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I OPTAHU3AIIMOHHO-METOJUYECKHWN PA3IEJ
1.1 Heab aucumnivMHbI

[enwto yueOHOM auctuiuimHbl « MHPOpMAIIMOHHBIE TEXHOIOTUNY SBISIETCS TPUOOpPETEHNE 3HAHUHN O
COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHOJOTHSIX, TEHICHIMSIX WX Ppa3BUTUA M KOHKPETHBIX
peanu3anuax, a TakXKe IMOJyYeHHE HABBIKOB HMCIOJIB30BaHHS WH()OPMAIIMOHHBIX TEXHOJIOTHUH TNpHU
pELIEHUH TIPUKJIIAHBIX 3a]1a4.

1.2 Y4eOHbIe 32124¥ JUCHHUIIINHBI

3aa4aMy TUCLUIUINHBI SABIISIOTCS:
1. V3yueHue TeopeTHYECKUX OCHOB MH(DPOPMAIIMOHHBIX TEXHOJIOTUH.
2. ®opMHUpOBaHME TMPAKTHMYECKHMX HABBIKOB pabOTBl € TEXHUYECKUMH U MPOTPaMMHBIMU
cpeacTBaMU MH(POPMAIIMOHHBIX TEXHOJIOTHUH.
3. OGecrieueHne 0a30BBIX 3HAHMHA TPUMEHEHUS HH(GOPMAIMOHHBIX TEXHOJOTMH JUIs pEeLIeHUs
3a/1a4 JanbHeen npohecCuoHaTbHOM eI TeTbHOCTH.

1.3Mecto nucuumiinnbl B cTpyktype OIIOII BO (ocHOBHOM npogeccnoHaIbLHOM
o0pa3oBaTe/ibHOI MPOrpaMMbl BbICIIEr0 00Pa30BaHM)

Juctumnuna «MH(bOpMallMOHHBIE TEXHOJOTHUH» OTHOCHTCS K 0a30BOM YacTW y4eOHOro TIiaHa.
JucuumninHa n3ydaercsi CTyIeHTaMU MEPBOTo Kypcea.

Nzydenne nucruruinbabl «MHDOpMaMOHHBIE TEXHOJIOTHI» HEOOXOIUMO HJsl AallbHEHIIEeTo
OCBOCHMSI  aucHUIUIMHBL:  «lIporpaMMHBIE  KOMIUIEKCHI  OpraHU3allMOHHO-TEXHOJOTHYECKON
JESTENILHOCTIY, « Y IPaBIICHUE dJIEKTPOHHBIM OU3HECOMY.

1.4 O6bem AUCHMILIMHBI U BUAbI Y4eOHOH padoThl

IlokazaTean 06beMa TUCHHUIIJIMHBI Bcero yacos no ¢popmam 00yueHust
Ounas | 3aouHas | O4Ho-3204Has

O0BbeM QUCHUIUIMHBI B 3aYETHBIX €IMHUALAX 4 3ET
O0BeM OUCIHUILIMHEL B Yacax 144
KonrakTHasi padoTa o0y4amomuxcsi ¢ 38,35 14,35 30,35
npenoaaaresieM (KoHTaKkT.uachl), BCero

1.AyautopHas pabota (Ay), BCero: 36 12 28
B TOM YHCJIE:

JIEKIIMH, B TOM YUCJIC HHTCPAKTUBHEIE 8(2) 4(2) 4(2)

71a00paTOPHBIC 3aHATHS, B TOM YHCIIC 28 (12) 84) 24 (8)
WHTCPAKTUBHBIC

MIPaKTHICCKUE (CEMHUHAPCKUC) 3aHSITHSI, B - - -
TOM YHCJIC NHTEPAKTUBHBIC

2.OnexkTpoHHoe o0yueHue (Diek.) - - -

3.UnauBunyansHsle koHcynpTanuu (MK) - - -

4.KoHnTakTHas paboTa 1Mo mpoMexyTOUIHOH - - -
arrectaruu (Karr)

5.Koncynpranus nepes sk3amenom (K9) 2 2 2

6.KonTakTHast paboTa 1Mo MpoMeKyTOYHON 0,35 0,35 0,35
aTTECTAIlUH B TIEPUOJ] IK3. CECCHH, CECCUM 3209H.
dbopmbl 06yuenust (KatTaks)

CamocTtositensHas padota (CP).Bcero: 105,65 129,65 113,65
B TOM YHCJIC:

camocTosaTenapHas pabota B cemectpe (CPc) 72 123 80
CaMOoCTOsITEIbHAS padoTa Ha KYPCOBYIO paboTy - -
CaMOCTOsATEIbHAs padoTa B MEPUO.T IK3.CECCHH 33,65 6,65 33,65

(Kontposs)




1.5TpeGoBanus K pe3yabTaTaM OCBOCHUS COIEPKAHMUS U CHMILIHHBI

B PE3YIBbTATE OCBOCHUA NJUCHUIIIMHEI B COOTBETCTBUU C BUIOM HpO(i)eCCI/IOHaHLHOI)’I JCATCIIbHOCTH,
Ha KOTOpBI OpHMEHTHpPOBAaHA NporpaMMa OakanaBpuara, JOJDKHBI OBITh pEIIEHBI CIEAYIOIIHNE
npodeccuoHambHbIe 3a/1a4K U chopMUpoBaHbl ob1enpodeccuonanbubie komnereHuu (OIIK):

OIIK-1-cniocoOHOCTBIO OCYIIECTBISATh TOUCK, XpaHeHUe, oOpabdoTKy M aHanu3 MHPOpMaluu M3
pa3IMYHBIX UCTOYHHUKOB M 0a3 JIaHHBIX, MPEICTABIATH €¢ B TpeOyeMoM (opMmaTe ¢ HCIOJIb30BaHUEM
MH(GOPMAILIMOHHBIX, KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTUH.

B pesynbrate ocBoenus komneteHuuun OIIK- 1 cTyaeHT noinkeH:

1. 3HaTb: TEXHOJOTHMIO IMOMCKA, XpaHEHHs, oOpabOTKM M aHanu3a MH(OpPMAIMM U3 Pa3TUYHBIX
HUCTOYHUKOB W 0a3 JAaHHBIX, C HUCIOJb30BaHHEM HH(POPMAIIMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX
TEXHOJIOTHH, C IIeJIbIO MPE/ICTaBICHUs ee B TpedyemMoM ¢opmare.

2. YMeTb: OCYUIECTBIISATh TOUCK, XpaHEHHE, 00pabOTKy M aHaIW3 HMH(OPMALMU U3 Pa3IUYHbBIX
UCTOYHUKOB M 0a3 [aHHBIX, MpPEJICTaBIATH ee B TpeOyeMoMm (opmaTe C HCHOIb30BAHUEM
MH(GOPMAILIMOHHBIX, KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTUI

3. Baanerb: HaBBIKAMU OCYILECTBIISATH MOUCK, XpaHEHUE, 0OpabOTKy M aHaIW3 MH(POpMAIMU U3
pa3IMYHBIX UCTOYHHUKOB M 0a3 JaHHBIX, C HUCIIOJIb30BAHHEM HH(POPMAIIMOHHBIX, KOMIIBIOTEPHBIX U
CETEBbIX TEXHOJIOTHH C IIEJIbIO MPE/ICTaBICHUS ee B TpedyeMoM dopmare.

IIK-2- BnaseHueM COBPEMEHHBIMH MH(POPMALMOHHBIMUA TEXHOJOTHSMH, CIIOCOOHOCTBIO YIPaBIIATh
uHbopMalmell ¢ UCHOJIb30BAaHUEM TMPUKIAJHBIX MPOrpaMM JIeJIOBOM cdepbl JesSTeNbHOCTH,
UCIIOJIb30BaTh CETEBbIE KOMIBIOTEPHBIE TEXHOJIOTUHN U 0a3bl JaHHBIX B CBOEH MpeaMeTHOW 00JIacTH,
MaKeThl MPUKIAIHBIX IPOrpaMM JJIs pacyeTa TEXHOJIOTHUYECKUX apaMeTpoB 000PyJOBaHUS

1. 3HaTh: coBpeMeHHBbIe MH()OPMAIIMOHHBIE TEXHOJOTHH, CETEBbIe KOMIBIOTEPHbIE TEXHOJIOTHH U
0a3bpl JaHHBIX, MAKEThl MPUKIAJAHBIX MPOrpaMM JeJIOBOM cdepbl NeATENBHOCTH [UIsl pacyera
TEXHOJIOTHUECKUX MapaMeTpOB 000PYAOBaHUS.

2. YMmerb: UCHONB30BaTh NPUKIATHBIE MPOrPaMMBbI JIE€JI0BON cdepbl AESITEIbHOCTH, CETEBbIE
KOMITbIOTEPHbIE TEXHOJIOTHH M 0a3bl JaHHBIX, MAKEThl MPUKIATHBIX IPOTPaMM B CBOEH MpeIMETHOMN
oOrnactu, AJi pacyeTa TEXHOJOTHYECKUX apaMeTpoB 000PYIOBaHHUS.

3. Baagerb: HaBBIKAMH HCIOJIB30BAaHUs MPUKIIAJHBIX MPOrpamMM JEJI0BOM cdephl IesTeNbHOCTH,
CETeBBIMU KOMIIBIOTEPHBIMU TEXHOJOTHSMH U 0a3amMH JaHHBIX B CBOEH MpenMeTHOW oOjacTtu Asis
pacyera TeXHOJOTMUYECKUX MapaMeTpoB 000py10BaHHUS.

1.6. ®opMBbI KOHTPOJISI

Texymuii KOHTPOJb (KOHTPOJb CaMOCTOSITENIBHOM pabOThl CTYJEHTAa) OCYIIECTBISETCS B
npoliecce 0OCBOCHHS TUCIMIUIMHBI IEKTOPOM U IpenojaBaTesieM, BeyIMM Ja00opaTOpHbIe 3aHITUS B
COOTBETCTBUU C KaJIEHAApPHO-TEMAaTHUYECKUM IUIAHOM, B 00bEME 4acoB, 3allJIJaHUPOBAHHBIX B pacyere
ne1arornyeckoi Harpy3Kku Mo JUCHUIUIMHE, B BUJE CIETYIOMUX padoT:

- KOHTPOJIbHOM paboThI;

- TPOBEPKHU 3aJaHUH, BHIIOJIHIEMBIX C HCHOJIb30BAHUEM MH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- TECTHpPOBAHUS,

ITpomexyTouHas aTTectanus B 1 ceMecTpe — 3K3aMeH.

Pe3ynbraThl TEKyIIEero KOHTPOJIS U MPOMEXKYTOUHON aTTecTaluu (GOPMHUPYIOT PEUTHHTOBYIO
OIICHKY paboThl oOydJaromierocs 1o TmporpamMme OakanaBpuaTta. Pacmpenenenue OamioB mpu
(OopMHPOBAaHUU PEHUTUHTOBON OLIEHKH PabOTHI 0OYYaIOLIErocs OCYIIECTBISETCS B COOTBETCTBHH C
«IlonmoxxeHneM O PEUTHHIOBOM CHCTEME OLICHKH YCIEBAEMOCTHM M KayeCTBAa 3HAHUM CTYJCHTOB B
denepadbHOM  TOCyIapCTBEHHOM  OIOJDKETHOM — 00pa3oBaTeIbHOM  YUPEKICHHUH  BBICIIETO
oOpa3zoBanus «Poccuiickuii sxoHomuueckuii yuusepcuret umenu ['.B. [1nexanosa». Pacripenenenue



0a/uIoB TO OTIENBHBIM BHAaM palbOT B TpoIlecce OCBOCHHUS AUCHUIUTHHBI «WH(bopMannoHHbIE
TEXHOJOTUM» OCYIIECTBIISIETCS B COOTBETCTBUH C pazaenom VIIIL

1.7 TpeGoBanuss K aganTanuu Y4eOHO-METOAMYECKOTr0 o0ecriedeHUs] MUCHUIIMHBI [JI
00y4arommxcsi ¢ OrpaHMYeHHBIMU BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIHU/I0B

TpeOoBanmsi K aganTanud y4eOHO-METOAMYECKOTO OOCCIeUYCHUS AWCIUILINHBL IS
00y4JaromuXcsi C OrPaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbS UM HMHBAJIHUJOB  OMNpEAENEHBbl B
[TooskeHnn 06 opraHu3anuu 00pa3oBaTEILHOTO MPOIecca Il MHBAIHM/IOB U JIUI] C OTPaHUYCHHBIMH
BO3MOXKHOCTsIMH 370p0oBbsi B DI'BOY BO «POVY um. I'.B.[lnexanosay. (http:/www.rea.ru)

Habop amanTannoHHBIX METOJIOB OOYYCHHS, TPOICIAYP TEKYIIETO KOHTPOJS yCIEBAaeMOCTH,
MIPOMEKYTOUHOM aTTECTAalMu OCYIIECTBISAETCA UCXoAs H3 crhenuduueckux OcOOEHHOCTEeH
BOCIIPUSATHS, TepepabOTKM MaTepuajia OOydYalomUMHCS C OTPAaHWYEHHBIMH BO3MOXKHOCTSIMU
3I0OPOBBSI C YYETOM PEKOMEHIAIUI MEIUKO-COLUaIbHOU IKCIEePTHU3bl, MTPOrpaMMbl peabUIUTAIINH
WHBAIH]IA C YICTOM UHIUBHIYTHHBIX ICUXO(DU3HIECKUX 0COOCHHOCTEH.



http://www.rea.ru/

IT COAEP KAHUE JUCHUIIJINHBI

Copepxanue quctumiinHbl « MTHGOpMamoHHbIE TEXHOJIOTUNY, ONMCAHNE MTOKa3aTele U KpUTEpUeB OLIEHUBAHUS KOMIIETEHIMN Ha Pa3IMYHbIX dTanax
ux (popmupoBanus B npouecce ocsoeHuss OIIOIT BO npexacrasieno B tabmuie 2.1
Ta6mmma 2.1. Conepxanue nucuuiuinabl - «MHPOpManOHHBIE TEXHOTOTHIY

HaumenoBanue pasiena
JIICIIUTUTAHBI (TEMBI)

Conepxanue

dopMupyeMble KOMIIETEHIIUU

O6pa3OBaT€J'II)HI>Ie TCXHOJIO'HMHU

Cemecmp 1 Pazoen 1 OcnogHnoe naznauenue u 6U0bl UHPOPMAYUOHHBIX MEXHOTIOZUIL

Tema 1 Uudopmarus u [Toustue sxoHOMHUYecKOW HHPOpMalur. OCHOBHBIC MOKA3aTEIH KaueCTBa OIIK-1, TTK-2 WHTEpPAKTUBHAs JIEKLIMS, YCTHBIN
WHPOPMALIMOHHBIE SKOHOMHYECKOW MHpOpMaIun. Buasl sxoHOMIYeckoit nHpopmannu. [lorsrue u onpoc
TEXHOJIOTUH CTPYKTypa HH(OPMAIIMOHHON cucTeMBl. [ToHATHE MH(OPMALIMOHHON TEXHOIOTHH.
Cocrasnsronyie HHGOPMaIMOHHON TEXHOJIOTHH.
Tema 2 Bugsr CrpykTypa ympaBieHus opraanszanueii. [lepconan opranuzammm. OIIK-1, TIK-2 YCTHBIH OTIPOC, JIEKITH
nH(POPMAMOHHBIX Wndopmannonnas TexHonorus oopaboTku JaHHbIX. MH(bOpManonHas
TEXHOJIOTUH TEXHOJOTHs yrpasieHus. THQopMaIlimoHHast TEXHOIOTHS] aBTOMATH3aIMN OdHca.
WudopmannonHas TEXHOIOTHS TIOAJCPIKKU MPUHATHS PEILICHUH.
WH]opManroHHas TEXHOJIOTHS SKCIIEPTHBIX CUCTEM.
Tema 3WHCTpYMEHTapHit Texanyeckue cpeacTBa 00padoTku nHpopmanuu. OCHOBHBIE OJIOKH OIIK-1, TTK-2 YCTHBIH OTIPOC, JICKITHS,

HH(POPMALIMOHHBIX
TEXHOJIOTUI

MepCOHANBHBIX KOMITBIOTEPOB M UX HazHaueHwue. [Iponeccopsl. YcTpoiicTBa
naMsTH. Y CTpOHCTBA BBOAA M BbIBOJA HH(popManuu. KoMIIbIOTEpHBIE CETH U UX
knaccuukanus. [IporpamMMebie cpencTBa 00pabOTKH HH(POPMAITHIH.
Knaccudukanus nporpaMMHOTo obecredeHust NepCOHAIbHBIX KOMIIBIOTEPOB

TECTHUPOBaHUE

Cemecmp 1 Pazoen 2 Ilpozpammno-annapamuoe odecneuenue UHGHOPMaAyUOHHbBIX MEXHOI02UlL

Tema 4 Pabota c TexHonorus paboThI B Cpejie ONepalMoHHON cucTeMbl cemeiicTBa Windows. OIIK-1, TIK-2 YCTHBIH ompoc
CHUCTEMHBIM Pabota ¢ daiinoBoii cuctemoit. Ctanmaprasie npuiokeHust Windows. CepBuctHoe
MIPOTPaMMHBIM nporpaMMmHOe obecrnieuerne. TexHomorus padboTsl ¢ apxuBaropamu WinZip m Win
obecrieueHneM RAR.
Tema 5 TexHonorus [Tpuknagnabie mporpaMMHbIe cpeAcTBa oprucHOro Ha3HaueHus. PaboTa Hax OIIK-1, TIK-2 MHTEPaKTHBHOE JIabopaTopHOE
paboTHI C TEKCTOBOW 1 JIOKyMEHTaMH B cpeJie TeKCTOBOro npoueccopa MicrosoftWord. Beog n 3aHATHE, METO/]] B3aNMOIIOMOIIIN
rpaduyeckoii (dopmartupoBanue texcra. Coznanue u popmarupoBanue Tadbmaun. Padora
nHdpopManuen rpaguyeckuMu 00beKTaMu U popMyaMu. TeXHOIOTHS CO3aHusI TPE3eHTAINH B
cpene MicrosoftPowerPoint. TexHomorus co3nanus myOnukanuii B cpeae
MicrosoftPublisher.
Tema 6 UnTepHeT- OcHOBHBIE OHATHA UHTEepHET-TexHonorui. KpaTtkas xapakrepuctuka MaTepHeT- OIIK-1, TIK-2 HMHTEPaKTHBHOE JIAbOpaTopHOE

TECXHOJIOTHHA

pecypcoB. MHdpopMannoHHO-TOUCKOBBIE CHCTEMBI: HHTEP(EUC MOIb30BaTEIIs,
KpaTkas XapakTepUCTHUKA, TEXHOJIOTHS paOOThI (OnucaHue nHGOPMAIMOHHOM
noTpeOHOCTH, (POPMHUPOBAHUE 3AMPOCOB, BBOJ OTPAHUYCHHUI HA YCIIOBHSI ITOUCKA,
MCIIOJIb30BAaHHE JOTMYCCKUX (PYHKITHIA).

3aHSTHE; TPE3CHTAIHS C
00CyKICHUEM




Tema 7
Wndopmanmonusie
TEXHOJIOTUH 00paboTKH
JaHHbBIX

Cosznanue Tabnun MicrosoftExcel. BBog u popmartupoBanue nannasix. Pabora ¢
dhopmynamu ¥ GyHKIHSIMHA. AOCOTIOTHBIC U OTHOCUTEIbHBIC CChIIKU. Co3MaHne U
penakTupoBaHHe auarpamMm. PaboTa co cmuckaMu: COPTHPOBKA, (PHITBTPAIIHS,
MTO/IBEAICHNE TIPOMEKYTOUHBIX M 00X uToroB. Co3gaHue IIOCKOH 1 00beMHON
CBOJTHOM TAaONHUIIBL. BBIMOTHEHNE THITOBBIX YKOHOMHYCCKHIX PACUYCTOB B
MicrosoftExcel

OIIK-1, ITK-2

JIEKLIH, Ta0OpaTOPHOE 3aHATHE C
UCIIONB30BaHUEM METOoza
B3aMMOIIOMOIIH; PabOTa B MAJIBIX
TpymIax; KOHTPOJIbHAsA padoTa
TECTUPOBAaHUE




III OBPA3OBATEJIBHBIE TEXHOJIOT U

B nmponecce OCBOCHUA NUCHUTIIIIMHBI ((HH(i)OpMaLII/IOHHI)IC TCXHOJIOTUM HUCTIOJIB3YIOTCA CIICAYIOIINC
00pa3oBaTebHbIC TEXHOJIOTHU:

1. CTaH}IapTHbIe METOAbI Oﬁy‘lEHI/Iﬂ:

JICKIUY;
71abopaTOpHbIE 3aHATHS,

CaMOCTOSITENIbHAsL padoTa CTYJIEHTOB, B KOTOPYIO BXOJUT OCBOEHUE TEOPETUUECKOI0 MaTepHala,
MOJITOTOBKA K JIAOOPATOPHBIM 3aHATHSM, BBIMIOJTHCHHE JOMAIIHUX  3aJaHuid, pabora c
JUTEPaTypPOH.

2. Metoabl 00y4eHusi ¢ IPMMEHEHHEM HHTEPAKTHBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIL:

WHTEPaKTUBHAS JIEKLIUS;
MHTEPAKTUBHOE JTaOOpaTOPHOE 3aHATHUE;
paboTa B MaJlbIX IpyMIax;

METO/]I B3aUMOIIOMOIIIH;

Mpe3eHTalus ¢ 00CYKIECHUEM.

IV YYHEBHO-METOANYECKOE, THOPOPMALIMOHHOE 1 MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

4.1 JIntepatypa

OcHoBHasl 1uTepaTypa:

1. DxoHomuueckass wuH(pOpMaTHKa : Y4YeOHMK H TPaKTUKyM s OakamaBpuata |
maructparypsl /  1O. 1. PomanoBa [m 1p.]; otBerctBenHblii pemakrtop O. JI. PomanoBa. —
Mocksa :M3natensctBo FOpaiit, 2019. — 495 c. — (bakanaBp u Maructp.AkageMHUUecKHii Kypc). —
ISBN 978-5-9916-3770-1. — Tekcr

ANEeKTPOHHBIN: https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. NHdopManmoHHbBIE CHCTEMBI M TEXHOJIOTHH B SKOHOMHKE : yueOHOe mocoOue i By30B /
O. 1O. HerécoBa. — 3-e u3n., ucnp. u nomn. Mockpa : U3gatensctBo FOpaiit, 2019. — 178 ¢. —
(Yuuepcutersl Poccun). — ISBN 978-5-534-08223-4. — Tekct anexkTpoHHbIN: https://biblio-
online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1

3. I'Bo3zneBa, B. A. MHdopmaTrka, aBTOMAaTH3UpOBAaHHBIE UHPOPMALIMOHHBIE TEXHOJIOTHH H
cucteMsbl : yueOHuK / B. A. I'BozneBa. — Mocksa : ®OPYM : UHDPA-M, 2020. — 542 c. - ISBN
978-5-8199-0877-8. - Tekcr : anexktponnbiit. - URL: https://znanium.com/read?id=362998

HopmaTuBHO-npaBoBbIe IOKYMEHTBI:

1. «O6 wundpopmanuu, HHGOPMAIMOHHBIX TEXHOJOTMAX W O 3aluTe HHPOpMALUN»
®denepanbHbIN 3aKOH oT 27.07.2006 N 149-03
(pen. oT 19.07.2018 (meiicTByromias penakims)
http://www.consultant.ru/law/podborki/informacionnaya sistema/

2. 'OCT 34.003-90 ABTOMAaTU3UPOBAHHBIE CUCTEMBI. TEPMHHBI U OIIPEIEIICHHUS.

3. ISO/IEC 38500:2008 KoprniopaTuBHOE yrpaBieHHe HHOOPMAITMOHHBIMA TEXHOJIOTHSIMH.

4. TOCT 34.320-96 Hudopmaunonusie TexHonorud. Cucrema craHaapToB Mo 0azam
JnaHHbIX. KoHLENuy 1 TepMUHOJIOTHS 17151 KOHIENTYaJIbHOM CXeMbl U HH(OPMALlMOHHOMN 0a3bl.

JlonosiHuTE IbHAS JIMTEpaTypa:

1. BBenenue B M”HPOKOMMYHUKAIIMOHHBIE TEXHONOTUHU: YueOHoe mocobue / ['arapuna JI. T,
baun A. M., Ky3uenos I'. A., IToptHoB E. M., Tennosa 1. O.; [lox pea. 'arapunoii JI. I'. —
Mockaa : ]I ®OPYM, HUL] UHOPA-M, 2018. - 336 c.(BO) ISBN 978-5-8199-0551-7.—

Pexum nocryna: http://znanium.com/bookread2.php?book=951605



2. WMudopMannoHHbIe TEXHOJIOTHH yrpaBieHus : yueouuk / b. B. UepHukos. — 2-e usf.,
nepepad. wumon. — MockBa : D®OPYM :HMHOPA-M, 2020. — 368 c. — (Bricmee
obpa3oBanue:bakanaspuar). —ISBN 978-5-8199-0782-5. — Pexxumpoctyna:
https://znanium.com/read?1d=346871

3. CoBpeMeHHbIE TEXHOJIOTMH W TEXHHYECKHE CpeacTBa HH(OpMaTH3alMy : y4eOHHK /
O.B. lInmo. — M. : UH®OPA 2019. — 462 c. + [lon. maTepuansl [DIEKTpOHHBIN pecypc; Pexum
noctyna http://www.znanium.com]. — (Beiciiee oOpa3oBanme: bakamaBpuart). - ISBN 978-5-16-
011776-8. Pexxum noctyma: https://znanium.com/read?id=354804

4.2 TlepeyeHb MH(POPMAITUOHHO-CIIPABOYHBIX CHCTEM
1. WndopmanmoHHas crpaBouHO-IIpaBoBas cucteMa KOHCYyIbTaHT IUI0C (JIOKaIbHAs BEPCHs)
CnpaBouyHO-TIpaBoBasi cuctema [ 'apaHT (JIoKajabHast BEpCHs)
3. Hudopmannonnas cucrema «EnuHoe okHO nocTyna k o0pa3oBaTenbHBIM pecypcam. Paznen.
NudopmaTuka u nHPOpMAITMOHHBIE TEXHOJIOTHIY - https://habr.com/
4. Kpynneiimuii BeO-cepBuc st XxocThHra IT-npoekToB 1 uX COBMECTHOM pa3pabOTKu-
https://github.com/

4.3 IlepeyeHnb 3JIEKTPOHHO-00Pa30BaTeJbHBIX PECYPCOB

3bC «MH®PA-M» http://znanium.com

Hayunas snektponnas 6ubnmoreka elibrary.ru https://elibrary.ru/

3bC BOOK .ru http:/www.book.ru

OBC «Jlanb» https://e.lanbook.com/

9BC «IOPAWT» https:/biblio-online.ru/

YHuBepcurerckas oubnuoreka online http://biblioclub.ru/

OBC «Grebennikonhttps://grebennikon.ru/

Buneonexkuun HITP KpacHomapckoro ¢dunmumana  http://vrgteu.ru/course/view.php?id=6680

ok L=

4.4. Ilepeuennb npodeccuoHAIBHBIX 023 JaAHHBIX
1. ba3za gannbix Hayunoii anextponnoii 6ubnuorekn eLIBRARY.RUhttp://elibrary.ru
2. bubnuorpaduyeckas u pedeparuBHas 6aza
naHHbIX Scopushttps://www.elsevier.com/solutions/scopus
3. basa nannsix PATENTSCOPENttps://patentscope.wipo.int/search/ru/search.jsf
4. baza kHUT U yOonuKauuit DnexkTpoHHoi 6ubnuoreku "Hayka u Texnuka" - http:/www.n-t.ru

4.5. Ilepeyenr pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOU ceTn «HMHTepHET,
HEe00XO0IMMBIX /151 OCBOCHHUS TUCHHUIINHBI

1. Odunmanbubiii caiitr banka Poccum (cratuctuueckue naHHbIE MO (PUHAHCOBOMY PBIHKY)
https://www.cbr.ru/

2. Odununanbabii  caiit  @enepaqbHOM  CIyX OBl TrocygapcTBEHHOM  craTHCTUKM PD
(cratuctrueckue naHHbie) http:/www.gks.ru/

3. Odunmansubil caiit MunuctepctBa ¢punancoB Kpacnonapckoro kpas https://minfinkubani.ru/

4. OdunuanbHbIH caur MunucrepcTBa SKOHOMHUYECKOIO pa3BUTHUA
http://economy.gov.ru/minec/main
3. OdunmanbHbIH caur MuHnucrepcTBa SKOHOMHKH Kpacnonapckoro Kpast

http://economy.krasnodar.ru/

6. Enunblil mopran 0r01KeTHOM cucTeMbl « QNeKTpOHHBIN OroxeT» http:/budget.gov.ru

7. Moptan «OTtkpeIThIi Or0KET KpacHomapckoro kpasi» https://openbudget23region.ru/

8. Oduumanpuelii caiit @enepanbHOI HATOTOBOM Ciry:k0b! https://www.nalog.ru/

9. Oduumansuelii caift [lencuonnoro ¢ponna Poccun http://www.pfrf.ru/

10. O¢durmaneubiii caiit @oHxa cormansHoro ctpaxoBanus PO https://fss.ru/

11. Odunuaneueiii caiit ®denepanbHoro (onaa 0043aTETLHOTO MEIUIIMHCKOTO CTpaxOBaHUS
http://www.ffoms.ru/

12. BcemupHbIil 0aHK OTKPBITBHIX JaHHBIX https://datacatalog.worldbank.org/
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13. Opunmaneusiii caiit KOHKTAJ] https://ec.europa.eu/eurostat/data/database

14. Poccuiickuii cTaTUCTUUECKHH exXeroaHuK http:/www.gks.ru/bgd/regl/bl18 13/Main.htm

15. Odunmaneusbiii caiit @enepanbHOi CiTyKO0bl TOCYJApCTBEHHOM cTaTUCTUKY http://www.gks.ru/

16. Hayunas anektponHas Oubnumoreka. MoHorpaduu, u3gaHHbIe B U3IaTenbcTBE Poccuiickoit
Axanemun EcTecTBO3HaHHMS — NOJHOTEKCTOBBIM pecypc Hay4yHbIX M yueOHbIX wu3naHuii PAE
https://monographies.ru/

17. ®HC Poccum https://rmsp.nalog.ru

18. Odunmansuas Poccus. CepBep opraHoB rocynapcTBeHHON BiaacTu PD — odurmanbHbIid calT
http://www.gov.ru

19. OdumnmanpHbeli WHTEPHET-TIOPTA TpaBoBod wuH(popManuu. [ocymapcTBeHHas cHcTeMa
npaBoBoi uH(Gopmaruu http://pravo.gov.ru

20. Yuuepcuterckas nHpopmanuonHas cucrema POCCUSA (YUC POCCHUSA) — temaTudeckas
JJIEKTPOHHAs OuOiamoTeka M 0a3a JaHHBIX I HMCCIENOBAaHMW W Y4eOHBIX  KypCOB
http://www.uisrussia.msu.ru/

21. GAAP Teopus u npakTHka GpuHaHCOBOTO yuera https://gaap.ru/

22. MCOO https://www.iasplus.com/en/standards/ias

23. DnextpoHHas Bepcus opuimaibHoro mzganus Anmunucrpauuu [Ipesunenra PO Cobpanue
3aKoHoJaTenbcTBa Poccuiickoi Penepanmu

24. O¢dunmansuas Poccus. CepBep opraHoB rocynapcTBeHHON BiacTu PO — ouuumanbHelii cait
http://www.gov.ru

25. @enepanbHas ciayx0a 1mo Hag3opy B chepe oOpa3zoBaHMs U HAyKH — O(UIMAIBHBINA CaiT
http://obrnadzor.gov.ru

26. ®enepanpHblil mopran «Poccuiickoe oopazoBanue» http:// www.edu.ru

27. MuHuCTepCTBO HAyKH W BbIcIIero ooOpazoBaHusi Poccuiickont denepannn (MuHOOpHAayKH
Poccun) — opunmansublil caifT https:/www.minobrnauki.gov.ru

28. Hayunas snextpoHHas OuOnmoreka. MoHorpaduu, u3gaHHble B U3IaTenbcTBE Poccuiickoit
Axanemun EcTtecTBO3HaHHMS —TIOJTHOTEKCTOBBIM pecypc HayyHbIX M yuyeOHbIX uzganuii PAE
https://www.monographies.ru/

29. Poccwiickuii ¢oHn dyHmameHTanbHbIX uccienoBanuii (POOU) — odunmansHblil caiiT
http://www.rfbr.ru/rffi/ru

30. Poccuiickuit Hayunsiii Goua (PH®) — opunmansuslii caitt http://rscf.ru/ru

31. DHuukiaoneAuyM [PHUMKIONEAWH, CJIOBapH, CIPABOYHUKH]| — CIPABOYHBIA MOpTal

http://enc.biblioclub.ru

32.ClarivateAnalytics — pyCCKOSI3BIYHBIN WH()OPMAITMOHHO-aHATTUTUYECKUNA TTOPTa UMEET pa3fe
«OHaifH-CeMHUHapbl», KOTOpPbIE IPOBOAATCS HAa PYCCKOM S3bIKe, OECIIaTHO MO 0a30BbIM H
pacIIMpPeHHBIM BO3MOXKHOCTSIM HMH(POPMAIMOHHBIX PECYpPCOB, B T.4. HAyKOMETPUUECKOW 0a3bl
nauaeix « WebofSciencey» http://info.clarivate.com/rcis

33.Hayunas snektpoHHast OubmuoTexka. MoHorpadguu, u3gaHHbIe B M3aaTenbcTBe Poccuiickoit
Axanemun EcTecTBO3HaHUSI  -TIOJIHOTEKCTOBBIM pecypc Hay4yHbIX M y4eOHbIX wu3ganuii PAE
https://www.monographies.ru/

34. Hayunas mnenmarorumueckass snekrTpoHHass OubOnuorexka (HIIDB) — mHorodyHkumoHanbHas
nH(}OpPMAITMOHHO-TTIONCKOBas cucTemMa Poccuiickoit akamemun oopa3oBanus http://elib.gnpbu.ru

35.HanuoHanbHeli HEeHTp WHPOPMALMOHHOTO MPOTHUBOACUCTBUS TEPPOPU3MY U HKCTPEMHU3MY B
obOpasoBarenbHOl cpene u cetu HTepHET — odunmanbHbIi cailT http://xnhlajgms.xnplai

36. Hayka u oOpa3oBaH#me MpoTUB Teppopa — nHGHOPMALIMOHHBIN TTopTal http://scienceport.ru

37. TPAMOTA.PY — cnipaBouHO-HH(}OPMAIIMOHHBIN HHTEPHET-IOpTaI http://www.gramota.ru

38. On-line: ra3ersl W XKypHaJIbl — KOJUICKIMS THIIEPCCBUIOK Ha 3JeKTpoHHble Bepcun CMU
OTKPBITOTO JIOCTyIa: POCCUIICKHE OQHIMaTbHbIe, HOPMAaTHUBHbIE, LIEHTPaJbHbIE, PErHOHANIbHBIE,
MECTHBIE, OTpacieBble, Hay4dHble, 0Opa3oBaTelbHbIC, HAYYHO-TIOMYJISAPHBIE, JIUTEPATypHO-
XYJI0’)KECTBEHHBIE, MOJOAEKHbBIE, 3apyOeKHble MEepUOJUYEeCKHe U3JaHUs Ha pPYCCKOM M Ha
MHOCTPAHHBIX fA3bIKAX, pa3MeUIEHHAs Ha caiite ¢punuana http:/www.sgpi.ru/?n=934

39. KubepJlennnka — HayuHas JeKTpoHHAst onbauoreka (>kypHabl) http://cyberleninka.ru/
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40. HayuHo-oOpa3oBaTenbHbIi MOpTan «JKOHOMUKAa W YIPABICHHWE HA TMPEATPHITHN.
BUBJIMOTEKA SKOHOMMYECKOM nu VITIPABJIEHUECKOU JIMTEPATYPHI
http://www.eup.ru

41. DnextpoHHas OubamoTeka muccepTanuii Poccuiickoif TOCYymapCTBEHHOW OHMONMHOTEKH
http://diss.rsl.ru

42. Caillt mpenocTaBiseT AOCTYNl K MaTepuajgaM, CTaThsiM, KHHTaM II0 MEHEIHKMEHTY
http://www.cfin.ru

43. Caiir «KommbroTepHass TMOJAepKKa YYeOHO-METOAMUECKOW JeATEIbHOCTH  (Prihasay
http://vrgteu.ru

44 EnuHoe OKHO J0cTyma K oOpa3oBaTelbHBIM pecypcam — (denepanbHas HHPOPMAIIMOHHAS
CUCTEMa OTKPBITOTO JOCTyMa K HHTErPAThbHOMY KaTalory o0pa3oBaTEIbHBIX HHTEPHET-PECYPCOB U K
AIIEKTPOHHON OWONMHOTEeKEe y4eOHO-METOIMYECKUX MAaTepUajoB JUIsl BCEX YPOBHEW 0Opa3oBaHMS:
JOUIKOJIbHOE, 0011iee, cpeaHee npodeccnoHanbHoe, BhIcIIee, JonoaHuTenbHoe http:/window.edu.ru/

4.6 Ilepeuyenbr WHGPOPMANMOHHBIX TEXHOJIOTHIH, HCHOJIb3yeMbIX HPH OCYIIECTBJIEHUHU
0o0pa3oBaTeILHOT0 Mpolecca MO0 IHCHHUIUVIMHE, BKJIIOYasi TepeyeHb MPOrpPaMMHOIO
olecreueHnst
Omneparmonnas cuctema Windows 10, Windows 8.1 PRO
[MakernpuknagasixnporpammOfficeProfessionalPlus 2010 Rus,
3. AwntuBupycHasnporpammaKacnepckoroKasperskyEndpointSecurrity ayisionsneca-
Pacmmpennsiii Rus Edition, PeaZip,
Adobe Acrobat Reader DC
[Iporpammuoe obecneuenne AutoCAD 2011 Education

N —

Nk

4.7 IlepeyeHb Y4eOHO-METOAUYECKOr0 o0ecmedyeHMsl I CaMOCTOSTEIbHOH PadoOThI
o0y4yarommxcs Mo JMCHUNIUHE

3amaHus U1 OpraHu3allMd  CaMOCTOSITENBHOW  paboThl  MPEACTaBICHO Ha  caiite
KOMITBIOTEPHOU TMOACPKKH yueOHOU nesrenbHOCTH KpacHomapckoro ¢umuama POY wum. I'.B.
[InexanoBa B «MeToaMyeckoM MOCOOMM» MO AucuuiuinHe «HPOpPMaIMOHHBIE TEXHOJIOTHUNY.
Pexxum noctyma: http://vrgteu.ru.

Pa3nesn 1 OcHoBHOe Ha3HaYeHHe U BUIbl HHPOPMALMOHHBIX TEXHOJIOTHI

Tema 1. Undopmanus n nHGopMALMOHHbIE TEXHOJIOTHH

Jlureparypa: O-1, O-2, JI-1, I-2

Meroanuyeckue yKa3aHus:

B Xxoze eKIIMOHHBIX 3aHATUN BECTH KOHCIEKTHPOBAaHUE yueOHOro MaTtepuana: GuKCHpOBaTh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIMPOBKH, 000OIIEHNS, OTMEYATh Ba)KHBIE MBICIH, BBIICIAThH
KJIFOUEBBIE CJI0BA, TEPMUHBI.

B xozme camocrosTenbHOM paboThl HEOOXOIUMO MPOPAOOTaTh KOHCIEKT JIEKIUH U HU3YYUTh
pPEKOMEHIyeMylo y4eOHYI0 JIUTepaTypy Mo AaHHoM Teme. JlopaboTaTh CBOM KOHCHEKT JIEKIUH, Jeast
B HEM COOTBETCTBYIOIIME 3allUCHM M3 JIMTEpaTypbl, PEKOMEHIOBAHHON IpPENoJaBaTeieM H
MPEeayCMOTPEHHOM y4eOHON mporpammoil. O003HAYUTH BOMPOCHI, TEPMHUHBI, MaTE€pHasl, KOTOPHIH
BBI3bIBAET TPYAHOCTH, IIONBITATbCd HAMTH OTBET B pPEKOMEHAyeMou muteparype. Eciu
CaMOCTOSITEIIbHO HE yJaeTcs pa3o0paThCsi B Marepuasie, Heo0XoaumMo chOpMyIUpOBaTh BOMPOC U
3aaTh MPEoIaBaTelNi0 Ha KOHCYJIbTAIlNH, Ha TJAOOPAaTOPHOM 3aHSITHH.

Bomnpocs! 1J1s1 caMonpoBepKu:

1. IlonsTre sxoHOMUYECKOM nHPopMannu. OCHOBHBIE MIOKA3aTENIM Ka4eCTBA IKOHOMUYECKOM
nHpopMaIuu.

2. Bunbl 5KOHOMHYECKOH HHPOPMAITUH.

3. [lonsTHe U cTpykTypa HHGOOPMAITMOHHONW CHCTEMBI.
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4. VndpopmannoHHbIE TEXHOJIOTUH U UX PA3BUTHE.

5. CocraBinsroniyie HHPOPMAITMOHHON TEXHOJIOTHH.

6. Jl1st yero MOKHO MCHOJIB30BATh Tpaduueckuii penakrop Paint?

7. Kakue MHCTpYMEHTBI COJICPKUT MaHEIb HHCTPYMEHTOB?

8. Kaxue neiicTBusi HEOOXOIUMO BBIITOJIHUTD, YTOOBI OTOOpa3MiIach ceTka?

Bonpochl 1J1s1 caMOCTOATEIBLHOT0 U3YYCHHUS

1. Texau4eckoe, MaTeMaTHYECKOE U MPOTpaMMHOE obecrieueHrne nHPOPMAITMOHHOW CHCTEMBI

2. CtpyKTypa ynpaBieHusl OpraHu3aiyeil Ha OCHOBE HH()OPMAIIMOHHBIX TEXHOJIOTHIt

3. UndopmarnimonHas TeXHOJIOTHUS aBTOMATH3aIuu odurca

4. IonsTre MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH, MH(POPMAIIMOHHBIX CHUCTEM,
3a/1a4yy, HTarbl pa3BUTHSL.

5. Texnonorus cObopa, XpaHeHHs, iepeaayn, 00pabOTKU U MpeICTaBIeHUs] HH()OPMAIIHH.

6. Undopmanmonsple cucTeMbl U HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH.

7. IIpoGieMbl UCTIOIB30BaHUS HH(DOPMAITMOHHBIX TEXHOJIOTHIt

8. JlokyMeHTasbHbIE HH()OPMAITMOHHBIE CHCTEMBI.

9. CnpaBouHO-IIPaBOBbIE HH(POPMAITHOHHBIE CHCTEMBI

10. Pons UT B pa3zBUTHU SKOHOMUKHU

3amaHus ISl CAMOCTOSITEIbHOM PadoThI

3amanue 1. 3anoaHUTE NPOMYCKH.
Haumensinast enuaua nHGOpMAaIig -

1 GaiiT =

Ecau 1 Ko6aiit = 1024 Gaiit, To 6 KbaiiT = OalT.

Ecmu 1 Moatit = 1024 KoOaiit, To 3 MOaiT = Ko6aiirt.

Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 I'6aiiT = MoOaiir.

B oxHOM 0aiiTe MOXHO XpaHUTh Pa3JIMYHbBIX YUCEI.

Jns XpaHeHUsT NEWCTBUTEIBHBIX YHCEN UCIIOIB3YIOTCA SYEHKU W3 WIN
OaiT.

- HeT CUTHaJa, - €CTh CHTHAaJ.

B 00bIYHOM JKHU3HU YEJIOBEK HUCIOIb3YEeT CUCTEMY 3aIIUCH YUCEI.

Ecnu Ha ogHOM cTpaHuiie TekcTa conepxkutcs okoyio 3000 3HaKOB, TO 3TO Koaiit
nHpopMmaIuu.

B 1 M6aiiT MOXHO COXpaHUTh OKOJIO CTpaHUIl TEKCTA.

[IpencraBnenue rpapudeckoil MHGOpPMAIMK ONKUpaeTcs Ha MPEICTaBICHUE 3KpaHa MOHUTOpA
B BHJE MacCHMBa I[BETOBBIX To4eKk pasmepomM M*N. Kaxkgas Todka uMEET CBOW IIBET,
Mpe/ICTaBIsIeMbli B BUle KOMOWHAIIMN OTTEHKOB TPEX OCHOBHBIX LIBETOB:

Jns Toro utoObl mBeTonepenavya Oblla MpUOMMKEHA K pealbHOM, HEOOXOAMMO HE MEHee

OTTEHKOB KaKJIOTO 1BETA.

Ecin npu mnpeacraBieHuu B3KpaHa MoHuTopa B Buae MaccuBa 800x600 Touek 3KkpaH
nokpbiBaeT 480000 Touek, TO MpU MPEACTABICHUU dKpaHa MOHHMTOpa B Buae maccuba 1200x1400
TOYEK IKpPaH MOKPHIBAET TOYEK.

3ananme 2. JlaiiTe KpaTKOe OMMCAHUE MOKOJICHUAM HHPOPMALMOHHBIX CUCTEM
ITepBoe nokosnenne NC

Bropoe nokonenne UC

Tpetwbe nokosienne NUC

Yerseproe nokosienune NC

3ananme 3.B uHTepHeT-MarasuHe MOJ0EpUTE NEPCOHAIBHBIA KOMIIBIOTEp JUIS CBOEH
poeCCHOHATTBEHOMN JeATENHHOCTH. 3aNOJTHUTE TAOJIHILY.
OcHOBHBIE XapaKTEPUCTUKH
Onucanue
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1.ITpoueccop

2. OnepaTvBHas MaMsTh

3. I'padmueckuii anantep

4. Xpanenne nHGOpMAIHH

5. IlporpammHoOe obecriedeHme

6. Kopmyc

7. I'apantus

8. [IpousBoauTenb

CnenaiiTe CKpHHIIOT 1aHHOTO KOMITbIOTEpa (coxpaHute B cBoeil [lanke manHbId daiin).

3ananue 4. Co3nanue TOYEYHOI0 PUCYHKa B rpaguyeckom penaktope Paint
1.3aKpenuTh HaBBIKK UCIIOJIB30BAHU MTaHEIN HHCTPYMEHTOB Ipaduueckoro pegakropa Paint;
2. 3aKpenuTh HaBBIKU TIOCTPOCHUS PA3TUYHBIX PUCYHKOB M Ipa)uuecKuX JIEMEHTOB.

['paduueckuii pemaktop Paint — 370 mpukiIanHas nporpamma, npexHazHadeHHast i paboThl
C pacTpOBBIMH H300paXEHUSAMU — H300paKEHUSAMH, TMOCTPOEHHBIMU M3 MHOXECTBA OTJEIbHBIX
[BETHBIX TOYEK (IHKCeNeil), Mog00HO ToMYy, Kak GpopMupyeTcs n300pakeHHe Ha SKpaHe MOHUTOpA.
Kaxnoe pactpoBoe wH300pakeHHE HMEET CTPOro OMNpPENENICHHbI pa3Mep MO0 TOPU3OHTAIH H
BEPTUKAIM U HCHOJIb3yeT (pUKcHpoBaHHOE 4MCIO [BETOB. OCHOBHBIM HEIOCTaTKOM pPacTPOBOM
rpaduku SIBISETCS OOJBIION O0BEM MaMATH, TPeOyeMbIH UIsi XpaHEHUs H300pakeHHs. ITO
OOBSICHACTCSI T€M, YTO HY>KHO 3alIOMHHUTbH I[BET Ka)JIOTO MHUKCEIs, 00IIee YUCIO KOTOPBIX MOMKET
ObITh OueHb OonbimM Daitnbl ¢ pacmmpenwsiMu  *.bmp, *.pcx, *.gif , *.jpeg , *.img u np.
COOTBETCTBYIOT (popmartam pacTpoBoro Tuma. Emie OIHUM HEJOCTaTKOM SIBISETCS TO, YTO TpHU
YBEJIMUYEHUHN U YMEHbBILIEHUU N300paKeHHsI OHO TepsieT cBoU KadecTBa. OJJTHAKO UMEHHO C MIOMOILBIO
pacTpoBoif rpauKu MBI CO3/Ia€M BBICOKOXY/I0’KECTBEHHbIE KaueCTBEHHBIE M300payKEeHUS: MeH3aXH,
MOPTPETHI U T.1.

Kirouom anst oBnazenust Paint siBnsieTcs moHMMaHue TOTO, YTO paboTa MPOU3BOAMTCS BCETIa
C IByMs IIBE€TaMH: 1IBETOM ()OHA U I[BETOM, KOTOPHI BbI HAHOCUTE MOBEPX ero (mBeT o0bekTa). st
BbIOOpa MHCTPYMEHTa HEOOXOAMMO YCTAaHOBHUTH KypCOp Ha MHCTPYMEHT M IIEJIKHYTh JIEBOU
KJIaBUIIeH MbIIH. {1 MCIoNb30BaHus rpa@uueckux MPUMHUTHBOB MPU CO3JAHUM PUCYHKA HYXKHO
BBIOpaTh MHCTPYMEHT (HampuMmep, MPSMOYTOJBHUK WM OKPY>KHOCTH) M I[BET U3 MAJIUTPHI, 3aTeM
MEPEMECTUTh KypCcOp B HYKHOE MECTO dKpaHa U, HE OTIYCKas JIEBYIO KHOIKY MBIIIH, “pacTAHYThH”
OyayuIuii OObEKT.

3aganue 5: Co3natb pucyHok «/lepeBo B ceHTsiOpe».

1. 3amycture nporpamMmmy

2. YcranoBure pazMepsl pucyHnka (Ctpoka MmeHIo—PucyHok—ATpuOyTsIie mupuna — 900 u
BbIcOTa — 590 (B MUKCETAX).

3. BeiOpars B maHenu MHCTPYMEHTOB — KHCTh M B MajuTpe B KaueCTBE OCHOBHOTO IL[BETA —
Kopuunessrii, a et ¢ona — benblii co3natk cTBO M BeTBU JepeBa. CTBOJI HEOOXOIMMO cleaTh
3aMKHYTOH (QUrypo ¥ TOrZa MOXHO OyJIeT ero 3ajJuTh WHCTPYMEHTOM 3aJMBKOW, a He
packpamuBath ero Kucrero.

C nomouiplo MHCTpYMEHTa PacnbuiMTens M MCHOJB3YS CHAayala pa3Hble OTTEHKU 3€JIEHOI0
I[BETa, a 3aTeM JKENThIi IBET co3J1aTh KpOHY JepeBa. Uem pacmbpuieHUs Oyner Oosblie
(mepexiIoYeHre MOIIHOCTH PAaCHbLICHHS BBIIOJIHAIOT B HAaCTPONKE MHCTPYMEHTA), TEM PHUCYHOK
Oynet 6osee peaucTUIHEE.

JUisi MCTONB30BaHUsl PA3HBIX OTTEHKOB 3€JICHOr0 I[BETa HEO0O0XOAMMO [100aBUTh HX B
nanutpy: Ctpoka meHro—Ilanutpa—M3MeHuTh NANUTpYy.

JIomoIHUTE PUCYHOK TPaBOil MM KaKMMM-HUOYIb 3JeMEHTaMH Teif3axka mo cmsiciy. GE
CoxpaHHUTh PUCYHOK B CBOEH Marke moj umeneM JlepeBo B ceHTsIOpe.

3ananmue 6
1. Co3maém HOBBIN JOKYMEHT.
2. Co3naeM pUCYHOK IO 00pasiry.
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3. Jlnsa Gonee neTanbHOM M YETKOW MPOPHCOBKU PUCYHKA, €M0 HEOOXOIMMO CO3aBaTh MX IO
toukaMm. Jlns QopmupoBaHus H300paKe€HUS MO TOYKAM HY)XHO B pENaKTOpe Ha MaHelH
MHCTPYMEHTOB BBIOpaTh KHONKY Macuimab 1 yCTaHOBUTH yBenuueHue 8x wim 6x. Ilocie storo B
TJIABHOM MEHIO BBIOpaTh MYHKT Buo, 3atem — Macwmab, nanee — Iloxkazamv cemky. PucoBatb
3aJaHHble PHUCYHKH L€JIeCO00pa3HO MO KIETKaM ¢ Tnomollbio Kapanoawa v Kucmu camoro
Majoro pasmepa

3. Ilomy4eHHbIE N300paXKEHUSI COXPAHSIEM.

BOIIpOC]:I AJIA CAMOCTOATEJIBHOIO U3YYCHUS

Wudopmanus 1 1aHHbIE.

Meps1 uadopmarnuu.

[Tpumepbl HHPOPMAITMOHHBIX CUCTEM.

OcHOBHBIE 3Tarnbl pa3BUTUS HH(POPMAITMOHHBIX TEXHOJIOTHH.
[Tpobnembl Hcronb30BaHUs HH(POPMALIMOHHBIX TEXHOJIOTHH.

Nk W=

TecToBBIC 3a1aHNA

1. DxoHOMHUUecKass HHPpOpPMALUS — 3TO ...

a) cBeZieHUs1 00 0OBEKTaX M SBJICHHIX OKPYKAIOIIEH Cpe/bl, UX MapaMeTpax, CBOMCTBAX 1
COCTOSTHUH, KOTOPhIE YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENEHb HEOMPEICIICHHOCTH, HEMTOIHOTHI
3HAHWM;

0) COBOKYITHOCTb CBEJICHHI, OTPAXKAIOIINX COUATHHO-I)KOHOMUYECKUE TPOIIECCHI M CIYKAIIHMX ISt
yIOpaBlIeHUs] STUMHU MPOLIECCAMH U KOJUIEKTUBAMH JIFOJIEH B MPOU3BOICTBEHHON U
HENPOU3BOCTBEHHOH cepe;

B) OTJEJIbHbIE (PaKThl, XapaKTEpU3YIOIIe 00BEKTHI, TPOLIECCHI U SBJICHUS B KOHKPETHOM
peIMETHON 00JIacTH, a TaK)Ke UX CBOWMCTBA;

T') BBISIBJIEHHbIE 3aKOHOMEPHOCTH B KOHKPETHON MpeaIMeTHON 00acTH, MO3BOJISIONINE PelIaTh
MOCTaBIICHHBIC 33]1a4H;

1) IPOJTYKT B3aMOJICUCTBUS JaHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE 3TOTO
B3aUMO/JICUCTBUS.

2. Undopmanuio, He 3aBUCALIYIO OT YbEro-11M00 MHEHUS WIH CYKJIEHUS, HA3bIBAIOT:

a) I0CTOBEPHOI;
0) aKTyaJIbHOM;
B) OOBEKTHUBHOM;
T') IOHATHOM;

1) TIOJIC3HOM.

3. Undopmanmonnas cucrema — 3710 ...

a) COBOKYITHOCTb JOKYMEHTOB, HEOOXOAMMBIX JIJIs1 pabOThI PEANIPUATHS;

0) COBOKYITHOCTh MH()OPMAITMOHHBIX MACCHUBOB;

B) COBOKYITHOCTbh YCTPOMCTB, MPEIHA3HAYCHHBIX JIJISI aBTOMATUYECKON MITH aBTOMATH3UPOBAHHOM
00pabOTKM JaHHBIX B HHTEpECaX AOCTHIKCHHS MMOCTABICHHOW IIEIIH;

T') B3aUMOCBSI3aHHAs! COBOKYITHOCTh CPEJICTB, METOAOB U NIEPCOHAIIA, UCTIONB3yEMbIX JIIsl XPAHCHUS,
00paboTKu U BbIIauM WH(POPMAIIMK B UHTEPECAX TOCTHUKEHUS MTOCTABICHHOM I1EJIH;

1) COBOKYITHOCTh CBSI3aHHBIX JAHHBIX, IIPABHUJIa OPTaHU3AIMHA KOTOPHIX OCHOBAaHBI Ha OOITNX
NPUHIMITAX ONMHCAHUS, XPAaHEHHS 1 MAHUITYJTUPOBAHHS JTAHHBIMH.

4. Opranu3aimoHHOe obecrneueHrne HHPOPMAITMOHHON CUCTEMBI — ATO ...

a) COBOKYIHOCTb €JMHOM CHCTEMBbI KJIAaCCH(PHUKAIUU ¥ KOJUPOBAHUS UHPOPMALIUH,
YHH(DUIIUPOBAHHBIX CHCTEM JIOKYMEHTAIINH, CXeM WH(OPMAIIMOHHBIX TIOTOKOB, IIUPKYJIUPYIOIINAX B
OopraHu3anury, a TaKKEC METOJ0JIOTHA IMTOCTPOCHUA 633 JaHHBIX,

0) KOMIUTEKC TEXHUYECKHUX CPEJICTB, MPEIHA3SHAUYCHHBIX JJIs1 paOb0Thl HHPOPMAIIMOHHON CUCTEMBI, a
TAKXKC COOTBCTCTBYIOIIAA JOKYMCHTAIHA HA 3TU CPECACTBA U TCXHOJIOTHYCCKUC MTPOLCCCHI;
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B) COBOKYITHOCTh MaT€MaTUYECKHX METO/I0B, MOJIEJIEH, allTOPUTMOB U IIPOTPaMM JIJIsl peaTu3aliiu
eneil ¥ 3a1a4 MHQOPMALMOHHOM CHCTEMBI, a TAK)KE HOPMATIBHOTO (DYHKIIMOHHUPOBAHHS
TEXHUYECKUX CPEJICTB;

') COBOKYITHOCTh METOJIOB M CPECTB PErIaMEHTUPYIOIINX B3aNMO/IeHiCTBHE PaOOTHUKOB C
TEXHUYECKUMU CPEAICTBAMH U MEXIY COOOH B Mpoliecce pa3padOTKU U SKCIUTyaTalluu
WH()OPMAITMOHHOU CHCTEMBI;

1) COBOKYITHOCTb ITPABOBBIX HOPM, OIPEIEIIAIONINX CO3JaHNe, IOPUIMIECKHUI CTaTyC U
GyHKIIMOHNpOBaHHE HH(OPMALMOHHBIX CHCTEM, PETIIAMEHTUPYIOIIHX ITOPSAI0K ITOJTydeHNS,
npeoOpa30BaHus M UCHOIH30BAHUS UHPOPMALIUH.

5.MadpopmannoHHas TEXHOIOTHUS — ITO ...

a) COBOKYITHOCTb JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi PAOOTHI MPETPUATHS;

0) Tporiecc, UCIIONIb3YIOMINN COBOKYITHOCTh CPENICTB U METOAOB cOOpa, 00pabOTKH U MepeIadn
JAHHBIX (MEPBUYHON HH(POPMAILIMH) SIS TIOTyYeHUS] HHPOPMAIIMK HOBOT'O KQ4eCTBa O COCTOSTHUH
00BEKTa, Ipoliecca UiTH SIBICHHS;

B) COBOKYITHOCTh YCTPOWCTB, MPEIHA3HAYCHHBIX JUISI aBTOMAaTHUECKOW MITH aBTOMATH3UPOBAHHOM
00pabOTKM JAHHBIX B MHTEpEcax AOCTHKEHHS MMOCTABICHHON 1EeIH;

T') B3aUMOCBSI3aHHAsI COBOKYITHOCTb CPEJICTB, METOIOB U MEPCOHATIA, UCTIOIh3YEMBIX ISl XpaHCHHS,
00paboTKY U BBIAAYM UH(OPMAIIMK B MHTEPECAX JOCTHKEHUS MOCTABICHHOM LIeNH;

1) COBOKYITHOCTb CBSI3aHHBIX JTAHHBIX, TIPABUIIa OPTaHU3AIMH KOTOPHIX OCHOBAHBI Ha OOIINX
MIPUHIINATIAX OMUCAHUS, XPAHCHUS U MAHUITY THPOBAHUS TaHHBIMH.

6.L1eHHOCTDh SKOHOMHUYECKOH HH(POPMAIIUU OTIPEIENIAETCS . . .
a) I0CTaTOYHOCTbIO /JIsl TOHUMAaHUS U MPUHATHUS PELICHHUI;
0) BayKHOCTBIO 33J1a4 PEIIaeMBbIX C €€ IIOMOIIIbIO;

B) €€ aKTyaJIbHOCTHIO;
T) €€ SICHOCTbIO ¥ MIOHATHOCTBIO;
1) €€ TOCTOBEPHOCTHIO.

7. MWudopmarus, otpaxaromas pe3ysJbTarhl  (PAKTUUECKOW ACATENBHOCTH  (DUPMBI IS
BBIIIECTOSIIIUX ~OPTaHOB YMPABICHHs, OPraHOB TOCYJApPCTBEHHON CTAaTHUCTHKH, HAJIOTOBOM
WHCHEKUHUH U T.J., HA3bIBAETCH ...

a) Y4ETHOM;

0) HOpMATHBHOI;

B) CIIPaBOYHOM;

T') TUTAaHOBOM;

J1) OTYETHO-CTATUCTUUECKOM.

8.MudopmanmonHas cucrema — 370 ...
a) COBOKYITHOCTb TOKYMEHTOB, HEOOXOIUMBIX JIJIsi PAOOTHI MPETPHUATHS;
0) COBOKYITHOCTh MH(POPMALIMOHHBIX MACCHBOB;
B) COBOKYITHOCTH YCTPOMCTB, IPEAHA3HAUYCHHBIX JUII aBTOMATHUECKON MM aBTOMAaTH3UPOBAHHOMN
00pabOTKM JAHHBIX B MHTEpEcax AOCTHKEHHS MMOCTABICHHON 1EeIH;
T') B3aUMOCBSI3aHHAsI COBOKYITHOCTh CPEACTB, METO/IOB U TIEPCOHANA, HCIOIb3YEMbIX ISl XpaHEHHS,
00paboTKY U BBIAAYM UH(OPMAIIMK B UHTEPECAX JOCTHKEHUS MIOCTABICHHOM LIeNH;
1) COBOKYITHOCTB CBSI3aHHBIX JJAHHBIX, TIPaBHJIa OPraHU3alui KOTOPBIX OCHOBAHbI Ha OOIINX
NPUHIUIIAX ONUCAHUS, XPAHEHHS U MAHUITYTUPOBaHUS JJAHHBIMU.

9.Texunueckoe obecrieueHre HHPOPMALIMOHHON CUCTEMBI — 3TO ...
a) COBOKYITHOCTb €TMHOM CUCTEMBI KITaCCH(UKAINK ¥ KOAUPOBAHUS HH(POpMAIINH,
YHU(DUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIIUHU, CXeM WH(OPMAIIMOHHBIX TOTOKOB, IIUPKYJIUPYIOIIHX B
OpraHu3aIiH, a TAK)KE METOJIOJIOTHS IIOCTPOCHUS 0a3 JaHHBIX;
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0) KOMIUIEKC TEXHUYECKUX CPEJICTB, NPeIHa3HAYEeHHBIX I Pa00Thl MHPOPMALIMOHHOMN CUCTEMBI, a
TaKKe COOTBETCTBYIOMIAs TOKYMEHTAIMS HAa 3TH CPEJICTBA M TEXHOJIOTUYECKHUE MTPOIIECCHI;

B) COBOKYITHOCTh MaT€MaTUYECKHX METO/I0B, MOJIEJIEH, allTOPUTMOB U MIPOTPaMM JIJIsl peatu3aliiu
eneil ¥ 3a1a4 MHGOPMALMOHHOMN CUCTEMBI, a TAK)KE HOPMATIBHOTO (D)YHKIIMOHHUPOBAHHS
TEXHUYECKUX CPEJICTB;

') COBOKYITHOCTh METOJIOB M CPECTB, PETJIAMEHTHPYIOIINX B3aNMOJICHCTBHE PAOOTHUKOB C
TEXHUYECKUMU CPEACTBAMH U MEXTY COOOH B Mpoliecce pa3padOTKU U SKCIUTyaTalluu
WH()OPMAITMOHHOW CHCTEMBI;

1) COBOKYITHOCTb ITPABOBBIX HOPM, OIPEIEIISIONINX CO3JaHNe, IOPUIMYECKHUI CTaTyC U
GyHKIIMOHNpOBaHWE HH(OPMALMOHHBIX CHCTEM, PETIIAMEHTUPYIOIIHX ITOPSAI0K ITOJTydeHNS,
npeoOpa30BaHus M UCIOIH30BAHUS HHPOPMALIUH.

10.MadopmarmonHast TEXHOJIOTUSI 00OpaOOTKHU TaHHBIX ...
a) mpeAHa3Ha4YeHa ISl PELISHUs] XOPOIIO CTPYKTYPHPOBAHHBIX 33/1a4, TI0 KOTOPBIM UMEIOTCS
HE0OXOIMMbIE BXO/IHBIE JaHHBIE U U3BECTHBI AITOPUTMBI U APYTHE CTAHIAPTHBIE TPOLIETYPHI HX
00paboTKwu;
0) mpeHa3HAYEHA JJIs1 OPraHU3alUU U MOIEPKKH KOMMYHUKAITMOHHBIX MPOLECCOB KaK BHYTPH
OpTaHM3alNH, TAK U C BHEIIHEH cpeioi Ha 6a3e KOMITBIOTEPHBIX CeTel M JPYTHX COBPEMEHHBIX
CpEZCTB nepeaayd u paboThl ¢ HHPOPMaLUEi;

B) OPUEHTHPOBAHA Ha PEILlIEHUE II0X0 CTPYKTYPUPYEMBIX 33/1a4, COYETAET TPAJUIIMOHHBIE METOIbI

JOCTyTa 1 00pabOTKH KOMIBIOTEPHBIX JAHHBIX C BOBMOKHOCTSIMH MaTeMaTUYECKUX MOJENeH
METOJaMH PEUICHMs 3a/1a4 Ha UX OCHOBE;
') UMEeT LEIbI0 YIOBIETBOPEHNE HH()OPMAITMOHHBIX TOTPEOHOCTEH COTPYTHUKOB (PUPMBI,
MUMEIOLINX JEJI0 C IPUHATHEM PEIICHUN;

1) UCIIOJIB3YET CJIOKHBIE IPOTPaMMHbBIE KOMIUIEKCHI, aKKyMYJIUPYIOLINE 3HAHUS
CHELUAINCTOB B KOHKPETHBIX NTPEIMETHBIX O0JIACTAX U TUPAKUPYIOIIUE 3TOT IMIUPUUECKUH OMBIT
JUIS KOHCYJIbTAIMii MeHee KBaJTU(HUIUPOBAHHBIX MOJIb30BATEIICH.

11. B cocTaB nepcoHaIbHOIO KOMITbIOTEPa BXOIUT?

a) Ckanep, mpuUHTEP, MOHUTOP

0) Buzneokapra, cucteMHas IIMHA, yCTPOUCTBO OecriepeOOHHOro MUTaHUs
B) MOHHUTOp, CUCTEMHBII OJIOK, KJIaBUATypPa, MBIIITh

r) BuruecTep, MbIIb, MOHUTOP, KJIABHATYpA

12.  Bce daiinbl KoMIbIOTEpa 3aMUCHIBAIOTCS HA?
a) Bunuectep

6) Mogynstop

B) DIOMNIH-TUCK

r) ['enepaTop

13.  Kak BKJIIOYHTH Ha KJIABUATypPE BCE 3ariaBHbIE OYKBBI?
a) Alt + Ctrl

0) Caps Lock

B) Shift + Ctrl

r) Shift + Ctrl + Alt

14. Kak Ha3zpiBaeTcss ocHOBHOE OKHO Windows, KOTOpOe TOSIBJISIETCSL Ha dKpaHe ToCTe
TIOJTHOM 3arpy3Ku ONepalvoOHHON cpebl?

a) OKHO 3arpy3ku

6) CTo1 ¢ sIpJIbIKaMu

B) Pabouwii cron

r) M300pakenne MOHUTOpA
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15.  3apakeHuI0 KOMIBIOTEPHBIMU BUPYCAMHU MOTYT MOJIBEPTHYTHCSI:
a) rpaduueckue Gansl

0) mporpaMMBbl U JOKYMEHTBI

B) 3BYKOBBIE (paitsibl

T) BHIeO(aiisibl

16.  YTO M3 NEpEUUCIEHHOTO0 ABISETCS "MO3roM" KOMIIbIOTEpA
a) Muxkpomporeccop

0) OnepaTuBHasi NaMsTh

B) KnnaBuarypa

r) OnepanroHHas cuctema

1) XKecTkuii quck

17. OnepatuBHas TaMsITh TPeAHA3HAYECHA!

a) [l AIUTENbHOTO XpaHeHHs HH(pOpMaIuu

0) [lns xpanenus HensmeHsieMor HH(OpMAaIUn

B) Iy KpaTKOBPEMEHHOTO XpaHeHus! HH(popMaIuu

r) s nmurenbHOro XpaHeHusl Heu3MeHsieMol nHpopMannu

18. DyYHKIMYU POIECccOpa COCTOST:

a) B o0paboTke maHHBIX, BBOIUMBIX B OBM
6) B nonximrouernn 9BM K 351eKTpOHHOM CeTH
r) B BeIBO/IC TaHHBIX HA TIEYATh

1) B BBOJIe TaHHBIX.

e) B npocmoTpe pucyHKOB

18. Undopmanus, obpadbaTeiBaeMasi KOMIIBIOTEPOM, KOIUPYETCSI:
a) TOJIBKO C TIOMOIIBIO HyJIeH W €INHHIL

0) ¢ MOMOIIIBIO OOBIYHBIX LUDD

B) C TIOMOIIBIO CHMBOJIOB

T') C MOMOUIBIO (P U CUMBOJIOB

19. ®aiin - sTo:

a) eIMHMIIA U3MEpeHUsI HHPOPMAITUH;

0) nporpamma,

B) = [IporpaMMa WJjiu JaHHbIE Ha IUCKE, UMEIOIINEe UMS;
I') BCE BBILIENIEPEUUCIICHHOE;

1) HA OJHO U3 BBILLIE NEPEUNCICHHOTO.

20. 3apaxxeHue KOMIbIOTEPA BUPYCAMU MOXKET MPOU30UTH B MPOIIECCE:
a) paboTbl OOJILHOTO YeJIOBEKa 32 KOMIIBIOTEPOM;

0) paboTsl ¢ (aittamu;

B) (OopMaTHPOBAHUS JUCKETHI;

) BBIKJIFOUEHUSI KOMIIBIOTEPA;

1) (hopMaTHpOBaHMS BUHYECTEPA.

Tema 2.Buabl ”HGOPMATMOHHBIX TEXHOJIOTHIA

Jlutreparypa: O-1, O-2, J1-1, J1-2

MeTtoanyeckue yKasaHus:

B xome NEKIMOHHBIX 3aHATHA BECTH KOHCIIEKTUPOBAaHHME Y4YeOHOro marepuayia: (QuKCHpoBaTh
OCHOBHBIE TIOJIOKEHUS, BBIBOABI, (DOPMYITHPOBKU, 0OOOIIEHHUS, OTMEYATh BAXKHBIE MBICIIH, BBIICIATH
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KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHOM paboThl HE00X0AMMO MPOPabOTaTh KOHCIIEKT
JEKIUU U HU3YyYUTh PEKOMEHAYeMYyI0 Y4eOHYIO0 JUTepaTypy IO JaHHOM Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKI[UH, JeJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEpPaTypbl, PEKOMEHIOBAaHHOU
MpernojiaBaresieM U TMPeayCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJIHOCTH, IONBITATHCS HAWNTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETNOAABATENI0 HA KOHCYIbTALlUH, HA JJA0OPATOPHOM 3aHSATHH.

Bomnpocs! 1151 caMonpoBepKu

1. IIporpammHoOe obecrieueHre UH(POPMALIMOHHBIX TEXHOJIOTUH YIIpaBICHUS

2. ABTOoMaTH3MpoBaHHOE paboyee MecTo. DYHKUMM M XapaKTepUCTUKAa IO BHJIAM
JIeSITEIIbHOCTH.

3. Ilpumenenne HHQOPMAIIMOHHBIX TEXHOJIOTMH Ha paboueM MecTe IOJIb30BaTes,
aBTOMATHU3MPOBAaHHOE pabouee MecTo, AIEKTPOHHBIHN oduc

4. TenekOMMyHUKalLlUU B yIIPaBICHUECKOHN NEATEIbHOCTH

5. OcHOBHBbIE TOIOJIOTUN KOMIIBIOTEPHBIX CETEH.

6. Hcnonp3zoBaHue COUANIBHBIX CETEU

7. Ob6ocHOBaHME peUIeHHH 10 BHIOOPY ONTHUMAJIbHOM KOHQUrypaluu anmaparHo-
IPOTrpaMMHOM M1aT(HOPMBbI

8. ABTOMaTH3MPOBaHHE TEXHOJIOTMUECKHUX IPOLECCOB HA MPEAIPUIATUN

9. IlporpammHbIe cpeacTBa 7151 00pHObI ¢ KOMIIBIOTEPHBIMHU BUPYCaMH.

11.3ammra OT BUPYCOB.

12. Tlowck BHpPYycOB Ha JUCKe U JeyeHHe (JIonmu - JUCKOB C  [OMOIIBIO
nporpamm Dr WEB, McAffe u np.

BOHpOCbI JIJISl CAMOCTOATEIbHOM paﬁoTM:

VYeTpoicTBO KOMITbIOTEPA (M1aMATh, KEHI-1aMATh, CIIEI.IIaMSITh)
OcnoBuble npuHIMIbl padots! [IK 1 pasHoBunHOCTH KOMaHA?
OO61re npuHIUIBI TOCTpoeHUs U padboTsl OBM
Yro Takoe apXUTEKTypa U CTPYKTypa KOMIIboTepa?
UTto Takoe 1eHTpaIbHBIN Mporeccop?
BuyTtpenHss (onepaTuBHast) ¥ BHELIHSISI (BUHUECTEP) NaMSTh
Yro takoe HakonuTesnb CD-ROM ¢ TexHndeckoi Touku 3peHust?
UYro Takoe aynuoazantep, Buaeoasantep u rpadpuueckuil akceaepatop?
9. Uro Takoe kiaBuatypa u ee pyHkuuu?
10. Yro Takoe BuAeocucTeMa KoMIboTepa?
11. Yro Takoe npuHTEp, IIIOTTEP, CKAaHEP?
12. Kak opranusyercs MEXKOMIIbIOTEPHAs CBA3b,”?
13. OcnoBubie 0noku [IK u cuctemnasi minata (ceTeBoil cepBep, MPOTOKOJI KOMMYHUKALUH,
KOHTPOJIbHAsA CyMMa JIaHHBIX )
14. Yto Takoe KOMIIBIOTEpHAas CE€Th W KaK COEAMHAIOTCS YycTpoicTBa cetuKak u Kak
COEJIMHSAIOTCS yCTPOMCTBA CETU

PO NN D=

3aganus 1718 CaMOCTOSITEIbHON PadoThI

3ananmue 1. U3yuenue nunrepdeiica Microsoft Word

Nutepdetic Microsoft Word kapauHanbHO OTIMYAETCS OT MPEABIAYIINX BEPCHI TPOTPaMMBbI.

B HOBOIi BepcuM OTCYTCTBYIOT MPUBBIYHBIE MAaHETH WHCTPYMEHTOB, KOTOPBIE MOXHO OBLIO
pasMemniatb B JIOOOM MecTe OKHa MporpaMMmbl. HeT 31eck M pacKpbIBAaIOIIMXCS MEHIO, 3a
uckmodernneM kHorku "Office", HKOHKa KOTOPOU pacroioKeHa B JIEBOM BEPXHEM YIIIy OKHA.
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Bcro BepxHIOIO YacTh OKHA 3aHUMAET JICHTA TJIaBHOTO MeHI0. BbiOpaB kakoif-1100 ero myHKT,
NOJy4aeM B CBOE PACHOPSDKEHUE HEOOXOAMMbIE MHCTPYMEHTHI, MPEACTaBIECHHbIE B BUJE 3HAYKOB.
Crenyer ckasath, 4To 100ABUTH TUOO YJATUTh 3HAYKU HA JIEHTE IJIABHOTO MEHIO HE MPEJCTaBIsIeTCS

BO3MOKHBIM.

KHomku MeHIO crpynmupoBaHbl MO (YHKIMOHAJIBHBIM Ipu3HakaM. Hampumep, ['maBHoe
MEHIO COCTOUT U3 cienyromux rpynm: bydep oomena, [lpudr, A63an, Ctunu, Penakruposanue. Ha
IIaHCJIb BBIHECCHBbI HaI/I6OHC€ YaCTO HUCIIOJIb3YCMbBIC KHOIIKH. Ecmu HY)KHOI\/'I KHOIIKM HE€ OKa3bIBACTCA
Ha TIAHEIHW, TO €€ MOXXHO HAWTH, Ha)kKaB Ha HEOOJBIIYI0 CTPEIIOYKY B IMPABOM HWKHEM YTy
onpezaeneHHo rpynmbl. [Ipy 3TOM M3HAYANBLHO MOKA3bIBAETCS BCILTBIBAIONIAS TOJICKA3Ka, KOTOpas
UHPOPMHPYET O TpeTHA3HAYCHUH HHCTPYMEHTOB.

IE
T
111

4
111

1

[ Gl
4
1]
[
]

AaBbCcDe

T OBEIMHEIR

AaBbCcDc

T Bes uHTE..

LWpwdT (Ctri+D)
C—

OTEPHTHE JManorosoro okHa WpugTt, L

HOI[O6HI>IG BCIUIBIBAOIINE ITOACKA3KKW BBICBCUUBAIOTCA IIPU HABCIACHUU Ha .]'IIO6y}O KHOIIKY
MCHIO, YTO 3HAYUTCIIbHO YIIPOIACT 3HAKOMCTBO C MCHIO.

Aa-|[¥ - A -

=

=8~

il

ABzaL

Perncrp

MpeoGpazoEaHWe BCeX BYKE BEelgeneHHoro tTekcta & NPOMWMCHBIE vaw
CTPOMYHEIE MG EEIEOP APYIMX PEXHUMOE PAacCTaHOBKH NPONMIHBX K

CTRPOYHBIX BYKE.

'@ Ana nonyyeHHUa JOMNonHATeNBHBIX 'CBE,II,EHHH HammMTe nasmwy FL.

T OBEIYHEIA

Kpome 5eHThI 1 BKIIaJJOK IIaBHOTO MEHIO, BO BCeX NMpuiokeHnax MO MpucyTcTByeT naHelnb
obicTporo pocrymna. [To ymomyanuio oHa pacnosioxeHa psaom ¢ kaonkoi "Office" Boimne nenTsl. Ha
HEH pa3MeIIeHbl KHOMNKM 4YacTO BBITOJHUMBIX onepanuii. Ilo ymomganuto 3t0o: CoXpaHUTSH,
Otmenuth BBOJ, [loBTOpHUTH BBOJA. HacTpouTh NaHHYyIO MaHeNb MOXKHO, Ha)kaB Ha HEOOJIBLIYIO
CTpPEJIOYKY, CIIpaBa OT ITAHEIIH.

Dn i

HY
—-'/J TnagHaa B
== 46 Bupezate
J 53 Konuposa
EBcTaeuTh
- F Dopmart ng

Eydrep oBmeHa

HacTpoika naHenw BeICTporo 4ocTyna
Cozaate
OTEpHITE

v | CoxpanuTe
JNeKTPOHHAA NOYTa
ElcTpas nevate
MpesEapUTENEHEIA NPOCMOTP
Mpagonucadme

v | OTMeHWTE

v | BepryTe
HapucoEaTe Tabauuy
Apyrue KoMaHael...
PasmecTuTe nog AeHTO N

CEEPHYTE NEHTY
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UToOBl M3MEHUTH COCTAB IMAaHETH OBICTPOrO JOCTyMa, BbIOEpUTE MyHKT MeHI0 "Jlpyrue
koMaHgbl..". OTkpoetrcss okHO Hactpoek Word. Hyxnbiit pazgen "Hacrtpoiika" mpu 3Tom Oyner
BBIOpaH MO YMOJTYAHHUIO.

lapawe ipm Ward 7K

OEHABHEE

1=

3 . . =

ﬂ Hat TREHER NAHS T DHCTRONG ADCTYNE W CO4STand KAaaui,
Jxpan

EbfpaTs camaniH 13 HarTpodka nasean fuipors
Moaecmucamee iy

HALTE ACNONTYERBIP EORAIHIN N :...C‘ Y
Coxpanenie A3 BCEx QOKYMERTTE (NS YHOAY.. | ¥
OenannnieieHi +Fazgemmenss A

R I Cospariie
Hetrpaiika 45 Ewcrpas nessts 1 OTMEHTE .
O Bepye

G
m
i
a

Hagirpoine

=

ECTaBiTe MAmencceiney

L{FI T YIPARETHIA BIRANATHN TR Ermaniimis Ay

i A, B

11

e ECTanuTe puy ok i1 dh...

TpaHULE ¥ TanHE, ..

M3 eHUTE: B prHi KOR

Hrmemume Aesmmi ko, @
Hepsenesmn

Hapwiogats Tafauwy

CTEAGHUTE 1 nEpa T

CrEpTe

OTmerITE [

ASLERyLuODE

CToEpazITE BCE THAKN
TapaueTpe crpamie
Mpasoricarse
Mpeaeapi=agHeR N
TIEHHATE 1 PERRRTH & L,

CoigaTh

i =EI =LY

CORgaTE NIy ERaHISE &

[ Besniecinrs nanens Borpor o A0CTna N4 100
Covemanes kaas: | Hacrpages

: s

e el

Jlns noGaBneHs HYKHOW KOMaH/bl B MaHENb ObICTPOTO TOCTyNa HEOOXOAUMO €€ BBIIEIHUTD B
JICBOM YaCTH CIMCKa W HaxkaTh KHOMKY "JloGaBuTh". /sl ynaneHus HEHYKHOW KOMaHIbI, €€ HaJo
BBIJICTIUTh B MPABOM CIIMCKE W Ha)KaTh KHOMKY "Yganute". Kpome TOro, 37€ch k€ MOXKHO yKasaTh,
OyJIeT Ju MaHeNlb UMETh 3a/IaHHBIA BUJ] PU OTKPBITHH BCEX TOKYMEHTOB, BHIOPAB U3 CIHCKA ITyHKT
" 1751 BCeX TOKYMEHTORB", MJIM TOJIBKO JJISI OTIPENIEIEHHOTO JOKYMEHTA.

Kaxxnoii koMaHae MOXHO HA3HAYHWTH COYETAaHUE KJIaBHII. J[Ji1 3TOro HEOOXOJUMO HaXaTh
kHomKy "Hactpoiika".

HacTpolina KnaoHaTyps il |

HeANHTE KOMaHAY

Kareropan: HonsHae:

;rfe-m ffice A | Aopleorsetintizl -~
AoplyGFSetTemplate

| Benzara ‘Scraeea’
|Bnzaka PasieTia CTpaHnge" Borderall

Binzawa “Cosinis BiovderBokiom

| B naara "Paccmansk’ BorderHoriz

|B=nzara "Feuessmposaine” BorderTnsde

|Bnzgra 'Sns' * | | BorderLeft e

WEaATE COSETATHE KA
TErvre CoMETAHIAS Homne codsTaHaE Knasmy;
|+
|l shiftsB

COEpARMTE HENEHEHSS B |Marmal_datm [ |

CNHCasnE
AoGaEnEHme N0 HFDHOND HE4ERTAHMA < BBl ASNEHIHY ODarREHTY [NEpernrwarans)

SarpEiTe

B mosiBuBmemcst okHe "Hactpoiika ki1aBuaTypbl" HY>KHO BBIOpaTh TpeOyeMbIii MyHKT MEHIO B
cuckax "Kareropun" u "Komanps!". Ecnam 3TOl KOMaHIe NO YMOJYAHUIO YK€ HA3HAYEHBI
COueTaHMs KJIaBIIM, TO OHM OoToOpa3zsTcs B moje "Tekymue coueranus". 3MEHUTh UX MOXHO B
ctpoke "HoBoe couderanue kiaBum'". IIpu 3TOM MOXHO COXpaHWTh M3MEHEHHUs JIMOO A BCeX
nokymeHToB (mabmoH Normal.dot), mub0 TONBKO Isi OTKPHITOTO B JTaHHBIA MOMEHT B OKHE
TEKCTOBOI'0 perakropa. B monasnsroniemM OOJIBIIMHCTBE CIIyYaeB BIOJHE JAOCTATOYHO BBIYUHUTh YK€
Ha3Ha4YeHHbIE Hanbosee yacTo ynorpedisemble coueTanus "ropaunx" kinasuil. HoBuukam, KOTOpbIM
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MOHAYATy TPYJHO BCE 3aIIOMHUTH, MOKHO BOCIIOJIB30BaThCSl KHOMKOM Alt. BoT 4to momyuwurcs, ecnu
HaXkaTh [1OCJIeq0BaTeNbH0 KHOKY "Alt" "s".

IE'* H9-4 = Dowrymentl - hicrose
Y :ﬁ
- TnagHzan BoTagka Pa3seTa cTgaHsukl CoankM Facieikm PELEHIMpOBaHME
T1 | | Al
e = el G L g
j Calibri (CrosoBsod Te = |11 A A |&| [iZ - =~ -—'I|$ #lLﬂ
B :rnnupnt-a'rb > i )
Brrazute f oo empany KK U e x X AW A EEE E-|:_§—_ Gn- _-|
) e w WEIG GO @ kol GEEkeE F
[ot] | [eT)! R,

B HmkHeW 4acTh OKHAa IPOrpaMMbl HaXOAUTCA CTpoKa cocTosiHMs. Ilo ymomuaHuio B 3T0M
CTpoKe (B JIEBOM 4YacTH) YKa3bIBalOTCS KOJMYECTBO CTPAHMUII U HOMEpP TEKyIleld CTPaHHULIBI,
KOJINYECTBO CJIOB, SI3bIK BBOJIA TEKCTA; (B MPABOM 4acTH) - pEKUM MPOCMOTpPa JOKYMEHTa, MacITao.
UroObl mM3MEHHTHh Ha0Op OTOOpakaeMBIX 3JIEMEHTOB, HEOOXOAMMO MICTKHYTh INPaBOW KHOIKOM
MBIIIKM Ha CTpoKe cocTossHus. CHUMas WM ycTaHaBiMBas (PIaXKM COOTBETCTBYIOUIMX ITYHKTOB
MEHIO, MO’KHO HaCTPOUTh BUJ CTPOKH COCTOSIHUS IO CBOEMY JKEJIAHHUIO.

T p——

DopMATURGEAHR SR HIMER CTRAHMLS S 3

Bazzen b |
W | Howuep crpanugs 232
EEPTHEANEHTE MOACHEHHE HA CTRAHHLE B3
Hauep crposu a
Crongeu 1x
V|| dweno cnoe 432
v | Onoeepka npasonucaHma DwmEEn
W | Beme pyeacmi
v | Ooanuom Creaoen
| [OoaMTHKa yIpasIcHinA SaHH =Lt TR
| Pazpewenua Creamusn
Hznpaensuns Eirn.
Caps Lotk OTRADHEH

Zamsna

Eesim BELEARHUA
Sarce mar poca Her sanuen
BPAEIEN BERMMOE NROCMCTRE

Placwmas 100%: |

L
<<=
i

MansynRor macTass

Gl
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«@opmarupoBanue Tekcra. [lapamerpsl cTpaHuLbD)

Bce ocHoBHBIE KOMaH 1Bl I oniepanuii ¢ (aiimamu cobpanbl B MeHI0 kKHomku "Office". s
CO3/aHHS HOBOTO JOKyMEHTa INpeHa3HaueH caMblii mepBblii myHKT MeHI "Cozpats". Ilpu ero
BbeIOOpe mosBisieTcss okHO "Cosmanue mokymeHTta'. B ero neBod dacTm HEoOXOIMMO yKa3aTh
KaTeropuro 1mabjIoHOB, HA OCHOBE KOTOPHIX Oy/aeT co3aaH NOKyMeHT. [1o yMOIYaHUIO CTOUT BapHaHT
"[Iycteie 1 mocnemuue". JIjis 3aBepiieHUs] CO3[aHUS HOBOTO JTOKYMEHTa HEOOXOIMMO B IMPaBOM
HWDKHEM YTy HakaTh KHONKY "Co3nate". [10SBUTCS OKHO HOBOT'O IIyCTOrO IOKyMEHTa. TOUHO Takoe
K€ OKHO BCETJIa CO3/IaeTCs 10 YMOJIYaHUIO B MOMEHT OTKPBITHSI caMoit mporpammbl Word .

Co3gaHve O0KYME HTa

WatnoHm

| MycTeie M NoCIggHKME

Y¥CTAHOENEHHEIE MycTbie 1 nocnegHne

WasnoHbl

Mou wasnoHe... ‘ ‘

Mz cywecTeyWweEra Il T Q

AOKYMEHTA... J |

Microsoft Office Online HoEwIA Hoeaq zanuce
SOKYMEHT Gnora

[oTOERIE

[Tynkr "M3 cymiecTBylomero IOKyMeHTa" NMpeaHa3HauyeH Ui CO3JaHMs HOBOro (aitna Ha
OCHOBE YK€ MMEIOIerocs: JoKyMeHTa. [Ipu BeIOOpe 3TOro MyHKTa IOJIb30BATEINb JOJDKEH yKa3aTh Ha
JIMCKE Y)K€ UMEIOIUICS TOKYMEHT. [Ipu 3ToM coepKuMoe yKa3aHHOTO (aiina OyneT pa3MeIeHo B
HOBOM CO3/JaHHOM JIOKYMEHTE.

Cnenyer oOpatuth BHuUMaHue, uyTto Word 1Mo yModuaHHIO coOXpaHsieT Qailasl B
dopmare .docx. DToT popMaT HE MOTYT UMTATh CTapble BEPCUHU Mporpammbl. [loaTomy, eciu BbI
XOTHTE, YTOOBl JOKYMEHT ObUI COBMECTHMM C HpeAblayliuMu Bepcusimu Word, HEoOXoaumo
COXpaHATh (ailn B "pexnMe orpaHUuEeHHON (YHKIMOHAIBHOCTH". DTO JIEIaeTCs ¢ TIOMOIIBI0 MEHIO
"CoxpanuTs Kak..." kaonku "Office".

— " RN
% Peugssapal

by - bl CoXpanMTL KOMHI AOKYIMENTa
Co3
|".l"'. Losymaent Word
,. COXpaMEHiE AOKYHEHTE B HEMOABIVEMOE MO YHMOAHIHHI
7 OTeEpuTs dopuare
fiw | Wadnon Word
H I ConpaniTE Coxpamenie JOKFMENTE K3K W3BADHA, KOTOPEIA MOXHD
[l HOTOALIOEATE ANA HOPUATHPIBAHNSE BYAMLNY J0KYMEHTOR
[f] 7y Aosyment Word 57-2003
Coxpannme gax | b CoNpaneHMue KONKH JOKMEHTA B HOPMATE, ManHaITEG
commecTUMan © Ward 97-2003,
—h FbtinTe ' HafTv magcTpodke ana Apyrvx Gopraaton Gadnos
= CELATHNA O MAZCTR DAKSY, HINDALIFEMEN AN8 CONDAHEHHA B
apyrvs Gopratas, Tacue kak POF u PS5
i
) MogrotoenTe L] - Apyrne hoprsaTis
5 OTKpETHE AMANDTOBOMD DKMA “COXPAMENME JOKYMEHTA
- Ara epfopa $opuaTa hanaa,
-T'J DTNPEEUTE 3

OnsTh Ke, ecau Bbl OTKPOETE JIOKYMEHT, CO3JIaHHbIi cTapoil Bepcueit Word, To ¢aitn Oyzaer
3aMylieH B PEXUME OTrPaHUYCHHOW (YHKIIMOHATIBLHOCTH (00 ATOM OyIeT CHUTHAJIM3UPOBATH CTPOKA
3arojoBka). B Takom pexxumMe paboThl HEKOTOPbIE (DYHKIMHU MIPOrpaMMbl OyAyT HEIOCTYNHbL. UTOOBI
UMETh BO3MOXKHOCTh MCIOJb30BaTh Bce QpyHkuuu Word, Heo0X0auMO KOHBEpTUpoBaTh (aiin. s
3TOH 1enu cinyxut MeHto "[IpeobpazoBats” kHomku "Office".

Kak BbI yxe 3HaeTe, YTOObI IPOU3BECTU KAKUE-TMOO NEHCTBUS C yxkKe HAOpaHHBIM TEKCTOM,
ero Hajo BbLIenUTh. CaMblil MPOCTOM CrmOCO0 - 3TO BBIACICHHE HPOTSKKOM MBILHU (IIPU 3TOM
JOJKHA ObITh HaXkaTa JieBas KHOIIKA MBIIIN). DTy K€ Olepaliio MOXHO MpojeiaTh MPH NOMOIIU
KJIaBHII YIIPABICHUS KypCOpOM IpU HaxkaTol KHomke Shift.

B Word cywecmeyem cneyuanvubwiii pedcum evioenenus mexcma!Jlins nepekitodyeHus B 3TOT
pexxuM HeoOXxoauMo Haxarh kiaBuiry F8. Ilocime 3TOro TekeT MOXKHO BBLAETATH KIIaBHIIAMM
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yhpaBieHus! Kypcopa (WIH LIeTYKOM MBIIIH B HY)KHOM MECTE) ITPH 3TOM UCIOJIb30BaTh KHONKY Shift
He HyXHO. J[J BBIXOJAa M3 JTOTO pexuMa HeoOXoaumo HaxaTh kiasuinry Escape. Heckosbko
Hakatuil F§ mocnenoBaTensHO BBIICISIOT CIIOBO, PEUIOKEeHHE, ab3all, BECh TEKCT.

dopmaTUpOBAHUE

OcHOBHBIE HHCTPYMEHTHI (pOpMaTHpOBaHUs pa3MELIeHbI Ha JIeHTe BKiIaaky "l maBHas":
4 Bydep oomena

v Ipudr

v A63an

4 Crunu

v PenakTupoBanue

Bydep odmena

Ha nanenu pacmnosioxkeHbl 4eThIpe OCHOBHBbIE KHONKHU: BcrtaButh, Bwipesats, KonupoBats,
®opmart mo oopasiy.

Crnenyetr uMeTh BBUY, UTO KHOTKA "BCTaBUTh" aKTHBHA JIMIIB B TOM Cliydae, eciid B Oydepe
oOMeHa ecTh Kakoi-To 00beKT. COOTBETCTBEHHO, KHONIKU "Bripe3ats" "KonupoBars" akTUBHBEI, eciu
€CTh KaKOH-IMOO BbIAENEHHBIH (parMeHT TeKCTa, PUCYHOK, AuarpamMMa W mnpod. Hanerocw, urto
OCTaHaBIIMBATHCS MOJIPOOHO HA UCTIONB30BAaHUH 3TUX KHOIIOK HET HEOOXOIUMOCTH.

(e ]

_‘] o Calibri (QcHOEHD
Becraeute X & 4 ~a
- jﬂ:l-:uprlar no obpasuy =

Eydep oBMeHa [F]

EBydep o6meHa

far

Knonka "®opmar mo o0pasimy" mnepeHOCHT mapamMeTpbl (HOpMaTUPOBAaHUS YKa3aHHOTO
0o0BbeKTa Ha BBIIENIeMBId (¢parmeHT. Hampumep, y Bac ecTh OTAENBHBIN ab3alm, KOTOPBINA
ordopmaTtupoBaH 0coObIM 00pa3oM (HE Tak Kak OCTaJbHOW TeKcT). UToObl MepeHecTH Bce
napamMeTpsl  (opMaTHpOBaHMS Ha HOBBIM ab3am  HEOOXOAMMO TpojaenaTh TpH  IIara:
- YCTaHOBUTb Kypcop B J1000M MecTe ab3ala, mapamerpbl (popMaTHpOBaHUS KOTOPOTO Mbl XOTUM
UCIIOJIb30BaTh;

- HaxaTh KHONKy "®dopmaT mo oOpasiy" (ecnu HeoOXoAMMO (opMaTHpPOBaTh 3a OJUH Pa3
HECKOJIbKO  pa3HbIX (parMeHToB, CjeayeT chaeiarb JABOWHOM  IETYOK Ha  KHOIIKE);
- BBIJCJIUTH TEKCT, Ha KOTOPBIM Haxo mepeHecTd (opmaThpoBaHue (eciu ObLI cAeldaH JABOHHOMN
menuok Ha kHomke "dopmar mo o0pasiy"”, TO MOXXHO BBIIETSATH TMOCIEAOBATEIIBHO HYKHBIE
(parMeHThl TeKCTa; [0 3aBEPILICHUU Bcel omepanuy GopMaTUpOBaHMS HAJl0 OJUH pa3 IIEJIKHYTh Ha
kHonke "®opmar o obpasiy", 4Tods! "oTKATE" €e).

[To ymomuanuio Oydep oOmena pabotaer ¢ omHuM @QparmeHTom. Ho cymiecTByer
CHEIMAIILHBIA PEXKUM, TIPA BBIOOpPE KOTOporo B Oydep MoxkHO momemaTth 10 24 00beKTOB. UTOOBI
nepeiTH B ATOT PEKUM HEOOXOJMMO Ha MaHEIM HaXaTh B MPABOM HIDKHEM YIJTIy HEOOJIBIIYIO
CTpENIOUKY (B JaJIbHEHIIEM MBI OyJIeM Ha3bIBaTh ITY ONEPALUIO HAXHCAMb KHONK) 6613084 OKHA).
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[Tpu HaBeneHUM yKa3aTels MBIIIM Ha KakoW-11M00 00bEeKT, Haxosamumiica B Oydepe oOMeHa,
TIOSIBJISICTCSI BCILIBIBAOIIIEE MEHIO TIPE/Tararoiiee BCTaBUTh, JIHOO YAAIUThL OOBEKT U3 Oydepa.

®parMeHTOM WM OJIOKOM Ha3bIBa€TCs CIEUATbHBIM 00pa3oM BbIIECICHHBIA HEMPEepPhIBHBIN
KyCOK TeKcTa. bIIOK Ha sKkpaHe OoTMeuaeTcs M3MEHEHWEeM IBeta (oHa W cHMBOJIOB. (3ammcarh B
TeTpaab!)

Briienenne GpparMeHTOB TEKCTa MPOU3BOIUTCS JHOO C TIOMOIIBIO MBI, JTHOO C TIOMOIIBIO
Ha)KaTus CIIEUAIbHBIX KJIaBUlI (3amucarh B TeTpajsb!):

Shift + = - MOCMMBOJIBHOE BBIICJICHHAE TEKCTA OT TEKYIIEeH MO3UIIMU Kypcopa BIIPaBo,

Shift + € - moOcUMBOJIBHOE BBIZICTICHHE TEKCTA OT TEKYIIECH MO3UIMU Kypcopa BIIEBO,

Shift + 1 - BeIgeIeHNE TEKCTa OT TEKYIIEH MO3UIMK Kypcopa BBEPX,

Shift + |- BeiIeneHe TeKcTa OT TEKYIIeH MO3UIUH Kypcopa BHU3,

Shift + Home - BbIienenue TekcTa OT TeKyIei Mo3uIK Kypcopa 10 Hadajia CTPOKH,

Shift + End - Beigenenne TekcTa oT TeKyIiel No3UIMK Kypcopa A0 KoHIa ctpok, Shift + Ctrl
+ Home - BBIJIENIEHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa JI0 Hayasia JOKYMEHTa,

Shift + Ctrl + End - Beiaenenue Tekcra oT TeKyIIel Mo3uuu Kypcopa 10 KOHIa TIOKyMEHTa.

Mpudt

C noMotpto UHCTpYMEeHTOB Tpymibl LpudT MoXKHO M3MEHATH pa3Mmep, TUIl U HauepTaHUE
mpudra. [Tpu npumeHernn 3pdexra MoTICPKUBAHUS MOXKHO Ccpa3y yKa3aTh BUJI JIMHUU. 37IECh KE
HAXOJATCS KHOIKH, MO3BOJIAIONINE YBEIWYUTH/YMEHBIIUTh padMmep mmpudra; nmpuMeHuts 3¢ ¢ext
HAJICTPOYHOTO/TIOJICTPOYHOTO HAYEPTaHUs; H3MEHUTHh PETUCTP TEKCTA; €ro I[BET; IIBET BBIJICIICHHOTO
¢parmenta. Koomka "Ouuctuth Qopmar' TO3BONSET YIAIATh HM3MEHEHHBIC TapaMeTphbl
(dopMaTUpoOBaHUs.

Calibri (JcHoBHOM T¢ = |11 A AT
K & U -abe x, X Aa~||P- A -
WpndT Fa

Ecnu, Bce ke, yka3aHHBIX KHOTIOK ()OPMATHPOBAHUS HEAOCTATOYHO JUIsI BBITIOJIHCHUS 3a/1a4H,
rpu oMoy okHa "[IIpudT" MOKHO HACTPOUTH JOMOTHUTEIIBHBIC TApaMeTPhl (HOpMATUPOBAHMS.

Wpher [E1E]

Wit LHTEpRan

PR Ao
~

L TercTa: Tosuepraesrne:

sera W i) -

Classanres O crempa [ ranerenacriae

[l amofros seisprasars [ gonrve [ exs rporinoam
S i = STEF [ oeperrasi
Clnoacmossi [ gronne
Qfpaed
+OCHOBHOR TeKRCT |
LIpihT ToHe1 AR DOHADHON TR ITA, AENONLIAERL WRHHT OPRRARTARTCA TRKILE ToHaR
aammeTa
Cormn )
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Word npenoctaBisier yao0HYI0 BO3MOXKHOCTH ObICTporo ¢dopmaTtupoBanus TekcTta. Korma
BBIJICJIAETCS] KaKOK-TN00 (pparMeHT TeKcTa, PsiioM MOSABISETCS MPO3payHOe OKHO (POPMATUPOBAHMUS.
[Ipn HaBeneHWHM Kypcopa Ha 3TO OKHO OHO NPHOOpETaeT HOPMaJIbHBIH HBET. OKHO COIEPKHUT
Han0oJIee YacTo BCTpEeUaroIuecs: KoOMaHabl (pOpMaTHPOBAHHUS.

Calibri (Ot~ 11 = A" 27 A= |
X & EW-A-EE

Ecnu, BCe e, YKa3aHHbIX KHOMOK
NoMOLLA OKHA € LLIpudT» MOMHO K

3amaune Nel.

Ha6patrp B cronbuk 10-15 TepmMuHOB, OTHOCSIIMXCS K MH(POpMATHKE, MPUMEHUTh K HUM
pa3nuuHbie coueTanusi cBoicTB okHa [lpudT. Mcmnonb30Barh:

I pas3In4HbIe TUIIBI IPU(TOB,

I pa3iIu4HbIA pasMep,

0 [BET,

I 3aJIUBKY,

I HadyepTaHue (KUPHBIA, KypCUB, TTOTYEPKHYTHIH ),

I Buzou3MeHeHue mpudra (B nuanoroBoM okue «pudr», HanpuMep 3a4epKHYTHIH, C
TEHBIO U JIp.),

I pa3IMuHbIE BU/IbI IOAYEPKUBAHUS.

[Ipumeuanue: ast TOro, 9YT0OBI MPUMEHUTH COUYETAHUE CBOMCTB K CIOBY (COYETAHHUIO CIIOB,
ab3aity), He0OX0IMMO MPEABAPUTENHHO BBIICIUTh HEOOXOJUMBII (pparMeHT TeKcTa.

Ab3arg

I'pynna xHomok mnanenu "A63an" mnpeaHasHadeHa i ab3auHoro QopmarupoBanus. Ho,
CI0J1a, K€ BOIILJIM ¥ KHOIIKH JIJIs1 PaOOTHI ¢ TaOIHIIAMHU.

i
#— % F— v

-—_ F—_

[lepBble Tpu BHINAJAIONMIMX CIHCKAa B BEPXHEM pALy IMpeAHa3HaueHbl JUIsi paboThl ¢
MapKUpPOBaHHBIMH, HyMEPOBAaHHBIMU U MHOT'OYPOBHEBBIMH CIIUCKAMH.

Jlanee uayT KHOMKH YyBEJIMUYEHUS/yMEHbIIEHUS ab3alHOro oTcTyna (Tak Ha3bIBaecMas
"KpacHasi cTpoka").

Crnenyrolasi KHOMKA UCTIONb3YETCs ISl COPTUPOBKH TaOIMYHBIX 3HAUCHUH 10 anaBUTY.

[TocnenHsist KHONKa B BEpXHEM sy BKIIIOYAET/BBIKIIOYAET HeNeyaTaeMble CUMBOJIBL. MHOr1a
OHM OYE€Hb IOJIE3HBI JIJIS BBISIBIICHUSI Pa3HOOOPA3HBIX MOTpelHocTel (hopMaTHPOBAHHUS.

B HmxHEM psjy HaxoJsATCs KHOIKM BBIPAaBHHUBAHMS TEeKCTa B ab3aile (IO JIEBOMY Kparo, IO
LEHTPY, 110 MPaBOMY Kpalo, 10 IIHUPUHE).

3a HUMU UJET BbINAJAIONUI CIIMCOK YCTAHOBKH MEXKIYCTPOYHOI'O HHTEPBAJIA.

[Tocneanue ABa BHINAJAIONIMX CIIMCKA, OMSATH K€, OTHOCATCS Oousblieil yacThio K padoTe ¢
TaOJIMIIaMU: 3aJIMBKa AYEeK M yCTAaHOBKA BUUMBIX I'PaHHMII.

Knonka Bp3oBa oOkHa "AG3an" mo3BOJIIET NPOM3BOAUTH OO0J€e TOHKHE HACTPONKHU
dbopmaTupoBanus ab3ara.
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EDTETITE iR || TONIEHRE HA CTO3HHLS

DEwpm=

SepaenEarns:  [onseony fpao W

ixlal e §EH CIOHARHOH TERET e

dreryn
Cnezea: Jm - MEDESA CTpORE: -1
Tk Im  |& {pEe) b B
Tl 3epkansres orerisl

VHTapEan
Thapea: 0 rir = R TR AR FHAUEHAE:
Thacne f Lol MDA TER » (L1 (2

—| He gobemnare waTepsan nes gy S0a0aMm 04H0M0 CTHAA

CEpaneEL

il [ er | [ omana |
3ananue No2.
l. Cospaiite B cBoeii manke ¢aitn Ctuxu. OTKpoiTe ero.
2. CkonupyiiTe M BbLAEIMTE IIEPBOEC YETBEPOCTHIILE, OTKPOWTE JAMAIOrOBOE OKHO

«Ab3am» - HaxaTh Ha 3HAYOK CO CTPEJIOYKOH B HW)KHEM TpaBoOM yriy Oioka A63arm. Ha Bkiamke
OTcTynbl ¥ MHTEpBajbl YCTAHOBUTE BbIpaBHHBaHHE MO LeHTpY. [lepBoe ueTBepocTuiibe Oyaer
BBIPOBHEHO 10 IIEHTPY.

3. Bropoe uerBepocTuIlibE BBIPOBHATH IO JIEBOMY Kparo, TPEThE — IO IPAaBOMY Kparo,
YETBEPTOE — IO IIUPHUHE.

4. YCTaHOBUTH 3HAYEHHE OTCTYyIla CJI€Ba JJI1 YETBEPOCTUILNMH ciexyromum: IlepBoe —
oTcTym lem;

Bropoe — otctyn 2cmM;

Tpetbe — oTcTyn 3 cm;

YerBepToe — oTCTYI 4 CM.

S. VYCTaHOBUTh  3HA4YEHHE  MEXAYCTPOYHOTO  HMHTEpBajga I YETBEPOCTHUILUU
CIIE Ty FOIIIMM:

[IepBoe — moIyTOPHBIN;

Bropoe — nBoiiHOM;

Tperbe — MUHUMYM, 3HaueHue — 20 1T;

YeTBeproe — TOYHO, 3HAUEHHUE — SIIT.

PenaktupoBanue

[Tocnenusst maHens [71aBHOrO MeHIO MpenHa3HauyeHa JUIsl OBICTPOro TOMCKAa (3aMEHbI)
HY)XKHOTO (parmMeHTa Tekcra. [logpoOHO OCTaHABIMBATHCS HAa HEW HE BWXKY CMBICHA, T.K. BCE
JIOBOJIBHO MOHSITHO PACIUCAHO B MOACKAa3KaXx.

[Ipeanocnenuioro nanens "CTuin" paccCMOTPUM Ha CIIEAYIONIEM 3aHSITHH.

Odopmiienne cTpaHuil

[locne co3naHusi HOBOTO JOKYMEHTa PEKOMEHAYETCS cpa3y YCTAaHOBUTH MapaMeTpbl
CTpaHMIIbl (€CNIM CTaHJAPTHBIE YCTAHOBKM HE MOJAXOAAT Ul peleHus 3anauu). Jis HacTpolku
[apaMeTpoB CTPaHMIIBI CIIYXKHT JieHTa "Pa3Merka cTpaHuibl", cocTosmIast U3 CIEIYIOMINX HaHeIen:
Temvl,; [lapamempvr cmpanuyvl, Pon cmpanuywvl, A63ay, Ynopsaoouume.
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[TapamMeTpsl cTpaHULBI

Knonka '"llons" cayXWT 18 yCTaHOBKM 3HAaY€HUM moJjied JokymeHTa. Ecaum  wu3
NPEUIOKEHHBIX CTaHAAPTHHIX BAapUAHTOB HU OJMH HE MOJXOIUT, HEOOXOIUMO BOCIOIH30BATHCS
nmyHKTOM MeHIo "HacTtpauBaemsbie moss..". B mosiBUBIIEMcs: OKHE MOKHO TTPOM3BECTH 0OJiee TOHKHE
HACTPOUKU IOJIEH JOKYMEHTA.

| ~.\ [_7 K PaspeEkl T
| 5
o A Houepa crpok ~
Mang | CpuetTauen Pazuep Konones
- - - - he” Pal{TaHOBEER NEpEHOC0E
rIDf..'h!'aHCt‘ MBI GEAIE TB{EOE FHIMEHIIE £
EeprHes 3am Hickree: 154
Nepoe 2 Mpagoe 2 5
=
DG bad HOE F
BepuHae 24m Hitkres 2 F
Nepoe 3 Mpapgoe 1.5 '
Hrto
¥noe
EeprHes 1,27 cu Hekres: 127 i
Nepge 127 m Mpapoe 1,27 cu
o
Cpegree
BepeHae 254 cu Hevkriea: 2154
Mepge 1,01 cu Mpagoe 1,91 cu
L nprooe
EeprHee 254 cu Hekriea: 254 ¢
Mepge 5,08 cu Mpapoe 5,08 cu
—_—
_ depuanenoe
EeprHee 254 cu Hekriea: 2154 ¢
EHyTReHHe: 3,13 cu EBHeWHae 2,54 Cu
Hacrpaveagwue moas.,

Knonka "OpuenTanus" 3aaeT pacnoyiokeHne Tekcta Ha aucte: KawkHas, AnbOomHast.

Knonka "Pasmep" 3amaer pasmep Oymaru mnpu BbIBojge Ha meyarb. Jlig Beibopa
HECTaHJIapTHOTO pa3mepa ciryxkut onuus "pyrue pazmeps! crpanuni®opmar”.

Crnenyromas kHomnka "KonoHku" ciyXUT Uia pa30OMBKM TEKCTa CTPAHMIIBI Ha HECKOJIBKO
KOJIOHOK (IT0100HO razetHoi BepcTke). Onmus "Jpyrue KoJoHKH.." CIyKUT Ui THOKOM HacTpOMKH
KOJIOHOK. Bce ¢yHKIMM HAacTpOWKM MHTYHUTHBHO TMOHSTHBI, K TOMY e, B okHe "OOpazen" cpasy
MOKAa3aHO KaK OyJeT BBIMVIAIETh CTPAaHUIIA.

HonoukH r‘Tlﬁ|
Tm
WL dne: Ipn C nenn Copana
UNCNO EOROROE: (3 = Bazaennrent

LIS b TP TOH Ofpazely
HOED!  WHDHHA! PO T I

1: 4,6 o 0,37 n

ip (dp

-
v

21 3,2¢en e | -
=
>

=] 7,97 o

| KONOHEW 081850800 WHENSE

MpsHEHATE: | KD BOBHY AOKYHEHTY %

o [ comens

Pa3psIBBI cTpaHUIBl U pa3jena

[Tpu pabGote ¢ TOKyMEHTaMH 3a4acTylO0 BO3HHKAET HEOOXOJUMOCTh HauyaTh HOBYIO CTPaHUILY,
B TO BpeMs KakK NpeIblayllas €lle HE 3alojHEHa IOJHOCThI0 TeKCTOM. Hampumep, B KHMre Tak
HAauMHAeTCs HOBas TIJlaBa. Pa3pbIBbI MOXXKHO, KOHEYHO K€, JIelaTh C IOMOIIBI0 HEOOXOIMMOro
KOJIMYeCcTBa HaxaTui kiaBuind "BBoa", olHako, K TakOMy METOAY HH B KOEM CJydae HEIb3s
npuberats! CTOMT BaM TOJILKO BHECTH HEOOJNBIIYIO MPaBKy B JIOKYMEHT (BCTaBKa WM yJaJleHUE
BCEr0 NapbI-TPOIKH CJIOB), KaKk BCS BepcTKa JoKyMeHTa "cbener". [lpuaercsa "nepenonaynBaTs” BeCh
JTOKYMEHT (TIpeJCTaBbTE, €CIIM OH COCTOUT W3 HECKOJIbKUX JECSATKOB TJaB U COTEH CTPAHMII) JUIS
UCIPABJICHUS Pa3METKH.

UYtoOn1 HauaTh HOBYIO cTpaHUIly B Word ecTh criennainbHast onuus - ""Pa3pbiBbr"
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¥ Pazpigs - & il 3 ora

Pasphasiot £1panil
LCrpanwua £
BRISOP TO4KM, B KOTOP DA JAKIHYMSALTCA 04H3 CTRaHwLa
W HANMHBETCR CORLFRAR CTRARHNLE,

=

R s |

Cronéew,
FEAIBIBALT, YTO TEKLT, CARAPOLYME 33 PASPEIETM KONOMEN,
GYAET NEPEHECEH B HRSAND CALFOWEE KEIAaHEL

CETERaHAE TERCTOM
OETEKAHHE TEKLTA EOKPYr OB LEKTOE Ha 526 -CTPAHULAN,

Paspeassl pasgenos

Lacay s cTRIHALS

BeTaBka PaspHES PA3AEAE W HAYAND HOBOM BasLEAa €0
CACAVDILER CTRAHHLE

-

ufl [T

Il
Ik

Teryulas cToanUua
BITaEKa pazpeEa PA31ena W Ha4a1d HOEOrD Daziena ¢

Hetnas crpanHua
BLTAEKS PEIDEES PAIAENE H HANAID HOSOMD DasAena ¢
HeTHOM TPAMMILE

Hesetnan crpannua
BLTAEKS PA3pEIES PA3AENa M HAYAID HOSOMD DazAeaa ¢
b=8=%  HEYeTHORA CTRPAMULE

Ha st0i1 BKianke coOpaHO JOBOJIBHO MHOTO Pa3HOOOpA3HBIX BAPHUAHTOB Pa3pbiBa HE TOJIHKO
CTpaHMII, HO U pa3zenoB. Tak, HampUMep, C MOMOIUIBIO pa3pbiBa CTPAHUIBI MOKHO MPUHYIUTEIHHO
MIEPEHECTH TEKCT B IPYTYIO KOJIOHKY (BapuaHT "Cronben'").

UroObl 3amaTh OOTEKaHHWE TEKCTa BOKPYr TIpadUiyecKux OOBEKTOB WIIM DJIEMEHTOB BeO-
CTpaHMI], HEOOXOIMMO BOCTIONB30BaThCsl MyHKTOM "OOTEeKaHUE TEKCTOM".

Wnorna Bo3HUKAaET HEOOXOMMOCTh MCIOIB30BATH PA3IMYHbIE MapaMeTpbl (POpMaTHPOBAHUS
JUIsL Pa3HbIX CTPAaHHUIl JOKyMEHTa (Hampumep, OAMH U3 JIMCTOB JOKYMEHTa JOJDKEH HMETh
aIb0OMHYIO OpHEHTaIH0). B 3TOM cilyuae JOKyMEHT HE0OXOAMMO pa3OuTh Ha pazaensl. Kakbiit
paszzen MokHO OyzeT (opMaTUPOBATh COBEPUICHHO HE3aBUCUMO OT JIPYTUX Pa3zelioB.

[Ipu ynanenuu paspbiBa pasiena NpeeCTBYIOUINN TEKCT CTAHOBUTCS YacThIO CIIENYIOLIETO
paszzena U MPUHUMAET COOTBETCTBYIOIIEe (popMaTUpoBaHUe, a MOCIEeIHNI 3HaK ab3ala B JOKyMEHTE
omnpenenser GopMaTupoOBaHHUE MOCIEIHETO pa3zienia B JOKYMEHTE.

Word mnpenocraBisier ueThlpe BapHaHTa pas3pbiBa paszfenoB: Crnedyiowas cmpanuya;
Texywas, Yemmnas cmpanuya, Heuemnas cmpanuya. YtoObl BUIETh pa3pbiBbl pa3lenoB (Kak,
BIIPOYEM, U CTPAHHULL), HY’KHO BKJIFOUUTH OILHUIO0 OTOOpa)KEHUs HeTeyaTHbIX CUMBOJIOB. 1 3TOrO Ha
nenre "I'nmaBHas" Ha maHenu "AO3an" HEOOXOAMMO HaXXaTh MPAaBYI BEPXHIOKD KHOMNKY C
n300pakeHneM 3Hauka aO3anma win codertanwe kiaBuml Ctrl+Shift+8 (Ctrl+*). Jlna ynanenws
paszena HeoOX0AUMO BBIICTHTH €ro 3HaYOK U HakaTh KHONKY Delete.

Omuust "Homepa ctpok" mpeaHazHadyeHa [Ji1 HyMEpalUH CTPOK JOKYMEHTAa B Pa3iIMUHBIX
Bapuanusax. 13 mpakTHKu MOXHO CKa3aTh, YTO K MOAOOHOH HyMepaliy MprOeraoT JOBOJIBHO PEIKO.
Ho, B oTenpHBIX ciyyasix, OHa MOXKET ObITh BeCbMa MOJIE3HOM.

[lo ymomuanuio Bopa paboraer B pexume aBTOMAaTHYECKOTO Pa3MEIICHUS TEKCTa: €CIU
CIIOBO HE TOMENIaeTcs B CTPOKE, OHO MEPEeHOCHTCs Ha ciedyromryro. Ho, mporpamma ymeer
paccTaBisATh M IHepeHochl cioB. J{nst aToil menu ciayxut onuus ''PacctaHoBka mepeHocoB'.
Bo3MoxHBI 1Ba BapuaHTa: ABTOMaTHyeckas HacTpoiika; Pydynas nactpoiika. Ilynkt "IlapameTpsi
paccTaHOBKM IEPEHOCOB" TMO3BOJIAET CAENaTh TOHKYK HACTPOMKY IapaMeTpOB pAacCTAHOBKU
MIEPEHOCOB.

®OH CTpaHUIIBI

Al @ ]

Mognasxa Lig=T M@ aH@UE
= CTaHHUE ™ CTREHHL
TOH CTRAHHLD

B Word nosiBuinace BO3MOKHOCTB JJOOABIISATH MOAJIOKKY Ha CTpaHULBL. B KauecTBe MOAOKKN
MO>KHO HMCIIOJIB30BATh TEKCT WM PUCYHOK.
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YEPHOEWK 2
CERPETHD

HEPHOEME 1

HE EOMHACEATE 1 HE KOMHPCBATE 2
A Hacrpameaewas nagaomea,.

M FAanuTe nagnansy

CEKPETHC 1
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Ecnu me moagonuia HA OJHAa M3 MPEATIOKCHHBIX IMTOAIOXKEK, MOXKXHO CO34aTh CBOIO. ,21.]'[51 9TOI'0

npenHa3HadeH MyHKT "HactpanBaemas nojuioxka..".

[leuarHan nognomka

O Bea noanoesn
O prcymo

e S e e g

[ rmmsen il o

PYCCEHA w
TeKeT: 471A CNYHEBHOrO NOBIBAHIA v
wpudr: cdiori »
prep  [aero i
e L | | Elrnommpaspasiii

) [Comme ]

g co3maHMsA TEKCTOBOW NOJUIOKKM HAJ0 YCTAHOBUTH NEPEKIIIOUYATENIb B IIOJIOKEHUE
"TekcT", BBECTH HYXKHBIM TEKCT, HACTPOUTh HEOOXOIMMBIE IMapaMeTphl: S3bIK, LIPUPT, LBET U
pacmoI0keHUe HaJIIUCH, TPO3PAYHOCTb.

Jns coznanust rpapuueckod MOMJIOXKKH HAJ0 YCTAHOBUTH MEPEKIIIOYATENb B IMOJIOXKEHHE
"Pucynok" um HaxaTh KHONKY "BpIOpaTh". 3areM yka3aTb MECTO pa3MeILIeHHs HYKHOTro (aiiia

M300pakeHHUs.

[Ipn KemaHuM MOKHO OTPENAKTHPOBATh NPEJICTABICHHbIE B Tajllepee CTaHIApPTHHIE
MOJJIOKKHU. JIJ1s 3TOT0 Ha/I0 LIENIKHYTh Ha BHIOPAaHHOM BapHUaHTE MPaBOW KHOIMKON MBIIIK U BBIOPATh
komanay "M3MmeHuTh cBoicTBa". YIamuTh MOIJIOXKKY W3 Tajlleped MOYKHO C IOMOIIBIO ITyHKTa

"V nanuth NOoAI0XKKY".
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FEAMEAEHA 05 OTPaHEMEH AN OTBETCTBEHHOCTH

I3

OEBPAIEL 1 OEPA3EL 2 YEFHOEIK 1

BeranisTs £ TEPUIG N9SHGHID B AQEYMERTS
Vzuenurs coafcrea. .
| BB ynopageusTs M ¥IAMTE..

HEFH! AOBSEMTE KOAREKUMK H3 N3HEML SLICTROTG ADLTYNA

Cexpetno

Knomnka "LIBeT cTpanuiibl" mo3BOJISIET YCTAHOBUTH MPAKTUYECKH JIFOOOH IIBET ISl CTPAHUIIBI.

Kuonka "I'panunbl cTpaHuil" ycCTaHABIMBAaeT BHIMMBIMH TI€YATHBIE TPAHUIBI CTPAHMIIBL.
bonee mompoOHO 5Ta BKiIamka OyAeT pacCMOTpEHa IMO3Ke, Korma OyneM paszdouparh paboTy C
TabIUIaMU.

Ha manemu "AG3am" pacmonoxxeHbl aBe omiuu (GopmatupoBanusi abzama: "Otctyn" wu
"NuTeppan". Kotopeie peryiupyroT cBOOOTHOE MOJIEe IO TOPU3OHTATIU M BEPTUKAIN COOTBETCTBEHHO.

QTeTyn HHTEpEAA

3 = || i =
2 Caep: Oem - s= A dnr 5
E7F Cnpaex: O¢m =11 ¥ mocne: |10 ny =

Alzay

B Word pazpabotunku no0aBwim emie OJHY HOBYIO (YHKIHIO - TeMbl O(OpPMJIEHHUS,
KOTOpPBIE MOKHO IPUMEHSATh K TEKCTOBBIM JaokymeHTaM. Ha Bxmanke "Temsbl", HakaB KHOIKY
"TeMbI" MOXHO TIOIIACTh B Tajepero, COAEPIKAIIYI0 HECKOJIBKO BApUAHTOB 0()OPMIICHHSI TOKYMEHTA.

o) 20+

=2
TnanHaz Ecranxa PazmeTen CTREHULG L LT

i "j“:'I E- J '1% 1'_; q: = Pazphies -
[a]- " — £ Homepa m

Fons Mona Opwenauns Pasmep Konorxm

- |[@]" - 5 - - bl PaccraHos
P i

Aa Aa Az |Aa |
—d N | =
Crarqipmaa Aneékc AgneKT BydiamHas

Aa F Aa ]J Aa 1 Aa ]‘
IIIIII - - - mme I
Topascean V8 UHas Twmelinas  Metpo B

Aa Aa Aa 1 Aa

IT-11] - - - [ 1] EEsEEE
PMogyaesas HavassHan [el-TAE T OTEpEITAA LE
Aa Aa Aa_| Aa

maaman [— amann [e—
OfnupatoHes Notor CONHGECTD.  CMBAmEAM..

Aa Az Aa Ad

mammnn e o | s
Texrwaceras Tper Sprep Rpras

Bocoramomime Tewy wabaona
dpyrue Tenel ma Bet.yzne Office Online...
[F OowckTen..

TH | CoNpaHiTe TeeyULH TEl...

TeMmbl MOXHO YJalsATh M PEAAKTUPOBATH C MOMOUIbI0 KHOMOK Tpymmsl "Temsl": I]eema
memvl;, [lpugmor memvi; Dpgexmvr memei. CnemyeT HMeTb BBHIAY, 4YTO IIPU H3MEHEHHH
napamMeTpoB MIpU(PTOB OyAayT MOAM(PUUUPOBAHBI HCHOJIb3yeMble B JOKYMEHTBI CTHIU. YUTOOBI
COXpaHUTh HOBYIO TeMy B BHJE OTHeNbHOro (paiiia, Hy)KHO HaxaTh KHOMKY "Tembl" u BBIOpaTh
nyHKT "Coxpanuth Tekyuryro temy". Tema noGaBuTCS B rajepero, B KOTOpOW MOSIBUTCS 007acTh
"ITonp3oBarenbekue".
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KonoHTuTy B M HyMEpanus CTpaHHIL

N3 nomomHUTENBHBIX BO3MOXKHOCTEH (hopMaTUpOBaHUS HauOOJee YacTO HCIOIb3yeTCs
BO3MOXHOCTh ~ CO3/IaHUSI  KOJIOHTUTYJIOB. KONOHTUTYNBI  MpeAacTaBisAslOT coloil  obsacTw,
pacHoIo)KEHHbIE HA BEPXHEM W HIDKHEM HOJISIX CTPAHHIl JOKyMEHTa. B KOJOHTHTYIax, Kak MMpaBuio,
pasmeraercs Takas MHPOpMalus, KaK Ha3BaHUE JTOKYMEHTa, TeMa, UMs aBTOpa, HOMEpa CTpPaHHII
win fata. [Ipu ucnoiap30BaHUN KOJOHTHUTYJIOB B JOKYMEHTE MOXKHO pasMellaTh B HUX Pa3IUYHBIN
TEKCT JJS YETHBIX WM HEUYETHBIX CTPaHUI], JUIsI TEpPBOW CTPaHUIIBI JOKyMEHTa, H3MEHSATh
MOJIO’KEHHE KOJIOHTHUTYJIOB OT CTPAHHIIBI K CTPAHUIIE U TPOY.

Jns pabotsl ¢ konoHTHTydamMu B Word mpenHasHaueHa naHens "Komontutynsl" (ieHTa
"BcraBka").

i j J J A =] Imenpecc-anokn - g Crpoka no
_—= = L Al vesrdan -

- ; B o w

Eepxani HusHuia Homep Hagnnce e
KOMOHTHTYA ™| KONOHTHTYA ¥ CTREHHLE ™ v &= Bywesiua - " Ouekr ~
! BripoesHbIA .

Mycrod

Tmce 1
Mycrod (3 cronéua)
[arrs reurr] | Ioammare sl

1
i
| AndgasmT
[ | [Reeaprre Hasearne aokysenTa)
|

bBoronas AumE
J |

Mogoson otyet

[Beegure HasmaHme JoxymenTa) | [Foa)
Fonosonomea (HedeTHaN CTPaHNUE)
[Esenre nazmann e gomy et .
-
j VIZMEHHTE EEDRHME KONOHTHTYA
'_“| YAANHTE BEPXHURA KONGHTHTFA

[Tocne BCTaBKM KOJOHTHTYJ JOCTYNEH /ISl PENAaKTUPOBAHHS, TPU OSTOM TIOSBISICTCS
KOHTeKcTHas JieHTa "Koncmpykmop" (PaboTta ¢ KOJOHTUTYIAMH).

Aowymentl - Microsoft Word Pagiora £ RAABHTUTYNAMN
K3 CTRasHLE CEBEN PaCOsKw PELEHIHP OBSHME 13 KOHOTYETOR
conpes-GaoKkmn = J. 5T Mpeasmrume pasgen DoafEi KOATHTITEN G158 NEPE0A CTRANMLE

(). Crexnownii pazaen Pa3HER BOAGHTHTYAR AAR SETHER M H24ETHEE ITEaHHL
Megerita ;
o e pazaeas | [F] Mokazate Tekcr gokymenTa

Maparmerpe

TAENTE

A T e N Y T R R N I S g 1t @ 1 eAlt b rLLe b A3t | fZt | <440 1 45+ | 6 + USSR
[ B &
L
=
|
EepEaHa KONOHTHTYA [IMED0E U HHTE2pE B TRKCTA. [eA3eTe 0 CLENBID Y ERaTE NOCHS QMO ¢
—oHa coasD WIMT BEE MO S T R

OTpenakTHpOBaHHBIN KOJOHTHTYJ MOKHO JOOABHTH B rajiepero KOJOHTUTYJIOB MPH MOMOIIN
onuuu "Coxpanums evi0eneHHblll hpazmenm 6 KOMNEKYUIo 8EPXHUX/HUNCHUX KOTOHMUMYN08".

Hacrpoiika konoHTHTYIA
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Jlenta "Koncmpyxkmop" KOHTeKCTHOTO uHCTpymMeHTa '"Pabdora ¢ kojgoHTHTY/1aMHu'"
HO3BOJISIET OBICTPO MIPOU3BECTH TaKUE HACTPOMKH KOJIOHTUTYJIA, KAK:

. pa3IryYHbIe KOJOHTUTYJIIBI ISl YETHBIX U HEYETHBIX CTPAHUIL;

. OTJIEIbHBIN KOJIOHTHUTYJI JUIsI IEPBOM CTPaHMIIBI;

. CKPBITHE OCHOBHOTO TEKCTa BO BpeMsI pabOThI C KOJIOHTHTYJIAMU;

. BCTaBKa U PelaKTHPOBAHNE HOMEpA CTPAHUIIBL;

. yIpaBiIeHUE MOJ0KEHHUEM KOJIOHTHUTYJIA;

. BCTaBKa B KOJOHTHUTYJ pPa3lMYHBIX OOBEKTOB: TEKyIIHE JaTa W BpeMs, PHUCYHKH,

cTaHgapTHble 0710kH, 00beKThl ClipArt.

KonOHTUTY 1Bl MOXKHO HacTpauBaTh OTIENbHO Ui pa3iuuHbIX pazgenoB. Ho, mis storo
HYKHO Pa30pBaTh MEXIY HUMH CBA3b, T.K. 10 YMOJTYAHHUIO BCE KOJOHTHUTYJIBI CBA3aHBI MEXTy COOOIA.
Jlnst 5TOTO HAZO MEPEUTH K TOMY KOJIOHTUTYJTY, KOTOPBIA Haj0 0hOPMHUTH MO-APYyroMy, u "oTkath"
kHonKy "Kak B npensiaymiem pasuene'.

Doryedtl - Microsaft Ward PaB0Ta ¢ KONOHTHTAAMMH
A CTPAMHLE CoEAEM Faccunes FRUeHINE OEIHHE Eng EOHETPYETOR
enpecc-GAoKH = T _'I_': Mpeasgyuwsn pazasn Oeofelid LONOHTHTYEA ANA NEDEAR CTRaHMLE
1

= BRI pazaen

Akl SN HETHEE M HEYETHEE CTRaHHL

ak'm.bn L SVLLE R P ene! W Mokasate TEKCT A0KyMeEsHTS
= PEARANE M Pasy | Ay
MapamerTps

Vg N N N N N T RIS F R R - R T I O TR o

: JaronasaK

[BeBeguTe HAa3BaHHe JOKVMEHTA]

Bepi=ni KONOHTHTYA -Pasgen 2- REH B MPEA=Ig e

Ecnu ke, Hao00poT, €cTh HEOOXOIUMOCTh MPUBECTH KOJOHTHUTYJIBI B Pa3HBIX paslenax K
OJIHOMY BHUJY, TO KHOmKa "Kak B mpeaplaymeM pasnuesne” ToJpKHa ObITh "HaxaTa'.

bricTphiif mepexon MEXIy KOJOHTUTYJIAMH M OCHOBHBIM TEKCTOM JIOKYMEHTa MOXKHO
OCYIIECTBIISATh JABOMHBIM ILETYKOM MBIIIM HAa HYXKHOM 3JIEMEHTE (BEpXHEM/HM)KHEM KOJIOHTHUTYIIE
WJIM Ha OCHOBHOM TEKCTE).

Jns  ynmajneHuss KOJOHTHUTYJIOB —TpEIHA3HAYCH MYyHKT "YIanuTh BEPXHUM/HIKHHMA
KOJIOHTUTYN" COOTBETCTBYIOLIUX KHOMOK KOJOHTUTYJIOB.

Hywmepanus crpanuig

Jns Hymepauuu cTpaHull CIy>KuT kHomnka "Homep cmpanuywr” (nenta "BceraBka', manenb
"KomonTtutymsr").

4T BopuAT HOUE0E ADIHIL...

R ——

IMCy M, CraMaapTHole GnokM,

o. Ho, o0 Hyica
azams meway colod. A 3Taro
lomy, 4 s cmsaTes KKy cHak 8

Rpocrost womep.
Beptkans e kortyp 1

B 1

HeoOxonumo BbIOpaTh BapHaHT pa3MeEIEeHUsT HOMepa Ha CcaMOW CTpaHuLEe U IpHU
HEOOXOIMMOCTH HACTPOHTH (hopMaT caMOro HOMeEpA.
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SHAYSH MYHKT & ¥ QanuTe BE OXHMEA HHHHMA HOROHTHTYM S
nog.

[Ipy HeoO0XOAMMOCTH 3JIEMEHTHI HOMEPOB CTPAHMIBI MOXHO COXpPaHATh, J00aBIss B
KOJUIEKLIMIO CTaHAApPTHBIX OJIOKOB. [[st 3TOro, BCTaBUB M HACTPOMB HOMEpP, HaKMUTE KHOIIKY
"Homep ctpanuubl" u BbiOepute komaHny "BBepxy/BHuzy crpaHuiibl"-"CoXpaHUTh BbIJIEIEHHBIN
(dparMeHT KaKk HOMep CTpaHUIbI".

Ecnyu BO3HUKHET HEOOXOIMMOCTh YOpaTh HOMEP TOJBKO C NMEPBON CTPAHMIIBI, HY>)KHO CIIENIaTh
clenyliee:

. OTKpoiite neHTy "Pa3meTka crpanuubl";
. OTKpoiiTe okHO naHenu "[lapameTps! cTpaHuLbl";
. Ha Bkiaake "Hcrtounuk Oymaru" ycraHoBuTe (naxkok "PaznuuaTh KOJIOHTHTYJIBI

NepBON CTpaHULIBI".

| lapame Tp s CTPaHMUE] E]@
Mona | Pesnep Eymarn | AcTosmar Byward

Pazaen

HadaTe Dazgen:

PaznH«4aTk KONOHTHT ¢k

1 METHAE H HESTHER CTRARHLL
\v| nepEnf CTpaHMuE

Samanue Ne3.
Co3zpaiite 3 CTpaHUIIbI CO CIEAYIOUIUMHU XapaKTePUCTUKAMU:

I Bropas cTpanuna umeer 3epKalibHble MOJI, aJbOOMHYIO OpHEHTAalluIo, TepBas U
TPEThS CTPAHULIBI UMEIOT KHHYKHYIO OPUECHTALIMIO;

0 Bropas crpanmma coxaepkar TekcT (pparMeHT w3 JgabopaTopHOW PabOThI),
pPa3MEILEHHBIN B TPEX KOJIOHKAX;

I Cy1iecTByeT HyMepanus CTpaHull « BHU3y cTpaHULIbD»;

I Bropast crpanuiia 3e1€H0ro BeTa COIEPKUT MOATIOKKY ¢ Haanuchlo «Konuposate He
paspeniaeTcs».

I TonbKo TpeThs CTpaHMILIa UMEET KOJIOHTUTYN «JlabopatopHas pabora mo MS Word /

napamMeTpbl CTPAaHUIBD).

Tema 3. UncTpymMeHTapnii HHPOPMAIMOHHBIX TEXHOJIOT M

Jlutreparypa: O-1, O-2,0-3, J1-1, J1-2
MeTtoauyeckue yKa3aHusi:

B Xone NEeKIMOHHBIX 3aHSATHII BECTH KOHCIEKTHpPOBaHHE ydeOHOro matepuana: (UKCHPOBAThH
OCHOBHBIC TIOJIOKEHUS, BBIBOBI, (DOPMYITHPOBKH, 0OOOIIECHHUS, OTMEYATh BAYKHBIC MBICIIH, BBIICIATH
KITIOYEBBIE CIIOBa, TEPMUHBL. B X01e camocTosTenbHOM paboThl HE0OX0IUMO MPOPadOTaTh KOHCIIEKT
JCKIUU ¥ HW3YYUTh PEKOMEHAYEMYIO Y4eOHYIO0 JUTEepaTypy IO JaHHOW Teme. Jlopaborarh CBOit
KOHCIIEKT JIEKLUHWHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU W3 JHUTEPATypbl, PEKOMEHIOBAHHOMN
mperojaBareyieM M MPeayCMOTPeHHOUW ydeOHO# mporpammoit. OO03HAYWTH BOMPOCH], TEPMUHBI,
MaTtepuall, KOTOPbIM BbI3bIBAET TPYIHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
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Ecnu camocrosTensHO He yaaeTcs pa3odpaThesl B MaTepuaie, Heo0XoaumMo chopMyITHpoBaTh BOIIPOC
U 3a71aTh NPENOJABATENI0 Ha KOHCYJIbTAINH, Ha JJA00OpAaTOPHOM 3aHSTHH.

Bonpocs! 111 caMonpoBepKU
Buenpenue cuctem BUpTyalu3alliu CEPBEPOB
OcCHOBHBIE CeTeBbIE CITYKObI IPEAIPUATHS
OyHkuMU (HaiIoBBIX CEPBEPOB
BHuenpenue cepBepoB yrnpasieHus U 3auTel IHTepHeT Tpaduka
[TpumeHnenne oObeAMHEHHBIX KOMMYHHKAIMHM Ha IPETPUITUN
IIpMeHeHne TEpMUHAIBHBIX CEPBEPOB
. CoBpeMeHHas TEIEKOMMYHHKAIIMOHHAs HH(pacTpyKTypa
8 AHTHBHPYCHBIE IPOTPAMMBI C YYETOM OCHOBHBIX TpeOOBaHUN HHPOPMALIMOHHON
0€30I1aCHOCTH.
9. IlporpaMMHBbIe CpeCcTBa 3aIIUTHI MHPOPMALIUHU C y4ETOM MH(OPMAIIMOHHON 6€30acHOCTH
AKOHOMHUYECKOTO CyObEKTa.
10. MeTozp! npeaynpexaeHus HHPOPMAIIMOHHO-KOMITBIOTEPHBIX YIPO3.
11. OcHoBHbIe TpeOoBaHusI HHPOPMATMOHHOM 0€30MacHOCTH HH(GOPMAIIMOHHBIX TEXHOIOTHH.
12. TexHOMOTHH UCIIOJIB30BAHUS CEpBEpa: TEXHOJIOTH (paii-cepBepa U apXUTEKTypa KINEHT-
cepsep

NV R LN

Bompocsr st camocTosiTenbHOM paboThI

TexHnyeckoe obecrieueHue

[TporpammHuoe oOecrieueHue

HNndpopmanmonHoe obdecrieueHne

OpraHu3alMoOHHOE U MaTeMaTHuecKoe o0ecrieyeHne
AnmnapatHble cpeacTBa

Cucremnoe [10

WNuctpymentansroe [10

KommnekTanus y3/10B XpaHeHHs U iepepadoTKu HHPOpMaIuu

NN R L=

3agaHus 1J151 CAMOCTOATEIbHON padoThI

Pab6ota co Cniuckamu u Ctunsimu B MSWord

[Tapametpsl (opmaTHpoBaHUS CHMBOJIOB M ab3aneB Word MO3BOJISIOT U3MEHSTH BHJ
CO3/1aBacMbIX JIOKYMEHTOB B ILIMPOKUX TMpefenax, OJHAKO YHCIO BO3MOXHBIX BapHaHTOB
(dbopmMaTupoOBaHUs CTOJb BETUKO, YTO YCTAHOBKA BCEX ITHX MAapaMeTPOB BPYUHYIO MOXKET 3aHMMAaTh
3HauuTeNnbHOe BpeMs. Jlis pemenus 3toit 3aaauu ciyxxatr CTUJIN.

Crun mpeAcTaBiIsiioT co0oif Habopbl koMaua (opmaTupoBanus. Ilpu cozgaHum CTHIIS
M0JIb30BaTeNb YKa3bIBa€T 3HAUEHUS OTIENbHBIX MapaMeTpoB (POpMaTHPOBAHUSA, KOTOPBIE JOJIKHBI
OBbITh BKJIIOUYEHBI B CO37aBa€MbIii CTHJIb, JJISi MOCIEAYIOIIEr0 MPUMEHEHHUS BCEX ITHX MapaMeTpoB
COBMECTHO TIIOCPEJICTBOM BbIOOpa UMeEHH 3Toro cTuis. CTHINM OmpeneistoT (popmaTupoBaHHE
CHUMBOJIOB, TEKCTOBBIX (pparMeHTOB, a03aleB, CTPOK TAOJIUIl WM YPOBHEH CTPYKTYpbl JOKYMEHTA.
CymiecTByeT /1Ba pa3IMyYHbIX THIA CTUJICH:

Cruiib cuMBoOJIa (3HaKa WIM TEKCTA) - COACPXKUT MapaMeTpsl (GOpMAaTUPOBAHHS CHMBOJIOB,
BKJItOUasi MIpu@T, pazMep, HauepTaHue, MOJI0KEHHE U HHTEPBAJIbI

Cruip  abzama - COJCpXKHUT MapaMmeTpbl (opMaTHpOBaHUS — a03aleB, TakKHe Kak
MEXTyCTPOUHbIE MHTEPBAJIbI, OTCTYIIbI, BHIPABHUBAHHUE U MO3UIMH TaOyISAUU

Cruin ab3a1eB Takke MOTYT COJIepKaTh CTHIIM WIM MapaMeTpsl (JopMaTHPOBAHUS CUMBOJIOB.
BonbmmHCTBO cTHIiei, ncnoias3yembix B Word, SIBISIFOTCS CTHIISIMU a03a1ieB.

B kaxaom mabioHe JOKyMEHTa HMMeEeTCs 3apaHee CO3/laHHBIH HaOop CTWiIeH, WIu
OubnMoTeKa CTUIIEH, HO MOXXHO CaMOCTOSITENIBHO CO3JaBaThb HOBbIE M H3MEHSATh UMEIOIIHECS B
mabsioHax ctuin. Kpome Toro, CTUIM MOTYT COXPaHATHCSI HEMIOCPEICTBEHHO B IOKYMEHTAX.
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Okcnpecc-ctunu Word

z A Haimm -
|.ﬁ.a5b[cﬂt I AaBbCcDe AaBbCi AaBbCc Aalj - % v
T DEEYHEIA

g JAMEHHTE
| 11 B2z MHTE... 33roA0Ed.. 3JaErgAd0Ed.. HazsaHue HsteHUTE
TN = bi Beygename -
CTian B | PegakTHposaHie

]
JononHuTENLHEIE NapaMeTRBI

ord NoO3BOARKT MIMEHATE Bi CO3 03838 MBIX
TOPMATHROBAHWE FArQN0BEOE, WWTAT W
APVTOro TEKCTA € HONOALIDEaHWEM J3HHOM
O MOHEET 2aHAMATE IHAYUTENBHOE BDERMA. rﬂ.l'f Aa EQANEELHNA CTHNEA,

MO HDIX BEdPHaHTOE WPPJETHDUEHHHH Crong

I[J'IH MMPUMCHCHUA CTUJIA U3 CIIUCKA BKCHpeCC—CTHHeﬁ HGO6XO,Z[I/IMOI

. BBIJICIUTH ()PAarMEHT TEKCTA;

. Ha naHenu "Ctunn" (neHTa "I'maBHas") Ha)kaTh CIIpaBa HMKHIOIO KHOIIKY B CTPOKE C
rpadM4ecKUM TIpeACTaBICHNEM CTHIICH (MOKHO Ha)XaTh KHOTIKY B caMoii ctpoke "Crumn'");

. B MOSIBUBILEHCS Tajepee Haao BBIOpaTb HYXHBIH CTWUJIb, NMPU 3TOM BBIJICICHHBIN

¢dparmeHT Oyaer mpuoOpeTrath GopMaTHPOBAHHE TOTO CTHIIS, HA KOTOPBIM MBI OyJIeM yKa3bIBaTh
KypCOpPOM MBIIITH

I b || | B = &
L e EANES a‘-anCch!.’-\anC:D( AaBbCi aaBbce AdD
Aa- |- A | = N Cbpsnei | ©Bes aere.. Jaranosa..  Jaronopa..  Hasasue
= AaBbC i AGBbCcO: AaBbCcDe AaBbCcDe

e ———————— L L OIS LT

SR YMABHTOR B LUMPORMY NDEIEAEX, OANIKO UMCAD BOE
BEAWHO, UTO Y CTAHOBKE BLEX 3THX NAPAMETPOE BRYUHY
PELWEHHA 3TOR 3anaqm cnyxar CTHAK.

AcBbCeDi | AuB AMBECCDC

UaTata 2 | BROEARHH.., | CA3Ban et Chmpkan .. Haizawas

AaBbccho
CTUAW npeacTaenaT cofiol Habope komang depmatl
AB33 .,
YHESE 23T SHAUEHUA OTAEN LHLIK TEDAMET AR Bap AT,
£03AABARMEIR CTHA S, AN NOLNEAYKILERD MPHMEHE HM COARANKTE BSIAEHHE(R QRATMENT K3K HOBUH 26T LT TRy,
il i SpNaT
BEIBONA HME Ht 3TOM CTHAA. 2 | Quncrate dopns)

A Dpawzare cowm..

CTHAM ONPEAENAT GORMATHROBAHNE CUMED DB, TEKT|
YPOBHER CTRYHTYRE QOKYMEHTE, CyWeCTEYET B3 PAJNHHHEN THNE CTHARE;

CTHAL CHMEDNE ~ COOEDIHHT NAPaMETPal FODMATHOOEAHHA CUMBOAD E, B4AKYAA WRHET, pasmes,

HEHEPTIHHE, NOADHEHAE W MHTE DBANEI.

CTUAL af230E ~ 0008 DHHT NANEMETOE BOPMATHROBEHR B633LEE, TAHNE H3H ME HIYCTROUHES
WHTEPEANM, OTCTYTIE], BEIPIBHHBEHME M NOMUMA TIBYAALMK. CTUA M 63812 B TAKME MOTYT CO2 P3HATS
ANEpaMETpol SORMETARDZIHAR CAMEDN 08. BOABIWMHCTED CTHARRA, nEnonsayemsy & Ward,
ABNAKTCACTNAMA 3G2ELRE.

B kaxd om wiafaoHe JoRyMEHO UMSSITICR 3apaxee cosdanmlil Hafop crwmeil,

e (Fufawo i, 10 MONHE CUMaET EARHG COMTETME ORI 1

LARAEHIP T LIARE A 6 L

T CTHL

0261, £AILAL MOFT

COXPOHAMECA HenoopedamesHHo & JokyraeHn

[Ipu HeoOX0AMMOCTH MEPEUMEHOBAHUS CTUIISI, HEOOXOAUMO ILEIKHYTh Ha COOTBETCTBYIOIIEH
€My KHOIIKE ITPaBOK KHOIIKOM MBIIIN U BBIOPATh U3 KOHTEKCTHOTO MeHI0 MyHKT "[lepenmenoBats".

COpocute Bce mapaMeTpbl (HOpMaTHPOBAHUS BBIJEIEHHOTO (parMeHTa MOXKHO, HaXKaB
KHONKY "O4HCTUTB CTWIIB" B rajgepee CTUIIEeH.

O6mmii crimcok ctuiet Word

B skcnpecc-ranepee oToOpakaroTcsi JMILb Haubojiee 4acTo HUCHOJb3yemble cTwid. Ecnu
BO3HHMKAaeT HEOOXOAMMOCTh MPUMEHHUTh CTWJIb, KOTOPOTO HET B rajepee, HEOOXOIUMO OTKPBITh
rajepero CTuied M Haxarh KHomky "llpumennTts crtmim". B mosBUBIIEMCS OKHE HAJIO0 BBIOPATh
HY>XHBIA CTHJIb WJIM yKa3aTh ero ums B none "Mms crung". s 3TOH e MOKHO HCIOJIb30BATh
coueranue kiasum Ctrl+Shift+S.
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MpHMEHHTE CTHAK Gl

FMA cTHAA:
OBIHEN %

OYHCTHTE ECE

T OBbMHEIF
9 Bes wHTEpEana
T8 Saronoeok 1
T4 Saronoeok 2
T4 HazsaHne
T8 Noazaronosor
a Cnatioe BeIAENEHHE
A BelfeneHHE s

bykBoit "a" o0o3HaueHBl CTUIU TeKcTa, Y- CTHIb ab3aia, COOTBETCTBEHHO TJieé €CTh 00a
3HayKa - 3TO CTWJIM U TEKCTa, U ab3ara.

Jlns HacTpokM crucka oToOpa)kaeMbIX CTUJIEH MpenHa3HaueHa ccplika "[lapamerprl” (OKHO
rpynnsl "Ctunn"). Ilpy menuke Ha Hell KHONKOM MbIK OTKpbIBaeTcst okHO "[lapameTpsl obmactu
cTuieit”.

TapameTpri 06aCTH ETHEH 121X e T
Ochipagasise cTank: | sz =
| Pefiones A0Dar b b
MAREATK CORTHRARSH CoHDsa: Os1Hs T
0r AACHD PEKCHEHDAUHH =
! e Be3 MHTepeana T
CTofpakaTl KK CTHH:
[ sopnarpooanne afnauen Jaronopox1 1
|| woprarwpoeatne Tekcta
[ ticpnamsposahe cneckan 3aro/10BoK 2 biE]
BepHamp
ool oTOIPEMEHAA BHEH BCTROSRHE: CTHMER HaSBﬁHHt‘ 13
[¥] Mo azizate cneyowgi saronosos, <0rAa ACNONS3YETC N2 ARV Y PIESHE
[ Crpemae sctpoennos mis, £om HENOML3YETCA APk TEpHATHEHDE 13
(%) Toneko 8 3Ton AoKytenTe () B HOBSD: ADKYNEHTEE, HONBSY KU 3TOT WEGROH . . -
oo
Bridensrue a

CunoHoe smdemenue A
Crporwia a

MpeABapTENEHEA FEOCHETR
D CTEAOSHTE CBAIAHHEIZ CTHAR

L"’TLE NepaneTpol...

Co3ganne 1 U3MEHEHUE CTIIIA
Co31aBaTh M U3MEHSATH CTUJIA MOYKHO JIByMSI CIIOCOOAMHU:

l. OrnpenenenueM (mepeonpeieIiCHUEM ) CTHIIS
o [Tpunaiite pparMeHTy TeKCTa HEOOXOAUMBII BUJI
o OTkpoliTe 3Kclpecc-rajiepero CTWIEH M IIETKHUTE KHONKOM MbImM "CoXpaHUTh

BBIJICJICHHBI ()parMeHT KakK HOBBIH dKcmpecc-cTiIb" (pu u3MeHeHuu cTuist - "OOHOBUTH CTHIIb B
COOTBETCTBHUU C BBIJICIICHHBIM ()parMeHTOM )

o B nosBuB1IEMCS] OKHE BBEAUTE UM HOBOTO CTHJIS M HaskMuTe OK
Coznannem (U3MEHEHHEM) €T0 MapaMeTPOB
Ortkpoiite okHo "Ctunn"

Haxxmute kHomky "Co3math cTuib" (1Be OYKBBI A)
B nosiBuBmemcst okne "Co3nanue CTUiIsl" HaCTpOWTe Bce HEOOXOAMMBIE MapaMeTphbl
dopmatrpoBanus (P U3MEHEHNUHU CTUJISI, COOTBETCTBEHHO "M3MeHeHue cTus')

Jns obneryenus pabotel co ctwisiMu B Word cymiecTByeT cHelMaibHbI MeXaHu3M -
MHCIIEKTOp CTUJIEH, KOTOPBIN MO3BOJISET OTCIIEAKUBATH UCIIOJIb3YEMbIE B JOKYMEHTE CTWIIM ab3ama u
Tekcra. Jlnsg BbI30Ba WHCIEKTOpa CTWIEH CHYKUT KHONKa ¢ wu3o0paxkeHuem OykBol "A" u
YBEITUYUTEIILHOTO CTEKJIA (CM. JICBBIM BEPXHUN PUCYHOK).

Jlnis 6osiee TOHKMX HACTPOEK CTUIIEH CIyKMT KHOMKa "YIpaBieHue cTWIAMHU" (camasl paBast
KHOIIKA Ha BEPXHEM PUCYHKE C U300pakeHneM OykBbl "A" 1 KapaHjaiia).

Samanue Nel.

0 0 0N
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l. Ckonmpyiite B cBoto manky ¢ain Ctuxu (HaxXOZUTCS TaM XKe /1€ M MPaKTHYeCKas
pabora). Ortkpoite ero. PaccmoTrpure Bo3MOkHOCTH Tpynmbl CTuiw BKIaaku [7aBHas aiis

YETBEPOCTHUILEH:

o Jl71s1 mepBOTo Y€TBEPOCTHIIIBS IPUMEHHUTE JIFOOOW U3 UMEIOITUXCS CTHIICH 3HAKOB;

e J1s BTOPOTO 4eTBEPOCTHUIIIbS MPUMEHUTE 000 U3 MMeroImuxcs CTHieH ab3ana;

o Jns TpeThero 4eTBEepOCTHILbS MPUMEHUTE CTHUJIb, COBMEIIAIOIIMNA CTHIb 3HAKA U
CTHIIB a03a1a;

o Jls1 9eTBEpTOro YETBEPOCTHINbS U3MEHHUTD JII000N M3 UMEIOIINXCS CTHIEH 3HAKOB U

IIPUMEHUTD K YETBEPOCTHUILBIO.

Samanue Ne2.

l. Ckonmpyiite B cBoto manky ¢aitn CTuxu (HaXOAUTCS TaM K€ rie U JlabopaTopHas
pabora). Otkpoiite ero. I[lommummTe B Hayajlie KaXIOro YETBEPOCTHINbS €ro Ha3BaHHWE (HA
OTJIENIbHOM CTPOYKE).

2. Co3paiite ctwib 3arosnioBka «HazBanue», uMeromui creayromme mnapamMeTphl:
nonyxupHbeld mpudt Arial; pasmep mpudra 20 nr; nerrpupoBanue. [IpuMeHuTEe CTHIB A
odopMIIeHUS BCEX Ha3BaHUW YETBEPOCTHUIIICH.

3. Cozpaiite cTunb 3HaKa TMOJ Ha3BaHHeM «JloOaBieHHE», WMEIOIUN CIeAyIoue
napameTpel: pazmep mpudprta — 16 0T, MOTUEPKUBAHUE — IMITPUX-TTYHKTUPHOE, IBET — 3CJICHBIN.
Mcnonb30BaTh CO3JaHHBIN CTHIIB 7151 0(OPMIIEHHS 2-X CIIOB KaXKI0TO YE€TBEPOCTHUIIIbS.

Pab6ora co cnuckamu Word

Jist paboThI CO CIIMCKAaMU CITy’KaT MATh BEPXHUX KHOMOK naHenu "Ao63ai".

%lll’ﬂl

=~

AB3al E]
Croucku - 3TO Q)parMeHTBI TCKCTA, ITYHKTBI KOTOPOTO OTMCYCHbLI CIICOHWAJIbHBIMU 3HAKAMMU.
Cnucku MOryT OBITh MAPKUPOBAHHBIMU, HYMEPOBAaHHBIMH U MHOTOYPOBHEBBIMHU.

Frpa . |
- = e EER =t ) S P

T — | Iengap s,

Aalplolal il | B
1

= w01

b L4 Conmwrl me LY

1T | - o R 7

e o ) 10 ) P ; . P
bafsucirng wagarnos . s |4
RN RN B ACTTREETE

= ™ - - L | i | svmun R ER

= \/ i . 1zim

Cnucok MOKHO CO3/1aBaTh U3HAYAIBHO, @ MOYKHO M3 YXK€E CYIIECTBYIOLIETO TEKCTA.

Ecnu HEeoOXoauMo clienath CIUCOK U3 YK€ CYHIECTBYIOIIETO JOKYMEHTa, TO HaJ0 BBIACIUTH
dparMeHT TeKCTa, KOTOPBIM MOMJICKUT (OPMATUPOBAHWIO W BBIOpaTh TUI crhucka. [Ipu 3Tom
BBIJIETICHHBIA TEKCT OyneT pa30UT MO MyHKTaM CIMCKa corjacHo a03amaM (Kakaelid abzail - 3To
HOBBIM IyHKT CIUcCKa). Bo Bpems BbIOOpa THIa CchOMCKa TPU HaBEACHUHM Kypcopa Ha
COOTBETCTBYIOIIMN BapHaHT BBIACTICHHBIA TEKCT OyIeT cpaly HpeaBapUTeIbHO (HOpMaTHPOBATHCA,
JlaBast MOJIB30BATEINI0 OBICTPO OLEHUTH MPUTOAHOCTH TOTO WM HMHOTO BapHaHTA.
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iz ik LaaBbCohcll Azt

L
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L I Kl

= 3 FbwbBauotera Hymepaumu

1.
I g 2. 2 i
OnApaboTe co cMCHaME| i )
L fi. al
CRMcKW = 370 pparmeHTsl | 1L B. b '
Bbims MaprrposaHHsmy, | |- c. ch
CMMEOK MOMHO CO3MABATE | i
Hano# el civcor #u cosz | © = |
c i,
MOASHTCAHE CTRAHMUE A0 1
OyaeT CO3A3H ASTOMATHY ]

ECnK Heodxogumo cagna | 1.
PparMeHT TRKCTE, KOTOPE | 1. ]
BrlgeneHHbIA TexcT Byae | 1 N
MYHKT crMcka). Bo Bpemn
BslOeneHHBIA TEHCT Byas = (8 1
OUEHHTE NEHI0AHOCTE TO

[Ipu ¢popmMHpPOBaHMU MHOTOYPOBHEBOTO CITHCKA,
OUYEPEHOTO YPOBHS MOYKHO HCIOJIb30BaTh KiaBuuly Tab (ambo kHonky "VYBenuuuTh oTCTyn" Ha
nanenn "A63an"). BepHyThcs K BBOAY JaHHBIX INPEIBIIYIIETO YPOBHS MOXKHO, HA)KaB COUYETAHHE

TOPMATE HOMEPOD B A0KYMEHTE

Dnpegeante Hoew# Goprat HoMepa...,

11 o -l M

W A~ ag}.&.

T

AnA pafoTs Co CNUCKAMK

(=]

. Cnmckn—ato dps

MOnyT BaITh Maps
CIIHCOK MOMHD 0]

.. Kawoi G cnucow

MYHHTA MOABMTCA
CABOYHILMA MEP
Headnoaumo sz
EcanHeofixoaum
aslaenmTs dparm
3TOM BolfJe TR HHY
ITOHOSEIA MYHKT
COOTESTCTEYHILUK
GOpMaTHDOEETRY
BapHaHTa.

4TOOBI

Shift+Tab (1100 kHONKY "YMeHbIINTH OTCTYN" Ha naHenu "A63an").

[Tpu pabore ¢ MapKHUPOBAHHBIMUA U HyMEPOBAHHBIMHU CITUCKAMH MOXKHO CO3/1aBaTh CBOM CTHIIb
odopmienus. st 3TOro Hy’KHO B COOTBETCTBYIOLIMX JIMAJIOTOBBIX OKHAaX (CM. BBILIE) BBIOPATh
nyHKT "OnpenenuTs HOBBIN Mapkep" win "Onpeaenuts HOBBIH GpopmaTt HOMepa'.

WNHorna 6b1BaeT HEOOXOAMMO B HYMEPOBAaHHOM CIIMCKE Ha4aTh CIIUCOK HE C MEPBOT0 HOMEpA.
Jnst 3TOM 1enu CIy>XUT MyHKT "3anaTh HavainbHOE 3HaueHue". B mosBUBIIEMCS OKHE B 3aBUCUMOCTH
OT IMOCTaBJIEHHOW 3aJaul Ha/J0 YCTAaHOBUTH NEpeKItoyaTesb B OJHO U3 JABYX mosoxeHuil: "Hadath
HOBBIN cincok" uinn "IIpogomkute npensiaymmii cnucok”. B none "HauanbHoe 3HaueHue" 3amaiite
HOMED MEPBOro IMyHKTa CIUCKA.

3ﬂ,ﬂ,ﬂH HE HauyanhHOro 3HaA4Ye HHA E| E'

(%) Ha4aTke HoBEIA ciMcok

() OpoAOMEMTE NPELBLAYLLMA CHCOK

Ha4aneHoE SHAHEHHE:

(1 *
Ohpazeu: 1,

[ Ok, l [ OTMEHA

DOPIETE HOMEDDE B AOKYMEHTS

G m =

=i =T | s apicene | ase

= 3 BHEANCTEKE HYMEpaLMK

HET

Ga mi =
N
L&l

= 1 b — 4 L
- BEIp3EHHESHHE HOMEpE: o

=

A, 3)
|

C

LnpeasniTh HOEWA SOPUAT HOMEDS..

3aJaTh CO3JlaHHE MapKepoB

[Tpu He0OXOIMMOCTH PelaKTUPOBAHHSI MHOTOYPOBHEBOTO CIIHUCKA, HIEIIKHUTE KHOIIKOIN MBIIIH
"Onpenenutb HOBBII
MHOTOYPOBHEBBIN CIUCOK..". 371eCh MOKHO HACTpPOUTh (popmaTr HOMepa, paccTosiHUEe, TUI HpudTa U
JIpyrue napameTpsl CIIUCKA.

Ha KHOIIKC

"MHOroypoBHEBBII CIHCOK"

N B TIOABUBIICMCA OKHE
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DIIPELI.HJIEI"IB HOHOID MHOTOYPOEHEHDTO CIIFMCHA

BiniSepHTE PRCEEHE A7 HaAHEHEANA:

1]

g
i
(1]
(3]
i
1.
a,
L.

R L i

SOPHAT HOMERE
HONHET HakEpa:

(B Wpné.
HyPEpaUAA AR 3TORD YparHa;
11,23, ke

MonoweEsrE
BolpasHrBEHNE HOMEDS: N popoey kpao w0 | B2 (Do e
UTCTYT TERCTS 0,65 m = Ana Eces Y pOEHE
Eonews == | l CTrRHA

Ecnu Heob6xoaumo chopMupoBaTh HOBBIM CTHJIb CIUCKA, TO HEOOXOJUMO BOCIOIB30BATHCS
nyHKTOM "OmnpenennTes HOBBIM CTWIb cnucka'. B mosBuBIIEMCS OKHE MOXXHO HAacTPOMTH BCE
HEoO0XO0JMMbIE TapaMeTphl CTHIIA, a TAKXKE 3a]1aTh 001acTh JAeCTBHSI HOBOTO opMarTa.

Chnpe.de /e HHe HOBOTD ETHAR EMHEHA

[ sl

HIEHAT ARG e

[ 1

Mobens dockaTHoasne £ Soasens | ~|
- v & £ Y = -

B - LiZi 3 ~ o 3 = &=

F
1

i

(CTeTyniCnea: 0o ERCTeN: D63 O, PHOFGSEORKERE + ¥poazre: 1 + STl Hakepathtt 1, 2, 3, .+ HadeTo 1 L+ Daankrmadie:

esea +apoekaTe ro; Qon -+ UToTr 003 e, TRacpmen LT

(2 Toreon = amon aoeiedms 0 D Fombst SORYIRHT RS, RIS AL 3TOT Latask

Towar - o [ |

Hamocnenok MoXHO ckaszath, 4To word aBTOMaTHYeCKH CO37a€T HOBBI HyMEpPOBaHHBIN
CIIUCOK, KOor/1a ab3a1] HaunHaeTcs ¢ nudpsl "oguH" ¢ TOYKOM.

Ha cnenyromem 3aHsTUM OyJeT [AaHO NPAKTHUYECKOE MPUMEHEHHE HCIIOJIb30BAHUIO
CIHMCOYHOTO (hOPMATHPOBAHUSI.

PaGora co ctunsimMu u ciuckaMu

[Tpu naxkatoit knaBuiie Ctrl BbienseM 3arojloOBKU MEpBOro ypoBHS W Ha manenu "Cruan”
BBIOMpaeM CTWJIb ""3aroyioBok 1"

3arem, HEe CHUMas BBIJICTICHHS, BRIOMPAEM COOTBETCTBYIOIINN HYMEPOBaHHBIH CITUCOK.
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Brapassnsanus neweps: Mo npascuy Kpar

I, Ofmpe Tpef

Mepeuern gsTansd kpa- | 3 i. (=13
METOS0M, 0N PESENRETR b. ii =i
MexaHuaMoe [ca. Mouno) Ly 1
HAMEHAAHEE CROKM 00B| » v
OTESTCTEEHHDI MM MTHLEM| CNpeaet¥Te HOBEE HOPMAT FOMEDA...

|2 43
WaHOWeHHbI2 aeTanmee| oA

KOHTOONH HE NOABRRraKTca,

B wwxHEll dYacTM JOKyMeHTa BbIAeIsAeM ¢GparMeHT TEKCTa, KOTOpbhId (opmaTupyem

MAapKHUPOBaHHBIM CIIMCKOM.

MocAegHRE MCNOABSOBANHLAE MBPKE P

il e R ==t T a AaR @
* Anv “‘j?r&ﬂ )

sl | v [

Bt nnoTesxa wapkepon

[II. Hopmaz e
BHacToAwsA pabod] per » ] [ ] - 4:0 M
v PHI14.4.84
v PHILAAS # v i
¥ BTH-00-01-—— .
YUECTHEN, M ' ) A

CnpeasasTs HOBEIH MAPEER...

Broinensiem enuHcTBeHHBIH ab3ar "BBojnHol yactu" u opMaTHpyeM €ro MHOTOYPOBHEBBIM

HYMCPOBAHHBIM CITMCKOM.

u__ - ||| = =[8T] 2 AaR laasoceocl aa
| Bre™
x Aav| ¥~ A'-I === Texywmid cnucok ~F
o 1.—
.

I. DBeoaHaadacTs i

BCE, HaX0ARLIMECA B IKCMAYAT.
TEXHMYSCHOMY OCBMOSTEN bCTH

EnBnwortexa cnwccos

14 . |

OAHOrD pa3a & 12 MecAueBC ug 11— 1111'“ e
HET =) 1023 —
i 144444
1110040,
II. Ofmue TpeGory ikl

e 3
MepeueHb RETANE A KPIHOBDIXY | o e ARRERERER ]
METOOOM, OnDeaendeTeATunol . E . S—(—— T L]

3atem npu oMoy onuuu "M3MeHUTh ypoBEHb cliucKa" MEHseM YpoBeHb Ha "2".

npu nomouu onuu "OnpeneauTs HOBbIE MHOTOYPOBHEBBIN CIHUCOK.."

Kiv2 HEMeHUTE YpOESHE CNULKE r |I i
DnpagendTe HOEEA MHOTOYROEHEERA CNM 0K,
1 gl'l FEQEANTE HOEBR CTHAD CMUCEA. .. 1 1 x

"
I

=) s ] .!-
WIHA N OXPAHE TOYAE M NOMADAOY DeIonacHocTie | 1.1, | Yposens 2 |

[IponensiBaeM aHajOrMYHBIE ONEpanuu co BceMu abzanamu "OOmmx TpeboBanmii". 3arem
B noje "®opmar HOMepa"

meusem 3uayenne "1.1." wa "2.1.".
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On FEgeneHMe HOEDNND MHOIOYPDEHE BOI0 CNHCHA

BeiGapHTa ¥ pOEEHE ANA HIMEHEHHA

I. Brop
1.1. Bie, Ha
noane
KOHTR
yeTang IEREREE

nmumm.&mi-—a
iy

II. O6m] scpvarmosega
1.1. Mepeu| DopeaT HOHEDD:

AeTang Hyriupmm ANA STORO YposHA: Es..ﬂg-lﬂ'lb HOMED W OEHR

1.2, Kanes, 1,23, .. v | | w
OTEETY Monowsrse

1.3, MaHow BBpRE-HESNE HONERS! | My papapy kpare % | 2 (D63 cn =

EEPTaLE
et QTN TeHCTA: - - -
1.4. feran Lt = Ar B YIOBHER

METO0
YAeTPy

A e e e AR P o S A3 =R R o P R P

B nTore Ham JOKyMeHT NpuoOpeTaeT OKOHYATEIbHBIN BU]I.
A 4TO K€ AenaTh Najblle, €CIU Hal0 NMPOJOJDKUTh HANMCAHUE NOKYMEHTA U CICAYIOIIUM ITyHKTOM
JIOJKEH OBITh YETBEPTHIH MYyHKT IJIABHOTO 3ar0JIOBKa?

Bce ouens nmpocTo:

o JlBaxk bl HaskuMaeM Enter, 4ToObI OYUCTUTDH CIIUCOK;

. BBoaum Ha3zBaHHE 3aroJIOBKA;

. VYcraHaBnuBaeM Kypcop B JIF000€ MECTO OJHOTO M3 TpPeX YK€ CYIIECTBYIOIINX
3ar0JIOBKOB;

. Haxumaem kHomiky "®opmar o obpasiy" (manens "bydep oomena');

. [Ilenkaem Ha BHOBb CO3JJaHHOM YE€TBEPTOM 3arojioBke. [ '0TOBO.

3ananue Ne3.

Co3nath 3 pa3IUYHbIX CIIUCKA:

1) [TepBbIil cicoK AOJKEH cocTosITh U3 10 Ha3BaHUM y4eOHBIX JUCHUIUINH; O()OPMUTH
€ro Kak MapKHUpOBaHHBIH, I MapKepa UCIOJIb30BaTh JIF000M cuMBOJ U3 mpudTta Wingdings.

2) Bropoii criicok momkeH cocTosTh u3 10 KOMIBIOTEPHBIX TEPMHUHOB; OQOPMUTH €ro
KaK HyMEepOBaHHBIN.

3) TpeTnii cicok JOKEH OBITh MHOTOYPOBHEBBIM:

NunuBuayansHOE 3a1aHUe
[Tokazarp BeImoHeHue 3ananus 1, 3aganus 2, 3aganus 3 (CM. BBIIIIE).
OdopMUTh Ta3eTy-IUCTOK Ha OJHY U3 MPEII0KEHHBIX TEM.
peCoBaHMA K razere:

["azera nomxHa 3aHUMaTh TOYHO 1 et popmata A4.
3aroJ0BOK Ta3eThl TOJKEH OBITh O(hOpMIIEH CTHIIEM «3arojoBOK ra3eTbl» (Oenblil TekcT
Ha YepHOM (hoHe, Bce OYKBHI IPOIMCHEIE, pa3mep OykB —24, mipudT- J1000# 1o BaeMy BbIOOpY)

e [lazera nomkHa conepxaTb 3-4 CTaTbM, YKa3bIBAIOIIME HAa BO3MOXXKHOCTH word 110
BbIOpaHHOU Bamu Teme (Mpu MOAroToBKe TEKCTa CTaTe MOKHO U HYHO MOJIb30BaTHCS TOMOIIBIO)

¢ Tekct razeTsl JOMHKEH OBITH Pa3MEIleH B TPU KOJIOHKH

e Kaxnas cTaThs 10JDKHA HAUMHATHCS C OyKBUIIBI

e Jlns xaxa0¥ CTaTbu JOJKEH ObITh CO3/IaH U MPUMEHEH CBOM CTUIIh 3HAKOB. HOBBIN CTHIH
3HAaKOB JIOJDKEH OTIMYAThCA OT YK€ MMEIOIIMXCS HE MEHEee YeM TpeMs MapameTpaMu (Hampumep,
mpUPT, 3PPEKTH aHUMAIMH, CTUIIb HAYePTaHUSI CUMBOJIOB U T.]1.)

e  Kax/plil 3ar0JIOBOK CTaThU JTOJIKEH ObITh 0(OPMIIEH CTUIIEM «3arojIOBOK CTaThU

¢ lcmonb3oBaTh nMpu 0HOPMIIEHUH CTaTEl CHOCKH (CCBUIKU HA MCIIONB3yEeMYIO JTUTEPATyPy)

=N
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¢ (ConepxaHue ra3eTbl 0hOpPMUTH B BUJIE CIHCKA, PA3MEIICHHOTO TOCIE 3arojIOBKa Ta3eThl
U PACIOJIOKEHHOTO B JIBE KOJIOHKH (B KadecTBE MapKEpOB CIHCKAa HCIOIB30BaTh pPa3IHIHbIC
cuMBoOJIBI mpudra Wingdings)
['azera pmomkHa OBITh KA4EeCTBEHHOM, KpacHUBOW M TOJHOCTBIO COOTBETCTBOBATH
MPEIbIBICHHBIM TPEOOBAHUSAM
BapuaHThI TEeMaTHKH Ta3eT:
Bcé coneprxanue razersl popmupyercst u3 crpaBku 1o Microsoft Word!
CrneunanbHble Bo3MokHOCTH B Microsoft Word
BbricTpoe cozmanne JOKyMEHTOB ¢ TOMOIIBIO Ia0JIOHOB
VYmpasienue u nevars ¢aitios
Pabota ¢ 6onpIMu JOKyMEHTaMH
PaboTa ¢ rpadmyeckumMu 00bEKTaMU U CXEMaMHU
Coznanue nrceM, KOHBEPTOB, TTOYTOBBIX HAKIIEEK
OCHOBBI pabOTHI ¢ TOKYMEHTaMHU
[Tpuctynas x padote ¢ Microsoft Word
PaboTa ¢ 31eKTpOHHBIMH B BEO-T0€YyMEHTaMH
. [IpeobpazoBanue TOKyMEHTOB
. Hactpoiika Microsoft Word
. Pabota ¢ mabnonamu
. Mcrionp30BaHMe coYeTaHUS KITABUIII

WX kW=

—_—
W= O

TecToBBIC 3a0aHUA

1. Kak ocyuecTBisieTcs: BbIACIEHUE CTPOKU TEKCTA?

a) JIBOMHOM KJIMK JIEBOM KHOIKOM MBIIIN B LIEHTPE CTPOKH;

0) KIJIUK IIPaBOM KHOIMKOM MBIIIH B IEHTPE CTPOKH;

B) KJIMK JI€BOM KHOMKOM MBIIIN MO ITYHKTY MTpaBKa OCHOBHOTO MEHIO;
I) KJIUK [IpaBOM KHOIIKOM MBIIIN Ha [TPaBOM I10JI€ HAIIPOTUB CTPOKU;
J) = KJIMK JIEBOM KHOIIKOM MBIIIIM Ha JIEBOM I0JI€ HAIPOTUB CTPOKH.

2. Ilpu BbIpe3anuu ¢pparMeHTa TeKCTa MPOUCXOIUT:

a) KomupoBaHHE (pparMeHTa TEKCTa;

0) ynmaneHue pparMeHTa TEKCTa;

B) = 3amuch (hparMeHTa TeKcTa B 0ypepHyro maMarhb;
r) mnepeMenieHne pparMeHTa TeKCTa;

) pa3MHOXKeHHe (pparmMeHTa TeKcTa.

3. 3agan nonueil nyTh K daitny C:\WORK\PROBA.TXT. KakoBo ums karanora, B
KOTOPOM HaXOoJAMUTCA 3TOT (paitn?

a) = WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

n) TEKCT.

3. TexcToBBIN MPOLECCOP BXOAUT B COCTAB:
a) CUCTEMHOT0 NPOTrPaMMHOI0 00ecreueHNs
0) cucteM MporpaMMHpPOBAHUS
B) OIEpaIlMOHHON CHCTEMBI
') IPUKIJIATHOTO MIPOTrPaMMHOTO o0ecreueHus

4. TekCcTOBBII MPOLIECCOP — ATO MPOrpaMMa, IpeHa3HAYCHHAS IS
a) paboTHI ¢ U300PAKEHUSIMU
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0) ynpasnenus pecypcamu [IK mpu co3nanum 1oKyMeHTOB
B) BBOJIa, PEITAKTUPOBAHUS U (POPMATUPOBAHMSI TEKCTOBBIX JAHHBIX
I') aBTOMaTHYECKOI'0 IIEPEBOA C CUMBOJINYECKUX SA3BIKOB B MALTMHHBIE KOJIbI

4. OCHOBHYIO CTPYKTYpY TEKCTOBOTO JOKYMEHTA OIPEACIISCT:
a) KOJIOHTUTYJI

0) npumeuaHue

B) m1abJI0H

I') TUIIEPCChIIKA

S. CTpaHuIbl TOKyMEHTa, KOTOPbIE OOBIYHO COJIEPKAT MOBTOPSAIOLIYIOCS HHPOPMALIUIO:

a) CHOCKa
0) KOJIOHTUTY
B) sniurpad

I') ®parment

6.  HaGop mapameTpoB popMaTupOoBaHUs, KOTOPBIN MPUMEHSIETCS K TEKCTY, TaOJIUIIaM H

CIHICKaM, YTOOBI OBICTPO U3MEHUTH WX BHEITHUH BUJI, OTHUM JCHCTBHEM MPUMEHUB Cpa3y BCIO

rpymiy aTpuOyToB (OPMATUPOBAHUS — ITO:
a) CTUJIb

0) popmar

B) 11a0JIOH

T') CEpBHC

7. Komanas! merto @opmar B TeKCTOBOM Iporieccope MS Word no3BOISIIOT OCYIIECTBUTD

NEUCTBUS:

a) COXpaHEHHE TOKyMEHTa

0) BCTaBKy TaOJIUIIBI

B) BCTaBKY PUCYHKa

T') BBIOOp MapameTpoB ab3ara u mpudTa

8.Komannpr mento [IpaBka B TekcToBOM mporieccope MS Word mo3BossitoT oCyiecTBUTh
JEUCTBUS:

a) BCTaBKY 0OBEKTOB U3 Oydepa oOmMeHa

0) coxpaHeHHe TOKyMEHTa

B) BCTaBKY TaOJIHUIIbI

r) BIOOp mapaMeTpoB ab3ana u mpudTa

9.Paccrostnre Mex 1y 6a30BBIMU JIMHUSMHI COCETHUX CTPOK TAOJIHUIIBI HA3bIBAIOT:
a) MHTEPIMHBSKEM

0) rapHUTYypOH

B) KeTJIeM

I') KEpHUHIOM

10. DnekrponHas moura (e-mail) MO3BOISET MepeIaBarth. ..
a) TOJIBKO COOOIICHUS

0) TONbKO (aitisl

B) COOONICHUS U MPUIIOKECHHBIC (DaiTbl

T') BUJIEOU300paKEHUS

11.  Bpay3sepsl SBISIOTCS:

a) cepsepamu MHTEpHET

0) aHTUBHPYCHBIMH TIPOTPaAMMaMH

B) TPAHCJISITOPAMH SI3bIKA POTPAMMUPOBAHHSI

T') CPEACTBOM IIPOCMOTpa web-cTpaHmuIy
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12.Web-cTpaHuiibl IMEIOT paclIMpEHUE:
a) *.txt

6) *.htm

B) *.doc

r) *.exe

12. T'paduueckum penakTOpoM Ha3bIBAETCS MporpamMma, npeIHa3HaueHHAs IS
a) co3anus rpaguaeckoro obpasa TeKCTa

0) penaKkTUpOBaHUs BHUJIa U HaUepTaHUs mpUTa

B) paboThI ¢ rpaduueckuM U300pakeHUEM

T') IOCTPOCHHUS TUarpamMm

13. MuHMMaIbHBIM 0OBEKTOM, HCIIOJIb3YEMBIM B pACTPOBOM Ipa)UIecKOM peaaKkTope, sIBISIETCS:
a) TO4Ka 3KpaHa (THKCeIlb)
0) 00beKT (IPAMOYTOJILHUK, KPYT U T.]1.)
B) NAJINTPA LIBETOB
') 3HaKOMECTO (CUMBO)

14. Iedpopmanus n300paxeHus Ipyu U3MEHEHUH pa3Mepa PUCYHKa — OJIUH U3 HEJAOCTATKOB!
a) BEKTOpHOMU rpaduxu
0) pacTpoBoii rpaduku
B) TpeXMEpHOU rpadpuxu

15. C nomompto rpaduueckoro penakropa Paint MoxHO:
a) CO3/1aBaTh U PelaKTUPOBATh Ipaduueckre N300paxeHus
0) pelakTUpOBaTh BUJI M HaUepTaHue mpudra
B) HaCTpauBaTh aHUMAINIO IpadUuIECKUX OOBEKTOB
') CTPOUTH TpaduKu

16. IlpumuTuBamMu B rpadu4ecKOM PeIaKTOPE Ha3bIBAIOTCS:
a) JTMHUSA, KPYT, IPSIMOYTOJIbHUK
0) KapaHJaIl, KUCTh, JJACTUK
B) BBbIJICIICHUE, KONUPOBAaHUE, BCTaBKa
r) HaOOPHI IBETOB (MATUTPA)

17. nctpymeHTaMu B rpa)uyecKoM peaKTOPE SIBIISIFOTCS:
a) JIMHUSA, KPYT, IPSIMOYTOJIbHUK
0) KapaHJaIl, KACTh, JJACTUK
B) BBbIJICIICHUE, KOIMPOBAaHUE, BCTaBKa
r) HaOOPHI IBETOB (MATUTPA)

18. MuHUManbHBIM O0BEKTOM, UCIIOJIB3YEMBIM B BEKTOPHOM TrpaUuecKOM PEAAKTOPE, SIBIISICTCS:
a) TOYKa 3KpaHa (THKCEIlb)
0) OOBEKT (JIMHUS, KPYT U T.1.)
B) NAJIUTPA LIBETOB
') 3HAKOMECTO (CUMBOT)

19. B MSExcelccpinka C2:
a) He U3MEHSETCS IMPU aBTO3ANOTHECHUH;
0) = U3MEHsETCSA NMPH aBTO3ANOJHEHUH B JTI0OOM HAIPaBICHUH;
B) M3MEHSETCS MPHU aBTO3AMOJHEHUH BHU3;
I) HW3MEHSETCS MPHU aBTO3ANOJHEHUHU BIPABO;
) B TaKOM BHUJE CChUIKA HE YKa3bIBACTCS.
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20.

[IporpamMmma MSAccessnpennaznadyeHa Jis:

a) 00paboTku rpadudeckoil nHPOpPMaIUY;

06) 00paboTKM TEKCTOBOM MH(GOPMAITUH;

B) OCYILECTBIEHUS PACUETOB;

r) = AJs XpaHeHus OOJIbIINX MAaCCUBOB JaHHBIX U BbIBOJA HY>KHBIX CBEICHUI;

J) YOpaBlIEHUS pecypcaMu KOMIIbIOTepa.

21. Pexum, B KOTOPOM OOBIYHO U3MEHSIOT CTPYKTYPY 00BEKTOB MSAccess, Ha3bIBAIOT:

a) PEeKUMOM TaOJIUIIBL;

0) pexumoM (HopMsI;

B) PEKHUMOM UMIIOPTA,;

I) PpEeXKUMOM KOHCTPYKTOpA;

) PEKUMOM MHCTPYMEHTOB.

22. daiin co3naHHbIi B Iporpamme broknom umeeT GpopMat (pacimpeHue) mo
YMOJTYaHHUIO:

a) .DOC;

6) .TXT;

B) .BMP;

r) .WMF;

o) .MP4.

23. [Iporpamma MicrosoftWordno3Bonser:

a) co3daBaTh TOJBKO rpaduyeckue n300pakeHus;

0) co31aBaTh TOJBKO TEKCTOBBIC JOKYMEHTHI;

B) CO3/JaBaTh TOJBKO TEKCTOBBIC JOKYMEHTHI C 3JIEMEHTaMHU IpaduKH;

I) C€O03/1aBaTh TEKCTOBBIE JOKYMEHTHI C TAOJIHMIIAMH M JIEMEHTaMU T'paduKu;

J) HHU OJIHO U3 BBIIIIE TIEPEUHCICHHOTO.

24. B TexctoBOM penakrope MicrosoftWordmoxxHno BCTaBUTh Tpadudeckoe U300pakeHue B
TEKCT:

a) TOJIbKO HUCHOJB3Yys Oydep oOMeHa;

0) TOJIBKO UCIIONB3Ys rpaduueckyro oubdnuorexky MicrosoftWord;

B) TOJIBKO HCIIOJIb3YS CIIELUATbHYIO MTAHETh HHCTPYMEHTOB;

I) BCEMH NEPEUYHCICHHBIMH CTIOCO0aMU;

J) HU OJIHUM U3 BBIIIE IEPEYHCIECHHBIX CIIOCO00B.

25. B rexctoBoM penaktope MicrosoftWordnpu padote ¢ TekcToM, kiasuiry Enter
HEOOXOIMMO HAKUMATh:

a) B KOHIIE MPEIOKEHHUS;

0) B KOHIIE ab3ara;

B) B KOHIIE CTPOKH;

r) Be3J€ B BBILIE NEPEUNCICHHBIX;

J) HHU OJIHO M3 BBILIE MEPEUNUCICHHOTO

26. B TeKCTOBOM pejakTOpe OCHOBHBIMH ITapaMeTpaMH TP 3a/IlaHUU TTapaMeTpoB ad3ara
SABIISIIOTCSI:

a) TapHUTYpa, pa3Mep, HauepTaHUE;

0) OTCTyI, MHTEpBAJI,

B) TIOJISl, OpUEHTAIIUS,

I) CTWJIb, A0JIOH;

J) HU OJIHO W3 BBILIE NEPEUNCICHHOTO.
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27. Ilpu 3aganuu napameTpoB (popmatupoBanus mpudTa AeUCTBUS MPOU3BOIATCS:

a)
0)
B)
r)
1)

HaJl BCEM TEKCTOM JIOKYMEHTA;

HaJ| BBIJICTICHHBIM ()PAarMEHTOM JIOKYMEHTA;
HaJl OTHUM a03a1eM I0OKYMEHTa,

HAaJl OJHUM CJIOBOM JOKYMEHTA;

HU HaJ OJTHUM U3 BbILIE MEPEUUCICHHOTO.

28. Ucnonb3ys Oydep odOMeHa MOKHO:

6)

BCTaBIIATh PUCYHKHU U3 TPaUIECKOTO PEAAKTOPA B TEKCTOBBIN PEIAKTOP;
nyonmupoBath parMeHThl TEKCTA WK Tpaduky;

KOIIMUPOBATh WJIM NIepeMeniaTh (paiisl U mank;

OCYIIECTBIIATH BCE TIEPEUNCIICHHBIC ICHCTBHS;

HCBO3MOXHO HU OJJHO M3 BbIIIC TCPCUUCIICHHBIX HeﬁCTBHﬁ.

29. B nporpamme MSWordrekcToBblii Kypcop UMeEeT BHI:

= MHTAOIIEH BEPTUKAIBLHON YePTHI B 00JACTH TEKCTA;
CTpEJIKH-YyKa3aTeJs;

HEMUTAIOIIEe BEPTUKAILHON YepThI;

TOPU3OHTAIBHOW YEPTHI;

rpaduueckoro BbIAENEHUs TyHKTa MEHIO.

Tema 4Buabl cMCTEMHOr0 U NMPHUKJIAAHOTO MPOrPaMMHOIO odecredeHus

JIureparypa: O-1, O-2, O-3, J1-1, -2

Meroanuyeckue yKasaHus:

B Xoze IeKIIMOHHBIX 3aHATUN BECTH KOHCIEKTHPOBAaHUE yueOHOro MaTtepuana: GUKCHpOBaTh
OCHOBHBIC TIOJIOKEHHUS, BBIBOJIBI, (POPMYIIMPOBKH, 000OIIEHNS, OTMEYATh Ba’KHBIE MBICIH, BBIICISATH
KJIIIOYEBBIE CJIOBA, TEPMUHBL. B Xx01e camocTosTenbHOM paboThl He00X0UMO POpPadOTaTh KOHCIIEKT
JeKIMM W HM3YYHTh PEKOMEHJyeMylo Y4eOHYIO JHUTepaTypy Ho JaHHOW Teme. JlopaboTarh cBOi
KOHCIEKT JEKIUH, Jejas B HEM COOTBETCTBYIOIIME 3alHCH M3 JHUTEpaTyphl, PEKOMEHJIOBaHHOU
npernojaBaTesieM M INpeayCMOTpEeHHON yueOHO# mporpammoil. OO003HAUYHUTH BOMPOCHI, TEPMHUHBI,
MaTepuai, KOTOPbIi BbI3bIBAECT TPYIHOCTH, NOMBITATHCS HAWNTH OTBET B PEKOMEHIYEMOIl TuTeparype.
Ecnu camocTosiTenbHO He yaaeTcs pa3o0paThesi B MaTepuae, Heo0XouMo chopMyIHpOBaTh BOIIPOC
U 3a/1aTh NPETOAABATEINIO HA KOHCYJIBTAINH, HA JJA0OPATOPHOM 3aHATHH.

KoMmmnjiekr BOITPOCOB IUIA MOATOTOBKHU K OIIPOCY IO MaTepuajiam 3J'leKTp0HHOI7[ JICEKIIUH

NN R D=

ot ke e e \O
DN D W N = O

KakoBo Ha3HaueHHE CHCTEMHOTO NTPOrpaMMHOT0 obecrieueHus ?
Kakue onepannonssie cucreMsl Bel 3Haere?

Kakue ocHOBHbIE (DyHKIIMH BBIMOIHAET ONEpallMOHHAas cuctema’?
UYro Takoe aiin? Uro Takoe nanka?

KakoBo HazHaueHue PaGouero crona?

KaxoBo naznauenue nanku Ilanens ynpasnenus?

Yro Takoe ApJBIKK U AJIS Uer0 OHU UCHOJIb3YIOTCA?

Kakue ciocoOs! ynpasnenus pazmepom okHa Windows Ber 3Haete?
Onepauuu ¢ aitnamu.

.OnepannonHast 0607104Ka.

. Tunel onepanMoHHbBIX 000JI0YEK.

. Onepammonnas o6omouka Windows Commander.
. UuTtepdetic monp3oBatens. [ maBHOE MEHIO.

. Bo3moxHOCTH onepaiiuoHHONW 000T0YKH.

. ApxuBupoBaHue ¢Gaisos.
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16. Pabora c ¢aiinamu u KaTaJoraMmu.

KonTtpoJuabsnas padora
1. C nomomusto mporpamMmmbl MSWordBeectu crenyromue GpopMyIibl

2. 3arem B MSExcel BBIONTHUTH perieHune

N, y

_ I _ 71

Y= T3,3.e__'(TL[_L)

i y

1) Hi 2) 2

M n__(m—\n b R
3) \/;—(\/a) S:2nff(x)\/1+f(x)2d(x)
4) a
5) —arccos a+2 mn<x=<arccosa+2mn 6)
100%
=1-3,75-525-————0,85=1433ed/u
N +N
a c
_ TK,-1000L . _0,5B+1,5(H,,—d)
n, n mT 1£1,540
[L(—L+-=2)+nt]-MB 8) 2 p
7) Vi Y
n N
- i + +
L_Z[(tnpoml t0)+lcmapm] ZKf ; 1 E)
9) i = ~
Z (1+E)”
10) =1
. 0
a 1-cosa _sina —n.oosy 100%

) 2 1+cosa 1+cosa 12) I
3. Co3nanmne, 3a110/IHeHHE, peJaKTHPOBaHKue U (popmaTupoBanue Tadjuu B MSExcel

1. Beectu:

1. B ¢usuyecku kpaifHue yTiIoBbIe sTueiiku padoueit Tabnuiel 1) Ha3BaHue (PakyibTeTa, 2) Ha3BaHUE
CHEHUaNbHOCTH, 3) HOMEp Tpymisl, 4) daMuInoo, UM U OTYECTBO COOTBETCTBEHHO ((hM3MUYECKU
Kpaiinue sueriku - Al, A65536, IV1, IV65536);

2. Baueiiky AB10001, Texcr “IIpumep 17, pacriosiokuB €ro 1o AuaroHaly;

3. B IPEANOCIEIHION sUeiKy TiepBoro croioma yucio 0,25, Tak 9To0b OHO 0TOOPA3UIIOCh B sSTUCiKe
Kak Yi;

4. B TOCIETHIOW S[UEHKY BTOpOH CTpOKM pabodeil TaOnWIbl Ha3BaHHWE YYeOHOTO 3aBElICHUS,
PacMoI0kKUB Ka)KI0€ CIOBO B HOBOI CTPOKE TaHHOW SUeHKU;

5. 3Bamaiitre ¢opmar siueiiku C6 Tak, uTroObl umciaa u3 otpeska [-10;10] oToOpaxkanwch B Hel
3eneHbIM, U3 uHTepBana (10; 500] - kpacHBIM, a OCTaNbHBIE — CHHHUM IIBETOM. /[ KaXkmoro
ciydasi BBIOpaTh CBOUM (poH (mcmonb3yiiTe YcnoBHBIM (opmar - Menro dopmat/YcinoBHOE
dopmaTHpOBaHHE).

2. 3anonHuTh gueiiku auamna3zoda Al:A 10000 HoBoro nucra:

1 ugucnom 123,45;

2 mocienoBaTeIbHBIMU 1IEJIBIMU YUCIIaMH, HaunHas co —100;

3 mocnenoBaTeNbHBIMHA HEUCTHBIMU IICIIBIMH YUCIIaMU, HAUWHAs C 7

48




B~

MOCIIEI0OBATEIHPHBIMU 1IETBIMU YHCIIAMH, KOTOPBIC MPH ACICHUH Ha 3 AT B ocTaTke 1, HaunHas
c 10;

. 3anoHuTh Aueiiku A1:A100 nepBoii CTpOKHM HOBOTO JIUCTA

CHUMBOJIOM ““*”” Tak, 4TOOBI B IEPBOM CTPOKE HE OBLIO MyCTOTO MECTA;

npooubIMU unciaamu, HaurHasg ¢ 0.1 ¢ marom 0, 05;

rpymmoi uucen (-5; 8; 34), MOBTOPUB €€ HY)KHOE KOJIUYECTBO pas;

Yuciamu Y5; Va; 1/8; ...

AL =W

4. 3anonHuTh siueriku auanazoHa Al:A100 npousBonbHbIME yncaaMu. He mpuberast Kk momouu
dbopmyn (ucons3ys Menro [IpaBka/CriennanbHas BCTaBKa), 3al0THUTH SYeKky quanazona B1:B100
l yZIBOEGHHBIMHU 3HAUEHUSIMU MACCUBA A;

2 yMeHblieHHbIMU B 10 pa3 3HaueHHsIMU MaccuBa A;

3 3nayeHusMu paBHbIMHU 1/Ai+ Aj;

4 3HaueHUAMU PaBHBIMH A +2*Ar+5.

5. Hamucate ¢opmynsl, 3anonHenus auanazoHa Al:A100 paBHOMepHO pacmpeneIeHHBIMI
Cly4yallHBIMU 4YMcliaMu U3 oTpeska [-3,55; 6,55], a aumanazona B1:B100 cnydailHbiMu —1eibIMU
yucnamMu u3 otpes3ka [-20;80]. CkonupoBaTh 3HaueHus yKa3aHHBIX JAUANa30HOB B JIMANa30HbI
D1:D100 n E1:E100, yBenuuuB BIBOE 3HAUE€HUsI BTOPOIO AMAIIA30HA.

Tema 5. TexHoJiorust paéoTsl ¢ TeKCTOBOM U rpaduueckoii MH(popmanuei

Jlureparypa: O-1, O-2, O-3, HIIJ 1-3, I-1, A-2

MeToanueckue yKazaHus:

B xoze NeKIMOHHBIX 3aHATUN BECTH KOHCIEKTHPOBAaHUE yueOHOro MaTtepuana: GuKCHpOBaTh
OCHOBHBIC TIOJIOKEHUS, BBIBOBI, (DOPMYITHPOBKH, 0OOOIIICHHUS, OTMEYATh BAXKHBIC MBICIIH, BBIICISATH
KITIOYEBBIE CIIOBa, TEPMUHBL. B X01€e camocTosTenbHOM paboThl HE0OX0UMO MPOpadOTaTh KOHCIIEKT
JEKIMM W H3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo JuTepaTypy mno naHHoil Teme. JlopaboraTe cBoOM
KOHCIIEKT JIEKLUHWHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU W3 JUTEPATypbl, PEKOMEHIOBAaHHOMN
mperojaBaTeNieM W TMPeayCMOTPeHHOU ydeOHOU mporpammoit. OO03HAYHTH BOMPOCH], TEPMHUHBI,
MaTrepuall, KOTOPbIM BBI3bIBAET TPYIHOCTH, MOMBITATHCS HANTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocTosiTenbHO HE yAaeTcs pa3zoOpaThbesl B MaTepuaie, Heo0XoumMo chopMyIrpoBaTh BOIIPOC
U 3a71aTh MPENOJaBATEI0 Ha KOHCYJbTAINH, Ha JJaA00OpAaTOPHOM 3aHSITHU.

Bomnpocsl nuist camonpoBepku

17. Kakue nporpammsl BXoadt B coctas naket Microsoft Office?

18. Kakue ¢opmbl coBMecTHOH paboThl npeanaraet naker Microsoft Office?

19. Tlouemy naker Microsoft Office MOXHO Ha3BaTh HHTETPUPOBAHHBIM [TAKETOM?

20. Kaxkwue naeiicTBUs BBIIOIHSIIOTCS OJHOTHUIIHO BO Beex koMmoHeHTax Microsoft Office?

21. Ilepeuncnute ciocoObl nony4eHus crpasku B cpene Microsoft Office.

22. ]y 4ero UCIoiib3yeTcss KOHTEKCTHOE MEHIO 0ObEKTOB?

23. Kakwue cniocoOsI BbIenenus: 00bekToB B Microsoft Office BeI 3HaeTe?

24. Kakue Buapl OOMEHa NaHHBIMM MEXIy NPWIOKEHUSIMH IOJJEPXKUBAIOTCA B Cpele
Microsoft Office?

25. Kakue BciomoratenbHble porpammbl Microsoft Office BbI 3HaeTe?

26. Kak nobaButh kHOMKHM Ha [lanens ObicTporo mocrymna?

KoMnjieKT BONpoCoB AJisl MOATOTOBKH K ONPOCY M0 MAaTEPHAJIAM YIEKTPOHHOM JIeKIUH
1. Hcropus nosiBieHUs: KOMIIBIOTEpa

2.  Apxutektypa KommbioTepa (ot ¢poH HeiiMaHOBCKOW 10 COBpEMEHHOI)

3. MOHHUTOPHI U BHIICOAIANITEPHI.
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4. Ilpunrepsl

5. MarepuHCKHe TIaThl

6. IIpoueccopsl

7. CkanHepsl

8. Bremrnue HocuTenu HHGOPMAIIMU U 3aTIOMUHAIONTNE YCTPOHUCTBA

9. 3BYyKOBBIE KapThl U MyJIbTUMEAHNA

10. CtpykTypa mporpaMMHOT0 00eCIIedeHHsI KOMITbIOTEepa

11. Apxurektypa Windows

12. Untepdeiic Windows

13. TIporpammbI-apXHBaTOPbl U MIPUHIUIIBI APXUBUPOBAHUS

14. Bupycsl 1 aHTUBHPYCHBIE IPOTPaMMBbI

15. TexHonorust TeKCTOBOM 00pabOTKH JaHHBIX

16. CtpykTypHOE MpOorpaMMHUPOBAHUE U €T0 peain3allisl Ha S3bIKe MPOrpPaMMHUPOBAHUS
[Tackainb

17. OnepaimoHHbIE CUCTEMBI

18. Kpunrorpadus

19. Tononorus KOMIBIOTEPHBIX CETEN

20. Texnonorus OLE

21. Texnonorus Drag&Drop

22. ApXHUBUPOBAaHHE TAHHBIX

23. ba3bl naHHBIX

24. VHTerpupoBaHHbIE MAKETHI IPOTrpaMM

3aganus 1J151 CAaMOCTOATEIbHOM padoThI:

CnoxHoe penaktupoBanue B MSWord

PenaktupoBanue, pereH3upoBaHue TOKYMEHTOB

Wuorga cimydyaeTcsl Tak, 4TO C OJAHUM U TEM K€ JOKYMEHTOM MPUXOIUTCS OJHOBPEMEHHO
paboTaTh HECKOJBKUM MOJIB30BATENAM. B 3TOM ciydae HaM MOMOTYT CpPEACTBA PELEH3UPOBAHUS U
peIaKTUPOBaHUS TEKCTOBOTO PEAaKTOpa, coOpaHHbIe Ha JieHTe "'Penen3upoBanue’ .

Ha nanenn Haxo4dATCd MHCTPYMCHTLI IMMO3BOJIAIOIUC OTCIICKHUBATL U3MCHCHHA, BHOCHUMBIC B
JIOKyMeHT. JlJ1s 3TOro Hajo yCTaHOBUTH KHONIKY "HMcnpasnenus” B "HaxaToe" COCTOSIHUE.

TEE

= |
Menpezsering| baivaom

L3 CAYUESTER TAK, UTO C OAHMM 1 TEM 2 AOKYMESTOM NVHOAATIR 0 GHOBDEMEHH0 paEoTaTs
M NALICBATENAM. BITOM CTYURE HAM NOMOTYT IMDOEAHAR H

HHE TS & Bl HOCRM]

251EATE METDEENE HMA B E2IHOTHAK - MPFMENEHHA ¥ MCIPAENEHVA By ayT OTOG0EHETo0A E Bnae

oK;

SIEATE BLE MITIDABAEHYA 3 TRKCTED - 30 ACNPABARHAR 4 MEMMEIaHKA SyayT oTofpamsTacs

. "Ilokazvieamsv ucnpasieHus 6 6blHOCKAX" - TIpUMEYaHWs W HCHpPABJICHHS OymyT
0TOOpaXXaThCsi B BUJIE BEIHOCOK;

. "Ilokazvieams 6ce ucnpasienus 6 mekcme" - BCe UCIIPABICHUS U MPUMEUYaHUs OyayT
0TOOpaxaTbCsl HETIOCPEJCTBEHHO B TEKCTE;

. "[lokasvieams MONbLKO NpumMedaHus u gopmamuposanue 8 blHOckax" - B BBIHOCKAX

OyayT 0TOOpakaThCsl TOJILKO MPUMEUYaHus U GOpMATUPOBAHHE JOKYMEHTA.
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C nomo1pi0 BEPXHETO BHINAIAIOIIET0 CIIUCKAa MOYXKHO HACTPOUTH OTOOpa)KEHUE U3MEHEHUH B
JIOKyMEHTE:

. WCXOIHBIN JOKYMEHT;

. UCIIPaBJICHUS B UCXOIHOM JJOKYMEHTE;

. M3MEHEHHBIH TOKYMEHT;

. UCIIPaBJIEHUS! B U3MEHEHHOM JIOKYMEHTE.

Jlnst BBIXOAA U3 peKrMa OTCIICKUBAHUS U3MEHEHUI Halo "oTkaTh'" KHONKY "HMcnpaBienus".

Ecin HeoOXoauMO CKpBITh HCIPABICHUS, CACNAaHHBIE B JOKYMEHTE, HaI0 CHIThH
COOTBETCTBYIOIIHE (IaKKH B BhITIafatomnieM crucke "Ilokazamov ucnpasnenus’.

Ha mnanenmn "U3menenus" coOpaHbl KHOIKH, IMO3BOJISIOIIME MEPEMEINAThCS MEXIY
BHECEHHBIMHU B JOKYMEHT IPaBKaMH, a TaKKe MPUHUMATh WU OTKIIOHSTH ClI€JIaHHbIE U3MEHEHHUS.

g Q} OTENOHWTE
e
@} Hazap

MNpHHATE
= #} dance
HMzmeHeHKMA

JloGaBieHnue npumeyaHuit

] ﬂ ¥AanuTbe
) Npegeiayee
Cozgate

o ;
npuMedaHie =d Chedyiowee
MprmedaHua
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st moGaBneHus (M MOCIEAYIONMIEro yIpaBlIeHNs) MPUMEYaHui B TOKYMEHT IMpeIHa3HauYeHa
nanenb "[lpumedanus"”. YUToObl co3maTe NMpuMedaHUE, HAJ0 YCTAHOBUTH KypcOp B HY)KHOE MECTO
JOKyMEHTa W HaxaTb KHONKY "Cozdamv npumeuanue”. Ilpu 3TOM (QparMeHT TEKCTa BBIACISETCS
KpAaCHBIM IIBETOM, a Ha MOJISIX MOSIBJIAETCS IMOJIE I BBOJA MpuMedaHus a Ha nmaHenu "[lpumevyanus”

CTAHOBATCA JOCTYITHBIMU KHOIIKW HABUTAIIUW U yAAJICHUSA HpHMC‘-I&HPIfI..

NI S NS (R S W N IR SRS F O N S B R X

1E4AHME K MCTpasne HMA ByayT oToSpasaTeca & suae

“npEEA A N NEMEEHYA By ayT oToBDaRET oA

saHHE BEMHOC kAR ™ - 8 BEiHocRax GyayT oTobpanaTEcA

tHTE

SATEN B HYIO NEE i, H8 KOTODG A OTOBPaMEITTEA S

HME 1 O0GARN S HHA NP UAMBUB HUA_

HHO HACTON ATs OTOB DA MHE HAE UIMEHEHEE B

Mid HEAD ©OTHETE™ KHOMKY « MCNDaEISHHAD,

HBI2 3 A0KYMEHTE, HAO0 CHATE COOTESTCTEYEOLIME

BEAEHHATD,

1cn A e RPEMBLATECH e sy BHecaHHbIMY B

] Mprameraa e [11]: T npomemann |

3amura JOKyMeHTa
Jnst 3amuThl JOKYMEHTa OT M3MEHEHUM CiykuT maHenb "3ammtuth". [locne HaxkaTtus Ha

KHOTIKY

"Oepanuyums popmamuposanue”.

]

HWTh Mokaszat

1] OrpaHiuMTh hopHaTHPOBaHK ¥ X

YcranoBure Quaxkok "Oepanuyumo

: !
2
AHBlE 3ALMTHTE

AOKYMEHTHI AOKYMEHT ™
CpagHUTE FAWNTUTE

1. OrpaHH4eHHAa Ha
thopHaTHpOBaHHE

[ orpavamTe Hafiop
PAZPEWEHHELX CTHAEH

HacTpofikH. ..

2. OrpaH14eHHa Ha
pPefaK THPOEAHHE

[ Pazpewmte Toneko yEazaHHsR
CNOCoA peaaK THROESHHA
AOKYMEHTA!

3. BKNHYM T 3aWMTY

MPHMEHHTE YKA38HHEIE HECTPORKK?
(MozaHee 1 mokHo By 4eT
OTKNHYMTE)

Habop paszpeuienHvlx cmunei”

"Sawumums Ooxymenm"” y TIpaBOTO Kpas OKHA TMOSBISETCS BEpPTUKAIbHASI TaHENb

Onusax

"Hacmpouxu.." ykaxuTe, KaKue OdJIEMEHTBl O(OPMIICHHS MOXXKHO OyneT (opmMaTUpoBaTh NpH
JABHEUIIeH padoTe C IOKyMEHTOM.
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OrpaHmHte HHA Ha (PoPMATHPOBAHHE

CTHIH

DrpaniHenhe nabopa panpewerHs: CTENEH YOTDAMAST ONacHICTE

CTHNEA W NpAvorD PopHETERoBaHEE K
AOEVHEHTY. BoiDEpnTe CTUNN, ROTOPEE ADMCLEETo HONMNEZ0RATE B
LK HEHTE,

TIOHEMEHHEE CTHIH ASNAKI TCA PA3DSWEHSEHA!

EIVE
[#] Afisau crincres {peronen aosama)
|| Agpes HTML (pakonsH oeaHn)
Aapec Ha sosEspTE | pEEONSHATESHD |
] Pzt HTIL {paronenaceann)
Fe=s tHTEpEAns (pes o= a08sH |
| Baf-Talmua |
[#]Eefrrafinua 2 b

e | Es O HH b SRS ] [ HeT I

hopeaTHOOZaHHE
[T] He wsHTERTS 379 OMoau=EHHR MEH SETOHETHYECKDH HOpMaTHOOESHH
[ ] 32npeTiTL ey Takbl K CEEHE

[[] 32npeture cvesy nafops skenpecc-crunei

s orpaHuueHusl peJakTUPOBaHUs HEOOXOUMO YCTaHOBUTH Guiaxkok "Paspewums monvko
VKA3AHHBIU CHOCOO peoakxmuposanusi OoOKymeHma" W W3 BBINAJAIONIETO CIHCKAa BHIOpPATh IYHKT
"Sanuce ucnpaenenuit”. ITUM caMbIM MBI pa3pemraeM I00aBJISITh KOMMEHTapHH K JIOKYMEHTY,
yAQIATh, BCTABJATh U MEpEeMeNaTh TEKCT. ECiu e Mbl XOTUM JIPYTUM I0JIb30BATESIM Pa3pelIuTh
TOJIBKO OCTaBJISITh IPUMEUYaHMUsI, TO HaJI0 BbIOpaTh NMyHKT "/Ipumeuanus’.

s BKITIOUEHHUS 3alIUThl HAXXMUTE KHOTIKY "/]a, exnrouums 3awumy”.

YtoOBbl CHATH 3alIUTy, HEOOXOIMMO HaXKaTh KHONKY '"Sawumums Ookymenwm" U B
MOSIBUBIIIEMCSI CIIUCKE CHATH (hi1akok "Oepanuuums ghopmamuposanue u pedaxmuposanue”.

JTKENOHWTE ™ -j 1
1az -

zag

3AWNTHTE
HOKYMEHT ™

CpaBHWTb [MokasaT
lanee -

OrpaHW4KTE NapaMeTpel PeLLeHINpOBaHUA
v | OrpaHu4uTe GapMaTUpOBaHKE W PEJAKTMPOBaHNE
OrpaHuYKTh paspeleHns
v | HeorpaHuyeHHeii gocryn
OrpaHUYeHHER gocTyn

YNpaeneHWe yYeTHEIMK JaHHEIMK

CpaBHeHMe JOKYMEHTOB

[Tanens "CpaBHUTB' TpeHA3HAYCHA JUISI CPAaBHEHHS JOKYMEHTOB, B KOTOPBIC BHOCHIIUCH
WU3MEHEHUS Pa3HBIMU MOJIb30BATEIISIMH.

Jns obbenuHeHUs] WCIpaBiIeHUN HaZo BbIOpaTh omuuio "Ob6vedunums..”, ykazaTh ¢ailni-
OpUTHHAJ, JOKYMEHT C HWCIPABICHUSIMH, BBIOPATh B KAKOM JIOKYMEHTE OYAYyT OTOOpa)KaThCs
W3MEHEHHUS.

Jnist cpaBHEHHS TOKYMEHTOB BeIOepuTe onmmto "CpasHums..". [locne aHanoOTHYHBIX HACTPOEK

Oyaer co3maH TpeTHi JOKYMEHT, B KOTOPOM OyAyT HaxXOIHUThCS BCE HCIIPABIICHHs, BHECEHHbBIC B
HCXOJIHBIN TOKYMEHT

HTb ™

CpaEHWTE

-

otogHble || JawmuTuTe
AOKYMEHT ™

[ CpaBHATh..

e | ]
CpaBHeHWE AEVY EEpCHA JOKYMEHTa
(lpraudeckoes NpUMedaHunel

¢-j OBBEAMHHTE...
jéﬂ COEBEJUMHEHWE MCNPABAEHMA OT
HE CKONBKMY aETOPOE B O4HOM JOKYMEHTE,
-
Cnoxnoe popmarupoBanue qokymenToB Word
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Ornasienue

OrnaBieHue - 3TO CIHCOK 3aroJIOBKOB JJOKYMEHTA.

Jlist Toro 4ToOBI OBICTPO CHENaTh OIJIABIEHUE IOKYMEHT IOJDKeH ObITh O0T(OpMaTHpOBaH
COTJIACHO BCTPOEHHBIX (JOPMATOB YPOBHEHN CTPYKTYPHI WM CTUIIEH 3ar0JIOBKOB.

3areM, yCTaHOBUB KypCOp B MECTE€ BCTABKU OIJIABJICHMs, HAKMUTE KHONKY "Ocnasnenue”
nanenu "OrnaBneHue". B oTKpbIBIIIEMCST OKHE BRIOEPHUTE HYKHBIM (JopMaT OTJIaBICHUS.

I/Ea Hw-u )=
G

TnaeHas BcTaeka PazmeTka cTpaHuLEl Cerinku P
|Zp JoBaeuTe TekeT .__[';'] BCTaEWTE KOHUEEYH CH
j‘! COBHOEWTE TaBAKLY Ag CheaywWan cHooka =
BcTaguTh
- CHOCKY J MokasaTe CHOCKM
BcTpoeHHBIA

[ AsTocoBMpasmMoe Ornagnedme 1

Ornasnexnme

AsTocoBupaemoe ornaenedne 1

AsTocobupaemoe orn| AETOMATHHECKW COBMPAEMOE OTABAEHME [C
saronoekom "OrnaeneHue’]), koTopoe
EK/IHYEET BEChb TEKCT, 0QOpPMAEHHEIRA
Ornazaenme CTUAAMKM 3aronosok 1-3°

Py4Hoe ornasnesue

Ornasnenme
[T e —— [yp e e e e 1

L T —

BBEANTE HASBAMINE A (YPEBEH B..oere.ce oo cermes st crmmeemtiees oo mmet et ettt ak
BaegTe HaIEIHNE Iy . 4

OraaensHue...

TR

El | YaanuTe ornasneHwe

[Tpu He0OXOIMMOCTH TOHKUX HAaCTPOEK OrjiaBieHus Haxwmure "OrnasieHue.."

Ornagne Hpe @E|

i OrrasnsHee |
Q00 aEEU NEMATHIND ADKYMEHTA Ofoazew Bed-a0Ky HaHTa
BAPONoBOR Y i i 1 | Saronoecs 1 ~

Saronoaox L. deroacsck 2

Jaronoeok 3. ZareNoECH 3

W ~
[#] Mo amath HoBepa cTpar [&] MHPEPCCEIMH BHECTS HORHEROE CTRAHAL
Honepa CTRAHHLL N0 MDEE oY KD

=L E T LT TS W |

OfuHe

1
Dopeathl | M3 wafnoea |
Ypaprny |3 =

[ MapaneTpsi... ] Lﬁsmmtn... J

[T ][ o

Jnst ObICTpOM TpaBKM YK€ CYIIECTBYIOIIETO OIJIABJICHHS CIEJaiTe IIEI4Y0K B TI0JIE
OI'JIaBJICHUA.
3amanue Nel.
Ckonmpyiite ¢aitn «Tpagumuu u oObIYad PyCCKOro Hapojaa» K cebe Ha paboumii crod,
OTKPOWTE ero JJisl pabOTHI.
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[Ipexae yeM A00aBIATH B JOKYMEHT OTJIaBICHHE HEOOXOIUMO MYyHKTBI, KOTOPBIC IOJKHBI
OBbITh OTpa’KE€HBI B HEM, O(POPMUTH B BHJIE 3aT0JIOBKOB Pa3HOTO YPOBHS

1. B otkpeiBmemcst cripaBa okHe «CTHIINY BBIOpaTh KHONIKY «CO31aTh CTHIIB .

2. Co3gamuM CcTUIIb HAa OCHOBE 3arojioBKa MEpBOTO YpOBHS. 3ajnaiite ums cTuiast Moii
3arojoBoK 1, cTuiab A03ama, oCHOBaH Ha CTwie 3arojoBoK 1, ¢opmaTHpoBaHWe: BHIOEPUTE THIT
mpudra ComicSansMS, pasmep 16, BbiOepure HauepTaHue HIPUPTA <OKUPHBIK», LBET (IO

YCMOTPEHHUIO i, Bbli ABHUBAHUE 110 HGHTi i, Memz[icn‘.p OYHBII HHTEpBa noayTopHbii. Haxxmure OK.
Mame ne Hue ctuan @El

CBOFCTES
Uria: Mait saranosok 1
CTHng: Afizal,
DCHOBEH Ha CTHAE: T Jaronosok 1 -
CTHAE CREAYHIWLERD S03EUE: T Mo aronosok 1
DOPMATHROBAHHE

Comic Sans M3 v vk £ 4 [ EE————

I

<z
i
Pl
3

= S

Co3naaum CTUNbL HA OCHOBE 3aronNoBKa nepsoro yposHAa.

3apnarite uma ctuna Mol 3aronosok 1, ctunb Ab63aua, ocHoBaH

WWipkdhT: (Mo ymanuariia) Comic Sans MS, LIBeT wprdma: SHORETOBE, N0 LeHTPY, MexayeTp.nHTepsan: 1,5 cTpork, OCHOBaH Ha CTHNE:
Saronoeck 1

[[] AofiaemTe & cmcor akcipecc-cringi [ OBHOBNSTE SBTOMATHYECKA

(%) Tonbko & 370 AokyrenTe () B HOBBIX ACKYMEHTEX, HCNOMbSYHILAX 3TOT WalinoH

3. Teneps B okHe «CTUIN» B CIMCKE CTUJIEH HAINTE CO3/1aHHBIN BaMH.

4. AHaJOrMYHO CO3/1aliTe CTUIIb HA OCHOBE 3arojoBKa BTOPOTO YPOBHS, Aaite nMs «Moi
ITO/13ar OJIOBOK.

5. Janee Hago NpPUMEHUTH 3arojoBKM B JokymeHTe. K 3arosioBkam, BbIJEICHHBIM

3€JICHBIM I[BETOM, NMPHUMEHUTE CTUJIb MOM 3ATOJIOBOK 1, X 3aroloBKaM, BBIACICHHBIM CHHHUM
LIBETOM, ITPUMEHNUTE BTOPOil coznanHblii Bamu ctuias MOU TTOJI3AI'OJIOBOK.

6. BepHurech B Hauaao TOKyMeHTa U A00aBbTE OrJiaBiieHHe. Bkiaaka JeHTHI
7. «Ccpuikmn» 0110k «OriaBiieHre», KHomka OriaBiacHue.
8. Bribepute Qopmar ormaBiaeHus, B KOTOPOM OTPaKAIOTCI HOMEpa CTpPaHHII.

[TpoBepuTh paboTy OryaBICHUS.

[IpenmeTHslii yKa3aTenb

[IpenMeTHBIN yKa3aTenb - TO CHUCOK TEPMUHOB, BCTPEYAIOINUXCA B IOKYMEHTE, C YKa3aHUEM
CTPaHML, [I€ OHU PACIIOJIOKEHBI.

[TpenMeTHBIN yKa3aTenb MOXKHO CO3ATh I CICAYIOUINX JIEMEHTOB:

. OTJIENBHBIX CIIOB, (hpa3, CUMBOJIOB;
o pa3zieos;
J CCBUIOK.

Jnst paboThl ¢ ATHUM 3JeMEHTOM (opMaTUpPOBaHUS TpenHa3HavyeHa maHenb "llpenMeTHbIN
yKazareib'.

YroObl HCHIOTB30BATE B KAUECTBE NIPEIMETHOTO YKa3aTens KakoW-110o (hparMeHT TEeKCTa, ero
HEOOXOJIMMO BBIJICNINTh, 3aTE€M HaXaThb KHONKY "Ilomemumv snemenm” Ha nanenu "'[lpenmeTHslii
yKazaresnb'.

[Tpu momeTke TeKkcTa B TOKyMEHTE JOOABIISETCS CIEIHAIbHOE CKPBITOE TO0JIE.

,"_-I.." AQ HGU T CaTHMISAEMEHTOM 'Lp"l'_'lF.'lI'Jd THROEIHHANDE AHd3HaYE HafTaHE fb-x n e AMETH :‘Iﬁ'y Ka=dTeNbi .-{
MallpegpeTHe iy asstensis

“l'UEblﬂl’.'l'_l.:":hJU-E-:i":H'-t':'l'll':'“l'."E'—."T'F.'IE,LIME'HUI U‘h'-l':'ld-d'l'_-".l'HY:H%UH-IHEU';I[."H”JE-F"El’i'l":d_.'l:'liJ'

Jlns oxOHYATENHbHON COOPKH TPEIMETHOTO YKa3arelss HaXMHUTE KHOMKY "lIpeomemmuviii
yKazamenv" ¥ IpU HEOOXOUMOCTH B TIOSIBUBIIEMCS OKHE TIPOU3BEIUTE OKOHYATEIHHBIE HACTPONKH.
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Samanue Ne2.
Co3nanue npeamerHoro ykasatens. B ¢aiine «Tpaaunum u oObl4an pyccKOro Hapoja» B
KOHIIE JJOKYMEHTa CO3JaJMM IPEeIMETHBIH yka3aTenab. BHauaie HEOOXOIUMO MOMETHTH TE€ CIIOBA,
KOTOpbIe OyIyT BXOAUTH B MPEIMETHBIN yKa3aTelb:
1. Haitnute B TekcTe cinoBocoueranne «HaponaHelii kaneHaapp», BBIICIHUTE €rO,
nepeiiiute Ha BKIAAKY JIeHTH «Cchuiku», Onok «llpeameTHbI yKkaszaTenb», HaKMHUTE KHOIIKY
«ITomeTuts 21€MEHT». B nosBHUBIIEMCS OKHE HAKMUTE KHONKY «lIoMeTuTh», 3aT€M «3aKpBITHY.

2. ITocne HakaTWsl Ha KHOIIKY HENEYaTaeMble CHMBOJIBI CTaHYT BUIUMBIMHU, U TOCIE
CJIOBOCOYETAHMS TOSIBUTCS CKPBITHIA TeKCT Buaa: {XE “Hapoanbiii kamengaps”}
3. AHQJIOTUYHBIM CIIOCOOOM TOMETHTE CIEAYIOIINE CJIOBA M CIOBOCOYETaHUs (UTOOBI

00JIerYnTh WX MOMCK BOCIOJIb3yHTeCh KHOMKOM «HaiiTiy Ha BkiIaake «['aBHas» miam KoMOWHAIUEH
knasum Ctrl+F).

NupuBunyansHOE 3a1aHuE

1. ITokasaTh BeImonHenue 3aganud 1, 3amanus 2.

2. HroroBoe 3amanue 1o TeKCToBOMY penakropy Microsoft Word:

Co3nate xypHan wnu pedepar (HoMep BapHaHTa TEMbI COOTBETCTBYET MOPSAKOBOMY HOMEPY
CTYJIEHTa B JKypHaJje rPpyIIIbl):

o co3nanue cruiei Hagnuced Ha o6noxke (PUO _O6noxka 1, ...), 3aroJioBKOB
(®UO Kypnan 1 mwmu ®UO Pedepart 1, ...) u ocaoBHOro Tekcta (PMO Tekct 1, ...); Hukakux
OpyTUX CTHJEH, KpoMe CBOUX COOCTBEHHBIX, ObIThb He noiukHO! Bmecro ®UO ykaszate cBou
WHUIHAIIBL.

o HAWTH WK HaOpaTh TEKCT KypHaua (pedepaTa) o BEIOPAaHHOU TEME;
. HNPUMEHUTDH CO3JIaHHBIE CTUIIN K TEKCTY;
L ABTOMATHYECKH CO3JaTh OIJIaBJI€HHWE W al(aBUTHBINH yKas3aTeib NpeABAPUTEIHHO

BBIOPAHHBIX CJIOB;

B )KypHaie (pedepare) JOIKHO OBITH HE MEHee 5-TH CTpaHUIl 4 I71aB;

Ka)kJas IJ1aBa JJOJDKHA COIepKaTh He MeHee 2-X mnaparpados;

OJlHAa U3 CTpaHUI] pedepaTa JOHKHA UIMETh OTVINYHYIO OPHEHTAIMIO CTPAHUIIBI;
KaXJas IJlaBa JOJDKHA MMETh CBOM KOJIOHTHTYJ, BKIIOYAIOMIMN B ceOs Ha3BaHUE

TJIaBHI;

KaXKIbli maparpad J0JKeH COCTOSATh HE MEHEe YeM U3 JIBYX MpeasIoKeHuil;
nepBasi CTpaHMIla - 00JI0KKa;

BTOpasi CTPAHUIIA - OTJIABJICHHUE;

CTpPaHUIIBI TOJKHBI OBITH IPOHYMEPOBAHEI, 32 HCKIFOUEHHUEM O0I0XKKH;
anaBUTHBIN yKa3aTelb JOJDKEH COIepXKaTh HE MeHee 25 CIIoB;

B )KypHaue (pedepate) JOKHBI ObITh TaKXKe:

OyKBHIIa, CTUCKH, KOJIOHKH, (DOPMYJIBI;

PHUCYHKH U pa3InYHble OOBEKTHI, COOTBETCTBYIOIINE BEIOPAHHON TEME;
TaONHIIBI C JAHHBIMH (UCTIOB30BaTh (POPMYIIbI, GYHKIIUN);

JUarpamMMbl I CPAaBHUTEIBHOM XapaKTePUCTHKU MPECTABIIeMO HHPOpMAIIHH;
pu co3aHuu pedepara MOKHO HCIIONIB30BaTh paHee BbIOJHEHHbIe Bamu paboThl.
[TpuumHBI BO3BpaTa 3aaHus Ha JOPAOOTKY :

Hesbimonnenue TpeOOBaHUS MO CTHIISAM;

Hapymenue TpeGoBaHuii o CTpyKType T0OKyMEHTa;

OTcyTcTBUE aBTOMAaTHYECKH CPOPMUPOBAHHOTO OTJIABJICHMUS,

OTcyTcTBUE aBTOMATUYECKH C(HOPMHUPOBAHHOTO aJI(PaBUTHOTO yKa3aTes;
Hesbimonnenust TpeGoBaHuil O CO3AaHUIO KOJIOHTUTYJIOB;

OTCyTCTBHE CTPAHUIIBI C OTIMYHOMN OT APYTUX OPUEHTAIUEH;

OTCcyTCTBHUE CIHUCKOB;

OTCcyTCTBHE KOJIOHOK;

OTtcyTcTBUE OYKBHIIBI;

WX kW=
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10. OtcyTCcTBHE PUCYHKOB;

11. OtcyrcrBue GhopMys B TEKCTE JOKYMEHTA,;

12. OtcyrctBue Tabnui ¢ popmysiaMu (BBIUUCIICHUS);
13. OtcytcTBUE TUarpaMm;

14. Hapyuienus B HyMepalyy CTpaHHIL.

3amanne 3. O0paboTKa JaHHBIX CPEACTBAMU AIEKTPOHHBIX Ta0bui MicrosoftExcel
C mnosBineHMEM Kjacca TEPCOHAIBHBIX KOMIIBIOTEPOB IIHPOKOE pacHpOCTPAHEHUE
MoJTydnia rpyIa HakeToB 00paboTKH 31eKTpoHHBIX Talnui (spreadsheet — kpynmHodopmaTHas
TabnuIa), TMO3BOJIIOUIMX  peIIaTh IIUPOKUH  KPyr  HAyYHO-TEXHMYECKHX, IUIAHOBO-
HKOHOMUYECKHUX, YUETHO-CTATUCTUYECKUX M APYTUX 3aJ]ay, JJs KOTOPhIX HCXOJHbIE JaHHbBIE U
pe3yabTaThl 00pabOTKH MOTYT OBITH MPEACTABICHBI B TaOMu4HOM (opme. Iloa 3MeKTpOHHBIMU
TabIMIaMU [TOHMMAIOT TPOTpaMMHBIE CpPeICTBa 00pabOTKH KPYMHO(POPMATHBIX 3JIEKTPOHHBIX
JUHAMUYECKUX Ta0nuI (TabinyHble npoueccopbl). OHU 00pabaThIBatOT TaOIUIIBI, COCTOSIINE U3
CTPOK U CTOJIOLIOB, HA MEPECEUEHUN KOTOPBIX pacrojiaraiorcs KieTku (sdeiiku). Kaxnas kinerka
MOXET COfepKaTh YHCIO0, Jary, (opMyildy WM TeKcT. B ¢opmyrne MOryT mpucyTCTBOBATh
GYHKIMM, 3HAKM apUQMETHYECKUX W JIOTUYECKUX OIepaluii, CChUIKM Ha Jpyrue KIeTKH
tabmuubl. Kaxaslii pa3 mpu M3MEHEHWM 3HAYEHUS B KIETKE TAaONHIBI MEPEeBBIYUCISIOTCS
3HA4YeHHs BCEX TEX KJIETOK, KOTOPbIE COAEpkKAT BEITUUMHBI, 3aBUCSIINE OT U3MEHSIEMON KIIETKH.
B anekTpoHHBIX TabIMIIAX €CcTh Pa3HOOOpa3Hble CPEACTBA Uil IpadUuecKoro OTOOpaKEeHUs
pe3yabTaTOB 00PabOTKH.
Jannele mabopaTopHble pabOTHl MpeaHa3HAYEHBI Ui MPAKTUYECKOTO HM3YYEHHUS] OCHOBHBIX
BO3MOYKHOCTEH TabmuuHoro mporeccopa Excel.
PenaktupoBanue paboueit KHUTH
Llenb paboThl: co3AaHNME U COXPAHEHUE AIIEKTPOHHOMN Ta0OiuIIb (paboyeil KHUTN).
N3yuenne cnoco6oB paboThl C JaHHBIMU B siuelike ((hopMaTUpOBaHHUE COAEPIKUMOTO sUeeK,
BBIOOp JAMana3oHa s4yeeKk M paboTa ¢ HUMH, pEJaKTUPOBAaHUE COAEPKHUMOro siueek). M3yueHue
BO3MO>KHOCTEW ABTO3aIIOIHEHHUE.

MeTtoauKa BBIIIOJIHEHUS pa6OTLI

1. Coznmaiite HOByI0 pabouyro kHury (kHomka Co30ames Ha CTaHAAPTHOW TaHEH
MHCTPYMEHTOB WK MeHI0 Daiin komanaa Coz0amvKax).

2. IlepeumenyiiTe Tekymii paboumii JTUCT (ABaXKIBI MICIKHUTE HA SPIBIKE TEKYIIETO
pabouero JucTa ¥ IEPEUMEHYUTE €ro).

3. JlobGaBbTe eme oauH pabouuii JMCT B pabouyro0 KHUTY (IIEJIKHUTE MPaBOM KHOIKOM
MBI HA SPJIBIKE JINCTA U B KOHMEKCMHOM MeHI0 BhIOepuTe KOMaHy /[obasumy).

4. CoxpaHuTe co3aHHbI Bamu ¢aiin nox umenem book.xls B cBoem karanore (MeHto Datin,
koManna Coxpanums).

5. Co3zpaiiTe Tabnuily Mo MpeanokeHHOMY oOpasmy (cM. Tabm. 1). isg 3Toro Hy»XHO
BBITIOJTHUTH CJICTYIONTUE ICHCTBUS:

U B STYCHKY 41 BBECTH 3aroJIOBOK TaOIUIIBI “IK3aMEHAIIMOHHAS BEJOMOCTh ;
B sueiiky A3BBectH “Ne n/m”;
B siueliky B3BBectu “Damuius, UMs, OTYECTBO
B sueliKy C3BBecTH “Ne 3a4€THOM KHUXKKH
B sueliky D3BBecTH “OrneHka”;
B suelKy £3 BBecTH “DaMmins d3K3aMeHaTopa’.

[Ipumep BBINMOIHEHUS MATOTO ITyHKTA 3a/1aHHUS.

Tab 1.
Neri/mm damunus, UM, Ne Omuenka| ®amunus

57



OTYECTBO 3AICTHOR 9K3aMeHaTopa
KHIDKKH
1 Wpanos 1. U. 3-2330/12 Illesenen I'.E.
2 ITerpos B. B. 3-2331/21 OroponunkoB A.C.
3 Cupopos C. C. 3-6230/09 IlleBenes I'.E. -
4 Denopos O. . 3-11230/23 Oroponnukos A.C.
5 ®pouos E.E. 3-6230/05 [Ilesenes I'.E.
6 Hemunos /1. /1. 3-3530/05 Oropoaankos A.C.
6.0TdhopmaTUpyHTEe SYCHKH MATTKA TaOTUIIHI:
o BhbIIeNIUTE 010K stueek (A3:E3);
o BBITIOJTHUTE U3 MeHI0 @opmam KoMaHny AHueliku U OTKPOMTE BKIAJIKY
Buvipasnusanue;

® B JINaJIOTOBOM OKHE Bwipagrueanue BHIOEPUTE OMIINU:

l'opusonmanvroe — 10 NEHTPY, Bepmuxanvroe — 110 BEPXHEMY Kpalo;

® ycraHoBUTE (Ppraxok [lepenocumsb no croeam;

e otkpoute BKIanky I[llpugpm wn ycranoBure mpudpt TimesNewRoman, Hauepranue
MOTYKUPHOE, pa3mep 12 nT. AHAJIOTUYHBIE OTlepaluy MpoAeianTe 1t syeriku A1.

7.MI3MeHuTE MUpPHUHY CTOJIOIOB, B KOTOPbIE HE TOMECTUIINCH BBEACHHBIC aHHbIE. J{iIst 3TOTO
MOKHO TepeTallUTh TPaHUIBl MEXKAY CTPOKaMU W CTOJOLIAaMU WJIM HABECTHU yKaszaTelb MBIIIM Ha
TPaHMIly MEX]y 3ar0JIOBKaMHU CTOJIOLIOB, ABAXKABI MICTKHYTh OCHOBHOM KHOMKOM MbImu. J{s Goree
TOYHOW HACTPOMKM Hamo BbIOparh kKomaHay Cmpoka (Cmonbey) wu3 wmeHwo @opmam W
AKTUBHU3UPOBATh MOJIXOASIIYI0 KOMaH/y U3 OTKPHIBAIOLIETOCS] MEHIO.

8.IlpucBoiiTe KaXJIOMy CTYIEHTY CBOHW MOPSAAKOBBIH Homep (He MeHee 10 CTyneHTOB),
UCIIOJIB3YS MapKep 3aroyiHeHus. s aroro:

o CIIeTaiTe TEKYIECH MepBYyIO SYeKy crosona “Ne n/m” u BBenuTe B Hee MUPY
1;

o 3aTeM 3anoyHuTe MUGPOH 2 CIeyIONIyIo SYEKy 3TOTr0 CTONIONA;

o BBIICNIUTE OJIOK, COCTOSIIIMM U3 ABYX 3alOJHEHHBIX SA4YEeK;

o YCTaHOBUTE YKa3aTellb MBIIIU HA MPaBbIi HIDKHUN YToJl BBIJEIEHHOTO OJOKa.

VkaszaTrenp MBIIIM CTAaHET YEPHBIM KPECTHUKOM — 3TO Mapkep 3anonnenus. llepetamute mapkep
3allOJIHEHUsI TPU  HaKaTOW NpaBOM KHOIMKE MBIIIM BHHU3 WIM BbIOepUTEe KOMaHny [lpasxa—>
3anornumv—>IIpozpeccus.

9.3amomHuTe  crombery  “@Dammius  9k3aMeHaropa’.  Bocmonb3yidTech = METOIOM
aBTO3aBEPIICHUS, KOTOPBIK cocToUT B ToM, 4to Excel ‘“yrampiBaer” clioBO, KOTOpoe coOupaercs
BBOJIUTH TMOJIb30BaTENb, WM 3aMOJIHUTE SUEHKU C MMOMOUIBIO0 Mapkepa 3anonHenus. JIs BKIIOYSHUS
Aemo3zasepuienuss HaJ0 B MEHIO CEPBUC BBINOJIHUTh KOMaHIy [lapamempbi, OTKPBITH BKIIAIKY
IIpaska v ycTaHOBUTDH (Praxkok AemosasepuieHue 3HaueHull 14eex.

10. 3amonHUTE 2-01 U 3-Mif CTONOIBI TaOIUIIBI TAHHBIMHE JUIS CBOCH TPYIIIHL.
11. O6pamute Tabmuity. [lanens uncmpymenmos—>xkuonka Qopamrenue (I panuya).
12. Ckonmpyiite Tabauiy Ha Ipyroil paboumii aucT mpu nomommu Oydepa odmena. s

ATOTO CIICTYET:

® BBIJICTUTH TAOJIUIly WIH JTMATIa30H SUEeK;

® IpaBOM KJIABUIIEH MBIIIN BbI3BATh KOHMEKCMHOE MEHIO,

® BBINOJIHUTH KOMaHy Konuposams;

® 3aTeM NEeperTH Ha IPyTro JIUCT;

® YCTAaHOBUTH KYpPCOP B IEPBYIO SIUCHUKY MPEIoIaracMoil TabIuIbI;

® BBINOJHUTH KOMaHy Bcmasumsb U3 KOHTEKCTHOTO MEHIO.

13. JloGaBbTe B HOBYIO TaOJUILY OJHY CTPOKY M OJIUH CTONOEI. JIJIst 3TOr0 HY>KHO:

® BBIJICTUTH JIMAMA30H SYECK MO CTOJIOIY;

® [EJKHYTh MPaBOM KHOIMKOW MBIIIM W B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOpaTh
KOMaHy /[obasumsb siuetiku,

® TO )K€ CaMO€ MOBTOPUTH JIJIsi CTPOKH.

14. Brecute B TabnuIty psii u3MEHEHUI:
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® OQUYHCTUTE KOJIOHKY ¢ (haMUIIHel SK3aMEeHaTOpa;

® o3arjaBbTe ATy KOJOHKY ‘“‘Tloonuce sk3amenamopa’.

15. OTtcopTupyiiTe B HOBOU TabmuIle cTonOusl 2 u 3 mo Bo3pacTaHuio — JlaHHbIe —
> Copmuposka wii Ha CTaHIAPTHOM NaHEIW WHCTPYMEHTOB - KHomka  Copmuposéamv no
803PACMAHUIO.

IIocTpoenune nuarpamm
3ananne. Ha oOCHOBe HaHHBIX, NPHUBEACHHBIX B Ta0J.2, MOCTPOWTE HECKOJBKO THIIOB
III/IanaMM, HarJiiIHO ITOKa3bIBAOIIINX UTOTU CCCCHUH.

Tab6.2

Cpennuit 6aiut o rpymnre
MaremaTudeckuii

I'pynima HNudopmaruka AHAHS Ucrtopus DKOHOMHKA
3- 8530 472 3,8 4.5 43

3- 2330 4.0 4.4 4.4 4.2

3- 3530 3.9 4,0 4,0 3,9

3- 6530 43 4.4 4.4 4,1

3-2231 3,8 4,0 4.0 39

3-2232 3,3 3.9 3,9 3,6
3-11230 4.5 4.8 4.8 3,9

MeTtoauka BbINOJTHEHUS PadoThl

1. Ha nucre 1 co3gaiite Ttabnuiyy “CBemeHust o pe3yibTaTaXx CJadd CECCHUM B
npeacraButenbeTBe TITY™, BHECHTE B HEee JaHHBIE.

2. llocrpoiiTe nuarpammy JUuisl BCEX IPYIIl M BCEX NPEAMETOB HAa OTACIBHOM JIMCTE THUIIA
I'paghux (cm. Tabn. 3.2). Jlns aToro cienyer:

o BBIJICJIUTH BCIO TAOJUILY;

o BBIIIOJIHUTh KOMAaHly MEHIO0 Bcmaska —>/[uazpamma

WM BOCIIONIb30BaThCsl KHONKOM Macmep ouazpamm Ha CTaHAAPTHOM MaHeIn HHCTPYMEHTOB.

3. Ha tperbem miare mocTpoeHUs AuarpaMMbl BHECHTE Ha3BaHWE THATPaMMBbI, 0003HAUCHUS
oceii, 1o6aBbTe JereHay (puc. 3.2).

4. TloctpoiiTe auarpamMmbl M CpaBHUTE pe3yJIbTaThl CIAa4d IO OTAEJIbHBIM IpeaMeTaM
(Hanmpumep, no npeamery “Hctopusa” cm. puc. 3). [l 3Toro cienyer:

e Bpgenuth crosnbusl “I'pynma”, “Uudopmartuka” ¥ HOCTPOUTH AUarpamMmy IO ITOMY
IIpEeIMETY;

e BoyienuTh crouben “I'pynma” u, ynepxkuBas kinaBuily Ctrl, Bbigenuts crosnben
“MaremMaTnyecKuil aHaJIn3” U NOCTPOUTH AUArpamMmy IO 3TOMY IPEIMETY.

AHaJOTMYHO CTPOSITCS JUMarpaMMbl U JUI OCTAJbHBIX IPEIMETOB, CTOJIOIbI KOTOPBIX HE
rpaHu4atr co cronomom “I'pymma’”.

1. 3meHuTe pe3ynbTaThl CJa4d CECCHM U MPOBEPHTE, KaK 3TO OTPA3UIOCh Ha MOCTPOCHHBIX
JarpaMmmax.
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CpepHun 6ann no rpynne .
CpegHuit 6ann no rpynne
[~ 6
g 607 i 5
3 4.0 r%\l ‘JLJVNJ‘; —— /lHpopmaTuka 5 . -
20 —i— MaTemaTuyeckuii 8 ws
’ aHanus
0.0 2
S O S S N Wctopusa 1
Koo At ML P Lo RS
Q’fg) ,bf):b ,b?-’b ’bg)o_, ,bfl’q/ ,559' g OKoHOMUKa 0 X
® é’é@ ,;1'5'”’Q ;bébg ,;a"@ g ;»’f;b ﬁ!\\'ﬁb
I'pynna pynna
Puc. 3.2. Cpeanuit 6a1 no rpynnam Puc. 3.3. Cpeanuii 6ann no rpynnam
JUISL BCEX NPEIMETOB o npeamery “Hcropus”

2. Otuer 0 paboTe MpeACTaBbTE B BUJIE JUATPAMM Ha OTACIBHBIX JIUCTaX Paboveil KHUTH.
CopTHpoBKa JaHHBIX B CIIHCKe

3ananue

1. BBIMOJHUTG COPTUPOBKY JaHHBIX Taba. 3.6 MO BO3pacTaHUIO KOAA IpeaMeTa, IaThl
NIPOBEICHUS 3aHATHS, HOMepa TPYIIIIHL.

2. BBINOMHUTG COPTUPOBKY JaHHBIX Tabj. 3.6 MO BO3pAcTaHUIO, HCIOJIB3YsS COUYETAHUS
NPU3HAKOB: KOJI TMpeIMeTa W JaTy TPOBEICHUS 3aHATHS; KOJ MpeIMeTa W HOMEp TPYIIBI; HOMEp
IpYMIIbl U AaTy MPOBEACHUS 3aHATHS, a TAKXKE COUETaHHE BCEX TPEX MPU3HAKOB.

MeToanka BbINOJHEHUsS] pad0ThI

1.Co3naiite HOByI0 pabouyio kHUTY (MeHIO0 Paiin komaHga Coz0ams) U COXpaHHUTE €€ MO
umeneM SORT.XLS B pabouem katanore (MeHi0 @Dauiikomanaa Coxpanumo Kax).

2. Cihopmupyiite TabnuIly pe3yabTaToOB 3aHITHH.

A |B C D E F G H
Ne zauer- |Kox  |Tabm. Ne |Bun
1 Ne rpynmbl O mper- |mpemox.  |samsThs Hara Ouenka
2 3-3230 3-3230/03 |111 Al IMpakTrka [26.05.99 3
3 3-3230 3-3230/12 |12 A2 Jlexmus 26.05.99 4
4 3-3230 3-3230/06 111 Al Jlexuus 11.06.99 4
5 3-3330 3-3230/08 |111 A2 Jlexmus 11.06.99 5
6 3-3330 3-3230/18 |T12 Al [Mpaktrka [16.05.99 2
7 3-6230 3-6230/03 |T12 A3 Jlexmus 20.05.99 3
8 3-3230 3-3230/09 |111 Al Jleknus 16.05.99 3
9 3-3230 3-3230/18 |111 A3 Jlekuus 16.05.99 4
10 {3-3330 3-3330/03 |111 A2 Jlexmus 26.05.99 4
11 [3-3531 3-3531/02 |112 Al Jleknus 11.06.99 2
12 [3-3532 3-3532/03 |111 A2 IIpaktuka [20.05.99 5
13 13-3230 3-3230/20 112 Al Jlexmus 26.05.99 5

OtdopMaTupyiiTe manKky TaOIHIbI CIEAYIOMUM 00pa3oM:

[pudt TimesNewRoman,;

pasmep mpudra 12 nr., Kypcus;

BbIPaBHUBAHUE 10 TOPU3OHTANIN — [0 3HaueHuro;

BbIPaBHUBAHUE 110 BEpTUKAIU — /10 6epxHemy Kpaio;

ycTaHoBuTe Kitou “‘Ileperocumsv no crosam” (BBIICTUTH COOTBETCTBYIOIIHME SYCHKU
Y BBINIOJIHUTh KOMaHny @opmam —>uetiku).

4. BBITIOJIHATE COPTUPOBKY 10 cToiOIy “Kos nmpeamera’, pacmoioKHB KOJIbI TPEAMETOB 110

BO3pacTaHuro. 11 3TOro HyKHO:

e o o o o )

o BBIICTIUTH TaOJIMILy C OJHON CTPOKOM 3aroyioBKa;
o BBIIIOJIHUTh KOMaHy MeHI0 /lannuvie —>Copmuposka;
o B okHe Copmupoexa ouanazona B ctpoke Copmuposams no “xomy npeamera’.
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5.Pe3ynpraT copTHpOBKHM cKOonMpyiiTe Ha Jluct 2:

o BBIJICJIUTE BCIO TaOJMIly, BHIIOJIHUTE KOMaHay /Ipaska —> Konuposams,

e 3areM Ha Jlucte 2 yctaHoBUTE Kypcop B Aueiiky 41 u BeInoiaHuTe KOMaHny [lpaska —
> Bcmasume.

6.1lepeumenyiite Jluct 2, naB emy ums — Copmuposxa:

o yKa3aTeJlb MbBIIIHA YCTAHOBUTE Ha Apibriuke Jlucr 2;
. MPABOW KJIABUILIEH MBI BBI30BUTE KOHTEKCTHOE MEHIO;
o BBIIIOJIHUTE KOMaHNy [lepeumenosams.

7.BBIMONHATE COPTUPOBKY MO CTONOIY “/[ama”, pacmoiiOKUB JaHHBIC BO3pacTaHuio. [lis
ATOTO CJIeAYyEeT YCTAaHOBUTH Kypcop B J00YI0 siuelky nodist “/Jlama” u BBectn komanay Copmupoexa
U3 MEHIO J[anHble, TIPU ITOM JOJDKHA BBIACIUTHCS BCA 00JIACTh CIHUCKa, a B okHe Copmuposka

Juanazona B ctpoke  Copmuposams no — cronben G. Ecimu 3TOoro He NpoW30NLIO, TO
nNpeaABapUTCIIbHO BBIACIMTE BCChb CIHMCOK, a 3aTCM BBIIIOJIHUTC YKA3aHHYKO KOMaHy.
8.BBINOTHUTE COPTUPOBKY IO codeTaHuto mnpusHakoB “Jlata”, “Ne rpymmser”, “Kon

npeameta”. s 3TOro cleAyeT BBIACIUTh BCIO TaOnHMIly W B AuaioroBoM okHe Copmuposka
YCTaHOBUTB:

o B cTpoke Copmuposams no — noie “/lama’ 1o BO3pacTaHUIO;

o B CTpOKe 3amem — none “Ne epynnol”’, 10 BO3pACTaHUIO;

o B Cllenyrorieii ctpoke 3amem — none “Koo npedmema” O BO3pacTaHUIO,
o ycTaHoBuTe Giaaxxok Cmpoka memox cmonoyos.

PesynbraT copTHpOBKHM ckonupoBath Ha JIuct 3 u nepenmenoBats ero B Copmuposka 2.
POuibTpanus 3anucei
Heab padoThl: 03HAKOMHUTHCS CO CIIOCOOOM (PUIBTPALIUU 3ATTUCEN CIMCKA, aBTOQUIbTpAINH,

paboToii ¢ hopMOii TaHHBIX.

MeTtoauka BbINOJTHEHUS] Ppa00ThI

—

Co3paiiTe HOBYIO pabOuyI0 KHUTY C Ha3BaHUEM “DuibTpanus’”.
CronupyiiTe B HOBYIO pabOuyr0 KHUTY TaOJIMIly, co3laHHyl0 B pabore Ne 4 (cMm. Tabm.

D

3.6).

3. Ilepeumenyiite JIuctl, npucBour emy ums “ABrodunstp Nel”.

4. YtoObl NPUMEHUTH A8moghurempayuro, yCTAHOBUTE Kypcop B 00JIACTh IIANKU TaOJIUIBI U
BBITIOJIHUTE KOMaHNy Janublie—> Qunomp—>Aemopuiomp.

5. Chopmupyiite ycioBus orOopa: s mpenonaBatens Al BeIOpaTh CBEIEHUS O clade
HK3aMEHa Ha MOJIOXKHUTENIbHYIO OLEHKY, BU 3aHATHH — Jlekuus. Iy 3TOro BBINOJHUTE CIIEAYIOIINE
JIEUCTBUA:

oB crosbie Tab Ne npenod. HaxxMuTe KHOTIKY Puivmp, U3 CIUCKA YCIOBUH 0TOOpa BRIOSPUTE
Al;

® B cronbue Oyenka HAXMUTE KHONKY Quibmp, W3 CIHCKA YCIOBUW OTOOpa BbIOEpUTE
Ycnosue n B muanoroBom okHe chopMupyiiTe ycioBre oToopa >2;

® B cronbue Buo 3anamuil HAKMUTE KHOMIKY Duibmp, U3 CIIHCKA YCIOBUH 0TOOpa BRIOEpUTE
Jlexyus.

6.PesynbpTaT QriibTpaniii CKOMUPYWTE HA HOBBIM JIUCT, MPUCBOUB eMy UMs ‘“‘Asmoghuivmp
No2”.

7.Ha mucre “Aemoghunemp Nel” pe3ynbrar aBTOPWIBTpAIUA OTMEHHUTE, YCTaHOBUB
yKa3aTelb MBIIIN B 00JIACTH CITUCKA M BBIMOJIHUB KOMaHAy JanHvlie —>Dunvmp —>Asmoghunomp.

8.Chopmynupyiite BBIOOPKY: /i rpymmbl 3-3230 moayduTe CBEAEHHUS O cade dK3aMeHa I10
npeamery 11 Ha onenku 3 u 4.

9.Pe3ynbpTaT cCOXpaHUTE HA HOBOM JIUCTE, IPUCBOMB eMy UMsl “Asmogurvmp Ne3 ™.

10. CxomnupyiiTe UCXOAHYIO TaOIUIy Ha HOBBIH pabO4Mii JIUCT, IEPEMMEHOBAB ero B Popma
OaHHUIX.

11. VYcraHoBuTe Kypcop B 001acTh IIANKK TAOIWIBI M BBIMOJHUTE KOMaHAy /lanHble —
>@opma.
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12. B okne @opma oOaHHbIX TPOCMOTPUTE 3aNUCH CIHMCKA W BHECUTE HEOOXOIUMBIE
W3MEHEHHUSI TI0 CBOEMY YCMOTPEHHUIO C MOMOIIBI0 KHOMOK </Ipedwvioywasa>n <Cuedyrowasn™>.

13.  C nomomnipto kHOKU <Co30amb>100aBbTE HOBBIE 3AITUCH.

14. B oxwe @opma  Oaumvbix  CHOpPMHpPYHUTE  yCIOBHS  OTOOpa  3almCei.
g atoro Haxkmure KHONKY <Kpumepuu>, Ha3BaHHE KOTOpOMl mnomeHsercs Ha <I[lpaska>. B
MYCTHIX CTPOKAX UMEH IOJIeH CIIMCKA BBEIUTE KPUTEPHUHU:

- B cTpoKy Tabn. Ne npenoo. BBenute Al;

- B CTPOKY 8u0 3auamus BBeauTe Jlekyus,

- B CTPOKY OYyeHKa BBEIUTE yCIIOBHE > 2.

15. TIpocmotpute oTOOpaHHBIE 3allMCH HaXKaTHEM HAa KHOMKY <[Ipedvidywas™>wnnm
<Cneoyrowas>.

16. Ilo ananoruu chopMyIUpyHlTe yCIOBHS 0TOOpA 3aMucei, yKa3aHHbIE B 1I. 8.

Tema 6. UHTepHeT-TeXHOJIOTHH

Jluteparypa: O-1, O-2,0-3, HM-1-3, -1, -2

MeToanuyeckue yKazaHus:

B Xxoze neKIMOHHBIX 3aHATUN BECTH KOHCIIEKTUPOBAaHHE Y4eOHOro MaTepuana: (PMKCUPOBATh
OCHOBHBIE TOJIO’KEHUS, BBIBOABI, (DOPMYIHPOBKH, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHON paboThl HE00X0AMMO MPOPadbOTaTh KOHCIIEKT
JEKIUU ¥ HU3YyYUTh PEKOMEHAYyeMYyl0 Yy4eOHYIO0 JUTepaTypy Mo JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKIUH, JeJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEpPaTyphl, PEKOMEHIOBAaHHOU
MpernojiaBaTesieM W TMPeAyCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJIHOCTH, NIONBITATHCS HAWUTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTensHO He yaaeTcs pa3oOpaThesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETOAABATENI0 HA KOHCYIbTALlUH, HA JJA0OPATOPHOM 3aHSATHH.

Bonpocs! 1151 caMonpoBepKu
. UnTepuetr n BcemupHast naytuHa. OCHOBHBIE TTOHSATHS M OTIPEICIICHHUS.
. bazoBas unpactpykrypa MaTeprner. OCHOBHBIE CEPBUCHI U TIPOTOKOJIBI.
. Ctpykrypa u Tonosiorust Be6: HTTP, URL, HTML.
. bpay3epbl: 5BOIIOLMSA U OCHOBHBIE COBPEMEHHBIE CEMEMCTBA.
. OCHOBHBIE XapaKTEPUCTUKH OTKPBITOTO U CKPHITOr0 HHPOPMAIMOHHOTO BEO-IPOCTPaHCTBA
. Monens Beb-ipoctpancTBa bpénepa (Bow Tie) u ee cBoiicTsa.
. 'unieprekct. OCHOBHBIE TOHSTHS U OTIPEICTICHHUS.
. [IpeanochuIKy MOSIBIEHUS U SBOJIIOIUS TUIIEPTEKCTA.
. Kninenr-cepBepHast TEXHOJIOTHA Nepeadyy ruIepTeKCTa.
10. Cucrema nomennsix umeH DNS. Ha3naduenue u npuHIun paboTsl.
11. O6paboTka BeO-10KyMeHTOB B Opay3epe. O0bekTHass MoAelb ToKyMeHTOB (DOM).
12. Enunslii ykazatens pecypcoB URL. Haznauenue u TpaauumonHas ¢popma 3arucH.
13. CouuanbHble CETH: TPEANOCHUIKH TOSBICHUS W OCOOCHHOCTH HBONIONWHU. [ J1aBHBIC
YIpO3bl B COBPEMEHHBIX COIUATIBHBIX CETAX
14. OcHOBHBIE HCTOYHUKH PO ECCHOHANBHON 1 Hay4dHOU nH(popManuu B IHTEpHETE.

O 0 1N DN K W —

KommnuiekT 3aganuii 1J1s1 NOATOTOBKY NMpe3eHTANMHI
1. OcHoBHbI€ 3Tanbl B pazsutu HTML.
2. Terosas mopeinb u 6a3zoBas ctpykrypa HTML-10KyMeHTOB.
3. OcHoBHbIe TpeOoBaHus K 3arinaBHOM yactu HTML.
4. epeBo nanementoB HTML. PoxctBeHHBIE CBSI3M MEXIy 3ieMeHTaMu. [IpuHLUIIEI
HaCJICJOBAHMS.
5. Ocuosusble 31emenTsl HTML st popmaTupoBanus Tekcra.
6. lonomauTenpHbIC (BeroMorarenbHblie) aneMenTel HTML nist opmaTupoBanust TeKcTa.
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7. OcnoBnble 31emenTsl HTML 11 BcTaBKu M300pa)KeHUui 1 CO3AaHUS THIIEPCCHUIOK.

8. OcHosuble 3neMenTel HTML miist paboThI co criuckamu.

9. OcHosuble 3nemeHTel HTML 11 pa®oThl ¢ Ta0nHIaMu.

10. bnounsie u crpounsie anemeHTs! HTML. Onpenenenus 1 0CHOBHbIE OCOOCHHOCTH.

11. VHusepcanbnbie anementsl HTML. Haznauenue u npuHIUIBI UCIIOIb30BAHUS.

12. ATpubytsl s3nementoB HTML. [TpuHnuner HacneqoBaHus. Y HUBepcaabHbIE aTPUOYTHI.
13 Anpecarust B HTML. BapuanTtbl 1 npuMepbl a0COTIOTHOM U OTHOCUTENFHON a/Ipecaliuy.

3agaHus 17151 CAaMOCTOSATEIbHON padoThl

3ananue 1.0cHoBbI pabotel ¢ HTML-nokymenTamu. .

Cospnatp npoctermuiit HTML-gokyMeHT.

Wuctpymentsr: TekcroBblii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

B ocHOBY runepTekcToBON pa3MeTKy Oblia MOJI0XKEHa TaroBasi MoJiejlb OMUCaHUs JOKYMEHTa,
MO3BOJISIIOIIAs TMPEICTABUTh JOKYMEHT B BHJI€ COBOKYITHOCTH 3JIEMEHTOB, KaXIblii M3 KOTOPBIX
okpykeH Taramu. [lo cBoemMy 3HaueHHMIO Taru OJM3KM K TIOHATHIO CkoOok '"begin/end" B
VHUBEPCATBHBIX S3bIKAX MMPOTPAMMHPOBAHMS M 3aJal0T OOJACTH JEHUCTBUS HWMEH JIOKATbHBIX
MEPEMEHHBIX, OINpPEAENAIOT 001acTh JEHCTBHUS MPaBWJI HHTEPIPETAMM TEKCTOBBIX 3JIEMEHTOB
JIOKYMEHTA U T.II.

OO0mras cxema TMOCTpoeHus: dJeMeHTa Tekcta B ¢opmare HTML moker ObITh 3amucaHa B
CJIEIyIOIIEM BHJIE:

<"ums snemeHTa" "CcrMCcoK aTpuOyTOB'"> copeprkaHue eMeHTa </"ums dyeMenTa'">

KoHcTpykiusi mepes colepkaHHMEM »JJIEMEHTAa HAa3bIBAa€TCSl TaroM Havajga »3JIEMEHTa, a
KOHCTPYKIMS, PACIOJIOKEHHAS TIOCIIE COIEPKAHUS AIEMEHTA, - TATOM KOHIIA 3JIEMEHTA.

Crpykrypa HTML-nokymeHTa 1O03BOJISIET HCIOJB30BaTh BJIOXKEHHBIE JApyr B Jpyra
KoHTelHephl. COOCTBEHHO, CaM JJOKYMEHT - 3TO OJIMH OOJBINON KoHTeHep ¢ nmMenem "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML uiu runepTeKCTOBBIM AOKYMEHT COCTOMT M3 3arojioBKa JOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

ConeprkaHue 3arojoBKa

</HEAD>

<BODY>

Conepxanue Tena T0OKyMeHTa

</BODY>

</HTML>

Kaxnapiii nokymeHT B WWW uMeeT cBoe nMsi, KOTOPOE yKa3bIBAe€TCs B €ro 3arosiopke. Ero
MOKHO BHUJIETh B IEpBOU CTpoke mporpammbl-untepdeiica. Ums HTML-cTpaHuubl BKIIOYaeTcs B
3arojoBoK npu nomoinu tera <TITLE>.

Hauunass mucate HTML-10KyMEHT, MMEET CMBICT HACHTU(QHUIIMPOBATH €ro KaK TaKOBOM.
Takass uneHTHQUKAIUSA AOCTUTAeTCs IMyTeM BCTABJIEHHS B CaMO€ HAayajo JOKyMmMeHTa Tera <!
DOCTYPE HTML PUBLIC "*-/W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBnsercs terom
s3pika SGML u 00BsABISET, YTO JOKYMEHT OyJIeT OMHCaH B COOTBETCTBHU CO creruduxauen
HTML 3.2.

Kak u Bo Bcskom si3eike mporpammupoBanus, B HTML ecth cmocob 3akoMMeHTHpOBaTh
YacTh TEKCTa TakK, 4YTOObI OHa He oOpalaThiBanach MporpamMmamu mnpocMmorpa. KommeHnrapuun

nn

3aKITIOYAIOTCS MEXK/TY TOCIEIOBATEILHOCTIMHE < ! - - ¥ - - >, [IpumMep KOMMEHTapus:
<!-- 3TOT TEKCT 3aKOMMEHTHPOBAH -->
ITpumep 1.
<!IDOCTYPE HTML PUBLIC *'-//W3C//DTD HTML 3.2//EN">
<HTML>
<!- Author: Irina Kuzina Date: December 5, 1996 ->
<HEAD>
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<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

AnmunuctpupoBanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosviii pedakmop u cozoaume html-doxymenm co credyouwumu
OaHHBIMU:

HasBanue crpanunst: Jlnunas crpanuna (Bama @amunus u Ums).

Conepxkumoe ctpanullsl: Hanmummre o cebe.

2. CoxpaHuTe NMOJTYYECHHBINH JOKYMEHT 1o Ha3BaHueM labl.Htm.

3. 3anycmume opayzep ms Internet Explore onsi npocmompa 0anHo2o 00KymMeHma.

3aganue 2. OCHOBHBIE TE€TH JIJI Pa3METKH TEKCTA.

W3y4nTh OCHOBHBIE TE€TH JJIsl pa0OTHI C TEKCTOM.

HNuctpymentsl: TekctoBbeii penaktop NotePad. HTML-6pay3ep MS Internet Explore.

KpaTkue cBenenus us reopun

Ecnu nabpaTh BHYTpH Tella JOKYMEHTa HECKOJIBKO CTPOK TEKCTa, a IIOTOM IIPOCMOTPETH €ro B
Opay3epe, TO B OKHE TOSBHUTCS TEKCT, HAMHUCAHHBIA TPOCTHIM MEIKUM MIPUPTOM, MpUUEM
HMMEIOIIMECS] B MCXOJHOM TEKCTE MEPEBOJbI CTPOK HE coxpaHAarcs. bpaysepel camu 3amuBarotr
TEKCT Ha CTPaHUILy, UCXOJs MPH STOM W3 JOCTYIHOW IIMPHUHBI OKHA. [ TOro 4ToOBl BCTaBUTH
""HaCHUJIBHBIN" TEPEeBOJT CTPOKH, HEOOXOIUMO BOCMOJIB30BaThcsi TeroM <BR> . Tlpu oToOpaxeHnun
Opay3ep nepeBeaeT CTPOKY Ha MECTE MOSBICHUS 3TOTO Tera.

BHUMAHUE! TEI' <BR> UCIIOJIb3YETCA BE3 3AKPBIBAIOIIEI'O DJIEMEHTA
</BR>.

B HTML ecth elle HECKOJBKO TEroB, 00Jamaromux IOAOOHBIM CBOMCTBOM. VX OOBIYHO
Ha3bIBAIOT MYCTBIMU (MM OJAMHOYHBIMM), TaK KaK OHM HE COJAEP)KAT = BHYTPEHHEro" HAIlOJIHEHUS.
Ecnu Bam HEOOX01MMO caenath Tak, 4ToObl B onpeaesnieHHoM Mecte TekeT HE MOIT 6b1Th pa3zopBaH,
HanumuTe B 3ToM Mecte Ter <NOBR>

Jlns pa3buBKuy TekcTa Ha naparpadsl ucnoibiyetcs Ter <P mapamerpbr>.

Tounee, maparpad momemiaercss BHyTpb Tera <P>...</P>, HO Tak Kak BJIO’)KEHHBIX Maparpagos
He OBIBAaET, MOXKHO IMPOIYCKaTh 3aKPbIBAIOUINI Ter mepes JIIoObIM APYTUM TEroM, BBI3BIBAIOIIUM
BEPTHKAIBHBIN pa3phiB B TEKCTE (TaKUE TETH MBI B JaJIbHEHIIEM Oy/1eM Ha3bIBaTh OJIOYHBIMU).

Ter <P> umeer omun nmapametp ALIGN, yka3piBaromuii Ha crioco0 BBIpaBHUBAHUS TEKCTa
BHYTpH naparpacga: TeKcT MokeT ObITh BbipoBHEH 1o nipaBomy (RIGHT), neBomy (LEFT) kpasim unu
otneHTpupoBan (CENTER). Ecau mapametp omnyieH, TEKCT BBIpaBHUBAETCSI TI0 JIEBOMY Kparo.

UToOBI OTHIEHTPUPOBATH Maparpad MOKHO TaKKe MOJTB30BATHCS TETOM

<CENTER>...</CENTER>

Eme omaum cmocoOoM pasfeneHuss TeKCTa Ha YacTH MOXKHO HAa3BaTh TOPH3OHTAIBHYIO
nuHuto. JIunus sBisercs snemeHToM s3bika HTML 1 BeTaBisieTcst B TEKCT MOCPEICTBOM Tera

<HR napamerpsr>,

/i€ apaMeTpbl MOTYT OBITH CIEIYIOIINMHU:

WIDTH - 3apmaer wmupuny nauHuu. Epununenr wusmepenus B HTML cuumtaercsa Ttouka
YCTpOICTBA BBIBOJIA, TO €CTh, YKa3aB B kauecTBe napamerpa tery <HR> WIDTH=100, BbI co3nanure
a0 mupuHO 100 Touek. OueBHUIHO, YTO TaKOW CHOCOO HE OYeHBb YAOOEH, TaK KaK TOKYMEHT
MOXET OBITh OTOOpaXEH Ha YCTPOUCTBAX C PA3IMYHON pa3pelIarie CnocoOOHOCTHIO (KOTUIECTBOM
TOYEK IO TOPU3OHTAIM M IO BepTUKaiu) no-pazHomy. Ilo srtoii mpuunne B HTML cymecTtByer
Bo3MokHOCTh 3amaBatb OTHOCHUTEJIBHBIE pa3smepsl 31eMeHTOB, TO €CTh MPOIIEHT OT OOIIeH
HMIMPHUHBI 00IacTH oToOpaxeHus (okHa Opaysepa wiu yucta Oymaru). [Ipumep: yka3aB B kadecTBe
napamerpa Tery <HR> WIDTH=50%, Bbl mosyuuTe JMHHIO B IMOJIOBUHY OOJIACTH OTOOpa)KEHUS
JIOKyMEHTA.

SIZE - 3apaet TONIMMHY JIUHUH.

NOSHADE - ecnu 3TOT mapaMmeTp 3aJaH, JUHUS He OyJeT UMETh TeHH.

64



Eciu mocMoTpeTh Ha TMONYYMBIIYIOCS K 3TOMY MOMEHTY CTpPaHUILy, TO OHAa MOKaXeTCs
OJIHOTOHHOM M MajoImpuBiekareabHoi. C mepBoro B3rIsAa Ja)ke HEMOHATHO, O YeM OHa (eciu He
CMOTpETh Ha 3arojioBOK okHa). CTpaHuWIle HE XBAaTaeT =~ HACTOALIEro" 3arojioBKa, TO €CTh, 3ar0JIOBKA
B Tene camoro aokymeHta. HTML paznuyaerT mecTh pas3IMYHBIX BHJIOB 3arojioBKOB. s ux
co3maHus MCHoib3yroTcs term <HI>...</H1>,..<H6>..</H6>. Ha3BaHue TE€roB MPOUCXOIUT OT
anrmiickoro cioBa Heading (To ecTh, 3arojloBOK) 4TO ompeenseT X HCmoyib3oBaHue. Pasmep 1
COOTBETCTBYET caMOMy KpymHOMY Hipudty, pazmMep 6 camomy MenkoMy. MTak, o3ariiaBUM Hairy
CTpaHUILy, HAITUIIEM MIepe/l OCHOBHBIM TEKCTOM CTPOUKY

<HI1>Welcome to my homepage!</H1>

Tenepp mpocMOTpUM Hally cTpaHHily B Opaysepe. Temepb cTpaHHIla CMOTPUTCS TOpaso
nyurie 4yeMm panbine. Teru <Hn> sBASIOTCS OIOYHBIME: B MECTE UX IPUMEHEHUS IPOUCXOTUT Pa3phIB
ab3ares.

Hpyrumu cpencrBamu mprudToBOro ohOpMIICHHS TEKCTa SBIISIOTCS BBIJCICHUS KYPCUBOM U
KHUPHBIM MIpUPTOM. Takum crnocodoM oueHb yI00HO BBIAEIATH OTJENIbHBIE CJIOBA B TEKCTE, a TAKKE,
CO3/1aBaTh 3aroyioBku. Hanmpumep, o4eHb yA00HO 3aroJIOBKH NIEPBOTO U BTOPOTO YpOBHEH 0popMIIATh
C moMol1Iki0 TeroB <Hn>, a 3arojIOBKU TPETHETO YPOBHS BBIACIUTH KUPHBIM HIpUPTOM. Brinenenue
KYPCHBOM OCYIIECTBIISIETCS C MoMolnpio Tera <[> (ot cmoma Italic), a »KupHbIM mpUPTOM -- C
nomoInbio Tera <B> (ot ciosa Bold).

B HTML ectb Takxke moHsitue emphasis - 0600menHoe Boigenenue. Odopmisercss oHO C
nomotpio Tera <EM>...</EM>. Takoe BbIJIeNICHHE - CPEACTBO OINUCAHUS JIOTHUYECKOU CTPYKTYpPHI
nokyMeHTa. OOBIYHO BBIJICIIEHHBIN TAKUM CIIOCOOOM TEKCT OTOOpakaeTcsi KYpCHBOM.

Jpyrum cpecTBOM JIOTUYECKOTO BBIAEIECHUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnomnp3yeTcs IJid YCUICHUS Y4acTKOB TekcTa. CoJepKuMoe Tera 0ObIYHO 0TOOpaxkaeTcs
KUPHBIM HIPHPTOM.

W3MeHuTh pa3mepbl U LBET HIPU(TOB MOKHO C TOMOIIbIO TeTa

<FONT mnapametpsr>...</FONT>

[TapameTpsl MOTYT OBITH CIEIYIOIIUMHU:

SIZE=""value wimn value" - 3amaer aOCONMIOTHBIA WJIM OTHOCUTEIBHBIN pasmep mpudTa.
OTHOCUTENBHBIA pa3Mep 3a7aceTcsl MO OTHOLIEHWI0 K 0a3oBoMy pasmepy (cm. nanee). JumamazoH
MPUHUMAEMBIX 3HAYEHHH -- OT OJTHOTO JI0 CEMHU.

COLOR - yka3bIBaeT UBET JJISI TEKCTA.

FACE - pacmmpenue Microsoft Internet Explorer u Netscape Navigator. Ilo3Bonsier 3agathb
TapHUTYPY (WM CIUCOK TapHUTYP, U3 MUMEIONIUXCS B cUcTeMe mpudTOB OyAeT BHIOpaH Hambojee
MOIXOISTINIA) TSl TeKCTa. KOHEUHBIN pe3yNbTaT 3aBUCHT OT KOJIMUYECTBA U Pa3HOOOpasus mpUQTOB,
YCTaHOBJIEHHBIX B cucteme. [Ipumep:

<FONT FACE="Arial, Times Roman"> Ilpumep BbIIeICHHUS TEKCTa APYTrOM TapHUTYPOH.
</FONT>

BazoBrlii pazmep mipudTa A BCEro JOKyMEHTa MOXKHO 337aTh ¢ MOMOIIBIO Tera

<BASEFONT napamertpsr>. [lapameTrp Bcero oauH:

SIZE - 3amaet pa3mep mpudra.

Jlns Toro ytoOBl AEWCTBUTENBHO MPUBJIEYb IMOJbH30BATENS, HHOTJA MOMKET MOTpedoBaThCA
MUTAIOIINN TEKCT. 3aCTaBUTh TEKCT MUTaTh MOXHO, 3aKIIOYUB €r0 BHYTPh Tera

<BLINK>...</BLINK>

[Tonb30BaThCS ATHM TErOM HAJ0 C HEKOTOPOH OCTOPOKHOCTHIO, TaK KaK HE BCETJa MPHUSTHO
HAOJIFO4ATh MUTAIOIINE OOBEKTEI.

Wuorga BO3HUKAET CHTYyaIlHsl, KOTJa HEOOXOAUMO BCTaBUTh B JOKYMEHT IIUTATy, HCXOJIHBIH
TEKCT MPOrPaMMbl HJIM IPOCTO TEKCTOBBIA JOKYMEHT, T1ie (opMaT UMEeT 3HaUe€HUE U HeXKelaTeabHo,
yT0061 Web-Opay3ep cam mbITalics BCTaBIATh MEPEBOJABI CTPOK TaM, Tne oH xodeT. S3pik HTML
UMEET ISl BO3MOXKHOCTH IS BCEX 3T CIIy4aeB.

[{uratel B HTML odopmistores ¢ nmomompto tera <CITE> ... </CITE>

YToObI BCTABUTH B IOKYMEHT UCXOHBIA TEKCT MOYKHO BOCIOJIb30BATHCS TETOM

<CODE> ... </CODE>

Tekcr Oynet BoiaeneH mpudToM GUKCUPOBAHHON IITUPHUHBI.
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Cryyaii, Koraa B JOKyMEHTE HEOOXOMMO MPUCYTCTBHE TEKCTa C PUKCUPOBAHHBIM (hOPMATOM
0co0eHHO pacnpocTpaHeH. YacTo Takas BO3MOXKHOCTh NPUMEHSETCS, HAIPUMEp, NIPU BKIIOYCHUH B
TEKCT COIEPKUMOTO SJIEKTPOHHBIX muceM wiau crareil u3 cetn Usenet. OdopmisieTcs Bce 3TO ¢
HIOMOIIBIO TeTa

<PRE>

Tekcrl ...

TekcTN </PRE>
[Tpu 3TOM 0TOOpakeH OH OyAEeT, 10 BO3MOKHOCTH, IPUMEPHO TaK:
TeKcT]

TEKCTN

B HTML ectb cpenctBo a1 opopmieHus aapecos (aapec OyaeT, Mo BO3MOKHOCTH, BbIIETICH
mpugdrom). KoHeuHO, HUKTO HE 3aCTaBISET MOJIB30BATHCS ATOW BO3ZMOXKHOCTBIO, HO 0€3 ee OmmMcaHus
Hallla KHUTa He Obl1a Obl osHOM. Apec 0hopMITIeTCs ¢ ITIOMOIIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bpay3epsl 00BIYHO BBIJEISAIOT €r0 KypcHUBOM, TO ecTh cTpoka <ADDRESS> yu. I[Tuporosa, a.
2 </ADDRESS> 6yzner oroOpaxkeHa Kak

ya. Ilupoeosa, 0. 2.

3aganue.
1. 3anmyctute TeKCTOBBIM penaktop W co3gante HTML-gokyMeHT uCnonb3ys Teru uist
dbopmaTupoBanusi Tekcra: <pre></pre>, <h1></h1>, .. | <h6></h6>, <b></b>, <i></i>, <tt></tt>,

<cite></cite>, <em></em>, <strong></strong>, <code></code>, <address></address>,
<blink></blink>, <font face=? size=?></font>.

HasBanue ctpanwuipsl: Pabora ¢ TekcTom.

Conepxumoe cTpaHuilsl: [Ipumepsl paboThl ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<HI1> -Oro nepssIii 3aronoBok </H1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">DtompudtApuan</FONT>

<BR>

Y TaK jajee ... )

2. CoxpaHuTe NOJYyYeHHBI JOKYMEHT 101 Ha3BaHueM lab2. Htm.

3. 3amycture Opay3sep Internet Explore ams mpocMoTpa 1aHHOTO TOKYMEHTA.

3ananue 3. OCHOBHBIE TE€TH ISl pa3METKU TEKCTA.

[{enb paboTsl: M3yunTh OCHOBHBIE TETH sl paOOTHI CO CITUCKAMM.

Wuctpymentsr: TekcroBslii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

Kpamxue ceéedenus uz meopuu

Criucku 8 HTML ObIBatOT TpeX TUMOB: HEHYMEPOBAaHHbBIE, HyMEPOBAHHBIC U TaK Ha3bIBacMble
CHMCKH TepMUHOB. HeHyMepoBaHHBIN clIMCOK 0hOpMIISIETCS C TOMOIIIBIO OJI0Ka

<UL>

<LI> snemeHnt

<LI> sneMeHT

</UL>

Cnucok OyaeT oToOpakeH MPUMEPHO TaK:
. OneMeHr 1

. DJeMeHT 2

HymepoBaHHBIA CIHCOK OTANYAETCS OT HEHYMEPOBAHHOTO TEM, YTO OKOJIO IIYHKTOB BMECTO
KUPHBIX TOUEK BCTABIISIOTCS MOPSIKOBBIE HOMEpa MyHKTOB. Odopmiisercst oH B BUe OJI0Ka
<OL>
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<LI> nnemeHT
<LI> snemeHnt

</OL>

OT00pa3uTCs OH B TAKOM BHJIE:
1. OnemeHr 1

2. OnemeHT 2

TpeTbrM BUAOM CIHCKa SIBISETCS CIUCOK TepMUHOB. OH OuYeHb yHA0OeH A opopMIICHUs
BCEBO3MOXKHBIX riioccapueB. OGopMUTH TaKOM CIHCOK MOKHO C MTOMOIIBIO OJI0Ka

<DL>

<DT>Tepmunl <DD>Onucanuel

<DT>Tepmun2 <DD>Onucanne?2

</DL>

Bun y momydeHHoro crnmcka OyeT IpUMEPHO CIIeIYIOIINN:
Tepmunl

Ornucannel

Tepmun2

Onucanne?

s co3maHMst OTCTYMOB ¢ 00€MX CTOPOH TEKCTa MOXXHO HCIOJIb30BaTh  TeT
<BLACKQUOTE> ... </BLACKQUOTE>

3aoanue.

1. 3amyctute TeKCTOBBIN penakrop u co3naiite HTML-nokymeHT ucnons3ys teru: <p align=?
>, <br>, <hr> ,<blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>, <ul></ul>, <div
align=7>.

HazBanue ctpanuipl: Pabota ¢ TekcTom.

Conepxumoe cTpanullsl: [Ipumepsl paboThl ¢ TEKCTOM.

[Tpumep:

(opraHu3yiTe CIeIYIOUM CIUCOK MIPY OMOIIH TeroB <ul></ul>, <li>)
. HeynopsnoueHnyto nHMOPMALHIO.

. YnopsioueHHy0 HHPOPMALIHIO.

. Onpenenenus.

(opraHu3yiTe CIEeIYIOUNA CIUCOK MIPU OMOIIH TeroB <ol></ol>, <li>)
1. HeynopsinouerHyo nHboOpMaIuio.

2. YropsgoueHHYI0 HHPOPMAIIHIO.

3. Onpenenenus.

(opraHu3yiTe CIeayIOIMi CIUCOK Mpu oMoy Terop<d|></dI>, <dt>, <dd>, <strong>

Huzkas nena

Hogast Mozienb 3TOro u3enus CymecTBEHHO JeNeBIe npeabayIei!

[Ipome pabora

MpbI U3MEHHUIIN U3/IeIHe, TaK YTO C HUM TeNepsb JIETKo padoTaTh!

bezonacHo 1s nereit

Bbl MoxeTe OCTaBUTh CBOMX J€Tel B KOMHATe, M HM3/AeIHe HE NMPUYUHUT UM Bpena (He
rapaHTHPYETCS).

3amanwue 4. [[BeToBOE 0popMiieHHE TEKCTA.

Llens pabotsl: Hayunthest mpaBuiibHO U KpacodHo opopmisite HTML-cTpaHuiib!.

WNuctpymentsl: TekctoBbeii penaktop NotePad. HTML-6pay3ep MS Internet Explore.

3nauenue atpuOyTta tuna "color" (%Color;) oTHOCHTCS K OmMpeAeNeHusIM [BETOB. 3HAYCHHE
I[BETa MOXET OBbITh IIECTHAIUATEPUYHBIM YUCIIOM (KOTOPOMY IpeNUIecTBYET 3HaK JIne3a) WK OJTHUM
U3 CIEAYIONIMX ECTHAAIATH Ha3BaHUM 1iBeToB. Ha3BaHUs 1IBETOB yUUTHIBAIOT PETUCTP.

Haszsanus nseroB u 3Hauenuss RGB
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Black = "#000000" Green = "#008000"

Silver = "#C0OCOCO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"

To ects, 3Hauenus "#800080" u "Purple" 06a 03HAYAIOT MypPITYPHBI IIBET.
<BODY BGCOLOR>- onpenenser et oHa JOKyMEHTA.

<BODY TEXT> - onpenensieT IBET TEKCTa

<FONT COLOR> - onpenensiet et mpudra.

3aoanue.

1. 3amycturte TekcToBbINM penakTop u cozgainte HTML-10KkyMeHT Ucnosb3ys 1BeETa.
Hazpanue crpanunsl: PaboTa ¢ nBeToMm.

Conepxxkumoe ctpaHuIlsl: [Ipumepbl paboThI ¢ IIBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT= WHITE>

PaznuuHoe 11p1eToBOE 0pOpMIICHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> Ilger sToro Tekcra cepeOpsuubii. </FONT>
<BR>

U Tak jaiee

</BODY>

2. CoxpaHuTe MOJyYEHHbIH JOKYMEHT o] Ha3BaHueM lab4.htm.

3. 3anycture Opay3ep MS Internet Explore s mpocMoTpa TaHHOTO JOKyMEHTA.

3amanwne 5. Mcnonb3oBanue rpaduku B HTML-nokymenTe..

Llens paGotel: Hayuntbes mpaBuiabHO W KpacouHo odopmirate HTML-ctpanuisr ¢
WCIIOJIb30BAaHUEM T'PapUKH.

Wuctpymentsl: TekcroBoiit penakrop NotePad. I'padumueckuit pemaxtop MS Paint. HTML-
Opaysep Internet Explore.

[Monnepsxka nzobpaxenuit B HTML - myTh B Mup rpacduku. YToOb BCTAaBUTh PUCYHOK B Balll
nokyMeHT Bbl ucnons3yere smemenT IMG. BceraBineHHoe m3o0pakeHHe sSBIsIeTCS dyacThio Barmero
JOKYMEHTa; KOTJa IoJIb30BaTelb oOpamiaercss kK Bamemy HOKyMeHTY, M300pa)KeHHE 3arpyskaeTcs
BMECTE C HUM U BBIBOJUTCS, KaK €ro 4acTh.

[Tonp3oBarens YBUAMT M300pakeHUE, €CIU TOJBKO Opoy3ep MOAICpKHUBAET CIEIHATbHBIN
rpadudeckuii popmar. Hambonee momnepxkuBaembie popmatel - GIF u JPEG. 3agactyro - 370
€IMHCTBEHHbIE (DOpPMATHI, MOAEPKUBAEMBIE JUIs BCTABIISIEMBIX U300pakeHUi.

Dnazu-Kkomanowl 0Jis1 6CMABKU 8 MEKCH 00beKmMo8 HemeKCmosol uHGopmayuu

<IMG SRC ="file.gif"> nnmu <IMG SRC =" file.jpg"> - komaH1a 111 BCTaBKU I'pauuecKoro
H300paKEeHUS

<IMG SRC =" file.wav"> - koMaHJa /I BCTaBKU 3ByKOBOT'O ()parMeHTa

<IMG SRC =" file.avi"> - komaHaa /151 BCTAaBKU BUIEO parMeHTa

Ilapamempui epaghuueckozo uzobpasicenus

WIDHT - mimprHa KapTUHKHU B MUKCETAX

HEIGHT- BbIcOTa KapTUHKH B MUKCEIAX

ALIGN - BeipaBHuBanue (ALIGN=LEFT - BwIpaBHHBaHHE TIO JICBOMY IIOJIIO,
ALIGN=RIGHT - no npasomy nomto, ALIGN=TOP - no Bepxnueii rpanune, ALIGN=BOTTOM - no
HxHel rpanuie, ALIGN=MIDDLE wumu CENTER - no nientpy)

HSPACE - ropu30oHTaIbHBIN OTCTYN OT rpa)uuecKoro n300pakeHus

VSPACE - BepTHKanbHbBINA OTCTYI

ALT - anbTepHAaTUBHBIN TEKCT, CIIYKUT JUIsE 0003HAUCHHST U300paskeHUs

<BODY BACKGROUND>- 1mo3BoJsieT UCIOJIb30BaTh B KaueCcTBE (JOHA TOKYMEHTA PUCYHOK.
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ITpumep :
<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema 7.UH(poOpMaALMOHHBIE TEXHOJIOTHH 00PA0OTKH JTAHHBIX

Jluteparypa: O-1, O-2, O-3, -1, -2

MeToanuyeckue yKazaHus:

B Xxoze neKIMOHHBIX 3aHATUN BECTH KOHCIIEKTUPOBAaHHE Y4eOHOro MaTepuana: (pMKCUPOBATh
OCHOBHBIE TOJIO’KEHUS, BBIBOABI, (DOPMYIHPOBKU, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHON paboThl HE00X0AUMO MPOPadbOTaTh KOHCIIEKT
JEKIUU U HU3YyYUTh PEKOMEHAYeMYyI0 Y4eOHYIO0 JUTepaTypy IO JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKI[UH, JeJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEpPaTyphl, PEKOMEHIOBAaHHOU
MpernojiaBaresieM U TMPeAyCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYIHOCTH, IIONBITATHCS HANTU OTBET B PEKOMEHIYEMOM JINTEpATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETOAABATENI0 HA KOHCYIbTALlUH, HA JJA0OPATOPHOM 3aHSATHH.

Bonpocs! 1151 caMonpoBepKuU

1. KakoBo Haznauenue nakera Microsoft PowerPoint?

2. OnummTe MOopsSAOK CO3IaHMs TPE3SHTAIIMH HAa OCHOBE IIa0JIOHA.

3. OnuimuTe NOpsiAOK CO3/IaHUS MTPE3CHTAMH HAa OCHOBE IyCTOM MPE3CHTAIMH.

4. Kak usmeHuts Maket ciaiga?

5. Kaxk npousBecTn HaCTPOMKY CMEHBI CIaiiI0B?

6. Kakass Bkiamka COAEPKUT HHCTPYMEHTHI [JIsi HACTPOMKKM aHUMALMU OTIEIbHBIX
00BEKTOB Mpe3eHTAIUH ?

7. Kak u3MEeHUTh peXUM MPEACTABICHUS IPE3EHTALlMU Ha dKpaHe?

8. st wero ucnosib3yercsa PexuM copTupoBIIMKa ciaiigoB?

9. [ yero ucnons3yercs Pexxum 3ameTok?

10. Kak cnenath HEKOTOPBIE CIAABI CKPBITHIMU ?

11.  Kak ¢ nomoursto Microsoft PowerPoint moaroroButs pa3aaroyHbie MaTepuabl?

12. Kakne neicTBHS MOYKHO BBINOJHUTH BO BpEMs IOKa3a MPE3EHTALMH C MOMOUIBIO

KOHTEKCTHOI'O MEHIO?
Bonpocsl 1J1st caMoCTOsAITEILHON PadoThI

l. Knaccugukarus Bu1oB HH(HOPMAIIMOHHBIX
TEXHOJIOTUH

2. NudopmanroHHast TeXHOJIOTUST 00paOOTKHU TaHHBIX

3. UadopManimoHHas TEXHOJIOTHSI YIIPaBICHUS

4. ABToMaTH3anusa OPUCHON eI TeTbHOCTH

5. NudopmarmonHast TEXHOJIOTHS TMOJACPIKKH MPUHATHS PeIICHUN
6. DKCHIepTHBIE CUCTEMBI

KommuiekT 3aianuii 1Ji1 BHINOJHEHUS KOHTPOJILHON padoThI
3amanne 1. Cozmanne v UCIOJIb30BAaHUE PEIISIIIMOHHON 0a3bl TaHHBIX

Coszoanue Pensyuonnoii 6aszel oanuwix «Kapmomexa» CYB/] Access

l. B karanmore Mou JOKYMEHTBHI CO3JaiiTe HOBBIH MOAKATAJIOr M OO30BHUTE €ro CBOEH
bamvunueit. (Hanpumep Ivanova).
2. OTtkpoiite MicrosoftAccess u BKIIOYMTE MBIIMIKOM mepexmoyaren HoBas 0aza

NAHHBIX U meakauTe no kgonke OK.
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3. B nmosiBuBmIEMCS HOBOM jauanoroBoM okHe Daiin HOBOW 0a3bl naHHBIX B mone [lamka
BBIOEpETE CBOIO COOCTBEHHYIO MManky B KaTtajore Mow AOKyMeHTHI, 3aTeM B moje WMwms daiina B
KayecTBe MMEHHU 0a3bl JaHHBIX BBeAnTe Kaproreka.

4. [IpoBepbTe npaBwiIbHO KM Bbl BBIMOMHWIM IMyHKT Ne3, eciu na, TO HIEIKHUTE IO
kHonke Co3nath. Ha skpaHe MOsSBUTCS OKHO C OCHOBHBIMU dJIEMEHTaMH 0a3bl TaHHBIX.

3aoanue 2. Cozoanue cmpykmypsl maoauysl « Pazoenvry 6 pescume Koncmpyxmop.

1. Bri6epute 3aknaaky Tabnuia u menkauTe mo kHomnke Co3aark.

2. B nosiBuBmemcs auanorosoM okHe HoBast Tabnuiia Beioepute KoHcTpykTop u
menkauTe o kHomnke OK. TosiButcs okHo KoHcTpykTOpa.

3. Beeaure ums monst Pa3nen v THII aHHBIX — TEKCTOBOE, Ha BKIaake OOIue B mojie
Pazmep nons ykaxure — 18

4. Crnemnaiite nose Paznen KitoueBbIM, IOMECTUB KYpPCOp Ha UM 3TOTO I0JIs LIEJIKHYB I10
kHonke KitoueBoe 1mosie Ha MaHeIu UHCTPYMEHTOB.

3. CoxpanuTe TabIUILy, MENKHYB 10 KHONKe COXpaHUTh Ha MaHEeId HHCTPYMEHTOB.

6. B nmosiBuBIemcst okue Habepute ums Tabauiel Paznenst u menkauTe mo kaomnke OK.

7. 3akpoiiTe Tadnuily.

3amanue 3

1. Bri6epute 3aknanky Tabnmia, B mpaBoM okHe BeiOepuTe Co3naHue TabJInIbl B

pEeXrME KOHCTPYKTOpA U LIEIKHUTE T10 JIEBOM KHOINKE Mplu 1Ba pasa. [losBurcs okHO
Konctpykropa.

2. BBeaure cnenyromnme mosis TaOIUIIbI
Nwmsa mons Tun nanueix | Pasmep Omnucanne
KOAABmopa CUCTUYUK VHuKanbHOE KJII0YEBOE I10JIe

Damunus TEKCTOBOE 15

Nwmst TEKCTOBOE 9

OTuecTBO TEKCTOBOE 15

IIpumeuanue TEKCTOBOE 80
3. Cnenaiite nosie KogABTOpa KIIFOYEBBIM, IOMECTUB KypCOp Ha UMsI 3TOTO TOJISI

HIEJIKHYB 10 KHomke KittoueBoe 1osie Ha MmaHenu HHCTPYMEHTOB.

4. CoxpanuTte Tabnuily, MENKHYB 10 KHONKe COXpaHUTh Ha MaHENIW HHCTPYMEHTOB.
3. B nosiBuBIIEMCs OKHE HabepuTe NMs TaOJIUIBI ABTOPHI U IIENKHUTE 110 KHOomke OK.
6. 3akpoiiTe Tabnuily

3ananue 4. Co3znanue cTpyKTypbl Tabauipsl «M3aarenscTBay B peskume KoHCTpyKTOp.

1. Bri6epuTe 3aknanky Tabnuna, B mpaBoM okHe BeiOepuTe Co3aaHue TabIuIlbl B
pexuMe KOHCTPYKTOpa U HISIKHUTE 10 JIEBOM KHOIKE MBI ABa pasa. [loseurcs okno Koncrpykropa.
2. BeauTe creayroniue moJjst TaOJIUITbI

Wwmst monst Tun gannsix | Pazmep Onucanue
H3z0amenbcmaso | TEKCTOBOE 35 YHUKQJIBHOE KJIIIOYEBOE 10JIE
['opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Ynuua, gom
Nunexc TEKCTOBOE 15
TenedoH TEKCTOBOE 15 TenedoHHbI HOMEP, BKIIOYAsi PETHOHAIBLHBIN KOJI.
Web-cTpanuna | runepccbuik
a
e-mail TUIEPCCHUIK
a
3. Cnemnaiite nosne M31aTenbCTBO KIIFOUEBBIM, IOMECTUB KYypCOp Ha UMsI 3TOTO OIS

IICJIKHYB IO KHOIIKC KiroueBoe mose Ha mmaHenun HHCTPYMCHTOB.
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4. CoxpanuTe TabIUILy, MEIKHYB 0 KHONKe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.

5. B nosiBuBmIemcs okae Habepute UMs Tabnuibl M3naTenscTBa U MEIKHUTE M0 KHOIKE
OK.

6. 3akpoiite TabauILy

3amanue 5. Cozmanue cTpykTyphl Tabmuiel « Kaurm» B pesxxume Konctpykrop.

l. Bribepure 3aknanky Tabnuia u menkHuTe no kHonke Co3aars.

2. B mosBuBmemcs amamoroBoMm okHe HoBas TaGmmma BwiOepute KoHCTpykTOp H
mienkHuTe 1o kHonke OK. TlosiButcst okno KoncTpykTopa.

3. Beeaute nmsa monsa KonKuauru u tun manueix — CUeTYnK.

4. Cnenaiire mnone KogKuHuru Kiaro4yeBbIM, MOMECTHMB Kypcop Ha HMMsI 3TOrO IO
HIEJIKHYB 10 KHomnKe KirroueBoe 1ose Ha MaHeaIm HHCTPYMEHTOB.

5. Bsenure uMs noist HasBaHue U THII JaHHBIX — TEKCTOBOE, Ha BKiIagke OOIue B moje
Pa3mep nons ykaxure — 35

6. Beenute nms monst Pasmen m THO JaHHBIX — TEKCTOBOE, Ha Bkiaake OOmiue B moie
Pazmep nons ykaxure — 18

7. Jns nonst Pa3nen BwiOepute 3aknaaky [loncTaHoBka, THIT 3JIeMEHTa yNpaBJICHUS —
[Tone co cnuckoM, HCTOYHHMK CTPOK — Tabymia Paznensl.

8. Beenute ums monst M3gatensCTBO U THIT JaHHBIX — TEKCTOBOE, Ha BKiIagke OOmme B
nosne Pa3mep nons ykaxure — 35.

9. Hns mons WM3parensctBa BbIOeputTe 3aknaaky llojcraHoBKa, THUI  3JIeMEHTa
ynpasnenus — Ilone co cnuckom, HCTOUHUK CTPOK — Tabnuua M3narenbcTBa.

10. Benure ums nons ['ogl3manusa m THN JaHHBIX — TEKCTOBOE, Ha BKiIanke OOmue B
nosie Pa3mep noss ykaxure — 4

11. Beenure ums nonst MecroXpaHeHUs U THIT JaHHBIX — TEKCTOBOE, Ha BKJIaake OOrme
B noJie Pazmep nons ykaxure — 7

12.  Coxpanute TabIuIly, MEIKHYB 10 KHONKEe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.

13. B nosiBuBImemcst okae Habepute ums Tadbauibl Kauru u menkauTe no kHonke OK.

14.  3akpoiite Tabnuiy

3ananue 6.

1. Bri6epute 3aknmaaky Tabnuia, B mpaBom okHe BbeiOepuTe Co3maHue TaOIHIBI B
peXrMe KOHCTPYKTOpa M IIEJIKHUTE IO JIeBOM KHomke Meimum paBa pasa. [losgBuTcs OKHO
Konctpykropa.

2. BBenute crieayromue noss Tabauisl
Nwmsa nons Tun nanssix | Pazme | Onucanue
P
KooAemopaKnueu | caeTunk YHUKaJIbHOE KJIIOYEBOE MOJIe
KonKunru YHUCII0BOE
KonABTopa YHUCIIOBOE
3. Cnemnaiite none KonApropaKuuru kinro4eBbiM, IOMECTUB KypcOp Ha UMsI 3TOTO IOJIS
HIENKHYB 1o kHomnke KirtoueBoe mose Ha nmaHelu HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, MEIKHYB 1O KHONKe COXpaHUTh Ha MaHEeId HHCTPYMEHTOB.
5. B nosiBuBmiemcst okHe Habepute uMs Tadbauipl ABTOpKHUTH U IIETKHUTE IO KHOIKE
OK.
6. 3akpoiiTe Tabnuily
3amanue 7
1. 3anonuute Tabmuiy Paznensl naHHbIMH: DkoHOMUKA, MH(opmaTuka, Ilcuxonorus,
Maremaruka, Texnuka, IOpucnpynennus, Ucropus, Xumus, Ousuka.
2. Jns 3anonmHenus Tabmuubl M3garenbcTBa HEOOXOAMMO MPEIBAPUTEIBHO CO3ATh

dbopmy Broma-BeiBosia «31aTenbcTBaY
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a.  BriGepute Bitaaky @opmebl, 3aTeM HOKMHUTE Ha KHONIKY Co31aTh

b. B otkpeBmiemcs okaHe Hopas ®opma BeiOepere myHKT ABTOopmMa B croibder. B
HIDKHeHl vactu okHa Hosas @®opma B KauecTBe HMCTOYHHKA [aHHBIX BBIOCPUTE TaOJIHUILY
N3patensctBa. Haxmure Ha kHOonKy OK.

c.  Coxpanute popMmy, mEIKHYB 10 KHONKe COXpaHUTh Ha MMaHEId HHCTPYMEHTOB.

d. B mosBuBmemcs okHe Habepute ums (Gopmbl M3naTenbcTBa M IIETKHUTE MO KHOIKE
OK.

3. 3anonuute Tabnuiy MzmarenscTBa nmaHHbiMU: PunHancel u craructuka (MockBa),
Tpuron (Cankrt-IlerepOypr), ITutep (Cankr-IlerepOypr), Hayka (MockBa), Ilapanokc (MuHCK), 1
T.J.

3amanue 8

l. [enkHuTe o kHonke CxeMa JaHHBIX PaclOJIOKEHHOWHA [TaHEIN HHCTPYMEHTOB baza
JlaHHBIX.

2. [TosiButcst okHo Jlo6aBnenue tabnuipl. Beigenure Tabnuisl ABTOpsI, ABTOpHIKHUTH,
Kuurn, Pa3gensl, 3gaTenscTBa U MIEIKHATE 110 KHOTIKE [|00aBUTE.

3. B okne Cxema JaHHBIX NOSBUTCS YCIOBHBIM BU 3TUX Tabmuil. IllenkHuTe mo KHOMKe
3akpeITh OKkHa JloOaBiaeHUE TaOIUIIBI.

4. [ToctaBpTe MBIIIKY Ha uMs nosisg Paznen B Tabnune Pasnens u, He OTHycCKask KHOIKY

MBIIIKK, TiepeTammTe ee Ha moje Pasgen B Ttabmune Kuurn. Otnycrure wmbimky. [losButcs
IUAaIoroBoe okHO CBS3H.

5. Bxmrounte 3Hagox OOecredeHUe IENOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
CIIeNIaTh €CJIM, THUIIBI 000UX IT0JIEH 3aIaHbl HE OJUHAKOBO.

6. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

7. Bxumounte KackagHoe yaaneHue cBsI3aHHBIX HOJIEH.

8. [llenkaute mo kHOoKe Co3marh. IlosgBUTCS CBA3B "OAUH-KO-MHOTHM".

9. [TocraBpTe MBIINIKY Ha uUMs monst M3matenbcTBo B Tabmuie M3nmatenbcTBO u, He

OTIIyCKasi KHOMKY MBIIIKH, Meperanure ee Ha noye M3marensctBo B Tabnune Kuuru. Otmyctute
MbIlIKy. [losBuTes quanoroBoe okHo CBs3H.

10. Brmrounte 3Hagox OOecredeHUe IETOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
clieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aJaHbl HE OJUHAKOBO.

11. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

12.  Bxmouurte KackagHoe yganeHne CBA3aHHBIX MOJIEH.

13. Illenkaute mo kHOoke Co3aarh. IlosgBUTCS CBA3B "OAUH-KO-MHOTHM".

14.  TlocraBbTe MbIIKy Ha uMms moisi KogAsrtopa B TaGnuie ABTOpPHI M, HE OTITyCKas

KHOIIKY MBIIIKH, niepetanute ee Ha mosie KomAsTtopa B Tabmuiie ABropKuuru. OTmycTUTE MBIIIKY.
[TosiButcst nuanoroBoe okHO CBsI3U.

15. Bxmrounte 3Hagox OOecredeHUe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXXHO Oyner
cieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aJaHbl HE OJUHAKOBO.

16. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

17.  Bxmouute KackagHoe yaneHne CBA3aHHBIX MOJIEH.

18. IllenkauTte mo kHOomke Co3narh. IlosgBUTCS CBA3B "OAUH-KO-MHOTHM".

19.  IlocraBbTe MbiKy Ha uMs noist KonKuauru B Tabnuie Kuuru u, He oTIyckasi KHOTIKY

MBIIIKH, iepeTamute ee Ha noje KongKuauru B Tabnmuiie ApropKauru. Otmyctute MbIiky. [losiBuTCst
IUAaIoroBoe okHo CBS3H.

20. Bxmrounte 3Hagok OOecredeHUe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
cieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aJaHbl HE OJUHAKOBO.

21. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

22.  Bxumounte KackagHoe ynaneHue cBI3aHHbBIX MOJIEH.

23. Ilenkuute o kHONKe Co31ath. IlogBUTCS CBA3B "OAMH-KO-MHOTHM".

24.  3akpoiiTe cxemy, OTBETUB yTBEPAUTEIHLHO Ha BOIIPOC O COXPaHEHUH.

3ananue 9 Coznanue @opmsl 1yt BBoga-BbIBOIa JAaHHBIX
1. B okne 0a3bl maHHBIX BHIOEpHUTE BKIAIKY DOPMEI.
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5.

[Ilenkuurte o kHonke Co3aaTh.

B nmuanorosom oxne HoBast hopma Beibepute Mactep ®opwm.

[llenkuurte no kuonke OK.

Bri6epure Bce mostst u3 tabnuinbl Kauru, Bce mostst u3 tabiauibl ABTOPHI M BCe TIOJIS U3

tabmuubl ABTopKuuru. /lnis sroro BeiOeputTe uMs Tabnuubl B okHe TaOmuiel/3anpockl. [losButcs

cnucok mnoJsied B okHe Jloctymubele monsa. KHomka
BriOpanusbie mos mo ogHOMY, a KHOIIKA

6.
7.
8.
9.
10.

nepeHocuT JloCTynHbBIE NOJS B OKHO
— Bce cpasy. Bribepute Bce moss.

[IlenkHute no kHomke Jlanee.

BHoBb mienkuute o kHonke Jlanee.

BnoBb menkuure o kHomke /lanee.

Bri6epute Tpedyemblii cTuib (Hanpumep, o0brunbii) Lllenkaure no kHomke [anee.
3anaiire umsa ¢opmbl Obmast dopma. Ilenkuure nmo kHonke ['otoBo. B pesynbrare

noyrygute GopmMy, B KOTOPOH MOKHO MEHATH CYIIECTBYIOIINE JTaHHBIC U BBOJIUTH HOBBIC 3HAUYCHHMS.
[Tpu >TOM 3amucu MEHSIIOTCS B OCHOBHOW M B MOAYMHEHHOU (opme. B ocHOBHOMN (opme BBenuTe
CBEJICHUS O KHHUTE, a B MOJYMHCHHOW — CBEJCHHs 00 aBTOpe (MJIM aBTOpax, €CIM MX HECKOJBKO).
Casi3aHHBIC TI0JI OYIyT 3aMOTHATCS aBTOMATHUECKH.

3ananue 10 Bsoo dannvix 6 bazy oannvix npu nomowu Obweii popmul.

1.

B okne 6a3p1 nanHbIX BeIOepUTe BKIaAKy Dopmbl. OTkpoiite popmy Ob6mas dhopma.

2. 3anomawute 0a3y nanubix 30-40 3anucsamu. ([anuvle Hatloume camoCmosmeibHo).

[Tpumep 3amosiHeHUs] TAOIULIBI

HazsBanue nomns

3HadeHue JaHHBIX

KoaKnauru 1

Ha3zBanue [TpakTHYECKHUI KypC ITPOrPaMMUPOBAHHUS
Paznen Nudopmatnka

N3 paTenscTBO Hayka

I'og3panus 2016

MectoXpaHeHus 6-11

KonABropa 1

Damuus DpoJioB

Nwmsa I'ennannit

OtyecTBO HBanoBuu

[Tpumeuanue YyeOHoe nmocoOue ajisi By30B
KonAsropaKuuru 1

KoaKnauru 1

KonABtopa 1

KonABropa 2

Damunus OmoHuH

Nwms Bukrop

OTtyecTBO ApuctapxoBuy
[Ipumeuanue Y4ebHoe mocobue aisi BEI30B
KonAsropaKuuru 2

KonKnauru 1

KonAgBropa 2

3ananue 11 Ilonck Mecta XpaHEeHHsI ONIPEEIICHHON KHUTH.

1. Ortxkpotiite Tabauiy Kauru.
2. Bemonnute komanny IIpaska — Haiitn.

3. B nmosBuBmEeMcs OkHe HaOepuTe HA4YaJO Ha3BaHUS KHUTH. YCTaHOBUTE B OKHE
Cosnanenne — CHauana noJisg. OTKIIIOUUTE «TAJIOUKY» B 1oJi€ TOJIbKO B TEKYILEM IOJIE.
4. lllenkuurte mo kHomke Hairtw.
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5. IlocmoTpute MecTo XpaHeHus B nosie MecroXpaHeHus.

Cosznanue 3ampoca Ha BEIOOPKY € TapaMeTpamu IS MOTYYSHHs BCEX KHUT OJJHOTO aBTOpA.

1. BwiGepuTe 3akianky 3ampoc.

2. HlenkHuTe MBIMKOMN 0 KHOMKE COo3/1aTh.

3. B mosBuBHIEMCS IUANIOTOBOM OKHE BbIOEpUTE peXuM KOHCTPYKTOp, WICTKHHUTE IO
kHonke OK.

4. B oxne JloGaBnenue Tabmuubl Beimenute Tabnauiyy Kuuru. IllenkauTe mo KHOMKe
J106aBHTh.

5. B oxne JloGaBnenue tabnuiel Beiaenure tadbauiyy AptopKuuru. Illenkaure mo xKHOMKE
J106aBHTh.

6. B okxne JloGaBnenue TaOiuibl Bbienute Tabnuiy ABTopbl. lllenkHuTe 1O KHOMKE
J106aBHTh.

7. llenkHUTE MO KHOMKE 3aKPbITh.

8. Bribepure u3 tabmuibl Kauru mone Hazanue. [[jist 3TOro 10CTaTovHo cAenaTh IBONHON
[IETYOK MBIIIKOM IT0 MMEHU KaXKIOT'0 ITOJIS.

9. Bribepute u3 Tabnuisl ABTopsl moss Gavumnus, Mims u OtaectBo. [l 3TOro 10CTaTOuHO
CcIeNaTh ABOMHOM IIETYOK MEIIIKON IO IMEHHU KaXKIOT0 MOJIS.

10. B ctpoke YcnoBue orbopa mox mosnemM Pamuius HabepuTe B KBaJpPaTHBIX CKOOKax
cioBocoveTanue [BBenure hamumio aBTopal.

11. Hlenxnute no kHonke Coxpanuts. CoXpaHUTE 3alpOC C UMEHEM ABTOP.

12. IlleakHUTE O KHOMKE EI JUISL TIPEJICTABIICHUS 3apoca.

13. Beenure amunuio aBropa (Hanpumep I[lywkun). TlomyuuTe 3ampoc Ha MPOU3BEACHHUS
aBToOpa.

14. 3akpoiiTe 3anpoc, NpeABapUTEIILHO COXPAaHUB €rO.

Coznanue 3ampoca Ha BBIOOPKY C HapaMmeTpaMu sl MOJIyYEHHS BCEX aBTOPOB JAHHOTO
W3/1aTeNIbCTBA.

1. BwiGepuTe 3akiaaky 3ampoc.

2. IllenkuuTte MBIIIKOH 1m0 KHONIKE CO3/1aTh.

3. B mnosBuBIIEMCS IUAJIOrOBOM OKHE BbIOepUTE pexuM KOHCTpYKTOp, WIETKHHUTE TIO
kHomke OK.

4. B oxne JloGaBnenue Ttabnuubl Beiaenute Tabnauiyy Kuuru. lllenkauTe mo kHomke
Jlo6aBHTh.

5. B oxne Jlo6aBienue Tabnuubl Beigenute Tabnuiy ABTopKHuru. IllenkHuTe mo KHOMKe
Jlo6aBHTE.

6. B oxne JloOaBneHue Tabnuubl BelIenuTe Tadbmuiy ABTopbl. lllenkHure mo KHOIKe
Jlo6aBHTh.

7. lllenkHUTE MO KHOMKE 3aKphITh.

8. BriOeputre u3 Tabmunel Kaurm mone M3marenbcTBO IS ATOTO JIOCTATOYHO CliejiaTh
JBOMHOI MIEITYOK MBIIIIKOHM 10 UMEHU KaKI0T'0 II0JIA.

9. Bwibepute u3 Tabauiel ABTopsl moias @amumnus, Ims u OtyecTBo. 1 3TOTO 10CTATOYHO
cJlieNiaTh JIBOMHOM I1I€JTYOK MBIIIKOMN 110 UMEHH KaXKA0TO MOJIS.

10. B ctpoke Ycioue orbopa moxa mojem M3parenbcTBo HabepuTe B KBaJpaTHBIX CKOOKax
cioBocodeTanue [BBenure u3naTenbcTBo].

11. enkaute o kHonke CoxpanuThk. CoxXpaHUTE 3anIpoc ¢ UMEeHEeM M31aTeNnbCTBO.

12. 3axpoiiTe 3anpoc.

13. BeibepuTte 3aknaaxy 3ampoc. B mpaBom okHe BeIOepuTe 3ampoc M3mareabcTBO, OTKPOUTE
€ro, JUisi 3TOTr0 JOCTaTOYHO CJIeNaTh ABOMHOM IIEITUOK MBIIIKOM MO0 UMEHH 3aIpoca.

14. BBequTe W3MATENBCTBO HAWMMEHOBaHWE wW3maTenbcTBa (Hanpumep: @uunancwr u
cmamucmuxa). [lony4auTe 3ampoc Ha aBTOPOB U3ATEIIbCTBA.

15. 3akpoiite 3ampoc.
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Co3z0anue 3anpoca Ha 8blO0PKY ¢ napamempamu 0 NOLYYEeHUs 8CeX KHU2 N0 OAHHOMY pA30ei).

W

0 90

10.
11.

12.

Bri6epuTe 3akinanky 3ampoc.

[llenkauTe MBIIKOM 10 KHONIKE CO3/1aTh.

B mosBuBIIEMCS TUAIOTOBOM OKHE BbIOepHTE pekuM KOHCTPYKTOp, MICTKHUTE IIO
kHomke OK.

B oxne J[lo6aBnenue Tabmuiel Bbienute Tabmuiyy Kawru. lllenkHuTe mo KHOMKe
Jlo6aBHTE.

[IlenKHUTE MO KHOMNKE 3aKPbITh.

Bri6epute u3 Tabaunbl Kauru nons Hassanue u Paznmen. st 3Toro 1octatoyHo caenath
JBOMHON MIETYOK MBIIIKOHM 10 UMEHU KaKI0I'0 II0JIA.

B crpoke VYcmoBue orbopa mom mosem Pasmen HabepuTe B KBagpaTHBIX CKOOKax
cioBocoveTtanue [Beenute paznen].

[Ilenkuurte no kHonke Coxpanuth. CoxpaHuTe 3anpoc ¢ umeHeM Paznern.

3akpoiiTe 3amnpoc.

Bri6epute 3aknaaxky 3ampoc. B mpaBom okHe BpiOepuTe 3ampoc Pasnmen, oTkpoiiTe ero,
JUISL TOTO JOCTATOYHO CJIEJIaTh IBOMHOM LIEIYOK MBIIIKOM IO UMEHH 3aIpoca.

Beeaute paszmen Muadopmaruka. [lomyuuTte 3ampoc Ha NPOU3BEACHHS IO JTaHHOMY
pazneny.

3akpoiTe 3ampoc.

Cosznanue 3amnpoca Ha BEIOOPKY € TapaMeTpaMH JUTsl TOTyYeHHs BCEX KHUT OMPEIETICHHOT0 ToAa

W3J1aHUS.

1. Bribepure 3akianky 3ampoc, eciid HaXOJUTECh B IPYTOM OKHE.

2. IlenkauTe MBIIIKONW 10 KHOKe Co3/1aTh.

3. B mnosiBUBIIEMCS AMaJOrOBOM OKHE BbIOEpUTE pekUM KOHCTPYKTOp, IIEIKHUTE TIO
kHorke OK.

4. B oxne JloGaBnenue Tabiuipl BbiAenure Tabnuiyy Kuuru. llenkHure mo KHOMKe
Jlo6aBHTE.

5. IllenkHuTE O KHONKE 3aKpPBITh.

6. Bribepure u3 tabmunpl Kauru nmonst Hazsanmne u [N'ogl3manus. st 5Toro moctaTodHo
cIenaTb ABOMHOM IIETUOK MBIIIKOM 110 MMEHU KaXKIOT0 MO,

7. B ctpoke YcnoBue ordOopa moxa mosiem ['oxal3ganust Habepute B KBaIpaTHBIX CKOOKax
cioBocoveTanue [Beenure roa nznanus].

8. Ilenkuure nmo kHonke Coxpanutk. CoxpaHuTe 3anpoc ¢ uMeHeM ['ox u3ganus.

9. llenkHUTE 1O KHOMKE EI JUTSL TIPEJICTABIICHUS 3aIpoca.

10. Benure rox 1998. Ilomyuunre 3ampoc Ha TPOU3BEACHUS ITOTO rojia U3IaHUSI.

11.

3akpoiiTe 3anpoc, NpeIBapUTEIILHO COXPAHUB €ro.

Cosznanue 3ampoca Ha BEIOOPKY ¢ TTapaMeTpaMH JUIsl IIOTYYCHHS BCEX aBTOPOB JIAHHOW KHHTH.

W=

OK.

Bri6epuTe 3aknanaky 3amnpoc, €Clii HaXOJAUTECh B IPYTOM OKHE.
[[lenkHuTE MBIMIKOM 110 KHOTIKE CO3/1aTh.
B mosiBuBIIEMCSI TUAOTOBOM OKHE BhIOEpUTE pekuM KOHCTPYKTOp, IICIKHUTE MO KHOTIKE

4. B okne Jlo6aBnenue Tabnuips! Belenute Tadbauiy Kuuru. llenknute no kHonke J[o0aBuTh.

5. B okne [loGaBnenue Ttabmuubl Bbienure Tadbmuimy ABTopKuuru. lllenkHute mo KHOIKE
Jlo6aBHTE.

6. B oxne J[loGaBnenue Ttabmumpl BeigenuTe Tadmuimy ABTopbl. lllenkHUTE 1O KHOTKE
Jlo6aBHTE.

7. lenkHuTe 1Mo KHONKE 3aKPHITh.

75



8. BriGepure u3 Tabnuuel Kuuru none HazBanue a1t 3T0ro noctaBbTe Kypcop MBIIIKKA HA UMS
nosisi Ha3zBanue B Tabnune KHuru u, He OTIycKasi KHONKY MBIIIKH, MEPETAIIUTE €ro B TaOJIUIly B
noste — [oue.

9. Bri6epure u3 Tabauibl ABTopsl oyt @amuus, Umst 1 OTaectBo.

10. B crpoke VYcnoBue orbopa mon mnoiem Haspanume HaGepure B KBaJpaTHBIX CKOOKax
cinoBocoudeTtaHue [BBenure HazBaHue].

11. Ilenkuure no kHonke Coxpanutb. CoxpaHUTE 3apoc ¢ UMEHEM ABTOPBI KHUTH.

12. 3akpoiite 3ampoc.

13. Bribepure 3aknaaky 3ampoc. B mpaBom okHe BeIOepuTe 3ampoc ABTOPBI KHUTH, OTKpOiiTe
€ro, JIJIsl 3TOr0 JOCTATOYHO C/IeJIaTh ABOMHOM IIETYOK MBIIIKON IO UMEHH 3arpoca.

14. Beenute HazBanue kHuru (Hanpumep, Humepuem: nepevie wiacu ¢ Poccuu). Tlomyunte
3arpoc Ha aBTOPOB JIAHHOM KHHTH.

15. 3akpoiite 3anpoc, MpeIBapUTENBHO €ET0 COXPaHUB.

Co3znanue 3ampoca Ha BEIOOPKY BCEX KHUT U3JIaHHBIX OMPEACIEHHBIM U3IaTeIbCTBOM B
OTIPENICTIEHHOM TOTy

15. BriGepure 3aknaaky 3ampoc.
[[lenkHuuTe MBIMKOM 110 KHOTIKE CO3/1aTh.

. B mosBuBIIEMCS TUATIOTOBOM OKHE BbIOEpUTE pexkuM KOHCTPYKTOp, IIENKHUTE 10 KHOMKE
OK.
3. B okne Jlo6aBnenue Tabmuiiel Beiaenute Tabauiyy Kauru. llenkaure mo kHomnke J{00aBUTS.

4. B okne Jlob6aBnenue Tabnuubl BbiAenute Tadmuny M3mgarenbcra. lllenknute mo KHOmKe
Jlo6aBHTE.

5. IllenkHuTe 1o KHOINKE 3aKPHITh.

6. Bri0oepure u3 Tabmaunel Knuru nons Hazsanue u ['onM3nanmus.

7. Boibepure u3 Tabnuisl U3narensctsa noius M3narensctBo u 'opos.

8. B crpoke Ycnosue orbopa mox moseM ['onM3manms HabGepute B KBaapaTHBIX CKOOKax
cioBocoueTtanue [BBeaure rog uznanusi|.

9. B crpoke BriBog Ha dkpaH yOepuTe rajouky.

10. B crpoke YcnoBue orbopa mox mosem M3garenbcTBo HabepuTe B KBaJpPaTHBIX CKOOKax
cioBocoueTaHue [BBeauTe Ha3BaHUE U31ATENIbCTBA].

11. Ilenkuure no kHonke CoxpanuTe. CoxpaHUTE 3aMpoc ¢ UMEHEM [ '010BOM THPaK.

12. IlenxkHuTE 1O KHOIKE EI JUISL TIPEJICTABIICHUS 3apoca.

13. Beeaute rog uznanus (hanpumep 1998). menkuute no kaonke OK.

14. BBenuTte Ha3BaHHWE U3AATENbCTBA (Hanpumep [lumep) menkauTe o kHonke OK.

15. [MomyuuTte 3ampoc Ha NPOU3BEACHHUS W3/IaHHBIE B OIPEACIIEHHOM TOJly KOHKPETHBIM
U3JIaTENICTBOM.

Co3z0aHue nepekpecmuozo 3anpoca.
1. Bribepure 3aknaaxy 3ampoc.
2. IlenkauTe MbIIIKONM 0 KHOoKe Co37aTh.
3. B nosBuBIIEMCS AUaTOroBOM OKHE BblOepuTe [lepekpecTHbIi 3anpoc, MENIKHUTE 110 KHOTIKE
OK.
4. B okne Coznanue nepekpecTHbIX Tabnuil Beiienute Tabnuiy Kauru. [lleakHuTte no KHOMKe
Jlanee.
5. BriOepure nosne, 3Ha4€HUsI KOTOPOTo OyIyT UCIIOJIB30BATHCS B KAUECTBE 3ar0JI0BKOB CTPOK, -
Pazgen. lllenkaure mo kHonke Jlanee.
6. BriOepure nose, 3HaU€HUsT KOTOPOro OyAyT MCIIOJIb30BAThCS B KAUECTBE 3ar0JIOBKOB
cTonbuoB, HanpuMep — HazBanue. llenkaure mo kHomnke [anee.
7. Bribepure GyHKIHNIO, IO KOTOPOH OYIYT BBIYHCIATHCS 3HAUCHUS SUYEEK Ha MEePEeCeUCHUN
CTONO1IOB U CTPOK (B nanHOM cimydae Count — yncno). lenkaure no kHomnke [lanee.
3amaiite ums 3anpoca no Kauru paznenam. llenkuurte no knonke ['otoso.
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KOHTPOJIBHASA PABOTA

1. [IpencraBuTh JOKYMEHTBI, CO3/IaHHBIE CPEICTBAMU TEKCTOBOTO peaakTopa MicrosoftWord:
JloroBop (MHOTOYpOBHEBBIN M MAPKUPOBAHHBIM CIIMCKH, KOJIOHKH MJIM CTOJOLBL, OIS (popm)
PeknaMHBIi JIMUCTOK: JOKYMEHT JOJDKEH COJepXaTb OCHOBHBIE TIpauuecKue 3JIEeMEHTHI,
co3zaBaemMeble cpeacTBamu MicrosoftWord.

1.3. Pe3tome couckaTels Ha BaKaHTHYIO JIOJDKHOCTh B (upMe (pe3toMe HYKHO COCTaBUTh U
oopMuThH Tak, 4TOOBl PYKOBOJIUTENb, IIPOUYUTAB €T0 3aXOTE] BCTPETHTHCS C COMCKATENIeM Ha
JTOJIKHOCTB ).

2. B MicrosoftExcelnpencraBures Tabauily mo pacyery 3apaOOTHOM IUIaThl COTPYIHHKOB

HebonbIoro npeanpusatus (10-15 yenosek).

CrpykTypa TabauIbl:

. Nemm

®.1.0.

Oxuan

OtpabotaHo aHel

Hauucneno no oxnany

IIpemus

BosnbHUYHBIM JTHCT

Hroro HayucieHo

[Togoxomusrit Hanor (13 % OT HAYKUCIIEHHON CYMMBI)

ABaHC (BBIIUTAYCHHAS CyMMa)

Uroro ynepxano

K BbI1aue (Ha pykn)

Ha3Banue opranumzammu, HOpMa JHEW (KOJIMYECTBO JTHEH B MeCsIe, 3a KOTOPOE BHITIAYUBACTCS

NOJHBIN OKJan) U % MpeMUH MIPOCTABISAIOTCS B IIANKe TaOIUIIBI.

Konouku E, F, H, I, K, L paccuutsiBatoTcsi C HCIOJIb30BAHUEM COOTBETCTBYIOIIUX (OPMYT U UX

HAJI0 3aIIUTUTH OT 3aIMCH U MMOMETUTHh APYTHMM LBETOM. Tabiauia colep>XUT UTOTOBbIE CYMMBI 110

BCEM IIU(PPOBHIM KOJIOHKAM.

Tabmuua coxepxut 13 nuctoB: 12 mecsueB (pacueT Mo KakJOMy MeCSIly) M UTOroBas Tabiuia.

HazpaHus TUCTOB COOTBETCTBYIOT Ha3BaHUSIM MECSIIEB.

HtoroBas tabnuma (opMupyercss aBTOMaTudecku. Bce sdeliku UTOTOBOW TaOJIHUIBI HEOOXOIUMO

3alIUTUTH OT 3AIHCH.

Jns mo0oro M3 MpeACTaBICHHBIX B TaOJHIIE MECALEB COCTaBUTh JUArpaMMy, COZIEpIKaIIyIo

MH(GOPMAIMIO 10 OTPAOOTaHHBIM JIHSAM U T10 BbIIUIaYeHHOM 3apruiate. COCTaBUTh OpraHU3AMOHHYIO

auarpammy (CTpyKTypa HpeArpHsIThs).

3. CpenctBamu MicrosoftPowerPoint coctaButh mnpeseHTanuio0 cBOeH OpraHu3aliu, (UPMbI
(15-20 cnaiinoB), B 2JEKTPOHHOM BHJIE, ABTOMAaTHYECKOE MPOJUCTHIBAHUE, C MPUMEHECHHEM
AJIEMEHTOB aHMMAIIUH.

4. Pa3pabotarth MH()OPMAIIMOHHBIE MEPONPUATHS MO YIYyYIICHHIO (PUHAHCOBO-3KOHOMUYECKOH

JESITeIbHOCTH (PUPMBI.

PaccMoTpeTh OCHOBHBIE HalpaBJIeHHUs HCIIONB30BaHMA IN100anbHOM cetn Internet.

6. PaccmoTpers Ha3zHaueHHe, KJIAacCU(UKALMIO, TOIMOJOIHIO, COCTaB M IMPAKTUYECKOE

MCIIOJIb30BAaHUE JIOKAJIbHBIX BBIUYMCINTENBHBIX ceTell (MHTpaHeT, DKcTpaHeT).

FRSrFEORROQWR

W

TecToBBIC 3a1aHNA

1. Kakoit HaKOMHUTENb UCTIOJIB3YETCS ISl JUTUTEIHFHOTO YHEPTOHE3aBUCUMOTO XpaHeHUs (aiiioB
BHYTpPH [IE€PCOHAIBHOIO KOMIIbIOTEpa?

a) MMOCTOSIHHOE 3alIOMUHAIONIEE YCTPOMCTBO;
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0) onepaTUBHOE 3allOMHUHAIOIIEE YCTPOHUCTBO;
B) = BUHYECTED;
T) IUCKETa;

J1) HU OJTHO U3 BBIIIE MTEPEUUCICHHOTO.
2. 3apakeHue KOMIIbIOTEPA BUPYCaMU MOKET IIPOU30MTH B IPOLECCE:!

a) paboThI OOJBHOTO YEJIOBEKa 32 KOMIIBIOTEPOM;

0) = paboTsI ¢ daitnamu;

B) (hopmMaTHpOBaHUS JUCKETHI,

T') BBIKIIFOUCHUST KOMITBIOTEPA;

1) popMaTUPOBAHUS BUHUECTEPA.
3. 3anman noaueid myTh K paiiny C:\WORK\PROBA.TXT. KakoBo uMs kaTtajgora, B KOTOPOM
HaXOIUTCS ATOT (hann?

a) = WORK;

0) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) . TXT;

n) TEKCT.

4, JIokanpHas KOMIIBIOTCPHAA CECTh MAKCHUMYM I'I€C MOXKCET pasMEIIaTbCA:

a) = B HECKOJIBKMX 3JJaHUSIX;
0) B OIHOM 3/1aHHH;

B) Ha OJTHOM KOHTHHEHTE;
') B OJJHOM I'OpOJIE;

1) Ha pa3HBIX KOHTUHEHTAX.

5.KomnbroTep, NOAKIIOUEHHBIN K ceTH IHTEpHET, 0053aTENbHO UMEET:

a) = [P-anpec;

6) WEB - cepsep;

B) noMamiHior0 WEB - ctpanuny;

') IOMEHHOE UM,

1) HU OJIHO U3 BBIIIE NIEPEUUCICHHOTO.

6. @aiin co3gaHHbIi B mporpamMme biroxknom umeet Gopmat (paciiupeHue) Mo yMOIYaHUIO:

a) *.DOC;
6) = *TXT;
B) * BMP;
r) * WMF;
1) * MP4,

7. llporpamma MicrosoftWordno3Bonser:

a) co371aBaTh TOJBKO rpaduueckue n300pakeHMs;

0) co3aBaTh TOJBKO TEKCTOBBIE JOKYMEHTHI;

B) CO3/aBaTh TOJILKO TEKCTOBBIE JOKYMEHTHI C 3JIEMEHTaMU T'paduKu;

) = co37]aBaTh TEKCTOBbIE JOKYMEHTHI C TAOIHMIIAMU U JIEMEHTaMU Ipadukiy;
1) HA OJTHO U3 BBIIIE TIEPEUNCIICHHOTO.

8. B TexcToBOM penaktope MicrosoftWordmMoxHO BCTaBUTh rpapuueckoe n300pakeHue B TEKCT:

a) TOJIBKO UCTONB3ys Oydep oOMeHa;

0) TOJBKO MCTIOJIB3Ys rpaduueckyro oudmuorexy MicrosoftWord,
B) TOJILKO HCIIOJIb3YS CIICIUATBHYIO TAHEIh HHCTPYMEHTOB;

T') = BCEMH NEPEUNCIEHHBIMU CIIOCO0aMHU;

1) HA OJTHUM W3 BBIIIE TIEPEYHCICHHBIX CIIOCOOOB.
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9. B TexcroBoM penaktope MicrosoftWordnpu paboTe ¢ TeKCTOM, KiaBuiy Enter Heooxoaumo
Ha>XUMaTh:

a) B KOHIIE IPEJI0KEHNUS;

0) = B KOHIIE ab3ara;

B) B KOHIIE CTPOKH;

T') Be3/I€ B BBIIIE NIEPEUNCIICHHBIX;

1) HA OJTHO M3 BBILIE NEPEUNCICHHOTO

10. B TekCTOBOM peaKTOpe OCHOBHBIMHU ITapaMeTpaMy IPY 3aJaHUU I1apaMeTpoB ald3ala sBISIFOTCS:

a) TapHUTYpA, pa3Mep, HaYepTAHUE;
0) = OTCTYII, HHTEPBAJI;

B) TOJIsl, OPHCHTAIIHS,

T) CTHJIb, IA0JIOH;

J1) HX OJTHO U3 BBIIIE EPEUHCICHHOTO.
11. IIpu 3amanuu napameTpoB popmaTupoBanus mpudTa JeHCTBUS IPOUIBOASATCS:
a) HaJI BCEM TEKCTOM JOKYMEHTA;
0) = HaJ BBIJEICHHBIM ()PAarMEHTOM JIOKYMEHTA;
B) HaJl OJTHUM ab3a1ieM JTOKyMEHTa;
I') HaJ OJTHUM CJIOBOM JIOKYMEHTA;
) HA HaJ] OJTHUM U3 BBIIIE NIEPEUUCICHHOTO.

12. Ucnonb3ys Oydep oOMeHa MOKHO:

a) BCTaBJIATh PUCYHKH M3 TpapUuecKoro peakTopa B TEKCTOBBIN peakTop;
0) ny6nupoBath (hparMeHThl TEKCTa WU TpaduKu;

B) KOTIMPOBATh MJIH MEpEeMeIaTh Gaiibl 1 Manky;

T) = OCYIIECTBIISATH BCE IEPCUNCIICHHBIC JICHCTBHS;

1) HEBO3MOYKHO HH OJIHO M3 BBIIIE EPEYHCICHHBIX JCHCTBUH.

13. B anexTponHbIX Tabaumax BeiaeneHa rpymnmna ssyeek Al:C3. CKOIbKO siueeK BXOAUT B ATY TPYIIITy?

a) 6;

6)12;

B)3;

n =9

H13.

14. B sauetike MicrosoftExcelCl Heo0X0auMO paccuuTaTh Cymmy cofepkumoro sueexk Al u B1 ana
sToro B siuelike C1 Hy)KHO yKa3aTh:

a) Al+BI;
0) Cymm(A1:B1);
B) = =AIl+Bl;

r) =Cymm(Al+Bl1);
JI) HH OJTHO U3 BBIIIIE IEPEYHCIICHHOTO.

15. B nmporpamme MS WordrekcToBblil Kypcop UMEeT BUJL:

a) = MUTAIOLICH BEpTUKAIBLHON YepThl B 00JACTH TEKCTA;
0) cTpenku-yKas3arens;

B) HEMUTAIOLIEH BEPTUKAJIBHON YEPTHI;

I') TOPU30HTAIIBLHON YEPTHI;

1) rpa)UIecKOro BBIIEICHUS TyHKTa MEHIO.

16. B MSExcelccpuika D$3:

a) HC UBMCHACTCA ITPHU ABTO3AINOJIHCHUHN,
6) HU3MCHACTCA IIPHU aBTO3aIllOJIHCHUHU B TH000M HaIlpaBJICHUH,
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B) U3MEHSIETCSI PU aBTO3AINOJHEHUHU BHU3;
) = U3MEHSETCS IPU aBTO3AMOJIHEHUH BIPABO;
1) B TAKOM BHJI€ CCBIJIKAa HE YKa3bIBACTCH.

17. B siaeiike MSExcelB pe3ynbTaTe BRIYUCICHUS (POPMYIIBI MOSBUIOCH 3HaUCHUE ###H#H#. ITO
yKa3bIBaeT Ha TO, UTO:

a) HETNPABUJIBHO 3aMMCaHO UMsI UCTIOIb3yeMOol ()YHKIINY;
0) mpou3BeIeHO JeJIEHUE Ha HYJIb;
B) aJpeca siueek B pOpMyJie 3aIiCcaHbl Ha PYCCKOM SI3BIKE;

I) = pe3yJbTaT BbIUUCICHUN HE YyOUpaeTcs B siUehKe;
1) ObUT MCIIOJIL30BaH HEJIOMYCTUMBIN (hOopMaT apryMEHTOB.

18. B MSAccessnoinaMu Ha3BEIBAIOT:

a) (haiinpl 6a3 TaHHBIX;

0) TabnHIIBL;

B) CTPOKH TaOJIHII;

T) =CTOJOIIBI TAOHIT;

) yCIIOBHsI 0TOOpa B 3aIpocax.
19. ®aitnbl, co3nanHbie B mporpaMme MSAccess, IMEIOT paclIupeHue:

a) .doc;

0) .xls;

B) .dbf;

r) = .mdb;

n) .Tp3.

20 [Ins mepBoro coxpaHeHHs (paiiyia Ha JUCKE ClIeyeT BOCIOIb30BaThCsI KOMaHIOMU:

a) ®aitn=>CoxpaHuThb;

0) ®aitn =>CoxXpaHHUThH KaK...;

B) IIpaBka=>CoxpaHuTs;

r) = MOKHO BOCTIOJIb30BaThCs Kak (), Tak u (0);

1) haiia coXpaHsIeTcsl aBTOMAaTHYECKU, HUKAKHUX CIIeIUATbHBIX JEeHCTBUN MTPOU3BOAUTH HE

HYHO.

21. Cepsep - 310!

a) = KOMIIBIOTEP, MPEIOCTABISAIONINI B IOCTYI MOJIb30BATENSIM KaKHe-THO0 pecypcChl;
0) KOMITbIOTEP, UMEIOIINH MOAKIIOYEeHNE K ceTH MIHTepHeT;
B) IEPEHOCHOI KOMIIBIOTED;

r) paboyasi CTaHIuS;
1) KOMIIBIOTEP C MOJIEMOM, MOJAKJIFOUEHHBIN K TeJe()OHHOM JINHUU.

22. Kakas nmporpaMma He SIBJISIETCS] aHTUBUPYCHOM ?
a) AVP;
0) = Defrag;
B) Norton Antivirus;

r) DrWeb;
1) BCE MEPEUNCIICHHBIC MPOTPAMMBI SIBJISIFOTCS aHTUBUPY CHBIMH.

23. Ilanka, B KOTOPYIO BPEMEHHO MONAAAI0T yAAIEHHbIE O0BEKThI, HA3bIBACTCS:

a) = KOpP3HHa;
0) onepaTuBHas;
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B) NOpTQeEb;
r) OJIOKHOT;
) 6ydep.

24. JlpaiiBepoM Ha3bIBAETCS:

25.

a) = [porpaMma, UCIoJIb3yeMast OepalMOHHON CUCTEMOM JUTsl 00CTy KUBaHHSI KaKOro-1100
YCTPOMCTBA;

0) mporpamma JJ1si MPOBEPKH UCTIPABHOCTH JIUCKOB;

B) IPOTrpaMMBbl, TO3BOJISIFOIINE C)KUMATh HH(POPMAIIHIO;

I') KOMILIEKC CUCTEMHBIX ITporpaMM, 00ecreunBaroluX M0JIb30BaTEN0 yA00CTBO paboThl U
YIPaBIIEHUSI KOMIIBIOTEPOM | IepuQepreii, a TakyKe BBIMOJHEHNE TPUKIIAIHBIX TPOTPaMM;
) 2JIEKTPOHHBIE MUKPOIIPOILIECCOPHBIE YCTPONCTBA, YIIPABIISIONUINE PaOOTON BHEIIHUX U
BHYTpeHHuX yctpoucts I1K.

Mownutop - 3T10:

a) YCTPOMCTBO IS CO3JIaHUsI, XpaHEHUs, 00pabOTKH U 0ToOpakeHUsT HHPOPMAIINH;
0) yCTpONCTBO JJ1s1 XpaHEeHUsI, 00pabOTKU U 0TOOpakeHus] HH(GOpMAIUK;

B) YCTPOMCTBO JUIsl XpAaHSHHS H OTOOPaKeHUsI WH()OPMAIINH;

') = YCTPOKCTBO JiJIsi 0OTOOpakeHHs WH(OpMaIHH;

1) BEpPHO BCE BBIIIEIEPEUNCICHHOE.

26. Daiin - 3T0:

a) eIMHUIA U3MepeHus HHPOpPMaIIUK;

0) nporpamma;

B) = IpOrpaMMa WJIM JJaHHBIE HA JIUCKE, UMEIOIINE UM,
') BCE BBILICMIEPEUYUCICHHOE;

J1) HU OJJTHO W3 BBIILIE IEPEUYHUCIEHHOTO.

27. Ilpu BBIKIIIOUYCHUH TIEPCOHATHHOTO KOMIThIOTEpA BCS HHPOPMAIIHS CTUPACTCS:

a) Ha JINCKETE;
0) Ha CD-nucke;

B) Ha BUHUYECTEPE;
I') = B ONIEpaTUBHOM 3alIOMUHAIOIIEM YCTPONCTBE;

1) B TIOCTOSTHHOM 3aITOMHHAIOIIEM YCTPOUCTRBE.

28. daitnoBas cucrema - d3T0:

a) cUcTeMa eIMHUIl U3MEpEeHHs] HHPOpMAaLIHH;
0) cuctema nporpamm ist OTOOpakeHUst HHPOpPMAaLIIH;
B) IporpaMma WJIu JaHHbIC HA JAUCKE, UMEIOIINE UMSI;

I) =cucTemMa XpaHeHHUs HHPOpMaLUu;
1) HA OJTHO W3 BBIIIE MEPEUNCIECHHOTO.

29. TIpomieccop o6pabdaTsiBaeT HHPOPMAITHIO:

a) B ICCITUYHOUN CUCTEME CUUCIICHUS;

0) = B IBOMYHOM KOJIE;
B) Ha s13bIKe BaBro;

F) B TCKCTOBOM BHJEC,

1) HCTIONB3YS TIEPEBOJ] C JIAThIHU.

30. UToObI COXpaHUTh TEKCTOBBIN (ails (JOKyMEHT) B orpeaesieHHOM ¢opmare, He0OXOANMO
3a/1aTh:

81



a) pasMep mpudTa;
0) = tun (aiina;

B) NapaMeTphbl ad3aria;

) TIOJISI HA CTPaHUIIAX;
1) TapaMeTpbl CTPAHULIBI.

31. Bydep oOMeHa mpHHAIIICIKHUT:

a) rpaduueckomy penaktopy MicrosoftPaint,

0) TekctoBOMY penaktopy MicrosoftWord;

B) = onepanroHHou cucreme MicrosoftWindows;
I) 2JeKTpOHHBIM Tabiuam MicrosoftExcel.

II) HU OJHOMY M3 BBIIIIE [IEPEUNCICHHOrO;

32. B TexctoBoM penakrope MicrosoftWordnpu 3aganuu HOBOTO pa3jieia MOXKHO:

a) HU3MCHUTH OPUCHTAIUIO CTPAHUIL B HOBOM PAa3aCii€ NOKYMCHTA,
6) HU3MEHUTH COACPIKUMOC KOJIOHTHUTYJIOB HOBOI'O pasacia A10OKYMCHTA,
B) HU3MCHUTb HyMCpAIUIO CTPAHUIl B HOBOM pa3acyic I0KYMCHTA,

F) = OCYUICCTBUTDL BCC BBIIIC YKA3dHHOC,

J1) HEBO3MOKHO HU OJIHO M3 BBILIE MEPEUUCICHHBIX JEHCTBHIM.

33. Tlepen n3mMeHeHHEM THIA TPAHUIT B TAOJIMIIE TIPH TIOMOIIM MEHIO HEOOXOTUMO:
a) YCTaHOBHTb KYpCOp PsJIOM C TaOJIULIEH;

0) = BbIICIUTD STYEHKH TaOJIHLIBL;

B) BbI3BaTh IaHeNb «PrcoBanmey;

I) YCTaHOBUTb KypCOp B OJJHOU U3 siueeK TaOJuIIbI;

) He HYXHO JIeJIaTh HUKAKUX MpeIBapUTEIIbHBIX TEHCTBHUIL.

Y4eOHO-MeTOIMYeCKUe MaTepuajibl sl CaMOCTOATENbHOM W ayAMTOPHOH paboThI
o0ydJalmuxcsi M3 YWCiIa JUI C OrPAaHMYEHHBIMH BO3MOXHOCTSMHU 3JI0pPOBbS U HHBAJIUIOB
OPEJOCTaBIAIOTCS B (OpPMax, aJalTUPOBAHHBIX K OTPAHUYECHUSAM HUX 37I0POBbS U BOCHPUSATHUS
uHbopMaIuu.

JUis nun ¢ HapyIIeHUsIMH 3peHus: B (opMe 3IIEKTPOHHOTO JOKYMEHTA; B Ie4aTHOW (opme
YBEJIMYEHHBIM HIPU(TOM.

JUist U1 ¢ HapyIIeHUsIMU clTyXa U HapyIIEeHUsIMHM OMIOPHO-JIBUTATEJILHOTO ammnapaTa: B popme
AJIEKTPOHHOT'O JJOKYMEHTA; B IleuaTHOU popme.

4.8. MarepuaJibHO-TeXHHYECKOe o0ecredyeHue QM CIUIIMHBI (Pa3/1eJ10B)

Jns peanmzanuu qucuuiuinHbl « HQOpPMAaMOHHBIE TEXHOJOTHH» HCIIONB3YIOTCS yueOHBIC
ayJUTOpUU JUI TIPOBEJCHUS 3aHATUH JIEKIMOHHOTO THIA, OOOpYyIOBaHHbIE MYJbTUMEIUHHBIM
obopynoBanueMm. Bce aymuropum obecrieuensl BbixosnoMm uepe3 Wi-Fi B MHTepHeT, ocHalieHHbBIS
yueOHOIl MeOenplo U MpeaHa3HaueHHbIC JJIS MPOBEJEHHs JIEKIMOHHBIX 3aHATHHA. Bce aynuropuum
oOecnieueHbl BbixoaoM depe3 Wi-Fi B IHTepHET, UMEIOT BO3MOKHOCTH HCIOJIb30BaHUS B y4eOHOM
npoliecce BUICONPOECKIIMOHHOTO 000pYIOBaHUSA.MMEIOT BO3MOXKHOCTU HCIOJIb30BAHUS B Y4eOHOM
npoIiecce BHICOMPOCKIIMOHHOTO O0OPYAOBaHMS ISl 3aHATHH CEMHHAPCKOTO THUIA, TPYNIOBBIX U
UHIUBUAYQIbHBIX  KOHCYJIbTAllMi, TEKYLIEro KOHTPOJII H  MNPOMEKYTOUYHOW  aTTeCcTaluH,
nabopaTopud, OCHAIICHHBIE JIA0OPATOPHBIM OOOpYJOBaHWUEM, a TakKe TOMEIICHUS A
CaMOCTOSITENIbHOU paboThl, OCHAILIEHHbIE KOMIIBIOTEPHOI TEXHUKON ¢ BO3MOKHOCTBIO MOJIKIFOYEHUS
K cetu MHTepHeTr u obecrieueHHueM JOCTyNla B AJIEKTPOHHYIO HHPOPMAIMOHHO-00pa30BaTEIbHYIO
cpeny ¢ununana.

OcBoeHHE IUCHUIUIMHBI JIMIAMH C OTPAHWYCHHBIMH BO3MOXKHOCTSMH 37I0POBBS U
MHBAJIMJAAMU OCYUIECTBIISIETCS C HCIIOJIb30BAaHHUEM CpEACTB OOY4YEeHHs OOLIEro M CHelHaJIbHOro
Ha3HAYCHHsSI C YYETOM PEKOMEHIAIMHA MEIHKO-COUAILHON SKCIIEPTU3BI, IPOrPaMMbl PeaOMITUTAINN
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WHBAIHIA C YY€TOM WHAMBHIYAIbHBIX MCUXO()HU3NUECKHX OCOOCHHOCTEH HAa OCHOBAaHWU 3asBICHUS
CTyJICHTA.
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Temarnueckuii TUTaH U3ydYeHHUsS AUCHUIUIMHBI «H(OOpMAIIMOHHBIC TEXHOJIOTHH» [UIS CTYJACHTOB OYHOW (OPMBI 00yUeHHMs TPEACTABIACT COACPIKAHHE

V. TEMATUYECKHWM IIJIAH U3YUEHUSA JUCIHUATLIAHBI

CTPYKTYPHPOBAHHOE 110 TeMaM (pa3fenaM) ¢ yKa3aHHEM 4acoB W BHIOB 3aHATHH, KOHTAaKTHOH U CaMOCTOSITEIBbHOM paboThl, hOpMBI KOHTpOIIs, Tabnuma 5. 1

Tabmuna 5.1 - TemaTuyeckuii IaH n3ydeHus: TUCHUILIHHBI «IHPOpManOHHBIE TEXHOJIOTHH»UICTYAEHTOBOYHOI (hopMBI 00yueHUst

y4eOHOM NHCITUTUIMHEI,

KonrakTHas pabora, yac
AyIUTOPHBIE Yachl K
KoHTaKT OH6TaKTHaﬂ CamocrosTenpHas
aboTa 110
Nnnnsn Hasg p pabora*
B T.4.MHTEPaK- Koncynb MIPOMEXKY-
b} mpak Ty aib- pabota s dopmbl
HaunmenoBa- nabo B TUBHBIC Tauus TOYHOM
e TH- Hast o TEKYIIET0o
HUE Pa3JIesioB U pa-Top c nepen aTTecTalnu
K gec KOH MPOMEXKY KOHTPOJIA
TeM HEIepad e (hopMBI /9ace . JK3aMe B NIEPUOJ KOHT
i} KHesa Cyllb TOYHOMHA (KCP)
u HA N r Tamus TTECTa HOM, k3. B CEMECT poms/
THI 0 ’ K2 ceccun, Kar thopmbl CPsB
u THS 1a6op. UK 117078 pe, yac
JeK TIK3 cec-
3aHs Karr
A CHIO
THS
Cemecmp 1 Pazden 1 Ocnosnoe nasnauenue u 8udvl UHHOPMAYUOHHBIX MEXHOA02Ul
Tema 1 2 2 2 Jlum., 10 ..
Wudopmanus n J1.3 V.o,
nH(pOpMaLMOHHbIC
TEXHOJIOTUH
Tema 2 Buasr 2 2 Jlum., 10 V.o
nH(pOpPMaMOHHBIX J13 JLs.
TEXHOJIOT Uil
Tema 3 2 2 Jlum., 10 Yo,
WucTpymenTapuit T3 Tecr.
HHPOPMATMOHHBIX
TEXHOJIOT Uil
Cemecmp 1 Pasoen 2 Ilpoepammuo-annapammuoe obecneuenue UHGOPMAYUOHHBIX MEXHOL02UU




Tema 4 Pabora ¢ 2 4 Jlum., 10 K.P,

CHCTEMHBIM T3 N.JL3.

MIPOTPaMMHBIM JLs.

obecrnieueHIEM

Tema 5 10 10 4 Jum., 10 Wi,

TexHonorust JI3. JL3.,

paboTHI ¢ MBII,

TEKCTOBOU U

rpaduaeckoi

nHpopManuen

Tema 6 nTepHer- 2 2 2 Jlum., 12 Nn.s.,

TEXHOJIOTHH J.3 IIcO
JL3.

Tema 7 14 14 6 Jlum., 10 N3

HNudopmanronnbie JL3 J1.3,

TEXHOJIOTUH MBII,

00pabOTKH JAHHBIX PMT,
K.P.
Tecr.

Hroro: 28 36 12 72

KypcoBasi pa6oTa - - - -

JK3aMeH - - 0,35 - 33,65

Bcero no 28 36 0,35 72 33,65 144

AUCUHMITUHE

Temaruueckuii 1aH u3ydeHus AUCHUIUIUHBI « MTH)OpMaIIMOHHBIE TEXHOTOTHU»AJIS CTYIEHTOB 3204HOM GopMbl 00yUeHHUs TPEACTABISET COAEPKaHUE
y4eOHOW TUCIUIUIMHBI, CTPYKTYPHUPOBAHHOE IO TeMaM (paslienaM) ¢ yKa3aHWeM 4YacOB M BUJOB 3aHSITHIA, KOHTAKTHOW M CAMOCTOSITEIILHOW padoOThI, (GOpMBI

KOHTpOJIs1, Tadauua 5.2
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Tabnuua 5.2 Tematudeckuil TiaH U3y4eHUS AUCHUILTUHBI « TH(OpMalMOHHbBIE TEXHOIOTUM» IS CTYIGHTOB 3204HOI hopMbI 00y4eHust

KonrtaktHas paboTa, yac
AyJUTOpHBIE YaChl K
HTaKTH
Konrakr 0 5 aKTHas CaMocrosTenbHas
aboTa 10
Nunusu Has p pabora*
B T.4.MHTEPAK- Koncyib MIPOMEIKY-
I paK Ty ajb- pabota v Dopmel
Haumenona- 1a0o B THUBHBIC Talus TOYHOM
e TH- Has o TEKYIIETo
HUE pa3iesioB U pa-Top c nepen aTTeCTallun
K qec KOH MIPOMEKY KOHTPOJIS
TeM HbIEpad e (hopMBI /9ace . JK3aMe B MICPHOT KOHT
1 KHe3a CyJib TOYHONa (KCP)
N r Tamus TTECTA HOM, 3. B CEMeCT poims/
" H -
THI 0 ’ K2 ceccun,Kat dhopMeI CPsB
u TUS sabop. UK LUH, pe, uac
JIeK TIK3 cec-
3aHs Karr
005041 CHIO
THS
Cemecmp 1 Pazden 1 Ocnosnoe nasnauenue u 8udbl UHHOPMAYUOHHBIX MEXHOA02UL
Tema 1 1 1 2 1 Jum., 16 W.n.
Wndopmanus n JL3 V.o,
nH(popMaMOHH JI3
bI€ TEXHOJOTHH
Tema 2 Bunasl 1 1 1 Jum., 17 V.o
WHPOPMALNOHH JL3 W.n
BIX TEXHOJIOTUH JL3.
Tema 3 1 1 2 Jum., 18 Vo,
WHcTpymenTap JL.3 JLs.
Wit
WHPOPMALNOHH
BIX TEXHOJIOTHH
Cemecmp 1 Pasoen 2 Ilpoepammuo-annapammuoe obecneuenue UHQOPMAYUOHHBIX MEXHOL02UU
Tema 4 Pabora 1 1 2 1 Jlum., 18 K.P,
C CHCTEMHBIM JL.3 n.JIL3.
MPOTPaMMHBIM JL3.
obecrneueHrueM
Tema 5 2 2 1 Jum., 18 Wns,
TexHomorus JL3 JL3.,
paboTHI ¢ MBII,
TEKCTOBOH U
rpaduaecKoi
uHpopManueit
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Tema 6 1 1 1 Jum., 18 n.s.,
Wntepuer- JI. 3 I1cO
TEXHOJIOTHU JL3.
Tema 7 2 2 1 Jum., 18 N3
Wudopmarmon JIL. 3 JL3,
HbIE MBII,
TEXHOJIOTUH PMT,
00paboTKu K.P.
IaHHBIX Tecr.
HToro: 8 12 2 4 - - - - - 123

Kypcosas - - - - - - - - - - -

paGora

IK3aMeH - - - - - - - 2 0,35 - 6,65

Bcero no 8 12 2 0,35 - 123 6,65 144
JUCIHUATLIAHE

Temarnueckuii IUIaH HN3YUCHUA

paboThl, GOPMBI KOHTPOJIS, Tabauna 5.3

AUCHUITIMHBI «HH(bOpMaL[I/IOHHBIe TCXHOJIOTUM» IJIL CTYACHTOB

04HO-3204HOI (opMbI 00y4YeHHMs TMPEICTABISAET
cojiepKaHue y4eOHOW AMCHMIUIUHBI, CTPYKTYpPUPOBAHHOE IO TeMaM (pa3zeliaM) C yKa3aHHEM 4YacoB M BUJIOB 3aHSATUM, KOHTAKTHOM U CaMOCTOSTEIbHOM

Tabnuna 5.3 - Temarudyeckuil iaH U3ydeHus: JUCIUILTUHBL « HPOpPMAIIMOHHBIC TEXHOJIOTHID JUIS CTYJICHTOB 0YHO-3204HOIi (hopMbI 00yUeHH S

KonTaktHas paboTa

qac

AyIUTOpHBIE Yachl

KonrakT KourakTHas CamocrosTesnbHast
Nuausu Has pabora o pabora*
1 mpaK R Jyallb aboTa Koncyms MIPOMEX DopMbl
HaumenoBa- P 1200 B THUBHBIC Y p Tarus P N
e TH- Hast o TOYHOU TEKYIIET0o
HUE Pa3JeiioB U pa-Top c nepen
K qec KOH MIPOMEXY aTTeCTaIluu KOHTPOJIS
TeM HbIepad e (hopMBI /4ace . IK3aMe KOHT
11 KHe3a CyJb TOYHOWA B MEPUO]T (KCP)
o r HOM, poms/
" HS Talus, TTECTa- 9K3. CECCUH B ceMecT
THI 0 K2 (hopmbl CPB
)4 THSA nabop. UK 1107058 JKarrmk3 pe, yac cec
JIeK -
© 3aHs Karr
1012071 CHIO
THSL
Cemecmp 1 Pazden 1 Ocnosnoe nasnauenue u 8udvl UHHOPMAYUOHHBIX MEXHOA02UL
Tema 1 2 2 4 2 Jlum., 10 Yo,
Nudopmanus u T3 Un.
nH(popMaLMOHHbIE
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TEXHOJIOTHH

Tewma 2 Bunst 2 2 Jlum., 10 Yoln

HHPOPMALMOHHBIX JL.3

TEXHOJIOT Uil

Tema 3 4 4 Jum., 10 Yo,

WucTpymenTapuit JL3 Tecr.

HH(POPMAIIMOHHBIX

TEXHOJIOT Ul

Cemecmp 1 Pazden 2 Ilpoepammno-annapamnoe obecnevenue uHdopmayuonHulx mexuoiocuu

Tema 4 Pabora ¢ 4 5 Jlum., 10 A.nen.c.,

CUCTEMHBIM T3 JL3.

MIPOTPaMMHBIM

obecrieueHneM

Tema 5 4 4 2 Jlum., 10 A.nen.c.,

TexHonorus T3 N3,

paboThI ¢ J3.,

TEKCTOBOH U MBII,

rpaduaeckoi

nHpopMmanmen

Tema 6 nTepHer- 4 5 2 Jlum., 15 Un.i.,

TEXHOJIOTUU JL3 IIcO

Tema 7 4 4 4 Jlum., 15 W3

HNudopmanronnbie JL3 J1.3,

TEXHOJIOTHUH MBII,

00pabOTKH JaHHBIX PMT,
K.P.
Tecr.

HUroro: 24 28 2 8 - 2 0,35 80

KypcoBasi pa6oTa - - - - -

JK3aMeH - - - - 33,65

Bcero mo 24 28 2 8 - 2 0,35 80 33,65 144

AUCUHMITHHE
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*DOopMBI CaMOCTOSITENILHON pa0OThI CTYACHTOB OMpeieNieHbl B MeTOAUYECKOM YKa3aHHH I10
MIPOBEJICHUIO 1a00paTOPHBIX pabOT M OpPraHMU3AlMHU CAMOCTOATEIbHON PabOThl MO JAUCHHUIUIMHE
«MHpopMalIMOHHBIE TEXHOJOTUW» JJisi CTYJCHTOB HAMpPAaBIEHUS TOATOTOBKH MPOTPAMMBI
OakanmaBpuata 19.03.04TexHomorHsl MPOAYKIIMH W OPraHU3alvds OOIIECTBEHHOTO THUTAHMS,
HANPaBIEHHOCTH (IPOGUIIH) MPOrpaMMbl « TEXHOIOTHS U OpTaHU3aIUs PECTOPAHHOTO JIEay.

COKpaI_I_IeHI/ISI, HCIOJIb3YyCMBIC B TemaTruueckoM IjIaHE N3YyUCHUA JUCHUIINHBI, Ta6J'II/II_Ia 54

Ta0numa 5.4
Coxpamienue Bup padotsl
Jlur. PaboTa ¢ yueOHOM 1 HAyYHOU JHTEpaTypoir
JL3. CamocToATeNbHOE BHITIOJHEHUE Ja00paTOPHBIX 3aaHUi
N.n. HMHTepakTUBHAS JEKIUS
Nn3 WNHTepakTuBHOE TaOOPATOPHOE 3aHSITHE
PMI' Pabota B MasbIx rpynmnax
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VI. ®OHJI OHEHOYHbIX CPEACTB

@OHJ OLIEHOYHBIX CcpeAcTB 1Mo jaucuuiuinHe «HH(popMalMOHHBIE TEXHOJIOTUN»
pa3pabotan B cooTBeTCcTBUM ¢ TpeOoBaHusMHU [lonoxkenus «O ¢oHIe OLIEHOYHBIX CPEACTB B
OI'bOY BO «P3VY um. I'.B.IlnexanoBa». ®oHA OLEHOYHBIX CPENCTB XpaHUTCA Ha Kadenape,
o0ecreynBaroIIe npernogaBaHue TaHHON TUCIUITIIHHBI.

[Inanupyemble pe3ysiabTaTbl OOyuUeHUsS! CTYJIEHTOB o aucuuiuinHe «HMHpopMannoHHbIe
TEXHOJIOTUM» TpesicTaBieHsl B pazzene I «Conepxanue nporpaMMbl yueOHOM TUCIIUIUTMHBD).

TunoBble KOHTpPOJIbHBIE 3ajaHus Mo aucuuiuinHe «MH(pOopMalmoHHbIE TEXHOJIOTUNY,
HEOOXOIMMBIE [T OLEHKH 3HAaHUM, YMEHH, HAaBBIKOB M (UJIHM) OMbBITA AEATEIBHOCTH BKJIIOYAIOT
B ceOst:

1. [Ipumep TecTUPOBaHMS 00y4AKOIIMXCS B MMPoLecce U3YyYeHU s JUCHMIIITHHbI

IIpumepsI TeCTOB AJIs1 KOHTPOJISA 3HAHUMI

1. DxoHOMHUYECcKass HHPOPMALIUS — 3TO ...

a) cBeJieHUs 00 0OBbEKTaX U SBJICHUSIX OKPYKAIOIIEeH Cpelibl, UX MapaMeTpax, CBONCTBaX U
COCTOSIHUM, KOTOPBIE YMEHBIIAIOT UMEIOIIYIOCS O HUX CTENEHb HEONPeIeIeHHOCTH, HEMOTHOTHI
3HAHMI;

0) COBOKYITHOCTb CBEJICHUH, OTpa)KaIOIINX COIMATbHO-3KOHOMUYECKHE MPOIIECCHI U CITY>KaIluX
IUTSL YIIPABIICHHUS STHMH TIPOIIECCAaMH 1 KOJUIEKTHBAMH JTIOJICH B TIPOM3BOJICTBEHHON 1
HEMPOU3BOJICTBEHHOM cepe;

B) OT/ICNBbHBIC (DAKTHI, XapaKTEPU3YIONIHE OOBEKTHI, TIPOIIECCH U SIBICHHS B KOHKPETHON
NpeIMETHON 001aCTH, a TaK)Ke UX CBOUCTBA,

T') BBISIBIICHHBIC 3aKOHOMEPHOCTH B KOHKPETHOU TIPEAMETHON 00JIaCTH, TTO3BOJISIONINE PEIIaTh
MOCTaBJICHHBIC 33/1a4H;

) IPOIYKT B3aUMOACHUCTBUS TaHHBIX U METOJIOB, PACCMOTPEHHBIH B KOHTEKCTE 3TOTO
B3aUMO/JICHCTBUSI.

2. CremneHb cKaTus apXUBHOTO (haiiia 3aBUCHT:
a) TOJBKO OT TUMa (haiina;

0) TOJIBKO OT IPOrpaMMBbI-apXHUBATOPA;

B) OT TUMa (aiiya ¥ IporpaMMbI-apXUBaTOPA;

T') OT IPOU3BOUTEIHLHOCTH KOMITBIOTEPA;

1) 0T 00beMa ONEepPaTUBHON MaMATH KOMITBIOTEPA.

3. lIleaukoM Mo Kakoi KHOIKE MO>KHO IIPOU3BECTH pa3OreHne sueeK TaOIuIbl B
MicrosoftWord?

a HH _
0 Do W) ) ), =

4. B siuerike D2 moxymenrta MicrosoftExcel 3anmucana gpopmyna =$E$2+F2. Kakoit Bux Oyaer
umeThb (hopmyna, eciu ssueiiky D2 ckonupoBath B siueiiky Al?

a) =$D§2+Cl1

0) =SE$2+C2

B) =$E$2+Cl1

r) =$D$2+D1

n) =$E$2+F2

5. MexceTeBoil MpOTOKOJI - 3TO:
a) COBOKYIHOCTH MPaBUJI Mepeaadu JaHHBIX.
0) MozeM.
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B) clielajibHast Mporpamma, npeoOpasyrolias rnepeaaBaeMble JaHHBIE.
I') yCIIOBUE, KOTOPOE MPOBEPSETCS MPH MOJTYUSHUN JaHHBIX 110 CETH.

2. TemaTuka KypcoBbIX padoT
CornacHo ydeOHOMY IUlaHy, Mo aucuuiuinHe «VH(pOpMalMOHHBIE TEXHOJIOTHH» HE

MpeayCMOTpEeHa KypcoBasi paboTa.

3 Bonpochl K 3K3aMeHy

Howmep

p— [Tepedenb BOIPOCOB K 3K3aAMEHY

1. [TonsiTne sxoHOMUYEcKOM nHpopMmanuu. OCHOBHBIE TOKA3aTENIN KauecTBa
HYKOHOMUYECKOW MH(DOPMAIIHH.

2. Bunbl 5xoHOMHYECKOW HHPOPMAITHH

3. OcHoBHBIE 3Talbl KHPOPMATU3ALUH 00IIECTBA

4. Wndopmannonnsie pecypchl 1 HHPOPMALIMOHHOE OOIIECTBO.

5 WcTopus nosiBneHust ”HGOPMAIIMOHHBIX CHCTEM

6 [TonsiTue u CTpyKTypa HHPOPMATUOHHOMN CUCTEMBI

7. WNudpopmanmoHHble YKOHOMHYECKHE CUCTEMBI

8 OcCHOBHBIE CIIOCOOBI IPEACTaBICHUS HHPOPMALIMK U KOMAH]] B KOMIIBIOTEpPE

9 Nudopmanus, cooOmieHus, CUTHAIIBI, TaHHBIS

10. Mojenu 1 aaropuTMbl, UCIOIb3yEMbIE IPU PELICHUU (QYHKIMOHAIBHBIX 33134

11. TexHHueckoe, MaTeMaTHYECKOE U MPOrpaMMHOe obecriedeHne HHPpOpMamoHHON
CUCTEMBbI

12. WudopmanronHoe, opraHu3allMOHHOE U MPaBOBOE odecrieueHue HH(HOPMaIIHOHHON
CUCTEMBbI

13. [Tonarue nupopMaoHHON TeXHOIOTUU. OCHOBHBIE dTAlbl PA3BUTH
MHGOPMAILIMOHHBIX TEXHOJIOTHH

14. Cocrapnsromue HHHOPMAITMOHHON TEXHOJIOTUN

15. CtpyKTypa ynpaBiieHUs] OpraHU3alei Ha OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTUN

16. Kpanmudukanus nepconasna 1mo ypoBHsIM yrpaBieHUs HHOOPMAIHOHHOK
TEXHOJIOTUEH

17. NudopmanmonHas TeXHOIOTHUS 00paOOTKU JaHHBIX.

18. WMHpopmaninoHHas TEXHOIOTHS yIIPaBJICHUSL.

19. WNHdpopmannoHHas TEXHOJIOIUs aBTOMaTH3alMu oduca

20. WndpopmanroHHas TEXHOJIOTHS MOACPIKKH MIPUHATHUS PEIICHUIH

21. WndopmanronHas TeXHOJIOTHSI SKCIEPTHBIX CUCTEM

22. OcHOBHBIE OJIOKH MTEPCOHATBHOTO KOMITBIOTEPA M X Ha3HaueHue. BHyTpeHHMe
YCTPOMCTBA CUCTEMHOTO 0JI0Ka

23. VYcrpoiicTBa BHYTPEHHEN M BHEIIHEW ITAMATH KOMIIBIOTEpPA

24. YcTpoiicTBa BBOJA M BEIBOJA HH(GOPMAIUN

25. KomnbroTepHble ceTH U UX KIacCUpUKAIHs

26. Knaccudukanus mporpaMMHOTO 00ECTICUCHHS.

27. CucTteMHOe IMporpaMMHOe obecrieueHune

28. [TpuknanHoe mporpaMMHoOe oOecrieueHue

29. WMHcTpyMEHTapuil TEXHOJIOTUU IPOrPaMMUPOBAaHUS

30. OcHoBHBIE 33124l UH)OPMAIIMOHHBIX TEXHOJIOTUI U HHPOPMALIMOHHAS
0€e30MacHOCTh
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31. O6paboTka yrcI0BON HHYOPMAIIH

32. MynbTuMeuiHbIE TEXHOJIOTUU 00paOOTKH U MpeACTaBICHUS HHPOPMAIIH

33. TexHoyoTHS PabOTHI B CpeJie ONEPaIOHHON cUCTeMBbI ceMelicTBa Windows.

34. Texnonorus paboTsl B TEKCTOBOM Iipotieccope MicrosoftWord.

35. Pabora co cnuckamu B TeKCTOBOM Mporeccope MicrosoftWord.

36. Pabora ¢ Tabnuuamu B TekcToBoM npoueccope MicrosoftWord

37. Pabora ¢ rpapuueckumu 00beKTaMM B TEKCTOBOM Iporieccope MicrosoftWord.

38. BBox u popmaTupoBanue Gopmya B TEKCTOBOM mporieccope MicrosoftWord.

39. BBog u penaktupoBanue nanusix B MicrosoftExcel. Konuposanue, nepemerienue,
creluagbHas BCTaBKa

40. CpenctBa aBTOMaTH3AIMK BBOJIA JAHHBIX B TAOJIMYHOM MPOIECCOPE
MicrosoftExcel. ITeuats nokymenTa B MicrosoftExcel

41. Tumnbr nanabix MicrosoftExcel. @opmarupoBaHue JOKyMeHTa

42. Breruncnenust B MicrosoftExcel. PaGora ¢ dopmynamu. AGcontoTHbIE U
OTHOCHUTEJIbHBIE CCBUIKH, BIMSIONINE U 3aBUCUMBIC STUCHKHU

43. Hcnonp3oBanue ctangapTHeIX GyHKIMN B TabaudaHoM nporeccope MicrosoftExcel

44, [Toctpoenue auarpamm u rpadukoB B TabinyHoM mporeccope MicrosoftExcel

45. Pabora co ciuckamu: COpTUPOBKA, PUIbTPALHS, OABEACHUE TPOMEKYTOUHBIX
UTOTOB

46. Hcnonp3oBanue paciiupeHHOro (GuibTpa B TaOJIMYHOM HpoLeccope
MicrosoftExcel

47. AHanu3 JaHHBIX ¢ TOMOIILI0 CBOIHBIX TAOJIMNIL.

48. Hcnonp3oBaHue HaaCTpoeK B TabarmuHOM nporeccope MicrosoftExcel

49, TexHoJIOTHS cO3MaHMsI Mpe3eHTanuil B cpeae MicrosoftPowerPoint

50. HHTepHeT-TeXHOIO0TNN.

51. TexHuyeckoe, MaTeMaTHYECKOE U MMPOTrpaMMHOE o0ecrieueHrne HHPOPMAITMOHHOM
CHCTEMBI

52. CTpyKTypa ympaBlieHUs] OpraHU3alKeil Ha OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTUN

53. HudopmalninoHHast TEXHOJIOTHS aBTOMaTU3aluu odrca

54. [Monarue nHHOPMAITIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA, HHPOPMAIIMOHHBIX
CHUCTEM, 3aJ1a4M, ITalrbl Pa3BUTHSL.

55. TexHosorus coOopa, XpaHeHuUs, iepeaun, 00pabOTKH U MPECTABICHUS
nHbopmaIuu

56. WNudpopmanmonnabie cHCTEMbI 1 HHPOPMALTMOHHO-KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH.

57. [TpoGnemb! HCONB30BaHNs MHPOPMALIMOHHBIX TEXHOJIOTUI

58. JlokyMeHTanbHble THPOPMAIIMOHHBIE CUCTEMBI

59. CnpaBouHO-TIpaBOBBIE HH(OPMALIMOHHBIE CHCTEMBbI

60. Pone UT B pazBUTHHM DKOHOMUKH

61. [Iporpammuoe obecnieueHre HHPOPMAITMOHHBIX TEXHOJIOTHIA yIIPaBICHUS

62. ABTOMaTH3UpOBaHHOE pabouee MecTo. DYHKIUH U XapaKTEPUCTUKA IO BUAAM
JIESITENIbHOCTH

63. [TpumeneHne HHPOPMALMOHHBIX TEXHOJIOTUH Ha paboyeM MeCTe MOJIb30BaTelIs,
aBTOMAaTHU3MpPOBaHHOE pabouee MeCTo, AIEKTPOHHBIHN oduc

64. TenekoMMyHUKaIMU B YIIPABICHYECKON IEATEIIbHOCTH

65. OCHOBHBIE TOIOJIOTUN KOMITBIOTEPHBIX CETEH

66. Hcnonb3oBaHne COLMANbHBIX CETEH

67. ObocHOBaHME pelIeHUH IO BEIOOPY ONTUMANIbHOW KOH(HUTYpaluy anmapaTHo-

IPOrpaMMHOM MIaTHOPMBI

92



68. ABTOMaTH3UPOBAaHUE TEXHOJIOTUYECKUX MIPOLIECCOB Ha MPEATIPUATUN

69. BHenpenue cuctem BUpTyalu3alliu CEpPBEPOB

70. OcHOBHBIE CeTeBbIE CITYKObI IPEATPUATHS

71. OyHKIUHN (PaliIoBBIX CEPBEPOB

72. Buenpenue cepBepoB ynpaBieHus U 3auTel HTepHET Tpaduka

73. [Ipumenenne 00beIMHEHHBIX KOMMYHHKAIMI HA MIPEANPUSITHU

74. [IprMeHeHne TepMUHAIBHBIX CEPBEPOB

75. CoBpeMeHHas TeIeKOMMYHHUKAIIMOHHAs HHPPACTPYKTYpa

76. AHTHBHMpPYCHBIE IPOTPAMMBI C YYETOM OCHOBHBIX TpeOOBaHUN MH(YOPMALIMOHHON

0€30MMacHOCTH

77. [TporpamMmMHBIe CpeacTBa 3aUTHl HH(GOPMALUY C YU4eTOM MH(POPMALMOHHON

0€30MaCHOCTH HYKOHOMHYECKOTO CyOhEeKTa

78. Mertoab! npenynpexaeHus HHPOPMALMOHHO-KOMITBIOTEPHBIX YIPO3

79. OcHoBHBIE TpeOoBaHMs HHHOPMAIIMOHHOH 0€30IacHOCTH MH(POPMAITHOHHBIX

TEXHOJIOTHM.
80. TexHos0oruy NCIOIb30BaHUs CepBepa: TEXHOJIOTUS (haii-cepBepa U apXUTEKTypa
KJIMEHT-CEPBEP
[IpakTHueckue 3a1aHus K 3K3aMEHY

1. | 3amaua 1. Co3nate cBoaHyto Tabnuity B Excel (IIpogaska ObITOBOM TEXHUKH)
BBIBOAIIYIO JIJIs1 KaK0T0 ToBapa (10 equHuIl) CpeHIO 1IEeHy ¥ CYMMapHOE
xonuuecTBo. Co3nats 2 rpynmnsl AaHHbIX: 11 2015 n 2016 rogos (ITpoBectn
TPYHIHPOBKY MO TOJaMm)

Co3nare CBOJHYIO TaOIMILy, BEIBOJSIIYIO JUISI KXKI0TO TOBapa CPEAHION0 LIEHY C
H/IC . Co3mate rpynmsl ganHbIX uist Kaxaoro [Ipoxasma (10 mr).

2. | 3apauya 2. PaccunTath MUHUMAaJbHBIN OKJIAJ COTPYAHUKOB Pa3INYHbIX OTAEJIOB 110
Kax10i nomkHocTH (104enoBek). CocTaBUTh CBOAHYIO TaOIUITy TaK, YTOOBI OHA
oTtoOpaxaina TpedyeMyo HHGOPMAIUIO MO0 KKIOMY YPOBHIO O0pa30BaHUS
cotpyaHuka. Ha ocHoBe CBOIHOM TaOJIUIIBI CO3aTh JIMHEHUATYIO TUArPaMMy C
rpynnupoBkoil. OTGUIbTpoBaTh HHPOPMALIKIO IO COTPYAHUKAM AJIMHUHUCTpAIMS U
Byxrantepusi, UMEIOIINM BbICIIEE 00pa30BaHHE

3 | Hoctpouts B Excelrpaduk (yHKIMiA, 3a0aHHBINA CUCTEMO ypaBHEHUN

MycTh AaHa CHCTEME YPABHEHMI
xZ—b, =1
f)= {[\fx—-l-b— a:)a, x=1
TpedyeTcA Ha oTpeske [-1; 4] NOCTPOMTE rpAchuK GYHKUMA T(X). MapameTpel 2= 5 M b = 2 HeoOXoaUMO 330aTk B
OTAENMbHBIX AMEWKAX.

4 Pacuurath exxemecsiunbie BoIIaThl o kpeautys 600000 p., 800000 p., 1200000 p.
[Ipu craBke 18% ronoBbix co cpokom noramenus 1,2,3, 4 rona npu ycioBUu, 4To
BBIIJIATHI IPOU3BOASATCS B HaYaJle KaKJ0ro Mecsila

5 | Onpenenuth, Ha KaKOi CPOK MOKHO TOyuuTh Kpeaut B $8000 oz 16% ronoseix,
€CJIM €KETO/IHbIE BBIMJIATHI 110 KPEAUTY B KOHIIE KaX/10T0 roja OyIyT COCTaBIIATh
$1500

6. | 3anucath apudmMeTnueckue BeIpakeHus B cTpoke Gopmyi B Excel:

x| + tg3x
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\/IIIZX +1+3 %/S_X

X
A e
si® £+ cos x2-2 \/COS 3x

TaOynupoBanue GyHKINU HA 33JaHHOM OTPE3Ke C 3a/1aHHBIM I11aroM
TpeOyetcst mpotadynmupoBath GyHKIHMIO y = y(X) Ha oTpe3ke [0;11] ¢ marom h =1,0.
OyHKIUA Y = Y(X) UMEeT CIeTyroIui BUI:

x + 2, ecnu x<3
y= x +1, eciu 3 <x <6
1, ecru 6 <x <9
x, ecau x>9

Pemmnts cucremy nuHeiHbIX anredpanyeckux ypaBHeHuii B Excel
x-1, ecmu x<1I x+1, ecnu x<I
x, eciu 1<x<2 x+2, ecmu 1<x<2
y =xT2, eciu 2<x<6 y= 2 ecny 2<x<4
4, eciu x>6 x, eciu x>4

[Toctpoenne rpadukoB JBIKEHNS M CKOPOCTH TOUKH

Tpebyetcs mocTpouTth rpaduk ABMKEHHUS TOYKH, 3alaHHOTO (DyHKIHEH

s(t) = £-1068+ 27t -18,

U rpauK CKOPOCTHU 3TOM TOUKH, 3alaHHON (yHKIHEH

v(t) =s'(t) = 3£ - 20t + 27

Jnist mocTpoenus rpagukoB TpedyeTcs:

B siaeiiku Al, B1 u D1 BBoaum 3arosioBku, cooTBeTCTBEHHO "Bpems", "Paccrosuue" u
"Ckopocts".

10

Co3nare Tabmuiy B Excel ¢ ncnonp3oBaHueM MaTeMaTHYeCKUX (QYHKIUH, KOTOpas
paccuuThIBacT 3HaUCHUST QyHKIUU y=sin(2x/ 3) *cos(x/2) Ha uHTEepBaJC 3HAYCHUN X OT
-4 no +29] ¢ warom 0,1, BeIYMCISIET MAaKCUMAJIbHOE M MUHUMAJIBHOE 3HAUCHHSI
(yHKIMU Ha JTAHHOM MHTepBasie 001acTH ONpeeNeHHs, a TaKKe CTPOUT rpaduk
JTaHHOU (PYyHKIUU.

11

Coznats Tabnuiy B Excel, koTopast popmupyeT Be1oOMOCTh Ha BBIIJIATY 3apIUIAThI C
IIPOrPECCUBHON LIKAJION MOI0XOAHOIO HAJIOTA.

[TycTh Hanor HCYUCIIAETCS MO MPOrPECCUBHOM MIKaJe CIEAYIOMUM 00pa3oM: ¢
3apmiaThl, He npesbimaromeit 1000 py6., Hanmor coctasiuser 12%, a ¢ 4acTH 3apIuiaThl,
npesbimaronieit 1000 py0., B3pickuBaeTcst Hajor 20% OT TOM YacTH.

12

Co3narte Tabnuity ydera npojax Mopoxenoro BExcel (yka3arb Mapky, KOJHYECTBO,
IIeHY), B KOTOPO! BBIMIOJHACTCS MOACYET PE3yIbTaTOB NPOJaK MOPOKEHOTO I10
KBapTajaM U UTOTU MPOJIAX 3a TO.

[Toctpoiite AuarpamMmy, 0OTOOPaKaOILy0 COCTOSTHUE MPOJIaXK MOPOKEHOTO Pa3HBIX
COPTOB 32 IEPBBIM KBapTAJL.

13

CocTaBbTe TaOJIHIly pactpeIeICHUs TUBUICHIOB (BBIILIATHI JIOXO0B aKIIMOHEPaM 10
uTOram paboThl) B aKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUU C KOTUYECTBOM aKIUi
KQXJI0T0 aKIIMOHEPA. ONPEAEIUTh UCXOIHbIC JaHHbIC 3aa4M: BEJIMUHUHY
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pacrpeaenseMon CyMMBI 10Xo/1a (Yrciio), pammimmu pabOTHUKOB (TEKCT), KOJIMYECTBO
aKIUH y KOKJIO0ro akmuoHepa (1iesioe ynciio). B kauecTBe pacCUUTHIBAEMBIX JaHHBIX B
Tabnuie OyAeT CyMMapHOE 3HAUCHUE YMCIIa BCEX aKIUi (YUCII0) U CyMMa BBITLIATHI
KaXXJI0MY aKIHOHEpY (YHCI0).

14 | Co3nath Tabnully, MOKa3aHHYIO HA PUCYHKE.
A | B [ C [D E
1 BrinoJiHenne M1aHa NPeANnPUITAAMHA 00JIaCTH
2 Cpenaeromo Cpeanecnucous [IpouzBoact
HanmenoBan Bas BO
0€ YHCIIO
ue CTOMMOCTh NPOAYKIMK | BeImonHeHue miana
paboTaromux 3a .
TPEIPHUSATH OCHOBHBIX . 3a OTUETHBIN (B TporieHTax)
OTYETHEIH
A ¢doHm0B Hepuon Tepuos
(MyH. py0.) P (MyH. py06.)
3 AsuanputGop 3,0 360 3.2 103,1
4 Crekit03aBo 7,0 380 9,6 120,0
pis
5 Menrexuuka 2,0 220 1,5 109,5
6 ABTONIPOBOJT 3,9 460 4.2 104,5
7 Temn-Asua 33 395 6,4 104,8
8 IIpubopo- 2,8 280 2.8 108,1
CTPOUTEIbH
BI 3aBOJT
9 ABTOHOpMAI 6,5 580 9,4 943
b
10 | Boiinounas 6,6 200 11,9 125,0
11 | MammuHo- 2,0 270 2.5 101,4
CTPOUTEIbH
BI 3aBOJT
12 | Jlermam 4,7 340 3,5 102,4
13 HUTOI'O: 0 0 0
AJ'IFOpI/ITM BBIITOJIHCHUA 3aJaHUA.
[Toacuntath UTOTOBBIC JAHHBIC IO CTOJIOIAM, UCIIOJIB3YsI KOMAHIy ABTOCyMMaA.
PaCCOPTI/IpOBaTL NMpCApUATHUSA 110 PA3HBIM BUAAM okKazareien
PaccoprupoBats npennpusitus 1o andaButy
[IpoBecTH COPTUPOBKY IO BO3PACTAHUIO U YOBIBAHHUIO
15 | 3ad0anue. Co3znath mabI0OH IJIs 3aMOTHEHUS AICKTPOHHON TAaOJIMIIBI, TOKA3aHHBIN Ha

PHUCYHKE.

A|B | C | D |E F G H
BegomocTh Bbl1auu 3apadOTHOM IIATHI
Ne| Damunus Aneape Hmozo
1 | BanoB

2 | IlerpoB
Cunopos
I'myxoB
lNankun
CMupHOB
I'opiikos
ABJieeB

(=]

— | =[O |0|A[N (N[N |—

—_

Cymma:

AJ'IFOpI/ITM BBIINTIOJTHEHUA 3aJaHUs.
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3aI10JIHUTh Ta6J'II/IL[y C MOMOMIBIO OIICpalnn ABTO3aIoIHCHNE

1.

Paccunrare cymmy Hmozo, noiydeHHy10 KaxabIM paOOTHUKOM 3a MSTh MECSIIEB

2. Paccuurats CymMMy, IOTYyUYEHHYIO BCEMH PAOOTHUKAMU 32 KaXIBIH MECSI]

16 | 3a0anue Co3nath u 3amoIHUTEH TAOIUITY pacuéra JT0X0A0B, TOKa3aHHYIO Ha PUCYHKE.
A | B | C | D | E
1 Pacnpenesnenue 10x010B B 3aBucumMoct ot KTY
2 | Obwuii 00x00 10000
3 Damunun Bpemsa, u | Keanuguxayuonnii KTY Cymma K evloaue
paspao
4 | Corpynnux 1 5 10
5 10 12
6 12 18
7 8 5
8 15 10
9 7 8
1 20 9
0
1 10 6
1
1 8 15
2
1 16 10
3
1 Hmozo
4
Aneopumm vinonHeHus 3a0aHus.
3anoanumo epagy ©amunus snauenusmu Compyonuk 10, ucnonwv3ys onepayuio
Aemoszanonnenue.
Paccuumamo epaghy KTY kax npoussedenue spemenu, 3ampaienHo20 compyoOHUKoM,
Ha e20 K8anMUpUKayuoHHblll pazpso
IToacunrare 3Hauenne MIToroc momoipto onepauuu ABTOCyMMa
17 | Co3naTh 1 3aMOJIHUTH TAOJIUILy pacu€éTa CTOMMOCTH, TOKa3aHHYIO Ha PUCYHKE.

A | B | C | D | E
1 CTOoMMOCTH IPOrpaMMHOI0 o0ecrevyeHust
2 Croumoc | Croumoct | Croumoc | [loss B 001eit

HaumenoBanue
Th, $ b, P. Tb, EBpo | cToumoctu, %

3 | OCWindows 18
4 | IMaker MSOffice 32
5 | Pemaxrop 15

CorelDraw
6 | I'padmuecknit 22

yckopurenb 3D
7 | Byxranrepus 1C 50
8 | AHTHBHpYC 20

DRWeb
9 HTroro 0
1 | Kypc Bamotsl (K 28 35
0 | py6uo)

AJ'IFOpI/ITM BBITIOJIHCHHA 3aJaHUs.

1. 3anucarb HCXOOHBIC TCKCTOBBIC M YHMCJIOBBIC JAHHBIC.
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2. Paccuurats rpady CTOUMOCTB, ., UCIIONIB3YS KypC oJuIapa Kak aOCOTIOTHBIH

ajapec.

3. Paccuurats rpady Croumocts, EBpo, ncnomnn3ys kypc goiiapa u kype Espo
Kak aOCOJIIOTHBIE ajipeca.
4. Paccuurath Tpady [ons B 00IIe# CTOMMOCTH, UCIIONB3YsI HTOTOBYIO
CTOMMOCTB, p. KaK aOCOJIFOTHBIN ajpec.
5. TIpeobGpa3zoBarh uncioBbie 3HaYeHUS B Tpade Jloss B 001eii cTouMocTy B
MIPOLICHTHBIE 3HAYEHUSA:
BriaenuTh 4nciaoBbie 3HAYCHUS 3TOM rpadsbl.
[IénkayTh MO KHOTIKE [IporieHTHBIN dhopmar.
Y CTaHOBUTH OTOOpaXKEHHE MPOLIEHTOB C OJHUM JECITHYHBIM
3HAKOM, MCMOJb3ysl KHONKHU YBEJINYUTh WIN Y MEHBIINUTH

Pa3psAIHOCTD.
18 | Co3math ¥ 3aMOIHUTH TAOIHILy MPOJIAXK, TOKa3aHHYIO Ha PUCYHKE.
A | B | C | E
1 IMponaxa apTomoomeid BA3
2 Mopenn Kgapraa 1 Kgapraun 2 Ksapraa 3 Ksaprau 4
3 | BA32101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7 | BA32105 320 320 320 320
8 | BA32106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0
1 | BA32109 10245 10150 10055 9960
1
1 | BA32110 12260 12150 12040 11930
2
1 | BA3 2111 14275 14150 14025 13900
3
AJNTOPUTM BBITIOJIHEHUS 3aJaHUSL.
1. 3anwmcarh UCXOAHBIC 3HAUCHHS TAOIUIIBI, YKa3aHHBIC HA PUCYHKE.
2. 3anonauts rpady Moxens 3HauennsmMu BA32101+2111, ucnons3yst oneparuio
ABTO3a110JIHEHHE.
3. TlocTpouTh AMAarpaMmMy 1Mo BCEM MpPOaakaM BCEX aBTOMOOMIIEH
19 | CocraButh KaseHaaps Ha 2016 roa ¢ momoniso nporpamMmbl Excel
20 | Coznats 1utakat «lIpenmytectBa padotsl B MS Wordy» (ucnons3oBate MS Word),
coepKaIuii:
1. T'padudeckne MpUMUTHBBI
2. Hagmmcn
3. OOBekTH SmartArt
4. PucyHku
5. O0wexTsl WordArt
21 | lloarotoBuTh 31MEeKTPOHHBIN KiaccHBIM xkypHan B MS Excel , Bkimouaromumii cBeieHus

1o oJfHOMY Tipeamery. [IperycMoTpeTh 5 OIIeHOK B 4eTBEPTH, cpellHue Oauibl 3a 4
4YeTBEpTHU U 3a rof ais 10 yueHUKoB, cpeHui Oail Kiacca 3a YeTBEPTH U 3a T (CM.
PUCYHOK HUXE), IPH 3TOM:

pacueT cpeHHX 0auIoB 3a YETBEPTH U 3a 0] OCYIIECTBISATH CTPOTO 1Mo Gopmynam!
BBO/I OLIEHOK OCYIIIECTBIIATh PA3TUYHBIMU CIIOCOOAMH:

b IMyTEM HCTIOCPCACTBCHHOI'O BBOJAd YHUCCI B quﬁKy.
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° ¢ oMot Gynkuuu CITHUC()

=OKPYTJI(CITYHUC() *3+2;0)

3allUTUTH BECH JIUCT OT PEAKTUPOBAHUS, OCTABUB JIMAINa30HbI OIIEHOK
HEe3aIMIICHHBIMU.

3anoHUTh KIACCHBIN )KYPHAJ IO TPEM IMIPEeIMETaM, BBIIIOJIHUB KOMTMPOBAHUE TaOIUITBI
Ha Jluct2, JIuct3. U3MeHuTh UMEHa JTUCTOB B COOTBETCTBUHM C MPEAMETAMH.

JJ1st 3IIEKTPOHHOTO KIIACCHOTO KYypHAJIa MOJyYUTh UTOTOBYIO TaOIUILy O MpeaMeTaM
JUTst Kiacca. Tabmuia gomKHa coaepkarh HHGOPMAIIMIO O CpeaHUX Oaurax Kiacca 3a
YETBEPTH, 32 TOJ 10 BceM npeameraM. Tadnwuiry pasmectuts Ha Jlucte 5.

22

C nomoisio mporpamMmmHoro cpeactsa WordpaspaboTaTh MOJIeb PEKIAMHOIO JHCTa
(UpMBI, OCYIIECTBIISIONICH KYPhEPCKHIE YCIYTH ¢ TaOMUIEH cBeIeHU 00 OTICICHUSIX
(hupMBI B IISITH Pa3IMYHbBIX FOPOJIaX

23

C momomipio mporpammHoro cpeactsa Word pazpadoraTe MOJENb PEKIAMHOTO JINCTA
KOHJIUTEPCKOTO KOMOMHATa ¢ TaOJIMIIEH ONTOBBIX IIEH Ha MATh BHJOB TOBapa B
3aBUCHMOCTH OT 00bheMa 3aKYIKH

24

3aganue OtdopMaTUpyHTEe HHXKECTETYIOIUI TEKCT

dopmaTupoBaHHE TEKCTA UTPAET BAXKHYIO POJIb B 0(OPMIIEHUH JOKYMEHTA, TI03BOJISET
clienaTh MaTepHal AOCTYIHEE, OH TOpa3/io Jy4Ile yCBauBaeTCsl.

[IpaBuibHO 0(POPMUTH TEKCT — 3TO HacToALIEee UCKyccTBO. He Tak-To jerko
HaJUIeXaIuM 00pa3oM pa3duTh TEKCT Ha pa3Jielibl, TPaMOTHO O()OPMHTH 3arojOBKH, a
TaK)Xe OCHOBHOE COZIEp)KaHUE IOKYMEHTA.

[MocpeacTBoM popMaTHPOBAHHS BBl CMOKETE MOJTHOCTHIO HCKITIOYHUTH 3aIUCh OT PYKU
B JIOKyMeHTe, Tak Kak Microsoft Word mo3Bossier Habuparb TEKCTHI JIF000H
CIIO’KHOCTH.

[Tpumepom MOTYT OBITH pa3IMYHOTO BUAA (OPMYJIBL:

CO2 , H2S04 unu (a+b)3=a3+3a2b+3ab2+b3

25

3anucatp apupMeTHUECKUe BhIpaxeHus B cTpoke popmyn B Excel:
Ix|° + tg3x

3_
In®x |43 V3x
X
- 5
sin’ 2 + cos x*-2 \/COS3X

26

C nomomrsio nporpaMMel ExcelBBITONTHUTS:

TaOynupoBaHue QYHKIMH Ha 3aIaHHOM OTPE3KE C 33JJaHHBIM ITIarOM

Tpebyercst mpoTabynupoBaTh PyHKIHIO Y = y(X) Ha orpe3ke [0;11] ¢ mrarom h = 1,0.
OyHkIus y = y(X) IMEET CICeTyFOIINH BHUI:

x+ 2 ecnux <3
y = x +1, ecru 3 <x <6
,ecau 6 <x <9
x, ecau x>9

27

CocraButh Tabnuiy B Excel, koTopas mo3BoJsieT aBTOMaTH3UPOBAHO COCTABHUTH
BEJIOMOCTh Ha HaYHCIIEHUE MPEMUU pabOUnM.

JlBe Opurajpl pabounx U3roTOBISET AeTanu Tpex BUuaoB (A, B, C). Croumocts onHON
netanmu Buaa A - 10 USD, Buga B - 20 USD, Buna C - 15 USD. Kaxnapiii pabounit
HPOHU3BOJIUT JAETAIHN OAHOTO BUa.O0IIee KOJIMIecTBO paboTHUKOB 12-14 yer.
CuuTtarb, YTO HAUUCICHHUE IPEMHUH MPOUCXOIUT MO CIEAYIOIIEMY IPUHIUITY: TPEMUS
HAYHCIISETCS, €CITM U3TOTOBIIEHO JeTaneil Ha cymmy Oombine 2000 USD B pasmepe
10% ot 3TO¥ cyMMBblI Jisi pabouux nepBoit Opuraasl U 12% nns pabouux BTOpor
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Opurasl.

Kaxxnast ctpoka Tabiuiibpl 00s13aTENBHO COAEPIKUT CIAEAYIONIYIO

UH(OPMALIUIO:

®UO; nazpanue (HoMep) Opuraabl; BUI JETAN; KOJIUYECTBO JIeTajaei, N3rOTOBIEHHBIX
pabo4rM; CTOMMOCTG AeTajeil; pa3Mep MPeMHUH.

Pa3mep npemun 10KeH OBITH BRIpaXKEH B PyOIIsX.

N3menenne ctouMocTH Kaxa0u JeTalu, U3MEHEHUE Kypca J10Ju1apa, U MepeBo/l
paboTHUKA B APYTYIO OpUTaly aBTOMATHYECKH BEJIET K MU3MEHEHHUIO BCEX PACUCTOB.
[TogcunTarh 00IIYI0 CYMMY MPEMUI ¥ CYMMY MPEMUI 10 K10 Opuraae

28 C nomosto nporpammel Excelpacunrtats exxeMecsyHble BBIIUIATHI 110 KPEIUTYB
- 600000 p.,
- 800000 p.,
- 1200000 p.
[Ipu cTaBke 18% ronoBbix co cpokom noramenus 1,2,3, 4 rona npu ycioBuu, 4To
BBITIJIATHI TPOU3BOISTCS B HaUaJIe KaKI0r0 Mecsla
29
CoctaBbTe TaONUIly pactpeeeHus TUBUICHIOB (BBIILIATHI JOXO0B aKIIMOHEPaM IO
WUTOTaM paboThl) B aKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUU C KOJMYECTBOM aKITHI
Kaxao0ro akimonepa.Bennunna pacnpeaensiemoro npoxonaa - 20000.
A B C
1 |PacnpeneneHnue JUBUACHIOB B aKITMOHEPHOM OOIIIECTBE
2 |Cymma 10X0/10B
3 |Damunus KommuectBo akumii Brimutara
4 |MBaHOB 5
5 |Ilerpos 6
6 |Cunopos 8
7 |Koctun 4
8 |Hroro
Beeaure B stueiiky C4 popmyiy pacyera Boitiatel =$B$2/$B$8*B4. (Brimara
KaXXJ0OMY aKI[OHEPY paBHA YaCTHOMY OT BCEil CYMMBI JOXO0JI0B aKIIMOHEPHOTO
00111eCcTBa U KOJTMYECTBA BCEX aKIUW, YMHOKEHHOMY Ha KOJIMYECTBO aKIUil JAHHOTO
aKIMOHepa.)
Ilocrpoiite ruarpammy, OTOOPAKAIOLIYIO JOJIIO BBIILIAT KXKIOMY aKIMOHEPY OT
00111eH CYyMMBI JI0XOJI0B
30 | Co3naTh ¥ 3aMOMHUTH TAONIUIYy pacuéra CTOUMOCTH B Excel, moka3aHHyI0 Ha pUCYHKE.

A | B | C | D |E
1 | CTOMMOCTh MPOrpaMMHOT0 00eCTICUCHHUS
2 Croumoc | Croumocts | Ctommoc | [ons B oOreit
HaunmenoBanue
Tb, $ , P T, EBpOo | croumoctu, %
3 | OC Windows 18
4 | TTaker MS Office 32
5 | Pemakrop Corel 15
Draw
6 | I'paduueckuit 22

yckoputenb 3D

7 | byxrantepus 1C 50

8 | ArtuBupyc DR 20

Web
Htoro 0
1 | Kypc BamoTs! (k 28 35
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AHFOpI/ITM BBINNOJTHCHUA 3aJaHUs.

1. 3anmcaTh UCXOJHBIE TEKCTOBBIE U YUCIIOBBIC JaHHBIE.
Paccunrats rpadgy CTOMMOCTD, ., HCTIOIB3YS KypC A0UTapa Kak aOCOMIOTHBIN
azapec.

3. Paccuutats rpady Ctroumocts, EBpo, ncrons3ys kypc nomiapa u kypc EBpo
Kak a0COIIOTHBIE aapeca.

4. Paccuurats rpady [osst B 0011I€# CTOUMOCTH, UCTIOJIB3YSI HTOTOBYIO
CrouMocTs, p. Kak aOCOIOTHBIN aapec.

5. Tlpeobpa3oBaTh yKciiOBbIe 3HaUeHUs B rpade Jloms B 00111eli CTOMMOCTH B
MPOLICHTHBIE 3HAYCHUS:

BreimenuTs uncioBbie 3HaYEHUS 3TOU rpadbl.

HI&nkuyTh mo kHonke [IpoueHTHBIN popmart.
VY CcTaHOBUTH OTOOpa)KE€HHE MPOLEHTOB C OJHUM JIECTUYHBIM 3HAKOM, HCIIOJIb3YsI
KHOIIKU YBEIMYUTh WIN Y MEHBIINUTD PA3PSIHOCTD.

31

Co3pmate ¢ momomsio Excel Tabmuiry, KoTopast MO3BOJISIET COCTAaBUThH BEIOMOCTH Ha
npuoOpereHue nepcoHanbHbIX KomnbioTepos (I1K) mis HekoToporo xomnauHra.
XonauHr - 00beHEeHNe HeCKOIBKUX GupM (12-14). Bynem monararts, 9To OH
MOYKET BKJIFOYaTh (PUPMBI IBYX BHJIOB: POCCUICKHE U COBMECTHBIE.
CuuTtatp, 9T0 BeIUUCICHHE cTOMMOCTH [IK mpoucxoauT cienyrommmM oopazom.
ba3oBas croumocTs komnbroTepa — 30 T.p. ¥ MOKET MEHATHCSL.
Poccuiickue npeanpusTus mwiataT 6a3oByt0 CTOMMOCTH IUIIOC HAJIOT Ha
no6asiennyto croumocts (HAC) 20%.
Kaxnmas ¢pupma nokymnaer HeCKOIbKO KOMIbIoTepoB (ot 1 1o 20 mit.).
Kaxnas ¢pupma nmeeT npaBo Ha CKHJIKY B 3aBUCUMOCTH OT UTOTOBOH CyMMBI. [1pu
MOKYTIKE:
-10 5 KOMITBIOTEPOB - HET CKUJIKH;
-or 6 10 10 - ckunka 5%;
-ot 11 go 15 - ckunka 10%;
-cBble 15 - ckunaka 15%.

[Ipumep »sk3ameHanMoHHOro Owiera 1o aucuuiuinHe «MHQOpMaIMOHHBIE TEXHOJIOTHUN»
npezcrasieH B [Ipunoxenuu k pabodel mporpaMMe AUCHUILITUHBI.

4 TunoBble 321aHKUS K J1A00PATOPHBIM (CEMUHAPCKUM) 3aHATHAM

Bonpocs! 1151 onpoca

[TyTh k nHPOpMaOHHOMY 001TIecTBY. CyIIHOCTD U IENH Mpoliecca HHPOpMaTH3AIIH.
[TpaBoBast 3amuTa IPOrpPaMMHBIX MPOTYKTOB.

Kakum o0Opazom mpeomosieBacTcss TmpoOiieMa HECOBMECTUMOCTH HWHTEpP(ElcoB B
KOMIIBIOTEPHBIX CETAX

Pons aBTOMaTM3MpOBaHHBIX MH(POPMAIMOHHBIX CHCTEM B COBPEMEHHOM oOmIecTBe (Ha
npuMepax)

Krnaccudukanus nporpaMMHOT0 00ecTieueHUs
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6. Ilomarue makera npuknaangueix nporpamm (IIIID). Knaccuduxanus ¥ XapakTepHCTHKa
TITIIT.

7 Ilonarue nadopmannonnon texnonoruu (UT).

8. UT o6pabotku nanueix B opranuzanuu. Komnonentsr UT.

9. Ilonarue aBTOMaTn3MpoBaHHas MHPOPMAMOHHAS CUCTEMA U UX (DYHKIIUH.

10. Hasnauenue u ocHoBHBIE (QyHKIMHU onepalMoHHbIX cucteM (OC).

11. JlokaibHBIE CETH, IPUHIMIILI JEUCTBUS U CO3IaHMS

12. XapakTepHCTHKHU CETEBBIX aDXUTEKTYD

13.  OcHOBHBIE BUIbI TEXHOJNIOTHI MyIbTUMEINA.

14. Tlonarue daiinoBoii cucreMsl.

15. OOmue cBeieHUs 0 KOMaHIaxX U UX KIIAaCCH(HUKAIKS.

16. BHIbI KOMIIBIOTEPHBIX CETEH M UX HA3HAYEHHE.

17. Kaxk opranusoBansl cuctembl HH)OPMAMOHHOIO NOKCKA B ceTu VIHTEpHET.

18. OcnoBHble TexHONOTUM MHTEpHET

19. Crannmapraeie nmpoTokonsl Marepuer

70. WHTepHer kak rino0anbHas HHPOPMAIMOHHAS CHCTEMA.

71. CnocoObl opranusanyy nepegady MHpopmanuu B MHTEpHET.

72 Knaccudukanus nadopMalmoHHBIX PECYPCOB.

23, OcHoBHbIC 010KM M TPeOOBaHMs HH()OPMALIMOHHBIX PECYPCOB

24. BapuanTel peanu3anuy J10KaIbHOM BBIYUCIUTEILHON CETH.

25. HudopmainmoHHbIe NPOIIECCHl B YIIPABJICHUN OpraHU3alien

26. Meroauueckue ocHoBbI coznanus UC u UT B ynpaBieHuu opranu3anueit

27.  Hnadopmammonnoe obecrneuenne UT n UC ynpaBiaeHust opranuzamueit

28.  Texnuueckoe u nporpammuoe odecnieuenne UT u C ynpaBnenus opranuzanueit

29. HudopMaimoHHbIE TEXHOJOTUU B CUCTEMAaX YIIPaBICHUS

30.  3ammra unpopmanuu B UC u UT ynpaBnenus opranuszanueit

31.  MudopmanunoHHbIE IPOLECCH B YIIPaBIEHUHN OpraHu3anueit

32. Tlonatue MHPOPMAIMOHHBIX CHCTEM U MH(POPMALMOHHBIX TEXHOJIOTHHA B yIPaBICHUH, UX
POJIb HA COBPEMEHHOM 3TaIle Pa3BUTHUS PHIHOUHBIX OTHOIIEHUH.

33. Knaccupukamuss WHPOPMALMOHHBIX CHCTEM yNpaBICHUS W UHPOPMALMOHHBIX
TEXHOJIOTHH.

34. 3nayenue HMHGOPMAIMOHHBIX CHCTEM W HH(OPMAIIMOHHBIX TEXHOJOTMHA B CTpaTeTUH
pa3BUTHS OpraHU3alUil pa3IMYHOIO THIIA.

35. Pomp wuH(pOpMAMOHHOW Cpeapl H OpraHu3anu WHGOPMAIMOHHBIX CBsI3eH B
KOPITOPAaTUBHBIX CHCTEMaX yNpaBJICHUS.

36. Pomp uH(pOpMAIMOHHON TEXHOJIIOTUH B (OPMHUPOBAHUN YIPABICHUYECKHX PEIICHUH Ha
Pa3IMYHbIX YPOBHAX YIPABJICHUS B OPraHU3AMAX Pa3IMYHOIO THIIA.

S Tunosble 3a7aHus K J1a0OPATOPHBIM 3aHATHAM

IIpumep 3axanus

1. Hcnons3ys cpenctBa MicrosoftExcel, moctpoiite crnenyrornryo Tadbmuiry:

BegomocTh pacueTa cTOMMOCTH MPOAYKUIMH € Y4eTOM CKUAKH
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202 Monurop 5 12,00
201 KunaBuarypa 25 0,70
403 MbIib 30 0,55
105 [punTep 2 10,00
204 Ckanep 1 2,50
2. Jlna monmyueHus 3Ha4yeHHWH rpad 5, 7, 8§ ucmonb3yite pacueTHbie GopMyIbl. 3HAYCHHS B
rpade 6 paccuuTaiite, UCXOAS U3 TOTO, YTO MPOLEHT CKUAKH Ha3HAYaeTCsS B 3aBUCUMOCTH
0T cyMMBI B Tpade 5: ecnu cymma npesbiinaer 10 Teic. py0, To ycTaHaBIMBaeTCS CKUAKA B
pasmepe 5% oT CyMMBbI, B IPOTUBHOM CIIydae CKHJIKU HeT (ucronb3yiite ¢pynkuuto Ecnn).
3. C momoImbi0 COOTBETCTBYIOMIEH (DYHKITUHU ONPESTNTe MaKCUMaIbHOE 3HaueHue Tpadsl 8.
4.  Bremmonnute odopmieHHE TaOMWIBI, UCTOIB3YS JTUHUM Pa3HOW TOJIIWHBI, 3aJIUBKY U
pa3inuHble MapameTpsl mpudra.
5. Tlo pganneiM rpad 2, 5, 8 mocTpoiiTe Ha TOM e JIUCTE OOBEMHYIO THUCTOIpamMMy C
JIETCHJION, Ha3BaHUSIMH OCEH 1 3ar0JIOBKOM.
6.  BrimomnuTe hopMaTHpOBaHUE TUArPAMMBI HA CBOE YCMOTpPEHHE.
7.  BBenure B BepXHUH KOJOHTUTYJ CBOIO (haMUITHIO, UMsI, OTYECTBO, TPYIITY ¥ UM (haiina.
8.  BrimonHuTe npeaBapUTENbHBIA TPOCMOTP AOKYMEHTA Mepe nevarbio. JJOKyMEHT 10JKEeH
pacroJiaraTbCs Ha OJHOM JIUCTE.
9.  CoxpaHuTte U pacrneyaTaiiTe OJIy4eHHbII TOKyMEHT.

6 TunoBblie 3aJaHUA K MHTCPAKTHBHBIM 3aHATHAM

Keiic-3ananue (keic-TeXHOJI0THS)

Tema 1: Texnonorust paboThl ¢ TEKCTOBOU U TpauiecKoil HHPOPMAIIHEH.

[enb: 3akpernuieHrne HaBBIKOB paOOTHI ¢ TEKCTOBOM U rpaduueckoi mHpopMaImeit B cpesie
nporpammHoro nakera MicrosoftOffice.

Onucanue cuTyanuu:

Bel ycrpamBaerech Ha pabory. OmHuM u3 TpeOOBaHWN K TPETCHICHTaM Ha BaKaHTHYIO
JOJDKHOCTB SIBJISIETCSl yMEeHUe paboTath ¢ nporpammamu nakera MicrosoftOffice. [{ns nposepku
BaIllero YPOBHs BiiaJieHnss MHCTpyMeHTaMu MicrosoftOffice Bam garot 3amanme co3gaTh HaOOp
PEKJIaMHBIX MaTepUaJIOB (PUPMBI, BKITIOUAIOIIUN: PEKIIaMHBII JTUCT, OYKIIET, IPE3eHTAIHUIO.

Bompoc ketica: Kakue mporpammbl BeI BBIOEpETE JIJ1s1 BHITIOJIHEHUS TaHHON PaboThI?

Hcnonb3ys BbIOpaHHBIE NMPOrpamMMBbl, cO3faiiTe TpeOyemblii HabOp peKIIaMHBIX MaTepUaNIOB.
CnoXHOCTh CO3/1aBa€MbIX JOKYMEHTOB JOJDKHAa OBITh JOCTATOYHOM, 4YTOOBI MaKCHMAallbHO
IIPOJEMOHCTPUPOBATh BAllld 3HAHUS U YMEHUS.

[Tpumep Tem nis pazpaboTku HabOpa peKIIaMHBIX MaTEPHUAIIOB:
@upwma, Topryromiasi ObITOBONH TEXHUKOH.
CrpowutenbHas Gpupma.

Bricuiee yuebHoe 3aBesieHHE.

Konaurepckas.

ATEHTCTBO O MPO/IaXKe HEABKUMOCTH.

M
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IIpe3enTanus ¢ o0cyKaeHHeM

3amanue: [IpoBecTn aHamU3 3ajaHHON WH(POPMALIMOHHO-TIOMCKOBOM CHCTEMBI U MOJTOTOBUTH €€
MPE3EHTAIHIO.

[TpumepHas CTpYKTypa Npe3eHTalNu:

6. Omnucanue HHPOPMAITMOHHO-TIOUCKOBOM cucTeMBbl (MCTOPHS, UHTEpdeiic monbp3oBaTers,
KpaTKasi XapaKTepUCTHKA).

7. Texnonorus padboTsl (popMUpOBaHKE 3aMIPOCOB, BBOJ OTPAaHUUYCHUN Ha yCIOBHSI TIOUCKA
(mo mecty, 1ate, CTpaHe U T.JI.), UCIIOJIb30BaHUE JJOTMYECKUX (YHKIUN MPU MPOBEICHUN
MoucKa (€CIH 3TO BO3MOXKHO), MIUTFOCTPAIUS BO3MOKHOCTEH CUCTEMBI ITPUMEpaMu
BBITIOJIHEHHSI Pa3IMYHBIX BAPUAHTOB 3aIIPOCOB).

8. BEIBOIBI.

[Tpumep Tem Ui pa3pabOTKU MpE3eHTALUI:
9. HudopmanmonHo-nouckonas cucrema Google.
10. UndpopmanmoHHo-IoMCKOBas cucreMa Rambler.
11. UadopmanmonHo-nouckoBas cucrema Y ahoo!
12. UnpopmaimoHHO-IOUCKOBas cucteMa Aport.
13. adopmanuonHo-nouckonas cucreMa Mail.ru.

IIpumepsI TeCTOB AJIs1 KOHTPOJISA 3HAHUI

1. DxoHOMHUYECcKast nH(poOpMaIUs — 3TO ...

=COBOKYITHOCTh CBEJICHUMN, OTPAXKAIOIIMX COIMATBHO-YKOHOMUYECKUE MPOIECChl U CITYXKAIIUX
A yHOpaBJICHHUA OTUMH IIpoHcCcCaMu M KOJUICKTHBaMHU J'II-O)IGI\/'I B HpOI/I3BOI[CTBCHHOI\/’I u
HEMPOU3BOACTBEHHOH cdepe.

2. Mudopmarnusi, KoTopas BO3HHKAET HEMOCPEICTBEHHO B MpOIECCEe NEATEILHOCTH O0OBEKTa U
pErucTpUpyeTCs Ha Ha4aJbHON CTaJ MK HA3bIBACTCA ...
=BxoaHOMN.

3. Lenbro nHPOPMAIIMOHHOW TEXHOJIOTUH YIIPABICHUS SBISETCS:

Pemenne Xxopomio CTpyKTypupOBaHHBIX 3a/1a4;

Y noBneTBopeHre HHPOPMAIIMOHHBIX TOTPEOHOCTEH COTPYIHUKOB (PUPMBI, UMEIOIIHNX AEIO C
MIPUHATUEM PEIICHH;

=Opranuzanus 1 Noep:KKa KOMMYHUKAIIMOHHBIX MPOLECCOB KaK BHYTPU OpraHu3aluu, Tak u
C BHEILIHEHN Cpeaoi;

AKKyMyJTUpOBaHUE 3HAHUH CIIEUATNCTOB B KOHKPETHBIX MPEAMETHBIX 00JacTsIX U
TUPAKUPOBAHKUE ITOTO IMITUPUIECKOTO OTBITA JUIsl KOHCYJIbTAIlM MEHEe KBATU(UIIUPOBAHHBIX
I10JIb30BaTENEH.

4. Kakoe 13 nepeyrcaeHHbIX 3HaYeHUI MOXKET ObITh TOJIBKO LEJIbIM?
CpenHee 3HaYeHUE TPEX YHCEN;

IlepBas kocMHUECKask CKOPOCTH;

Paccrosinne Mexny ropogamu;

=KonunuecTBo 3Taxeil B 1oMe.

5. Yro Takoe npoToKoia ceTn?

=Coramenue o cnocode oOMeHa HHpopMmanuei;
daliin Ha cepBepe;

VY CTpoHCTBO CBSI3M B CETH;

CereBas nporpamma.
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BO”pOCbl 01 CAMOCMOAMENbHOZ0 u3yuennsl

1. Texuuyeckoe, MaTeMaTHYeCKOE€ M TPOrpaMMHOE obecneueHre HH(POPMAITMOHHON
CUCTEMBI

2. CTpykTypa ynpaBieHHs OpraHu3aniei Ha OCHOBE MH(POPMALMOHHBIX TEXHOJIOTUI

3. UndopmanmonHas TEXHOJIOTHs aBTOMAaTH3aluu odurca

4. llonstne HHGOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH, HH(POPMALMOHHBIX
CHUCTEM, 3aJ]aui, Talbl Pa3BUTHSL.

5. Texnonorus cbopa, XpaHeHHs, epeaayr, 00pabOTKU U NMpeICTaBIeHUs] MH()OPMAIIHH.

6. MudopManimoHHble cUCTEMbI U HH()OPMAaLIMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOIOTHH.

7. IIpoGieMbl HCHIOIB30BAHUS HH()OPMAITMOHHBIX TEXHOJIOTHI

8. JlokymMeHTanbHble HH(OPMALIMOHHBIE CUCTEMBI.

9. CripaBo4HO-IIpaBOBbIE HH(POPMALIMOHHBIE CUCTEMBI

10. Pons T B pa3BUTUM SKOHOMUKH

11. [Iporpammuoe obecrieueHre HH(POPMAIIMOHHBIX TEXHOJIOTHIA yIpaBIeHUS

12. ABTomMarusupoBaHHOe pabouee MecTo. DYHKIMH U XapaKTepUCTHKa MO BHUIAM
JESTENBHOCTH.

13. IlpumeHenne WHGOPMALMOHHBIX TEXHOJIOIMH Ha pabodyeM MecTe IO0JIb30BaTeds,

aBTOMATH3MPOBaHHOE pabouee MeCTo, IEKTPOHHBIN oduc

14. TenekOMMYHHMKallX B YIIPABICHYECKON AESITEIBHOCTH

15. OcHOBHBIE TONOJIOTMH KOMITBIOTEPHBIX CETEH.

16. Mcnionb30BaHnE COIMAIBHBIX CETEN

17. ObGocHOBaHME pelIeHUl MO BBHIOOPY ONTUMAIBHOM KOH(UIypaluu anmapaTHO-

IPOrpaMMHOM MIaTHOPMBI

18. ABTOMaTHM3MpOBaHNUE TEXHOJIOIMUECKUX IPOLIECCOB HA NPEAIPUATUN

19. Buengpenue cuctem BUpTyaau3alid CEPBEPOB

20. OcHOBHBIE CETEBBIE CIYKObBI MPEANPUATHUS

21. ®ynkuuu (ailIoBBIX CEPBEPOB

22. BHenpenue cepBepoB yIpaBJICHUS U 3alUThl IHTepHET Tpaduka

23. IlpumeHenue 00beTMHEHHBIX KOMMYHUKALIUNA HA TIPEIPUITUN

24. IlpuMeHeHne TEpMUHAIIBHBIX CEPBEPOB

25. CoBpeMeHHas TeIEKOMMYHHKAIIMOHHAs: HH(PPACTPYKTypa

26. AHTHBHpYCHBIE TPOTPaMMBI C Y4YE€TOM OCHOBHBIX TpeOOBaHMH WH(POPMALMOHHON
0e30macHOCTH.

27. IlporpamMMHBIe CpeAcTBa 3allUThl MH(OOPMAIMM C  Y4ETOM HH(POPMALMOHHOM
0€301acHOCTH YKOHOMHUYECKOTO CYOBEKTa.

28. MeTozp! peaynpexaeHus HHPOPMAIIMOHHO-KOMITBIOTEPHBIX YTPO3.

29. OcHoBHbIe TpeOoBaHUSA WH(DOpPMAIIMOHHOW Oe30macHOCTH HH(POPMAIIMOHHBIX

TEXHOJIOTUH.

30. TexHonOrMM HCMONB30BaHMS cepBepa: TeXHoJorus (aiia-cepBepa U apXUTEKTypa

KIIMEHT-CEPBEP

VII. METOJUYECKHUE YKA3AHUSA JUISA OBYYAIOIUXCSA ITO OCBOEHUIO TUCHUITIMHBI

Metoauyeckre  ykazaHus JUIE  OOydYalOMMXCsl 1O  OCBOCHHUIO  JIMCIUILIMHBI
«MHpOpMaIIMOHHBIE TEXHOJIOTHI MPEACTABICHbl B HOPMAaTHBHO-METOINYECKUX JTOKYMEHTAX:

[Monoxenne 06 nHTEpakTUBHBIX Popmax oOyuenus (http:/ www.rea.ru)

[TonoxxeHne 00 opraHU3alMK CaMOCTOSTENbHOM paboThl cTyAeHToB (http:/www.rea.ru)

[Tonoxxenue o KkypcoBbix padotax (http://www.rea.ru)

[TonoxxeHne O pPEHTHHTOBOM CHCTEME OIICHKHM YCIEBAEMOCTH W KadyecTBa 3HAHUM
cryaenTos (http:/www.rea.ru)

104


http://www.rea.ru/
http://www.rea.ru/
http://www.rea.ru/
http://www.rea.ru/

[Tonoxenue 06 yueOHO-UCCIIEOBATENLCKOM padoTe cTyaeHToB (http:/www.rea.ru)
Opraamsanys JeATeTbHOCTH CTYJIEHTa 10 BHJAaM YYEOHBIX 3aHATHHA, padoTaMm 1O
mucuuiuinHe « MTHPOpMaIMOHHBIC TEXHOJIOTHI MPE/ICTABJICHA B TAOIHUIIC:

MeTtoaudeckue YKa3aHus OJid 06yqa101u1/1xc;1 110 OCBOCHHIO JUCIHHUITIIMHBI ((I/IH(I)OpMaI_II/IOHHLIe

TCXHOJIOTHH)

By yueOHbIX 3aHATHH,
pabot

OpFaHI/ISaI_[I/ISI ACATCIIbHOCTU CTYyACHTA

Jlexuus

Hanuncanue koHCIIEKTa JEKIMI: KPaTKO, CXeMaTUYHO,
MOCTIEI0BATENHHO (PUKCUPOBATH OCHOBHBIE TTOJOXKEHHSI, BBIBOJIBI,
bopMyTUpOBKH, 0000IIIEHNS; OTMEUYATh BaKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CJI0BA, TEPMUHEI. [IpoBepka TepMUHOB, TOHATHH C
MTOMONIBIO YHIMKIIONEINM, CIIOBapeil, CIPAaBOYHUKOB C
BBIMICHIBAHUEM TOJKOBaHUM B TeTpaib. O003HAYUTH BOIIPOCHI,
TEPMUHBI, MaTeprajl, KOTOPBIM BBI3BIBACT TPYAHOCTH, TTOTIBITATHCS
HalTH OTBET B peKOMEeHAyeMol auteparype. Ecnu camoctoaTensHo
HE yJ1aeTcs pa3o0parbCsi B MaTepuaie, He0OX0aMMO
c(hopMyIHPOBATh BOMIPOC U 33/1aTh MPETNoaBaTelo Ha
KOHCYJIbTAIINH, Ha TJAOOPATOPHOM 3aHITHH.

WNHTrepakTuBHAas ek

Jlexuus nmpoBoauTcs B hopMme nuainora co ciayuiarenimu. [1o xomy
JIEKIIMH MPENoAaBaTeNb 3aa€T BOIPOCHI, PEIHA3HAUYECHHBIE HE IS
MPOBEPKU 3HAHUM, a JJIS BBISCHEHUS] MHEHUN U YPOBHSA
OCBEJIOMJICHHOCTH CITyIIATENIeH 10 paccMaTpUBaeMoi mpodieme,
CTENEHU UX TOTOBHOCTU K BOCHPUSITHIO MOCIIETYIOLIEr0 MaTepraia.
Bonpocke! agpecyrores ko Beeit aynuropun. Ciyliateid 0TBEYaroT ¢
MecT. C y4eToM pa3HOTIJIacCuid WU €IMHOIYIINS B OTBETAX
IIPENOIaBaTeNlb CTPOUT CBOU JAIBbHEMIINE PACCYKIACHHUS, OTydast
MIPU TOM BO3MOXKHOCTh HanOoJiee JOKa3aTebHO U3JI0KHUTh
ouepeHOM Te3uc BBICTYIIeHHsI. BOmpockl MOTYT OBITh Kak
AIIEMEHTAPHBIMH, TaK U IPOOJIEMHOTO XapakTepa. Ciymmareny,
IIPOyMBbIBasi OTBET Ha 3aJaHHBIN BOIPOC, CAMOCTOSATEIBHO
MPUXOJIAT K TEM BBIBOJAM M 0000IIEHUSIM, KOTOPBIE JOKEH OBLIT
COOOILUTH UM MPEnoiaBaTelb, IOHUMAIOT TTyOHHY U BaXKHOCTh
o0cykaeMoii TPOOJIEeMBI, YTO B CBOIO OUEPE/b MOBBIIIACT UX
MHTEPEC K MaTEpUaly U YPOBEHb €0 BOCIIPUATHS.

WNHTrepakTuBHOE
nabopaTopHOE 3aHATHE
/JTabGopaTopHbIe 3aHATHS

JIJist yCTIeIHOM MOATOTOBKH K JIA0OPATOPHBIM 3aHSATHSAM CTYJICHTY
TpedyeTcs MpeaBapuTeNIbHAsS CaMOCTOsATEIbHAS padoTa 1Mo TeMe
IUTAHUPYEMOT0 3aHATHUS (MpOpadOTKa KOHCIEKTA JIEKIUM, yueOHO!
auTepaTypsl u ap.). CTpykTypa 1a00paTOPHOTO 3aHATHS BKIFOYACT
B ce0si: BCTYNUTEIBHOE CJIOBO MpernojaBaTes (Tema, 1elb
3aHSTHS); BOMPOCHI CTYACHTOB 10 MaTepHaly, KOTOPHIH TpeOyeT
JIOTIOTHUTEIBHBIX Pa3bsICHEHUH, MPAKTUIECKAs YaCTh (BBITOJIHEHUE
3aJlaHus Ha KOMIIbIOTEpE, 00CYKICHUE aKTyaJbHbIX BOIIPOCOB 10
TEME 3aHATHS, U T.I1.); 3aKIIOUYUTEIBHOE CIIOBO MPETOIaBATEIIS
(moaBeneHre UTOTOB); pedIeKCHs U caMOaHaIN3 MpoIecca u
pe3yibTara CBOEH NeATeIbHOCTH.

KonTponbnas pabota

JIj yCHemHoro BhIMOJIHEHUsS] KOHTPOJIBHON PabOThI CTYIEHT
JIOJIKEH CaMOCTOSITENIbHO OCYIIECTBUTh ITPOPAOOTKY
COOTBETCTBYIOLIUX TEM JUCLUIUINHBI IO KOHCIIEKTaM JISKLUH,
OCHOBHOI U JIOTIOJIHUTEIBHOMN JIUTEpATypE.

KoHTposbHas paboTa M0 AUCHUIIIMHE BBIMOIHACTCS KaXKIABIM
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CTYZACHTOM CaMOCTOSITEIILHO.
Brimonaenne paboThl OCYIIECTBISIETCS TOITAITHO: 03HAKOMIICHHUE C
3aJJaHMEeM; BBIIIOJIHEHHE 3aJ[aHUsl HAa KOMIIBIOTEpE; MPOBEPKa
pe3yabTaToOB PabOTHI.

[Tocne nmpoBepkH pe3yabTaToB pabOTHl KOHTPOJIBHOM paboThl, pU
HOJTyYeHHUHU 3aMEYaHUH, CTyIeHT JOJDKEH POAHATH3UPOBATh CBOU
OLIMOKH, IPU HEOOXOJUMOCTH OOPATUBIINCH 32 KOHCYJIbTallMel K
IPEToIaBaTeIo.

TectupoBanue

s ycnemHoro npoxoaeHust TeCTa CTYICHT JIOJKEH
CaMOCTOSITEJIbHO OCYIIIECTBUTH MPOPAOOTKY COOTBETCTBYIOIIMX TEM
JUCITATIIIMHEI 110 KOHCIEKTaM JICKIIUI, OCHOBHOM U
JIONIOJTHUTEILHOM JIUTEpaType.

Kaxplil CTyI€HT OTBEYAET Ha BOIPOCHI TECTA CAMOCTOATEIBHO.
[Tocne monyyeHus pe3yabTaToB TECTUPOBAHUS, B CIIy4yae HATUYUS
HEIMPaBUIbHBIX OTBETOB, CTYACHT JOJIKEH MPOAHAIU3UPOBATH CBOU
OIMOKH, P HEOOXOAMMOCTH OOPATHUBIINCH 3a KOHCYJIBTAIIMEH K
MPEenoiaBaTeto.

CamocrosTenpHas pa60Ta

BHeayauropHas caMmocTosiTelIbHas paboTa mpernoiaraet padoTy
CTYJACHTOB B 6I/I6HI/IOT€KC, YUTAJIBHOM 3aJIC, KOMIIBIOTCPHBIX
KJlaccax CBOOOHOTO JOCTYTIA | T.JI., B IPOIECCEe KOTOPOH
OCYILECTBIISICTCS] YCBOGHHUE JICKIIMOHHOTO MaTepuasa, u3yueHue
PEKOMEHIOBaHHO# TuTeparypsl, THTepHET-pecypcoB.
CamocrosiTenbHast paboTa CTy/I€HTa BKIIOYAET MOJATOTOBKY K
KOHTPOJIBHOH paboTe, TECTUPOBAHMUIO, BHITIOJIIHEHHE KeHC-3a1aHus,
MOATOTOBKY NPC3CHTALINH.

JlabopatopHble 3aHATHS C
HUCIIOJIB30BAaHUEM Kelic-
MeTOoIa

CTyneHT noy4yaeT KeiC U CIIMCOK PEKOMEHI0BAHHOM JINTEPATYPHI.
B pamkax BHeayUTOpPHON CaMOCTOSITENIbLHOM pabOThl H3ydaeT
npoOieMy, Moa0MpaeT HHCTPYMEHTAapUil, IPOEKTUPYET hopMy U
coJiepKaHue pa3padaTbIBAEMbIX JOKYMEHTOB, OCYIIECTBIIET
pean3annio NPOEKTHHIX PEILIEHUH.

Ha naGopaTopHoMm 3aHATHM IPOXOIUT MOJBEIEHUE UTOTOB
(3aKJIIOYUTETBHOE CIIOBO MpenojaBarens), pedieKkcus u
CaMOAHAJIN3 IPOLECCA U PE3YJIbTATa CBOEH NEATEIbHOCTH.

PaboTa B MasbIx rpymnmnax

CryneHTsl pa30uBaroTCs Ha rpynsl 1o 2-3 yenoBeka. Pabora rpymnn
OpraHU3yeTCs MOATAIHO: 03HAKOMJIEHHE C 33JJaHHEM; BbIIIOJIHEHHE
3aJJaHMs Ha KOMIIBIOTEpe; MPOBEPKa pe3ysIbTaToB paboThl. Pabora B
MaJlbIX FpyInnax Mnojapa3yMeBaeT B3auMHbIi 0OMEH 3HaHUSAMU U
HO3BOJISIET IPAKTUKOBATh HABBIKM COTPYAHUYECTBA,
MEXJIMYHOCTHOTO B3aUMOJICHCTBUSI.

Ha60paTopHHe 3aHATHUA C
HUCIIOJB30BaHHUEM MCTOAA

CunpHbIE CTYIEHTBI, XOPOIIO OCBOUBIINE TEMY U YCIEIIHO
CIPaBHBILKECS C 33JJaHUEM, KOHCYJIbTHPYIOT CJIa0bIX CTYACHTOB,

B3aMMOIIOMOIIHU OTBeuasi Ha MX BOMPOCHI U J1aBasi HEOOXOIUMBIC MOSICHCHHUS
[Ipe3enTanms ¢ B pamMkax caMoCTOSITEIBHON PaOOTHI KaXIbIi CTYACHT MPOBOAUT
o0CyXIeHHEM UCCJICIOBAHKE 33aJJaHHONW MH()OPMAIIMOHHO-TTIOUCKOBOM CHUCTEMBI,

rotoBuT npe3eHTanuio (10-15 cinaiinoB) U TEKCT BHICTYIUICHHS TIO
TEMaTHKe UcciieoBaHNs. Ha 3aHATHM CTyAE€HTHI 3aIMIIAI0T CBOU
npe3eHTanuu nepen ayautopueil. [lo okoH4aHuy BBICTYIUICHUS
ayJUTOPUs aKTHBHO 00CYKIAeT MpobiemMy, H3JI0KEHHYIO
JIOKJIAJUYMKOM U 33JaeT NMPOOIEeMHbIE BOIPOCHI.
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VIII. METOAUMYECKHE MATEPHAJIbI, ONPEIAEJJAIOIIUE TIIPOLEAYPbI OLEHMWBAHUA
3HAHUH, YMEHHUU, HABBIKOB N (MJIN) OIIBITA AESTEJBHOCTH, XAPAKTEPHU3YIOHINX
3TANBI ®OPMUPOBAHUSA KOMIIETEHIIUI

B cootBerctBum ¢ [lonoxeHrnem 0 peiTUHIOBOM CUCTEME OLIEHKH YCIIEBAEMOCTH U
kayecTBa 3HaHUi cTyneHTOB B @PI'BOY BO «POY um. I'.B.Ilnexanosa» pacnpeneneHue
0amioB, (GOPMUPYIOIIMX PEUTHHTOBYIO OLIEHKY pPaOOThl CTYyJEHTa, OCYLIECTBIISAETCA
CJIETYIOIIIM 00pa3oM:

Bunbt pabot MakcuMaiTbHOE KOJIMUECTBO OAIOB
BrimoHeHne yueOHBIX 3a1aHUI HA ayAUTOPHBIX 3aHATHIX 20
Texyumii KOHTPOJIb 20
TBOpUYECKUN PEUTUHT 20
[TpomexyTodHas arrecTanus (9K3aMeH) 40
Htoro 100

Pe3ynbpTaThl BXOTHOTO KOHTPOJIS YPOBHSI TIOJTOTOBKU OOYYAIOIINXCSI B HAYalle U3YUYCHHS
JTUCITUTUTMHBI, YPOBHS MPO(hEeCCUOHATBHOW MOATOTOBKUA OOYYAIOIIMXCS B TPOIECCE H3YyUCHHS
CMEXHBIX AWCHUIUIMH HE (OPMHUPYIOT PEUTHHTOBYIO OILIGHKY palOoThl OO0YyYaromierocs IO
AUCHUILIMHE, KPUTCPUHW OLCHKKW BXOJHOI'0O KOHTPOJA TMPEACTABIICHBI B OLCHOYHBIX M
METOJIMYECKUX MaTepuanax K TUCIUILINHE.

Kputepun oueHKH 3alaHWii TEKYIIero KOHTPOJISI yCIeBAeMOCTH 00y4Yarollerocsi B
cemecTpe:

1) Pacuer 6amtoB 1o pe3yapTaTaM TEKYIIETO KOHTPOJIS

Pacuer GannoB mo pe3ynapTaTaM TEKYIIETo KOHTpoJs B 1 cemecTpe:

MaxkcumanbHOE
Howmep temsl,
®opma npoBeeHUs . KOJINYECTBO padoT, KonnyectBo 6aios,
BBIHOCHMOM Ha
TEKYILLETr0 KOHTPOJIS OIpocoB Ha 1 MaKCHUMAaJIbHO
KOHTPOJIb
CTYJICHTA B CEMECTP
TectupoBanue 3,7 1 11
KonrponsHas padora 7 1 4
YCTHBIN 0Ipoc 1o 1-3 1 1
MaTepuagam
WHTEPAKTUBHOMN
JEKLIUU
Beinonuenue 1-7 2 2
71a00PaTOPHBIX
3alaHUN
Beimonaenue 4-7 2 2
MHTEPAKTUBHBIX
1a0b0paTOPHBIX
3aJaHui
Bceero 20

2) Kputepuu onieHkH 3a1aHui K 1a00paTOpHBIM padboTam

KpnTeplm OLIeHKH 3HAHMI1 CTYACHTOB IIPU BBINNOJHCHUHU TECTOBOI'0 3aJaHUA

5 06anioB: BBICTABIAETCS, €CIU MPABWIHHO BBIMOJIHEHO TECTOBBIX 3amaHuii oT 80 10
100%;
3 Gaia: BBICTABISETCS, €CIIH MPABUIIHHO BBIMOIHEHO TECTOBBIX 3aanuii oT 40 10 79%;
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1 Gayn: BBICTABISIETCS, €CITU MPABUIIBLHO BHITIOJTHEHO TECTOBBIX 3a1anuii ot 10 10 39%;

Kpurepun oneHky 3HAHMI CTY/IeHTOB Ha KOHTPOJILHOM padore

5 GaioB: BBICTABISAETCS CTYJIEHTY, KOTOPBIM BBIMOJHSET BCE 33JaHUA, MPH PELICHUH
3aJJaHUi TIPUMEHSET BEPHYI0 METOAMKY M TIIOKa3blBaeT TIJIyOOKHME 3HAaHUS HW3yYEHHOTO
MaTepuaia.

4 GaJa: BBICTABIISICTCS, €CIIM BBITIOJHEHBI BCE 3a/1aHUs, HO HE B IIOJIHOM 00BbeMe, T.€. TIpU
pPEIICHUN 3a11aH1/1171 IMPUMCHACTCA BEPHasA METOJUMKA, HO MMCHOT MECTO OILINOKH npu peIIcHUU
7100 BBHITIOIHEH OJIMH U3 TPeOYyEeMbIX ITyHKTOB PEIICHUs (B 33Ja4ax ¢ MOAIYHKTaMH).

3 Gayuta: 3aCiTy’>KHMBAET CTYACHT, KOTOPBIM BRIMOIHWI 50% 3a1aHuii KOHTPOIHHOM pabOThHI
B IIOJJTHOM 00beMe, ¢ HECYIIECTBEHHBIMU HEI0UeTaMU, OCTAJIbHBIC 33aHUS HE BHITIOJHEHBI.

3) KpI/ITepI/II/I OLICHKH 3aJaHu# K HUHTCPAKTUBHBIM 3aHATHUAM

HNuaTepakTuBHas JieKnusA (Y4eHUK B PoJId yunteas) — I oann:

1 6ann — BBICTABISETCS CTYNEHTY, €CJIM OH IOJHOCTBIO PACKPBUI TeMY JIEKIUU U
MIOArOTOBUJI IIPE3EHTALIMIO;

0,6 0a/110B - BBICTABIISIETCS CTYJIEHTY, €CIIH OH IOJHOCTBIO PACKpPBUI TEMY JIEKIIMH M
MIOArOTOBMJI IIPE3EHTALIMIO, HO HE OTBETHJI Ha JIONIOJHUTENIBHBIE BOIIPOCHI IPENOaBaTENs;

0,3 0asnsia - BBICTABISETCS CTYJCHTY, €CIIM MMEIU MECTO HETOYHOCTU TPHU U3I0KEHUU
MaTepuaia JEKIIUU, OTCYyTCTBOBaja MPE3EHTaLMS.

HNuTepakTuBHOE J1a00paTOpHOEe 3aHsATHE - | Oann:

1 6as1 - BBICTaBIISIETCA CTYACHTY, €CJIM OH MPUHUMAl aKTUBHOE y4yacThe B 00CYKJIEHUU
U peIICHUH 3aJIaHHi, €ro BHIBOJIBI U pEIICHUs ObLIIM BEPHBIMH,

0,6 0a/JIOB - BBICTABISICTCA CTYAEHTY, €CIM OH IPUHUMal AaKTUBHOE Yy4YacTHE B
OOCYXJIEHUM ¥ PpELIeHWH 3aJaHuid, B €ro BBIBOJAX M pEUICHUH OBUIM JIOMYyIIEHBI
HECYIIECTBEHHBIC OIITHOKH;

0,30a;y1a - BBICTaBIISETCS CTYACHTY, €CIM OH NPUHMMAN Y4acTusi B OOCYXICHUU
3aJlaHusl, HO PELINI 3a/1a4y HEBEPHO.

Kpurtepun oieHKH TBOPYECKOro peiiTHHIa

Pacnpenenenne OamioB OCYyHIECTBISCTCS IO pelIeHHIO Kadeapel W pe3yibTaT
pacnpezeneHust 6aJuIoB 32 COOTBETCTBYIOLINE BHUJIbI pabOT MpeAcTaBisSeTCs] B BUJE CIEAyIOLIEi
TaOIULIBI

Bun paGotsl no pazaeny (Teme) TUCIHUILTUHBI Komriectso banos,
MaKCHMaJIbHO
Pa3paboTka npe3eHTanuu no TeMe JUCIUTUIMHBI 10
JIoKmag mim ctaThs, y4acTHe B KOHQEpPEHIIUH 10
Htoro 20

Kputepun ouieHKkM NpoMeKyTOYHON aTTeCTaAlluH

JK3aMeH 110 pe3yJIbTaTaM U3y4eHUs TUCHMILIMHBI « THpOopMalnOHHbBIE TEXHOIOTHI» B 1
ceMecTpe MPOBOJUTCS MO HK3aMEHALMOHHBIM OWJieTaM, BKJIIOYAIOIIMM JBa TEOPETUYECKUX
BOIIpoca U 2 3aaHus, U cooTBeTCTBYET 40 Oasliam.

Onenka 1o pe3yJsibTaTaM 3K3aMeHa BBICTABIISETCS MO CIETYIOIIUM KPUTEPUIM:

-paBWJIbHBIA OTBET HAa TEPBBIN Bompoc — 15 Oanos;

-IpaBUJIbHBIA OTBET Ha BTOPOM Bompoc-15 0amios;

-paBUJILHOE BBINOJIHEHHE TPAKTUYECKOTO 3a/aHus — 5 0asioB.

-IPaBUJIIbHOE BBINIOJHEHHE MPAKTHUECKOIo 3aJaHus — 5 6ayioB
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Hroroseiii  6ann  dopmupyercs

CyMMHpOBaHHEM 0aioB 32 MPOMEKYTOUHYIO
aTTecTaruio u 0ayuIoB, HAOPAHHBIX MEpe]] aTTecTaluel B TeueHue cemectpa. st oOyqaronmxcs
ouHoit Gopmbl mpumensiercs 100-6ambHas orieHKa 3HaHUH, A1 00yJarOIIUXCs 3209HOM (POPMBI
O6y‘-IeHI/I$I — TpagullMOHHAaA t-IeTI)IpeX621.]'[.]'II)H{:1$I CHUCTEMA OILICHKU 3HAHUH.

Iloka3aTesin M KPpUTEPUM OlLIEHMBAHUS TJIAHUPYEMbIX Pe3yJIbTATOB OCBOEHMSI
KOMIIETEHIHIl U pPe3yJIbTaTOB 00y4YeHH s, IIKAJIA OLeHUBAHUSA

100-
0anbHA
A
cucreMa
OIEHKH

TpaaunuoHHasi
YyeTbIpex0a/LuIbH
as cucreMa
OLIEHKH

dopmMupyemblie
KOMIIeTEeHI[UN

(MHAUKATOPBI

KOMIIeTeHIIHi1)

Kpurepun onenuBanus

85-100
OaJu10B

«OTIIUYHO»
«3aumeHo»

OIIK-1

3HaeT BepHO U B MOJIHOM 00beMe:
TEXHOJIOTHIO IOMCKa, XpaHEHHUs, 00pabOTKHU U
aHann3a nHQOpPMAIUU U3 PA3TUIHBIX
UCTOYHUKOB M 0a3 IaHHBIX, C
WCTIOJIh30BaHUEM HH()OPMAIIHOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTHUH, C
LENBIO MIPEICTABIICHHS €€ B TpeOyeMoM
¢dopmare.

YMeeT BepHO U B IOJHOM 00beMe:
OCYILECTBIISATh MOUCK, XpaHEHHE, 00pabOTKY
Y aHaIu3 HHOOPMAIH U3 Pa3IMIHBIX
HCTOYHUKOB M 0a3 JaHHBIX, IPEJCTABIIATH €€
B TpeObyeMoM (hopmaTe ¢ UCTIOTB30BAHHEM
MH(OPMALIMOHHBIX, KOMIIBIOTEPHBIX U
CETEBBIX TEXHOJIOTHIA.

Bianeer HaBbIKAMM BEPHO U B MOJHOM
o0beMe: HaBBIKaMU OCYIIECTBIISITh MTOUCK,
XpaHeHue, 00paboTKy U aHaiIu3 MH(OpMaIH
W3 PA3IMYHBIX ICTOYHUKOB M 0a3 TaHHBIX, C
UCHOJIb30BaHUEM MUH(OPMAIIMOHHBIX,
KOMITBIOTEPHBIX U CETEBBIX TEXHOJIOTHH C
LIEJIBIO MIPEICTABIICHUS €€ B TpeOyeMoM
dbopwmare.

[K-2

3HaeT BEpHO U B MOJHOM 00beMe:
COBpPEMEHHbIE HHPOPMALIMOHHBIE
TCXHOJIOTUH, CETCBBIC KOMIIBIOTCPHLBIC
TEXHOJIOTHH U 0a3bl TaHHBIX, TAKEThI
MIPUKJIQJHBIX TIPOTPAMM JIETI0BO chepbl
JeSITeIbHOCTH JJIs1 pacuyeTa TEXHOJIOTHYECKUX
mapaMeTpoB 000pyIOBaAHHS.

YMeeT BepHO U B IIOJTHOM 00beMe:
HCIIOJIB30BATh IMPUKIIAJHBIC ITPOrpaMMBbI
JIeNI0BOM c(hephl AeATEIILHOCTH, CETEBbIE
KOMITIBIOTCPHBIC TCXHOJIOTUH U 0asbl JaHHBbIX,
HaKeThl MPUKJIAIHBIX IPOTPaMM B CBOEH
MpeAMETHOM 00IacTH, Il pacyeTa
TEXHOJIOTHUECKUX MapaMeTpoB
00opyI0BaHUS.

Buaseer HaBbIKaMM BEPHO M B IOJHOM
00beMe: HaBBIKAMHU HCIOJIL30BaHUS
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MIPUKIIAIHBIX IPOrpaMM JeNI0BoH chepbl
JeSITeIIbBHOCTH, CETEBBIMUA KOMITBIOTEPHBIMH
TEXHOJIOTUSAMHU U 6aSaMI/I JAaHHBIX B cBOEH
MPEIMETHOM 00J1aCcTH JIUIs pacueTa
TCXHOJIOTMYCCKUX MMapaMETPOB
000pyTIOBaHMUS.

70 — 84
OaJu10B

«XOPOILO»
«3a4meHo)

OIIK-1

3HaeT ¢ He3HAYMTEIbHBIMU 3aMeYaAHUSIMH:
TEXHOJIOTHIO IOMCKa, XpaHEHHUs, 00pabOTKH U
aHann3a nHQOpPMAIUU U3 PA3TUIHBIX
HCTOYHUKOB U 0a3 TaHHBIX, C
WCTIOJIb30BaHUEM HH()OPMAIIHOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTHUH, C
LENBIO TIPEICTABIICHHS €€ B TpeOyeMoM
¢dopmare.

YMeeT ¢ He3HAYUTETbHBIMU
3aMe4YaHUsIMHU: OCYIIECTBIISATh MOUCK,
XpaHeHue, 00paboTKy u aHaM3 HHOOPMAITUU
Y3 pa3iIMYHbIX UCTOYHUKOB U 0a3 TaHHBIX,
MIPEACTABIISTH €€ B TpeOyemom dopmare ¢
WCIOJIb30BaHWEM UH(POPMAITMOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTHH.
Bianeer HaBbIKAMH ¢ HE3HAYUTEIbHBIMH
3aMeYaHHusIMU:

HABBIKAMU OCYIIECTBIISATH MOUCK, XpaHEHHE,
00palboTKy U aHaNU3 UHPOPMAIUH U3
pa3IMYHBIX UCTOYHHUKOB M 0a3 JaHHBIX, C
WCTIOJIb30BaHNEM HH()OPMAIIMOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTUH C
LENBIO MIPEICTABIICHHS €€ B TpeOyeMoM
dbopmare.

[1K-2

3HaeT ¢ He3HAYMTEIbHBIMU 3aMeYAHUSIMH
COBpPEMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTUH, CETEBBIE KOMIBIOTEPHBIE
TEXHOJIOTHH U 0a3bl TaHHBIX, TAKETHI
NPUKJIAIHBIX IPOTPaMM JIEIOBOM chepbl
JeSITeTbHOCTH ISl pacdeTa TEXHOJIOTUIECKUX
napaMeTpoB 00OpyAOBaHUSI.

YMeeT ¢ He3HAYUTETbHBIMU
3aMe4YaHHsIMH: UCIIOJIb30BATh MPHUKJIAIHBIE
MIPOTPaMMBEI JIEIOBOU Cephl NesITeTbHOCTH,
CeTeBbIE KOMIIBIOTEPHBIC TEXHOJIOTHU U 0a3bl
JIAHHBIX, TTAKETHI IPUKIIAJHBIX TIPOTPAMM B
CBOEI1 mpeaMeTHOI o0iacTH, s pacyera
TEXHOJIOTHUECKUX MapaMeTpOB
000pyAOBaHUS.

Buaseer HaBbIKAMM ¢ HE3HAYUTEIbHBIMH
3aMe4YaHHsIMH: HaBBIKAMH UCIIOJIb30BaAHUS
MIPUKJIJTHBIX TIPOTPAMM JIETI0BO chepbl
JeATebHOCTH, CETEBBIMUA KOMITBIOTEPHBIMU
TEXHOJIOTHSIMH 1 0a3aMu TaHHBIX B CBOCH
IpeIMETHON 00JIaCTH JUTA pacueTa
TEXHOJIOTHUECKUX MAapaMeTPOB
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000pyTIOBaHUS.

50 - 69
OaJuUI0B

«yIOBIETBOPU-
TEJIHLHOY
«3aumenoy

OIIK-1

3HaeT Ha 02a30BOM YPOBHeE, ¢ OIIMOKAMU:
TEXHOJIOTHIO TIOMCKA, XpaHEHUsI, 00pabOTKU U
aHanu3a MH(GOpMAIK U3 Pa3InYHbIX
HCTOYHHUKOB U 0a3 JaHHBIX, C
UCHOJIb30BaHUEM MUH(OPMAIIMOHHBIX,
KOMITBIOTCPHBIX U CECTCBBIX TGXHOJ’IOFI/Iﬁ, C
LIEJIBIO [IPEJICTABIICHUS €€ B TpeOyeMoM
dbopwmare.

Ymeer Ha 62a30BOM yYpOBHeE, ¢ OIIMOKAMU:
OCYIIECTBIISITh IIOUCK, XpaHEHUE, 00paboTKy
1 aHaJIu3 MHQOPMAIK U3 PA3InYHbIX
HCTOYHHUKOB U 0a3 JAaHHBIX, ITPEACTABIIATH €€
B TpeObyeMoM ¢opmare ¢ UCHOIb30BAHUEM
I/IH(l)OpMaIII/IOHHI)IX, KOMIIBIOTCPHBIX U
CETEBbIX TEXHOJIOTHH.

Baaneer na 6a3o0BoM ypoBHe, ¢ OIIMOKAMMU:
HaBBIKAMHU OCYILECTBIIATh MIOMCK, XpaHEHHUE,
00paboTKy U aHaNKU3 UHPOPMAIUH U3
Pa3JIMYHBIX UICTOUHUKOB U 0a3 TaHHBIX, C
WCIOJIb30BaHNEM UH(POPMAIIMOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTUH C
LeJIbI0 TIPEJICTAaBIICHUS €€ B TpeOyeMoM
dbopmare.

[K-2

3HaeT Ha 02a30BOM YPOBHeE, ¢ OIIMOKAMU:
COBpPEMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTHH, CETEBbIE KOMITBIOTEPHBIC
TEXHOJIOTHH U 0a3bl TaHHBIX, TAKETHI
MPUKIIAHBIX TPOTPaMM JI€JI0BOM cepbl
JEeSTeIbHOCTH JUIsl pacueTa TEXHOJIOTHYECKUX
napaMeTpoB 000pyIOBaHHUS.

Ymeer Ha 6a30BOM YPOBHeE, C OIIMOKAMM:
UCTOJb30BaTh MPUKIIAAHBIE TIPOTPAMMBbI
JIeJI0BOM c(pephl NesATENbHOCTH, CETEBBIE
KOMIIBIOTEPHBIE TEXHOJIOTUU U 0a3bl TaHHBIX,
MAaKEeThl MPUKJIAJHBIX IPOrPaMM B CBOEH
npeaMeTHON 00JacTH, Ui pacueTa
TEXHOJIOTMYECKUX MapaMeTpOB
000pyAOBaHUS.

Baaneer Ha 6a30BOM ypoBHe, ¢ OIIMOKAMMU:
HaBBIKAMU HCTIOIH30BaHUsI MPUKIIAIHBIX
MIpOTpaMM JeJIOBOH Cephl AeITEIbHOCTH,
CETeBBIMU KOMITBIOTEPHBIMU TEXHOJIOTUSAMHU U
0a3zaMu JaHHBIX B CBOCH MpeIMETHOM
o0JjacTu /Ui pacuera TEXHOJIOTHYECKUX
nmapaMeTpoB 000pyTOBaHHUS.

meHee 50
OaJuI0B

«HEYJOBJIETBOPH-
TEJIbHO»
«He 3a4meHO»

OIIK-1

He 3HaeT Ha 6a30BOM ypOBHe: TEXHOJIOTHIO
MIOMCKA, XpaHeHUs1, 00pabOTKU U aHaIM3a
nH(pOpMaLIMU U3 PA3IUYHBIX UICTOYHUKOB U
0a3 TaHHBIX, C UCIIOIb30BAHUEM
MH(OPMALIMOHHBIX, KOMIBIOTEPHBIX U
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CETEBBIX TEXHOJIOTHH, C IEIIHLIO
IpeJcTaBiIeHus ee B TpedyeMoM opmare.
He ymeer Ha 6a30BoM ypoBHe:
OCYILECTBIISATH MIOUCK, XpaHEHHE, 00pabOTKY
U aHaJIW3 UH(OPMALUU U3 Pa3IMYHBIX
HCTOYHUKOB M 0a3 JaHHBIX, IPEJCTABIIATDH €€
B TpeOyeMoM (hopmaTe ¢ UCTIOTB30BAHIEM
MH(POPMALMOHHBIX, KOMITBIOTEPHBIX U
CETEBBIX TEXHOJIOTHIA.

He B1ageer Ha 6a30BOM ypOBHe: HaBbIKaMU
OCYIIECTBIISITh IIOUCK, XpaHEHUe, 00paboTKy
1 aHaJIu3 UHQOPMAIIMK U3 Pa3InYHbIX
HMCTOYHUKOB U 0a3 TaHHBIX, C
UCHOJIb30BaHUEM MUH(OPMAIIMOHHBIX,
KOMITBIOTEPHBIX U CETEBBIX TEXHOJIOTHH C
LIEJIBIO MIPEICTABIICHUS €€ B TpeOyeMoM
dbopwmare.

[1K-2

He 3naer Ha 6a30BOM ypoBHe:
COBpPEMEHHBIC MH(POPMAIIUOHHBIC
TEXHOJIOTUH, CETEBbIE KOMITbIOTEPHbIE
TEXHOJIOTUH 1 0a3bl JaHHBIX, TAKEThI
MIPUKJIAIHBIX IPOTpaMM AeN0BOM chepsl
NESATETLHOCTH JIJISl pacueTa TeXHOJIOTHYECKIX
napameTpoB 00OpyI0BaHMUSL.

He ymeer Ha 6a30BoM ypoBHe:
WCIOJIb30BaTh MPUKIIATHBIC TPOTPAMMBI
JIeI0BOM c(hephl NeITeTbHOCTH, CETEBBIC
KOMITBIOTEPHBIE TEXHOJIOTUU U 0a3bl JAHHBIX,
MaKeThl MPUKIAIHBIX TPOTPAMM B CBOEH
MpeIMETHOM 00JIacTH, Ui pacueTa
TEXHOJIOTUYECKHUX IMapaMeTPOB
000py10BaHUSI.

He Biageer Ha 0a30BOM YpOBHe:
HaBbIKaMU UCTIOJIb30BaHUS MPUKIIATHBIX
MporpamMM JeJI0BOU c(hephl NeITeITbHOCTH,
CETeBBIMU KOMIBIOTEPHBIMU TEXHOJIOTUSAMHU U
0a3zaMu TaHHBIX B CBOCH MPEIMETHOM
objacTu Ui pacuera TeXHOJIOTHIECKUX
rapaMeTpoB 000pYOBaAHUSI.
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JINCT PETUCTPALIMU U3MEHEHUN (AKTY AJIU3ALIVN)

1. Pabouas mporpamMMa 1o Yy4eOHON MAHCHUIUIMHE C BHECEHHBIMH JOMOJHEHUSMHU U
W3MEHEHUSMU PEKOMEHIOBaHA K YTBEPKICHHIO HA 3aceqaHuM Kadeaphl OyXralTepCcKOro ydera
Y aHanuza, mpotokos or 18.03.2020 Ne 8

3aBenyromnuit kadeapoit / )x/fz%‘ H.B. JlaktnonoBa

CormacoBano Ha 3acenanun Y MC Kpacnomapckoro gummana POY um. I'.B. [1nexanosa,
npotokoi ot 19.03.2020 Ne 7

[Ipencenarens %%" I'.JI. ABarsau

YT1BepxaeHo coBerom Kpacnomapckoro ¢ununana POY um. I'.B. [1nexaHoga,
npotokoia 26.03.2020 Ne 11

—
Ipencenarens ﬁ“/ A.B. TlerpoBckast

113



Kapra o6ecneuennocTu gucunjinibl « AHpopManmoHHbie TEXHOJIOTHI»

Ipunoxenne A k Permamenty akryanusauuu PIIJ] (o6s3aTenbHoOe)

Y4eOHBIMH M3IAHUSIMU U HHBIMH HH()POPMALHOHHO-0UOINOTEYHBIMH PecypcamMu»
Kagenpa Oyxranarepckoro yyera u aHaiausa
OIIOIT BOmo nanpasnenuto moarotoBku 19.03.04 «TexHomorusi MpoayKIUU M OpraHU3alus OOIIECTBEHHOTO MUTAHUSD)
HanpasnenHocts (1po¢uib) nporpaMmsl « TeXHOIOTHS ¥ OpraHu3alus peCTOPAHHOTO Jesay
YpoBeHb MOATOTOBKU OakanaBpuaT

Ne Konuuects | Hamnuue B Konungecto Yucnennoct | Iloka3zarens obecriedeHHOCTH
/ HanmenoBanwue, aBTop BrixomHbie nanabie o OBC (ma/HeT), | PK3eMIUIIPOB | b CTYACHTOB CTYICHTOB JINTEPATYPOM:
I NeYaTHbIX | Ha3BaHUE Ha Kadenpe (gem)’ = 1(mpu Hanmuuuu B O6C);
sxzeMmrip | ObC (B i =(crosioend/cronden’7)
OB (11IT) nmabopaTopun (ipu orcyrctBun B ObC)
) (1)
1 2 3 4 5 6 7 8
OcHoBHas1 JUTEPaTYpa
1 DKOHOMUYECKast Mocksa :M3natensctBo FOpaiit, 2019. — 495 ¢. — X na, X X 1
nHpopmartuka : yaueOHnK | (BakamaBp m marmerp.Akagemudecknii kypc). — ISBN 3BC
W TIPAKTUKYM IS 978-5-9916-3770-1. — Texcr : anexTponHEIH // DBC «biblio-
OakanaBpuaTa u IOpaiir [caiiT]. - (mata obpamenus: 12.10.2019). online»
marucrparypst / FO. /1. https://biblio-online.ru/viewer/ekonomicheskaya-
Pomaunosa [u ap.] ; informatika-426110#page/1
OTBETCTBEHHBIH peakTop
10. JI. PomanoBa.
2 Herécona, O. Mocksa : M3natensctBo FOpaiit, 2019. — 178 c. — X Ia, X X 1
FO. NadhopmanimoHHbIE (Yuusepcurets! Poccnn). — ISBN 978-5-534-08223-4. 9BC
CUCTEMBI U TeXHONoTun B | — Tekcr : anexTponnsiii // DbC FOpait [caiiT]. — (marta «biblio-
9KOHOMUKE : yueOHOe oOpamieHus: online»
mocobwue st By308B / O. 12.10.2019).https://biblio-online.ru/viewer/informacionn
10. Herécoa. — 3-e ye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
U3J1., UCIIP. U JIOI.
3 I'Bo3nesa, B. A. Mocksa : DOPYM : UHDOPA-M, 2020. — 542 c. - ISBN X na, X X 1
Wnudopmarnka, 978-5-8199-0877-8. -  Texkct SNEeKTPOHHBIA. - 9BC
aBTOMaTH3HPOBAHHBIE URL.: https://znanium.com/read?id=362998 «Znanium»
UHPOPMAIIMOHHBIE

TCXHOJIOTMU U CUCTCMBI .

]KOHTI/IHFCHT CTYACHTOB IIPUBOAUTCH IIPU HAIIMYWU U3JaHUA B IIEYaTHOM BHUE; €CIIN U3JaHUE TOJIBKO B OBC — KOHTUHIE€HT CTYACHTOB HE YKa3bIBACTCH.



https://znanium.com/read?id=362998
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

yueOHuk / B. A.
I'BO311EBA.

Bcero

Bcero

JlonoJIHMTe/IbHAS IUTEpaTypa

1 Beenenue B M.: U] ®OPYM, HUL UH®PA-M, 2018. - 336 c.: na, X 1
uHpokoMMyHUKaIoHHbIe | 60x90 1/16.-(BO) () ISBN 978-5-8199-0768-9 - )¢
TEXHOJIOTHH: Y4eOHOe Pexum noctyma: http://znanium.com/bookread2.php? «Znaniumy»
mocobue / I'arapuna JI. I'., | book=951605
baun A. M., Ky3nenos I'.
A., IloptaoB E. M.,
Temosa f. O.; Ilox pexn.
larapunon JI. T. -
2 Uepnukos, b. B. Mockga : DOPYM :MTHOPA-M, 2020. — 368 ¢c. — na, X 1
HNupopmannoHHbIe (Beiciiee oopazoBanue:bakanaspuar). - ISBN 978-5- 9bC
TEXHOJIOTHH YIIPABIICHUS : 8199-0782-5. - Tekct: 3MeKTPOHHBIH. - «Znanium
yueonuk / b. B. Uepaukos. | URL:https://znanium.com/read?id=346871
— 2-e m3x., mepepad. u
Jon. —
[Iumos, O. B. M. : UH®PA-M, 2019. — 462 c. + [lon. maTepuaibl na, X 1
CoBpeMeHHbIe TeXHOJOTHH | [DIeKTpoHHBIH pecypc; Pexxum nocryna 9BC
Y TEXHUYECKHE CPEJICTBA http://www.znanium.com]. — (Bsiciee «Znaniumy»
uHpopmaruzanuy : oOpasoBanue:bakanaspuar). - ISBN 978-5-16-011776-
yaebnnk / O.B. [umos. — | 8. - Tekcr : amexkTpoHHbIi. - URL:
https://znanium.com/read?id=354804
Bcero 1
) R e
ﬁﬁ?///_ ,_fK £, =
[IpemomaBaTens P.H. ®pomor 3aB.kadenpoii H.B. JlaktroHOBa
COI''TACOBAHO 7
Bbubmmorekapb /ép’ ‘ff/' H.U. Kpuso

115



IIpunoxenne S k Periamenty PILJ

MuHHCTEpCTBO HayKH M BhIcIIero oopazoBanus Poccuiickoii deneparn
denepanabHOE TOCYIapCTBEHHOE OFOJDKETHOE 00pa30BaTeIbHOE YUPEIKACHHIE BHICILIETO 00pa30BaHUS
«Poccuiickuit 3xoHOMU4eckuil yHuBepcuter uMmenu I'.B.IInexanosa»
KPACHOJIAPCKUI1 ®UITUAII

Kadenpa Byxranrepckoro yyera n anaiausa

Hamnpasnenue moarorosku: 19.03.04 «Texnonorus
NPOMYKIIMK U OpPTraHU3alusl OOLIECTBEHHOTO MTUTAHMS
Hampasnennocts (poduns) « TexHomorus u
OpraHu3anus PECTOPAHHOTO JIENIa

3K3AMEHAIIMOHHBIN BUJIET Ne

mo JUCHUIIJINHE «I/ImbopMaunmlee TEXHOJIOTHH »

1. | ITonsaTHe s3xOHOMUYECKOM nHPopManuu. OCHOBHBIE TOKA3aTENN KaueCTBA SKOHOMUYECKOM
nHpOpMaLINH.

2. | IlpuknagHOoe mporpaMMHOE o0ecredeHre

(98]

BeinonHuTh 3a1anue o gopmarupoanuio Tekcta B Word

4. | Co3nmatp TabnuIly ¥ 3anoJHuTh B Word

IIpenonaBarenp, K.T.H, JOLEHT P.H. ®ponos
(moarrck)

3aB. kadenpoi, 11.3.H., JOICHT H.B. JlaktnoHoBa
(mozmnuck)

YTBepKaeHO Ha 3aceqaHuu Kadeaphl OT , IpOTOKOI Ne
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