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I. OPTAHU3AIIMOHHO-METOIMYECKUIA PA3JIEJ

eap 1 3a7aun 0CBOEHUS JUCIHUILJINHbBI

Henp wu3ydenuss auciuruimHbl  «CaMOMEHEKMEHT» — (OpPMHpPOBAHHE KBATHU(PHUIIMPOBAHHBIX
MEHEKEpOB, O0JIaAAIONIMX BCECTOPOHHUMH 3HAHUSMM, HABBIKAMU W KOMIICTEHIMSIMH B 00JIaCTH
CaMOMEHE/DKMEHTA M NIEPCOHATBHOTO Pa3BUTHSA, CIOCOOCTBYIOIIMMH MOBBIIIEHUIO 3(P(HEKTUBHOCTH MX
npodecCHOHaIbHON AEATETLHOCTH.

3amaun TUCHUIUIMHBI - YCBOCHHE OCHOB CaMOMEHEDKMEHTA W BBISABICHUE TPOOJIEM TpHU aHAIH3E
KOHKPETHBIX CHUTyaIlluii M CaMOaHalM3€; CHUCTEeMaTu3alus W OO0OOIIeHHE NPHEMOB IMEPCOHAIBHOTO
MEHEPKMEHTa B MPO(EeCcCHOHAILHON IesATEIbHOCTH, HWCIOJb30BAHUE OCHOBHBIX U CIICIHATBHBIX
METOJI0B CaMOMEHEeKMEHTa B chepe mpodecCHOHATbHON eATeIbHOCTH U TIPH MTOCTPOSHUU KaphePhl;
OIICHKA C PA3JIMYHBIX CTOPOH TEHJCHIIMI CaMOPA3BHUTHUS, UCIOIH30BAaHUE HAMITYUIIUM 00pa3oM CBOMX
BO3MOXXHOCTEH, CO3HATEIbHOE YIPaBIECHUE TEUEHHWEM CBOCH JKM3HH, YCIEIIHOE MPEeooIcHHEe
BHEIIHUX 00CTOSITEILCTB.

MecTo AUCHHUIIMHBI B CTPYKTYpPE Oﬁpa3OBaTeJIbHOﬁ nporpaMmmbI

Juctmmmaa «CaMOMEHEIKMEHT» OTHOCHUTCS K YacTH y4eOHOTro TutaHa, GopMUpyeMoi y4acTHHKAMH
00pa3oBaTeNbHBIX OTHOILICHHH.

O0beM TUCHMILVIMHBI U BUABI y4e0HOH PadoThI

Tabmauua 1
Bcero yacos no gopmam odyueHust
IMoka3aTenu 00beMa TUCHUTLTHHBI
ouHasn | ouno-3aounas
O0BeM QUCIUILUIMHEI B 3aUE€THBIX €IUHUIIAX 43ET
O0beM QUCIUAIIINHEI B aKaJ. yacax 144
[TpomexyTouHas aTTecTalus:
(bopma Ix3amen Ox3amen
KonTakTHas padora o0y4yaomuxcs ¢ npenogasaresiemM 58 36
(KoHTaKT. 4acekl), BCEro:
1. KonrakTHas paboTa Ha IpoBeIeHUE 3aHATUI
JIEKIITOHHOTO ¥ CEMUHAPCKOTO THUIIOB, BCETO YacOB, 54 32
B TOM YHUCJIE:
e JIEKLHUHU 24 16
® [IPAaKTUYECKHE 3aHATHS 30 16
e 1a00paTOPHBIC 3AHATHUS - -
B TOM YHCJIC TPAKTHYECKAasl MOATOTOBKA 8 -
2. aauBuayanbHbIE KOHCYJIBTAIAN
(MK)(3anoansemcs npu naruyuu no oucyuniute - -
KYPCOBbIX pabom/npoexmos)
3. KonTakTHas paboTa mo mpoMexyTOIHON
arrectamuu (Karr) ] ]
4. Koncynpranus nepen sx3amenoM (KD) 2 2
5. KonTakTtHas paboTa 1o npoMeKyToqHOH
aTTECTAIlMHU B TIEPUOJI IK3. CECCHH / CECCHH 2 2
3aouankoB (Kartak)
CamocrositeanHas pa6ora (CP), Bcero: 86 108




B TOM YHUCJIE:
e caMoCTOsTeNNbHAsS paboTa B MEPUOJI IK3. CECCUU
(CPak) (3anonnsemca npu Hanuuuu K3ameHa no 32 32
oucyuniuxe)
e camocrosTenbHas padbota B cemectpe (CPc) 54 76
B TOM YHCJIE, CAMOCTOSITeNIbHAsI pab0Ta Ha KyPCOBYIO
paboTy (3anonnsemcs npu HAIUdUY No OUCYUNIUHe - -
KYpCo8blxX pabom/npoekmos)
e usyuenue D0OP - -
e 3y4YCHHE OHJIAWH-KYypca UM €r0 YacTH - -
®  BBINOJIHEHUE WHAMBUIYAITBHOTO MPOCKTA - -
® 1 IpyTHE BHUJIBI, B T.4. TOJATOTOBKA ICCE 54 76

IlepedyeHb MUIAaHUPYEMBIX Pe3yJbTATOB 00y4eHUS M0 JMCHUIIMHE

Tabnuma 2
DopmMupyemsbie Nuaukaropsl foctuxennss | Pesyabrarbl 00ydyenus (3Hanus,
KOMIIETeHI[U U KOMIIeTeH Uil yMeHus)
(k00 u naumenosanue (k00 u Haumenosanue

KomnemeHnyuu) UHOUKAmMopa)
YK-6. CniocoGen ynpaBJsiTh VK-6.2. BeictpauBaet u peanuzyer | YK-6.2. 3-1. 3nHaer coaepkaHue u
CBOMM BPEMEHEM, BLICTPAUBATH H TNEPCOHAIBHYIO TPACKTOPUTIO TMIPUHIUIIBI caMOoopranmn3anuu u
pean3oBLIBATE TPAEKTOPHUIO HETPEPEIBHOTO 00pa30BaHUs U CaMOpa3BUTHUA

caMopa3BUTHS HA OCHOBe
NPUHUUIIOB 00pa30BaHusl B
TedeHHe BCeil JKM3HM

CaMOpa3BUTHUA HA €TO0 OCHOBC

VK-6.2. 3-2. 3HaeT CBOHM JHWYHOCTHBIE
0COOEHHOCTH M BO3MOXKHOCTH B
KOHTEKCTE caM00Opa30BaHUs

VYK-6.2. 3-3. 3HaeT CcOBpEMEHHbIE
TPEHJBl PHIHKA TPY/Aad, & TAaKXKE€ OCHOBBI
KapbepHOro pocTa B cBoeif

npodeccnoHambHOM JesITeIbHOCTH
VK-6.2. YV-1. YMeeT m1aHupoBaTh HETH U
HallpaBJIEHUs CBOEH cOLMalibHOU U
npodeccruoHaNbHOM EATENBHOCTH C
Y4eTOM JIMYHOCTHBIX XapaKTEPHUCTHK,
BHEIITHUX ¥ BHYTPEHHHUX (PAKTOPOB H

yrpo3
IK-5 Opranuzanus Tpyaa | I1K-5.2 Onpenenenne IK-5.2. 3-1. 3HaeT OCHOBBI
nepcoHasaa 3(h(heKTHBHOCTH PabOTHI CHCTEMBI JIOKYMEHTO000pOTa u
OpTaHM3aINK TPyOa U JIOKyMEHTaI[HIOHHOTO obecrieueHns,
HOPMHUPOBAHUS TPyJla Ha pabovnX KaJpOBYIO IOJMTHUKY W  CTpaTeruio

MecTax opraHu3alu
IIK-5.2. V-1. VYmeer aHaIM3MPOBaTh
3¢ HEeKTUBHOCTD paboThI CUCTEMBI
opraHMzaii  Tpylda [OepcoHajsa U

HOPMHPOBAHUS TPyJa HAa pabounX MEcTax




1. CONEPY)KAHUE JUCHMIIIAHBI

Tanbl GOPpMUPOBAHNS M KPUTEPUH OLleHUBAHHUS C()OPMHUPOBAHHOCTH KOMIIETEH U
AJis1 00yqarommxcst 04HOM (popmbl 00yueHust

Tabmuua 3.1
Ne n/m HaunmenoBanue pasjesia, TeMbl
MCIHILTHHBI TpynoeMKoCTb, aAKaAeMHUYECKHE YACHI -
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Cemectp 7
Pazgen 1. CamoMeHeIKMEHT M yIIpaBJieHHe BpeMeHeM
ynp P
1. Tema 1. TeopeTuueckue ocHOBbI | 4 4 - - 9 17 | VK-6.2; | VK-6.2.3-1. | I'p.x - -
caMoMeHeIKMeHTa [IK-52 | VK-6.2.3-2.
CaMOMEHEIKMEHT: onpeeeHue, YK-6.2.3-3.
CYIHOCTb U POJIb. YK-6.2.V-1.
TeopeTrnueckue KOHIIEIIIHH TIK-5.2. 3-1.
CaMOMEHEKMEHTA. Kpurepun IK-5.2. V-1.
3(h(HeKTHBHOTO CAMOMEHEPKMEHTA.
2. Tema 2. AHaJIM3 U y4yeT 4 4 - 2 9 17 | YK-6.2; | VK-6.2.3-1. - K. 2.
MCII0Jb30BAHNAS BPEMeHH B IK-5.2 zigg gg
padoTe MeHeI:Kepa YK: 62 y 1
Buonormueckuit put™ paboTHI HK-5I 2' 3-1 '
MeHemkepa. bananc BpemeHu HK-5.2l y_l'
MeHemkepa. Kamuran Bpemenn. AHanms o '
HCIIOJIb30BAHUA BPEMCHM.
3. Tema 3. [ToctanoBka 1eeii B 4 4 - 2 9 17 | VK-6.2; | YK-6.2.3-1. | I'p.x. K. 2.
paGoTe MeHeIKepa IK-5.2 | VK-6.2. 3-2.
3HaYeHNe IIOCTAaHOBKH LENeH. YK-6.2.3-3.
Haxoxxnenne neneid. JIyuessie YK-6.2.V-1.
JluarpaMMbl B IJIaHUPOBAHUU LieJeil. TIK-5.2. 3-1.
basanc ycnexoB u Heyau [IK-5.2. V-1.

Pasnea 2. MeToabl IVIAHUPOBAHUS B IEPCOHAJIBHOM MEHEIKMEHTE




Tema 4. KpaTkocpouHbie u 19 | VK-6.2; | VK-6.2.3-1. -

onepaTuBHbIE IJIAHBI B padoTe IIK-5.2 | YK-6.2.3-2.
YK-6.2. 3-3.

MEHELAKEpPa VK-6.2. V-1.

Ionstne u HEOOXOANMOCTh [IK-5.2. 3-1.

KPaTKOCPOYHBIX M OTIEPATUBHBIX IIAHOB. [K-5.2. V-1,

MeTtomp! cocTaBlIeHHS KPaTKOCPOYHBIX H

OMEPaTUBHBIX IUIAHOB: METOJ| MPOCTOTO

IUTAHUPOBAHUS;, METOJ] TMPUOPUTETHOTO

TUTAHUPOBAHUS;, METOJ[ «IICCTH 3alaudy»;

meton A, B, C; meron II. Difzenxayapa;

cucremMa ydera BpemMeHH A, A

Jlrobummena; cucrema yIpaBIeHUs

BpemeneM b. ®paHkivHA; TPUHIUI

80/20;  mpaBwio  60/20/20;  metox

«AJBIIBDY.

MeTonpl  BBITIOJTHEHHS  OINEPaTHBHBIX

miaHoB: mpueM «CbeoaHhs CIIOHAY;

npueM BbimonHeHHs aen «llIBeitnapckuii

CBIPY; npueM BBIMOJTHCHHUS ~ JICJT

«OcraBpTe  OpE3TNIMBOCTH,  ChHELIBTE

JSITYIIKYY.

Tema S. Pazagesienue u 19 | VK-6.2; | VK-6.2.3-1. | I'p.n.

Koonepanusi ypaBJieH4eCKOro IIK-5.2 | YK-6.2.3-2.
YK-6.2. 3-3.

Tpyna VK-6.2. V-1.

OCHOBHBIC BUJIBI JIENICHUSI U KOOTICPAIIH [K-5.2. 3-1.

TpyZAa Ha MPEIIPUATHH. [K-5.2. V-1,

PacniopsinurenbHast 1€ TENbHOCTh
MeHekepa. KoMMyHHKanoHHO -
MHQOPMALMOHHBIE aCTIEKTHI
pacnopsAUTENIbHON JeATeTbHOCTH
MEHeKepa




Tema 6. Opranusanus pado4ero

MeCTa MEHEIKeEpa

ParnmonansHOE MozenpoBanue pabodero
MPOCTPAHCTBA.

UckyccTtBO  opraHuzanuu
MecTa. PammonansHOoe  ymIpaBiieHHE
MTOTOKOM JIeTTOBOI JOKYMEHTAIIHH.
Creniuuka paboTsl U HOPMBI OOIIESHHS C
Pa3IUYHOTO TUMA HHPOpMAIHEH B oduce.
3ammTa JOKYMEHTOB  KOMMEPUYECKOU
TailHBl Ha TpeanpuiTHsaX. [lopsmok
ydyera, XpaHEHHs U  HUCIOJb30BaHUS
KOH(UICHIIMATBEHON undopmanuu,
KOTOpass  SBJSICTCA  COOCTBEHHOCTHIO
rocyapcTBa.

[IpyHUMOBI pallMOHATIBHONW OpraHU3aLUU
pa0oThI B 0rice

pabouero

19

VK-6.2;
I1K-5.2

VK-6.2. 3-1.
VK-6.2. 3-2.
VK-6.2. 3-3.

YK-6.2. V-1.

IK-5.2. 3-1.

IK-5.2. ¥-1.

I'p.n.

Koncynomayusa nepeo sxzamenom (K3)

Koumaxmmuas paboma no
NPOMENHCYMOUHOU AMmMecmayuy 8 nepuoo
9K3. ceccuu / ceccuu 3a0UHUKO8
(Kammosk)

Camocmosmenvuas paboma 8 nepuoo
9k3. ceccuu (CPsxk)

32/-

32

Hmozo

24 | 30 - 8 86/4

144

Jrtansl GOpMHUPOBAHNA M KPUTEPHH OLCHUBAHHUA C)OPMHPOBAHHOCTH KOMIICTCHIIMI

AJ1s1 00yqaroIuXxcsl 04HO-3204HOH GopMbl 00yYeHH

Tab6muna 3.2

Ne i/m

HaunMenoBanue pasaesia, TeMbl
AUCHHILIMHBI

TpynoemkocTh, akageMH4YeCKHE YAChI

JlaGopaTtopHbie
IMpakTnyeckas
MOATr0OTOBKA
CamocTrosiTeJbHast
padora/ K9,

IIpakTn4yeckune
3aHATHSA

3aHATHSA
Karmk, Katr

Jlexkun

Bcero

NuaukaTopbl
MOCTUKEHUS
KOMIeTeHIN i

Pe3yabTarbl 00y4yeHust
(3HaHus, yMmeHus)

YyeOHbIe 3a0aHNA T

vy

AYAUTOPHBIX 3AHATHH

Texkymuii KOHTPOJIb

(o Teme(-am)/ pazuey
WJIM 110 BCEMY KYPY B

TBOPYECKOT0 PeiiTHHTA
1eJI0M)

3axanusa 1s

oo



Cemectp 8

Pazjnen 1. CaMoMeHeI)KMEHT U yIIpaBJieHHE BpeMeHeM

Tema 1. TeopeTuueckue ocHOBbI | 4 4 - - 9 17 | YK-6.2; | YK-6.2.3-1. | I'p.x.
caMOMeHeI’KMeHTAa 1IK-5.2 Vﬁgg 3-5-
CaMOMEHEIKMEHT: OTIpeieTICHUE, :ij-slz' 3} 1
CYLIHOCTH U POJIb. HK-5.2. 3 '1 :
TeopeTnueckne KOHUEMLINUN K-5.2. - 1
camoMeHekMeHTa. Kpurepun [IK-5.2. ¥-1.
3(h(HEeKTUBHOTO CAMOMEHEPKMEHTA.,

Tema 2. AHa/IM3 U y4er 4 2 - - 11 17 | YK-6.2; | YK-6.2.3-1. -
HCIOJIb30BAHUS BPEMEHH B TK-5.2 zigg gé

padoTe MeHemKepa YK: 6' 2' y 1
Buonornueckuit put™ paboTh HK-S: 2: 3. 1.'
MeHemkepa. bamanc BpemeHu [K-5.2. V-1,
MeHemxkepa. Kammran BpemMenn. AHam3

HCIIOJIb30BaHUA BPECMCHHU.

Tema 3. IlocTaHOBKA 1eJI€eli B 2 4 - - 11 17 | YK-6.2; | VK-6.2.3-1. | I'p.x.
padoTe MeHexKepa I1K-5.2 VK'GS- 3-2.
3HayeHne MOCTAHOBKH LIENEH. yi'g-z- 3'31-
Haxoxnenue nenei. Jlyuesbie STIIK- 5- 2- 33"1-
JlUarpaMMBel B IIJIAHUPOBAHUM LIETIEH. K- -2' i 1-

bananc ycnexoB u Heyiauy 1K-5.2. V-1.

Pasnea 2. MeToabl NIJIAHUPOBAHUS B IEPCOHAJIBHOM MEHEIKMEHTe




Tema 4. KparkocpouHbie 15 19 | YK-6.2; | YK-6.2.3-1. - 2.
onepaTuBHbIE IJIAHBI B padoTe IIK-5.2 zﬁgg 3;
MEHELAKEpPa VK-6.2. V-1.
Ionstne u HEOOXOANMOCTh [IK-5.2. 3-1.
KpPaTKOCPOYHBIX U OTICPATHBHBIX IJIAHOB. [K-5.2. V-1,
MeTonbl COCTaBJICHHUS KPAaTKOCPOUYHBIX H

OMEPaTUBHBIX IUIAHOB: METOJ| MPOCTOTO

IUTAHUPOBAHUS;, METOJ] TMPUOPUTETHOTO

TUTAHUPOBAHUS;, METOJ[ «IICCTH 3alaudy»;

Meton A, B, C; meron II. Difzenxayapa;

cucremMa ydera BpeMeHH A. A.

Jlrobummena; cucrema yIpaBIeHUs

BpemeneM b. ®paHkivHA; TPUHIUI

80/20;  mpaBwio  60/20/20;  metox

«ATBIBDY.

MeTonpl  BEITIONHEHHUS — OTEPATUBHBIX

wiaHoB: mpueM «CbeoaHds CIIOHaY;

npueM BbinoJgHeHUs naen «llBelnapckuit

CBIPY; npueM BBIMTOJTHCHHS bi (<)

«OcraBpTe  OpE3TNIMBOCTH,  CBHEIIBTE

JSITYIIKYY.

Tema 5. Paznenenue u 15 19 | VK-6.2; | ¥VK-6.2.3-1. | Tp.u. 0.
Koomnepanus ynpaBJaeH4Y€CKOro [K-5.2 YK-6.2.3-2.
Tpysa VK62 v1
OCHOBHBIE BUJIbI JIEICHUs U KOOIIEPALIUH HK-5:2: 3_1.'
TpyZAa Ha MPEIIPUATHH. [K-5.2. V-1,

PacniopsinurenbHast 1€ TENbHOCTh
MeHekepa. KoMMyHHKanoHHO -
MHQOPMALMOHHBIE aCTIEKTHI
pacnopsAUTENIbHON JeATeTbHOCTH
MEHeKepa
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Tema 6. Opranusanus pado4ero

MeCTa MEHEIKeEpa

ParnmonansHOE MozenpoBanue pabodero
MPOCTPAHCTBA.

UckyccTtBO  opraHuzanuu
MecTa. PammonansHOoe  ymIpaBiieHHE
MTOTOKOM JIeTTOBOI JOKYMEHTAaIlHH.
Crreniuuka paboTsl U HOPMBI OOIIECHHS C
Pa3IUYHOTO TUMA HHPOpMAIHEH B oduce.
3ammTa JOKYMEHTOB  KOMMEPUYECKOU
TailHBl Ha TpeanpuiTHsaX. [lopsmok
ydyera, XpaHEHHs U  HUCIOJb30BaHUS
KOH(UICHIIMATBEHON undopmanuu,
KOTOpass  SBJSICTCA  COOCTBEHHOCTHIO
rocyapcTBa.

[IpyHUMDBI pallMOHAIBHOW OpraHu3aluu
pa0oThI B 0rice

pabouero

15

19

VK-6.2;
I1K-5.2

VK-6.2. 3-1.
VK-6.2. 3-2.
VK-6.2. 3-3.

YK-6.2. V-1.
IK-5.2. 3-1.
IK-5.2. ¥-1.

I'p.n.

Koncynomayusa nepeo sxzamenom (K3)

Koumaxmmuas paboma no
NPOMENHCYMOUHOU AMmecmayuy 8 nepuoo
9K3. ceccuu / ceccuu 3a0UHUKO8
(Kammosk)

Camocmosmenvuas paboma 8 nepuoo
9k3. ceccuu (CPsxk)

32/-

32

Hmozo

16

16

108/4

144

I'pynnosas ouckyccua (I'p.o.)

@OPM bl meKyu,e2o KOHmpo.Jia.

Tecm (T.)
Keiic (K.)

Acce (3.)

Dopmol 3a0anuil 0711 MEOPUECKO20 PElmuUHa’

Dopmol yueOHBIX 3A0AHUIL HA AYOUMOPHBIX 3AHAMUAX

11




I1l. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME JUCIIUIIJINHBbI

PEKOMEHAYEMAS JIMTEPATYPA

OcHoBHas uTEpaTypa

1. Kmroera, 0. C. Camomenemxment : ydebnoe mocobue / FHO.C. Kmoesa, A.JI. Jlazytuna. —
Mocksa : UHOPA-M, 2023. — 125 ¢. — (Bsicmiee obpa3oBanue). - ISBN 978-5-16-111865-8. -
Tekcr : anekTpoHHbIH. — Pexxum goctyna: https://znanium.ru/read?id=432329

2. boouna, H. B. CamomenemkmenT : yueoHoe nmocooue / H. B. bo6una, JI. A. Kamenckas, U. 1O.
CronspoBa. - MockBa : ®JIMHTA, 2021. - 184 c. - ISBN 978-5-9765-4712-4. - Tekcr :
anektpouHsiid. - URL: https://znanium.com/read?id=389937

3. Macnoga, E. JI. MenemkmeHT U camomeHeKMeHT. [Ipaktukym : ydue6HOe mocoOme / E. JI.
Macinosa, B. A. KonenoBa. - Mocksa : 3agatenscko-Tropropasi kopnopanus «Jlamkos u K°», 2024. -
84 c¢. - ISBN 978-5-394-05828-8. - Tekct : OJeKTpOHHBIH. — Pexum pgocryma:
https://znanium.ru/read?id=448521

JlonoiHUTE IbHAS JIUTEepaTypa:

1. Ucauenko, U. N. OcHoBel camomenexMenHTa : yueOnuk / M. U. Mcauenko. — Mocksa : UTHOPA-
M, 2023. — 312 c. — (Bricmee obpazoBanmue). - ISBN 978-5-16-005304-2. - TekcT : 3J1€KTPOHHBIN.
— Pexxum nocryma: https://znanium.ru/read?id=415561

2. PsbukoBa, H. E. Taiim-menemxment : npaktukyMm / H. E. PsOuxosa, E. B. Illecrakosa, P. M.
[IpeiTkOB. - MockBa : Jlupekr-Menma, 2022. - 124 c. - ISBN 978-5-4499-2968-6. - Tekcr :
AJIEKTPOHHBIN. — Peskum moctyma: https://znanium.ru/read?id=442531

3. TaiimM-meHemkMeHT : yueOHoe mocobue / coct. B. H. XKuranosa, A. B. boromonosa. - Tomck :
W3n-Bo Tomck. roc. yH-Ta cUCTEM ympaBiieHUs U panuoiekTponuku, 2020. - 124 c. - ISBN 978-5-
86889-885-3. - Tekct : anekTpoHHBIN. — Pesxkxnm moctyna: https://znanium.ru/read?id=389205

HOpMaTHBHbIe IPaBOBbLIC JTOKYMECHTDI:

1. Koncrutyuus Poccuiickoit ®@enepauuu. [IpuHsata BceHapoaHbIM TonocoBanueMm 12.12.1993 (c
y4eTOM MOMNpPaBoOK, BHECEHHBIX 3akoHamMu P® o nmompaskax k Koncrutyuuu P® ot 30.12.2008 Ne 6-
@®K3, or 30.12.2008 Ne7-®OK3, ot 05.02.2014 Ne2-®K3, or 21.07.2014 Nell-®K3).
http://www.consultant.ru/document/cons_doc_LAW_28399/

2. TI'paxpanckuii xonexc Poccuiickoit ®enepanuun. Yactu nepsas, BTOpas, TPeTbs U uYeTBepTas.
http://www.consultant.ru/document/cons_doc_LAW 5142/

3. Tpynosoii konexc Poccuiickoit @enepauun. Ilpunsat ['ocynapctsennoit ymoit 21.12.2001.
Ono6pen Coserom Deaepannu 26.12.2001.
http://www.consultant.ru/document/cons_doc_LAW_34683/

IIepeyenb HHPOPMALHMOHHO-CIIPABOYHBIX CHCTEM
1. CnpaBouno-mpaBoBas cuctema «Koncynbrantllnroc» http://www.consultant.ru/
2. HudopmannonHo-npaBosas cucrema «[ apant» http://garant.ru
3. HudopmanmonHo-TipaBoBas cucreMa «3aKoHoaaTenbcTBo Poccumy» http://pravo.gov.ru/ips/
Ilepeuens 3n1ekmpoHHO-00PA308aMENbHBIX PECYPCOB
1. OBC «MTH®PA-M» http://znanium.com
2. ObC BOOK .ru http://www.book.ru

Ilepeyenb npogeccHOHATBHBIX 023 JAHHBIX

1. www.dis.ru/manag — xxypaan «MenemxmeHT B Poccuu u 3a pyoexom»
2. https://rjm.spbu.ru/ - xypuan «Poccuiickuii )KxypHain MEHEIPKMEHTa»

3. www.top-personal.ru — sxypHan «YpaBieHHe MepCOHATIOM)

4. https://www.gd.ru/ - xypaan «I'eHepabHBIN TUPEKTOP



https://znanium.com/read?id=389937
https://znanium.ru/read?id=448521
https://znanium.ru/read?id=415561
https://znanium.ru/read?id=442531
https://znanium.ru/read?id=389205
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/
http://garant.ru/
http://pravo.gov.ru/ips/
http://znanium.com/
http://www.book.ru/
http://www.dis.ru/manag
https://rjm.spbu.ru/
http://www.top-personal.ru/
https://www.gd.ru/

5. http://www.zhuk.net/index.php - sxypHai «YnpaBiacHre KOMITAHUCH

Ilepeuyenr  pecypcoB  MH(POPMAUHMOHHO-TEIEKOMMYHHKANIMOHHOH  ceTH  «HHTepHeT»,
HeO0XOAMMBbIX JIJIsl OCBOEHHS U CIIUTIIMHBI

1. http://www.uisrussia.msu.ru/ - yausepcuterckas uapopmaimontas cucrema POCCUSA

2. http://cyberleninka.ru/ - mayunas snekTponHas oubnuoreka «KubepJleHnnka

3. http://www.eup.ru - Hay4HO-0Opa3oBaTeNbHBIA MMOpTal «DKOHOMHUKAa M YIpaBJICHHE Ha
OpEANPUATHSIX». BHOINOTeKa SKOHOMUYECKOM U YIIPaBICHUSCKOM TUTEPATYPhI

4, http://www.economicus.ru — 00pa3oBaTebHO-CIIPABOYHBINA CAlT 110 3KOHOMHUKE

5. http://www.cfin.ru - bubaroreka ynpasieHus

6. https://eios.reakf.ru/ - KommbroTepHas mojjaep:kka yueOHO# nmesTenbHOCTH KpacHomapckoro
¢dunmuana POY um. I'.B. Ilnexanosa

NEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT'UHM, UCIIOJIb3YEMBIX
NP1 OCYHWECTBJIEHUU OBPA3OBATEJIBHOI'O IIPOLHECCA IIO
JAUCHUIIJIMHE, BKJUIIOYASA IHEPEYEHDb INPOI'PAMMHOI'O
OBECIIEYEHMUMA

Omneparmonnas cuctema Windows 10

[Maket npuxmagasix mporpamm Office Professional Plus 2010 Rus,

AnTtuBupycHas nporpamma Kacnepckoro Kaspersky Endpoint Securrity ans Ousneca-
Pacmmpennsiii Rus Edition,

PeaZip,

Adobe Acrobat Reader DC

MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIHUIIJIMHBI

Huctunnuaa «CaMoMeHeHKMEHT» o0ecriedyeHa:
JUTSl IPOBEJICHUS 3aHATUM JIEKIIMOHHOTO THUIA!
— yueOHOH ayauTopuel, o00pyqoBaHHONW Yy4eOHOIl MeOenblo, MyJIbTHMEIUWHBIMH CPEICTBAMU
oOyYeHUs 1JIs1 IEMOHCTPAINH JICKITUH-TIPE3eHTalINN;
JUIS TIPOBE/ICHUSI 3aHATHI CEMHHAPCKOTO THIA (npakmuyeckue 3ausamus):
— yueOHOH ayauTOopuel, oO0OpynOBaHHOW Y4eOHON MeOelnbl0 W TEXHHYECKHMMH CpPeICTBAMHU
o0ydeHus, CITy>KalllUMU 7Sl IPECTaBICHUs yueOHOI HH(pOpMaIIUH.
JUTSI CAMOCTOSITEIILHOM pabOThI, B TOM YHCIIE JJISI KYPCOBOTO MTPOCKTUPOBAHUS:
— TIOMENICHWEM IS CaMOCTOSITEIbHON palOoThl, OCHAIIEHHBIM KOMIBIOTEPHOW TEXHUKOU C
BO3MOXXHOCTBIO MOAKITIOUEHUS K ceTH «VHTepHeT» u obecrneueHueM JocTymna K dIEKTPOHHOM
nH(pOpMalMOHHO-00pa30BaTEIbHON cpe/ie YHUBEpCUTETA.

IV. METOAWYECKHUE YKA3AHMSA JJ151 OBYYAIOIMXCS MO
OCBOEHMIO JTUCHUIIUHBI

» Meronuyeckue pEeKOMEHIAMU 110 OpraHM3alid W BBIIOJHEHUIO  BHEAYJUTOPHOM
CaMOCTOSITENIbHOM pabOTHI.
» Meronuyeckue yka3aHus 10 MOJATOTOBKE U 0(OPMIICHHUIO dCCe.

V. METOAUYECKHUE MATEPHAJIBL, OIIPEAEJISIIOINUE HPOUHELY PbI
OLHEHUBAHWA 3HAHUU 1 YMEHWUU, XAPAKTEPU3YIOLIUX DTAIIbI
O®OPMUPOBAHMSA KOMIIETEHIINU


http://www.zhuk.net/index.php
http://www.uisrussia.msu.ru/
http://cyberleninka.ru/
http://www.eup.ru/
http://economicus.ru/
http://www.cfin.ru/

Pe3ynbraThl TEKyIIEro KOHTPOJIS U MPOMEXYTOYHOM aTTecTalud (pOpMUPYIOT PEHTUHIOBYIO
oLleHKYy pa0oThl oOyuatomierocsi. Pacnpenenenue 6amioB npu GOpMUPOBAHUM PEHTHHIOBOI OILICHKU
palboThl 00yUarOIIErocss OCYLIECTBISETCA B COOTBETCTBUHU C «IlosiojkeHrneM o peHTHHIOBOH cucreme
OLICHKM YCIIEBAEMOCTHM M KadyecTBa 3HAHUU CTYAEHTOB B IIPOLIECCE OCBOECHMS JUCLMUILIMHBI
«CaMOMEHEDKMEHT» B (elepallbHOM  TIOCYyJapCTBEHHOM  OIO/DKETHOM  00pa3oBaTeIbHOM
YUpEeXKACHUU BbICIIETO OOpa3oBaHusi «Poccuiickuii sKOHOMHYECKHI yHuBepcutreT umeHu [.B.
IInexanosay.

Tabnuna 4
Buasl pador MakcuMaJjibHOe KOJTHY€eCTBO 0aJLI0B

BeimonHeHne yaeOHbIX 3a1aHui Ha ay TUTOPHBIX 20
3aHSITHIX

Texynuit KOHTPOJIb 20
TBopUecKuil pedTHHT 20
ITpomexyTouHas arrecranus (dx3amer) 40
NTOI'O 100

B cootBerctBuM ¢ ITonoxkeHneM 0 peMTHHIOBOM cUCTEME OLEHKH YCIIEBAEMOCTH U KauecTBa
3HaHUI OoOyuvaroImuxcsl «IpernojaBaTesb Kadeapbl, HENOCPEICTBEHHO BEAYLIMHA 3aHATHS CO
CTYJEHYECKON TIpymmoi, o0s3aH HpouH(OPMUPOBATH TPYMIY O PacCHpereieHUH PEUTHHIOBBIX
0a/uIoB MO BCeM BMJAM pabOT Ha IMEpPBOM 3aHATHM y4eOHOro MOy (ceMecTpa), KOJIMYEecTBe
MOIyJel 1o ydeOHOW AMCHUIUIMHE, CpoKax M (opMax KOHTPOJS HX OCBOEHHS, ¢dopme
IIPOMEKYTOUHOM AaTTeCTallud, CHI)KEHUM OajuIOB 32 HECBOEBPEMEHHOE BBIMOJIHEHUE BbIIAHHBIX
3agannidi. OOyuarommecss B TEYEHHUE YYeOHOro MOAyns (ceMecTpa) MOMydaroT HH(OPMAIHIO O
TEKYILEeM KOJIMUYECTBe HaOpaHHbIX IO AUCHUILIMHE OaJUIOB Yepe3 JIMUHbIA KaOMHET CTY/AEHTa.

VI. OHEHOYHBIE MATEPHUAJIBI JIUISA IPOBEJAEHUSA TEKYIHEI'O KOHTPOJIA
U IIPOMEXYTOYHOM ATTECTALIUA

OrneHOUHBIE MaTepuaibl MO AUCHUILIHHE pa3paboTaHbl B cOOTBEeTCTBUU C IlonmokeHueM o0
OIICHOYHBIX MaTepuajiax B (¢eaepalibHOM TOCYJAapCTBEHHOM OIOHPKETHOM 00pa30BaTeIbHOM
yUpEeXKJIEeHUU BbICIIET0 oOpa3zoBaHus «Poccuiickuii sSkoHOMHUYECKHUU YHUBEpcUTeT uMeHH [.B.
IInexanoBay.

Temamuka Kypcoewvix pabom/npoekmoes
CornacHo yuyeOHOMY IUIaHy, Mo AucuuiimHe «CaMOMEHEIKMEHT» KypcoBas paboTa He
peIyCMOTpEHA.

Hepeuenb 60NPOCOB K IK3AMEHY .

=

CaMOMEHEIPKMEHT: OIpe/ielIeHHe, CYIIIHOCTh U POJTb
Teopernueckre KOHIIENIUU CAMOMEHEI)KMEHTA
Kputepun 3¢ ¢dpekTuBHOrO caMoMeHe)KMEHTa
buonorudeckuii puT™M paboThl MEHEKEpa

baanc BpeMeHun MeHekepa

Kanuran Bpemen

AHaM3 UCTIOIb30BaHUS BPEMEHHU

3HaueHUE MOCTAHOBKM IICTICH

. HaxoxneHnme neneit

10. JIyueBbie quarpamMmbl B IJIaHUPOBAHUM HIeTEi

11. bananc ycriexoB u Heyaa4d

12. TTonsiTHE U HEOOXOTUMOCTh KPATKOCPOUHBIX U ONEPATUBHBIX ILIAHOB

©CoNoRWN




13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

25.

26.
217.
28.

29.
30.
31.
32.
33.
34.

35.
36.
37.

38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.

49.
50.

51.

52.

53.
54.
55.

MeTo npocToro mIaHUPOBAHUS

MeTo1 IpUOPUTETHOTO MJIaHUPOBAHUS

Meton «iectu 3a1aw»

Meron A, B, C

Meron J1. Diizenxayspa

Cucrema yuera Bpemenu A. A. Jlroburiena

Cucrema ynpanienusi BpemeHeM b. @pankinna

MeToapl cocTaBIeHHUs KPAaTKOCPOUHBIX TU1aHOB: puHIun 80/20

MeTo1pl COCTaBJICHHS KPATKOCPOUHBIX IJIaHOB: TipaBmiio 60/20/20

MeTton «ANbIBDY

MeTo/1p1 BEIOJTHEHUS ONIEPATUBHBIX IJIAHOB: MpreM «CheaaHus CIOHa»

MeTozbl BBIITOJIHEHUS ONIEPAaTUBHBIX IUIAHOB: IpUEM BbINOJHEHHUs nen «l1IBelnapckuit
CBIp»

MeTo/1b1 BBIIIOJIHEHUS ONIEPaTUBHBIX IJIAHOB: MIPUEM BBINIOJIHEHUS Ael «OcTaBbTe
Ope3riInBOCTh, CHEIIBTE JIATYLIKY

OcHoBHbIE BUBI ACTIEHUS U KOONIEPALIUU TPpyAa Ha IPEIIPUITUN

PacnopsimutenbHas AesITETbHOCTh MEHEIKEepa

KoMMyHHKaIIMOHHO - MH(OPMAaILMOHHbBIE aCTIEKThl PACIOPAIUTEIILHOMN 1€ATEIbHOCTH
MeHeKepa

PannonanbHOe MoAenupoBanre pabouero NpoCcTpaHCcTBa

HckyccTBO opranu3anuu pabodyero Mecra

PannonanbHoe ynpaBiieHuE IOTOKOM JIEIOBOM TOKyMEHTALUU

Crneuuncuka paboTsl U (OpMbI 00ILIEHUS C PA3TUYHOTO THMNA UHOpMaluel B oduce
3amuTa 10KyMEHTOB KOMMEPUYECKOM TaliHbI Ha MPEANPUATUAX

[Topsimok yueta, XpaHEHHUS M UCIIOJIb30BaHUS KOH(MUIEHIIMATIBbHON HH(pOopManuu, KoTopas
ABJIIETCS. COOCTBEHHOCTBIO FOCYAapCTBA

[TpuHIMIIBI pallMOHATFHOW OpraHU3aIui padoThl B oduce

CaMOMEHeIPKMEHT KaKk HHCTPYMEHT JIMYHOTO Pa3BUTHUS

Ponp nHGOpMaIMK 1 KOMMYHHUKAIMHM B COLMAIIEHOM OOILEHUH M OIpEIesIEHUH KauecTBa
YeJI0BEYECKOro OBITHS.

3HaYMMOCTb BbIOOpA MCTOUHUKOB U PALIMOHAIBHBIN MOJIX0 K OBJIAZICHNIO HHpOpManuei
@yHKIMOHAIBHOE IUIAaHUPOBaHKE paboTHI B ouce

PanyonanisHOE MOJeMpOBaHUE PabOYero MpOCTPaHCTBA

HckyccTBO opranu3anuu paboyero Mecra

PanmonaneHoO€e ynpaBiieHUE IOTOKOM J€I0BOM TOKyMEHTALINN.

Crneuuncuka padboTsl 1 (OpMbI 001LIEHUS C pa3IMYHOTO THMNAa HHOpManuel B opuce
Pabouee MecTO U OCHOBBI €T0 OpraHU3aALUU

OO0cnyxuBanue pabouero Mecta

[Tpuuunbl fepunnTa BpeMeHH

MeTto1b1 ynpaBiieHUsI BpEMEHEM

[TpyHUMIIBI yIIpaBI€HHUS BPEMEHEM, NPUMEHHMMBIE KO BCEM AacCIEKTaM YEJIOBEYECKOU
JeSITEIIbBHOCTH

TexHosornu ynpasiaeHus JINYHBIM BPEMEHEM

DddexkTuBHOE yIpaBlieHWEe BpeMeHEM B paboTe MEHEeIKepa C IMOMOIIBI0 Pa3THYIHOTO
MHCTPYMEHTApUs

Crpaterusi «ympaBlieHHE BpEMEHEM» KakK YIpaBJleHHE COOCTBEHHOH esATENbHOCTHIO,
palMoHajbHass OpraHW3allUs BBIIOJIHEHUS 3a/Jad W paclpeseleHus COOCTBEHHBIX
pecypcoB

[TepBblii mI1ar Ha MyTH K OBJIAJIEHUIO HCKYCCTBOM YIIPABJIEHUS BPEMEHEM — U3MEHEHHUE €r0
BOCHIPUATHUS

Br16op unctpymenTa it 3 PpeKTUBHOTO MJIaHUPOBAHUS BpEMEHU

[ToHSTHS ICUXOJIOTUYECKOT0, COLIUATIBLHOTO0, TPO(HECCHOHATLHOTO BpEMEHU
CBOEBpEMEHHOCTD KaK KPUTEPHM JIMYHON OpraHnu3aluy BpEMEHH



56. TexHonOTHs TPUHATHUS PEUICHUS B Pa3pelICHHH U KOHMINKTa MKy JOJTOCPOYHBIMU U
KPaTKOCPOYHBIMH IEIISIMU

57. MeTo1bl ¥ PUHIIMITBI TTOBBIICHUSI COOCTBEHHOH A dekTuBHOCTH A.A. JIroOuieBa

58. OcHOBHBIC TpeOOBaHMS K COCTABJICHHUIO IUTAHA [IE: CHUCOK KaKIOJHEBHBIX JIEI,
COCTaBJICHUE PACITHCAHUS

59. Texnonorust mMjIaHUpPOBaHUS MO Merony «Aunbnbl», «[lapeto», Oizenxayspa, b.
®paHKIMHA

60. IIpssmMoe mIaHUPOBAHUE C MTOMOIILI0 KAPTOTEK U JTHCBHUKOB YUETa BPEMEHHU.

61. MeTo1bI BBIMIOJHEHUS ONIEPATUBHBIX TIJIAHOB.

62. MeToa mpocTOro miaHupPOBAHUSI.

63. MeTo 1 MPUOPUTETHOTO TUTAHUPOBAHMSL.

64. MeToJ «IIeCTy 3aaaudy

65. Metox A,B,C

66. Llenu: knaccudukaius 1 3HaYCHNUE TTOCTAHOBKH

67. MeToabl TOCTAaHOBKY LIEJIEH

68. [TocTaHoBKa 1eNel: Kak padoTaTh HAJl CBOMMH KU3HEHHBIMH IIAHAMU?

69. Onpeenenre KU3HCHHBIX IIEJICH

70. JIy4eBble quarpaMMBbl B TOCTAHOBKE IEJIEH

71. TlocnencTBus aTpulyluuu ycrexa U HeyAauu

72. Meronuka «MoTuBanus ycrexa u 00sI3Hb HEYJaum»

Tunosble NPaKTHYECKHE 3aJaHUSA K IK3aMEHY
Cumyayusa 1
Bo3bmute uncThiil muct Oymaru, pas3ieiauTe ero Ha JIBe 4acTu. B mepBoil KOJIOHKE HAlMILIUTE BCE
3HaYMMble Ha Ball B3IJISA COOBITHS Ballel »XKU3HU (KOJIMYECTBO He MMeeT 3HaueHus). Hamportus
Ka)KJI0r0 COOBITHSI BO BTOPOM CTOJIOMKE 3alUIINUTE CBOU JIMYHOCTHBIE KaueCTBa, KOTOPBIE MOSIBUIHCH
WIH pa3BUIINCh Omaronaps YKa3aHHOMY COOBITHIO.

CamoaHnanus:
v/ CKOJBKO M KakhWe MMEHHO YINPaBJICHYECKHE KauyeCTBa BBl 3alUCalll BO BTOPOM CTOJOWKE?
v/ Yacto 1M TPOMCXOIWIM B BalleH >KU3HU COOBITHS, KOTOPbIC IO3BOJISUIA TPOSIBIIATH
yIpaBlieHYECKHE KauecTBa?
v/ Ucnonp3oBaau ¥ BBl KaKABIA Ciaydaid Ui pa3BUTHS  YOPABICHYECKHX KadecTB?
v/ Kak MOXHO HCITOJIb30BaTh Ballly aKTYaJIbHYIO XH3HCHHYIO CHTYAIMIO JJIS TPUOOPETEHHS
JTUJEPCKUX HABBIKOB?

Cumyayus 2

3a 10 MuHyT oTBeThTE Ha BOompoc «Kto a?7», ncnone3dys mig atoro 20 cinos. CocpenoToubTeCh HA
MIOHUMAaHUHU caMoro ceOs, Ha CBOHUX OCOOCHHOCTSX, SIPKUX HPOSBICHUSIX, WHIUBUIAYATbHBIX
XapaKTEPUCTHKAX.

[Tocne BeIMOIHEHUS JaHHOW pabOThI Bce OTBETHI KiacCU(PUIMPYITe HA TPU TPYMIbl B 3aBUCUMOCTH
OT OOBSICHEHUS IPUYHUH:

«SI» — Bce mpoucxosIiee 3aBUCUT OT MEHSI — S IPUJIEKHO YUWJICS B IIKOJIE, XOJUJI Ha 3aHITHS
KpY’KKa, YYUJICS B MHCTUTYTE, MHOT'O YNTaJl, 3aBOJMJI 3HAKOMCTBA U T. 1.

«/I» — Bce mpowucxoasiiee 3aBUCUT OT JPYTHMX — TO, YTO S CTaJl YMHBIM, 3aCIyra, B OCHOBHOM,
MOMX POJUTENEH, KOTOPHIE 3aCTABISUIM MEHS YUMTHCS, NMOKYNAIM HHTEPECHBIE KHUTH, BOJWIN B
TeaTp, Opaiu B UHTEPECHBIE MOE3/IKH, BHIOpAIN MHE CIEIIHAIbHOCTD U T. [I.

«II» — mpocTo TaKk CIOXHUIOCH — CyAb0a NPEnoAHOCHIA MHE MOJApKH (Xopolias IIKoJja,
TaJaHTIUBBIN yUUTEb, YMHBIE APY3bS U T. [1.).

Yem Oosipllle BallUX OTBETOB OTHOCHTCS K Ipymme «S», TeM Bblllle YPOBEHb BallUX JIMJEPCKUX
MIPUTSA3AHUI.



Camoananus:

v Kakas u3 Tpex rpyni XxapakTepu3yeT MO3UIHI0 PyKOBOIUTES?

v/ OTBedYaeT v NOJTy4YCHHBI BaMH Pe3yJibTaT TPeOOBaHHUSIM K COBPEMEHHOMY PYKOBOIUTEIIO?

v/ Uro HeoOxomamMmo caenatb, 4ToObl Balla JIMYHAS TO3MIMUS COOTBETCTBOBANA IO3UIIUU
3G PEKTUBHOTO PYKOBOAUTEIS?

Cumyayus 3

[pencTaBbTe cebe, YTO BbI HA3HAUCHBI PYKOBOUTEIEM B HE3HAKOMBIN KOJUIEKTUB. BaMm mpencTout
BCTpeYa ¢ OYIyUIMMH MMOJAYMHEHHBIMHU. J[Is1 3TOr0 BaM HEOOXOAMMO BBICTYIIUThH C PEYbl0, KOTOpas
JI0JDKHA TIPE/ICTAaBUTh BaC Kak PYKOBOJIUTENS, 00CCIIEYnTh BaM 0€300J163HCHHOS BX0)K/ICHHE B HOBBII
KOJUIGKTHB W HACTPOUTh €ro Ha MMapTHEPCKOE COTPYAHUYECTBO ¢ BamMu. CocCTaBbTE TEKCT
MPE3CHTAIlMH. JTO MOXKET OBITh CJCIaHO JIFOOBIMH JOCTYIHBIMU CpeJACTBaMu. JKaHp pEKIaMHOTO
BBICTYIUICHHSI HE pErjaMEHTHPOBaH. BBICTYIUICHHE MOJKHO OBITh KPAaTKUM, JAKOHHYHBIM W HE
MPEBBIIIATH MMATH MUHYT.

CamMoaHanmu3:
v/ CJ105KHO J11 OBLIO COCTABUTH BHICTYILICHHE?
v Uto nokaszanock BaM HaunOosee ciaokubiM? [Touemy?
v Kakue Hanbosiee BayKHbIC KauecTBa PYKOBOIUTEIIS ObLTH 0003HAYCHBI BAMHU B BHICTYILICHUU?
v Uro nana Bam pabota HaJl 3a1aHueM?
v/ Kakue BuIBOBI BBI celiainu s ce0s?

Cumyayus 4

BosbpmuTe kapanmamm uiam ¢uiomactepsl u Oenbrid uet Oymaru. Hapucyiite cBoii coOCTBEHHBIIH
o0pa3 B ajuieropudeckoil ¢opme, Tak Kak Bbl IpeJCTaBisieTe ceds. ITO MOXET ObITh Mei3ax,
HATIOPMOPT, a0CTpakius, (paHTaCTUYECKHI MHpP, OCTPOCIOKETHAsI CUTYAIHsl, MMOIPasKaHUE ETCKIM
pHCYHKaM, HE4TO B CTHJe pedyca — BCe, YTO YroJIHO, HO TJaBHOE TO, C YEM BbI aCCOLMUPYETE,
CBsI3bIBaeTe, OOBSCHSAETE, CpaBHHMBaeTe ceOs, CBOE >KM3HEHHOE COCTOSHME, CBOIO HaTypy. Ha
pUCOBaHUE JACTCS AT MUHYT.

ITocne Toro, Kak pUCYHOK BBIIIOJIHEH, IPOAHAIIM3UPYUTE €rO0.

Camoananus:

v Kak BbI ymaeTe, Kakue Ballld KadeCTBa OTPA3HINCh B PUCYHKE?

v Kakuie u3 BbIJIC/IEHHBIX KaYEeCTB ABJISIOTCS yIIPaBICHYCCKHUMHU?

v/ UTO HEOXUTaHHOTO BbI OOHAPY KUK IS Ce0s1, aHAIU3HUPYS CBOM PUCYHOK?

v/ Uro Obl BBl CKazalu O 4YEJOBEKE 10 HApUCOBAHHOMY 0O0pa3y, 3Has, 4YTO H300pa3wi ero
pyKOBOUTEND?

v Kakwie BbIBOIBI BBI CHIEITAIH IS CeOsI, BBIMTOJHSSA 3TO yIpaKHEHUE?

Cumyayus 5

HazoBuTe cBOM ympaBiIeHYECCKHE KAadecTBA, KOTOpPHIC IOIYYWIA HAUMEHBIIYIO OIICHKY IIpH
BBITIOTHEHUH JUArHOCTUYECKOTO TecTa. BCOMHUTE CUTYyalluu, KOT/Ia OTCYTCTBUE WJIM HEPA3BUTOCTh
3TUX KaueCTB MTOMEIIAIH BBITTOJHEHUIO 3HAYUMOM JIeATSIBHOCTH. [lanee moaymaiiTe, kakuM 00pa3om
MO’KHO Pa3BUTh 3TH Ka4ecTBa.

CamoaHanus:

v/ HackonbKko 3HAYMMBIMH OBUTH CHUTYAI[MH, B KOTOPHIX OTCYTCTBHE Ba)KHBIX YIPaBICHYECKHUX
Ka4eCTB MPOSBUIIOCH OCOOEHHO SIPKO?

v KakoBbI OpraHu3ainoHHbIe IOTEPH, IBUBIIUECS CIIECTBHEM OTCYTCTBHUS 3THX Ka4eCTB?

v/ Moryt 11 BbIpaObOoTaHHbBIE PEKOMEHIAINH [0 PA3BUTHIO HEIOCTAIOIINX MEHEKEPCKUX KAaueCTB
OBITH OOIIMMH JIJIS1 PA3BUTHSI IPYTUX YIPABICHUYECKUX KA4eCTB?



v Kak 3T pekoMeHIaIuiu MOKHO HCITOJIB30BATh ISl CAMOPA3BUTHS?

Cumyayus 6
[IpencraBpTe cUTyaluio: y Bac Ha pabOTe HAYAIUCh HEMPHUATHOCTH Cpa3y MOCJIE TOro, KaK ObLI
HAa3HAYEH HOBBIM PYKOBOJAUTENIb — MOJOAOW MY>KYMHA, TOJIBKO YTO OKOHUYMBUIMKA HHCTUTYT. BbI

CUUTACTC, YTO OH K BaM IMPUAUPACTCH. YV Bac HET HUKaKOH I[perﬁ e, KpomMe OI[HOﬁ — BbI3BATb ¥
PYKOBOOUTCIIA CUMIIATUIO IO OTHOLICHUIO K cebe. Haﬁzu/ne IMPUCMBbI, KOTOPBIC IMOMOTIJIN Obl BaM
caeiaTb 3TO.

Camoananus:
v Kakue npuembl ObUIH KCIIOJIb30BaHbI?
v Uro criocoOCTBYET Ha Balll B3IJIsL HOSBICHUIO CUMITIATUH, @ YTO €€ CHIKACT?
v BO3MOKHO JIU HCTIONIb30BaHNE HEBEPOATIBHBIX CPEIICTB IS JTOCTIIKCHUS TAHHOM 1esn?
v/ B Kakoif MOMEHT BbI TI0YYBCTBOBAJIM, YTO BaM YAAIOCh JOCTHYb L[eTTH?

Cumyayus 1

AJICKBaTHOCTh CAMOOIICHKH — HE00XO0IMMOE YCJIOBUE OIPEICIICHUS COOCTBEHHBIX BO3ZMOKHOCTEH,
IUIAHUPOBAHKSI CBOUX JCHCTBUH, MPABUIILHOTO MIOCTPOCHHUS OTHOIICHHH ¢ KoyuieraMu. OHa 0COOCHHO
HE00X0/IMMa PYKOBOJIUTEIISIM, & TAKXKE MOJIOJIBIM CICIIHAINCTaM, HAYMHAIOIIMM JICJIOBYIO Kapbepy.

JlaHHOe 3aJjaHue TO3BOJIUT BaM CKOPPEKTHPOBATh CBOE IOBEACHHUE JUIS TPOU3BEICHUS HYKHOTO
BIICYATIICHUS O ceOe B HY)KHBII MOMEHT.

Ouenure ce0st o NATHOAIUTLHON IIKaje o CJICIYIOIIUM napamerpam:

v Ipyxenooue;

v/ 3aBUCHMOCTbH (HE3aBUCHMOCTB) CBOCTO IMOBEJICHUSI OT HACTPOCHHS;

v/ 4yBCTBO IOMODA;

v/ CTpeMJICHUE C/IeNaTh Kapbepy;

v/ KOMMYHHKa0EIIbHOCTb;

v HOTpe6HOCTB YCTaHaBJIMBATb I[O6pble OTHOIICHHUA C JIFOJIbMU;

v/ HE3aBHUCHMOCTb.

Hepez[aﬁTe JIMCTOK C Ha3BAHHBIMHU IMapaMETpaMU KOJUJICTaM, APY3bIM, OJIM3KHM C TEM, YTOOBI OHH
OLCHUJIN CTCIICHDb IMPOSABJICHUA 3TUX KAa4YC€CTB Yy Bac. CpaBHI/ITe IOJIYUCHHBIC JaHHBIC C COOCTBEHHOI
OLIEHKOM. HpOﬁHEU'IPI3PIpy1>1TC TO, KaK BHIAT BAaC OKPYIKAIOIIHWEC M KAK Bbl OLICHUBACTC cebs caMu.

HamerpTe miaH npanpHeimiedl paboThl Hajx caMHM cOOOM € LEIbI0 YCTPAHEHUS BBISBIECHHBIX
PaCXOXKIACHUN.

Cumyayusa 8
Bam npeuioskeHo 3armoHuTh aHKETY, MOCBSAIICHHYIO IPEUMYIIecTBaM caMOMeHekMeHTa. Kakue
U3 3TUX TMPEUMYIIECTB HanOojee BaKHbIE KaKWe B HAWOOJBINEH CTETICHW OKa3bIBAIOT BIIHMSIHHAE Ha

dbopMupoBaHUe KU3HEHHOU 1lenu MeHemkepa? Uto Bel 3anuiere B kauecTBe onpeneneHus B rpady
«Opranu3oBaHHOCTH)»?

CBoli OTBET apryMEHTHPYMWTE.

Cumyayus 9

Habmronast 3a paboToil cBOEro MOJYMHEHHOTO, BBl BUANTE, UYTO OH HE YMEET IUIaHUPOBATh BPEMs,
OTBOJMMOE Ha BBIIIOJIHEHUE NOPYYEHUH, B PE3yJbTaTe€ YEro MPOUCXOAST CphIBbl. UTO ciemxyer
IPEIIPUHSTH B TOA0OHON CUTyaluu?

Cumyayus 10

Br1 ctamu CBHACTCIIEM 6606)1191 ABYX CBOUX KOJUICT. OI[I/IH W3 HUX YTBCPIKIACT, YTO INIAaHUPOBAHUC
H606XOJII/IMO OCYHICCTBJIATE, HAYWHAA C MCPCICKTUBHBIX ACJI, T.C. HA I'OJ. Ero ommonenT CUHTACT,



YTO IUIAHUPOBAaHUE YJIOOHO HA4yMHATHL C 3amuced Jen Ha Henenmo. Ybio TOYKy 3peHust Bbl
nojnepxxuBaete? OO60CHYHTE CBOIO MO3UIHIO.

Cumyayus 11

OnvH n3 Bammx MogYMHEHHBIX OTCTaMBAET CBOE MHEHHE, COTJIACHO KOTOPOMY BCE MOPYYCHHS,
KOTOpBIC OH TMOJIydaeT OT Bac, HEBO3MOXKHO BBINOJHHUTH 32 OTBEJIEHHOE BPEMs, U, CJIEOBATEILHO,
HE00X0IMMO MO0 YMEHBIIUTH KOJHMUECTBO MOPYUYCHUH, JINOO YBEITUYUTh BPEMsl Ha MX BBITIOJIHEHHE.
UTO MOKHO OTBETUTH MMOAYNHEHHOMY?

Cumyayus 12
Hcronb3ys UMEIoNIMecs: 3HaHUSI U HaBBIKH, pa3padoTaiiTe GopMy IUTAHUPOBAHUS JIe]l HA HEMIEIIO,
MECSII U TOJI.

Cumyayus 13

K 3aBrpamnemy qHi0 Bam HE06X01uMO ITpe10CTaBUTh MEPCIEKTUBHBIN U CPeTHECPOUHBIH IUIaHbI
pabotel Bameil opranuszanuu Bamemy pykoBoaurtentro. Ho Bamr xommbrotep «3aBuc», u Bel He
CIIPABJIETECH C 3alaHueM. Bamm neicTBus

Cumyayus 14

Bb1 Bemere oTOOp KaHAMIATOB Ha BAaKaHTHYIO NOJDKHOCTH B Bamry ¢upmy. Ilpu pasroBope c
HEKOTOPBIMH M3 HUX BBI BBIICHSETE, YTO OHU HE MMEIOT CBOEH IeNblo noydeHne padoTsl B Bareit
¢upme. Kakux kanmumaroB Bwr orGepere mist paboOThI: TeX, KTO CTPEMHTCS K paboTe MMEHHO B
Bameit pupme, nnm Oyznere pyKoBOICTBOBAThCS KAKUMHU-JINOO IPYTUMH KPUTEPUSIMH?

Cumyayus 15

Hogeiii paboTHuk Bamero otnena MOCTOSHHO TOBOPHT O TOM, YTO OH BBINOJIHSACT 3aJlaHUE,
MOPYYEHHOE €My, HAMHOTO JIy4llle U ObICTpee CBOEro KOJUIeTH, C KOTOPBIM COBMECTHO pabotaet. Ho
Ha JIeJie OKa3bIBAETCS, UTO ATO HE Tak. BwI nmpuriamiaere ero Ha 6eceny U TOBOPUTE: ...

Cumyayus 16
Br1 HaxoauTech B noucke paboTsl. Ha ouepenHoM KoHKypcHOM oTOOpe Bam mpeanararor 3amogHUTh
ankety. B rpags «®.1.0.», «Ilom», «IIpodeccus» Bbl BnucbiBacTe CBOU JaHHbIE aBTOMAaTUYECKH, a
BOT Haj rpadoit «llenb» Bama aBropyuka «3amepnay. ChopmynupyiiTe neiab Tak, 4ToObl Bel
MpoLUIA OTOOP U 3aMHTEpEcoBaliu paboToAaTeNs

Cumyayus 17

Jlnst momyyeHus Gojiee TOUHOM KapTHHBI O peIHKE TpyAa Bel 003BaHuBaete psaa ¢pupm ropoaa. Bel
3BOHUTE Ha (PUPMY, OMyOJMKOBABIIYIO OOBSBICHHE O MOTPEOHOCTH B KaJpax WM KOHKYPCHOM
orbope KaHau1aToB. BaM HEOOX0IMMO MOTYUYUTh HY>KHbIE CBEJIeHUs O GUpMe, HO CEKpeTaphb He JaeT
MOJIHOM MH(popManuu, a Ooisbllie UHTEpecyeTcs Bammmu npodeccuoHaNbHBIMU U JIUYHBIMU
XapaKTEPUCTHKAMHU.

Bsl roBopure: ...

Cumyayus 18

Bam apyr oXoTHO M HOJOATY MOXET YTO-HUOYAb MAaCTepUTh, YATATh >KypHAJbl 00 yCTpPOHCTBE
MalluH ¥ MEXaHW3MOB, IPYTMMHU CIIOBAMH, OH MHTEPECYETCS] TEXHUKOW. BBI k€ OXOTHO XOIuTe B
MY3€H, TeaTpbl, OUECHb
JIETKO 3HAKOMHUTECHh C JIIOAbMH, BaM He cocTaBiseT Tpyaa yOenuTh CBEPCTHUKOB WM MIIaJILINX
IIOCTYIaTh TAK, a HE UHAYE.

Pemras Bonpoc o moctyminenun B By3, Bam gpyr yroeapuBaer Bac mocTymare BMecCTe ¢ HUM B
TEXHUYECKUH YHUBEPCUTET, KOTOPBIM HaxoauTcs B Bamem paiione. Kak Bol noctynure?

Cumyayusa 19



Tonbko 4TO OTKpBUIACh HOBas BakaHcHs. OHa kaxeTcss Bam odeHb 3amaHuuBOM, X0Ts y Bac Her
OTBITAa B TaKOTro pojaa aesTenbHOCTH. Ho Tak kak Bwl Xopomo cebs 3apeKOMEHAO0BaIH, IPY3bs
yoexxnator Bac pemmrtbes Ha 310. Bam kaxkercs, 4To cocOOHOCTH MO3BOJIAIOT Bam 3aHsATH 3Ty
JOJKHOCTB, J1a’ke ¢ HeAoCcTaTouHbIM onbiToM. Kak Bel moctynure?

Cumyayus 20

Bawm npemnararot noseimeHne. HoBast JOJDKHOCTH BBIIIE OIJIAYUBACTCS M BeChbMa npectrxaa. Ho
Brl He 3HaeTe, Oyzaer u 3Ta paboTa AOCTaBIsITH BaM ynoBieTBopeHue, Oojiee Toro, mpernoaraere,
yto He Oyner. Kak Bel moctynure?

Tunoewvie mecmoewie 3a0anus.

Tema 2. AHa/IU3 M y4eT UCNOJIb30BaHNSI BpeMeHHU B padoTe MeHeI:Kepa
1. 3a0anue
[Ton nenerupoBaHUEM MOHUMAETCS:
a) 9TO CHUHTE3 CPEJCTB U CIOCOOOB IMOJATOTOBKH YIPABIECHYECKUX PEIICHUM M OpraHu3alus HUX
BBITIOJTHEHU S
0) mepenava MOJYMHEHHOMY 33249 WIIH JCSITSILHOCTH U3 c(hephl JCHUCTBHIA PYKOBOIUTEIS
B) IPOEKT OyAyIIeil TPYyI0BOI NEATEIBHOCTH Ha MPEICTOAIUN BPEMEHHOM Mepuo
I) epejava yrpaBieHYeCKON OTBETCTBEHHOCTH MO TYMHEHHBIM
2. Baoanue
JlenerupoBaHUIO OAJICHKHT:
a) pyTuHHas paboTa
0) Bcs paboTa
B) YCTaHOBJICHHUE LIeJICH, MPHUHATHE PELICHUI MO BBIPAOOTKE MOJUTUKH MPEANPHUSITHS, KOHTPOJIb
pe3yJIbTaToB
') PYKOBOJACTBO COTPYIHUKAMHU, UX MOTHBAIIHS
3. 3aoanue
TexHnueckue cpecTBa ynpaBieHUs] BpEMEHEM:
a) KaJIeH/1apb-eXKEHECIIbHUK
0) DJIEKTpOHHAS 3aIMCHAsT KHIDKKA
B) KOMIIBIOTEPHAS CUCTEMA OpPTraHU3alluU TpyAa
I') KApMaHHBIA NOPTATUBHBIA KOMIIBIOTEP
1) THEBHUK
4. 3aoanue
K MeTonaM mimaHupoBaHus BpeMEHU PYKOBOJUTENSI OTHOCSATCA. . .
a) SWOT-ananu3
0) MeTO1 «ATBITBD»
B) IpUHLUI Di3eHxayspa
r) XYZ-ananu3
5. 3aoanue
Cpenu MeTOI0B TUIAHUPOBAHUS BPEMEHH PYKOBOJUTEINS CIEIyeT Ha3BaTh:
a) METOJ «AJIBITBD»
6) MO3roBO# IITYpM
B) aHKETHUPOBaHUE
6. 3aoanue
MeToap! TIJIaHUPOBAHUS BPEMEHU PYKOBOIUTENS BKIIFOYAIOT:
a) MPUHIMM Dif3eHxayspa
0) MEeTOJ MOMEHTHBIX HaOJII0ICHHIA
B) XpOHOMETPAXK
7. 3aoanue
K «mornotutensm» BpeMEeHU PYKOBOAHUTENS OTHOCSIT:
a) OTPBIBAIOIIUE OT JieN TeJIe()OHHBIE 3BOHKH



0) He3aIUTaHUPOBAHHBIC TTOCETUTEIIH

B) HECIIOCOOHOCTB CKa3aTh «HET»

T') HENoJIHAs, 3a103/1a1asi HHpopMaIus

1) CaMOAUCIIUTUIMHA

8. 3aoanue

«[Tomexm» B 1eATEILHOCTH PYKOBOAUTEIIS:

a) HEyMEHHE JJOBECTH JIEJI0 10 KOHIIA

0) OTBJICUYCHHUC

B) 3aTsKHBIE COBEILIAHUS

T') HeZIOCTATOYHAs MOJATrOTOBKA K OeceamM i 00CyKICHUIM

1) TEXHUYECKHE CPEJICTBA B paboTe

9. 3aoanue

[IpaBuiio miiaHUpPOBaHUS BPEMEHHU:

a) TUTAHOM JI0JDKHO OBITH 0XBaueHO He Oosee 60% Baiiero BpeMeHH

0) 40% n0mKHO OBITH OCTABJICHO B KAYECTBE PE3EPBHOTO BPEMEHU

B) IUIAHOM JIOJIKHO OBITH 0XBaueHO 85% Balero BpeMeHu

10. 3aoanue

Yro HeoOXoauMo [T TuTaHupoBaHus Bamero pabouero mHs:

a) COCTaBHUTb CIIUCOK 3aJ]aHHI Ha JCHb

0) IPOTUB KaXIOTO 3a1aHMsI YKa3aTh MPUOIU3UTEIHLHOE BPEMS €T0 BBITOJIHEHUS
B) HE YKa3bIBaTh IPHUOPUTETHOCTH CIJIAHUPOBAHHBIX HA JIEHb JIEJ

11. 3aoanue

3nopoBslit 06pa3 xuznu (30XK) — s7o:

a) mpouecc pU3NIECKOro 00pa30BaHUS U BOCIIUTAHHS, BHIPAKAIOIINN BBICOKYIO CTEIIEHb Pa3BUTHUS
WHIUBUAYATbHBIX (PU3NUECKUX CIIOCOOHOCTEM

0) nporecc (GU3NIECKON MOATOTOBKHU, CIIOCOOCTBYIOIIHMIA MOBBIIICHUIO YPOBHSA (DYHKITMOHUPOBAHHMS
CUCTEM OpraHu3Ma

B) OCO3HAHHAs JIEATEILHOCTh IMYHOCTH, OCHOBaHHAsI HA IIEHHOCTAX (PU3MUECKON KYJIBTYPHI
I') COpeBHOBaTeNIbHAs JIeATENBHOCTh, a TaK)XXe CHelMajbHas MOJrOTOBKA K HEW, HalpaBlieHHas Ha
JOCTIKEHHE ONITUMAIIBHO BBICOKHX PE3yJIbTaTOB

12. 3a0anue

Cobnronenue pexxuma JTHs He0OX0IMMO, TaK KakK 3TO:

a) MO3BOJISIET HATH BpeMs JJIs OT/AbIXa

0) moMoraeT CBOEBPEMEHHOMY BBIIIOJIHEHUIO 3aIlJIAHUPOBAHHBIX JIE]

B) CIIOCOOCTBYET pallMOHAIBHOMY U COQIaHCUPOBAHHOMY ITUTAHUIO

I') CIOCOOCTBYET COXPAHEHUIO U MOJIJIEPKAHUIO BBICOKOTO YPOBHSI pab0TOCTIOCOOHOCTH OpraHu3Ma
13. 3a0anue

YMeHne HaBOJHUThH MOPSIOK B COOCTBEHHBIX JIeNIaX — JTO:

a) yrpaBJieHUE BpEMEHEM

0) nenerupoBaHue MTOJTHOMOYHI

B) CTpEeMJICHHE C/IeaTh BCE cpa3y

I') BBITIOJTHEHHE pabOThI HE /10 KOHIIA

14. 3a0anue

[epeuncnure GakTOPHI, OTHOCSIINECS K CTPECCOBBIM:

a) MOJIUTUYECKUE

0) opraHu3aIMOHHBIC

B) JMYHOCTHBIE

') BHEOpraHU3allMOHHbIE

15. 3a0anue

Ha3oBwute ciiaraemele cyacTbs:

a) 3alUIIEHHOCTb

0) JT0XKb

B) JIMYHAS )KU3Hb



T') caMOpeaTn3aIus

16. 3a0anue

Kakune cocraBisgronue otaocsatcd k kounenmnuu I1. Cenre?

a) MacTEPCTBO B COBEPIIICHCTBOBAHUH JIMYHOCTH

0) UHTEJJICKTyaIbHbIC MOICIIH

B) oO11lee BUJICHUE

T') TPYIIIOBOE 00yUYeHHUE

17. 3a0anue

Bbl mpunuin Ha coOecenoBaHue, a AUPEKTOp BeAeT ceOsl, 0 MEHbIIEH Mepe, CTPaHHO JEp3uT, 0e3
CTCCHEHUS JIC3eT B BAIIly JIMYHYIO JKU3Hb, JBIMUT CUTrapeToi. UTo 3TO 3HAYNT:

a) BBl Cpa3y HE MOHPABUINCH

0) BBI IIOTIAJIM HA CTPECCOBOE coOeceI0BaHNE

B) BaM JIaIOT MOHSATH, YTO HA pabOTy Bac HE BO3bMYT

T') BBl IOHPABWJIUCH U BAC XOTST B35Th Ha paboTy

18. 3aoanue
K cnocoGHOCTH pyKOBOAMTEINS AETaTh ce0s 3I0POBBIM, MOYKHO OTHECTH CIIEIYIONINE KayecTBa:
a) MpaBWJIbHOE MMUTAHUE

0) BOJHBIE IPOLICYPHI
B) PEXKUM TpyJia U OTAbIXa
T') MyHKTYaJIbHOCTh, TOYHOCTh UCTIOJTHCHHE

19. 3a0anue

teveecesease... — TIOJPA3yMEBAET OTCYTCTBUE CTpaxa MPHU PEUICHUH MOCTABICHHBIX 3a/1a4, HOBU3HY U
OpPUTHHAIILHOCTh, HOBATOPCTBO B TIOCTAHOBKE MPOOJIeMe U MPEAJIOKEHHBIX My TIX UX PEIICHUS.
a) THUIIUATUBHOCTH

0) caMOUCITUIIIINHA
B) 1IEJICYCTPEMIICHHOCTh
T') PELIUTENbHOCTh
20. 3aoanue
JlaiiTe ompezeneHne THMA B3aUMOOTHOIIEHHUH, KOTOPBII XapaKTepusyeTcs TUCTAHIIMPOBAHUEM JIPYT
OT ApyTa IPH OTCYTCTBUH, KaK COTPYTHUYECTBA, TaK U CONEPHUYECTBA!

a) Ipy>keckasi Kooreparus

0) IpyX’eCKoe COPEBHOBAHUE
B) HEBMEILIATEILCTBO
I') COIIEPHUYECTBO

Tema 4. KpaTkocpo4yHble H OnIepaTHBHbIC IJIAHBI B padoTe MeHeIKepa

1. 3aoanue
Brimonnenue omnpeneneHHON CiykeOHOM poJid Ha CTYINEHHU, HE UMEIOIIEH KecTKOoro, (hopMaIbHOTO
3aKpeIJICHUS B OPTaHW3AMOHHOW CTPYKTYpe, HAIpUMEp BBHIMIOJHEHUE POJH PYKOBOJIHUTEIS
BPEMEHHOM IEJIEBOM TPYIIIHI, €CTh MPOSBICHUE BHYTPHOPTaHU3AIIMOHHON Kaphephl:

a) TOPU30HTAIHHOTO THITA
0) BEepTUKAIBHOTO THIA
B) LIGHTPOCTPEMUTENILHOTO THUIIA
2. 3aoanue
NupuBuayaibHbIe TPU3HAKN, IMEIOIINE 3HAYCHHUE TP BBIOOPE Kapbephl:
a) 4epThl XapakTepa
0) npodeccnoHaNbHBIE CKIIOHHOCTH
B) CITOCOOHOCTH H OIIBIT
I') HaIM4ue COOCTBEHHOCTH
3. 3aoanue
OCHOBHOE YCJIOBHE YCTICITHON Kapbephl:
a) IpaBWJIbHBIN BEIOOP Tpodeccuu
0) yueT KOHBbIOHKTYpHI pbIHKA TpyJa
B) BO3MOKHOCTH TOJyYeHHsI 00pa30BaHuUs



4. 3aoanue

Yro oTHOCHUTCS K IPO(ecCHOHATBHOIN Kapbepe:

a) o0ydeHue;

0) mpodheccuoHaTBHBIN POCT

B) MOJePKKa MHAUBHUIYAIbHBIX TPO(HECCHOHATBHBIX CIIOCOOHOCTEH

I') IOCJIe0BaTeIbHAsl CMEHA CTaJAUN pa3BUTUS paOOTHHMKA B paMKax OJJHOW OpraHU3aluu
5. 3aoanue

YTo OTHOCHUTCA K IEHTPOCTPEMHUTEIBHON Kapbepe:

a) moabeM Ha 0oJiee BBICOKYIO CTYNEeHb CTPYKTYPHON UepapXuu

0) mepemMenieHue B Ipyryro (pyHKIHOHAIBHYIO 001aCTh AeSITEILHOCTH

B) JIBIDKEHUE K SPY, PyKOBOJCTBY OpraHu3anuen

6. 3aoanue

Ha pa3BuTHe kapbepsl CylIECTBEHHOE BIUSHUE OKa3bIBAIOT CIIEAYIONINE XapaKTePUCTHKU:
a) YpPOBEHb MHTEJUICKTA

0) criennaiIbHBIE YMCHUS

B) KOMIIETEHTHOCTh

T') YBOJIbHEHHUE COTPYIHHKA

7. 3a0anue

Llenu caMoopranu3aiyy Kak COCTaBIISIIOIICH CAaMOMEHE)KMEHTA

a) OBJIAJICHUE METOIMKON OpraHnU3aluy KU3HU

0) hopMupoBaHHe y YelIOBeKa HOBBIX ()YHKIIMOHATIBHBIX CHCTEM

B) IOHWYKEHUE CTPECCOYCTONYMBOCTH YEJIOBEKA

') CAMOOTPaHUYCHHE B KPU3UCHBIX CUTYAIIHSIX

8. 3aoanue

Copep:xarenbHble TCOPUU MOTHUBALIMU BKIIOUYAIOT (YKaKUTE HE MEHEE JIBYX BapUAHTOB OTBETA):
a) «uepapxus norpedHocrei» A. Macnoy

0) «pemrerka» meHemkMenTa P. bretika u JI)x. MoyTon

B) TEOPHSI «MOTHBALIMOHHON ruruens» @. ['epudepra

r) Teopus oxxuaanuit B. Bpyma

9. 3aoanue

CornacHo TeOpHMM «MOTHBALMOHHOM rurueHs» @. I'epulepra, MOTUBHpPYIOUIMMHU (HaKTOpamMu
SBIISTIOTCS (YKa)KUTE HE MEHEE JIByX BapHaHTOB OTBETA):

a) 3apa0oTHas 1ara,

0) nmpu3HaHUE U 0J0OpPEHUE PE3yIbTaTOB PAOOTHI

B) BO3MO>XHOCTH TBOPYECKOTO U MPO(PEeCCHOHATBHOTO pocTa

T') YCIOBUS TPY/Ia, MEKIIMIHOCTHBIE OTHOIICHHS

10. 3aoanue

MarepuanbHble IPHEMbI CTUMYJITHPOBAHNS BKIFOYAIOT (YKaXKHUTE HE MEHEE JBYX BAPHAHTOB OTBETA):
a) yyacTHe B OIIMOHAX

0) eTMHOBPEMEHHBIE TIOOIIPEHUS

B) npoeccHoHaIbHOE Pa3BUTHE

') KOMIICHCAITUS PacX00B

11. 3a0anue

K dbopmam nposiBneHHs: caMooOpa30oBaHMs KaK COCTABIISIOIIET0 CAMOMEHEKMEHTa PYKOBOJUTENS
OTHOCSTCH. ..

a) TMOJyYeHUE BBICIIETO TPOPECCHOHATTEHOTO 00pa30BaHUs

0) IPOEKTUPOBAHUE UMUIKA PYKOBOAUTEIS BHEIIHUMHU KOHCYJIbTAaHTAMH

B) KOHTPOJIb UCIIOJIb30BaHUs pab0o4ero BpeMeHH

I') CAMOCTOSITENIbHOE U3yUYeHHE HHOCTPAHHOTO S3bIKa

12. 3a0anue

ITepBOOCHOBOI! co/iepKaTENbHBIX TEOPUIl MOTUBALIUY SIBIISETCS:

a) METOJ «KHYTa ¥ MPSTHUKA»

0) Teopus oxunanuii B. Bpyma



B) uepapxus norpedbnocreit A. Macnoy

I') TeOpUs «KMOTHBALIMOHHOM rurueHs» @. I'eprdepra

13. 3a0anue

Henocratkamu teopun MmotuBanuu «X» u «Y» JI. Mak I'peropa siBisitorcs (yKaXXUTe HE MEHEE JIBYX
BapUaHTOB OTBETA):

a) MOJIAPHOCTD IO/IXO/I0B K YIIPABICHUIO

0) OTCYTCTBHE ITPOMEKYTOUHOTO BApHAHTA

B) MOBBILICHHBIE TPEOOBAHUS K IIEPCOHAITY

I') UTHOPUPOBaHKE IICUXOJOIMUECKUX (PaKTOPOB

14. 3a0anue

HenenbHblil 1aH MeHepKepa JOHKEH OTBEYaTh TAKMM OCHOBHBIM TPEOOBaHUSM, Kak...

A) nocraToyHass KOHKPETHOCTh, HO 0€3 JIMIITHEN AeTaln3aluu

b) sxecTkoe r1aHupoBaHUE BPEMEHU

B) oGecnieuennie nuyHOro pabovyero BpeMeHu MEHEeKepa

I') npuopurer 3aTpaT BpeMEHU Ha NPHUBJICKATEIIbHBIN 7151 MEHEAKepa BUJL ACATEIbHOCTH

15. 3aoanue

ITpaBuio Ilapeto npeanosnaraer COOTHOLICHHUE 3aTPaT U pe3yJIbTara CIeAyIIUM 00pa3oMm:

a) 50/50

6) 100/100

B) 20/80

r) npaBuio [1apeTo OTHOCUTCS K LieenolaraHuio B CAMOMEHEIKMEHTE.

16. 3aoanue.

SMART npuHIMNI He BKIIOYAET clieayrolee TpeOoBaHue K LENsIM:

a) mMpocToTa

0) U3MEPUMOCTh

B) OMPEIETICHHOCTh BO BPEMEHHU

T) 3pPeKTUBHOCTD

17. 3a0anue

Llens aT0:

a) ’KeJaeMoe ¥ BO3MOXHOE COCTOSTHUE 00beKTa B OyayIieM

0) MyTh 7151 TOCTHXKEHUS JKEIaeMOoro

B) ’KE€JIa€MO€ COCTOSTHUE 00bEKTa

I') cucTeMa Mep U AeUCTBUI HalpaBeHHas Ha y/I0BJIETBOPEHHE CYLIECTBYIOIIEH OTPEOHOCTH.

18. 3aoanue

PaboTHuKH, obecrieunBaroniye U 00CIyKUBAKOIIUE AEITeIbHOCTh PYKOBOAUTENIEH U CHEIMaINCTOB
IIpH BBIPAOOTKE U peanu3aliyi UMU yIPaBICHUYECKUX PELUIEHUH OTHOCATCS K KATErOpUH:

a) TEXHUYECKUE HCTIOIHUTEN

0) paboune

B) CIIEL[UATTUCTHI

I') pYKOBOJUTEIN

19. 3a0anue

Haubonee monHOMY OomnpeiesIeHUIO MOHATHS ""HOPMHUPOBaHUE'" COOTBETCTBYET CIIEAYIOIIEE:

a) MPOEKTUPOBaHME U CO3JIaHHE B OpraHM3allUU TaKUX YCJIOBUH, IMPU KOTOPHIX KOHKpETHas paboTa
OyJIeT BBITIOJHATHCS HanOOoJIee MPOU3BOIUTEIEHO

0) co3gaHue B OpraHU3allMM TaKUX YCJIOBUH, MPU KOTOPBIX paboTa OyJeT BBINOIHATHCA Hanbosee
OBICTPO

B) CO3/IaHME B OpraHu3aly HanboJsee 0JIaronpusTHBIX ICUXOJIOTHYECKUX YCIOBUM TpyAa

I') CO3/laHH€ B OpraHW3alliy TaKUX YCJIOBUMU, NMPU KOTOPHIX paboTa OyAeT BBHINOIHATHCS Hambosee
KaueCTBEHHO

1) CO3JaHHME B OPraHU3alUU TaKUX YCJIOBHM, IpU KOTOPBIX paboTa Oy/eT BBIMOJIHATHCSA COIJIACHO
TUIaHy

20. 3a0anue

OcHoBHOE (onepaTUBHOE) BpeMs - 3TO BpeMs Ha:



a) BBINOJIHEHHE TeX (QYHKIMH U 3a/1a4, pal KOTOPBIX BBEJIEHA COOTBETCTBYIOILAS 1OJIKHOCTb

0) BBIMOJHEHUE TOATOTOBUTEIBHO-3aKIIOUUTEIBHOTO ONEPAIiii, BHIIIOJHEHUE OCHOBHOM PalbOTHI U
BBINOJIHEHUE 00CTyKMBaHUs paboyero Mecra

B) TPYIOBBIE JEHCTBHS, CBS3aHHbIC C HAYaJIOM WJIM 3aBEpIICHHUEM Kakoro-aubo BHga padoT, T.e.
BpEMs Ha IIOJY4Y€HHUE 3aJaHus, NOKYMEHTalluW, KOHCYJbTAlMI0, O3HAKOMJICHHE C HOPMAaTHUBHO-
CIIPAaBOYHOM JOKYMEHTALUEN U T.II.

I') pelleHHe OPraHU3alOHHBIX BOIPOCOB YIPABICHMS JAEATEIBHOCTBIO JIIOJEH (KOOpAMHALMS,
KOHTPOJIb, PYKOBOJICTBO) M Ha BBIIIOJHEHHE APYTUX PaOOT, OTHOCSAIIMXCS K aIMHHUCTPATUBHOMY
Tpyny

1) BBINOJIHEHHE AHATUTHYECKOW PabOThI, MPOCKTUPOBAHUS, TUIAHUPOBAHMS, TTOUCKA ONTHMAJIbHBIX
PELIEHN, T.€. BpEMsI 9BPUCTHYECKOI0 TPyAa.

Ilpumepvt mem 2pynnoevix oucKyccuii:

1. Tlpuuunbl geduuTa BpeMeH!

2. Metoap! ynpaBieHHs BpeMEHEM

3. IlpuHuuMOBl ympaBieHHs BpEMEHEM, IPUMEHMMbIE KO BCEM aclleKTaM YelIOBeYeCKOU

JeSITEIIbBHOCTH

TexHOoJ0ruM ynpaBiieHUs TUYHBIM BpEMEHEM

5. DddexruBHOE ympaBieHHEe BpeMEHEM B padoTe MEHEKepa C IOMOIIBIO Pa3IMYHOTO
UHCTPYMEHTApHs

6. Crpareruss «ymnpaBleHHE BpEMEHEM» KaK VYIpaBICHHE COOCTBEHHOW JAEATENBbHOCTBIO,
panroHaIbHAas OpPraHU3alUsl BBIIOJHEHUS 331a4 U pacipeesieHust COOCTBEHHBIX PECYpPCOB

7. TlepBblil mar Ha MyTH K OBJAJACHUIO MCKYCCTBOM YIPAaBJIECHUS BPEMEHEM — M3MEHEHHE €ro
BOCIIPUSATHS

8. Br10op uHcTpyMeHTa 115 93P PEKTHBHOTO IJIAHUPOBAHUS BPEMEHU

9. TloHATHSA NCHXOJOIMYECKOI0, COLMAIBHOI0, MPO(HECCHOHATLHOTO BPEMEHU

10. CBoeBpeMEHHOCTh KaK KpUTEPUI IMYHOM OpraHU3aIllui BPEMEHU

&

Tunoewie keiicot

Cumyayusa 1

BBam  «IpyxHBII» KOIJIGKTHB TNPHXOIUT «HOBHYOK». OH CUUTAETCS TMPEKPACHBIM
CHEIHATMCTOM, U €r0 KayecTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAMIYUIIMX KauecTB MeHemkepa. C
TEYEHHUEM BPEMEHH ATO MOATBEPKIAETCS, HO BBISICHSAETCS, YTO MPH BBIMOJIHEHNH CPOYHBIX 3aaHUH,
TpeOyIONINX BBICOKOM OPraHM30BAaHHOCTH U MyHKTYalTbHOCTH, KQUECTBO €ro paboThl CHIkaeTcs. Bl
MpUrjamaeTe ero Ha 6ecery U TOBOPUTE: ...

Cumyayusa 2

[IpunsiB Ha paboTy MeHemxepa, Bol Hanesucy Ha 6onee 2hhexTuBHYIO padoTy, HO B pe3ysbTaTe
pa3ouapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJHOMY M3 BaKHEHIIMX KA4eCTB MEHeIKepa —
camoauctuiuinHe. OH He o0s3areneH, HE coOpaH, HE yMeeT OoTKa3biBaTb. Ho TeM He MeHee OH
OTJIMYHBIN Npodeccuonan B cBoel aesrenbHocTy. Kak Brl paspemunTe naHHyio cutyanuo?

Cumyayus 3

Bawm npeanioskeHo 3amoHUTh aHKETY, MOCBSIICHHYIO MPEUMYIIIECTBAM caMOMeHekMeHTa. Kakue
U3 ITUX MPEUMYIIECTB HanOoJIee BaKHBIC
WKakue B HaWOONbIIEH CTEMEeHM OKa3bIBAIOT BIHMSHHE HAa (OPMHUPOBAHUE >KU3HEHHOW MEIH
Menemxepa? Uro Bel 3anumiere B kauecTBe onpesneneHus B rpady «OpraHn30BaHHOCTHY?

CBoli OTBET apryMEHTHPYWTE.

Cumyayus 4

Hcxons U3 MOAETH KauecTB MEHeKepa MCKYCCTBO MEPCOHAIBLHOIO MEHEKMEHTA, YIpPaBICHUS
COOCTBEHHOM JKM3HENEATENbHOCThIO CKJIAAbIBAETCS U3 ceMu OJIOKOB KauecTB. llepeuncnurte 31H
OJIOKHY M 1aliTe KPaTKyI0 XapaKTePUCTUKY KaXJIOTO U3 HHX.



Temamuka rcce:

1. TexHonorus NPUHATHS PELUICHUS B Pa3peIICHUH W KOH(MIUKTa MEXIy JOJITOCPOYHBIMH U
KPaTKOCPOYHBIMH LIEJISIMU
2. MeToapl ¥ IPUHIUIIBI MOBBIIICHUsI COOCTBEHHOM Y dexTuBHOCTH A.A. JIroOuiiesa
3. OcHoBHbIe TpeOOBaHMSI K COCTABIICHUIO MJIaHA JEJI: CIIUCOK Ka)KIO/IHEBHBIX JIEJI, COCTaBICHUE
pacnucaHus
4. TexHOJOTHS IUIAHUPOBAHUS 110 MeTOy «AIbIby, «IlapeTo», Diizenxayapa, b. ®pankimna
5. IlpssMoe naaHMpOBaHUE C TOMOIIBIO KAPTOTEK U JHEBHUKOB YUETa BPEMEHHU.
6. Merobl BBIIIOJIHEHUS OTIEPATUBHBIX MJIAHOB.
7. Meron mpocToro njiaHUPOBaHUS.
8. Merona npHOPUTETHOTO IJITAHUPOBAHUSI.
9. Meron «IIecTy 3aaa49»
10. Meton A,B,C
TunoBasi CTpyKTYypa 3K3aMeHALMOHHOT0 OMJIeTa
Haumenoeanue oyenounozo mamepuana Makcumanvhoe
KoJuuecmeo 041108
Bompoc 1 OcHoBHbIE BHJIbI JAETIEHUS U KOONEpaluu TpyAa Ha 15
IPEANPUITHH
Bompoc 2 PacniopsiutenbHas qesiTeIbHOCTh MEHEDKepa 15
[TpakTHyeckoe 3a1anue 10

IHoka3zaTean U KpUTEPUU OLICHUBAHNS IVIAHUPYEMBbIX Pe3yJIbTaTOB OCBOCHHS
KOMIIETEHIUH U Pe3yJIbTATOB 00y4eHHUs1, HIKAJIA OLeHNBAHUS

Tab6mumna 5
Hnpukatop
DopMuUpyeMble Kpurtepuu YpoBeHb 0CBOECHHS
IIkana ouennBanus JOCTHKEHUS .
KOMIETEHIHH OlLleHUBAHUS KOMIeTeH Uit
KOMIETEHIIUH
YK-6 VK-6.2; [3naer BepHO U B mojiHOM o0beMe: | IIpoaBUHYTHIN
TIK-5 TIK-5.2 COZIEpKaHUE U IPUHITATIBI

85—
100
0aJI10B

«OTJIMYHO»

CaMOOpraHU3aIMy U CaMOPa3BUTHSA
CBOM JINYHOCTHBIE OCOOEHHOCTH U
BO3MOXKHOCTH B KOHTEKCTE
caM000pa3oBaHuUs

COBPEMEHHBIC TPEHJIbI PhIHKA
TpyJla, @ TAK)KE€ OCHOBBI KAPHEPHOTO
[pocTa B cBOeH mpodeccrnoHaIbHOM
NeITeIbHOCTH

OCHOBBI JIOKYyMEHTO000pOTa U
TOKYMEHTAI[HOHHOTO 00€eCIIeueHNS;
KaJpOBYIO MOJHUTHKY M CTPATETUI0
OpraHHu3alu

'YMeeT BepHO M B MOJTHOM o0beMe:
[IAHUPOBATH LIEJM U HATIPABICHUS
CBOEH COLMAIIBHOMN U
MpodecCHOHaNBEHON JIESITEEHOCTH C
YUETOM JINYHOCTHBIX
XapaKTEPUCTHK, BHEITHUX 1
BHYTPEHHHX (PaKTOPOB U yrpo3
QHAITM3UPOBATh 3P HEKTUBHOCTD
PabOTHI CHCTEMBI OPTaHU3AIIH
TpyZAa IepcoHaa 1 HOPMHUPOBAHUS

TpyJa Ha paboumx MecTax




70-84
0aJs1I0B

«Xxopouro»

YK-6
I1K-5

YK-6.2;
I1K-5.2

3HaeT ¢ He3HAYNTEIbHBIMHU
3aMeYaHHsIMH:

COZIep’KaHUE U TPUHIHIIBI
CaMOOpraHU3aluK U CAMOPa3BUTHS
CBOM JINYHOCTHBIE OCOOCHHOCTH |
BO3MO>KHOCTH B KOHTEKCTE
caM000pa3oBaHus

COBPEMEHHBIC TPEH]IbI PhIHKA
TpyZia, @ TAK)KE OCHOBBI KAPHEPHOTO
pocTa B cBOEH IpodecCHOHATEHOM
eATETbHOCTH

OCHOBBI IOKYMEHTOO0OPOTa U
TOKyMEHTAI[HOHHOTO 00ECTICUEHHST;
KaJpOBYIO MOJHUTHKY M CTPATETUIO
OpraHHu3aIin

'YMeeT ¢ He3HAYNTETbHBIMHU
3aMeYaHHsIMH:

[UIAHUPOBATH LEJIN U HalIpaBJICHUA
CBOCH COLIMAJIBHON U
MpoQeCcCHOHANBHOMN ESITENBHOCTH C
YYETOM JIMIHOCTHBIX
XapaKTEePUCTHK, BHEITHUX 1
BHYTPEHHHX (PaKTOPOB U yTpo3
AHATTU3UPOBATH Y(PPEKTHBHOCTD
[pabOTBI CHCTEMBI OpPraHU3aInN
TpyJia epcoHaia 1 HOpPMUPOBAHHMS
TpyJa Ha paboumx MecTax

TloBbINIEeHHBIH

50 - 69
0aJI10B

«YAOBJICTBOPUTECJIBHO»

VK-6
I1K-5

VK-6.2;
I1K-5.2

3HaeT Ha 6230BOM ypOBHe, ¢
olIUOKAMM:

COJIepKaHUE U IPUHITUIIBI
CaMOOpIaHU3aIMK U CaMOPa3BUTHSA
CBOM JINYHOCTHBIE OCOOEHHOCTH |
BO3MOXXHOCTH B KOHTEKCTE
caM000pa3oBaHUs

COBPEMCHHBIC TPEHIBI PHIHKA
TpyAa, a TaK’Ke OCHOBBI KapbEPHOTO
[pocTa B cBOeH mpodeccrnoHaIbHOM
MesITeIbHOCTH

OCHOBBI IOKYMEHTOO0OPOTa H
TOKYMEHTAI[HIOHHOTO 00eCcIeueHNs;
KaJpOBYIO TIOJIUTHKY U CTPATErHIO
OpraHu3aIuu

'YMeeT Ha 6a30BOM ypOBHe, €
olIUOKAMM:

[UTAHUPOBATh LIEJIN ¥ HATIPABJICHUS
CBOEH COLIMAJILHOM U
Mpo¢eCCHOHATBHOM NESTETFHOCTH C
VIETOM JINYHOCTHBIX
XapaKTEPUCTHK, BHEITHUX U
BHYTPEHHHX (PaKTOPOB U yrpo3
QHATTU3UPOBATH A(PPEKTHBHOCTD
PabOThI CHCTEMBI OPTaHU3AIIH
TpyZAa IepcoHaia 1 HOPMHUPOBAHUS
TpyJa Ha paboumx MecTax

Bba3zoBblii

MeHee
50
0aJs1I0B

«HEYAOBJIETBOPHUTECIBbHO»

YK-6
I1K-5

YK-6.2;
I1K-5.2

He 3HaeT Ha 6a30BOM YpoOBHe:
COACPKAHNUE U IPUHIUIIBI
CaMOOpPraHU3alUuK U CAMOPA3BUTHS
CBOU JINYHOCTHBIC OCO6eHHOCTI/I )5
BO3MOYKHOCTH B KOHTEKCTE
caM000pa3oBaHus

COBpPEMEHHBIE TPEH/IBI PhIHKA
TpyJia, @ TAK)K€ OCHOBBI KAPHEPHOTO

ocTa B cBoel IpoecCHOHATLHOM

Komnerenuumn e
chopMuUpOBaHBI




MesITeIbHOCTH
OCHOBBI IOKyMEHTOO00pOTa U
TOKYMEHTAI[MOHHOTO 00eCTIeYeHMS;
KaJIPOBYIO MOJUTUKY U CTPATCTUIO
OpraHu3aIyu

He ymeeT Ha 62a30BOM ypoOBHe:
[TAHUPOBATh LICJIA U HATIPABJICHUS
CBOEI COIMaNIbHOM U
Mpo¢eCCHOHATBHOM NeSTETFHOCTH C
YIE€TOM JINYHOCTHBIX
XapaKTePUCTHK, BHEITHUX U
BHYTPEHHUX (DaKTOPOB U yrpo3
QHATTU3UPOBATH Y(PPEKTHBHOCTD
[pabOTHI CHCTEMBI OpPraHU3aluU
TpyJa IepCOHAIa 1 HOPMUPOBAHUS
TpyAa Ha paboYnX MecTax




MUHHUCTEPCTBO HAYKH M BHICIIEI'O OBPA3OBAHMS POCCUMCKON ®EJIEPAIIAN
DenepalibHOE TOCYJIAPCTBEHHOE OHOKETHOE 00pa30oBaTe/IbHOE YUpeIeHHe BbICIIEro 00pa3oBaHMsI
«Poccuiickuii 3xkoHoMUYecKkuil yHuBepcuter umenu I'. B. Ilnexanosa»
Kpacnonapckuii puauan PIY um. I'. B. [li1exanosa

CDaKYJ'II)TGT 9KOHOMHMKH, MCHCIPKMCHTA U TOPIOBJIN

Kadenpa kopnopaTuBHOTO U rocyJapCTBEHHOTO YIIPaBICHUS

AHHOTAIIUS K PABOUYEM TIPOT'PAMME JUCIHUIIJIAHBI

b1.B.20 CAMOMEHE/UKMEHT

Hanpapaenue noarorosku 38.03.02 MEHEJIZKMEHT

Hanpasiaennocts (mpo¢uiib) mporpaMMsbl
MEHE/UKMEHT OPTAHU3SALINU

YpoBeHb BbicIIero oo0pazosanusi bakajaBpuart

Kpacnomap — 2023 r.



1. enanb 1 3a0a94 AUCHUIIMHBI:

Heap u3yyenuss aucuumiIuHbl «CaMoMeHeTKMeHT» — (GOpMUPOBaHHE KBaTU(PUIIUPOBAHHBIX
MEHE[KEpPOB, 00Jalal0ONIMX BCECTOPOHHUMHU 3HAHUSIMH, HABBIKAMHU U KOMIIETEHIUSMH B OOJIACTH
CaMOMEHE/DKMEHTa U MEePCOHATILHOTO Pa3BUTHUS, CIIOCOOCTBYIOIIMMHU MOBBIIICHUIO 3(P(EKTUBHOCTH
uX MpoecCHOHATEHON JAEATEIIEHOCTH.

33}13‘1“ AUCHUIIJIMHBI - YCBOCHUC OCHOB CAMOMCHCI’)KMCHTA W BBIABJIICHHC HpO6JIeM IIprU aHaJINU3C
KOHKPCTHBIX CI/ITyaI_II/Iﬁ n caMOaHalIM3€, CUCTEMaTu3aluiad H 0606I_HGHI/IC IIPUEMOB TIEPCOHATIBHOI'O
MCHCIP)KMCHTA B HpO(i)GCCHOHaHBHOﬁ JACATCIIBHOCTH, HCIIOJIB30BAHHC OCHOBHBIX M CIICHHMAJIbHBIX
METOJO0B CaMOMCHCI)KMCHTa B C(bepe HpO(i)eCCHOHaHBHOﬁ ACATCIIBHOCTH MW IIpU IIOCTPOCHHU
KapbCphbl; OLCHKA C pPAa3JIMYHBIX CTOPOH TCHACHIIUH CaMOpPa3BUTUA, HCIOJIB30BAHUC HAWITYy4IINM
o6pa30M CBOHX BO3MO)KHOCT€I71, CO3HATCJIbHOC YIPaBJICHUC TCUYCHHUEM CcBOCH KHU3HH, YCIICHIHOC
MMpeoa0JICHUEC BHCIITHUX 00CTOSITEILCTB.

2. Coaep:xkaHue TUCHUTLINHBI:

Ne

w/n HaumeHnoBaHue pa3aesioB / TeM JUCUUILIMHBI
Pa3gen 1. CamomeHeIsKMEHT M yIIpaBJieHHe BpeMeHeM
TeopeTnueckrne OCHOBBI CAMOMEHEIKMEHTA

2. AHanu3 1 y4eT UCIOJIb30BaHusl BpeMEeHU B paboTe MEeHeKepa

3. [TocTanoBka u peanu3zanus 1eyen B paboTe MeHeKepa
Pa3znen 2. MeToabl IVIAHUPOBAHUS B CAMOMEH IKMEHTE

4, KpaTtkocpouHble 1 onepaTUBHBIE IJIaHBI B pa00TEe MEHEIKepa

5. Paznenenue u koormeparys yrpaBIeHUIECKOTO Tpyia

6. Opranu3zanus pabodero Mecta MeHeKepa

TpyaoeMkoCcTh IMCHHUILIMHBI cOcTaBasAeT 4 3.e. / 144 yaca

dopMa KOHTPOJIS — IK3AMEH
CocTaBuTeb:

JlouieHT Kadeapbl KOPIOPATUBHOTO U FOCYAAPCTBEHHOTO YIIPABIECHUS
Kpacnonapckoro ¢mimana POY um. I'.B. IInexanosa, k.3.H. T.I1. XoxnoBa




