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I. OPTAHU3AIIMOHHO-METOJUYECKHAI PA3IEJ

IICJ'IL H 3aJa49Y1 OCBOCHHUA JUCIHUITIINHDBI

Llenp w3ydeHus aucuuiuinHbl «CaMOMEHEKMEHT» — (OpPMHUpPOBaHHE KBaTH(UIUPOBAHHBIX
MCHCII’KCPOB, O6HaI[aIOH_II/IX BCCCTOPOHHUMHU 3HAHUAMHU, HABBIKAMHU W KOMIICTCHIUAMH B obactu
CaMOMEHEDKMEHTA M MEPCOHATIBHOIO Pa3BUTHS, CIOCOOCTBYIONIMMH TOBBIIICHUIO 3P HEKTHBHOCTH UX
npoeCCUOHATTLHON IEATEIEHOCTH.

3amaun AUCUUIUIMHBI - YCBOEHHE OCHOB CAMOMEHE/PKMEHTAa W BBIABICHHME NPOOJEM IpU aHalU3e
KOHKPETHBIX CHTyallMid M caMoOaHaju3e; CHUcTeMaTH3anus U 000OIIeHHe MPUEMOB IEPCOHAIBLHOTO
MEHEJKMEHTa B MpOo(ecCHOHANbHON AEATeNbHOCTH; MCIOJIb30BAaHUE OCHOBHBIX WU CIHELMAJIbHBIX
METO0B CaMOMEHEKMEHTa B cepe MpohecCHOHATBHON IEATENFHOCTH M IIPU MOCTPOCHUH Kapbephl;
OLIEHKA C PA3JIMYHBIX CTOPOH TEHJCHLMH CaMOpa3BUTHs, UCIIOJIb30BaHUE HAMIYUIINM 00pa3oM CBOMX
BO3MOJYKHOCTEH, CO3HATENBHOE YIPABICHUE TEUECHHUEM CBOEH JKU3HH, YCIIEHIHOE IIPEOJOICHHE
BHEIIIHUX 00CTOSATENbCTB.

MecTO0 IMCUHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOMH MPOTrPaMMbl
Juctmmumaa «CaMOMEHEIKMEHT» OTHOCHUTCSI K YacTH y4eOHOTro TutaHa, GopMupyeMoil ydacTHUKaAMH
00pa30BaTeNbHBIX OTHOIICHUH.

O0beM TUCHMILVIMHBI M BUABI y4eOHOH padoThI
Tabmuma 1

Bcero yacoB no ¢gopmam o0yueHust

IMoxa3arenu o0bema JAUCHHUITIJIMHbI

ouHas OYHO-3a04HaA
O0beM AUCHUILTUHBI B 3a4€THBIX €IMHUIAX 43ET
O0BeM OUCIHIIMHEI B aKaJl. yacax 144
[IpomexxyTouHas arrecranus: Dsamen Dsanien
¢dopma
KonTakTHasi padoTa 00y4yaommXxcsi ¢ NpenoaaBaTejiemM 58 36
(KoHTaKT. 4yachl), Bcero:
1. KonrakTHast paboTa Ha IpoBeIeHUE 3aHATUI
JIEKIIMOHHOTO U CEMUHAPCKOTO TUIIOB, BCETO YaCOB, 54 32
B TOM YHUCJIC:
® JIEKIIUU 24 16
® [IPaKTUYECKHUE 3aHATHS 30 16

e 1a00OpaTOPHBIC 3AHATHUS - -

B TOM YHCJIC IPAKTUYCCKasd IMMOAroTOBKa 8 -

2. npuBuayanbHbIC KOHCYIbTAUH
(UK)(3anonnsiemes npu nanuuuu no oucyuniune - -
KYPCOBbIX pabom/npoexmos)

3. KonrakTHas paboTa o mpoMeKyTOUHOU
arrecrainuu (Katr)

4. Koncynpsranus nepen 3x3ameHoM (K9) 2 2
5. KonrtakTHas paboTa 1o mpomMexKyToqHOM
aTTecTalliy B IEPUOJ IK3. CECCUU / CECCUU 2 2
3a0uHUKOB (KaTTaK)
CamocrositesbHas pa6ora (CP), Bcero: 86 108




B TOM YHCIIE!
® caMmocCTosTeNbHas paboTa B IEPUO/ 3K3. CECCHH
(CPaxk) (3anonnsemcs npu Hanuyuy dK3amMeHa no 32 32
oucyuniume)
e camocrosTenbHas padbota B cemectpe (CPc) 54 76
B TOM YHCJIE, CAMOCTOSITEeNIbHAsi paboTa Ha KYpCOBYIO
paboty (3anonusemcs npu HAIUYUY NO OUCYUNIUHE - -
KYPCOBbIX pabom/npoexkmos)
e uszyuyenue S0P - -
® y3yuYeHHE OHJIANH-KypCca WM ero 4acTu - -
®  BBINOJIHEHUE WHAMBUAYATBHOTO IMPOCKTA - -
® U JIpYTUe BUJBI, B T.4. IOJITOTOBKA 3CCE 54 76

HepequL IVIAHUPYEMBIX PE3YyJdbTaTOB oﬁyqemm o IMCIOMIIJIMHE

Tabnuua 2
®opmupyemble Nupuxarops! nocTuxenus | Pesyabrarnl 00ydyeHus (3Hanus,
KOMIIeTeHIINH KOMIIeTeHIU I yMmenus)
(k00 u Haumenosanue (k00 u Haumenosanue

Komnemenuyuu) UHOUKAmMopa)
YK-6. CniocodeH ynpaBiasitb YK-6.2. BeictpauBaer u peammzyer | YK-6.2. 3-1. 3naer coxmepkaHWe W
CBOMM BpeMeHeM, BBICTPAUBATh H | TIEPCOHAIBLHYIO TPACKTOPHIO TPHHLHIIBI CaMOOpraHU3alUH u
pean30BBLIBATH TPAEKTOPHIO HETIPepPBIBHOTO 00pa3oBaHus U CaMOpa3BUTHS

CaMoOpa3BUTUsl HA OCHOBE
MNPUHIUIIOB oﬁpasonaﬂnﬂ B
TeueHHe Bceil JKU3HU

caMOpa3BUTUA HAa €T0 OCHOBEC

VK-6.2. 3-2. 3Haer CBOM JIHYHOCTHEIE
0COOEHHOCTH M BO3MOXHOCTH B
KOHTEKCTE caM000pa30oBaHus

VK-6.2. 3-3. 3Haer coBpeMeHHbIE
TPEH/bl PhIHKA TPY/a, & TAK)KE OCHOBBI
KapbepHOTO pocra B cBoeH

po¢eCCHOHATBHOM NesITeTbHOCTH
VK-6.2. Y-1. YMeeT miaHupoBaTh LENH U
HaIpaBJICHUS CBOEH COLMAJILHOM U
po¢eCCHOHATBHOMN NesTeTbHOCTH C
YYeTOM JIMYHOCTHBIX XapaKTEePHUCTHK,
BHEITHUX U BHYTPEHHUX (HAaKTOPOB U

yrpo3
IIK-5 Opranu3anust Tpyaa | I1K-5.2 Onpenenenne I1K-5.2. 3-1. 3Haer OCHOBBI
nepcoHaja 3¢ HEeKTHBHOCTH pabOTHI CHCTEMBI JIOKyMEHTO000pOTa u
OpraHu3aiiy Tpyaa u JIOKYMEHTAI[HOHHOTO obecrieueHus;
HOPMHUPOBAHUsSI TPYy/Ja Ha pabovnx KaJpOBYIO  IOJHMTUKY W  CTpaTeruio
MecTax opraHu3alu
IK-5.2. VY-1. VYmeer aHanM3upoBarth
3QPEeKTUBHOCTH paboTsl CHCTEMBI
OpraHM3alM  Tpyda HepcoHala |

HOPMHPOBAHUS TPyJia HA pa60qnx MeCTax




Il. COAEPKAHUE JJUCIUITJINHBI

Tanbl GOPMUPOBAHNS U KPUTEPUH OLIECHUBAHUA C(POPMUPOBAHHOCTH KOMIIETEHIIHI
IJIS 00Y4aIoIIUXCsl OYHOM (popMBbI 00yUeHUs

Tabmuna 3.1
Ne n/m HaunmenoBanue pasjesia, TeMbl
HCIHILIHHDT TpynoeMKoCTb, aAKaAeMHUYECKHE YACHI ] ] 5 o
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Cemectp 7
Pa3nes 1. CamoMeHeKMEHT U yIIpaBJieHHe BpeMeHeM
1. Tema 1. TeopeTuueckue ocHOBbI | 4 4 - - 9 17 | VK-6.2, | VK-6.2.3-1. | I'p.x - -
CaAMOMEHEI)KMEHTA TK-5.2 YKgg 3'5'
CaMOMeHEIKMEHT: OIlpeieNIeHIe, §§-6.2l :;' 1
CYIIHOCTb U POJIb. HK-5.2l 3 '1 :
Teoperuyeckue KOHIEIIH St
I1K-5.2. V-1.
CaMOMEHEIDKMEHTA. Kputepun
3¢ (HEKTUBHOTO CAMOMEHEHKMEHTA.
2. Tema 2. AHaJju3 H yuer 4 4 - 2 9 17 | YK-6.2; | YK-6.2.3-1. - K. )
UCII0JIb30BaHUsI BPEMEHU B [K-5.2 YK-6.2.3-2.
VK-6.2. 3-3.
paboTe MeHemKepa VK62 V1
Buonornueckuit putM paboTHI HK-5.2. 3-1 .
MeHekepa. banaHnc BpemeHn HK-5.2. Y-i
MeHeKepa. Kamuran BpeMenu. AHams R
MCIIOJIb30BAHHUS BPEMEHH.
3. Tema 3. ITocTaHoBKAa Heeii B 4 4 - 2 9 17 | VK-6.2; | VK-6.2.3-1. | I'p.u. K. o.
pa6oTe MeHeTKepa TIK-5.2 YE'SE- 3'2-
3HayeHHe TOCTAHOBKY IIEJIEH. ;/K-G.Zl 37- l
Haxoxnenue neneii. JIyueBsie HK- 5‘ 2‘ 3'1'
JMarpaMMBbl B IUIAHUPOBAHUH LIeJIeil. — '5 '2 ' y- l.
bananc ycnexoB u Heynau TIee T

Pasnea 2. Meroabl NJIAHUPOBAHUS B IEPCOHATBHOM MEHeKMEHTe




Tema 4. KpaTkocpouyHbie 19 | VK-6.2; | YK-6.2.3-1. -
onepaTHBHbIE IVIAHBI B padoTe IIK-5.2 zﬁgg gé
venexkepa VK62 V1
[Tonsitue u HEeo0X0JUMOCTh [IK-5.2. 3-1.
KPaTKOCPOUYHBIX U OTIEPATHBHBIX TUIAHOB. [K-5.2. V-1.
Merto/pl cocTaBieHUs] KPATKOCPOYHBIX U

ONEpaTHBHBIX IUIAHOB: METOJ IPOCTOrO

IUIAaHWPOBAHUS; METOA HPUOPHUTETHOTO

IUITAaHWPOBAHUS; METOJ| «IIECTH 3a7ad»;

meton A, B, C; meron [I. Diizenxayapa;

cuctemMa yyeta  BpeMeHH A. A,

JIroGumieBa; cucrema YIIpaBICHUS

BpemeHeM b. ®paHknuHa; nOpuUHIUO

80/20; mpaBuno  60/20/20;  meTox

«ATBIBD.

Metoapl  BBINOJHEHUS  ONEPATHBHBIX

miaHoB: mpueM «CbeJaHus —CIOHaY;

npueM BbinonaHeHus nen «llIBelnapckuit

CBIp»,  TIpUEM  BBINOJHEHUS [l

«OcTaBpTe  OpE3TNIMBOCTD,  CHEUIHTE

JSITYIIKY Y.

Tema 5. Paznesienue u 19 ng(%é zigg 3% I'p.o.
;c;;;aepaunﬂ YHIPaBJIEHYeCKOro VK62 3.3
OCHOBHEIE BHJIBI IEJIEHUS U KOOTIEPALUH Ei_gg ?):_11 '
TpyZia Ha MPEANPHSTHH. [K-5.2. V-1.

PacnopsimurensHas AeATENbHOCTh
MeHekepa. KoMMyHHKaMOHHO -
MH(OpMaLMOHHbIE aCTICKTHI
pacnopsAUTeNILHOM AeTeTbHOCTH
MEHEeKepa




Tema 6. Opranusanus padouero

MeCTa MEHEIKepa

PammonansHoe MonenupoBaHue pabodero
MPOCTPAHCTBA.

HckyccTBO  opraHuzanuu
MecTa.  PammoHanpHOE — ympaBiieHHE
MOTOKOM  JIeJIOBOM  JTOKYMEHTALUH.
Crneunduka paboTsl U GOpMBI OOIIEHHS C
paznuyHoro tuna uHdopmanueii B oduce.
3amuTa  JAOKYMEHTOB  KOMMEpPYeCKOu
TallHpl Ha npeanpusatusax. llopsanok
yueTra, XpaHEHUs] M HUCIIOJb30BaHHS
KOH(HICHIIHATEHOM nH(pOpMAIHH,
KOTOpast ~ SIBISETCS.  COOCTBEHHOCTBIO
roCyaapcTBa.

[IprHOMOBI pannoHaTBHON OpTraHU3ALNH
paboTHI B odrice

pabodero

19

VK-6.2;
I1K-5.2

YK-6.2. 3-1.
YK-6.2. 3-2.
YK-6.2. 3-3.

YK-6.2. V-1.
[K-5.2. 3-1.
[K-5.2. ¥-1.

I'p.n.

Koncyremayusa nepeo sxzamenom (K3)

Koumaxmmuas paboma no
RPOMENCYMOUHOU AMmMecmayuy 8 Nepuoo
9K3. ceccuu / ceccuu 3a04HUKO8
(Kammoax)

Camocmosmenvnas paboma 6 nepuoo
ox3. ceccuu (CPax)

32/-

32

Hmozo

24 | 30 - 8 86/4

144

Jtanbl GOpMHPOBAHMSA M KPUTEPHH OLIEHUBAHUA C)OPMHUPOBAHHOCTH KOMIIETEHIMI
AJIs1 00y4aroIHXCcsl 09YHO-32049HOH GOpMBbI 00yYeHH

Tabmnuua 3.2

Ne ni/m

HaunMenoBaHue pasaesia, TeMbI
AUCHHUIIIMHBI

TpynoeMKoCTb, aKaJeMHYeCKHE YACHI

JlaGopaTtopHbie
IIpakTu4yeckasn
MOATOTOBKA
CamocTrosiTeJIbHAS
pa6ota/ K9,
Karmk, Katr

IIpakTn4yeckune
3aHATHS

Jlexknuu
3AHATHA

Bcero

NuaukaTopbl
AOCTUKEHHS
KOMIeTeHIN i

Pe3yabTarbl 00y4yeHust
(3HaHus1, yMeHUs)

YyeOHbIe 3a0aHNA T

vy

AYAUTOPHBIX 3AHATHH

Texyuuii KOHTPOJIb

3aganusa aus

TBOPYECKOI'0 pEMTHHIA

(mo Teme(-am)/ pazaenry
WJIH 10 BCeMY KYpY B

1eJI0M)

e}




Cemectp 8

Paznen 1. CamoMeHeIKMEHT M yIIpaBJIeHHe BpeMeHeM

Tema 1. Teopernueckue ocHOBbI | 4 4 - - 9 17 | VK-6.2; | VK-6.2.3-1. | I'p.n.
CaMOMEHE/IKMEHTAa IK-5.2 | VK-6.2. 3-2.
CaMOMEHEIKMEHT: onpeJesieHue, VK-6.2. 3-3.
CYILIHOCTB U POJIb. VK-6.2. V-1.
TeopeTryeckue KOHIEMIMN IK-5.2. 3-1.
camMoMeHexMeHTa. Kputepuu IK-5.2. ¥-1.
3((HeKTHBHOTO CAMOMEHEPKMEHTA.

Tema 2. AHaau3 u yuer 4 2 - - 11 17 | VK-6.2; | VK-6.2.3-1. -
HCNOJIb30BAHMS BPEMEHH B IIK-5.2 | VK-6.2.3-2.

padoTe MeHeIKepa zﬁgg 373;1
buonoruueckuit puT™ paboTsl HK-5..2l. 3_1_'
MeHe[uKkepa. bananc Bpemenn K52 V-1,
MeHekepa. Kanuran Bpemenu. AHanus

HCII0JIb30BaHUA BPECMCHMU.

Tema 3. [locTaHOBKA 1eJeH B 2 4 - - 11 17 | VK-6.2; | VK-6.2.3-1. | I'p.n.
pabore MeHeTxKepa IK-5.2 | VK-6.2.3-2.
3HaueHHe TOCTAaHOBKH IIeNeH. VK-6.2. 3-3.
Haxoxnenue neneii. Jlydeprie VK-6.2. V-1.
JMarpaMMbl B IUTAHUPOBAHUH LIENEH. 1K-5.2. 3-1.

banaHc ycrexoB M Heyaad IIK-5.2. V-1.

Pa3nen 2. MeTtoabl IJIAHUPOBAHUSA B IEPCOHATBHOM MEHCI)KMECHTEC




Tema 4. KpaTkocpouHblie u 15 19 | VK-6.2; | VK-6.2.3-1. - .
onepaTHBHbIE IVIAHBI B padoTe IIK-5.2 zﬁgg gé
venexkepa VK62 V1
[Tonsitue u HEOOXOAUMOCTb [IK-5.2. 3-1.
KPaTKOCPOUYHBIX U OTIEPATHBHBIX TUIAHOB. [K-5.2. V-1.
Merto/pl cocTaBieHUs] KPATKOCPOYHBIX U

ONEpaTHBHBIX IUIAHOB: METOJ IPOCTOrO

IUIAaHWPOBAHUS; METOA HPUOPHUTETHOTO

IUITAaHWPOBAHUS; METOJ| «IIECTH 3a7ad»;

meton A, B, C; meron [I. Diizenxayapa;

cuctemMa yyeta  BpemeHn A. A,

JIroGumieBa; cucrema YIIpaBICHUS

BpemeHeM b. ®paHknuHa; nOpuUHIUO

80/20; mpaBuno  60/20/20;  meTox

«ATBIBD.

Metoapl  BBIMOJHEHHS  ONEPAaTUBHBIX

wiaHoB: mnpueM «ChemaHHs — CIIOHAY;

npueM BbinonaHeHus nen «llIBelnapckuit

CBIPY; npueM BBINIOJIHEHHST [

«OcTaBpTe  OpE3MNIMBOCTD,  CBHEIIBTE

JSITYIIKY Y.

Tema 5. Pa3esienne u 15 19 31;1}((%%_ zigg 3; Ip.n. 0.
;(I());;I:palll/lﬂ YupaBJI€eHY€CKOro VK62 3-3
OCHOBHBIE BUJIBI JETEHUS ¥ KOOTIEPAIIUN Ei_gg ?):_11 '
TpyZia Ha MPEANPHSTHH. [K-5.2. V-1.

PacnopsimurensHas AeATENbHOCTh
MeHekepa. KoMMyHHKaMOHHO -
MH(OpMaLMOHHbIE aCTICKTHI
pacnopsAUTeNILHOM AeTeTbHOCTH
MEHEeKepa

10




Tema 6. Opranusanus padouero

MeCTa MEHEIKepa

PammonansHoe MonenupoBaHue pabodero
MPOCTPAHCTBA.

HckyccTBO  opraHuzanuu
MecTa.  PammoHanpHOE — ympaBiieHHE
MOTOKOM  JIeJIOBOM  JTOKYMEHTALUH.
Crneunduka paboTsl U GOpMBI OOIIEHHS C
paznuyHoro tuna uHdopmanueii B oduce.
3amuTa  JAOKYMEHTOB  KOMMEpPYeCKOu
TallHpl Ha npeanpusatusax. llopsanok
yueTra, XpaHEHUs] M HUCIIOJb30BaHHS
KOH(HICHIIHATEHOM nH(pOpMAIHH,
KOTOpast ~ SIBISETCS.  COOCTBEHHOCTBIO
roCyaapcTBa.

[IprHINTBI pannoOHATFHON OpTraHU3aAN
paboTHI B odrice

pabodero

15

19

VK-6.2;
I1K-5.2

YK-6.2. 3-1.
YK-6.2. 3-2.
YK-6.2. 3-3.

YK-6.2. V-1.
[K-5.2. 3-1.
[K-5.2. ¥-1.

I'p.n.

Koncyremayusa nepeo sxzamenom (K3)

Koumaxmmuas paboma no
RPOMENCYMOUHOU AMmMecmayuy 8 Nepuoo
9K3. ceccuu / ceccuu 3a04HUKO8
(Kammoax)

Camocmosmenvnas paboma 6 nepuoo
ox3. ceccuu (CPax)

32/-

32

Hmozo

16

16

108/4

144

I'pynnogasa ouckyccua (I'p.o.)

@OPM bl meKyu,e2o KOHmpo.Jia.

Tecm (T.)
Keiic (K.)

Acce (3.)

Dopmol 3a0anuil 011 MEOPUECKO20 Pelmunza’

Dopmol yueOHbIX 3A0AHUIL HA AYOUMOPHBIX 3AHAMUAX
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I1l. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JUCIUITINHbI

PEKOMEHIAYEMAS JINTEPATYPA

OcHoBHas JuTEepaTypa

1. bobuna, H. B. Camomenemxment : yueOHoe mocobue / H. B. bobuna, JI. A. Kamenckas, U. IO.
CronspoBa. - MockBa : DJIMHTA, 2021. - 184 c. - ISBN 978-5-9765-4712-4. - Tekct :
anekTponHsbii. - URL: https://znanium.com/read?id=389937

2. OcHOBBI caMoMeHepkMeHTa : yueonuk / .U, Ncayenko. M. : UH®PA-M, 2019. — 312 c.
— (BsIcmiee obpazoBanue). - Pexxum noctyna: https://znanium.com/read?id=334955

JlonmosiHUTE IbHAS JIMTEpaTypa:

1.Komapos, E. U. Pe3ynbratuBHbi camoMeHeKMEHT: YuyeOHoe mocodue / Komapos E.W. - Mocksa
UL PUOP, HUL HNHOPA-M, 2013. - 133 c. (IlpesugeHtckas mnporpamMmma MOJATOTOBKU
yrnpaBieHYeckux kaapoB) ISBN 978-5-369-01047-1. - Tekcr : smekrponnbii. - URL: Pexum
noctyna: https://znanium.com/read?id=171027

2. VIHHOBallMOHHO OpPHUEHTHPOBAHHAS TIOATOTOBKA K TMEJarOrHYECKOMY MEHEKMEHTY B
HEMpPEepBIBHOM MpodeccHoHanbHOM oOpazoBanuu : moHorpadus / A.A. CumoHoBa. - 2-¢ Wu3J.,
nepepad. u gon. M. : UHOPA-M, 2019. — 134 c¢. — (Hayunas msbicib). — www.dx.doi.org/
10.12737/16060. - Pesxxum moctyna: https://znanium.com/read?id=337768

HOpMaTl/lBHl)Ie IMPpaBOBbLIC TOKYMECHTDI:

1. Koncrutyuus Poccuiickoit ®@enepauuu. [Ipunsta BceHapoaHbM TosnocoBanueMm 12.12.1993 (c
y4ETOM IOINpPaBOK, BHECEHHBIX 3akoHamMu P® o nmompaskax k Konctutynuu PO ot 30.12.2008 Ne 6-
@®K3, or 30.12.2008 Ne7-®K3, ot 05.02.2014 Ne2-®K3, or 21.07.2014 Nell-®K3).
http://www.consultant.ru/document/cons_doc_LAW_ 28399/

2. Tpaxnanckuii komekc Poccuiickoit ®@eneparuu. Yactu repBasi, BTOpas, TPEThsl W YETBEPTAsl.
http://www.consultant.ru/document/cons_doc_LAW 5142/

3. Tpynomoii xonekc Poccwiickoit ®enepannu. [lpunst [ocymapcrBennoit Hymoi 21.12.2001.
Ono6pen Coerom Deneparyu 26.12.2001.
http://www.consultant.ru/document/cons_doc_LAW_34683/

IMepeuenb HHGOPMALMOHHO-CIIPABOYHBIX CHCTEM

1. CnpaBouno-npaBoBas cuctema «Koncynprantllnroc» http://www.consultant.ru/

2. HudopmanmonHo-npaBoBas cucrema «[ apant» http://garant.ru

3. HudopmannonHo-npaBoBas cucreMa «3akoHoaarenbcTBo Poccun» http://pravo.gov.ru/ips/

Ilepeuens 3nekmpoHHO-00pazoeameibHbIX Pecypcos
1. 9BC «MH®PA-M» http://znanium.com
2. OB5C BOOK .ru http://www.book.ru

Ilepeyenb npogeccHOHATBHBIX 023 JAHHBIX

www.dis.ru/manag — xxypuan «MeHemkMeHT B Poccuu 1 3a pyoexom»
https://rim.spbu.ru/ - sxypaan «Poccuiickuii sKypHal MEHEIKMEHTa
Www.top-personal.ru — xypHain «YnpaBiaeHHe IEPCOHATIOMY
https://www.gd.ru/ - sxypuan «['eHepanbHbIH TUPEKTOPY
http://www.zhuk.net/index.php - xypHan «YnpaBineHne KOMIaHUEH»

agprwbE

Ilepeyenb  pecypcoB  HMHPOPMALMOHHO-TEJICKOMMYHUKAUMOHHOH cetn  «UHTepHeT,
HEe00XO0AUMBIX 1JIs1 0CBOCHMS IV CIUTTTHHBI


https://znanium.com/read?id=389937
https://znanium.com/read?id=334955
https://znanium.com/read?id=171027
https://znanium.com/read?id=337768
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/
http://garant.ru/
http://pravo.gov.ru/ips/
http://znanium.com/
http://www.book.ru/
http://www.dis.ru/manag
https://rjm.spbu.ru/
http://www.top-personal.ru/
https://www.gd.ru/
http://www.zhuk.net/index.php

1. http://www.uisrussia.msu.ru/ - yauepcurerckas uadopmaimontas cucrema POCCUA

2. http://cyberleninka.ru/ - mayunas saexTponHas oubimoreka «KubepJleHnHka»

3. http://www.eup.ru - Hay4yHO-0Opa3oBaTeNbHBIA MMOpTal «DKOHOMHUKA M YIpaBJICHHE Ha
OPEANPUATHSIX». BHOINOTEKa SKOHOMUYECKOM U YIIPABICHUCCKOM JTUTEPATYphI

4, http://www.economicus.ru — 00pa3oBaTesbHO-CIIPABOYHBIN CANT 10 IKOHOMUKE

5. http://www.cfin.ru - Bubanoreka yrpaBiacHus

6. https://eios.reakf.ru/ - KommbroTepHas mojjiep:kka ydeOHOU nestenbHOCTH KpacHomapckoro
¢dbunmuana POY um. I'.B. Ilnexanosa

NEPEYEHbh MH®OPMAIIMOHHBLIX TEXHOJIOI'UM, UCIIOJIb3YEMBIX
NP1 OCYHECTBJIEHUU OBPA3OBATEJIBHOI'O ITPOLECCA IIO
JAUCHUIIJIMHE, BKJ/IIOYASA IHEPEYEHDb INPOI'PAMMHOI'O
OBECIIEYEHUA

OmneparmonHas cuctema Windows 10

[Maket npuxmagasix mporpamm Office Professional Plus 2010 Rus,

AntuBupycHas mnporpamma Kacnepckoro Kaspersky Endpoint Securrity ans OusHeca-
Pacmmpennsiii Rus Edition,

PeaZip,

Adobe Acrobat Reader DC

MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIHUIIJIMHbI

Huctumumza «CaMOMEeHeKMEHT» obecrieueHa:
JUIS IPOBEJICHUS 3aHATUH JIGKIIMOHHOTO THUIIA!
— y4eOHOH aymuropuel, 00OpPYJOBaHHOW Y4eOHOU MeOeNbl0, MYJIbTUMEIUUHBIME CPEICTBAMU
oOydeHUs )i JEMOHCTPAIMH JICKITUH-TIPE3CHTAIINI;
IS TIPOBE/ICHUSI 3aHATUH CEMHHAPCKOTO THIA (npakmuueckue 3ansmust):
— y4eOHOH ayauTopuel, 0O0OpyIOBaHHOW Y4eOHON MeEOCIbI0 W TEXHHUYCCKHMH CpPEICTBAMHU
o0OyueHus, CITyKallUMH JJIsl TIPECTaBICHUs yueOHOI nH(OpMaIIUK.
IUISL CAMOCTOSITENTHOW Pa0OTHI, B TOM YHUCIIE JIJISl KYPCOBOTO MPOEKTUPOBAHHMS
— TIOMEUIEHHEeM [UIsl CaMOCTOSITEIbHOW pPalOThI, OCHAIIEHHBIM KOMITBIOTEPHOM TEXHHUKOWU C
BO3MOKHOCTBIO MOJKIIOUEHUS K ceTH «VHTepHeT» U olecrneyeHneM J0CTymna K 3JIEKTPOHHOM
nH(pOpMaLMOHHO-00pa30BaTeIbHON Cpe/ie YHUBEPCUTETA.

IV. METOAUYECKME YKA3AHMS 1151 OBYYAIOLMXCS MO
OCBOEHMIO TUCHUTIAHBI

» Meronuyeckue pEeKOMEHJAlMM 10 OpraHW3alid W BBIOJHEHHIO  BHEAYJAUTOPHOM
CaMOCTOSITENIbHOM pabOTHI.
» Meronudeckue yka3aHus Mo MOJATOTOBKE U 0(OPMIICHHUIO 3CCe.

V. METOAUYECKHUE MATEPHAJIBL, ONPEAEJISIIOINUE HPOLHELYPbI
OLHEHUBAHWA 3HAHUW 1 YMEHWUU, XAPAKTEPU3YIOHIHNX ITAIIbI
OPOPMHUPOBAHUA KOMIIETEHIIUN

Pe3ynpTaThl TEKyIIEro KOHTPOJISI U MPOMEXYTOUHON aTrTecTalui GOpMUPYIOT PEHTHHIOBYIO
OLIEHKY paboThl oOyyvaronierocs. Pacnpenenenue 6ainoB npu GopMHUPOBAaHUN PEHTHUHIOBON OLIEHKH
paboThl 00yUaroIIerocsi OCyIIecTBIsIeTCs B COOTBETCTBUU ¢ «[lojoxkeHneM o peHTUHIOBOM cucTeme
OICHKHU YCII€CBACMOCTU H KadeCTBa 3HAaHUH CTYACHTOB B IIPOLECCEC OCBOCHUA TUCHUIIIIMHBI


http://www.uisrussia.msu.ru/
http://cyberleninka.ru/
http://www.eup.ru/
http://economicus.ru/
http://www.cfin.ru/

«CaMOMEHEDKMEHT» B (efepabHOM — TOCYyJapCTBEHHOM  OIO/DKETHOM — 00pa3oBaTebHOM
YUPEKIECHUN BBHICIIETO 0O0pa3oBaHus «POCCHICKMIA SKOHOMUYECKUA YyHHBEpPCUTET uMeHH [.B.
[TiiexanoBay.

Tabmauua 4
Buawbi pador MaxkcuMajJbHO€E KOJIHUYECTBO 0AJ1JI0B

Brimonnenue yueOHbIX 3aaHUi Ha ayJUTOPHBIX 20
3aHATUAX

Texymmii KOHTPOJIb 20
TBOpUECKUi pEUTHHT 20
ITpomesxyTounas arrecranus (9K3amen) 40
UTOI'O 100

B coorsercTBUM ¢ [10710KEHUEM O PEUTUHIOBOM CUCTEME OLIEHKH YCIIEBAEMOCTH M Ka4eCTBA
3HaHUU OOy4aromuMxcs <«aIpernojaBaTelib Kadeapbl, HENOCPEACTBEHHO BEIyIIUH 3aHATHS CO
CTY/ICHYECKOH TIpymIoi, 00s3aH NPOMH(POPMUPOBATH TPYIIY O PACHPEICTCHHH PEHTHHTOBBIX
0a/uioB MO BCEM BUJaM pa0OT Ha MEpPBOM 3aHATHH Y4eOHOTrO MOIyis (cemecTpa), KOIUYECTBE
MoayJied TO0 YyYeOHOW IUCIUIUIMHE, CpOKax W ¢opMax KOHTPOJIS HX OCBOSHUs, Qopme
MIPOMEXYTOUHOM aTTeCTallMH, CHIKEHUU OalsioB 3a HECBOEBPEMEHHOE BBIMIOJIHEHUE BBIJAHHBIX
3amanuii. OOyuaromuecss B TeueHHE Y4eOHOTro MOIyJs (ceMecTpa) MoiydaroT HHGOPMAILHUI0 O
TEKYIIEM KOJUYECTBE HAOPAHHBIX MO TUCHHUIIINHE OAJIJIOB Yepe3 JINYHBIN KAOMHET CTYJICHTA.

VI. OHEHOYHBIE MATEPHAJIBI JISA TIPOBEJAEHUA TEKYIIEI'O KOHTPOJIA
U IIPOMEXKYTOYHOM ATTECTAIIUA

OneHoYHbIE MaTepHaNIbl 10 TUCHUILIIMHE pa3paboTaHbl B cOOTBETCTBUU C [lomokennem o0
OLICHOYHBIX MaTepuaiax B (eaepaqbHOM TrOCYJapCTBEHHOM OHOJKETHOM 00pa30BaTeIbHOM
YUPESKACHUU BBICIIETO 00pa3oBaHusi «POCCHICKMII AKOHOMHYECKHI yHUBepcuTeT UMeHu [.B.
[IiiexanoBay.

Temamuxa Kypcoewvix pabom/npoexkmoes
CormacHo yqe6HOMy IUIaHy, MO AWUCHUIIINHC ((CaMOMeHe,I[)KMCHT» KypcoBas pa60Ta HE
MPeyCMOTPEHA.

Hepeuenb 60NPOCOB K IK3AMEHY .

CaMOMEHEeIKMEHT: OIpe/ielIeHHE, CYIIHOCTh U POJIb
Teopernueckre KOHIENIIUN CaMOMEHEHDKMEHTA
Kputepuu 3¢ dekTuBHOrO caMmoMeHeKMeHTa
buonoruueckuii put™M paboThl MEHEIKEpa
bananc BpeMeHu MeHeKepa
Kanuran Bpemen
AHanu3 UCNOJb30BaHUsl BpEMEHU
3HayeHHe TOCTAHOBKH IIeJIed
Haxoxnenue neneit
. JIyueBble nMarpaMMsbl B IIJIJaHUPOBAHUM 1IEJIEH
. bananc ycnexoB u Heyaau
. [lonsiTie 1 HEOOXOAMMOCTh KPATKOCPOYHBIX M ONIEPATUBHBIX IJIAHOB
. MeToa npocToro mjiaHupoBaHUs
. MeToa mpruopuTETHOTO TJIAHUPOBAHUS
15. Metop «urectu 3amau»
16. Metox A, B, C

LCoNoOARWNE

N Y o
~AWNEO




17.
18.
19.
20.
21.
22.
23.
24.

25.

26.
27.
28.

29.
30.
31.
32.
33.
34.

35.
36.
37.

38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.

49.
50.

51.

52.

53.
54.
55.
56.

57.

Merton 1. Diizenxayapa

Cuctema yueta Bpemenu A. A. Jlrobuiesa

Cucrema ynpaBineHnus BpemeHeM b. @panknuna

MeTopl COCTaBJICHHS KPAaTKOCPOUHBIX IJ1aHOB: TipuHIUI 80/20

MeToapl cocTaBIeHH KPAaTKOCPOUHBIX TU1aHOB: TpaBuiio 60/20/20

Meton «AJbIED

MeTo/1b1 BBIIIOJIHEHUS ONIEPATUBHBIX IJIAHOB: NpueM «CheaaHust CIOHa»

MeTobl BBIIOIHEHUS ONIEPAaTUBHBIX IUIAHOB: MpHeM BbioaHEeHUs aen «llIBeinapckuit
CBIp»

MeTo/ibl BBIIOIHEHNUS ONEPATUBHBIX IUIAHOB: MPHEM BbINOJIIHEHUS e «OcTaBbTe
Ope3riIMBOCTh, CHELIBTE JIATYLIKY»

OcCHOBHBIE BU/IbI JICJIEHUS U KOOTIEPALIMY TPY/a Ha MPEANPUITUN

PacniopsiutenbHas nesTeNbHOCTh MEHEKEPA

KomMMyHHKaIIMOHHO - HH(GOPMALIMOHHbBIE ACHIEKThl PACIOPSAUTEIIbHON AEATEIbHOCTH
MEHeKepa

PanyonanibHOE MOJEIMpOBaHUE PabOYEro MPOCTPAHCTBA

HckyccTBO opranu3anuu paboyero Mecra

PanyonaneHoe yripaBiieHHe OTOKOM J€JI0BOM TOKYMEHTaLuU

Criertuduixa paboTsl 1 (GOpMBI OOIIEHUS C Pa3IMYHOTO TUTA HH(OopMaIueid B oduce
3amura JOKyMEHTOB KOMMEPYECKOH TalfHbl Ha MPEIIPUATHIX

[Topsimok y4era, XpaHEHHUS M UCTIOIB30BaHUS KOH(DUICHINAIBHOW HHPOPMALINHU, KOTOpast
ABJISIETCSA COOCTBEHHOCTBIO ITOCYapCTBa

[TpuHIMIBI palOHAIEHOW OpTaHu3aIuy paboThl B odrce

CaMOMeHeKMEHT KaK HHCTPYMEHT JIMYHOTO Pa3BUTUS

Posb nH(pOpMaM 1 KOMMYHUKAIIMH B COLMAIBHOM OOIIEHUH M ONpPE/eICHIHH KauecTBa
4eJI0BEYECKOI 0 OBbITHS.

3HAYUMOCTb BHIOOPA HCTOUHUKOB U PALIMOHAJIBHBINA [10AX0/1 K OBJIaJI€HUI0 HHPOpMaLueit
OyHKIMOHANIBHOE [IJIAaHUPOBaHUE PabOThI B odrce

PannonaneHoe MoaenupoBanre pabouero NpoCcTpaHCcTBa

HckyccTBO opranuzanuu padodero mecra

PanmonansHO€E ynpaBieHHe NOTOKOM JE€JI0BON JOKYMEHTAILUH.

Criermnduixa paboTs! ¥ (hopMbI OOIIEHUS C pa3InYHOro THUIa MH(opMarue B oduce
Pabouee MecTo 1 OCHOBBI €r0 OpraHu3aluu

O6cnyxuBaHue pabodyero Mmecra

[TpruwHbl nedunnuTa BpeMeHH

Mertob! ynpaBieHus: BpeMeHeM

[TpyHIMIIBI yIpaBlIeHUsT BpEMEHEM, NPUMEHHMbIE KO BCEM acleKTaM YeJIOBEYeCKOM
JeSITeIbHOCTH

TexHonoruu ynpasjaeHHs TUYHBIM BpEMEHEM

O¢ddexkTuBHOE yIpaBieHHE BpeMEHEM B pabOTe MEHeIkepa C MOMOIIBI0 Pa3IMYHOTO
MHCTPYMEHTapus

Crparerus «ynpaBlIeHHE BpEMEHEM» KaK yIpaBJIeHHE COOCTBEHHOH JesTeIbHOCTbIO,
panuoHaIbHAas OpraHu3alys BBIIOJHEHWS 33Jad M pacHpelesieHHus COOCTBEHHBIX
pecypcoB

[TepBblii 1ar Ha MyTH K OBJIAJIEHUIO HCKYCCTBOM YIIPaBJICHUS BPEMEHEM — U3MEHEHUE ero
BOCTIPHUSATHS

Br160op unctpymenTa i 3 GeKTUBHOTO MIIaHUPOBAaHUS BPEMEHH

[ToHATHS ICUXOIOTUYECKOT0, COIIMATIBHOTO, MPO(EeCCHOHAIBHOTO BPEMEHU
CBOEBPEMEHHOCTh KaK KPUTEPHUI IMYHOW OPraHU3alMy BPEMEHHU

TexHONOrHsI NPUHATHS PELICHUs B Pa3pelIeHnd U KOHMINKTa MEXIY JOJITOCPOUYHBIMU U
KpPaTKOCPOYHBIMU LENSMU

MeToab! 1 IPUHLUIIBI MTOBBILIEHUs COOCTBEHHOM a3 dexTuBHOCTH A.A. JlroOurieBa



58. OcHOBHBIC TpeOOBaHMS K COCTABICHHUIO IUTAHA [IE: CHUCOK KaKJOJHEBHBIX [,
COCTaBJICHHE PaCIUCAHUS

59. Texnomorust mMiIaHUpPOBaHUS 1O Meroay «Aubnbly, «llapero», Diizenxayspa, b.
®paHKIMHA

60. IIpssmMoe muaHUpPOBaHUE C MTOMOIILI0 KAPTOTEK U THEBHUKOB y4eTa BpEMEHHU.

61. MeTobl BBIIIOJIHEHUS OTIEPATUBHBIX TJIAHOB.

62. MeToa mpoCcTOro miaHuPOBAHUSI.

63. MeToa mpHOPUTETHOTO IJITAHUPOBAHUSL.

64. MeTon «IecTy 3aaa4u»

65. Metox A,B,C

66. Llenu: knaccudukaius 1 3HaYCHNUE TTOCTAHOBKU

67. MeToabl TOCTAaHOBKY LIEJIEH

68. ITocTanoBKa meneit: kak paboTaTh HaJl CBOMMH KU3HEHHBIMH TIJIaHAMH?

69. Onpenenenue KU3HCHHBIX IEJICH

70. JIyueBble muarpaMMbl B IIOCTAHOBKE IIeJiei

71. IlocnencTBus aTpuOynuM ycrexa u HeyJauu

72. Meronuka «MoTuBaIus ycrexa u 00si3Hb HeYIaum»

TunoBble NPpaAaKTHYECKHE 32JaHUS K IK3AMEHY
Cumyayusa 1
Bo3pMute uncThIi TUCT OyMaru, pa3ienuTe ero Ha JBE 4acTu. B mepBoi KOJIOHKE HAIMUIIUTE BCE
3HAaYUMBIE Ha Balll B3TJIS COOBITHSA Balled XU3HU (KOJIMYECTBO HE MMeEeT 3HaueHus). Hampotus
KaXKJIOTO COOBITHSI BO BTOPOM CTOJIOMKE 3aMUIINUTE CBOU JIMYHOCTHBIE KA4€CTBA, KOTOPHIE TOSIBUIUCH
U pa3BUINCH Onarogaps YKa3aHHOMY COOBITHIO.

CamoaHnanus:
v/ CKOJBKO M KaKkWe MMCHHO YIPABJICHYCCKHE KAa4eCTBa BbI 3alMCAI BO BTOPOM CTOJIOHKE?
v/ Yacto M TPOMCXOOWIM B Balled >KU3HU COOBITHS, KOTOPbIC IIO3BOJISUIA IPOSIBIIATH
yIpaBieHYECKHE KauecTBa?
v/ Ucnosnp3oBanu JM Bbl K&KIBI CIy4daid JUIsi Pa3BUTHS YIPABICHYECKHX KayecTB?
v Kak MOXHO HCMOJIB30BaTh Bally aKTyaJbHYIO >KU3HCHHYIO CUTYAIMIO JUIS MPHOOPETCHHUS
JTUJEPCKUX HABBIKOB?

Cumyayus 2

3a 10 munyT oTBeThTE Ha Bompoc «KTo s?», ucnons3ys ang sroro 20 cno. CocpenoToubTech Ha
MMOHUMAHUU CaMoro cebsi, Ha CBOMX OCOOEHHOCTSX, SPKHX NPOSBICHUSX, HHIAUBUIYaTbHBIX
XapaKTEPUCTUKAX.

[Tocne BBIMOTHEHUS JAHHOM pabOTHI BCE OTBETHI KJIACCU(UIIMPYUTE HA TPU TPYIIIHI B 3aBUCUMOCTH
0T 00BSCHEHUS IPUYHH:

«SI» — Bce MPOUCXOASAIIEE 3aBUCUT OT MEHSI — S MPUJICKHO YUHUJICS B IIKOJIC, XOIWI Ha 3aHATUS
KpY’KKa, YUUJICS B UHCTUTYTE, MHOTO UWTaJ, 3aBOJUJI 3HAKOMCTBA U T. 1.

«J1» — Bce mpoucxosuiee 3aBUCUT OT APYTUX — TO, YTO 5 CTaJl YMHBIM, 3aCiIyra, B OCHOBHOM,
MOUX POJUTENEH, KOTOPbIE 3aCTaBISJIM MEHS YUYUThCS, MOKYIAId UHTEPECHbIE KHUTH, BOAWINA B
Tearp, Opaiay B MHTEPECHBIC MTOE3/IKH, BRIOPAIM MHE CTICIIHAIBHOCTD U T. 1.

«[I» — mpocTo TaKk CIOXHIOCh — Cyab0a MPEnoJHOCHIA MHE TOJApKU (Xopolas IIKoJja,
TaJAHTIUBBIN YIUTENb, YMHBIE IPY3bS U T. 11.).

Yem OombIe BallMX OTBETOB OTHOCHUTCSI K TpyHme «SI», TeM BBIIIE YPOBEHb BaIUX JHJIEPCKUX
MIPUTA3AHUI.

Camoananus:
v Kakas u3 Tpex rpyrmi xapakTepu3yeT MO3HIUI0 PYKOBOIUTES?
v/ OTBeYaeT Ju MOJyYCHHBIH BaMH Pe3ylbTaT TPEOOBAHUSIM K COBPEMEHHOMY PYKOBOIHUTEITIO?



v/ Uro HeoOxoamMmo caenath, 4TOObI Balla JIMYHAS TO3MIMS COOTBETCTBOBANA IO3UIIMU
3G HEKTUBHOTO PyKOBOAUTEINSA?

Cumyayus 3

[IpencraBbTe cebe, UTO BB HA3HAYCHBI PYKOBOJAMTEIEM B HE3HAKOMBIH KOJUIEKTUB. Bam mpeacrout
BCTpeYa ¢ OyayIIMMHU MOAYHHCHHBIMU. JIJI1 3TOr0 BaM HEOOXOAMMO BBICTYIIUTH C PEUBI0, KOTOPAs
JOJDKHA TPEICTABUTh BaC Kak PYKOBOIUTENS, 00eCIIeYnTh BaM 0e3001€3HCHHOE BXOKICHHE B HOBBIM
KOJUIGKTHB M HACTPOMTh €ro Ha IapTHEPCKOE COTPyIHHYECTBO ¢ Bamu. CoOCTaBbTE€ TEKCT
[PE3eHTAI[MH. JTO MOKET OBITh CICIAHO JIFOOBIMH JOCTYIHBIMH CpeAcTBaMu. JKaHp pPEKIaMHOTrO
BBICTYIICHHSI HE PETIAMEHTHPOBAH. BBICTYIJICHHE MOJKHO OBITh KPAaTKUM, JIAKOHHMYHBIM U HE
[IPEBBIIIATH MIATH MHHYT.

Camoananus:
v/ Cl105KHO J1i OBUIO COCTABUTh BBHICTYILUICHUE?
v Uro nmoka3zajioch BaM HaunboJee cinoxubiM? [Touemy?
v Kakue HanboJsiee BaKHbIC Ka4eCTBA PYKOBOAUTENS ObLIM 0003HAYEHBI BAMHU B BBICTYIUICHHH?
v Uto nana Bam pabota Haj 3aaHuem?
v/ Kakue BbIBOJIbI BbI CIETAIH 1S ceOs1?

Cumyayus 4

Bosbpmute kapanmamu uinn Giaomactepsl U Oenblii muct Oymaru. Hapucyiite cBOW COOCTBEHHBIH
o0Opa3 B ameropuueckoi (opme, Tak Kak Bbl NpejacTaBisieTe ceOi. DTO MOXKET ObITh Men3ax,
HATIOPMOPT, a0CTpakus, GaHTACTUYSCKUN MHUP, OCTPOCIOKETHASI CHUTYAI[Usl, TIOJIpaKaHue JCTCKUM
pUCYHKaM, HEYTO B CcTUJie pedyca — BCE, YTO YroJHO, HO TJABHOE TO, C Y€M Bbl aCCOLMHUPYETE,
CBsI3bIBacTE, OOBSICHSAETE, CpaBHUBAaeTe ce0s, CBOE >XM3HEHHOE COCTOSHHWE, CBOIO HaTypy. Ha
pUCOBaHUE JACTCS MATh MUHYT.

ITocne TOro, Kak pUCYHOK BBIIIOJIHEH, IPOAHAIIM3UPYITE €rO.

CamoaHnanus:

v Kax BbI TyMaeTe, Kakue Balllid Ka4yeCcTBa OTPA3HIHCh B PUCYHKE?

v Kakue u3 BbIJIEICHHBIX KAYeCTB SIBISIOTCS YIPABICHUYCCKUMHU?

v UTO HEOKHIAHHOTO BbI OOHAPYKUIIU JIJIst Ce0s1, aHATU3UPYST CBON PHCYHOK?

v/ Uto OBl BBl CKa3aJid O YEJIOBEKE IO HAPUCOBAHHOMY O0pa3y, 3Has, YTO HM300pa3ui ero
PYKOBOJUTEIND?

v/ Kakue BbIBOJIbI BbI C/IENANHN JJIsI Ce0s1, BBIMOIHSAS 9TO YIpaKHEHUE?

Cumyayus 5

HazoBuTe cBoM ympaBlIeHYECKHE KauecTBa, KOTOPHIE TMOJIYYHIM HAUMEHBIIYIO OLEHKY TMpu
BBITIOJTHEHUH JIMATHOCTUIECKOTO TecTa. BCIIOMHUTE CUTYaIuu, KOT/Ia OTCYTCTBUE WJIH HEPA3BUTOCTh
ATUX KaueCTB MOMEIIAIN BBITIOTHEHUIO 3HAYUMOM JesTenbHOCTH. [lanee moaymaiite, kakum oOpa3zom
MOJKHO Pa3BUTh 3TH Ka4eCTBa.

CamoaHanmus:

v/ Hackoyibko 3HaYMMBIMH OBUTH CHUTYallMH, B KOTOPBIX OTCYTCTBHE BaKHBIX YIPaBICHUCCKUX
Ka4eCTB MPOSBUIIOCH OCOOEHHO SIPKO?

v KakoBbI OpraHu3alioHHbIC TIOTEPH, SIBUBIIUECS CICCTBUEM OTCYTCTBHUS 3THX Ka4eCTB?

v/ Moryt 11 BeIpaOOTaHHBIC PEKOMEHIAINHU [0 PA3BUTHIO HEITOCTAIOIIMX MEHEKEPCKUX KAueCTB
OBITH OOIIMMH TSI PA3BUTHUS JPYTUX YIPABICHYECKUX KaueCTB?

v Kak 3T pexoMeHIaIniiu MOKHO HCITOJIB30BATh ISl CAMOPA3BUTHS?

Cumyayus 6



[IpencraBpTe CUTyalMIo: y Bac Ha pabOTe HAYAIUCh HEMPHUATHOCTH cpa3y IMOCIE TOro, Kak ObLT
Ha3HAYEH HOBBI PYKOBOAUTEIb — MOJOAOW MY>KYHMHA, TOJBKO YTO OKOHYMBIIUN HHCTUTYT. BbI
CUMTAETE, UTO OH K BaM MPHUAMPAETCS. Y BaC HET HUKAKOW APYrou Ler, KpOME OJHON — BBI3BaTh Y
PYKOBOJUTENSI CUMIIATHIO MO OTHOILIEHUIO K ceOe. Haiinure mpuembl, KOTOpble TMOMOITU Obl BaM
CeJIaTh JTO.

Camoananus:
v/ Kakue npuemsl ObLIH HCIIOIB30BaHbI?
v Uro criocoOCTBYeT Ha Balll B3IJIsi HOSBICHUIO CUMIIATHH, @ YTO €€ CHUYKACT?
v/ BO3MOKHO JIU HCTIONIb30BaHUE HEBEPOAIBHBIX CPENICTB JUIS JOCTIIKCHUS JaHHOM 1iein?
v B Kakoii MOMEHT BbI TIOYYBCTBOBAJIM, YTO BaM YAaJIOCh JOCTUYb LEITU?

Cumyayus 7
AJIEKBaTHOCTb CAMOOIIEHKH — HE00XO0IMMOE yCIIOBUE ONPEAeIICHIS] COOCTBEHHBIX BO3ZMOKHOCTEH,
TUTAHUPOBAHUS CBOMX JICHCTBHM, IPAaBUIBHOTO ITOCTPOCHUS OTHOIICHUH ¢ KoyuieramMu. OHa 0COOCHHO
Heo0X0IuMa PYKOBOIUTEIISIM, a TAKKE MOJIOJBIM CIEIHAIMCTaM, HAYMHAIOIIUM JIEIOBYIO Kapbepy.
JlaHHOE 3aJ]aHKE MO3BOJIUT BaM CKOPPEKTHUPOBATh CBOE MOBEACHUE JUIS TPOHM3BEACHUS HYKHOTO
BIICYATIICHUS O ce0c B HYKHBI MOMEHT.

Ouenute ce0st o nATHOATIFHOM IKajie o CIEAYIOIIHNM rnapaMmeTpam:

v Ipyxenooue;

v/ 3aBHCHUMOCTH (HE3aBUCHUMOCTh) CBOETO TIOBEJICHHS OT HACTPOCHHUS;

v/ 4yBCTBO IOMODa;

v/ CTpeMJIeHHE C/IeNaTh Kapbepy;

v/ KOMMYHHUKAOEIbHOCTb;

v/ TIOTpeOHOCTh YCTAaHABIMBATH TOOPHIC OTHOIICHHS C JIFObMH;

v/ HE3aBUCHUMOCTb.

[lepenaiiTe MTUCTOK C HA3BaHHBIMHU IMapaMeTpPaMHu KOJUIETaM, APY3bsiM, OJTM3KHUM C T€M, YTOOBI OHU
OIICHWJIM CTEIICHb IMPOSIBICHHS 3TUX KauecTB y Bac. CpaBHHUTE MOJYYEHHBIC JaHHBIE ¢ COOCTBEHHOM
ornieHkou. [lpoananu3upyiiTe TO, Kak BUISAT Bac OKpPYXKAlOl[Me W Kak BBl OLIEHUBAEeTe ceOsi camwu.

HameTrpTe mman npampHedmed paboThl Haa caMHM COOOWM C IENbI0 yCTPaHEHHs BBISBICHHBIX
PacXOXKIACHUM.

Cumyayus 8

BaM npennokeHo 3an0JHUTh aHKETY, NOCBSIIEHHYIO IPEUMYIIIECTBAM CaMOMEHeIKMeHTa. Kakue
U3 ATUX MPEUMYILIECTB HauboJiee BakKHbIE€ KaKUE€ B HAauMOOJbIIEH CTENEHM OKa3blBalOT BIIMSHUE HA
(dopmMHpoBaHue KU3HEHHOW 1€ MeHemkepa? Uto Bel 3anuiere B kauecTBe ornpejiesieHus B rpady
«Oprann3oBaHHOCTH)?

CBoli OTBET apryMEHTUPYHITE.

Cumyayusa 9
Habumonas 3a paboToii cBOero NoJYMHEHHOT 0, BbI BUANTE, YTO OH HE YMEET IJIaHUPOBATh BPEMs,

OTBOJMMOE Ha BBIIIOJIHEHUE IOPYYEHUH, B PE3YJbTAaTE YEro MPOUCXOAAT CphIBBL. UTO cienyer
HOPEIIPUHSTH B TOJ00HON CUTYyaluu?

Cumyayus 10

BeI cranu cBuzaereneM 6ecebl 1ByX CBOMX KoJuter. OJJMH U3 HUX YTBEPI)KJAeT, YTO IJIaHUPOBAaHUE
HEOOXOMMO OCYIIECTBIIATh, HAUMHASL C MEPCIIEKTUBHBIX e, T.e. Ha TojA. Ero OmmoHeHT cumTaer,
YTO IUTAHUPOBaHHE YIOOHO HAYMHATH C 3amuced Jen Ha Hexaenmo. Yplo TOUKy 3peHus Bbl
nojnepxkuBaete? OOOCHYHTE CBOIO MO3UIIUIO.

Cumyayus 11



Onun u3 Bammx nmogqYMHEHHBIX OTCTAaMBAET CBOE MHEHHUE, COTVIACHO KOTOPOMY BCE MOPYYEHUS,
KOTOpBIE OH TOJy4aeT OT Bac, HEBO3MOXKHO BBITIOJHUTH 32 OTBEACHHOE BPEMs, U, CJICIOBATEIbHO,
HEO0XO0IMMO TUOO YMEHBIIUTH KOJTMYECTBO MOPYUYCHHH, THOO YBEIMYUTH BPEMsI HA X BBIITOJIHCHUE.
YTO MOKHO OTBETUTH MOJYMHEHHOMY?

Cumyayus 12
Hcnonp3yst UMEIoIMecs: 3HaHMs U HaBBIKU, pa3paboTaiite popMy IUIAHUPOBAHUS 1€ HA HEACIIO,
MECSI] U TO/I.

Cumyayus 13

K 3aBrpamnemy aar0 Bam HE0OX0IMMO MPeI0CTaBUTh MEPCIIEKTUBHBIA U CPETHECPOUYHBIH TUIAHBI
pabotel Bameit opranuzamuu Bamemy pykoBoautento. Ho Bamr kommbproTep «3aBucy, u Bbl He
CIIpaBJISIETECH € 3a7aHueM. Bamu nerctBus

Cumyayus 14

Bbr Bemere oTOOp KaHAMIATOB HA BAaKaHTHYIO NOJDKHOCTh B Bamy ¢upmy. Ilpu pasrosope c
HEKOTOPBHIMU U3 HUX BbI BhISICHSIETE, UTO OHU HE UMEIOT CBOEH 11€JIbI0 TOJIydeHHe paboThl B Bameit
¢bupme. Kakux xangummaroB Bl orOGepere st paOoThl: TeX, KTO CTpeMHTCS K pabOTe MMEHHO B
Bameit pupme, wim OyneTe pyKOBOJICTBOBATHCS KAKUMHU-THOO IPYTHMH KPUTSPUSIMU?

Cumyayus 15

HoBblit paboTHHK Baiero otiena MmocTOSHHO TOBOPUT O TOM, YTO OH BBINIOJHSET 3ajJjaHHE,
MOPYYEHHOE €My, HAMHOTO JIydllle B ObICTpee CBOETO KOJUIETH, C KOTOPBIM COBMECTHO padoTaet. Ho
Ha JIeJie OKa3bIBAETCs, YTO ATO HE TaK. BbI mpuriiamiaere ero Ha Oecely U TOBOPHTE: ...

Cumyayua 16
Bb1 HaxomuTech B orcke padboTsl. Ha ouepennom KoHKypcHOM oTOOpe Bam mpesyiararor 3amoiHuTh
ankety. B rpadsr «®.1.0.», «llomy», «[Ipodeccus» Brl BuceiBaeTe cBOM JTaHHBIE aBTOMATHYECKH, a
BoT Haj rpadoit «llemp» Bama aBropyuka <«3amepna». CopMmynupyiiTe meiab Tak, 4yToObl BEI
MpoLUId 0TOOp U 3auHTEpecoBalid padoToaarens

Cumyayua 17

Jliia nonydyenus Oosiee TOYHOM KapTHHBI O pbIHKE Tpyaa Bl o03BanuBaere psan ¢pupm ropoaa. Bei
3BOHUTE Ha (UpPMY, ONyOJMKOBABIIYIO OOBSBIEHHE O MOTPEOHOCTH B KaJpax WM KOHKYPCHOM
ot0Oope KaHauAaToB. BaM HE00X0IMMO MOIYYNUTh HY)KHbIE CBE/IEHUS O PUpPME, HO CEKpeTaph HE J1aeT
nojHOM uHGpopManuu, a Oojblle HHTEepecyercd Bammmu npodecCHOHaIBHBIMU U JIMYHBIMU
XapaKTepUCTUKAMHU.

Besl roBopure: ...

Cumyayus 18

Bam apyr oXOTHO M MOJOATY MOXET 4TO-HHOYAb MacTepuTh, YUTATh >KypHaJbl 00 yCTpoilcTBe
MallliH ¥ MEXaHU3MOB, IPYTUMU CIIOBAMH, OH MHTEPECYETCS TEXHHUKOW. BBI K€ OXOTHO XOAWUTE B
MY3€H, TeaTpbl, OUCHb
JIETKO 3HAKOMHTECh C JIIOJIbMH, Bam He cocTaBiisieT TpyJda yOeAWTh CBEPCTHUKOB HIIM MIIAIINX
IIOCTYIIATh TAK, 4 HE MHAYE.

Pemras Bonpoc o mocryrmieHuu B By3, Bamn apyr yroeapusaer Bac mocTynarb BMECTE C HUM B
TEXHUYECKUM YHUBEPCUTET, KOTOPBI HaxoauTcs B Bamem paitone. Kak Brl moctynure?

Cumyayus 19

Tonbko 4TO OTKpBUIaCh HOBasi BakaHcusi. OHa kaxercs Bam odyeHb 3aMaHunBOM, XOTs y Bac Her
OMbITa B TaKOro pojaa aesreabHOCTH. Ho Tak kak Bbpl Xopomo cebsi 3apeKOMEeHI0Bau, NPYy3bs
yOexmaroT Bac pemmtbes Ha 3T0. BaM KakeTcs, 4TO CIOCOOHOCTH TMO3BOJSIOT Bam 3aHATH 3Ty
JOJDKHOCTB, TayKe ¢ HeA0CTaTOYHBIM onbiToM. Kak Bel moctymnure?



Cumyayus 20

Bawm npemtararor nossimieHne. HoBast TOJDKHOCTD BBIIIE OIJIAYMBACTCS U BecbMa IpecThxkHa. Ho
Be1 He 3Haete, Oyner au 3Ta paboTa A0CTaBIATh Bam ynoBieTBopeHue, 6ojee Toro, npeanoiaraere,
yro He Oyzet. Kak Bol moctynute?

Tunoevie mecmoewie 3a0anus.

Tema 2. AHAJIM3 U yUeT UCNOJIb30BaHNsI BpeMEeHHU B padoTe MeHe:Kepa
1. 3a0anue
[Tox nenernpoBaHUEM TOHUMACTCSI:
a) 9TO CHUHTE3 CPEICTB U CHOCOOOB MOATOTOBKM YIPABICHUYECKHX PEIICHUN M OpraHu3auus ux
BBITIOJTHEHHUSI
0) nepenava MOJYMHEHHOMY 33/1a4d WIH JESATEIbHOCTU U3 c(hephl NeHCTBUI pyKOBOIUTENS
B) MPOEKT OyAyIIeH TPYJOBOH IEeATEILHOCTH Ha PEACTOSIINI BPEMEHHOM MEpro.T
r) neperavya ynpaBieHYeCKOW OTBETCTBEHHOCTH MOAYNHEHHBIM
2. 3aoanue
JlenerupoBaHUIO MOJIJICHKHUT:
a) pyTuHHas pabora
0) Bcst paboTta
B) YCTaHOBJIICHUE IIEJICH, MPUHATHE PEIICHUH IO BBIPAOOTKE IMOJMTHUKH MPEINPHUATHS, KOHTPOIb
pE3yNbTaToOB
') PYKOBOJICTBO COTPYTHUKAMH, UX MOTHBAIIHS
3. 3aoanue
TexHU4YecKue cpeacTBa yIpaBIeHUS BPEMECHEM:
a) KaJleHAapb-e)KCHEICIbHUK
0) DJIEKTpOHHAS 3aIMCHAS KHIDKKA
B) KOMIIBIOTEPHAS CUCTEMA OpraHu3alluy Tpyaa
I') KApMaHHBIA OPTATUBHBIA KOMIIBIOTEP
1) THCBHUK
4. 3aoanue
K MeTonam miiaHupoBaHus BpeMEHU PYKOBOJUTENSI OTHOCSTCS. ..
a) SWOT-ananu3
0) MeTo «AJBITBI»
B) IPUHIUI DH3eHxayspa
r) XYZ-ananu3
5. 3aoanue
Cpenu METOIOB TUITAHUPOBAHUS BPEMEHH PYKOBOIUTEIIS CIICTyeT HA3BaTh:
a) METOJT «ATBITBI»
0) MO3roBO IITYpM
B) aHKETHUPOBAHUE
6. 3aoanue
MeTo/b1 IITaHUPOBAHUS BPEMEHU PYKOBOAUTENS BKIIOYAIOT:
a) MpUHIMN Dif3eHxay3pa
0) MEeTOJ MOMEHTHBIX HaOJII0ICHHIA
B) XpOHOMETPAXK
7. 3a0anue
K «moroTutensM» BpeMeHN PYKOBOJIUTENS OTHOCST:
a) OTPBIBAIOMINE OT /I TeJIeOHHbIE 3BOHKU
0) He3aIUTaHUPOBAHHBIC TTOCETUTEIIH
B) HECTIOCOOHOCTH CKa3aTh «HET»
T') HEMOJTHAS, 3a1o31aJ1ast HHPOpMAaIus
1) CaMOAUCIIUTIMHA



8. 3aoanue

«[Tomexn» B 1€ATE€IHLHOCTU PYKOBOIUTEIS:

a) HEyMEHHE JJOBECTH JIEJIO /10 KOHIIa

0) OTBICYCHHE

B) 3aTsDKHBIC COBEIIIAHUS

') HeZJ0CTaTOYHAs MOJArOTOBKA K OeceiaM U 00CYKACHUSIM

1) TEXHHYECKHE CPEJICTBA B paboTe

9. 3aoanue

[TpaBwiio mIaHUPOBAHUS BPEMEHH:

a) MJIaHOM JOJKHO OBITh 0XBaueHo He Ooiee 60% Baliero BpeMeH!

0) 40% omKHO OBITH OCTABJIEHO B KAYECTBE PE3EPBHOIO BPEMEHHU

B) TUIAHOM JIOJDKHO OBITH 0XBaueHO 85% Balero BpeMeHu

10. 3a0anue

UYro HeoOxoauMo AJis ianupoBanus Bamero pabouero qusi:

a) COCTaBHUThH CIIUCOK 33J]aHHI Ha JCHb

0) IPOTUB KAXKAOT0 33aJJaHUs YKa3aTh MPUOIM3UTEIHLHOE BPEMS €T0 BBITOJIHEHUS
B) HE YKa3bIBaTh IPHOPUTETHOCTH CIIAHUPOBAHHBIX HA JICHB JIET

11. 3a0anue

3nopoBkrii 00pa3 xkuznu (30XK) — aTo:

a) mporecc GU3MUECKOro 00pa30BaHUSI U BOCIHUTAHUS, BHIPAXKAIOUINI BBICOKYIO CTENEHb Pa3BUTHS
WH/IMBUYAIBHBIX (PU3UYECKUX CIIOCOOHOCTEH

0) mpotecc (pU3HUECKON MOJATOTOBKU, CIIOCOOCTBYIONIUI MOBBIIICHUIO YPOBHS (YHKIIMOHUPOBAHUS
CUCTEM OpraHu3Ma

B) OCO3HAHHAs JAEATEIbHOCTh JMYHOCTH, OCHOBAHHAS HA LIEHHOCTSIX (PU3UUYECKON KYIbTYPHI
I') COpPEBHOBATENIbHAS JIEATEIBHOCTh, a TAK)Ke CIEIHAJIbHAS MOJATOTOBKA K HEW, HalpaBJICHHAs Ha
JOCTUKEHHE ONTHUMAIIbHO BBICOKUX PE3YJIbTATOB

12. 3a0anue

CobmroieHue pexuma THs He00XO0IUMO, TaK KakK 3TO:

a) MO3BOJISICT HAWTH BPEeMSI JUIS OT/IbIXa

0) moMoraeT CBOEBPEMEHHOMY BBITIOJTHEHUIO 3aIJIAHUPOBAHHBIX JIE]

B) CITIOCOOCTBYET paIlMOHAILHOMY M cOaJaHCUPOBAaHHOMY MTUTAHUIO

T') CIOCOOCTBYET COXPAHEHHUIO U TOJIZIEPKAHUIO BBICOKOTO YPOBHS pab0OTOCIIOCOOHOCTH OpraHu3Ma
13. 3a0anue

YMeHue HaBOUTh MOPSI0K B COOCTBEHHBIX AeNaX — 3TO:

a) yrpaBJieHHUE BpEMEHEM

0) nenerupoBaHUE MOTHOMOYUH

B) CTpEMJICHHE C/IeaTh BCE cpa3y

T') BBITIOJTHEHHE pabOThI HE 10 KOHIIA

14. 3aoanue

[Tepeuncnure hakTOpbI, OTHOCAIIUECS K CTPECCOBBIM:

a) TIOJTUTUYECKUE

0) opraHu3aIMOHHbIE

B) JINYHOCTHBIE

') BHEOpraHU3aI[MOHHBIE

15. 3a0anue

HazoBuTe crnaraemplie cuacThsi:

a) 3aIIUIICHHOCTD

0) JT0Kb

B) JIMYHAS )KU3Hb

T') caMopeanu3aIus

16. 3aoanue

Kakwue coctaBnsromue otHocsTcs K kKoHnenmuu [1. Cenre?

a) MacTePCTBO B COBEPIIICHCTBOBAHUH JIMYHOCTH



0) MHTEJIEKTyaIbHbIE MOJICIIN
B) 0oO111ee BUJICHUE
I) TPYyINIoBoe o0y4eHne

17. 3a0anue
Bbl npunm Ha cobeceoBanue, a JUPEKTOP BeAET ceds, MO0 MEHbLICH Mepe, CTpPaHHO Jep3uT, 0e3
CTECHEHHS JIe3eT B Ballly JINYHYIO KU3Hb, ABIMUT CUrapeToil. UTo 3TO 3HAYHT:

a) BBl Cpa3y HE MOHPABUIIUCH

0) BBI ITOTIAJIM HAa CTPECCOBOE COOECEOBaHUE
B) BaM JAOT MOHATH, YTO Ha paboTy Bac HE BO3BMYT
T') BBl IOHPABWJIKCH U BaC XOTAT B3ATh Ha paboTy

18. 3aoanue
K crioco6HOCTH pyKOBOAUTENS J1e7aTh ce0s 3JJ0pPOBbIM, MOXKHO OTHECTH CJIEIYIOIINE KayecTBa:
a) MPaBWJIbHOE TUTAHUE

0) BOJHBIC MPOIIEAYPHI
B) PEXUM TpyJla ¥ OTAbIXa
I') IyHKTYaJbHOCTh, TOYHOCTh UCIIOJTHEHHE

19. 3aoanue

teteeseesses... — MIOJIPA3yMEBAET OTCYTCTBUE CTPaxa MpPH PEHICHUH MOCTABJICHHBIX 3a/1a4y, HOBU3HY U
OpPUTMHAILHOCTh, HOBATOPCTBO B MTOCTAHOBKE MPOOJIEME U MPEATIOKEHHBIX MYTAX WX PEIICHHS.
a) UHULIMATUBHOCTD

0) caMOUCIUILINHA
B) 1I€JIEYCTPEMIICHHOCTh
I') PELIUTENbHOCTh
20. 3aoanue
JlaiiTe ompeneneHne TUIAa B3aMMOOTHOIICHNH, KOTOPBIA XapaKTepU3yeTcs TUCTAHIIUPOBAHUEM JIPYT
OT Apyra Mpu OTCYTCTBHH, KaK COTPYIHHUYECTBA, TaK U CONEPHUUECTBA!

a) Ipy>ecKasi KOoTepalus

0) Apy’KecKoe COPEeBHOBAHUE
B) HEBMEILIATEIILCTBO
I') COIIEPHUYECTBO

Tema 4. KpaTkocpouHble U onepaTuBHbIE IUVIAaHbI B pa0oTe MeHeT:Kepa

1. 3a0anue
BrinonHenue onpeneneHHON Ciiy>)keOHOM poJii Ha CTYIEHHU, HE MUMEIoIIEeH KeCTKOro, (POpMaabHOTO
3aKpeIUIeHUs] B OPraHU3aLMOHHOW CTPYKType, HalpUMep BBIIOJHEHHE POJIM PYKOBOJUTENS
BPEMEHHOM LIEJIEBOM TPYIIIbL, €CTh IIPOSIBJICHUE BHYTPUOPTaHU3aMOHHON Kapbephl:

a) TOPU30HTAJILHOTO THIA

0) BEpTUKAJIBHOTO TUIIA
B) LIEGHTPOCTPEMUTEIBHOIO THUIIA
2. 3aoanue
WuauBuyanbHble NPU3HAKY, UMEIOIUE 3HAYeHHUE TIPU BBIOOPE Kaphephl:

a) 4epThl XapakTepa

0) mpodeccuoHanbHbIe CKIOHHOCTH
B) CITOCOOHOCTH | OTIBIT
I') HaJIM4ue COOCTBEHHOCTH

3. 3aoanue

OCHOBHOE YCJIOBUE YCHEITHON Kapbephl:

a) MpaBWIbHBIN BBIOOp Ipodeccun

0) yueT KOHBIOHKTYPHI PhIHKA TpyJa
B) BO3MOKHOCTH IOJIy4€HHsI 00pa30BaHus

4. 3a0anue
Urto oTHOCHTCS K TPpodeccHOHANbHOMN Kapbepe:

a) o0yueHue;

0) npodeccHnoHATBHBIN POCT



B) MOAJIEPKKA HHIUBUAYAIbHBIX MPO(ECCHOHATBHBIX CIIOCOOHOCTEH

I') ocieZioBaTeIbHasi CMEHA CTaAui pa3BUTHS paOOTHHKA B paMKax OJHOW OpraHU3aIl[ul
5. 3aoanue

UTo OTHOCHUTCS K LIGHTPOCTPEMUTEIHHON Kapbepe:

a) moybeM Ha 0oJiee BHICOKYIO CTYIIEHb CTPYKTYPHOM HepapXuu

0) nmepemereHue B Apyryr GyHKIIMOHATBHYIO 00J1aCTh ACSITCIBHOCTH

B) JIBI)KEHUE K 7Py, PyKOBOJCTBY OpraHu3aluei

6. 3aoanue

Ha pa3BuTHe Kapbephl CyIIECTBEHHOE BIMSAHNE OKA3bIBAIOT CICAYIONINE XapaKTEPUCTHKH:
a) ypOBEHb UHTEIJICKTa

0) crienuanbHble YMEHUS

B) KOMIIETEHTHOCTb

I') yBOJIbHEHUE COTPYIHHUKA

7. 3a0anue

[Menu camoopranu3anyy Kak COCTaBJIAIOIIEH CAMOMEHEKMEHTA

a) OBJIaJICHUE METOAMKON OpraHU3aluu KU3HH

0) hopMupoBaHHE y YEIOBEKA HOBBIX ()YHKITMOHATHHBIX CHCTEM

B) TIOHKEHUE CTPECCOYCTONYMBOCTH YETIOBEKA

I') CAMOOTPaHUYEHHUE B KPUZUCHBIX CUTYAIHSIX

8. 3aoanue

ConeprxaTenbHble TEOPUU MOTHBALIMY BKJIIOYAIOT (YKOKUTE HE MEHEE IBYX BAPHAHTOB OTBETA):
a) «repapxus norpedHocreit» A. Macnoy

0) «pemnrerka» MeHeKMeHTa P. Bietika u Jlx. MoyToH

B) TEOpHs «MOTUBAIMOHHOM ruruens» @. ['eprdepra

r) Teopus oxxuganuii B. Bpyma

9. 3aoanue

CornacHo TEOpHH «MOTHBAIMOHHOW rurueHs» @. [epubepra, MOTHBHPYIOIIMMH (aKTOpaMu
ABIAIOTCS (YKaKUTE HE MEHEE JBYX BapUAHTOB OTBETA):

a) 3apaboTHas TUIaTa,

0) mpu3HaHUe U 0I00pEHNE PE3yNbTaTOB PaOOTHI

B) BO3MOKHOCTH TBOPUECKOT'O ¥ MPOPECCUOHATBHOIO POCTa

T') YCIOBUS TPYyAa, MEXKIUYHOCTHBIE OTHOIICHUS

10. 3aoanue

MartepuanbHble TPUEMbI CTUMYJIUPOBAHUS BKITIOYAIOT (YKa)XKUTE HE MEHEE IBYX BaApPHAHTOB OTBETA):
a) yJacTHe B OMIIMOHAX

0) eIMHOBPEMEHHBIE OOIPEHNUS

B) po¢eCCUOHATIbHOE Pa3BUTHE

I') KOMIIEHCAIUsI PacX0/I0B

11. 3a0anue

K ¢dopmam mposiBieHuss caMooOpa3oBaHUsl KaK COCTABISIOIIETO0 CAMOMEHEIPKMEHTA PYKOBOIUTES
OTHOCSTCH. ..

a) NOJy4eHHE BBICHIEr0 MPOpEeCCHOHATBLHOIO 00pa30BaHUs

0) IPOEKTHPOBAaHNE UMHUIKA PYKOBOIUTEIS BHEITHUMHU KOHCYJIbTaHTAMH

B) KOHTPOJIb UCTIOJIb30BaHUS pabovero BpeMeHH

T') CAMOCTOSITEIFHOE U3yUeHHE HHOCTPAHHOTO SI3bIKa

12. 3a0anue

[TepBOOCHOBOI COZIEpKATEIBHBIX TEOPUI MOTUBAIIUH SIBIISIETCS:

a) METOJl «KKHYTa U TPSHUKA

0) Teopus oxunanuii B. Bpyma

B) uepapxus norpedHocteil A. Macioy

I') TEOpUsl «MOTHBAILIMOHHOM ruruens» @. ['epudepra

13. 3a0anue



Henocratkamu teopun MmotuBanuu «X» U «Y» JI. Mak I'peropa siBnstorcs (yKakuTe HE MEHEE IBYX
BAapUaHTOB OTBETA):

a) IOJISIPHOCTh TIOJXO/I0B K YIPABJICHUIO

0) OTCYTCTBHE IPOMEKYTOUHOTO BaApHAHTA

B) MOBBILICHHBIE TPEOOBAHUS K IIEPCOHATY

I') UTHOPUPOBaHKE IICUXOJIOIMUECKUX (PaKTOPOB

14. 3a0anue

HenenbHblil 1aH MeHepKepa JOHKEH OTBEYaTh TAKMM OCHOBHBIM TPEOOBaHUSM, Kak...

A) nocraToyHass KOHKPETHOCTh, HO 0€3 JIMIITHEN AeTaIn3alnuu

b) sxecTkoe 11aHupoBaHUE BPEMEHU

B) obGecnieuenue muuHOTO pabovyero BpeMeH! MEHEKepa

I') npuoputer 3aTpaT BpeMEHU Ha NIPUBJICKATEIIbHBIN 17151 MEHEAKepa BUJL ACSITEIbHOCTH

15. 3a0anue

ITpaBuno IlapeTo npeanosnaraeT COOTHOLIEHHUE 3aTPaT U pe3yibTaTa CIeayoIIUM 00pa3oMm:

a) 50/50

6) 100/100

B) 20/80

r) npaBuio [1apeTo OTHOCUTCS K LiesIeNoIaraHiio B CAMOMEHEIKMEHTE.

16. 3aoanue.

SMART npuHIMnI He BKIIOYAET ciieayroliee TpeOoBaHue K LENsIM:

a) MpocToTa

0) U3MEPUMOCTh

B) OMPENIETICHHOCTh BO BPEMEHHU

T) 3pPeKTUBHOCTD

17. 3aoanue

Llens aT0:

a) KeJlaeMo€e U BO3MOXHOE COCTOSTHUE 00beKTa B Oy1ylieM

0) myTh U1 JOCTHKEHUS JKETTaeMOro

B) ’KE€JIaEMOE COCTOSTHUE 00bEKTa

I') cucTeMa Mep U AeHCTBUI HalpaBiIeHHas Ha yIOBJIETBOPEHHE CYLIECTBYIOIIEH TOTPEOHOCTH.

18. 3aoanue

PaboTHuKH, obecnieunBaronie U 00CIyKUBAIOIIUE AEATEIbHOCTh PYKOBOIUTENEH U CHEIHMAINCTOB
IIpH BBIPAOOTKE U peaTn3alyy UMH yIIPABIEHYECKUX PEIIEHHH OTHOCITCS K KaTeTOPUU:

a) TEXHUYECKHE UCTIOIHUTEITN

0) pabouue

B) CIIEL[UATTUCTHI

') pYKOBOAUTEIU

19. 3a0anue

Haubonee nonHoMy onpeieIeHUIo MOHATHS "HOPMUPOBaHUE" COOTBETCTBYET CJIEIYIOIIEE:

a) MPOEKTUPOBAHHME U CO3/laHHE B OpPraHM3allii TaKUX YCJIOBUHM, MPU KOTOPHIX KOHKpeTHas paboTa
OyZeT BBINOJHATHCS HanboJiee IPOU3BOJUTENBHO

0) co3gaHue B OpraHU3allMM TaKUX YCJIOBUH, IPU KOTOPBIX paboTa OyIeT BBINOJIHATHCA Hanbosee
OBICTPO

B) CO3/[aHM€ B OpraHu3alMy Hanbosee 0I1aronpHUATHBIX MICUXO0JIOTHYECKUX YCIOBHM Tpyaa

I') CO3/laHH€ B OpraHU3alliy TaKUX YCJIOBUMU, NMPU KOTOPHIX paboTa OyAeT BBIMOJIHATHCS Hambosee
Ka4yeCTBEHHO

1) CO3JJaHWE B OPTaHM3AlUU TAaKWX YCJIOBUH, MPHU KOTOPHIX paboTa OyIeT BBHIMOIHATHCS COTIACHO
TUIany

20. 3a0anue

OcHoBHOE (onepaTUBHOE) BpeMs - 3TO BpeMs Ha:

a) BRITTOJIHEHNE TeX (DYHKIMU M 3a]1a4, paJl KOTOPBIX BBEJCHA COOTBETCTBYIOMIAS TOIHKHOCTD

0) BBINMOJIHEHUE MOATOTOBUTEIbHO-3aKIIOUUTEIBHOTO ONEPAIiii, BHIIOJHEHUE OCHOBHOM PalbOThHI U
BBITNIOJTHEHUE 00CTyKUBaHUs paboyero Mecrta



B) TPYJOBBIE JEHUCTBHS, CBSI3aHHbIC C HA4yaJOM WM 3aBEepIIEHHEM Kakoro-aubo BHIa padoT, T.e.
BpEMs Ha IIOJIYy4YEHHUE 3aJaHus, NOKYMEHTAllMW, KOHCYJIbTAlMlI0, O3HAKOMJICHHE C HOPMAaTHUBHO-
CIIPAaBOYHOM JOKYMEHTALUEHN U T.II.

I') pelleHHe OpraHU3allOHHBIX BOINPOCOB YIPABICHMS MAEATENBHOCTBIO JIIOJEH (KOoOpIuHauus,
KOHTPOJIb, PYKOBOJICTBO) M Ha BBIIIOJHEHHE APYTHMX Pa0OT, OTHOCSAIIMXCA K aIMHHUCTPATHBHOMY
Tpyny

1) BBIMOJIHEHHE AHATUTHYECKOW PabOThI, MPOCKTUPOBAHUS, IIAHUPOBAHUS, MOUCKA ONTUMAIBHBIX
PELIEHN, T.€. BpEMsI 9BPUCTHYECKOI0 TPYAA.

Ilpumepvt mem 2pynnoevix ouckyccuii:

1. Tlpuuunbl gedunuTa BpeMeHN

2. Metoap! ynpaBieHHUsS BpeMEHEM

3. IlpuHuunbl ynopaBieHHs BpEMEHEM, IPUMEHMMbIE KO BCEM acleKTaM 4YelIOBEeYECKOU

JESTEIIbHOCTH

TexHonoruu ynpasieHHs JUYHBIM BpEMEHEM

5. DddexruBHOE ynpaBiIeHHE BpeMEHEM B pPadOTEe MEHEKepa C IMOMOIIBI0 Pa3IMYHOTO
UHCTPYMEHTApHSI

6. Crparerus «ynpaBjeHHE BpEMEHEM» KaK YIpPaBICHHE COOCTBEHHOW JAEATEIBbHOCTHIO,
panroHaIbHAs OpPraHU3alUs BBIIOJHEHUS 331a4 U pacipeesieHust COOCTBEHHBIX PECYpPCOB

7. TlepBblil mar Ha MyTH K OBJAJACHUIO MUCKYCCTBOM YIPAaBJIEHUS BPEMEHEM — M3MEHEHHE €ro
BOCIIPUSATHS

8. Bribop uncTpymenTa st 3pPEeKTHBHOTO MIIAHUPOBAHKS BPEMEHU

9. TloHATHSA NCHXOJOIMYECKOI0, COLMAIBHOI0, MPO(HEeCCUOHATLHOTO BPEMEHU

10. CBoeBpeMEHHOCTh KaK KpUTEPUI IMYHOM OpraHNU3allul BPEMEHU

&

Tunoewsie keiicot

Cumyayusa 1

BBam  «IpyXHBIi1» KOMJIEKTUB MNPUXOAUT «HOBHUOK». OH cUMTaeTcsl MPEKpacHbIM
CMELUAINCTOM, U €ro KauecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAMJIy4YIIMX KadecTB MeHekepa. C
TEYEHHEM BPEMEHHM ITO MOATBEPHKAAETCS, HO BBIICHSAETCS, YTO MPHU BBIIIOJIHEHUU CPOUYHBIX 3a/laHuM,
TpeOYIOLMX BBICOKOH OPraHW30BaHHOCTH M MMYHKTYaJIbHOCTH, KAYECTBO €ro paboThl CHIDKaeTcs. Bbl
[IpUrjamaeTe ero Ha 6ecey U TOBOPUTE: ...

Cumyayusa 2

[IpunsiB Ha paboTy MeHemxepa, Bel Hagesnucy Ha 6onee 3G HeKTHBHYIO padoTy, HO B PE3yJIbTaTe
pa3oyapoBaHbl, TaK KaKk OH HE COOTBETCTBYET OJHOMY M3 BaKHEMIIMX KauecTB MEHe/Kepa —
camoauctuiuinHe. OH He o0s3aTenieH, He coOpaH, HE yMmMeeT OTKa3biBaTh. Ho TeM He MeHee OH
OTJIMYHBIN Npodeccuonan B cBoel aesTenpHocTH. Kak Bbl pazpemuTe qaHHyr0 cUTyaluio?

Cumyayus 3

Bam npeanokeHo 3aroiHUTh aHKETY, OCBALICHHYIO PEMMYIIeCTBaM caMOMeHekMeHTa. Kakue
U3 3TUX MPEUMYILECTB HanboJsee BaKHbIE
MKakue B HauOOJbIIEH CTENeHH OKa3bIBalOT BIMSHUE HAa (POPMUPOBAHHE >KU3HEHHOH ILEIH
Menemxepa? Uto Bel 3anumiere B kauecTBe onpeseneHus B rpady «OpraHu3oBaHHOCTHY?

CBoli OTBET apryMEHTUPYHITE.

Cumyayus 4

Hcxons u3 MOJenu KadyecTB MEHEKepa UCKYCCTBO IEPCOHAIBHOTO MEHEIKMEHTA, YIPABICHUS
COOCTBEHHOM JKM3HENEATENbHOCThIO CKJIAJBIBAETCS U3 ceMU OJIOKOB KauecTB. llepeuncnute 31H
OJIOKH U JalTe KPATKYIO XapaKTePUCTUKY KaxX/10T0 U3 HUX.

Temamuka 3cce:

1. TexHonorus MPUHSATHS PELICHHUS B pa3pelieHUd M KOH(MIUKTAa MEXIY IOJTOCPOYHBIMH U
KPaTKOCPOUYHBIMU LIEIAMU



N

MeToab!l ¥ IPUHIUIIBI MTOBBILIEHUsI COOCTBEHHOM Y dexTuBHOCTH A.A. JlroOuriesa
OcHoBHbIe TpeOOBaHUS K COCTaBJICHUIO TUIAHA JIEN: CIHCOK KaXIOJAHEBHBIX JI€J, COCTABICHHE
pacnucaHus

TexHonorus miaHupoBaHus o MeToay «Anbibhy, «llapeto», Ditzenxayaspa, b. ®pankauna
[Tpsimoe TuIaHrpoOBaHKE € IOMOIIbIO KAPTOTEK U IHEBHUKOB y4€Ta BPEMEHU.

MeTo/ 161 BEIIOTHEHUS ONIEPATUBHBIX IJIAHOB.

Meroz npocToro IIaHUPOBAHHUS.

MeTo 1 npuOpUTETHOTO IIIAHUPOBAHHUSL.

. MertoJ «iecty 3agau»
10. Metox A,B,C

w

©o~N A

TunoBasi CTPyKTypa 3K3aMeHAIHOHHOT0 OujIeTa

Haumenosanue ouenounozo mamepuana Maxcumanvhoe
Koiuuecmeo 6anioe
Bonpoc 1 OcHoBHBIC BHJIBI JICJICHUS W KOONEpaIlMy TPyAa Ha 15
NpEAIPUATUI
Bonpoc 2 PacriopsiiutenbHas e TeIbHOCTh MEHEDKepa 15
3amanue 10

IToxa3zaTenn u KPUTECPHUH OICHUBAHUA IVIAHUPYEMBIX PE3YyJdbTAaTOB 0CBOCHUS
KOMHeTeHIIl/Iﬁ H pe3ygabTaToB oﬁyqennﬂ, ImKaJa onqcHUBaHUA

Tabmuua 5
HNuaukarop
®opmupyembie Kpurepuu YpoBeHb ocBoeHHsI
IIkaJja oneHnBaHUS JAOCTHKEHHUS .
KOMIIeTeHI[UH OLICHMBAHUSA KOMIIeTeHIU i
KOMIIeTeHIIu!
VK-6 VK-6.2; 3HaeT BEPHO U B MOJTHOM IIpoaBUHYTHIIT
I1K-5 IIK-5.2 o0Bbeme: comepKaHue U
MPUHIIATII
caMOOpraHu3aluy 1
caMOpa3BUTHA

ICBOHU JIMYHOCTHBIC
0COOEHHOCTH |
BO3MOYKHOCTH B KOHTEKCTE
caM000pa3oBaHUs
COBPEMECHHBIC TPCH/bI
PBIHKA TPY/Ia, a TAKKE
OCHOBBI KaphEPHOT'0 POCTA

B CBOCH

85 MpogecCHOHATBHOM
eI TEILHOCTH

100 «OTJIHYHO»
OCHOBEI

0aJI10B

ITOKYMEHT0000pOTa U
ITOKYMEHTAIIMOHHOTO

oOecrieueHns; KaapoByIO
MTOJINTUKY U CTPATETUIO
OpraHu3aIHH

'YMeeT BepHO U B NOJTHOM
o0Bbeme:

IUTAHUPOBATH SN U
HATIPaBJICHUS CBOCH
COIUaTBHOM 1
MpogdeCCHOHATBHOM
ITESITEIBHOCTH C Y4€TOM
FIMYHOCTHBIX
XapaKTCPHUCTUK, BHCITHUX




W BHYTPEHHHUX (DAKTOPOB U

yrpos

AHAITM3UPOBATH

A HEKTHBHOCTD PaOOTHI

CHCTEMBI OpTaHNU3aLUH

TpyIa IepcoHaa u

HOPMHPOBAHUS Tpyla Ha
009X MECTax

70 -84
0aJJI0B

«X0poIio»

YK-6
[K-5

VK-6.2;
IIK-5.2

3Haer ¢
He3HAYHUTeIbHBIMHU
3aMeYaHUSIMU:
COJIepyKaHNe U TIPUHIHIIBI
caMOOpraHu3alnuy u
caMOpa3BUTHS

CBOU JINYHOCTHBIE
0COOCHHOCTH H
BO3MO>KHOCTH B KOHTEKCTE
camMo00pa3oBaHUsL
COBpEMEHHBIE TPECHIBI
[PBIHKA TPy, a TAKXKE
OCHOBBI KapbEepPHOTO pOCTa
B CBOEH
mpodheCCUOHATBHOM
IMesITeIbHOCTH

OCHOBbI
IMOKYMEHT0000pOTa U
HMOKYMECHTAIMOHHOT'O
oOecreueHns; KapoByIo
MOJUTUKY U CTPATETHIO
OpTraHU3aIIH

'Ymeer ¢
HEe3HAYHUTeIbHBIMHU
3aMeYaHHSIMU:
TUTAHUPOBATD HENN 1
HAIIPaBJICHUS CBOCH
COLIMAJILHOM U
npodeccrnoHanbHOM
HEATCIBHOCTH C YUCTOM
VIMYHOCTHBIX
XapaKTECPHUCTUK, BHCITHUX
M BHYTPEHHHUX (aKTOPOB H
yTpo3

AHAITN3UPOBATH

A PEKTHBHOCTD PaOOTHI
CHCTEMBI OpTaHU3AIIH
Tpyza nepcoHaia u
HOPMHUPOBaHUS TPyZa Ha
[pabovmnx MecTax

IToBbINIEHHBIH

50 -69
0aJsI0B

«YAOBJIETBOPHUTEJIBHO»

YK-6
[IK-5

YK-6.2;
[K-5.2

3HaeT Ha 0230BOM
YPOBHE, ¢ OLIMOKAMMU:
COI[ep)KaHI/Ie u HpI/IHHI/IHI)I
CaMOOpraHu3aIiK U
caMOpa3BUTUA

CBOM JTUYHOCTHEIE
0COOEHHOCTH H
BO3MOKHOCTU B KOHTEKCTE
caM000pa3oBaHus
COBpEMCHHBIC TPCHIIBI
[PBIHKA TPY[a, a TAKIKE
OCHOBBI KapbEPHOT'0 pOCTa
B CBOCH
npodeccrnoHamTbHOM

JECATCIIBHOCTU

ba3oBblii




OCHOBBI
IMOKyMeHT0000pOTa N
ITOKYMEHTaLHOHHOTO
oOecrieueHnsT; KaIpOBYIO
MOJINTUKY M CTPATETHIO
OpraHu3aLin

'Ymeet Ha 6a30BOM
YPOBHeE, ¢ OLIUOKAMMH:
MIAHUPOBATh LIENH U
HarpaBJeHUs CBOEH
COLIMANILHOU U
mpogeCCHOHATBHOM
IMesITEeIbHOCTH C Y4ETOM
ITMYHOCTHBIX
XapaKTepUCTUK, BHEITHHUX
1 BHYTPEHHHUX (aKTOPOB H
yTpo3

QHATN3UPOBATD

A HEKTHBHOCTD PaOOTHI
CHCTEMBI OpTaHU3aLUH
Tpyza nepcoHasa u
HOPMUPOBAaHUA TPyJa Ha
[pabounx MecTax

MeHee
50
0aJsI0B

«HEYTOBJETBOPUTEC/IBHO»

YK-6
[K-5

VK-6.2;
[1K-5.2

He 3naeT Ha 6a3oBom
YpOBHe:

COACPIIKAHNE U TPUHIMUIIBL
CaMOOpraHu3aIiK U
caMOpa3BUTHUSL

CBOW JTMYHOCTHEIC
0COOCHHOCTH H
BO3MOKHOCTH B KOHTEKCTE
caMmo00pa3oBaHUsg
COBpEMCHHBIC TPCHIBI
[PBIHKA TPY[a, a TAKXKE
OCHOBBI KapbEepPHOT'0 poCTa
B CBOEH
npodeccrnoHanbHOM

eI TeTbHOCTH

OCHOBBI
ITOKYMEHT0000pOTa U
ITOKYMEHTaIIMOHHOTO
oOecTieueHHsT; KaIpOBYIO
MOJUTUKY U CTPATETHIO
OpTraHU3aAIIH

He ymeer na 6azoBom
YpOBHe:

MIaHUpOBATH LCTIN U
HarpaBJIEHUs CBOEH
colManbHOM 1
npodeccrnoHanbHOM
HEATCIBHOCTH C YUCTOM
ITIIHOCTHBIX
XapaKTePUCTHK, BHEITHUX
1 BHYTPESHHUX (PAaKTOPOB H
YTpO3

AHAITN3UPOBATH

A PEKTHBHOCTE PaOOTHI
CUCTEMBI OpraHu3alnu
Tpy/Aa epcoHaia u
HOPMHUPOBaHUS TpyJa Ha

[pabovmnx MecTax

KoMnerenuuu He
copMupoBaHbI




MUHHUCTEPCTBO HAYKH U BBICIHEI'O OGPA3OBAHMSI POCCUMCKOM ®EJEPALIUHA
DenepalibHOE TOCYJAPCTBEHHOE OIOKETHOE 00pa30BaTe/IbHOE Yy4peskIeHHe BbICIEro 00pa3oBaHMsI
«Poccuiickuii 3xkoHoMUYecKkuil yHuBepcurer umenu I'. B. Ilnexanosa»
Kpacnonapckuii puiauan PIY um. I'. B. [li1exanosa

CDaKy.TIBTeT 9KOHOMHKHU, MCHCII?KMCHTA 1 TOPT'OBJIN

Kadenpa sxoHoMuku 1 ynpaBieHUs

AHHOTAIIMSA K PABOYEH ITPOT'PAMME JUCIUILIAHBI

b1.B.20 CAMOMEHE/UKMEHT

Hanpasaenue noarorosku 38.03.02 MEHE/IZKMEHT

Hanpasiaennocts (mpo¢guiisb) mporpaMMsl
MEHE/UKMEHT OPITAHU3AIINA

YpoBeHb BbicHIero oo0pazosanusi bakajaspuart




Kpacnomap — 2021 r.



1. enanb 1 3a0a94 AUCHUIIMHBI:

Heas uzyyeHusi JucHUILIMHBI «CaMOMeHeIKMEHT» — (OPMHUPOBAHUE KBATU(PHUIIMPOBAHHBIX
MEHEKEpOB, 00JIaAIONIMX BCECTOPOHHUMH 3HAHHUSIMU, HaBBIKAMH M KOMIIETCHIUSMH B 00JacTH
CaMOMEHE/DKMEHTa M TEPCOHAIBHOTO PAa3BUTHSA, CIIOCOOCTBYIONMMH TOBBIIIEHHIO Y(PPEKTHBHOCTH
uX podecCHOHANbHON IeSTETBHOCTH.

3agayu JMCHUIIMHBI - YCBOGHHWE OCHOB CAMOMEHE)KMEHTA U BBISABIIEHUE MPOOJIEM MpU aHAIU3e
KOHKPETHBIX CHTyalluii M CaMOaHalIM3€;, CHCTEeMaTh3alusi U 000OIeHHE MPHEMOB IEPCOHATIHLHOTIO
MEHEPKMEHTa B NMPOQPECCHOHATBHON NEATEIbHOCTH; HCIOJIb30BAaHHE OCHOBHBIX U CIIELHAIbHBIX
METOZOB CaMOMEHEKMEHTa B cdepe MpodhecCHOHAIBHOW MAEATENbHOCTH M TPH TMOCTPOCHUH
Kapbepbl; OIICHKA C Pa3IUYHbIX CTOPOH TEHJEHIMI CaMOpa3BUTHUS, HCIOJIb30BAHHE HAMIYYIINM
00pa3oM CBOMX BO3MOXKHOCTEH, CO3HATEIBHOE YIPABICHHWE TEUCHHEM CBOCH JKM3HHU, YCHEIIHOE
MIPEOI0JICHUE BHEIIHUX OOCTOSTEIBCTB.

2. Coaep:kaHue TUCHUILINHBI:

Ne

i HanmeHoBaHue pa3iesioB / TeM AU CHUTITTHHBI
Pa3nea 1. CamoMeHe)KMEHT U yIIpaBJieHHe BpeMeHeM
Teopernyeckre OCHOBBI CAMOMEHEIKMEHTA

2. AHanu3 ¥ y4eT UCIOJIb30BaHuUsI BPEMECHH B paboTe MEHEKepa

3. [TocTanoBKka 1 peanu3anus mejel B paboTe MeHeKepa
Pa3nen 2. Meroabl NJIAHUPOBAHUS B CAMOMEHeIKMEHTE

4, KpaTtkocpouHble 1 oniepaTuBHBIE [IJIaHbI B pa00TE MEHEIKEpa

5. Pa3znenenue u koomeparys ynpaBJieHYeCKOro Tpy/aa

6. Opranuzanus pabouero Mecta MeHeKepa

TpyaoeMkocTh IMCHUILIMHBI cocTaBseT 4 3.e. / 144 yaca

DopmMa KOHTPOJIA — IK3AMEH
CocraBurein:

JlonieHT Kadeapbl SKOHOMHUKH U YIPABICHUS
Kpacnonapckoro punuana POY um. I'.B. [1nexanosa, k.3.H. T.I1. XoxnoBa




