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1. IlacnopT paboueii mporpaMMbl NPOU3BOACTBEHHOH MPAKTHKH

1.1. ObgacTh NpUMeHeHUs1 TPOrPpaMMBbl

Pabouass mporpamMma TPOM3BOACTBEHHOW TMPAKTHKH SIBJIAETCS YaCThEO IMPOrPaMMbI
MONTOTOBKU CITeNUaInuCcTOB cpennero 3eeHa (nmanee — [IIICC3) u paspaboTraHa B COOTBETCTBUH C
@I'OC CIIO mo cneunanbHocty 38.02.01 DxkoHOMUKA U OyXTaiTepcKuil yuer (1Mo OoTpacisM) B
YacTH OCBOEHHMs OCHOBHOTO BHAa NpodeccHoHanbHOR nesrenbHocTH (OcBoeHue mnpodeccuii
padovuX, JOKHOCTEH CJIYKAIUX.

1.2. Ilean u 3aga4yu NPOU3BOACTBEHHOH MPAKTHKH — TPeO0OBAHUSI K pe3yJibTaTam
OCBOCHHSI NIPOHU3BOJACTBEHHON NPAKTHKH:

B pesynbprate npoxokaeHust MPON3BOACTBEHHOMN MPAKTHKH 00YUAIOIIHIACS JOIDKEH:

yMeThb:

V.1 ocymecTBiIsATh Onepanyu no NpuémMy, y4€Ty, Bbljadye U XPaHEHUIO NEHEKHBIX CPEACTB U
LIEHHBbIX OyMar ¢ 00s13aTeNbHBIM COOTIOIEHUEM TTPABUJI, 00ECTIEUNBAIOIINX UX COXPAHHOCTB;

V.2 nony4ats 0 0QOPMIIEHHBIM B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM JOKYMEHTaM
JCHEKHBIE CPENICTBA U LIEHHbIE OyMard B yUPEeXKACHUAX OaHKa JJIsl BBITUIATHI PA0OOYNM U CITy’KaIUM
3apabOTHOM MiaThl, MPEMUH, OTUIAThl KOMaHANPOBOUHBIX M APYTUX PACXOAOB;

VY.3 Ha OCHOBE NMPUXOIHBIX U PACXOAHBIX NOKYMEHTOB BECTH KACCOBYI0 KHHIY, CBEPSTHb
(bakTHUeCKOe HANNYHE AEHEKHBIX CYMM M LIEHHBIX OyMar ¢ KHUKHBIM OCTATKOM;

VY.4 coCTaBiATh ONUCH BETXUX KYMIOP U COOTBETCTBYHOIIME JOKYMEHTHI AJIsl UX NEepeaadn B
yupekaeHus: 0aHKa C IeJIbI0 3aMEHbI HAa HOBBIE,

V.5 nepenasaTb B COOTBETCTBMM C YCTAHOBJICEHHBIM IOPSIAKOM JEHEXHBIE CPEACTBa
HMHKaccaTopam,;

V.6 COCTaBIATH KACCOBYH) OTUETHOCTD.

3HATD:

3.1 HOpMaTuUBHblE TNPaBOBbIE AaKTbl, MOJIOXKEHUs, WHCTPYKLUH, APYyTHe PyKOBOASIINE
MaTepHuabl U JOKYMEHTBI [0 BEACHUIO KACCOBBIX ONEpaLnii,

3.2 popmbl KaCCOBBIX M OAHKOBCKUX JOKYMEHTOB,

3.3 nmpaBuiia npuéma, BeIJAYUH, YIETA U XPAHEHHS TEHEKHBIX CPEACTB U LIEHHBbIX OyMmar;,

3.4 mopsnok opopMITEHUs MPUXOIHBIX U PACXOAHBIX JOKYMEHTOB;

3.5AMMUTBI OCTaTKOB KAcCOBOM HANMYHOCTH, YCTAaHOBJIEHHON Ha NpeANpUATHUH, NpaBuia
o0ecriedeHnst UX COXPaHHOCTH,

3.6 mopsiIoK BEACHUS! KaCCOBOH KHHUTH, COCTaBJICHUE KACCOBOM OTYETHOCTH,

HMeTb NPAKTHYEeCKHUH OMNbIT:

I10.1 nOKyMEHTHMpPOBaHHMS KAaCCOBBIX OINEpaluii M Be#eHHE OyXrajiTrepckoro ydera
HAJIMYHBIX 1 O€3HAINYHBIX ACHEXKHBIX CPEACTB NMPEATPHUSITHS,

ITO .2 Tekyuieit rpynmupoOBKH U HTOTOBOTO OOOOIEHHST KACCOBBIX OMEpaluii;

[10.3 wucronp3oBaTh LUQPPOBBIX TEXHOJOTMH BeAeHHs OyXraaTepckoro yd4era H
(hOpMUPOBAaHUS OTUETHOCTH.

IIo oxoHUaHuHn HpOI/ISBOI[CTBeHHOfI MPAKTUKN O6y‘{aIOL[[I/II>'IC$I caacT OTUCT B COOTBETCTBHUU C
PermamenTom opraHu3alvi U MPOBEACHHA IMPAKTHK O6yLIaI'OH_[I/IXC$I, OCBauBarOMINX OCHOBHBIC
oOpa3zoBaTeNbHbIE MPOrPaMMBI CPETHETO MPOPEeCCHOHATHEHOTO 00pa30BaAHUS.

1.3. KostnuecTBO 4acoB HA OCBOEHHE NMPOrPAMMBbI IPOU3BOACTBEHHOH MPAKTHKH:
ouHasi popma 00yueHus
MakcumaJjibHasi HATPY3Ka o0yyaronerocs KoanyecTBo yacos

BKJTFOYAs:
00s13aTeNbHAs] TPOU3BOJACTBEHHAS MPAKTHKA (BCETO) 54




3aouHas popma o0yueHust
MakcumaJjibHasi HArpy3Kka o0y4aruierocsi KoanyecTBo yacos

BKJTFOYAs:
00s13aTeNbHAs] TPOU3BOJACTBEHHAS MPAKTHKA (BCETO) 54

2. Pe3ynbTaThl 0CBOEHHS IPOM3BOACTBEHHON NPAKTHKH

Pe?;y.]'IbTaTOM OCBOCHUA HpOHSBOHCTBeHHOfI MPAKTUKU ABJIACTCA OBJIAACHUC O6yLIaI-OH_II/IMC$I
BugoM mnpodeccuoHanbHOl aesrenbHOocTH  (OcBoenne mnpodeccuii  padouux, AOJLKHOCTEH
CIYKALIHX.

3. CTpykTypa u coaep:KaHHe NPOU3BOACTBEHHONH MPAKTHKH

3.1.00beM npoU3BOACTBEHHOH MPAKTHKHU U BUABI PadoThI
ouHasi popma 00yueHus

Bua pa6ot no npou3BoACTBEHHOH NPAKTHKE KosauuecTBo yacos

Tema 1 Opranuzanus KaccoBoil pabOTHI HA NPEANPHUSITHH. 4
Tema 2 Opranuzauus kaccoBoit padotsl Ha npeanpusitun. [Topsimox
COBEpPIIEHHSI OTIEPALHiA C HATMYHBIMHU I€HbIaMU 1 O€3HAJTUYHBIX 30
pacyeToB.
Tema 3 Opranuzanust paboThl HA KOHTPOJIBHO-KACCOBBIX MAIIMHAX

10
(KKM)
Tema 4 PeBusus LEHHOCTEW W MNPOBEPKAa OPTraHU3ALUU KAaCCOBOU 3
paboThl. OTBETCTBEHHOCTD 34 HAPYIIEHNE KACCOBON AUCIUTUINHBI
Urorosas arrectanus B opMe 3a4eTa ¢ OLEeHKOH 2

3a04Hast popMa o0yueHHs
Bua pa6ot no npou3BoACTBEHHOH NPAKTHKE KosauuecTBo yacos

Tema 1 Opranuzanus KaccoBoil pabOTHI HA NPEANPHUSITHH. 4
Tema 2 Ilopsnok coBepleHUs: Onepaluil C HATUYHBIMU A€HbraMu U 30
O€3HAJMYHBIX PACUETOB.
Tema 3 Opranuzanust paboThl HA KOHTPOJIBHO-KACCOBBIX MAIIMHAX

10
(KKM)
Tema 4 PeBusus LEHHOCTEW W MNPOBEPKAa OPTraHU3ALUU KAaCCOBOU 3
paboThl. OTBETCTBEHHOCTD 34 HAPYIIEHNE KACCOBON AUCIUTUINHBI
Hrorosas arrecranus B GopMe 3a4€Ta ¢ OLEHKOH 2




3.2. TemaTH4yecKHUi NJIAaH U COAEePKaHHUE NPOU3BOACTBEHHOH NIPAKTHKH

Ounas popma 00yueHus

HanmvenoBanme

pa3aesion u Tem

Copep:xanne Buja paéoT Mo MPON3BO/ICTBEHHON MPAKTHKE

Oonem

qacoB

Koan1 00mux n/mamn
npoPecCHOHAILHBIX

KOMIIEeTeHImii

1

4

Tema 1 Opranuzanus
KacCcoBOM paboThI HA
TPEIPUSITHH.

Coaep:raHue

O3HaKOMHTBCS CO CIELU(PHUKON NeSITETbHOCTH OPraHH3aLHH.

O3HaKOMHTBCS C TIPaBHJIAMH BHYTPEHHETO PAaclopsiIKa U TEXHUKOH 0€30MacHOCTH Ha
pabodem mecre.

O3HAaKOMUTBCS € YUPEIUTEIbHBIMUA JOKYMEHTAMU U Y CTaBOM.

O3HAaKOMHTBCS C TIPUKA30M 00 y4ETHOW MONMTHKE OPraHU3aLUK AJIs Lejiei
OyXrajaTepckoro U HaJoroBOro y4era.

O3HAaKOMHTBCS ¢ BHYTPUPUPMEHHBIMH MOJOKEHHSIMH OPTraHU3aLHH O BEASHUH
KAaCCOBBIX OlepaLuil.

O3HaKOMUTBCS C TOJDKHOCTHON MHCTPYKIIHMEH Kaccupa (OyxrainTepa-Kaccupa).
O3HaKOMUTBCS C COAEPKAHUEM JOTOBOPA O MOJHOM UHAUBUAYATbHON
OTBETCTBEHHOCTH Kaccupa (Oyxranrepa-kaccupa).

OsHakomuthcs ¢ [Ipuka3somM pykoBoauTesi 00 yCTaHOBIEHHOM JIMMHUTE OCTaTKa
IEHEKHOW HAJIMYHOCTU B KACCE OPraHU3ALINH.

O3HAaKOMHTBCS C CTPYKTYPOil OMepPaLMOHHON KacChl B OPraHU3aLHH.

O3HaKOMHTBCS ¢ TEXHUYECKUM OCHAIIEHHEeM MTOMELIEHHs KaCChl OpraHnu3alun-0asbl
NPAKTHKH, TIPOBECTU aHAJHU3 HA COOTBETCTBUE MPEIbSBISIEMbIM TPEOOBAHHSIM.
BoisiBUTE (PakTOpBI, ONpenenstoiine ypoBeHb HaIeKHOCTH OXPaHbl MOMEIEHHS KaCChI
OpraHu3aluy - 6a3bl MPAKTHKH.

Tema 2 ITopsaok
COBEPILIEHHUs ONepaLui ¢
HaJIMYHBIMU A€HbIaMU U
Oe3HaJIMYHBIX PACUETOB.

Coaep:raHue

30

O3HAKOMHTBCS C HpaKTHKOﬁ COBCPLICHUA NMPUXOAHBIX U PACXOAHBIX KACCOBBIX
onepaunyii B OpraHu3aLuu.

M3y4nTh NOPSIIOK 3aNOJIHEHUS MEPBUYHBIX OyXTaJITePCKUX JOKYMEHTOB Ha OyMaXKHOM
HOocHTeNe U (WIK) B BUAE SJIEKTPOHHOTO JOKYMEHTA, MOATTHCAHHOTO 3JIEKTPOHHOMN
IMOAIUCHIO.

[IpoBepsiTh HaNUYKE B IEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTaX 00s3aTeIbHbBIX
PEKBU3UTOB B COOTBETCTBHH C TPEOOBAHUSIMH JIEHCTBYIOIIETO 3aKOHOIATEIbCTRA.
ITpoBoauTh POPMATIBHYIO MPOBEPKY JOKYMEHTOB, IPOBEPKY IO CYIIECTBY,

30




apru(pMETHUECKYIO TPOBEPKY.

BoIsABISATE OIMOKH B MEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTAX, COCTABJICHHBIX B
OpraHu3alun-0a3e MPaKTHKH.

[Ipoananu3upoBath MOPsIOK 0hOpMIICHHUS U BeieHUs KaccoBoil kauru (popma KO-4),
JKypHaJa KacCHUpa-OrepalioOHNCTA.

IIpoBepuTh MPaBUIBHOCTb TAKCHPOBKH M KOHTHPOBKH MEPBUYHBIX OYXTalTEPCKUX
TOKYMEHTOB I10 Kacce.

O3HaKOMHTBCS C OpraHu3aLreil JOKYMeHTOO0OpOTa B OpraHu3auun-0a3e MpakTUKH.
U3y4nTh NOPSIIOK Ca4M JOKYMEHTOB OPTaHU3aLMU B IIOCTOSTHHBIN apXUB 1O
UCTEUEHNH YCTAHOBJIEHHOTO CPOKa XPAHEHHUS 110 HOMEHKIIATYPE Jel.
O3HaKOMHTBCS C MOPSAKOM 3AIMOJHEHHSI YIETHBIX PETHCTPOB B COOTBETCTBHH C
(dopMoii OyXranTepcKoro y4era, IpuMeHseMOH B OpraHU3alnu-0a3¢e MPAKTHKH.
O3HaKOMHTBCS C MOPSAKOM Nepefadn JeHeKHONW HATMYHOCTH Ha OAaHKOBCKHE CUETA B
OpraHu3anuy - 6a3e MPaKTUKU: C UCIOJIb30BAHUEM HITH 0€3 UCTIONb30BAHUS YCIyT
WHKACCALIUH.

IIpoananu3upoBaTh NOPSAOK MOATOTOBKH HAJMYHBIX ACHET I MHKACCALIUH B
OpraHu3aln-0a3e NPaKTHKU Ha COOTBETCTBHE ACHCTBYIOIIEMY 3aKOHOAATEIBbCTRY.
IIpoBepuTh MpaBUIBHOCTb OPOPMIICHHST AOKYMEHTOB, COMPOBOXKIAFOIINX
MHKACCATOPCKYIO CYMKY: JOBEPEHHOCTb, HAKIIAHYIO, IPETIPOBOIUTENBbHYIO
BEIOMOCTb.

PaccmoTpeTts mopsiiok orioMOUpPOBaHUSI HHKACCATOPCKOH CYMKH, Mepenadn
MHKACCATOPCKOM CYMKH Ha MPAaKTHKE.

W3yunTe nponenypy 3anoJHEHUs U Iepeadn IeHeXKHOro Yeka kaccupy (Oyxranrepy-
KacCHpy), Iepecyera U ONPUXOJ0BAHNS HAIMUHBIX M3 OaHKa Ha MPAKTHKE.

H3y4nuTh METOOJIOTHIO OPTAaHU3ALMH 1 BEIEHHs yUeTa KaCCOBBIX OMEpaLHid,
JIEHEKHBIX JOKYMEHTOB H IIEPEBOIOB B IyTH B OPTaHU3ALIIH.

H3y4nTh METOOJNIOTHIO OPTAaHU3ALMH U BEIEHUs yueTa JEeHEeKHBIX CPENCTB Ha
PaCYETHBIX U CIELHATBHBIX CUETaX B OPTaHU3ALIH.

N3yunTh TEXHUUECKHE CPENCTBA I OE3HATMYHBIX PAaCUeTOB.

BBISIBUTE OCOOEHHOCTH y4eTa KaCCOBBIX ONEpaluii B MHOCTPAHHOM BAIOTE U
OTepaLrii MO BAIOTHBIM CHETaM B OPTaHU3ALHH.

H3y4nTh METOOJIOTHIO OPTAaHU3ALMH 1 BEIEHUS yueTa LIEHHBIX OyMar 1 OJJaHKOB
CTPOTOH OTYETHOCTH B OPTaHHU3ALHH.

IIpoaHaIM3UPOBATh MOPSAOK BBIIBICHUS! COMHUTEIBHBIX, HETIIATEKECITOCOOHBIX,




BETXUX ACHC)KHBIX 3HAKOB B OpFaHI/ISaLII/II/I-6aSG MPaKTHUKH.

W3yuuth nopsiiok opopMIIeHHSI COMHUTENIbHBIX TCHEKHBIX 3HAKOB, OOHAPY KEHHBIX
Ipu NMpUEME OT KIIMCHTA Ha MPAKTUKE.

N3yunTh nopsiiok oOpMIICHHUS HETUIATEIKHBIX JEHEKHBIX 3HAKOB, OOHAPY KEHHBIX TPU
NMPUEME OT KJIMEHTOB Ha IMPAKTHUKE.

HSyLII/ITb NnopAaOoK ¢aAauu COMHUTECIbHBIX JEHEKHBIX 3HAKOB B TCPPUTOPUATIBHOC
yupesxxaeHue banka Poccun.

U3yunth 0cOOEHHOCTH MO OPOPMIIEHHIO M CIa4Y€ B OPTaHbl BHYTPEHHUX €I
ACHECXKHBIX 3HAKOB, UMCIOIUX MNMPHU3HAKHU TOAACIIKH.

Tema 3 Opranuzanus
paboThI HA KOHTPOJIBHO-
KaCCOBBIX MaLIMHAX
(KKM)

Coaep:raHue

10

[Ipoananu3upoBaTh PUHAHCOBO-XO3SICTBEHHYIO AESATEIBHOCTh OPraHU3aNU-0a3bl
NPAKTUKU Ha MpeaMeT 00s3aTeIbHOr0 I Heo0sA3aTeIbHOTO HCTIOIb30BaHUS
KOHTPOJIbHO-KaCCOBBIX MAIIMH U COOJIFOICHNE OpraHu3anuel TpeOoBaHmi,
MPENBABIISIEMBIX K KOHTPOJIBHO-KACCOBOW TEXHHUKE.

BoIsSIBUTE HanmMUuMe KOHTPOJbHO-KACCOBOM TEXHUKH B OPTaHU3ALMI-0a3€ MPAKTHKH,
YTOYHHUTH MAapKy Ucnoab3yeMbix KKM, 03HaKOMUTBCS ¢ HHCTPYKLUEHN MO UX
SKCIUTyaTalUu.

H3yunth OCHOBHBIE COCTABHBIE YACTH KOHTPOJBHO-KACCOBBIX MALINH 10 TEXHUYECKOU
JOKYMEHTALUU.

H3yunts nepedyeHs onepanuil, BbIMOIHAEMbIX KOHTPOJIBHO-KACCOBBIMU MAIIMHAMH, a
TaKXe ONEePallHOHHO-NPOrPAMMHUPYEMBIE PEKUMBI U TEXHUYECKHE BO3MOXKHOCTH.
O3HaKOMHTBCS Ha PAKTHKE ¢ pabOTOH Kaccupa B TEUEHHE CMEHBI.

O3HaKOMHTBCS C TOPSAAKOM OOPMIIEHHSI JOKYMEHTOB KacCHPa-OMepalliOHNUCTA:

- opopmIIeHHE JOKYMEHTOB 10 OIIMOO0YHO O OPMIIEHHBIM KaCCOBBIM YeKaM, HEBEPHO
npOoOUTBEIM CyMMaM;

- opopmIleHHEe BO3BpATa ACHEKHBIX CPEACTB, OTPAKEHHUE B yUETE

O3HaKOMHTBCS C MOPSIAKOM YCTpaHeHHs HeucnpasHocTel mpu padore ¢ KKT B
OpraHu3alui-0a3e MPAKTHKH.

10

Tema 4 PeBusus
LIEHHOCTEHN U POBEpKa
Opra’u3alu KacCOBOM
pabotel. OTBETCTBEHHOCTH
3a HapylIeHUEe KaCCOBOM
TUCLUTITUHBI

Coaep:raHue

O3HAKOMUTBCSA € MTPUKA3aMHU PYKOBOIUTENSI O CO3JAHUU MTOCTOSIHHO JICHCTBYIOIIEH
PIHBeHTapPISaLIPIOHHOfI KOMHMCCHH.

HpoaHaHI/ISI/IpOBaTb NMOPAAOK U CPOKHU NPOBECACHUSA PEBU3UU KACChI B OpraHu3alvun-
0a3e MpaKkTHKH.

HSyLII/ITb NMOPAAOK NPOBCACHUSA MHBCHTAPHU3AlUN KACChl U APYTUX I_IeHHOCTeI\/'Ij




XpaHsLUXcs B Kacce.

H3y4nTh NOPSIIOK TOKYMEHTAJIBHOTO O(POPMIICHHS U yUeTa Pe3yIbTaToOB
MHBEHTapU3aluK Ha MIPAKTHUKE.

O3HaKOMUTBCS C aKTaMHU MHBEHTApPU3aLMU 110 pe3yJIbTaTaM PEBU3UU JEHEKHBIX
CPEACTB U I€HEXKHBIX TOKYMEHTOB (TIOYTOBBIX MapOK), 03HAKOMHTLCS C BUAAMU

OTBETCTBEHHOCTH KaccHpa (PyKOBOIUTEJISI OPTaHU3ALNN) 32 HAPYIIEHNE KaCCOBOH
JUCLUIINHBL

3amnTa oT4yeTa 1nmo l'lpOI/BBO)_]CTBeHHOﬁ MPAKTHKE

Bcero

54




3aounas popma o0yueHusi

HanmvenoBanme

pa3aesion u Tem

Copep:xanne Buja paGéoT Mo MPON3BO/ICTBEHHON TIPAKTHKE

Oonem

qacoB

Koan1 00mux n/mamn
npoPecCHOHAILHBIX

KOMIIETeHImii

1

4

Tema 1 Opranuzanus
KacCcoBOM paboThI HA
TPEIPUSITHH.

Coaep:raHue

O3HaKOMHTBCS CO CIELU(PHUKON NeSITETbHOCTH OPraHH3aLHH.

O3HaKOMHTBCS C TIPaBHJIAMH BHYTPEHHETO PAaclopsiIKa U TEXHUKOH 0€30MacHOCTH Ha
pabodem mecre.

O3HAaKOMUTBCS € YUPEIUTEIbHBIMUA JOKYMEHTAMU U Y CTaBOM.

O3HAaKOMHTBCS C TIPUKA30M 00 y4ETHOW MONMTHKE OPraHU3aLUK AJIs Lejiei
OyXrajaTepckoro U HaJoroBOro y4era.

O3HAaKOMHTBCS ¢ BHYTPUPUPMEHHBIMH MOJOKEHHSIMH OPTraHU3aLHH O BEASHUH
KAaCCOBBIX OlepaLuil.

O3HaKOMUTBCS C TOJDKHOCTHON MHCTPYKITHEH kaccupa (Oyxranrepa-kaccupa).
O3HaKOMUTBCS C COAEPKAHUEM JOTOBOPA O MOJHOM UHAUBUAYATbHON
OTBETCTBEHHOCTH Kaccupa (Oyxranrepa-kaccupa).

OsHakomuthcs ¢ [Ipuka3somM pykoBoauTesi 00 yCTaHOBIEHHOM JIMMHUTE OCTaTKa
IEHEKHOW HAJIMYHOCTU B KACCE OPraHU3aLHH.

O3HAaKOMHTBCSI C CTPYKTYPOil OMepaliOHHON KacChl B OpPraHU3aLuH.

O3HaKOMHTBCS ¢ TEXHUYECKUM OCHAIIEHHEeM MTOMELIEHHs KaCChl OpraHnu3alun-0asbl
NPAKTHKH, TIPOBECTU aHAJHU3 HA COOTBETCTBUE MPEIbSBISIEMbIM TPEOOBAHHSIM.
BoisiBUTE (PakTOpBI, ONpenenstoiine ypoBeHb HaIeKHOCTH OXPAHbI TOMEIIEHHsT KaCChI
OpraHu3aluy - 6a3bl MPAKTHKH.

Tema 2 ITopsaok
COBEPILIEHHUs ONepaLui ¢
HaJIMYHBIMU A€HbIaMU U
Oe3HaJIMYHBIX PACUETOB.

Coaep:raHue

30

O3HAKOMHTBCS C HpaKTHKOfI COBCPLICHUA NMPUXOAHBIX U PACXOAHBIX KACCOBBIX
onepaunyii B OpraHu3aLuu.

M3y4nTh NOPSIIOK 3aNOJIHEHUS MEPBUYHBIX OyXTaJITePCKUX JOKYMEHTOB Ha OyMaXKHOM
HOocHTeNe U (WIK) B BUAE SJIEKTPOHHOTO JOKYMEHTA, MOATTHCAHHOTO 3JIEKTPOHHOMN
IMOAIUCHIO.

HpOBepﬂTb HaJIUYHE B MEPBUYIHBIX 6YXFaJ'ITepCKI/IX AOKYMEHTax 00s13aTeNBHBIX
PEKBU3UTOB B COOTBETCTBHH C TPEOOBAHHUSIMH ACHCTBYIOLIETO 3aKOHOATEBCTBA.
IIpoBoauTh POpPMaTBHYIO TPOBEPKY JOKYMEHTOB, IPOBEPKY IO CYIIECTBY,
apu(pMETHUECKYIO TPOBEPKY.

30
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BoIsABISATE OIMOKH B MEPBUYHBIX OYXTalITEPCKUX TOKYMEHTAX, COCTABICHHBIX B
OpraHu3alun-0a3e MPaKTHKH.

[Ipoananu3upoBath MOPsIOK ohopMIIEHUS U BeneHus1 kaccoBoil kHuru (popma KO-4),
JKypHaJa KacCHUpa-OrepalioOHNCTA.

IIpoBepuTh MPaBUIBHOCTb TAKCHPOBKH M KOHTHPOBKH MEPBUYHBIX OYXTalTEPCKUX
TOKYMEHTOB I10 Kacce.

O3HaKOMHTBCS C OpraHu3aLreil JOKYMeHTOO0OpOTa B OpraHu3auun-0a3e MpakTUKH.
U3y4nTh NOPSIIOK Ca4M JOKYMEHTOB OPTaHU3aLMU B IIOCTOSTHHBIN apXUB 1O
UCTEUEHNH YCTAHOBJIEHHOTO CPOKa XPAHEHHUS 110 HOMEHKIIATYPE Jel.
O3HaKOMHTBCS C MOPSIAKOM 3AIMOJHEHHSI YIETHBIX PETHCTPOB B COOTBETCTBHHU C
(dopMoii OyXranTepcKoro y4era, IpuMeHseMOH B OpraHU3alnu-0a3¢e MPAKTHKH.
O3HaKOMHTBCS C MOPSAKOM Nepefadn JeHeKHONW HATMYHOCTH Ha OAaHKOBCKHE CUETA B
OpraHu3anuy - 6a3e MPaKTUKU: C UCIOIb30BAHUEM TN 0€3 UCTIONBb30BaHUS yCIyT
WHKACCALIUH.

IIpoananu3upoBaTh MOPSAOK MOATOTOBKH HAJIMYHBIX ACHET I MHKACCALIUH B
OpraHu3aln-0a3e NPaKTHKU Ha COOTBETCTBHE ACHCTBYIOIIEMY 3aKOHOAATEIBbCTRY.
IIpoBepuTh MpaBUIBHOCTb OPOPMIICHHST AOKYMEHTOB, COMPOBOXKIAFOIINX
MHKACCATOPCKYIO CYMKY: JOBEPEHHOCTD, HAKJIAAHYIO, MMPENPOBOAUTENBHYIO
BEIOMOCTb.

PaccmoTpeTts mopsiiok orioMOUpPOBaHUSI HHKACCATOPCKOH CYMKH, Mepenadn
MHKACCATOPCKOM CYMKH Ha MPAaKTHKE.

W3yunTe nponenypy 3anoJHEHUs U Iepeadn IeHeXKHOro Yeka kaccupy (Oyxranrepy-
KaccHupy), mepecyera U ONMpHXOJOBAHUS HATMYHBIX U3 OaHKA HA TIPAKTUKE.

H3y4nuTh METOOJIOTHIO OPTAaHU3ALMH 1 BEIEHHs yUeTa KaCCOBBIX OMEpaLHid,
JIEHEKHBIX JOKYMEHTOB H IIEPEBOIOB B IyTH B OPTaHU3ALIIH.

H3y4nTh METOOJNIOTHIO OPTAaHU3ALMH U BEIEHUs yueTa JEeHEeKHBIX CPENCTB Ha
PaCYETHBIX U CIEIHATBHBIX CUETaX B OPTaHU3ALIH.

N3yunTh TEXHUUECKHE CPENCTBA I OE3HAIMYHBIX PAaCUETOB.

BBISIBUTE OCOOEHHOCTH y4eTa KaCCOBBIX ONEpaluii B MHOCTPAHHOM BAIOTE U
OTepaLrii MO BAIOTHBIM CHETaM B OPTaHU3ALHH.

H3y4nTh METONOJIOTHIO OPTAaHU3ALINH U BEIEHUS yueTa LEHHbIX OyMar 1 OJIaHKOB
CTPOTOH OTYETHOCTH B OPTaHHU3ALHH.

[IpoaHanu3upoBaTh MOPSAOK BBISIBICHUS COMHUTEIBHBIX, HETIIATEKECITOCOOHBIX,
BETXUX JIEHE)KHBIX 3HAKOB B OPraHU3alNN-0a3e MPaKTHUKH.

11




W3yuuth nopsiiok opopMIIeHHSI COMHUTENIbHBIX TCHEKHBIX 3HAKOB, OOHAPY KEHHBIX
pu NpUEME OT KIIMCHTA Ha MPAKTUKE.

N3yunTh nopsiiok opOpMIICHHUS HETIIIATEKHBIX JEHEKHBIX 3HAKOB, 0OHAPYKEHHBIX MTPH
NMPUEME OT KJIMEHTOB Ha IMPAKTHUKE.

HSyLII/ITb NnopAaOoK ¢aAauu COMHUTECIbHBIX JEHEKHBIX 3HAKOB B TCPPUTOPUATIBHOC
yupesxxaeHue banka Poccun.

U3yunth 0cOOEHHOCTH 1O OPOPMIIEHHUIO U CIJayue B OPraHbl BHYTPEHHHX €
ACHCXKHBIX 3HAKOB, UMCIOINX MMPHU3HAKH TOAACIIKH.

Tema 3 Opranuzanus
paboThI HA KOHTPOJIBHO-

KAaCCOBBIX MalllMHAX
(KKM)

Coaep:raHue

10

[Ipoananu3upoBaTh PUHAHCOBO-XO3SICTBEHHYIO AESATEIBHOCTh OPraHU3aNU-0a3bl
NPAKTUKU Ha MpeaMeT 00s3aTeIbHOr0 I Heo0sA3aTeIbHOTO HCTIOIb30BaHUS
KOHTPOJIbHO-KaCCOBBIX MAIIMH U COOJIFOICHNE OpraHu3anuel TpeOoBaHmi,
MPENBABIISIEMBIX K KOHTPOJIBHO-KACCOBOW TEXHHUKE.

BoIsSIBUTE HanmMUuMe KOHTPOJbHO-KACCOBOM TEXHUKH B OPTaHU3ALMI-0a3€ MPAKTHKH,
YTOYHHUTH MAapKy Ucnoab3yeMbix KKM, 03HaKOMUTBCS ¢ HHCTPYKLUEHN MO UX
SKCIUTyaTalUu.

H3yunth OCHOBHBIE COCTABHBIE YACTH KOHTPOJBHO-KACCOBBIX MALINH 10 TEXHUYECKOU
JOKYMEHTALUU.

H3yunts nepedyeHs onepanuil, BbIMOIHAEMbIX KOHTPOJIBHO-KACCOBBIMU MAIIMHAMH, a
TaKXe ONEePallHOHHO-NPOrPAMMHUPYEMBIE PEKUMBI U TEXHUYECKHE BO3MOXKHOCTH.
O3HaKOMHTBCS Ha PAKTHKE ¢ pabOTOH Kaccupa B TEUEHHE CMEHBI.

O3HaKOMHTBCS C TOPSAAKOM OOPMIIEHHSI JOKYMEHTOB KacCHPa-OMepalliOHNUCTA:

- opopmIIeHHE JOKYMEHTOB 10 OIIMOO0YHO O OPMIIEHHBIM KaCCOBBIM YeKaM, HEBEPHO
npOoOUTBEIM CyMMaM;

- opopmIleHHEe BO3BpATa ACHEKHBIX CPEACTB, OTPAKEHHUE B yUETE

O3HaKOMHTBCS C MOPSIAKOM YCTpaHeHHs HeucnpasHocTel mpu padore ¢ KKT B
OpraHu3alui-0a3e MPAKTHKH.

10

Tema 4 PeBusus
LIEHHOCTEHN U POBEpKa
Opra’u3alu KacCOBOM
pabotel. OTBETCTBEHHOCTH
3a HapylIeHUEe KaCCOBOM
TUCLUTITUHBI

Coaep:raHue

O3HAKOMUTBCSA € MTPUKA3aMHU PYKOBOIUTENSI O CO3JAHUU MTOCTOSIHHO JICHCTBYIOIIEH
PIHBeHTapPISaLIPIOHHOfI KOMHMCCHH.

HpoaHaHI/ISI/IpOBaTb NMOPAAOK U CPOKHU NPOBECACHUSA PEBU3UU KACChI B OpraHu3alvun-
0a3e MpaKkTHKH.

HSyLII/ITb NMOPAAOK NPOBECACHUSA MHBCHTAPHU3ALIUU KACChl U APYTUX I_IeHHOCTeI\/'Ij
XPaHALIKUXCs B Kacce.
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H3y4nTh NOPSIIOK TOKYMEHTAJIBHOTO O(POPMIICHHS U yUeTa Pe3yIbTaToOB
MHBEHTapU3aluK Ha MIPAKTHUKE.

O3HaKOMUTBCS C aKTaMHU MHBEHTApPU3aLMU 110 pe3yJIbTaTaM PEBU3UU JEHEKHBIX
CPEACTB U I€HEXKHBIX TOKYMEHTOB (TIOYTOBBIX MapOK), 03HAKOMHTLCS C BUAAMU

OTBETCTBEHHOCTH KaccHpa (PyKOBOIUTEJISI OPTaHU3ALNN) 32 HAPYIIEHNE KaCCOBOH
JUCLUIINHBL

3amnTa oT4yeTa 1nmo l'lpOI/BBO)_]CTBeHHOﬁ MPAKTHKE

Bcero

54

13




4. YcaoBus peaausaunu paéodeil nporpaMmMsbl NPOU3BOACTBEHHON MPAKTHKH

4.1. TpeGoBaHusi K OPraHU3aLUH H NIPOBEJICHUIO NPON3BOACTBEHHONH NPAKTHKH:

- JOTOBOP O MPAKTUYECKOH MOATOTOBKE C MPOUIbHON OpraHu3alueii,

- IpOrpaMma NpakTUKH,

- KaJICHAapHO-TEMaTUYE€CKH TUIaH,

- pacnopsiKeHUe O HAPAaBJICHUH HA NPAKTUKY U HA3HAYEHUHU PYKOBOAUTENEH MPAKTUIECKON
MOJATOTOBKU OT CTPyKTypHOro noapasaenenus CI10O;

- rpauK MPOBENEHUS TPAKTUKH.

4.2. UadopmaunonHoe u npodeccHoHAIbHOE o0ecnedeHne 00yueHust

OcHOBHbBIE HCTOYHUKH:
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2. ITonoxxenne banka Poccun ot 29.01.2018 Ne 630-I1 «O mnopsiake BeaeHHUs] KacCOBBIX
orepauurii v MpaBUjIax XPaHEHHs, MEPEBO3KHU U MHKACCALIMN OaHKHOT 1 MOHETHI banka Poccuu B
KPEeIUTHBIX OpraHu3alusax Ha Tepputopun Poccuiickoit @enepauun» (B pen. ot 15.11.2023r.) //
https://normativ.kontur.ru/document?moduleld=1&documentld=466748.

3.Ilonoxxenue banka Poccum ot 29.06.2021 Ne 762-I1 (B pen. or 03.08.2023r.) «O
npaBUIax OCYUIECTBJICHUS nepeBona TEHEKHBIX CpencTB» /
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4. Vxazanue banka Poccun «O mnopsiike BeoeHUs] KacCOBBIX OMepaluil FopUAUYeCKUMU
JUOAMH W YOPOIIEHHOM TIOPSIIKE BENEHUS KAaCCOBBIX ONEpauuii HWHANBUIYaJbHBIMH
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(B pen. oT 09.01.2024r.) /1
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5. Ilpuka3 Munncrepctsa punancos Poccuiickoit @enepanuu ot 2 deppans 2011r. Ne 111,
06 yreepknenun IlonmoskeHust mo Oyxrantepckomy yuery «OTdeT O ABIDKEHUH ACHEKHBIX
cpencty» (IIBY 23/2011) //https://normativ.kontur.ru/document/1/175937-prikaz-minfina-rf-ot-
02-02-2011-n-11n?cwi=261

6. Ilpuka3z Munucrepcra ¢punancoB Poccutickoit @eneparuu ot 13 saBapst 20231, Ne 41,
O6 ytBepknennn PenepanpbHOro craHaapTa Oyxrantepckoro yuera «MHBEHTapuzauusy
(®CBY 28/2023) // https://normativ.kontur.ru/document?moduleld=1&documentld=446072.

7. Tlpuka3 MunuctepctBa huHaHcoB Poccuiickoii @eneparuu ot 16 anpens 2021r. Ne 62H.
O6 yrBepxknenun PenepanpHOro craHgapra Oyxranrepckoro ydera «JlOKyMEHTBI U
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E.B. Kanamuukosa, T.E. Xoponbckas ; nox oom. pex. FO. M. Curnnosa. — Mocksa : UTH®PA-
M, 2024. — 345 c. - Tekcr : anextponnsiid. - URL: https://znanium.ru/catalog/product/2078394.

11. TroneneBa, T. A. Benenume Oyxrantepckoro ydera HCTOYHHKOB (DOPMHUPOBAHHS
aKTHBOB, BBINIOJHEHHE PabOT MO HMHBEHTAPH3AaLMH aKTUBOB M (DMHAHCOBBIX OOS3aTENBCTB
opranm3anmu . yuebnoe nocobue / T.A. Tronenesa. — Mocksa : UHOPA-M, 2025. — 273 ¢. -
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https://znanium.ru/catalog/product/2213303.

Texcr

snekTponHbii. - URL:

2. Kauan, H. A. Byxranrepckasi TEXHOJIOTHSI MIPOBEACHUS U OQOPMIICHUS] HHBEHTAPU3ALNH |
yueOHoe mocobue / H A. Kauan. — 2-e m3g. — Mocksa : UHOPA-M, 2026. — 137 ¢. — (Cpennee
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3. Konrponb u peBmsus. [Ipaktukywm : yuedbnoe nocodue / HI'. I'amkues, C.A. KonoBaneHko,
P.A. Kopaunosud [u np.] ; mon obm. pen. HI'. amkuera. — Mocksa : UH®PA-M, 2026. — 321
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HNuTepHeT-pecypcebi:

https://www.minfin.ru/ Od¢uumansHelii  caiT

MunuctepcTBa

dunancos Poccuiickont

Deneparun (opuLHATBHBIE JOKYMEHTHI IO OYXTalTEPCKOMY YUETY H OTYETHOCTH)
http://www.nalog.ru/ OdpunmanbHeiii caiit PenepanbHON HAIOTOBOH CITyKOBI
http://www.buhgalteria.ru/ CaliT nnsa OyxraaTepos, ayAHTOPOB, HAJIOTOBBIX KOHCYJIBTAHTOB,

CMeLUATICTOB 10 Kaapam
https://www.buhonline.ru/ Caiir
HAJIOroo0JoKeHne, OyXranTepcKuil yuaer

«byxrantepus Ounnaiiny:

Oyxranatrepckas OTYETHOCTD,

https://www.glavbukh.ru/ CaiiT nist Gyxrantepos, ayJUTOPOB, HAJIOTOBBIX KOHCYJIETAHTOB

https://www.klerk.ru/

CaliT nns 3>KOHOMHCTOB TIO BONpPOCaM OyXTajJTepCKOro yuera,

MEHE’KMEHTa, HaJoroBoMy mpaBy, Oankam, 1C 1 mporpaMmamM aBTOMAaTH3aLUN
https://nalog-nalog.ru/ CaiiT 115t Oyxranrepos, ay AUTOPOB, KOHCYJILTAHTOB
https://glavkniga.ru/ CaliT nist OyxrantepoB, HaJIOTOBBIX ayAUTOPOB, KOHCYJIBTAHTOB
http://1c.ru/ Odpurmanensiii calit @upmbr 1C (mporpammsr cuctemsl «1C: Ilpenmpusaruey, a

TaKKe TMPOAYKTHI I AOMALTHUX KOMIIBIOTEPOB U 00pa30BaTeIbHOM Chepbl)

S. KoHTpoJIb 1 OLIeHKA Pe3yJIbTATOB 0CBOEHHS MPOU3BOACTBEHHOI MPAKTHKH

@opMbl U METONBI KOHTPOJII M OLEHKH PEe3yJbTaTOB OOYYEHHs] JOJDKHBI TIO3BOJISTH
MPOBEPSITh Y OOYHAIOLIUXCS HE TOJBKO CHOPMHUPOBAHHOCTD MPOPECCHOHANBHBIX KOMITETSHITHA, HO

" pa3BUTUE O6H_II/IX KOMHGTGHL{I/Iﬁ O6eCHeLII/IBaI-OH_II/IX HUX YMECHUH.

OCHOBHBIE TIORA3ATE/IN OTIEHKH Pe3yJIbTaTa

(I)OpMLI " METOIbI KOHTPOJIST 1
OLHCHKHN

VY.l ocymecTBiATe onepanuyd MO NpUEMY, Y4YE€TYy, BbIIA4Ye U
XPaHEHMI0 JIEHEKHBIX CPEeNCTB M LEHHBIX Oymar ¢
00s13aTeNIbHBIM COOJIIOICHUEM MPaBUJI, OOECTIEUMBAIOIINX HX
COXPaHHOCTE;

V.2 nonydate 1O OQOPMIIEHHBIM B COOTBETCTBHH C
YCTaHOBJIEHHBIM MOPSAIKOM JOKYMEHTaM JEHEKHbIE CPEACTBa
U IeHHble OyMaru B yUpeKOeHHMAX OaHKa Ui BBILIATHI
pabounM W ChyKamuM 3apaOOTHOW IJIATHI, MPEMHUM, OILIATHI
KOMaHIMPOBOYHBIX U JPYTUX PACXOJOB,

VY.3 Ha OCHOBE NMPUXOAHBIX U PACXOAHBIX HOKYMEHTOB BECTH
KaCCOBYIO KHHTY, CBEPATh (PAKTUYECKOE HAIUYHE NEHEKHBIX
CYMM H LIEHHBIX OyMar ¢ KHH)KHBIM OCTaTKOM,;

Y.4 cocTaBiATh ONMCH BETXUX KYMIOP M COOTBETCTBYIOIIHE
JOKYMEHTBI JJIsl MX Mepeavd B YUPEKACHUs OaHKa C LB

DKCIepTHas OLIEHKA
AEATeIbHOCTH 00YHaroIerocs B
MpoLEeCcce MPOU3BOACTBEHHOMN
MPAKTUKHU

DKcrnepTHas OLIeHKa B XOJIe
34IIHUTHI OTYUETA I10
HpOHSBOHCTBeHHOfI MPAKTUKE

DKcnepTHas OLleHKa NpU
NPOBENEHUU
KBaJM(PUKAITMOHHOTO 5K3aMEHa
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3aMeHbl Ha HOBBIE;

V.5 nepenasath B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM
JEHEXKHbIE CPECTBA NHKACCATOPAM,

VY.6 cOCTaBJIATH KACCOBYH) OTUETHOCTD.

OLIeHOLIHbIe cpeacrea AJid BCEX BHUAOB KOHTPOJIA OTPAKCHBI B KOMIUICKTC OLCHOYHBIX
cpencts (KOC) mo mpou3BOACTBEHHOM MPAKTHKE.
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