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1. OBIIME NOJOXEHUS
1.1. byxranrepus sBisieTcs CTPYKTYpHBIM nojpasaenenuem KpacHogapekoro dpuinaia
(enepatbHOro rocyJapcTBEHHOro OM/DKETHOrO 00pa30BaTeIbHOTO YUPEHKICHHS BBICIIETO
obpaszosanus «Poccuiickuii 3koHOMUYeckul yHuBepcuter uMmenu [, B. Iliexanosa» (nmamee —

KpacHomapckoro  ¢uiauana), OCyHIECTBISIONIEE aIMHHHCTPATHBHYIO JEATENLHOCTH IO
(GopMHpPOBaHMIO MONHOH M JOCTOBEpHOI HH(OPMAIMH O JEATEIBHOCTH OPraHW3allik H ee
HUMYILIECTBEHHOM II0JIOKEHHH B Mpe/ieNaX pealu3yeMbiX Le/ieH, 3a/1a4 U BO3/IOKEHHBIX OTHOMOYHIA.

1.2. Dbyxrantepus co3jaeTcs W JIMKBHIMpYETCs NPHKa30M JIMpekTopa (uimaa.
HauMenoBaHue CTPYKTYPHOIO MOJpa3/Je/ICHHsI YCTAHABIMBAETCS IIPH €r0 CO3JAaHMH U MOXKET
U3MEHATHCS [IPH €r0 PEOPraH|3alliyi U B MHBIX CIy4asX Ha OCHOBaAaHMH IPHUKa3a JUPEKTOpa.

1.3. B cBoeii nestensHOCTH byxrantepus pyKoBOJACTByeTCS:

) Kouncrurynueit Poccuiickoi ®enepanmu;

® TpynoseiM konexkcom Poccuiickoit @enepannu;

. DOenepanbHbM 3akoHOM PO or 29.12.2012 Ne 273-®P3 «O6 obpazoBanuu B Poccuiickoi
Oenepanuu »;

o VYxazom lIpesunenra Poccuiickoit ®enepannu ot 06.03.1997 r. Ne 188 «O6 yrBepkIeHHH
HepeyHs CBe/ICHHH KOH(UIEHIMATIBHOIO Xapakrepay,

o [locranosnenuem IlpaBuresnbctBa P® ot 26.12.2017 Ne 1642 «O6 yTBepkKIeHHH

['ocynapctBenHoii mporpammel Poccuitckoit ®enepanuu "Paspurue oOpasoBanusi Ha
2018-2025rr.";
° ®enepanbHbIM 3aK0HOM 0T 23.08.1996 Ne 127-@3 «O Hayke H rocyJapcTBEHHOM HAyYHO-
TEXHHYECKOH MOJIUTHKE» U APYTMMH 3akoHaMu Poccuiickoit ®enepanuu;
° [ToctanoBnennem Ilpaputensctea PO or 29.03.2019 Ne 377 «OO0 yTBepKIeHHH
rocyaapcTBeHHOM mnporpaMMmbl Poccuiickoit ®enepauun «HayuHo-TexHOIOrH4ecKoe pa3BUTHE
P® no 2030 roma»;
® Pacnopsbxennem [lpaButensctBa P® ot 08.12.2011 Ne 2227-p «Crparerus
MHHOBAaLlMOHHOTO pa3BuTHs Poccuiickoit @eneparun Ha nepuoa 2020 rogay;



. Pacnopsoxenuem [IpaButenscrsa PO ot 08.05.2013 Ne 760-p «Konuenuus denepaisHol
neneBoii nmporpaMmel «Hayunsle 1 Hay4HO Nearoruueckue KaJapbl HHHOBALMOHHONH Poccuu Ha
2014-2020 roasi»;
° Ilnanom wmeponpustuii («/lopokHas kapra») «M3meHeHus B OTpacisx COLHAILHOH
cepsl, HANIpaBJIeHHbIE HA MOBLIIIeHHE YPPEKTHBHOCTH 00pa30BaHuUs U HAYKH», YTBEP/KIACHHBIM
pacniopsikernem [Ipasurenscrea PO or 30.04.2014 Ne 722-p.;
COOTBETCTBYIOLIMMH YKa3aMH U pacnopsukeHusMu [Ipesunnenta Poccuiickoit @enepannu;
COOTBETCTBYIOIMMH NPHKA3aMU H PACTIOPSKEHHSAMH MHHHCTEPCTB M BeIoMCTB PD:
pacropsiKeHUsIMH H ITPHKa3aMHU PeKTopa Y HHBEPCUTETA;
YcraBoM YHHBEpPCHTETA,
[Tporpammoii pazsutus POV um. I'. B. [Inexanosa;
pacropsiKeHHsIMH | ITpUKa3aMy JupekTopa KpacHonapekoro gunnana;
Konnextusabm norosopom KpacHogapekoro dunuana;
[IpaBuiaMu BHYTpPEHHETO TPYI0BOIr0 pacnopsaka KpacHonapekoro gpunuana;
HACTOSALIUM 10JI03KeHHeM «O DyXranTepuu»;
JIPYTUMH 3aKOHOJATEIbHBIMH W HOPMATHBHO-IIPABOBBIMH akTaMH P® M JIOKaJbHBIMH
aKTaM# Y HHBEPCHTETA.

1.4. KpoMme BBbIIIIEHA3BAHHBIX, B CBOCH JeSTeILHOCTH OyXrajaTepus pyKOBOACTBYETCS:
® ®enepanbubiM 3akoHOM PD o1 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX JaHHBIX»;
o [Tocranosinenuem Ilpasutenscrea P® or 01.11.2012 Ne 1119 «O06 yrBepkIcHUH
TpeGOBaHHUI K 3alUTE IEPCOHAILHBIX JaHHBIX MTPH UX 00paboTke B HHGOPMAIIMOHHBIX CHCTEMAX
NEepPCOHATBHBIX JAHHBIX»;
. [loctanosnenuem IlpaBurtenscra P® ot 15.09.2008 Ne 687 «OO0 yTBep:KIeHUH
ITonoxkenuss 06 ocobGeHHOCTAX 00pabOTKH TEpPCOHATBHBIX JAHHBIX, OCYIIECTBIsEMOH 0Oe3
MCIIOJIL30BAHUS CPEJICTB aBTOMATH3ALUH Y,
. JIOKAJIbHBIMH  HOPMATHBHO-IIPABOBBIMH  akTaMH B oOsactd o0pabOTKH M 3allMTHI
NEPCOHAbHBIX JaHHBIX.

2. HEJIU U 3AJIAYHU BYXT'AJITEPUH

2.1. OcHOBHO#M LebIO OyXTanTepuu ABISETCA BeACHHE OYXTraaTepcKoro W HaJOTOBOTO
ydyera, COCTaBJIeHHe M [IpeJCTaBleHHe OyXrajaTepckoifl M HaJIOroBOH OTYETHOCTH 110
3akoHozaTenbcTBY Poccuiickoit ®enepanuu, a Takke B3aMMOOTHOLICHUS ¢ BHYTPEHHHMM M C
BHEIIHUMH ITOTPeOHTEeNIAMH OyXranTepcKoil HH(pOpMaIiH.

2.2. Ha OyxranTepHio BO3JIaraioTcs cie/1yioiue 3a/1aqu:

- (opmMHpOBaHHE MOTHOH W [OCTOBEPHOH HH(MOPMALMH O COCTOSIHUM AaKTUBOB H
00s13aTeIbCTB, (DMHAHCOBBIX H XO3MHCTBEHHBIX pe3ysbTatax AesTenbHOCTH KpacHomapcekoro
(bummana;

- TOJArOTOBKAa M MpENOCTaBjieHHe OyXrajaTepcKkod, HaloroBol W CTaTUCTHYECKOH
OTYETHOCTH;

- yyactHe B (OPMHPOBAHMM I[JIaHA (PUHAHCOBO-XO3AHCTBEHHOH JEATEILHOCTH
Kpacnonapckoro ¢unmana;

- IPOBeJICHHE aHaTM3a MOCTYIUIGHHS M PacXoJ0BaHUS (PMHAHCOBBIX CPEJICTB M3 BCEX
MCTOYHUKOB (huHaHcoBoro odecneyenus Kpacnonapckoro gpuinana;

- obecrieyeHune yucTa HAJIMYHA H IBHKXCHHA UMYIIICCTBA H O6$[33T€JIBCTB, HCITOJIB30BAHHUA
MaTepHaIbHBIX, TPYIAOBLBIX H (})HH&HCOBHX peCypCOB B COOTBE€TCTBHH C YTBEPKIACHHBIMH
HOpMaTHBaMH H ITAaHAMH




- [IpEeJOTBpALIEHHE OTPHLATEIBHBIX pPE3YyJbTATOB XO34HCTBEHHOH AEATEIbHOCTH
OpraHu3allid ¥ BbISABIEHHE BHYTPUXO3SHCTBEHHBIX pe3epBOB obecreueHus ee (UHAHCOBOMH
YCTOHYUBOCTH.

3. ®YHKIIUU BYXTAJITEPUHU
3.1. Jlna BBINOIHEHHS BO3JIOKEHHBIX 3a7ay OyXralTepus BBIIOJIHSCT CIEAYIOIIHE
(byHKIMH:

- OpraHu3anust ¥ BeJleHHe OyXrajTepckoro W HajoroBoro yuera KpacHomapckoro
(punmana;

- BEJICHME YydYeTa JIOXOJOB M pAacXo[0B, a TaKXK€ KOHTPOJIb HCIOJHEHHS IUlaHa
(MHAaHCOBO-X03HCTBEHHOH JedTesbHocTH KpacHoaapekoro Gpuimana;

- CBOEBPEMEHHOE OTpaKeHHE Ha cyeTax OyXralTepcKoro y4dera OlepalnuH, CBA3aHHbIX C
JBHIKEHHEM HMYLIECTBA U 00s13aTeNbeTB, (PHMHAHCOBBIX U pacyeTHBIX onepanuii KpacHoaapckoro
(bumana;

- OCYILIECTBJIEHUE BHYTPEHHET 0 KOHTPOIIS COBEPIIAeMbIX (aKTOB X03AHCTBEHHOM KH3HH
Kpacuomapckoro ¢unmana;

- oOecrieueHHEe NPUHATUS Mep [0 NPEeAYHPEkJICHHIO HE3aKOHHOIO pPacXO010BaHHs
JEHEKHBIX CPEJCTB W TOBAapPHO-MATEePHAJIbHBIX IIEHHOCTEH, HapyIIeHH# 3aKOHOJaTeIbCTBA
Poccuiickoii @enepaiiu;

- ofecrnieueHHe HAYUCTICHHS 3ap360THOﬁ IJ1aTkl W HMHBIX BbIILJIAT paﬁ()THHKaM,
BBIMTOJTHEHHE BCEX MPEAYCMOTPEHHBIX 3aKOHO1aTC/IbCTBOM Tp€60BaHHﬁ K MOPAAKY HAYHUCJICHHSA U
BBIIJIATHI JICHCIKHBIX CPEICTB,

- oOecreyeHHe IPOBEJECHHS MHBIX OyXTaATepCKHX OMepaiuid, IpeayCcMOTPEHHbIX
3aKoHOJaTenbcTBOM Poccuiickoi ®eneparuu;

- OCYILIECTBJIEHHE Cllaud OyXraiTepcKoH, HATOTOBOH M CTATHCTHYECKOW OTYETHOCTH,
OTYETHOCTH B rocyJapcTBeHHbIe BHeOOKeTHBIe (o bl KpacHonapekoro dunmana;

- OCYIIECTBIIEHHE XpaHCHHS [EPBUYHBIX YYETHBIX JIOKYMEHTOB, pPErHCTPOB
Oyxraarepckoro ydera, Oyxraarepckoi ((GpHHAHCOBOH) OTYETHOCTH B TEYEHHE CPOKOB,
YCTaHABIIMBAEMBIX B COOTBETCTBHH C IPABUJIAMH OPraHM3allMH TOCYJApPCTBEHHOTO apXHBHOI'O
JieNa, HO He MEHee MATH JIeT MOCIe OTYETHOTO Toja.

4. YIIPABJIEHUE BYXTAJITEPUEN

4.1. Obuiee pykoBoACTBO OyXrajiTepHei OCYLIECTBISET IJIaBHbI OyXraiartep, KOTOpbIi
Ha3HayaeTcs Ha J0/DKHOCTh IIPHKa3oM JiupekTopa KpacHomapekoro dumnana.

4.2. I'maBHbIli Oyxrantep pyKOBOJAMT JA€ATEIbHOCTh CTPYKTYPHOIO IOJpa3/eIcHHS,
pacnpeenseT 0083aHHOCTH Mexk/1y pabOTHHKAaMH B paMKax WX (yHKIIMOHAIBHBIX 00S3aHHOCTEIH,
OIPENE/ICHHBIX JOKHOCTHBIMH HHCTPYKIHSAMH, MPEICTaBIsSeT pabOTHHKOB K IOOIIPEHHAM H
B3pIcKanuaM. [lo kaxaomy HampapieHuio pabOThl CTPYKTYPHOTO MOZApa3/eieHHs TEeKYIIHe
pelleHus IPHHAMAET OTBETCTBEHHBIH 3a JJaHHOE NopyYeHHe pabOTHHK.

4.3. Crpykrypa OyXrajJTepu OTpa)aeTcsi B IITATHOM DPACIIHCAHHH M OIIPEIENIeTCs
pelnaeMbIMH 3a/1a4aMH, a TAKXKe BBINOJIHAEMBbIMA (QYHKIIUAMH.



4.5. UHCNEeHHOCTh COTPYIHUKOB OyXrajiTepHH YCTAHAB/IMBAETCS B 3aBHCHMOCTH OT
00beMa H 0COOCHHOCTEH padOoThI COMIACHO IITATHOMY PACIUCAHUIO.

4.6. CorpyiHuky OyXraJTepuy NOAYHHSIOTCS HETIOCPEICTBEHHO TTIABHOMY OyXraiTepy,
a B €ro OTCYTCTBHE 3aMECTHTEIIO TJIaBHOTO OyXrairepa.

5. YYET, OTYETHOCTb U KOHTPO.Ib

5.1. byxrantepuss B mpelenax CBOEH KOMIIETEHIIMH OCYIIECTBISET TOArOTOBKY
HeoOxomumoi KpacHomapckomy (uiaMany OTYETHOCTH, B TOM 4YHCIE CTATHCTHYECKOH, B
COOTBETCTBHH C MIOPYHYEHHAMH PYKOBOJICTBA.

5.2.B OyxrantepuH HCHOJB3YIOTCS CIEAYIOIIHE BH/BI KOHTPOJS: CAMOKOHTPOJb, -
BHYTPEHHHI KOHTPOJIb, - BHEIIHHI KOHTPOIb.

5.2.1. CaMOKOHTpOIIb OCYIIECTBIAETCS COTPYAHUKAMH OyXrajaTepHH IPU BbIIOJIHEHHH
CBOMX TPY/0BbIX 003aHHOCTEH B COOTBETCTBHU C JOHKHOCTHBIMH HHCTPYKIIHAMH.

5.2.2. BHyTpeHHHH KOHTpOIb JEATEILHOCTH OYXTaITepHH OCYUIECTBISAET IHPEKTOP
Kpacnonapckoro ¢guinana.

5.2.3. BHemHH# KOHTPOJIb OCYIIECTBISIOT OpraHbl TOCYJapCTBEHHOTO KOHTPOJS H
Haja30pa B (pUHAHCOBO-010KETHOI chepe.

5.3. byxrantepus npuHMMaeT NEPBUYHBIC YYETHbIE JOKYMEHTBI, MMOCTYIIUBIIHE IO
pe3yibTrataM BHYTPEHHEro KOHTpOJs, /Ul OTpaxeHHus  (DAKTOB XO3dHCTBEHHOH KHU3HH B
perucTpax OyXrajiTepeckoro y4era.

5.4 byxranrepus B npejienax cBoei KOMIIETEHIMH MPH BeJIeHHH OYXraJiTepcKkoro y4yera
obecrnieyuBaert:

- (hopMHpOBaHHE MOJHOH M JOCTOBEPHOH HH(OpMAIMH O HATMYHH HUMYIIECTBA, €ro
UCIMOJIb30BAHUU, O MPUHATHIX YUpeKICHHEM o00s3aTe/bCTBAX, TOJIYYEHHBIX YYpekIeHHEM
(MHAHCOBBIX pe3yIbTaTax;

- hopmupoBanue Oyxrantepckoii (GHHAHCOBOIT) OTYETHOCTH, HEOOXOIUMOM BHYTPEHHHM
[10JIb30BATENISAM, 4 TaK)Ke BHEIIHUM OJb30BaTeIsM Oyxrantepckoi (GruHAHCOBOMH) OTYETHOCTH |,
B TOM 4HMcJIe IpuoOperaTesiaM (roaydaresisM) yeayr (pabor), coluaibHbIX NOCOOUH, KpeIuTopam
1 JIpYT'HM TI0JIb30BaTeNsIM OyXraatepcKoi ((puHAHCOBOI) OTYETHOCTH;

- [Ipe/l0CcTaBIeHHe HHPOPMALUH, HeOOX0IMMOH BHYTPEHHHUM M BHEHIHUM M0JIb30BATENSM
Oyxrasntepckoit  (pUHAHCOBOH) OTYETHOCTH /ISl OCYIIECTBJICHHS HMMH TOJHOMOYHH IO
BHYTPEHHEMY M BHEUIHEMY (HHAHCOBOMY KOHTPOIIO 3a COOMIOJEHHEM 3aKOHOJATelIbCTBA
Poccuiickoii ®ezepaliui npu OCYLIECTBICHHH yueTa (PAKTOB XO3SHCTBEHHOM JKHU3HH M HX
LENIeCO00Pa3HOCThIO, HATMYHEM M JIBHKEHHEM HMYIIECTBA H 00S3aTENIbCTB, HCIOJIb30BAHHEM
MaTepHaIbHBIX, TPYIOBBIX M (DMHAHCOBLIX PECYpPCOB B COOTBETCTBHH C YTBEPKICHHBIMH
HOpMaMH, HOPMATHBAMH.

5.5. byxranrepuss ofecneuyuBaeT npeaocTaBieHHe TpeOyeMoil B COOTBETCTBHH C
3aKoHOnareabcTBOM P® wuHboOpManuu 1NO HaMNpaBICHHSM [EATEIBHOCTH B pa3jIM4YHbIC
MuHucTepcTBa M BEAOMCTBA, B TOM YHUCIEe IS JaJbHEHINEro pasMerieHus Ha Oo(QUIHAILHOM
caifiTe YHHMBepcHTeTa M HAa MOHMTOPHHIOBBIX caiitax MUHHCTEPCTBA HAYKH M BBICLIETO
obpazopanus PO.

5.6. IlepBuuHble y4YeTHbIe JIOKYMEHTBI, pPETHCTPbl OyXrajarepckoro  ydera,
OyxrajiTepckue, HaJIOrOBbIE H CTAaTHCTHYECKHE OTUETHI 0 mepenayd B apxuB KpacHomapckoro
¢bunana Xxpassres B OyXraJiTepHu.



6. BBAUMOJIENCTBHE (BHYTPEHHEE W BHEIIIHEE)

6.1. byxraarepus mnpu HeoOXOQMMOCTH H B Ipejenax CBOEH KOMIETEHLHH
B3aMMO,IEHCTBYET CO BCEMHU CTPYKTYPHBIMH IozpasaeneHusMi KpacHonapekoro dunuana.

6.2. TpeGoBanus riaBHoro Oyxranrepa B 4acTH oGopMIeHUsT HAKTOB X03HCTBEHHOM
xu3uu KpacHonapekoro ¢guimana ¥ npegocraBieHus B OyxraaTepHio pHHAHCOBBIX JOKYMEHTOB
H CBEJICHHUIT ABJIAIOTCS 00s3aTeIbHBIM Ul BeeX paboTHHKOB KpacHonapekoro ¢puinana.

6.3.byxranrepus B3auMOIeHCTBYET ¢ 0T/1e10M HHPOPMATH3ALKH 110 BOITPOCAM:
00pabOTKH M 3alMTh] NEPCOHAJIBHBIX JaHHBIX;
o0y4eHuns pabOTHHUKOB IpaBHjIaM 00pabOTKH U 3alUThI NEPCOHAIBHBIX JaHHBIX;
obecriedeHUst KOHPHICHIIHATBHOCTH HHPOPMALIUH, COJIEPIKALIEH IEPCOHAIbHBIE JIaHHBIE;
coOmoenuss TpeOOBaHHI HOPMATHBHO-IIPABOBBIX AKTOB, YCTAHABJIMBAKOIIKX IOPSAIOK
00paboTKH M 3aIIMTHI IEPCOHAIBHBIX JaHHBIX:

o BBITTOJIHEHUST TpeOOBaHMil 10 3allMTE NEPCOHAIbHBIX MAHHBIX, IPU HX 00paboTKe ¢
MCIIOJIB30BAHHEM CPEJICTB BBIYUCTHTEIbHON TEXHHUKH;

« MPOTHBOICHCTBUS KOPPYIIIHH;

° BO3HHKHOBEHHS HEINTATHBIX CHTYAallHd B AaBTOMATH3MPOBAHHBIX MHGOPMALMOHHBIX
cHCTEMaxX NePCOHATBHBIX JaHHBIX;

s BO3HMKHOBEHHs ()aKTOB M TOMNBITOK HapylleHus TpedoBaHMH 00pabOTKM M 3alUTHI
NEePCOHATBHBIX JaHHBIX;

° MpoBe/IeHHs CITy)KeOHBIX TPOBEPOK NpH HAPYLIEHHH pabOTHHKaMu TpeOOBaHMi II0

o0paboTKe M 3allUTe MEePCOHANBHBIX [JaHHBIX; TpeOOBaHMH HOPMATHBHO-IIPABOBBIX AKTOB,
yCTaHABIHBAIOLIMX MOPAI0K 00paboTKH M 3alUTHI IEPCOHATBHBIX JaHHBIX.

['naBubIi Oyxranrep W,/ 10.A.Jlebuna



