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OLHEHOYHBIE MATEPUAJIbI

1o y4eOHoi gucuuniinie « MHOCTPaAHHBINA SA3BIK)

MEPEYEHb KOMIIETEHIIUM C YKA3ZAHUEM PE3YJIbTATOB
OBYYEHMUA U OTAIIOB UX POPMUPOBAHUAA 110 JNCIUAIIIMHE

dopmMupyemblie HNuaukaropsl noctukenusi | Pe3yabrarbl 00yueHus (3Hanus,
KOMIeTEeHIHH KOMIIeTeHIHit yMmenus)
(k00 u naumenosanue (k00 u Haumenosanue
KomnemeHnyuu) UHOUKaAmopa)
VYK-4. Cnocoben VYK-4.1. BeiOupaer Ha VYK-4.1. 3-1. 3naer HOpMBI
OCYIIECTBIISITh ACOBYIO rOCyJlapCTBEeHHOM si3bike PO 1 | ycTHOH  peun, TpUHATBIE B

KOMMYHUKAITUIO B YCTHOU U
MMCbMEHHOU (popMmax Ha
rOCYIapCTBEHHOM SI3bIKE
Poccuiickoit denepainu u
MHOCTPaHHOM(BIX) sI3bIKE(aX)

MHOCTPaHHOM(-BIX) A3BIKAX
KOMMYHHKaTHBHO
IIpUeMJIEMbIE CTHJIb U CPEICTBA
B3aUMO/IEIICTBUSA B OOILIEHUH C
JIEJIOBBIMM [TapTHEPAMU

npodeccuoHaIbHOM cpere.
YK-4.1. V-1. YmeeT BbIOUpaTh
CTHJIL OOIIICHHS Ha
rOCyJ1apCTBEHHOM s13bIke PO u
WHOCTPAHHOM SI3BIKE
NPUMEHUTEIBHO K CUTYyalluU
B3aUMOICHCTBHS.

VK-4.1. V-2. Baaneer
WHOCTPAHHBIM SI3BIKOM Ha YPOBHE,
HEOOXOIUMO U JOCTATOUYHOM IS
oO1eHus B mpohecCuOHATbHOM

cpene.

YK-4.2. Beaer nenoByo
MEePENUCKy Ha
TrOCyIapCTBEHHOM s3bIke PO u
MHOCTPaHHOM(-BIX) A3BIKAX

VYK-4.2. 3-1. 3naer HOpMBI
NUCbMEHHOW pe€YM, INPUHATHIE B
npodeccuoHanbHOM cpene.
YK-4.2. V-1. YMeer BecTH
JIEJIOBYIO MEPENUCKY Ha
rocyZapCTBEHHOM s3bike PD
W/ UHOCTPAHHOM SI3BIKE.

YK-4.4. YMeeT BBINOTHSITH
nepeBo/1 nMpodecCuoHaATbHBIX
TEKCTOB C HHOCTPAHHOTO(-bIX)
Ha rOCyJIapCTBEHHBIN A3bIK PO
U C TOCYAAPCTBEHHOTO SI3bIKA
P® na nnocTpaHHbIH(-bIC)

VK-4.4. 3-1. Baageer xaHpamu
YCTHOM M NIMCBMEHHOW pe4Yu B
npodeccuoHaabHOM chepe.
YK-4.4. V-1. YMeeT BHINIOTHATH
KOPPEKTHBIN YCTHBIN U
MMCBbMEHHBIN NIEPEBOL C
MHOCTPAHHOIO SI3bIKA Ha
rocyAapCcTBeHHBIN 361K PO u ¢
rOCyJIapCTBEHHOTO si3blka PD Ha
MHOCTPAHHBIN SA3bIK
poeCCUOHATHHBIX TEKCTOB.




METOIUYECKHUE MATEPHUAJIbI, XAPAKTEPU3YIOIIUE 3TAIIbI

®OPMHUPOBAHUSI KOMIIETEHIIAM

Hepeqenb y‘leﬁHbIX 3aJaHMi HA AYJIUTOPHBIX 3aHATUAX

Tema 1. YcranoBjieHue ae10BbIX KOHTaKkTOB. Establishing business contacts.
Nupuxkaropsel noctukennsi: YK-4.1, 3-1
Bomnpocsl 1J151 MpoBeieHUsI ONPOCa

1.

Greetings.

2. Addressing people.
3.
4
5

Introducing yourself.
Getting to the point.
Giving information.

Bonpocs! /151 IpoBeeHUsT TUCKYCCHH

NookrwnpE

Tema 2.

Finding information.

The importance of attending business networking events.
The first step in successful networking.

Getting social.

How to articulate your worth.

How to be helpful when you can.

The importance of following up.

JTuKeTHbIe (OPMBbI NPO(PECCHOHAIBLHOIO O00IIeHHS.

professional communication.
HNugukaropsl noctuxenusi: YK-4.2, 3-1
Tembl 17151 IPoBeIeHUs codece10BAHNS

LNk wNE

Determining the correct medium.
Deciding on the level of formality.
Adjusting one’s tone.

Being respectful on the phone.
Considering timing.

Trying being concise but thorough.
Criticizing constructively.
Acknowledging others.

Tema 3. Ilnanuposanue aus. Planning activities.
HNupuxaropsl goctuxenns: YK-4.1, ¥Y-1, YK-4.2, ¥-1
Bonpoch! /151 MpoBeeHHs ONMpoca

ouhkowndE

Write down each day’s tasks ahead of time.
Organize tasks in their order of priority.

Allocate time for your tasks.

Include some contingency time on your schedule.
Reevaluate the items on your planner.

Write a journal.

Tema 4. B opuce. At the office.
HNuaukaropsl nocruxenus: YK-4.1, V-1
Bomnpocsl 1J1s1 npoBeaeHHs OIIpoca

1. Establishing work zones.

2. Keeping workspace clean and tidy.

Etiquette forms of



No ko

Setting key tasks.

Dialogue and teamwork.

Taking a few minutes to plan a day/week/month/year.
Taking breaks.

Stopping multitasking.

Tema 5. Kapsepa. The career ladder.
Hupukaropsl nocruxenns: YK-4.1, ¥-1, YK-4.2, 3-1
Bomnpocel 1J151 mpoBeieHust onpoca

1.

Noakown

Being specific about your goals.
Working smarter, not harder.
Maintaining modesty and accountability.
Mastering teamwork skills.

Being honest.

Learning the hard skills for the job.
Keeping goals in mind.

Tema 6. IIpouenypa Tpynoycrpoiicra. Getting a job.
Huaukartopsl noctukennsi: YK-4.4,3-1, YK-4.4,¥-1
TeMbl 1151 IPOBEAEHHUA coOeceT0BAHUS

ok wdE

Useing social media presence.

Highlighting transferable skills.

Using proper words.

Telling a compelling story in your cover letter.
Catching resume mistakes.

Preparing for an interview before getting it.

BOl'[pOCbI AJI JTUCKYCCHH

S R A

Learning foreign languages.

Getting a job.

Arranging a meeting.

Arranging presentations at exhibitions and fairs.
Arranging a business trip.

Visiting a factory.

Information about goods and services.
Producing goods.

Tema 7. Me:xxaynapoaHble qe10Bblie KOHTaKTBI. INternational business activities.
HNupuxaropsl noctuxenus: YK-4.2, ¥-1

Bomnpocsl 1J1si NpoBeIeHusl onpoca
1.

no

No ko

The movement of goods from country to another (exporting, importing, trade)
Contractual agreements that allow foreign firms to use products, services, and
processes from other nations (licensing, franchising)

The formation and operations of sales, manufacturing, research and development
Distribution facilities in foreign markets

A multi-domestic company with independent subsidiaries that act as domestic firms
Global operations with integrated subsidiaries

A combination of the multi-domestic company

Tema 8. BoicraBku u sipmapku. Exhibitions and fairs.
HNupukaropsl aoctuxenus: YK-4.1, 3-1, YK-4.1, ¥-1



Bomnpocs! 1J1s1 npoBeaAeHHus 0npoca

Get the right people for the show.
Get staffing levels right.

Know what you’re looking for.
Book meetings beforehand.

Ditch the pointless freebies.

Get your tech set-up right.

Design your lead capture form.

Set targets.

Have planning meetings beforehand.

CoNoOA~WNE

Tema 9. /lesioBbie meperoopnl. Business talks.
HNupukaropsl noctuxenns: YK-4.4, 3-1, YK-4.4, V-1
TeMbl 11l MPOBeeHUs co0ece10BAHUS

Remember golden rules of business talks.
Articulate the problem.

Propose solution to the problem.

Determine your goals.

Be clear on what you want to accomplish.
Distinguish short-term and long-term objectives .
Learn the rules of the game.

In order to win be ready to play the whole game.
Do the legwork to justify your “asks”.

10 Make sure you have a Plan B.

11. Your tactics without a Plan B.

CoNoR~WNE

Tema 10. Opranu3auus 1e;10Boi moe3a1ku. Arranging a business trip.
Huaukaropsl noctmxennsi: YK-4.1, ¥-1, YK-4.1, V-2

Bomnpocsl 1151 npoBeaeHHs onpoca

Make your travel arrangements well in advance.

Select your accommaodation based on both price and convenience.
Create an itinerary.

Research your destination.

Remember your electronics, accessories and travel documents.
Prepare for your meeting.

ouhkwndE

Tema 11. IIpudsiTue. OTnHe3a. Arrival. Departure.

HNupuxaropsl noctuxenus: YK-4.2, ¥-1

Bomnpocsl 1151 npoBeaeHHs onpoca

Plan the trip.

Book yourself accommodation.

Take pictures of your credit cards, drivers license, and passport.

Scan or take photos of your receipts of the items you will be travelling with
(luggage, gadgets etc) in case you need to make a claim.

Try not to overpack your working day with activities.

6. Pack lightly.

7. Resolving/managing the problems arriving at the airport and leaving it.

b

o

Tema 12. Moe3nka Ha npexnpusitue. Visiting a factory.
HNupuxaropsl goctuxenus: YK-4.2, 3-1, YK-4.2, ¥-1
Tembl 17151 NPoBeIeHUs codece10BAHNS

1. Factory organization.



Factory capacity: production planning board.
Factory working conditions and instructions.
Production equipment at the factory.
Warehouse and material inventory.
Production samples.

oM wN

Tema 13. Controlling business.
Nuaukartopsl gocrwkenus: YK-4.4, 3-1
BOl'lpOCLI AJIA IPOBEACHUSA OIIpocCa
Setting standards and objectives.
Measuring performance.

Analyzing performance.

Taking corrective action.

Navigating the management process.

agrwpnE

Tema 14. Promotion of goods.

Huaukaropsl noctuxennsi: YK-4.4, 3-1, YK-4.4, ¥V-1
Bonpocsl 1u1st mpoBeaeHus onmpoca

Advertising.

Personal selling or telemarketing.

Publicity.

Short-term sales promotions.

Direct marketing.

Developing marketing strategy.

oukrwdE

Tema 15. Making a contract.

Hupukaropsl noctuxennsi: YK-4.1, 3-1, YK-4.1, ¥V-1
Bonpocsl 1u1st mpoBegeHus onmpoca

Essential elements of the contract

Negotiating the contract

Types of contracts

Contract templates

Contract management

arONE

Kpurepun ouenku (B 6aj1ax):

- 1,2 Gamna BeICTaBIsAE€TCA OOydYaroIIeMycsi, €Clidi OH CBOOOJHO BJaJeeT MaTepuaioM II0
CYIIECTBY 3aJaHHBIX BOIPOCOB, JIOTHYHO W3JIaraeT MBICIH, TNPOSBISET CIOCOOHOCTH
apryMEeHTHPOBATh OTBETHI, B COOTBETCTBHEM C MPABUIIAMU U3Y4aeMOTO S3bIKA,;

- 0,6 Ganna BeICTaBisgeTCA OOy4aIOUIEMYCs, €CITU OH BIIaJie€T MaTepUalIOM B IMOJHOM 00beMe,
OTBEYAET MOCIEA0BATEIBHO, IEMOHCTPUPYET YMEHHUE CPAaBHUBATH W 0000IIATH TEOPETUUCCKUH
MaTepual, JOMyCKaeT JIUIIb MEeJIKHe HETOYHOCTH, HE BIUSIOIINE Ha CYIIIHOCTh OTBETA,;

- 0,3 Gamna BpICTaBiseTCS OOy4arolmleMycs, €Cd OH 3HAaeT MaTepuan Kypca IUCHUTLIIHHBI
HEJ0CTAaTOYHO ITOJTHO, OTBEYAECT HE BCETrJa IMOCIIEIOBATEIbHO, COMBYMBO M OCSCCUCTEMHO IIPH
apryMeHTalliy HE CChUIAeTCs Ha MpaBUila U3y4aeMoro s3bIKa;

- 0 GanyoB BBICTABIACTCS OOYYAIOIIEMYCS, €CIIM B OTBETE JIOMYIICHBI 3HAUYUTEIBHBIE OIINOKH,
CBUJICTEILCTBYIOIINE O HEJIOCTATOYHOM YPOBHE €0 MOJIMOTOBKH.

3agaHus AJ TEKylero KOHTPoJIs

KoMIuiekT npakTu4ecKkux 3aaHuil
Tema 1. YcraHoBJIeHHe JIeJIOBBIX KOHTaKTOB. EStablishing business contacts.


https://www.business.qld.gov.au/running-business/marketing-sales/marketing-promotion/strategy

HNuaukaropsl nocruxenusi: YK-4.1, 3-1
3apanne 1. Choose the right word.

1. This is a very (good, well) watch. 2. Which of your friends speaks English (good, well)?
3. My son knows German (bad, badly). 4. Mr. Petrov is a (good, well) engineer. 5. This park is
very (good, well). | often go there on Sunday. 6. Do you answer your teacher's questions (good,
well)? 7. My friend translates from English into Russian (good, well), but he translates from
Russian into English (bad, badly). 8. I read English (good, well), but | write English (bad, badly).
9. This book is (bad, badly). Don’t read it. 10. How is your daughter? She is quite (good, well),
thank you.

3anpanme 2. Open the brackets using the proper forms of the verbs.

Basov: Hallo, (to be) that Lake and Co.? I'd like to speak to Mr. Lake.

Lake: Yes, Lake (to speak).

Basov: Good afternoon, Mr. Lake. This (to speak) Basov of Avtoexport. We (to see) your new
model of cars lately and we (to be interested) in buying some of your new cars. Can you send us
your offer?

Lake: I (to believe) we (to send) you our offer, Mr. Basov.

3ananue 3. Retell the dialogue.

1. Sunday my wife and | do not go ___ our offices. Sunday is our day off. __ the morning
we get 8 o’clock. 2. breakfast we often go to see our friends. We are usually _ home
the evening. Tell me __ your day off, please. 3. Ann, look _ the watch. It is already 8

o’clock. Get ___, wash, dress and eat. 4. Your bag is ___ the shelf. Take it ___ the shelf and go
school. 5. My friend and | work __ this Ministry. We are engineers. The engineers ___ our

office learn English. 6. We go ___ our lessons ___ Tuesday, Thursday and Saturday. 7. Our
lessons begin 8 o’clock. __ the lessons we answer the teacher’s questions and read English.
8. We do not speak Russian ___ our teacher __ the lessons. __ home we translate exercises

___Russian ___ English and learn words.

Bananue 4. Fill in the gaps and make up a dialogue based on the text.

I work __ Machinoexport. A lot ___ foreign firms are interested ___ doing business
us. We have made some contracts ___ boilers __ a new model lately. Our boilers are ___ great
demand now, and we sell them ___ high prices. The other day Mr. Gray __ Roberts & Co.

came ___ Moscow to have talks _ us. As soon as he came __ Moscow he phoned our
secretary and made an appointment ___ us ___ the next day. He came to see us ___ half
nine. We discussed a lot __ different questions. Our terms __ payment and delivery were

acceptable __ him. When the talks were over we asked Mr. Gray to have dinner ___ us
Saturday.

3aganme 5. Choose the correct variant.
1. A museum should aim to as well as educate.
a.enjoy b.entertain  c. make fun of

2. , men still earn more than women.

a.inmedium  b.onaverage  c. inthe middle

3. He the doctor’s advice and had no further trouble.
a. followed b.gave c.did
4
a
5
a

. The Jury decided that Walker in self-defence.

. had performed  b. had behaved c. had acted

. Many of our students enjoy outdoor such as hiking or climbing.
.actions  b. activity  c. activities

3axanue 6. Choose the correct word.



1. In summer the children usually at their grandmother’s.
a.remain  b.stay c.leave

2. Japan’s low crime rate the envy of the industrialized world.
a.remains  b.stays c. keeps

3. The previous government the economy in ruins.
a.remained  b. left c. stayed

4. A few cows on the farm to provide milk, cheese and cream.
a.are kept  b. areremained c. are held

5. It goes without that London is the best city in the world.
a.speaking  b.saying  c. telling

3apanme 7. Choose the correct variant.

1. Julie, listen to this. It’s Thursday evening and I home really late from the club, and
she to me...

a. get... says b.am getting... is saying c. have got... has said

2. — Sorry, I haven’t phoned. I lost my address book.

—Oh, you your address book! Why don’t you keep everything on the computer?

a. always lose  b. are always losing  c. has always lost

3. We can’t leave a ten-year-old child on her own. What on earth of?

a. are you thinking  b. do you think  c. have you thought

4. Don’t ask him! He really difficult at the moment.

a.is b.isbeing c.was

5. We that you won’t be disappointed with the performance of our new washing
machine.

a. are guaranteeing b. guaranteed  c. guarantee

3amanue 8. Choose the correct variant.
1. The new equipment in the laboratory gave the chance to the scientist to put his ideas into

a.action  b. practice  c. practise

2. Video classes give students the opportunity their speaking skills.

a.toperform b.toact c.to practise

3. The Charity Foundation provides financial and help for disabled children.

a. practice  b. practised  c. practical

4. My friend Oliver translates books pleasure, not money.

a.in  b. because of c. for

5. Though the Ashers’ house was quite they couldn’t receive so many guests at a time.

a.spacing  b.spacious  c. spaced

3amanue 9. Open the brackets using the proper forms of the verbs.
Lake: Did you (to receive) our offer, Mr. Basov?

Basov: Not yet. When you (to send) it?

Lake: We (to send) it a week ago, | (to believe).

Basov: Then we must receive it today or tomorrow.

Lake: I (to think) so. How many cars-would you like to buy?
Basov: 5 or 6.

Lake: Good. And when you (to require) them?

Basov: In April or in May.

Lake: I (to believe) we can ship you the cars in April.

Basov: Thank you, Mr. Lake. Good-bye. Lake: Good-bye.

3axanue 10. Translate into Russian.



1. Hama koHTOpa OOBIYHO OTTpYX)aeT oOopynoBaHwe BoBpems. 2. Hama koHTOpa
oTrpy3usia obopyaoBaHue B ImpouuioM wecsne. 3. Hama koHTOopa eme He oTrpysuia
obopynoBanue. 4. Hama KoHTOpa MOXET OTIpy3UTh O0OpYIOBaHUE B CIEIYIOIIEM MecsIe. 5.
Hama konTopa cobupaercs oTrpy3uth 000pya0BaHUEe Yepe3 MECHII.

Tema 2. dTukerHnie Gopmbl npodeccnoHaILHO To od0eHus. Etiquette forms of
professional communication.
Nupuxkaropsel nocTukennsi: YK-4.2, 3-1
3amanue 1. Choose the correct variant.

1. Quite a number of countries refuse Kosovo’s independence.
a.to know b.toaccept c.torecognize
2. Jerry sent the application form too late and missed the opportunity to Great Britain to

study in Sandhurst summer language school.
a.togo b.ofgoing c. for going

3. The results of this work were excellent but still better than last year.
a.bynomeans b. byall means c. at no means

4. Travellers to Africa are being the danger of various exotic infections.

a. threatened of  b. warned from  c. warned about

5. He said that he the same salary as his friends, but I don’t think he tells the truth.

a.hadgot b. had

3anaunue 2. Choose the correct variant.
1. Many schools don’t the Internet.

a. make advantage of  b. take advantage of  c. possess advantage in
2. The publicity has Jim Morrison’s reputation.

a.raised b.increased c. enhanced

3. A line of US tanks slowly .
a
4
a

.ran b. moved out c. advanced
. Bertha eventually her goal of becoming a professor of mathematics.
.reached b. obtained c. achieved

3amanue 3. Choose the correct variant.

1. There is some that the economy in Nicaragua is improving.

a. recognition  b. evidence c. facts

2. Climate change could have disastrous for the humanity.

a. consequences  b. conditions  c. results

3. Many people expressed over moves to restore the death penalty.
a. attention  b. attitude c. concern

4. As far as spelling Ronald has never been a strong student.

a.isconcerned b.concerns c. is taken

3axanue 4. Choose the correct variant.

1.1 Ifwe inflation , we actually spend less now.

a. make... an account b. take... for account c. take... into account

2. Home visits by staff are an of the service.

a. integral part  b. integral share  c. integration part

3. There is nothing this dress, but if you don’t like the way it fits you, take it back to the
shop.

a. wrongly with  b. wrong with  c. wrong about

4. Some aliens in Ireland have been for months.

a. out of the work  b. away from work  c. out of work

10



3axanue 5. Choose the correct tense form of the verb.

1. We were when the telephone rang.

a. on the point of leaving  b. at the point of leaving  c. on the point to leave

2. Samantha Kelly kept walking the hallway all night long thinking over the situation.
a. about and down b.alongand up c. up and down

3. Our dependence oil as a source of energy is absolutely enormous.

a.of b.on c. from

4. The relationship in our family is mutual respect.

a. formed on b. founded from c. based on

3ananue 6. Choose the correct variant.

1. When the old woman the top of the stairs her heart was pounding.
a.achieved b.reached c.reached to

2. The Rubens Hotel in Amsterdam is of the town centre.

a. within easy reach  b. about close reach  c. within a short distance

3. Medicine must be kept of children.

a.out of reach  b. away from reach  c. out of the distance

4. You don’t have to go to his office, you can Mr. Black by telephone.
a. achieve b. obtain C. reach

3axanue 7. Choose the correct words.

1. Cecily never imagined that it so difficult to run for the Senate.
a. will be  b. would be

2. Did he really tell you that he you?

a. loves Db. loved

3. The teacher explained to the pupils that the Earth round the Sun.
a.goes b.went

4. James added that he really the problem.

a. doesn’t understand  b. didn’t understand

5. Alex said that he would meet us again at 6:30.

a. here... tomorrow b. there... the next day

3ananue 8. Choose the correct variant.

1. Susanna said she on holiday :
a. 1s going... tomorrow morning

b. was going... the next morning

2. We expected that everybody to support candidate.

a. will come... this b. would come... that

3. Mother said that the children sleeping and asked us to turn down the music.
a.are... now b. were... then

4. We decided that if the weather fine we go to the country for a picnic

a.is... will... next Saturday  b. was... would... the following Saturday

3ananue 9. Choose the correct variant.

1. The assistant said that Mr. Saroyan busy

a. was... at the time b. is... at the moment

2. We thought that the train from Riga at 10:30.

a. arrives  b. arrived

3. They announced that the plane in 35 minutes and asked the passengers their
seats.

a. will be taking off... took b. would be taking off... to take

4. The lawyer advised us the judge about our intentions.

11



a.toinform  b. should inform
5. The secretary to come later.
a.saidtous b. told us

3aganue 10. Choose the correct variant.

1. The doctor warned the patient again.

a. didn’t smoke b. not to smoke

2. The trade unions urged the workers peacefully.
a. to demonstrate  b. demonstrated

3. Valerie encouraged to take job.

a. her brother... that  b. to her brother... this

4. They asked us the window.

a. not to open b. to not open

5. The CEO asked the assistant him when the malil
a. to inform... arrived  b. inform... arrives

Tema 3. [lnanuposanue qus. Planning activities.
Huaukartopsl noctuxennsi: YK-4.1, V-1; YK-4.2, V-1
3amanue 1. Fill in the gaps with prepositions.
1. The engineers ___ this office work every day. 2. We begin our work 9 o'clock
the morning. 3. Our children sit down and put their books... the table. 4. Nick, don't take your

books _ the shelf. 5. My son goes ___ school 8 o'clock. 6. Does Mike work _ room 40?
7.1 go ___ the Ministry ___ 8 o’clock. 8. Take my watch ___ the table and look ___it. Tell me
the time. 9. My wife and my childrenget 9 o’clock ___ Sunday. 10. __ breakfast my

wife takes our son ___ the nursery school and goes ___ the factory. 11. Take the letter my bag
and put it the desk. 12. Don’t go ___ that room. 13. Jane, take the book _ the shelf and
come up ___ me. 14. Where is my spoon? It’s __ your cup. 15. _ breakfast we eat cheese,
bread and butter and drink tea. 16. Tell me ___ the engineers __ your office.

Banaunue 2. Give some further information using the words on the topic.

1. Mr. Losev is my friend. He is an economist. He is a good economist. This is his office
and that is his desk. He is not in the room now.

2. Ann is a student. She is a good student. She is in room 10 now. The room is large and
good.

3. This woman is my wife. She is an engineer. She is at the office now.

3aganue 3. Choose the correct form of the noun.

For the best taste choose chocolate with a high cocoa (contents/content) — never

(fewer than/less than) 70 (per cent/per cents) if possible. It goes without saying

that you should also use other (ingredient/ingredients) of the highest quality, too. If, for

example, you are using (a coffee/coffee) in your chocolate recipe, always use (a
strong/strong) fresh coffee. If you are making (a cake/cake), use the right kind of

(flours/flour), and always weigh the ingredients on you kitchen (scale/scales). Believe

me, if you follow (these/this) simple rules, the next time you bake a chocolate cake,

there won’t be a slice left over

3aganue 4. Choose the correct word.

1. Larry his mother’s permission before he invited his friends to the villa. She felt hurt.
a. must have asked  b. should have asked  c. needn’t have asked

2. They to stay at a hotel. Why didn’t they stay with us? We have plenty of room in the
house.

a. didn’t have to pay  b. shouldn’t have paid  c. needn’t have paid
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3. It’s your own fault that you are so tired, you to bed so late.
a. shouldn’t have gone  b. needn’t have gone  c. mustn’t go

4. You allow David to walk home from school every day on his own. He’s far too
young.

a.shouldn’t  b.needn’t c¢. don’t have to

5. Bartholomew his girlfriend in such a ruthless way. Now she feels hurt and is unlikely

to come back to him.
a. needn’t have treated b. shouldn’t have treated c. didn’t have to treat

3amanue 5. Choose the correct word.

1. We found the house very quickly. We very hard.

a. didn’t have to look  b. shouldn’t have looked c¢. needn’t have looked
2. While | was in the shop, the police took my car away and | over USD 1000 to get it
back.

a.hadtopay Db.shouldpay c. mustpay

3. You your sister before you took her car. Now she is annoyed.

a. must have asked  b. should have asked  c. had to ask

4. Children respect their parents and elderly people.

a.oughtto b.haveto c.can

5. Why are you drinking coffee in the lounge? You be working now!
a.oughtto b.needto c. haveto

3amanue 6. Choose the correct variant.

1. They have just rung the school-bell, so the children out of their classrooms in a
minute.

a.can b.should be c. will have to be

2. I’ve got a stomach-ache this morning. Seemingly | too much of Indian food last night.
a. might have eaten  b. should have eaten c. didn’t have to eat

3. Everything is going to be all right. If I were you | stop worrying about it.

a. must b.should c.would have to

4. I don’t think you offer him your help.

a.willneed b.haveto c. should

5. Hurry up, Jennifer! You be having a bath now. The taxi is coming in 20 minutes.
a.can’t b.mustn’t c. shouldn’t

3amanue 7. Choose the correct modal verb.

1. We go home at twelve because my mother wants the car back.

a.haveto b.should c.can

2. | think you tell your parents you are going to be late. They’ll be worried.
a.can b.should c.haveto

3. You never do it again! It is very dangerous.

a. must Db.should c.haveto

4. The manager suggested that we try to find another hotel.

a.may b.must c.should

5. Do you think I tell my parents what happened? My father will be furious.

a.haveto b.need c.should

3axanue 8. Choose the correct word.

1. Ann’s friends wonder how she to run the business and look after the children.
a. manages b.copes c.can
2. The job requires someone with specialized scientific and knowledge.

a. technical b. technic c. technology
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3. The parents asked their children to behave

a. closely b. properly c. thoroughly

4. We believe in investing in research.

a. science b. scientific  c. scientifical

5. Nowadays more and more people are for holidays.
a. going aboard b. going abroad c. coming abroad

3ananue 9. Choose the correct variant.

1. 1. Some theatres give for children.

a. matinee performances b. morning performances c. matinee plays
2. They could see the airport far below them.

a.burnt b.litup c. switched on

3. I think you shouldn’t take offence. I’m sure your brother did it
a. because of fun  b. for fun c. for a fun

4. In this company the employees can have a holiday
a.twiceayear b.twiceinayear c.twicein year

5. We are a partner in a new business venture.

a. looking for  b. looking c. looking into

3amanue 10. Choose the correct word.

1. The children were before the beginning of the new school year.
a. exciting b. excited c. exausting

2. The church tower is under

a.repair b.repairing . repairs

3. The emergency services to deal with natural disasters of this kind.
. are equipped  b. are equipping c. are provided

. It’s no use this work so late.

.doing b.todo c.indoing

5. It’s useless this man. He is not a professional auditor.
a.toconsult b.inconsulting c. consulting

o

o))

Tema 4. B ouce. At the office
Nuaukaropsl noctuxkenusi: YK-4.1, V-1
3amanue 1. Change the sentences into plural.

1. There is a brown desk in this room. 2. There is a fork and a knife on the table. 3. There
is a blue sofa in his room. 4. There was a telex on Mr. Zotov’s desk. 5. There is a good exercise
in this lesson. 6. There was an English book on the shelf. 7. There is a large kitchen in our flat. 8.
There is a man and a woman in the room. 9. There is a new computer on the table. 10. There was
a car in the parking lot.

3amanue 2. Make up questions to which the words in bold type are answers.

1. There are students in this room (1). 2. There were English books on the shelf (2). 3.
There is a woman in the kitchen (1). 4. There was a computer on the table. (1). 5. There are
good texts in this book (2).

3apanme 3. Translate into English.

1. DT PKOHOMUCTHI ceiiyac MHOTo pabortarT. 2. B Omcke Opuio mMano 3aBosioB B 1945
roxy. 3. Y Hac mano ceipa cerofs. 4. Mou JIeTu He MBIOT MHOTO Kode. 5. B uaiiHuke HEMHOTO
yato. 6. MHorue moau NpIOT Kode 3a 3aBTpakoM. 7. MHOro ObUIO CTYAE€HTOB Ha YpOKE B
npouutyto cpeay? 8. B 3ToM 1oMe HEMHOTO TPEXKOMHATHBIX KBApTUP. 9. Moil ChIH Majo YuTaeT
no-aarauiicku. 10. B Hame# koHTOpe paboraet Mango skoHOMHUCTOB. 11. K coxanenuto, y meHs
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ceifuac oueHb Maio BpeMeHH. 12. Ha nHamelr ¢pupme paGoraer mano menemkepon. 13. Ceroans
Ha CTOSTHKE MHOTO MaIlliH.

3aganme 4. Put in a lot of, many or much.

A: There are a lot of athletes taking part in these Students Olympics, aren’t there? And there’s
been interest.

B: Our runners haven’t won medals, have they?

A: Well, not as medals as last time. But there are still events to come.

B: Unfortunately I haven’t got time for watching sport at the moment. I’'m rather busy.
A: Well, I’'m hoping to get a ticket for the weekend. But there aren’t seats left, I hear.

B: | heard the cheapest ticket is £ 25. That’s too in my opinion.

3apanme 5. Choose the right variant.

1. 1. Helen to the children while Benjamin

a.read... washedup  b. was reading... was washing up

2. Yesterday | the essay for 3 hours!

a.wrote  b. was writing

3. She very badly whenever she stayed at her aunt’s.
a.slept  Db. was sleeping

4.1 trouble with that car the whole of the time | owned it.
a.was having  b. had

5. The company trouble with that department at the time.
a.had b. was having

3amanue 6. Choose the correct variant.

1. seems to be a traffic jam downtown on Old Hope Road.
a. it b. there

2 an honour that Professor Alexander Belov is attending the conference.
a.itis b.thereis

3. surprising if the two countries don’t reach an agreement soon.
a.itwill be b. there will be

4. hope of getting money for the research.

a.thereisno Db.itisno

5. no good getting annoyed. That won’t help solve the problem.
a.itis b.thereis

3aganue 7. Choose the correct variant.

1. Take a taxi. a long way to the station.
a.thereis b.itis
2. any truth at all in that newspaper article.

a. there wasn’t  b. it wasn’t

several accidents this week.
a. there have been b. it has been
raining since Monday.

a. there has been  b. it has been

5. any problem with my ticket?
a. will there be  b. will be there

w

e

3ananue 8. Choose the correct variant.

1. no point in doing this work.

a.thereis b.itis

2. You do this work at the expense of your health. not worth it!
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a.itis b.thereis

3.1Is the eighteenth today? — No, the seventeenth.

a. it b. there

4. Someone is injured. an accident.

a. there has been  b. it has been

5. a picture on the wall. an abstract painting.
a.thereis...itis b.itis... thereis

3amanue 9. Choose the correct variant.

1. time to finish our discussion after classes.
a. there will be  b. it will be

2. Why so many police there?

a.arethere b.isit

3. going to be a bus strike next week.
a.thereis b.itis

4. time to go to bed?

a.isit b.isthere

5. Look! The sky is cloudy. going to rain.

a.itis b.thereis

3amanue 10. Choose the correct variant.

1. everyone here now? We’ll start the tour straight away then.

a.is b.are c.does

2. There is hardly to be seen on the streets of the centre after dark.

a. anybody b.nobody c.somebody

3. Peter decided that he needed to do with his life.

a. constructive something  b. something constructive  c. everything constructive

4. The kidnap victims were blindfolded, driven into the country and thrown from the car miles
from

a. somewhere b. anywhere c. nowhere

5. The mayor is caught in the city traffic. We’ve got to find a way to get her here fast.
a. somehow b.anyhow c. nohow

Tema 5. Kapbepa. The career ladder
Nuaukaropsl noctuxkenusi: YK-4.1, V-1; YK-4.2, 3-1
3amanue 1. Make up questions to which the underlined words are answers.

1. Our office sells a lot of different goods to foreign firms (3). 2. Our director usually
receives businessmen at half past ten (3). 3. Our engineers must send three enquiries to foreign
firms today (5). 4. The secretary usually brings the mail to our director at 9 o'clock. (4). 5. Our
country buys a lot of different equipment from Great Britain. (3).

3amganme 2. Change the place of the compliment where it is possible.

1. I cannot give you his telephone-number. 2. This is Mike’s watch. Give it to him. 3. Take
that book off the table and give it to me, please. 4. I'd like to read this telex to you. 5. When can
you send us your answer? 6. We write letters to foreign companies every day. 7. The secretary
brings telexes to the director every day. 8. We can send our goods to the firm this week.

3apanme 3. Choose the correct form of the noun.

In today’s Cookery Corner I’d like to address a request from Mrs. Parkinson for
(an information/information) about which of (chocolate/chocolates) to use in cooking.
Well, Mrs. Parkinson, my (advice is/advices are) always to use the best possible
chocolate you can find. It is the same principle as with (wines/wine): in cooking always

16



use (an equivalent quality/equivalent quality) to what you eat or drink. With (a
chocolate/chocolate), the reason for this is that higher quality chocolate will always give your
cakes and sweets (better/a better) taste. To judge the quality of chocolate, look at

(the amount of/the number of) cocoa in the chocolate. Good quality chocolate has more cocoa
solids and (less sugar/fewer sugars).

3amanue 4. Choose the correct variant.

1. 16. Judith felt much better by the weekend, so we her shopping for her.

a. didn’t have to do  b. needn’t have done c¢. mustn’t do

2. Service was included in the bill, so you the waiter. It was a waste of money.
a. needn’t have tipped b. didn’t have to tip  c. mustn’t have tipped

3. You a coat. Look what a lovely day it is!

a. needn’t have brought  b. didn’t have to bring  c¢. couldn’t have brought

4. Laura . After driving at top speed she arrived half an hour early.

a.needn’t have hurried b. needn’t hurry c. didn’t have to hurry

5. You tell Schumacher what happened to his car. He would never forgive us.
a.needn’tto b. mustn’t c.needn’t

3amanue 5. Put in the verbs from the list below. Use the Future Simple or the Present Simple.
get, come, remind, make, know, post, receive

A: What about my money?

B: I'll send the cheque to you as soon as | have it.

A: Why can’t you write me a cheque now?

B: The manager writes the cheques. He’s away until Tuesday. I can’t do anything until he

back. When he in on Tuesday morning, | him about it. | sure
that he you want the money immediately. If | the cheque first class, you
it on Wednesday.
3ananue 6. Choose the correct words.
1. 6. Do you smoke? — | , but I quit.
a.usedtodo Db.usedto
2. Ben and Vera at the camp for a week.
a.stayed b. used to stay
3. The Earth round the Sun.
a.goes b.usedtogo
4. to play computer games when you were a child?
a. did you used  b. did you use
5. When they went to the seaside last summer they go for a swim every morning.

a.usedto b.would

3axanue 7. Choose the correct words.

1. Mr. Brown jog every morning, but now he is too old to do it.

a.usedto b.didn’t

2. There was an eclipse of the sun yesterday. Unfortunately | didn’t even it.
a.usetosee b.see

3. He never to “Club 13”.

a.usedto go b.didn’t go

4. An acquaintance of mine to drink a lot, but now he has given up this vicious habit.
a.used b.would

5. The Berlinghettis to make scenes in public.

a. didn’tused b. didn’t use
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3aganue 8. Choose the correct words.

1. Probably, Jessica on Friday morning.

a.comes b. will come

2. Perhaps I recognize Julia Andrews. I haven’t seen her for ages.

a.won’t b.don’t

3. Brenda is not convinced that her friend the exam next Tuesday.

a. passes b. will pass

4. Nancy and David’s wedding place at St. Peter’s Church of San Diego on Sunday.
a. will take  b. takes

5. The more you , the better your spelling will be.

a.will read b. read

3aganme 9. Choose the correct words.

1. Whenever his friends , he is glad to see them.
a.callin  b.will call in

2. My friend lan in London for a long time.
a.is b. will be

3. We wonder when we a pay rise.

a. will have b. have

4. Whatever place of interest in London you , you will like it.
a. visit  b. will visit

5. The train from Mogadishu at 10 o’clock.

a. will arrive  b. arrives

3aganue 10. Choose the correct words.

1. I will explain everything to Morgan on condition he to me carefully.
a. listens  b. will listen

2. My girlfriend 25 next week.

a.is b.will be

3. I expect that you this work in time.

a.do Db.willdo

4. you lend me this book please?

a.will  b.do

5. Margaret does not know when she to the theatre.

Tema 6. [Ipouenypa Tpyaoycrpoiicra. Getting a job.
Nupuxkaropsel nocrmkenusi: YK-4.4, 3-1; YK-4.4, V-1
3amanue 1. Change the sentences into negative and interrogative (special questions).

1. They discussed the terms of delivery with them last week. 2. They received this flat five
years ago. 3. She bought this computer last Sunday. 4. His son went to the nursery school last
year. 5. The director of the factory was at our office yesterday. 6. He spoke at the meeting about
it. 7. They came home at a quarter to eleven. 8. | sent her a letter the other day.

3aganue 2. Choose the correct words.

1. The coat you are wearing the one you bought last year at Harrods’.
a. is similarto  b. is similar with

2. the price reliable the product.

a. the higher... the more  b. a higher... a more

3. We can’t do crosswords as you do.

a. as quickly b. quicker

4. Toledo is twice your city.
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a.asoldas b.older than
5. Blue Mountain is one hundred feet Machu Picchu.
a.as highas b. higher than

3amanue 3. Make up texts based on the answers to the questions.

1. Who is director of your office? 2. When does he discuss business with you and other
engineers? 3. Whom does your director receive at his office? 4. What does he discuss with them?
5. What language does he speak with foreign businessmen? 1. What's your secretary's name? 2.
What does she bring to the director in the morning? 3. What does she bring you and other
engineers? 4. Does she usually telephone other offices? 5. Who asks her to telephone other
offices? 1. What are you? 2. What office do you work at? 3. Does your office buy or sell goods?
4. Must you receive foreign businessmen at your office? 5. What do you discuss with them? 6.
What language can you speak with foreign businessmen?

3amanue 4. Complete each sentence with the most suitable word.

1. Who is —Jane or Allan?

a. more tall b. taller c. most tall

2. Joe is of the students in the group.

a. the cleverest  b. the most clever  c. more clever
3. Which of these two dogs is ?

a. friendlier  b. friendlier  c. most friendly

4. A Lexus is than a Honda.

a. more expensive  b. most expensive  c. expensiver
5. The instructions will be given at page 12.

a. further b. farther c. farthest

3apanme 5. Complete each sentence with the most suitable word.
1. The children were playing in the corner of the garden.
. farthest  b. farther c. farest

2. Connie walks because she has just had an operation.

a. more slow b. more slowly c. slowlier
3
a

o))

. John’s grades are really bad. — Yes, but Tom’s are even
.worst b. badder c. worse

3. I think we have money than you.
a.least Db.fewer c.less
5. Our new house has space than the old one.

a.alotmore bh. moreof c.most

3apanme 6. Complete each sentence with the most suitable word.

1. The northern part of Canada generally receives snow than the southern part.
a. much more  b. much most c. so much
2. You should get off at the stop.

a.next b.nearest c. nearer

3. Mrs. Parkinson has got two sons: George and Ronald. The former already works, the
is still a student.

a. latter b.last c. later

4. Have you heard the news? It’s awful.
a.last Db.latest c. late
5. You can find this place if you have a map.

a. more easily b. easilier c. most easily

3apanme 7. Complete each sentence with the most suitable word.
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. Today you seem than you were yesterday.

. more happy b. happier c. happiest

. These tomatoes are than the ones | saw in Sainsbury’s.

more red b. redder c. little red

. Now we will have to think of a method.

. better  b. gooder c. best

. Nowadays people use electric appliances much than thirty years ago.
. more oftener  b. often  c. more often

. People believe they will live better in the future.

. hearest b.nearer c.near

OO A WD N

3aganne 8. Choose the correct words.

1. More 80 percent of the students passed the test.
a.than b. that

2. Are you Burney?

a.the same ageas b.soold as

3. The harder we studied we got.

a. the more confused b. more confused

4. all the cities I have visited, | like London best.
a.of b.from

5. The more it snowed, :

a. the colder it got  b. it got colder

3amanue 9. Choose the correct words.

1. Belinda is more thorough her co-workers.

a.than b.as

2. The my friend complains the people listen.
a. more... less b. much... little

3. July is the hottest all the months in Zimbabwe.
a.of b.from

4. Please come soon possible.

a.as...as b.as... than

5. We have opinion about this film you.

a. the same... as b. the same... than

3aganue 10. Choose the correct words.

1. To my mind Slaughterhouse 5 by Kurt Vonnegut Jr. is thrilling of his books that |
have read.

a. the most  b. a most

2. Look Homeward, Angel by Thomas Wolfe is fascinating book about life in America.

You must read it, Emma.
a. most b.amost

3. The previous grammar test was not difficult this one.

a.so0...as b.more... as

4. The rescue workers did their to help Chinese people after the earthquake.
a. better  b. best

5. What an awful film! It is interesting one by this famous film director.

a. the least b. less
Tema 7. Me:xxayHapoaHble 1ejioBble KOHTAKTHI. International business activities.

Nupuxkaropsel nocTtukennsi: YK-4.2, V-1
3amganme 1. Open the brackets using the proper forms of the verbs.
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Lake: Did you (to receive) our offer, Mr. Basov?

Basov: Not yet. When you (to send) it?

Lake: We (to send) it a week ago, | (to believe).

Basov: Then we must receive it today or tomorrow.

Lake: I (to think) so. How many cars-would you like to buy?
Basov: 5 or 6.

Lake: Good. And when you (to require) them?

Basov: In April or in May.

Lake: I (to believe) we can ship you the cars in April.

Basov: Thank you, Mr. Lake. Good-bye. Lake: Good-bye.

3aganme 2. Translate into Russian.

1. Hama koHTOpa OOBIYHO OTTpYyXKaeT oOopydoBaHwe BoBpems. 2. Hama koHTOpa
oTTpy3mia o0OpyAOBaHHME B TpounuioM Mecsre. 3. Hama koHTOpa eme He OTrpys3uia
obopymoBanue. 4. Hamma KoHTOpa MOXKET OTIPY3UTh O0OPYJOBaHHME B CIEAYIONIEM Mecsie. 5.
Hamra konTopa cobupaercs oTrpy3uTh 000pyA0BaHUE Yepe3 MEeCHII.

3ananue 3. Choose the correct variant.
1. Many schools don’t the Internet.

a. make advantage of  b. take advantage of  c. possess advantage in
2. The publicity has Jim Morrison’s reputation.

a.raised b.increased c. enhanced

3. A line of US tanks slowly .
a
4
a
5

.ran b.moved out c. advanced

. Bertha eventually her goal of becoming a professor of mathematics.

.reached b. obtained c. achieved

. Quite a number of countries refuse
a.toknow b.toaccept c.to recognize

Kosovo’s independence.

3amanue 4. Choose the correct variant.

1. There is some that the economy in Nicaragua is improving.

a. recognition  b. evidence c. facts

2. Climate change could have disastrous for the humanity.

a. consequences  b. conditions  c. results

3. Many people expressed over moves to restore the death penalty.

a. attention  b. attitude c. concern

4. As far as spelling Ronald has never been a strong student.

a.isconcerned b.concerns c. is taken

5. Jerry sent the application form too late and missed the opportunity to Great Britain to

study in Sandhurst summer language school.
a. togob. ofgoing  c. forgoing

3aganue 5. Choose the correct variant.

1. 1. Ifwe inflation , we actually spend less now.

a. make... an account  b. take... for account c. take... into account

2. Home visits by staff are an of the service.

a. integral part b. integral share c. integration part

3. There is nothing this dress, but if you don’t like the way it fits you, take it back to the
shop.

a. wrongly with b. wrong with . wrong about

4. Some aliens in Ireland have been for months.

a. out of the work b. away from work c. out of work
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5. The results of this work were excellent but still better than last year.
a. by no means b. by all means C. at no means

3axanue 6. Choose the correct tense form of the verb.

1. We were when the telephone rang.

a. on the point of leaving  b. at the point of leaving  c. on the point to leave

2. Samantha Kelly kept walking the hallway all night long thinking over the situation.
a. about and down b. along and up c. up and down

3. Our dependence oil as a source of energy is absolutely enormous.

a. of b. on c. from

4. The relationship in our family is mutual respect.

a. formed on b. founded from c. based on

5. Travellers to Africa are being the danger of various exotic infections.

a. threatened of b. warned from c. warned about

3amanue 7. Choose the correct variant.

1. When the old woman the top of the stairs her heart was pounding.
a. achieved b. reached c. reached to

2. The Rubens Hotel in Amsterdam is of the town centre.

a. within easy reach  b. about close reach c. within a short distance
3. Medicine must be kept of children.

a. out of reach b. away from reach c. out of the distance

4. You don’t have to go to his office, you can Mr. White by telephone.
a. achieve b. obtain c. reach

3amanue 8. Choose the correct words.

1. Cecily never imagined that it so difficult to run for the Senate.
a. will be  b. would be

2. Did he really tell you that he you?

a. loves b. loved

3. The teacher explained to the pupils that the Earth round the Sun.
a.goes b. went

4. James added that he really the problem.

a. doesn’t understand  b. didn’t understand

5. Alex said that he would meet us again at 6:30.

a. here... tomorrow  b. there... the next day

3ananme 9. Choose the correct variant.

1. Susanna said she on holiday .
a. is going... tomorrow morning

b. was going... the next morning

2. We expected that everybody to support candidate.

a. will come... this b. would come... that

3. Mother said that the children sleeping and asked us to turn down the music.
a.are... now b. were... then

4. We decided that if the weather fine we go to the country for a picnic

a. is... will... next Saturday b. was... would... the following Saturday

5. He said that he the same salary as his friends, but I don’t think he tells the truth.

a.had got Db. had

3apanue 10. Choose the correct variant.
11. The assistant said that Mr. Ivanov busy

22



a. was... at the time b. is... at the moment

2. We thought that the train from Riga at 10:30.

a. arrives  b. arrived

3. They announced that the plane in 35 minutes and asked the passengers their
seats.

a. will be taking off... took b. would be taking off... to take

4. The lawyer advised us the judge about our intentions.

a. to inform  b. should inform

5. The secretary to come later.

a.saidtous b.told us

Tema 8. BoicTaBku u sipmapku. Exhibitions and fairs.
HNuaukaropsl noctuxenusi: YK-4.1,3-1, YVK-4.1, V-1
3aganme 1. 1. Complete the sentences using one of these verbs in the correct form:
cause damage hold include invite make overtake show translate write

1. Many accidents are caused by dangerous driving.

2. Cheese from milk.

3. The roof of the building in a storm a few days ago.

4. There's no need to leave a tip. Service in the bill.

5.You to the wedding. Why didn’t you go?

6. A cinema is a place where films

7. In the United States, elections for President every four years.
8. Originally the book in Spanish and a few years ago it

9. We were driving along quite fast but we by lots of other cars.

Bamanue 2. Write questions using the passive. Some are present and some are past.
1. Ask about the telephone. (when/invent?) — When was the telephone invented?
2. Ask about glass. (how/make?) — How...
3. Ask about Australia. (when/discover?)
4. Ask about silver. (what/use for?)
5. Ask about television. (when/invent?)

3apanme 3. Put the verb into the correct form, present simple or past simple, active or passive.
1. It’s a big factory. Five hundred people are employed (employ) there.

2. Water (cover) most of the Earth's surface.

3. Most of the Earth's surface (cover) by water.

4. The park gates (lock) at 6.30 p.m. every evening.

5. The letter (post) a week ago and it (arrive) yesterday.

6. The boat (sink) quickly but fortunately everybody (rescue).

7. Ron's parents (die) when he was very young. He and his sister (bring) up by

their grandparents.

3anaunmue 4. Put the verb into the correct form.

1. I was born in London but | (grow) up in the north of England.

2. While I was on holiday, my camera (steal) from my hotel room.

3. While I was on holiday, my camera (disappear) from my hotel room.

4. Why (Sue/resign) from her job? Didn't she enjoy it?

5. Why (Bill/sack) from his job? What did he do wrong?

6. The company is not independent. It (own) by a much larger company.

7. 1 saw an accident last night. Somebody (call) an ambulance but nobody (injure)
so the ambulance (not/need).

8. Where (these photographs/take)? In London? (you/take) them?
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3apanme 5. Choose the correct tense form.

1. A fire protection device a mechanism that reacts to smoke and heat.

a.has b.ishaving c. has had

2. It was after the Civil War ended that an assassin named John Wilkes Booth Abraham
Lincoln.

a. has killed  b. had killed c. killed

3. Millions of people Disney World in Orlando, Florida, since it opened.

a. had been visiting  b. have visited c. will have visited

4. Gertrude Stein, a well-known American novelist, was born in 1874 and in 1946.
a.had died Db.died c. hasdied

5. Harry S. Truman assumed the presidency of the USA after F.D. Roosevelt in office.
a.dies b.hasdied c.died

3amanue 6. Choose the correct variant.

1. All I had for lunch was of crisps.

.apackage b.apacket c.apacking

. Neither Simon nor Sally Spanish yet.

.speak b.speaks c. don’t speak

. Both Latvia and Lithuania members of the European Union.
.is  b.are c.arenot

. I don’t feel for a stroll in such rainy weather.
.like going b.asgoing c. like to go

. The main on the agenda is the pay-roll dispute.
.place b.piece c.item
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3apanme 7. Choose the correct variant.

1. We are doing on the Queen’s visit to China for the evening news.
a.apoint b.apiece c.anitem

2. labour is a job which involves physical work using one’s hands.
a.hand b.manual c.arms’

3. Children under 12 must be by an adult.

a. followed b. seen off c. accompanied

4. Don’t worry, Mrs. Parker, it will all become clear of time.

a. at the course  b. in the course  c. in a course

5. They do lunch for £ 5.

a. two-course  b. atwo-course c. two-course’s

3ananue 8. Choose the correct variant.

1. He spoke with considerable about the importance of art and literature.
a. passionate  b. passion c. fit of passion

2.'You can your English by reading and listening to the tapes.

a. improvise b. improve c. excel

3. There has been a big in the children’s behaviour.

a. improve b.improving c. improvement

4. The chief engineer described the process of producing this new material
a. detail b.indetail c.indetails

5. The tickets for the performance are from the box office.

a. found b. acceptable c. available

3ananue 9. Choose the correct variant.
1. Helen to have a Halloween party at her house this year.
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a. suggested b. volunteered c. offered

2. The eruption of this volcano states as far away as Montana with a fine layer of ash.
a.covered b.put c. protected

3. Was there anything that you wanted to talk about?

a. particularly  b. in particular  c. of particular

4. The rehearsal of the closing ceremony of World Youth Festival in Moscow attracted a
lot of spectators.

a. final b.general c.dress

5. The drug is effective against of bacteria.

a.arange b.arow c.anamount

3aganne 10. Choose the correct word (Reported Speech).

1. The doctor said that the operation a resounding success.
a.was b. had been

2. My friend claimed that he with the problem in 2002 already.
a.dealt b. had dealt

3. The student answered that Kurt VVonnegut in 1922,

a.was born  b. had been born

4. Sophie exclaimed that she Leon since they from University.
a. had known... graduated  b. knew... had graduated

5. The teacher stood up and announced that the party over.
a.was Db. had been

Tema 9. [lesioBble neperoBopsbl. Business talks.
HNuaukaropsl nocruxenusi: YK-4.1, 3-1; YK-4.1, V-1
3amanue 1. Open the brackets using the proper forms of the verbs.

1. Our manager (to be) abroad five years ago. 2. Mr. Brown (to be) in the Caucasus last
year? 3. Our production manager (not yet to come) back. 4. The director (to go) already? 5.
When your partner (to see) you last? 6. Our engineers just (to get) a letter from Bell & Co. 7.
You (to take) any photographs while being on a business trip in south?

3amanue 2. Translate from English into Russian.

1. The large scale transfer of ownership of industry from the public sector to the private
sector has let to an important increase in the individual ownership of shares. 2. The distribution
of government economic policy. 3. Precent years have seen substantial changer in the
occupational distribution of the labour force. 4. In many countries economic developmet has led
to periods of rapid population growth.

3amanue 3. Answer the questions.

1. Have you received our shipment of tires? 2. When did it arrive? 4. Did you get the invoice
too? 4. Have you paid the invoice for the last shipment yet? 5. But why haven’t | got the record
of the payment?

3ananmue 4. Read the dialogue. Put 10 special questions on the dialogue.

Kozlov: There is another point. Your delivery dates don’t suit us. We require the first
parcel of 20 compressors a month after we sign the contract.

Lipman: So | understand that we are to ship the first parcel in December. And what about
the remaining goods?

Kozlov: We can accept them in March.

25



Lipman: Very good. Well, Mr. Kozlov, as regards the terms of payment | hope you'll pay
against shipping documents by a Letter of Credit. You are to open it with the London Bank after
our fax that the goods are ready for shipment.

Kozlov: Quite right. I'll be glad to sign the contract when you get it ready.

Lipman: We can sign it tomorrow. I’ll be glad, Mr. Kozlov, if you and Mr. Zotov join our
Sales Manager and me for lunch after we sign the contract.

Kozlov: Thank you.

Lipman: So we hope to see you at our office at 12 tomorrow.

Kozlov: Good. See you tomorrow.

Lipman: Good-bye.

3apanme 5. Make up a text based on the answers to the questions.

3aganue 6. Choose the correct word.

1. Nick to find a permanent job for a considerable time.

a. have tried  b. have been trying

2. Indeed, he for several companies on a temporary basis.

a. has already worked b. has already been working

3. Lewis Spanish a few months ago.

a. started learning  b. have been learning

4. Susanne for a reply from the company for several weeks, but she any answer
yet.

a. has been waiting... hasn’t received  b. waited... didn’t receive

5. Larry the Encyclopaedia Britannica in the reading room since 10 o’clock.

a. has been reading  b. was reading

3apanme 7. Open the brackets, using Past Simple or Present Perfect.

1.1 English since 1991. (to study) 2. We ___ English at school. (to study) 3. From 1991 to
1992 Fim ___ as a customs officer. (to work) 4. He __ three hours ago and ____ yet. (to go out,
to return) 5. When he was a sales representative, he __ twelve hours a day. (to work) 6. |
very busy all this week. (to be) 7. How many pages __ you ___ yet? (to read) 8 .How much
you __ atyour present job? (to get)

3ananue 8. Insert in the sentences the appropriate words which are given below:

after since many

long before never

of by yet

already this morning ever

1. Have you discussed the terms of delivery 7 2. They’ve ___ discussed the terms of
payment? 3. ’ve  been to Kiev. 4. I haven’t seen the Director . 5. Have you _ been to

Moscow? 6. I’ll have finished my work 6 o’clock. 7. Jane had completed the report  you
left. 8. How ___ have you been here?

3amanue 9. Translate from English into Russian.
1. Up to now we have tested five applications. 2. Turnover has increased by 5 per cent this year.
3. She has worked in the department for 10 years. 4. Have you chosen an advertising agency yet?

3ananue 10. Choose the correct word.

1. 1 had a hard time taking notes at the lecture as the professor speaks exceedingly
a. fastly  Db. fast

2. Do you know if there are any trains to Barcelona?

26



a. fastly b. fast
3. I have never met a policeman who behaves
a. friendly b. in a friendly way

4. | have never met a policeman.
a. friendy b. friendly
5. If this sportsman tries he may succeed in breaking the world record.

a. hard b. hardly

Tema 10. Opranu3zamnus 1e10Boi noe3aku. Arranging a business trip
Nupuxkaropel noctmkennsi: YK-4.1, V-1; YK-4.1, V-2
3aganue 1. Match the verbs and nouns.

1. project a) an impact
2. target b) an ad
3. make ) an image
4. endorse d) a campaign
5. sponsor e) an event
6. launch f) a brand
7.run g) a launch
8. cancel h) an audience
3amanue 2. Choose the best word for each gap.
1. Kitchen helpers are often young men or women taking the first steps in the long __ to
become cooks.
a) apprenticeship b) beverage c) category d) consultant
2. Many of the best cooks in the world came from .
a) Asia b) Europe c) Africa d) America
3. Many universities now offer courses in restaurant .
a) accounting b) management c) bookkeeping d) cleaning
4. It was a pleasure ____ business with you.
a) making b) having C) running d) doing
5.A ___ actually is a very important marketing tool.
a) tips b) appetizer C) menu d) dish
Bamanue 3. Choose the most suitable word for each gap:
1. Acalorieis ___unit of heat that is used to indicate the energy value of food.
a) an b) a c) the d) -
2. The daily menu offers ___ large number of different dishes.
a) — b) a c) the d) an
3. Perishable food must be used it is fresh.
a) while b) in c) within d) at
4. Word-of-mouth recommendation is the most important means __ merchandising
restaurants.
a) of b) in c) at d) for
5. Direct and indirect costs __ be considered in menu planning.
a) may b) need ) must d) could

3ananue 4. Put these sentences in a logical order.
| paid my bi Il

| checked in at reception.

| left the hotel.

| went up to my room.

| spent the night in the hotel.

O b wdNBEF
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6 | ha d an early morning call at seven o’clock.
7 | booked a room at the hotel.

8 | went out for dinner in a local restaurant.

9 | arrived at the hotel.

10 | got up and had a shower.

11 | had breakfast.
12 | tipped the porter who carried my luggage upstairs.

3apanme 5. What would you say in these situations?

1 You want to stay in a hotel for two nights next week with you r husband/wife. You phone
the hotel. What do you ask or say?

2 You are at the hotel reception and you are planning to leave in about 15 minutes. What
could you ask the receptionist?

3 You want to wake up at 7 a.m. but you don't have an alarm clock. What do you ask at
reception?

4 You have a drink in the hotel bar. The barman asks how you want to pay. What's your
reply?

5 When you turn on the shower in your room, the water comes out very slowly. What could
you say at reception?

6 You want to go to the nearest bank but don't know where it is. What do you ask at
reception?

3amanue 6. Choose the best word for each gap.

1. Before any new restaurant opens, the _ has decided on its basic character.
a) owner b) chef C) customer d) waiter
2. There are different kinds of ___; some are known by French terms — table d’hote, a la carte du
jour.
a) restaurants b) menus c) beverages d) foodservice
3. isusually defined as indirect business costs of the business.
a) liabilities b) assets c) overhead d) expenses
4. Menus ____include a variety of foods that appeal to customers in different ways.
a) must b) may c) can d) need
5. include not only the food itself but also wages paid to employees.

3amanue 7. Match 1-6 with a-f to make meaningful phrases.
1) to have

2) to be free

3) to lead

4) to keep

5) to cause

6) to be subject

a) to maximum profits

b) prices close to costs

c) the right to own, control and dispose of real assets
d) to buy, hire, and sell

e) to laws and government regulations

) changes in market prices

3aganme 8. Complete the sentences.

1. A period in which spending falls and unemployment rises is called 2. A
stage during which people find job and begin to buy more products and services is called
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. 3. is a period when employment is high and businesses turn
out goods and services as fast a they can. 4. is the point when business is bad and
unemployment is high.

3amanue 9. Choose the proper word from two variants in brackets.

1. The fashion for mini-skirt (increased/reduced) the demand for textile materials. 2. Even
in (some/the same) middle-income countries many people are very poor. 3. Government
regulations sometimes (decrease/impose) a change in (technology/quantity) that producers do
not want to use. 4. Stabilization of prices is of great importance to industrial nations (as we// as
/as well) the Third World countries. 5. Freeing up (ocBoGoxmenue) prices leads to their
(decrease/increase).

3apanue 10. Complete the sentences using comparative constructions with the words than or as.
Model: We face the problem of surplus when supply is higher than demand. Market
economic system is not so stable as command system. Producers supply as many goods as
consumers are ready to buy.
1. The market is in equilibrium when the demanded quantity is as large

2. Prices rise when they are not so high 3.
Prices rise when they are lower 4. We may have excess supply if
prices are higher 5. The demand for inferior goods at high incomes will

not be as high

Tema 11. IIpudbiTHe. OTBE31. Arrival. Departure.
Nuaukaropsl noctukenusi: YK-4.2, V-1
3ananue 1. Read the text. Give a headline to it. Make five special questions on the text.

Roberts and Company, a British firm, sent an enquiry for boilers to “Machinoexport”. The
buyers were interested in boilers of different models. “Machinoexport” received the enquiry
from the firm and the President of our office asked Mr. Bunin to be ready for the talks.

On the 3rd of April Mr. Camp, a representative of Roberts and Co. came to Moscow. The
next dayl he had a talk with Mr. Bunin and got the necessary materials from him. Mr. Camp and
Mr. Bunin made an appointment for the 6th of April.

3ananue 2. Read the dialogue. Put five special questions on the dialogue. Make up a text based
on the contents of the dialogue.

Camp: Good afternoon, Mr. Bunin.

Bunin: Good afternoon, Mr. Camp. | hope you are having a good time.

Camp: Oh, yes. I like it here very much.

Bunin: Have you gone sightseeing yet?

Camp: Well, I've only been here since Tuesday and I haven’t seen much yet. I was at the
Tretyakov Gallery yesterday and I’ve just been to the Kremlin. It’s wonderful.

Bunin: Glad to hear it. Now, what can | do for you?

Camp: I’ve gone through your catalogues and price-lists. | believe we can buy from you
two boilers. Model PK-67 and three boilers Model BK-220. But your prices are too high, I’'m
afraid.

Bunin: I don’t think so . We usually sell our boilers at these prices. They are in great
demand, and we have sold a lot of them at these prices lately. I'm afraid we can't reduce them.

Camp: | see. And what about the terms of delivery?

Bunin: We can offer you the goods c.i.f. London.

Camp: Good, then we accept the terms.

Bunin: When do you require the boilers?
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Camp: We’d like to have them in May.

Bunin: That's all right. We can ship them in May.

Camp: Fine. I’d like to contact my people and let them know your answer. Can | see you
on Friday?

Bunin: Certainly. What time is convenient to you?

Camp: Any time you say.

Bunin: 11.30 then.

Camp: Very good. Good-bye.

Bunin: Good-bye.

3ananme 3. Set all the possible questions.

1. We are interested in selling our mining equipment. 2. Our office is going to sell our new
model of cars. 3. The secretary has made an appointment with Mr. Brown for 12 o’clock. 4. We
were having talks when the secretary brought us the mail.

3ananue 4. Divide these lines into words and say what factor they refer to.
Togatherandanalysedata
Tounderstandandexplainwhatpeoplethinkaboutproductoradverts
Tofindoutaboutcustomersatisfaction
topredicthowcustomersmightrespondtoanewproductonthemarket

3ananue 5. Translate phrases into Russian. Mind prefixes.

a lot of unsolved problems, under unusual conditions, inaccurate amount, irregular form,
impossible situation, to misunderstand the word, to reassemble the model, to reread the article,
supernatural phenomenon, to overcool the substance, to overvalue the factor, semiconductor
materials, semiautomatic machine-tools, intercontinental communication.

3ananue 6. Read the words below and translate them into Russian. Define the parts of speech
words in bold belong to.

to conduct a time service, a conductor of electricity, a semiconductor device, the
conductivity of this metal, the conduction of electrons, good conductance, conducting capacity,
to observe stars, an accurate observation, a careful observer, astronomical observatory
instruments, an observable phenomenon, electric power, a power station, a powerful telescope,
technical progress, highly skilled technician, modern technique

Bananue 7. Use suffixes given below to form nouns. Translate the words.
-ist: physic(s), telegraph, special, social, economic

-er: transform, design, build, read, report, lectur(e)

-or: generat(e), escalat(e), construct, translate, act

-ing: engineer, build, read, draw, begin

-ment: measure, equip, employ, require, develop, manage, improve

-ion: construct, , illustrat(e), express

-ation: combin(e), inform, appl(y), accredit, confirm, implement, compete
-sion: divi(de), deci(de), conver

-ssion: transmit(t), permi(t), admi(t)

3anaunue 8. Translate word-combinations. Mind prepositions.

of: the pressure of water, to speak of something, one of them

to: to show to the students, to go to the plant, to turn to the right

by: to operate by hand, to speak by telephone, by means of a battery, to sit by the window

with: to illustrate with tables, to write with a pencil, a tube with water, to speak with our friends
about: to speak about the lecture, to do about 15 experiments
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3apanme 9. Read adjectives below and use suffix -ly to change into adverbs. Translate the
words.
simple, normal, usual, complete large, near, great, high, hard

3aganme 10. Translate into English .

3npaBcTByliTe, MeHs 30BYT JaBapa ['pun. S xoTen ObI TOrOBOPUTH € TOCTIOAMHOM CMUTOM.
W3Bununte, HO r-Ha CMuTa cerdac HET.

Xopomo. S nepe3BoHI0. MOXHO CBSI3aThCst ¢ T-HOM CMUTOM 1O TIPSIMO#A TeNle()OHHOM JTHHUU?
— Ilpocture, HO ero HOMep He pa3riiallaeTcs.

— Xopomo. Cnacu0o.

Tema 12. Iloe3aka Ha npeanpusTue. Visiting a factory.
Nupukaropsel noctmkennsi: YK-4.2, 3-1; YK-4.2, V-1
3amanue 1. Compose sentences using the models.

1. We’d like you to inspect the goods in July, if possible. 2. Our machines are of high
quality. 3. They arranged to meet on Monday. 4. I’d like you to make arrangements with Mr. N.
about our trip to Manchester. 5. This is just what we are going to do. 6. The quality of the
insulation isn’t quite up to standard. 7. We'll try and do our best to improve the model. 8. It won't
take more than 3 or 4 days to eliminate the defects. 9. Is there anything else you want us to
change? 10. I'm pleased with the results of the tests.

3amanue 2. Translate the sentences into English.

1. «BsI xoTHTE, YTOOBI 5 3aKa3ajia OUJIETHI 3apaHee?» — CIPOCUIIa MEHS ceKpeTapb. 2. MHe
XOTEJIOCh, YTOOBI KTO-HHOYAh TOMOT MHE YJIOXKUThH Bemd. 3. Korma Obl Bbl XOTEH, YTOOBI MBI
BCTPETUIIUCH U PeIInin Bompoc o nene? 4. S nymaro, Bbl Obl HE XOTEJH, YTOOBI Mbl pa3MECTUIIH
3aka3 y Apyrod ¢Gupmsl. 5. Ml X0TUM, 4TOOBI BBl OTIPY3WJIM TOBap B ampene. 6. S Ob1 xoren,
4TOOBl KTO-HMOYIb €Ille IMoexad cO MHOW B KOMaHIUPOBKY. 7. MbI HE OXUAAlW, YTO OHU
npoOyayT B PoctoBe Henemo. 8. S xody, 4ToOBI BBl y3HAIM MX HOBBIN aapec. 9. ['ne Bbl ObLIH
BedepoMm? Ham xoTenoch, 4ToObI BBl moobenanu ¢ Hamu. 10. S He xody, uTOOBI OHU paboTamu
0OJIbIIIE, YEM MBEI.

3ananme 3. Fill in the gaps with suitable pronouns.

1. Let Mr. Denisov tell us ___ else about his visit to Edinburgh. 2. Let’s hurry! _ is
waiting for us there. 3. Does ___ of you know how to get to the Tretyakov Gallery from here? 4.
At their office ___ can speak English. 5. It’s very dark in the room. | can’t see 6. | don’t
want to go ____in this bad weather. 7. Have you packed __ ? Not yet. I’m going to do it to-
night. 8. has changed here since my first visit. 9. Is there ___ else | can do for you? 10.1
remember that | left the magazine in the living-room yesterday, but now I can find it . 11.
____ofushasheard __ about him since he left for Omsk. 12.1 recommend you to buy this book.
Now it is available . 13.Is___ pleased with the contract we’ve just signed? 14. Let’sgo
tomorrow if the weather is fine.

3ananme 4. Translate the sentences into English.

1. Bce yxe npunutu. [laBaiite HauneM cobpanue. 2. Eciau BaM He HpaBATCS 3TU KHUTH, TO
s HAYEero He MOTy BaM 0oJjbllle MOPEKOMEH0BaTh, IOTOMY YTO y HAacC HET HUYEro HOBOTro. 3.
HekoTopele K3 HalIMX MHKEHEPOB YAacTO €3[T B KOMaHIUPOBKH. 4. S He Mory 3aka3bIBaTh
TaKCH, [TOKa s BCE HE ynakKyo. 5. — BbI koro-uuOyas sxxaere? — Jla, g &K1y IUpeKTopa KOHTOPHI.

3aganme 5. Complete the sentences.
1. I'm worried about the last part of . 2. It’s good of you to visit us. Thank
you for sparing your time. I know you have a busy . 3. We’ll do our best to
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make your visit . 4. You’re seeing Fill Watson at twelve o’clock about
. 5. We need different colors. This display unit must make . 6.
We employ about 7 hundred full time employees. But we take on when we need
them.

3aganme 6. Complete the sentences.

1. Sorry, I was late. Shall we get . 2. I'm sorry your
work. 3. You are welcome. Make yourself . 4. How are you fixed for lunch?
Thank you, but | have another . 5. Geraldine, please confirm lunch for two at
Rane’s and . 6. I love going to the theatre, but travelling makes me very

3amanue 7. Describe the company you would like to work for. Think about:
the size

the product

the staff

the partners

3apanue 8. Make up slogans for the following goods: a car, a watch, a perfume, athletic shoes,
an adventure novel, a chewing gum, a tape recorder. (You can give the products names if you
like).

3amanue 9. Complete the dialogue.

Ph. W. So, that’s excellent. We agree . | think those colors will
and the lettering
Ed. Gr. I think Don will be

Ph. W. And when is your deadline?
Ed. Gr. Everything must be
Ph. W. No problem.

Ed. Gr. Do you mind if :

Ph. W. I’'ll do it for you. Hello. Could yo , please. ?
Ed. Gr. Barlo House, Canary Wharf.

Ph. W.

3amanue 10. Answer the questions.

1. Have you ever stayed at a hotel? 2. Do you like staying at hotels? (Would you like to
stay there?) Why? 3. How long have you stayed there? (would you like to stay there?) 4. What
room did you have? (would you like to have?) 5. Did you feel comfortable? (What would you
need to feel comfortable?) 6. Where did you have your meals? (would you like to have your
meals?) 7. Were the hotel employees polite with you? 8. Did you have any conflicts or
confusions with the hotel administration?

Tema 13. Ynpasienune npoussoactsom. Controlling business.
HNuaukaropsl noctuxenusi: YK-4.4, 3-1
3ananue 1. Translate these sentences into Russian.

1. «Yrto BbI ceituac nenaere?» — «S mpocMaTpuBaio creuu(UKaIUM, MOJYyYEHHBIE CO
BUEpalllHEW nouToi». 2. B Hacrosdmee BpeMs LIEHbl HA MUPOBOM PBIHKE HA 3TOT THII CTAHKOB
NajaloT, TaKk KaKk OHM HE MOJib3ylTcs OonblmmM copocoM. 3. K coxaneHuio, Mbl JOJKHBI
3asBUTh, YTO KAa4eCTBO IOCTABJIEHHOTO BaMM TOBapa HU)XXE KauecTBa oOpas3lia, Ha OCHOBAaHUU
KOTOPOro ObUI 3aK/IIOYeH KOHTPAKT. 4. Mbl OyneM mpu3HATeNbHBI, eciu Bbl cooOmmre Ham
Ha3BaHUE U a/IpeC OpPraHU3allMH, SIBJISIONIECS SKCIIOPTEPOM TOBapa, KOTOPbIN HAC UHTEPECYeET.
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3ampanme 2. Say whether you agree or disagree with these statements. Give your reasons.

1. If you see a machine-tool in operation no specification is required. 2. You quote the
most favourable terms of payment only to your regular buyers. 3. You do not study any
instructions before you put the equipment bought by you into operation. 4. It is easier to sell
goods than to buy them. 5. If the goods are in great demand on the world market prices for them

go up.

3aganme 3. Give extensive answers to these questions.

1. What information can buyers find in advertisements? 2. In what case will you ask the
firm to show you their machine-tools in operation? 3. What is a tender? What is usually stated in
it? 4. In what case can prices of goods go up? 5. Why is it necessary for our companies to be in
close touch with the world market?

3apanme 4. Add tail-questions to these sentences and answer them.

1. You’ve read the advertisement in the latest issue of the journal. 2. The delivered goods
were of inferior quality. 3. We cannot agree to the terms of payment stated in their offer. 4. The
machine-tool is reliable in operation. 5. The specification wasn't enclosed with their order. 6.
They will grant us a discount if we increase the order. 7. The delivery dates were changed at
their request. 8. He's got in touch with Mr. Camp.

3apanme 5. Choose the correct variant.

1. The thieves out of the bank, into their cars and up the high street.
a. ran... jumped... sped

b. had run... jumped... sped

C. were running... were jumping... were speeding...

2. Rameses II over ancient Egypt for more than fifty years.
a.was ruling b.ruled c. hadruled
3. Intervention was urgently required — the starving children weaker by the day and there

little sign of an end to the drought.
a. grew... was  b. had grown... was being c. were growing... was

4. By the middle of the nineteen sixties many parts of Europe a tremendous economic
boom.

a. experienced b. were experiencing  c. had experienced

5. Jim on the early flight the next morning so he made his excuses and left the party

before midnight.
a. will be leaving b. left  c. was leaving

3ananue 6. Choose the correct variant.
1. Many of the survivors in the fields when the earthquake struck.
a. were working  b. worked c. had worked

2. The early rains were a disappointment as we to reach the coast before the monsoon set
is.

a. expected b. had expected c. were expecting

3. At the time of the take-over the company’s shares in value for several months.

a. had declined  b. had been declining  c. would have been declined

4. The staff to be paid weekly but now they receive a monthly salary.

a.used Db.wereused c.had used

5. Things have certainly changed — there a lot of small shops around here when | was
young.

a. used tobe b.were used to be being c. had used to be

3axaunue 7. Translate these sentences into Russian.
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1. Ilens! Ha TOBap, MPEIOKEHHBIA (GUPMOH, BBILIE IIEH, YKa3aHHBIX APYyruMu ¢pupMamu. 2. Bo
Oyznere yIOBIETBOPEHBI KaueCTBOM HAIlMX MalIMH, TaK KaK OHM HMMEIT OTJIMYHbIE padoune
XapaKTEepUCTUKU U HAJEXKHBI B IKCIUTyaTauuu. 3. I He Mory corjacutbest ¢ Bamu, uTo 11eHbI Ha
3TOT TUIl 000pYAOBaHUs Oy1yT pacTu.

3anaunue 8. Choose the correct word.

1. We heard the Executive Board in the conference hall.
a. discussing  b. to discuss

2. Abigail saw her brother upstairs.

a.go b.togo

3. My mother didn’t notice the door and

a. me open, go b. | opened, went

4. \We saw a man the way to the Sloan Square underground station.
a. showing b. showed

5. Have you ever heard her alie?

a. tell  b. hastold

3ananue 9. Choose the correct variant.

1. After the sunset the tourists felt the temperature to fall.
a. begin  b. began

2. When Grace was getting on the train she felt somebody her by the shoulder.
a. touch  b. touched

3. The children watched the road

a. being repaired  b. repairing

4. Suddenly Bella heard a familiar voice her name.

a.call b. had called

5. The stranger stood on the platform and watched the train

a. going away b. go away

3aganue 10. Choose the correct words.

1. I have heard for a week now.

a. him being ill  b. that he has been ill

2. her knock at the door?

a. did you hear  b. have you heard

3. Mr. Cox has bought a new house?

a. did you hear  b. have you heard

4. | noticed to discuss that confusing situation.

a. my friend not to want  b. that my friend didn‘t want

5. She has often seen an old man along the beach with a dog.

a. walking b. Walked

Tema 14. [IponBu:kenue ToBapa. Promotion of goods.
Nuaukaropsl noctuxkenusi: YK-4.4, 3-1; YK-4.4, V-1
3amanme 1. Answer these questions.

1. Were any letters received from England yesterday? 2. When is the mail usually brought
to your office? 3. How many times a day is the mail to be brought? 4. Is the mail brought on
Sundays? 5. What countries is your equipment exported to? 6. Were a lot of goods exported by
your company last year? 7. In what case is a discount given? 8. Can any ready-made clothes be
bought in this shop?

3aganme 2. Put questions to the underlined words.
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1. The appointment was made for Friday (1). 2. Many hotels can be recommended for stay
in our city (1). 3. This book can be bought in any book-shop. (2). 4. Delivery dates will be
discussed during the preliminary talks. (3). 5. The remaining goods are to be shipped in May. (2).
6. The offer was not accepted because the prices were too high. (1).

3amanue 3. Turn these sentences into the Passive Voice.

1. Can we reserve a single room with a private bath in your hotel? 2. The receptionist
asked him to fill in a form in English. 3. The secretary showed Mr. Black into the- President's
private room. 4. We must settle the problem in the shortest possible time. 5. They told me they
would improve their model. 6.1 could not find the book anywhere. 7. They serve breakfast from
eight to eleven at this hotel.

3apanme 4. Answer these questions and sum up the answers: 1. Are any defects found during
tests ? By whom are they to be eliminated ? Is another test to be made after the defects are
eliminated? 2. Is the Tretjakov Gallery visited by a lot of people? Whose pictures are shown
there? Can pictures from other countries be found there? What museum can they be found in? 3.
Are foreign businessmen usually met at the airport? Where are they taken from the airport? Is
accommodation booked for them in advance? Why is accommodation to be booked in advance?

3ananue 5. Translate into English.

1. Otu HOBOoCTH OueHb MHTepecHble. 2. KTo octaBun 3tu aenbru? 3. «Bpl nmomyuniaun
CBEJIEHUS O pe3ysbTaTax UCHbITaHUN?» — «Her eme. Mbl HageeMcs OIYYUTh UX Ha CleAyrolIen
Hezeney». 4. Bamum coBeTbl MHE Bcerjia O4eHb IoMoraroT. 5. borock, y MEHsI Mano JieHer, 4ToObl
KYIHUTh XOPOIIUH MOAAPOK.

3amanue 6. Open the brackets using the verb in the correct voice and tense-form.

Mr. Nikitin came to Manchester to inspect the goods which his company were buying from
a British firm. All the necessary arrangements for Comrade Nikitin's visit to the factory (to
make) on Monday. As soon as Mr. Nikitin (to come) to the factory he (to take) to the shop where
machines usually (to test). Only a few temperature tests (to make) that day. During the tests
some defects in the motors (to find). The chief engineer (to promise) Mr. Nikitin that the
insulation (to improve) and all the other defects (to eliminate) in two or three days. He also (to
say) that the goods (to ship) in time. When all the necessary documents (to sign) Mr. Nikitin (to
leave) Manchester for London.

3ananue 7. Translate into English.

1. Y MeHst oueHb NpUATHAS HOBOCTH 1S Bac. 2. Gupma nobmnack 60mibimmx ycnexo. Ceiuac ee
TOBAp MOJIb3yeTcs OOJNBIIUM CIIPOCOM Ha MUPOBOM pPBIHKE. 3. Y Hac OYeHb Majo CBEJCHHUH IO
sTOMY Botpocy. 4. «UTo BBl MOXKeTe CKa3aTh 00 ero ycnexax?» — «boroch, OHM HE3HAYNUTEIIbHBI
(HeGonbiue)». 5. Bl Beerna cnenyere coperam Jipy3ei?

3ananue 8. Mark the sentences as true or false.
1. All economics students are required to take this course of marketing. 2. The course lasts
5 months. 3. All these aspects are studied in the course: pricing, brands and
promotion, taxation, competitors, organizational learning. 4. Students will have to
take three tests and an exam. 5. Mr. Red sais that the Assessments were quite easy.
6. Pablo consulted his teaches through the internet.

3ananue 9. Read the text and define the functions of participles.

People living in Japan have some customs different from ours. For example, we wipe our
washed faces with dry towels (momorenre), they wipe their faces with wet towels. Entering
houses our men take off their hats, the Japanese take off their shoes. We give presents when
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arriving, they leave them when departing. When in mourning (tpayp) we wear black, they wear
white. We frown (xmyputscs) when being scolded (6panwuts), they smile. When we say that
Japanese are strange people, they could reply, “The same to you.”

3amanue 10. Read and translate into Russian.

The student attending all lectures; using new methods; having entered the Institute; the
achieved results; the plan containing many details; constructing new machines; having
calculated the distance; all developed countries; the workers building a new house; achieving
good results; having developed the speed of 120 km; the apple divided into three parts; the
scientist using a new method; dividing the orange into three parts; having introduced new
methods of work; the growing population of the country; refusing to give an explanation;
receiving important information; having obtained the necessary information; having found the
new way; help offered by the teacher; the lecture read by a well-known professor.

Tema 15. 3aknrouenue kouTpakra. Making a contract.
HNugukaropsl goctuxenusi: YK-4.1, 3-1; YK-4.1, V-1
3apanme 1. Open the brackets using the verbs in the correct form of the passive

A REPORT

This report (produce) has been produced at the request of the Hotel and Catering
Association. The survey on which the report (base) was carried out between March 25
and March 30, 1999. Twenty hotel managers (interview) for the purposes of this report.
The majority of the hotels which (visit) (all in the Brighton area) (build) in the
last twenty years and (design) to meet the needs of the modern tourists. One hotel which

(consider) unacceptable by the Association (close) at the end of the tourist

season
3amanue 2. Choose the correct variant.
1. The Marconi family to the United States thirty years ago.
a. hascome b.come c.came
2. I’'m sorry. I my homework yet.
a. hadn’t finished b. didn’t finish  c. haven’t finished
3. The town two big snowstorms before Christmas last year.
a.hashad b.hadhad c. was having
4. My father for a long time.
a. was smoking b.issmoking c. has smoked
5. Oh, no! It to rain and my clothes are on this line.
a.isstarting b. starts c. will start
3ananue 3. Choose the correct variant.
1. Kay and her boyfriend have been dating four years.

a. through b.since c. for

2. | thought I would get to the restaurant first, but Jim before me.

a. had arrived  b. has arrived  c. arrived

3. We the rest of the souvenirs by tomorrow.

a. will sell  b. have sold c. will have sold

4.1 reading this book.

a. had finally finished b. have finally finished c. will have finally finished
5. The swimmers haven’t completed the race

a.still  b.already c. yet

3ananue 4. Choose the correct variant.
— How long have you been with the company?
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—1 there for two years by January.

a. will work  b. was working  c. will have worked
7.—When are you planning to send the memo to the staff?
—1 it already.

a.send Db. hadsent c. have sent

8. — Betty told me that you have a cottage on Lake Superior.
—Yes, we there since we first moved to Michigan.
a. have been going b. are going  c. had been going

9. — Can | come by for my check tomorrow?

—Yes, by then | time to go to the bank.

a. will have had b.had c. have

10. — Where are Ken and Margaret?

— They were hungry, so they to the grocery store.
a. had gone b.went c. were gone

3amanue 5. Open the brackets using the verbs in the correct form of the passive.

Some of the older hotels (renovate) recently and also meet the highest standards.
This (show) by the fact that all the hotels (equip) with modern facilities, from
swimming pools to satellite TV. In addition, the usual services (provide) (room service,
laundry service) and the restaurant and bar service (consider) satisfactory in most cases.
Most of the hotel staff who (interview) were highly qualified or experienced. Seventy
five percent of the hotels in this report (award) a three or four star rating by the tourist
board.

3ananue 6. Choose the correct tense form.

1. A fire protection device a mechanism that reacts to smoke and heat.

a.has b.ishaving c. has had

2. It was after the Civil War ended that an assassin named John Wilkes Booth Abraham
Lincoln.

a. has killed  b. had killed c. killed

3. Millions of people Disney World in Orlando, Florida, since it opened.

a. had been visiting  b. have visited c. will have visited

4. Gertrude Stein, a well-known American novelist, was born in 1874 and in 1946.

a. had died b.died c. hasdied

5. Harry S. Truman assumed the presidency of the USA after F.D. Roosevelt in office.
a.dies b.hasdied c.died

3amanue 7. Choose the correct variant.

1. All I had for lunch was of crisps.

a.apackage b.apacket c.apacking

2. Neither Simon nor Sally Spanish yet.

a.speak b.speaks c.don’t speak

3. Both Latvia and Lithuania members of the European Union.
a.is b.are c.arenot

4. 1don’t feel for a stroll in such rainy weather.

a. like going b.asgoing c. like to go

5. The main on the agenda is the pay-roll dispute.

a.place b.piece c.item

3apanue 8. Choose the correct variant.
1. We are doing on the Queen’s visit to China for the evening news.
a.apoint b.apiece c.anitem
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2. labour is a job which involves physical work using one’s hands.
a.hand b.manual c.arms’

3. Children under 12 must be by an adult.

a. followed b. seen off c. accompanied

4. Don’t worry, Mrs. Parker, it will all become clear of time.

a. at the course  b. in the course c. in a course

5. They do lunch for £ 5.

a. two-course  b. atwo-course  c. two-course’s

3aganue 9. Choose the correct variant.

1. He spoke with considerable about the importance of art and literature.
a. passionate  b. passion c. fit of passion

2.'You can your English by reading and listening to the tapes.

a. improvise b. improve c. excel

3. There has been a big in the children’s behaviour.

a. improve b.improving c. improvement

4. The chief engineer described the process of producing this new material

a. detail b.indetail c.indetails
5. The tickets for the performance are from the box office.
a. found b. acceptable c. available

3ananue 10. Choose the correct variant.

1. Helen to have a Halloween party at her house this year.

a. suggested  b. volunteered c. offered

2. The eruption of this volcano states as far away as Montana with a fine layer of ash.
a.covered b.put c. protected

3. Was there anything that you wanted to talk about?

a. particularly  b. in particular c. of particular

4. The rehearsal of the closing ceremony of World Youth Festival in Moscow attracted a
lot of spectators.

a. final b. general c. dress

5. The drug is effective against of bacteria.

a.arange b.arow c.anamount

Keiic-3aganue
Tema 3 “Planning activities”, cemectp 1
Making a list of what you are to do tomorrow. You work at an office and you have a lot to
do. Try to arrange your working hours and your activities in most useful way.

A Useful Language Bank for Communication

Expressing opinion: My point of view is that... Well, as far as I'm concerned... Well, if you
ask me... It seems\ appears to me that... | think\ believe...\ must...\ In my opinion\ view... To
me...\ may\ might From my point of view... To my mind/ way of thinking... As far as | am
concerned... I am totally against... 1 (do not) agree that \ with... | (completely) agree \ disagree
that \ with...

Making Suggestions: If I were ... | would... Perhaps they should... Why don’t we/they...
How/What about...? A good idea would be... If they..., then... They can/ should... | think we/ you
should... You could always... Let’s... Have you thought about... It would be a great idea to... We
can/ could... A useful suggestion would be to... It would help/It would be a good idea if... The
situation would be improved if/ by... Another way to... is / would be to...
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Presenting results and consequences: This would .../ In this way...; you /it /etc would.... By
doing this, you/we/ etc, should... The effect / consequence / result of... would be...
Consequently,... As aresult, ....

Tema 4 “At the office”, cemectp 2
You work at an office. You have a meeting and your task is to prepare for it. You discuss the
schedule and the points to discuss at it.

Asking for opinion: What’s your opinion on...? How do you feel about....? What do you
think about....? What’s your view on...?

Agreeing: I think you are right... That’s true... I quite agree with you... You’re right. I
couldn’t agree more. That’s a great / good/ fantastic idea. Sure, why not. That sounds
interesting/great.

Disagreeing: I’'m not sure I agree with you. That’s true, but... Do you really think so? I'm
afraid I can’t agree with you. No, I really can’t agree with you. I don’t really feel like it. That
sounds boring.

Tema 5 “The career ladder”, cemectp 2

Your task is to talk to your boss about career advancement.

Speaking with your boss about potential career advancement opportunities is a great way
to ensure you're working towards your long-term career goals. Do not forget to mention the
points mentioned below.

Demonstrate your loyalty: Companies often provide training and development for their
employees, so they're usually eager for employees to stay with the organization. Asking about
internal career advancement opportunities shows you hope to stay loyal to the company and
continue to work there.

Show your potential: When you ask about career advancement opportunities with your
company, you have the chance to share your skills, abilities and potential with your supervisor,
which can help you receive a promotion.

Develop relationships: The more time you spend discussing your career with your
supervisor, the better your professional relationship with them will be.

Share your goals: When your supervisor or boss knows what your short- and long-term
career ambitions are, they can help you gain the necessary skills and education to achieve them.

Tema 9 “Business talks”, cemectp 3
Work out hints and tips of your own for having/preparing for business talks.
Here are some examples to help you:

1) Here are a few tips to ease your conversations in social business situations.

Learn as much as you can about a meeting before you attend. ...
Know your audience. ...

Develop conversation starters. ...

Topics for discussion. ...

Pretend you're a reporter. ...

Don't be afraid to work the room. ...

Carry a small note pad and pen. ...

Follow up.

2) Have approachable body language. Take the initiative and be the first to say hello.

Be the first to introduce yourself and ask an open-ended question. This not only
demonstrates confidence and shows interest in the other person, but it gives you an opportunity
to guide the conversation.

Begin with statements or questions about the immediate environment, situation, weather,
how the person arrived at your location, etc. A compliment is also a great way to start a
conversation.
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Be well-informed and prepared. Go prepared with topics or experiences to discuss that you
think will be of interest to the persons you will be meeting. Focus on the other person and less on
yourself. This will help you feel less self-conscious, and make the other person feel important.

Do listen. Control internal and external distractions. Be present; watch the tendency to
daydream. Truly listening to another person is the highest compliment you can pay them.

Keep the tone light and positive until you find a topic in which you are both interested.
Discuss general-interest subjects such as movies, theater, sports, books, movies, food, travel and
hobbies. It demonstrates to others that you are approachable and friendly.

Think before you speak. It makes you appear thoughtful; and it may help you avoid a faux
pas, or saying something that is better left unsaid.

Always close a conversation before walking away from the other person by using a graceful
exit line; don’t simply melt from conversations. “It’s been great talking with you. | really
enjoyed hearing about...”

Tema 11 “Arrival. Departure”, cemectp 4
3aganue:

- You decided to go on business to another country with your colleagues. But one of your
fellow-travellers has got a head injury during the trip. One more of them is going to be late.
What is to be done in such situation?

Students  should use some sources on the topic  ‘First  Aid’:
http://bestfriend.co.in/junior_issue/zoom/Big-Chart---Keeping-Safe-andFirst-Aid.jpg$
https://www.youtube.com/watch?v=XjMvBWO9KDLA. Students are to give some variants/a
variant of solving the given problem.

Tema 12 “Visiting a factory”, cemectp 4

Before doing the task think over the points:

1. Have you ever been on a factory tour? What were they making and what was your
favorite part of the tour? What did you learn? 2. Provide some examples of how London’s
factories show that workers’ conditions have improved since the dawn of industrialization. 3.
What are some of the resources that London’s factories used to make their products?

Before the businessmen get down to business they speak about the hotel and the flight. Then
they discuss the points to examine at the factory.

Tema 15 “Making a contract”, cemecrtp 4

When you’re in business, you need contracts because they lay out the expectations for both
you and the person you’re doing business with, so both parties are clear about their rights and
obligations.

Contracts should be specific and detailed to ensure that both parties’ interests are protected
in the event of a disagreement. As a contract is an agreement between parties that creates mutual
obligations, your task is to draw a draft of a contract. Discuss the parts and the terms of the
contract.

JNenoBasi (poJieBasi) urpa
JIEHCTBYIOIUMH  JIMI[AMH  SIBIISIIOTCS  YJaCTHUKH, OpraHW3yeMble B KOMaHJbI, |
BBITIOJIHAOINEC WHANBUAYAJIBHBIC UJIIM KOMaHJIHBIC POJIN. HpI/I 3TOM U MOJECIIb, U HeﬁCTBYIOIHHe
JMIa HaxomaTcsi B WrpoBoil cpeme. Cama wurpoBas JeSTENbHOCTh TPEACTAECT B BHIC
BApHUATUBHOI'O BO3)1€I>1CTBH$I Ha HMMUTAOUOHHYIO MOJCJIb, 3aBHUCALICIO OT €€ COCTOAHUA U
OCYIIECTBIIIEMOTO B MIPOIIECCE B3aUMOJICHCTBUS YIaCTHUKOB, PETTIAMEHTHPYEMOTO MTPABUIIAMH.

Tema 2. Etiquette forms of professional communication
HNupukatopsl noctuxenus: YK-4.2, 3-1

40


http://bestfriend.co.in/junior_issue/zoom/Big-Chart---Keeping-Safe-andFirst-Aid.jpg$
https://www.youtube.com/watch?v=XjMvBW9KDLA

Konmernust urper (Main problems): personal space; facial expressions; eye contact; hand
gestures; audience

Ponu:

- Speaker;

- audience (3-9 people).

OmnnaeMHe PE3YIbTAThI: MPE3CHTAUWsA W AaKTHUBU3ALUA .HE, 3aKpCILUICHUE M3YUYCHHBIX
IpaMMaTHYECKUX CTPYKTYP

1. Warm-up discussion. (Topic: “Being Polite™).

T.: Today we have a discussion-lesson. Our subject is “Politeness”. We’ll cover problems:
giving information; receiving information; using speech formulas.

T.: In fact, the most desired characteristic of a new employee are soft skills — namely the

ability to communicate well. We have an entire series on effective communication techniques:

Speaking style and voice tips

Body language

Be prepared to communicate

Additional elements of etiquette in professional communications

Showing gratitude and appreciation

Interjections.

2. Main part.

T.: Your ability to communicate effectively is a primary factor in building your professional
brand. Can you communicate well? Effectively?

(YuacTeHukn OO0XyMBIBAIOT OTBET, 3aTeM BbICKa3bIBalOT CBOE MmHenwme). Opinion Talk
(Topic: “The Importance of Being Earnest ).

T.: While it is very difficult to dramatically change the way we speak, there are numerous
things that can serve to create fit, avoid bias, and make us better understood. All of these things
have positive effects on how we are perceived by others. Give your ideas what qualities a
speaker to have to be pleasant and effective to deal with. Make a list of the qualities.

(work with the list, then the students role play the situation).

Debate on a simulated situation (Topic: “The Importance of Being Earnest”).

3. Conclusion. Homework.

Prepare a topic “The importance of being polite”.

Tema 10. Arranging a business trip
HNupuxaropsl goctuxenus: YK-4.1, V-1; VK-4.1, V-2

Konnermmust urpsr (main problems): preparation for going on business to another place;
things you should do before going on business; things you should/shouldn’t do at another place

Pomnu:

- Worker who is going to another country on business;

- Secretary;

- Worker 1 (colleague);

- Worker 2 (colleague);

- Worker 3 (colleague).

O)I(I/I,Z[aCMLIe PE3YIbTAaThl: MPE3CHTAUWA U AKTHUBU3AIUA .HE, 3aKpCIUICHUEC UH3YUYCHHBIX
rpaMMaTHYECKUX CTPYKTYP

1. Warm-up discussion. (Topic: “Arranging a business trip”).

T.: Today we have a discussion-lesson. Our subject is “Arranging a business trip”. We’ll
cover the problems: making preparations for going on busines; things you should/shouldn’t do at
another place.

If you have a job that requires traveling or business trips, there are many things you need to
do before you leave.

T.: Before you go on a business trip, you will need to make a preparation. You should find
answers to some questions such as:
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Where will you stay at?

How far is the place from the office/business hall?

Where will all the events take place?

Where will you spend spare time?

2. Main part.

T.: So, sometimes people go somewhere for work purposes, i.e., on behalf of your company,
that is a business trip. The term applies to both the journey to your destination and your trip
back. Imagine you go to another place. Discuss and decide the things:

- you should do before you go;

- during the trip;

- coming back.

(prngI O6,Z[YMI:IBaIOT OTBE€T B TCUCHUC HCCKOJIBKHMX MHHYT, 3aT€M BBICKAa3bIBAIOT CBOE
muenue). Opinion Talk (Topic: “Arranging a business trip”).

T.: If you go on business some preparation should be done. You can write an e-mail letter to
book accommodation. Here is an example of such a letter.

To: info@ascot-hotel.co.uk
From: David Mathews
Subject: Booking 2 nights next week

Dear Ascot Hotel,

I would like to reserve an accessible single room for two nights with breakfast on the 22 and
23 of April. Could | have a quiet room with a view if possible, please?

I will arrive at about 10 p.m. and | have an early meeting the next morning, so please could
you leave an iron and ironing board in the room?

I have a promotional code (MH2219). Please can you confirm that it is £80 per night with
breakfast included?

Please could you confirm the booking? Let me know if you need any further information.

Many thanks.

With kind regards,

David Mathews

T.: Look at the letter, translate and analyze it. Then your task will be to write another letter
in accordance with yor conception.

Debate on a simulated situation (Topic: “Bookin accomodation at a hotel”).

3. Conclusion. Homework.

Prepare a topic “Arrangements going on business”.

Tema 11. “Arrival. Departure” pa3saesna 4 “A business trip”
HNupukaropsl noctuxkenns: YK-4.2, V-1

2. Konmermmusi urpel (main problems): going on business to another place/country;
making preparations for going on business; doing sightseeing in another place; business
appointment in another place

3. Poau:

- Director/Head of the Department;

- Worker 1 (going on business);

- Worker 2 (going on business);

- Worker 3 (going on business).

4. O)l(ld):laeMble pe3yJabTaThbl: MNpEe3CHTallud W  AKTHUBU3AIUA .HE, 3aKpPCIJICHUC
rpaMMaTHYECKUX CTPYKTYP

1. Warm-up discussion. (Topic: “Arrival”).

T.: Today we have a discussion-lesson. Our subject is “Travelling on business. Arrival”.
We’ll cover 4 main problems: going on business to another place/country; making preparations
for going on business; doing sightseeing in another place; business appointment in another place.
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If you have a job that requires traveling or business trips, there are many things you need to
know how to say. For this lesson, it’s necessary to cover the things you need to say to the people
you are traveling with and questions you need to ask about the business trip. Most of this lesson
is primarily showing you a variety of questions you might need.

T.: When you go on a business trip, you will need to find out a lot of information. You
should find answers to some questions such as:

What is the purpose of the passenger’s visit?

How long will the passenger be in the country?

Where is the person staying?

Does the person have anything to declare?

What line is the person instructed to pass through?

2. Main part.

T.: So, people who go on business trips get a daily allowance for food and other small
necessities. This is called a per diem. The amount depends on the company, but you should ask
how much you get a day. Let’s think what for we need the money. Can you give some examples?

(prnHH O6,Z[yMBIBaIOT OTBCT B TCUCHUC HCCKOJIBKUX MHUHYT, 3aT€M BBICKA3bIBAOT CBOE
mHenue). Opinion Talk (Topic: “Preparation for a business trip”).

T.: If you go to another country perhaps the most anxious portion of a trip for passengers
traveling abroad is going through immigration and customs. This process is a necessary part of
traveling internationally and is not nearly as scary as many people imagine.

Often, immigration sections are in the basements of major airports and are quite a distance
from the plane. In order to keep the area secure, passengers have to walk through a maze of
hallways and concourses to reach immigration, the baggage area, and finally, customs.

Always follow the verbal directions of the uniformed personnel in the vicinity of the
immigration area. Be sure to read all of the signs very carefully and go to the proper line (it is
usually clearly marked as “non-US citizens” or “non-residents”). It is important that you have
your paperwork completely filled out and in your hand ready to give to the agent. Also, have
your passport out and ready. With so many thousands of people coming and going into major
airports every day, agents get very frustrated with passengers who reach the head of the line and
are not prepared, can't find their passports, or have mislaid the necessary forms. Organize
yourself and your things before getting into the line.

After completing the immigration process, you will immediately proceed to the baggage
area to retrieve your suitcases. Once you have all of your bags, you must then proceed to
“customs”. Each airport is arranged differently, so it is important to follow the signs and the
directions of the agents in the area.

T.: Look at the table, then listen to an announcement and say which solutions are mentioned
(work with the table, then the students role play the situation).

Debate on a simulated situation (Topic: “At the Customs Office”).

T.: An agent will most likely interview you. At this time it will be decided whether you need
to have your bags checked further, or will be allowed to go directly to the exit. The customs'
form you filled out on the plane will be collected at this point. In addition, there may also be
custom agents walking around with trained dogs sniffing for prohibited items (i.e. food, drugs,
fruits, meats, fish, etc.) among the passengers. Do not try to pet these dogs; they are hard at work
and do not need any unnecessary distractions. Always conduct yourself in a courteous manner.
Answer questions in a concise but polite way. Never make jokes with immigration or custom
agents.

3. Conclusion. Homework.

Prepare a topic “Arrangements going on business to another country”.

Tema 13. Controlling business
HNupukaropsl noctuxenus: YK-4.4, 3-1
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Konuemnius urpsr (main problems): control in a business setting; processes and procedures;
management; planning, organizing, leading

Ponu:

- Heads of the Department;

- Worker 1 (going on business);

- Worker 2 (going on business);

- Worker 3 (going on business).

OmnnaeMHe PE3YIbTAThI: MPE3CHTAUWA W AaAKTHBU3ALUA .HE, 3aKpCILNICHUE H3YYCHHBIX
IpaMMaTHYECKUX CTPYKTYP

1. Warm-up discussion. (Topic: “Control in business”).

T.: Today we have a discussion-lesson. Our subject is “Control in business”. Control in
general is a device or mechanism used to regulate or guide the operation of a machine, apparatus,
or system. Control in a business setting, or organizational control, involves the processes and
procedures that regulate, guide, and protect an organization. It is one of the four primary
managerial functions, along with planning, organizing, and leading.

Organizational control involves:

- Developing rules;

- Procedures;

- Other protocols for directing the work of employees;

- Processes as well as monitoring the work.

2. Main part.

T.: The purpose of organizational control is to ensure that a specific function is performed
according to established standards. What is the function?

(YuacTeHUKH OOIyMBIBAIOT OTBET, 3aTe€M BBICKa3biBalOT cBOE MHenue). Opinion Talk
(Topic: “The constituencies of control in business”).

T.: Controls help to better define an organization’s objectives so that employees and
resources are focused on them. They safeguard against misuse of resources and facilitate
corrective measures. All businesses need controls. Even sole proprietor businesses must keep
records for tax reporting.

Discuss what to do about management to understand what happened in the past and where
change can be effective.

(work with the actions, then the students role play the situation).

Debate on a simulated situation (Topic: “Control in business”).

3. Conclusion. Homework.

Prepare a topic “The constituencies of control in business”.

Tema 14. Promotion of goods
Huaukartopsl goctuxkenns: YK-4.4, 3-1; YK-4.4, V-1

2. Konuemuus urpsr (main problems): products promotion; brand; market; launching a
product

3. Poau:

- Marketing Director/Head of the Marketing Department;

- Worker 1 (going on business);

- Worker 2 (going on business);

- Worker 3 (going on business).

4. O:xkngaemble pe3yJbTaThl: Npe3eHTausa U akTuBu3auus JIE, 3akpersieHne n3ydeHHbIX
IpaMMaTHYECKUX CTPYKTYP

1. Warm-up discussion. (Topic: “Products promotion™).

T.: Products promotion is the process of marketing a new or featured item or service to
consumers. It is a group of techniques used to bring attention to a brand and a specific product
when it is first released into the market or once a company decides to feature this item after it’s
been launched.
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T.: A sales promotion is any undertaking by an organization designed to increase sales or
encourage the use or trial of a product or service. Sales promotions take many different forms,
but they all focus on persuading a target audience to become customers of a business. Let’s take
a look at some sales promotion ideas to build and strengthen your brand story.

Minimize risk;

Make a profit;

Attract new customers;

Retain customers.

And the list goes on. Your task is to describe the steps involved in designing a promotion
campaign.

2. Main part.

T.: Generally advertising is used primarily for low cost, mass volume consumer products.
Can you give some examples?

(prnl’[bl 06,Z[YMLIBaIOT OTBE€T B TCUCHUC HCCKOJIBKHMX MHHYT, 3aT€M BBICKa3bIBAIOT CBOE
muenue). Opinion Talk (Topic: “Steps involved in a communications campaign design”).

T.: Advertising must only be undertaken for a specific purpose(s) and this purpose must be
translated into objectives. Whilst difficult to directly attribute to advertising, persuasive
advertising's ultimate objective is to obtain sales. Other objectives include building a favourable
image, information giving, stimulating distributors or building confidence in a product.
Whatever objective(s) are pursued, these must be related to the product life cycle and the stage
the product is in.

No product or service will sell unless it is promoted. Whilst many commodities from
developing countries end up as ingredients in downstream industries, which themselves may
promote their brand, many suffer from the lack of a reputation.

As with product choice, promotion decisions are subject to the “standardization” versus
“adaptation” argument, depending on the similarities and differences between product and
markets. When the appropriate strategy is chosen then decisions have to be made on the
promotional campaign objectives, budget, message and media selection, scheduling and
evaluation.

As with global intelligence gathering, promotion campaigns can be subject to all sorts of
distortion or “noise”. These are mainly related to cultural differences but could also be caused by
physical problems including lack of media availability and skilled personnel.

Debate on a simulated situation (Topic: “Steps involved in a communications campaign
design”).

3. Conclusion. Homework.

Prepare a topic “Communications campaign design”.

33[[8HI/IH AJIA TECTUPOBAHUSA

Tema 1. YcranoBiaenue aejoBbix KoHTakToB. ESstablishing business contacts.

Nuaukaropsl nocruxenusi: YK-4.1, 3-1
1. Onpenenute Mo rpaMMaTHYECKUM ITPU3HAKAM, KAKOW YacThIO PEUH SIBISIOTCS CIIOBA,
Oq)OpMJ'IeHHBIe OKOHYAaHWEM -S U KaKyro beHKHI/IIO 9TO OKOHYAaHHEC BBITIOJIHACT, T.C. CIIYXKUT JIN
OHO:
a) mokasaTesieM 3-ro JIMIa eIMHCTBEHHOr0 YKcia riaroia B Present Simple;
0) MpU3HAKOM MHOXXECTBEHHOT'O YKCIIa UMEHH CYIIECTBUTEIHHOTO;
B) IMOKAa3aTCJIEM MMPUTAKATCIIBHOTO MaacKa MMCHHU CYIICCTBUTCIILHOIO.
[lepeBenuTe mpeanoKeHus: Ha PyCCKUM SI3bIK.

1.1. Many outstanding statesmen, painters, writers and poets are buried in the Abbey.

1.2. Many visitors to the Abbey are attracted to Poets’ Corner.

1.3. The street called Whitehall stretches from Parliament Square to Trafalgar Square.
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2. [lepenumuTe cneayronue MpeyIoKeHNUS U IEPEeBEIMTE X, oOpalias BHUMaHUE HA
0COOEHHOCTH TIEPEBOJIa HA PYCCKUH SA3BIK ONPEACIICHUM, BRIPAKCHHBIX UMEHEM
CYIICCTBHUTCIIbLHBIM.
2.1. Scotland Yard is situated on the Thames Embankment close to the Houses of
Parliament and the familiar clock tower of Big Ben.
2.2. An interesting branch of Scotland Yard is the branch of Police Dogs, first used as an
experiment in 1938.
2.3. The popular nickname of the London policeman “bobby” is a tribute to Sir Robert
Peel, who introduced the police force in 1829, and whose Christian name attached itself to
members of the force.

3. [lepenummuTe ciemyrone MpeaioKeHus, CoepKallrie pa3Hbie (OpMbl CpaBHEHUS, U
IIEPEBEIUTE UX HA PYCCKUU SA3BIK.
3.1. Most museums of London are free and give free guided tours as well as lectures.
3.2. Some cinemas are cheaper on Mondays; others sell half-price tickets before 6 p.m.
3.3. The Cutty Sark at the village of Greenwich on the River Thames is the most famous
teaclipper in Britain.

4. IlepenuiinTe ¥ MUCbMEHHO NMEPEBEAUTE MPEAJIOKEHUS HA PYCCKUI SI3bIK, 0Opalasi BHUMaHUE
Ha MepCeBOJ HCOMMPCACICHHBIX H OTPpULIATCIIbHBIX MECTOMMEHHM.
4.1. Some people think that the monarchy should be abolished.
4.2. The monarchy in Britain has no power and it costs the State a lot of money to maintain.
4.3. Can you give any examples borrowed from books and films characterizing the British
people?

5. HepeHI/IH_II/ITC CJICaAyromue NpeajIoKEeHud, ONpCACINTC B HUX BUAO-BPCMCHHBIC (1)0pr1
TJIarOJIOB M YKKUTE UX MH()UHUTHB; IEPEBEIUTE NPEIOKEHHS Ha PYCCKHM SI3BIK (CM. 0Opasery
BBITIOJIHCHHS 3).

5.1. Everybody knows about the devotion of the English to animals.

5.2. You might think that marriage and the family are not so popular as they once were.

5.3. During the nineteenth century Britain traded all over the world.

6. [IpounTaiite U yCTHO mepeBeauTe HA pycckuil s3bIk 1,2,3,4,6 ab3anbl Tekcra. [lepenummre u
nuchMeHHo nepeenute 1,2,3 ab3arisl.

London

1. London is where the invading Romans first crossed the River Thames. They built a city
a square mile in size, surrounded it with a wall and called it Londinium. This original site of
London is now called the City of London and is Britain’s main financial centre.

2. The City is only a very small part of London. In the eleventh century London began to
expand beyond the City walls when King Edward the Confessor built a huge abbey at
Westminster. Even today, Westminster Abbey and the Houses of Parliament, as well as the
shops, cafes, theatres and cinemas of the West End, are in the City of Westminster and not in the
City of London.

3. The saying “When a man is tired of London, he is tired of life” (Dr. Johnson) is a cliche,
but you can’t be bored in London. There are hundreds of historic buildings, galleries and
museums. There are parks and street markets, over 80 theatres and even more cinemas.

4. If you want to discover London, it is best to start with a tour on a sightseeing bus. It is
also fun to go on a guided walk. The walks last up to three hours.

5. The centre of London has many different areas. Each one has its own special character.
Covent Garden in London West End, is crowded with cafes, clubs and clothes shops. Soho* is
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also known for its clubs. Knightsbridge* has a lot of exclusive and expensive shops, as well as
many of the embassies. Fleet Street is the home of Law Courts. One part of the West End has so
many Chinese shops and restaurants that is called Chinatown.

6. When you go outside the centre you find many areas which used to be small villages.
The villages became part of the city when they expanded but they still managed to keep their
village character. Hampstead, the best known of the villages, is extremely expensive.

7. IlpounTaiite 5-i ab3a1; TeKCTa U MMCBMEHHO OTBETHTE HA BOIIPOC:
What is called Chinatown?

3ajanus 1J151 KOHTPOJIbHOI PadoThI
Tema 6. Getting a job

HNuauxatopsl noctuxkenns: YK-4.4, 3-1; YK-4.4, V-1

3ananue 1. Read texts and complete the sentences.

This is Brigitte. She’s from France. She’s a teacher. Her school is in Chartres, near Paris.
This is Jamie. He’s from Edinburgh, in Scotland. He’s a taxi — driver.

This is Sarah. Sarah’s from Liverpool. She’s a doctor. Her hospital is in the centre of London.
Brigitte’s a

Jamie is from

Brigitte’s school is in , near Paris.

Sarah’s from

Jamie’s a

Sarah’s hospital is in
3ananue 2. Write questions to the answers.

1. ?
He’s a shop assistant

2. ?
I’m neither a policeman nor a nurse.

3. ?
| am a football player.

4. ?
They’re from Japan.

S. ?
New York isn’t in Italy.

6. ?
I’m fine, thanks.

7 ?

She isn’t 19.

3ananue 3. Open the brackets.

1. When | (to call for) Pete his mother told me that he not (to come back) from abroad yet. 2. We
were afraid that the goods (not to arrive) yet. 3. When we (to arrive) at the airport the plane (to
take off). 4. When | (to see) that man last night I (to think) that I (to meet) him before. 5. He told
me that they (to wait for) us outside the Ministry at 5 o’clock. 6. Mr. S. said that they (to be
going) to place an order with a French firm. 7. The firm let us know last week that they not (to
ship) the equipment yet. 8. The firm did not accept our offer. They already (to buy) the goods
from another firm. 9. The stewardess said that the plane (to take off) in 10 minutes. 10.
Yesterday our director (to fly) to London on business. He never (to be) there before.

3ananue 4. Complete these sentences using one of these verbs:
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get, become, change, rise, fall, increase

1. The number of people without jobs at the moment. 2. He is still ill but he
better slowly. 3. These days food more and more expensive.

4. The world . Things never stay the same. 5. The cost of leaving

6. The economic situation is already very bad and it worse.

3ananue 5. Open the brackets:

1. — Who you (to phone)? — | (to try) to get through to Joan. 2. Here we are in Switzerland again.
We (to stay) in a very comfortable hotel. 3. At the moment she (to spend) most of her time in her
office. 4. What | (to speak) is that you (to do) well in your job. Really! I (to tell) the truth. 5. She
has an important project to finish by next week, so she (to work) in the evenings at present.6.
Jane (to leave) in few minutes. 7. The growing number of visitors (to damage) the footpaths. 8. |
think (to rain) soon. 9. What time (to get up) you tomorrow? 10. Oh dear! It’s already 9 and I’'m
not ready. | (to be late).

Tema 15. Making a contract
Hnpuxartopsl goctmxenusi: YK-4.1, 3-1;V YK-4.1, V-1

1. The engineering Co. Can ... ? a) put you through
2. Could ... Mr. Smith, please? b) there’s no reply
3. Trying to ... . c) good-bye

4. Hello, are ... . d) I help you?

5. Yes, I’'m sorry, ... e) you there?

6. Thank you. Good-bye. f) I speak to

3ananue 2.Write a letter, using these words and phrases.
Dear Sirs
Wel\please\ to confirm\ your packing instructions\ carried out. Our forwarding agents\to tell\
crates\lightweight. This \ to reduce\ freight. The crates \not returnable. We\ to send\ an advice of
dispatch\when\arrangements\ to complete\ and the order\to ship\.
3anganue 3. Translate the letter into Russian.
28" November, 200. ..

Dear Sirs

Order 7361
Thank you for your letter of 20" of November.
We shall be pleased to accept your draft for the amount of your invoice, payable at 60d/s. Our
bank’s agent in London, the Merchant and General Bank, will accept your draft on them on our

behalf. The bank informs us that the terms are the documents against acceptance.

We would like to know if you are prepared to offer us 60 d/s terms in the future, as this credit is
available to us in the retail trade.
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Yours faithfully,

3amanme 4. Translate the letter from Russian into English.
I'ocnoxa b. Kaacen

bpenreiit 51

Komnenrareu

Jaaus

Bnaroz[apHM 3a 3aIpoc, KOTOpBIﬁ MBI CETOAHS IMOJTYYHIIN.

Beicbutaem Ham katanor M HpedcKypaHT o0opynoBaHMs, KoTopoe Bac unrtepecyer.
Xortenu Obl oOpatuTh Bame BHUManue Ha crpanunbl 31-35 katanora, rae Bl Haiinere Bce
noapooHocTu obopynoBanus «Omeray.

Bynem u B nanpHeiimem paapl Bamum 3anpocam. [loxxanyiicra, oOpamaidtech K HaM.

C yBaxxeHuew,
. CumricoH,
MEHEJKED IO TPoIaxKam

3amanue 5. Insert the correct phrases in the letter. Note the phrases:

in good condition The goods arrived in good condition (undamaged)

in triplicate The application form must be completed in triplicate (three copies)

on board (US: on deck) The captain received the goods on board the M/V Seine (on the ship)
on receipt of On receipt of your letter (when we receive your letter) we shall dispatch the goods
to order Make the bill of Exchange payable to order (not to one particular person)

Dear Sirs
Order 7361

We have sent your consignment to our forwarding agents, and they are arranging shipment.
Your goods will arrive __ the S/S Shannon before the end of the week. When the captain is
satisfied that he has received the goods __ he will sign the Bills of Lading. These are usually
completed _ And one of them will reach you a few days after we receive it. We shall send
another copy by separate mail.

____the Bill of Lading you or your agent can keep it to prove ownership of the goods
_____when the consignment arrives. We have, according to your instructions, made out the Bill
of Lading ____, so that you can transfer ownership of the goods to another buyer, even before
the consignment arrives, if you wish, by endorsing it.

Yours faithfully,

3aganue 6. Translate the text into Russian

Negotiations are demanding and may become emotional. You may find your Russian
negotiator banging his or her fist on the table or leaving the room. Accept such tactics with
patience and calmness. They are designed to make it difficult for you to concentrate.

Russian negotiating teams are often made up of experienced managers whose style can be
like a game of chess, with moves planned in advance. Wanting to make compromises may be
seen as a sign of weakness.
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Distinguish between your behavior inside and outside the negotiations. Impatience,
toughness and emotion during the negotiations should be met with calmness, patience and
consistency. Outside the negotiating process you can show affection and personal sympathy.

Kpurepun onenkn no kaxaoi reme (B 6a/11ax):

- 1,5 GannoB BBICTABIISIETCS OOYyYalOIIEMYCs, €CIM OH CBOOOJHO BIAACET MaTepUaIOM IO
CYIIECTBY 3aJaHHBIX BOINPOCOB, JIOTHYHO U3JaraeT MBICIH, NPOSBISET CIHOCOOHOCTH
apryMEHTHPOBATh OTBETHI, B COOTBETCTBUEM C IIPaBUIIAMHU U3y4aeMOTO S3bIKa;

- 0,8 Gamna BeIicTaBIsACTCS 00YyYaIOMIEMYCs, €CJIM OH BIIQJICET MATEpUAIOM B ITOJTHOM oOBbeMe,
OTBEYAET MOCIEA0BATEIBHO, IEMOHCTPUPYET YMEHHUE CPAaBHUBATH U 0000IIATH TEOPETUUCCKUIN
MaTepHa, JOMyCKaeT JIUIb MEJIKHEe HETOYHOCTH, HE BIUSIOIINE HAa CYIIIHOCTh OTBETA;

- 0,3 OGamna BbICTABIAETCS OOYy4aroOlmEMYyCs, €CIM OH 3HAeT Marepuajl Kypca IUCIHUIUIMHBI
HEJOCTAaTOYHO IOJIHO, OTBEYACT HE BCETAa IMMOCIEIOBATEIbHO, COMBUYMBO M OECCUCTEMHO MPH
apryMEeHTallud HE CChUTIAETCS Ha MPaBHUJIa U3y4aeMOTO S3bIKa;

- 0 GanyoB BHICTABIAETCSA OOYYArOIIEMYCS, €CJIM B OTBETE JIOMYIICHBl 3HAYUTEIBHBIC OIINOKH,
CBUJICTEILCTBYIOIINE O HEJOCTATOYHOM YPOBHE €0 MOITOTOBKH.

3amaHus 1J151 TBOPYECKOI0 PedTHHIA

Ilepeyenb TeM 1JIs1 NPAKTHYECKHUX 3aaHUM
Tema 1. Establishing business contacts
Huaukaropsl noctmxennsi: YK-4.1, 3-1
1. [IpocToe HeonpeneIeHHOE BPEMSI.
2. Ilonstue 06 apTukie. YnorpebieHUEe apTUKIICH.
3. O01ue cBeieHHs O MPOCTOM HPEUIOKEHHUH.
4. IToBenutenbHOE HAKIIOHEHHUE.
5. Yka3aTenbHble MECTOUMEHUS.

Tema 2. Etiquette forms of professional communication

HNupuxaropsl noctuxenus: YK-4.2, 3-1

1. Pox u 4nciio MMeH CyIeCTBUTENbHBIX.

2. JInuHBIE MECTOMMEHHSI.

3. IlputsxaTenbHbIN MaJ1eXK CYIIECTBUTEIbHBIX.

4. Ilpennorn HanpaBiIeHUS U IBUKEHUS.

5. BelpaxkeHre OTHOILIEHUI pOIUTENBHOIO Ma/ieXa Mpy NOMOIIH peasora of.

Tema 3. Planning activities

HNupuxaropsl goctuxenuns: YK-4.1, V-1; VK-4.2, V-1

1. Boripocsl K rpymne nojjiexariero.

2. MecTto Hapeuuii HeOopeIeIeHHOTO BpEMEHHU U 00pa3a IeUCTBUS B IPEATIOKECHHH.
3. Konctpykius there is/are B HaCTOSIIEM U TIPOMIEIIIIEM BpEMEHHU.

4. OOBEKTHBIA NaIeK TUUYHBIX MECTOMMEHHIA.

5. KoMMyHUKaTUBbIE TUIIBI IPEIJIOKEHUH.

Tema 4. At the office

HNupukaropsl goctuxenus: YK-4.1, V-1

1. MoganbHbI€e TJIaroJisl can, may, must.

2. [IpsiMoe, KOCBEHHOE U MPEIOKHOE JIOMTOTHEHHUE.

3. I[lopsiAOK CIIOB B 3aBUCHMOCTH OT KOMMYHHMKATUBHOT'O THUIIA MPEIOKEHUS.
4. ITopsiAKOBBIE YNCITUTEIIbHBIE.

5. O6CTOSATENBCTBO 1I€NTH, BRIPAKEHHOE HHPUHUTHBOM.
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Tema 5. The career ladder

Nuaukaropsl goctmwkenusi: YK-4.1, V-1; YK-4.2, 3-1

1. HeompeieneHHbIE MECTOMMEHUS SOME, any.

2. Ocobennocrtu ymotpebnenus a lot (of).

3. UmeHHBIC OC3TUYHBIC TTPEIIIOKCHUS.

4. YneHsl peAJIOKEHUSI U IOPAJIOK CJIOB B IIPEIJIOKEHUH.
5. C10XKHOCOUYMHEHHBIE TTPEAJIOKEHHUS.

Tema 6. Getting a job

HNuaukaropsl nocruxenns: YK-4.4, 3-1; YK-4.4, V-1
1. Cno>XHONIOAYMHEHHBIE TTPEAJIOKEHHUS.

2. IlpunaTodnbie IPEAIOKEHHUS] BPEMEHHU.

3. IloHsTHE O MPUYACTUU HACTOSIIIETO BPEMEHU.

4. Hacrosiiiee mpo10/5KEHHOE BpeMs.

5. Ipomesaniee OpoaOJKEHHOE BPEMSI.

Tema 7. International business activities
Huaukaropsl noctuxennsi: YK-4.2, V-1

1. Bpemena Simple u Continuous.

2. [IpuyacTre kak HenuyHas popma riaroa.

3. [Monstre o mpuyactuu npomrenmero spemenu (Participle II).
4. Hacrosiiee COBEpIICHHOE BPEMSI.

5. JlomonHuTENbHBIC TIPUIATOYHBIE TIPEITIOKCHHUS.

Tema 8. Exhibitions and fairs

Huaukartopsl goctuxennsi: YK-4.1, 3-1; YK-4.1, V-1
1. Ilpeanpomeniee Bpems (Past Perfect).

2. [Ipsimas peus.

3. KocBeHHas peus.

4. CormnacoBaHu€ BPEMEH.

5. bynyiee Bpemst B poIIe/IIEM.

Tema 9. Business talks

HNupuxaropsl nocruxenus: YK-4.4, 3-1; YK-4.4, V-1

1. Tumbl IpUIATOYHBIX TPEJIOKEHHAMN.

2. YerynutenbHble IPUIATOUHbIE TPEITI0KEHHUS.

3. lonoaHUTENbHBIE PUAATOYHBIE MPETIOKEHUS.

4. Ilpunarounsie MPeAJIOKEHUS TPUUUHBI.

5. BoripocuTtenbHbie TpeasioxKeHUsI B KOCBEHHOM peur (0OIIHiA BOTIPOC).

Tema 10. Arranging a business trip
HNupukaropsl noctuxenns: YK-4.1, V-1; VK-4.1, V-2
1. BonpocuTenbHbIE IPEATIOKEHNS B KOCBEHHOM peun (CelMaabHbli BOIIPOC).

2. BoripocuTenbHbIE TIPEITIOKEHHUS B KOCBEHHOH peun (a1bTepHATUBHBINA BOIIPOC).

3. Pa3nenuTensHbIi BOIPOC B KOCBEHHOW PEUH.
4. AnpTepHaTUBHBIN BOIIPOC B KOCBEHHOM peyu.
5. OKBHBaJIEHTHI MOJTAILHBIX TJ1ar0JI0B.

Tema 11. Arrival. Departure
HNupukaropsl goctuxenus: YK-4.2, V-1
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1. Be3nuynbie riarossl to rain, to snow.

2. Konctpykiuu as... as, not so... as (not as... as).
3. O6opor let’s.

4. CreneHH CpaBHEHUS MPHJIATaTeIIbHBIX.

5. Crenenu cpaBHEHUS HApEUUA.

Tema 12. Visiting a factory

Nuaukartopsl goctmwkenusi: YK-4.2, 3-1; YK-4.2, V-1

1. BoripocuTenbHO-0TpUIIATENIbHBIC TTPEATIOKECHHUS.

2. YnorpebiieHre HacTOSsIIEro BpEMEHN B 3HAYCHHUH OYAYIIEro B YCIOBHBIX U BPEMEHHBIX
MPUAATOYHBIX MTPEIIOKCHUSIX.

3. Heonpenenennbsie MecTouMeHus €ach, every.

4. Bpemena Simple Past u Present Perfect B cpaBHeHuUwn.

5. OnpenenuTenbHbIe TPUAATOYHBIC TPEIIOKCHUS.

Tema 13. Controlling business
Huaukaropsl noctmxennsi: YK-4.4, 3-1

1. O6opor it is difficult for... to do....

2. IIpon3BoIHBEIE MECTOMMEHHMSI M HApEYHs OT SOMe, any, no, every.
3. CnoxHoe nomnoaHenue ¢ raaroiamu to want, | should/would like.
4. CnoxxHOe 1010JIHEHUE ¢ TiarojoM to expect.

5. Bo3Bparusie 1 3M(paTHUECKHE MECTOUMEHHUS.

Tema 14. Promotion of goods

Hupukartopsl goctuxennsi: YK-4.4, 3-1; YK-4.4, V-1

1. Odopmrenue nenoBoi KOPPECIOHACHIINH.

2. CucreMa BpeMEH.

3. CtpanatenbHblil 3a510T (IPOCTHIE II1arojabHbIE BPEMEHA).
4. CTpagaTenbHBbIii 30T (CIIOKHBIE I1arojbHbIE BpEMEHa).
5. Konctpyknus both ... and ... .

Tema 15. Making a contract

HNupukaropsl noctuxenus: YK-4.1, 3-1;¥V YK-4.1, V-1

1. CymectBuTeabHBIE, YIIOTPEOIISIOMINECS TOJBKO B €IMHCTBEHHOM YHCIIE.

2. PaznenutensHbie BOMPOCHI.

3. CioxHoe nonosiHeHue (C THOUHUTUBOM CTPAAATEIILHOTO 3aJ10Ta).

4. OcoOpble crydan yrnoTpeOIeHus MPUTHKATEeIHHOrO Majeka UMEH CYIIECTBUTEIbHBIX.
5. OcoOble cnyuan ynoTpeOseHus: apTUKIICH.

Hepeqeﬂb TEM VI IIPOBECACHUSA MIPE3CHTALIUA
Tema 8 “Exhibitions and Fairs”
HWnpuxartopel noctmxenusi: YK-4.1, 3-1; YK-4.1, ¥-1
1. Arranging an exhibition.
2. Establishing business contacts at the exhibition.
3. Presentation goods and services at an exhibition.

Kpurtepun oneHkH nmo ka:xxaou reme (B 0ajiax):

— 0,7 6annoB BBICTaBISIETCS O0yUaIOLIEMYCs, €CITU OH CBOOOJHO BIIaJieeT MATEpUATIOM IO
CYIIECTBY 3aJaHHBIX BOINPOCOB, JIOTHYHO W3JIaraeT MBICITH, NPOSBISET CIOCOOHOCTH
apryMEHTHUPOBATh OTBETHI, B COOTBETCTBHEM C MIPABIIIAMU U3Y4aeMOTO SI3bIKa;
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— 0,3 Gamra BbICTaBIseTCS OOYYaIOLIEMYCS, €CIM OH BJaJ€eT MaTepuajsoM B IOJHOM
o0beMe, OTBEUaeT IIOCIIENOBaTeIbLHO, JEMOHCTPUPYET YMEHHME CpaBHUBAaTh M 0000mIaTh
TEOPETUYECKHUI MaTepuall, JOMYCKAeT JINIIb MEJIKHE HETOUHOCTH, HE BIUSIOIIME HAa CYIIHOCTh

OTBETA,

— 0,1 Ganna BeIcTaBiIA€TCA OOYyYArOMIEMYCs, €CIIM OH 3HAET MaTepuan Kypca TUCIUILUIMHBI
HEIOCTaTOYHO MOJHO, OTBEYAET HE BCErZa IMOCIEN0BATENIbHO, COMBUMBO M OECCUCTEMHO NpHU
apryMeHTallly HE CChUIAETCS Ha MpaBuila U3y4aeMoro s3bIKa;

— 0 OamnoB BbICTaBIAETCA OOyYalOLIEMyCs, €CJIM B OTBETE JAOMYILIEHbl 3HAYUTEIbHBIE
OIINOKHU, CBUACTEIHCTBYIOIINE O HEJOCTATOYHOM YPOBHE €T0 MOATOTOBKH.

Pacyer 0a/1710B 10 BbINOJHEHHIO y‘leﬁHLIX 3aJaHMHi Ha AYJAUTOPHBIX 3aHATUAX H

pe3yJbTaTaM TeKYLIero KOHTPOoJisi

Pacyer 0amioB 1O BBHIMOJIHEHHIO YYEOHBIX 3aJaHUNd HAa ayJUTOPHBIX 3aHATHIX H
pe3yabpTaTaM TeKYIIEro KOHTPOJIS MPEACTABICH B TA0IHUIIE.

dopma poBeaeHUS Homep Temsl, MaxkcumanbHoe Konnuectso
TEKYILEro KOHTPOJIS BBIHOCHMOM Ha KOHTpOJh | KOJIHICCTBO pabor, a0,
orpocoB Ha 1 MaKCHUMaIbHO
CTYJICHTa B CEMECTP

BbinosiHeHue y4eOHBIX

3alaHui Ha

ay/IMTOPHBIX 3aHATHAX

Ormpoc 1o Teme 1,3-5,7,8, 10, 11, 13-15 11 12

Huckyccus 1,6 2 3

CobecenoBanue 2,6,9 12 4 5
Bcero 20

Texkymmii KOHTPOJIb, B

T.4.:

BrmmoaneHnue 1-15 15 9,8

MPAKTUYECKUX 3aJaHU

Tect 1 1 0,7

Ponesas urpa 2,10,11, 13, 14 5 3,4

Keiic-ctanu 3-5,9, 11, 12, 15 7 4.8

KonrtponbHas padora 6, 15 2 1,3
Bcero 20

KpuTtepun oneHKH TBOPYECKOro peTHHIa

Pacnipenenenrie 0amioB  OCYIIECTBISETCS MO peUIeHHIo Kadeapbl W pe3yinbTar
pacnpenenenns 0ajljioB 3a COOTBETCTBYIOLINE BU/IBI padOT MPEJICTaBISIETCS B BUJIE TPUBEACHHOMN

HIKE TAOJIHIEL.

Bun paGoThl Mo TeMaM TUCITUTUTMHBL KoauuectBo
0ayios,
MaKCHUMAaJIbHO
Pa3paboTka B coctaBe KOMaHJBI JUIS TOCIEAYIOMIETO HCIOIh30BAaHUS B 8

y4eOHOM Ipolecce:

- IPAKTUYECKUX 3aJaHUI
- Ipe3CHTALUI

- HarJISiAHBIX TTOCOOUI

- CLIEHApHsl IEII0BOM UI'PBI
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By paboThel o TeMaM TUCIUTUTMHBI

KonnuectBo

0aJLyIoB,
MaKCHMAaJIbHO
- O/IHOM WJIM HECKOJIBKMX CUTYallMOHHBIX 33/1a4 WU KEHCOB
- CclieHapusl JTUCKYCCHUH, B TOM 4ucClie B (JOpME BUPTYaJIbHOH IUCKYCCHH,
MO3TOBOI'0 IITYpMa, TEMaTUYECKOT0 KPYIJIOTO CTOja
- KpoccBopaa
[TyGnukanust aBTOPCKOM CTaThl M (WIM) HAlKMCaHWE CTYACHYECKOU
Hay4YHOH paOoThl, yuacTHe B HAYYHOH CTyI€HUECKOH KOH(pepeHIUH 8
Pabora B Hay4HbBIX KpyXKKax U (WJIN) y4yacTHE B KOHKYpCE CTYIEHUYECKHX
Hay4yHbIX pa0boT, oJMMIOHAne, CO3JlaHHE MPE3EHTALUH, HalucaHue 4
pedepara, 1okIana
Htoro 20
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METOINYECKHUE MATEPHUAJIBI, XAPAKTEPU3YIOIIUE 3TAIIbI
©®OPMHUPOBAHUS KOMIIETEHIIMA BO BPEMA IPOBEJTEHNA
IMPOMEXYTOYHOU ATTECTAIIUA

TunoBasi cTpyKTypa 3a4eTHOIO0 3aJaHusl

3AYETHOE 3AJJAHUE Ne
Mo nucnuniinHe « AHOCTPAHHBIA A3BIK)

Bomnpoc 1.

N

Bompoc 2.

[IpakTnueckoe 3aganue No 1.

CTpyKTypa 3K3aMeHAllMOHHOT0 OujIeTa

MaxkcumanbHoe
HanMeHoBaHHE OIIEHOYHOT'O CPE/ICTBA
KOJINYECTBO 0aJuIOB
Bomnpoc 1 10
Bormpoc 2 10
PabGora ¢ TekcToM 10
BrlmotHeHHE TPAKTHYECKOTO 3aIaHuUs. 10

3aganusa, BKJIOYaeMble B 9K3aMeHAIMOHHBIH OMJIeT/3a4eTHOE 3a/jaHHue
TumnoBoi nepevyeHb BONMPOCOB K 3a4eTy/3a4eTy € OLEHKOH/IK3aMeHy

I'pammaruka
1. Crpyxkrypa mpoctoro npeangoxenus. I'naron to be.
2. ®opwmebl aHTIIMICKOTO Tiarosa. [maromn to have.
3. OmpeneneHHbIE M HEOINpPENENEHHBIH  apTHKIb:  OCOOCHHOCTH  yHoTpeOseHus,
UCKJTFOUEHHUSI, YCTOWYMBBIC BBIPAKEHHSL.
4. MHOXECTBEHHOE YHCJIO HUMEH CYIIECTBUTENIBHBIX: OCOOCHHOCTH 00pa3oBaHUE,
UCKITFOUEHHUSI.
YucnurenbHble: 00IME CBEIECHUS.
CnoXHbBIE KOJTHMYECTBEHHBIC YNCITUTEbHEIE.
OTcyTcTBHE apTUKISA Nepes CYIIECTBUTEIbHBIM C IOCIEAYIOIIUM KOJUYECTBEHHBIM
YHCITUTEIHHBIM.
8. VYmorpebiieHue apTHKISL C CYIIECTBUTEIbHBIM C MPEALIECTBYIOIIUM MOPSAKOBBIM
YUCITUTEIHHBIM.
9. TloBenuTenbHOE  HAKJIOHEHHE:  CTPYKTypa  IOCTPOCHUS  NOOYIUTEIBHOTO  H
OTPHIIATEIEHOTO TTPETOKEHHS.
10. Yka3aTenbHble MECTOUMEHHUS.
11. JInuHbIE MECTOMMEHHS.
12. IlpuTskaTenbHbl  Mafe)k MMEH CYLIECTBUTENBHBIX: OCOOCHHOCTH OOpa3oBaHUsS U
NIEPEBO/IA HA PYCCKUH SI3BIK.
13. IlpuTskarenbHbIe MECTOMMEHHS.
14. HeonpeneneHHble MECTOMMEHHS.
15. JInyHble MECTOMMEHHS B UMEHUTEIBHOM U OOBEKTHOM MaJIeXKe.
16. Ipeaytorn HarIpaBIeHUS U ABYKEHHUSL.
17. BeipaxeHue OTHOIICHUI pOJUTEIHHOTO MajieKa MpU MOMOLIH mpesyiora of.

No o
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18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.

Mecto Hapeunii HEOIIPEAEIEHHOIO BPEMEHH B IIPEUIOKEHUN.

Mecto Hapeuunii 06pasa IeUCTBUS B TIPEIIOKCHHUH.

[Ipocroe HacTosME BpeMs: 00pa3oBaHUE, BCIOMOTATENbHBIE Taroibl.
BonpocuTtenbHblie npeanokenus. TUIbI BOMPOCUTEIbHBIX MPEI0KESHUN.
OO61muii Bonpoc. OTBETHI: MOJIHBINA U KPATKUM, YTBEPAUTEIbHbIN U OTPULATEIbHBIMH.
CrnennalibHBIN BOIIPOC.

Bormpocs! k nmoasexamiemy (TpyIie MoAIekKaIero).

AJbTEpHATUBHBIN BOIIPOC.

PaznenurenbHbIil BOpoc.

HmeHHbIe O€3TMYHBIC MTPEITIOKEHUSI.

C10’XKHOCOYMHEHHBIE PEATIOKEHNUS.

OO6CTOATENBCTBO 1ENH, BEIPAKEHHOE NHPUHUTHBOM

Hapeuus much, many, few, little.

KonnyectBeHHble nmpruiaratensasie many, much, few, little.
Koncrpykuus there is/are: 0cOOEHHOCTH TIEpeBO/Ia MPEATIOKEHUN HA PYCCKUH SI3BIK.
Hacrosmee nurensHoe BpeMsi: 00pa3oBaHue U yHoTpeOIeHHeE.
[Ipomeaiiee nmuTenpHOE BpeMsi: 00pa30BaHUE U yHIOTpeOIeHHE.
[TpocToe mpomieniiee BpeMs: 00pazoBaHue, ynorpedieHue.
[TpunararensHbie other, another, the other: ocobenHoCTH yIOTpEOICHHUS.
MonanbHble TIaroisl can, must, may: 0COOEHHOCTH YyHOTpeOIeHUS.
Hacrosimiee nnurenpHOE BpeMs IS BRIPAXKESHUS ACUCTBUS B Oy TyIIEM.
[Tpoctoe Gyyiee Bpemsi: 0cOOEHHOCTH 00pa30BaHUs M YHOTPEOIEHUS.
Hacrosiiiee coBepiieHHoe BpeMs: 00pa3oBaHue, 0COOEHHOCTH MEPEBO/IA.
HacTosiee coBepiieHHOe BpeMsi U IPOCTOE MpOoIIe/Iiee BpeMs (B CPaBHEHUN ).
CreneHu cpaBHEHUS IPUJIAraTeIbHbIX U HApEUUi.

[Tpomeniiee coBepiieHHOE BpeMsi: 00pa3oBaHUE U yHOTpeOIeHHE.
[Tpock0Obl M prKa3aHUs K KOCBEHHOM peyn.

Bpewms Oyayiiee B mpoiieamem.

IIpsiMast 1 KOCBEHHas peyb.

CornacoBaHue BpeMeEH.

[TpunaTrodnbie pesIOKEHIS] BPEMEHH U YCIIOBHS (TIEPBBIM THI).
ITponsBoaHEIE OT SOME, any, nO U every.

AOcoOTHBIE POPMBI IPUTSHKATEBHBIX MECTOUMEHHI.

Other u kayecTBe CyIIECTBUTEIBHOTO.

OKBUBAJIEHTHI MOJAJIbHBIX IJ1ar0JIOB.

Bo3BparHble MecTOMMEHUS.

CrpanarenbHbli 3aJ0T.

Mopgansubii Titaron should.

CroxxHoe JIonosiHeHne (POCThIe BpeMEHHbIE (HOpMBbI).

CrnoxHoe 1ononHeHue (B IeHCTBUTEIBHOM U CTPAAAaTEIbHOM 3aJI0Te).
Henuunbie popmsl rnarona: [puuacrue I.

Henuunsie popmel rnarona: [Mpugacrue I1.

Henwunsie Gopmel rnarona: nHOUHATHUB.

Jlexcuka

NoabkowhE

CamonpeseHTanusi.

Pabounii nens On3HecMeHa.

B oduce.

BrIxogHOIT 1eHb.

[Tpouenypa TpyaoycTpoicTBa.
Kapsepa.

IleperoBopsl.
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8. Tloe3nka B KOMaHAMPOBKY.
9. BrbICTaBKH U SIPMapKH.
10. BuemHss TOProBiis.

HpaKaneCKne 3alaHuiA K 3K3aMEHY

Three months ago Rusimport received an inquiry for compressors from their customers.
Ivanov, an engineer of Rusimport went to Great Britain to have talks with Brown & Co who sell
compressors of high quality.

When he came to London he made an appointment with Mr. Morris from Brown & Co
for Wednesday at 11. The Seller offered the goods on CIF terms. lvanov agreed to the delivery
terms and payment for collection.

Brown & Co could deliver the goods only in 8 months as they were heavy with orders.
The price was not attractive to Ivanov and he asked the company to give them a discount off the
price. Mr. Morris could offer only a 2% discount as their goods were in great demand and sold
very well at that price. The discount didn’t suit the Russian side. But Mr. Morris explained, "We
usually give a discount to the Buyers if we have known them for a long time. There is a heavy
demand for the compressors of the new model as they are of very high quality.” Mr. Ivanov
agreed to it. When the businessmen discussed all the questions they signed the contract.

When Ivanov and Mr. Morris signed the contract Mr. Morris invited Ivanov and his
friends to spend the weekend in Brighton.

It’s very convenient to go to Brighton for a weekend as the place is near London and it’s
easy to get there.

Mr. Morris had a very comfortable car. He wanted to pick them up at 5 on Friday. But it
was not convenient to lvanov as he had an appointment at 4 that day.

Mr. Morris picked up the Russian engineers at 9 o’clock on Saturday morning.

They stayed at a comfortable hotel near the beach.

Ivanov and his friends enjoyed their weekend very much.

1. What company received an enquiry for compressors from their customers?
2. What is Ivanov?

3. Where did Ivanov go?

4. On what terms did the Seller offer the goods?

5. When could Brown & Co offer the goods?

6. Where did Ivanov spend his weekend?

CULTURAL DIVERSITY: A WORLD VIEW-1

“Diversity” has become one of the most often used words of our time — and a word almost
never defined. Diversity is invoked in discussions of everything from employment policy to
curriculum reform and from entertainment to politics. Nor is the word merely a description of the
long-known fact that the American population is made up of people from many countries, many
races, and many cultural backgrounds. All that was well known long before the word “diversity”
became an insistent part of our vocabulary, an invocation, an imperative, or a bludgeon in
ideological conflicts.

The very motto of the country recognizes the diversity of the American people. For
generations, this diversity has been celebrated, whether in comedies likeAbie's Irish Rose (the
famous play featuring a Jewish boy and an Irish girl) or in patriotic speeches on the Fourth of
July. Yet one senses something very different in today's crusades for "diversity"-- certainly not a
patriotic celebration of America and often a sweeping criticism of the United States, or even a
condemnation of Western civilization as a whole.
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At the very least, we need to separate the issue of the general importance of cultural
diversity — not only in the United States but in the world at large — from the more specific, more
parochial, and more ideological agendas which have become associated with that word in recent
years. Nowadays it makes sense to talk about the worldwide importance of cultural diversity
over centuries of human history before returning to the narrower issues of our time.

CULTURAL DIVERSITY: A WORLD VIEW-2

The entire history of the human race, the rise of man from the caves, has been marked by
transfers of cultural advances from one group to another and from one civilization to another.
Paper and printing, for example, are today vital parts of Western civilization — but they
originated in China centuries before they made their way to Europe. So did the magnetic
compass, which made possible the great ages of exploration that put the Western Hemisphere in
touch with the rest of mankind. Mathematical concepts likewise migrated from one culture to
another: trigonometry from ancient Egypt, and the whole numbering system now used
throughout the world originated among the Hindus of India, though Europeans called this system
Arabic numerals because it was the Arabs who were the intermediaries through which these
numbers reached medieval Europe. Indeed, much of the philosophy of ancient Greece first
reached Western Europe in Arabic translations, which were then retranslated into Latin or into
the vernacular languages of the West Europeans.

Much that became part of the culture of Western civilization originated outside that
civilization, often in the Middle East or Asia. The game of chess came from India, gunpowder
from China, and various mathematical concepts from the Islamic world, for example. The
conquest of Spain by Moslems in the eighth century A.D. made Spain a center for the diffusion
into Western Europe of the more advanced knowledge of the Mediterranean world and of the
Orient in astronomy, medicine, optics, and geometry. The later rise of Western Europe to world
preeminence in science and technology built upon these foundations, and then the science and
technology of European civilization began to spread around the world, not only to European
offshoot societies such as the United States or Australia but also to non-European cultures, of
which Japan is perhaps the most striking example.

The historic sharing of cultural advances, until they became the common inheritance of the
human race, implied much more than cultural diversity. It implied that some cultural features
were not only different from others but better than others. The very fact that people — all people,
whether Europeans, Africans, Asians, or others — have repeatedly chosen to abandon some
feature of their own culture in order to replace it with something from another culture implies
that the replacement served their purposes more effectively: Arabic numerals are not simply
different from Roman numerals, they are better than Roman numerals. This is shown by their
replacing Roman numerals in many countries whose own cultures derived from Rome, as well as
in other countries whose respective numbering systems were likewise superseded by so-called
Arabic numbers.

CULTURAL DIVERSITY: A WORLD VIEW-3

It is virtually inconceivable today that the distances in astronomy or the complexities of
higher mathematics should be expressed in Roman numerals. Merely to express the year of
American independence requires more than twice as many Roman numerals as Arabic numerals.
Moreover, Roman numerals offer more opportunities for errors, as the same digit may be either
added or subtracted, depending on its place in the sequence. Roman numerals are good for
numbering Kings or Super Bowls, but they cannot match the efficiency of Arabic numerals in
most mathematical operations and that is, after all, why we have numbers at all. Cultural features
do not exist merely as badges of “identity” to which we have some emotional attachment. They
exist to meet the necessities and forward the purposes of human life. When they are surpassed by
features of other cultures, they tend to fall by the wayside or to survive only as marginal
curiosities, like Roman numerals today.

58



Not only concepts, information, products, and technologies transfer from one culture to
another. The natural produce of the Earth does the same. Malaysia is the world's leading grower
of rubber trees — but those trees are indigenous to Brazil. Most of the rice grown in Africa today
originated in Asia, and its tobacco originated in the Western Hemisphere. Even a great wheat-
exporting nation like Argentina once imported wheat, which was not an indigenous crop to that
country. Cultural diversity, viewed internationally and historically, is not a static picture of
differentness but a dynamic picture of competition in which what serves human purposes more
effectively survives while what does not tends to decline or disappear.

Manuscript scrolls once preserved the precious records, knowledge, and thought of
European or Middle Eastern cultures. But once paper and printing from China became known in
these cultures, books were clearly far faster and cheaper to produce and drove scrolls virtually
into extinction. Books were not simply different from scrolls; they were better than scrolls.

CULTURAL DIVERSITY: AWORLD VIEW-4

The point that some cultural features are better than others must be insisted on today
because so many among the intelligentsia either evade or deny this plain reality. The
intelligentsia often use words like “perceptions” and “values” as they argue in effect that it is all
a matter of how you choose to look at it.

They may have a point in such things as music, art, and literature from different cultures,
but there are many human purposes common to peoples of all cultures. They want to live rather
than die, for example. When Europeans first ventured into the arid interior of Australia, they
often died of thirst or hunger in a land where the Australian aborigines had no trouble finding
food or water. Within that particular setting, at least, the aboriginal culture enabled people to do
what both aborigines and Europeans wanted to do survive. A given culture may not be superior
for all things in all settings, much less remain superior over time, but particular cultural features
may nevertheless be clearly better for some purposes not just different.

Why is there any such argument in the first place? Perhaps it is because we are still living
in the long, grim shadow of the Nazi Holocaust and are understandably reluctant to label
anything or anyone “superior” or “inferior”. But we don't need to. We need only recognize that
particular products, skills, technologies, agricultural crops, or intellectual concepts accomplish
particular purposes better than their alternatives. It is not necessary to rank one whole culture
over another in all things, much less to claim that they remain in that same ranking throughout
history. They do not.

Clearly, cultural leadership in various fields has changed hands many times. China was far
in advance of any country in Europe in a large number of fields for at least a thousand years and,
as late as the sixteenth century, had the highest standard of living in the world. Equally clearly,
China today is one of the poorer nations of the world and is having great difficulty trying to
catch up to the technological level of Japan and the West, with no real hope of regaining its
former world preeminence in the foreseeable future.

MELTING POT-1

The melting pot is a metaphor for a heterogeneous society becoming more homogeneous,
the different elements “melting together” into a harmonious whole with a common culture. It is
particularly used to describe the assimilation of immigrants to the United States. The melting-
together metaphor was in use by the 1780s. The exact term “melting pot” came into general
usage in the United States after it was used as a metaphor describing a fusion of nationalities,
cultures and ethnicities in the 1908 play of the same name.

The desirability of assimilation and the melting pot model has been reconsidered by some
proponents of multiculturalism, who have suggested alternative metaphors to describe the
current American society, such as a mosaic, salad bowl, or kaleidoscope, in which different
cultures mix, but remain distinct in some aspects. Others argue that cultural assimilation is
important to the maintenance of national unity, and should be promoted.
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In the 18th and 19th centuries, the metaphor of a “crucible” or “(s)melting pot” was used to
describe the fusion of different nationalities, ethnicities and cultures. It was used together with
concepts of the United States as an ideal republic and a “city upon a hill” or new promised land.
It was a metaphor for the idealized process of immigration and colonization by which different
nationalities, cultures and “races” (a term that could encompass nationality, ethnicity and race)
were to blend into a new, virtuous community, and it was connected to utopian visions of the
emergence of an American “new man”. While “melting” was in common use the exact term
“melting pot” came into general usage in 1908, after the premiere of the play The Melting Pot by
Israel Zangwill.

MELTING POT-2

The first use in American literature of the concept of immigrants “melting” into the
receiving culture are found in the writings of J. Hector St. John de Crevecoeur. In his Letters
from an American Farmer (1782) Crevecoeur writes, in response to his own question, “What
then is the American, this new man?” that the American is one who “leaving behind him all his
ancient prejudices and manners, receives new ones from the new mode of life he has embraced,
the government he obeys, and the new rank he holds. He becomes an American by being
received in the broad lap of our great Alma Mater. Here individuals of all nations are melted into
a new race of men, whose labors and posterity will one day cause great changes in the world.”

In 1845, Ralph Waldo Emerson, alluding to the development of European civilization out
of the medieval Dark Ages, wrote in his private journal of America as the Utopian product of a
culturally and racially mixed “smelting pot”, but only in 1912 were his remarks first published.
In his writing, Emerson explicitly welcomed the racial intermixing of whites and non-whites, a
highly controversial view during his lifetime.

In 1893, historian Frederick Jackson Turner also used the metaphor of immigrants melting
into one American culture. In his essay The Significance of the Frontier in American History, he
referred to the “composite nationality” of the American people, arguing that the frontier had
functioned as a “crucible” where “the immigrants were Americanized, liberated and fused into a
mixed race, English in neither nationality nor characteristics”.

In his 1905 travel narrative The American Scene, Henry James discusses cultural
intermixing in New York City as a “fusion, as of elements in solution in a vast hot pot”.

IlepeyeHb NpakTHYECKUX 32aHUI K IK3aMeHY (cemecTp 4)

a. Will there be b. Will be there c. There weren’t

4. seems to be a traffic jam downtown on Old Hope Road.

a. lt b. There c. The

5. What is the government’s on immigration?

a. politic b. politics c. policy

6. The students of the Faculty of International Economic Relations have quite a
number of classes a week.

a. Economic b. Economy c. Economics

7. The of Southeast Asia has been growing rapidly lately.

a. economics b. economy c. economical development

8. Who the delegation of the Russian Ministry of Finance to Angola?
a. headed b. led c. attended

9. From her childhood Nancy has dreamt to John Hopkins University.
a.togo b. about going c. of going

10. Let me my new friend to you.

a. acquaint b. introduce C. get acquainted

11. Many shops nowadays are not closed for

a. lunch interruption b. lunch interval c. lunch break
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12. One can find the latest copies of this magazine in the department.

a. reference b. information c. inquiry

13. Very often the students have to study in the reading after classes.
a. hall b. room c. auditorium

14. If you don’t work regularly you can feel before the exams.
a. hurried for time b. pressed for time  c. urgent

15. The students looked forward part in the contest.

a. to taking b. to take c. taking

16. Alex is going to Egypt and he a camera from his friend.
a. lent b. let c. borrowed

17. All the team were there Ben Johnson who was ill.

a. beside b. besides C. except

18. The book was for Judy to read in the original.

a. easy enough b. enough easy c. too easy

19. She will visit her parents before she to Montego Bay.

a. will go b. goes

20. I you a postcard when | get to Montserrat.

a. will send b. send

21. I will call you as soon as we the contract.

a. will sign b. sign

22. The moment he I’11 tell him the truth.

a. comes b. will come

23. . I will explain everything to Morgan on condition he to me carefully.
a. listens b. will listen

24, — Are Alice and Tom still living in New York?

— No, they to Dallas.

a. had just moved b. have just moved c. will just move

25. — Where is the new stove that you bought yesterday?

— The colour didn’t match, so | to the store.

a. had returned b. have returned c. returned

26. —You and Carl seem to be getting along well.

—Yes, | him better than before.

a. am liking b. like c. liked

217. My sister is a paperback writer. So far she five novels.
a. has written b. wrote

28. this programme before?

a. have you seen b. did you see

29. After the examinations at the University my and | went to Finland for the
winter vacation.

a. fellow-students  b. classmates c. fellow-travellers

30. Jane was upset because she the exam in maths, though trigonometry was
always her favourite.

a. had failed b. had passed c. had taken

31. My mother enjoys to classical music, best of all Verdi.
a. listening b. to listen c. to be listening

32. Successful job will be notified by telephone.

a. applicants b. participants c. students

33. When was the University of Bologna ?

a. found b. founded c. made

34. Linda has done she could, but all in vain.

a. anything b. something c. nothing

35. She was too exhausted to go

61



a. somewhere

b. everywhere

c. anywhere
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IMoka3aTe/in U KPUTEPUHU OLIEHUBAHNS IVIAHUPYEMBIX Pe3y/JbTATOB OCBOECHHSI KOMIIETEHIUI U Pe3yJIbTATOB 00y4eHusl,
IKAJIa OLeHUBAHUS

Yposensn
IxaJsa oueHuBaHUS Popmupyembre VHMKATOP M0CTHARCHHS Kpurepuu ouennBanus O0CBOCHUS
KOMIIeTeHIIHU KOMIeTeHIHH .
KOMIeTeHI i
85-100 «otmmaao» | YK-4. Crocoben YK-4.1. Beibupaer Ha 3HaeT BepHO M B NMOJIHOM 00beMe: HOPMBI yCTHOW pedn, IPUHSTHIE I[poaBUHYTHII
OamroB OCYLIECTBIIATh JAEJIOBYIO rocyAapcTBEHHOM sA3blke PD u B IPOeCCHOHATBHOM Cpeie.
KOMMYHUKAIIUIO B YCTHOH | MHOCTpaHHOM(-BIX) S3bIKax YMeeT MBICJMTBh CTPYKTYPHO, BEPHO H B IOJHOM o0beMme:
Y MMCbMEHHOW (popMax Ha | KOMMYHUKATHBHO IPHEMIIEMbIE BBIOMpATh CTWIb OOLIEHHS Ha TOCYAapCTBEHHOM si3bike PD u
TOCyJIapCTBEHHOM SI3BIKE CTUJIb U CPEZCTBA HMHOCTPAHHOM SI3bIKE IPUMEHHUTENBHO K CUTYaIlH B3aUMOIeIICTBHUS.
Poccwuiickoii denepanuy 1 | B3aMMOAEHCTBUS B OOILEHNH C Biajeer: HMHOCTpaHHBIM $3BIKOM Ha YpPOBHE, HEOOXOAMMO U
HMHOCTPaHHOM(BIX) JIJIOBBIMU ITapTHEPAaMU JIOCTaTOYHOM JJIst OOIIEHHs B TPOeCCHOHANBHON cpefe.
sI3bIKE(ax) VYK-4.2. Bezaer nenoByio 3HaeT BepHO M B NOJHOM oO0beMe: HOPMBI IMHCHBMEHHOH peun,
MEPENUCKy Ha roCyJapCTBEHHOM IPHUHATHIE B IPO(EeCcCHOHAIBHON cpene.
s3p1ke PO 1 HHOCTpaHHOM(-BIX) YMeeT MBICIUTHL CTPYKTYPHO, BEPHO U B NMOJTHOM 00beMe: BECTH
SI3BIKAX JICTIOBYI0 TEpEeNuCcKy Ha TOCYAapCTBEHHOM si3bike P®  w/mim
MHOCTPAaHHOM SI3BIKE.
YK-4.4. YMeeT BBIIOTHATH 3HaeT BepHO M B NMOJHOM O0beMe: XaHPB! YCTHOI U MUCHMEHHOU
nepeBoA npodeccnoHaNbHBIX peun B mpoeccnoHanbHOM cdepe.
TEKCTOB C MHOCTPAaHHOIO(-bIX) HA | YMeeT MBICJAMTh CTPYKTYPHO, BEPHO M B MOJHOM OObeMe:
rOCyAapCTBEHHBIN 361K PD 1 C BBINIOJIHATh KOPPEKTHBI YCTHBI M MUCBMEHHBIA INEPEBOA C
rOCYAapCTBEHHOTO si3bIka PO Ha WHOCTPAaHHOTO sA3bIKa Ha TOCYJapCTBEHHbIH s3bIk PP m ¢
HMHOCTPaHHBIH(-bIe) TrOCyAapcTBEHHOro  si3plka  P@®  Ha  WHOCTpaHHBIN  S3BIK
podeccHOHAIBHBIX TEKCTOB.
70-84 «XOPOIIIOY YK-4. Criocoben YK-4.1. Beioupaer Ha 3HaeT ¢ HE3HAYUTEILHBIMH 3aMEYAHUSIMH: HOPMBI YCTHOM pedH, IloBbIIeHHBIIH
6asIoB OCYIIECTBIISTH JETIOBYIO rOCYAapCTBEHHOM si3bike PO n NPUHATHIE B PodeccroHanbHOM cpejie.

KOMMYHMKAIUIO B YCTHOI
U MUCBMEHHOH (hopMmax Ha
TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu u
HHOCTPaHHOM(BIX)
sI3bIKE(axX)

MHOCTPAaHHOM(-BIX) A3BIKaX
KOMMYHHKATHBHO ITPUEMIIEMBIE
CTUJIb U CPEACTBA
B3aMMO/ICHCTBHS B OOIIEHUH C
JICIOBBIMH NTApTHEpaMHU

YMeer ¢ He3HAYUTENbHBIMHM 3aMeYaHUSIMU: BBIOMpATh CTHIIb
00IIeHNsT Ha TOCYJApCTBEHHOM sI3bIke P® W MHOCTPAHHOM SI3BIKE
MPUMEHUTEIbHO K  CHUTyalldd  B3aWMOJICWCTBUS,  BJaJIETh
WHOCTPAHHBIM SI3BIKOM Ha YPOBHE, HEOOXOMMO U JOCTATOYHOM JIJISI
00111eHus B TPO(ECCHOHAILHOM Cpejie.

YK-4.2. Bener nenoByro
MePEeNnMCKy Ha TOCYIapCTBEHHOM
si3pike P® 1 MHOCTpaHHOM(-BIX)
SI3BIKAX

3HaeT ¢ HE3HAYHUTEJbHBIMH 3aMeYaHUSIMU: HOPMBI MHUCbMEHHOM
peun, NMprUHATHIC B HpO(l)CCCI/IOHaJ'ILHOI\/‘I cpence.

YMeeT ¢ He3HAYHUTEJIbHBIMH 3aMEYAHHSIMH: BECTH JACJIOBYIO
NEPEeNnrcKy Ha roCyJapCTBEHHOM S3BIKC PO w/unmn HNHOCTpPaHHOM
SA3BIKE.

63




VK-4.4. YMmeer BbIIOTHATH
nepeBoj NpodeccroHaIbHBIX
TEKCTOB C MHOCTPAHHOTO(-BIX) Ha
roCcyAapCTBEHHBIN sA3bIK PD 1 C
roCyAapCTBEHHOrO sA3blka PD Ha
HWHOCTpPaHHBIH(-bIE)

3HaeT ¢ He3HAYMTEJBHBIMHM 3aMEYAHMSIMH: KaHPbl YCTHOH H
MUCBMEHHOU pevr B MPO(EeCCHOHANLHOM cdepe.

YMeeT ¢ He3HAYMTEJBHbIMH 3aMEYaHMSIMH:  BBIOJHITH
KOPPEKTHBII YCTHBIH W NUCBMEHHBIH IEPEBOJ C HMHOCTPAHHOTO
sI3pIKa Ha TOCYNapCTBEHHBIN s13bIK PD U ¢ rocy1apCTBEHHOTO sI3bIKa
P® na nHOCTpaHHBII1 A3BIK IPOPECCHOHATHHBIX TEKCTOB.

50 -69 «ynosnerBop | YK-4. Criocoben YK-4.1. Beioupaer Ha 3HaeT Ha (6a30BOM ypOBHe, C OIIMOKAMM: HOPMBI YCTHOH peuH, Bazosblii
6aioB UTEIIBHO» OCYILECTBIIATH JICJIOBYIO roCyJapCTBEHHOM si3blke PO n NPUHATHIE B IpodeccroHansHOM cpeie.
KOMMYHUKAIIUIO B YCTHOH | MHOCTpaHHOM(-bIX) S3bIKax YMeer Ha 0a30BOM YpPOBHe ¢ OHIMOKAMH: BBIOMpATh CTHIb
Y MUCbMEHHOW (JopMax Ha | KOMMYHUKaTHBHO IIPHEMIIEMBIC o0IIeHNsI Ha TOCYNapCTBEHHOM s3bIke PD M MHOCTpaHHOM S3BIKE
TOCYAapCTBEHHOM SI3BIKE CTHIJIb ¥ CPEACTBA NPUMEHUTENPHO K  CHTYyallid  B3aUMOJCHCTBHUS,  BIIAAETh
Poccuiickoit @eneparun 1 | B3aUMOJIEHCTBHS B OOIEHUH C WHOCTPAHHBIM SI3BIKOM Ha YPOBHE, HEOOXOIMMO U JOCTATOYHOM ISt
MHOCTPAaHHOM(BIX) JICTIOBBIMH TTapTHEPAMHU o01meHns B MpoQecCHOHANBHON cpefe.
sI3BIKE(aX)
VK-4.2. Bener nenoByto 3Haer Ha 0a30BOM YpPOBHe, ¢ OIIMOKAMH: HOPMbI NHUCbMEHHOH
MIEPETNCKY Ha TOCYIapCTBEHHOM peun, IpUHATHIE B TPO(heCcCHOHATILHOM cperie.
s3p1ke PO 1 HHOCTpaHHOM(-BIX) Ymeer Ha 0a30BOM YpOBHe € OIIMOKAMH: BECTH JEJIOBYIO
SI3BIKAX MEepeNnucKy Ha TOCYAapCTBEHHOM si3bike P® w/mim MHOCTpaHHOM
SI3BIKE.
YK-4.4. YMeeT BBIIOTHATH 3Haer Ha 0a30BOM YpPOBHe, ¢ OIIMOKAMH: XXaHPBHl YCTHOH H
epeBoI MPOoQPeCcCUOHATBHBIX MUCBMEHHOU peur B IPO(eCcCHOHANBHOM cdepe.
TEKCTOB C HHOCTPAaHHOTO(-bIX) HA | YMeeT Ha 0a30BOM YpPOBHe ¢ OIIMOKAMH: BBIOJHATH
TrOCYAapCTBEHHBbIN A3bIK PD 1 C KOPPEKTHBII YCTHBI W IHUCbMEHHBIA IIEPEBOJ C HMHOCTPAHHOIO
rOCYAapCTBEHHOTO si3bIka PO Ha S3bIKa HA TOCYIApCTBEHHBIH 361K PD 1 ¢ Tocy1apcTBEHHOTO sI3bIKa
WHOCTPaHHBIH(-bIe) P® Ha mHOCTpaHHBIH A3BIK MPOECCHOHATHHBIX TEKCTOB.
MeHee 50 | «reymoBietB | YK-4. Cnocoben YK-4.1. Beioupaer Ha He 3naer Ha 6a30BOM ypOBHe: HOPMBI YCTHOU pedd, NpHHATEIE B | KoMmeTeHmu He
6aioB OPHUTENIFHO» | OCYIIECTBIIATH JETIOBYIO roCyJapCTBEHHOM s13blke PO 1 npodeccroHabHOM cpeze. chopMHUpPOBaHBI

KOMMYHUKAIIMIO B YCTHOH
Y MICbMEHHOW (opMax Ha
TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax)

HWHOCTPaHHOM(-BIX) SI3BIKAX
KOMMYHUKATUBHO TIPHEMIIEMbIE
CTHJIb ¥ CPEACTBA
B3aUMO/ICHCTBUS B OOIICHHUH C
JICJIOBBIMH MAapTHEPAMU

He ymeer Ha 06a30BOM ypOBHe: BEHIOMpAaTh CTHJIb OOIIEHHS Ha
TOCYIapCTBEHHOM  si3blke  P® W HWHOCTPAaHHOM  SI3BIKE
MMPUMEHUTEIILHO K CUTyaluu BSaHMOHeﬁCTBHH; BJIAJICTh
HMHOCTPaHHBIM 3bIKOM Ha YPOBHE, HEOOXOAMMO U JOCTATOYHOM IS
00111eHus B TPO(ECCHOHAILHOM Cpejie.

YK-4.2. Bezer nenoByto
HepenucKy Ha TOCYIapCTBEHHOM
s3p1ke P® u nHOCTpaHHOM(-BIX)
A3BIKAX

He 3Haer Ha 06a30BOM YpOBHe: HOPMBI IHCBMEHHOW peEYH,
NPUHATHIE B PpodeccHoHanbHOM cpejie.

He ymeer Ha 0a30BOM YpOBHE: BECTH [EJOBYIO NEPENHCKY Ha
rOCy/IapCTBEHHOM si3bIke P® /vy ”HOCTpaHHOM SI3BIKE.

YK-4.4. YMeeT BBIIOTHATH
nepeBoA npodeccroHaIbHBIX
TEKCTOB C MHOCTPAHHOTO(-bIX) Ha
roCyapCTBEHHBbIN s13bIK PO 1 ¢

He 3HaeT Ha 6a30BOM YpOBHe: JKaHPHI YCTHOW M MUCBMEHHOH peyn
B Ipo(heccnoHalbHOM cdepe.

He ymeer Ha 02a30BOM ypOBHe: BBINOIHITH KOPPEKTHBIN YCTHBIN U
MUCbMEHHBIN EPEBOJ] C HHOCTPAHHOIO sI3bIKA HA TOCYAAPCTBEHHBIN
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rocyaapcTBeHHOro s3bika PO Ha
WHOCTPaHHBIH(-bIe)

s36IKk PO U ¢ rocynapcrBeHHOro si3plka P Ha MHOCTpaHHBIN A3BIK
npodeccHOHATBHBIX TEKCTOB.

65




66



