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|. OPTAHU3AIIMOHHO-METOIUYECKUI PA3JIEJ

He.]]b H 3a1a4Y1 OCBOCHUSA NUCIHHUIIJINHBbI

Heasro nuctumnnasl «KOpuanyeckoe TOKyMEHTOBEICHHE» SBIAETCS (OPMHpPOBAHUE Y 00ydaeMbIX
3HAaHUI U yMEHUH [UIs BBIIOJIHEHUS pabOThI C FOPUINYECKUMU T0KYMEHTaMH.

3agaun qucuuiuimHel «FOpuandeckoe T0KyMEHTOBEICHUE:

1. OBnasenue 3HAHUAMHU U TPEACTABICHUSAMH 00 OCOOCHHOCTSX, 3HAUCHHUH, CTPYKTYpe, QYHKIMIAX H
BHJIaX IOPUINYECKUX JTOKYMEHTOB.

W3ydenune TpeOOBaHUH, MPEIBIBIAEMBIX K OUIIHATHHBIM TOKYMEHTAM.

DopMHUpOBaHUE IEPBUYHBIX HABBIKOB CO3AAHUS FOPUIUYECKUX JOKYMEHTOB.

@opMHpOBaHUE IIPEACTABICHUS O A3BIKOBBIX IIPaBUIIaX COCTaBICHUS IOPUINYECKUX JOKYMEHTOB.
@DopMHUpPOBaHNE HABBIKOB CUCTEMATU3ALUU FOPUINIYECKUX JOKYMEHTOB.

. OBnazeHne KyJabTYpOW MBIIIIEHUS, IO3BOJIAIOLIEH BOCHPUHHUMATH, 0000IIaTh, aHAIW3UPOBATH
q)aKTHqGCKy}o U NIPaBOBYIO MH(OpPMAINIO, HEOOXOAUMYIO JUIsl pabOThI C JOKYMEHTaMH.

o UA W

MecTo IUCHMIIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI IPOrpaMMbl
Jucuunnuza «fOpuanueckoe JOKYMEHTOBEAECHHUE», OTHOCUTCS K 00A3amenvHol uacmu y4ebHo20
niaua.

O0beM IMCUMIIMHBI M BUJbI Y4eOHOH padoThl

Tabmuma 1
Bcero yacoB no ¢popmam 00yvenusi
IMoka3aTenu 00beMa TUCHUTLIUHBI ounasn 0UHO- 3a0uHnan
3ao0unasn

O06beM AUCHMILTUHBI B 3a4€THBIX €IUHUIIAX 33ET
O0BeM QUCIAIUIAHEI B aKaj.yacax 108
[TpomMexyTouHas aTTecTaIus:
(bopma 9K3AMeEH 9K3aMeH 9K3AMEH
KonrTakTHas padora o0y4yaommuxcs ¢ 38 18 8
npenogasaresieM (KoHTakr. yacel), Bcero:

1. KonrakTHas paboTa Ha MpoBeACHUE 34 14 4

3aHATHH JIEKIITHOHHOTO U
CEMHMHApPCKOIro TUIIOB, BCETO YacCOB, B

TOM YHCIIE:
e JICKIHHU 18 6 2
® TIPAKTUYECKHE 3aHATH 16 8 2

b J'Ia60paTOpHBIC 3aHATHUA - - -

B TOM YHCJIC IpaKTHYCCKad - - -
IIOATOTOBKA

2. nauBuayanbHbIEe KOHCYIBTAIUN - - -
(UK)** (3anoansemcs npu nanuuuu no
OUCYUNTUHE KYPCOBbIX
pabom/npoexmos)

3. KonrakTtHas pabota no - - -
npoMexyTouHoi arrecranuu (Karr)
(3anonnsemcs npu Haxu4uy no




OUCYUNTUHE KYPCOBbIX
pabom/npoexmos)

4. Koncynpranus nepen 3x3ameHom (K3)

5. KonrakTHas pabora 1o
MIPOMEXKYTOYHOH aTTeCTaIlH B IIEPUO/T
9K3. CECCUH / CECCUU 3a0UHUKOB
(KatTaK)

CamocrositesbHast padora (CP), Bcero:

70

90 100

B TOM YHCIJIC:

e camocTosTeNnbHas paboTa B mepuos
3k3. ceccur (CPaKk) (3anonusemcs
npuU HATUYUU IK3AMEHA NO
oucyuniuxe)

32

32 5

e camocTosTeNbHast paboTa B ceMecTpe
(CPc)

38

58 95

B TOM YHCJIE, CAMOCTOSTEIIbHAs paboTa
Ha KypCOBYIO paboTy (3anonxsemcs npu
HAnIu4uy no OUCYUNIUHe KypCoBbIX
pabom/npoexmos)

e wu3yuenue JOP

® U3y4YCHHE OHJIAH-Kypca WA €ro
4acTu

®  BBINOJHEHNUE UHIUBUYaJIbHOIO WIH
I'PYIIIOBOTO ITPOEKTA

® u dpyeue 6udbl (NOO2OMOBKA K K/,
onpocy, OUCKYCCUU, GbINOTIHEHUE
PacuemHo-aHaium. 3a0anutl,
pegepama u m.o.)

38

58 95

Ilepedyens MuIaHNpPyeMBbIX pPe3yJbTATOB 00y4YCHHS 10 JUCIUIITIHHE

Tabmauma 2

dopmupyembie

I/IHI[HKaTOpI)I JOCTHKCHUSA

KOMITETEHIIHH
(k00 u Haumenosanue
Komnemenuyuu)

KOMIIeTeHIu i
(k00 u Haumenosanue
UHOUKAmMoOpa)

Pe3yabTaThl 00yueHus
(3Hanusa, ymenus)

OIIK-4. Cnocoben
npodeccruoHaIBHO
TOJIKOBAaTh HOPMBI TIpaBa

OIIK-4.1. VYsacHAeT cMBICT U
coJiep)KaHUE TIPaBOBOM HOPMBI,
BBIpaXEHHOM B HEH  BOIH
3aKOHO/ATENA, BBISBIISIET
MpoOesl M KOJUTU3UK HOPM TIpaBa

OIIK-4.1. 3-1. 3mnaer
TOJIKOBAHUS HpaBOBLIX HOpM

BHJIbI, CIIOCOOBI

OIIK-4.1. Y-1. YMmeeT IOpUIHYIECKHA TPAMOTHO
MPOBOJIUTH AHAJIM3 U TOJIKOBAHHE HOPM IpaBa,
BEISBIISITE MPOOENBI U KOJUTM3UU HOPM TIpaBa B

B porecce TOJIKOBAaHUS
OIIK-4.2. Pazpacuser | OIIK-4.2. 3-1. 3naeT mpaBuiia OLIEHKH TEKCTOB

COJZCpKAaHUEC CMBIC/IAa IIPaBOBBIX
HOpM JJIsL nux MPpaBUJIBHOTO
MMPUMCHCHUA

HOPMAaTHBHO-IIPAaBOBBIX AaKTOB

OIIK-4.2. V-1. YMeeT pa3bsCHATH COACPKaHNE
CMBICTIa TIPABOBBIX HOPM 3aWHTEPECOBAHHBIM
cyOBeKTam




1. CONEPY)KAHUE JUCHMIIIAHBI

Tanbl GOPMUPOBAHNS M KPUTEPUH OLleHUBAHUS CPOPMHUPOBAHHOCTH KOMIIETEHUUH /151 00yYAKOIIMXCH 0YHOH (DOPMBI

00yueHus

Tabnuua 3
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Cemectp 1
1. Tema 1. Teopusi AOKYMEHTOBeIeHUS M 1eJI0NPOU3BO/CTBA. 2 2 - - 6 10 OIIK-4.1. | OIIK-4.1. 3-1. 0. T. P.
IOpuanueckoe JOKyYMEHTOBEJECHHE Kak ydeOHas JIUCHIUILIIMHA. OIlIK-4.2. | OIIK-4.1.VY-1.
JlokyMeHTOBeZIeHHE U JIeJONPOU3BOJICTBO. KaTeropun u moHSTHS OIIK-4.2. 3-1.
IOPUIMYECKOTO  JIOKyMEHTOBeAcHHs. I[IpuHIMIBl ¥ (HOPMBI OIlK-4.2. V-1.
JIEJIOTIPOU3BOICTRA.
2. Tema 2. IlonsTue, pyHKONHN, BUABI U 3HAYECHHE HOPUIHIECKHX 4 2 - - 8 14 OIIK-4.1. OIIK-4.1. 3-1. (0% T. P.
JOKYMEHTOB. OI1K-4.2. OIlK-4.1. V-1. .o
[HonsTe u ropuanyeckas cuia JokyMmeHra. [IpusHaku u cBoicTBa OIIK-4.2. 3-1.
nokyMmeHta. FOpuanyeckue  cBoiicTBa  JgoKyMeHTa. CBsi3b OIlK-4.2. V-1.

IOPUANYECKNX  JOKyMEHTOB C  IOPHIMYECKOM  NPAaKTHUKOM.
Jokyment kak cucreMa. @OyHKUMH JOKYMEHTOB. Mecto
IOPUINYECKHAX JOKYMEHTOB B CHCTEME HOKyMEHTOB. OCHOBaHUS
KJIaccu(UKAIHN IOPUINYECKUX JOKYMEHTOB. BUIBI JOKyMEHTOB:
3aKOHOJATEIbHbIC aKTHI, KOPIIOpaTHBHEIE aKTBhI,
MIPaBOpEANN3allMOHHBIE  JTOKYMEHTHI, IPaBONPHMEHUTEIHHBIE
aKTBl, MHTEPIIPETAIIOHHBIE aKTHl. DJIEKTPOHHBIE HOKYMEHTHI, MX
0COOEHHOCTh. 3HAUCHHE IOPUANUECKUX JIOKYMEHTOB.




Tema 3. Texnosiorust padoThbl ¢ OPHINIECKUMHI TOKYMEHTAMHU.
[TpuHOMTIBI FOPUINYECKON TEXHUKH KaK OCHOBHBIE Hadasa padoTh
C IOPUIMYECKUMH JTIOKYMEHTAaMH: OIPEAEICHHOCTh IOPHIMYECKOH
(dopMBI (MCKITIOYCHHE JIBYCMBICICHHOCTH TIOHATHH); SICHOCTB
IOPHANYIECKOTO  SI3bIKA;  KOHKPETHOCTh  (hopMymmpyemsIx
MOJIOXKCHUH; yCTOWYMBOCTh OOIIETIPUHATHIX MOJOXCHUH U
TEPMHUHOB; CHCTEMHOCTD; JIAMUAApHOCTh. CpencTBa I0pUANIECKON
TEXHUKH, HE0oOXomuMble i pabOTBl C  FOPUAUYECKHMHU
JIOKyMEHTaMH: IOPHIMYECKUH SI3BIK; IOPUANYECKIE KOHCTPYKINHY;
npaBuiia 0pOpMIICHUS IPABOBBIX aKTOB; IIPUEMBI (MCIIOJIb30BaHUE
OJTAHKETHBIX M OTCBUIOYHBIX HOPM, NPHUMEYaHHH, IPHIOKECHHMN).
OrHKa paboThl C FOPUIUUECKHUMHU JOKYMEHTAMH.

16

OIIK-4.1.
OIIK-4.2.

OIlK-4.1. 3-1.
OIIK-4.1. V-1.
OIlK-4.2. 3-1.
OIIK-4.2. V-1.

Tema 4. IIpaBuia co31aHus IOPUANYECKUX JOKYMEHTOB.
TpeOoBanust K 3aKOHOJATENbHBIM akTam. [IpaBuia co3gaHus
HOPMAaTUBHO-NIPABOBBIX  AKTOB:  JIOTMYECKHE, CTPYKTYpPHBIE,
s3plkOBBle.  CTamuu  mpaBoTBOpuecTBa. [IpaBmia  co3maHus
MHTEPIIPETANOHHBIX aKTOB. (OCOOCHHOCTH KOPIOPATUBHOTO
HOpMOTBOp4YecTBa. [IpaBuia co3gaHus KOPIOPATUBHBIX aKTOB.
IIpaBuna co3gaHuss aKkTOB pealu3alUy IpaBa, B TOM YHCIE
MIPaBOIPUMEHUTEIBHBIX aKTOB. Jorosop KaK BUJ
MIPAaBOPEANN3alMOHHBIX  JOKYMEHTOB. TE€XHUKa COCTaBJICHUS
cyneOHbix akToB. IlpaBmima cucremarmsanumu HITA. IlpaBmia
MIOJITOTOBKH yueOHOM M Hay4YHOW JOKYMEHTAIHH.

16

OIIK-4.1.
OIIK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Tema 5. HopmaTuBHO-MeTOAHMYECKAS! OCHOBA IOPHIMYECKOIO
AeJ0NPOU3BOACTBA.

®DenepanbHOE  3aKOHOMATENBCTBO KaK JJIEMEHT HOPMATHUBHO-
METOIUYECKOIl ~ 0a3bl  IOPUAMYECKOTO  JEJIONPOU3BOJCTBA.
HOI[?)aKOHHBIe U UWHBIE MPABOBLIC AaKTbI, PCTIAMCHTUPYIOIIHC
IOPUINYECKOE JIEJIONPOU3BOCTBO. KrnaccudukaTopsr
JIOKYMEHTAalLluU.

16

OIIK-4.1.
OIIK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Kouncynemayus nepeo sxzamenom (K3)

Koumaxmuas paboma no npomesxcymounoi ammecmayuu 8
nepuoo 9k3. ceccuu / ceccuu 3a0unuxos (Kammox)

Camocmosmenvras paboma 6 nepuoo sk3. ceccuu (CPak)

32

HToro

18

16

180
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Cemectp 1
1. Tema 1. Teopusi ToKyMeHTOBeIeHHSI U 1eJIOMPON3BOACTBA. 2 2 - - 12 16 OIIK-4.1. OIIK-4.1. 3-1. 0. T. P.
IOpunndeckoe MTOKyMEHTOBEACHHE Kak ydeOHas IHUCIUILIMHA. OIIK-4.2. OIlK-4.1. V-1.
JlokyMeHTOBEIeHHE U JIeN0npou3BoACcTBO. Kareropuu u noHarus OIIK-4.2. 3-1.
IOPUIUYECKOTO JOKYMEHTOBeNeHHs. [IpuHOUNBI ©u  (QOpPMEI OIlIK-4.2. V-1.
JICJIOTIPOM3BOICTRA.
2. Tema 2. IlonsiTue, GyHKIMH, BUABI U 3HAYEHHE IOPUIAMYECKUX 1 2 - - 12 15 OIIK-4.1. OIIK-4.1. 3-1. o, T. P.
JIOKYMEHTOB. OIIK-4.2. OIIK-4.1. Y-1. .o
Tlonsarue u ropunuueckas cuna 1okyMenra. [IpusHaku u cBoiicTa OIIK-4.2. 3-1.
JnokyMmeHTa. FOpunndyeckue cBoiictBa JokyMeHTa. CBs3b OIlK-4.2. V-1.
IOPUANUYECKUX IOKYMEHTOB C IOPUIAUYECKON NIPAKTUKOM.
HoxymeHT kak cucrema. yHKIUU JOKYyMEHTOB. MecTo
IOPUIUYECKUX JOKYMEHTOB B CHCTEMe TOKYMEHTOB. OCHOBaHUS
KJIaccu(UKAITNH FOPUINICCKAX TOKYMEHTOB. BHIBI TOKYMEHTOB:
3aKOHOJATEeIbHBIC aKThI, KOPIIOPATUBHBIE aKTHI,
MpaBopeaIn3allMOHHbIE JOKYMEHTHI, IPaBONPUMEHUTEIbHbIE
aKTbl, UHTEPIPETAIIIOHHBIE aKThl. DIIEKTPOHHBIE IOKYMEHTBI, UX
0Cc00EHHOCTh. 3HAUCHHE IOPUIMIECKIX TOKYMEHTOB.




Tema 3. TexHoJsiorusi padoThbl ¢ OPUANIECKHMH TOKYMEHTaMH.
[TprHIMTBI IOPUANYECKON TEXHUKU KaK OCHOBHBIE Hayana paboThl
C IOPUAMYECKUMH JTOKyMEHTaMH: OINPEAEICHHOCTh IOPHIMYECKOH
(opMBI  (MCKITIOUCHHE JBYCMBICICHHOCTH TIIOHSTHH); SCHOCTD
IOPUINYECKOTO  SI3BIKA;  KOHKPETHOCTh  (POPMYIHPYEMBIX
MOJIOXKCHNH; YCTOWYMBOCTh OOIIETIPUHATHIX MOJOXKECHUH U
TEPMHHOB; CHCTEMHOCTD; JIaUAapHOCTh. CpencTBa I0pUANIECKON
TEXHUKH, HEOOXOIUMBIE 11 paboTBl C  FOPHUIUYECKUMH
JOKyMEHTaMH: IOPHIAWIECCKUN SI3BIK; IOPUANYECKHE KOHCTPYKIUHY;
npaBuia 0hOPMIICHUS IPABOBBIX aKTOB; MPUEMBI (HUCIIOJIB30BaHHE
OIaHKETHBIX M OTCBUIOYHBIX HOPM, NPHUMEYAHUH, NPHIOXKCHUMH).
OTHKa PabOTHI C FOPUIMYECKUMH JOKYMEHTAMH.

12

15

OIIK-4.1.
OIIK-4.2.

OIIK-4.1. 3-1.
OIlK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Tema 4. IIpaBuna co3gaHus IOPHIMYECKHX JOKYMEHTOB.
TpeOoBaHus K 3aKOHOAATENbHbIM akTaM. IlpaBuna co3paHus
HOPMAaTUBHO-NIPAaBOBBIX ~ AKTOB:  JIOTMYECKHE, CTPYKTypHEIE,
a3bpIkoBele.  CTaguu  mpaBoTBOpuecTBa. [IpaBmina  co3gaHus
MHTEPIPETANOHHEIX  akTOB. (OCOOEHHOCTH KOPIIOPaTUBHOTO
HOpMOTBOpuecTBa. [IpaBuna co3naHus KOPIOPAaTHBHBIX aKTOB.
IIpaBuna co3naHus akTOB pealn3aluy IpaBa, B TOM YUCIIE
MPaBONPUMEHUTENBHBIX aKTOB. [I0OroBOp Kak BUJ
MPaBOpPEAIN3aUOHHBIX JOKYMEHTOB. TEXHUKA COCTaBIECHHUS
cyne6HbIx akToB. [IpaBuna cuctemaruzarmu HITA. TlpaBuna
MOATOTOBKU Y4e€OHOW M HAYYHOMU JIOKYMEHTALMH.

12

14

OIIK-4.1.
OIlK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Tema S. HopMaTuBHO-MeTOAHYECKAS] OCHOBA IOPHIMYECKOIO
JAeJI0NPOU3BOACTBA.

DenepanbHOE  3aKOHOJATENBCTBO KaK DJIEMEHT HOPMAaTUBHO-
METOJUUYECKOH  0a3bl  IOPUAUYECKOTO  JEJIONpPOU3BOJICTBA.
HOI[SaKOHHLIe U HWHBIC TMPABOBBIC aKTbl, PCTIIAMCHTUPYIOUINEC
OPUINYECKOE JENOTIPOU3BOACTBO. KnaccudurkaTopsr
JIOKYMEHTalUH.

10

12

OIIK-4.1.
OIlK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Koncyremayus nepeo sxzamenom (K3)

Koumaxmuaa paboma no npomedcymouHou ammecmayuu 6
nepuod 9k3. ceccuu / ceccuu 3ao0unuxos (Kammoxk)

Camocmosmenvhas paboma 6 nepuoo sk3. ceccuu (CPak)

32

HToro

108
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Cemectp 1
1. Tema 1. Teopusi JOKyMeHTOBeIeHHS U /IeJIONPOU3BOICTBA. 0,5 0,5 - - 19 20 OIIK-4.1. OIIK-4.1. 3-1. 0. T. P.
IOpunndeckoe MOKyMEHTOBeJCHHE Kak YydeOHas TUCIMIDIMHA. OIIK-4.2. OIlK-4.1. V-1.
JlokyMeHTOBeZIeHHE U J1eJ0NpOonu3BocTBO. Kateropun u noustus OIIK-4.2. 3-1.
IOPUINYECKOTO  JTOKYMCHTOBENCHHA. [IpHHOMIBI ©  (OPMBI OIIK-4.2. V-1.
JIeJIOMPOU3BOICTRA.
2. Tema 2. IlonsTHe, PYHKIMH, BUABI U 3HAYEHHE IOPHIMYECKUX 05 | 05 - - 19 20 OIIK-4.1. | OIIK-4.1. 3-1. o, T. P.
JOKYMEHTOB. OIIK-4.2. OIIK-4.1. V-1. .o
ITonsatue u ropunuyeckas cuia 1okyMenTa. [IpuzHaku u cBoiicTBa OIIK-4.2. 3-1.
nokymeHTta. FOpuanueckue cBoicTBa qokyMeHTa. CBs3b OIlK-4.2. V-1.

IOPUANYECKUX JJOKYMEHTOB C FOPUAMUYECKOM IPAKTUKOM.
JoxymeHt kak cucrema. OyHkuuu 10kyMeHTOB. MecTo
IOPUINYECKUX JOKYMEHTOB B CUCTEME NOKYMEHTOB. OCHOBaHUs
KIaccu(UKayy IPUINUECKUX JOKYMEHTOB. BHIBI TOKYMEHTOB:
3aKOHOJATEIbHbIE aKThl, KOPIIOPATUBHBIE AKTHI,
IIPaBOpPEANN3aUOHHBIE TOKYMEHTHI, IPABOINPUMEHHUTENIBHBIE
aKThl, HTHTEPIIPETAL[HOHHBIE AKThl. DIEKTPOHHBIE TOKYMEHTHI, UX
0COOEHHOCTh. 3HaUCHHE IOPUIMIECKIX JOKYMEHTOB.
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Tema 3. Texnosiorust padoThbl ¢ OPHINIECKUMHI TOKYMEHTAMHU.
[TpuHOMTIBI FOPUANYECKON TEXHUKH KaK OCHOBHBIC Havaja padoThI
C IOPUIMYECKUMH JTIOKYMEHTAMH: OIPEAETICHHOCTh OPHIMYECKOM
¢opMBI (MCKITIOYCHHE JIBYCMBICICHHOCTH TIOHATHH); SICHOCTB
IOPUANYIECKOTO  $I3BIKA;  KOHKPETHOCTh  (hOpMyImpyeMbIX
MOJIOXKCHUH; yCTOWYMBOCTh OOIIETIPUHATHIX MOJOXKCHUH U
TEPMHUHOB; CHCTEMHOCTD; JIAMUAApHOCTh. CpeacTBa I0pUANIECKON
TEXHUKH, HE0OXomuMble i pabOTBl C  IOPHUAUYECKHMHU
JIOKyMEHTaMHU: IOPHIMYECKUH SI3BIK; IOPUANIECKHE KOHCTPYKINHY;
npaBuiia 0pOpMIICHUS MTPABOBBIX aKTOB; MPHUEMBI (HCIOIb30BaHUE
OJTAHKETHBIX M OTCBUIOYHBIX HOPM, NPUMEYaHHU, IPHII0KEHHHN).
OtHKa paboThl C FOPUIUUECKHUMU JIOKYMEHTAMH.

19

19

OIIK-4.1.
OIIK-4.2.

OIlK-4.1. 3-1.
OIIK-4.1. V-1.
OIlK-4.2. 3-1.
OIIK-4.2. V-1.

Tema 4. IIpaBuia co31aHus IOPUANYECKUX JOKYMEHTOB.
TpeOoBanust K 3aKOHOJATENbHBIM akTam. [IpaBuia co3gaHus
HOPMAaTUBHO-NIPABOBBIX ~ AKTOB:  JIOTMYECKHE, CTPYKTYpPHBIE,
s3plkOBBle.  CTamumu  mpaBoTBOpuecTBa. [IpaBmia  co3maHus
MHTEPIIPETANOHHBIX aKTOB. (OCOOCHHOCTH KOPIOPATHBHOTO
HOpMOTBOp4YecTBa. [IpaBuia co3gaHus KOPIOPATUBHBIX aKTOB.
IIpaBuna co3naHus akTOB pealn3aliy [IPpaBa, B TOM YUCIIE
IIPaBOIPUMEHHUTENBHBIX aKTOB. JIOrOBOp Kak BUJ
MIPaBOPEANN3alUOHHBIX JOKYMEHTOB. T€XHUKA COCTABICHHUS
cynebHbix aktoB. [IpaBmia cuctemarusarwu HITA. [IpaBuna
MIOJITOTOBKH yueOHOM M Hay4YHOW JOKYMEHTAIHH.

0,5

0,5

19

20

OIIK-4.1.
OIIK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Tema 5. HopmaTuBHO-MeTOAHMYECKAS! OCHOBA IOPHIMYECKOIO
AeJ0NPOU3BOACTBA.

®DenepanbHOE  3aKOHOMATENBCTBO KaK JJIEMEHT HOPMATHUBHO-
METOIUYECKOl ~ 0a3bl  IOPUAMYECKOTO  JEJIONPOU3BOJICTBA.
Ilon3akoHHBIE YW MHBIE IIPAaBOBBIE AKThl, PErIAMEHTHPYIOIINE
IOPUINYECKOE JIEJIONPOU3BOCTBO. KrnaccudukaTtopsr
JIOKYMEHTAalLluU.

0,5

0,5

19

20

OIIK-4.1.
OIIK-4.2.

OIIK-4.1. 3-1.
OIIK-4.1. V-1.
OIIK-4.2. 3-1.
OIIK-4.2. V-1.

Kouncynemayus nepeo sxzamenom (K3)

Koumaxmuasa paboma no npomesxcymounoi ammecmayuu 8
nepuoo 9k3. ceccuu / ceccuu 3a0unuxos (Kammox)

Camocmosmenvras paboma 6 nepuoo sk3. ceccuu (CPak)

HToro

100/4

108

Dopmul yuedHbIX 3a0AHUTL HA AYOUMOPHBIX 3AHAMUAX
Onpoc (0.)  I'pynnosas ouckyccus (Ip.o.)

Dopmuvl meKyue2o KOHmMpPOA.
Tecm (T.) Keiic (K.)

Dopmul 3a0anuii 0151 MEOPUECKO20 PEUMUHA.
Pegpepam (P.)
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I11. YHEBHO-METOJUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIHIHEYEHMUE JUCIHUIIJINHBI

PEKOMEHAYEMAS JINTEPATYPA

OcHoBHas InTEpaTypa

1. JlokyMeHTOBEICHHUE U JEIONPON3BOJICTBO B colMalibHOM padore: yueonuk / H. B. Kypunosuy, T.
E. lemunoBa, O. O. AdanaceeBa [u ap.]; mox odm. pen. A. B. Kapmynunoi. - Mocksa: KuoPyc,
2025. - 192 c. - ISBN 978-5-406-14628-6. - URL.: https://book.ru/book/958199

2. Yepnoga, O. A., [Ienonpou3BOJCTBO U peKUM cekpeTHocTH: yueOHuK / O. A. UepHoBa. - Mockaa:
KuoPyc, 2022. - 241 c. - ISBN 978-5-406-09768-7. - URL.: https://book.ru/book/943851

3. Kysuenos, 1. H. [lenonpoun3BoactBo: yaeOHO-cripaBouHoe mocodue / M. H. Ky3nenos. - 12-e uzn.
- Mockga: U3marenbcko-ToproBas kopropanus «/lamkos u K°», 2023. - 405 c¢. - ISBN 978-5-394-
05261-3. - Tekcr: anekrponHbIit. - URL: https://znanium.ru/read?id=431507

JlomoJiHUTeIbHAS JINTEPaTypa:

1. Coxonoa, O. H., JlokyMeHTallMOHHOE OOCCIICUCHUE YIIPABJICHUS B OpraHU3aluu: ydeOHOe
nocobue / O. H. Cokonosa, T. A. Akumoukuna. - MockBa: KuoPyc, 2024. - 192 c. - ISBN 978-5-
406-13032-2. - URL.: https://book.ru/book/95340

2. JlateimieBa, H. A., MicTopust oTedecTBEHHOTO CyZeOHOrO JEIONPOU3BOICTBA: yueOHOe ocodue /
H. A. JlareimeBa. - MockBa: Pycaiine, 2025. - 309 c. - ISBN 978-5-466-04575-8. - URL:
https://book.ru/book/ 957628

3. JlarermieBa, H. A., CyaeOHoe nenonpou3BoacTBo: yueoHnoe mocobue / H. A. JlateimeBa. - Mocksa:
Pycaiinc, 2026. - 150 c. - ISBN 978-5-466-03660-2. - URL.: https://book.ru/book/960960

HopmaTtuBHbIe NpaBoOBbIEe JOKYMEHTbI:

1. Koncrurynus Poccuiickoii ®denepanun (mpuHsITa BCEHAPOIHBIM TosocoBaHuem 12.12.1993 ¢
HU3MEHEHHUSIMHU, 0JI00OpPEHHBIMU B X0j1€e obmiepoccuiickoro rojocoBanust 01.07.2020). // Koncynbrant
[Intoc  [OnekTpoHHBI  pecypc]:  cmpaBodHas  IpaBoBas — cucrteMa. PexxuMm  jocryna:
http://www.consultant.ru/document/cons_doc_LAW_28399/

2. I'paxnanckwmii kogeke Poccuiickoii @eaeparuu (dactsb nepsas) ot 03.11.1994 Ne 51-@3 // C3 PO.
1994. Ne 32. Cr. 3301. // Koncynbrant Ilmroc [DneKTpoHHBIH pecypc]: crpaBo4YHas MpaBoBas
cuctema. Pexxum noctyma: http://www.consultant.ru/document/cons_doc LAW 5142/

3. I'paxxganckuil nporeccyanbHblii kogekc Poccuiickoit @enepanuu ot 14. 11. 2002 Ne 138-03 //
KoncynpranTt Ilntoc [DnexTpoHHBIH pecypc]|: cmpaBo4yHas IpaBoBas cucrema. Pexum nocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 39570/

4. Konexc Poccuiickoit @eaepannu 06 aAMUHUCTPATUBHBIX MpaBoHapymeHusx» oT 30.12.2001 Ne
195-// Koncynprant Ilmoc [DnekTpoHHBIH pecypc]: cnpaBouHasi MpaBoBask CUCTeMa. Pexum
noctymna: http://www.consultant.ru/document/cons_doc LAW_34661/

5. TpynoBoit koaekc Poccuiickoit ®enepannu ot 30.12.2001 Ne 197-®3 // Koucynsrant Iliroc
[DnexTpoHHBII pecypc]: CIIpaBOYHAas IIpaBoBast cUCTEMA. Pexnm JOCTYyTIA:
https://www.consultant.ru/document/cons_doc LAW_34683/

6. YromnosHbIl komekc Poccuiickoit ®enepammu ot 13.06.1996 Ne 63-D3. // Koncynbrant I[lnroc
[DneKTpOHHBIN pecypc]: CIIpaBOYHAas IIPaBOBast CUCTEMA. Pexum JocTyna:
https://www.consultant.ru/document/cons_doc_LAW_10699/

7. ®enepanbhblil 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM fene B Poccuiickoit deneparum»
/I Koncynbrant [Tmtoc [D7eKTpoHHBIH pecypc]: cripaBouHas MpaBoBas cucTema. PexuM goctyma:
https://www.consultant.ru/document/cons_doc_LAW_1406/

8. ®enepanbHblii 3akoH OT 27.07.2004 Ne 79-®3 «O TOCYIapCTBEHHOW TpakKIaHCKOW CIIyx)0e
Poccwuiickoit @enepanum» // Koncynbrant Ilmroc [DneKTpoHHBIH pecypc]: crpaBouyHas MpaBoBast
cucrema. Pexxum goctyma: https://www.consultant.ru/document/cons_doc LAW_48601/
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https://book.ru/book/960960
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_39570/
http://www.consultant.ru/document/cons_doc_LAW_34661/
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https://www.consultant.ru/document/cons_doc_LAW_1406/
https://www.consultant.ru/document/cons_doc_LAW_48601/

9. ®enepanbubiii 3akoH 0T 27.07.2006 No 149-D3 «O6 nndpopmanmu, HHGOPMAITMOHHBIX TEXHOJIOTHIX
u o 3ammre uHpopmarum» // Koncymprant [Dmroc [DnekTpoHHBIN pecypc]: cripaBouHas MpaBOBas
cucrema. Pexxum mgoctyna: https://www.consultant.ru/document/cons_doc LAW_ 61798/

10. Vka3 Ilpesunenra P® ot 04.04.2016 Ne 151 «O DenepaibHOM apXUBHOM areHTCTBe» //
Koncynbrant Ilntoc [DnekTpoHHBIM pecypc]: cnpaBodHasi mpaBoBas cucTeMa. Pexum nocrtyna:
https://www.consultant.ru/document/cons_doc LAW 196211/

11. TlocranoBnenue IlpaButensctBa P® ot 24.07.2021 No 1250 «OO6 oTHmenpHBIX BOIpOCAX,
CBA3AHHBIX C TPYJOBBIMHU KHWXKKAMH, W TPU3HAHUU YTPATUBIIMMHU CHIIy HEKOTOPBIX AaKTOB
[IpaBurensctBa Poccuiickoit ®enepauuym W OTAEIBHBIX IOJOKEHUM HEKOTOPBIX aKTOB
[TpaButensctBa Poccuiickoit ®eneparm» /I Koucynabrant Ilmoc [DnekTponHblit  pecypce]:
CIpaBOYHAs paBoOBas cucTema. Pexum J0CTyma:
https://www.consultant.ru/document/cons_doc_LAW 391829/

12. Tlpukaz Muntpyna Poccuu ot 19.05.2021 Ne 320 «OO6 ytBepkaeHun ¢GHOpMBI, MOPSIAKA
BEJCHUS M XpaHCHHsS TPyHoBbIX KHUkek» [/ Koucymprant Ilmioc [DaekTpoHHBIH pecypc]:
CIpaBOYHAS paBoOBas cucTema. Pexum J0CTyma:
https://www.consultant.ru/document/cons_doc LAW_ 385617/

13. IIpuxa3 PocapxuBa ot 22.05.2019 Ne 71 «O6 ytBepxaenuu [IpaBun nenomnpousBoJCTBa B
rOCYJapCTBCHHBIX OpraHax, oOpraHax MecTtHoro camoympasienus» [/ Koucymprant Ilmroc
[DneKkTpoHHBII pecypc]: CIpaBOYHas paBoOBast cucTeMa. Pexum JnocTyna:
https://www.consultant.ru/document/cons_doc_LAW_342093/

14. Tlpuxa3 CynebHoro aemapramenta npu BepxoBHom Cyne P® ot 15.12.2004 Ne 161 (pen. ot
24.12.2021) «OO0 ytBepxkaeHuu MHCTpyKuu no cyae0HOMY JI€I0IPOU3BO/CTBY B BEPXOBHBIX CYyJIaX
pecyOnMK, KpaeBbIX M OONACTHBIX CyJaX, CyAax TopoJoB (eaepaabHOro 3HAYEHHS, CyAax
ABTOHOMHOM 00JacTH M aBTOHOMHBIX OKpyroB» // Koucysnprant Ilmtoc [DaeKTpoHHBIH pecypc]:
CIpaBOYHAS paBoOBas cucTema. Pexum JOCTyma:
https://www.consultant.ru/document/cons_doc_LAW_51699/573631c85abbf4c3dd9da296fc0b2150e
dfdofie/

HNEPEYEHDb HHO®OPMAIIMOHHO-CITIPABOYHBIX CUCTEM

1. https://www.consultant.ru/ - Uadopmarimortas cripaBo4HO-1paBoBas ciucreMa KoHCYIbTaHT TUTIOC
(;TokanmpHas BepCwHs).

2. https://www.garant.ru/ — CripaBouHo-TipaBoBast cucTema ['apaHT (JI0KajabHast BEPCHS).

3. https://www.zakonrf.info/ - 3axon P®. [IpaBoBas HaBUTAIIMOHHASI CHCTEMA.

4. http://pravo.gov.ru/ips/ — O¢unmanbHbIii HHTEPHET-MOPTAI IPABOBON HHPOPMAITHH.

IMEPEYEHD 3JIEKTPOHHO-OBPA3OBATEJIBHBIX PECYPCOB
1. O5C «MH®PA-M» http://znanium.com

2. Hayunas snektponHas 6ubnuoreka https://elibrary.ru/

3. OBC BOOK.ru http://www.book.ru

HNEPEYEHDB IPO®PECCUOHAJBHBIX BA3 JAHHBIX

1. https://rosstat.gov.ru/ — Poccrar — deaepanbHas ciyk0a rocy1apCTBEHHON CTaTHCTUKH.

2. https://web.archive.org/web/20190503144940/http://www.ecsocman.hse.ru/ — denepanbHbIi
o0pa3oBarenbHblil mopTait. DkoHoMmuKa. Connonorus. MeHeKMEHT.

3. https://mintrud.gov.ru/opendata - ba3a OTKpPBITBIX JTaHHBIX MUHHCTEPCTBA TPyJa U COIUATBHOM
3amut Poccniickoit denepanuu.

4. https://www.economy.gov.ru/opendata/ - ba3er maHHBIX MUHHCTEPCTBA HKOHOMHYECKOTO
pa3BuTHS 1 TOproBiu Poccuu.

5. http://www.fedsfm.ru/opendata - ba3a oTkpbIThIX qaHHBIX PocUHMOHHTOPHHTA.

6. https://polpred.com/news — DnekrponHas 6a3a nanHbIX "Polpred.com O630p CMU".
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http://www.fedsfm.ru/opendata
https://polpred.com/news

7. https://www.nalog.ru/rn23/related activities/statistics and analytics/forms/ - bBaza gaHHBIX
denepanbHOI HaMOroBoM Cityx0b1 Poccuiickoii deneparu.

8. https://bd.wciom.ru/~ ba3a ganHbIXx BcepoccHiicKOro IeHTpa U3ydeHHs] OOIIECTBEHHOTO MHCHHS
(BLIIOM).

INEPEYEHb PECYPCOB WH®OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
"UHTEPHET", HEOBXO/IUMBbIX JIJIs1 OCBOEHUS JUCIITUITJIMHbI

1. http://cyberleninka.ru/about - Hayunast snekrponHas Oubiauoreka Poccuiickol rocyaapcTBEHHOM
OMOJIMOTEKH.

2. https://www.rsl.ru/ - Caiit Poccuiickoii rocy1apCcTBeHHOM OHOTHMOTEKH.

3. https://www.prlib.ru/ - Tlpe3unentckas OuOnmuoreka mMmenu bopuca HukomaeBmua Enbiuna.
[TomHoTekcTOBass OubNMMoreka. COMEP)KUT MEPBOMCTOUYHUKUA TI0 HCTOPUU TOCYAapcTBa W IpaBa
Poccun, xaptsl.

4. http://pravo.eup.ru/ - bubnuoTeka IOPUANICCKON JTUTEPATYPHI.

http://www.npe3unent.pd/ - [Ipesunent Poccutickoii denepamm.

http://www.council.gov.ru — Cosetr ®enepanuu Poccuiickoit deneparum.
http://www.duma.gov.ru/ Tocynapcreennas lyma Poccuiickoit deneparyn.
http://www.duma.gov.ru/ — Komuter I'ocyaapcrBentoi JIyMbl 110 0€30M1aCHOCTH.

9. http://www.government.ru/ - ITpaBurensctBO Poccuiickoit denepanuu.

10. http://www.gen.proc.gov.ru/ — I'enepanbHas nmpokypatypa Poccuiickoit deneparuu.

11. http://www.sledcomproc.ru/ — CneactBennbiii komuteT Poccuiickoit deneparium.

12. http://www.supcourt.ru/ — Bepxosusiii cyn Poccuiickoii deneparium.

13. www.cdep.ru/ - CyneOusiii genapramert npu BepxoBHom cyne Poccuiickort deneparum.

14. http://www.mvd.ru/ - MunuctepcTBO BHyTpeHHHX Jien Poccutickoit ®enepanuu.

15. www.fsb.ru/ - denepanbhas ciyx6a 6e3onacHocTr Poccuiickoit denepanuu.

16. www.debmvd.ru/ — JlenaptamMeHT SKOHOMHUYECKOW Oe3omacHOoCTH MUHHCTEPCTBA BHYTPEHHHUX
nen Poccuiickoit @enepanuu.

©~No o

17. https://www.economy.gov.ru/ - MUHHCTEPCTBO SKOHOMHYECKOTO pa3BUTHS  Poccuiickoii
denepanuu.

18. https://www.tpprf.ru/ru/ — Toproso-npomsiniuieHHas nanara Poccuiickoit denepanuu.

19. http://www.ecsocman.edu.ru/ — OOpa3oBaTenbHblii TOpTaNl  «IJKOHOMHKA.  COIMOJIOTHSL.
MenemKMEHT).

20. http://www.ksrf.ru/ — Opunmansnsiii caiit Koncrurynnonnoro Cyna Poccuiickuii deneparum.
21. http://www.rbc.ru/ — Odpunmansusiii caitt AO «POCBM3HECKOHCAJITUHT ».

NEPEYEHb WH®OPMAIIMOHHBIX TEXHOJIOTUH, WCHOJB3YEMbBIX ITPH
OCYHIECTBJIEHUHN OBPA3OBATEJIBHOI'O HNPOLECCA 11O JUCHUIIVIMHE,
BKJIIOYAS ITEPEYEHDb TIPOI'PAMMHOI'O OBECIIEYEHUSA

1. Onepanmonnas cucrema Windows 8.1, Windows 10, Microsoft Windows XP PRO.

2. ITaket npuknanubix nporpamm Microsoft Office Professional Plus 2007, Office Professional Plus
2013 Rus, Office Professional Plus 2010 Rus.

3. AutuBupycHas nporpamma Kacnepckoro Kaspersky Endpoint Securrity mas 6usHeca-
Pacumpennsiii Rus Edition.

4. PeaZip.

5. Adobe Acrobat Reader DC.

MATEPHUAJBHO-TEXHUYECKOE OBECIIEYEHHME JTJUCHUIIJINHBI

HucrunnHa «FOpuandeckoe TOKyMEHTOBEACHUE) o0ecredeHa:

JUI IPOBEJIEHUS 3aHATUH JIEKIIMOHHOTO THIIA!

- yueOHOU ayauTopHeil, o0OpyAoBaHHON ydeOHOW MeOenbio, MYJIbTUMEIUWHBIMU CPEICTBAMU
o0y4yeHHs Il AEMOHCTPALIUH JIEKLIUI-TIpe3eHTaluH;

JUISL IPOBEJICHUS 3aHATUN CEeMHHAPCKOTO THIIA:
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https://www.nalog.ru/rn23/related_activities/statistics_and_analytics/forms/
https://bd.wciom.ru/
http://cyberleninka.ru/about
https://www.rsl.ru/
https://www.prlib.ru/
http://pravo.eup.ru/
http://www.президент.рф/
http://www.council.gov.ru/
http://www.duma.gov.ru/
http://www.duma.gov.ru/
http://www.government.ru/
http://www.gen.proc.gov.ru/
http://www.sledcomproc.ru/
http://www.supcourt.ru/
http://www.cdep.ru/
http://www.mvd.ru/
http://www.fsb.ru/
http://www.debmvd.ru/
https://www.economy.gov.ru/
https://www.tpprf.ru/ru/
http://www.ecsocman.edu.ru/
http://www.ksrf.ru/
http://www.rbc.ru/

- y4eOHOH ayauTopuei, o0OpyqoBaHHON y4eOHOW MEOCNbI0 M TEXHUYECKUMHU CPEICTBAMH IS
npeJCcTaBiIeHNs yueOHOM nHpOpMAINK CTYACHTaM;
JUIS CAMOCTOSITENIbHOM paboThI:
- TIOMEIIEHUEM JUISi CaMOCTOSITENILHOW pPaOOTHI, OCHAIEHHBIM KOMIIBIOTEPHON TEXHHUKOU C
BO3MOXXHOCTBIO MOAKIIOUEHUs1 K cetu «MHTepHeT» M obecreueHueM AO0CTyNa K AIIEKTPOHHOMN
nH(pOPMALMOHHO-00pa30BaTenbHOM cpene Punnana.

IV. METOAUYECKUE YKA3AHUA JJIS1 OBYUYAIOLIUXCSA ITO OCBOEHUIO

JUCHUIIJIIMHBI

» Meroauyeckie  pEKOMEHIAIMM 10  OpPraHM3allid W BBINOJHCHUIO  BHEAYJUTOPHOM
CaMOCTOSITENTbHON PaOOTHI.
» Meroanyeckre yka3zaHusl 1o MOArOTOBKe U opopmiieHuto pedeparos.

V. METOAUYECKHUE MATEPHUAJIbL, ONPEAE/IIIOIIUE ITPOUHEAYPbI
OLNEHUBAHMS 3HAHUU U YMEHUU, XAPAKTEPU3YIOINUX 3TAIIbI
POPMUPOBAHUA KOMIIETEHIIUU

Pe3ynbraThl TEKyIEro KOHTpPOJII M IPOMEXKYTOUHOW arrecTauud (hOpMUPYIOT PEHTHHIOBYIO
olLileHKy pabothl oOyuatomierocsi. Pacnipenenenue 6amuioB npu GOpMUPOBAHUH PEHTHHTOBOI OIICHKH
paloThl 00yYaroLIerocst OCyIEeCTBIsAETC B cOOTBETCTBUU ¢ [lonokeHneM o peHTHHroBOl cucreme
OLIEHKM YCIIEBAEMOCTH W KauecTBa 3HAHWH OOYYAlOIIUXCS B MPOIECCE OCBOSHUS AMCUUIUINHBI
«lOpuanueckoe  TOKyMEHTOBeAeHHE» B (efepallbHOM  TOCYAAPCTBEHHOM  OIOJKETHOM
00pa3oBaTENTFHOM YUYPEXKICHHH BhICIIETO 00pazoBanus «Poccuiickuii 5)KOHOMUYECKUN YHUBEPCUTET
nmenu I'.B. [liexanosay.

Tabnuua 4
Buawbi pador MakcumMajbHOE KOJINYECTBO 0a/1J10B

BrimosnHenue yueOHbIX 3ajaHUi Ha ay TUTOPHBIX 20
3aHATHUSIX

Texymuii KOHTPOJIb 20
TBopyeckuil peHTHHT 20
[IpomexyTouHas arTecTauus (IK3amen) 40
HUTOT'O 100

B cootBerctBuu ¢ [lonoxkeHneM 0 peHTUHIOBOM CUCTEME OLIEHKH YCIIEBAEMOCTH M Ka4eCTBA 3HAHUU
oOyJaromuxcs «IpernoaaBarenb Kadeapbl, HEIOCPEICTBEHHO BEAYIUN 3aHATUS C aKaJeMUYECKOU
TpyIIoN, 00s3aH MPOoUH(GOPMHUPOBATH TPYIIY O PACHpPENeTICHUU PEUTHHTOBBIX 0ajuiOB MO BCEM
BUJaM pPa0OT Ha TMEpPBOM 3aHATUU Yy4yeOHOro MOAyJs (ceMmecTpa), KOJMYEeCTBE MOMAYJEH Mo
JTUCIUIIINHE, CpoKax U (opMax KOHTPOJs MX OCBOCHHS, (opMe MpOMEKYTOYHOM aTTecTallvu,
CHIDKEHUU 0allJIOB 32 HECBOEBPEMEHHOE BBHIMIOJHEHHE BBIIAHHBIX 3aaHuil. OOydJaromuecs B TCYCHHE
y4eOHOTO MOyl (CeMecTpa) MOy4daroT MH(POPMAIMIO O TEKYIIEM KOJUYECTBE HAOPAaHHBIX IO
TUCIUILTHHE 0aJyIoB Yepe3 THUHBIN KaOWHET 00yJaroerocs.

V1. OHEHOYHBIE MATEPHAJIBI VISI HPOBENEHMSI TEKYIIEI'O KOHTPOJISI U
MPOMEXYTOYHOU ATTECTAIIUNA?

OrneHoYHBIC MaTepUalbl MO JUCHUIUIHHE pa3paboTaHbl B COOTBETCTBUU C I[lomoxxenuem 00
OLICHOYHBIX MaTepuanax B (eaepaqbHOM TOCYJapCTBEHHOM OIOKETHOM 00pa3oBaTeIbHOM
YUPEKIEHUN BHICHIETO OOpa3oBaHus «Poccuiickuii SKOHOMUYECKMA yHUBepcuTeT umeHu [.B.
[IiiexanoBay.

! B JAaHHOM pa3aejie NpruBOAATCA NPUMEPBbI OLICHOYHBIX MaTCpUAJIOB
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Hepeltenb 80NPOCOB K IK3UAMEHY .

RROoOoNO O R~LNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,

IIpenmer, 00bEKT, 11€Mb, 3a1a4u AMcUUILUINHBL «Opuanyeckoe 10KyMEHTOBEICHHUEY.
IOpuanueckoe 10KyMEHTOBEIEHUE KaK yueOHas TUCLUIUIMHA.
JIOKYMEHTOBEIEHUE U IETI0NPOU3BOACTBO. [IoHATHE NEenonpon3BOACTBaA.
I'ene3uc u pasBUTHE AEIONPOU3BOICTBA.
Kareropuu 1 NoHATHSA IOPUINYECKOTO JTOKYMEHTOBEACHHUS.
MecTo 1pUANYECKOr0 JOKYMEHTOBEICHHS B CUCTEME IOPUINYECKUX HAYK.
IOpuandeckoe TOKyMEHTOBEIEHUE KaK HAyYHOE HAIIPABJICHUE.
CrpykTtypa nucuuiuinibl «FOpuanueckoe 10KyMEHTOBEIEHUEY.
[lonsTre 1 r0OpuAMYECKas CUIIa JOKYMEHTA.
[Ipu3Haku U IOpUANYECKUE CBOMCTBA JOKYMEHTA.
CBs13b IOPUIMYECKUX TOKYMEHTOB C FOPUIANYECKON TPAKTUKOM.
JlokyMeHT kak cuctema. CTpyKTypa JOKyMEHTA.
OyHKIMH IOPUIUYECKUX TOKYMEHTOB.
MecTo IpUANYECKUX TOKYMEHTOB B CHCTEME JJOKYMEHTOB.
OcHoBaHus KJ1acCU(DUKALUU IOPUIUUECKUX JOKYMEHTOB. BB JOKYMEHTOB.
3aKOHOJATENbHbIE aKThl KaK IOPUIUUECKUE JJOKYMEHTHI.
KopnopaTtuBHbIe aKkThl KaK IOPUANYECKUE TOKYMEHTHI.
[IpaBopeasn3animOHHBIE JOKYMEHTBI KaK FOPHIAYECKHE TOKYMEHTHI.
IIpaBonpUMEHUTENBHBIE AKTHI KaK IOPUANYECKUAE JOKYMEHTBHI.
HHTepnpeTalinoHHbIE aKThI KaK IOPUANYECKUE JOKYMEHTBHI.
DNEeKTPOHHBIE JOKYMEHTBI, UX 0COOEHHOCTb.
VY4eOHble U HayYHbIE JJOKYMEHTBI, UX POJIb B IOPUINYECKON JEATEIBHOCTH.
3HaYeHUE IOPUINIECKUX JOKYMEHTOB.
[IpuHIMOBL FOPUANYECKONM TEXHWKM KaKk OCHOBHBIE Hadajga pabOThl C OPHINYECKUMHU

JOKYMCHTAaMMU.

25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

CpenctBa 10pUANYECKON TEXHUKU, HEOOXOJUMbIE AJ1s1 pa0OTHI C FOPUIUIECKUMH JIOKYMEHTAMHU.
OTHKa paboThl C IOPUANIECKUMHU JOKYMEHTaMHU.

TpeboBaHus K 3aKOHOJATENbHBIM aKTaM.

IIpaBuia co3aaHuss HOPMAaTUBHO-TIPABOBBIX aKTOB: JIOTUUECKUE, CTPYKTYPHBIE, I3bIKOBBIE.
Craguu npaBOTBOPYECTBA.

IIpaBuiia co3ganust HHTEPIPETALMOHHBIX aKTOB.

Oco0eHHOoCcTH KOPIOPaTUBHOIO HOPMOTBOPUYECTBA.

IIpaBuia co3ganust KOPIOPAaTUBHBIX AKTOB.

[IpaBuiia co3gaHus aKTOB peau3alliy IpaBa, B TOM YUCIIE IPaBONPUMEHUTENbHBIX aKTOB.
JloroBop Kak BUJ PaBOPEaIN3aLMOHHBIX JOKYMEHTOB.

TexHuka coctaBieHust CyJJe€OHbIX aKTOB.

[IpaBuna cucremaruzauu HITA.

[IpaBuia noAroToBKM yueOHOW U HAYYHOW JOKYMEHTAIMH.

denepanbHOE 3aKOHOIATENBCTBO KaK JIEMEHT HOPMAaTHBHO-METOIMYECKOH 0a3bl FOpUANYECKOTO

ACIOIMPON3BOJACTBA.

39.
40.
41.
42.
43.
44,

45.

IToa3akoHHBIE U UHBIE IPABOBBIE AKThI, PEIIIAMEHTUPYIOIIKME FOPUIUUECKOE JEIOPOU3BOICTBO.
Krnaccudukaropbl 1oKyMeHTaLUH.

OxapakTepu3yiTe MOHATHE TEXHOJIOTHU PAOOTHI C FOPUAMUYECKUM JOKYMEHTOM.

Ha3oBuTe 0OCHOBHBIE ATaNbl CO3/IaHUS FOPUINYECKOIO JOKYMEHTA.

OxapakTepu3yiTe OCHOBHBIE IPUHIIUITBI paOOTHI C FOPUINYECKUMU TOKYMEHTaMH.

HazoBute u npaiiTe XapakTepHCTUKY CpPEICTBAM IOPUAMYECKON TEXHUKH, HEOOXOAMMBIM ISt
paboThI ¢ IOPUIUUYECKUMHU JIOKYMEHTaMH.

HazoBuTe TeXHUKO-IOpUIUYECKHE CpPEJCTBA IOPUAWYECKOM MpakTHUKU (0OIieconnaIbHbIe,
CIELMAIbHO-IOPUNYECKHUE, TEXHUYECKUE).
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46. JlaiiTe MOHATHE M HA30BUTE OCHOBHBIC MPUEMBI IOPUINYECKOW TEXHHUKH, UCIOJb3yeMbIE NPHU
paboTe ¢ IOpUANYECKIMH JOKYMEHTAaMH.

47. DTuka paboThI C OPUIANYCCKUMU JOKYMEHTaMHU.

48. Ha3zoBute TpeOOBaHUS K 3aKOHOAATEILHBIM aKTaM.

49. PacckaxuTe O MpaBUaX CO3/1aHHsS HOPMATHBHO-IIPABOBBIX aKTOB (JIOTMYECKUX, CTPYKTYPHBIX,
SI3BIKOBBIX ).

50. OxapaxTepusyiiTe OCHOBHBIE CTaIMH ITPABOTBOPUECKOI0 IpoIecca.

51. Pacckaxure o npaBuiiax CO3/1aHUsl HHTEPIIPETALIMOHHBIX AKTOB.

52. PackpoiiTe 0cOOEHHOCTH KOPIOPATUBHOTO HOPMOTBOPYECTBA.

53. Pacckaxure 0 mpaBuiIax co3aHus KOPIOPATHBHBIX aKTOB.

54. OxapaxTepusyiiTe mpaBuiia CO3/IaHUs aKTOB peal3aliu Mpasa.

55. PackpoiiTe 0COOEHHOCTH JOTOBOpa KaK BHJIa MPABOPEATU3AMOHHOTO JOKYMEHTA.

56. Ha3zoBuTe 0COOEHHOCTH TEXHUKH COCTABIICHUS CYICOHBIX aKTOB.

57. Packpoiite ocobenHocTr cuctemaru3anuu HITA.

58. IlpaBuna moAroToBKU y4yeOHOM U Hay4YHOH TOKyMEHTAIIUH.

59. OxapakTepu3yiiTe TOHITHE IOPUIHMIECKOTO JOKYMECHTA.

60. B uem 3axirodaeTcs IOpUANYECKas CHIIa JOKyMeHTa?

61. HazoBute nmpu3HaKH U CBOMCTBA JOKyMeHTa. FOpuamueckue cBOMCTBA TOKyMEHTA.

62. B yeM 3akiro4aeTcs CBSA3b IOPUIUIECKUX JOKYMEHTOB C FOPUIMUECKON MTPAKTHKOMN?

63. OxapakTepu3yiTe JOKYMEHT KaK CHCTEMY.

64. HazoBuTe u JaiiTe XapakKTepUCTHKY OCHOBHBIX (DYHKIIHMN JOKYMEHTOB.

65. OmpenenuTte MECTO IOPUINIECKUX JOKYMEHTOB B CHCTEME JOKYMEHTOB.

66. Ha3zoBute ocHOBaHMs KJIacCU(PUKALNY IOPUANUECKUX TOKYMEHTOB.

67. OxapakTepu3ylTe OCHOBHBIC BUJIbI JOKYMEHTOB.

68. Kakyo posib UrparoT IpUIUIECKHE TOKYMEHTHI B FOPUIUYECKON JesITeIbHOCTH?

69. HazoBuTe OCHOBHBIE BHJIBI PEKBU3UTOB IOPHIUYECKUX JTOKYMEHTOB.

70. Kakyto pojb UTparoT peKBU3UTHI B IOPUAMUYECKOM TIOKyMeHTe?

71. OxapakTepusyiiTe HOpPMATHUBHO-IIPAaBOBBbIE  aKThl, Jokaxure, uro HIIA  sBistorcs
IOPUANYECKUMHU JOKYMEHTaMHU.

72. OxapakTepusyiiTe NMpaBOIMPUMEHUTEIbHBIE aKThI, JOKAXKHUTE, YTO MPABONPHUMEHUTEILHBIE aKThI
SIBIIIIOTCSI FOPUTUIECKIMH TOKYMEHTAMHU.

Ilpumepvr mecmoeguix 3a0anuii K IK3ameny

1. TecroBblii Bompoc 1: Co3gaHHBI B XOJ€ HOPUIMYECKOW MPAKTUKU JOKYMEHT, HMEIOIIMMA
OIpeJIeIEHHOE NPAaBOBOE 3HAUYEHHUE, UCHOJIBb3YyEeMBIH Ui mepeaauyd MH(OpManuu BO BPEMEHH U B
MIPOCTPAHCTBE U pEANN3YIOIIUNCA B MPAaBOOTHOMICHUSAX, MCIOJIb3YEMbIH KaK CpeJICTBO IPaBOBOTO
peryaupoBaHMs B COOTBETCTBHM C TPEOOBAHUSAMH K COJIEPKAHMIO, COCTABICHUIO U O(POPMIICHUIO —
3TO...

a) IOPUINYECKUN JOKYMEHT +

0) IOpUINYECKHUE OTHOIICHHUS;

B) IOPUINYECKAs JOKTPUHA;

T') IOpUANYECKas UIeOIOTHSI.

2. TectoBblii Bonpoc 2: K peKBH3UTaM JOKYMEHTA He OTHOCHTCSI

a) TO/ITNCh;

0) rmeyars;

B) AyOnukar+

I') PETUCTPALIMOHHBIA HOMEP TOKYMEHTA.

3. TecroBsiii Bonpoc 3: I1o cBoeii I0puaNYeCKOii NPUPOAE AKTAMH IIPABONIPHMMEHECHUSA
SIBJISIIOTCSH :

a) HOPMaTUBHO-TIPABOBBIE AKTHI;
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0) aKTBI TOJIKOBAHUS TIPaBa;

B) MpOLIECCYaNbHbIE JOKYMEHTBI BIACTHO-PACTIOPAIUTEILHOIO XapaKkTepa +

') BHyTPUOPraHU3aIMOHHBIE aKThI (KOPIIOPATUBHBIEC AKTHI).

4. TecToBblii Bonpoc 4: K opuinyecKuM J0KyMEeHTaM JIMYHOI'0 XapaKTepa He OTHOCST:

a) MacmopT;

0) ciry>keOHBII MPOMYCK;

B) HOPMaTHUBHO-IIPABOBOM aKT+

I') BOJIUTEIBCKOE yI0CTOBEPEHHE.

5. TectroBblii Bonpoc 5: JlaToii JIOKyMEHTA SABJIAETCH:

a) J1aTa ero COo3/1aHus;

0) nara ero NoJMUCaHUs WK yTBEPKACHUS +

B) JlaTa €ro MocCJIeIHeN peaaKIii;

)y IOKyMEHTa HET JaThl.

6. TecToBbIii Bonpoc 6: UTo U3 nepevncaIeHHOro He ABJIAETCS IPHINYECKUM TOKYMEHTOM:
a) ['paxxnanckuit koaexe Pd;

0) Pemenne cyna;

B) Cynelickast MaHTUS+

r) lorosop.

7. TectoBbiii Bonpoc 7: C moAJHMHHUKA JOKYMEHTA MOI'YT ObITh M3rOTOBJIEHBI:

a) 1yOnuKaThI+

0) BBITUCKHU+

B) TOJIBKO TIOJJIMHHHKH;

T') KOAH+

8. TectoBblii Bonpoc 8: Cyie0Hoe NoCTAaHOBJIeHHE, KOTOPOE BBIHOCUTCS eIMHOJIUYHO CY/beii,
HA OCHOBAHUM 3a5IBJI€HHS 0 B3bICKAHUM [IEHEKHBIX CYyMM HJIH 00 HCTPeOOBAHUM IBHKMMOT0
UMYILECTBA JO/LKHUKA:

a) [Ipurosop;

6) CyneOnblii npukas+

B) Pemienue;

r) CyneOHoe pacniopsiKeHHeE.

9. TecToBbiii Bonpoc 9: K 00muM QyHKIHAM JOKYMEHTA OTHOCHTCS:

a) nHopMaloOHHas+

0) BocnuTaTeNbHAS;

B) KOMIIEHCAlIMOHHAS;

T') peTUCTpallMOHHAS;

10. TectoBsiii Bonipoc 10: I'pud cornacoBanusi JOKYMEHTa pacnoJiaraercst Ha J0KyMeHTe:
a) mocJe PeKBU3UTA KIIOANUCH»+

0) nepes peKBU3UTOM IIOJIIHCHY;

B) 1OCJIE Ha3BaHM JOKYMEHTA,

T') TIOCJIE PEKBU3UTA «J1aTax.

Ilpumepol 6onpocoe ona onpoca:

Ha3oBuTe 0OCHOBHBIE TPH3HAKH JJOKYMEHTA.

Kakue ¢pyHKIMU BBITOIHAET IOPUANYECKUN JOKYMEHT?

Ha3zoBuTe OCHOBHBIE BH/IBI FOPHINICCKUAX TOKYMEHTOB.

Kakyto posib UrparoT 1opuIndeckre J0KyMEHThI B FOPUIMUECKON AeITeTbHOCTH ?
Ha3zoBuTe 0OCHOBHBIE BH/IBI PEKBH3UTOB IOPHINIECKUX TOKYMEHTOB.

arwDE

Ilpumepor mem zpynnoevix OuUcKyccuii:
1. OcoOeHHOCTH TOHUMAHUS CYIIHOCTH IOPUIMUECKOTO JOKYMEHTA.
2. TlpoGnema neheKTOB FOPUAMUECKUX JOKYMEHTOB: IPHYUHBI, ITyTH PEIICHHUSI.
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[TpoGieMb! KiTaccuPUKAIIN FOPUIAICCKIX JOKYMEHTOB.

OcoOEHHOCTH 3NIEKTPOHHOM MOAUCH.

[TpoGieMbI MPaBOBOro 0OCCIICUEHUS FOPHINYCCKON 3HAUMMOCTH JJICKTPOHHBIX JIOKYMEHTOB.
Oco0eHHOCTH TPUMEHEHUS AIEKTPOHHBIX IOKYMEHTOB B IOPUIUYECKON JIEATEIHHOCTH.
[IpoGieMbI MPaBOBOTO PEryIMpPOBAHUS IPUMEHEHUS JICKTPOHHOM MOITUCH U ITyTH UX PEIICHHS.
KOpuandeckast cuia 3JIeKTPOHHBIX JOKYMEHTOB 0€3 TOJITUCH.

CyneOHast IpaKTHKa IMPUMEHEHHS 3JICKTPOHHBIX JOKYMEHTOB.

10. Pounb ropuanyeckux JOKYMEHTOB B 3alIUTE MPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPAKIAH U
OpraHu3aIui.

©CONOUEW

Tunoewvie mecmoeswie 3a0anu:’

1. TecroBblii Bompoc 1: Co3gaHHBIE B XOJE€ HOPUIMYECKOW IPAKTUKU JOKYMEHT, MMEIOIIMM
OIpe/IeNIEHHOE MPaBOBOE 3HAYEHHUE, HUCIIOJIb3YEeMbIN il mepenaud WH(popManuu BO BPEMEHH U B
IIPOCTPAHCTBE U pEANU3YIOINNCA B IPAaBOOTHOIICHUAX, MCIOIb3YEMBIH KaK CPEJICTBO IIPAaBOBOIO
pEryJupoBaHusl B COOTBETCTBUU C TPEOOBAaHUSMHU K COAEPIKAHHIO, COCTABICHUIO U O(POPMIICHUIO —
3TO...

a) IOPUINYECKUM TOKYMEHT +

0) IOpUAMYECKHUE OTHOIICHHUS,

B) IOpUAUYECKAs JOKTPUHA;

I') FOpUANYECKas UIEOIOTHSI.

2. TecroBsiii Bonpoc 2: K pekBU3UTAM JOKYMEHTA He OTHOCUTCS .

a) MOJITUCh;

0) revars;

B) nyOnukar+

T') PETUCTPALIMOHHBINA HOMEP TOKYMEHTA.

3. TectoBsiii Bonpoc 3: Ilo cBoeii OpuaNYecKoii MPUPoOae AKTaAMH MPABONPUMeEHEHUS
SIBJISIIOTCS

a) HOPMaTUBHO-TIPABOBBIE AKTHI;

0) aKTBI TOJIKOBAaHUS M1PaBa;

B) IpollecCyallbHbIE JOKYMEHTBI BJIAaCTHO-PACIOPAIUTEIBHOIO Xapakrepa +

I') BHyTPHOPraHU3allMOHHbIE aKThl (KOPIOPATUBHBIE AKThI).

4. TectroBblii Bonpoc 4: K 1opuanyecKuM 10KyMeHTAM JIMYHOI0 XapaKTepa He OTHOCHAT:

a) macropr;

0) citykeOHBbIH MpoIycK;

B) HOPMaTHUBHO-TIPAaBOBOM aKkT+

T') BOJIUTEIHCKOE yI0CTOBEPEHUE.

S. TecroBbiii Bonpoc S: J/IaToil J10OKYyMEHTA ABJIAETCH:

a) J1aTa ero COo3/IaHus;

0) 1aTta ero NOJMMCAaHUS U YTBEPKIACHUS +

B) JlaTa €ro MocieHeN pelaKIuu;

I) y JOKyMEHTa HET JaThl.

Ilpumep keiicos:

Keiic 1. [Ipeacenarens npasnenus akimornepuoro kommepueckoro 6anka « TOPI'TIPEABAHKY (mip.
Bepnaackoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB oOpartumics k
I'enepanbHomy aupekropy HIIO «AcOect» JI.M. BounbiHIEBY ¢ Mpocb00il paccMOTpPETh BOIMPOC O
npenocrasineHuu B umrenbHyto apeny AKb « TOPTTIPE/IBAHKY pa6ounx miomaneit — 180 kB.m
o pa3MenieHne otaenenus 6anka. [luceMo Ob10 coctaBineHo ucnoiaHutenem [lognecHoii E.B. Ha
JOJDKHOCTHOM OJIaHKe TpeJiceiaTelis IpaBieHns OaHKa U MOANUCaHo 24 MapTa TeKyIIero roja.

Keiic 2. Mcnonaurenem M.IO. IlonskoBoii o nopydeHno HadajabHUKa oTaena MapketuHra OAO
«Toprnorpedcoros» (r. Mocksa, JlecHas yi., a. 18, 117123, Ten./dakc. 234-56-00, OKTIO 87654321,
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OI'PH 1234567890098, WMHH/KIIIT 09876543321/123456789) B.A. KomapoBa 21 ceHTa0ps
TeKymero rojaa ObuIo coctaBieHo mucbMo B aapec OOO «Jlemo», TEXHUYECKOMY AHPEKTOPY
A.M.MsrkoBy 00 OTHpaBKe JOKyMEHTAIMH CIEAYIOLIero conepxkanus: «Hampasisem HeoOxouMble
BaMm fmokymeHTH, coaep)kamme HMHPOPMALHUI0O O I€HE KOMIUIEKTa HayYHO-TEXHUYECKOH
JOKYMEHTAallud Ha  XOJOOWiIbHOE oOopyaoBanue. IIpeanmaraem  BbICIaTh  TEXHUYECKYHO
JOKYMEHTAllMI0O Ha 3apyOexHble aHaJIOI'M XOJIOAWJIBHOrO oOopynoBaHus. Ilpu npunsTum
MOJIOKUTEIILHOTO PEIICHUs O 3aKymnke oOOpyAoBaHUs MpocuM Bac HampaBUTh COOTBETCTBYIOLIEE
uceMoO pykoBogutento otnaena coeita HaymoBy C.IL». JlaHHBIM NHCBMOM COINPOBOXAANACH
cnenudukanys Ha 28 1. B 1 9K3.

Keiic 3. OAO «3aps» (1. Apocnasnsb, yi. 3apeunas, a. 3, 104010) 1omkHO OBLIIO B COOTBETCTBHH C II.
6 norosopa ot 10.07.2008 Ne 12/25 «O mocraBke npoaykium» noctasuts 3A0 «CAHAEPEJUIA»
(MockBa, Kpacnoropckas yi., a. 32, 111123, Tten./dakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue Mmecsna KoxaHyro (GypHUTYpy Ha
obmyto cymmy 150 000 pyOGraeit. daktudecku ke GypHUTYpHl ObUTO craHo Ha cymmy 120 000
pyOieir u HemomocTamBieHO mponykimu Ha cymmy 30000 py6neit. CormacHo 1.8 moroBopa 3a
HEJOIMOCTaBKy NPOAYKIMU JIOJDKHA OBITh yIUIadeHa HeyCTolika B pa3Mepe 5%, 4TO OT CyMMBI
HegonocTaBku coctaBuio 1500 py6neit. Hupektop 3A0 «CAHIAEPEJIJIA» B.J. ®enopora
obparunack k gupekropy OOO «3aps» O.[]. Cokoi0By ¢ mpock00ii MepeurcIuTh Ha UX PACUETHBIH
cueT ykazaHHyro cymmy (1500 py6.). B nporuBHom ciywae 3A0 «CAHJIEPEJIJIA» Oyaer
BBIHYKICHO oOpatuthes B ['ocapbutpaxk. [luceMo o HemomocTaBke MPOAYKIMH OBLIO COCTABICHO
ucnionauteneM P.T. KOaunoii n noanucano B.J[. @enopoBoii 12 utomns Tekyuiero roja.

Ilpumepnaa memamuka peghepamog:

1. JledexTsl B FOpPUINUECKUX JOKYMEHTAX.

2. CriocoObl PO MIIaKTUKH, TPEJOTBPALICHUS M MPECceueHUs] HAINYHS 1e()EKTOB B IOPUIHMUECKUX
JOKyMEHTaXx.

3. IlpaBOBBIE CHMBOIIBI B FOPHINYECKHUX IOKYMEHTAX.

4. Ponp IOpUIMYECKOTO JOKYMEHTa B (DOPMUPOBAHMM BBICOKOTO YPOBHSI MPABOBOW KYJIBTYPHI
o01iecTBa.

5. IlpoGnema BIUSHUS TOCTUKEHUNH COBPEMEHHONW TEXHUKU HAa Ka4eCTBO IOPUANYECKOTO TIOKYMEHTA.
JleiicTBHE IOpUINYECKHUX JOKYMEHTOB BO BPEMEHHU, B IPOCTPAHCTBE U MO KPYTY JIULL.

[ToHATHE M 0COOEHHOCTH IOPUANYECKHX JTOKYMEHTOB: TEOPETUKO-TIPABOBBIE MTPOOJIEMBI.
OcHoBHBbIE U clienraibHble QYHKIUU IOPUINIECKUX JOKYMEHTOB.

DNEeKTPOHHBINA JOKYMEHT: aKTyalbHbIe TPOOIEMBI.

10. ITpobnems! knaccuuKamy GyHKIHNA IOPUITIECKUX JOKYMEHTOB.

11. OcoGeHHOCTH U 3HaUEHHE IOPUINUYECKUX TOKYMEHTOB B IIM(POBYIO AMOXY.

12. 3nayenne MHPOPMAMOHHOW (HYHKIIMH IOPHIMIECKOTO JOKYMEHTA.

13. I'paxxnaHcKO-paBOBOM TOTOBOP KAaK FOPUAMYECKHM JOKYMEHT.

14. KOpuanyeckoe JOKYMEHTOBEIEHUE KaK HOBasi 00JIacTh B FOPUCTIPYICHIUH.

15. KOpunnyeckoe TOKyMEHTOBEIEHUE KaK YacTh OOIIEro JOKYMEHTOBEICHUS

16. CootHomenne mpeaMmera AWCOUIUIMHBI  «lOpuauueckass TEXHHKa» W JAUCHUTUINHBI
«¥Opunnyeckue 10KyMEHTOBECHUEY.

17. T'ene3uc u pa3BUTHE IOPUIAUECKOTO TOKyMEHTOBeACHUS B Poccuu u 3a pyOexom.

18. IIpaBoBoe peryianpoBaHue IOPUIHMUECKOTO AeTONPOU3BOICTBA.

TunoBasi cTpyKTypa 3K3aMeHAIHOHHOT0 OMJIeTa

3K3AMEHAHI/IOHHI)II71 BUWIET Ne
Mo mucuumiune «FOpuanveckoe 10KyMEHTOBEACHUE)

Haumenoeanue OUCHOYHO020 mamepuaia ‘ Makcumanvnoe Konuuecmeo ‘
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oannoe

Bonpoc 1.

[Ipeamer, 0OBEKT, Ienb, 3aMa4dl JUCIUTIIMHBI 15
«¥Opumdyeckoe JOKYMEHTOBEICHUE).

Bomnpoc 2. MaTeprpeTaiiOHHbIC aKThl KaK FOPUINYECKHE 15
JTOKYMCHTBI.
Tect 10

Iloxa3zatenu n KPUTEPUU OCHUBAHUA TVIAHUPYEMBIX PE3YyJIbTAaTOB OCBOCHUSA KOMIIeTEeHIINii 1

pe3yabTaToB oﬁyqe}mﬂ, IIKaJa ONCHUBAHUA

Tabmuma 5
HNuankarto Yposennb
dopmupyembie A P Kpurepun P
IIIxana oneHUBAHUSA JOCTHKEHHUS 0CBOCHHS
KOMIIETeH NN OLlCHHMBaHUA .
KOMIIETeH N KOMIIeTEeH Uit

85-100

«OTJIMYHO»
0aJI10B

OIIK-4. Crocoben
podeccroHanbHO
TOJIKOBATh HOPMBI
paBa

OIIK-4.1. Vacuser
CMBICT U COJIep KaHHe
MPaBOBO HOPMBI,
BBIPAKEHHOU B HEl
BOJIM 3aKOHOJIATeIs,
BBISIBIISICT ITPOOETIHI U
KOJUTM3UH HOPM
MpaBa B IpoIecce
TOJTKOBAHHUS
TIPABOBBIX aKTOB
OI1K-4.2. Pa3psacHseT
COJIEPKAHUE CMBICTIA
[IPABOBBIX HOPM JJIst
MX MPaBUIBHOTO
[IPUMEHEHHUS

3HaeT BEPHO U B MOJHOM
o0beMme:

OIIK-4.1. 3-1. BuBI, ClIOCOOBI
[TOJIKOBAHHS TIPABOBBIX HOPM
OI1K-4.2. 3-1. mpaBuiia OLEHKH
[TEKCTOB HOPMATHBHO-ITPABOBBIX
AKTOB

|YMeeT BepHO U B IOJTHOM
o0beMme:

OIIK-4.1. Y-1. ropuamdaeckn
TPaMOTHO MIPOBOJUTH aHATU3 U
[TOJIKOBaHHE HOPM IIpaBa,
BBISIBIISITH TIPOOEITBI U KOJIJIM3UU
HOpM IIpaBa B IIpolecce
[TOJIKOBAHMSI TIPABOBBIX aKTOB
OIIK-4.2. V-1. pa3psacHATb
COJIepKaHNE CMBICTIA ITPABOBBIX
HOPM 3aHMHTEPECOBAHHBIM
cyOBeKTam

IIpoaBuHYTHIN
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OI1K-4. Ciocoben
mpodeccnoHambHO
TOJTKOBATh HOPMBI
MpaBa

OIIK-4.1. Vsacuser
CMBICII U COZIEPKaHHE
[IPaBOBOM HOPMBEI,
BBIPAKEHHOU B HEU
BOJIM 3aKOHOZATEILA,
BBISBIISIET IPOOEIEI U
KOJIJTU3UH HOPM
[pasa B IIpoLECcCe
TOJIKOBaHHS

3HaeT ¢ He3HAYUTEJIbHBIMH
3aMeYaHHsSIMH:

OIIK-4.1. 3-1. Buasl, CIOCOOBI
[TOJIKOBAHHS TIPABOBBIX HOPM
OIIK-4.2. 3-1. npaBuia oleHKH
[TEKCTOB HOPMATHUBHO-ITPABOBBIX
AKTOB

'YMeeT ¢ He3HAYNTETLHBIMHA
3aMeYaHUsIMH:

;gﬂ_ﬂ?:; «XOpPOLIO0» TIPABOBBIX aKTOB OIIK-4.1. V-1. ropugimgeckn IloBbIICHHBII
OI1K-4.2. Pa3bsacHACTrpaMOTHO TIPOBOINUTE aHAIIN3 U
cofiepKaHUE CMbICTIA [TOJIKOBAaHHE HOPM IIpaBa,
MIPaBOBBIX HOPM ISl [BBISIBIIATH MPOOEINBI U KOJITH3HU
MX TIPaBHIBHOTO HOpM IIpaBa B IIpoliecce
[IPUMEHEHHUS [TOJIKOBAHMSI TIPABOBBIX aKTOB
OIIK-4.2. V-1. pa3psacHATH
COJICPAKAHUE CMBICTIA TPABOBBIX
HOPM 3aMHTEPECOBAHHBIM
cyOBbekTam
OIIK-4. Cniocoben [OITK-4.1. Vscuser [3HaeT Ha 6a30BOM YpOBHeE, ¢
MpodeccCHOHANBHO [CMBICIT M COICPIKAHUE [OIIHOKAMM:
TOJIKOBATh HOPMBI  |[IPABOBOM HOPMBHI, OI1K-4.1. 3-1. BuIsL, CIIOCOOBI
npaBa BBIPAKCHHON B HEH  [TOJIKOBAaHUS NPABOBBIX HOPM
Bonu 3akoHonarens, |[OI1K-4.2. 3-1. mpaBuna oueHku
BBIABIISIET MTPOOEITBI M [TEKCTOB HOPMAaTHBHO-TIPABOBBIX
KOJUTU3UH HOPM AKTOB
MpaBa B Ipoliecce 'YMeeT Ha 0a30BOM ypoOBHe, ¢
50 — 69 TOJIKOBAHUS ommMoKaMm:
6aJ1_JmB «YHAOBJICTBOPUTEIBLHO» [IPaBOBBIX AKTOB OIIK-4.1. Y-1. ropunuuecku Ba3oBbIii
OIIK-4.2. Pa3pscHAeTrpaMOTHO IPOBOAUTH aHAIN3 U
COJIepKAHUE CMBICTIa TOJIKOBAaHUE HOPM IIpaBa,
[PaBOBBIX HOPM ISl [BBISIBJIATH MPOOEIBI U KOJJIM3UU
X TPaBHIBHOTO HOPM IIpaBa B Ipolecce
MIPUMEHEHHUS [TOJIKOBAHMS TIPABOBBIX aKTOB
OIIK-4.2. V-1. pa3bscHATb
CoZiep’KaHNe CMbICIIa ITPABOBBIX
HOPM 3aMHTEPECOBAHHBIM
cyObeKTam
OI1K-4. Cioco6en [OIIK-4.1. Vscuser [He 3HaeT Ha 6a30BOM ypOBHe:
npodeccrnoHanbHO [cMbIcH U coaepkanue (OI1K-4.1. 3-1. Bumel, ciocoOsI
TOJIKOBAaTh HOPMBI [IPABOBOM HOPMBI,  (TOJIKOBAHMS IPABOBBIX HOPM
rpaBa BeIpakeHHOU B Heil  [OI1K-4.2. 3-1. mpaBuiia oneHKH
BOJIM 3aKOHOJATENSI, [TEKCTOB HOPMAaTHBHO-IIPAaBOBBIX
BBISBIISICT IPOOETHI M [AKTOB
KOJUTM3UH HOPM He ymeeT Ha 6a30BOM ypOBHe:
MeHee [IpaBa B IIpoLECcCce OIIK-4.1. Y-1. ropuamyaecku Komnerenuuu
50 «HeYA0BJIeTBOPUTEILHO» TOJIKOBAHHUS TPaMOTHO MPOBOJUTH aHATIHN3 U He
banioB MPaBOBBIX AKTOB [TOJIKOBAaHKME HOPM IIpaBa, c()opMHPOBAHBI

OIIK-4.2. Pa3psicHseT
coJiep>KaHue CMbICTIa
[PaBOBBIX HOPM IS
HX MPaBUIBHOTO
MIPUMEHEHHUS

BBISIBIISITH TIPOOEITBI U KOJIJIM3UU
HOpM IIpaBa B IIpolLiecce
[TOJIKOBaHMS ITPABOBBIX AaKTOB
OIIK-4.2. V-1. pa3psacHAT
COJIEpKaHNE CMBICTIA ITPABOBBIX
HOPM 3aHMHTEPECOBAHHBIM
cyOBeKTam
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MuHHMCTEpCTBO HAYKHU U Bbiciiero oopasosanus Poccuiickoii @enepanuu

®denepabHOE TOCYIaAPCTBEHHOE OI0)KETHOE 00pa30BaTeIbHOE YUpeKIeHHe BbICIIEro 00pa3oBaHus

«Poccuiickuii 3xoHoMu4eckuii ynusepcurer umenu I'.B. Ilinexanosa»
Kpacnonapcknii puiman PIY um. I'.B. Ilnexanosa

(DaKy.TIBTeT 9KOHOMMKH, MCHCI’KMCHTA U TOPIrOBJIN

Kadenpa xkoprnopaTuBHOT0 U TOCYAapCTBEHHOT'O yIPaBIECHUS

AHHOTAIIUS K PABOYEN TPOT'PAMME JUCIHUATLIIMHBI

51.0.39 IOPUINYECKOE JOKYMEHTOBEJIEHHUE

Hanpasiienue noaroroBku 40.03.01 OpucnpyaeHuus

HanpagJieHHocTh (Ipo(1Jib) MPOrpaMmmsbl I'paxkaancko-npaBoBoit
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YpoBeHb BbICHIEr0 00pa30BaHUSA

bakanaspuar

Kpacuomap — 2025 r.

24



1. leapb ¥ 3a1a94 AU CHUNINHBI:

Lenbto muctmmanabl «Opuandyeckoe TOKyMEHTOBEIACHUE) SIBISICTCS (OPMHUPOBAHUE Y 00ydaeMbIX
3HAaHUH U YMEHUH U1 BBIIOJIHEHUS pabOThI ¢ FOPUINYECKUMU T0KYMEHTaMH.

3anaun qucuuIuinHbl «FOpuandeckoe JOKyMEHTOBEIEHUED

7. OBnazieHue 3HAaHUSMH U TIPEJCTABICHUAMU 00 0COOCHHOCTSIX, 3HAYCHUH, CTPYKTYpe, QYHKLIUAX U
BHJIaX IOPUINYECKUX JOKYMEHTOB;

8. M3yuenue TpeOOBaHU, IPEABIBISEMBIX K OQHUIIMATHHBIM JOKYMEHTAM;

9. ®opmupoBaHue IEPBUYHBIX HABBIKOB CO3JIaHHsI FOPUINYECKUX IOKYMEHTOB;

10. @OopMHUpOBaHUE IIPEICTABICHUS O A3BIKOBBIX IIPABWJIAX COCTABIICHMS FOPHUINYECKHUX
JOKYMEHTOB;
11. @opMHUpPOBaHNE HABBIKOB CUCTEMATHU3ALUN IOPUINYECKUX JTOKYMEHTOB;

OBJaJICHUE KYJbTYpOH MBIIUICHUS, IO3BOJIAIONICH BOCHPUHHMATh, 0000IaTh, aHAIM3MPOBATH
(akTHUECKYIO M TPABOBYIO WH(OPMAIIHNIO, HEOOXOIUMYIO Il PaOOTHI C IOKYMEHTAMHU.

2. Conepma}me AUCHUIIJIMHBbI

1‘3‘121 HaumeHoBaHue pa3ieioB / TeM AUCHUILITUHBI

1. Tema 1. OOuias xapakTepucTuka JUCHUILIMHBL «FOpuanyeckoe T0KyMEHTOBEACHHUEY.
2. Tema 2. ITonsTie, GyHKIMH, BUABI U 3HAUEHUE IOPUAMYECKUX JOKYMEHTOB.

3. Tema 3. TexHonorus paboThI ¢ FOPUITIECKUMH TOKYMEHTAMHU.

4, Tema 4. IlpaBuna cozanus IOPUANYECKUX TOKYMEHTOB.

S. Tema 5. HopmatuBHO-MeTOAMUYECKAs! OCHOBA FOPUIMUECKOTO JeI0NPOU3BOICTBA.

TpyaoeMkocTh TMCUMIJIMHBI cocTaBJsieT 3 3.e. / 108 yac.

dopMa KOHTPOJIS — IK3AMEH
CocTaBuTeb:

K.}0.H., JIOIIEHT, TOLIEHT Kadeapbl KOPIMOPATUBHOTO U TOCYAAPCTBEHHOTO YIIPABICHUS
N.H. Konkapea
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