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1. O6mas xapakTepucTuka pado4eii nporpaMMmbl NpogeccuoHAILHOT0 MOIYJIsA
I1M.03 BpinoJiHeHre padoT Mo TOJKHOCTH CJIVKAIIEro

(MHAEKC 1 HAUMEHOBaHHUE MPO(ECCHOHATBHOTO MOIYJIA)

1.1. Hean u muianupyeMbie pe3yJbTaThl 0CBOeHHS PO ecCHOHATIBHOT0 MOXYJIS
B pesynbrate msydenwsi npodeccHOHAILHOTO MOAYISl OOYYArOIIUKCS JOJKEH OCBOUTH
OCHOBHOM BUJ AesiTeabHOCTH OcBoeHHe npodeccuii padoumx, 10JKHOCTEH CIysKalIUuX.

1.1.1. B pe3yabTare ocBoeHHsI TPO(PeCcCHOHAIBHOI0 MOAYJS O0y4YarIUiics

HOJI/KCH

HMETh npaRanecmlﬁ OnbIT

I10.1 noxyMeHTHUpPOBaHMsI KACCOBBIX Ollepalyii ¥ BeJeHne OyXrajaTepcKoro ydera
HaJIMYHBIX ¥ O€3HAIMYHBIX AEHEKHBIX CPECTB NPEANPUSITHS;

I10.2 Texymeli rpynmmupPOBKH X UTOTOBOTO 0OOOIIIEHIS KACCOBBIX OTIEPAIINH;
I10.3 rcmonp30BaTh MUPPOBBIX TEXHOJIOTHIA BEACHUS OYXTalTepCKOTO ydeTa U
(hopMUpPOBaHHS OTYETHOCTH.

yMEThb

V.1 ocymmecTBIATh ONepanuy No NpuéMy, y4€Ty, BbIladue U XpPaHEHUIO JEHEKHBIX
CpPEeACTB M IIEHHBIX OymMar ¢ 0O0s3aTenbHBIM  COOJIONCHHWEM  IpaBHI,
00ecIIeYNBAIONINX UX COXPAHHOCTB;

¥.2 nmomydaTth Mo 0()OPMIICHHBIM B COOTBETCTBHH C YCTAHOBIECHHBIM IOPSAKOM
JIOKyMEHTaM JICHE)KHbIE CPEJICTBA U LIEHHbIE OyMaru B yYpeKACHHUIX OaHKa s
BBIIUIATHl pabOYMM U CIY)XallUM 3apa0OTHOM IUIAThl, NpPEMHH, OIUIATHI
KOMaHIMPOBOYHBIX U IPYIUX PACXO0B;

V.3 Ha OCHOBE NMPUXOIHBIX M PACXOIHBIX JTOKYMEHTOB BECTH KAaCCOBYIO KHHTY,
CBEpATh (paKTHUECKOE HAJTMYHE JCHEKHBIX CYMM M LIEHHBIX OyMar ¢ KHHXKHBIM
OCTaTKOM;

V.4 cocTaBIATh OMMCH BETXHX KYMIOP U COOTBETCTBYIOUIME JOKYMEHTHI A UX
nepesiauyl B yUpeKACHUS OaHKa ¢ IeTbI0 3aMEHBI Ha HOBBIC,

V.5 mnepenaBaTb B COOTBETCTBHHM C YCTAHOBJIEHHBIM HOPSAKOM JCHEXHBIE
CpelcTBa HHKAaccaTopaM;

VY.6 cocTaBIsITh KACCOBYIO OTYETHOCTD.

3HaTh

3.1 HOpMaTHBHBIC MPABOBBIC AaKThl, MOJIOXKEHHUs, WHCTPYKLHH, JOpyrue
PYKOBOJISILIIME MaTEPHAIIbl U JOKYMEHTHI [0 BEJICHHUIO KACCOBBIX OIEpalluii;

3.2 GpopMBI KaCCOBBIX U OAHKOBCKHX TOKYMEHTOB;

3.3 npaBuna npuéma, BbIAuM, Yu€Ta U XPaHEHHMs ICHEKHBIX CPEJCTB U IEHHBIX
Oymar;

3.4 nopsiiok 0hOpMIIEHHUS IIPUXOIHBIX U PACKOJIHBIX JJOKYMEHTOB;

3.5 TUMUTBI OCTATKOB KacCOBOM HAJIIMYHOCTH, YCTAHOBJICHHOI Ha NPEIIPHUITHH,
npapuia 00eceYeHHs] X COXPaHHOCTH;

3.6 IOpsIOK BeJICHHs KACCOBOIl KHHT'H, COCTABJICHUE KACCOBOW OTYETHOCTH;

1.2. Kotm4ecTBO 4acoB, 0TBOHMOE HA OCBOEHHE MPO(PeCcCHOHATBLHOT0 MOIYJIS:

o4Has ¢popmMa o0y4eHuUs1

MaxkcumagnbHasi yueOHasi HArpy3Ka o0y4yarwuerocs KoumnuecTBo yacos

BKJIIOYAsL:

o0s13aTeNbHas ayIMTOpHas yueOHas Harpy3ka 204
yueOHasi IpaKkTHKa (MPU HATMYHH) -
IIPOU3BO/ICTBEHHAS IPAKTUKA (TIPU HAJTMYHUH) 108
MpaKTU4ecKas MOArOTOBKa (IIPU HAJTMYNHN) 108
caMocCTosiTeNIbHast paboTa (IpU HAJTMYUH) 3
KOHCYJIbTaIMH (IIPH HAJIMYUHN) -
MIPOMEXYTOUHAas aTTecTanus (IpyU HAJTUYUH) 9




3a04Has popMa 00yYeHHs

MakcumasibHas ydeOHasi HArpy3Ka o0y4aromerocs

Koan4yecTBO 4acoB

BKJIO4asdi:

o0si3aTenpHas ayJUTOpHAs yaeOHasi Harpy3Ka 168
y4deOHas MpakTUKa (MIPU HAJTHYUHN ) -

IIPOM3BOJICTBEHHAs MPAaKTHKa (IIPU HAJIUYUN) 108
MpaKTUYeCKas MOJAr0TOBKA (MPY HAJTUIHH ) 108
caMmocTosiTeNIbHast paboTa (Ipu HAJTMYWH ) 39
KOHCYJIbTallMK (IIpY HAJIMYUH) 20
MIPOMEXKYTOYHAsI aTTeCTAIMs (TIPU HAJTUIHH ) 9




2. CTpyKTYypa M coJep:kaHue nNpodeccnoHATBLHOT0 MOTYJIsI
2.1. CtpykTypa npogeccuoHaJILHOr0 MOAYJIs
Ounas popma o0yueHust

O0beM BpeMeHH, OTBe/ICHHBIN HA 0CBOEHHE MEKIMCIUILNIMHAPHOTO Kypca
P ’ e Acient P yp IMpakTuka
(xypcoB)
O0s3aTenbHast ayIUTOPHASA yuyeOHast CamocrosiTe1bHasA
HaumenoBanus HArpy3Ka abdora
Koap! o0mux u/mian Bcero Py 1 IIpousBoacTBeHHAs
paszaeoB B T.Y.
npogeccHoHAIbHBIX 4acoB B T.Y., IIpomexyT. (mo nmpodpuro
N npogdecCHOHAILHOI0 J1a0opaTopHbIe B T.4., YuebHas,
KOMIIeTeH it KypcoBasi aTTecramnus, CHennaJbHOCTH),
Moayast Bcero, paboThI U Bcero, | koncyab 4acoB
padora 4acoB 4acoB
JacoB NpaKkTHYeCKHe 4acoB TaluH,
(npoekr),
3aHATHS, JacoB
4acoB
4acoB
1 2 3 4 5 6 7 8 9 10 11
MJIK.03.01 Beimonaenue
paboT 10 TOHKHOCTH 99 96 88 3 3
cayxaniero «Kaccup»
IIpousBoacTBeHHAs
P 108 108
TIPAKTUKA
ITpomesxyTouHas 9 9
arrecranus
Bcero: 216 9% | 88 | | 3 | 3 9 108
3aouHas popma o0yueHnus
O0bem BpeMeHH, OTBeJeHHBIN HAa 0CBOEHUE MEKIUCIUILIMHAPHOTO Kypca
P ’ A Aoen P M IpakTuka
(xypcos)
Oo6s13aTeibHAs ayIUTOPHAs YueOHAast CamocTrosiTeJIbHasI
HArpy3Ka abdora
Koapl 001mux u/uiun HaumenoBanus Bcero . Tp‘}; u IIpousBoacTBeHHast
NPoeCCHOHAIBHBIX | pa3aenoB NPOQecCHOHAIBHOIO | YacoB c B T.4., IIpomeixyT. (o npoduiio
. JadopaTopHbie B T.Y., Yuebnas,
KOMIIETCHIIUH MOAyJIs KypcoBasi arrecrauus, crnenuajabHOCTH),
Bcero, padoThI U Bcero, | koHcyab 4acos
padora 4acos 4acoB
JacoB NpPaKkTHYeCKHe 4acoB TaluH,
(mpoekr),
3aHATHS, JacoB
4acoB
4acoB
1 2 3 4 5 6 7 8 9 10 11
MJK.03.01 BeinonHenue
paboT 1Mo TOIKHOCTH 99 40 20 59 20
ciyxariero «Kaccup»
IIponsBoacTBenHas mpakTrka | 108 108
IIpoMexyTouHas arrecTanys 9 9
Bcero: 216 40 | 20 | | 59 | 20 9 108




2.2. TemaTH4yecKHii NJIAH U coJep:KaHuUe MO MPOPecCHOHATBLHOMY MOIYJII0
Ounas ¢opma odyueHus

HaumeHoBaHue pa3jiesioB u
TeM NpPo(ecCHOHAIBLHOI0
MOYJIS

Conep:kanue y4eOHOT0 MaTepHuasia, JJadopaTopHble padoThl M NMPAKTUYECKUE 3AHATHS, U
NMPAKTU4YeCKas MOAr0TOBKA, CAMOCTOsITeIbHAA PaboTa 00y4yalommxcs, KypcoBasi padora
(mpoekT)

O0BbeM
4acoB

Koapl
KOMIIeTeHIIMH
OK, IIK

1

2

4

MJIK 03.01 BoinosiHeHHne padoT 1o J0/KHOCTH cayxamero «Kaccup»

Tema 1.1 [IpaBuna
OpraHu3aluu HAJTHYHOTO
JICHE)KHOTO M OEe3HATMYHOTrO
obOpamenuss B Poccuiickoii
®Oenepanuu

Copep:kaHue y4eOHOIro MaTepuaa

[IpaBoBOe perynupoBaHNE HAIMYHBIX U OE3HATMYHBIX pacdeToB. OCHOBHBIC HOPMATHBHBIC
JIOKYMEHTBI, PETJIaAMEHTHPYIONIME OPTaHU3AIMI0 HATMYHBIX U OE3HAIMYHBIX PACUETOB.

HpaKTI/I‘{eCKOC 3aHATHEC

Pabota ¢ HOpMAaTUBHBIMU JOKYMEHTaMHM O IOpsIKE BeIEHHUs KacCcoBbIX omepauuii B PO.
W3yueHne n3MeHeHUH B ydeTe KaCCOBBIX OIEpaluii»

CamocrositesibHas padora

N N (N NN

- W3yunts I'paknanckuii konekc Poccuiickoit ®@enepanuu (vacts mepsasi) ot 30.11.94 Ne
51@3 (pen. ot 16.04.2022)

- M3yunts VYkazanue banka Poccum ot 09.12.2019 Ne 5348-YV «O mnpaBunax HaJIMYHBIX
pacueToB»

- U3yuntp Yxkazanme banka Poccunm ot 11.03.2014 Ne 3210-VY (pen. ot 05.10.2020) «O
MOPSAZIKE BEIEHUS KAaCCOBBIX OMNEpalHii IOPUIMYECKUMU JHUIIAMH U YIPOIICHHOM TMOPSAKE
BEJICHUS KACCOBBIX OIEpalfii WHAWBUAYAIBHBIMH MPEANPUHUMATEISIMA H CyOBEKTaMHU
MaJjioro mpeanpUHUMATEIbCTBAY

- M3yuuts Ilonoxxkenne banka Poccum ot 29.06.2021 N 762-I1 (pen. ot 03.08.2023) «O
IIPaBUJIaX OCYLIECTBICHUS EPEBO/IA IEHEKHBIX CPEICTBY

Tema 1.2
KacCOBOU
MPEATPUITHH.
COBEpIIECHUsS  OIepaluii ¢
HAJIMYHBIMH  JIEHBIaMH U
O€3HaJIMYHBIX PaCUETOB.

Opranuzanus
paboTsI Ha
[Topsinok

ConepxaHue y4eGHOro MaTepuaJjia

Opranuzanus pabOThI 10 BEJECHUIO KaCCOBBIX omepaiuid. [Topsnok u HampaBiaeHUs IpremMa u
BbIJIaYM HAJIMYHBIX JeHer KineHTaM. [IpaBuia mepeBO3KM M MHKACCAllMM HAJUYHBIX JICHET.
[Topsimok popMupoBaHUs U XPAHEHUS KACCOBBIX IOKYMEHTOB.

[IpaBuia mpuemMa, BbIIAYM HAMYHBIX JCHET U 0(hopMIIEeHUE KAacCOBBIX JTOKYMEHTOB. [loHsATHE
JICHEKHBIX JOKYMEHTOB W WX BHJBL. braHku cTporoil ot4eTHOCTH. TpeOoBaHUS K BEICHHUIO
KacCOBOM KHUIM U XPaHEHHUIO JIEHEr U JEHEXKHbIX HOKyMEHTOB. llopsaok pacuera nmmuta
OCTaTKa HaJWYHBIX JeHer. PacueTHO-KAacCoBbIE Oomepanuu B MHOCTpaHHOM Bamtote. [lopsgok
OCYIIECTBICHUS M JOKYMEHTAIBLHOTO OodopmiieHUss Oe3HAIMYHBIX pacdeToB. [lmacTukoBbie
KapThl U paboTa C HUMH.

JlabopaTopHbie padoThl

O3HakoOMJIEHUE C JOJDKHOCTHOM MHCTPYKIIUEH Kaccupa.

CocTaBiieHHE JOIOBOPA O MaTEpUAIILHON OTBETCTBEHHOCTHU

CocTaBlieHHe IpHUKa3a PyKOBOJIUTENS 00 YCTAaHOBJICHUH JIUMUTA OCTaTKa KacChl.

NN




JlokymeHTanbHOE 0(OPMIICHHE KACCOBBIX OTIEPAITHI

JlokyMeHTaJIbHOE 0(OPMIICHHE U pacueT KOMaHAUPOBOYHBIX PACX0/I0B

[Mopsimok BbIgauu 3apabOTHOM IJIaThl PAOOTHHUKAM HAIUYHBIMH W O(GOPMIICHHE peecTpa
3apabOTHOM TIaThl B OaHK

JlokyMeHTaJIbHOE O(OpPMIICHHE JBM)KEHUS U MOPSAAOK XpaHEHHUsI OJIAHKOB CTPOTOM OTUYETHOCTH
U JCHEXKHBIX JOKYMEHTOB

HHK&CC&I_II/ISI JACHCIKHBIX CPCACTB

OHpeILGJ’IGHI/IC IMPHU3HAKOB INOJAJTMHHOCTH U IJNIATC)KHOCTU ACHCKHBIX 3HAKOB

Oco0eHHOCTH yueTa KaCCOBBIX ONepalnii ¢ HATMYHON MHOCTPAHHOMN BAIIOTON

OtpaxkeHne Ha cuerax OyXrajaTepCcKOro yuyeTa OIepaluii Mo JBUKEHHUIO JEHEKHON
HaJIMYHOCTH

HOKYMGHTaHBHOG O(l)OpMJ'IeHI/IC Oe3HaATMYHBIX pacucToOB

OcoGeHHocTr 0OPMIICHHUS TIATEKHBIX OPYUYCHHI B OI0JIKET U BHEOIOPKETHBIE (DOHIBI

OcobenHocTr ydeTa u 0()OPMIICHHS OTNIEpaIMid Ha CIICIIMATBHBIX CUeTaX B OaHKax

OTpa)KeHI/IC Ha cucrax 6yxraJ1Tepc1<0ro ydaceTa onepaunﬁ 1o Oe3HATMYHBIM pacucTam

NINNIN N (NN DN

HpaKTI/I‘{eCKI/Ie 3aHATHUSA

w
oo

Pacuer numuTa ocTaTKa Kacchl.

OdopMieHre KaCCOBBIX ONEpaIiiii o MOJyYEHUIO U BbIJIaYe HAJTMYHBIX JCHET

O(I)OpMJ'IeHI/IC ACHCIKHOT'O YCKa Ha IMMOJITYYCHHUC HAJIMYHBIX JCHCT

Odopmnenne 0ObsBICHNS HA B3HOC HATUYHBIMU

OdopmiieHre KacCOBOM KHUTH

O(I)OpMJ'IeHI/Ie KaCCOBBIX onepauﬂﬁ 110 BbIJA4UC ACHCIKHBIX CPCACTB B IOAOTUCT

Ocy1ecTBiIeHNE onepaluil ¢ HeHHBIMU OyMaramMu 1 OJaHKaMH CTPOro OTYETHOCTHU

Pacuer KOMaHIUPOBOYHBIX PACXOJ0B U UX O(I)OpMJ'IeHI/Ie

Odopmiienne ornepanuii Mo Bel1aye 3apab0THOMN TIaThl HATUYHBIMU JIEHbraMu

OcyiecTBiIeHHE OTepaluil ¢ IIACTUKOBBIMH KapTaMu

IloaroroBka AeHEKHOM HAJTUYHOCTH K Ca4e HHKACCaTopy

N3bsaTHE N3 KaCChl BETXUX KYIIOP

Odopmiienne yu€THbIX perucTpoB o cuery «Kacca»

PacueTtsl mnaTe;KHBIMHA IMOPYUYCHUAMHU U aKKPCAUTHUBAMU

PacueTs! 10 HHKAcCCO

O(bOpMJ'ICHI/Ie 3asABJICHUS O BBIJIAYC PACUYCTHBIX U NCHCIKHBIX UCKOB

O6paboTka 0AHKOBCKOM BBIMTUCKH

O(bOpMJ'IeHI/IC y‘-IéTHBIX PErucTpoOB 11O CUCTY «PacueTHble cueTa»

Odopmienne yu€THbIX PETUCTPOB MO c4eTy «Pacy€Thl ¢ MOJOTYETHBIMU JINLIAMU

Tema 1.3 Opranuzanus
paboThl HAa  KOHTPOJIBHO-
kaccoBbix MammnHax (KKM)

Coaep:xaHue yueOHOIro MaTepuaJia

[Topsimok TpuUMEHEHUsS KOHTPOJIHHO-KACCOBOW TEXHHKH. OJIEKTPOHHBIN  (DUCKATHHBIN
JNOKyMeHT. llepemaya SJIEKTPOHHBIX JAaHHBIX O COBEPIICHHOW IIOKYIKE B HAJIOIOBYIO

N INININNININININDINININDININDINDINININDINININ




MHCIEKLHIO Yepe3 omeparopa (UCKaIbHBIX JaHHBIX. TpeOoBaHUS K KOHTPOJIBHO- KacCOBOU
TexHuke. TpeOoBaHus K (PUCKAIBHBIM JOKyMeHTaM. [lopsmok perucTpanud KOHTPOIBHO-
KaccoBOM TexHUKH. OpraHu3anus padoThl Ha KOHTPOJIbHO-KaccoBoi TexHuke (KKT).

JlaGopaTopHble padoThI 4
O3HaKOMJICHHE ¢ HHCTPYKIKEH o padoTe Ha KaCCOBOM armapare 2
O3HakomyieHne ¢ ocHOBHbIMH Oiokamu KKM 2
IpakTnyeckue 3aHATHSA 4
Brinosinenue kaccoBbIx onepanuii ¢ npuMmeneHueM KKM 2
Odopmiienne GUCKaTbHBIX JTOKYMEHTOB 2
CamocrosiTejibHas padora 1
M3yuutrs @enepanpHpiii 3akoH «O NPUMEHEHUH KOHTPOJIbHO-KACCOBOM TEXHHUKH IIpU 1
ocyuiecTBiaeHuu pacueroB B Poccuiickoilt ®enepanum» ot 22.05.2003 N 54-03
Tema 1.4 PeBusus niennocrelt | Comep:kaHue yueOHOro Mmatepuasa 2
U IpOBEpKa oOpraHusanuy | PeBusus 1EeHHOCTEH M MpoOBEpKa OpraHU3aluy KaccoBOM paOoThl. DTambl pEeBU3UU KacChl.
KaccoBOM paboTHI. dopma akTa peBU3UM HAIMYUS JICHEXKHBIX CpelcTB. MIHBEeHTapu3allMOHHAS OMHCH IICHHBIX
OTBETCTBEHHOCTh 3a | Oymar u OJIaHKOB JOKYMEHTOB CTPOTOM OTYETHOCTH. AKT HMHBEHTApU3ALUU HAITWYHBIX
HapylIeHHe KacCoOBOH | IeHekHBIX cpenctB. KoHTponb 3a coONIOAEHHEM KaccOBOM AMCLUMIUIUHBI CO CTOPOHBI
JTUCIUTLTAHBI (UHAHCOBBIX W TPABOOXPAHUTEIBHBIX OpraHoB. OTBETCTBEHHOCTh KaccUpa 3a pacueThl 2
HAIMYHBIMH  JIEHBTaMH C JPYTUMH  (QUpPMaMHd CBEpPX YCTAaHOBIEHHBIX Pa3MEpOB,
HEONPUXOJOBAHUM JIEHET B Kaccy, HECOOJIOJeHHE TOpsSAKa XpaHEHUS HaJIUYHOCTH,
HaKOIUIEHHE B Kacce CPEJCTB CBEPX YCTAHOBJIEHHBIX JTUMHTOB. llopsmok B3bICKaHUs 3a
HecOOII0ICHHE KACCOBOM TUCIUIUINHBI.
JlabopaTopHbie padoThl 4
PaGora ¢ HOpMaTMBHBIMH JOKYMEHTaMH: OTBETCTBEHHOCTh 3a HapylIEHHE KacCOBOM 5
JUCIUTLTAHBI
[IpoBeneHne peBu3nM Kacchbl 2
IIpakTHyeckne 3aHATHSA 4
[TonroroBka JOKYMEHTOB K PEBU3UH KacChl 2
CocraBiieHrne aKTa WHBEHTapHU3allMM HAJIWYHBIX JEHEXKHBIX CPEJICTB, MHBEHTapHU3aL[MOHHOU 5
OIMCH LIEHHBIX OyMar u 0JaHKOB JOKYMEHTOB CTPOTOil OTUETHOCTH
3aver no M/IK 03.01 Boinosinenne pa6oT no 10:KkHOCTH cay:kaniero «Kaccup» 2
IIpon3BoacTBeHHAasi NPAKTHKA (110 NPOQHIII0 CIIENUATbHOCTH) 108
IIpoMe:kyTOUHAsI aTTECTALUSA 9
Bcero 216




3aounas popma oOyueHust

HaumenoBanmue pasaesioB u | Coaep:kaHue y4eOHOro MaTepuasia, jJadoparopHblie padoThl M NMPAKTHYECKUE 3AHATHS, U O6nen Koabi
TeM NpodecCHOHAIBHOIO | MPAKTHYeCKAas MOAT0TOBKA, CAMOCTOsAITEe/IbHAsi padoTa o0y4aromuxcs, KypcoBasi padora 4ACOB KOMIIeTeHI U
MOYJIS (mpoekT) OK, IIK
1 2 3 4
MJIK 03.01 BoinosiHeHue padoT 1o J0JKHOCTH cay:kamero «Kaccup» 99
Tema 1.1 [IpaBuna | Conep:kanue ydueOGHOro MaTepuasia 2 -
OpraHu3aluu HaJIM4YHOTO | [IpaBOoBOE pEryiaMpoBaHNE HAIMYHBIX U O€3HAIMYHBIX pacyeToB. OCHOBHBIE HOPMATHBHBIE 5
ICHE)KHOrO M OE€3HAIMYHOIO | TOKYMEHTHI, PErJIAMEHTHPYIONINE OPraHU3aI[MI0 HATMYHBIX U OC3HAIMYHBIX PACUCTOB.
obpamenuss B Poccuiickoii | CamocrosiTeabnas pa6ora 2
®enepanuu - u3yunth ['paxnanckuii xomekc Poccuiickoit denepanuu (yactp mepsas) or 30.11.94 Ne
5103 (pexn. ot 16.04.2022)
- u3yunTh Ykazanue banka Poccum ot 09.12.2019 Ne 5348-YV «O mnpaBuinax HaJIM4YHBIX
pacueToB»
- m3yuuTh Ykazanue banka Poccum ot 11.03.2014 Ne 3210-V (pem. ot 05.10.2020) «O 9
MOPSAJIKE BEIEHUS KacCOBBIX OIEpalMil IOPUIMYECKUMU JUIAMH U YIPOIIEHHOM MOpsAKe
BEJICHUS KACCOBBIX OIEpalyii WHAMBUAYAIbHBIMH MPEANPUHUMATEISIMU U CyObeKTaMHu
MaJioro npearpuHUMATEIbCTBAY
- u3yunth I[lomoxxenne banka Poccuu ot 29.06.2021 N 762-IT (pex. ot 03.08.2023) «O
IIpaBHJIax OCYIECTBICHUS IEPEBOJIA IEHEKHBIX CPEICTBY
Tema 1.2  Opranusanus | Conep:kaHue yueOHOro MaTepuaJa 10 -
KacCcoBOM paboThI Ha | Opranu3zainus paboThl 10 BEJEHUIO KacCOBbIX omnepanuil. [Topsaok 1 HampaBieHus npuemMa u
MPEINPHUSITHH. [Topsamox | BeIaun HATMYHBIX JIeHeT KiueHTaM. [IpaBuia mepeBOo3KM M MHKACCAIlMKA HAJMYHBIX JICHET. 2
cosepuienus  omepauuii ¢ | [Topsimok opmMupoBaHys M XpaHEHHUs! KACCOBBIX IOKYMEHTOB.
HaIMYHBIMM ~ JIeHbramMu M | [IpaBuia nmpuema, BblJa4l HAJIMYHBIX JIeHET U 0(OpMIIEHHE KAacCOBBIX JOKyMEHTOB. [loHsTHE 2
O€3HAaTMYHBIX PACUETOB. JEHEKHBIX JOKYMEHTOB M UX BUJbI. BIIaHKM CTpOroi OTYETHOCTH.
TpeboBaHUsI K BEIEHNIO KACCOBOM KHUTH U XPAHEHUIO JIEHET U JCHEKHBIX JTOKYMEHTOB. 2
Ilopsanok pacdera JMMHMTa OCTAaTKa HAJIWYHBIX JI€HEr. PacueTHO-KaccoBbIE OIEpallMd B 5
WHOCTPAHHOW BaJIIOTE.
[Topsimok ocymiecTBIeHUS M JOKYMEHTAIbHOTO oQopmieHus Oe3HaIMYHBIX pPacyeToB. 2
[1nacTukoBbIe KapThl ¥ paboTa C HUMHU.
IIpakTHyeckune 3aHATHSA 14
Pacyer numuTa ocraTtka Kacchl. 2
OdopmieHre KacCOBBIX OIepalyil 1Mo MoJIy4eHUI0 U Bbllade HaJdU4dHbIX jAeHer. OgopmieHue 2
KAacCOBOW KHUTU
OdopmieHne 1eHexKHOro Yeka Ha MoJy4eHrue HaJu4HbIX JeHer. OgopmiieHrne oObaBIeHUS Ha 5
B3HOC HAJIMYHBIMU
OdopmiieHre KacCOBBIX OIepanuidi M0 BbIaue JEHEXHBIX CPEACTB B MOAOTYET. Pacuer 2
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KOMaHJMPOBOUHBIX pacxogoB U ux odopmienue. OdopmieHue omnepanuil Mo Bblgayue
3apabOTHOM TJIaThl HATUYHBIMU JeHbramu. OCyIIeCTBICHHE ONepaluil C IMIACTHKOBBIMHU
KapTamu

[ToaroroBka 1eHEKHON HATUYHOCTH K c1adye HHKAaccatopy. M3bsaTre U3 KacChl BETXUX KYITIOP 2
PacueTs! maTeKHbIMU MOPYYEHUSIMH U aKKpeIuTuBaMu. Pacuersl mo nukacco. OpopmiieHue 2
3asBJICHHS O BbIJIaye PACUCTHBIX U JICHEKHBIX YeKoB. OO0paboTKa OAaHKOBCKON BBITUCKU
Odopmienne yu€tHbIx peructpoB mno cueram «Kacca», «Pacuernble cueray», «Pacuérsl c 5
I10I0TYETHBIMU JIULIAMM)
CamocrosiTeJibHas padoTa 10
- CAaMOCTOATENBHOE N3YUYEHHUE U CHCTeMaTH4YecKasi MpopaboTka HOPMATUBHOM JOKYMEHTALIUU
- pelleHre CUTYallMOHHbBIX 33/1a4. 10
- IOATOTOBKA MPE3EHTAli M0 U3y4aeMbIM BOIIPOCaM
Tema 1.3  Opranuzanus | Comep:kaHue y4eOHOTo MaTepuaa 4 -
paboTel  Ha  KOHTPOJBHO- | [TOpSIOK MPUMEHEHUsT KOHTPOJIBHO-KACCOBOM TEXHHUKH. JIEKTPOHHBIA  (DUCKATBHBIN
kaccoBbix MamuHax (KKM) | nokyment. Ilepemaua 9J€KTPOHHBIX [aHHBIX O COBEPIICHHOH IOKYIKE B HAJIOTOBYIO 2
MHCIIEKIIMIO Yepe3 oreparopa (PUCKaIbHbIX JaHHBIX.
TpeGoBanust K KOHTPOJIBHO- KaccoBOW TexHUKe. TpeOoBaHMsA K (PHCKATBHBIM JOKYMEHTAM.
Ilopsanok perucrpauuu KOHTPOJIBHO-KACCOBOW TEXHHKH. Opranuzanuss paboTbl Ha 2
KOHTposIbHO-KaccoBol TexHuke (KKT).
IpakTHYecKoe 3aHsATHE 2
Bommonnenue kaccoBeix omnepauuid ¢ npumeHeHneM KKM. Odopmnenune ¢duckanbHbIX 2
JOKYMEHTOB
CamocrosiTesibHas padora 10
- m3yunth @enepanbHblii 3ak0H «O NPUMEHEHHHM KOHTPOJIbHO-KACCOBOM TEXHHUKH IpHU
ocylecTBIeHUH pacueToB B Poccniickoit @enepanun» ot 22.05.2003 N 54-D3 10
- pellleHre CUTYallMOHHBIX 3a/1a4
Tema 1.4 PeBusus nennocreil | Cogep:kanue yuedHOro MaTepuaJia 4 -
W TpOBepKa oOpraHusainuu | PeBusus HeHHOCTEH M MpoBepKa OpraHU3alud KaccoBOM paboThl. DTambl peBU3UHU KacChl.
KaccoBOil paboTHI. @dopma akTa pEeBU3MM HAIMUUS JIEHEXHBIX CpPeACTB. MIHBEHTapu3allMOHHAs ONHCH IIEHHBIX 5
OTBETCTBEHHOCTH 3a | Oymar ¥ OJaHKOB JOKYMEHTOB CTPOrOM OTYETHOCTH. AKT HHBEHTApH3alMH HAJUYHBIX
HapylIeHHE KacCOBOM | JIEHEXHBIX CPECTB.
AU CIUTITTNHEI KonTpons 3a colOmoneHneM KaccoBOW JUCHUIUIMHBI CO CTOPOHBI (PMHAHCOBBIX U
IIPaBOOXPAHUTENBHBIX OpraHoB. OTBETCTBEHHOCTh KacCcHpa 3a pacyeThl HAIMYHBIMU JE€HbIaMU
c ApyruMu (upmMamMu CBEpX YCTAHOBJIEHHBIX Pa3MepOB, HEONPHXOJO0BAHUU JEHEr B Kaccy, 2
HECOOJIIOJICHUE TMOpsJKa XpPaHEHHs HaJIMYHOCTH, HAKOIUIEHHE B Kacce CpEeACTB CBepX
YCTAQHOBJICHHBIX JUMUTOB. IlopsiIOK B3bICKAaHUS 32 HECOOIIOIEHUE KACCOBOM TUCIUIINHBI.
IpakTHYecKoe 3aHATHE 2
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HOL[FOTOBKa JOKYMCECHTOB K PCBH3UH KAaCCBHI. CocrapiieHne akTa HWHBCHTapU3allul HAJIMYHBIX

JICHEeXKHBIX CPEACTB, MHBEHTAPU3AIMOHHOW OMHUCH IICHHBIX OyMar M OJIaHKOB JIOKyMEHTOB 2
CTPOTOil OTYETHOCTH
CamocrosiTesbHasi padoTa 10
- CaMOCTOSTEIbHOE U3yUEHHUE U cUCTeMaTH4ecKasi MpopaboTKa HOPMAaTUBHOM IOKyMEHTalUN
- pelleHne CUTYallMOHHBIX 3ajad. 10
- IOATOTOBKA MPE3EeHTAMI M0 N3y4aeMbIM BOIIPOCaM
3auver mo M/IK 03.01 BoinmosiHenne padoT mo 10:kHOCTH ciayskamero «Kaccup» 2
KoncyabTanumn 20
IlpousBoacTBeHHasi NpakTUKA (M0 NPOGUII0 CIeNNaTbHOCTH) 108
IIpoMe:kyTOUHAsI aTTECTALUSA 9
Bcero 216
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3. YciaoBus peaju3anuu padoyeii nporpaMMbl npogeccuoHaIbHOr0 MOAYJIst

3.1. Tpe6oBaHNA K MUHMMAJIbHOMY MAaTEPHAIbHO-TEXHHYECKOMY 00ecrevYeHn 10
Peanuszanust nmporpamMmbl Moaynst TpeOyeT Halu4us y4eOHOro KaOMHETa 3KOHOMUYECKHX
JUCLUIUINH.

O06opyoBaHue y4eOHOro KaOMHETA:
- PabGoyee MecTo mpemnoaaBares;

- Paboune mecra o0yyaromumxcs;

- CranpoHapHas J0CKa;

TexHuueckue cpesicTBa 00y4eHUs:

- IIpoextop (mepeHOCHOM);

- DkpaH 1 mpoekTopa (NMepeHOCHOM);

- HoyrOyk (mepenocHoit) ¢ ycranosieHHbiM [IO, mnonkmouennem k HWuTepHeTr u
o0ecrieyeHHEeM  JIOCTyHla B JJIGKTPOHHYH  HMH(OPMAIMOHHO-00pa30BaTECIbHYIO  CPEIy
YHuBepcUrera;

- CraumoHapHble y4eOHO-HATISIIHbIE TOCOOuS (TIaKaThl);

- [IepeHocHble yueOHO-HAIJIAIHBIE TOCOOUS.

[IporpammHoe obecnieueHme:

- Onepannonnas cucrema Windows 10

- [Maker npuknaaueix nporpamm Office Professional Plus 2010 Rus,

- AuntuBupycHas nporpamma Kacmepckoro Kaspersky Endpoint Securrity mis 6usneca
Pacmmpennsiii Rus Edition,

- PeaZip, Adobe Acrobat Reader DC

Peanuzanuss mporpamMmbl  MOXYJS  IMpeanojaraeT oO0sf3aTeNIbHYI0 IPOM3BOJICTBEHHYIO
IIPaKTHUKY, KOTOPYIO PEKOMEHIYETCSl TPOBOIUTH KOHIIEHTPUPOBAHO.

3.2. UndopmanmonHoe odecrnevyeHue peaju3anuu NpodecCHOHAILHOT0 MOAY.Is
Ilepeyenns pexoMeHayeMbIX y4eOHbIX M31aHuil, UHTepHeT-pecypcoB, J0NMOTHUTEIbLHOM
JIUTEPaTyphbl

OcHOBHbBIE HCTOYHHUKH:

1. Byxranrepckuii yuetr u otTueTHOCTb. [IpakTukym: yuebHoe nocodue / H.H. Xaxonosa, 1.B.
AnekceeBa, A.B. baxtees [u mp.]; mox pex. npod. H.H. Xaxonosoii. — Mocksa: PUOP : UHOPA-
M, 2023.

2. Byxranrtepckuii ydet: yueOnuk / H.A. JIeitHeBa, JI.U. Mansskuna, T.B. ®denoposa. — 2-¢
u31., nepepad. u goi. - Mockea: DOPYM: UHOPA-M, 2022.

3. BoponuHna, JI. 1. Byxrantepckuil puHaHCOBBIN ydeT: Teopus U npakTuka: yueOHuk / JL.U.
Boponunna. — Mocksa: UTHOPA-M, 2024.

JlonoJHUTeIbHbIE HCTOYHHKH:

1. [Tonomapesa, JI. B. JlabopaTopHblii TpakTUKyM TO OyXraiarepckoMy y4ery (CkBo3Has - 15 -
3agada). yuebHoe mocooue / JI.B. [Tonomapes, H.J[. CtenbMmaiienko. — 5-e u3j., nmepepad. u 01, —
Mocksa: By3osckuii yueonuk: MTHOPA-M, 2024.

2. byxranrepckasi TEXHOJIOTHS MPOBEAEHUS U 0QOpMIIeHUsT WHBEeHTapu3anuu: yueonuk / M. /1.
AxatbeBa. - MockBa: UHOPA-M, 2024.

3. Kontponp u peBmsus. [Ipaktukym: yueoHoe mocodue / H.I'. 'amxues, C.A. Konopasenko,
P.A. Kopuunosuu [u ap.]; mox oomr. pen. H.I'. F'amxueBa. — Mocksa: UHOPA-M, 2022.
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HNuTepHeT-pecypcen:
https://www.minfin.ru/

OdunmanbHpIH

CauT

MuHucrepcTBa

dunancos

Oeneparun (opHUIMATBHBIE JOKYMEHTHI [0 OyXTalITepCKOMY YYETy U OTUETHOCTH)
http://www.nalog.ru/ Odunmansuelii caiiT PenepaabHON HAIOTOBOM CIYKOBI

http://www.buhgalteria.ru/ Caiit mist OyxrajitepoB, ayIuTOPOB, HAJIOTOBBIX KOHCYJIBTAHTOB,

CIICaJInCTOB 110 KaJapaM
https://www.buhonline.ru/

Caiit

HAJI0T000JI0)KEHHUE, OYXTAITEPCKUHN YUET
https://www.glavbukh.ru/ Caiit s OyxranTepoB, ayJMTOPOB, HAJOTOBBIX KOHCYJIbTAHTOB

https://www.klerk.ru/ Caiit g 5KOHOMHCTOB II0 BONPOCaM OYXrajJTepCKOro ydera,

«byxranrepus OHnaitH»:

Oyxrajirepckass OTYETHOCTb,

MEHEDKMEHTA, HaJIOroBOMYy TipaBy, 6ankam, 1C u mporpaMmaM aBTOMaTH3aIUN
https://nalog-nalog.ru/ Caiit s OyxraaTepoB, ayIMTOPOB, KOHCYIbTAHTOB
https://glavkniga.ru/ Caiit ast OyxXraaTepoB, HAJIOTOBBIX Ay TUTOPOB, KOHCYJIbTAHTOB

http://1c.ru/ Odunnansusiii caiir ®upmer 1C (mporpammser cucremsl «1C: Ipeanpusitrey», a

TaKXe MPOAYKTHI JJISl IOMAITHIX KOMITBIOTEPOB U 00pa3oBaTeinbHOl chepsl)

3.3. UuTepakTUBHBIE (POPMBbI 00YUeHUs IPH U3yYeHHHU NPO(PecCHOHATBLHOI0 MOAYJIsSt

Tema

KonmuectBo yacoB

WNuTtepakTuBHas popma
NIPOBE/ICHUS 3aHSITUS

Tema 1.4 PeBu3us KacChl 1 KOHTPOJIb HaJl
COOJIIOIEHEM KACCOBOM NUCIIATUINHEI

2 yaca

Keiic-3amaua

4. KOHTpOJ’[b H OII€CHKA PE3YyJIbTATOB OCBOCHUA HpO(l)eCCI/IOHaJ'[bHOFO MOAYJdA

Koa n naumenoBanue
npo¢ecCHOHATBbHBIX W/ WA
00IIMX KOMIIETeHIUIA,
(popmupyemMbIX B paMKax
npodeccuoHaJIBLHOI0 MOYJISI

Kpurepuu onenku

MeToabl OLIEHKH

MJIK 03.01 BoinosiHenne padoT 1o J0JKHOCTH cay:kamero «Kaccup»

I1O.1 noKymMeHTHpOBaHHME KacCOBBIX
orepanui u BEZICHUE
OyXraiaTrepckoro ydeTa HAIWYHBIX U

OC3HAMMYHBIX [ICHEXKHBIX CPEICTB
TIPEIIPUSITHS;

I10.2 Texkymed TrpynmupoBKH U
UTOTOBOTO  00OOIIEHMST KacCCOBBIX
onepaui,

I[10.3 wucnomp3oBaTh  IHQPPOBBIX
TEXHOJIOTUH BEICHUS
OyXTanTepcKoro ydaera u

(hopMHpOBaHKS OTIETHOCTH.

Y.l ocymecTBusATh oOmepanuu IO
npuéMy, y4€Ty, BblIa4€ U XPaHEHUIO
JICHE)KHBIX CPEJICTB U LIEHHBIX Oymar

¢ o0s3aTelIbHBIM  COOJIIOIEHUEM
TpaBUII, 00ecIeunBaroImx uX
COXPaHHOCTb;

V.2 momy4ars 1o O(OPMIICHHBIM B
COOTBCTCTBUHN C YCTaHOBJICHHBIM
MOpAAKOM JTOKYMCHTAM JICHCKHBIC
CpencTBa W I[eHHBblE Oymarum B
YUPECIKACHUAX OaHKa JJIA BBIIIATHI
paboynM W CyXamuM 3apaboTHOM
TUIATBHI, MIPEMHH, OILIATHI

OI_ICHO‘-IHLIe cpeacrtBa il BCCX

BUJIOB KOHTPOJIA OTPAXKCHBI

B

KOMIUIEKTE OIICHOYHBIX CPEJCTB
(KOC) mo mnpodeccnonansHOMy

MOJIYJTIO.

DKcrnepTHas OLICHKa B
X0J1€ TIPOBEACHUS 1
3aIMUThl TPAKTUYECKUX
pabort
DKcrnepTHas OLIeHKa
NEeSTeTbHOCTH CTYJEHTA
B IIpOLIECCE
MPOU3BOJCTBEHHOMN
MPaKTUKHU
DKcIepTHas OIIEHKA B
X0JI€ 3allIMThl OTYETA 1O
MPOU3BOJCTBEHHOMN
MpaKkTUKe
DKcnepTHask OIEHKa
BBITIOJIHEHHBIX
JIOMAIIHUX padboT
DKcrnepTHas OLIeHKa IpU
MPOBEACHUU IK3aMeHa
o MPoeCcCHOHATBHOMY
MOAYJIIO
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https://www.minfin.ru/
http://www.nalog.ru/
http://www.buhgalteria.ru/
https://www.buhonline.ru/
https://www.glavbukh.ru/
https://www.klerk.ru/
https://nalog-nalog.ru/
https://glavkniga.ru/
http://1c.ru/

KOMaHAHPOBOYHBIX H TPYTHUX
PacxomoB;

V.3 Ha OCHOBE MpPHUXOAHBIX U
pacxXogHBIX  JTOKYMEHTOB BECTHU
KacCOBYIO KHUTY, CBEPATH
(hakTHUeCKOe HaANIMYHE JICHEKHBIX
CyMM M HEHHBIX OyMar ¢ KHIKHBIM
OCTaTKOM;

V.4 cocTaBiasATh ONHCH BETXHX
KYIIOp H COOTBETCTBYIOIINE
JIOKyMEHTBl JJIl MX T[epeiadd B
YUpEKACHUS OaHKa C LEIBI0 3aMEHBI
Ha HOBBIC;

V.5 mnepemaBatb B COOTBETCTBUU C

YCTaHOBIICHHBIM MOPSAAKOM
JIEHE)KHBIE CPENICTBA HHKACCATOPAM;
V.6 COCTaBIISITh KaCCOBYIO
OTYETHOCTD.

3.1 HOpMAaTHBHBIE MPABOBBIC AKTHI,
MOJIOKEHUS, HMHCTPYKIHH, JPyTHe
PYKOBOSIIINE MaTepUaIbI u
JIOKYMCHTBI TIO0 BEICHHIO KaCCOBBIX
onepanuii;

3.2 (hopMBI KacCOBBIX M OaHKOBCKHX
JIOKYMCHTOB,

3.3 mpaBuia npuéma, BelJauu, y4éra
U XpaHEeHUsS [CHEKHBIX CPEJCTB U
[ICHHBIX OyMmar;

3.4 MOPSLIOK odopmIICHHS
MPUXOTHBIX u PacXomHBIX
JOKyMEHTOB;

3.5 JUMUTBI OCTaTKOB KacCOBOM
HAJIMYHOCTH, YCTAaHOBJIEHHOW  Ha
MpennpUsITHH, TpaBUia o0ecTeueHus
WX COXPaHHOCTH;

3.6 TOpAIOK BEJEHHUS KacCOBOH
KHUTH, COCTaBJICHHE KacCOBOM
OTYETHOCTH,
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