[lokymMeHT I'IO,D,I'IMCE]H NPOCTOi INEKTPOHHOI NOANMCHI0

NHdopma

O1O: M AKToposHa Kpacronapcknii ppinan

[lomKHo . denepanbHOro rocyaapeTBEHHOT0 (I0IKETHOro 06pa30BaTEILHOTO
flata nog 2025 09:3431 yupeskienus Bbicero oGpazopanus

«Poceuiicknii axoHoMHYecKH yHHBepcHTeT HMeHH I'.B. Ilnexanosa»

et

IIOJIO}KEHI/IE
00 aIMHHHCTPATHBHO-X035IlICTBEHHOM 0T/Ie/1e
Kpacnonapckoro ¢puanana deaepajbHOro rocy1apcTrBeHHoOro

610KeTHOr0 00pa30BaTe/ILHOTO YUpeKIeHHs BbIcIero o6pasosanus
«Poccuiicknii 3xonomuveckuii ynusepcurer umenn I'. B. Ilnexanosa»

1. OBIIHUE NNOJIOXKEHHA

1.1 AIMHHHCTPATHBHO-XO03sHCcTBeHHEIH oTzen (nanee AXO) gBnsercs CTPYKTYPHBIM MOJpasiie-
nennem Kpacuonapckoro ¢mmmana ¢eaepalrsHOr0 rocyIapcTBEHHOro GIoKeTHOro o6pa3oBaTesbHOTO
yupes;KIeHus Bhiciiero obpazosanus «Poccuiickuil sxoHOMHUecKuH yHuBepcuTeT uMenu I'.B. [liexauo-
Bay (nanee Kpacuomapckuii ¢pumuan «POY umenu I'.B. Ilnexanosay). OcymiecTBsieT aJMAHHCTPATHB-
HYIO JIEATENbHOCT B Ipejieliax peaau3yeMbX Lelel, 3a/1a4 i BO3NI0KEHHBIX MOJTHOMOYHI.

1.2 Haumenosanune AXO ycTaHaBIUBaeTCs MPH €ro CO3JaHHH H MOXET H3MEHATHCS IPHU €ro pe-
OpraHH3ali{ U B HHBIX CITy4asX Ha OCHOBaHMH IPHKa3a JHPEKTopa.

1.3 Jlestensrocts AXO opueHTHpoBaHa Ha obecneuyenue GecnepeboiHOl paboThl BHYTPEHHHX
CHCTEM JKU3HEIeATeIbHOCTH 31aHuil ¥ coopyxenuit KpacHomapekoro ¢pmmana «POY umenn I'.B. Ilne-
XaHOBa» M 00CITy)KHBAHHE aBTOTPAHCIIOPTHBIX CPE/ICTB.

B cBoeit nestensHocTH AXO pyKOBOJICTBYETCH:

- Konctutynueit Poccuiickoi denepaiuu,

- Tpynoseim koziekcoM Poccuiickoii @esepanuu;

— QenepatbHEM 3aKoHOM P® ot 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccniickoit Peze-
panuny»;

— COOTBETCTBYIOIMMH yKa3aMH H pacrniopsokeHusiMu IIpesunenta Poceuiickoit @enepanny;

— COOTBETCTBYIOIMMH MPHKA3aMH ¥ PACIIOPSIKCHHAME MHHHCTEPCTB M BeZIOMCTB PD;

— ITpukazaMu ¥ pacriopskeHHsMH nupekTopa Kpacnomapekoro dummana «POY um. I'.B. Ilnexa-
HOBay;

— Verasom Kpacropapekoro ¢umunana «POY um. I'.B. IlnexaHosay;

— KoJIIeKTHBHEIM JOTOBOPOM;

— IIporpammotii passutus POV um. I'.B.Iliexanosa;

— IIpaBuIaMH BHYTpeHHEro TpyAoBoro pacmopsyka Kpachopapckoro gumnana «POY uM. I'.B.
[InexanoBay;

— ITonoxeunem 06 AXO;

- JIpyruMH 3aKOHOZATENBHBIMA H HOPMaTHBHO-TIPAaBOBBIMH aKTaMi P® M JIOKaTbHBIMM aKTaMH
Kpacnonapckoro dumnana «POY um. I'.B. Ilnexanosay.



2. HEJIA U 3AJAYH AESATEJIBHOCTH AXO

OCHOBHBIMH 3a/1a9aMH SBJISAIOTCS:

2.1 KauecTBeHHOE ¥ CBOEBpPEMEHHOE pelIeHHEe aJIMUHUCTPATHBHO-TEXHHYECKHX BOIPOCOB H 3a-
JIaHUi BBIIECTOAIIErO PYKOBOJICTBA.

2.2. IInanupoBanue, obecnieueHne, KOHTPOJIb MEPONPHATHI, HANPaBICHHBIX HA MOJJIEpXKaHHE
paboTococoOHOCTH 3/1aHUi H MX 3JIEMEHTOB M CUCTEM (BOZOCHAOKEHHE, KaHATH3AIUA).

2.3 KOHTpoJb 32 BBINOJHEHHEM IPaBHJI MPOTHBOINOXKAPHOH Oe30macHOCTH M TeXHHKH Oe3omac-
HOCTH M COJIep)KaHHUEe B HCIIPABHOM COCTOSTHHH I10)KapHOI0 HHBEHTap4.

2.4 BeinojHeHHe KOMIUIEKCA MEpPONpPHATHH CBS3aHHBIX C OJKCIUTyaTalMed TpaHCHOPTHBIX
CpeICTB.

2.5 OcymiecTBiieHHe BHYTPEHHET0 KOHTPOJIA 3a coOmoIeHueM peskuma paboThl M MPaBUI TPYAO-
BOT'O PacIopsika COTPYAHUKOB.

2.6 IlpoBenenne MeponpUSTHI 10 SKOHOMHH JHEPruH, 3a PacXoJI0BaHHEM M HCIIOJIb30BAHHEM
3JIEKTPOHEPrHH.

2.7 ConepkaHue B HaUIEKallleM COCTOSHUM 3/1aHHM M MOMeEIIeHHH y4eOHBIX KOPIIyCOB B COOT-
sercTBuHM ¢ npasunamu CAHITUH 2.4.2.1178-02 u noxxapHoit 6e301macHOCTH.

2.8 MarepuanpHo-TexHHYeckoe obecneuenne KpacHonapekoro punmana «P3Y um. I'.B. ITnexa-
HOBa».

2.9 XoasiicTBeHHoe 0o6cTykuBanue noapaszneneHuii KpacHomapckoro ¢ummana «POY um. I'.B.
[TnexanoBay.

3. ®VHKIUH

AXO ocymecTBisieT cineayomue QyHKINH:

— Xo3siicTBeHHOE OOCTYy)KMBaHHE M HaJyIeXkalllee COJACpiaHHE, B COOTBETCTBHH C IIPaBHJIAMH H
HOPMaMH [IPOM3BOJCTBEHHOM CAHUTAPHH M TIPOTHBOIIOXKAPHOH 3aIIHUTHI, 3JaHHH ¥ IIOMELICHHI, B
KOTOPBIX pacmoioxenbl moapasaenetus KpacHonapekoro ¢pummana «POY um. I'.B. ITnexanosay.

— obecneuenre MeOelblo, KaHIEIIPCKUMH TOBapaMH, XO3SHCTBEHHBIMH TOBapaMH U HHBEHTapeM,
Cpe/IiCTBAMH MEXaHHM3alliH, a Takxke HaOJIOJEHHE 338 X COXPAHHOCTBIO M NPOBE/ICHHE CBOEBpE-
MEHHOI'0 PEMOHTA,

— NOATOTOBKA MOMEIIEHUH K TEKYIIEMY PEMOHTY;

— MOArOTOBKA NOMENIEHH# K yueOHOMY roay;

— odopmieHHe HEOOXOUMBIX JOKYMEHTOB /IS 3aK/IFOYECHHS JOrOBOPOB HA OKAa3aHHE yCIIyT, IOy~
YeHHE KAHIENAPCKHX MPHHAIIEKHOCTEH, X03MHCTBEHHBIX MaTepHAIoB, 000pyIOBaHHS W HHBCH-
Taps, o0ecrieyeHrHe UMH CTPYKTYPHBIX II0/Ipa3s/Ie/IeH i, a TaloKe BeICHHE yJeTa HX pacXoJ0BaHus
M COCTaBJIeHHE YCTAHOBIEHHOH OTYETHOCTH,

—  xo3siicTBEHHOE 06CTy)XKMBaHHE OMEIIEHHH VIS IPOBOMMBIX COBEIaHui, KoH(epeHImH U 1py-
T'HX MEPOIIPHATHIA;

— HeoBXOIMMOE XO3SHCTBEHHOE 06CTy)KUBaHKe JeJeraluil U JIHIl, IPHOBIBIIAX B CITy)XeOHBIE KO-
MAaH/IHPOBKH;

4 . YIIPABJIEHHME INIOAPA3JAEJEHUEM
4.1 O6mee pykosoactBo AXO ocyIecTBIsET HAYaIbHHK CTPYKTYPHOTO IOJPA3Je/ICHHUSs, KOTO-

pBIii Ha3HadaeTcs MPHKa3oM aupeKkTopa ¢uimana. HagambHuk AXO HeceT OTBETCTBEHHOCTEH 34
pe3yJbTaThl A€ATEIbHOCTH €T0 10Apa3/ICIICHH.
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4.2 Haganeauk AXO pyKOBOIHT JEATEIBHOCTBIO CTPYKTYPHOTO MOJIpa3ieNieH s, pacipees-
eT 00s13aHHOCTH MeX 1y paboTHHKaMH B paMKax UX (yHKIHOHATBHBEIX 00S3aHHOCTEH, ONpeaeIeHHbIX
MX JIO/DKHOCTHBIMH HHCTPYKIMSIMH, IIpeJcTaBlfseT paOOTHHKOB K IOOLIPEHHSM H B3bICKaHHsM. Ilo
KaxI0My HanpapieHHio pabotel B AXO Tekyiiue pelieHHs NPHHHMAET OTBETCTBEHHBIH 3a JaHHOE
nopy4enue paboTHHK.

4.3 Crpykrypa AXO oTpaxkaercsi B IITATHOM PACIMCAHHM H ONpEAEINETCS pEellacMbIMH 3a-
Ja4aMH, BEITTOJHAEMBIMA ()YHKIIHSIMH.

5.CTPYKTYPA AXO

5.1 AIMMHHCTPAaTUBHO-X03AHCTBEHHBIH 0T/ BO3IJIAB/IsAET HAYaIbHUK OTAENa.
5.2 HavanpHHUKY OTA€1a IOAIHHSIOTCA:

- 3aM. HadanpHHKa AXO
-TJIaBHBIH JHEPTeTHK;

- BOJIMTEJIH;

- aIMHHHCTPATOPEI;

- KOMEHJAaHTEL.

6 . OTBETCTBEHHOCTb AXO

6.1 Corpyaauku AXO HecyT OTBETCTBEHHOCTD 3a:

— KaueCTBEHHOE MCIIOJIHEHHE PAcMOpPsHKEHHI pYKOBOACTBA H BeleHHE JoKyMeHTOB KpacHonap-
ckoro ¢pmmana «P2Y umenu I'.B. [Tnexanosay,

— CBOEBPEMEHHOCTH IPeICTABIICHHS OTYETHEIX JaHHBIX B YCTaHOBJICHHBIE JOKYMEHTaMH CPOKH,;

— co0moIeHHe TPYIOBOTO pacropsaka.

6.2 CrerneHb OTBETCTBEHHOCTH cOTpYAHHKOB AXO ycTaHaBIHBaeTCs JOJKHOCTHBIMH HHCTPYK-
nusmu (nanee JIA).

6.3 BCio IOJIHOTY OTBETCTBEHHOCTH 33 Ka4€CTBO H CBOEBPEMEHHOCTD BBIIIOJHEHHS BO3JI0KEHHBIX
HactosuM [Tonoxennem Ha AXO 3anaq 1 Gpyukiuii Hecét HayanbHUK AXO.

7 .IPABA AXO
AXO B n41e HaYaIbHHKa HMEET IIPaBo.

7.1 IMonyyars OT CTPYKTYPHBIX MOJpa3/ie/ieHni HHPOPMALHIO K CBEICHUS 110 PA3JIHYHBIM BO-
npocaM, cszanHeM ¢ AXO.

7.2 lpunumath yyactue B coBemanusx KpacHonapcekoro pumana «POY umenn I'.B. ITnexa-
HOBa», CBA3aHHBIX C JAeATeIbHOCTEI0 AXO.

7.3 JlaBaTh CTPYKTYpHBIM IojpaszuenennsM KpacHoznapekoro ¢pumuana «POY um. I'.B. Ilie-
XaHOBA» YKa3aHMs 110 00eCedeHHI0 COXPAaHHOCTH IPOTHBOIOXKAPHBIX HOPM H MPABHII, a TAKXE 0Cy-
IIECTRIIATH ONEPATHBHO-TEXHUYECKHH KOHTPOJIb U (HaKTHIECKYIO IIPOBEPKY MCIOMHEHHS 3THX yKasa-
HHI;

7.4 Tlo pesynbTaraM MPOBEPOK COCTOSHMS MeDeld, MHBEHTAaps, OPITEXHWKH, BHOCHTh Npe-
JIOEHHs] PYKOBOJACTBY O MNPHBICYECHHH K MATe€pHAlbHOH M JMCLMIUIMHAPHON OTBETCTBEHHOCTH
nomkHocTHBIX I KpacHoaapekoro ¢umuana «POVY um. I'.B. Ilnexanosay.
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7.5 Tlo cornacoBauuio ¢ gupektopom Kpacuonapckoro ¢ummana «POY um. I'.B. IliexaHosa»
BHOCHTH TPE/JIOKEHAS O MepeMEIeHHH pabOTHHKOB OT/IENA, HX MOOMIPEHHH 33 YCIICIIHYIO pa-
60Ty u B3BICKaHHIt 3a HApYIIEHHE TPYAOBOH JHCIHILTHHEL

8 . YUET, OTYETHOCTb, KOHTPO/Ib.

8.1. AXO ynomHOMOYEH NOJy4aTh JOKYMEHTbI, HHOpMaIHio, CBEICHHA, HEOOXOAUMBIE IS
OCyIIECTBJIEHHs. PabOThI, OT COOTBETCTBYIOMMX nojpasyenenuit Kpacunogapekoro pummana «PIY um.
I'.B. Ilnexanosa»

8.2 AXO B npenenax cBoeil KOMIETEHIHH BeeT KOHTPOJIb, Y4ET MaTepHAlbHBIX LEHHOCTEH H
ocymecTBisieT noarotosky Kpacnonapekoro dunmmana «POY mm. I'.B. Ilnexanosa» k y4eOnomy roxy,
obecneynBas KaHIEIAPCKUMHE IIPHHAUICKHOCTIMH U XO3SHCTBEHHBIM HHBEHTApEM.

9 . BBAUMOJENCTBHE (BHYTPEHHEE M BHEIIIHEE)

9.1 AXO B3auMOJICHCTBYET C:

1) Ote10M HOKyMEHTALHOHHOTO 00eCIeYeH s 110 BOIIPOCaM IOy EeHHS !

- TIPHKA30B, PACIOPSHKEHUH, HHCTPYKIHH, IPOEKTOB I0NOBOPOB M APYIUX IOKYMECHTOB, CBS3aH-
HBIX ¢ paboroit AXO 171 03HAKOMI/IEHHS H HCIIOJTHEHHS,

2) OPIIO no BompocaM HOTy4YEHHU:

— NIPHKa30B, PacHOpPSKEHHH, HHCTPYKIMI ¥ APYTHX JOKYMEHTOB, CBA3aHHBIX ¢ paborod AXO
JUISE O3HAKOMIICHHS M HCIIOIHEHHS,

3) BI" no BonpocaM IoJIy4YeHHs:

— CBEJICHHH O HAJIMYHMH, IBHKEHHH U YUeTe MaTepPHAIbHbIX IEHHOCTEH,;

— CBEJIEHHH O PacXoJJOBaHHH MaTepHaJIbHBIX IEHHOCTEH,

— pa3bACHEHHS AeHCTBYOIEro GHHAHCOBOTO 3aKOHOATEILCTBA H MIOPA/IKA €r0 IPUMEHEHHMS,

4) IOK no Bonpocam HMEOIHXCsl CBEJICHHH 0 KOHTpareHTax M 3aK/IF0YeHHBIX 0roBopax, d roc-
yIapCTBEHHBIX KOHTPAKTaX;

5) Bcemu mofpaszenenusiMu KpacHomapekoro ¢unmana «POY um. I.B. IlnexaHosa» 1o Bompo-
caM cBs3aHHEBIX ¢ paboroit AXO.

9.2 AXO npu He0oGXOMMOCTH B3aUMOJIEHCTBYET ¢ APYTHMH CTOPOHHMMH Opran3anusivu PO.

PA3PABOTAHO

Hayaipauk mo AXO @/ OZ ZoLp M J1.B. CumoHOB

v
(nara; H%HCB)




