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OLHEHOYHBIE MATEPHUAJIBI

1o y4eOHo# aucuuniaude « MHOCTPaAHHBIN A3BIK»

MNEPEYEHb KOMIIETEHIIUHA C YKA3AHUEM PE3YJIbTATOB
OBYYEHMUA U OTAIIOB UX POPMUPOBAHUAA 110 JNCIUITIMHE

dopmupyemMble
KOMIIETEeHIUH

(KOx M HaMEHOBaHUE
KOMIIETCHIINN)

HNuaukaTopsl 10CTHKEHUS
KOMIIeTeHI N i

(ko1 ¥ HAMEHOBaHUE
HUHIUKATOPA)

Pe3yibTaThbl 00yueHus (3HAHUS,
YMEHHS)

HaunmeHnoBaHnue
KOHTPOJIUPYEMBIX
pa3iesioB U TeM

YK-4. Criocoben
OCYILECTBIISATH JICIIOBYIO
KOMMYHHKAIIHIO B
YCTHOM ¥ TUCbMEHHOU
(dhopmax Ha
TOCYTapCTBCHHOM SI3BIKE
Poccuiickoit ®enepannu
Y MHOCTPAHHOM(BIX)
SI3bIKe(aX).

VK-4.1 Beibupaer Ha
rocyJlapCTBEHHOM s13bike PD
U MHOCTPAHHOM(-BIX) SI3BIKAX
KOMMYHHKAaTHBHO
MpUEMIIEMBIE CTHIIb U
CpeZACTBa B3aUMO/IEICTBYS B
OOIIEHNY C ACTOBBIMH
apTHEpaMH

YK-4.1. 3-1. 3naer HOpPMBI YCTHOH
peuu, MpHUHATHIE B NpodeccHoHamTbHON
cpene

YK-4.1. V-1. YmeeT BbIOHpaTh CTHIb
OOIIEHNSI HAa TOCYIAPCTBEHHOM SI3BIKE

PO 5 MHOCTPaHHOM SI3BIKE
MIPUMEHHUTEIBHO K CUTYalluu
B3aMMOJACHCTBHUS

YK-4.1. V-2. Baaaeer WHOCTpaHHBIM
S36IKOM Ha ypOBHE, HEOOXOANMOM H
0o0LLIEeHNS B

JOCTAaTOYHOM I

npodeccuoHaNbHON cpesie

YK-4.2 Bener nemnoByto
TIEPEMICKY Ha
roCyAapCTBEHHOM si3bIke PD
W MHOCTPAHHOM(-BIX) S3BIKAX

YK-4.2.

MUACEMEHHON

3-1.
peun,

3naer HOPMBI
NPUHATBIE B

npodecCHOoHANBEHON cpejie

YK-4.2. V-1. ¥YMeeT BecTH [EJIOBYIO
MIEPETNHCKY Ha TOCY/IapCTBEHHOM SI3bIKE
P® w/nnm mHOCTpaHHOM SI3BIKE

Tema 1. JInu"ocTs

YCJIOBCKaA.

Tewma 2. [TyremecTus u

TypHU3M.
Tema 3. Pa6ora.

Tewma 4. U3yuenne

HUHOCTPAHHOTO SI3BIKA.
Tema 5. Pexnama.
Tema 6. O6pa3oBanue.
Tema 7. Jluzaiin.
Tewma 8. busnec.

Tema 9. unoBammu.

Tema 10. CoBpemeHHBIE

TPEH/BL.

Tema 11. UckyccTBoO 1

Meua.

Tema 12. O0wmecTBO U




YK-4.4 YMmeeT BBHITOTHATD
nepeBo] PO ECCUOHATBHBIX
TEKCTOB C MHOCTPAHHOTO(-
BIX) Ha TOCYIapCTBEHHBII
s13bIK PO u ¢
TOCyJIapCTBEHHOTO SI3bIKA
P® na nHOCTpaHHBI(-bIE)

VK-4.4. VY-1. Baageer xaHpamu
YCTHOM W TNHCHBMEHHOW peyd B
npodeccuoHanbHOU cdepe

YK-4.4. V-2. ¥YMeer BBHINOJHAThH
KOPPEKTHBIM YCTHBII M TNHCHbMEHHBIN
MIEPEBOJI C HHOCTPAHHOIO S3bIKa Ha
rOCyIapCTBEHHbIH s3blIKk P® u ¢
rocyiapctBeHHoro saspika P® Ha
WHOCTpPaHHBIN SI3BIK
po(heCCUOHATBHBIX TEKCTOB

3aKOH.

Tewma 13. KommyHuKaImm

B OM3HEcCe.

Tema 14.
MesxayHapoaHBIe PHIHKH H
MEKAYHapOIHbIN

MApKCTUHT .

Tema 15. [lenoBeie

OTHOIICHMUA.

Tewma 16. [Toctpoenue
YCIELIHOM Kapbepsl U

Ou3Heca.
Tema 17. MoTuBamus.

Tema 18. Ynpasienue

PUCKaMHU.




METOINYECKHUE MATEPUAJIbI, XAPAKTEPU3YIOIIUE 3TAIIbI
®OPMHUPOBAHUSI KOMIIETEHIIAM

IlepeyeHb yueOHBIX 32IaHUI HA AyAMTOPHBIX 3aHATHAX
Tema 1. JInuHoCTh YeT0BEKA.

Bonpocsl a5 onpoca:

1. Do you believe two personality types (extroverts and introverts) are useful for describing
personality?

1. What role does the charisma play in your life?

2. Is charisma the most important quality to possess if you want to be successful in your career?

3. What is ‘personality clash’? Think of possible examples.

4. Which personal qualities a personal assistant should have?

Bomnpocsl 11 rpynnoBoii JUCKYCCHH:

1. Are men or women better at listening?

2. Are men or women better at taking decisions?

3. Are men or women more inspiring?

4. Are men or women better at getting the best out of people?
5. Are men or women better organisers?

Tema 2. IlyTemiecTBUSI U TYPU3M.

Bonpocsl qus onpoca:

1. Why is travelling important?

What’s the difference between a tourist and a traveler?
What’s an “armchair traveler”?

What are travel tips for visitors to your country?

How can traveling broaden your horizon?

ANl A

Bomnpocsl 11 rpynnoBoii JUCKYCCHH:

1. Virtual tourism is the best way of travelling

2. Educational trips really broaden horizons.

3. A famous explorer and his/her achievements.

4. Are you a traveler or a tourist?

5.What might travel change or develop in the future? Do you agree travel is no longer necessary?

Tema 3. Pa6ora.
Bonpocsl qus onpoca:

1. How useful is working at home?
2. What are the pros and cons of working from home?



3
4
5

. What does ‘work placement’ mean?
. Would you like to do any work placement?
. What skills and personal qualities must a candidate have applying for a job of a manager in a

fitness club?

Bonpocel 11 rpynnoBoii JUCKYCCHH:

1
2
3

. What factors will you take into consideration when choosing a job?
. Have you ever had an interview? If you have, what was it for?
. What difficult questions can a person be asked at the interview?

4. What are the most frequently asked questions at the interview?

5

. How can a person prepare for an interview?

Tema 4. I/I3yqefme HHOCTPAHHOI'0 fI3bIKA.

Bomnpocsl quis1 onpoca:

1

N

. What sort of people makes the best language learners?

Should everyone learn at least one foreign language?

. Why do you think English is an international language?

. If you are a boss, will you organize English language training for your staff? Why?/Why not?
. Why is English an international language?

Bonpoch! 1151 rpynnoBoi AUCKYCCHM:

1
2
3

. Why would a company organize English courses for their staff?
. What are the tips for avoiding mistakes online?
. In your opinion, how can a person improve his/her command of a foreign language?

4. What activities do you think learning a language is similar to (playing a musical instrument,

d
5

riving a car, painting and others)?
. What are the most demanded languages now? Why?

Tema 5. Pexkinama.

Bonpocel qu1s onpoca:

1.

o s~ wbd

Have you ever bough something just because of an advert? When?

Are there any adverts which you particularly dislike? Which one(s)? Why?
Is it acceptable to manipulate images in advertising?

What are the ways of advertising products and services today?

What is AIDA? Explain.

Bonpocel 11 rpynnoBou JMCKYCCHM:

1
2
3

. How would you choose the advertising agency?
. Do you agree advertising should not be aimed at children? Why/why not?
. How is advertising controlled in different countries? Provide examples.



4. Do you agree that advertising impresses us? Why/Why not?
5. Which products do you usually buy - branded or unbranded?

Tema 6. O6pa3zoBanue.

Bomnpocs! 115 onpoca:

1. Are single-sex schools better than mixed schools? Justify your answer.

. Should schools spend more time teaching the skills people need to get a job? Why/Why not?
. Should private education exist? Why/why not?

What methods of teaching did Maria Montessori come up with?

What forms of training do you know? Describe one of them in detail.

Bonpocel i rpynnoBoi 1MCKYCCHH

1. Describe Montessori teaching method. What is your opinion about this style of teaching?

2. Do you think university should be free for everyone?

3. Do you think that bullying is common at our schools? What are the reasons for it?

4. Should we pay for higher education? Arguments for and against.

5. What sort of facilities should students be provided with at university? Which of them are you
interested in?

6. What are the pros and cons of distance learning?

Tema 7. JIn3zaiin.

Bonpocsl 11 onpoca/rpynnoBoi AMCKYCCHM:

1. What is design?

What misconceptions do people have about design?

If you had skills, what would you like to design/re-design?
What are the three products you could not live without?
Talk about the famous Italian design company.

M w b e

Bonpocs! nu1s1 06cyxneHust:

1. What products do you think designers will develop in the next ten years?

2. What do you think is the best innovation of the 21% century?

3. What ideas influenced design at different times?

4. What attracts you more when buying a particular product — appearance or special features? Give
reasons.

5. High price does not always mean quality of a product. Why/Why not?

Tema 8. bu3snec.
Bonpocsl qus onpoca:

1. Can you name a successful business from your country? Why do you think it is so successful?
1. What business would you set up in your native town? Give reasons.



2. What dilemmas might people face in business? Describe one of them in detail.
3. Talk about a famous entrepreneur. What is he/she famous for?

4. What characteristics should one have to become a successful businessman/businesswoman?

Bonpocs! 1J1s1 rpynnoBoi AUCKYyCCHM:

1. Does a difficult childhood help a person to become a successful businessman/businesswoman?

Justify your answer.

2. Give a brief description of one of the most successful business person. What is the secret of his/her

success?

3. Eat and drink with your relatives, do business with strangers. Do you agree with this Greek

proverb?
4. If you started a business, would you have a partner?
5. Would you tell your boss if you suspected your colleague of being dishonest?

Tema 9. UaHoBanuu.

Bonpocsl a1 onpoca:

. What do engineers do?

1. What types of engineers do you know?

2. Describe an engineering project which had a strong effect on you.

3. Why do you think there are fewer female engineers than male engineers?
4. Should there be more women in engineering? Why?/ Why not?

=

Bonpocel 1 rpynnoBoi 1MCKYCCHH

1. What is the greatest engineering achievement of the 21% century in your opinion?
2. What is the largest man-made structure you have been in or on?

3. What do scientists do to avoid asteroids colliding with the Earth?

4. What do you think will be the benefits and problems of building the vertical city?
5. Spending billions on superstructures cannot be justified when people are starving.

Tema 10. CoBpeMeHHbIE TPEeH/bI.

Bonpocs! 1u1s1 onpoca/rpynnoBoi JUCKYCCHH:

1. What are current trends in your country? Describe one of them.
How are trends developing?

Which old-fashioned trends you think should return?

What does the fashion term “tipping point” mean?

M w e

Gladwell).

Bonpocs! pu1s1 06cyxneHust:
1. How cultures influence on fashion trends?

Name three types of people who are influential in the development of trends (according to M.



2. What are the trends in the music industry?

3. What are the trends in the cinematography?

4. What are the trends in literature?

5. What is going to be trendy in the nearest future?

Tema 11. UckyccTBO M Meaua.

Bomnpocs! 115 onpoca:

1. What types of media do you know?

1. Do you think celebrities have the right to a private life?

2. Why are we fascinated by the artists themselves when really their work should speak for them?
Share your opinion.

3. What is fame? Explain your view.

4. Do you think that newspapers will disappear in the future?

Bomnpocsl 11 rpynnoBoi JMCKyCCHU

1. Which books, songs and films do you think are masterpieces?

2. What qualities does a journalist need to be a foreign correspondent?

3. People should pay for their music, books and films. Do you agree with this statement?
4. Do you think it is exciting/glamorous to work in the fashion industry? Why?/Why not?
5. What is the worst film you have ever watched?

Tema 12. O01I€CTBO M 32KO0H.

Bonpocel qu1s onpoca:

1. Can you think of some funny and dumb criminal stories?
Have there been any spectacular robberies recently?

Is there such a thing as the ‘criminal type’?

Is crime a serious problem where you live?

How does crime affect the society?

a s~ wbd

Bonpocel 11 rpynnoBoi 1MCKYCCHH

1. What are the main reasons why people commit crimes?

2. Would you like to try to be a jury sometime? Why/why not?

3. Once a criminal, always a criminal. Do you agree? Why/why not?

4. Would you tell your boss if you suspected your colleague of being dishonest?

5. Are some people naturally bad or does their upbringing and environment lead them to commit
crimes?

Tema 13. KommyHukanuu B 0u3Hece.

Bonpocsl qus onpoca:



1. What types of communication do you know?

2. Do modern technologies make communication easier?

3. How important do you think it is to understand your own culture before trying to understand
someone else’s?

4. How will communications change in the future?

5. What are the advantages and disadvantages of face-to-face communication?

Bomnpocsl 11 rpynnoBoii JUCKYCCHH:

1. What are the most preferable types of communication for modern companies?
2. How can communication between departments be improved?

3. How can portable devices improve communication?

4. What are the main peculiarities of intercultural communication?

5. What are the main difficulties of intercultural communication?

Tema 14. MeskayHapoaHble PHIHKH M MEKIYHAPOAHbI MApKETHHT.

Bomnpocsl quis1 onpoca:

1. Have you ever helped a company with its market research?

When might it not be appropriate to ask members of the public for their ideas?
Would this approach be popular in your culture?

What are the advantages of creating a product through an online community?
What are the disadvantages of creating a product through an online community?

M w b

Bomnpocsl 11 rpynnoBoM AMCKYCCHU 00CYKACHHS:

1. What problems might a company have if the rely too much on this form of product development?
2. How did people in business communicate with colleagues and with their business partners 20 years
ago? What' s the situation today?

3. What market research techniques are the most effective?

4. What market research techniques are the least effective?

5. Innovative business technologies.

Tema 15. JIe1oBbIe OTHOLIEHUSI.

Bonpocsl a5 onpoca:

1. What is more important for you high salary or career opportunities in the future?

2. What examples of the glass-ceiling can you think of?

3. What are the most common fringe benefits in your country or organization you work for?

4. What do you think makes a good work-life balance?

5. Would you prefer to work in an open plan office or do you think that managers should have their
own personal office?

Bonpocel 11 rpynnoBoi 1MCKYCCHH

1. What is more important for Russian culture: hygiene factors or motivational factors ?
2. How is staff development related to the performance evaluation of employees?

3. Discuss the benefits of effective staff development programs.

10



4. What are some strategies that can be used to motivate employees to participate in staff
development programs?
5. How might the principles of adult learning influence the creation of staff development programs?

Tema 16. IlocTpoeHue ycnemHoi kapbepbl 1 OU3Heca.

Bomnpocsl qu1st onpoca:

1. How is SCM different from logistics?

2. What does the supply chain describe?

3. What are the functions of a supply chain?

4. What is the main purpose of the supply chain?

5. What are the three decision-making phases of the supply chain? What can you say about each?
6. What does sustainable mean? Give examples.

Bonpocsl 11 rpynnoBoM AMCKYCCHH 00CYKACHHS:

1. What is Kaizen philosophy?

2. What is the difference between western and Japanese philosophy?

3. How can Kaizen change the way people behave outside of work as well as in work?

4. What are the advantages and disadvantages of teamwork to the organisation and to the employee?
5. Is it possible to measure improvement? Is it always necessary? Why/why not?

Tema 17. MoTuBauus.

Bomnpocsl quist onpoca:
1. What is CRM?
2. What do consumers want?
3. Why does the organization need CRM?
4. What is the main purpose of CRM?
5. What are the several types of interaction with different types of customer that organisations
have to keep in mind?

Bonpocs! 1)1 rpynnoBo JMCKYCCHH
1. In what way can a company contribute to the community or do something that it can 'believe in'?
2. What does a value-centered business mean?
3. How is price different from the other 3Ps?
4. What are the differences between penetration pricing, skimming pricing and competition pricing?
5. What does Place mean to the organisation?

Tema 18. YnpaBieHue puckamMu.

Bonpocsl qus onpoca:
1.  What financial statements do companies keep?
2. Why do companies draw up financial statements?

11



3. Which stakeholders inside and outside the company would be interested in the financial
statements?

4. Give examples of in come or expenditure.

5. Give examples of assets and liabilities.

Bonpocel 11 rpynnoBoii JUCKYCCHH:

1. What are the problems with buying something on credit?

2. What are the possible cashflow problems?

3. What advice would you need before you invested in a new product or business?
4. Why do you think people invest in certain companies but not in others?

5. What would you do with 20000€ to get the maximum ROI?

3agaHus AJs TEKylIero KOHTPOJIs

PosieBasi urpa
o teMme «Paborta»
HNupuxarops! noctuxenusn: YK-4.1, YK-4.2, YK-4.4.

1. Topic: Choosing a new team member.
2. The concept of the role play: discuss good and bad points of four candidates for the job and
choose the most suitable one.
3. Roles:

- Chris, one of the directors;

- Jodie, one of the directors;

- Elayne, a candidate;

- Daniela, a candidate;

- Rashid, a candidate;

- Mitsuo, a candidate.
4. The outcome of the role play: the discussion of pluses and minuses of four candidates with taking
the roles of every participant into account and unanimous agreement on the one best candidate for
this job.
Kpurepun ouenku (B 0aax):
- 5 0a/JJIOB BBICTaBISETCS CTYIEHTY, €CIM CYTh WIrpbl Oblla MPAaBUIBHO MOHSATA, OTMEYEHO
3¢ (eKTUBHOE B3aUMOJIEUCTBUE C APYTUMHU YYaCTHUKAMH, ObLJIO IPOJAEMOHCTPUPOBAHO Pa3BEPHYTOE
U apryMmCHTHUPOBAHHOC H3JIOKCHUC cBOeH MBICJIN, y1'[0Tpe6JIeHI/IC KIIIOUEBOM JIEKCUKU KypcCa, B
OCHOBHOM He OBLIIO A0IMyHICHO OIINOOK B UCIIOJIL30BAHUH rpaMMaTH4YCCKUX KOHCTPYKHHﬁ;
- 4 ¢ajnna BBICTABIISIETCS CTYACHTY, CCJIN CYTb HUI'PBI ObLIa IIPpaBUJIbBHO IIOHATA, OTMCYCHO
B(b(i)CKTI/IBHOC B3aHMOﬂCﬁCTBHe C JApyruMu YydaCTHHUKaMH, HO OBLIO MNPpOACMOHCTPHUPOBAHO HEC
COBCEM Pa3BEPHYTOEC W aAPTYMEHTHPOBAHHOE W3JI0KEHHWE CBOEH MBICIH, OBLJIO OTMEYEHO
ynoTpeOseHne KIIIOUeBOM JIGKCUKH Kypca, HO JIOMYIIIEHbl HE3HAYUTENIbHBIC OIMMOKH B
HCIIOJIb30BAaHUH TPAaMMATHYECKNX KOHCTPYKIIUH;
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- 3 0a/ula BBICTABISIETCA CTYIEHTY, €CIM CyTh WIpPbl ObUla NpPaBUIBHO IOHATA, OTMEYEHO
3¢ deKTUBHOE B3aMMOACUCTBHE C JAPYIMMHU YYaCTHUKAaMH, HO BO3HHMKAIU CJIOXXHOCTH TIpU
JEMOHCTPAIlUK PA3BEPHYTOr0 M apryMEHTHPOBAHHOTO W3JIOKEHHS CBOEH MBICIH, ObUI OTMEuYeH
OTPaHUYECHHBIN JICKCUYECKUH 3aI1aC KJIIFOYEBBIX €UHUL] TPAMMATHYECKUX KOHCTPYKLIUM;

- 2 0anja BBICTABISIETCS CTYIEHTY, €CIM CYTh WIpPbl ObUIa HENPaBWIBHO TOHATA, MPOSIBICHA
CJIO)KHOCTh B (DOPMHPOBAHUU CBOETO BBICKA3bIBAHUS ,4YTO MOMELIANIO Y3PPEKTUBHOMY BO3/IEHCTBHIO
C JPYTMMH YYaCTHMKAaMH{, OTMEUYEHO JUMHUTHPOBAHHOE YIOTpeOJIeHHE KIHOUEBOM JIEKCHKH Kypca,
JOIYLIEHbI OIIMOKU B UCIOJIb30BAHUU TPAMMATHUECKUX KOHCTPYKLIUH.

JesoBasi urpa Nel
no teme «buznecy

HNuaukaropsl goctmokennsi: YK-4.1, YK-4.2, YK-4.4.
1 Topic: Beginning a business relationship

2 The concept of the role play: Making successful small talk

3 Roles:

- a new business partner 1;

- a new business partner 2;

You are at an evening reception of a business conference. You are interested in making some new
business contacts. Try to speak to as many people at the reception as possible.

4 The outcome of the role play:

Introduce yourself. Talk about one of the small talk topics you have prepared. Show interest in what
other people say.

Kpurepun ouenku (B 0amax):

- 5 0anja0B BBICTABISETCS CTYACHTY, €CIU CYTh HUIpPbl OblIa NPAaBWJIBHO IOHATA, OTMEYEHO
3¢ (eKTUBHOE B3aUMOJCICTBUE C IPYTUMHU y4aCTHUKAaMH, ObLIO MIPOJEMOHCTPHUPOBAHO Pa3BEPHYTOE
U apryMEHTUPOBAaHHOE H3JI0)KEHHE CBOEH MBICIAM , YHOTpeOJIeHHEe KIIOUeBOW JIEKCHKH Kypca, B
OCHOBHOM H€ ObUIO JIOMYILEHO OIIMOOK B UCIIOIB30BaHUM IPaMMAaTHYECKUX KOHCTPYKIIHIA;

- 4 0anna BbICTABISIETCA CTYAEHTY, €CIM CYTh MIPbl Obla MPAaBUIBHO TMOHATA, OTMEYEHO
3¢ deKTUBHOE B3aHMMOAEUCTBUE C JAPYIMMHM Yy4YaCTHHKaMH, HO OBUIO MPOAEMOHCTPUPOBAHO HE
COBCEM pa3BEpPHYTOE U apPryMEHTHPOBAHHOE M3JI0)KEHUE CBOEH MBICIH, OBUIO OTMEYEHO
ynoTpeOsieHHe KJIIYEBOM JIEKCUKH Kypca, HO JIOTIYIIEHbl HE3HAYUTENIbHbIE OIIMOKU B
HCIIOJIb30BAaHUH TPAaMMATHYECKNX KOHCTPYKIIUH;

- 3 0ajsia BBICTABISICTCS CTYJCHTY, €CIIM CYTh WIpPbl ObUIa TPaBUIBHO IOHSATA , OTMEYEHO
¢ deKTUBHOE B3aMMOACUCTBHE  C JAPYIMMHU YYaCTHUKAaMH, HO BO3HMKAIU CJIOXHOCTH TIpU
JIEMOHCTpAIlMK PA3BEPHYTOr0 M apryMEHTHPOBAHHOI'O W3JIOKEHHUS CBOEH MBICIH, ObUI OTMEuYeH
OTpaHUUYEHHBIN JEKCUYECKH 3aac KJIIOUEBbIX €UHUI] I'PaMMaTUYECKUX KOHCTPYKLUH

- 2 0anja BBICTABISIETCS CTYIEHTY, €CIM CYTh WIpbl ObUIa HENPaBHIBHO TOHATA, MPOsIBIECHA
CIIO)KHOCTh B (DOPMHUPOBAHUU CBOETO BBICKA3BIBAHUS ,UTO MOMEIaNo 3(pPEeKTUBHOMY BO3AEHCTBUIO
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C APYTMMH YY4aCTHHKAMH, OTMEUEHO JIMMUTHPOBAHHOE YIOTPeOIeHUE KIIIOUEeBOM JIEKCUKU Kypca ,
JOTYIIIEHBI OMIMOKHM B UCIMOJIb30BAHUY TPAMMATHYECKHX KOHCTPYKITUH.

HdenoBas urpa Ne2
o nucruiuimae «KoMMyHUKauy B OM3HECE

Nupuxarops! noctuxenus: YK-4.1, YK-4.2, YK-4.4.

1. Tema: Building relationships at a conference

2. Konnenuust urpni: Making successful pre-meeting small talk

3. Poan:

-A new business partner 1;

-A new business partner 2;

You are at a business conference. You are interested in making some new business contacts. Try to
speak to as many people at the reception as possible.

4. Oxupaemblii (e) pesyabTat (b1) Introduce yourself. Talk about one of the small talk topics you
have prepared. Show interest in what other people say.

Kpurepuu ouenku (B 6ajiax):

- 5 0aJJI0B BBICTABJIAETCSA CTYICHTY, €CIM CYThb HWIPbl ObUIa NPABHJIBHO IIOHATA, OTMEYEHO
3¢ dexTUBHOE B3aUMOIEHCTBIE C IPYIMMH YYaCTHUKAaMH, ObLIO MPOJAEMOHCTPUPOBAHO Pa3BEPHYTOE
U apryMCHTHPOBAHHOE H3JIOKCHHE CBOCH MBICIH, YHOTpPEOIICHHE KITIOYEBOW JIEKCHKH Kypca, B
OCHOBHOM H€ OBLIO JOIMYIIEHO OMMOOK B HCIOIb30BAaHUH IPAMMATHYECKUX KOHCTPYKITHIA;

- 4 0anaa BbICTaBISIETCS CTYACGHTY, €CIM  CyThb HUIPhl ObUIa NPAaBWIBHO IOHSTA, OTMEYEHO
3¢ (deKTUBHOE B3aMMOJAEWUCTBUE C JAPYTMMH Yy4YaCTHUKaMHU, HO OBUIO IMPOJEMOHCTPHUPOBAHO HE
COBCEM pa3BepHYTOC U apryMEHTHPOBAHHOEC W3IIOKCHHE CBOEH MBICIH, OBUIO OTMEYECHO
yrnoTpeOicHHe KIIOYEBOW JIGKCHKH Kypca, HO  JOMYIIEHbl HE3HAYMTENbHBIC ONIMOKH B
HCIIOJIb30BAHUH MPAMMATHUYCCKUX KOHCTPYKIIHIA;

- 3 Gamna BBICTABISACTCSA CTYACHTY, €CIM CyTh HWIPbl Oblla TPABHIBHO TOHITA, OTMEYECHO
3¢ (deKTUBHOE B3aMMOJAEWUCTBUE C JAPYTMMH Y4YaCTHHUKaMH, HO BO3HHUKAIM CJIOXHOCTU IIpU
JEMOHCTPALIMH PA3BEPHYTOTO M aPTyMEHTHPOBAHHOTO W3JIOKEHHS CBOEM MBICIH, OBLI OTMEUYEH
OFpaHI/IquHI)H\/JI JIEKCUYECKUI 3aI1ac KIFYEBBIX CANHUL TpaMMaTHYCCKUX KOHCTPYKIII/H\/JI ;

- 2 0anja BBICTABISIETCS CTYIEHTY, €CIHM CYTh WIpPbl ObUIa HEMPAaBWIBHO TOHATA, MPOSIBICHA
CIIOKHOCTh B (POPMHUPOBAHUH CBOETO BBICKA3BIBAHUS ,4TO MOMEIIAT0 3HEKTUBHOMY BO3ICHCTBHUIO
C IPYTMMH YY4aCTHHKAMH, OTMEUCHO JIMMUTHPOBAHHOE YIMOTpeOJCHHE KITFOUCBOM JIEKCHKH Kypca ,
JOMYIIEHBI OMMOKK B MCIOJIb30BAHUN TPAMMATHYECKUX KOHCTPYKIIHH.

HenoBas urpa Ne3
10 TEME ((HGJ'IOBI)IC OTHOILICHUS»

Nupuxarops! noctuxenus: YK-4.1, YK-4.2, YK-4.4.
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1. Tema (mpo6Jiema): [TorsonieHne KOHKypeHTa B Ou3Hece. PUCKHU U TpenMyIIecTBa.

2. KoHumenmusi wurpbl. yCIOBHOE, MNPHUOTMKEHHOE K  peaJbHOMY  BOCIPOHU3BEICHUE
KOMMYHHKATUBHOW CUTYaIIMH OOCYKJICHUS «32» U «IIPOTUBY CIIUSHUS C KOHKYPEHTOM.

3. Poan:

- ['maBa kopnopanuu;

- Benymuii MmeHemxep;

-DOUHAHCOBLIA aHATUTHK;

-IIpeacraButens KOMIAaHUU-KOHKYPEHTA;

4. Owxunaempiii(e) pesyabtar(bl). CTyICHTHI 3HAIOT: AKTUBHYIO JIGKCHKY IO TeMe. YMEIOT:
CO3/1aBaTh KPaTKOE/pa3BepHYTOE MOHOJIOTHUYECKOE/ IMATOTHIECKOE BhICKA3bIBAHUE; BOCIIPHHUMATD U
MMOHMMAaTh HHOS3BIYHYIO pPEUb Ha CJIyX. Bnageror: pedyeBbIM S3TUKETOM B KOMMYHUKATHBHBIX
CUTYAIHUSIX JIETOBOTO OOIICHUSI.

Kpurepun onenku (B 0a/u1ax):

- 5 0anj0B BBICTABISIETCS CTYACHTY, €CIU CYTh HUIpPbl Oblla MPAaBHIBHO TMOHATA, OTMEYEHO
3¢ (heKTUBHOE B3aMMOJCICTBIE C IPYTUMU y4aCTHUKAMU, OBLIO MPOJEMOHCTPHUPOBAHO Pa3BEPHYTOE
U apryMEHTUPOBAHHOE H3JIOKEHHE CBOCH MBICIW , YIMOTpPEOJIEHHE KIIOYEBOM JIEKCUKH Kypca, B
OCHOBHOM HE OBLJIO JIOMYIIEHO ONIMOOK B UCIOJIB30BAHUU TPAMMATHYCCKUX KOHCTPYKITHI;

- 4 0anna BbICTaBISIETCA CTYIEHTY, €CIM CyTh HWIPbl OblUIa IPAaBWIBHO IOHATA, OTMEYEHO
3¢ deKTUBHOE B3aMMOACHUCTBHE C JAPYIMMH y4YacTHHKaMH, HO OBUIO MPOAEMOHCTPHPOBAHO HE
COBCEM pAa3BEPHYTOE U AapryMEHTHUPOBAHHOE U3JIOKEHHE CBOEH MBICIH, OBUIO OTMEYEHO
yrnoTpeOieHre KIIOYeBOM JIEKCUKH Kypca, HO JIOTIYIIEHbl HE3HAYUTENbHbIE OIIHOKH B
UCIOJIb30BAHUU TPaMMaTHYECKUX KOHCTPYKIIU;

- 3 0anja BBICTaBISETCS CTYACHTY, €CIM CYTh HUIPhHl Oblla MPaBUIBHO TMOHSTA , OTMEYEHO
¢ (deKkTHBHOE B3aMMOJAEWCTBUE  C APYTMMU Yy4YaCTHUKAaMH, HO BO3HHUKAIH CJIOXHOCTU TIpHU
JEMOHCTPAIIMHM PA3BEPHYTOTO M aPTyMEHTHPOBAHHOTO W3JIOKEHHS CBOEM MBICIH, OBI OTMEUEH
Ol"paHI/ILIGHHI)II\/JI JIEKCUYECKUI 3aI1ac KIFYEBBIX CANHUL TpaMMaTHYCCKUX KOHCTp}/KIII/II\/JI ;

- 2 0anja BBICTaBISIETCS CTYIEHTY, €CIHM CYTh WIPbl ObUIa HENPAaBWIBHO TIOHNTA, MPOSIBICHA
CII0)KHOCTh B (DOPMUPOBAHUU CBOETO BBICKA3bIBAHUS ,UTO MOMEIIAN0 3(PPEeKTUBHOMY BO3/AEHCTBUIO
C APYTMMHU YY4aCTHHKAMH, OTMEUEHO JIMMUTHPOBAHHOE YIOTPEOJIeHHE KITIOUYEeBON JIEKCUKU Kypca ,
JIOTYIIIEHbI OIIMOKH B UCMOJIb30BAHUN TPaMMATHYECKUX KOHCTPYKITUH.

JIOTYIIIEHbI OIIMOKH B UCMOJIb30BAHUN TPaMMATHYECKUX KOHCTPYKITUH.

HenoBas urpa Ne4
o TeMe «IlocTpoeHue ycnenHoi kapbepbl B Ou3Hece»

HNuauxarops! noctuxenus: YK-4.1, YK-4.2, YK-4.4.

1. Tema (mpo6.siema) PadoTa. PoseBoii quanor «MHTEpPBBIO ¢ paboTogaTenemM».
2. KoHuenuus urpbl: yCIOBHOE, TPUOIMKEHHOE K peaTbHON BOCTIPOU3BECHIE KOMMYHHKATUBHOM
CUTyaIu codece0BaHus Ha padoTy.
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3. Poan:

- NnTepBbroep;

- Kangunar;

4. Oxunaemblii (e) pesyabrar (bI) CTyIeHTBl 3HAIOT: aKTHBHYIO JIGKCHKY IO TeMe. YMEHOT:
CO3/1aBaTh KPaTKOE/pa3BePHYTOE MOHOJIOTHUYECKOE/IMATIOTUIECKOE BhICKA3bIBAHUE; BOCIIPHHUMATD U
IIOHUMAaTh HHOS3BIYHYIO pPEYb Ha CIyX. BrageroT: pedyeBbIM 3THUKETOM B KOMMYHUKATHBHBIX
CUTYaIUsX MOBCETHEBHOTO U JIEJIOBOTO OOIIEHUS.

Kpurepun onenkn (B 0anax):

- 5 0a/JuI0B BBICTABISETCA CTYACHTY, €CIHM CYThb WIpbl OblIa MPAaBUIBHO IIOHATA, OTMEYEHO
3¢ deKTUBHOE B3aUMOJICHCTBHE C APYTUMH YYaCTHHKAMHU, OBUIO MPOJIEMOHCTPUPOBAHO Pa3BEPHYTOE
U apryMEHTUPOBAaHHOE H3JI0)KEHUE CBOCH MBICIH , YHNOTpEOJICHHE KIIIOUEBOW JIEKCHKH Kypca, B
OCHOBHOM H€ ObUIO JIOMYILEHO OIMOOK B UCIIOJIBb30BaHUM IPaMMAaTHYECKUX KOHCTPYKIIHIA;

- 4 Dajuia BBICTABISIETCA CTYIEHTY, €CIM  CyTh WIpbl OblUIa MPAaBUIBHO IOHATA, OTMEYEHO
3¢ deKTUBHOE B3aMMOACUCTBUE C JAPYIMMHM Y4YacTHHKaMH, HO ObUIO IPOAEMOHCTPUPOBAHO HE
COBCEM pa3BEpHYTOE U apryMEHTHPOBAHHOE M3JI0)KEHUE CBOEH MBbICIM, OBUIO OTMEYEHO
ynorpeOieHHe KIIOYEBOW JIEKCHKH Kypca, HO JOTYIIEHBl HE3HAUUTENIbHBIE OMIMOKH B
MCTIOJIb30BAHNHU TPAMMATHUECKUX KOHCTPYKIINH;

- 3 0a/ula BBICTABISIETCS CTYIACHTY, €CIM CyTh WIpPhl ObUla MpPaBUJIBHO IOHATA, OTMEYEHO
3¢ deKTUBHOE B3aMMOACUCTBHE C JAPYIMMH YYacCTHUKAaMH, HO BO3HHMKAIU CJIOXHOCTH TIpU
JI€MOHCTpAllUK PA3BEPHYTOr0 M apryMEHTHPOBAHHOI'O W3JIOXKEHHUS CBOEH MBICIHM, ObUI OTMEuYEH
OrpaHUYEHHBIN JIGKCHYECKUH 3a11ac KIIFOYEBBIX €MHUL] IPAMMATHYECKUX KOHCTPYKLUH

- 2 0anja BBICTABISIETCS CTYIEHTY, €CIM CYTh WIpPbl ObUla HENPaBWIbHO IOHATA, MPOSIBIEHA
CIIO)KHOCTh B (DOPMHPOBAHUHU CBOETO BBICKA3bIBAHUS ,4YTO MOMEMIANO Y3PPEKTUBHOMY BO3/1EHCTBHIO
C IPYrMMH YY4aCTHMKaMM, OTMEUYEHO JIMMUTHPOBAHHOE YHOTpeOJIeHHe KIII0UeBOM JISKCHKHU Kypca ,
JOMYIICHBI OIIMOKN B MCTIOJIH30BAHUN TPAMMATHUECKUX KOHCTPYKIINH.

JOMYIICHBI OIMOKN B MCTIOJIH30BAHUU TPAMMATHUECKUX KOHCTPYKIINH.

Keiic-3amanne Nel
HNupuxarops! noctuxenus: YK-4.1, YK-4.2, YK-4.4.

ISSUE

You work for a multinational company with subsidiaries on different continents. Six weeks ago you
returned your home country after working for three years in another branch of your company. You
had a holiday for three weeks and have now been back working in the head office for three weeks.
You are having some problems and you want to ask Human Resources manager for help.

1. Discuss the possible problems that may arise in a situation like this.

2. Hold the meeting to discuss the most serious problems.

3. Rank the problems in order of seriousness.

4. Make suggestions which will be beneficial for both the company and the colleague.
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Notes to the agenda

1. Discuss the possible problems that may arise in a situation like this.

Brainstorm possible problems in small groups of colleagues before going to a meeting.

2. Hold the meeting to discuss the most serious problems.

Representatives of the groups should share their ideas concerning the most serious issues.

3. Rank the problems in order of seriousness.

Representatives of the groups should build up a list of problems in order of seriousness.

4. Make suggestions which will be beneficial for both the company and the colleague.

Members of the group work together to play the discussion between the HR manager and repatriated
employee.

Kpurepun onenku (B 0a/u1ax):

- 5 0a/J10B BBICTAaBISIETCA CTYICHTY, €CIM CyTh M IpoOsieMa Keiica Oblla MPaBHIBHO MOHATA U
MpoaHAIM3UpPOBaHa, OBUIM TOJXYYEHBI BCE OTBETHl Ha 3aJaHHbBIE B Keiice BOIIPOCHI,
MPOJAEMOHCTPUPOBAHO PAa3BEPHYTOE M APTyMEHTUPOBAHHOE W3JIOKEHHE CBOCH MBICTH U
yImoTpeOsieHHe KIIOYeBOM JIEKCMKM Kypca, B OCHOBHOM He OBUIO JONYIIEHO OINMOOK B
MCIOJIb30BAHUN TPAMMATHIECKIX KOHCTPYKITU;

- 4 Ganja BBICTABISIETCS CTYACHTY, €CIU CyTh W TpoOiieMa Kekca ObUTa MPaBWIBHO TIOHATA U
MPOaHATM3UPOBaHA, OJHAKO ObUIM TOJY4YeHBbl HE BCE OTBEThl Ha 3aJlaHHBIE B Keiice BOMPOCHI,
MIPOJIEMOHCTPUPOBAHO HE MOJTHOCTHIO PA3BEPHYTOE U apryMEHTHPOBAHHOE M3JI0)KEHHUE CBOSH MBICIIU
U yhnoTpeOlieHWe KIIIOYeBOM JIEKCMKM Kypca, HO JIOMYIICHbl HE3HAYUTENIbHbIE OINUOKA B
WCIOJIb30BaHUU TPaMMaTHYECKUX KOHCTPYKIIU;

- 3 0a/1a BBICTAaBIAETCA CTYJEHTY, €CIU CYTh M mpoOiema Keiica He Oblla MPaBUIBLHO MOHSATA U
MIpoaHaIN3UpPOBaHa, OBUIM TMOJyYeHBI HE BCE OTBETHI HAa 33JaHHBIC B KeWice BOIMPOCHI, BOZHHKAIU
CIIO)KHOCTH TIPW JIEMOHCTpAIIMU Pa3BEPHYTOrO M apTyYMEHTHUPOBAHHOTO H3JIOKEHHUSI CBOEH MBICIIH,
ObUT OTMEYEH OTpPAHWYCHHBIA JICKCHUSCKHWH 3amac KIFOUYEBBIX CIUHUIL rpaMMaTHIEeCKHIX
KOHCTPYKIM;

- 2 0ajia BBICTABISIETCS CTYACHTY, €ClM CyTh U TpoOiieMa Keiica coBceM He Oblia TMOHATA U
MpOaHaTM3UPOBaHa, CTYACHT HE CMOT MPOM3BECTH aHAIIU3 MIOCTABJICHHOMN B Keiice 3a1auyil U OTBETUTH
Ha 3aJ]JaHHbBIE B KeHCe BOMPOCHI.

Keiic-3aganue Ne2
Nupuxartopsl noctuxenus: YK-4.1, YK-4.2, YK-4.4.

ISSUE

Your consultancy firm is going to advise a company that produces plastic on how to motivate
their staff. The company has problems with staff motivation. Look at the comments from managers.
“Too many people are calling in sick on Monday morning. A lot of workers don 't think we listen to
them but we do. We increased the pay and still staff are not motivated, etc. ”
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1. Discuss the possible problems that may arise in a situation like this.

2. Hold the meeting to discuss whether the problems concern hygiene or motivation.
3. A plan to help motivation.

4. Make suggestions that will prevent a situation like that in the future.

Notes to the agenda

1. Discuss the possible problems that may arise in a situation like this.

Brainstorm possible problems in small groups of colleagues before going to a meeting.

2. Hold the meeting to discuss whether the problems concern hygiene or motivation.
Representatives of the groups should share their ideas concerning the most serious issues.

3. A plan to help motivation.

Members of the group discuss whether the plans the company have thought will help motivation.

4. Make suggestions which will prevent a situation like that in the future.

Members of the group work together to play the discussion.

Keiic-3agaua Ne3
Nupuxarops! noctuxenusn: YK-4.1, YK-4.2, YK-4.4.

ISSUE

Five years ago your company employed a young computer expert, Geoff Peters. He has worked in
the customer service department for the last two years. Essentially he supports a number of key
customers doing maintenance and trouble-shooting work. Three months ago he suddenly left the
company and he is now working for several of your customers, providing service as an independent
computer consultant. His employment contract had a competition clause in it forbidding him from
working for any customers for a two-year period after leaving. The meeting has been called to
discuss this case and also to see whether any lesson can be learned for the future.
AGENDA
1. Geoff Peters: report and discussion.
2. Competition clause
3. Legal action
4. Employment contracts

Notes to the agenda

1. Geoff Peters: report and discussion.

The Personnel Manager will report on the case and then there will be a chance to discuss why Geoff
left the company.

2. Competition clause
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The Legal Affairs Manager will clarify the exact meaning of the competition clause and the
implications.

3. Legal action

The meeting will decide whether to take Geoff Peters to court for breach of contract.

4. Employment contracts

Finally a decision on whether the competition clause needs to be changed.
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KoMILIeKT TecTOB/TeCTOBBIX 3aJJaHUI

Nuaukaropsl goctmkennsi: YK-4.1, YK-4.2, YK-4.4.

TECT 1

1. Her lessons (to begin) at half past eight.

2. At 3 o’clock Nelly (to finish) her work at school, but she always (to have) a lot of work to do at

home.

3. Nelly’s husband (to be) director of a large factory.

4. These factories (to make) different equipment for export.

5. In the morning his secretary (to bring) him the mail.

6. He (to receive) a lot of mail every morning.

7. He usually (to go through) it and (to answer) it.

8. They often (to receive) engineers and workers from this factory and from other factories.
9. It (to take) me an hour to get there by bus.

10. He often (to communicate) with different companies by fax.

11. We TV at 5 p.m. yesterday evening.

a) watch b) watched  c) was watching d) are watching e) were watching
12. We these machines at a good price last year.

a) have boughtb) buy c) bought d) buys e) has bought

13.We ___ you our catalogues and price lists. We expect you to send us a letter.

a) send b) sent c) have sent  d) was sendinge) has sent

14. When he was young he alot.

a) has travelled b) have travelled c) was travelling  d) travelled e) were travelling
15. We this job since morning.

a) are doing b) have been doing  c) have done d) do e) did

16. He at the plant since 2001.

a) has been working b) is working c) are working d) has worked e) worked
17. play a guitar?

a) may b) must C) can d) could e) might
18. 1 smoke in this room.

a) must b) can C) may d) could e) might

19. You do it by all means. It’s obligatory.

a) can b) must c) could d) may e) might
20. This bag is than that.

a) big b) bigger Cc) more big d) more biggere) the biggest

Use the proper form of the verb.

21. They often (to have talks).

22. They (to have talks) now.

23. They (to have talks) last week.

24. They (to have talks) this week.

25. When we came back to the office they still (to have talks).
26. We (to have talks) with the firm one of these days.

27. Our office (to ship) the equipment last month.

28. They (to ship) the equipment the next month.
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29. They (to ship) the equipment lately.
30. They (to ship) the equipment by last December.

31. This book is __ of all. I like it.

a) better b)good c) the best d) much better e) more good
32. They  the report by 7 o’clock p.m. yesterday.

a) had prepared b) have prepared C) prepared  d) prepare e) prepares
33. We came to the station after the train .

a) left b) had left ¢) has left d) have left e) leaves

34. They __ to Moscow soon.

a) go b) will go c) would go  d) are going e) is going
35. We __talks at 10 a.m. today.

a) have b) are having c) has d) will have e) is having

36. He started __ a letter immediately.
a) writing, b) to write, c) write, d) writes, €) wrote
37. Stop _, please!

a) to talk b) talking c) talk d) talkse) will talk
38. The boy __at the table is my son.

a) sits b) sitting C) sat d) will sit e) sit
39. I expect you __in the office earlier tomorrow.

a) to beb) be c) are d) is e) be

40. 1f I __ you I would refuse him.

a) am b) was c) wered) is e) are.

Fill in the gaps with must, can, may, needn’t.

41) Ann’s brother  read, buthe  speak German.

42) I speak to Mr. Sonin? I’m sorry he is out now. __ you telephone him at 12?

43) _ lask youaquestion? Yes,you .

44)  we learn thirty-five words? No, you .You know only the first twenty words.
45) My daughter is fourteen, but she already cook very well.

46) Pete _ go to school today. He is not well.

47) _ we write these exercises now? No, you . Just read them.

48) | openthe window? No,you . I am not well.

49) Bob, you _ take Kate’s spoon. Take your spoon. It is on the table.

50) I come to the meeting today? Yes, you .
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TECT 2

Fill in the gaps with some, any.

1. There are new words in this lesson.

2. There are not letters on your desk.

3. I have other questions to ask you.

4. Have you questions?

5. of us learned English at school.

6. I haven’t pencils and she has

7. Are there price-lists on your desk? Yes, there are .

8. Can you give me magazines to read?

9.1didn’t see of them yesterday.

10. The other day we sent enquiries for furniture.

11. T haven’t seen him since he _ for Moscow.

a) left b) leaves C) has left d) to leave e) leave
12. When did you this film?

a) saw b) see C) to see d) sees e) seen
13. She at the office since 1992.

a) has been working b) has worked c) worked d) works e) work
14. you speak English?

a) may b) can ) must d) should e) could

15. We work hard.

a) may b) can ) must d) could e) should

16. You go to the doctor’s. You are ill.

a) mustb) may C) can d) could e) should

17. | smoke here?

a) may b) can c) could d) should e) must
18. He speak French even two years ago.

a) may b) could C) can d) must e) should
19. She is girl in the world!

a) good b) better c) the best d) more good e) the most good
20. When they got to the theater the play already .

a) started b) starts C) has started d) had started e) to start

Use the proper form of the verb.

21. We (to go sightseeing) today.

22. We (to go sightseeing) three days ago.

23. We (to go sightseeing) last week.

24. Mr. Johnson (to go sightseeing) one of these days.
25. Ann said we (to go sightseeing) a fortnight before.
26. They (to be) in (to) Omsk (never).

27. They (to be) in Omsk last year.

28. They (to be) in Omsk lately.

29. They (to be) in Omsk in 2 years.

30. They (to be) in Omsk 2 years ago.

31. It began snowing after | home.
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a) came b) come c) to come d) had come
32. 1 it tomorrow.

a) will do b) do c¢) todo d) does

33. At110o’clock I talks with the French businessmen.

a) have b) am having c) to have d) has

34. Mr. Bell said they usually goods on CIF terms.

a) buy b) to buy ¢) has bought d) bought

35. Mr. Smith said their plane on time.

a) take off b) takes off c) to take off d) would take off

36. He is said six languages.

a) know b) knows ¢) to know d) has known e) knew
37. She was said a lot.

a) work b) works c) working d) worked e) to work
38. I wish | the article yesterday.

a) translated  b) had translated ¢) to translate d) translate e) translates
39.If | about it yesterday, | should have been pleased.

a) had heard b) heard c) has heard d) hear e) hears
40. If you free I should come to see you.

a) are b) were c)is d) am e) to be

41) Their working hours (to begin) at half past eight.

42) Nelly (to like) her work very much. All her pupils (to do) well at school.
43) There (to be) a telephone on every of the desks in our office.

44) Our engineers (to discuss) prices, terms of payment and delivery.

45) All our engineers (to know) one or two foreign languages.

46) They can (to have talks) with foreign businessmen in different languages.
47) He (to make) contracts for different equipment for our factories.

48) You can also (to see) four book-cases in our room.

49) Mr. Black (not to receive) many foreign businessmen in this room.

50) The economists (to come) to the meeting today, didn’t they?
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TECT 3

Fill in the gaps with to hear, to listen to.

.Canyou me well from there?

. You must always your teacher at the lessons.

. lusually the news on the radio in the morning before work.
. Did you the 6 o’clock news?

. I’'m very sorry but I can’t you now.

. Can you us now? We’d like to ask you some questions about London.

. I’m sorry I didn’t the last word.
. This is a surprise it from you.

1
2
3
4
5
6. Yesterday | a lot about this new performance. I’d like to see it very much.
7
8
9
1

0. The other day | some good music on the radio.

11.We __ accommodation at the hotel the day before yesterday.
a) have reserved, b) reserve, c) reserved, d) reserves, €) to reserve
12.1___ to Paris three times.

a) was, b) were, c) have been, d) has been, ) am

13. He __this book since Tuesday.

a) reads, b) is reading, ¢) has read, d) has been reading, e) read

14. She __ at the hospital since 1997.

a) has been working, b) works, ¢) has worked, d) to work, e) worked
15. They __ swim very well.

a) may, b) can, c) could, d) must, e) should

16. You ___ do it just now. It’s an order.

a) could, b) can, c) must, d) may, e) should

17.  lcomein?

a) may, b) can, c) could, d) must, e) should

18. You __ take care of your health.

a) may, b) can, ¢) must, d) could, ) should

19. High prices _____in this price-list.

a) quote, b) are quoted, c) to quote, d) quotes, c) is quoted

20. The price problem .

a) settles, b) settle, c) has been settled, d) has settled, e) to settle

Use the proper form of the verb.

21. | (to send) them the offer this week.

22. | (to send) them the offer yesterday.

23. | just (to send) them the offer.

24. | (to send) them the offer a fortnight ago.

25. | (to send) them the offer this morning.

26. | (to send) them the offer last week.

27. 1 (to send) them the offer next week.

28. Mr. Brown (to send) them the offer by last October.
29. | said they (to send) us the offer the following week.
30. I say they (to be going; to send) us the offer the next week.

31. Our managers talks at 11 a.m. today.
a) have b) will have c¢) are having d) to have

e) has
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32. Mrs. Bell asked Voronin if he active holidays.

a) like b) likesc) liked d) will like e) to like

33. I wondered how long he Mr. Bond.

a) had known b) knew c) knows d) to know e) has known
34. They usually at 8 o’clock.

a) are delivered b) delivers  ¢) am delivered d) to deliver e) deliver
35. The contract two years ago.

a) was signed b) sign c) to sign d) signed e)is signed
36. At the Customs House | to open my suit-cases.

a) asked b) asks c) to ask d) was asked e) ask

37. He is said a good translator

a) be b) to be c) to have been d) has been e) had been
38. lwish | the article yesterday.

a) had translated b) translated c) translate d) translates e)to translate

39. If he hard, he would have achieved great progress.

a) had worked b) worked c) to work d) work e) works
40. Long live our country!

a) to live b) livesc) live d) lived e) will live.

Use the proper form of the pronoun.

41) Don’t let (he) sunbathe today. It’s very hot.
42) Don’t let (she) see this film.

43) Let (they) spend their holiday in the Crimea.
44) Let (she) come here in a fortnight.

45) Let (we) go to the Baltic Sea this summer.
46) Let (I) buy tickets to the cinema tonight.

47) Let (they) go to the holiday-home in June.
48) Don’t let (we) ski today.

49) Let (she) go to the cinema to-night.

50) Let (I) go to the beach together with you.
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Kiroun 1151 mpoBepku 3aaHuit

BapuanT Nel

1. begin 11.] e |21. have talks 31.| ¢ [41.|can/can’t (can’t/can)

2. finishes; has 12.| c |22. are having talks 32.| a |42. May/can

3. is 13.] ¢ [23. had talks 33.| b |43 May/may

4, make 14.| d |24. have had talks 34.| b |44.| Must/needn’t/must

5. brings 15.| b |25.| were still having talks |35.] b |45. can

6. receives 16.| a [26.|are having (’ll have talks)|36.| a [46.| can’t (mustn’t)

7. |goes through; answers [17.| ¢ |27. shipped 37.| b |47. Must/needn’t

8. receive 18.| ¢ [28.| are shiping (‘ll ship) [38.| b |48. May; mustn’t

9. takes 19.| b |29. have shipped 39.| a |[49. mustn’t

10. communicates 20.| b [30. had shipped 40.| c |50. Must/needn’t
Bapuant Ne2

1. some 11.| a |21. have gone 31.| d |41. begin

2. any 12.| b |22. went 32.| a |42. likes; do

3. some 13.| a [23. went 33.| b |43. IS

4, any 14.| b |24. will go (is going) 34.| d |44. discuss

5. some 15.| ¢ |25. had gone 35.| e |45. know

6. any; some 16.| e |26. have never been 36.| c |46. have talks

7. any; some 17.| a |27. were 37.| e |47. make

8. any 18.| b |28. have been 38.| b |48. see

9. any 19.] ¢ |29. will be 39.| a |49.| doesn’treceive

10. some 20.| d |30. were 40.] b |50. came
Bapuant Ne3

1. hear 11.| ¢ |21. have sent 31.| ¢ |41. him

2. listen to 12.| ¢ |22. sent 32.| ¢ |42. her

3. listen to 13.| d |23. have just sent 33.| a |43. them

4, listen to 14.| a |24. sent 34.| a |44. her

5. hear 15.| b |25. have sent 35.| a |45. us

6. heard 16.| ¢ |26. sent 36.| d |46. me

7. listen to 17.| a |27. will send 37.| b |47. them

8. hear 18.| e [28. had sent 38.] a |48. us

9. to hear 19.] b |29. would send 39.| a |49. her

10. heard 20.| c |30. are going to send 40.| ¢ |50. me

Kpurepuu onenku (B 0annax):

> 8,5-10 GamoB BeICTaBIsSIeTCs CTYHIEHTY, eciau BoImoiaHeHbl 90%-100% 3anmanuii Tecta wimm

KOHTPOJILHOM paboTHI,

> 7,0-8,4 GamioB BBICTaBISETCS CTYIAEHTY, eciu BbimoiaHeHbl 7/0%-89% 3anmanuii Tecta wim

KOHTPOJILHOM paboTHl,

> 5,0-6,9 OamtoB BBICTABISACTCS CTYISHTY, eciu BbImoiaHeHbl 50%-69% 3amanuii Tecta WiH

KOHTPOJIBbHON paldoTHI;
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> MeHee 5,0 6alyIoB BBICTABISCTCS CTYACHTY, €ClIM BhIMOJIHEHB MeHee 50% 3amanuii Tecta wim
KOHTPOJILHON paboTHI.

33)13HI/I$[ AJIAA TBOPYECKOI'0 peﬁTnHra

TeMbl MHAUBUAYAJIBHBIX U/UJIH I'PYNIIOBBIX IPOEKTOB

Nupuxarops! noctuxenus: YK-4.1, YK-4.2, YK-4.4.

1 kypc

I'pynnosbie TBOpUYeckHe 3a1aHusA (MPe3eHTALINH)

1. Cosmetic surgery on people under the age of twenty-one should be made illegal.
2. TV advertisements for unhealthy products should be banned.

3. Schools should spend more time teaching the skills people need to get a job.

4. Universities should be free for everybody.

5. Distance learning is going to be the most popular way to get a degree.

NuauBuayanbHble TBOPYECKHE 321aHUA (TIPe3eHTAIUN)
1. A charismatic politic figure.

2. A package holiday abroad.

3. Arranging a job interview.

4. A famous traveler.

5. Organising an advertising campaign.

2 Kypc

I'pynnosbie TBOpUYecKHe 3a1aHUA (MPE3CHTAILINH)
. Solving relocation and repatriation problems.

. Create a joint venture to deal with a disruptive technology.
. 'Your ideal job or workplace.

. Design a training program.

. Find solutions for a matrix problem.

. Recent Perfect Competition Market Models.

. Successful Company Employee Reward Systems.
. Organization Framework.

. Marketing Mix on the example of companies.

10. Socially Responsible Companies.

©O© 00 N O Ol b WN K-

NuauBuayanbHble TBOPUYECKHE 3a1aHUs (TIPe3eHTaIllUu)
1. Make decisions about investment opportunities

Create a SWOT analysis.

Organise an e-learning platform

STEEP Analysis of Global Companies

Recent Multinational Mergers

ok~ wbd

27



Kpurtepun onenkn (B 0amnax):

No ITEM MAX. SCORE
1. Contents and relevance 2
2. Appropriacy (vocabulary) 2
3. Grammar 1
4, Presentation skills: 5
4.1. | Timing (7-10 minutes) 1
4.2. | Visuals 1
4.3. | Contact with the audience 1
4.4. | Sign posting 1
4.5. | Body language 1
TOTAL 10
TeMmbl 3cce

Nupuxarops! noctuxenusn: YK-4.1, YK-4.2, YK-4.4.

1 kypce

1. Are men or women better managers?
Are men or women better teachers?
Are men or women better politicians?
Are men or women better doctors?
Are men or women better public speakers?
Tourism brings only advantages to the country.
Virtual tourism is the best way of travelling.
Package holiday is the best way of travelling.

© o N Ok

10. Educational trips really broaden horizons.
2 Kypc
1. Make first contact via email
2. A Covering letter for a job application.
3. External business email in an appropriate style.
4. Anemail to staff in a department.
5. A letter responding to a complaint
6. A summary based on information in graphs
7. A proposal for a training course.

Kpurepun ouenku (B 0an1ax):

Going to dangerous or unexplored places is the only way real travelling.

- 5 0a/JI0B BBICTABIIICTCS CTYACHTY, €CJIM TEMaA 3CCE paCKpbITa IMOJHOCTBIO, UACHU IMPEACTABJIICHEI B

JIOTHYSCKOM ITOCIIEAOBATCIIFHOCTA C  MCIIOJIL30BaHHEM CBA3YOIIHUX CJIOB, OTMEUYCHaA IpaMOTHasd
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OpraHu3anus 3Cce€ ,COOTBETCTBYIOLIAs €ro CTPYKTYpe; MIPOJAEMOHCTPUPOBAHO HCIIOIb30BaHUE
aKTUBHOM JIGKCHKM Kypca, OCHOBHOM HE ObUIO JONYIIEHO OHIMOOK B  HCIIOJIb30BaHUH
IrpaMMaTU4YECKUX KOHCTPYKLIU;

- 4 0anua BBICTABISAETCS CTYACHTY, €CIM TeMa PacKpbiTa IOJHOCTbIO, HO C HE3HAYUTEIIbHBIMHU
OTCTYIUICHUSIMHA, WJIEH IPEICTABICHbl C HCIOJIB30BAHUEM CBA3YIOIIUX CJIOB, HO JICKCUYECKU HE
BCEr/la IrpaMOTHO IMOAOOpaHbl, MPOJIEMOHCTPUPOBAHO HCIOJIb30BAaHUE AKTUBHOM JIEKCUKH Kypca,
ObUIH TOMYIIEHbI HE3HAYUTEIbHbIEC OIIMOKY B UCTIOJIb30BAaHUN IPAMMATUUYECKUX KOHCTPYKIIHIA;

- 3 0ajuia BBICTaBJISETCS CTYIEHTY, €CIM TeMa pacKpbiTa YacTUYHO, C HE3HAYUTEIbHBIMU
MIOIPEUIHOCTSIMU, UJIEU NIPEICTABIICHBI C UCIIONIb30BAHUEM HEJOCTATOYHOIO KOJIMYECTBA CBA3YIOIINX
CJIOB, IIPOJAEMOHCTPUPOBAHA OPraHU3AlMs ICCE, HE MOJHOCTBIO COOTBETCTBYIOLIAS €r0 CTPYKTYpE C
OTpaHUYEHHBIM HCIIOJIb30BAaHUEM JIEKCUYECKUX €IUHMII, JOMYIIEHbl OIIMOKH B HCIIOJIb30BaHUH
IrPaMMaTUYECKUX KOHCTPYKLIMM, KOTOPBIE YACTUYHO MEIIAIOT [IOHUMAHMUIO;

- 2 0aJula BBICTABISICTCS CTYJCHTY, €CIIM TeMa HE PAaCKphITa, UICH HE CBA3AaHBI C APYT JIPYIroM,
OTCYTCTBYIOT CBSA3YIOUIME CJIOBA M HCIIOJb30BAH OTPAHMYEHHBIM 3amac JEKCUYECKUX EIUHUL] C
OTPOMHBIM COJIEPKAHUEM OIIMOOK B TPAMMATHUYECKHUX CTPYKTypax.

Tembl nokJIa710B

Borparomuyecs nyTemecTBEHHUKY (MCCIE10BaTENH, OTKPBITHS).
N3BecTHbIE 1U3aliHEPBI COBPEMEHHOCTH.

HHTepecHble MHKEHEPHBIE COOPYKEHHUS U IIPOEKTHI.
CoBpeMeHHbIE TeHIEHIIMH pa3BUTHsI 00LIeCTBa.
KoprnopaTtusHas stuka B Benuko6puranuu u Poccum.
OcCHOBHBIE IPUYMHBI HEAOBOJIBCTBA TOKYIIATEIIECH.

HckyccTBO OBITH JIUIEPOM.

Pa6ora B pexxume onnaii. [IpenmyniecTBa U HEJOCTATKH.

© o N gk wd e

Pa6ora B oduce ¢ oTkpbITON M1aHUPOBKOM. [1MI0CK 1 MUHYCBHI.

[N
o

. I/ICKyCCTBO 3aBOCBATh KJIIMCHTA.

=
(SN

. 'ennepHble paznuuust npu BeIOOpe npodeccu.

[EY
N

. Onexna u Moja.

. I'ennepnoe obyuenue.

. UckyccTBO OBITH TUAEPOM.

. Knura nporus MuTtepHera.

. @punancep. 1lnrocel 1 MUHYCBIL.

e e
~N o 0ol w

. An3aiiH — HayKa WK UCKYCCTBO.

[EY
[00]

. CT@p@OTI/IHBI 0 HallMAX U CTpaHaX: BOSBHUKHOBCHHEC U PA3BUTHC.

[EY
©

. OCHOBHBIE CTEPEOTHUITBI 00 aHTJIOTOBOPSIIINX CTPaHaX.

N
o

. HaI_[I/IOHaJ'II)HI)Ie CTEPCOTHUIIBI ITIOBECACHUS.

N
e

. PeneBaHTHOCTh HALIMOHAJIBHBIX CTEPEOTUIIOB.

. Cucrema cybopaIuHaIMK O KOOPAMHALIMM BHYTPH KOMIIAHUU: IPUHIUIIBI M TPABUJIA.
. BeposATHBIE C10’KHOCTH BBICTPaUBaHUs CUCTEMBI BHYTPEHHEN KOMMYHUKALIUH.

. Ilimrocel 1 MUHYCBHI TAPTHEPCTBA.

N N DN DN
g~ WODN

. [lepee3 s 3arpaHuily U BO3BpaICHUE HA POJIMHY.
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26. bpeH-MeHePKMEHT: IPUHLUIIBI U PYHKIIMOHUPOBaHHUE.

27. Ctunm MeHekMeHTa: 3 dexkTuBHbIe U HEI(D(HEKTUBHBIC.

28. TUMOWIIMHT B MEXAYHAPOIHOW KOMITAHUH.

29. JIupepcTBO M CTUIIM MEHEIKMEHTA.

30. KoHKypeH1Us KaK 3JI€EMEHT COBEPILIEHCTBOBAHMS IIPOLYKTA.

31. KoHkypeH1ys u ee BUIBL.

32. OyHKIMU U 0043aHHOCTU TOI-MEHEIKMEHTA.

33. Kak co3nate komany? CTpareruv ¥ NpUHILIUIIBI.

34. OCHOBHbIE HCTOYHUKHM MHBECTUPOBAHUS M KPEAUTOBAHUS OU3HECA.

35. YBenuueHue IpUOBUIBHOCTH U JIOXOTHOCTH HNpEAIPUATHS c Y4ETOM
BO3MOKHOCTH/HEBO3MOKHOCTH TIPUBJICUCHUS] MHBECTUIIUH.

36. Pasnuunbie ypoBHU NOTPEOUTEIHCKON ayAuTOpUH. VX OCHOBHBIE XapaKTEPHUCTUKU.

37. YpoBHU OpEHIOB, KOTOPBIE IPUHATO BBIACIATH, UCXO/S U3 XapaKTEPUCTHK MOTPEOUTETHCKON
ayIUTOPHH.

38. O600muMTEe pasnmuuHbie ompeneiacHus TepmMuHa «Luxury Managementy u mnpuBenute
IIPUMEPBI JAHHOTO SBJICHUS B PA3JINYHBIX CETMEHTAaX PbIHKA.

39. OcHOBHBIE *aJloObl MOTpedUTeNel Ha ONpe/e/IeHHbIN CIEKTp TOBApoB (Ha 0a3e TEKCTOBOIO
MaTepuasa TEMBbI).

40. KopniopatuBHas COlfMaJIbHasi OTBETCTBEHHOCTb.

Kpurepuu onenku B 6asax:

- 8,5-10 6anmnoB BBICTABIAETCS CTYAEHTY, €CIIU

1) Bo BBeZICHUH YETKO C(HOPMYJIMPOBAH TE3HC, COOTBETCTBYIOIIUI TEME CCe/MOKIAa;

2) IeNieHre TeKCTa Ha BBEJICHHE, OCHOBHYIO YaCTh U 3aKJIFOUCHHE B OCHOBHOM YacCTH;

3) JIOTMYHO, CBA3HO U MOJHO TOKA3bIBACTCS BBIIBUHYTHIH TE3HC;

4) 3aKJII0YEHUE COACPIKUT BBIBOJIBI, IOTMYHO BBITEKAIOIINE U3 COJCPKAHUS OCHOBHOM YacTH;

5) n71st BRIp@XKEHUsST CBOUX MBICIICH HE TOJIB3YETCS YIPOIIEHHO-TIPUMHUTHBHBIM S3BIKOM;

6) JleMOoHCTpHpYET IMOJHOE MOHKUMaHKEe MpoOieMbl. Bee TpeOoBaHus, NPEAbIBIsSEMbIC K 3a/aHUIO,
BBITIOJTHCHBI.

- 7,0-8,4 6a10B BBICTABIISICTCS CTYACHTY, €CITH

1) BO BBeIeHUH YETKO CHOPMYIHPOBAH TE3UC, COOTBETCTBYIOLIMI TeMe ICCe/I0KIa/a, B U3BECTHOM
Mepe BBINIOJIHEHA 33/1a4a 3aMHTEPECOBATh YUTATES;

2) B OCHOBHOW 4aCTH JIOTUYHO, CBSI3HO, HO HEJOCTATOYHO MOJIHO JI0KA3bIBACTCS BBIIBHHYTHII TE3HC;
3) 3aKIII0YEHUE COJICPIKUT BBIBOBI, JIOTUYHO BHITEKAIOIIUE U3 COACPKaHHsT OCHOBHOM YacTH;

4) yMeCTHO HCIOJIBb3YIOTCS Pa3HOOOpa3HbIE CPEACTBA CBS3H;

5) U1 BBIpaXXEHUS] CBOMX MBICJICH CTYJICHT HE MOJIb3YeTCsl YIPOIIEHHO-TIPUMHTUBHBIM SI3BIKOM.

- 5,0-6,9 GamoB BeICTABIISICTCS CTYAEHTY, €CIIN
1) Bo BBe/ICHUH Te3HC CHOPMYIIMPOBAH HEUSTKO WIIM HE BIIOJIHE COOTBETCTBYET TEME ICCE;
2) B OCHOBHOW YaCTH BBIJBUHYTBIA TE3UC JOKA3BIBAETCS HEIOCTATOYHO JIOTHYHO (YOSAMTENBHO) U
[IOCJIEOBATENBHO;
3) 3aKJIFOUYEHHUE BBIBOJIBI HE IMOJIHOCTHIO COOTBETCTBYIOT COJCPKAHUIO OCHOBHOMW YacCTH,
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4) HETOCTATOYHO MITH, HA00OPOT, H3OBITOYHO MCITOJIB3YIOTCS CPEJACTBA CBS3H,

5) s13bIK paOOTHI B 1I€JIOM HE COOTBETCTBYET YPOBHIO Kypca.

- meHee 5,0 0ayI0B BBICTABIISIETCS CTYJEHTY, €CITH

1) BO BBCACHUHU TC3UC OTCYTCTBYET UJIM HE COOTBETCTBYCT TEME 3CCE;

2) B OCHOBHO 4acTH HET JIOTHYHOT'O MOCJICA0OBATCIIBHOI'O PACKPBITUA TCMBI;

3) BBIBOJIBI HE BHITEKAIOT U3 OCHOBHOM YacTH;

4) cpecTBa CBSI3U HE 00ECIICUUBAIOT CBSI3HOCTh M3JI0KCHHS,

5) oTCyTCTBYET JieTICHHE TEKCTa Ha BBEACHUE, OCHOBHYIO YaCTh U 3aKJIIOYCHUE;,

6) s13bIK paOOTHI MOYKHO OIICHUTbH, KaK «IIPUMHUTHBHBII».

© o N O wDdE

O e I S e o o e =
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Tembl 111 TPYNIIOBBIX AUCKYCCHI
HckyccTBO OBITH JTHIEPOM.
Pabora B pexxume onnaii. [IpenmyiiectBa u HEJOCTaTKH.
Paborta B oduce ¢ OTKpbITON IIIAHUPOBKON. I 111F0CHl 1 MUHYCBI.
HckyccTBO 3aBOEBATh KIIMEHTA.
I'ennepHble pazauuus Opu BeIOOpE mpodeccuu.
Opnexna u Moza.
I'engepHoe oOydeHue.
HckyccTBO OBITH JTHIEPOM.
Knura npotus NHTepHeTa.

. @pwitancep. 1nrocel 1 MUHYCBI.

. Au3aiiH — HayKa WK UCKYCCTBO.

. CrepeoTunsl 0 HaMAX U CTpaHax: BOSHUKHOBEHUE U PAa3BUTHE.

. OCHOBHBIE CTEPEOTHIIBI 00 AaHTIIOTOBOPALINX CTPAHAX.

. HantmoHanpHbIE CTEPEOTUIIBI IOBEICHHUS.

. PeneBaHTHOCTh HallMOHAIBHBIX CTEPEOTHUIIOB.

. Cucrema cy0opAMHAIIMY O KOOPAWHALIMU BHYTPU KOMITAHUU: IPUHIIMIIBI U TIpaBUIIA.
. BeposiTHBIE CIT0KHOCTH BBICTPAUBAHMS CUCTEMBI BHYTPEHHEN KOMMYHHUKAIUU.
. IImrochl 1 MUHYCBI TAPTHEPCTBA.

. Ilepee3n 3arpanuily ¥ BO3BpallleHUE HA POAMHY.

. Konkypenuus u ee BUIbI.

METOANYECKHUE MATEPHUAJIBI, XAPAKTEPU3YIOIUE 3TAIIbI

®OPMUPOBAHUS KOMIIETEHIIMIA BO BPEMS IPOBEJIEHUA
MMPOMEXKYTOUYHOM ATTECTAIIUU

CTpyKTypa 3K3aMEeHAIIMOHHOI0 OWJIeTAa/32a4e€THOTO 3aJaHNS

CTpyKTypa 3a4€THOr0 3a/IaHUA

HanmeHoBaHMe OIIEHOYHOTO Marcpuralia ‘ MakcuMabHOE
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KOJIMYECTBO OaJIJIOB
Pabota ¢ TekcTom 10
BrImoHeHne MpaKTHYECKOrO 3aaHus 10
BrInonHenue npakTHYecKoro 3aganus 20

CTpyKTypa 3K3aMEeHANMOHHOI0 O1JieTa

MaxkcumanbHoe
HanMenoBaHue OIIEHOYHOTO MaTepHana
KOJIMYECTBO OAJLIOB
Pabota ¢ TekcToM 10
BrInonHeHNe MpakTHYECKOro 3a1aHUs 10
BrinotHeHHE TPAKTHYECKOTO 33 TaHUS 20

3agaHus, BKJIKOYaeMble B 3K3aMEeHAIIMOHHBIM OMJIeT/3a4eTHOE 3ajaHHe

Tunosoii NnepeYCHb N3y4a€eMbIX BOIIPOCOB

I'pammaruxka

1.
2.
3.

No ok

10.
11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

CrpykTypa mpocToro npeaioxenus. I'maron to be.

®opmbl aHrIMickoro raarosa. I'narosn to have.

OmnpeneneHHbIl U HEONPEIETICHHBIH apTUKIb: OCOOEHHOCTH YHOTPEOJIEHUS, HUCKIIOYEHUS,
YCTOHYMBBIE BBIPAKEHUSI.

MHOXeCTBEHHOE YHCIIO UMEH CYILECTBUTEIbHBIX: 0COOEHHOCTH 00pa30BaHKe, UCKIIIOUCHHUS.
YucnuTenbHble: 0011I1e CBEACHMUS.

Co’kHbIE KOJIMYECTBEHHBIEC YU CIUTEIBHBIE.

OTcyTcTBHE apTHKJS TMepel CYUIECTBUTEIBHBIM C IOCIEIYIOIUM KOJIWYECTBEHHBIM
YU CIIUTEIBbHBIM.

VYnorpebienue apTUKIS C  CYLIIECTBUTENBHBIM €  MPEALIECTBYIOIIMM  HOPSIKOBBIM
YU CIIUTEIBHBIM.

[ToBenuTenbHOE HAKJIOHEHHE: CTPYKTYypa MOCTPOCHHs MOOYAUTENBHOTO U OTPHUIATEIBHOTO
MIPEAJIOKEHUS.

VYka3aTenbHble MECTOMMEHHS.

JInyHBIE MECTOUMEHUS.

[TputsxarenbHbIN MageK UMEH CYIIECTBUTENBHBIX: 0COOEHHOCTH 00pa3oBaHMs M IepeBoja
Ha PYCCKUH S3BIK.

[IputskarenbHble MECTOUMEHUS.

Heonpenenennbie MECTOMMEHHS.

JInyHBIE MECTOUMEHHMSI B UMEHUTEIBHOM U OOBEKTHOM MaJeKe.

[Ipennoru HanpaBiIeHUS U JBUKEHUS.

BripakeHue OTHOIIEHUH pOUTENHHOIO MaJieXa Py MOMOIIH rpejyiora of.

Mecto Hapeunii HeONPEIEeIEHHOTO BPEMEHH B MPEIOKEHUU.

Mecto Hapeunii oOpasa neiicTBUS B IPEATIOKEHHH.

[Ipocroe HacTosMe BpeMsi: 00pa3oBaHue, BCIOMOTaTeIbHbIE TJIarobl.

BonpocutenbHble npeaioxkeHns. TUIbI BOIPOCUTEIbHBIX MPEIJI0KEHNN.

OO6muit Bonpoc. OTBETHI: MONHBIN U KPaTKUHA, YTBEPAUTEIbHBIA U OTPUIIATEIbHBIN.
CrnennanbHbIi BOIIPOC.

Bormpocs! k mojpiexkaiieMy (Tpyrmie mojieskaniero).

AnbTEpHATUBHBINA BOIIPOC.

32



26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
S57.
58.
59.
60.

PaznenurenbHblil BOmpoc.

Nmennbie Oe3TUYHBIC TTPEATIOKCHUS.

C10’KHOCOYMHEHHBIE NPEATIOKEHUS.

OOCTOSITENBCTBO 11€JTH, BRIpAKEHHOE HHOUHUTHBOM
Hapeuns much, many, few, little.

KonnuectBennsle npuararenbusie many, much, few, little.

Koncrpykuus there is/are: 0coOOEHHOCTH MepeBO/Ia MPEATIOKEHHUA HA PYCCKUN S3BIK.

Hacrosiee nnutensHoe BpeMs: 00pa3oBaHuE U yHoTpeOIeHueE.
[Ipomenmee nuTensHOE BpeMsi: 00pa3oBaHUE U yIOTPEOICHHE.
[Ipocroe mpomeaiee BpeMs: 00pazoBaHue, ynorpedieHue.
[Mpunararensubie other, another, the other: ocobennocTu ynmorpebiaeHwms.
MonanbHble Taroisl can, must, may: 0COOEHHOCTH YIOTpPEOICHUSI.
Hacrosee nurenbHOe BpeMst UIs BEIPQKEHUS IEHCTBHS B OyAyIIEM.
[Ipoctoe Oymymiee Bpemsi: 0COOEHHOCTH 00pa30BaHUsI i YIOTPEOICHUSI.
Hacrosimee coBepiieHHoe Bpemsi: 00pa3zoBaHue, 0OCOOCHHOCTH NEPEBOIA.
Hacrosiee coBepiieHHOE BpeMs U IPOCTOE Mpolieiiee BpeMs (B CPaBHEHUH).
CreneHn cpaBHEHHs ITpHUJIaraTeIbHBIX U HAPEUUH.

[Ipomeniee coBepiieHHOE BpeMsi: 00pa3oBaHUE U YyIOTpeOIeHHE.
[TpocwObI 1 IpUKa3aHUsl K KOCBEHHOW PEYH.

Bpewms 6yaymiee B npomieiiemM.

[IpsiMast 1 KOCBEHHAas peyb.

CornacoBaHue BpeMeH.

[IpunaTounbie MPeUIOKEHUS BPEMEHH U YCIIOBUS (TIEPBBII THIT).
[IpousBoHbIE OT some, any, NO U every.

AbcomoTHbIe (HOPMBI TPUTSHKATEIBHBIX MECTOUMEHHH.

Other u xayecTBe CyIIECTBUTEIHHOTO.

DKBHUBAJICHTHI MOJIAIBHBIX TJIaroJioB.

Bo3BparHble MECTOMMEHUSI.

CrpanarenbHbli 3aJ10T.

Mopansubiii rinaron should.

CrnoxHoe fonoinHeHne (IpocTbie BpeMeHHbIE (POpMBbI).

CroxHOe J1onoHeHHe (B 1eHCTBUTEIBHOM U CTPAIaTEIbHOM 3aJI0Te).
Henuuneie popmsl rnarona: [puvacrue I.

Hennunsle popmel rnarona: [puyacrue 11

Henwuunsie popmel riarona: nHGUHUTHB.

Jlexcuka

CoNoOk~wWNE

10.

CamornpeseHTarusi.

PaGounii nenp 6M3HECMEHA.

B oduce.

BrixogHOM n€HB.

[Ipouenypa TpynoycrpoiicTsa.
Kapsepa.

IIeperoBopsl.

[Toe3aka B KOMaHAUPOBKY.
BricTaBku u sipmapku.
Bremnss Topro,iis.

3agaHus, BKJIOYaeMble B 3K3aMeHAIMOHHBIN OuJIeT/3aueTHOE 3ajaHHue
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Cemectp 1

3AYETHOE 3AJJAHUME Ne 1
Mo mucuumiube « AHOCTpaHHBIN A3BIK»

Read and translate the text into Russian.

Some jobs don’t require any special training, e.g. the job of a cleaner; other jobsrequire a
lot of training and a few qualifications, e.g. the job of a lawyer,an accountant or a designer.
When a company decides to employ new people it often advertises jobs in a newspaper. A
few people apply for this job. They send a letter of application and a CV with details of their
education and experience. The company then invites candidates for an interview. A good
companyusually recruits responsible and experienced staff.

People look for jobs which give them much money, career opportunities, job satisfaction.
Some companies offer fringe benefits —swimming-pools, fitness centers, doctors, dentists.
Many employers want to show that they help employees to balance their lives. A lot of
people change their jobs if the pay is low, or they commute a long way to work, and for some
other reasons.

Set questions to the underlined words.
1. Our office sells a lot of different goods to foreign firms. (3)

1. Translate into English.

1. C xeM TbI pa3roBapuBajl, KOrja s BCTpeTu1 Te0s Ha yinuue?

2. — Kakux npezacraButeneil Bpl NpuHUMaIK Buepa B 9 yacoB? — [IpencraBureneil onHOM u3
¢bpaniy3ckux pupM. Mbl 00cyKaanu ¢ HUMH YCIIOBHS IIJ1aTeXa U IMOCTaBKH.

2. Fill in the gaps using the words given in brackets.

1. Their representatives left Moscow and we cannot with them now. (to meet)
2. We any contracts with “Barton & Co.” lately. (not to sign)
3AUYETHOE 3AJJAHUE Ne 2

Mo nucuumiaune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

There are different ways to work. A lot of people work nine-to-five, some have flexible
working hours, a few work in shifts. Many employersand employees find flexible employment
very progressive. This is especially good for women with children. Part-time work appeals
to students because they are very busy at universities.

Some people make the decision to leave their jobs and start theirown businesses. A few
of them start their business at home and thenmove it out, for example Disney, Amazon.com,
Microsoft, Apple. You have the ability to run your business if you are decisive, organized,
ready to take risk. But if you have little self-discipline, you do not plan ahead and you are not
creative, you are not ready to start your own business.

Set questions to the underlined words.
Our engineers must send five enquiries to foreign firms. (3).

1. Translate into English.
1. 5l He cMoTpel BUepa TENEBU3MOHHYIO Mepeaady B 9 yacoB. Mos keHa cMoTpena e€, st mucal
MHCbMO CBOEMY JPYTY.
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2. —Yto oHHM Jenaiu, Koraa Bel BepHYIHCH? — OHHM 00CYKIaIH YCIOBUS KOHTPAKTA.

2. Finish the sentences using the words given in brackets.
1. Our director says... (to clear up; tomorrow).
2. | hope... (not to leave for; next week).

3AYETHOE 3AJJAHME Ne 3
Ho nucuumiune « MHOCTpaHHBINA A3BIK)

Read and translate the text into Russian.

Timberland is a world-famous company in the market for boots and shoes. It is a real
market leader. At the moment it is rapidly increasing its exports to Japan, Taiwan and
Hong-Kong. The goods of this company are of high quality. They meet up-to-date
international standards. Timberland is a large corporation. It has a lot of foreign and
domestic subsidiaries. The company consists of nine departments.

The company Chief Executive Officer (CEO) and president is Sidney Swartz. He is in
charge of the global strategy. His son, Mr. Jeffry Swartz, is executive vice-president. He
knows everything about this business and helps his father to run the company. Now they
are planning to expand their business to Latin America.

Set questions to the underlined words.
Our director usually receives businessmen at half past ten. (3)

1. Translate into English.

1. Y>ke TeMHes0, Korga Mbl IPUIILIA TOMOM.

2. qupa BCUCPOM MOs KCHA HYHTAJld aHFHHﬁCKYIO KHUTY, B TO BPpEM: KakK i MMPpOoCMATpHBAII
BCUCPHUC Ira3CThl.

2. Fill in the gaps with the verbs to say, to speak, to tell.

1. The representative of the firm that our terms of payment are acceptable to them.
2. I’'m afraid I cannot you about it now. I can let you know our answer tomorrow
morning.

3AUYETHOE 3AJIAHUE Ne 4

Mo mucuuminune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Mr. Stevens is the company Sales Manager. His working day startsat 9 a.m. and finishes at
5 p.m. He works hard every day. Mr. Stevensalways gets up early, takes a shower and has
breakfast. During breakfast he watches the latest news on TV or listens to the radio. Then Mr.
Stevensdrives to work. It takes him twenty five minutes to get to the office. When he starts his
working day he usually switches on his computer and looks through the mail. After that he
sends some e-mails or asks his secretaryto do it. Then he and his assistant make the plan for
the day. Mr. Stevensdiscusses a lot of business matters on the phone. Sometimes he makes
appointments with his suppliers. At 12 o’clock he always has lunch in the company cafeteria.
After lunch he meets his customers or regional salesmanagers.

Set questions to the underlined words.
The secretary usually brings the mail to our director at 9 o’clock. (4)

1. Translate into English.
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1. Buepa s cobupacst mO3BOHUTH BaM, HO HE MOT.
2. Yto BbI coOupaeTech JenaTh CeroaHs Beuepom?

2. Fill in the gaps with articles or possessive pronouns.

1. During talks we discussed all terms of contract.
2. We had talks with them other day.
3AUYETHOE 3AJIAHUE Ne 5

Mo mucuumiune « MHOCTpaHHBIN SA3BIK)

Read and translate the text into Russian.

It is 4 p.m. now and Mr. Stevens is having talks with Mr. Brown from the Public Relations
Department (PR) and Advertising Department. They are discussing the new advertising
campaign of their new product. Now they are speaking about budget problems. They are
hoping to find a reasonable solution to the issue.

Mr. Stevens is efficient and hard-working. He tries to solve all the problems, so his clients like
to do business with him. They discuss terms of delivery and payment, prices and discounts.
Mr. Stevens travels a lot and visits the subsidiaries of Timberland. He enjoys his job because
he meets a lot of new people and goes to different countries.

Set questions to the underlined words.
Our country buys a lot of different equipment from Great Britain. (3)

1. Translate into English.
3. — Kakoii s13p1k coOupaeTcst u3ydats Baml ChiH? — OpaHIry3cKuii.
4. — Kyna Bbl coOupaetech noexarb 3TuM jieroMm? — S coOupatock noexats B Oneccy.

2. Finish the sentences using the words given in brackets.
1. Do the Buyers know when... (to ship the goods)?
2. Let us know what goods ... (to require).

3AUYETHOE 3AJIAHHUE Ne 6
Mo mucuumiaune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

The Ford Motor Company entered the business world on July 16,1903 with only $ 28,000
in cash. At that time it was a small company ina Detroit wagon factory with 10 people on the
staff.

One year after the company started its operations (in 1904) the foreign expansion
programme began.

On August 17, 1904 a modest plant opened in the small town Walkersville, Ontario, with
the name of the Ford Motor Company of Canada, Ltd. It was the beginning of an
overseas organization of manufacturing plants, assembly plants and a dealer network.

Set questions to the underlined words.
1. At 11 o’clock we went for a walk (3).

1. Translate into English.
3. B cy000Ty st coOmparoch TOCMOTPETh HOBBIM CIIEKTAKJIb B XYyI0KECTBEHHOM TeaTpe.
4. — Korna Bbl coOMpaeTech MociaTh OTBET aHTIUICKol ¢pupme? — B nsTHuUIY.
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2. Open the brackets.
1. — What film you (to see) lately? — I (to see) “Hamlet”. — | (to like) it very much. When it (to
be on)? — It (to be on) last week.

3AYETHOE 3AJAHME Ne 7
Ho nucuumiune « AHOCTpaHHBIN A3BIK»

Read and translate the text into Russian.

The company had hard times in its first years, young Henry Ford, as chief engineer and
later as president, directed a development and production programme. Some of Ford
cars were experimental and never reached the public. But some of their models were an
immediate success.

During the years of its fast expansion the Ford Motor Company was producing trucks and
tractors (in 1917), it bought the Lincoln Motor Company (in 1922), built the first of 196
Ford Tri-Motor airplanes which in 1925 America’s first commercial airlines used with a
great success.

In 1942 the civilian car production stopped as the company was working for the U.S. war
industry. The huge wartime programme wasproducing “Liberator” bombers, aircraft
engines, jeeps, tanks and other types of war machinery.

Set questions to the underlined words.
2. We decided to go to the country on Sunday. (3).

1. Translate into English.
1. Meb1 Betpetunin Bukropa y TearpanbHoi kaccesl. OH MoKynaj OMIIeTHI.
2. C xeM Tl pa3roBapuBall 1o Teseony, Korjaa s npumén?

2. Open the brackets.

1. How many enquiries from foreign firms you (to receive) this month? We (to receive) two
enquiries from a German firm last week.

2. You (to have) a holiday this year? Yes, | (to have) it two months ago.

3AUYUETHOE 3AJIAHUE Ne 8
Mo mucuumiune « MHOCTPpaHHBIN A3BIK»

Read and translate the text into Russian.

Ford was the first international company. In 1914 it had assembly plants in Canada,
Europe, Australia, South America and Japan. The real opportunity to become a global
company came with the electronic revolution of the late 1980s. In 1987 Ford launched a
computer-based system that linked manufacturing and engineering groups in Ford
factories all over the world. Now Ford represents itself in 200 countriesaround the world. It is
the world’s second-largest industrial corporation and the second-largest producer of cars
and trucks.

Although Ford is better known as a manufacturer of cars, trucks and tractors, it now
produces a wide range of other products such asindustrial engines, construction
machinery, glass and plastics. And Ford has a good reputation in other businesses:
financial services, insurance, automobile spare parts, and electronics.

Set questions to the underlined words.
3. There is a large parking lot behind that new building. (3)
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1. Translate into English.
. — 51 Buzen ux Buepa B 6 yacos Beuepa. Kyaa onu mmn? — OHu M B Teatp.
2. —Yto 18I Aenan Buepa B 10 yacoB yrpa? —f npocmaTpuBan yrpeHHIOK TOUTY.

[

2. Fill in the gaps with the verbs to say, to speak, to tell.

1. What did you ? I didn’t hear you.
2. He to us, “We require the goods this month”.
3AUYETHOE 3AJIAHUE Ne 9

Ho nucuumiune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Mr. Spencer works for Maggate that is a multinational company whichmanufactures more
than 50.000 different products. Mr. Spencer is in the computer business. In fact he is
responsible for European business which accounts for about 40% of the company’s
worldwide sales. Maggate has had subsidiaries for almost 30 years and Mr. Spencer has
helped to set up research and development centers in Europe. He hasalready been to many
countries all over the world.

Last week Mr. Spencer flew to Germany to discuss business with German partners.
Maggate has always spent a large part of its annual budget on the improvement of its
products, and Mr. Spencer’s mission in Germany was to exchange ideas and information
concerning computer software. Constant information exchange and coordination of efforts
is a key to Maggate’s success. Mr. Spencer has succeeded in his mission. He and his German
colleague Mr. Brown have known each other for a long time and during the talks they got
down to business immediately. They didn’t waste time on formalities and ceremonies
and managed to settle a lot of crucial items.

Set questions to the underlined words.
There is a theatre box-office in that new building. (3)

1. Translate into English.
1. Y xakoii ¢pupmbl BbI cOOUpaeTech MOKYNaTh aBTOMOOMIBHBIN 3aBOA?
2. Kakoli criekTakib Bbl cOOMpaeTech MOCMOTpeTh B Majiom teatpe?

2. Fill in the gaps with the verbs to say, to speak, to tell.

1. 'm afraid I cannot you about it now. I can let you know our answer tomorrow
morning.

2. The President to the representatives of the firm about their offer when I came into the
room.

3AYETHOE 3AIAHUE Ne 10
IHo pucunminne « MHOCTPAHHBIN A3BIK»

Read and translate the text into Russian.

The partners looked through the latest catalogues and closely studied the models on the
market, they agreed on several changes in the planning of the newmodels. They accepted
several new methods to increase their sales. They also made an appointment for October.
Both parties were verypleased with the results of the meeting and are looking forward to seeing
each other again.
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Such meetings are important to the organization. Mr. Spencer hasorganized and attended a
number of international meetings. He knows their organizers usually take into account a lot of
factors. As a business traveller Mr. Spencer also knows that if you do business abroad, it’s
useful to find out local customs before you start. Mistakes are often expensive. Mr.
Spencer is a successful businessman. He has never made serious mistakes and has gained a
lot of business experience.

Set questions to the underlined words.
2. | had supper at home with my family yesterday. (4)

1. Translate into English.
1. Yro BBI coOupaeTech AenaTh CEr0IHs BeuepoM?
2. Buepa st coOupascs 103BOHUTH BaM, HO HE MOT.

2. Fill in the gaps with the verbs to say, to speak, to tell.

1. Mr. Brown that 12 o’clock is quite convenient to them.
2. the representative of the firm that we are interested in buying their goods.
3. Mr. Harris their goods are in great demand now and they cannot reduce their price.

3AYETHOE 3AJIAHUE Ne 11
IHo mucuumiune « MHOCTpaHHBIN SA3BIK)

Read and translate the text into Russian.

Tom Archer is Sales Manager of Malesan Ltd. This is a well-knownwine company. Tom’s job
is demanding but interesting. He has to get in touch with various customers all over Europe.
Tom Archer needs to know the market very well, as well as his competitors’ products.
Competition is a real challenge because customers may prefer some other brands or they
might not be satisfied with prices. A sales manager has to maintainfeedback with his regular
clients and establish new connections. He has to travel a lot and take part in sales
conferences and negotiations. Sometimes when he doesn’t have to talk to a customer face-
to-face, Tom sends and receives a lot of e-mails. Archer must always be well-informed
about the range of products, the latest vintage wines and popular brands.

Set questions to the underlined words.
1. Nick bought four tickets for us. (3)

. Translate into English.
. — Korna BbI cobupaerech nocnaTh OTBET aHTIIMICKOI Gpupme? — B natHuity.
. Y xako# ¢pupMbl Bbl cOOMpaeTech MOKYNaTh aBTOMOOMIbHBIN 3aBOA?

N

. Fill in the gaps with the verbs to say, to speak, to tell.

. You see, I don’t know English well. I cannot it in English.

. The President the secretary not to contact Brown & Co. that day.

. The President is out now. Please, Mr. Ward to telephone us in half an hour.

WN =N

3AYETHOE 3AJAHHUE Ne 12
Mo pucunninHe « MHOCTPAHHBIN A3BIK»

Read and translate the text into Russian.

As Senior Manager Tom has to perform a lot of other functions within the company.
There are three sales managers in his department and Tom’s responsibilities are to
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supervise and motivate his staff. His employees should receive acceptable salaries, must
understand their tasks, need good working conditions and job security. One very important
thing in Tom’s work is to make his people a team. He has succeeded in this. He motivates
his people not only by financial targetsbut the belief that their company sells high quality
natural wines. At the same time Tom should not forget to develop a business plan, to
monitor the progress of the company sales and to keep up with the changing
management trends.

Set questions to the underlined words.
2. My sister’s nephew usually goes to school on weekdays. (4)

1. Translate into English.

1. Y MeHst ObUT OTITYCK B Mae, U 5 IpoBet ero Ha YépHom mope.

2. — Kyna to1 uaéums? — S uny B Teatp. — A y Te0s ecTh OMIIETHI HA 3TOT CIIEKTakiIb? — Jla, 4
KYIWI UX BYEpa.

3. 51 He BuzeN ero ¢ Tex 1nop, Kak oH BepHyics u3 Opanuuu.

2. Open the brackets using some or any.

1. 'm afraid I can’t speak to you now. Come and see me other time.
2. | can make an appointment with him for other time.

3. I’d like to listen to good music on the radio.

3AYETHOE 3AJTAHUE Ne 13
Ho mucuumiube « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Last year was rather hard for Malesan. The volume of production dropped and the
company had to increase prices. At the same time Chilean competitors became very
active. Some corporate clients who were to purchase Malesan wines decided to place trial
orders with their rival. Tom Archer had to offer the customers some attractive terms and
additional discounts. He and his staff couldn’t lose their customer base. So they found new
distributors and targeted the segment of family- type small restaurants. That helped the
company to avoid great costs.

This year Tom Archer and his sales force are to break into one of the East European
markets. With consistent quality at reasonable prices Malesan wines will be able to gain a
good market niche and tobring sufficient profit.

Set questions to the underlined words.
1. Now it is 9 o’clock in the morning and Mr. Black’s children are swimming in the sea. (3)

1. Translate into English.

1. — CkonbKo BpeMeHH BbI MOTPATHIIN Ha 3Ty padoTy? — J[Be Henenu.

2. Ceiiuac yxe 10 ugacoB, a peGEHOK Bce emé cMOTpUT TeneBu3op. He paspemaiite emy
CMOTPETh TEJIEBU30p Mociie 9 4acos.

3. OHH KaTaroTCcd Ha KOHBbKax, B TO BpE€Ms KaK MbI XOOHUM Ha JIbIXKax.

2. Open the brackets using some or any.

1. Please, give me coffee. I’m sorry but there isn’t .
2. We had tea, but there wasn’t sugar to put in it.
3. He hasn’t got books to read and he asked me to bring him

3AYETHOE 3AJJAHHUE Ne 14
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ITo nucunminHe « MHOCTPAHHBIN A3BIK»

Read and translate the text into Russian.

Boris Baker is an engineer in electronics. He works for the Browns’ company. They design
and manufacture electronic equipment. Boris is responsible for its technical supervision. He is
always very busy. He’s got a lot of work to do every day. He comes to work in the morning
and stays there practically all day long. He is satisfied with his job but he dislikes the fact that
he works long hours. Very often he stays at work till nine o’clock in the evening.

Alex O’Hara is his friend and colleague. He is in sales. At the office Alex writes business
letters, looks through the mail, reads cables, talks business on the telephone. Sometimes Alex
meets foreign businessmen. Alex O’Hara’s working hours finish at 6 o’clock. He is always
tired after work but he likes it and does it with pleasure.

Set questions to the underlined words.
1. The director of the factory usually phones him every day. (3)

1. Translate into English.

1. Kuuru Moux apy3eil Ha TMCbMEHHOM CTOJIE.
2. Ha nrcbMeHHOM CTOJIe KHUTU MOUX JIpYy3€il.
3. Bama 1oub cTyZ€HTKA UK ydyeHula?

2. Insert the right preposition.

1. Monday I usually have breakfast 7 o’clock.

2. All the engineers __ our Ministry learn English.

3. After work we often go the park as we live not far it.

3AYETHOE 3AJIAHME Ne 15
IHo mucuumiune « AHOCTpaHHBIN SA3BIK)

Read and translate the text into Russian.

Mr. Brown is a sales manager in a manufacturing business. The company «Farmco» produces
high quality farming equipment. It is modern and now the company is increasing the export of
its goods to African countries.

«Farmco» consists of three departments: production department — its manager is in charge of
production and service, finance department — its manager is responsible for finance and
accounting and marketing and sales department. As a Sales manager Mr. Brown is in charge of
selling and advertising.

Mr. Brown works hard and has a lot of things to do during his working day. He looks through
the mail; plans and watches every step in the supply of his customers with the goods; employs
salesmen, wholesalers and retailers to sell the goods. He sees that the system of distribution
works efficiently and economically. Also during the day there are business matters which need
his immediate attention.

Set questions to the underlined words.
1. Mr. White’s children are going to school. (3)

1. Translate into English.

1. — B koTtopom uacy Bbl npuxoauTe Ha padoty? — be3 ueTBepTH NEBATH.

2. Moii paGoumii leHb HaYMHAETCSl B JIEBATH YacOB, HO s MPHUXOXY B opuc 0e3 4eTBepTH
NeBSTh, UTOOBI MOATOTOBUTHCS K padoTe.

3. AHHa ycnemHo o0y4yaeTcs B YHUBEPCUTETE.
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2. Open the brackets using some or any.

1. They have a lot of magazines. Can you give me of them to read?

2. She has got pencils, but she hasn’t got pens.

3. Please bring me books to read as [ haven’t books at home.
Cemectp 2

3AUYETHOE 3AJIAHUE Ne 1
no qucuunanue « MHOCTPAHHBIN A3BIK»

1. | Read and translate the text.

Three important forms of privately owned business are the sole proprietorship, the
partnership, and the corporation. The sole proprietorship is the most common in
American business. More than 80 percent of all businesses in the United States are sole
proprietorship.

Sole proprietorships, however, do not do the greatest volume of business. They
account for less than 16 percent of all business receipts. What kind of business is likely
to be a sole proprietorship? These small businesses are very often service industries
such as Laundromats, beauty salons, repair shops, and restaurants.

A sole proprietorship does not need a lawyer to form a business. The owner can
start or stop the business whenever he likes. He also does not need to consult partners
or a board of directors, so he can put his policies info effect quickly. He can decide his
vacation, salary, hiring, and firing. Besides that, a sole proprietorship has some of the
risks. The most important risk to remember is that it has unlimited liability. The owner
is responsible for all business debts. If there is a bankruptcy, he will lose his own
personal assets. Another thing to know is that he will not get some of the tax benefits,
other types of business get. A bookkeeper is needed unless the owner can do the book
himself.

2. | Answer the questions.

1. What are three ways that a business can be privately owned?
2. What form do most American businesses have?

3. What form do most businesses in your country have?

4. Do sole proprietorships make the most money?

3. | Open the brackets.

1. He says that he (never; to be) to London.

2. |1 (to have) my dinner when some of my friends (to come) to my house and (to ask)
me to go out with them.

3. What you (to do) when | (to call) you on the phone last night?

3AUYETHOE 3AJIAHUE Ne 2
no aucuunanHe «MHOCTPAHHBIH A3BIK»

1. | Read and translate the text.

A partnership is an association of two or more persons to carry on business for




profit. When the owners of partnership have unlimited liability, they are called general
partners. If one or more partners have limited liability, they are called limited partners.
There may be a silent partner as well as if a person who is known to the public a
member of the firm but without authority in management. The reserve of the silent
partner is the secret partner, which is a person who takes part in management but who
is not known to the public. Any business may be operated as a partnership. There are
partnerships in professional field such as medicine, law, accounting, insurance, and
stockbrokerage. Limited partnerships are common forms of ownership in real estate,
mining, and others. Partnerships are more advantageous than the sole proprietorship if
one needs multiple sources of capital. On the other hand, besides it is advantageous,
there are a number of disadvantages. One is unlimited liability. This means that each
partner is responsible for all debts and legal responsibilities in connection with the
business. Another disadvantage is that the partner may disagree with each other. The
next is when one of them dies suddenly; a share of the business could come into less
desirable consideration.

Answer the questions.

1. What is an important difference between a general partnership and a limited
partnership?

2. What is the difference between a silent and a secret partner?

3. What are some professional fields in which partnerships are found?

4. Tell the advantages of partnership.

5. Tell the disadvantages of partnership.

Open the brackets.

1. The people (to work) when the fire (to break) out yesterday afternoon.

2. When you (to call) me last night | (to have) talks with our British partners.
3. My father (to read) the newspaper when I (to arrive) home from campus.

3AYETHOE 3ATAHHUE Ne 3
no aucuuniaIuHe «MHOCTpaHHBIN A3BIK»

Read and translate the text.

Economics is a science which is based upon the facts of our everyday lives. So,
the science of economics is concerned with all our material needs and wants.
Economist studies our everyday lives. He studies the system which affects our lives.
The economist tries to describe the facts of the economy in which we live. He tries to
explain how the system works. His methods should be objective and scientific. We
need food, clothes, and shelter. If we could get food, clothes, and shelter without
working, we probably would not work. However, when we have got those basic needs,
we still want some other things such as radios, toys for children, books, seeing movies,
and many others that might make our lives more enjoyable.

Most people have to work in order to earn their living. They produce goods and
services. Goods are either produced on farms, such as rice, soybean, tobacco, and milk,
or in factories, like cars, television, and computers. Services are produced by such
things as schools, hospitals, and shops. Some people provide goods, some provide
services. Other people provide both goods and services.

All of the works which people do is called economic activity. Economic
activities can make up the economic system. The economic system is the sum total of
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what people do and what they want. The work which people undertake either provides
what they need or want, they need or provide them with money, because people buy
essential commodities with money.

Answer the questions.
1. What do you know about economics?
2. What is the main job of economist? What does he do?
3. What are our basic needs?
4. Mention some of our secondary needs. Why do we need them?
5. Why do we have to work?

Open the brackets.

1. It (to rain) very hard when | (to get) up this morning.

2. I don’t know how long he (to live) in Moscow.

3. Mr. Red (to write) a letter in his office when you (to call) him.

3AYETHOE 3ATAHHUE Ne 4
1o aucuuniIutHe «MHOCTpaHHBIH A3BIK»

Read and translate the text.

The privately owned business corporation is an institution established for the
purpose of making a profit. It is operated by individuals whose shares of ownership are
represented by stock certificates. Persons owning stock certificates are called
stockholders.

The corporate form of ownership has several advantages. The first is its ability
to attract financial resources. A second advantage is that if the corporation attracts a
large amount of capital, it can make investments in plants, equipment, and research. A
third advantage is that corporation can offer high salaries, and thus attract talented
managers.

The privately owned business corporation is not the only type corporation that
exists. Educational, religious, and charitable institutions are also permitted to
incorporate. Usually, this type of corporation does not issue stock and is a non-profit
institution. If there is a profit, it is generally reinvested in the institution rather than
distributed to private stockholders.

In addition, there are governmental corporations in the United States which may
be established by cities, states, and special agencies. Some examples of these
government corporations are state hospitals, universities, and city-owned utilities.
Governmental corporations are always non-profit and usually do not issues stock
certificates.

Answer the questions

1. Who are the owners of corporation?

2. Is a corporation necessarily larger than a partnership?

3. List at least three advantages of the corporate form of partnership.

4. What do you think the disadvantages of the corporate form of the ownership?

5. Name some well-known corporations from various countries or world, such as the
USA, Germany, Japan, and your own country.

Open the brackets.

1. Please, (to tell) me whose telephone number it is.

2. | (to listen) to the music in my bedroom when you (to knock) at the door.
3. We (to make) five contracts with foreign countries lately.
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3AYETHOE 3ATAHMUE Ne 5
1o aucuuniIutHe «MHOCTpaHHBIN A3BIK»

Read and translate the text.

A world in which no one has to work, in which all time is leisure time, in which
scarcity is unknown and nature freely gives to man all the goods and services that he
would like to have is a beautiful dream world. But it is not the world in which we live.

Man has to work for a living. Nature supplies him with various resource with
which he can work: soil, minerals, water, air, sunlight, wild animals, and plants. But
man must use a part of his time to convert these resources into things that can satisfy
his desires. He must have food, clothing, living quarters, house furnishings, medicine,
and many other things that can make life more enjoyable.

However, although we sacrifice our leisure, we still do not produce enough to
satisfy all our wants. Millions of people have not enough food, clothing, and shelter.
They are in bad health and are always suffering from hunger. Other million have just
enough to maintain their health and strength. Even those people who have a very high
standard of living have many unsatisfied desires: they want more leisure, better clothes,
bigger house, more cars, more travel, more books, more music, more plays, and many
other things. In short, we live in a world of scarcity.

Complete the following sentence, marking the group of words which corresponds most
closely to the text.

1. A world in which no one has to work...

a. is a dream world

b. is a world in which leisure is not known

c. is world in which nature does not give anything to man

2. Nature supplies man...

a. with manufactured goods

b. with various resources like water, air, and minerals
c. with house furnishings, medicine, and clothing

Open the brackets.

1. When Mrs. Richmond (to bring) the morning mail yesterday, Mr. Black (to speak) on
the phone.

2. The secretary (to make) an appointment with Mr. Brown for 12 o’clock yet.

3. We (to have) talks when Mr. Black brought us the mail yesterday morning.

3AYETHOE 3ATAHHUE Ne 6
no aucuuniaIuHe «MHOCTpaHHBIN A3BIK»

Read and translate the text.

A world in which no one has to work, in which all time is leisure time, in which
scarcity is unknown and nature freely gives to man all the goods and services that he
would like to have is a beautiful dream world. But it is not the world in which we live.

Man has to work for a living. Nature supplies him with various resource with
which he can work: soil, minerals, water, air, sunlight, wild animals, and plants. But
man must use a part of his time to convert these resources into things that can satisfy
his desires. He must have food, clothing, living quarters, house furnishings, medicine,
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and many other things that can make life more enjoyable.

However, although we sacrifice our leisure, we still do not produce enough to
satisfy all our wants. Millions of people have not enough food, clothing, and shelter.
They are in bad health and are always suffering from hunger. Other million have just
enough to maintain their health and strength. Even those people who have a very high
standard of living have many unsatisfied desires: they want more leisure, better clothes,
bigger house, more cars, more travel, more books, more music, more plays, and many
other things. In short, we live in a world of scarcity.

Complete the following sentence, marking the group of words which corresponds most
closely to the text.

1. Millions of people all over the world, the greater part of mankind...
a. enjoy the highest standard of life

b. have many unsatisfied of desires

c. do not need any more books, clothes, or motorcars

2. There is very reason to believe...

a. that scarcity will disappear in the near future
b. that people’s desires will diminish

c. that scarcity will persist

Open the brackets.

1. They (to reduce) their prices yet.

2. He doesn’t know what film (to be on) at our cinema.

3. I believe you like the new performance which you (to see) last week.

3AUYETHOE 3AJIAHUE Ne 7
no aucuumniIuHe « MHOCTpaHHBIH S3BIK»

Read and translate the text.

In modern society, work is highly organized. We have to must produce enough
goods to meet the needs of a large population. We call any organized and productive
activity and industry. There is, for example, the timber industry, the iron and steel
industry and the motor car industry.

Some industries make direct use of natural resources. The timber and mining
industries are examples. Other industries take raw materials and make them into
finished products. All these industries are called manufacturing industries. The iron and
steel industry processes iron ore mined from the ground, and turns it into steel. Then it
manufactures many kinds of other products from the steel.

Shipbuilding and clock-making are two quite different kinds of manufacturing
industries. Shipbuilding is called a heavy industry. It uses large amounts of materials
such as steel plate, and with the aid of heavy machines, make them into massive
products. Clock-making, in the other hand, is called a light industry. It uses only a
small amount of materials to make quite small products. The main feature of industry
today is the widespread use of machines. By using machinery, men can produce goods
in greater quantities, more quickly, and more cheaply than they could by using their
hands. The introduction of machines on a large scale about two hundred years ago
brought about the Industrial Revolution.

Answer the following questions, basing your answers on the text.
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1. Why is it necessary to produce plenty of goods in a modern society?
2. Give a definition of an ‘industry’.

3. What materials does manufacturing industry make use of?

4. What kind of industry do we call shipbuilding?

5. Is clock-making a heavy industry?

Open the brackets.

1. I’'m afraid I can’t (to tell) you about it now.
2. They (to have) talks with one of the French firms last week
3. How many enquiries from foreign firms you (to receive) this month?

3AYETHOE 3ATAHHUE Ne 8
1o aucuunaInie «MHOCTpaHHBINA A3BIK»

Read and translate the text.

Banks are closely concerned with the flow of money into and out of economy.
They often cooperate with government in efforts to stabilize economies and to prevent
inflation. They are specialists in the business of providing capital, and in allocating
funds of credit.

Banks normally receive money from their costumers in two distinct forms, on
current account and deposit account. With a current account, a customer can issue
personal checks. No interest is paid by the bank on this type of account. With a deposit
account, however, the customer undertakes to leave his money in the bank for a
minimum specified period of time. Interest is paid on this money.

The bank in turn lends the deposited money to customers who need capital. This
activity earns interest for the bank, and this interest is almost always at a higher rate
than any interest which the bank pays to its depositors. In this way, the bank makes its
main profit.

We can say that the primary function of a bank today is to act as an
intermediary between depositors who wish to make interest on their saving, and
borrowers who wish to obtain capital. The bank is a reservoir of loan able money, with
streams of money flowing in and out. For this reason, economists and financiers often
talk of money being ‘liquid’. Many small sums which might not otherwise be used as
capital are rendered useful simply because the bank acts as a reservoir.

Answer these questions in complete answers.

1. In what way do bank co-operate with governments?

2. What was the original function of a bank?

3. In what two ways do banks receive money from their customers?

4. What does the customer agree to do when he opens a deposit account?
5. How does the bank make its profit?

Open the brackets.

1. We (to receive) two enquiries from a German firm last week.
2. When you (to phone) Mr. White in the morning he (to go) to his office.
3. They (to sell) us ten boilers of a new model lately.
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3AUYETHOE 3AJIAHUE Ne 9
1o qucuunanue « MHOCTPAHHBIN A3BIK»

Read and translate the text.

In the United States, commercial banks are classified into two main groups.
First, there are national banks, which are chartered and supervised by Federal
Governments. Secondly, there are state banks which are chartered and supervised by
the state in which they are operated. In either case, all commercial banks can make
loans to borrowers.

Commercial bank in major cities throughout the world such as Tokyo, Rio de
Janiero, or Paris, cooperate each other. In this way, they can finance import and export
between countries. When an importer buys merchandise from another country, he will
usually pay for it in the currency of that country. He buys this currency from the
foreign exchange department of his bank. In the same way, when an exporter receives
foreign money from sales to other countries, he sells this currency to his bank. By this
method, the currency of any country can usually be exchanged for that of any other. It
is a system of international exchange.

The relation of the banks to business is that the bank makes loan to
corporations, to organizations, to individuals, and to small companies. For this service,
the banks always charge interest. The loans are divided into two kinds: a short-term
loan and a long-term loan. A business may receive a loan from a bank by deciding its
financial statement. This list what the company has in inventory, accounts receivable
and other assets and liabilities. The company’s income and expenses are shown in a
profit and loss statement.

Answer these questions.

1. What can all commercial banks do?

2. How many kinds of commercial banks are there in United States? What are they
called?

3. Who regulated the operation of national banks?

4. When an importer buys goods from another country, what kind of currency does he
generally use?

5. What is the rate of exchange between your currency and that of three other
countries?

Open the brackets.

1. You ever (to do business) with Roberts & Co.?

2. In the morning Ann (to be) at the factory and she (to come back) only 10 minutes
ago.

3. We (to do business) with Hudson & Co. since we made a contract a year ago.

3AUYETHOE 3AJJAHUE Ne 10
no aucuunanie « MHOCTPAHHBIN A3BIK»

Read and translate the text.

People measure everything what has values in economic systems in terms of
money. Our goods and services are sold for money, and that money is in turn
exchanged for other goods and services. There is additionally a wider sense of the word
“money”, covering anything which is used as a means of exchange, whatever form it
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may take. Originally, a value metal (gold, silver, or copper) served as a constant store
of value, and even today the American dollar is technically “backed” by the store of
gold which the US government maintains.

The value of money is basically its value as a medium of exchange, or as
economists put it, its “purchasing power” is dependent on supply and demand. The
demand for money is reckonable as the quantity needed to affect business transactions.
An increase in business requires an increase in the amount of money coming into
general circulation. The supply of money, on the other hand, is the actual amount in
notes and coins available for business purposes. If too much money is available, its
value decrease, and it does not buy as much as it did, say, five years earlier. This
condition we know as “inflation”.

Answer the following questions.

1. How do they measure all values in the economic system?
2. What kind of money they use for general business?

3. What is the wider sense of the word “money”?

4. What phrase do economists use for the value of money?
5. What is inflation?

Open the brackets.

1. Mr. Fedin (to go through) some letters while we (to get ready) for the talks.
2. When | came in they (to discuss) a new contract for machine tools.

3. When you (to send) the offer to their firm?

3AUYETHOE 3AJIAHME Ne 11
no aucuumniuHe « MHOCTpaHHBIH SI3BIK»

Read the dialogue.

Bob and Darren work together. They are talking about interviews for a new sales
manager position at their company.

Bob: We need to make a decision on who we are going to hire for the new
salesperson position. The first person is Phil. He has worked as a salesperson for 10
years in both The United States and Canada. Also, he has been the manager of the sales
department of a large auto-parts company.

Darren: Sounds interesting, but has he ever worked in the food sales industry?

Bob: No he hasn’t.

Darren: That might be a problem. We need someone with food experience.

Bob: OK, what about Karen? She has worked in the food industry for 6 years.
She has been a manager of a major supermarket and worked in marketing for a large
meat company.

Darren: But that could be a problem that she has never worked in international
sales. This job will require a lot of international experience. | think we need someone
who has worked in an international environment.

Bob: Well what about Larry? We haven’t met him yet but his resume looks good.
He has been a salesperson in the food industry for 13 years. He has worked in The
United States, Canada and Mexico. In the past 4 years he has learned to speak Spanish
and French. But the problem is we still haven’t had an interview with him. I have called
him many times, but I haven’t been able to reach him.
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2. | Translate the underlined part of the dialogue in writing.
3. | Open the brackets.

1. And when you (to require) the goods?

2. She (to be) to the theatre this week.

3. When | came into the office the director (to phone) a British firm.

3AUETHOE 3AJJAHUE Ne 12
o qucuunanne « MHOCTPAHHBIN A3BIK»
1. | Read and translate the text.
In the eyes of the business world and of many economists, advertising serves an
essential function. It helps consumers to choose among competing products. Also, it
encourages demand for products, extends the possibilities of mass production and helps
to lower consumer costs. Indeed, advertising is sometimes depicted as “the engine of
prosperity”.
Advertising informs consumers about the existence and benefits of products and
services, and its aim is to persuade them to buy these products. The best form of
advertising is probably word-of-mouth advertising, which occurs when people tell their
friends about the benefits of products or services that they have purchased. Indeed,
many organizations also use institutional or prestige advertising, which is designed to
build up their reputation rather than to sell particular products.
Sponsors place any paid form of an advertisement in mass media. They include
magazines, direct mail, radio, television, billboards or hoardings, newspapers.
Advertisements (ads for short) on the radio and TV we call commercials. Unfortunately
there is spam is unwanted ads sent to a large number of people by e-mail or SMSs.
Advertising is sometimes misleading. Although it is illegal for advertisers to make
untrue statements about their goods, services or prices, advertisers create a demand for
products and services.
2. | Translate the first two paragraphs of the text in writing.
3. | Open the brackets.

1. Mr. Maslov (to answer) an enquiry at 10 o’clock in the morning

2. The film (to be on) since last week.

3. You (to buy) this book yesterday?

3AYETHOE 3AJIAHUE Ne 13
mo JMCIHUMIIJINHE «I/IHOCTpaHHI)Iﬁ A3BIK»

1. | Read and translate the text.

Unemployment is the number of adult workers who are not employed and are
seeking jobs. An unemployed person is one who can and wills to work, be actively
seeks work, but he is without a job.

The real world is dynamic and ever-changing. Production and consumption change
as new technologies are developing. The rapid expansion of jobs in the high-tech
computer-oriented sectors and the loss of jobs in traditional sectors such as automobiles
and steel-making have resulted in a large rate of labour turnover, which has resulted in
workers moving not only from one sector of the economy to another but from one
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region of the country to another.

Unemployment has negative sides. The most obvious result of unemployment is
the loss of output and the loss of income. Besides prolonged unemployment seriously
lowers the value of a person’s human capital, the value of a person’s education,
acquired skills and self-esteem.

A rise in the unemployment rate also causes an increase in the amount of crime.
When people cannot earn money from legitimate work, they sometimes turn to crime.

Translate the first two paragraphs of the text in writing.

Open the brackets.

1. We (to discuss) the prices when you telephoned us yesterday.
2. They (to do business) with this British firm for a long time.
3. The firm (to discuss) the prices yesterday.

3AYETHOE 3AJIAHUME Ne 14
1o aucuuniIutHe «MHOCTpaHHBIH A3BIK»

Read and translate the text.

The 21st century is the century of the great World Wide Web and scientific
progress. Due to new technologies, now we can purchase and sell goods without
leaving home, just over the Internet where you can buy everything from beauty
products to a washing machine. Everyone chooses what is more important for them:
convenience, quality, price or delivery service. But there are two sides of the coin, and
here we consider advantages of shopping online.

Pluses:

* you can shop from the comfort of your own home;

* web-sites are open 24 hours a day, 7 days a week and practically 365 days a year;

* prices of a wide range of goods for different tastes are much lower in online-
shops rather than in traditional shops because seller doesn’t have to pay for renting,
utility bills and additional taxes therefore the prime cost (ce6ecroumocts) is lower;

» we can avoid the crowds and traffic, and there are no heavy bags to carry;

* it saves the time and efforts which you spend on shopping around in a big
number of traditional shops.

Translate the first paragraph of the text in writing.

Open the brackets.

1. They (to live) in Moscow for a long time.
2. Who you (to speak) to when | met you yesterday on your way home?
3. He was going through the catalogues when | (to come) into the room.

3AUYETHOE 3AJJAHHUE Ne 15
no aucuunanie « MHOCTPAHHBIH A3BIK»

Read and translate the text.

The 21st century is the century of the great World Wide Web and scientific
progress. Due to new technologies, now we can purchase and sell goods without
leaving home, just over the Internet. There are a great number of trade Internet-
platforms such as Aliexpress, eBay, OZON, Onliner and etc. There you can buy
everything from beauty products to a washing machine. But there are two sides of the
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coin, and we consider disadvantages of shopping online.

Minuses:

* purchased goods are impossible to get right now because you have to wait for
delivery, the delivery time can be from 1 to 30 days;

* you can spend a lot of time comparing products and reading reviews about them;

* you can’t touch the material the product was made of or estimate its quality, you
can rely only on the photos;

* pictures on a computer screen may not live up to your expectations;

* it is impossible to try on clothes and shoes; you can mistake with the sizes;

« if you are not satisfied with the goods it will take a long period of time to return
money;

* you can face with scams and cheaters.

2. | Translate the first paragraph of the text in writing.

3. | Open the brackets.

1. There were a lot of holidaymakers on the beach. Some of them (to swim) in the sea
and other holidaymakers (to sunbathe).

2. Mr. Black (to translate) the contract from Russian into English while Polev (to
answer) our engineers’ questions.

3. We were discussing the prices when you (to telephone) us.

Cemectp 3

3AYETHOE 3AJJAHUME Ne 1
IHo mucuumiune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Many companies are beginning to use the Internet for commerce. The mass media have been
noting recently that e-commerce hasn’t met their financial expectations and many Internet
start-ups have gone bankrupt. In reality many businesses have set up electronic commerce
sites. Successful technology companies have been creating online shopping sites for business-
to-business and business-to-consumer transactions. The examples of the companies that have
successfully been using the Internet to sell their products are Dell and Cisco. Dell is generating
more than seven million dollars a day in web sales, while Cisco exceeded one billion dollars in
annual sales over the web in 1998. In e-commerce small companies can compete with big
companies. In fact the Internet is very attractive to small companies for several reasons:
it makes the size of a company irrelevant. Large and small companies have the same access to
customers and can create the same kind of Internet presence;
it makes the location of a company irrelevant. Customers from anywhere can easily use your
company’s site;

it increases feedback. If for example your company sells printing equipment you can go to
a printing discussion group and see what subjects are of interest to people, what they are
saying about you or your competitors’ products.

Set questions to the text.

Open the brackets.
a) If the buyers (to increase) their order to 100 tools we (to give) them a discount of 3%.
b) They (to complete) the talks before we arrived at the exhibition.
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¢) Why are you so late? | (have to complete) my job.

3AYETHOE 3AJAHME Ne 2
Mo mucuumiune « MHOCTpaHHBIN A3BIK)

1. | Read and translate the text into Russian.
Many companies are beginning to use the Internet for commerce. The mass media have
been noting recently that e-commerce hasn’t met their financial expectations and many
Internet start-ups have gone bankrupt. In reality many businesses have set up electronic
commerce sites. Successful technology companies have been creating online shopping sites
for business-to-business and business-to-consumer transactions. The examples of the
companies that have successfully been using the Internet to sell their products are Dell and
Cisco. Dell is generating more than seven million dollars a day in web sales, while Cisco
exceeded one billion dollars in annual sales over the web in 1998. In e-commerce small
companies can compete with big companies. In fact the Internet is very attractive to small
companies for several reasons:
it makes the size of a company irrelevant. Large and small companies have the same access to
customers and can create the same kind of Internet presence;
it makes the location of a company irrelevant. Customers from anywhere can easily use your
company’s site;
it increases feedback. If for example your company sells printing equipment you can go to
a printing discussion group and see what subjects are of interest to people, what they are
saying about you or your competitors’ products.
2. | Set questions to the text.
3. | Open the brackets.

a) There is a mistake in the report. You (to have to look through) it again.

b) After we (to ship) the goods we (to open) a L/C.

c) We (to be to sign) the contract at 12 today.

3AUYETHOE 3AJIAHUME Ne 3
Mo mucuumiaune « MHOCTpaHHBIN A3BIK)

1. | Read and translate the text into Russian.

Tom Archer is Sales Manager of Malesan Ltd. This is a well-known wine company.
Tom’s job is demanding but interesting. He has to get in touch with various customers
all over Europe. Tom Archer needs to know the market very well, as well as his
competitors’ products. Competition is a real challenge because customers may prefer
some other brands or they might not be satisfied with prices. A sales manager has to
maintain feedback with his regular clients and establish new connections. He has to
travel a lot and take part in sales conferences and negotiations. Sometimes when he
doesn’t have to talk to a customer face-to-face, Tom sends and receives a lot of e-mails.
Archer must always be well-informed about the range of products, the latest vintage wines
and popular brands.

As Senior Manager Tom has to perform a lot of other functions within the company.
There are three sales managers in his department and Tom’s responsibilities are to
supervise and motivate his staff. His employees should receive acceptable salaries, must
understand their tasks, need good working conditions and job security.
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o

Set questions to the text.

Open the brackets.

a) Mr. Bell (to be to arrive at 12) but he (not to come) yet.

b) Yesterday at 12 we (to discuss) the price problem with British company.
c) If he (to take) a good course he (to be) a highly specialized manager.

3AYETHOE 3AJJAHME Ne 4
Ho nucuumiune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

One very important thing in Tom Archer’s work as a Sales Manager of Malesan Ltd is
to make his people a team. He has succeeded in this. He motivates his people not only by
financial targets but the belief that their company sells high quality natural wines. At the
same time Tom should not forget to develop a business plan, to monitor the progress of
the company sales and to keep up with the changing management trends.

Last year was rather hard for Malesan. The volume of production dropped and the
company had to increase prices. At the same time Chilean competitors became very active.
Some corporate clients who were to purchase Malesan wines decided to place trial orders
with their rival. Tom Archer had to offer the customers some attractive terms and
additional discounts. He and his staff couldn’t lose their customer base. So they found
new distributors and targeted the segment of family type small restaurants. That helped
the company to avoid great costs.

This year Tom Archer and his sales force are to break into one of the East European
markets. With consistent quality at reasonable prices Malesan wines will be able to gain a
good market niche and to bring sufficient profit.

no

Set questions to the text.

Open the brackets.

If the Buyer (to pay) in cash we (to give) him a 5% discount.

After Mr. Bell (to study) the contract form he (to discuss) it with the Seller.
When | came in the partners (to have talks).

3AUYETHOE 3AJJAHHUE Ne 5
Mo nucuuminune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Companies in international business should constantly be in touch with the latest
developments in their field of activity. It is necessary to know what types of new products their
competitors have come up with, where you can see those products, what the price range is.

The best way to obtain first-hand information is to visit international trade fairs and
exhibitions regularly. Each time executives go to such exhibitions, they would like to know if
they can establish beneficial contacts and whether they will manage to clinch a profitable deal
with a new overseas partner. Even exchanging business cards at the exhibition might come in
useful in the long run. That is why top managers of successful companies try to take part in
the most prestigious international trade fairs.

Two weeks ago the General Manager of Peter Hambro Mining Plc asked his Deputy,
Martin Green, to investigate the market of giant construction trucks. Last Thursday Martin
Green came back from the sales exhibition in Germany. It took place in Bonn and housed
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exhibits from 20 countries including Japan, the USA, Canada and China. Martin’s boss told
him to get some information about industrial construction trucks from the leading
manufacturers. He also had to get in touch with some Japanese firms to establish contacts in
the export field. His visit was very useful and he got the important information his boss had
asked him to find.

2. | Set questions to the text.
3. | Open the brackets.

a) If the Buyers(to agree) to the terms of shipment we (to give) them a discount off the price.

b) We didn’t sign the contract. We (not to discuss) the delivery time.

¢) We (to be to reserve) accommodation for Mr. Brown tomorrow.

3AUYETHOE 3AJIAHUE Ne 6
Mo mucuumiune « MHOCTpaHHBIN SA3BIK)
1. | Read and translate the text into Russian.
Martin told his Chief that he had managed to get in touch with Mr. Yoshiki Yamamoto,
Executive Director of Komatsu Ltd. Martin’s boss wanted to know what aspects of
business they had covered during their meeting. Martin informed him that he had asked
Mr. Yamamoto what range of heavy trucks they were producing then, where their
production facilities were located in Europe, what their current volume of European sales
was. Martin wondered if they were planning to set up their dealer network in the North of
England. Mr. Yamamoto replied that they would start selling to England if they found a
suitable partner. Mr. Yamamoto asked if Mr. Green’s company was involved in
industrial construction. Martin explained that his company had been one of the leading
mining companies in Britain for many years. Then Martin supplied publicity material and
sales literature, which Mr. Yamamoto had asked for.
Martin told his boss that Mr. Yamamoto had got a good impression of their meeting
and said that they would be able to establish mutually beneficial and long-standing
cooperation with their British counterparts. Martin’s boss said he was completely
satisfied with his Deputy’s work and added he was going to give him a generous bonus if
the deal worked out.
2. | Set questions to the text.
3. | Open the brackets.

a) If he (to be) friendlier to people he (to have) more friends.

b) We knew that you (to have to agree) to Seller’s terms.

c) After Mr. Bell (to study) the contract form he made some remarks.

3AUYETHOE 3AJJAHHUE Ne 7
Mo nucuumiaune « MHOCTpaHHBIN A3BIK)

1. | Read and translate the text into Russian.

At one time the word “manager” was just a mere title. “Sales manager” was a
salesman whose sufficient knowledge and experience of salesmanship gave him seniority
over his fellows.

In these days, however, management is both a science and profession. The sales
manager still needs the knowledge and experience of salesmanship, although some very
successful sales managers have never been “on the road”; but they should also have the
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knowledge and experience of management. Doing something oneself and supervising the
operations of others are two very different things. It does not mean that if a man can do
certain work he can successfully monitor the progress of other sales force.

It is, of course, obvious that the product, the channel of distribution, the market and
customer base demand the performance of various functions from the manager. Even if
they have no great selling ability or experience, they must have a “selling sense,” and
creative organizing abilities, and they must have managerial abilities. These are the three
fundamental qualities, and it is almost equally important that they should be in well-
balanced proportions.

N

Set questions to the text.

Open the brackets.

a) The manager already (to leave) the office when | phoned there.

b) You should (take part, have taken part) in the exhibition. It was rather interesting.
¢) What ... (to do) yesterday at 12?7 — We (to have talks).

3AUYETHOE 3AJIAHUE Ne 8
IHo mucuumiune « MIHOCTpaHHBIN SA3BIK)

Read and translate the text into Russian.

The sales manager must be able to make decisions, and have the courage to put them
into action. This may be quite challenging.

He must have the personality of a leader, because he has to inspire his sales force.
When a sales manager leads his staff with enthusiasm and goodwill, these qualities benefit
the whole organization. Every employee tries to take an important part in the success of
work.

A manager is to set a good example. If the manager is unpunctual, the staff is
unpunctual; if the manager is lazy and careless, the staff is lazy and careless; if the
manager is dishonest, the staff is dishonest as well.

Leadership must be consistent and systematic, and this means that the sales manager
must be in close touch with his staff, and accessible to them at all times. The manager
who shuts himself up in his room, and avoids his assistants may find things in a very bad
shape when he leaves his room for a tour of inspection.

N

Set questions to the text.

Open the brackets.

a) Our director ... (not to sign) the contract until he closely (to study) contract terms.
b) We (to be to have) talks at 12 tomorrow.

c) After the partners (to discuss) the price problem they (to sign) the contract.

3AUYETHOE 3AJJAHUE Ne 9
Mo nucuumiaune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

Speaking about work of a manager it is also necessary to remember that high education
and high achievement in practical affairs don’t necessarily go together. A story tells of two
schoolboy friends, one brilliant at maths, one completely hopeless, who meet much later
when the first is a professor and the second a multimillionaire. Unable to control his
curiosity, the professor asks the figureblind friend how he managed to find his fortune. ‘It’s
simple,” was the answer. ‘I buy things at £1 and sell them for £2, and from that difference I
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make a living.” The business world is full of successful people who live by knowing the
difference between a buying price and a selling price. It is also full of clever fools who
establish ambitious financial targets but can’t achieve them. A Harvard Business School
graduate has no reason at all to suppose that he can manage more effectively than a less
instructed person.

2. | Set questions to the text.
3. | Open the brackets.

a) There is a mistake in the report. You (to have to look through) it again.

b) After we (to ship) the goods we (to open) a L/C.

c) We (to be to sign) the contract at 12 today.

3AUYETHOE 3AJJAHHUE Ne 10
Mo mucuumiune « MHOCTpaHHBIN SA3BIK)

1. | Read and translate the text into Russian.

Michael, Patrick Casey’s elder son, spent a week in Hollywood as a bonus for his
good work at Christmas. He stayed at the Peninsula Beverly hotel and was impressed by
top quality accommodation service, 24-hour room service and a wide range of facilities.
He had travelled before but that was the first time he liked everything: food, service,
accommodation.

Michael managed to talk to Ali Mamedov, general manager of Hills the Peninsula
Beverly hotel at a welcoming Friday party. Although the Cosy Corner is less expensive,
and its guests are not as wealthy and demanding as the guests of the Peninsula there is
always room for innovation. This simple (but revolutionary) innovation was an
unconventional style that had made the Peninsula Beverly Hills one of the best hotels in
southern California. Michael talked with Mamedov about how he kept guests coming
back. Mamedov told him that too many people had copied too many other people’s best
practices. That was a sure route to mediocrity. They had decided to be different.

2. | Set questions to the text.
3. | Open the brackets.
a) Mr. Bell (to be to arrive at 12) but he (not to come) yet.
b) Yesterday at 12 we (to discuss) the price problem with British company.
c) If he (to take) a good course he (to be) a highly specialized manager.
3AYETHOE 3AJIAHUE Ne 11
Mo mucuumiune « MHOCTPpaHHBIN A3BIK»
1. | Read and translate the text into Russian.

Many people take flights from Asia, Australia, and New Zealand. They fly all night. They
get to Los Angeles at 9 or 10 in the morning. At that point, there is nothing worse than telling
them that their room isn’t ready. At Mamedov’s hotel, they offer a 24-hour-a-day check-in.
The moment you arrive — whatever time of day — Mamedov and his colleagues have a room
available. The funniest thing is that it was simple to do. And it hadn’t cost a penny but
required only some small changes. Some of their maids had to come earlier in the morning.
That was uncomfortable for a few of them. But for others, it was great, because they could
leave earlier. They also work differently. The vacuums that they had used before sounded like
747 engines. That was okay at 10 in the morning, but not at 6. Now they use handhelds.
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Michael asked Mamedov about his idea of a good service. The answer was the following.”
Good service is memorable service. You have five senses. Good service is the sixth. You can’t
describe it, but you know it when you experience it. Good service is also a culture. You can’t
teach it. All you can do is to provide fertile ground so that good service can grow there.”

no

Set questions to the text.

Open the brackets.

a) If the Buyer (to pay) in cash we (to give) him a 5% discount.

b) After Mr. Bell (to study ) the contract form he (to discuss) it with the Seller.
c) When | came in the partners (to have talks).

3AYETHOE 3AJTAHUE Ne 12
Ho nucuumiune « MHOCTpaHHBIN A3BIK)

Read and translate the text into Russian.

It is well-known that a small business does not have large resources of money and
people to carry out detailed market research. In this situation international trade fairs and
exhibitions are a good option of inexpensive market research. Here you can find out what
your competitors are coming up with and how they go about selling to foreign markets. It
is also a good idea to begin exporting by taking a stand at such exhibitions.

James Peterson is involved in selling fashion goods. In his business it is vital to study
the particular needs of each marketplace and to suit the product to local requirements. A
year ago Mr. Peterson decided to export to Russia. A friend of his, Ben, told him that
when he had started international business he had got a lot of assistance from the British
Overseas Trade Board and Chambers of Commerce. Ben said that the Chamber had
provided the Letter of introduction for him, had supplied him with the necessary current
commercial information, had translated his promotional written material into the foreign
language and, in the long run, had been his first consultant. Ben also advised James to
visit the UK office of the Russian Chamber of Commerce.

N

Set questions to the text.

Open the brackets.

a) If the Buyers (to agree) to the terms of shipment we (to give) them a discount off the price.
b) We didn’t sign the contract. We (not to discuss) the delivery time.

c) We (to be to reserve) accommodation for Mr. Brown tomorrow.

3AYETHOE 3AJIAHUME Ne 13
Mo mucuumiune « MHOCTPpaHHBIN A3BIK»

Read and translate the text into Russian.

After a number of visits and meetings Mr. Peterson decided to take part in an
international fair in the Expocenter, an exhibition hall located in Moscow in Krasnaya
Presnya Street. He found out that Expocenter had held such events as “ Prodexpo”,
“Stroiindustria”, “Consumexpo”, “ Auto Show” and a lot of other largest fairs and
exhibitions which had housed a great number of exhibits from all over the world. He also
knew that Expocenter had organized exhibitions abroad, for example industrial fairs in
Hannover, Budapest and Belgrade; the chemical fair in Bratislava, the fair “Man, Nature
and Technology” in Hannover as well as fairs in Latin America and Africa.

Mr. Peterson was very pleased with the results of his trip and impressed by the
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exhibition. He understood that such visits were part of every exporter’s market research
role which enabled not only to keep up to date with the requirements of customers but also
to study the activities of competitors. He noted some social, cultural, practical differences
which he would have to take into account to do his business in Russia successfully. Mr.
Peterson hadn’t managed to clinch any deals but he had had some useful meetings with
Russian fashion clothes manufacturers and wholesalers. He was sure that he would be able
to establish mutually profitable and long-standing cooperation with them.

2. | Set questions to the text.
3. | Open the brackets.

a) Mr. Black (to be) a friendly person and he has a lot of friends.

b) We know that you (to agree) to Seller’s terms.

c) While Mr. Bell (to study) the contract form his engineers were having talks.

3AUYETHOE 3AJJIAHUE Ne 14
IHo mucuumiune « AHOCTpaHHBIN SA3BIK)

1. | Read and translate the text into Russian.

Trade is buying and selling goods and services. Trade occurs because people need and
want things that others produce or services others perform.

People must have such necessities as food, clothing and shelter. They also want many other
things that make life convenient and pleasant. They want such goods as cars, books, and
television sets. They want such services as haircuts, cinemas and theatres, and bus rides. As
individuals, people cannot produce all the goods and services they want. Instead, they receive
money for the goods and services they produce for others. They use the money to buy the
things they want but do not produce.

Trade has contributed greatly to the advance of civilization. As merchants travelled from
region to region, they helped spread civilized ways of life. These traders carried the ideas and
inventions of various cultures over the routes of commerce. The mixing of civilized culture
was an important development in world history.

2. | Set questions to the text.
3. | Open the brackets.
a) The manager already ( to leave) the office when | phoned there.
b) Your economists (take part) in the exhibition yesterday. It was rather interesting.
c) What ... (to do) the engineers now? — They (to have talks). They (to test) already the
equipment.
3AYETHOE 3AJIAHUME Ne 15
Mo mucuumiune « MHOCTPpaHHBIN A3BIK»
1. | Read and translate the text into Russian.

International trade is the exchange of goods and services between countries. Trade that
takes place within a single country is called domestic trade. International trade is sometimes
called world trade or foreign trade.

International trade permits countries to specialize in producing those things they are best
suited to make with the resources they have. Countries benefit by producing the goods they
can make most cheaply, and buying those goods that other countries can make more cheaply.
International trade makes it possible for more goods to be produced and for more human wants
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to be satisfied than if each country tried to produce everything it needed within its own
borders.

By the early 1990’s, world trade, as measured by exports, amounted to approximately 3,5
trillion U.S. dollars a year. The world's leading exporting nations were Germany, the United
States, Japan, France, and the United Kingdom. Most world trade is carried out by private
exporters and importers. Only a small part of international trade is handled by governments. In
Communist countries, however, the government conducts much international trade.

Set questions to the text.

Open the brackets.

a) We’ll sign the contract after we closely (to study) contract terms.

b) Mr. White (to have) talks at 12 o’clock yesterday.

c) After the partners (to discuss) the price problem they (to sign) the contract.

Cemectp 4

BWJIET Ne 1
Mo mucuumiune « MHOCTpaHHBIN SA3BIK)

Read and translate the text.

Just as television has extended human sight across the barriers of time and distance,
so the computers extend the power of the human mind across the existing barriers.

They save a lot of time. They seldom make mistakes. It’s much faster and easier to
surf the Internet than to go to the library.

In the last 10 years or so, most large businesses have become completely depended
on computers for storing and looking an information, for writing and calculating financial
and mathematical information.

Computers within a single office or building may be connected, and they there fore
form a network. Users of computers on a network can send messages to each other
utilizing the same collections of data or information. In many offices and organizations
computer message have replaced messages written on paper, and they are now called e-
mail or electronic mail.

E-mail is a great invention, too. It’s faster than sending a letter and cheaper than
sending a telegram.

E-mail saves paper and the work of moving paper from one place to another.
Workers can send and receive e-mail without leaving their desks and their desktop
computers. But computers have some disadvantages. Computers can get viruses.
Sometimes the wrong people can make use of the information available in the wrong way.
Computers become out of date very quickly, they need to be replaced.

Set questions to the text.

Fill in the gaps.

a) When you your work, you may leave the class. (to finish)

b) Before | went to bed, | all the doors and the lights. (to close; to switch off)
c) Mr. Black left home after he the things and the papers. (to pack; to check)

BUJIET Ne 2
IHo pucunniinne « MHOCTPAHHBIN A3BIK»

| 1. | Read and translate the text.
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The Internet, a global computer network which embraces millions of users all over
the world, began in the United States in 1969 as a military experiment. It was designed to
survive a nuclear war. Information sent over the Internet takes the shortest path available
from one computer to another. Because of this, any two computers on the Internet will be
able to stay in touch with each other as long as there is a single route between them.

This technology is called packet switching. Owing to this technology, if some
computers on the network are knocked out (by a nuclear explosion, for example),
information will just route around them. One such packet-switching network already
survived a war. It was the Iraq computer network, which was not knocked out during the
Gulf War.

Most Internet host computers (more than 50%) are in the United States, while the
rest are located in more than 100 other countries. Although the number of host computers
can be counted fairy accurately, nobody knows exactly how many people use the Internet.
There are millions and their number is growing by thousands each month world-wide.

The most popular Internet service is e-mail. Most of people, who have access to the
Internet, use the networks only for sending and receiving e-mail messages. However,
other popular services are available on the Internet: reading news, using the World Wide
Web, telnet etc.

Set questions to the text.

Fill in the gaps.

a) Don’t disturb Mr. White. He talks with the engineers of the factory. (to have)
b) He thanked me for what | for him. (to do)

c) Mathematics the language of science. (to call)

BWJIET Ne 3
IHo mucuumiune « AHOCTpaHHBIN SA3BIK)

Read and translate the text.

Computers play a very important part in our life. They help people in their work and
studies, they save us a lot of time and give access to a lot of information: to find data and
descriptions, chapters from necessary books.

The Internet, a global computer network, which embraces millions of users all over the
world, began in the United States in 1969 as a military experiment. It was designed to
survive in a nuclear war. Information sent over the Internet takes the shortest path available
from one computer to another. There are millions of users and their number is growing by
thousands each month worldwide.

Users of computers on a network can send messages to each other, utilizing the same
collections of data or information. In many offices and organizations computer messages
have replaced messages written on paper, and they are now called e-mail or electronic
mail. E-mail is fast and easy (if you understand how to use the computer), it saves paper
and the work of moving paper from one place to another. Workers can send and receive e-
mail without leaving their desks and their desktop computers. Commercial users can
communicate over the Internet with the rest of the world and can do it very cheaply. So, the
Internet is an inseparable part of our life.

N

Set questions to the text.

Fill in the gaps.
a) Good results by our industry for the last few years. (to achieve)
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b) The delivery dates yet. (to discuss)

c) If Ann hard he would the test last week. (to study; to pass)

BWJIET Ne 4
IHo mucuumiune « MHOCTpaHHBIN SA3BIK)

Read and translate the text.

Let’s compare our life nowadays with the life of people at the beginning of the 20th
century. It has changed beyond recognition. Our ancestors hadn’t the slightest idea of the
trivial things created by the scientific progress that we use in our every day life. I mean
refrigerators, TV sets, computers, microwave ovens, radio telephones, what not. They
would seem miracle to them that made our life easy, comfortable and pleasant. On the
other hand, the great inventions of the beginning of the 20th century, I mean radio,
airplanes, combustion and jet engines have become usual things and we can’t imagine our
life without them.

A century is a long period for scientific and technological progress, as it’s rather rapid.
Millions of investigations, the endless number of outstanding discoveries have been made.
Our century has had several names that were connected with a certain era in science and
technology. At first it was called the atomic age due to the discovery of the splitting of the
atom. Then it became the age of the conquest of space when for the first time in the history
of mankind a man overcame the gravity and entered the Universe. And now we live in the
information era when the computer network embraces the globe and connects not only the
countries and space stations but a lot of people all over the world. All these things prove
the power and the greatest progressive role of science in our life.

no

Set questions to the text.

~ill in the gaps.

1) We the Buyer a 5% discount yesterday if he in cash. (to give; to pay)

b) | to the station at 5 o’clock yesterday. My friend for me there as he
earlier than I. (to come; to wait; to come)

c) The partners terms of payment when | came. (to discuss)

BUJIET Ne 5
Mo mucuuminune « MHOCTpaHHBIN A3BIK)

Read and translate the text.

The personal computer can serve as a work station for the individual today. Moreover, as it
has become financially feasible to provide a computer for the individual worker, so also
technical developments have made the interface between man and machine increasingly
"friendly”, so that a wide array of computer functions are now accessible to people with no
technical background. A personal computer is a small computer based on a microprocessor; it
is a microcomputer. Not all computers, however, are personal computers. A microcomputer
can be dedicated to a single task such as controlling a machine tool or metering the injection of
fuel into an automobile engine; it can be a word processor, a video game or a "pocket
computer” that is not quite a computer. A personal computer is something different: a
standalone computer that puts a wide array of capabilities at the disposal of an individual. The
first generation of true personal computers, which came on the market between 1977 and

1981, had eight-bit microprocessors; later introduced systems had 16-bits ones. Now 32-bit
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microprocessor chips are available, and soon they will be included in complete computer
systems.

no

Set questions to the text.

Fill in the gaps.

a) I’'m afraid I to collect the tickets tomorrow. (not to be able)

b) 1 was glad to find out that this a through train and we . (to be; not to have to
change)

¢) Accommodation for Mr. Brown tomorrow. (to reserve)

BWJIET Ne 6
Mo mucuumiune « MHOCTpaHHBIN SA3BIK)

Read and translate the text.

One might think that this network of millions of computers around the globe is as fast
and captivating as television, but with more and more users logging on everyday and
staying on longer and longer, this “Information Superhighway” could be perhaps more
correctly referred to as an expressway of big city centre at rush hour. It is estimated that
thirty five to forty million users currently are on the Internet. According to a recent
statistics, an average Internet call lasts five times as longer as the average regular
telephone call. 10 percent of the Internet calls last 6 hours or longer. This can cause an
overload and, in turn, cause telephone network to fail. The local network was designed for
short calls which you make and then hang up, but Internet calls often occupy a line for
hours. With so many users in the Internet and their number is growing by 200 percent
annually, it certainly provides new challenges for the telephone companies. The Internet,
up to the beginning of the 90s, was used only to read a different texts. Then in the early
90s, a way was made to see pictures and listen to a sound on the Internet. This
breakthrough made the Internet to be most demanded means of communication, data
saving and transporting. However, today’s net is much more than just pictures, text, and
sound. The Internet is now filled with voice massages, video conferencing and video
games.

no

Set questions to the text.

Fill in the gaps.

a) When we came to the station the train already (to leave) and we had for the next train
for an hour and a half. (to leave; to wait)

b) I should like them in the exhibition. It was rather interesting. (to take part)

c) Mr. Bell made the contract after the contract form by him. (to study)

BUJIET Ne 7
Mo nucuumiaune « MHOCTpaHHBIN A3BIK)

Read and translate the text.

Nowadays we no longer have to own a computer to access the Internet. Now, devices
such as Web TV allow our television to browse the Web and use Electronic Mail. Cellular
phones are now also dialing up the Internet to provide E-mail and answering machine
services. The telephone network was not designed and built to handle these sorts of things.
Many telephone companies are spending enormous amounts of money to upgrade the
telephone lines. K. Kao and G. Hockman were the first to come up with the idea of using
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fiber optic cables, as opposed to copper wire, to carry telephone signals. Fiber optics uses
pulses of light to transmit binary code, such as that used in computers and other electronic
devices. As a result the amount of bandwidth is incredibly raised. Another solution for the
problem is fast modems which satisfy the need for speed. By accessing the Net through
the coaxial cable that provides television to our homes, the speed can be increased 1,000
fold. However, the cable system was built to only send information one way. In other
words, they can send stuff to us, but we can’t send anything back, if there is no modem
available. Yet another way is being introduced to access the Internet, and that is through
the use of a satellite dish just like the TV dishes currently used to deliver television from
satellites in space to your home. However, like cable connection, the information can only
be sent one way. Faster ways of connecting to the Internet may sound like a solution to the
problem, but, just as new lanes on highways attract more cars, a faster Internet could
attract many times more users, making it even slower than before.

Set questions to the text.

Fill in the gaps.

a) When | phoned their office the manager already . (to leave)

b) 1 should like them in the exhibition. It is rather interesting. (to take part)
c) I would like the matter to by Mr. White right away. (to attend)

BWJIET Ne 8
Mo mucuumiune « MHOCTPaAHHBIN SA3BIK)

Read and translate the text.

Technological advances are changing our lives very rapidly. Nowadays we can’t do
without such gadgets as mobile phones, PCs, digital tape recorders, air conditioners, fax
machines and so on. Many people feel ill at ease without their laptop computers or GPS
navigation systems. In my opinion, technology facilitates our lives and saves our time.
Computers help us do the most difficult sums and investigate complicated data. People do
business, communicate and do the shopping via the Internet. It is much easier to do
housework nowadays, thanks to electric equipment such as microwave ovens, washing
machines and so on. However, many people say that technology makes us lazier and
weaker. For example, such technological developments as the telephone and the Internet
have made communication much easier, but they can cause the loss of social interaction.
A lot of people prefer communicating through a keyboard than face to face. That is why
people don’t meet as often as they did in the past. A lot of people are fond of watching TV
and playing computer games. They spend hours in front of the screen. They have no time
to read books or to communicate with their friends. They move less, speak less and they
even think less. Of course, such way of life does much harm to their health. People should
continue to develop technology, but they must do it wisely. Otherwise we may regret in
the future. Some people say that technical devices do more harm than good. However,
others think that it is impossible to live without computers or mobile phones nowadays.
Nowadays people can’t imagine their lives without different technical devices.

N

Set questions to the text.

Fill in the gaps.

a) The contract until we closely contract terms. (to sign; to study)
b) We cannot get in touch with him as he talks now. (to have)

¢) The room before you came to London? (to reserve)

BUJIET Ne 9

64



ITo nucunminne « MHOCTPAHHBIN A3BIK»

Read and translate the text.

A good website has to be easy to navigate. If visitors can't find what they want
quickly, they can leave and go to a competitor's website with just a few clicks of the
mouse.

Choose the background and the colour of your text carefully. Don’t use colours
which can be difficult for the eyes like white text on a grey background.

Your home page should not look too cluttered. Your company's name, logo, location
and a clear description of your product or services is usually enough. Photos of customers
or staff, however, are not recommended.

Research has shown that customers are four times more likely to buy a product
online if the site is in their own language. It is worth translating some of the pages or even
creating a local version of the site.

Once your website is completed, it is worth getting it listed on the major search
engines such as Alta Vista and Google. This can significantly expand your market.
However, it can be a time-consuming process and requires a lot of knowledge about
search engines and how they work.

Finally, make sure your website is kept up to date. It is best to avoid time-sensitive
information unless you have the time to change it regularly.

no

Set questions to the text.

Fill in the gaps.

a) Alice asked them if they take part deliveries. (can)

b) We a L/C after we the goods. (to open; to deliver)

c) The contract at 12 p.m. today after we discuss all the details. (to make)

BUNJIET Ne 10
Mo mucuumiune « MHOCTPpaHHBIN A3BIK»

Read and translate the text.

With cyber attacks, data breaches and leakage of sensitive information on the rise,
companies and governments are placing more efforts on computer security than ever
before. This is why computer security specialists are in great demand at both corporations
and at government agencies. If an organization deals with a large workforce or
management of sensitive data, there are many reasons to hire computer security
specialists. Here are four major areas of responsibility of a computer security specialist:
control of IT infrastructure usage, protection of company data, ensuring the safety of
users, and assisting senior management.

A computer security specialist is one who designs and implements security protocols
in a computer network. That involves controlling what data users have access to,
implementing password authentications and firewalls. Computer security specialists can
block access to certain websites and disallow the installation and usage of specific
applications — especially if they pose a threat to the network infrastructure. If an employee
violates company policies on usage of office IT infrastructure, it is the computer security
specialists who can catch them in the act and notify senior management.

no

Set questions to the text.

Fill in the gaps.
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a) Mr. Bell stay in London for another day when he was on business there. (must)

b) The secretary said that all the necessary information to the firm by her yesterday. (to
send)
c) If Robert a good course he to become a highly specialized manager in the

future. (to take; can)

BUJIET Ne 11
Ho nucuumiune « MHOCTpaHHBINA A3BIK)

Read and translate the text.

Data The job of ensuring the safety of valuable data is entrusted to the computer
security specialist. These specialists can also be considered information security analysts,
as their task largely involves monitoring the flow of information, checking on bandwidth
usage and preventing unauthorized users (or even hackers) from accessing sensitive data.
For any large corporation like a bank or a telecom operator, sensitive data could be
pertaining to their customers — like addresses, phone numbers, bank account details and
credit card numbers. For a government agency, sensitive data pertaining to internal
communications and secretive operations can pose a threat to national security. Hiring
computer security specialists is crucial for such organizations.

There have been instances when companies who outsourced their data management
and security have had privacy violations committed by the contractor. Hiring computer
security specialists and holding them liable gives the organization an additional sense of
security knowing the data management and protection is all being done internally. The
specialists can ensure safety of users and their ease of use on any given network. In an
office environment that means preventing downloads that may pose a virus threat. If you
are a service provider, computer security specialists will ensure safety of customer data
and assist in helping out with any technical problems users may face.

Set questions to the text.

Fill in the gaps.

a) The company ship the goods the next week. (can)

b) What did you do when the quality of Sellers’ goods your requirements? (not to meet)
c) The firm deliver the goods last week. (must)

BUJIET Ne 12
Mo mucuumiaune « MHOCTpaHHBIN A3BIK)

Read and translate the text.

Software breaks. Hardware breaks. We need someone to fix those things. That
someone is a system administrator. As long as we have things that break, we will need
system administrators. The automobile is more than 100 years old, and yet you still have
mechanics to fix cars because they still break. These magical devices in our hands are so
far advanced, yet there are mobile phone repair shops in every city, and they're all very
busy. Things break. We need a fixer. System administrators fix things. We need system
administrators.

So, what exactly does this job entail? A system administrator wears many hats and the
smaller your environment, the more hats you will wear. A system administrator covers
backups, file restores, disaster recovery, hardware maintenance, automation, user

66



maintenance, filesystem housekeeping, application installation and configuration, and
system security management. System administration covers just about every aspect of
hardware and software management for both physical and virtual systems.

You also need a broad knowledge base of network configuration, virtualization,
operating systems, and interoperability.

N

Set questions to the text.

Fill in the gaps.

a) Before Mr. Mashkov went to London, he and his experts the latest catalogues of the
firm. (to study)

b) I wonder if you come to their office in two hours. (can)

¢) What would you do if the quality of Sellers’ goods your requirements? (not to meet)

BUJIET Ne 13
IHo nucuumiube « MHOCTpaHHBIN A3BIK)

Read and translate the text.

A system administrator needs to have some technical knowledge of network security,
firewalls, databases, and all aspects of a working network. The reason is that, there are
hundreds of fail points in a network and your job is to help locate and resolve failures.

System administration also requires that you stay on top of best practices, learn new
software, maintain patches, comply with security notifications, and update hardware. A system
administrator’s day is very full. In fact, you never really finish, but you have to pick a point in
time to abandon your activities. Being a system administrator is a 24x7x365 job, which does
take its toll on you physically and mentally. You’ll hear a lot about burnout in this field.

It can be said that doing the technical stuff is relatively easy. It's dealing with people that
makes the job really hard. You deal with your management, which is not always easy.

Set questions to the text.

Fill in the gaps.

a) If we have spent more money on advertising we by now. (to increase our sales)
b) The machine by our engineers yet. (not; to test)

c) Mr. Novikov to leave for the town of Nikolaev the day after tomorrow. (must)

BUJIET Ne 14
Mo nucuuminune « MHOCTpaHHBIN A3BIK)

Read and translate the text.

A system administrator is the person who gets blamed when things go wrong and
when things go right, it’s “just part of your job”. It’s a tough place to be.

Coworkers don’t seem to make life better for the system administrator. They should,
but they often don't. You'll deal with lazy, unmotivated coworkers so often that you’ll feel
that you're carrying all the weight of the job yourself. Fortunately, not all coworkers are
bad — some are helpful, diligent, and proactive.

And then there are users. Oh, the bane of every system administrator's life, the end
user! A system administrator once said, “You know, this would be a great job if I just
didn’t have to interface with users”. Many would agree. But then again, with no users,
there’s probably also no job. Dealing with computers is easy. Dealing with people is hard.
Learn to breathe, smile, and comply if you want to survive and maintain your sanity.

67



Being a system administrator is a rewarding job. It carries with it a great deal of
responsibility. It is sometimes unpleasant. It is sometimes really fun. It’s a job. System
administration isn’t easy nor is it for the thin-skinned. It’s for those who want to solve
complex problems and improve the computing experience for everyone on their network.
It’s a good job and a good career.

N

Set questions to the text.

Fill in the gaps.

a)l my homework yet. (not to do)

b) We to book seats for a performance tomorrow. (can)

c) They found that compressors Model AC-30 meet the requirements of their
customers. (can)

BUJIET Ne 15
IHo nucuumiube « MHOCTpaHHBIN A3BIK)

Read and translate the text.

The photos that are integrated into a web design layout have a huge impact on the overall
look and feel of a website. Poorly shot images with fuzzy focus and questionable composition
can diminish even the most brilliant of designs. Generic stock photos can drain the life from a
design, leaving it bland and uninspiring. Using high-quality photos is a simple way to improve
your designs. There are plenty of great options out there if you want to use stock photos. But
don’t just use them as they are. Make sure you crop and edit them. Use filters, adjust the
saturation, change the warmth, and use other photo editing techniques to make the images
better fit in with the harmony of a web design. Additionally, pay attention to the file types
you’re using. Know the difference between a JPG and a PNG. Implementing the correct file
types can make a huge difference in how fast your pages load.

There are many devices out there with varying screen sizes. No matter how someone is
accessing your web design, it should offer a similar experience no matter what it’s being
viewed on. Instead of putting a huge amount of effort into overly complex animations and
hover effects that may not work on every device, it’s better to spend that time improving Ul
(user interface) and UX (user experience) for everyone. Using responsive design means your
website will be user-friendly and offer an optimized experience across desktop and mobile
devices.

N

Set questions to the text.

Fill in the gaps.

a) If we signed an agreement with them, we . (to use their brand)
b) The exhibition by many people last month. (to visit)

c) The exhibition yet. (not; to open)

TumnoBble TECTOBbIE 3aaHUS

1 kypc
Test1
Task 1 Translate from Russian into English.

1. [TpuObLTBHBIH
2. I'py6ocTs




UTo IpoucxoanuT?

BeIrssiieTs BHYIIUTENBHO
becena, 6ecenoBarb
XMypUTbCS

IIepeTsiHyTh Ha CBOIO CTOPOHY
YMeHbpIIaTh, COKpaIaTh

©®NOUA®

PoncrtBennas nyma

Task 2 Fill the gaps with the words.

be off  disruptions  dressesdown  relationships  solutions  succeed  upturn

1. Money problems place great stress on close family .

2. She in dark glasses and baggy clothes to avoid hordes of admirers.

3. I have always admired the ability to find simple, effective to practical
problems.

4. He was anxious to .

5. Some people will in their efforts to stop smoking.

6. They do not expect a/an in the economy until the end of the year.
7. The rail strike is causing major at the country's ports.

Task 3 Choose the correct option or put the words in the correct order.

I was exhausted on Tuesday because | was doing/did/had done a lot of work on Monday.
Richard believes he has/had/must work hard to pass the exams. There is no choice!

What time does/is/will the concert begin/begins/beginning?

We have been learning/have learnt/are learning English for six years.
Travelled/life/far/have/how/you/your/in?

How much/many ice-cream do you eat?

IS A

Task 4 Translate the words and phrases into Russian and use them in your own sentences.

to go bankrupt frantic unique opportunity precisely

Test 2
Task 1. Translate from Russian into English.

HeyauButensno
Caerckas Oecena
Jocka 0ObsaBIEHUI
HeepOanpHbIii

ok~ owbdPE

Bo3myTurenbHblIi
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Hexsatka, nedummr
Tpebyromuiit MHOTO BpeMEHH
HccnenoBanue

© N

JaBats (IIpedOCTaBIATh) BO3MOKHOCTE

Task 2. Fill the gaps with the words.

ambition euphemism issue recycle respondsetback signature
1. His is to sail round the world.
2. A key for higher education in the 1990°s was the need for greater
diversity of courses.
3. I wrote my at the bottom of the page.
4. The objective would be to 98 per cent of domestic waste.
5. They are likely to positively to the President’s request for aid.
6. A is an event that delays your progress or reverses some of the

progress that you have made.

7. The term “early retirement’ is nearly always a for redundancy nowadays.

Task 3. Choose the correct option or put the words in the correct order.

This time next week | am flying/will be flying/will have been flying to Spain.
You must/can/could have a visa to travel to most countries.

My friend finishes/ will finish/will have finished the report by next week.
Time/you/you/learnt/how/languages/many/had/by/were/fifteen/the?

Do you like sweets/sweet?

What have you done/did you do yesterday?

o wLhE

Task 4. Translate the words and phrases into Russian and use them in your own sentences.
to work overtime free gift bug frown
Test 3
Task 1 Translate from Russian into English.

[IpuBneusr BHUMaHUE

[IpuBnekars hmHAHCHpPOBAHHE
HenonnenbHblid 3HTY3HAa3M

OcTaBartbcs LEneyCTpEMIIEHHBIM

Haxatp Ha KHOIIKY

Tema cooOGrmeHus (B 3IEKTPOHHOM MTUCHEME)
Crapsblil X0JIOCTAK

Cxema NMeHCHOHHOT0 00ecTIeYeHNs

© N O~ wWDdRE

MpaqHHe MEPCIICKTHUBLI

Task 2 Fill the gaps with the words.

70



acquaintance confidential ~ euphemism hinder relevant shortlist soothe

1. If you talk to someone in a way, you talk to them quietly because what you are
saying is secret or private.

2. He was d/ed for the Nobel Prize for literature several times.

3. Make sure you enclose all the certificates.

4. Does the fact that your players are part-timers help or you?

5. If you someone who is angry or upset, you make them feel calmer.

6. | first made his and that of his wife and young family in the early 1960s.
7. The term “early retirement’ is nearly always a/an for redundancy nowadays.

Task 3 Choose the correct option or put the words in the correct order.

I know/have known/am known Jean for a year.

You don’t have/mustn’t/doesn’t need to talk in the lessons.

The students hope they will pass /are passing/ will have passed the exam by January.
Life/many/your/in/you/have/how/languages/learnt?

We have studied/have been studying German since October.

Do you like a/- chocolate?

ok wnE

Task 4 Translate the words and phrases into Russian and use them in your own sentences.
through the grapevine fail consequences fierce competition
Test4
Task 1 Translate from Russian into English.

3aBianeTh BHUMAaHUEM
3actarh BpacIuiox

ITonHas 3aHATOCTD

Jlydiiie 3Toro He nenathb
MeHSThCS K TydIIeMy
PanoBatecs ycnexy
[IpomexyTouHbIEC Pe3yabTATHI
BrooxuoBnaTtb

© o Nk~ wWwD PR

PykoBogurens
Task 2 Fill the gaps with the words from the box.

casual  emphasize  fidget  frantic  messthingsup  resist  vice versa
1. When politicians , it is the people who pay the price.

2. clothes are ones that you normally wear at home or on holiday, and
not on formal occasions.

71



3. But it's also been ed/d that no major policy changes can be expected to
come out of the meeting.

4. A busy night in the restaurant can be in the kitchen.

5. If you , Yyou keep moving your hands or feet slightly or changing your position
slightly, for example because you are nervous, bored, or excited.

6. The Prime Minister says she will a single European currency being imposed.
7. Teachers qualified to teach in England are not accepted in Scotland and

Task 3 Choose the correct option or put the words in the correct order.

We will finish/will have finished/will have been finished the report by Monday.
You mustn’t/don’t have to/couldn’t buy a ticket now. You can do it later.
Long/he/learning/German/been/how/has?

My brother will/want/ is going to be a computer programmer.

Our company did/has been doing well since the beginning of the year.

How many/much cup/cups of tea do you drink every day?

ook wnE

Task 4 Translate the words and phrases into Russian and use them in your own sentences.

to get lost to stay focused power pose Mind you

Test5

_|
QD
w
>~
[N

. Translate from Russian into English.

Omna Hac noxopuia.

UYenoBek, KOTOPBIi UITET pPadoTy

JInuHble KauecTBa

W3meHeHus K nydmemy

Huuero ocobennoro

[Ipotitu 6e3 3amepxku, 6e3 mpodieM, Kak 0 Maciry
Tw1 HE TTyTHIIE?

Bssarka

© NSO~ WD

CemuHap, MacTep-Ki1acc

Task 2. Fill the gaps with the words from the box.

annoying glitch grinned hectic locate persuasion quit
1. Atlanta was voted the best city in which to a business by more than 400 chief
executives.
2. A nicotine spray can help smokers the habit without putting on weight.
3. He , delighted at the memory.
4. She was using all her powers of to induce the Griffins to remain in
Rollway.
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5. The thing about the scheme is that it's confusing.
6. Despite his work schedule, Benny has rarely suffered poor health.
7. Thereis a in the computer program somewhere.

Task 3 Choose the correct option or put the words in the correct order.

You look tired. Have you worked/Have you been working/Were you working a lot today?
Jack will have/must/don’t need to try hard to pass the exam.
You/finished/have/by/the/then/report/will?

Have you done it yet/already? It’s about time to finish writing.
How much/many tea do you drink?

I A

Task 4 Translate the words and phrases into Russian and use them in your own sentences.

to keep smb. in the dark completely safe crisis management fidget

Test6
Task 1 Translate from Russian into English.

[Toguars neny

3amuTHas no3a

TwI cMeelIbes Ha0 MHOI!
Jenate Gosiee TpaMOTHBIN BHIOOD
3aKII0UUTh CAEIKY

[TonyuuTs npusHaHue

Co31aTh KOMIIAHUIO
HanpsboxenHo ciymars

© N~ wWDdRE

VY CcTaHOBUTH MOJIE3HBIE CBI3U

Task 2 Fill the gaps with the words from the box.

affiliation bribe downsize hush-hush impact outline terrific
1. They say they expect the meeting to have a marked on the future of the
country.
2. They were desperate to keep the marriage :
3. American manufacturing organizations have ed/d their factories.
4. He was being investigated for receiving a
5. They asked what her political S were.
6. Everybody there was having a/an time.
7. The proposals were given in by the Secretary of State.

Task 3 Choose the correct option or put the words in the correct order.

Nancy and | have already discussed our plans for the summer. We go/are going/will go to Italy.
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Sue has already given/has already been giving/is already giving a report for ten minutes.
You may/must /can choose to take the exam next year.

Many/Sweden/been/you/ how/times/to/have?

I’ve just made up my mind. We will go/ are going/go to Greece on winter holiday!

When have you done/did you do it?

How many/much rooms are there in your flat?

ok whE

Task 4 Translate the words and phrases into Russian and use them in your own sentences.

to keep on top of consistency appropriately annoying

Test 7
Task 1 Translate from Russian into English.

[IpousBoauTts GaronpusATHOE INEPBOE BICUATIICHUE
HeseposiTHO rpanuo3nas

BripaxkaTh 06eCIOKOCHHOCTh

OrpoMHO€E KOJIMYECTBO €T

OTKJIaabIBaTh K IEHCUU

IIponBsurates uaero

Hond peiHKa

IIpuHuMaTE Mepsl

©oN O~ wWDd R

yKJ'IaZ[LIBaTLCSI B CPOK

Task 2 Fill the gaps with the words from the box.

fabulous facilitate harmless nuisance overtime profitable tempting
1. The dinner was just !
2. The new airport will the development of tourism.
3. At first glance, it would be to agree.
4, Drug manufacturing is the most business in America.
5. If you say that someone or something is a , You mean that they annoy you or
cause you a lot of problems.
6. If you say that someone is working to do something, you mean that they are
using a lot of energy, effort, or enthusiasm trying to do it and work longer hours.
7. This experiment was to the animals.

Task 3 Choose the correct option or put the words in the correct order

1. Elizabeth has gone out/ /is going out /has been going out with Leo for two months.
2. You will have to/should/can recycle to help to protect the environment.
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What time is/does/will your train leaves/leave/leaving?
Many/event/attended/have/people/how/the?

Have you seen the film? / Did you see the film?

Has your friend got a lot of/many experience in the field?

© ks~ w

Task 4 Translate the words and phrases into Russian and use them in your own sentences.

heading lower power pose accurately downsize

Test 8
Task 1 Translate from Russian into English.

[ToOynuTs K ACHCTBUIO

UyBCTBYIOIINE BIEUEHHUE JIPYT K IPYTY

W3Bnekats nonb3y, BEITOAY

Cnenarpb 4T0-IM00 B OTBET

Omymare, 4TO He MOXKETE IPUHATH YIACTHE B pa3roBOpe
bnusko mHe

ITopnepxuBaTh yBEPEHHOCTD

I'oBopuTsk npsimo, 1o aery

© oo Nk~ wDd PR

OrpoMHOE TOCTHKCHHE

Task 2 Fill the gaps with the words from the box.

anticipate  halfway through small talk  precisely reasonable  reciprocity  withdraw
1. Smiling for the cameras, the two men strained to make
2. You get an interesting meal for a price.
3. What's the use of giving up the ghost writing your book?
4, is the exchange of something between people or groups of people when
each person or group gives or allows something to the other.
5. Officials that rivalry between leaders of the various drug factions could
erupt into full scale war.
6. The meeting began at 4.00 p.m.
7. If you money from a bank account, you take it out of that account.

Task 3 Choose the correct option or put the words in the correct order

Have you done/Do you do/were you doing your visa application form yet?
Do the students in your group have to/able to/must work hard?
Long/teacher/been/you/a/working/how/have/as?

I play/will play/am playing tennis with Jeremy, we’ve already arranged it.
My friend has been/gone to twenty-five countries.

I like to have -/a/the cup of coffee before lunch.

IS A
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Task 4 Translate the words and phrases into Russian and use them in your own sentences.
asterisk keep fingers crossed make savings fabulous
Test 9.

Task 1 Translate from Russian into English.
[MoTpeburens

I'pybocth

UYro mpoucxoaut?

BrIrssiieTs BHYIIUTENBEHO

Becena, 6ecenoBarh

XMypUTbCS

IlepeTsiHyTh Ha CBOKO CTOPOHY

O NOoOGAWNPRE

YMeHbLIATh, COKpaIaTh
Task 2 Fill the gaps with the given words

be off  disruptions  dressesdown  heldonto relationships  solutions succeed upturn

1. He was imprisoned for 19 years yet his belief in his people.

2. Money problems place great stress on close family .

3. She in dark glasses and baggy clothes to avoid hordes of admirers.

4, I have always admired the ability to find simple, effective to practical
problems.

5. He was anxious to .

6. Some people will in their efforts to stop smoking.

7. They do not expect a/an in the economy until the end of the year.
8. The rail strike is causing major at the country's ports.

Task 3 Choose the correct option or put the words in the correct order

I was exhausted on Tuesday because | was doing/did/had done a lot of work on Monday.
Richard believes he has/had/must work hard to pass the exams. There is no choice!

What time does/is/will the concert begin/begins/beginning?

We have been learning/have learnt/are learning English for six years.
Travelled/life/far/have/how/you/your/in?

How much/many ice-cream do you eat?

o kwbdhRE

Task 4 Translate the words and phrases into Russian and use them in your own sentences

to go bankrupt frantic act of kindness precisely
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Test 10
Task 1 Translate from Russian into English

HeynuBurensHo

Ceerckas Oecena

Hocka o0bsaBIeHUI
HesepOanbHbrit
Bo3myTturenbHblit
[TproGonpare

TpeOyromuii MHOTO BpeMeHHU

O NOoO A WLDNPRE

HccnenoBanue
Task 2 Fill the gaps with the words

ambition  euphemism  issue  recycle refund  respond  setback  signhature

Task 3 Choose the correct option or put the words in the correct order

This time next week | am flying/will be flying/will have been flying to Spain.
You must/can/could have a visa to travel to most countries.

My friend finishes/ will finish/will have finished the report by next week.
Time/you/you/learnt/how/languages/many/had/by/were/fifteen/the?

Do you like sweets/sweet?

What have you done/did you do yesterday?

IS A

Task 4 Translate the words and phrases into Russian and use them in your own sentences

to feel low confectioner bug frown

Test 11

1. Translate from Russian into English.
1) 4yBCTBO eAMHCTBA
2)  TaMOXHs, MPOIYCKHOM MTyHKT

1. His is to sail round the world.

2. A key for higher education in the 1990's was the need for greater
diversity of courses.

3. I wrote my at the bottom of the page.

4, The objective would be to 98 per cent of domestic waste.

5. They are likely to positively to the President's request for aid.

6. We guarantee to your money if you're not delighted with your purchase.
7. A is an event that delays your progress or reverses some of the
progress that you have made.

8. The term “early retirement' is nearly always a for redundancy nowadays.
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3)

3arpaHuIHBINA (HHUITHAT

4) mepeoreHEHHbIMH

5) NPOTHBOMOJIOXKHOE MHCHHE

6) He3mopoBas muIna

7) CTaHOBUTLCA 00JIee CAaMOCTOATEILHBIM

8) MOKPBIBATh pacXoAbl, U3ACPKKHN

9)  GBICTPBIN KAPbEPHBINA POCT

10) »xamuHa, CKpsra

2. Fill in the gaps using appropriate preposition or prefix.

1) Look (explore);

1) Carry research;

2) lingual (many);

3) Pay attention ___ detail;

4) Get___ (survive, live out).

3. Write the verbs in brackets in the correct form.

D o (visit) so many countries in my life that | can’t remember them all.
1 ... YOU ..ooovnnnnnn. (wait) long?

2) Ifl.................. (know) your email address, | would write to you.

3) If you buy thisone,you............. (get) an extra one for free.

4) Bythetimehe............ (apply), the job had already gone.

4.  Translate the following sentences into Russian.

1) UYewm GoJbliie 3HAMEHUTOCTEH MOICPKUBAIOT OPEH/I, TEM BBIIIIE OYIyT MPOJAKH.
1) Ecmu 6b1 B MEpe OBLT €AWHBIN SI3BIK, TO JIIOAH ObICTpEE TIOHUMAIH OBI IPYT APYTa.
2) Bep0$ITHO, qTO OHAa HaBecTUT Hac. OHa He 006Hpanac1, OCMAaTpuBaTh JOCTOIIPUMCEHUATCIIBHOCTHU.
3) K coxaneHuno, KOMIIaHUs HE MPEIIOKUIa MHE THOKHIA Tpaduk paboTtsl. Ho s yBepeH, 4To s Haiiay To,
YTO HIIY.

4)  Tbl JOJDKEH OTYUTATHCS MEpel HUM Ha cieayrolei Henene. [Toctapaiicst mpaBUIIbHO OMPEICITHTh

MPUOPUTETHOCTH U3TIaraeMoi HHPOPMAIIUH.

1.

2.

Test 12
Translate from Russian into English.
1) pemuTenbHBIHA, BOJIEBOM
2) mo0uTeNh
3) ynanenHas pabota
4) HeymoOCTBO
5) yTOMUTETBHBIN, HYIHbIH
6) paBHMHA
7) TepsTh CO3HAHHE
8) mocTaBmIMK
9) M3HECTIOCOOHOCTh
10) pasoputhcs Ha 4TO-JTHOO

Fill in the gaps using appropriate preposition or prefix.

1) Stop (break a journey);
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2) Let (disappoint);

3) __ patient;
4) Spendtime __ smth;
5) Pick (learn easily).

3. Write the verbs in brackets in the correct form.

1) If we raise money for charity, it (be) good for the company’s image.

2) If our cars (have) our logo on the side, it would be a cheap form of advertising.
3) They (climb) Mount Everest twice before and are going for a third time this year.
4) We (prepare) three boxes and they’re all ready to be sent.

5) He called while | (try) to finish this essay.

4. Translate the following sentences into Russian.

1) Ecnu THI poJmiIcs B ABYSI3BIYHOM CEMbE, TO ThI O3KE HAYHEIIh IPOU3HOCUTH MEPBHIC CIOBA.

2) Ml noayurM OoJble MPUOBLTH, €CIIU 3aIlyCTHM HAIll HOBBII MPOAYKT Yepe3 HHTEPHET.

3) MbI Bce 00CYAMIH | 51 IPUILEIT K BBIBOALY, YTO TBOH apI'yMEHTBI IEPEBEIINBAIOT MOH JOBOJIbI.

4) Jlyst TOro 4TOOBI MbI 3aILTATHIIM 32 MOE3IKY XOTSI Obl 4yTh MEHbIIE YeM B TOM IOy, IyTEBKH HYKHO
KYIHTH 3apaHee.

5) Paboroaarens OTKJIOHHI MOE pe3toMe 03 BCIKHUX OOBSICHEHHH. S CUMTAI0 3TO HEITHUHBIM.

Test 13.

1. Translate from Russian into English.
1)  noOpbrIit, KyIeBHBII

2) OTAaJCHHBIC YTOJKH

3) Tpymoemkas paboTa

4) 3anmep)kKa, OCTAaHOBKA

5) Bo3MelIeHHe, BO3BpAT

6) 3amacHoii Habop

7) camas BaKHas 3a/ia4a

8) compoBOAUTENBHOE THCHMO
9)  oOMmMpPHBIH, OOIBIION

10) orObIBaTH TIOPEMHBIH CPOK

2. Fill'in the gaps using appropriate preposition or prefix.

1) Study qualification;
2) Apply a position;

3) ___ boss (former);

4) Carry (continue);

5) Interact

3. Write the verbs in brackets in the correct form.

1) What (happen) if we put a poster up?

2) ldon’tthink | (do) anything on Monday. Can we meet then?
3) He (get) enough sleep. He is really tired.

4) he (have) time to see Martin last week?
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1.
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
2.
1)
2)
3)
4)
5)

3.
1)
2)
3)
4)
5)
bill

1)
2)
3)

5) After he (invest) money, the business took off.

4. Translate the following sentences into Russian.

1) Ecau ThI XO4eIlb PACHIUPUTH CBOM KPYro3op M CTaTh 0OJice HE3aBUCHMBIM, 51 OBl MOCOBETOBAJ
OTIPaBUTHCSA U3y4aTh HOBBIE MECTA.

2) 1 ycran paboTaTth MOJ MOCTOSIHHBIM JaBieHHEM. UTO MHE HYXHO CleNaTh, 4yToObl MOsi paboTa
ObIJIa MEHEE CTPECCOBOM?

3) Tloxamyiicra, He mnpeyBenM4MBail mpodiemMy. Mbl B JIIOOOM Ciydae CHpPaBHMCS CO BCEMH
TIOCJIC/ICTBUSMH.

4) 5 Obl pacckazanma TeOe 000 BCEX CBOMX BOJIHCHHSIX M 3a00Tax, eciau Obl Thl Obul Ooiiee
YyBCTBUTEIILHBIM.

5) S BeICTymaro NPOTHUB TOTO, YTOOB! POTO 3HAMEHUTOCTEH MPHYKPALINBAIH H PETYLINPOBAIIH.

Test 14

Translate from Russian into English.

HEPELINTENIbHBIN

ITYHKT Ha3HAYCHUA

MTOIEPKUBATH HOBEHIITYIO 06a3y JaHHBIX

clep>KaHHbIN

yOeTUTeNbHBIH

[IPUBJIEKAOIIANA BHUMAHNE

3aTEWIINBBIN, COAEPKALLUN YIIOBKH, YXULIPEHUS

IIPOMU3BOJACTBEHHAA IIPAKTUKA;

CTPAXOBOM IOJIHC

BBOJISIINN B 3a0ITyKIeHUE

Fill in the gaps using appropriate preposition or prefix.

Get (to arrive);

Keep (to make as much progress as others: two prepositions);
behave (behave badly);

Advert radio;

To be fluent.

Write the verbs in brackets in the correct form.

you ever (ride) a camel?
We (only/see) five minutes of the film, so sit down.
Could you do it if | (ask) you?
As soon as the class (end) we’ll go for coffee.
The entrepreneur (give) another billion dollars to charity after he had already given three

ion.

Translate the following sentences into Russian.

MBI IOTpaTHIIA OTPOMHBIE CYMMBI JICHET Ha PEKIaMHYI0 KaMITaHUI0, HO S HE BIDKY pOCTa Mpogax!
B sTom Bompoce KoMmaHus BO3JaraeT KOHTPOJIb Ha IPOU3BOJUTEINS TOBAPOB.

Ecnu Obl1 Bol ObLIH 00JICE BHUMATEIIbHBI, BbI ObI 3HAJIH, T/IC€ CIaBaTh OAarak v e MPOUTH TAMOXKHIO.
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4) S He m00MI0 TOBTOPSIONIMIACA HabOp OOSM3aHHOCTEH, MPEANOYNTA0 II0Ny4YaTh TPYAHBIE U
WHTEPECHBIC 3a/IaHUsl.

5) [laBaiiTe yCOBEpIICHCTBYeM 0a30Bblc MPUHIMIIBI IWIIOMATHH M CTAHAAPTH3UPYEM PUHIIHITGI
MEXTyHAPOTHOW KOMMYHUKAIIHH.

Test 15
1. Translate from Russian into English.
1) axkTUBHBIN, aBAHTIOPHOT'O CKJIaa
2) KECTOKHH, TPO3HBII
3) caMoIOKepTBOBAHUE
4) HEe3HAYUTENILHOE MPOHCILECTBUE
5) craxep
6) Opockuii, GpocaroImiics B riasa
7) obopynoBaHHOe paboyee MECTO
8) orsiekarhb
9) peHTabenbHBIIH
10) BecTH yMHBI pa3roBop

2. Fill in the gaps using appropriate preposition or prefix.
1) Get (to survive);

2) Set (to leave);

3) rail (one);

4) Be divided three parts;

5) Catch smth (two prepositions).

3. Write the verbs in brackets in the correct form.

1) If you put your email on the site, we (not/to receive) so many calls.

2) What you (to do) if they don’t buy your product anymore?

3) I haven’t made up my mind yetbut | .................... (probably; to go) to the lesson tonight.
4) Can you take over? | (to pack) our luggage all morning. I need a rest.

5) We didn’t need to clean the house, because he (to do) it.

4. Translate the following sentences into Russian.

1) CotpyaHHKaM BaXHO MOAICPKUBATH OallaHC MEXy pabOTON M JIMYHOW JKH3HBIO C LETbI0 COXPAHCHUSI
OTIPEIETIEHHOT'O YPOBHS CTPECCOYCTOWIHBOCTH.

2) MHe Hy)XHO caTh 3aJlaHUE BOBpeMsi, HHaue 51 Oy/y OTCTaBaTh IO [IPOrpaMme.

3) Tsi cunraemib ero aMOUIIMO3HBIM, He Tak Ju? He 3Har0, 10 CEromHs;IIIHEro JHS 5 He 3aMeyalia y Hero
OOJIBIINX JOCTHKEHHUN.

4) Yro ThI ceituac u3yvaems? MHe KaeTcsl, caMoe BpeMsi B3SThCS (Ha4aTh M3ydaTh) KUTAWCKHUIA.

5) Tloxanyiicra, He HCKaXKaiTe HCXOAHYIO HH(POPMAIINIO. DTO HEMPHUEMIIEMbIH METO/T OOIIEHMS.

2 Kypc
Test 1

1. Give the definitions to the words.
assignment
copycat
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focus group
inertia
labour saving device

2. Translate the word combinations from Russian into English.
OpraHu3alMoHHas CTPYKTypa KOMIIaHUH,

pemats pobiemy,

OTHEYIIOPHBINA MaTepual,

XapaKTECPUCTHUKU U T10JIb3a IJIA MMOKYIIaTeIIA,

OBITH Ha3HAYEHHBIM Ha JOJIKHOCTD.

3. Translate the collocations and phrasal verbs into Russian.

public relations

to hold on

to call back
fool-proof technology
to shortlist candidates

4. Fill in the gaps with the given words.
autonomy, earth shattering, frustration, perspective, clips

. Rebel leaders are demanding _____ for the region.

. He has lost all in the rush to get what he wants.

. Use cable to secure loose wires.

. He expressed his at not being able to talk openly.
. The new initiatives were really

g~ WDN B

. Choose the correct option.

. After Danuta retired, Sue ran / was running the business on her own for a few years.

. I’d like to switch my bank account to you. How can/ do | have to | do that?

. The UK’s Design Museum, that / which / who / whose was founded in 1989, is located in London.

. As you will see from my CV, | gained / have gained several years of experience in financial management.
. | have read / have been reading proposals all day and I still have to approve 16 projects.

O~ WDNEFE O

Test 2

1. Give the definitions to the words.
autonomy

tax break

frustration

treadmill

staff turnover

2. Translate the word combinations from Russian into English.
OTUYHUTLIBATHCA HAINIPAMYIO TCHEPAJIbBHOMY JUPCKTOPY
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https://www.macmillandictionary.com/dictionary/british/clip_1
https://www.macmillandictionary.com/dictionary/british/rebel_1
https://www.macmillandictionary.com/dictionary/british/leader
https://www.macmillandictionary.com/dictionary/british/demanding
https://www.macmillandictionary.com/dictionary/british/region
https://www.macmillandictionary.com/dictionary/british/lost_1
https://www.macmillandictionary.com/dictionary/british/rush_1
https://www.macmillandictionary.com/dictionary/british/want_1
https://www.macmillandictionary.com/dictionary/british/cable_1
https://www.macmillandictionary.com/dictionary/british/secure_1
https://www.macmillandictionary.com/dictionary/british/loose_1
https://www.macmillandictionary.com/dictionary/british/wire_1
https://www.macmillandictionary.com/dictionary/british/express_1
https://www.macmillandictionary.com/dictionary/british/able_1
https://www.macmillandictionary.com/dictionary/british/talk_1
https://www.macmillandictionary.com/dictionary/british/openly

HACHTH(QHUIIUPOBATE CUMITTOMBI
BBICOTA U JUTMHA
PACCTPOCHHBIH MOTPEOUTEN
MPEUIOKUTD JOJKHOCTh

3. Translate the collocations and phrasal verbs into Russian.
to take over

to disconnect the power cable

to speak up

future-proof technology

to make a commitment to

4. Fill in the gaps with the given words.

resistant, duplicate, assignments, predecessors, at the deep end

. Please hand in your completed by 30 October.

.We hopeto____ the success of last year’s auction.

. There are people who are stubbornly _ to any change in the company poicy.
. The scheme, like itstwo ____, had little chance to prove itself.

. He believes in throwing new recruitsin

g~ WOWDN PR

. Choose the correct option.

. 'You can / don’t have to / mustn’t switch your bank account online or over the phone.

. The government offers benefits to companies that / which / who / whose invest in training.
. I worked / have worked for three different furniture companies in the last ten years.

. Sandy has written / has been writing 50 application letters and she still hasn’t got a job.

g~ WOWDNEFE O

Test 3

1. Give the definitions to the words.
dress code

tax holiday

provocation

multitasking

threat

2. Translate the word combinations from Russian into English.
OTBeYaTh 3a (PrHAHCHI

OIpPEACIUTDb MIPUINHY

I1pUHAa U JJIMHA

yOeTUTeNbHBI apTyMEHT

MpUTIIaCUTh Ha CO6CC€,Z[0BaHI/Ie

3. Translate the collocations and phrasal verbs into Russian.
quality and complaints

unscrew the side panel

put through

. Frida had looked / was looking for a new challenge, so she accepted the job of training supervisor.
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https://www.macmillandictionary.com/dictionary/british/assignment
https://www.macmillandictionary.com/dictionary/british/predecessor
https://www.macmillandictionary.com/dictionary/british/deep_1
https://www.macmillandictionary.com/dictionary/british/end_1
https://www.macmillandictionary.com/dictionary/british/completed
https://www.macmillandictionary.com/dictionary/british/hope_1
https://www.macmillandictionary.com/dictionary/british/success
https://www.macmillandictionary.com/dictionary/british/year
https://www.macmillandictionary.com/dictionary/british/auction_1
https://www.macmillandictionary.com/dictionary/british/people_1
https://www.macmillandictionary.com/dictionary/british/stubborn#stubborn__11
https://www.macmillandictionary.com/dictionary/british/change_1
https://www.macmillandictionary.com/dictionary/british/scheme_1
https://www.macmillandictionary.com/dictionary/british/like_1
https://www.macmillandictionary.com/dictionary/british/little_1
https://www.macmillandictionary.com/dictionary/british/chance_1
https://www.macmillandictionary.com/dictionary/british/prove
https://www.macmillandictionary.com/dictionary/british/itself
https://www.macmillandictionary.com/dictionary/british/believe
https://www.macmillandictionary.com/dictionary/british/throw_1
https://www.macmillandictionary.com/dictionary/british/new
https://www.macmillandictionary.com/dictionary/british/recruit_1

energy-saving devices
work to strict deadlines

4. Fill in the gaps with the given words.
earthed , to start the ball rolling, triggered, etiquette interning

1. Professional/business/diplomatic ____are various forms of behavior norms.

2. Make sure the machine is __ properly.

3. Thereporthas ____ afierce response from the CEO.

4.1 have no income to speak of, as I’'m ______ at a law firm that pays nearly nothing.
5. There are several things we should discuss. Who’d like _ ?

5. Choose the correct option.

1. After six months sales had dropped / were dropping by 20% , the things began going smoothly.

2. After switching your bank account you can / don’t need to / ’11 have to send us proof of your name and
address.

3. Some retailers use too much packaging, that / which / who/ whose can damage the environment.

4. | maintained / have maintained high standards of personal performance throughout my career, as you can
see.

5. Sales have continued / have been continuing to go down by five per cent this month.

Test 4

1. Give the definitions to the words.
etiquette

clip

rage

headhunter

plug-in

2. Translate the word combinations from Russian into English.
pa60TaTL Ha MOCTOSIHHOI OCHOBE

WHPOPMHUPOBATH MOTPEOHUTENS B TEYCHUE BCETO TpoIiecca

MakeT npubopa

y,Z[OBJ'IeTBOpeHHHﬁ KIIMCHT

I104aTh 3as4BJICHHNEC HAa BAKaHCHUIO

3. Translate the collocations and phrasal verbs into Russian.
recruiting teachers

remove the side panel

hold on

labour-saving devices

build good working relationships

4. Fill in the gaps with the given words.
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to pick your brains, retain, outlook, wrapping , initiative

. Employees are encouraged to use their _ if faced with a problem.
. These plans encourage the elderly to their independence.

. Keep the cheeses fresh by each one individually.

. The __ for the economy is still uncertain.

.lwanted _ about this idea I’ve had.

g~ WDN PP

. Choose the correct option.

. Pierre is well-qualified for the job, he studied / had studied business administration at a top university.

. Now, about your old bank — you have to / need to / needn’t contact them yourself.

. Tom Stott, that / which / who / whose won an international design award in 2005, is the owner of Future
Furnishings.

4. At my current place of work, total sales grew / have grown by over 25 per cent under my management.
5. The management still zasn 't decided / hasn’t been deciding anything about the pay raise.

W N - Ol

Test5

1. Give the definitions to the words.
initiative

side-panel

resistant

liaise

franchisee

2. Translate the word combinations from Russian into English.
HUMETH JEJI0 CO CTpaTerueit

HaIpaBUTh NPOOIEMY HadYaIbHHUKY

rpadux

pa3apakeHHbIN M0JIb30BATENb

B34Tb TBOp‘l@CKI/Iﬁ OTITYCK

3. Translate the collocations and phrasal verbs into Russian.
transport and logistics

release clips

get through

fire-retardant materials

make a valuable contribution to

4. Fill in the gaps with the given words.

taking over, liaise , recruit, earth shattering, frustration

1. IBMis over the smaller company.
2. We’re trying to and retain skilled staff.
3 He expressed his at not being able to talk openly.
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https://www.macmillandictionary.com/dictionary/british/pick_1
https://www.macmillandictionary.com/dictionary/british/brain_1
https://www.macmillandictionary.com/dictionary/british/wrapping
https://www.macmillandictionary.com/dictionary/british/employee
https://www.macmillandictionary.com/dictionary/british/encourage
https://www.macmillandictionary.com/dictionary/british/face_2
https://www.macmillandictionary.com/dictionary/british/problem
https://www.macmillandictionary.com/dictionary/british/plan_1
https://www.macmillandictionary.com/dictionary/british/encourage
https://www.macmillandictionary.com/dictionary/british/elderly
https://www.macmillandictionary.com/dictionary/british/independence
https://www.macmillandictionary.com/dictionary/british/cheese
https://www.macmillandictionary.com/dictionary/british/fresh_1
https://www.macmillandictionary.com/dictionary/british/individually
https://www.macmillandictionary.com/dictionary/british/economy_1
https://www.macmillandictionary.com/dictionary/british/uncertain
https://www.macmillandictionary.com/dictionary/british/wanted
https://www.macmillandictionary.com/dictionary/british/idea

I

. The new initiatives were really .
. Community workers will with the police in an effort to prevent further violence.

ol

. Choose the correct option.
. If you prefer, you can / don’t have to / need to keep your old account open.

. In the last financial year, the company met / has met all of its financial targets.
. Ms Rodriguez has interviewed / has been interviewing candidates all morning.

O~ WNEFE O

Test 6

1. Give the definitions to the words.
organization

slot

to wrap

unconventional

to get rid of

2. Translate the word combinations from Russian into English.
MOMYUHATHLCS T'E€HEPATBLHOMY TUPEKTOPY

OpraHu30BaTb BU3UT TEXHHUKA

MakeT mpudopa

TEPIIENIUBBIN OIEepaTop

OBITH 6€3pabOTHBIM

3. Translate the collocations and phrasal verbs into Russian.
cleaning and maintenance

lift out the memory model

get back to

water-resistant materials

manage a busy workload

4. Fill in the gaps with the given words.
on the spot, a mockup, rapport, retain, controversial

. Many companies develop an excellent with their customers.

1
2. The US expects to control over the operation.
3. The team of engineers presented of an airplane.
4

5

. We tried to stay away from topics at the dinner party.
. Any workers found breaking these rules will be sacked :

ol

. Choose the correct option.
. I worked / was working on my monthly report when my computer crashed.
. Some people close it, but you don 't have to / have to / need to.

N -

. The new CEO had called / called a press conference to announce the company’s annual results.

. The Design Council is an organization that / which / who / whose supports product innovation.
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https://www.macmillandictionary.com/dictionary/british/spot_1
https://www.macmillandictionary.com/dictionary/british/develop
https://www.macmillandictionary.com/dictionary/british/excellent
https://www.macmillandictionary.com/dictionary/british/expect
https://www.macmillandictionary.com/dictionary/british/control_1
https://www.macmillandictionary.com/dictionary/british/operation
https://www.macmillandictionary.com/dictionary/british/aeroplane
https://www.macmillandictionary.com/dictionary/british/tried_1
https://www.macmillandictionary.com/dictionary/british/stay_1
https://www.macmillandictionary.com/dictionary/british/away_1
https://www.macmillandictionary.com/dictionary/british/topic
https://www.macmillandictionary.com/dictionary/british/dinner
https://www.macmillandictionary.com/dictionary/british/party_1
https://www.macmillandictionary.com/dictionary/british/worker
https://www.macmillandictionary.com/dictionary/british/b-boying
https://www.macmillandictionary.com/dictionary/british/rule_1
https://www.macmillandictionary.com/dictionary/british/sack_1

3. Alan Turing, that / which / who / whose died in 1954, was the father of computer science.

4. You will notice that at university | studied / have studied design, not accountancy.

5. I have visited / have been visiting ten different shops and none of them are interested in carrying our
products.

Test 7

1. Give the definitions to the words.
take over

crash

benefit

achievement

empowerment

2. Translate the word combinations from Russian into English.
OTBEYATh 32 YIIAaKOBKY TOBapa

OOMEHSTH MMPOTYKT

OTHECTOMKHI MaTepHual

OnarogapHbIA TOTPEOUTEND

YHTH B OTCTaBKY

3. Translate the collocations and phrasal verbs into Russian.
legal questions

insert the memory model

take down

waterproof personal stereos

possess strong negotiating skills

4. Fill in the gaps with the given words.
relevant, tampered with, slot, takes the mickey, foolproof

1.He __ out of everyone in the office.

2. He putacoininthe .

3. It was clear that someone had ___ the computer.

4. He devised what he thought wasa _____ plan.

5. Once we have all the _____information, we can make a decision.

5. Choose the correct option.

1. We decided / were deciding to cancel the presentation when only one person came.

2. But in that case you don’t have to / might have to / mustn’t post them all your documents, like your debit
cards and cheque books.

3. Various USB ports are a new feature that / which / who / whose everyone expects to find on a PC.

4. Since then, | remained / have remained interested in quality design.

5. Ned has worked / has been working on my computer for hours. He still can’t find the problem.

Test 8
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https://www.macmillandictionary.com/dictionary/british/tamper
https://www.macmillandictionary.com/dictionary/british/take_1
https://www.macmillandictionary.com/dictionary/british/mickey
https://www.macmillandictionary.com/dictionary/british/office
https://www.macmillandictionary.com/dictionary/british/coin_1
https://www.macmillandictionary.com/dictionary/british/clear_1
https://www.macmillandictionary.com/dictionary/british/devise_1
https://www.macmillandictionary.com/dictionary/british/thought_1
https://www.macmillandictionary.com/dictionary/british/plan_1
https://www.macmillandictionary.com/dictionary/british/information
https://www.macmillandictionary.com/dictionary/british/make_1
https://www.macmillandictionary.com/dictionary/british/decision_1

1. Give the definitions to the words.
body language

staff turnover

feature

cope with

blueprint

2. Translate the word combinations from Russian into English.
YIIpaBJIATH OTACIIOM MAapKETHUHIa U IIPOJAaX

MOJTHOCTBIO KOMIIEHCHUPOBATh( BEPHYTH JACHBIN)
HCECAHKIIMOHUPOBAHHO B3JIaMbIBATh CUCTEMY

3HAIOIIMI omepaTop

YUTH HA NIEHCHUIO

3. Translate the collocations and phrasal verbs into Russian.
IT and Technical Support

fasten the clips

hang up

shockproof personal stereos

take on ownership

4. Fill in the gaps with the given words.
upset, body language, empower, achievements, overwhelmingly

1. Their betrayed the tension between negotiators.
2. They felt too to talk about the incident.

3. Our goal is to everyone on our staff.

4. Residents voted in support of the plan.

5

. In your CV give your remarkable .

. Choose the correct option.

. When I arrived at the office for the job interview, | recognized / was recognizing an ex-colleague.

. Id like to switch my bank account to you. How can / do I have to | do that?

. A good example of a company investing in design is Apple©, that / which / who / whose products have been
very successful.

4. As presentation skills are so relevant to this post, | should point out that | took / have taken three courses to
improve my skills last year.

5. What happened? Did you get the job? We have waited / have been waiting for you for hours.

W N = Ol

Test 9
1. Give the definitions to the words.
open question
obsolescence
workhorse
rapport
attention grabbing

2. Translate the word combinations from Russian into English.
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https://www.macmillandictionary.com/dictionary/british/language
https://www.macmillandictionary.com/dictionary/british/betray
https://www.macmillandictionary.com/dictionary/british/tension
https://www.macmillandictionary.com/dictionary/british/felt_1
https://www.macmillandictionary.com/dictionary/british/talk_1
https://www.macmillandictionary.com/dictionary/british/incident
https://www.macmillandictionary.com/dictionary/british/goal
https://www.macmillandictionary.com/dictionary/british/staff_1
https://www.macmillandictionary.com/dictionary/british/resident_1
https://www.macmillandictionary.com/dictionary/british/vote_1
https://www.macmillandictionary.com/dictionary/british/support_1
https://www.macmillandictionary.com/dictionary/british/plan_1
https://www.macmillandictionary.com/dictionary/british/remarkable

HECTH OTBETCTBEHHOCTH 32 IIEPCOHAI
MIPOJIOIKATH JIOMAThCA

COBMECTUMOCTb C JPYTUMU ONEPAIUOHHBIMUA CUCTEMAMU
PacCTPOEHHBII NOKYyIaTeNb

YBOJILHSITh

3. Translate the collocations and phrasal verbs into Russian.
R &D manager

replace the side panel

hold on

child-resistant packaging

apply for a job

4. Fill in the gaps with the given words.

bounced back, rating, duplicated, coping with , threat
1. BT’s shares fell dramatically, but before the end of the day.

2. Digital images can be in seconds.

3. The university consistently receives a high for the quality of its research.

4 The new policy provided by the government is a to freedom and democracy.
5. It is recommended to attend a seminar on stress in the workplace.

5. Choose the correct option.

1. After we launched the new campaign, our sales increased / were increasing by over 40%.

2 You’ll have to / mustn’t | needn’t cut them up first for security reasons.

3. The UK’s Design Museum, that / which / who / whose was founded in 1989, is located in London.
4. In addition, | began / have begun studying Swedish in night classes six months ago.

5. I have read / have been reading proposals all day and I still have to approve 16 projects.

Test 10
1. Give the definitions to the words.
outlook
inconsistency
rating
strength
foolproof

2. Translate the word combinations from Russian into English.
HCIIMCAHHBIC 3aKOHbI KOMITAHUHN

KOMIIBIOTEP HE 3aIllyCKacTCA

CIlJIaB

SIPKOCTh YITAKOBKU

HaHUMAaTh Ha paboTy

3. Translate the collocations and phrasal verbs into Russian.
marketing and Sales
to turn on the PC
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https://www.macmillandictionary.com/dictionary/british/seminar
https://www.macmillandictionary.com/dictionary/british/stress_1
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to call back
tamper-resistant packaging
to make redundant

4. Fill in the gaps with the given words.

USP, inconsistencies, rapport, outlook, wrap up

1. The general is much better than it was last year.

2. There were some in his story.

3. We ought to this meeting and get back to work.

4. Due to the of a new product the company increased its profits greatly.
5 Many businessmen develop an excellent with their customers.

5. Choose the correct option.

1. There’s a message on your desk. Someone called while you met / were meeting the accountants.

2. I’d like to switch my bank account to you. How can/ do | have to | do that?

3. The UK’s Design Museum, that / which / who / whose was founded in 1989, is located in London.
4. The digital boom (5) is changing / changes the way people work.

5. 1 have read / have been reading proposals all day and I still have to approve 16 projects.

Test 11
1. Give the definitions to the words.
bricks-and-mortar store
corporate social responsibility (CSR)
fair profit
merger
cost of sales

2. Translate the word combinations from Russian into English.
odopMIIATh 3aKa3

IMPOBOJUTH I'OJIOCOBAHHUE

MNpU3HABATh HAJIMYINUC HpO6J'I€MBI

KOMIUJICKCHAasA I0OpuandecKas u (I)I/IHaHCOBaSI OKCIICpTHU3a

OBITh B IPUOBLTH

3. Fill in the gaps with the words.
surged, trustworthy, compensate, generated, to be in the red

1 As soon as you give us your credit information, your invoice will be

2. GE place a lot of emphasis on their reputation: they are honest and dependable.

3. Our first responsibility is to the victims. Of course, we will them properly.

4. The troubled chairman of Seinsco told shareholders that another year of losses was expected. It’s one thing
for one year, but three years of losses is too much.

5. Macromart’s share price suddenly after it acquired Pencil Corp.

4. Choose the correct option.
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1. T’11 only agree to the meeting if we have / had it on Tuesday.

2. Though restricted products are manufactured / manufacture by our company, we respect all government
laws.

3. The manager explained that no refunds will be made/would be made without a receipt.

4. By 2050, it’s likely that manufacturing companies will use / are going to use / are using only robots in their
factories.

5. The company transferred/ had transferred me to Toronto before | got a promotion.

Test 12
1.Give the definitions to the given words.
in-store conversion rate
supplier
fair return
takeover
indirect costs

2. Translate the word combinations from Russian into English:
CHIDKATh [IEHY

0100pATH (TTOMUCHIBATE) MPOTOKOI COOpaHUS

BECTH MIEPETOBOPEHI 10 YPETyIUPOBAHUIO TIPOOIEMBI
MPE3eHTAMOHHBIA OJTOKHOT

OBITH B yOBITKE, HECTU YOBITKH

3. Fill in the gaps with the given words.
negotiating, product, rise, go under, accurate

1. Before you purchase anything, be sure to price the on various sites.
2. Customers often rely on technical information to be able to use products appropriately.
3. We are now a fair settlement of the issue.

4. After a series of devastating accidents, the rail maintenance firm Traintrack has to pay millions of euros for
emergency track repairs. Experts in the sector say the company will certainly
5. Due to political instability, the price of petrol is expected to sharply next year.

4. Choose the correct option.

1. I believe Miss Smith would speak at the conference if we offer / offered her more money.

2. The workers who will lose their jobs will be compensated/ will compensate.

3. Mr Dunleavy said that he won 't be making/ wouldn’t be making any redundancies.

4. Since | need to improve my job prospects, | will do / am going to do / am doing an MBA some time soon.
5. At first, things went smoothly, but then sales had dropped/dropped by 20 %.

Test 13
1. Give the definitions to the words.
social media marketing
distributor
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charity
acquisition
overheads

2. Translate the word combinations from Russian into English:
Ha3HAYUTh LCHY

HNPUNTH K EAMHOIIACHOMY PELICHUIO

KOMIICHCUPOBATh NMOCTPAJaBIINM

Ha0op pa3gaTOYHOTO MaTepraia

J0X01, OCTaIOIIIPII;'IC}I IMOCJIC yIUIaThl HAJIOTOB

3. Fill in the gaps with the given words.
record, acknowledge, dip, matched, dishonest

1. The problem occurred because our computer failed to your transaction.

2. Some building companies take clients’ money without completing the job.

3. We want to openly the problems that caused the incident.

4. In their most recent financial report, Apex Finances affirmed that the business was improving because for
the first time in three years revenues expenses.

5. In the leisure sector, there is a slight in revenue in the winter months.

4. Choose the correct option.

1. If we had a better website, more people will buy / would buy our products online.

2. Due to the instability in the economy some redundancies will be made/will make.

3. The CEO admitted that they had occasionally delayed/ delay payments to their suppliers.

4.1 can’t come to squash practice on Tuesday evening — | will play / am going to play / am playing football for
the company team.

5. Sales continued / had been continuing to go down by five per cent last month.

Test 14

1.Give the definitions to the words.
hidden costs

tax

sound profit

assets

cash flow

2. Translate the word combinations from Russian into English.
OOBSBUTH LIEHY

OTKJIOHATBHCA OT

MMPOU3BOAUTH TOKCHUYCCKHUEC MPOAYKTHI

IIporpaMMHOE 00eCTICUeHHE TSI CO3/IaHUs U JEMOHCTPAITIH ITPE3CHTAIIHIA
arpe€CCMBHOC JUCKOHTHPOBAHUC
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3. Fill in the gaps with the given words.

false, rapidly, ship, break even, limit

1. You guaranteed to the product within ten days.

2. Advertisers can be imaginative in their work, but they should not knowingly give information
about products.

3. We want to the impact of the incident on the environment.

4. Online retailer Orinoco, which has made losses for each of its five years of trading, has announced that it
finally expects to just
5. KPRC’s share price fell following the announcement of losses.

4. Choose the correct option.

1. If I were you, | 'd apply / "Il apply for the job sooner rather than later.

2. Chidren mustn’t_be employed/employ in toxic productions.

3. Ms Lawson promised us that she would accompany/ will accompany us to the meeting.

4. 1t’s only a guess, but I think that someone will buy / is going to buy / is buying the company before next
year.

5. The management still zadn 't decided / hadn’t been deciding anything about the pay raise by the end of that
year.

Test 15

1.Give the definitions to the words.
extra costs

damage limitation

charity

liabilities

takeover bid

2. Translate the word combinations from Russian into English.
MPEIOKUTE CKUIKY

pasHoe ( B TIOBECTKE JHS Ha COOpPaHUH)

MPOU3BOJUTH TOKCHYCCKHUE IMTPOAYKTEI

MYHKT 0€3yOBITOYHOT'O TIPOU3BOJICTBA

3aXBAaTHUTH JOJIIO PbIHKaA

3. Fill in the gaps with the given words.

send, deceptive, obey, sudden, return

1. If you are not completely satisfied, just the product back by post.

2 A common problem in some companies is the use of advertising that misleads the public with false
information.

3. We would like to ensure that the company fully the laws.

4. Chelsea F.C. announced that its in investments this year was above what had been expected.

5. As a result of the court case, there was a increase in Ben Black’s novels.
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4. Choose the correct option:

1. We’ll get more customers if we place / placed an ad in the local newspaper.

2. Payments have been delayed/ have delayed recently.

3. The Chief accountant promised that all expenses will be reimbursed/would be reimbursed. 4. The Board
have reached a decision. They will sell / are going to sell / are selling the company before next year.

5. Ms Rodriguez_had interviewed / was interviewing all candidates by the end of the working day.
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IToka3aTe/in 1 KPpUTEPHH OLICHUBAHUS IVIAHUPYEMBbIX Pe3yJIbTATOB OCBOCHHS

KOMIIETEHIIUH 1 Pe3yJIbTATOB 00y4YeHusl, KA OlleHMBAHUSA

dopmupyem
Yposennb
ble Huaukarop Kputepun P
IlIxana oueHuBaHUs JOCTHKEHHS 0CBOECHMA
KOMIIeTeHIIU OLlCHUBAHMS .
KOMIIETCHIIUU KOMIIeTEeHIIMH
U

YK-4. 3HaeT BepHO U B 0JHOM | [IpoaBUHYTBINH
(Criocoben 00beMe: HOPMBI YCTHOM
OCYLIECTBIIATH
neToByIo [pe4u, IPUHSATHIE B
KOMMYHHKaLH HpO(l)eCCI/IOHaﬂI)HOI/I cpeac;
[0 B YCTHOI 1 MPUHLUIILI TTOCTPOEHUS
[THCEMCHHOU VK-4.1 BBI6I/IpaeT YCTHOI'O U TMCbMEHHOT'O
hopmax Ha Lo
roCy1apcTREHH BBHICKA3bIBAaHUS HA
OM SI3BIKE FOCYAPCTBCHHOM 1o oy napcTBEHHOM 1
Poccniickoit [0 RC PO u

wrocTparHoM(-  [AHOCTPAHHOM SI3IKAX;
Deneparyu u o

bIX) A3BIKAX TpeOOBaHUS K 1€TI0BOI
HHOCTpaHHOM( KOMMYHHUKAaTHBHO % | % |
bIX) SA3BIKE(AX). y [YCTHOU U MHCbMEHHOU

MMPUCMIICMbIC
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KOTJINYHOY/
«3aYTEHO»

CTHJIb U CPECTBA
B3aMMOJIEHCTBYS B
OOIIIEHNH C
TETOBBIMHU
mapTHepaMu

YK-4.2 Benet
ETOBYIO
[epenucKy Ha
roCy/1apCTBEHHOM
s13p1Ke PO 1
MHOCTpaHHOM(-
bIX) SI3BIKAX

YK-4.4 Ymeer
BEITIOJTHATH
nepeBo
poQecCHOHATbHBI
X TEKCTOB C
MHOCTPAaHHOTO(-
BIX) Ha
rOCyIapCTBEHHBIH
s1361K PD 1 ¢
rOCYAapCTBEHHOTO
s13pika PO Ha
MHOCTPaHHBIH(-
bIc)

KOMMYHHUKAIIUW; HOPMBI
MUCbMEHHOU peuu,
MPUHSTHIC B
rmpodecCuoHaIbHOHN Cpefie;
rpaMMAaTHYCCKUE
0COOCHHOCTH NMUChbMEHHON
1 yCTHOM NOBCEHEBHOM U
pohecCHOHATBHOMN
KOMMYHUKAIIMK Ha
WHOCTPAHHOM SI3bIKE;
PKAHPBI YCTHOU U
MUCHMEHHOMN peyu B
npodeccnoHanbHON cdepe;
0011110 U
TEPMUHOIOTUIECKYFO
ITEKCUKY HMHOCTPAHHOTO
SI3bIKa B 00BEME,
HEOOXOANMOM 1L UTEHUS
1 TiepeBoia (Co CIoBapeM)
WHOSI3BIYHBIX TEKCTOB
Hay4YHOH U
rmpodecCuoHaNbHON
HAIPaBIEHHOCTH

'YMeeT BepHO U B OJHOM
00beme: BEIOMPATH CTHIIH
oO1IeHus Ha
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rOCyIapCTBEHHOM S3BIKE
P® 1 uHOCTpaHHOM SI3bIKE
MPUMEHHUTENBEHO K
CUTyalnuu
B3aMMOJICHCTBYS; BIAIETh
WHOCTPAHHBIM SI3BIKOM Ha
YpOBHE, HEOOXOUMO U
IMOCTATOYHOM TSI
oOrIeHus B
npodeccuoHaIBHON cpene;
BBIPa)KaTh CBOM MBICJIN Ha
roCyIapCTBEHHOM, POJTHOM
1 MTHOCTPAHHOM SI3bIKaX B
CUTYyallu 1eI0BOU
KOMMYHHKALIUH;
COCTaBIISATH CY)KICHUS B
MEXXIIMYHOCTHOM JI€IOBOM
0O111eHNH Ha
rOCyIapCTBEHHOM M
MHOCTPAHHOM SI3bIKaX, C
MpUMEHEHUEM a/IeKBaTHBIX
S3BIKOBBIX (DOPM U
CPEICTB; BECTHU JCIOBYIO
MepenycKy Ha
rOCyIapCTBEHHOM SI3BIKE
P® u/um MHOCTpaHHOM
SI3BIKE; IPUMEHSTH Ha
MPaKTUKE YCTHYIO U
MUCEMEHHYIO JIETIOBYIO
KOMMYHHKAIUIO; BIaJeTh
PKaHpaMH yCTHOH U
[MACbMEHHON PEYH B
npodeccuoHanbHOM cdepe;
BBITIOJTHATH KOPPEKTHBIN
[YCTHBIM U MUCbMEHHBIN
MEePeBOJl C UHOCTPAHHOTO
SI3bIKA Ha
rOCYIapCTBEHHBIN SI3BIK
P® u ¢ rocy1apcTBEHHOTO
s13pika PO Ha
WHOCTPAHHBIN S3bIK
po(heCCHOHATBHBIX
TEKCTOB; 0hopMIIATE
W3BJICUCHHYIO U3
WMCTOYHUKOB Ha
WHOCTPAaHHOM SI3BIKE
WHPOPMAITUIO B BUJIC
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nepeBojia, A0KIaa,
pe3toMe, pedpepara u
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«xoporo»/
«3aYTEHO»

AQHHOTAITUU
YK-4. 3Haer ¢ IMoBbImeHHBIH
Cnocoben He3HAYMTEJIbHbIMHA
OCYILIECTBIIATh )
eToByo 3aMeYaHUSIMU: HOPMBI
KOMMYHHUKAIH YCTHOW pEYM, IPUHSATHIE B
[0 B yCTHOM MpodeCCHOHATILHOM cpeie;
[MCBMCHHOU MPUHITUIIB TOCTPOCHUS
hopmax Ha
rOCY/IapCTBEHH, [YCTHOTO ¥ MUCbMEHHOTO
OM sI3BIKE BBICKA3bIBAaHUS Ha
POCCHICKON vy 4 | BpiGupaer [FOCYJapCTBEHHOM U
Deneparuu u
MHélcfp;HHOM ( Ha MHOCTPAaHHOM SI3BIKaX;
rocyiapCTBEHHOM ~
T| BaHUSI K JICTOBOM
bIX) A3BIKE(AX). |00 o PD 1 pebosa N€JI0BO
wroctpansom(-  [YCTHOH M TIMCHMEHHOM
bIX) SI3BIKAX KOMMYHHUKAaIUH; HOPMBI
KOMMYHHKaTUBHO |iicbMEHHOW peyuu,
MMPUCMJIICMbIC

CTUJIb U CPEJICTBA
B3aMOJICHCTBHS B
OOILIEHNH C
JTIEJTOBBIMU
mapTHepamMu

VK-4.2 Benet
NIETIOBYIO
MepEeTNCKy Ha
rOCYAapCTBEHHOM
s13p1Ke PO 1
MHOCTpaHHOM(-
BIX) SI3BIKAX

YK-4.4 Ymeer
BBITIOJIHSATh
nepeBo
poQeCcCHOHATBHBI
X TEKCTOB C
MHOCTPaHHOTO(-
bIX) Ha
rOCyIapCTBEHHBIH
s136IK PD 1 ¢
rOCYAapCTBEHHOTO
si3p1ka PO Ha
MHOCTpPaHHBIH(-
bIe)

MPUHSTHIC B
npodecCHOHAILHON Ccpele;
rpaMMaTHYECKHUE
0COOEHHOCTH MUCbMEHHOMN
1 YCTHOM NOBCEIHEBHOMN U
mpodecCHoHaTbHON
KOMMYHHKAIIUU Ha
WHOCTPAHHOM SI3BIKE;
bKaHpbl YCTHOU U
[MACbMEHHON PEYH B
npodeccuoHanbHOM cdepe;
0011110 U
TEPMUHOIOTUIECKYFO
IEeKCUKY MHOCTPaHHOTO
SI3EIKA B 00BEME,
HEOO0XOIUMOM IS YTEHUS
1 TiepeBo/ia (co clioBapeM)
WHOSI3BIYHBIX TEKCTOB
Hay4YHOU U
mpohecCHOHATBHOMN
HaIpaBJIEHHOCTH

'Ymeer ¢
He3HAYUTEeJIbHBIMHA
3aMe4aHWusIMH: BEIONPAThH
CTHJIb OOIIIEHHUS Ha
rOCyIapCTBEHHOM SI3BIKE
P® 1 ©HOCTPAaHHOM SI3bIKE
MPUMEHUTENBHO K
CHUTyaIluu
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B3aUMOJICHCTBUS; BIAIETh
WHOCTPaHHBIM A3bIKOM Ha
YpOBHE, HEOOXOTUMO U
IMOCTATOYHOM JIJIsI
0O0111eHUS B
npodeccuoHaIBLHON cpere;
BBIPa)KaTh CBOHM MBICJIN Ha
rocy1apCTBEHHOM, POJHOM
M MTHOCTPAHHOM SI3bIKaX B
CUTYyalUH 1€JIT0BOU
KOMMYHHKALIUH;
COCTaBJIATh CY)KICHUS B
MEXIIMYHOCTHOM JIE€I0OBOM
oOI1IeHnH Ha
rOCyIapCTBEHHOM H
WHOCTPAHHOM SI3BIKaX, C
MPUMEHEHUEM a1€KBATHBIX
SI3BIKOBBIX (hOpM U
CpEJICTB; BECTH JEJIOBYIO
MEepenycKy Ha
rOCyJIapCTBEHHOM SI3BIKE
P® w/uim MHOCTpaHHOM
SI3bIKE; IPUMEHATH Ha
MpaKkTUKE YCTHYIO U
MUCHMEHHYIO IEIOBYIO
KOMMYHHKAIIUIO; BIaJeTh
PKaHpamMH YCTHOH U
MUCbMEHHOH peyuu B
npodeccnoHanbHON cdepe;
BBITIOJIHSTH KOPPEKTHBIN
[YCTHBIM U MUCbMEHHBIN
MepeBo] ¢ UHOCTPAHHOTO
SI3bIKA HA
FOCYJIapCTBEHHBIHN S3BIK
P® u ¢ rocynapcTBEHHOTO
s13p1Ka PO Ha
MHOCTPAHHBIH SI3BIK
npodecCHOHANBHBIX
TEKCTOB; O(pOPMIIATH
M3BJICUYCHHYIO U3
MCTOYHUKOB Ha
WHOCTPAHHOM SI3bIKE
MH(POPMALIUIO B BUC
nepeBoa, JOKIaaa,
pe3tome, pedepara u
AHHOTALUU
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YK-4.

'YK-4.1 Beibupaer

3HaeT Ha 0a30BOM

Ba3oBbIil
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Crniocoben
OCYILECTBIISATh
IEJIOBYIO
KOMMYHHUKAIIH
IO B YCTHOH U
[IMCbMEHHOU
(hopmax Ha
TOCyIapCTBEHH|
OM SI3BIKE
Poccuiickoi
Denepanyuu u
MHOCTPaHHOM(
bIX) sI3bIKE(ax).

Ha
roCcyAapCTBEHHOM
s13b1Ke PD 1
MHOCTPaHHOM(-
bIX) SI3BIKAX
KOMMYHHUKATHBHO
TpUeMIIeMbIe
CTHJIb U CPEICTBA
B3aMOJCHCTBHS B
OOILIEHNH C
TeJIOBEIMU
MapTHepaMU

YK-4.2 Benet
ETOBYIO
MEPEnCcKy Ha
TOCyIapCTBEHHOM
s13p1Ke PO 1
MHOCTPaHHOM(-
bIX) SI3BIKAX

YK-4.4 Ymeer
BBINOJHATH
repeBos
mpo¢eCCHOHABHEI
X TEKCTOB C
MHOCTPaHHOTO(-
bIX) Ha
TOCyIapCTBEHHBIH
s13bIK PD 1 ¢
TOCYIapCTBCHHOTO
s13p1ka PO Ha
MHOCTPaHHBIN(-
bIC)

YPOBHE, ¢ OIIUOKAMU:
HOPMBI YCTHOU peuH,
MPUHSTHIE B
npodeccuoHaIBLHON cpere;
MPUHIINIIBI TOCTPOCHUS
[YCTHOTO ¥ MUCBMEHHOTO
BBICKA3BIBAHUS Ha
rOCyIapCTBEHHOM M
WHOCTPAaHHOM SI3BIKaX;
TpeOOBAHMS K ICITOBOM
[YCTHOW U MUCbMEHHOU
KOMMYHHUKAIIAW; HOPMBI
MUCHbMEHHON peyH,
MPUHSTEHIE B
rmpodecCuoHaIbHOHN Cpefie;
rpaMMaTHYECKUE
0COOEHHOCTH MMChMEHHON
1 yCTHOM NIOBCEHEBHOU U
mpohecCHOHATBHOMN
KOMMYHHKAIINA Ha
WHOCTPAHHOM SI3BIKE;
PKaHpBI YCTHOU U
MUCbMEHHOU PEYr B
npogeccuoHanbHON cdepe;
o0mryto
TEPMUHOIOTUYECKYTO
IMEeKCHKY MHOCTPaHHOTO
SI3bIKa B 00BEME,
HEOOXOANMOM IS UTEHUS
1 TiepeBo/ia (co clioBapeM)
WHOSI3BIYHBIX TEKCTOB
Hay4YHOHU U
rmpodecCuoHaNbHON
HaTpaBJICHHOCTH

'YMmeet Ha 0a30BOM
YPOBHe, ¢ OIIMOKAMMU:
BEIOMPATH CTHIIH OOIICHHS
Ha TOCYAapCTBEHHOM
s13p1Ke PO 1 uHOCTpaHHOM
SI3BIKE IPUMEHUTEIBHO K
CUTyalluu
B3aMMOJICCTBUS; BIJIETh
MHOCTPAHHBIM SI3IKOM Ha
YpOBHE, HEOOXOIUMO U
IMOCTaTOYHOM JJIsI
0OIIIeHNS B
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npodeccuoHaIBHON cpere;
BbIpa)KaTh CBOM MBICJIU Ha
rocy1apCTBEHHOM, POJHOM
W MTHOCTPAHHOM SI3BIKaX B
CUTYyalH 1€JTOBOU
KOMMYHHKALIUH;
COCTaBJIATh CY)KICHUS B
MEKITMYHOCTHOM JIEIOBOM
oOI1IeHny Ha
rOCyIapCTBEHHOM M
MHOCTPaHHOM SI3bIKaXx, C
MIPUMEHEHUEM a€KBATHBIX
SI3BIKOBBIX (DOPM H
CpEJICTB; BECTH JEJIOBYIO
MEepenycKy Ha
rOCy/IapCTBEHHOM SI3BIKE
P® w/unmm mHOCTpaHHOM
SI3bIKE; TIPUMEHATH Ha
MpaKkTUKE YCTHYIO U
MUCHMEHHYIO IETIOBYIO
KOMMYHHKAIIUIO; BIaJCTh
bKaHpaMU yCTHOU U
MUCbMEHHOU PEYr B
npogeccuoHanbHON cdepe;
BBITIOJIHSTh KOPPEKTHBIN
[YCTHBIM U MUCbMEHHBIN
MepeBo] ¢ UHOCTPAHHOTO
SI3bIKA HA
FOCYJIapCTBEHHBIHN S3BIK
P® u ¢ rocynapcTBEHHOTO
s13p1Ka PO Ha
MHOCTPAHHBIH SI3BIK
npodecCHOHANBHBIX
TEKCTOB; 0(hopMIIATE
M3BJICUYCHHYIO U3
MCTOYHUKOB Ha
WHOCTPAHHOM SI3BIKE
MH(OPMALIUIO B BUJE
nepesojia, J0KIaa,
pestome, pedepara u
AHHOTALUU

MeHee
50
0aJLI10

«HEYI0BJIETBOPHUTEJb
HO»/
«He 32YTEeHO0»

VK-4.
CrniocoOeH
OCYIIIECTBIISATh
ITETIOBYIO
KOMMYHHKALH
10 B YCTHOH U
[MICHbMEHHOM
(hopmax Ha

'YK-4.1 Beibupaer
Ha
TOCyIapCTBEHHOM
s13p1ke PO 1
MHOCTpaHHOM(-
bIX) SI3bIKAX

IKOMMYHUKAaTHUBHO
IIPUEMJICMbIC

He 3HaeT Ha 6a30BOM
YPOBHE: HOPMBI YCTHOMH
[pedu, IPUHSATHIE B
npodeccnonanbHOM cpene;
[IPUHLIUIIBI TIOCTPOEHUS
YCTHOT'O M1 ITIMUCBbMEHHOT'O

KomnereHnuuun
He
copmMupoBaHbI
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rOCYAapCTBEHH
OM SI3BIKE
Poccuiickoi
Denepanuu u
MHOCTPAaHHOM(
bIX) S3bIKE(ax).

CTHJIb U CPEJICTBA
B3aMMOJECHCTBYS B
0OLIECHNH C
NIEIOBBIMH
MapTHEPaMH

YK-4.2 Bener
NIETIOBYIO
MEPETINCKyY Ha
roCyIapCTBEHHOM
s13pIke PO 1
MHOCTpaHHOM(-
bIX) A3BIKAX

YK-4.4 Ymeer
BBIITOTHATH
MepeBoOa
MpoQeccCHoHaNbHBI
X TEKCTOB C
MHOCTPaHHOTO(-
bIX) Ha
rOCYAapCTBEHHBIN
s13pIK PD 1 ¢
rOCyIapCTBEHHOTO
s13pika PO Ha
MHOCTPaHHBIN(-
bIC)

BBICKa3bIBAaHHA Ha
rOCyIapCTBEHHOM M
WHOCTPAaHHOM SI3bIKaX;
TpeOOBaHUs K JEIOBOM
[YCTHOM U MUCbMEHHOMN
KOMMYHHKAIIUH; HOPMBI
MUCHbMEHHOU peyH,
MPUHSTEHIE B
npodeccHoHaIBLHON Ccpere;
rpaMMaTH4ecKue
0COOCHHOCTH MUCHMEHHOMN
1 YCTHOM OBCEHEBHOU U
podeCCHOHATTEHOM
KOMMYHHKAaIIUU Ha
MHOCTPAaHHOM SI3bIKE;
PKaHpBI YCTHOW U
MUCbMEHHOU PEeYr B
npodeccuoHanbHOM cdepe;
001I1yI0 U
TEPMUHOIOTUYECKYIO
IMEeKCHKY HHOCTPaHHOTO
SI3BIKA B 00BEME,
HEOO0XOIUMOM ISl YTEHUS
1 TiepeBo/ia (Co CIoBapeM)
MHOSI3BIYHBIX TEKCTOB
Hay4YHOHU U
mpohecCHOHATIBHOMN
HaIpaBJICHHOCTH

He ymeeT Ha 6a30BOM
YPOBHeE: BEIOMPATH CTUIIb
oO1IeHus Ha
rOCyIapCTBEHHOM SI3BIKE
P® 1 nHOCTPAaHHOM SI3bIKE
MPUMEHHUTENBHO K
CUTyaluu
BSaHMOHeﬁCTBHH; BJIaACTH
WHOCTPAHHBIM S3bIKOM Ha
YpOBHE, HEOOXOIUMO U
ITOCTaTOYHOM JJIs
oO11eHus B
npodecCHoHAILHON cpelie;
BbIpa)kaTb CBOM MBICIIN Ha
roCy/apCTBEHHOM, POJHOM
M1 MHOCTPAHHOM A3bIKax B
CUTYalluH J1€J10BOI
KOMMYHUKAIIUH;
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COCTaBIIATh CYKJICHUS B
MEXJIMYHOCTHOM JIEJI0BOM
oO1IeHnn Ha
rocyJlapcTBEHHOM U
WHOCTPAHHOM SI3bIKaX, C
MPUMEHEHUEM aJIeKBATHBIX
SI3BIKOBBIX (DOPM H
CpEJICTB; BECTH JEJIOBYIO
MepenucKy Ha
rOCYIapCTBEHHOM SI3BIKE
P® n/unu uHOCTpaHHOM
SI3bIKE; IPUMEHATH Ha
[PAaKTUKE YCTHYIO U
MUCBMEHHYIO JEJIOBYIO
KOMMYHHKALUIO; BIaJeTh
bKaHpaMU yCTHOU U
MUCbMEHHOU PEeYr B
npodeccuoHanbHOM cdepe;
BBITIOIHATH KOPPEKTHBIN
[YCTHBIM U MUCbMEHHBIN
MepeBoJ] ¢ UHOCTPAHHOTO
SI3BIKA Ha
rOCYIapCTBEHHBIN SI3BIK
P® u ¢ rocy1apCTBEHHOTO
s13p1ka PO Ha
MHOCTPAHHBIH SI3BIK
Mpo(heCCHOHATBHBIX
TEKCTOB; 0(hopMIIATE
W3BIICYEHHYIO U3
MCTOYHUKOB Ha
WHOCTPAaHHOM SI3bIKE
WHQOPMAIUIO B BUJIC
nepesojia, J0KIaa,
pe3tome, pedpepara u
AQHHOTALUU
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TecToBbIC 321aHUA 1JIs1 OLIEHKH CTeNeH! ¢(pOPMHUPOBAHHOCTH MHANKATOPOB KOMIIETCHIIUH 110
AUCHHILIHHE

Hanpasiaenue noarorosku 09.03.03 Ilpukiaannas nuHpopmaTuka
HanpasJeHHOCTH (Mpo¢uiib) nporpammal [lpukiagnas uaGopMaTuka B IKOHOMHUKE
Tectsl no nucuumiaude 51.0.03 UTHOCTPAHHBIU A3bIK

Nuaukarop komnerenunu YK-4.1

1. Her lessons (to begin) at half past eight.

2. At 3 o’clock Nelly (to finish) her work at school, but she always (to have) a lot of work to do at
home.

3. Nelly’s husband (to be) director of a large factory.

4. These factories (to make) different equipment for export.

5. In the morning his secretary (to bring) him the mail.

6. He (to receive) a lot of mail every morning.

7. He usually (to go through) it and (to answer) it.

8. They often (to receive) engineers and workers from this factory and from other factories.
9. It (to take) me an hour to get there by bus.

10. He often (to communicate) with different companies by fax.

11. We TV at 5 p.m. yesterday evening.

a) watch b) watched  c) was watching d) are watching e) were watching
12. We these machines at a good price last year.

a) have boughtb) buy c) bought d) buys e) has bought

13.We ___ you our catalogues and price lists. We expect you to send us a letter.

a) send b) sent c) have sent  d) was sendinge) has sent

14. When he was young he alot.

a) has travelled b) have travelled c) was travelling  d) travelled e) were travelling
15. We this job since morning.

a) are doing b) have been doing ) have done d) do e) did

16. He at the plant since 2001.

a) has been working b) is working c) are working d) has worked e) worked
17. play a guitar?

a) may b) must C) can d) could e) might
18. 1 smoke in this room.

a) must b) can C) may d) could e) might

19. You do it by all means. It’s obligatory.

a) can b) must c) could d) may e) might
20. This bag is than that.

a) big b) bigger c) more big d) more biggere) the biggest

Use the proper form of the verb.

21. They often (to have talks).

22. They (to have talks) now.

23. They (to have talks) last week.

24. They (to have talks) this week.

25. When we came back to the office they still (to have talks).
26. We (to have talks) with the firm one of these days.

27. Our office (to ship) the equipment last month.
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28. They (to ship) the equipment the next month.
29. They (to ship) the equipment lately.
30. They (to ship) the equipment by last December.

31. This book is __of all. I like it.

a) better b)good c) the best d) much better e) more good
32. They  the report by 7 o’clock p.m. yesterday.

a) had prepared b) have prepared c) prepared  d) prepare e) prepares
33. We came to the station after the train .

a) left b) had left c) has left d) have left e) leaves

34. They __ to Moscow soon.

a) go b) will go c) would go  d) are going e) is going
35. We __ talks at 10 a.m. today.

a) have b) are having c) has d) will have e) is having

36. He started __ a letter immediately.
a) writing, b) to write, c) write, d) writes, e) wrote
37. Stop __, please!

a) to talk b) talking c) talk d) talkse) will talk
38. The boy __at the table is my son.

a) sits b) sitting c) sat d) will sit e) sit
39. I expect you __in the office earlier tomorrow.

a) to beb) be c) are d) is e) be

40. If 1 __ you I would refuse him.

a) am b) was c) wered) is e) are.

Fill in the gaps with must, can, may, needn’z.
41) Ann’s brother read, but he speak German.

42) I speak to Mr. Sonin? I’m sorry he is out now. __ you telephone him at 12?

43) _ lask youaquestion? Yes,you .

44)  we learn thirty-five words? No, you .You know only the first twenty words.
45) My daughter is fourteen, but she already cook very well.

46) Pete _ go to school today. He is not well.

47) _ we write these exercises now? No, you . Just read them.

48) | openthe window? No,you . I am not well,

49) Bob, you __ take Kate’s spoon. Take your spoon. It is on the table.

50) | come to the meeting today? Yes, you .

Nuaukatop komnerenuun YK-4.2

Fill in the gaps with some, any.

1. There are new words in this lesson.

2. There are not letters on your desk.

3. I have other questions to ask you.

4. Have you questions?

5 of us learned English at school.

6. | haven’t pencils and she has

7. Are there price-lists on your desk? Yes, there are .
8. Can you give me magazines to read?
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9. I didn’t see of them yesterday.
10. The other day we sent enquiries for furniture.

11. T haven’t seen him since he _ for Moscow.

a) left b) leaves ¢) has left d) to leave e) leave
12. When did you this film?

a) saw b) see C) to see d) sees e) seen
13. She at the office since 1992.

a) has been working b) has worked c) worked d) works e) work
14. you speak English?

a) may b) can c) must d) should e) could

15. We work hard.

a) may b) can c) must d) could e) should

16. You go to the doctor’s. You are ill.

a) mustb) may C) can d) could e) should

17. | smoke here?

a) may b) can c) could d) should e) must
18. He speak French even two years ago.

a) may b) could C) can d) must e) should
19. She is girl in the world!

a) good b) better c) the best d) more good e) the most good
20. When they got to the theater the play already :

a) started b) starts C) has started d) had started e) to start

Use the proper form of the verb.

21. We (to go sightseeing) today.

22. We (to go sightseeing) three days ago.

23. We (to go sightseeing) last week.

24. Mr. Johnson (to go sightseeing) one of these days.
25. Ann said we (to go sightseeing) a fortnight before.
26. They (to be) in (to) Omsk (never).

27. They (to be) in Omsk last year.

28. They (to be) in Omsk lately.

29. They (to be) in Omsk in 2 years.

30. They (to be) in Omsk 2 years ago.

31. It began snowing after | home.

a) came b) come c) to come d) had come

32. 1 it tomorrow.

a) will do b) do c) todo d) does

33. At 11 o’clock I __ talks with the French businessmen.

a) have b) am having c) to have d) has

34. Mr. Bell said they usually goods on CIF terms.

a) buy b) to buy ¢) has bought d) bought

35. Mr. Smith said their plane on time.

a) take off b) takes off c) to take off d) would take off
36. He is said six languages.

a) know b) knows ¢) to know d) has known e) knew
37. She was said a lot.

a) work b) works ¢) working d) worked e) to work



38. lwish | the article yesterday.

a) translated b) had translated c) to translate d) translate
39.1f I about it yesterday, | should have been pleased.

a) had heard b) heard ¢) has heard d) hear

40. If you free I should come to see you.

a) are b) were c)is d) am

41) Their working hours (to begin) at half past eight.

42) Nelly (to like) her work very much. All her pupils (to do) well at school.
43) There (to be) a telephone on every of the desks in our office.

44) Our engineers (to discuss) prices, terms of payment and delivery.

45) All our engineers (to know) one or two foreign languages.

46) They can (to have talks) with foreign businessmen in different languages.
47) He (to make) contracts for different equipment for our factories.

48) You can also (to see) four book-cases in our room.

49) Mr. Black (not to receive) many foreign businessmen in this room.

50) The economists (to come) to the meeting today, didn’t they?

Nuaukatop komnerenunu YK-4.4
Fill in the gaps with to hear, to listen to.

. Can you me well from there?

. You must always your teacher at the lessons.

. lusually the news on the radio in the morning before work.
. Did you the 6 o’clock news?

. I’m very sorry but | can’t you now.

. Can you us now? We’d like to ask you some questions about London.
. I’m sorry | didn’t the last word.

. This is a surprise it from you.

0. The other day I some good music on the radio.

1
2
3
4
5
6. Yesterday | a lot about this new performance. 1’d like to see it very much.
-
8
9
1

11.We __ accommodation at the hotel the day before yesterday.
a) have reserved, b) reserve, c¢) reserved, d) reserves, €) to reserve
12.1___ to Paris three times.

a) was, b) were, c) have been, d) has been, e) am

13. He __this book since Tuesday.

a) reads, b) is reading, ¢) has read, d) has been reading, e) read

14. She __ at the hospital since 1997.

a) has been working, b) works, c) has worked, d) to work, e) worked
15. They __ swim very well.

a) may, b) can, c) could, d) must, e) should

16. You ___ do it just now. It’s an order.

a) could, b) can, ¢) must, d) may, e) should

17.  lcomein?

a) may, b) can, c) could, d) must, e) should

18. You __take care of your health.

a) may, b) can, ¢) must, d) could, e) should

19. High prices _____in this price-list.

e) translates
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a) quote, b) are quoted, c) to quote, d) quotes, ¢) is quoted
20. The price problem .
a) settles, b) settle, ¢) has been settled, d) has settled, e) to settle

Use the proper form of the verb.

21. | (to send) them the offer this week.

22. | (to send) them the offer yesterday.

23. | just (to send) them the offer.

24. | (to send) them the offer a fortnight ago.

25. | (to send) them the offer this morning.

26. | (to send) them the offer last week.

27. 1 (to send) them the offer next week.

28. Mr. Brown (to send) them the offer by last October.
29. | said they (to send) us the offer the following week.
30. I say they (to be going; to send) us the offer the next week.

31. Our managers talks at 11 a.m. today.

a) have b) will have ) are having d) to have e) has

32. Mrs. Bell asked Voronin if he active holidays.

a) like b) likesc) liked d) will like e) to like

33. I wondered how long he Mr. Bond.

a) had known b) knew c) knows d) to know e) has known
34. They usually at 8 o’clock.

a) are delivered b) delivers  c) am delivered d) to deliver e) deliver
35. The contract two years ago.

a) was signed b) sign c) to sign d) signed e)is signed
36. At the Customs House | to open my suit-cases.

a) asked b) asks c) to ask d) was asked e) ask

37. He is said a good translator

a) be b) to be c) to have been d) has been e) had been
38. lwish | the article yesterday.

a) had translated b) translated c) translate d) translates e)to translate

39. If he hard, he would have achieved great progress.

a) had worked b) worked c) to work d) work e) works
40. Long live our country!

a) to live b) livesc) live d) lived e) will live.

Use the proper form of the pronoun.

41) Don’t let (he) sunbathe today. It’s very hot.
42) Don’t let (she) see this film.

43) Let (they) spend their holiday in the Crimea.
44) Let (she) come here in a fortnight.

45) Let (we) go to the Baltic Sea this summer.
46) Let (1) buy tickets to the cinema tonight.

47) Let (they) go to the holiday-home in June.
48) Don’t let (we) ski today.

49) Let (she) go to the cinema to-night.

50) Let (I) go to the beach together with you.
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YK-4.1

1. begin 11.] e |21. have talks 31.| ¢ |41.|can/can’t (can’t/can)

2. finishes; has 12.| c |22. are having talks 32.] a [42. May/can

3. IS 13.] ¢ |23 had talks 33.] b [43. May/may

4, make 14.| d |24. have had talks 34.| b |44.| Must/needn’t/must

5. brings 15.| b |25.| were still having talks [35.| b |45. can

6. receives 16.| a [26.|are having (’ll have talks)|36.| a [46.| can’t (mustn’t)

7. |goes through; answers [17.| ¢ |27. shipped 37.| b [47. Must/needn’t

8. receive 18.| ¢ [28.| areshiping (‘l1l ship) [38.| b |48. May; mustn’t

9. takes 19.| b |29. have shipped 39.| a |[49. mustn’t

10. communicates 20.| b [30. had shipped 40.| c [50. Must/needn’t
YK-4.2

1. some 11.| a |21. have gone 31.| d |41 begin

2. any 12.| b |22. went 32.| a |42. likes; do

3. some 13.| a |23. went 33.| b |43. 5

4. any 14.| b |24. will go (is going) 34.| d [44. discuss

5. some 15.| ¢ |25. had gone 35.| e |45. know

6. any; some 16.| e |26. have never been 36.| c |46. have talks

7. any; some 17.| a |27. were 37.| e |47. make

8. any 18.| b |28. have been 38.| b |48. see

9. any 19.] ¢ |29. will be 39.| a |49.| doesn’treceive

10. some 20.] d [30. were 40.] b |50. came
VYK-4.4

1. hear 11.] ¢ |21. have sent 31.| ¢ |41. him

2. listen to 12.| ¢ |22. sent 32.| ¢ |42. her

3. listen to 13.| d |23. have just sent 33.| a |43. them

4, listen to 14.| a |24. sent 34.| a |44. her

5. hear 15.| b |25. have sent 35.| a |45. us

6. heard 16.| ¢ |26. sent 36.| d |46. me

7. listen to 17.] a |27. will send 37.| b |47. them

8. hear 18.| e |28. had sent 38.| a |48. us

9. to hear 19.] b |29. would send 39.| a |[49. her

10. heard 20.| c |30. are going to send 40.| c [50. me

KpI/ITCpI/II/I OLICHKH OCBOCHHMS KOMIICTEHITUM:

YpoBeHb OCBOEHUSI KOMIIETEHIIUN

IIponeHT 6a/10B MAKCHUMAIBHOTO KOJIMUYECTBA

Komnerenmus chopmupoBana

50% u BILIE

Komnerennus e copmupoBana

menee 50%
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