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1. IMacnopT padoyeii nporpaMMbl NPOU3BOACTBEHHOI MPAKTUKHI

1.1. ObaacTh NpUMeHEeHUs1 TPOrPAMMBI

PaGouass mporpamMma NpPOM3BOACTBEHHON MPAKTHUKU SBISETCS YacThblO IPOTrPAMMBI
MOJITOTOBKU CIIENUATUCTOB cpeanero 3BeHa (manee — [MIICC3) u pa3paboTraHa B COOTBETCTBUU C
®I'OC CIIO mo cnermuansHocTH 38.02.01 DxoHOMUKA M OyXraaTepckuil yder (10 OoTpacisiM) B
YacTH OCBOCHHMS OCHOBHOTO BHAa TNpodeccHoHanbHOU aesTenbHOcTH OcBoeHue mpodeccuii
padoumx, 10KHOCTEH CJIysKalluX.

1.2. Heau W 3a7a4d NPOU3BOACTBEHHOH NPAKTHUKU — TpPeOGOBaHHMS K pe3yJbTaTaMm
OCBOEHHS NTPOM3BOACTBEHHON NPAKTHKH

B pe3ynbrate npoxoxaeHus Mpou3BOICTBEHHON MPAKTUKU O0yUYaIOUIHIICs TOJKEH:
yMeThb:
VY.l ocymiecTBisATh Omepanuu Mo NpuéMmy, y4€ry, BblJa4€ U XPaHEHUIO ACHEKHBIX CPEICTB M
LIEHHBIX Oymar ¢ 00s13aTeIbHBIM COOJIIO/ICHUEM MPABUJI, 00ECIIEYMBAIOIINX UX COXPAHHOCTD;
Y.2 mony4yatb 1Mo O(QOPMIICHHBIM B COOTBETCTBHH C YCTAaHOBIEHHBIM MOPSIAKOM JOKYMEHTaM
JICHEeKHBIE CPEJICTBA M LIEHHBIE OyMaru B yUpeKICHUIX OaHKa JJIs BBIIUIATHI PA0OYNM M CITY)KaIIUM
3apabOTHOI MIaThI, MPEMHH, OIUIATHl KOMaHIUPOBOUHBIX U APYTUX PACXOI0B;
V.3 Ha OCHOBE MpPHUXOJHBIX M PACXOAHBIX JTOKYMEHTOB BECTH KAacCOBYIO KHHUTY, CBEpSTh
dakTHyecKoe HaTHUKe ACHEXKHBIX CYMM M IIEHHBIX OyMar ¢ KHUKHBIM OCTaTKOM;
V.4 cocTaBiATh OMMCH BETXHMX KYIIOP W COOTBETCTBYIOIIWE JOKYMEHTHI JUISI MX Mepeaadd B
yupexJeHus: 6aHka ¢ 1eIb0 3aMEHbI Ha HOBBIE;
V.5 nepenaBath B COOTBETCTBHHU C YCTAHOBIICHHBIM TTOPSIKOM JICHEKHBIE CPEICTBA HHKACCATOPAM;
V.6 cocTaBIsATh KACCOBYIO OTYETHOCTb.
3HATh:
3.1 HOpMaTHUBHBIE PABOBBIEC AKThI, OJOKEHUS, HMHCTPYKIIMH, APYTUE PYKOBOAIINE MAaTEpUalIbl U
JIOKYMEHTBI 10 BEJICHUIO KaCCOBBIX ONEpalnii;
3.2 hopMBI KACCOBBIX U OAHKOBCKHUX IOKYMEHTOB;
3.3 npaBuia npuéma, BeIJIauH, yuéTa U XpaHEHHUs I€HEKHBIX CPE/ICTB U IIEHHBIX OyMar;
3.4 mopsnoK 0pOpPMIIEHHSI TPUXOTHBIX U PACXOHBIX JJOKYMEHTOB;
3.5MMMHUTBI  OCTATKOB KAacCOBOW HAJMYHOCTH, YCTAHOBJICHHOW Ha NPEANPUITHH, MpaBHIIa
o0ecrnevyeHns UX COXpPaHHOCTH;
3.6 MOpsAZI0K BEJIEHNs KaCCOBOM KHUTH, COCTaBIEHUE KaCCOBON OTYETHOCTH;
UMeTh NMPAKTHYECKHUIl ONbIT:
ITO0.1 noKyMeHTHpOBaHHUS KacCOBBIX ONepallii M BeleHUE OyXTaJITepCKOr0 ydyeTa HaJMYHBIX U
OE3HATMYHBIX IEHEKHBIX CPENICTB MPEATIPHSITHUS;
I10.2 Tekymel rpynnupoBKY U HTOTOBOTO 0000IIEHNS KaCCOBBIX ONepaLuii;
I10.3 ucnonb3zoBaTh LU(POBBIX TEXHOJOTHHM BeqeHUs OyXrajaTepckoro ydera U (popMUPOBaHUS
OTYETHOCTH.

IIo oxoH4YaHuHU HpOH3B0,Z[CTBCHHOﬁ MMPaKTUKU 06yqa101111/117lc;1 caacT OTYCT B COOTBECTCTBUU C
PernamenToMm opraHu3allii W MNPOBCACHUSA IPAKTUK o6yt1a10nmxcs1, OCBaMBAOOINX OCHOBHBIC
06pa3OBaTCJ'IBHBIC IMporpaMMmsl CpECaHCTO HpO(I)CCCI/IOHaHLHOFO 06pa3OBaHI/I$I.

1.3. KosiM4ecTBO 4aCOB HA OCBOEHHME MPOTrPaMMbl NPOM3BOICTBEHHONH NMPAKTHKH
o4yHas popma 00yYeHuUs
MakcumajibHasi HATPy3Ka 00y4aromerocs KoauyecTBo yacos

BKJIFOYAs:
MTPOU3BOJICTBEHHAS MTPAKTHKA (BCETO) 108




3a04Has popMa 00y4eHHs

MakcumajbHas Harpy3ka o0y4aruierocsi

KoauuecTBO 4acoB

BKJIO4asdi:

IIPOM3BOJICTBEHHAs IPAKTHUKA (BCET0)

108

2. Pe3yJbTaThl 0CBOEHMS IPOU3BOACTBEHHON NMPAKTUKHA

Pe3ynbraTrom oCBOEHMSI MPOU3BOJCTBEHHON MPAKTUKU SIBJISIETCS OBIAJCHHE O0Yy4YaroUIUMCs
BUJOM TMpodeccHoHANbHON aestenbHOCTH (OcBoenne mpodeccuii padouymx, JT0JEKHOCTEN

CIIyKalIMX,

3. CTpyKTYypa M cojJiep:KaHue MPOU3BOICTBEHHOI MPAKTUKHU

3.1.00beM nNpou3BOACTBEHHOI NPAKTUKH U BUABI pad0ThI
ouHasi popma 00yueHus

Buj paGoT no npou3BoACTBEHHOI NPAKTHKE

KoaunuecTBo 4acoB

Tema 1 Opranu3zanus KaccoBoil pabOTHI Ha MPEANPUSITHH. 8
Tema 2 Opranu3zaiusi KaccoBoi paOoTel Ha ipeanpusTuu. [lopsmok

COBEpIICHHSI ONEPALUi ¢ HATMYHBIMU JICHbraMu 1 O€3HaTHYHBIX 60
pacyeToB.

Tema 3 Opranusanus paboThl Ha KOHTPOJIbHO-KACCOBBIX MAIIMHAX

(KKM) 28
Tema 4 PeBususi IIEHHOCTEH W MPOBEpPKAa OPTraHM3allMd KacCCOBOM 10
paboTel. OTBETCTBEHHOCTD 33 HApPYIIEHHE KACCOBOM JTMCIUIUIMHBI

Hrorosas arrecranus B GopMe 3a4eTa ¢ OleHKOM 2

3aouyHasi popmMa 00yUeHust

Buz paGoT no npon3BoACTBEHHOI NPAKTHKE

KoaunuecTBo 4acoB

Tema 1 Opranusanus KaccoBoil paboThl Ha NPEANPUSTHH. 8
Tema 2 Ilopsaok coBepilieHuUs onepanuil ¢ HATMYHBIMU J€HbIAMU U 60
Oe3HAJIMYHBIX PACUETOB.
Tema 3 Opranu3anus paboThl Ha KOHTPOJIBHO-KACCOBBIX MAIIMHAX

28
(KKM)
Tema 4 PeBususi LeHHOCTEH W MPOBEpKA OPraHU3allMHd KacCOBOM 10
paboThl. OTBETCTBEHHOCTh 3@ HApYIIEHUE KACCOBOW JAUCIUIIMHBI
WToroBas arrectanus B popMe 3a4eTa ¢ OleHKOi 2

! VYka3zaTh HAUMEHOBaHHE BUIa pa60T, BBITIOJIHACMBIC CTYJACHTOM Ha MPAKTUKE
2 VYka3zaTh HAaUMEHOBaHHE BUIa pa60T, BBITIOJTHACMBIC CTYACHTOM Ha IMMPAKTUKC




3.2. TemaTnuyeckuii MJIaH U coJiep:KaHUe MPOU3BOJICTBEHHON MPAKTUKHU

Ounas ¢opma o0yueHus

HaunmeHnoBaHnue

Pa3ieioB U TeEM

Couepmalme BHA paﬁoT mo IIpOI(I3B0)]CTBeHHOI71 MPpaKTHUKe

Oobem

qyacoB

Koap! o0mux u/mian
npogeccHoHAIbHbBIX

KOMIIeTeHI M i

1

4

Tema 1 Opranuzanus
KaccoBOM pabOTHI HA
MPEINPHUITHH.

Conep:kanue

O3HaKOMHUTBCS CO CTICUPHUKON AEATEIBHOCTH OPraHU3aIHH.

O3HaKOMUTKCS C MPaBUIIAMH BHYTPEHHETO Paclopsiika U TEXHUKOW Oe30MacHOCTH Ha
pabodem mecre.

O3HAaKOMUTKCS C YUPEAUTEIbHBIMHA JOKYMEHTAMHU U Y CTaBOM.

O3HaKOMUTBCS C MPUKA30M 00 yU4ETHOM MMOJIMTUKE OpraHU3aLUH IS 1iesel
OyXraiaTepckoro u HaJlorOBOTO y4eTa.

O3HaKOMHTBCS ¢ BHYTPH(PUPMEHHBIMH MOJIOKEHUSIMHU OPTaHU3AIMH O BEJCHUN
KAaCCOBBIX OTIEpaIlHii.

O3HaKOMUTBCA € JOJKHOCTHOM MHCTPYKIIMEH Kaccupa (Oyxrajirepa-Kaccupa).
O3HaKOMUTKCS C COACPKAHUEM JOTOBOPA O MOJTHOW UHIUBUIYATbHON
OTBETCTBEHHOCTH Kaccupa (Oyxranrepa-Kaccupa).

O3nakomuthcs ¢ [Ipukasom pykoBoauTenst 00 yCTaHOBJICHHOM JIMMHUTE OCTaTKa
JICHeKHON HAJIMYHOCTH B KacCe OpraHU3allHH.

O3HaKOMUTBCS C CTPYKTYPOH ONEPAIMOHHON KacChl B OPraHU3aI|H.

O3HaKOMHTBCS C TEXHUYECKUM OCHAIIEHHEM MTOMEIICHHUS KaCChl OpraHU3aInn-0a3sl
MIPAKTUKH, IPOBECTU aHAJIU3 Ha COOTBETCTBUE MPEIBIBIIEMBIM TPEOOBAHUM.
BrrsiBuTh (hakTophl, onpenensione ypoBeHb HaIeKHOCTH OXPaHbI TOMEIICHHUS KacChl
OpraHu3aIMy - 0a3bl MPAKTHKH.

Tema 2 ITopsanok

COBEPILLIEHHUs Ollepanui ¢
HaJMYHBIMH JICHbIaMH U
O€3HaJIMYHBIX PacUeTOB.

Conep:kanue

60

O3HaKOMUTBCS C MPAKTUKON COBEPIICHUS IPUXOAHBIX U PACXOIHBIX KACCOBBIX
onepanuii B OpraHu3aluu.

M3yunTh MOPSAIOK 3aM0JIHEHHS IEPBUYHBIX OYXTalTepCKUX JIOKYyMEHTOB Ha OyMaKHOM
HOCHUTENE U (WJIH) B BUJE DJIEKTPOHHOTO JOKYMEHTA, MOAMNUCAHHOTO 3JIEKTPOHHOM
MIOAIHUCHIO.

[IpoBepsATh HaJIMYKME B IEPBUYHBIX OyXTaJlITEPCKUX JOKYMEHTaX 00s13aTeIbHbBIX
PEKBU3UTOB B COOTBETCTBUU C TPEOOBAHUSIMH JI€HCTBYIOIIEr0 3aKOHOAATENbCTBA.
ITpoBouTH pOpMaIBHYIO IPOBEPKY JOKYMEHTOB, IPOBEPKY MO CYLIECTBY,

60




apu(pMEeTHUECKYIO ITPOBEPKY.

BbIsBIIATE OIMOKK B IEPBUYHBIX OYXTalTEPCKUX JOKYMEHTAX, COCTaBICHHBIX B
OpraHu3anuu-0as3e MpakTUKH.

[Tpoananu3upoBath MOpsA0K 0GOPMIICHHUS U BeIeHHs KaccoBoi KHUTH (popma KO-4),
KypHasa KacCupa-olepalnoOHNUCTa.

[TpoBepuTh MPaBUIBHOCTH TAKCUPOBKH U KOHTUPOBKU MIEPBUYHBIX OYXTalTepCKUX
JOKYMEHTOB I10 Kacce.

O3HaKOMHTBCS C OpraHU3aLUEH TOKYMEHTOO00pOTa B OpraHn3alnu-0a3e NpakTUKY.
N3yunTh NOPAIOK cJauu TOKYMEHTOB OpraHU3alluK B TOCTOSIHHBIM apXuB 10
HCTEUYEHNUN YCTAaHOBJIEHHOT'O CPOKA XpaHEHUS 10 HOMEHKJIaType JIel.
O3HaKOMHUTBCS C MOPSIAKOM 3aIIOJIHEHHS] YUETHBIX PETUCTPOB B COOTBETCTBUU C
(dhopMoii OyXraTepcKoro y4era, IpuMEHsIEMO B OpraHu3aluu-0a3e mMpakTUKH.
O3HaKOMUTBCS C MOPSAAKOM Iepeiaul JeHEKHON HATMYHOCTH Ha OAHKOBCKUE CUETa B
OpraHu3anyy - 6a3e NPaKTUKU: C UCIOIB30BAHUEM U 0€3 UCTIONb30BaHUs YCIyT
MHKacCalluu.

[Ipoananu3upoBaTh NOPSAAOK MOATOTOBKH HAJUYHBIX JEHET JJI1 MHKAacCaluu B
opraHu3anuu-0ase NpakTUKH Ha COOTBETCTBHE ACHCTBYIOLIEMY 3aKOHOAATEIbCTBY.
[IpoBepuTh NpaBUIBLHOCTH OPOPMIICHHS JOKYMEHTOB, COIIPOBOXKIAIOLIINX
MHKACCAaTOPCKYIO CYMKY: TOBEPEHHOCTb, HAKJIaJHYIO, IIPEPOBOAUTEIBHYIO
BEJIOMOCTb.

PaccMmoTpeTh nops10K omIoMOMpOBaHHS MHKACCATOPCKOM CyMKH, IIepeiayun
MHKACCAaTOPCKON CYMKH Ha IIPAKTHKE.

W3yuuTh npoueaypy 3anoIHeHus U epeadu IeHeKHOro 4yeka kaccupy (Oyxranrepy-
Kaccupy), nepecyera 1 ONpUX0J0BaHNs HAIMYHBIX U3 OaHKa Ha IPAKTHUKE.

N3y4nTh METOIOJIOTHIO OPTaHU3ALMN U BEACHUS yU€Ta KaCCOBBIX ONEPALINH,
JICHE)KHBIX JJOKYMEHTOB U MEPEBOJIOB B IIyTH B OPTaHU3ALINU.

W3y4unTh METOI0JIOTHIO OPraHU3alliY U BEICHUS yueTa JICHEeKHBIX CPEACTB Ha
pacUeTHBIX U CIIELUAIBHBIX CUETAX B OpPraHU3aLUH.

W3yunTh TeXHHUUECKHE CPeNICTBA JJIsi OE3HAINYHBIX PacyeTOB.

BbIsIBUTE 0COOEHHOCTH y4eTa KaCCOBBIX ONEpaIfii B UHOCTPAHHOW BaIIOTE U
oTiepalyii o BaJIIOTHBIM CU€TaM B OPTaHU3alUH.

M3y4nTh METOIOJIOTHIO OPTraHU3allMy M BEJICHUS y4eTa IEHHbIX Oymar U OJIaHKOB
CTPOTOIl OTYETHOCTH B OpraHU3aLIUU.

ITpoananu3upoBaTh NOPSAAOK BHISBICHHSI COMHUTENIBHBIX, HEIUIATE)KECOCOOHBIX,




BETXMX JICHEKHBIX 3HAKOB B OpraHu3aluu-0a3e MpaKkTUKU.

N3y4nuth mopsiiok 0pOpMIICHUSI COMHUTEIBHBIX JICHEKHBIX 3HAKOB, OOHAPYKEHHBIX
IIpH NIPUEME OT KJIMEHTa Ha MPAKTUKE.

N3y4unth mopsiiok 0pOpMIICHHUS HETUIATeKHBIX JICHEKHBIX 3HAKOB, OOHAPYKEHHBIX TIPH
IpreMe OT KJIIMEHTOB Ha MPaKTUKE.

N3yunTh NOpsIIOK Cl1auyu COMHUTENIBHBIX JICHEKHBIX 3HAKOB B TEPPUTOPUATILHOE
yupexaeHue banka Poccuu.

N3yunth ocoOeHHOCTH 110 OOPMIICHHIO M CJJa4e B OPTaHbl BHYTPEHHUX el
JICHE)KHBIX 3HAKOB, UMEIOUINX MPU3HAKU TOJCIIKH.

Tema 3 Opranm3anus
paboThl Ha KOHTPOJIBHO-
KaCCOBBIX MalllnHaXx
(KKM)

Conepxanue

28

[Ipoananu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO ACSITEILHOCTh OpraHU3aui-0a3bl
IIPaKTUKU Ha MpeAMET 0053aTeIbHOTO WM HE00A3aTeIbHOI0 NCII0JIb30BaHuUs
KOHTPOJIbHO-KaCCOBBIX MAIlIMH U COOJIIO/IEHNE OpraHu3aiuel TpeOoBaHmi,
IIPEABSBISAEMBIX K KOHTPOJIbHO-KaCCOBOM TEXHUKE.

BrIsBUTH HaNM4YuEe KOHTPOJIBLHO-KACCOBOM TEXHUKU B OpraHU3alMi-0a3e MPaKTUKU,
YTOYHHTH MapKy ucnonb3yeMbix KKM, 03HaKOMUTBCS ¢ MHCTPYKIIMEHN 110 UX
JKCILTyaTaluu.

N3yunTh OCHOBHBIE COCTABHBIE YACTH KOHTPOJIbHO-KACCOBBIX MAIIMH 110 TEXHUYECKON
JOKYMEHTaI1H.

N3yunth nepeueHs onepanuii, BHITOJIHIEMbIX KOHTPOJIbHO-KaCCOBBIMU MAIIMHAMH, a
TaK)Ke ONEPALMOHHO-IIPOrPAMMUPYEMBIE PEKUMBI U TEXHUYECKUE BO3MOKHOCTH.
O3HaKOMUTHCA Ha MIPAKTUKE C pabOTON Kaccupa B TEUEHNUE CMEHBI.

O3HaKOMUTBCS C MOPSAAKOM 0(hOpMIIEHHS JOKYMEHTOB KacCupa-onepaluoHNCTa:

- oopMIIEHHE JOKYMEHTOB MO OIIMOOYHO 0(OPMIIEHHBIM KaCCOBBIM Y€KaM, HEBEPHO
POOUTHIM CyMMaw;

- ohopMJIEHHE BO3BpaTa JACHEKHBIX CPEICTB, OTPAKEHUE B yUETE

O3HaKOMHUTBCS ¢ OPSAAKOM YCTpaHeHHs HeucnpaBHocTel mpu padore ¢ KKT B
opraHu3anumn-0as3e MpaKTHKHU.

28

Tewma 4 PeBuzus
LIEHHOCTEN U IIPOBEpPKa
OpraHH3aIfK KacCOBOM
paboTbl. OTBETCTBEHHOCTD
3a HapyIIeHHe KacCOBOM
JTUCTIUTLTAHBI

Conepxanue

10

O3HaKOMUTBCS C MPUKA3aMU PYKOBOJIUTEISI O CO3IaHUU MTOCTOSIHHO JIEUCTBYIOLIEH
VHBEHTAPU3ALUOHHON KOMUCCHUH.

[Ipoanann3upoBaTh NOPSAAOK U CPOKH IMPOBEAEHUS PEBU3UH KACChl B OPraHU3aINN-
0a3e MPaKTUKH.

M3y4nTh NOPSAI0K MPOBEICHNUS] MHBEHTAPU3AIIMU KAaCChl M IPYTUX [IEHHOCTEH,

10




XpaHsIuXcs B Kacce.

N3yunTh MOPAIOK TOKYMEHTAIHHOTO O(DOPMIICHHUS U yUETa PE3YIbTaTOB
MHBEHTAapHU3allui Ha MIPAKTUKE.

O3HaKOMUTBCS C AKTaMH UHBEHTApU3aLMH 110 pe3yIbTaTaM PEBU3HUU JEHEKHBIX
CPEACTB U JIEHEKHBIX IOKYMEHTOB (II0YTOBBIX MapOK), 03HAKOMUTBCS C BUJJAMU
OTBETCTBEHHOCTH Kaccupa (pyKOBOJIUTEIS OpraHU3alii) 3a HapyLIEHHE KacCOBOM
JUCLUIUIMHBL.

SamnTa oT4yeTa 1mo Hp0H3BOI[CTBeHHOﬁ IMPaKTUKE 2

Bcero 108




3aouHnas popma 00yyeHuUs

HaumenoBanue

pa3xesioB 1 TEM

Copep:xanue BUAa padoT M0 NPON3BOACTBEHHOI MPaKTHKe

OoBeM

HacoB

Koapl o0mmx u/min
npo¢eccHoOHAIBHBIX

KOMIIeTEeHIH I

1

4

Tema 1 Opranuzanus
KaccoBOi paboThI Ha
NpEeANPUITHH.

Conepxanue

O3HaKOMUTKCS CO CEUPUKOI 1eATeTbHOCTH OPraHu3alllu.

O3HaKOMHUTBCS C IPABUIIAMU BHYTPEHHETO PacIopsIKa U TEXHUKOH 0€301macHOCTH Ha
paboueM MecTe.

O3HAaKOMUTBCS C YUPEAUTEIbHBIMU JOKYMEHTAaMHU U Y CTaBOM.

O3HaKOMUTKCS C MPUKA30M 00 YUETHOM MOJUTUKE OpTaHU3aIUH JIJIs 1ieNeit
OyXraJTepCKOro U HaJIOTOBOTO Y4YeTa.

O3HaKOMUTKCS C BHYTPU(PUPMEHHBIMH MOJOKEHUSIMH OPraHU3aliU O BEICHUU
KAaCCOBBIX OIIEPALIAM.

O3HaKOMUTKCS C TOJDKHOCTHOM MHCTPYKIIMEH Kaccupa (Oyxranrepa-Kaccupa).
O3HaKOMUTBCS C COAEPKAHUEM JOTOBOPA O MOJHOM MHIUBUIYaTbHON
OTBETCTBEHHOCTH Kaccupa (Oyxrainrepa-kaccupa).

O3znakoMuThcs ¢ [IpukasoM pykoBoauTess 00 YCTaHOBJIEHHOM JIMMUTE OCTaTKa
JICHE)KHOM HAJIMYHOCTH B Kacce OpraHu3alluy.

O3HAKOMUTBCSA C CTPYKTYPOU OIeparimOHHON KacChl B OPTaHU3aIIUH.

O3HaKOMUTBCS C TEXHUYECKHUM OCHAIllEHHEM MOMEIIEHHUS KacChl OpraHu3alun-0as3sl
MIPaKTUKHU, IPOBECTH aHAJIN3 HA COOTBETCTBUE MPENbABISIEMBbIM TPEOOBAHUSM.
BbIsIBUTB (haKTOpPBI, ONpeeNsoNIie YPOBEHb HaIeKHOCTH OXPaHbl TOMELIEHUs KacChl
OpraHu3aiuu - 6a3pl MPaKTHUKU.

Tewma 2 [lopsiaok

COBEPILIECHHUS Ollepanui ¢
HAJIMYHBIMU JICHbraMH U
OE3HAINYHBIX PaCYETOB.

Conepxanue

60

O3HAaKOMUTLCS C HpaKTI/IKOfI COBCPUICHUA MPUXOAHBIX U PACXOJHBIX KaCCOBBIX
oTiepalfii B OpraHu3aliu.

W3yuuTh nopsiioK 3aroyiHeHUsI HEPBUYHBIX OYXTalTepCKUX TOKYMEHTOB Ha OyMakHOM
HOCHTENE U (WIH) B BUJE SJICKTPOHHOTO JOKYMEHTA, MOAIMUCAHHOTO JIEKTPOHHOMN
IIOAITUCHIO.

[IpoBepsTh HAIMYKME B IEPBUYHBIX OYXTalTEPCKUX JOKYMEHTaX 00s13aTEIbHBIX
PEKBH3UTOB B COOTBETCTBUU C TPEOOBAHUSIMH JICHCTBYIOMIETO 3aKOHOIATEIHCTBA.
[TpoBoauTh popManbHYIO TPOBEPKY JOKYMEHTOB, POBEPKY IO CYIIIECTRY,
apru(METHUYECKYIO IPOBEPKY.

60
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BbIsSBIATH OIMOKHM B IEPBUYHBIX OyXTaITEPCKUX JOKYMEHTAX, COCTABIEHHBIX B
opraHu3anuun-0as3e NpakTHUKHU.

[Tpoananu3upoBath MOpsAI0K 0GOPMIICHHUS U BeIeH s KaccoBoi kHUTH (popma KO-4),
JKypHaJja KacCUpa-olepaloOHNCTA.

[IpoBepuTh NpaBUILHOCTH TAKCUPOBKU U KOHTUPOBKH MEPBUYHBIX OyXTaNTEPCKUX
JIOKYMEHTOB I10 Kacce.

O3HaKOMUTKCS C OpraHu3anuen JOKyMEeHT0000pOoTa B Opranu3aiu-0ase mpakTHKY.
N3yunTh NOPSAAOK Clauyu JOKYMEHTOB OPraHU3alUK B IOCTOSIHHBIA apXUB 110
HCTEYEHUHN YCTAHOBIIEHHOI'O CPOKA XPAaHEHHUSI 10 HOMEHKJIIAType JEl.
O3HaKOMUTHCSA C TTOPSIIKOM 3aIIOJIHEHHS YIETHBIX PETUCTPOB B COOTBETCTBUU C
(dbopMoii Oyxrantepckoro ydera, IpUMEHseMOU B OpraHu3aluu-0a3e mpakTUKH.
O3HaKOMUTHCS C TIOPSIIKOM TEepeIavur JICHS)KHON HATMYHOCTH HAa OAHKOBCKHE CUeTa B
OpraHuzaiuu - 6a3e MPakTUKH: C UCMOJIL30BAHUEM WIIH 0€3 UCTIOIb30BaHUS YCIYT
WHKACCALUU.

[Ipoananu3upoBaTh NOPSAJOK NOATOTOBKM HAJTUYHBIX JICHET ISl HHKACCAllUU B
opranusanuu-0asze NpakTUKU Ha COOTBETCTBUE ACHCTBYIOLIEMY 3aKOHO/IATEIbCTBY.
[IpoBepuTh NpaBUIHLHOCTH OPOPMIICHHUS JOKYMEHTOB, COIIPOBOXKTAIOLITIX
WHKACCATOPCKYI0 CYMKY: JOBEPEHHOCTb, HAKJIAHYIO, IPENPOBOIUTEIbHYIO
BEJIOMOCTb.

PaccmoTpeTs mopsiok orioMOMpoBaHUsI MHKACCATOPCKOM CYMKH, TIepeIauun
MHKACcCAaTOPCKOM CYMKH Ha IIPAKTHUKE.

N3yuuTs niporienypy 3arnoHEHUs U TIepeaaun JEHEKHOT0 Yeka Kaccupy (Oyxraiarepy-
Kaccupy), mepecdera U ONpUX0JA0BaHUs HATUYHBIX U3 OaHKa Ha IPAKTHKE.

N3y4nTh METO0JIOTHIO OPTraHU3alMK U BEJICHUS Y4€Ta KaCCOBBIX ONEpaluid,
JICHE)KHBIX JOKYMEHTOB U IIEPEBOJOB B IyTH B OPraHU3aLIMH.

N3y4nTh METO0JIOTHIO OpPTraHU3aLUK U BEJICHUS YUeTa IEHEKHBIX CPEJICTB Ha
PaCUETHBIX U CHENUATBHBIX CUETaX B OpraHU3allHuH.

W3y4unTh TeXHHYECKHUE CPENICTBA sl OE3HAIMYHBIX PacUEeTOB.

BrIABUTE 0COOEHHOCTH y4eTa KaCCOBBIX OIepaIiii B ”HOCTPAHHOW BaIIOTE U
omnepauui 1o BAJIFOTHBIM CYETAM B OpraHU3aLHUH.

N3yunTh METOAOIOTHIO OPTAaHU3AIMK U BEICHUSI yUeTa IICHHBIX OyMar u OJIaHKOB
CTPOrOM OTYETHOCTU B OpraHU3aLUU.

[Tpoananu3upoBaTh MOPSAIOK BHISIBICHUS COMHUTEIBHBIX, HETIATEKECTIOCOOHBIX,
BETXMX JICHE)KHBIX 3HAKOB B OpraHU3aIlluu-0a3e MPaKkTUKU.
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N3yunTh nopsa0ok 0popMIICHUS] COMHUTENBHBIX IEHEKHBIX 3HAKOB, OOHAPYKEHHBIX
IIpU NIPUEME OT KJIIMEHTA Ha PAKTUKE.

N3yunTh nops10k 0popMIICHHs HEIUIATE)XKHBIX I€HEKHBIX 3HAKOB, OOHAPYKEHHBIX IpU
IIpUEME OT KJINEHTOB Ha IPaKTUKE.

N3y4nTh NOPAIOK CJaUU COMHUTENbHBIX JA€HEKHBIX 3HAKOB B TEPPUTOPUAIBHOE
yupexzaenue banka Poccun.

N3yunTth 0COOGEHHOCTH 1O O(POPMIIEHHIO U Cllauye B OPraHbl BHYTPEHHUX JI€]T
ACHCIKHBIX 3HAKOB, UMCIOIUX IMPU3HAKH IMTOAACIIKH.

Tema 3 Opranm3anus
paboThl Ha KOHTPOJIBHO-
KaCCOBBIX MalllnHaXx
(KKM)

Conepxanue

28

[Ipoananu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO ACSITEILHOCTh OpraHU3aui-0a3bl
MPAKTUKH Ha MPeIMET 003aTeIbHOTO WM HE00A3aTeIbHOTO UCTIONb30BaHUS
KOHTPOJIbHO-KaCCOBBIX MAIlIMH U COOJIIO/IEHNE OpraHu3aiuel TpeOoBaHmi,
IIPEABSBISAEMBIX K KOHTPOJIbHO-KaCCOBOM TEXHUKE.

BrIsBUTH HaNM4YuEe KOHTPOJIBLHO-KACCOBOM TEXHUKU B OpraHU3alMi-0a3e MPaKTUKU,
YTOYHHTH MapKy ucnonb3yeMbix KKM, 03HaKOMUTBCS ¢ MHCTPYKIIMEHN 110 UX
JKCILTyaTaluu.

N3yunTh OCHOBHBIE COCTABHBIE YACTH KOHTPOJIbHO-KACCOBBIX MAIIMH 110 TEXHUYECKON
JOKYMEHTaI1H.

N3yunth nepeueHs onepanuii, BHITOJIHIEMbIX KOHTPOJIbHO-KaCCOBBIMU MAIIMHAMH, a
TaK)Ke ONEPALMOHHO-IIPOrPAMMUPYEMBIE PEKUMBI U TEXHUYECKUE BO3MOKHOCTH.
O3HaKOMUTHCA Ha MIPAKTUKE C pabOTON Kaccupa B TEUEHNUE CMEHBI.

O3HaKOMUTBCS C MOPSAAKOM 0(hOpMIIEHHS JOKYMEHTOB KacCupa-onepaluoHNCTa:

- opopMIIEHHE JOKYMEHTOB MO OIIMOO0YHO O(OPMIIEHHBIM KaCCOBBIM Y€KaM, HEBEPHO
POOUTHIM CyMMaw;

- ohopMJIEHHE BO3BpaTa JACHEKHBIX CPEICTB, OTPAKEHUE B yUETE

O3HaKOMHUTBCS ¢ OPSAAKOM YCTpaHeHHs HeucnpaBHocTel mpu padore ¢ KKT B
opraHu3anumn-0as3e MpaKTHKHU.

28

Tewma 4 PeBuzus
LIEHHOCTEN U IIPOBEpPKa
OpraHH3aIfK KacCOBOM
paboTel. OTBETCTBEHHOCTH
3a HapyIIeHHe KacCOBOM
JTUCTIUTLTAHBI

Conepxanue

10

O3HaKOMUTBCS C MPUKA3aMU PYKOBOJIUTEISI O CO3IaHUU MTOCTOSIHHO JIEUCTBYIOLIEH
VHBEHTAPU3ALUOHHON KOMUCCHUH.

[Ipoanann3upoBaTh NOPSAAOK U CPOKH IMPOBEAEHUS PEBU3UH KACChl B OPraHU3aINN-
0a3e MPaKTUKH.

M3y4nTh NOPSAI0K MPOBEICHNUS] MHBEHTAPU3AIIMU KAaCChl M IPYTUX [IEHHOCTEH,

10
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XpaHsIuXcs B Kacce.

N3yunTh MOPAIOK TOKYMEHTAIHHOTO O(DOPMIICHHUS U yUETa PE3YIbTaTOB
MHBEHTAapHU3allui Ha MIPAKTUKE.

O3HaKOMUTBCS C AKTaMH UHBEHTApU3aLMH 110 pe3yIbTaTaM PEBU3HUU JEHEKHBIX
CPEACTB U JIEHEKHBIX IOKYMEHTOB (II0YTOBBIX MapOK), 03HAKOMUTBCS C BUJJAMU
OTBETCTBEHHOCTH Kaccupa (pyKOBOJIUTEIS OpraHU3alii) 3a HapyLIEHHE KacCOBOM
JUCLUIUIMHBL.

BamnTa oT4yeTa 1mo HpOI/I3BOI[CTBeHHOﬁ IMPaKTUKE

Bcero

108
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4. YcaoBus peanusanuu padodeil nporpaMMbl NPOM3BOACTBEHHONH NPAKTHKH

4.1. TpeOoBaHMA K OPraHM3aLMH U NPOBEACHUIO IPON3BOACTBEHHON NPAKTHKH:

- IOTOBOP O MPAKTUYECKON MOATOTOBKE C MPO(MUIBHON OpraHn3anueii;

- IpOrpaMMa MPaKTUKH;

- KaJICH/IapHO-TEMATUYECKH TUIaH;

- pacnopsDKCHHUE O HAIPABJICHUM Ha IIPAKTUKY U HA3HAYCHUHU PYKOBOJUTENIEH ITPAKTUYECKON
IOJATOTOBKU OT CTpYKTypHOro noapaszzaenenus CII1O;

- rpaduK IPOBEIECHUS IPAKTUKH.

4.2. UndopmamnuonHoe u npodeccHoHaIbHOE 00ecnieyeHue 00ydeHUus

OcHOBHBIC HCTOYHHMKH:

1. Byxranrepckuii yuer u ordetHOCTh. [IpakTnkym: ydeOHoe mocobue / H.H. Xaxonoga,
N.B. AnekceeBa, A.B. baxteeB [u ap.]; mon pen. mpod. H.H. XaxonoBoii. — Mocksa: PUOP :
NH®PA-M, 2023.

2. byxrantepckuii yuet: yueouuk / H.A. JIsiTHeBa, J.U. Mansaskuna, T.B. @enoposa. — 2-¢
U3, mepepad. u joir. - Mocka: DOPYM: UHOPA-M, 2022.

3. BoponuHa, JI. W1. Byxrantepckuii GuHaHCOBBINA yueT: TeOpHs U npakTuka: yueoHuk / JI.U.
Boponunna. — Mocksa: UTHOPA-M, 2024.

JlonoJHuTeIbHbIEe HCTOYHUKH:

1. ITonomapesa, JI. B. JIabopatopHbIil TPaKTUKYM MO OyXTaaTepCKOMY Y4eTy (CKBO3HAs -
15 - 3apmauva): yuebnoe nocobue / JI.B. [Tonomapes, H.J[. Crenpmaiienko. — 5-e usf., nepepad. u
nor. — Mocksa: By3oBckuii yaeOnuk: UHOPA-M, 2024.

2. byxranrepckas TEXHOJIOTHs NMPOBEACHUS U OGOPMIICHUS] MHBEHTApU3aLMHU: Y4eOHUK /
M.]JI. AxatbeBa. - MockBa: UHOPA-M, 2024.

3. Koutpone u peBusus. Ilpaktukym: yue6Hoe mnocobue / H.I. T'amkues, C.A.
Konosanenko, P.A. Kopaunosuu [u ap.]; mox o6m. pea. H.I'. 'amkueBa. — Mocksa: THDOPA-M,
2022.

HNuTepHeT-pecypcebl:

https://www.minfin.ru/  Oduumansaeiii cailt MunucrepctBa @unancoB Poccuiickoit
®enepanyu (0pUIHATIbHBIE TOKYMEHTHI 10 OyXTalTepCKOMY YU€Ty U OTUETHOCTH)

http://www.nalog.ru/ O¢unuaneHsiii caiit @enepaibHOM HATOTOBON CITYKObI

http://www.buhgalteria.ru/ CaiiT nnst OyxraaTepoB, ayIMTOPOB, HAJOTOBBIX KOHCYJIbTAHTOB,
CHELHUAIHNCTOB IO KaJipaM

https://www.buhonline.ru/ Caiit «byxranrepus Owunnaiin»: OyxrajaTepckas OTYETHOCTbD,
HAJIOr000JI0’)KeHHE, OyXTralTepCKuil yyer

https://www.glavbukh.ru/ CaiiT nnis GyxrantepoB, ayTMTOPOB, HaJIOTOBBIX KOHCYJIbTAHTOB

https://www klerk.ru/ CaliT 118 5KOHOMHCTOB IO BONpOCaM OyXrajJTepCKOro yd4era,
MEHEDKMEHTa, HAJIOTOBOMY TpaBy, 0aHkam, 1C u mporpaMmaM aBTOMaTH3AIHA

https://nalog-nalog.ru/ Caiit ast GyxranTepoB, ayTUTOPOB, KOHCYJIbTaHTOB
https://glavkniga.ru/ CaiiT ajist OyxraaTepoB, HAJIOTOBBIX ayJAUTOPOB, KOHCYJHTAHTOB

http://1c.ru/ Opumaneusiit caiit @upmel 1C (mporpammel cuctemsl «1C: [peanpustiey, a
TaK)Ke MPOAYKTHI JUIsl IOMAIIHUX KOMIIBIOTEPOB M 00pa3oBaTeIbHON cepbl)

5. KOHTPOJIb U O1IeHKa pe3y/IbTaTOB 0CBOEHUS MPON3BOICTBEHHON MPAKTHKH

@®opMbl U METOJBl KOHTPOJISI M OLIEHKH pEe3yJbTaTOB OOYYEHHs JOJKHBI MO3BOJSATH
MPOBEPATH Y 00yYaIOIIUXCSl HE TOJIBKO CPOPMUPOBAHHOCTH MPOPECCHOHATBHBIX KOMIETEHIINN, HO
U pa3BUTHE OOLIMX KOMIIETCHIIMN 00€CTIeYMBAIOIIUX UX YMEHHUSI.
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OcCHOBHBIE IOKA3aTeJIM OLEHKH pPe3y/IbTaTa

®opMbI M METO/IbI KOHTPOJISI H
olenKu®

V.1 ocyuiecTBiATh omepanuu 1Mo npuémy, yuéry, BblIaye U
XpaHEHMIO JICHEKHBIX CpEICTB M LEHHBIX Oymar ¢
00s13aTeIbHBIM COOJIOIGHUEM TPaBHJI, OOECIEUYMBAIOLINX HX
COXPaHHOCTB;

V.2 nonyyarp 10 OGOpPMIIEHHBIM B COOTBETCTBHH C
YCTaHOBJICHHBIM IIOPSJKOM JIOKYMEHTAaM [JECHEKHBIE CPEACTBA
U IIeHHble OyMaru B YYPSKICHHAX OaHKa Ui BBIIIATHI
pabouuM M ciayXaluM 3apabOTHOM IJaThl, NPEMUM, OILIATHI
KOMaHJAMPOBOUYHBIX U IPYTHX PACX0JI0B;

V.3 Ha OCHOBE NPUXOJHBIX U PACXOAHBIX JOKYMEHTOB BECTH
KacCOBYIO KHHTY, CBEPATH (PaKTHUECKOE HaJIM4YUe JECHEKHBIX
CYMM M LIEHHBIX OyMar ¢ KHHKHBIM OCTaTKOM;

V.4 cocTaBidTh ONUCH BETXHUX KYMIOP U COOTBETCTBYIOLIME
JOKYMEHTHI Ul MX Mepellaud B YUpEeKIEeHHUs OaHKa C LEINbIo
3aMEHbI Ha HOBBIE;

V.5 nepenaBarb B COOTBETCTBUU C YCTAHOBJICHHBIM ITOPSIKOM
JIEHE)KHBIE CPEICTBA NHKACCATOPAM;

V.6 cocTaBiATh KACCOBYIO OTUETHOCTD.

DKcrepTHas OLICHKa
NesITeIbHOCTH 00Yy4aroIerocs B
IIPOLECCE MPOU3BOACTBEHHOMN
PaKTUKU

BKCHepTHaﬂ OLICHKAa B XO04€
3allUThl OTYCTA I10
HpOHSBOI{CTBCHHOﬁ ITIPAKTHUKE

DKcrepTHas OleHKa Ipu
MIPOBEACHUU
KBIM(DUKAIIMOHHOTO 3K3aMeHa

OI.[GHOLIHHG cpeacrtBa ajis1 BCCX BHAOB KOHTPOJIA OTPAXCHBI B KOMIUICKTC OLICHOYHBIX

cpencts (KOC) o mpou3BOACTBEHHOM MPAKTUKE.

® epeuens GopM KOHTPOIIS JOIDKEH GBITH KOHKPETH3HPOBAH C YIETOM CIIEIUpHKH 0GYHeHIS 10 POrpaMMe IpodecCHOHATBHOTO

MOyt
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