYHONA B IIEPHOJT (KCP)
o r HOM, poits/
u HSl TaIus, TTECTa- 9K3. CECCHU B CEMeCT
THI 0 K3 (hopmbl CPB
u THS na6op. HK LIHH, ,JKarTik3 pe, 9ac
JICK cec-
3aHs Karr
ba0%0%1 CHIO
THS
Cemecmp 1 Pazoen 1 Ocnosnoe Haznawenue u 8uobl UHGOPMAYUOHHBIX MEXHOI0UL
Tema 1 1 2 3 1/Hn Jlum. 10 4 Yo,
Nudbopmanus u Wn.
nH(OPMAIMOHHBIE
TEXHOJIOTUHI
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Tema 2 Buasl
“H(OPMAITMOHHBIX
TEXHOJIOTHH

Jlum.

10

Tema 3
WnctpymenTtapuii
nH(pOpMaMOHHBIX
TEXHOJIOTUI

Jlum.

10

Cemecmp 1 Pazoen 2 [Ipoepammuo-annapamuoe obecneyenue UHGOPMayuoOHHbIX MEXHON02

Tema 4 Pabora ¢
CHUCTEMHBIM
MPOTrPaMMHBIM
obecneueHremM

5

Jlum.,

10

Tema 5
Texuonorus
paboTHI ¢
TEKCTOBOH U
rpaduueckoit
nHpopManuen

2/Hn3

Jlum.,

10

MBI,

Tema 6 Unrtepuer-
TEXHOJIOTUHU

2/Hn3

Jlum.,
JL.3

15

I1cO

Tema 7
HNudopmanmoHHsie
TEXHOJIOTUH
00pabOTKN JAHHBIX

2/Hn3

Jlum.,
JL.3

15

5,65

MBII,
PMI,
K.P.
Tecr.

HUroro:

24

28

0,35

80

33,65

KypcoBasi pa6ora

JK3aMeH

Bcero no
JUCIHHUILIHHE

24

28

0,35

80

33,65

144
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*MOpMBI CaMOCTOATENBHON PabOThl CTYAEHTOB OIpeneneHbl BMeToAnYecKoM YKa3aHUU TI0
MPOBEJCHUIO J1a0OPAaTOPHBIX pabOT W OpraHU3alUU CAMOCTOSITENbHON pPabOThl MO NUCHUILUIMHE
«n(popMaiioHHBIE TEXHOJOTHHM» JJS CTYJCHTOB HANpAaBJICHUS MOJITOTOBKH IPOTPAMMBI
OakanaBpuata 38.03.02 MeHeKMEHT, HalpaBiIeHHOCTh (MPOGHUIL) MPOorpaMMbl «MeHEIKMEHT

OpraHu3aLuny.

CokpatieHus, UCroyib3yeMble B TeMaTnyeckoM IUIaHe U3YUYEeHUs AUCIUILINHBL, Tabuuna 5.3

Tabmuma 5.3
Coxpamenue Bua padorsl
Jlur. Pabora ¢ yueObHOU 1 HAYYHOU IUTEPATypOil
JL.3. CaMoCTOsTEeTbHOE BHIMOJHEHNE Ja00OPaTOPHBIX 3aTaHHI
.. MuTepakTrBHAS JIEKIUS
N3 HNHuTepakTuBHOE 1TaOOPATOPHOE 3aHITHE
PMI' PaboTa B ManbIX rpymnmnax
MBII Meto1 B3auMOIOMOIIM
K.P. KonTtposbHas padota
Tecr. TectupoBanue
I1cO [Ipe3enTanus ¢ 00CYyKIeHUEM
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VI. ®OHJ] OLIEHOYHBIX CPE/ICTB

@DOHJI OLICHOYHBIX CpeACTBa MO JUCHUILIMHE «HpOpMalMOHHbIE TEXHOIOTUNY» pa3paboTaH B
coorBeTcTBUM ¢ TpeboBanusmu Ilomoxenus «O ¢onme oneHounsix cpencts B ®I'bOY BO
«PDY wum. I'.B.IlnexanoBa». OueHOYHBIE CpeACTBa XpaHATCA Ha Kadenpe, oOecrieunBaromei
npenojaBaHue JaHHOW JUCLIUIIINHBIL.

[Inanupyembie pe3yabTaThl 00ydeHHUs CTyIeHTOB mo aucnuminHe «MHdopmanroHHbIe
TEXHOJIOTUM TIpesicTaBieHbl B pazaene I «Conepxanue mporpaMMel yueOHOM TUCIUITITHHBI.

TunoBble KOHTpOJIbHBIE 3aJaHus MO AucuUIINHE «MH(DOpPMAlMOHHBIE TEXHOJIOTHUNY,
HE0OXOAUMBIE JUISI OLIEHKU 3HAHUM, yMEHUI, HABBIKOB U (WJIN) OIBITA IEATEILHOCTH BKIIIOYAIOT
B ce0s:

1./ImarHocTHYeckoe TeCTHPOBaHMEe BXOJAHOIO KOHTPOJISA YPOBHSA HOATOTOBKH
o0y4aromuxcsi MM YPOBHSI NPO(ecCHOHAJBLHOM NMOATOTOBKH 00y4YaloIMXCcsi B Ipouecce
U3Y4YeHHS CMEKHBIX AUCHHILIUH

IIpumepsbl TECTOB AJIs1 KOHTPOJIS 3HAHUI

1. DxoHOMUYECKass HHPOPMALIUS — ATO ...

a) cBeficHUs1 00 0OBEKTaX M SIBJICHUSIX OKPY)KAIOIIEH Cpeibl, MX IMapaMeTpax, CBOMCTBaxX U
COCTOSIHMH, KOTOPBIE YMEHBIIAIOT UMEIOUTYIOCS O HUX CTENEHb HEONPEIEeIEHHOCTH, HEMOTHOTHI
3HAHUH;

0) COBOKYITHOCTh CBEJICHUH, OTPAKAIONIUX COIHMATIEHO-YKOHOMHYECKHE MTPOIECCHI U CITYKAITNX
JUTSl yIPaBJIEHUS! STUMHU MIPOLIECCaMU M KOJUIEKTUBAMH JIFOJIeH B POU3BOJCTBEHHON U
HENPOU3BOJICTBEHHOU chepe;

B) OTJeJNIbHbIE (PAKThI, XapaKTEepPHU3yIOIIe 00BEKTHI, TPOLIECCHI U SBJICHUS B KOHKPETHOMN
MPEeIMETHOM 00JIaCTH, a TAKKE UX CBOWMCTBA;

T') BBISIBJICHHbIE 3aKOHOMEPHOCTH B KOHKPETHOM MPeIMETHOM 00J1aCTH, MO3BOJISIIOIINE PELIaTh
MOCTaBIICHHBIC 33]1a4H,

1) IPOJIYKT B3aUMOJICUCTBUS JaHHBIX U METO/IOB, PACCMOTPEHHBINH B KOHTEKCTE 3TOTO
B3aUMO/JICUCTBUA.

2. CteneHb cxxaTusl apXUBHOTO (haiia 3aBUCHT:
a) TOJBKO OT TUNa (aiina;

0) TOIBKO OT MPOTPAMMBI-ApPXHUBATOPA;

B) OT THNA (aiiyia ¥ MporpaMMbI-apXUBATOPA;

') OT MPOU3BOAUTEIHLHOCTH KOMIIBIOTEPA;

1) OT 00beMa OTIEPATUBHON MAMSITH KOMITBIOTEPA.

3. lllemuyxkoM 1O KaKOi KHOTIKE MOYKHO MTPOU3BECTH pa3OUCHHE sTueeK TaOIUIlbl B
MicrosoftWord?

=t
» Pl W, B, 5, =

4. B siuerike D2 noxkymenta MicrosoftExcel 3anncana ¢popmyna =$E$2+F2. Kakoii Bug Oynmer
uMeTh (hopMmyna, eciu ssueiiky D2 ckonupoBath B siueiiky Al?

a) =§D§2+Cl1

0) =$E$2+C2

B) =$E$2+Cl1

r) =$D$2+D1

1) =$E$2+F2

5. MexceTeBoi MPOTOKOJ - 3TO:
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a) COBOKYITHOCTb NPaBUJI MIEpeaaun JaHHbIX.

0) MozeMm.

B) CIleI[alibHAasl IporpamMma, ipeoOpasyroias nepeaaBaeMble JaHHBIC.
T') YCIIOBUE, KOTOPOE MPOBEPSICTCS MPH IMOTYICHHH JaHHBIX 110 CETH.

2. TemaTnka KypcoBbIX padoT
CornacHo ydeOHOMY IuTaHy, Mo muciumuinHe «MH(pOpMalMOHHBIE TEXHOJOTUWY) HE

peyCMOTpEHa KypcoBast padora.

3 Bonpochbl K dK3aMeHy

Howmep
[lepeueHb BOMpPOCOB K 3K3aMEHY

BOMpoca

l. [TonsaTue sxoHOMU4ecKoil nHpopMari. OCHOBHBIE TOKA3aTENIN KaueCTBa
SKOHOMHUYECKON WH(pOpMaITnu.

2. Bu sl s5xoHOMHYECKON MHPOPMALIUU

3. OcHOBHBIE 3Tarnbl HH)OpPMATHU3AIKH O0IIECTBA

4. WNudopmannonnasie pecypchl 1 HHOPMAIIMOHHOE 0OLIECTBO.

5. Wcropus nosiBieHust ”HOOPMAITMOHHBIX CUCTEM

6. IToHsATHE U CTPYKTYpa HHPOPMALIMOHHOMN CUCTEMBI

7. NudopmannoHHbie Y5KOHOMUYECKHE CHCTEMBI

8. OcHoBHbIE c110cO0BI NpecTaBIeHuss HHOPMaAIIMU U KOMaH] B KOMIIbIOTEPE

9. WNudopmanus, cooOIIeHus, CHTHANIbI, TaHHbIE

10. Mopenu 1 aaropuTMBbI, UCTIOIB3YEMBbIC PU PEIICHUH (QYHKITMOHAIBHBIX 33/1a4

1. TexHuyeckoe, MaTEMaTHYECKOE U IMTPOTPAMMHOE O0eCTIeueHUE
MH(POPMAITMOHHON CUCTEMBI

12. WNudopmanroHHoe, OpraHu3alMOHHOE U IIPAaBOBOE 0OecreueHne
MH(POPMAITMOHHON CUCTEMBI

13. [Tonsitue nadopmanmoHHOM TexHOTOTHU. OCHOBHBIE ATAITbl Pa3BUTHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHH

14. Cocrapnsronye HHGOPMAITMOHHON TEXHOJIOTUH

15. CTpykTypa yrnpaBieHus: OpraHu3aiyei Ha OCHOBE HH(POPMAIITMOHHBIX
TEXHOJIOTHI

16. KBanudukaiys nepcoHasia mo ypoBHsIM yIpaBieHUs HHPOPMAITHOHHON
TEXHOJIOTHEN

17. WNudopmannonHas TexHOIOTUsI 00pabOTKU TaHHBIX.

18. NudopmanimonHas TeXHOJIOTHsI YITPaBICHUSI.

19. WudopmanroHHas TEXHOJIOTHsI aBTOMaTH3aINK odrca

20. WudopmanroHHas TEXHOJIOTHsI MOAJCPKKH PUHATHUS pEHICHUH

21. NudopmanmonHas TeXHOJIOTH SKCIIEPTHBIX CUCTEM

22. OcHoBHBIE OJIOKH MTEPCOHATBLHOIO KOMITBIOTEPA M UX Ha3HaYeHue. BHyTpenHue
YCTPOWCTBA CHCTEMHOTO OJIOKa

23. YceTpolicTBa BHYTPEHHEH U BHEIHEW AMSATH KOMIIBIOTEPA

24. YcerpoiicTBa BBOIa M BBIBOJIa WH(OpMAIUn

25. KomnbroTepHble ceTH M UX Kilaccupukanus

26. Knaccu¢ukanus nporpaMMHOro o0ecrieyeHusI.

27. CucremMHO€e MporpaMMHOE 00ecIrieueHre

28. [IpuknagHoe nporpaMMHOE obecrieueHne

29. HNHcTpyMeHTapHii TEXHOJIOTMHU IIPOrPAMMUPOBAHUS

30. OcHoBHBIE 33724 HHGOPMAIIMOHHBIX TEXHOJIOTUH U HHGOPMAITMOHHAS
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0€30I1aCHOCTh

31. O6paboTka yrcaoBoi HHGOpMAIIH

32. MynbTUMEANITHBIE TEXHOJIOTHH 00pabOTKH U MpeACTaBICHUS HHDOpMaIuu

33. TexHosorus paboTsl B CpeJie ONepanmoHHON cucteMbl cemeiictBa Windows.

34. TexHomorust paboThl B TEKCTOBOM Iporieccope MicrosoftWord.

35. Pabota co ciuckamu B TeKCTOBOM Mporeccope MicrosoftWord.

36. Pabota ¢ Tabnuuamu B TekcToBOM npoueccope MicrosoftWord

37. Pabota c rpadmueckumu 00BEKTaMH B TEKCTOBOM Tpoiieccope MicrosoftWord.

38. BBon u popmarupoBanue Gpopmyn B TeKCToBOM mporieccope MicrosoftWord.

39. BBon u penaktupoBanue nanHbsix B MicrosoftExcel. KonmmpoBanue,
nepeMeneHne, CrieluanbHasi BCTaBKa

40. CpencTBa aBTOMAaTH3aIMU BBOJIA JAHHBIX B TAOJMYHOM TIPOIIECCOPE
MicrosoftExcel. [Teuats nokymenrta B MicrosoftExcel

41. Tuner nanaeix MicrosoftExcel. @opmaTupoBanue 10KkyMeHTa

42. Brruucnenus 8 MicrosoftExcel. Pabota ¢ popmymnamu. AGcomtoTHBIE U
OTHOCHUTEIIbHBIE CCBUTKH, BIUSIONINE W 3aBUCUMBbIC STYCHKHI

43, Hcnonws3oBanne cTaHIapTHRIX (YHKIHA B TAOJIUYHOM MPOIECCOpe
MicrosoftExcel

44, ITocTpoenue nuarpamm u rpadukoB B TabauuHOM mporeccope MicrosoftExcel

45. Pabota co ciuckamu: COpTUPOBKA, (PUIBTPALHs, TOBEACHUE POMEKYTOUHBIX
UTOTOB

46. Vcnonp30BaHne paciiupeHHoro (GuiabTpa B TAOJIMYHOM IpOIieccope
MicrosoftExcel

47. AHanu3 TaHHBIX C IIOMOIIBIO CBOJIHBIX TAOINII.

48. Hcnons3zoBanre HacTpoeK B TabmaHOM mporieccope MicrosoftExcel

49. Texnonmorus co3panus npe3eHTaiuii B cpeae MicrosoftPowerPoint

50. HHTEpHET-TEXHOJIOTHUH.

51. TexHuyeckoe, MaTEMaTHYECKOE U MTPOTrPAMMHOE OOeCTIeueHUE
WH(POPMAITMOHHON CUCTEMBI

52. CtpykTypa ynpaBieHuUs: OpraHu3alreil Ha 0CHOBE MH(GOPMAIIMOHHBIX
TEXHOJIOTHI

53. NudopmanimonHas TEXHOJIOTHS aBTOMAaTH3aMK odrca

54. [TonsTre nHGOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
WH()OPMAIIMOHHBIX CHCTEM, 3a1a4H, dTAIbl PA3BUTHUS.

55. Texnomorust cOopa, XpaHeHUs, TIepeiadn, 00pabOTKH U MPECTaBICHUS
uHpOopMaIu

56. NudopmanimoHHbie CUCTEMBI U HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTHUH.

57. [Tpo6aembl HCTIONIb30BaHMS HH(OPMAIIMOHHBIX TEXHOJIOTHIA

58. JloKyMeHTaJIbHbIe HH(POPMALIMOHHBIE CUCTEMBI

59. CnpaBoyHO-TIpaBOBBIE HH()OPMAITMOHHBIE CUCTEMBI

60. Pone UT B pa3zBuTHH SKOHOMUKH

61. [Tporpammuoe obecnieueHre HH(POPMAIIMOHHBIX TEXHOJIOTHH yIIpaBIeHU

62. ABTOMaTH3UpOBaHHOE padouee MecTo. DYHKIIMU M XapaKTepUCTHKA TI0 BUIaM
JeSITeIbHOCTH

63. [Ipumenenne nHPOPMAITMOHHBIX TEXHOJIOTHI Ha paboueM MecTe MOJIb30BaTes,
aBTOMaTH3MPOBAHHOE pabouee MECTO, SJICKTPOHHBIN oduc

64. TenekoMMyHUKaAIUK B yIIPABIECHYECKOUN IS TEILHOCTH

65. OCHOBHBIE TOMOJIOTUU KOMITBIOTEPHBIX CETEH

66. Hcnonbs3oBanue coluanbHbIX ceTen
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67.

OO6ocHOBaHME pelIeHUH IO BRIOOPY ONTHUMATBHOM KOH(PUTYpAIIUHU anmapaTHo-
IPOrpaMMHOM MIaT(opMeI

68.

ABTOMaTH3UPOBAHNE TEXHOJIOTUYECKUX MPOLIECCOB HA MPEANPUITHI

69.

BHeapenue cucreM BUpTyaIH3aliH CEPBEPOB

70.

OCHOBHBIE CETEBBIE CITY>KOBI IPEANPUATHS

71.

OyHKIMU (HAHIIOBBIX CEPBEPOB

72.

Buenpenue cepepoB yrpaBieHus 1 3amuTel UHTEpHET Tpaduka

73.

[TpumeHeHne 00beTMHEHHBIX KOMMYHHUKAIIMNA Ha MIPEIIPUIATHI

74.

IIpuMeHeHrne TEpMUHAIIBHBIX CEPBEPOB

75.

CoBpeMeHHas TeleKOMMYHHUKalMOHHAs HHPPaCTPyKTypa

76.

AHTHBUPYCHBIE IPOrPAMMBI C YI€TOM OCHOBHBIX TPeOOBaHMH
MH(GOPMAIIMOHHOHN 0€301MacHOCTH

77.

[TporpamMMHBIe CpeCTBA 3aLUTH MHOOPMAIK C Y4€TOM HH(POPMALMOHHOM
0€301acCHOCTH YKOHOMHYECKOTO CYOhEKTa

78.

Mertoab! npenynpexaeHust HHPOPMAIIMOHHO-KOMITBIOTEPHBIX YTIPO3

79.

OcHoBHbIe TpeOOBaHU HH(DOPMAIIMOHHOW O€30MaCHOCTH HH(POPMAITMOHHBIX
TEXHOJIOTHH.

80.

TexHoMOTHH UCTIONBL30BaHUS CEpBepa: TeXHONIOTH (aiin-cepBepa u
ApXUTEKTYypa KIMEHT-CEPBEP

HpaKTI/I‘-IGCKI/Ie 3aIaHUS K 3K3aMCHY

3amaya 1. Co3nmath cBogHyto Tabmuiy B Excel (IIpogaska OBITOBOI TEXHUKH) BEIBOJIAIIIYIO
TUTS Kaxaoro ToBapa (10 equHUIT) cpeaHioro eHy H cyMMapHoe KojmdecTBo. Co3math 2
rpynmnsl ganHbix: 41 2015 u 2016 rogos (IIpoBecTr rpynmupoBKY 10 Togam)

Co31aTh CBOAHYIO TaOJHIly, BRIBOIAIIYIO JUTS KOXKAOTO ToBapa cpenHtoro neny ¢ HJIC .
Co3znmath rpynisl JaHHEIX 1 kKakaoro [lpomgasma (10 mr).

3agada 2. PaccuntaTs MUHUMAIBHBIA OKJIaJ COTPYIHUKOB PA3THMYHBIX OTAEIIOB 0 KaKIOH

nomkHocTH (10uenoBek). COCTaBUTL CBOAHYIO TAOJHILy TaK, YTOOBI OHA 0TOOpaxkana
TpebyeMyro HHGOPMAIHIO MO KaXIOMYy YPOBHIO 00pa3oBaHus coTpyaHuka. Ha ocHoBe
CBOJIHOM TAOJIHIIBI CO3/1aTh JIMHEHYATYIO JHarpaMMy ¢ TpynnupoBkoit. OThuisTpoBaTh
HH(POPMAITUIO TT0 COTPYAHUKAM AMHHUCTpAIMs U ByXraaTepusi, UMEIOIIHM BbICIICES
o0Opa3oBaHHe

IMoctpouts B Excel rpaduk GpyHKINM, 3aaHHbIH CHCTEMOIN YpaBHEHUIH
IMyCTb aHA CUCTEMA '3."paBHE!HIr‘IF1

x2—b, x<1

f(x]={ — 13

(Vx+b-a), x>1

TpedyeTca Ha oTpeske [-1; 4] NOCTPOMTE rpaduK dYHKLMA f(x). MapaMeTpel a = 5 M b = 2 HeoGXOQMMO 33Tk B
OTHEMEHEIX AYEKAX.

Pacuurats exxemecsunble BoIIUIATHI 110 Kpeautys 600000 p., 800000 p., 1200000 p. ITpu
ctaBke 18% romoBeIx co cpokoM moramienus 1,2,3, 4 roa npu yCiaoBHH, YTO BHIIUIATHI
IIPOM3BOJSITCA B Hayajle KaX10ro Mecsina

OrnpenenuTh, Ha KaKoi CPOK MOKHO moiy4uTh Kpeaut B $8000 moa 16% romaoBbIx, eciin
©KErOIHbIC BBITUIATHI TI0 KPEAUTY B KOHIIE KAXJOro rojaa o6yayT coctaBusats $1500

3anucarh apuMETHUECKUE BBIPAKEHHS B CTpoKe (opMyi B Excel:
Ix|° + tg 3x

ln2X+ 1+ 3\3/3X
X
sin35 +cos x2- 23/€08 3X
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7/

TaOynupoBanue GYHKIMU Ha 3aJAHHOM OTPE3KE C 33JaHHBIM IIaroM
Tpebyercs npoTaOyaupoBaTh PyHKIHIO ¥y = y(X) Ha otpe3ke [0;11] ¢ marom h =1,0.
OyHKIMA y = y(X) IMEeT CIeAYIOUNNA BULI:

x + 2 eciux <3
y=x+I ,ecau 3 <x <6
1, ecu 6 <x <9
x, eciu x>9

Peruth cucteMy IMHEHHBIX aareOpandyeckux ypaBHenui B Excel

x-1, eciu x<1I x+1, eciu x<lI
x, ecau [<x<2 x+2, eciu [1<x<2
y =xY2, ecu 2<x<6 y= 2 ecnu 2<x<4
4, eciu x>6 X, ecau x>4

[MocTpoenne rpadMKoOB IBUKEHUSI U CKOPOCTH TOUYKH

TpeOyercs mocTpouTh rpaduK NBHKCHHUS TOUKH, 33JaHHOTO (PYHKIUCH

s(t) = £-1004+ 27t -18,

U rpadK CKOPOCTH ATOM TOYKH, 3a1aHHOM (YHKIUCH

V() =s'(t) = 3£ - 20t + 27

Jiis moctpoeHus rpaukoB TpeOyeTcs:

B sueiiku Al, B1 u D1 BBoMM 3arooBku, cooTBeTcTBeHHO "Bpems”, "Paccrosuue" u
"CkopocTs".

10

Co3pats Tabnuny B Excel ¢ ucrnons3oBanneM MaTeMaTHYeCKHX (PYHKIHMNA, KOTOpast
paccuuThIBaeT 3HaYCHUSI PYHKIMH y=sin(2x/ 3) *cos(x/2) Ha MHTEpBaje 3HAYCHHUH X OT -
| mo +29 ¢ marom 0,1, BeIYHCIsET MAKCHMAIIFHOE M MUHUMAIBHOE 3HAYCHUS PYHKIINN Ha

JTAHHOM WHTEpBaJie 00JIaCTH ONpPEJIENICHHs], @ TAKXKe CTPOUT rpaduK JaHHOH QYHKITHH.

11

Cospats Tabnuny B Excel, koTopas ¢popMupyeT BeZOMOCTb Ha BBIILIATY 3apIUIaThI C
MPOTPECCUBHOM IIKAIOH MOJOXOAHOTO HAJIOTA.

[TycTh HANOT UCUUCIIAETCS IO POTPECCHBHOM MIKAJIE CIEAYIONIMM 00pa3oM: C 3apIliaThl,
He npesbrmatomieit 1000 py6., Hamor coctaBisiet 12%, a ¢ 9acTu 3apIyiaTel, MPEBBIIIAIONICH
1000 py6., B3pickuBaeTcs Hasor 20% OT 3TOH YacTH.

12

Co3path Tabnuiy yueTa nmpoaax MopoxeHoro B Excel (yka3ate MapKy, KOJIMUECTBO, LICHY),
B KOTOPOM BBINOJIHSETCS MI0JICUET Pe3yIbTaTOB IPOIaK MOPOXKEHOIO 110 KBapTajlaM U
WUTOTH MPOJIAXK 3a o,

[octpoiite quarpaMmMy, 0TOOPaXKAIOIIYI0 COCTOSHUE MTPOJIasK MOPOKESHOTO Pa3HBIX COPTOB
3a TIEPBBIN KBapTal.

13

CocTaBbTe TaOIHUILy pacHpeesieHNs] TUBHICHAOB (BBIILIATHI JOXO0B aKIIHOHEPAM I10
UTOraM paboTHl) B aKIIHOHEPHOM OOILIECTBE B COOTBETCTBHU C KOJTMYECTBOM aKI[HA
Ka)XI0T0 aKLMOHEePa.ONpeAeIUTh UCXOAHbIC JaHHBIE 3a/1a41: BEIMUUHY pacipeaeisieMon
CYMMBI 10X0/1a (4HCII0), paMUIi paOOTHUKOB (TEKCT), KOJIWYECTBO aKIMi y KaKI0T0
aKuoHepa (I1eoe 9ynciio). B kauecTBe paccUMTHIBAEMBIX TaHHBIX B Tabnmie Oymer
CyMMapHOE 3Ha4eHHe YNCIia BCeX aKIUH (JMCII0) M CyMMa BBIIUIATHI KQKIOMY aKIIHOHEPY

(aucno).

14

Co3nath TaOIUITYy, TOKa3aHHYIO Ha PUCYHKE.
A |B | C | D E
BrinoJiHeHHe NJIAHA MPeANPUSITHSIMH 00JIaCTH
HanmenoBanu | CpenneromoBa | Cpemnecnmicouno | [IpomsBomactBo | BrmomHeHun
e sI CTOUMOCTD € YHUCJI0 TIPOTYKITHH 32 ¢ Tuiana (B

DO [ —
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TPEAIPUSITHS OCHOBHBIX paboTaromux 3a OTUYETHBIN MPOIICHTAX)
(dhonOB OTYETHBIN TIEPUOJ MIEPUOT
(MuH. py0.) (MutH. py0.)

3 ABwuanpuoop 3,0 360 3,2 103,1
4 CTexno3aBo 7,0 380 9,6 120,0
5 Menarexuuka 2,0 220 1,5 109,5
6 ABTOTIPOBOJT 3,9 460 42 104,5
7 Temm-ABua 33 395 6,4 104,8
8 ITpudopo- 2.8 280 2.8 108,1

CTPOUTEINIbHBIN

3aBOJ
9 ABTOHOpMAaJTb 6,5 580 9,4 94,3
10 Boiinounas 6,6 200 11,9 125,0
11 MaiuHo- 2,0 270 2.5 101.,4

CTPOUTEINIbHBIN

3aBOJ
12 | Jlermam 4,7 340 3,5 102.,4
13 HUTOI'O: 41,8 3485 55

ANTOPHUTM BBITIOJTHCHUS 33/IaHUS.
[ToacumTaTh UTOTOBBIE JaHHBIE TIO CTOJIOLIAM, UCTIONB3YsI KOMaHIy ABTOCYyMMA.
PaccoprupoBaTh npeAnpusATHS 1O pa3HBIM BUIAM ITOKa3aTenen
PaccoptupoBaTh npearnpusTys no angaBuTy

[TpoBecTH COPTUPOBKY MO BO3PACTAHHIO U YOBIBAHHIO

15 | 3aoanue. Co3nath 111a0JIOH TS 3aIIOJTHEHHUS 3JICKTPOHHOM TaOJIMIIbI, TOKA3aHHBIA Ha
pUCYHKE.
A|B | C ID  |E F G H
1 | BemomocTh BbIIauu 3apaboTHOI MIIATHI
2 | M| @damunun Aneapo Hmozo
3 1 | VBaHoB
4 | 2 | Ilerpos
5 Cunopon
6 I'myxoB
7 lankun
8 CMupHOB
9 I'opmikos
10 ABrieeB
11 Cymma:
AJTOPUTM BBITIOJIHEHUS 33/IaHUS.
3anomHUTh TaOJUILY C MOMOIIBIO ONepaIii ABTO3aOTHEHHE
1. Paccuurats cymmyHmozo, Nony4eHHYIO KaXXIbIM paOOTHUKOM 32 ISATh MECSIICB
2. Paccuurars Cymmy, MOIy9EHHYIO BCeMH PAOOTHUKAMU 3a KaxIbIH MECSIT
16 | 3aoanueCo3nath v 3aN0THUTE TAOIHUITy pacdéTa TOXO0A0B, TOKA3aHHYIO Ha PUCYHKE.

A | B Ke |ID |E
1 Pacnpenesnenue 10xon08 B 3apucumoct ot KTY
2 | Obwuii doxoo | 10000
3 Damunusn Bpemsa, | Keanugpuxayuon KTY Cymma K
y Hil paspsao evloaue
4 | Corpynuuk 1 5 10
5 10 12
6 12 18
7 8 5
8 15 10
9 7 8
1 20 9
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0
1 10 6
1
1 8 15
2
1 16 10
3
1 Hmozo
4

Aneopumm 6bInOAHEHU 3A0AHUAL.

3anonnumo epaghy @amunus snauenusmu Compyonuxl+10, ucnonv3ys onepayuio
AsmoszanonneHue.

Paccuumams epaghy KTY xak npouszeedenue epemenu, 3ampaieHHoco compyoOHUKOM, HA
€20 K8anUpuUKayuoHHwill paspsao

[Toacunrate 3HaYeHNEITOTO C TOMOIIBIO OTIepanud ABTOCyMMa

17 | Co3gatp 1 3aMOTHUTH TAOJHUILY pacuéTa CTOMMOCTH, TIOKAa3aHHYIO Ha PUCYHKE.
A |B | C | D | E
1 CTonMOCTh NPOrPAMMHOIO 00ecreYeHus
2 Croumoc | Croumoct | Ctoumoc | JloJist B oOuei
HaumenoBanne
Th, $ b, P. Thb, EBpo | cTroumoctH, %
3 | OCWindows 18
4 | Ilaker MSOffice 32
5 | PemakTop 15
CorelDraw
6 | I'paduuecknit 22
yckopurenb 3D
7 | byxrantepus 1C 50
8 | AHTHBHpYC 20
DRWeb
9 Hroro 157
1 | Kypc BamoTsl (k 28 35
0 | py6uro0)
AJNTOpUTM BBITIOJTHEHUS 3aJaHHS.
1. 3anucaTh UCXOIHBIE TEKCTOBBIE U YUCIIOBBIC JAHHBIE.
2. Paccuurats rpady CTOUMOCTB, ., HCIOAB3YS KypC JOJUIapa Kak aOCOIIOTHBIN
azpec.
3. Paccunrats rpady Croumocts, EBpo, ncnons3ys Kypc nomiapa u kypce EBpo kak
a0COJIOTHEIE anpeca.
4. Paccuurats rpady Jons B 00miei CTOMMOCTH, HCHONB3YS HTOTOBYI0 CTOMMOCTS, P.
Kak a0COJIIOTHBIN ajpec.
5. TIpeobpazoBaTh urcioBbie 3HaueHHs B rpade JJons B 001Iel CTOMMOCTH B
MPOLICHTHBIC 3HAYCHUS:
Brinenuth yucnoBbIe 3HAYEHHS 3TOH rpadbl.
IénknayTh N0 KHOMKE [IpotieHTHBIN hopmarT.
YcTaHOBUTE OTOOpakeHHE MPOLIEHTOB C OJHUM JECATUYHBIM 3HAKOM, HCIIOIB3YS
KHOTIKH Y BEIMYUTh WJIM Y MEHBIIUTD Pa3psiTHOCTD.
18 | Co3aaTh 1 3aNOHUTE TaOJHUITY MTPOIAXK, TIOKa3aHHYIO HA PUCYHKE.
A | B | C | D | E
1 IIponaxka aBTomoomieii BA3
2 Moaean | Ksaprau 1 | Ksapraj 2 | Ksapran 3 | Ksapraxa 4
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3 | BA3 2101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA3 2104 1040 1040 1040 1040
7 | BA32105 320 320 320 320
8 | BA3 2106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0

1 | BA32109 10245 10150 10055 9960
1

1 | BA32110 12260 12150 12040 11930
2

1 | BA3 2111 14275 14150 14025 13900
3

AJNTOPUTM BBITIOJTHEHUS 33 [aHHS.
1. 3ammcaTh UCXOHBIC 3HAYCHUS TAaOIUIIBI, YKa3aHHBIC HA PUCYHKE.
2. 3anonauts rpady Moaens 3naueHusMu BA32101+2111, ucronb3ys oneparuto
ABTO3amNOJTHEHHE.
3. TloctpouTh AUarpamMmy Mo BCEM MPOJIaxaM BCEX aBTOMOOWIICH

19

CocraButb Kajenaapb Ha 2016 rox c momomsio nporpammsl Excel

20

Cosnatp miakat «[IpeumymiectBa padotsl B MS Wordy (ucnons3zoBats MS Word),
coepKaIluii:

1. T'paduveckue MPUMHUTUBBI

2. Hangmwucu

3. OObekThl SmartArt

4. Pucysku

5. OObexte WordArt

21

[loaroToBUTH ANEKTPOHHBIN KiaccHBIN xypHan B MS Excel , Bkirouatomuii cBeieHus 1o
oJHOMY npeamMeTy. lIpenrycMoTpers 5 OLEHOK B U€TBEPTH, CpeiHUE Oaulbl 3a 4 YeTBEpTH U
3arox st 10 ydeHUKOB, CpeHuii OaJiT Kilacca 3a 9YeTBEPTH | 3a ToA (CM. PHCYHOK HIKE),
IIPU 3TOM:

pacueT cpeHUX 0ayIoB 3a YETBEPTH U 32 TOJl OCYLIECTBISATE CTPOTo 1o hopMyiaam!

BBO/JI OLIEHOK OCYILECTBIISTH PA3IUUYHBIMU CIIOCOOAMH:

) ITyTeM HETIOCPEACTBEHHOTO BBOJIa YHCEI B STUCHKY.

. ¢ nomosio pyukiuu CJIUUC()

=OKPYTJI(CJITUUC() *3+2;0)

3aIUTHATH BECH JIUCT OT PENAKTHPOBAHNS, OCTABHUB JHAITa30HBI OIICHOK HE3aIIUIICHHBIMH.
3anoMHATE KIACCHBIH XKypHAI IO TPEM IPeMETaM, BBIIIOJIHUB KOMHUPOBAHKUE TaOIHUIIHI Ha
JIuct2, Jluct3. U3MeHUTh UMEHA TUCTOB B COOTBETCTBUU C MPEIMETAMHU.

JI71s1 7IEKTPOHHOTO KJIACCHOTO JKypHAaJIa MOJIYIUTh HTOTOBYIO TaOJHITY IO TIPEAMETaM JIJIst
knacca. Tabmuia qoimkHa coJiepkaTh HH(QOPMAIIHIO O CPeTHUX Dallax Kiiacca 3a YeTBEPTH,
3a roJ| 10 BceM npenmMeram. Tabmuiyy pasmectuts Ha Jlucte 5.

22

C momompo porpaMMHOTO cpenctBa Word pa3paboTaTh MOAEITH PEKIaMHOTO JINCTA
(hHUpPMBI, OCYIIECTBIISIONIEH KypbepCKIE YCIYTH ¢ TAOIHIICH CBEICHHA 00 OTACICHUIX
(OUPMBI B TISITH PA3JIMIHBIX TOPOJIAX

23

C nmomoripo mporpaMMHoro cpenctsa Word pa3paboTaTe MOJIENb PEKIIAMHOTO JTUCTA
KOHIIUTEPCKOTO KOMOWHATA ¢ TAOJIMIICH ONTOBHIX IICH Ha IIATH BUIOB TOBAapa B
3aBHCUMOCTH OT 00heMa 3aKyITKH

24

OTtdopmaTHpyHTE HIKECICTYIONUI TEKCT

dopmMaTHpOBaHUE TEKCTA UTPAET BAXKHYIO POJIb B OPOPMIIEHUH JOKYMEHTa, I03BOJISIET
clleaTh MaTepuall 10CTyIHEE, OH IOpa3/io JIydllle yCBauBaeTCsl.

[IpaBunBbHO OPOPMUTH TEKCT — 3TO HAacTOALIEEe UCKYCCTBO. He Tak-To Jierko Haasexamum
00pa3oM pa3OuTh TEKCT Ha pa3Aesbl, FPaMOTHO O()OPMHTE 3aTr0JIOBKH, a TAKKE OCHOBHOE
coJiep>KaHue JJOKyMEHTa.

[TocpencTBoM (hopMaTHPOBAHUS BBl CMOXKETE TIOJIHOCTHIO HCKITIOYHTH 3aITUCh OT PYKH B
JOKyMEHTe, Tak Kak Microsoft Word no3BosisieT Habupath TEKCTHI J1I000H CIIOKHOCTH.
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[Tpumepom MOTYT OBITH pa3NnUYHOTO BUAA (OPMYIIBIL:
CO2 , H2S504 nu (atb)3=a3+3a2b+3ab2+b3

25

3anucath apuMeTHIECKHE BhIpaKeHUs B CTpoke Gopmyin B Excel:
Ix|° + tg 3x

1n2x+ 1+ 3«3/3x
X
sin35 + cos x%-2 \5/ CcoS3x

26

C nomonpo porpammMel Excel BBITTOTHHUTS:

TaOyaupoBaHue QyHKIUH Ha 3aJaHHOM OTPE3KE C 3aJaHHBIM [IaroM

Tpebyercs npoTaOynupoBaTh PyHKIHIO ¥y = y(X) Ha otpe3ke [0;11] ¢ marom h =1,0.
OyHKIMA y = y(X) UIMEET CIeAYIOUINNA BULI:

x + 2 eciux <3
y=x-+I, ecnu 3 <x <6
1, ecnu 6 <x <9
x, eciu x>9

27

CocraButh Tabnuiy B Excel, koTopas mo3BossieT aBTOMaTu3upoBaHO COCTaBUTH BEIOMOCTh
Ha HAYHCJICHUE TPEMUH PabOUNM.

JBe Opuraapl pabounx M3rOTOBISET AeTanu TpexX BuaoB (A, B, C). CroumocTs onHoM
netamu Buaa A - 10 USD, Buga B - 20 USD, Buna C - 15 USD. Kaxnwiii pabounit
MIPOW3BOANT JETAIHN OAHOTO BHma. O0IIee KoJuIecTBO paboTHUKOB 12-14 ger.

Cunrtarp, 9TO HaYHCIECHUE TPEMUN TIPOUCXOIUT 10 CIIEAYIOIEMY PUHITUITY: TIPEMUS
HAYMCIISIETCS, €CJIM U3TOTOBIIEHO JeTaneit Ha cymmy Oombriiie 2000 USD B pasmepe 10% ot
3TOH CyMMBI 1151 pabourx nepBoii Opuraasl u 12% s pabounx BTopoii Opuraisl.
Kaxxmast crpoka TabauIrel 00s13aTEIIHHO COAEPKUT CICTYIONIIYIO

UHPOPMALIHIO:

®UO; nazBanue (HoMep) Opurapl; BUI ASTAIN; KOJTUUECTBO JI€Tajlei, H3TOTOBJICHHBIX
pabodrM; CTOMMOCTB JeTaJleil; pa3mep IpeMun.

Pa3mep nmpemun 1omkeH OBITh BRIPQKEH B PyOIISX.

H3meHeHne cTOMMOCTH KaKI0M AeTai, N3MEHEHHe Kypca JoJu1apa, v iepeBol paboTHHUKA
B JIpyTyI0 OpUraay aBTOMaTHYECKH BEJIET K MI3MEHEHHIO BcexX pacueToB. [loxcunraTs
OOIIYI0 CYMMY MPEMHI M CYMMY MPEMHI 110 KaXK/[0# Opuraje

28

C nomonipio porpamMmel Excel pacunuTaTh exeMecsIYHbIE BBITLIATHI IO KPEIUTY B
- 600000 p.,
- 800000 p.,

- 1200000 p.
IIpu craBke 18% rogoBbIX co cpokoM noramenus 1,2,3, 4 roga npu ycIOBUH, YTO BBIIUIATHI
MIPOU3BOAATCS B HA4aJIe KaKJJ0ro Mecsla

29

CocTaBbTe TaONMUILY pacIpeeICHUs AUBUICHIOB (BBIILUIATHI IOXOIOB aKIIMOHEPaM 110
HUTOTaM pabOThl) B aKITMOHEPHOM OOIIIECTBE B COOTBETCTBUH C KOJIMYECTBOM aKITHH

Ka)KIIOTO akinuoHepa. Benmnmunna pacnpenensemoro qoxoma - 20000.

A B C

1 PaCHpe,Z[GJ'IeHI/IC AUBUACHAOB B aKIIUOHCPHOM 06H.IGCTBG

2 CyMmMa 10X0/10B

3 |Damunus KonunuecTBo akiuit BrimnaTa
4 |HUBanoB 5

5 |IlerpoB 6

6 |CumopoB 8

7 |Koctun 4
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& |[Htoro

Beenure B stueiixy C4 ¢hopmyiny pacuera Beimuiatel =3B$2/$B$8*B4. (Brimiata kaxmaomy
aKIMOHEPY PaBHA YaCTHOMY OT BCEH CYMMBI J0XO0/I0B aKIIMOHEPHOT0 00IIECTBa U

KOJINYECTBA BCEX aKLUH, YMHOKEHHOMY Ha KOJIMYECTBO aKLUil JaHHOIO aKI[MOHepa.)
[ocTpoiite nuarpaMMy, 0TOOPaKaOLIYIO JOJIIO BHIIUIAT K&KAOMY aKIHOHEPY OT 001Iei
CYMMBI JTOXOJIOB

30 | Co3gath ¥ 3amOMHUTH TaOMUIly pacuéTa cTouMocTH B Excel, mokazaHHyIo Ha pUCyHKe.
A | B | C | D | E
1 | CrouMOCTh MPOTPaMMHOTO 00ECTICUESHUSI
2 Croumoct | Ctoumocts | Ctommoct | Homs B oOmieit
HaumenoBanue
b, $ , - b, EBpoO croumocty, %
3 | OC Windows 18
4 | ITaker MS Office 32
5 | Pemakrop Corel 15
Draw
6 | I'padpuueckuit 22
yckoputenb 3D
7 | byxranrepus 1C 50
8 | AnTuBupyc DR 20
Web
9 | Uroro 157
1 | Kypc BamoTsl (k 28 35
0 | pyOuro)
AJTOPUTM BBITIOJIHEHUS 33/IaHUS.
1. 3ammcaTh HCXOTHBIE TEKCTOBBIE U YHCIIOBEIE TAHHBIE.
2. Paccuurats rpagy CTOUMOCTB, ., HCIOAB3YS KypC JOJUIapa Kak aOCOIIOTHBIN
azapec.
3. Paccuurats rpady Croumocts, EBpo, ncmonb3ys Kypc posuiapa u Kkype EBpo kak
a0COJIFOTHEIE ajpeca.
4. Paccuurats rpady Jons B 00miei CTOMMOCTH, HCHONB3YS HTOTOBYI0 CTOMMOCTS, P.
Kak a0COJIIOTHBIN ajpec.
5. TlpeoOpa3oBath 4KciiOoBbIc 3HaUeHUs B rpade 1o B 001eli CTOMMOCTH B
MPOLICHTHBIC 3HAYCHUS:
Bb1ieiuTh YUCIIOBBIC 3HAYCHUS 3TOM rpadbl.
[[énknayTh 1O KHOMKE [IpotieHTHBIN BopmarT.
YcTaHoBUTE 0TOOpa)keHUE MTPOLIEHTOB C OJTHUM JIECATHYHBIM 3HAKOM, HCTIONB3YS
KHOITKU Y BEJIMYUTh WU Y MEHBIIIHUTh P3PS AHOCTb.
31 Coznmate ¢ momorisio Excel Tabmmiry, KoTopast Io3BOJIIET COCTAaBUTh BEOMOCTh Ha

npuoOpeTeHne nepcoHaTbHBIX KoMmbioTepoB (I1K) mist HekoToporo XomauHTa.
XonauHr - 00beAnHeHNE HeCKONMbKUX (upM (12-14). Byaem nonarate, 4To OH MOKET
BKJIIOYATh (PUPMBI IBYX BUJOB: POCCUHCKHE U COBMECTHBIE.
Cuurats, uro BeruuciaeHue croumoctu IIK mpoucxoaur cienyromum oOpas3om.
BazoBas croumocts koMbroTepa — 30 T.p. ¥ MOKET MEHSITHCS.
Poccuiickue npeanpuatus miatat 0a30ByI0 CTOMMOCTS IUTIOC HAJIOT Ha J0OABICHHYIO
ctoumocts (HJIC) 20%.
Kaxnas ¢pupma nokymnaer HeCKOJIbKO KoMIbloTepoB (oT 1 g0 20 mrT.).
Kaxnas ¢pupma nmeer npaBo Ha CKUAKY B 3aBHCUMOCTH OT UTOTOBOH cyMMEI. [1pu
HOKYIIKE:
- 710 5 KOMIIBIOTEPOB - HET CKUAKH;
- ot 6 1o 10 - ckunka 5%;
- or 11 go 15 - ckuaka 10%;
- cBbuue 15 - ckugka 15%.
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[Ipumep »sK3aMeHaMOHHOTO Oumjera mo aucHuiuimHe «MHQOpMaIMOHHBIE TEXHOJIOTHI
npesncranieH B [Ipmioxxennn k pabodeld mporpaMMe AUCIUTLTHHBL

4 Tunosble 3a1aHNS K JJA00PATOPHBIM (CEMUHAPCKUM) 3aHATHAM

Bonpocsl ais onpoca

1.  Ilyte xk mHbOpMarmoHHOMY 001IecTBY. CYIIHOCTD M LIENH TIpoliecca HHPpOopMaTH3aIUH.
[IpaBoBast 3amuTa MPOrpaMMHBIX TIPOJTYKTOB.

3. Kakum 006pa3soM TpeojoneBacTCs MpobieMa HECOBMECTHMOCTH —HHTEphEHCOB B
KOMITBIOTEPHBIX CETSX

4. Pous ABTOMAaTU3MPOBAHHBIX HH(MOPMAIIMOHHBIX CHCTEM B COBPEMEHHOM OOIIecTBe (Ha

puMepax)

5. KnaccuduKamus nporpaMMHOro 00ecreueH s
[onarue makera npukmagubix nporpamm (IIIIIT). Knaccuduxanus u xapakrepucTHKa
TIITIT.

7. Tlonstue undopmanuonnoi texuonorun (UT).

8. UT obpabotku naHHbIX B opranuzaruu. Kommnonentsr UT.

9.  IloHsTHe aBTOMaTHU3UpPOBaHHAs MH(POPMALMOHHAS CHCTEMA U UX (DYHKIIMH.

10. Ha3uauyenue u ocHOBHBIE (yHKIMHU ornepaunoHHbIX cucteM (OC).

11. JlokanbHble CETH, MPUHIIUIIBI JEHCTBUS U CO3/IaHUS

12.  XapakTepUCTUKU CETEBBIX apXUTEKTYP

13.  OcHOBHBIE BUIBI TEXHOJIOTUN MYJbTUMEIHA.

14. TlonsTue ¢aitaoBoOi CHCTEMBI.

15. OOmue cBeneHNs 0 KOMaHIax ¥ UX KJIacCU(PpUKAIIHS.

16. Buasl KOMIOBIOTEPHBIX CETEW U X HA3HAYEHUE.

17. Kaxk opraHu3oBaHbl CUCTEMbI HH(OPMAIIMOHHOTO TIOMCKA B ceTH MIHTepHeT.

18.  OcHoBHble TexHONOTMKM HTEpHET

19. CranpaptHbie TpoTOKOIbI MHTEpHET

20. HuTepHer Kak riodaiapHas HHOOpPMAIMOHHAS CUCTEMA.

21. CnocoOsl opranu3anuu nepenaun nHGopmanuu B UHTEpHET.

22.  Knaccudukanuus nHPOPMAITMOHHBIX PECYPCOB.

23.  OcHoBHBbIE 0JIOKH U TpeOOBaHUS MH()OPMAIIMOHHBIX PECYPCOB

24.  BapuaHThI peain3alu JOKaJIbHOW BBIYUCIUTEIIBHOM CETH.

25.  HHdopmanroHHBIE TPOILIECCHI B YIIPABJICHUH OpPTaHU3aIlueH

26. Meroauueckue ocHOBbI coznanusi UC u UT B ynpaBineHun opranuzaruen

27.  Hnadopmanmonnoe obecrneuenue UT u C ynpaBnenus opranuzamuei

28.  Texuumueckoe u nmporpammuoe obecrnieuenre UT nu UC ynpasnenus opranuszanueit

29.  HudopmanroHHbIE TEXHOJIOTUU B CUCTEMAaX YIPaBICHUS

30. 3ammra unpopmauuu B UC u UT ynpasrnenus opranusanue

31. HHudopmManHOHHBIE MPOIECCH B YIIPABICHUN OpraHu3aIuei

32. IlonsaTue MHPOPMALMOHHBIX CUCTEM U MH(POPMALMOHHBIX TEXHOJIOTUH B yIIPaBICHUH, UX
POJIb Ha COBPEMEHHOM JTare pa3BUTHS PhIHOYHBIX OTHOIICHUH.

33. Knaccudukanuss UHPOPMALMOHHBIX CHUCTEM YIpaBICHUS W  WHPOPMALMOHHBIX
TEXHOJIOTHI.

34. 3nadyeHue HMHOOPMAIMOHHBIX CHCTEM W HMH(OPMAIIMOHHBIX TEXHOJOTHHA B CTpaTeruu
Pa3BUTHS OpraHU3alUi Pa3TUYHOIO THIIA.

35. Ponp wuH(pOpManmmMoHHOW cpeabl M OpraHu3anuu  HMHGOPMAIMOHHBIX CBsI3eld B
KOPIOPATUBHBIX CHUCTEMaX YIpaBICHUS.
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36. Ponp uH(MOpMAIMOHHOW TEXHOJOTWU B (DOPMUPOBAHMM YIPABICHUECKUX PEUICHUN Ha
Pa3IUYHBIX YPOBHAX YIPABIECHUS B OPraHU3aLUAX PA3IMYHOIO THIIA.

S TunoBble 3aJaHus K JJA0OPATOPHBIM 3aHATHAM

IIpumep 3axanus

1. Hcnone3ys cpenctBa MicrosoftExcel, moctpoiite cienyromiyto Tabauiy:

BegomocTh pacuyera cTOMMOCTH NPOAYKIMHU € y4€TOM CKMIKHU

Bl ~

a [5) 6 © ~ =

& =5 2 2 & S B = PN

= g = = = 5 =) S E s
& m = Q Q = > Q X X

=) S g 8 2 2 =S 5 a 35 &

g 2 = = = g G g o SRR

£ g g g = = s o e =5 =

5 g & 3 g g N = E e g5k

= s E < 5 s ° S S5e~

e 2 = 6} S >

202 Mouutop 5 12,00

201 KnaBuartypa 25 0,70

403 \Y 6341113 30 0,55

105 ITpunTtep 2 10,00

204 Ckasnep 1 2,50

2. Jlna monmyuyeHus 3HavyeHHi rpad 5, 7, 8§ ucnonp3yiite pacdeTHbie POpMYIIbl. 3HAYCHHS B
rpade 6 paccuurtaiiTe, HCXO/I U3 TOTO, YTO MPOLEHT CKUJIKA Ha3HAYAeTCs B 3aBUCUMOCTH
OT CyMMBI B Tpade 5: ecimu cymma nipeBbimaet 10 ThIC. pyO, TO YyCTaHABIMBACTCS CKHUJIKA B
pasmepe 5% oT CyMMBI, B IPOTUBHOM CIIy4ae CKUAKH HET (Mcroib3yiTe pyHkuuio Ecim).

3. C momoImbi0 COOTBETCTBYIOMIECH (PYHKITMN OTMpEIeTNTe MaKCUMaJIbHOE 3HaUeHue rpadwr 8.

4.  BemonHuTe OoQOpMIICHHE TaOJUIBI, MCIONB3YS JMHUU Pa3HOW TONIIMHBI, 3aJIUBKy H
pa3IUyYHbIE MapaMeTphl WIpUQTa.

5. Tlo mamneiM rpad 2, 5, 8 mocTpoiiTe Ha TOM XK€ JUCT€ OOBEMHYIO THUCTOTpaMMy C

JIETCHJION, Ha3BaHUSIMH OCCH 1 3arOJIOBKOM.
6. Brimonaute popmatupoBaHue AUarpaMMbl Ha CBOE YCMOTpPEHHE.

7.  BBemuTe B BepXHUH KOJOHTHUTYJ CBOIO (haMUJTHIO, UMsI, OTYECTBO, TPYIITY U UMs (aiina.

8.  BpImonHUTE NpeaBapUTEIbHBIA IPOCMOTP AOKYMEHTA NEpe] nevyarbio. JJOKyMEHT JOJKEH
pacrosaraTbcsi Ha OJJHOM JIUCTE.

9.  CoxpaHuTe U pacniedyaTainTe MOJTy4eHHbIN TOKYMEHT.

4 Tunosbie 3aJaHUA K HHTCPAKTUBHBIM 3AaHATUAM

Keiic-3aganue (keic-TexXHOJI0rHs)

Tewma 1: TexHnonorust paboThl ¢ TEKCTOBOM 1 rpadudeckoi nHpopmaruei.

Lenb: 3akperuieHue HaBBIKOB pabOTHI ¢ TEKCTOBOM U Tpaduueckoil HHGopmanuei B cpene
nporpammHoro nakera MicrosoftOffice.

Onucanue CUTyaluu:

Bel ycrpamBaerech Ha pabory. OmHuM u3 TpeOOBaHWUN K TMPETEHACHTAM Ha BaKaHTHYIO
JIOJDKHOCTD SIBJISIETCS yMeHHe paboTaTh ¢ mporpamMamu nakera MicrosoftOffice. s mpoBepku
BaIllero YPOBHS BllaJieHus MHCTpyMeHTaMu MicrosoftOffice Bam maroT 3amanue co3naTh HabOp
PEKIIaMHBIX MaTepUAIOB (PUPMBI, BKIIOUYAIOIIHA: PEKIAMHBIN JIUCT, OYKJIET, IPE3eHTAIIHIO.

Bompoc ketica: Kakue mporpamMMmbl BeI BEIOEpETE J1J1s1 BHITTOJTHEHUS JAHHOW paObOoThI?
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Hcnonb3ys BbIOpaHHBIE NPOTpaMMBbI, co3/laiiTe TpeOyeMblii HaOOp pEeKIaMHBIX MaTepHAalOB.
ClOXXHOCTh CO37]aBaE€MBIX JIOKYMEHTOB JOJDKHA OBITH JOCTaTOYHOM, YTOOBI MaKCHMAaJIbHO
IPOIEMOHCTPUPOBATH BAIll 3HAHUS U YMEHHSL.

[Tpumep Tem st pazpaboTku HabOpa peKIIAMHBIX MaTEPHAIIOB:
®upma, TOpryromas ObITOBOM TEXHUKOIA.
CrpoutenbHas pupma.

Briciee yue6HOE 3aBenieHuE.

Konaurepckas.

ATEHTCTBO TIO MTPOJAKe HEABUKIUMOCTH.

SNk W=

IIpe3enTanus ¢ o0cy:Ka1eHHeM

3ananue: [IpoBecTn aHanu3 3a1aHHON WH(POPMALIMOHHO-TIOMCKOBOM CHCTEMBI U MOATOTOBHUTD €€
IIPE3CHTALHNIO.

[IpumepHas CTpyKTypa Ipe3eHTAINN:

6. Omnucanue nHGOPMAITMOHHO-TIONCKOBOM CHUCTEMBI (MCTOpHS, HHTEpGElC MoIh30BaTes,
KpaTKasi XapaKTepPUCTHUKA).

7. Texnonorus paboTsl (popMUpOBaHKE 3aMPOCOB, BBOJ OTPAHUYCHHI HA YCIOBHS TTOMCKA
(o MecTy, aTe, CTpaHe U T.J.), UCIIOIb30BaHUE JIOTHUECKUX (DYHKIMNA IPU TMPOBEICHUH
MoucKa (€CJIH 3TO BO3MOXHO), HILTIOCTPALKs BOZMOXKHOCTEH CHCTEMBI TPUMEpaMu
BBITIOJTHCHUA PA3JIMYHBIX BAPUAHTOB 3aHpOCOB).

8. BriBonml.

[Tpumep Tem 1 pa3pabOTKU Mpe3eHTAUMI:
9. Hudopmanmonno-nmouckosas cucrtema Google.
10. MadopmanmonHo-nouckoBas cucrema Rambler.
11. UadopmarmonHo-norckoBas cuctema Y ahoo!
12. UnpopmanimoHHO-TIOUCKOBas cucteMa Aport.
13. NadopmarmonHo-mnorckoBas cucrema Mail.ru.

Jlexumonnplii kypc mo aucuuiinHe «HHopMmanmonHbie TexHOJOTHM» obecmeueHn off-line
KOHCYJIBTaL[I/IHMI/I 10 BHGKTpOHHOﬁ I104Te Be;[ymero HpeHOI[aBaTGH}I.

Mpumepbl TECTOB ANA KOHTPOA 3HAHWUIA

1. DxoHOMHUYECKass HHPOpPMAIUS — ITO ...

=COBOKYITHOCTb CBEJCHHH, OTPAKAIOMIMX COLMATIBHO-I)KOHOMUYECKUE MPOLECCHl U CIIYXKAIIUX
JUIsL yTIpaBJCHUS STUMHU IpoLleCCaMU M KOJUIEKTHBAMU JIIOJIEH B TPOU3BOACTBEHHON U
HENPOU3BOCTBEHHOU cdepe.

2. Mudopmarus, KOTopasi BOZHUKAET HEMOCPEACTBEHHO B IMPOLIECCE NEATEIHbHOCTH O0BEKTa U
perucTpUpyeTCs Ha HAa4aJIbHOW CTaJ U Ha3bIBACTCA ...
=BX0IHOM.

3. Llenbio MHPOPMAITMOHHON TEXHOJIOTHH YIIPABICHUS SIBIISCTCS:

Pemennie xopomo cTpyKTYpUpOBaHHBIX 3aay;

VY noBnerBopeHue nHHOPMAIIMOHHBIX TOTPEOHOCTEH COTPYIHUKOB (DUPMBI, UMEIOIINX JIENIO C
MIPUHITUEM PEUICHU;

=(OpraHusanus 1 nojiepkka KOMMYHUKALlMOHHBIX IPOLIECCOB KaK BHYTPU OpraHU3alluy, TaK U
C BHEIIHEHN Cpeoif;
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AKKYyMYJIHpPOBAaHUE 3HAHUH CIIEIUATHCTOB B KOHKPETHBIX MPEAMETHBIX 001acTIX U
THPAKUPOBAHKUE ITOTO SMITUPUIECKOTO OMBITA JJIsI KOHCYJIbTAIUA MEHEE KBaTU()UIIMPOBAHHBIX
IOJIL30BaTEJIEN.

4. Kakoe 13 nmepevyncIeHHbIX 3HAYCHUH MOKET OBITh TOIBKO LIETBIM?
Cpennee 3HaUCHUE TPEX YUCEN;

[TepBast kocMuueckas CKOPOCTb;

Paccrosinue Mexny ropojiaMu;

=KoandecTBo 3TakeH B JIOME.

5. YTo Takoe npoToKoJ ceTn?

=Cornamenue o crmocodbe ooMeHa nHpopmaruei;
®aii1 Ha cepBepe;

Y CTpoHCTBO CBA3U B CETH;

CereBas mporpaMma.

BO”pOCbl 0/ CAMOCHOAMEIbHO20 U3yyenns

1. Texau4eckoe, MaTeMaTHYeCKOe M MpOrpaMMHOE oOecrieueHne WHGOPMAITHOHHON
CUCTEMBI

2. CTpyKTypa ynpaBiieHHUs] OpTaHu3aliel Ha OCHOBE HH(GOPMAIIMOHHBIX TEXHOJIOTHUI

3. MudopmaninoHHast TEXHOJIOTHUSI aBTOMATHU3AIUK Ouca

4. Tlonstue WHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, WH(OPMalMOHHBIX
CUCTEM, 3aJ1a4yH, 3Talbl Pa3BUTHS.

5. Texnonorus cbopa, XpaHeHUs, Iepeaadn, 00padOTKHU U MPEICTaBICHUS HHPOPMAIIUH.

6. MudopmaninoHHble CHCTEMBI B HH()OPMAIIMOHHO-KOMMYHHKAITUOHHBIE TEXHOJIOTHH.

7. [Ipob6seMbl UCTIOb30BaHUS MH(DOPMAITMOHHBIX TEXHOJIOTHUN

8. JlokymeHTanbHBIE MH()OPMAITHOHHBIE CHCTEMBI.

9. CipaBOYHO-TIPABOBBIC HH(POPMAIIMOHHBIE CUCTEMBI

10. Ponp UUT B pa3BUTHHM SKOHOMHUKH

11. IIporpammuoe obecrnieueHre HHOOPMAITMOHHBIX TEXHOJIOTUN YIIPABICHUS

12. ABromarusupoBaHHOe pabouee MecTo. DYHKIMH M XapaKTEPUCTHKA IO BHUAAM
JEeSITeIbHOCTH.

13. IlpumeHenne HH(POPMAITMOHHBIX TEXHOJOTHI Ha paboueM MecTe MOJIb30BATEINs,

aBTOMATU3UPOBAHHOE paboyee MECTO, IJCKTPOHHBINA OhHUC

14. TenekoMMyHUKallMK B YIPABJIEHYECKOU NEATEIBHOCTH

15. OcHOBHBIE TOMOJIOTUHA KOMITBIOTEPHBIX CETEH.

16. Ucnionb3oBaHne colMaibHbIX ceTel

17. OGocHOBaHHME pEHICHUH MO BHIOOPY ONTHUMAJIBHOW KOH(PHUTYpAIlMU ammapaTHO-

POrpaMMHOM MIaT(opMeI

18. ABTOMaTU3MpPOBAHUE TEXHOJIOTHYECKUX MPOLIECCOB HA TPEANTPUATUHI

19. BHenpenue cucteM BUPTyalIn3alli CEPBEPOB

20. OCHOBHBIE CETEBbIE CITYKOBI TPEATPUITHS

21. ®ynkuuu GailyioBBIX CEPBEPOB

22. BHenpeHnue cepBepoB ynpaBiieHUs U 3amuThl THTepHET Tpaduka

23. IlpumeHeHue 00beIMHEHHBIX KOMMYHHUKAIMHA Ha IPEANIPUITUN

24. TlpumeHeHne TEPMUHAIIBHBIX CEPBEPOB

25. CoBpeMeHHas TeJIeKOMMYHUKALMOHHAsE HHPPACTPYKTypa

26. AHTHBHpPYCHBIC TPOTPaMMBbl C yY4E€TOM OCHOBHBIX TpeOOBaHMI HMH(OPMAITMOHHOMN
0€30IaCHOCTH.
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27. IlporpamMmHbIe CpeACTBAa 3alIUTHI MHPOPMAIUU C  y4eTOM HH(OPMAIIMOHHON
0€30MacHOCTH YKOHOMHYECKOTO CYOhEKTA.

28. MeTob! peaynpexaeHus: HHHOPMAIIHOHHO-KOMITBIOTEPHBIX yIpo3.

29. OcHoBHBIE TpeOoBaHUsA WHPOPMAIMOHHON 0€30MacHOCTH HH(OPMAITMOHHBIX

TEXHOJIOTHM.

30. TexHOJOTUM HCIOJIL30BAHHS CEPBEpA: TEXHOJOTHs (ailyi-cepBepa M apXUTEKTypa

KIIUCHT-CEPBEP

VII. METOAUYECKHUE YKA3ZAHUA AJ5 OBYYAIOIIIUXCA ITO OCBOEHUIO TUCHUIIIMHBI

Metoanueckue

yKazaHus s OOydalwommuxcs 10  OCBOCHHUIO  JUCIMIUIMHBI

«MH(popMaIIIOHHBIE TEXHOJIOTUN» MIPECTABICHB B HOPMAaTUBHO-METOANYECKHX JTOKYMEHTAX:
[Tonoxxenne 06 nHTEpakTUBHBIX (popmax oOyuenus (http:/ www.rea.ru)
[Tonoxenne 00 opraHU3aIMK CaMOCTOSATENIbHONU paboThl cTyAeHTOB (http:/www.rea.ru)
[TonoxkxeHne O PEUTHHIOBOM CHUCTEME OIEHKH YCIIEBAEMOCTM M KauyecTBa 3HAHUU
cryaentos (http://www.rea.ru)

[Tonoxxenne 06 yueOHO-uCCIenoBaTenbCKoi padore cryaenToB (http://www.rea.ru)
OpraHu3anusi JAEATENbHOCTH CTYJAEHTa 10 BHJAM YYeOHBIX 3aHATHH, paboTam 1o
mucnuruinHe «MHpOpMaIMOHHBIE TEXHOJIOTUIY TPEACTaBICHA B TA0HUIIE:

Meroandeckue ykazaHusl IJis1 00yJaronuuxcsi 0 OCBOSHUIO TUCIUIUIMHBI «HbOpMamoHHbIS

TCXHOJIOTHUHN»

By yueOHbBIX 3aHATHIA,
pabot

OpI‘aHI/IS anud JCATCIbHOCTHU CTYACHTA

Jlekusa

Hanucanue koHCHeKTa JEKIUi: KpaTKO, CXEMAaTHUYHO,
MOCIIE0BATEIHHO (PUKCHUPOBATH OCHOBHBIC TTOJIOKEHUSI, BHIBOIBI,
hopmMyTupOBKH, 0000IICHHS; OTMEYATh BaXKHBIC MBICIIH, BBIJIEISTh
KJIIOYEBBIE CII0BA, TEPMUHBL. [[poBepKka TEpMHUHOB, IIOHATUH C
MOMOUIBIO SHIUKIIONEANH, CIIOBapeil, CHPaBOYHUKOB C
BBHINIMCBHIBAHUEM TOJIKOBAaHUH B TeTpaab. O003HAUUTE BOMIPOCHI,
TEPMUHBI, MaTepUaJl, KOTOPBIN BBI3bIBAET TPYJHOCTH, MOIBITATHCS
HAaWTHU OTBET B PEKOMEHyeMOU uTeparype. Ecim caMoCTOsTeNIbHO
HE y/IaeTcs pa3o0parhCsi B MaTepuaie, He0OX0IuMO
chopMyIUPOBATh BOMPOC H 33/1aTh MPEToaBaTelio Ha
KOHCYJIbTAIMH, Ha J1a00paTOPHOM 3aHITHH.

HuTepakTrBHAS JIEKIUS

Jlexnust mpoBoauTcs B (hopme nuanora co ciymatensimu. [1o xony
JIEKIIMM NPEeNogaBaTesb 3aJaeT BOIPOCHI, IPEHA3HAYECHHbBIC HE IS
IIPOBEPKU 3HAHUM, a JUIs BBISICHEHUS MHEHUU U YPOBHS
OCBEJIOMJICHHOCTH CIIYIIATENIeH 10 paccMaTpuBaeMoi mpoodieme,
CTENEHU UX TOTOBHOCTH K BOCIIPHUATHIO MOCIEAYIOIIETO MaTepHaa.
Bomnpocsl agpecyrorcs ko Beeit ayautopun. CiymaTean OTBEYAIOT C
MecT. C y4eToM pa3HOIIacuii WM €JUHOLYIINUS B OTBETAX
MIPENOIABATENb CTPOUT CBOM JaJbHEUIINE PACCYKIACHUS, IOJTydast
IIPU 3TOM BO3MOXXHOCTb HanOoJiee JoKa3aTeIbHO H3JI0XKUTh
OuYepeTHOM Te3UC BHICTYIUICHHs. Bompockl MOTYT OBITh Kak
3JIEMEHTapPHBIMH, TaK U MPOOIEeMHOro Xapakrepa. Ciymarend,
MIPOIYMBIBasi OTBET Ha 3aJJaHHBII BOIPOC, CAMOCTOSATEIBLHO
MIPUXOMASAT K TEM BBIBOJIAM M 00OOIICHUSIM, KOTOPBIC JOHKEH OBLIT
COOOIIUTH UM MPEMNo/iaBaTelb, IOHUMAIOT IITyOHHY U BaXKHOCTh
o0cyx1aeMoit IpoOIEeMBbI, YTO B CBOIO OYepE/Ib MOBBIIIACT UX
MHTEpEC K MaTepUaly U YPOBEHb €r0 BOCIPHUSITHS.
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JlaGopaTopHble 3aHITHS

Jl5ig ycTienHo MOoAr0TOBKH K JIAOOPaTOPHBIM 3aHATUSAM CTYICHTY
TpeOyeTcst mpeABapuTeIbHAsI CAMOCTOSTENbHAs paboTa 1o TeMe
IJIAHUPYEMOT0 3aHATHs (TpopaboTKa KOHCIIEKTA JIEKIHH, YIeOHOH
auTeparypsl u ap.). CTpyKTypa 1a00paTopHOTO 3aHATHS BKIIOYACT
B ce0s1: BCTYIUTEILHOE CJIOBO MIPETo1aBares (TemMa, 11eb
3aHSTHS); BOMPOCHI CTYACHTOB IO MaTepHaIly, KOTOPBI TpeOyeT
JIOTIOTHUTEJBHBIX Pa3bsICHEHUH, MPAKTUYECKas 4acTh (BBIOJIHEHNE
3aJlaHus Ha KOMITbIOTEpE, 00CYKICHHUE aKTyalIbHBIX BOIIPOCOB 10
TeMe 3aHATHUS, U T.I1.); 3aKIIOYUTEIHLHOE CI0BO MPEIoaaBaTess
(moaBeneHne UTOTOB); peICKCUs U cCaMOaHAIIU3 MpoIiecca U
pe3ynbTaTa CBOeH JesITeIbHOCTH.

KontponbHas pabora

J1Jis yCTIeTHOTO BBITIOJIHEHUSI KOHTPOJIBHON pabOThI CTYICHT
JOJKEH CaMOCTOSITENIbHO OCYILIECTBUTH TPOPAOOTKY
COOTBETCTBYIOIIUX T€M JUCIUILTAHBI [0 KOHCIIEKTaM JICKIUH,
OCHOBHOM U JIONOJTHUTEIBLHON JIUTEPATYpE.

KonTponpHas paboTa Mo AUCIUILITUHE BBITTOTHSIETCS KaXKIbIM
CTYJEHTOM CaMOCTOSITENIbHO.

BrimonHeHue paboThl OCYIIECTBIISIETCS TOITAMTHO: O3HAKOMIICHHE C
3aJlaHueM; BBINOJHEHNE 3aJaHUs] HAa KOMITbIOTEepe; IPOBEpKa
PE3YIbTAaTOB PaOOTHI.

[Tocne mpoBepku pe3ynbTaTOB pabOTHI KOHTPOJIBHOU PabOTHI, PH
MOJIYY€HUHY 3aMEUYaHHM, CTYICHT TOJDKEH MPOaHAM3UPOBATH CBOU
OIMOKH, MMPU HEOOXOAMMOCTH OOPATUBIIKMCH 32 KOHCYJIbTAIHUEH K
MIPEToaBaTelio.

TectupoBanue

JIi1st ycrienrHoTro MPOXO0KICHHSI TECTa CTYACHT JIOJKECH
CaMOCTOSITENTLHO OCYIIECTBUTH MPOPAOOTKY COOTBETCTBYIOMINX TEM
JHUCIUILIMHEI 10 KOHCIIEKTaM JISKIINA, OCHOBHOM 1
JOTIOJTHUTENBHOM JIUTEpaType.

Kaxxnprit CTyIeHT OTBEYaeT Ha BOMPOCHI TECTA CAMOCTOSITEIIBHO.
[Tocne nmonyyeHus pe3yabTaTOB TECTUPOBAHMUS, B ClIydae HATMYUS
HETIPaBUJIbHBIX OTBETOB, CTYJICHT JOJKEH MTPOAHAIM3UPOBATH CBOU
OHIMOKH, TPU HEOOXOJUMOCTH OOPAaTUBILINCH 32 KOHCYJIbTAIIMEH K
MIPENO/IaBaTEINIO.

CamocrosrenbHas pabora

BHaeaynuropHas camoctosiTenbHasi paboTa npezmnonaraet padoTy
CTY/IEHTOB B OMOIMOTEKE, YUTATBHOM 3aJle, KOMIBIOTEPHBIX
KJ1accax cBOOOIHOTO JOCTYMA | T.J., B IPOLIECCEe KOTOPOI
OCYILIECTBIISIETCS] YCBOCHUE JIEKIIMOHHOTO MaTepHasa, N3y4cHHe
PEKOMEHI0BaHHOM JIUTEPATypsl, IHTEpHET-pECypCOB.
CamocrosrenbHas paboTa CTyI€HTa BKIIIOYAET MOATOTOBKY K
KOHTPOJIBHON paboTe, TECTUPOBAHUIO, BHIITOJIHEHUE KEHC-3a/1aHNUS,
IIOATOTOBKY NPE3CHTALNN.

Pabora B ManbIxX rpymnmnax

CryneHTsl pa30uBaloTCs Ha rpymnibl 1Mo 2-3 yenoseka. Pabora rpynn
OpPraHU3yeTcs MOATAITHO: 03HAKOMJICHHE C 3a/IaHUEM; BBIMIOJIHEHUE
3aJJaHHUs HA KOMITBIOTEPE; MPOBEPKa pe3ysbTaToB paboThl. Pabora B
MaJIbIX TpyHIax MNoJpa3yMeBaeT B3auMHbI OOMEH 3HaHUSAMU U
MI03BOJISIET ITPAKTUKOBATh HABBIKM COTPYIHUYECTBA,
MEXJIMYHOCTHOTO B3aUMOJICHCTBHSIL.

JlaGopaTopHbIe 3aHATHS C
UCTIONIb30BaHUEM METOIa

CuIibHBIE CTYJIEHTHI, XOPOIIO OCBOMBILIKUE TEMY U YCIIEIIHO
CIPaBUBILHKECS C 33JJaHUEM, KOHCYJIbTHUPYIOT CJIa0bIX CTYACHTOB,

B3aNMOIIOMOIITHU OTBCYAA Ha UX BOIPOCHI U JaBas HGOGXO,Z[I/IMBIG IIOSACHCHU A
[IpezenTanus c B pamkax camocTosiTeIbHOM pabOThI KK IbIH CTYEHT TPOBOIUAT
00CyX/IeHuEM MCCJIeTIOBAHNE 3a/IaHHON MH(OPMAIIIOHHO-TTIOMCKOBOW CUCTEMBI,
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rotoBuT npe3eHTanuio (10-15 cnaitoB) U TEKCT BHICTYIUICHHS 110
TeMaTUKe uccienoBanus. Ha 3aHATUYM CTYAEHTHI 3aIUIIAIOT CBOU
npe3eHTaluy rnepen ayauropueil. [lo okoHuaHUM BBICTYTIIICHUS
ayJAUTOPHUS aKTUBHO OOCYKJIaeT MPOo0OIIeMy, H3JI0KEHHYIO
JOKJIATYMKOM U 3aJ]aeT MPOoOJIEMHbBIE BOTIPOCHI.

VIL. METOAMYECKHE MATEPHAJIbI, ONPEAE/GIIOIMUE HNPOLOEAYPbI OHLEHHWBAHUS
3HAHUH, YMEHHNHU, HABBIKOB U (W/IH) ONIBITA AEATEJIBHOCTH, XAPAKTEPHU3YIOMMHUX
9TAIIBI ®OPMHUPOBAHNA KOMIETEHIIMA

B coorBerctBum ¢ IlonoxxeHnem 0 peUTUHIOBOM CUCTEME OLIEHKHU yCIIEBAEMOCTHU U
KadecTBa 3HaHUU cTyAeHTOB B @I'BOY BO «P32Y um. I'.B. IInexanosay» pacnpeneneHue
0amioB, (OPMUPYIOLUINX PEHTHHTOBYIO OLIEHKY paOOTBl CTYyIEHTa, OCYIIECTBIAETCS
CJIEIYIOIITM 00pa3oMm:

Buapl padot MakcumalbHOe KOJIMYEeCTBO 0alioB
BeinosiHenue y4eOHbIX 3a/laHUH HA ayIUTOPHBIX 3aHATHIX 20
Texymuil KOHTPOIb 20
TBopueckuil peTuHr 20
[TpomexyTouHas arrecranys (9K3aMeH) 40
Hroro 100

Kpurepun oneHku 3aJaHuil TEKYyLIEr0o KOHTPOJIS yCIEeBAeMOCTH 00y4alluerocs B
cemecrTpe:

1) Pacuer 6ayioB 1o pe3yspTaTaM TEKYIIEro KOHTPOJIS

Pacuet 0ansioB 1o pe3ysbTaTraM TEKYIIero KOHTposs B | cemectpe:

MakcumanbHoe
Howmep Templ,
o KOJIMYECTBO paboT, KonuaectBo 6amos,
dopMa KOHTPOJIA BBIHOCUMOI Ha
onpocoB Ha | MaKCUMaJIbHO
KOHTpPOJIb
CTYJICHTa B CEMECTP
TectupoBanue 3,7 1 11
KonTtposbHas padota 7 1 4
YcTHBIN onpoc 1o 1 1 1
Marepuanam
UHTEPaKTUBHOU
JIEKIINH
YcTHBIN onpoc 1o 5,7 4 4
MaTrepuanam
AIEKTPOHHOMU JIEKIUU
Bcero 20

2) Kpurepuu ouieHKHY 3a7aHuil K 1aOOpaTOpHBIM paboTam

Kpurtepun ouneHku 3HaHUI CTYI€HTOB NP BHINOJIHEHUH TECTOBOIO 3aJaHNS
5 0ajuioB: BBICTABIACTCS, €CIU TPABUIHHO BBITTOJIHEHO TECTOBBIX 3amaHuii oT 80 1o

100%;

3 Gaa: BeICTaBJISIETCS, €CTIU MPABUIILHO BBIIIOJHEHO TECTOBBIX 3a1anuit ot 40 1o 79%;
1 Gasut: BbICTABISIETCS, €CIIM NMPABHIIBHO BBIMOJIHEHO TECTOBBIX 3a1anuii oT 10 10 39%;

Kpurepun oneHKH 3HAHUI CTY/IEHTOB HA KOHTPOJIbLHOM padoTe
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5 GayIOB: BBICTABISIETCS CTYJCHTY, KOTOPBIA BBIMONHAET BCE 33/aHUs, NPU PELICHUU
3aJaHUNl TMPUMEHSET BEpPHYI0O METOJUKY U TIOKa3bIBaeT TINyOOKHWE 3HAHUS H3YyYEHHOIO
MarepHaa.

4 Gana: BBICTABIISIETCS, €CIIU BBIMOJIHEHBI BCE 3aJaHMsI, HO HE B [TOJIHOM 00bEME, T.€. IPH
pelIeHUH 3aJaHui MPUMEHSETCs BEpHAs METOJAMKA, HO MMEIOT MECTO OUIMOKM MpU pEeIIeHUH
100 BBITIOTHEH OJIUH U3 TPEOYEeMbIX MyHKTOB pelieHus (B 3a/1a4ax C MOMYHKTAMH).

3 Gasuta: 3aciIy’)KMBaeT CTY/AEHT, KOTOPBIX BhIMONHMI 50% 3a7aHuii KOHTPOJIBHON pabOThI
B IIOJIHOM 00bEMeE, C HECYILIECTBEHHBIMH HEJIOUETaMH, OCTAJIbHbIE 3a/1aHUS HE BBITIOJTHEHBI.

3) Kpurepuu oneHk# 3a1aHUi K MHTEPAKTUBHBIM 3aHSATHSIM

HNuTepakTUBHAA JeKUMs (YUEHUK B POJH yuureas) — I oann:

1 0amu — BBICTABISIETCS CTYAEHTY, €CIM OH IOJIHOCTBIO PACKphUl TeMY JEKUUH U
MOJTOTOBUII MTPE3EHTAIIHIO;

0,6 0a10B - BBICTABIIACTCS CTYJEHTY, €CJIM OH MOJHOCTBIO PACKPBUI TEMY JEKIUU U
MOJTOTOBUII MTPE3EHTAIINIO, HO HE OTBETHJI Ha JIOMOJHUTENBHBIE BOIIPOCHI MPEN0/1aBaTeNs;

0,3 0ania - BBICTaBISETCS CTYJEHTY, €CIM UMEIW MECTO HETOUYHOCTH MPU U3II0KECHUHU
MaTepuaia JeKIHH, OTCYyTCTBOBaja MPE3eHTaIusl.

HNuTepakTHBHOE J1a00opaTopHOe 3aHsATHE - I Hann:

1 6a/1 - BBICTABIISIETCS CTYACHTY, €CJIM OH MPUHUMAJ aKTUBHOE y4acTHE B OOCYXICHUU
U PEUICHUH 3a/IaHUi, €r0 BHIBOJIBI M PEIICHUS ObLIIN BEPHBIMU;

0,6 0aqn0B - BBHICTABISAETCA CTYAEHTY, €CIM OH IPUHHMMAl AKTUBHOE Y4YacTUE B
OOCY)XJIEHUM U PpELICHUM 3a/JaHui, B €ro BBIBOJAAX M pEIIEHUH ObUIM JIOMYLIEHBI
HECYIIECTBEHHBIC OIUOKH;

0,30a;1a - BBICTABIACTCS CTYJIEHTY, €CIUM OH NPUHUMAJ Y4acTUs B OOCYKICHUU
3a/laHusl, HO PEINJI 3a/1a4y HEBEPHO.

Kputepun onieHKH TBOPYECKOTr0 pedTHHIa

Pacnipenenenne OanoB OCyHIECTBISETCS IO pelIeHHIO Kadeapbl U pe3yibTar
pacnpenenenus 6ajioB 3a COOTBETCTBYIOIIME BUABI padOT MPECTABISAECTCA B BUIE CIEIYIOIICH
TaOIULIBL

Bun pabotsl o pazaeny (Teme) TUCIUTUTHHBL Komraectro barnos,
MaKCHUMAaJIbHO
Pa3paboTka npe3eHTanuu no TeMe JUCIUTIITNHBI 10
JlokJa WM cTaThs, y4acTue B KOH(pEpEeHIHH 10
Hroro 20

Kpurepun oneHKH NPOMeKYTOUHON aTTeCTAlUN

JK3aMeH 110 pe3yJbTaTaM U3ydeHUs TUCUUIUIHHbBI «HpOopMaloHHbIE TEXHOJIOTHI B 1
CeMecCTpe TPOBOAMUTCA IO 3K3aMEHAIMOHHBIM OWIIETaM, BKIIOYAIOIIMM/BA TEOPETHUECKHUX
BOIIpOCa U 2 3a/1aHus, U COOTBETCTBYET 40 Dasliam.

OreHka no pe3ynbTaTam 3K3aMeHa BBICTABIISIETCS MO CIEAYIOIIUM KPUTEPHUSIM:

-TIPaBWJIHHBIA OTBET HAIIEPBBIM BOMPOC — 7 OAIIIOB;

-TIpaBWJIbHBIA OTBET HABTOPOU BOMpOC- 7 6AIIIOB;

-TipaBWIIbHOE BhITTOTHEHUE 3a1aHust Nel — 10 6aioB;

-TIpaBUJIbHOE BBIMOJIIHEHHE 3ajaHus Ne2 — 16 Oansios.

HroroBbiii  6aan  gopMupyercss CyMMHUpPOBAaHHEM OaJJIOB 3a IMPOMEKYTOUHYIO
aTTecTanuio M 0ayuioB, HaOpaHHBIX Tepes arrecTanueil B TedeHue cemectpa. IlepeBon 100-
OaJNTbHONW PEUTHHTOBOM OIIEHKHW 110 JUCHUINIMHE B TPAJUIHMOHHYIO, YETHIPEXOAITbHYIO
(IByx0ayUIbHYIO) MIKAy MIPOU3BOAUTCS CIEAYIOIIUM 00pazoMm:
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100-
oaJIIbHAS
cucreMa
OLlEHKH

TpaagunuoHHaA
YeThIpex0a/uIbHasA
CHCTEMA OLlEHKH

Dopmupy
eMble
KOMIIETEeHIIHH
(MHANKATOPBI
KOMIIETEHIIM )

Kpurepun oueHuBanust

85-100
OaIoB

«OTJIHUYHO»

OIIK-7

3HaeT BepHO B IOJIHOM O0beMe:
CTaHJIapTHbIE 3a7a4n
npodeccroHaBbHOM IeATENHPHOCTH Ha
OCHOBE MH(GOPMAITMOHHON 1
O6ubnuorpaduyeckoit KyabTypbl
YMeTh BepHO B IOJIHOM
o0beMe:peraTh CTaHJapTHHIC 33/1a4H
npodeccnoHanbHOI 1eATEeNbHOCTH Ha
OCHOBE MH(OPMALIMOHHOM U
oubnorpaduaeckoit KyJIbTypbl C
pUMEHEHHEM UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX
TexHosoruiiBiiageeT BepHO B NOJHOM
o0beMe:HaBbIKAMH TPUMEHEHUS
MH(POPMAIIMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTUH C y4€TOM OCHOBHBIX
TpeGoBaHUi HH(POPMAITMOHHON
0€301acCHOCTH JIJIsl PEIICHHS
CTaHJApTHBIX 3374
npoeccHoHaIbHOM 1eATEeNbHOCTH

ITK-11

3HaeT BepHO B OJTHOM
00bemMe:nH(POPMAIIHIO O

(G YHKITMOHUPOBAHHUH CHUCTEMBI
BHYTPEHHETO JOKYMEHTO00O0pOTa
OpraHu3aliy MeeT BEPHO B MOJHOM
o0beMe:aHaTU3UPOBaTh HH(OPMALIHIO
0 ()YHKIIMOHMUPOBAHUU CHCTEMBI
BHYTPEHHETO JOKYMEHTOO0O0pOTa
OpraHM3aIfy U BeCTH 0a3bl JAaHHBIX 110
Pa3IMYHBIM MTOKa3aTeNsaM s
(bopmupoBaHUs HHPOPMALIUOHHOTO
obecrieueHrs y9aCTHUKOB
OpTraHU3aIMOHHBIX TPOEKTOB
BianeerBepHO B 0JIHOM 00BbeMe:
HaBBIKaMU aHalM3a WH()OpMAIIUY U HA
€€ OCHOBE BeCTU 0a3bl JaHHBIX 1O
Pa3IMYHBIM ITOKA3aTeIsAM JIs
(GYHKIIMOHUPOBAHUS CUCTEMBI
BHYTPEHHETO JIOKyMEHT0000poTa
OpraHu3aiu

70-84
OaIoB

«XOopoHo»

OIIK-7

3HaeT ¢ He3HAYUTEJIbLHBIMHI
3aMeYaHUsIMU :CTaHIaPTHBIC 3a/1a4n
npodeccroHabHOM IeATENHPHOCTH Ha
OCHOBE MH(GOPMAITMOHHON 1
O6ubnuorpaduyeckoi KyabTypbl
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YMeTh ¢ He3HAYHTETbHBIMHI
3aMeYaHUsIMH :PEIIaTh CTaHIapPTHBIC
3a1auu poecCHOHATEHON
JesITeIbHOCTH Ha OCHOBE
WH(pOPMaIMOHHON 1
o6ubnuorpaduyeckoit KyabTyphl ¢
pUMEHEHHEM UHPOPMAIIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTUI
Buaneer ¢ He3HAYHTETLHBIMHI
3aMeYaHUsIMU : HABbIKAMHU
pUMEHEHHs HH(POPMAIIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHII C
YYETOM OCHOBHBIX TPeOOBaHUI
nH(OPMAIMOHHON OE30MaCHOCTH IS
peIIeHHsI CTAaHIAPTHBIX 3219
pohecCHOHAIBHOM IeATEIbHOCTH

[TK-11

3HaeT ¢ He3HAYUTEJIbLHBIMHI
3aMeYaHUsIMHU :MH()OPMAITUIO O
(YHKIIMOHHMPOBAHUH CHCTEMBI
BHYTPEHHETO JIOKyMEHT0000poTa
OpraHM3aLIH

YMeer ¢ He3HAYUTEJIbHBIMU
3aMe4YaHHMsIMH : aHATU3UPOBATh
uHpopMannIo 0 PyHKIIMOHUPOBAHUU
CHCTEMbI BHYTPEHHETO
JOKYMEHTO000pOTa OpraHU3aIUuH |
BeCcTH 0a3bl JAHHBIX MO PA3THYHBIM
MIOKAa3aTelsIM Uil (POPMUPOBAHUS
MH(POPMAITMOHHOTO 00eCTICUeHUS
YYaCTHUKOB OPTaHH3alMOHHBIX
IPOEKTOB

Biageer ¢ He3HAYNTETbHBIMH
3aMe4YaHHUSIMM: HaBBIKAMH aHAJIN32
nH(pOpMAaILIUU U HA €€ OCHOBE BECTH
0a3bl JAHHBIX M0 PA3IHMYHBIM
MOKAa3aTelsIM Uil QYHKIIMOHUPOBAHHS
CHCTEMbI BHYTPEHHETO
JOKYMEHTO000pOTa OpraHU3aIluH

50-69
Oa/1oB

«YHOOBJICTBOPUTCIIBEHO»

OIIK-7

3HaeTr Ha 0a30BOM YpOBHE, ¢
OIIMOKAMM:CTAaHAAPTHBIC 33]a4H
npodeccroHaNbHO 1eATEeNbHOCTH Ha
OCHOBE MH(OPMALIMOHHOH U
onbmorpaduaecKoi KyabTypbl
Ymerb Ha 6a30BOM YPOBHe, C
OIMOKAMM: peliaTh CTaHIapTHHIE
3amaun npodeccruoHalIbHOM
NesITeIbHOCTH Ha OCHOBE
MH(POPMALIMOHHOM U
oubnorpaduaeckoit KyJIbTyphl C
pUMEHEHHEM UH(POPMALIMOHHO-
KOMMYHHMKAIIUOHHBIX TEXHOJIOT Wi
Baaneer Ha 6a30BoOM ypoBHe, ¢
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OIIMOKAMM:HABBIKAMU TTPHUMCHCHHUS
MH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH C YI€TOM OCHOBHBIX
TpeGoBaHUi HH(POPMAITMOHHON
0€301acCHOCTH JIJIsl PEIICHHS
CTaHJIAPTHBIX 3a/1a4
podecCHOHATBHOM IeATEITBHOCTH

IIK-11

3HaeT Ha 6a30BOM YPOBHe, C
OIIMOKaAMU : MHPOPMAIIHIO O

(G YHKITMOHUPOBAHHUH CHUCTEMBI
BHYTPEHHETO JOKYMEHTOO0O0pOTa
OpraHu3aIu

Ymeer Ha 0a30BOM YPOBHe, ¢
OIIMOKAMM:aHAIU3UPOBATh
nHpopManuo o GyHKIIMOHUPOBAHUN
CUCTEMBI BHYTPEHHETO
JOKYMEHTO00O0pOTa OpraHu3aIuu 1
BeCTH 0a3bl JAHHBIX 110 Pa3TUIHBIM
MoKazaressM 711 GOpMUPOBaAHUS
MH(POPMAIIMOHHOTO 00ecTIeueHUs
Y4aCTHUKOB OpraHU3aI[MOHHBIX
IIPOEKTOB

Baaneer Ha 6a30B0M ypoBHe, C
OIIMOKAMHM :HABBIKAMU aHATU3a
nH(pOpMaIIUY U Ha €€ OCHOBE BECTH
0a3bl JAaHHBIX 110 PA3ITUIHBIM
MoKazaTessM 75 GyHKIIMOHUPOBAHUS
CUCTEMBI BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3aIun

MmeHee 50
OaIoB

«HEYIOBJIETBOPUTEIILHO

OIIK-7

He 3naeT Ha 6a30BOM ypoBHe:
CTaHJapTHBIC 3a/1a49H
npodeccroHaBbHOMN IeATENHPHOCTH Ha
OCHOBE MH(GOPMAITMOHHON 1
o6ubnuorpaduyeckoit KyabTypbl

He ymeeT Ha 6a30BOM
YPOBHe:pelaTh CTaHJApTHBIC 33/1a4H
poeCCHOHATIFHOMN IeATEILHOCTH Ha
OCHOBE MH(OPMALIMOHHOH U
oubnorpaduaeckoit KyJIbTyphl C
MPUMEHEHHEM WH(OPMAIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTUI

He Bi1ageer Ha 6230BOM ypOBHe:
HaBBIKAMHU TIPUMEHCHUS
MH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH C y4€TOM OCHOBHBIX
TpeGoBaHUi HH(POPMAITMOHHON
0€301aCHOCTH JIJIsl PEIICHHS
CTaHJIAPTHBIX 3a/1a4
poeCCHOHATLHOMN JIeATEILHOCTH
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[TK-11

He 3naer Ha 0a3oBOM
YPOBHEe:UHPOPMALIUIO O
(GYHKIIMOHUPOBAHUU CHUCTEMBI
BHYTPEHHETO JIOKyMEHT0000poTa
OpraHu3aluu

He ymeer Ha 6a30BOM
YPOBHe:aHAIN3UPOBaTh HH(OPMALIHIO
0 ()YHKIIMOHUPOBAHUU CHCTEMBI
BHYTPEHHETO JOKYMEHTOO0O0pOTa
OpraHM3aIfy U BeCTH 0a3bl JAaHHBIX 110
Pa3IMYHBIM ITOKa3aTeNsaM s
¢bopmupoBaHUs HHPOPMALIMOHHOTO
obecrieueHrs y9aCTHUKOB
OpraHU3aIMOHHBIX IPOEKTOB

He Biageer Ha 6a30BOM YpOBHe:
HaBBIKaMU aHalM3a WH()OpMAaIIUY U Ha
€€ OCHOBE BeCTU 0a3bl JaHHBIX 1O
Pa3IMYHBIM ITOKA3aTeIsAM st

(G YHKITMOHUPOBAHUS CHCTEMBI
BHYTPEHHETO JOKYMEHTOO0OpOTa
OpraHu3aIu
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JIUCT PETHCTPAIIHH U3MEHEHHH (AKTYA/TH3AIHH)

1. PaGouwas mnporpamMma 1o Yy4eOHOW MAWCIHHUIUIMHE C BHECCHHBIMH JIOTIOJHCHUSMU U
M3MEHEHHUSMU PEKOMEHIOBaHA K YTBEPXKIACHHUIO HA 3aceJaHuM Kadeaphl OyXTraaTepcKoro yuera
1 aHanu3a, npotokos or  18.03.2020 Ne 8

3aBeqyromuii Kapeapoi ()/fi{’:% =~ H.B. JlakTuOHOBa

CornacoBano Ha 3acenanuu Y MC Kpacnonapckoro ¢unuana POV um. I'.B. [InexaHosa,
npoTokoia ot 19.03.2020 Ne 7

[Ipencenarens %&" I'.JI. ABaran

Yr1BepxkaeHo coBeroM KpacHogapckoro ¢unuana POY um. I'.B. Ilnexanoga,
npotokoi 26.03.2020 Ne 11

—
I[IpencenaTens ﬁﬂ/ A .B. ITerpoBckas
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Kapra ob6ecnevennoctu qucuumiinabl « AngopManuoHHbIe TEXHOJIOTHID)

IIpunoxenne 1 k Pernamenty akryaausanun PIL

Y4eOHbIMHU M3IaHUSMHU U HHBIMHA HHPOPMALMOHHO-0MOJIMOTEYHBIMH PeCypcamMmm»
Kadenpa Oyxrantepckoro yuera v aHajau3a

OIIOIT BOmno nanpasnenuto noarotoBku 38.03.02 «MeHemKMeHT»
Hanpasnennocts (npoduias) nporpaMMbl «MeHEIKMEHT OpraHnu3auiin
VYpoBeHb MOATOTOBKM OakanaBpuaT

Ne Komnuects | Hanuuue B KomnnuecTtso Uucnennoct | Ilokazarens 00ecTie4eHHOCTH
n/ HaumenoBanue, aBTop BrixoaHble qaHHBIC 0 OBC (na/Her), | SK3eMIUIIPOB | b CTYACHTOB CTYJEHTOB JIUTEPATypOil:
il MEYaTHBIX | Ha3BaHUE Ha Kadenpe (aem)! = 1(npu nanuuuu B 3bC);
sxseMmwip | ObC (B win =(ctonbend/cronden’)
oB (1T) nadopaTopuu (pu otcyrctBuu B OBC)
) ()
1 2 3 4 5 6 7 8
OcHoBHas1 IMTepaTypa
1 DKOHOMUYECKAS Mocksa :U3natensctBo FOpaiit, 2019. — 495 ¢. — X na, X X 1
uHpopmartuka : yueOHuk u | (bakamnaBp u MarucTp. AKaJeMHYCCKHIA KypC). — 9BC
MIPaKTUKYM IS ISBN 978-5-9916-3770-1. — Pexxum nocryma: «biblio-
OakayiaBpuaTa u https://biblio-online.ru/viewer/ekonomicheskaya- online»
maructpatypsi / 10. 1. informatika-426110#page/1
PomanoBa [u ap.] ;
OTBETCTBEHHBIN pEIaKkTOp
10. /1. PomanoBa.
2 HNudbopmanmronHbie Mocksa : UznatensctBo FOpaiit, 2019. — 178 ¢. — X na, X X 1
CHUCTEMBI U TEXHOJIOTUH B (Yuausepcuretsl Poccun). — ISBN 978-5-534-08223- 9BC
HKOHOMHUKE: yuyeOHOoe 4. — Pexunm noctymna: https:/biblio- «biblio-
mocobue st By30B / O. FO. | online.ru/viewer/informacionnye-sistemy-i-tehnologii- online»
HerécoBa. — 3-e u3., v-ekonomike-437377#page/1
UCTIP. | JOIL.
3 I'Bo3neBa, B. A. Mocksa: ®OPYM: MHOPA-M, 2020. — 542 c. - X na, X X 1
HNudopmarnka, ISBN 978-5-8199-0877-8. - TekcT: 3JIEKTPOHHBIA. - 9bC
aBTOMAaTU3UPOBAHHBIE URL: https://znanium.com/read?id=362998 «Znaniumy
nH(pOPMAIMOHHBIE
TEXHOJIOTUH U CHCTEMHI :
yaebnuk / B. A. 'Bo3nesa.
Bcero X 3 X X 1

1KOHTI/IHI"GHT CTYACHTOB MPUBOJAUTCA IIPHU HAJIMYUU U3JIaHUA B ICYATHOM BUJC; €CJIN U3JIaHUC TOJILKO B OBbC — KOHTUHI'€HT CTYACHTOB HC YKa3bIBACTCA.



https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://znanium.com/read?id=362998

JlonoIHuTeTbHAS IUTEpaTypa

1 Beenenue B M.: UJI ®OPYM, HUIL] UHDPA-M, 2018. - 336 c.: na, X X
nHporkoMMyHHKanoHHbIe | 60x90 1/16.-(BO) () ISBN 978-5-8199-0768-9 - 3bC
TEXHOJIOTHH: Y4eOHOe Pexnm «Znaniumy
noco6ue / I'arapuna JI. T'., nmocryma: http://znanium.com/bookread2.php?book=95
bann A. M., Ky3uenos I'. 1605
A., IToptroB E. M.,
Temnosa 5. O.; [lox pen.
I'arapunoit JI. T'. -
2 Uepnukos, b. B. Mockgaa : DOPYM :MH®OPA-M, 2020. — 368 c. — na, X X
Wundopmannonusie (Bsiciee oopazoBanue:bakanaspuar). - ISBN 978-5- 9BC
TEXHOJIOTUH yIPABJICHUS : 8199-0782-5. - TekcT: 2NeKTPOHHBIH. - «Znaniumy
yueOHuk / b. B. Uepaukos. | URL:https://znanium.com/read?id=346871
— 2-e w31., nepepad. u
JIoI. —
3 [Iumos, O. B. M. : UHOPA-M, 2019. — 462 c. + Jlon. marepuasl na, X X
CoBpeMeHHbBIE TEXHOJIOTHH | [DIeKTpOHHBINH pecypc; Pexxum mocryma 9bC
1 TEXHUYECKUE CPEICTBA http://www.znanium.com]. — (Bpicmiee «Znaniumy
“H(OPMATH3AINH : obpazoBanue:bakanaspuar). - ISBN 978-5-16-011776-
yueOnuk / O.B. [llumos. — | 8. - Tekcr : anexkTpoHHbIid. - URL:
https://znanium.com/read?id=354804
Bcero 3 X X
2 =y =
[IpemonaBaTens P.H. ®ponos 3aB.xadenpoit H.B. JlaktroHOBa
COI'NTACOBAHO

bubnuorekapn /é/ci ‘%

H.A. Kpuso
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http://znanium.com/bookread2.php?book=951605
http://znanium.com/bookread2.php?book=951605
https://znanium.com/read?id=346871
https://znanium.com/read?id=354804

Mpuioxenne 2x Peraamenty PILJI

MMHUCTEPCTBO HAYKH 1 BBICIIET'O OBPA3OBAHUS POCCUMCKOM ®EJEPALIMN
(enepabHOE  TOCYIAPCTBEHHOS — OIODKETHOE — OOpasOBATENIBHOE  YUPEKIICHHC BBICILIETO  OOpa30BAHKS
«Poccuiickuil 3kOHOMUYeCKUM yHuBepcuTeT mMmeHu ['. B. IlmexanoBa»

KpacHogapckuil béunuman POV um. I''B. [InexanoBa

Kadenpa Byxranrepckoro yyera u anaausa

Hampasnenune noarorosku: 38.03.02 «MeHeHKMEHT)
HamnpasnenHnocTs (mpodwib) «MeHemKMEHT
OpTraHH3aIHI

3K3AMEHAIIMOHHBIN BAJIET Ne

o THCHHUIJINHE «I/IH(I)OpMaIIHOHHbIe TEXHOJIOTHH »

1. | IlonsiTue 3xoHOMHYECcKO HHpopManui. OCHOBHBIE TTOKA3aTEIM Ka4eCTBA IKOHOMHUYECKOM
uHpOpMaLIKH.
2. | IlpuknagHO€ MporpaMMHOE oOecrieueHre
3. | BemosiHuTh 3a1aHue 1o opmaTrpoBanuio Tekcta B Word
4. | Coznatp TabaMITy ¥ 3am0JHUTH B Word
IIpenonaBatenb, K.T.H, TOLEHT P.H. ®ponos
(moxnuce)
3aB. kadeapou, 11.3.H., JOICHT H.B. JlaktnonoBa
(moxnuce)

yTBep)K,Z[CHO Ha 3aC€aaHun Ka(l)e)lpbl OoT , IPOTOKOJI Ne
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