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I. OPTAHU3AIIMOHHO-METOJUYECKHWA PA3IEJ

He.]'lb H 3a1a494 OCBOCHMHUA JUCIHUIIIIMHBI

Lenpro yueOHOM quctuiuinHbl CHCTEMBI 3JIEKTPOHHOTO TOKyMeHTooOopoTa B cpene «1C: Jlokymen-
TOOOOPOT» SABJISAETCS:

1. IMOJIYYCHHUE TCOPETHYCCKUX 3HAHUH 110 JOKYMECHTHPOBAHUIO IMPUHHUMACMBIX YIIPABJICHUYCCKHUX

pEILICHHI U aBTOMATHU3alUHU IOKyMEHTO000pOTa 1 JICJIOBBIX MTPOIIECCOB

2. ano6peTeHHe IMPAKTUYCCKUX HABBIKOB I10 MCIIOJIb30BaHUIO I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHI Ha

BCCX CTaAuAX M dTallax XXU3HCHHOI'O IIMKJIa pa60TBI C JOKYMCHTaMU1

3az[aanI/I JUCHHUITIINHBI ABJISIOTCA:

1.

JUISL TOCTHKCHHSI 00pa30BaTENIbHBIX IIeNied HEOOXOAMMO OCBOUTH TEOPETHYECKHA MaTepuail o
CTPYKTYpE TEXHOJIOTMYECKOTO Ipollecca YIpPaBICHUs, O KiaccaX CHCTEM JOKYMEHTAIHOHHOTO
obecneuenus ynpasienus (CIOY), 06 oprarmzamuu padotr B CJJOY, 06 aBTOMaTH3aIluu COCTAB-
JIEHUS AIEKTPOHHBIX AOoKyMeHTOB (D/1), a Takke MpoIieccoB BBOJIA MOTOKOB BXOSIINX JOKYMEH-
TOB H XPAaHCHUS JOKYMEHTOB, 00 OpraHW3alUyd CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0OOpOTa
(C210), o xkommoHeHTaxX ¥ (HYHKIIMOHATIE CUCTEM KOMIUIEKCHOW aBTOMAaTU3allUU IOKYMEHTO000-
pOTa H JeNTOBBIX MTPOIECCOB

2. HJ’IH IMOJIYYCHHS MIPAKTUICCKUX HABBIKOB HeO6XOI[I/IMO OCBOUTD IIPAKTUYCCKYHO YaCThb KypCa, KOTO-

past IO3BOJMT cTyneHTaM 1pu pabdorte ¢ cuctemoit «1C:/lokyMeHTO000pOTY» MPUOOPECTH MPAKTH-
YeCKHEe HABBIKM 110 BEACHUIO U aKTyanuzauuu 6a3sl ¢popm D], o npeobdpazoBaHUIO OyMa)KHBIX
JIOKYMEHTOB B JJIEKTPOHHYIO ()OpMY, IO MHAECKCUPOBAHUIO U BBOJY JIOKYMEHTOB B 3JIEKTPOHHBIH
apxuB, IO OpraHU3alUy MOMCKA JOKYMEHTOB, IO OpPraHU3alMM KOJUIEKTUBHOM paboOThHl C JOKY-
MEHTaMH U Iepejiaye MX Ha MCIOJHEHUE, 0 TUIAHUPOBAHUIO MAapUIPYTOB MEPEABMKEHUS JI0KY-
MEHTOB ¥ KOHTPOJIIO UX UCIIOJIHEHHUS.

MecTO0 IMCUHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOTrpaMMbl

JucuuruinHa CHcTeMBbl 3JIEKTPOHHOTO JTIoKyMeHTooOopoTa B cpene «1C: JIokyMeHT0000pOT» OTHO-
CHUTCSI K 4aCTH Y4eOHOT0 Iu1aHa, popMUPYEMON yuacTHUKaMU 00pa30BaTeNIbHbIX OTHOIIEHUH.

O0beM TUCHUMILUIMHBI U BUABI Y4e0HOH padoThI

Tabmumna 1
Bcero yacos o popmam
IToka3aTenn 00beMa JUCHUIIMHBI o0yyeHus
ouHas | 3aounas

O0beM TUCHUIUIMHBI B 3a4€THBIX €IMHUIIAX 43ET
O0BeM QUCIUIIMHEI B aKaJ. yacax 144
[IpomexxyTouHas arrecranus: 3a4er ¢ OIeH- 3auer ¢
dopma KoM OLIEHKOMU
KonTakTHas padora o0y4yaommxcs ¢ npenojgasareiemM 42 18

(KoHTakT. 4acel), Bcero:

1. KoHTakTHas pa60Ta Ha NpPOBCACHUC 3aHATHH JIEKIIMOHHOI'O U

40 16

CEMHHAPCKOTO THITOB, BCETO YaCOB, B TOM YHCIIE!
e JIEKIUU 12 6
® [PaKTUYECKHUE 3aHSITH 28 10

e ;1a00OpaTOPHBIC 3AHATHUS - -

B TOM YHUCJIC IPAKTUYCCKad MOAroTOBKa - -

=

WnuBuayansusie koncyiabTanuu (MK) - -

2. KonrakTHas paboTa no npomexxyrounoi arrecranuu (Karr) 2 2

w

. Koncynpramnus nepen sxzamenom (KD) - -




4. KonTakTHas paboTa 1Mo MpOMEXYTOYHOM aTTeCTallK B TIEPH- -
0J1 9K3. ceccun / ceccuu 3a049HnKOB (KaTTok) - i
CamocrositesbHas padora (CP), Bcero: 102 126
B TOM YHUCJIC:
e camocTosiTeabHas pabora B mepuo k3. ceccuu (CPak) - 2
e camocrosiTenbHas padora B cemectpe (CPc), B Tom umciie: 102 124
®  BBINOJIHEHUE MPAKTUYECKUX 3aIaHUIN JJIsI TEKYILETO Peii- 40 62
THUHTa
#  BHINOJHEHUE HHIUBUIYATHHOTO MTPOCKTA JISl TBOPUYECKOTO
perTHHra 62 62
IlepeyeHpb MIAHNPYEMBIX Pe3yJAbTATOB 00Y4YeHHUS M0 JUCHUILINHE
Tabnuua 2

®opmupyeMble
KOMIIETCHIIUH
(k00 u Haumeno-

HNuaukaTopsbl 10CTHIKe-
HUS KOMIIeTeHINI
(k00 u Haumenosanue

Pe3ynbTaThl 00y4eHus (3HaHUsA, yMeHU)

eéanue Komne- UHOUKAMOpAQ)
menyuu)
[IK-5. Ananus [1K-5.1. IIpoBoaut ananuz | [1K-5.1. 3-2. 3naeT HHCTPYMEHTHI U METOJIbI AHAJIN-
TpeOoBaHUI BBISIBJICHHBIX (DYHKIIHO- 3a TpeboBanuii k NC

HAJIBHBIX U HEQYHKITHO-
HAJIbHBIX TpeOOBaHUI K
ncC

[IK-5.1. V-1. ¥YMeer ucnonp30BaTh Ipu aHAIU3E U
cornacoBanuu TpeboBanuii k UC orpacneByio HOp-
MaTHUBHYIO TEXHUUYECKYIO JIOKYMEHTAIIUIO

[TIK-5.1. V-2, Ymeer npoBoauTh aHanu3 TpeOoBa-
Huii k UC

[1K-5.2. Beimonnsier cne-
nudukanuio (TOKyMeHTH-
poBaHue) TpeOOBaHUI K
NC u cornacyer TpedoBa-
HUS C 3aMHTEPECOBAHHBI-
MU CTOPOHAMU

[TIK-5.2. V-1. YMeeT aHanM3upoBaTh UCXOJHYIO J10-
KyYMEHTAllMI0 U JIOKYMEHTHpPOBaTh (DYHKIHMOHAIb-
Hble ¥ He(yHKIIMOHaNbHBIE TpeOoBanus k C

I1K-7. Pa3zpabot-
Ka AapXUTEKTYpbI
15(¢

[1K-7.1. Pa3zpabatbiBaer
apXUTEKTypHBIE crerudu-
karuu MC u cornacoBbl-
BACT UX C 3aUHTEPECOBAH-
HBIMU CTOPOHAMU

ITIK-7.1. 3-1. 3HaeT UHCTPYMEHTHI U METOIBI IIPO-
eKTUpOoBaHus apxuTekTypsl NC

[1IK-7.1. ¥-2. YMeeT npoeKkTupoBaTh U pazpabdaTbl-
BaTh apxutektypy C B cooTBeTCTBUM € IIpeaMeT-
HOM 00J1aCThI0 aBTOMATHU3ALIUU

[1K-7.2. OcymecTBasieT
COTJIaCOBAaHUE apXUTEK-
TYpHOU crienu(uKanumn
NC c 3auHTEepecOBaHHBIMU
CTOpOHAMHU

IIK-7.2. V-3. YMeeT onncars 00BEKT, aBTOMATH3H-
PYEMBIN CHUCTEMOM, OIPENEIUTh KIIOUEBBIE CBOM-
CTBa CHCTEMBI, MPEIJIOKNATh MPUHIUITAAIbHBIE Ba-
PUAHTBI KOHUENTYaJIbHON apXUTEKTYPbl CUCTEMBI




Il. COAEP KAHME JUCHUIIJINHBI

3Tanbl (POPMUPOBAHNS U KPUTEPUH OLIEHUBAHUA C()OPMUPOBAHHOCTH KOMIIETEHIM I
1JI 00y4aIOIUXCSl OYHOM (popMBbI 00yUeHU s

Taobmnuua 3.1

TpynoeMKocTh, akageMu4ecKue Yachl
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Cemectp 6
1 Tema 1.TeopeTudyeckue OCHOBBI JOKyMeHTOBelde- | 4 9 - - 34 | 47 | IIK-5.1; [IK-5.1. 3-2. I'p.n K/p | Unn/Tp.n
HUS. I1K-5.2; IIK-5.1. V-1.
IToHsiTHE TEXHOJIOTUM YIpPaBJIEHUSA, TEXHOJIOTHYE- IK-5.1. ¥-2.
CKOTO0 Tporiecca ynpasieHus. [loHsaTue nokymeHra, I1IK-5.2. V-1.

CHUCTEMBI JOKYMEHTAIlUH, JOKYMEHTOIIOTOKA, JTOKY-
MeHTooOopoTa. O00CHOBaHHE HEOOXOAMMOCTH Iie-
pexona Kk 0e30yMakKHOM TEXHOJIOTHMH YIIPaBIICHHUS.
OcHOBHbIE KOHLENUUH 0e30yMa)KHOH TEXHOJIOTHH
yrpaBieHus. MecTo CUCTEMBI 3JIEKTPOHHOTO JIOKY-
MEHTOO0O0pOTa BIKOHOMHYECKOH uH HasHauenue
Cucrempr  JlokymeHtanuonHoro  ObGecrieueHust
VYupaenenus (CAOVY). CocraB ¢yHKuMiA U 3amad,
Bemonasempix B CJIOY. Kmaccer m cTpyKTypHI
CHOY. CocraB u coaepkaHue KOMIOHEHT ['ocy-
mapctBeHHo — CucteMbl  J[OKyMEHTAITMOHHOTO
Ob6ecneuennss Ympasnenuss (I'CHOVY). ITlepeuens
JIEJIOBBIX MPOLECCOB, BhINMONHAEMbIX B CZIOY.

WHCTpyMEeHTBl M MeTOAbl aHaJn3a TpeOOBaHHHA K




cucTeMe DJIEKTPOHHOrO JOKyMeHTooOopoTa. MHc-
MOJB30BaHUE OTPACICBOM HOPMATHBHOM TEeXHUYE-
CKOW TOKYMEHTAIlM{ MPH aHAIW3E U COTIACOBAHUU
TpeOOBaHUI K CO3JaHUIO CHUCTEME 3JEKTPOHHOTO
JTOKYMEHTO000pOTA.

[Iponecc mpoBeaeHms aHammza TpedoBanmii k MC.

Tema  2.0pranmszanms  JOKYMEHTALIOHHOIO
o0ecrieyeHNs1 yNpaBJIeHHsI B JKOHOMUYECKOH CH-
creme (C1OY)

Coctas YuudwurnupoBanHoit Cuctempl Opranu3anm-
onHo-Pacnopsimutensubix JJokymentor (YCOP/).
CrpykTypsl 1oKyMeHTOB. CollepsKaHUe MPOLIETypbl
cocraBienus 1 oopadorku OP/I.

ConepxaHue mpolenyp NoJydeHUs, epejaud BXo-
JSIIIUX M UCXOAIINX TTOTOKOB TOKyMeHToB. CocTaB
U COIEepXaHHEe MPOLEAYPbl KOHTPOJS HCIIOIHEHUS
nokyMeHToB. [lonsatue «/lena» u comepkaHue HO-
MeHKIaTyphl fei. Conepxanue mpoueypsl GopMu-
poBaHUs 1en U crauu aen B apxuB. CriocoObl opra-
HU3AMY XPaHEHUs JOKYMEHTOB.

Onucanne 06beKTa, aBTOMAaTU3UPYEMOTO CUCTEMOI,
OIpeeNICHHE KITIOUEBBIX CBOWCTB CUCTEMBI.

C6op u aHanmu3 UCXOIHON MH(OPMALMU U TOKYyMEH-
Talyuu Ojid JOKYMECHTUPOBAHUA q)YHKI_[I/IOHaJ'H)HI)IX u
HE(PYHKIIUOHAIBHBIX TPEOOBAaHUI K CHCTEME DJIEK-
TPOHHOT'O JIOKYMEHT0000pOTA.

ApPXUTEKTypa CHUCTEMBI JIEKTPOHHOTO JTOKYMEHTO-
obopora B cpeae 1C: HoxymeHroobopot. UHCTpY-
MEHTbl U METOZBl IMPOCKTHPOBAHHUS APXUTEKTYpPbI
cHCTeME IEKTPOHHOr0 JOKYMEHT000opoTa.

34

47

I1K-5.1;
I1K-5.2;
I1K-7.1;
[1K-7.2;

IK-5.1. 3-2.
IK-5.1. V-1
[K-5.1. V-2.
IIK-5.2. V-1.
IK-7.1. 3-1.
[K-7.1. ¥-2.
IIK-7.2. ¥-3.

I'p.o.

K/p

Nu../I'p.n

Tema 3. Opranuzanus cucTeMbl 3JEKTPOHHOIO
JOKYMEHT0000poTa

IToHsiTHE SNEKTPOHHOW CUCTEMBI YIPABIECHUS J10-
kymenToo0oporoM (DCVY]I), ueinu ee co3maHus, pe-
maeMeble 3a1aud. [IpuHIUIBL CO3AaHMS IEKTPOHHO-
ro JIOKyMEHTAI[MOHHOTO O00ECIeUeHUs YIPaBICHHUS.
[TpoGsieMbl 1 OIXOABI K pa3paOd0TKE U BHEIPECHHUIO

10

34

48

[1K-7.1;
[1K-7.2;

[K-7.1. 3-1.
MK-7.1. ¥-2.
[K-7.2. ¥-3.

I'p.n.

K/p

Nu.n./T'p.n




ACY . Knaccudukarus ICY /1.

DTarsl mporecca pa3padoTKH CUCTEM AJIEKTPOHHOTO
JIOKYMEHTOO00pOTa U UX XapaKTEPHCTUKA, MOJICIb
coCTaBa JTaloOB MPOEKTUPOBaHUs. TpeOoBaHHS K
paspabotke ICY/I.

[IpoekTrpoBanue W pa3paboTka aApPXHUTEKTYPHI CH-
CTEME DJICKTPOHHOTO JOKYMEHTOO0OpOTa B COOT-
BETCTBUH C MPEIMETHON 00JIACTHIO0 aBTOMATH3AIUH.
CocTaB TIPOEKTHOW MOKyMEHTAIlMH MO pPa3padoTKe
CUCTEM JICKTPOHHOTO JIOKYMEHTO000POTA.

Koumaxmnas paboma no npomesicymounoi ammecma-

- - - - -2 2 - - - - -
yuu (Kamm)
Camocmosmenshas paboma 6 nepuoo 3x3. ceccuu (CPax) - - - - - - - - - - -
Hmozo 12 28 - - 102/2 | 144 X X X X X
3Tanbl GOPMHUPOBAHUSA U KPUTEPUH OLleHUBAHHUS CGPOPMHPOBAHHOCTH KOMIIETECH NI
AJIs1 00y4aroIMXCs 3209HOH (POPpMBbI 00yUeHH S
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Cemectp 6
1. | Tema 1.TeopermyeckHe OCHOBBI JOKyMeHTOBexe- | 2 2 - - 40 44 | IIK-5.1; IIK-5.1. 3-2. I'p.a. Kp | Un.n./Tp.n
HUA. I1K-5.2; IIK-5.1. V-1.
IToHsITE TEXHOJIOTHUU YNPABIIEHUS, TEXHOJIOTHUYECKOTO [K-5.1. ¥-2.
nporecca ynpasieHus. [loHsaTne 1okyMeHTa, CUCTEMBI [K-5.2. V-1
JOKYMEHTAIIMH, JTOKYMEHTOIOTOKA, IOKYMEHTO000PO-




ta. O0OCHOBaHME HEOOXOAUMOCTH Tepexona K 0e30y-
Ma)XHOM TEXHOJOruH ympasieHus. OCHOBHBIC KOH-
uenuuu 0e30yMa)KHOH TEXHOJOTMU yHpaBieHus. Me-
CTO CHUCTEMBI 3JIEKTPOHHOTO TOKYMEHT0000pOTa BIKO-
Hommdeckoil wH Hasmauenme Cucremsl Jlokymenra-
nuonHoro ObGecnedenus Ympasneawus (CHOY). Co-
craB ¢QyHKUMH W 3amad, BemonHsembix B CHOVY.
Krnaccsr u ctpyktypsr CAOY. CoctaB u conepxkaHue
koMmmoHeHT ['ocymapcrBenHoit Cuctemsl JlokymeHTa-
nuonnoro Ob6ecneuenus Ymnpasinenus (I'CHOY). Ile-
peYeHb AENOBBIX MPOLEcCcOoB, BhMoiHAeMbIX B CLHOY.
WNHCTpyMEeHTE 1 METOIBI aHANM3a TPeOOBaHMA K CH-
CTeME 3UIEKTPOHHOTO JOKyMeHTooOopoTa. Vcmomnb3o-
BAHME OTPACIEBOM HOPMATHUBHOM TEXHUYECKOH JIOKY-
MEHTALUH [IPU aHAJIM3€ U COTJIACOBAaHUU TPeOOBaHMH K
CO3JIaHMIO CHCTEME IEKTPOHHOIO0 JOKYMEHTO000poTa.

Tema 2.0pranuszanmsi JOKyMEHTAllMOHHOIo o0ec-
neyeHusl ynpapjeHHsi B IKOHOMHYECKOI cHcTeMe
(Caoy)

CocraB Yuuduuuposanuoit Cucremsl Opranusanu-
ouHO-Pacnopsnurensabix JJokymentos (YCOP/).
CrpykTypsbl JokyMeHTOB. Conep:kaHue nMpouerypsl
coctasneHus u oopadorku OP/I.

ConepxaHre TpoLeayp MOIy4EHUs, epeaadn BXO -
IIUX U UCXOJIINX TOTOKOB JOKyMeHTOB. CocTaB U
coJiep>KaHUe TMPOLEaypbl KOHTPOJISl HCIIOJHEHUS J0-
kymeHToB. [lonstne «Jlema» u conepkaHue HOMEH-
knatypsl jnen. Couepikanue mporenypbl (opMUpoBa-
HUS e U ca4u jien B apxuB. CriocoObl opraHu3anun
XpaHEHUs TOKYMEHTOB.

Onmcanne 00BEKTa, ABTOMATH3MPYEMOTO CHCTEMOM,
OIpefesieHHe KIIOUEBbIX CBOUCTB cucTeMbl.COOp u
aHaJM3 UCXOAHON MHPOPMALUK U AOKYMEHTALUH JUIS
JOKYMEHTHPOBaHUS (DYHKIIMOHAIBHBIX U HE(QYHKIIHO-
HAJIBHBIX TPEOOBAHHI K CHCTEME JIEKTPOHHOTO JIOKY-
MEHTO000POTa. ADXUTEKTYpPa CHUCTEMBI 3JIEKTPOHHOTO
nokyMeHToobopota B cpene 1C: JlokyMeHTOOOOPOT.
WHCTpYMEHTBI M METOJBI MPOSKTHPOBAHUS apXUTEK-

42

48

I1K-5.1;
I1K-5.2;
[IK-7.1;
[1K-7.2;

IK-5.1. 3-2.

IK-5.1. ¥-1.
IK-5.1. ¥-2.
I1IK-5.2. V-1.

[K-7.1. 3-1.

[IK-7.1. ¥-2.
[1K-7.2. ¥-3.

I'p.o.

K/p

Nu.m./Tp.n




TYpbI CUCTEME 3IEKTPOHHOIO IOKYMEHTO000pOTa.

Tema 3. OpraHu3auusi cUCTeMbl 3JIEKTPOHHOro | 2 4 - - 42 | 48 | IIK-7.1; |IIK-7.1.3-1. I'p.o. K/p | Uunn./T'p.n
AOKYMEHT0000poTa [K-7.2; | IIK-7.1. ¥-2.
[ToHsTHEe SIEKTPOHHOIH CHCTEMBI YIPABICHUS JOKY- [IK-7.2. V-3.

MeHtooboporoMm (DCVY/I), menu ee cos3maHus, periae-
Mble 3afaud. [IpuHIUIBI CO3AaHUS 3IEKTPOHHOTO JO-
KyMEHTAllHOHHOTO oOecredeHust ympasienus. Ilpo-
OneMbl B TOJXO0BI K pa3paboTke u BHenpenuto DCY /1.
Kiraccudukarms 3CY /1.

Oranbl nporecca pa3pabOTKU CHUCTEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa M WX XapakTepUCTHUKA, MOJEIb
COCTaBa 3TaroB HpoeKTupoBaHus. TpeOoBaHus K pas-
pabotke DCY .IIpoektupoBanue u pa3paboTKa apXu-
TEKTYPBl CUCTEME JIEKTPOHHOI'O JOKYMEHT0000pOTa B
COOTBETCTBHU C MPEIMETHOH OONacThIO aBTOMAaTH3a-
1mu.CocTaB MPOEKTHOM JOKYMEHTAITUH TI0 pa3paboTke
CHCTEM JJIEKTPOHHOTO JOKYMEHT0000poTa.

Konmaxmmnas pa60ma no npozwewcymounoﬁ ammecmayuu

(Kamm) i i i i 12 2 ) ) ) ) )
Camocmosmenvhas paboma 6 nepuoo 3x3. ceccuu (CPax) - - - - 2/- 2 - - - - -
Hmozo 6 10 - - 126/2 | 144 X X X X X

Dopmol yueOHbIX 3a0aHUl HA AYOUMOPHBIX 3aHAmuAX: Tpynnosas auckyccus (I'p.a.)
Dopmvt mekyuwie2o Konmpo.ia: Kourpoabusie padorsi (K/p)

Dopmul 3a0aHUll 0712 MEOPUECKO20 peltmunza: VnauBuayaabHbIi wiu rpynmnosoii npoext (Mu.n./I'p.i.)
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I11. YAEBHO-METOANYECKOE 1 MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME JJUCIIUITJINHbI

PEKOMEHAYEMAS JIMTEPATYPA

OcHoBHas JIuTEpaTypa:

1. JloKkyMeHTaIMOHHOE OO€CIIEUCHHE yIIpaBiIeHHs (IeI0MPOnU3BOACTBO): yueh. mocooue / T.A. BoI-
koBa, T.B. Ky3nenosa, JI.B. Cankuna; nox o6mr. pea. T.B. Ky3nenoBoit. — 2-e uzj., nepepad. u
qom. - M.: UHOPA-M, 2019. — 304 c. — (Bricmiee obpazoBanue: bakanaBpuar). - Pexum Jo-
cryna: https://znanium.com/read?id=338359

2. JIOKyMEHTHpOBAaHHE YIPABICHUECKON aesaTeabHOCTH: yueO.mocobue / A.A. Pa3nopoxHbIil. —
M.: THOPA-M, 2018. — 304 c. (Beicuiee obOpazoBanue:bakanaBpuar). - Pexxum pocryna:
https://znanium.com/read?id=328873

JlonoIHUTeILHAS JTUTEpPaTypa:

1. DneKTpOHHOE MPaBUTENBCTBO. DIEKTPOHHBIM JOKYMEHTOOOOPOT. TepMHUHBI U OMpeesIeHuUs:
yue6. mocodbue / C.}O. Kabamos. - M.: UHOPA-M, 2019. — 320 c.— (Bsicmee obpa3oBaHnue:
bakanaspuar). - Pexxum goctyma: https://znanium.com/read?id=333614

2. DNCKTPOHHBIA JOKYMEHTOOOOpOT M obecredeHne Oe30MacHOCTH CTAHIAPTHBIMH CPEACTBAMH
windows: yue6uoe mocooue / JI.M. EBnokumosa, B.B. Kopssokun, A.H. ITeuiekun, O.I'. [IIBeuko-
Ba. - M.: KYPC, 2017. - 296 c. - Pexxum goctyna: https://znanium.com/read?id=193725

NEPEYEHb UTH®OPMALINOHHO-CIIPABOYHbBIX CUCTEM
1. http://www.consultant.ru/- CnpaBo4yno-mipaBoBas cuctema Koncynprant [lintoc;
2. https://www.garant.ru/ - CnpaBo4Ho-1IpaBoBas cuctema ["apaHr.

HNEPEYEHDB [TPO®ECCUOHAJIBHBIX BA3 TAHHBIX
1. http://www.gks.ru/ - Poccrat — dpenepanbHas ciyx0a rocy1apcTBeHHON CTATUCTUKA
2. WWW.economy.gov.ru - ba3er qanHbpIX MUHUCTEPCTBa IKOHOMUYECKOTO Pa3BUTHS M TOPTOB-
mu Poccun

HEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOH-
HOU CETHU "UHTEPHET'", HEOBXO/IMMbIX JIA OCBOEHMA ANCIHU-
IIJIMHbI

1. https://edu.lcfresh.com- Cucrema npunoxenuit 1C

2. https://edu.lcfresh.com/articles/tutorialsmain - Cucrema nporpamm 1C

3. http://www.e0s.ru - caliT BeayIiero pocCHHCKOTo MPOU3BOJAUTEIIS M MOCTABIINKA CHCTEM aB-
TOMAaTH3alUH JOKYMEHTO000pOTa U Aeionpoun3BoacTea 1 ECM-cucrem

4. http://www.intuit.ru/ — o6pa3zoBaresbHBIN MOPTAT JUCTAHIIMOHHOTO OOYyUCHHS

MNEPEYEHbh WHO®OPMAIIMOHHBLIX TEXHOJIOTUH, UCIIOJIb3YEMBIX
IMPU OCYHECTBJIEHUHN OBPA3OBATEJBHOI'O IMMPOLUECCA 11O IUC-
HUIIJIMHE, BKUIIIOYASA IIEPEYEHD ITPOT'PAMMHOI'O OBECIIEYEHUA

ﬂulx;eHSMOHHOG npocpammuoe obecneuenue:

- Oneparnronnas cucrema Windows 10,

Microsoft Office Professional Plus: 2019 rox (MS Word, MS Excel, MS Power
Point, MS Access)
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- AntuBupycHas nporpamma Kacmepckoro Kaspersky Endpoint Securrity nms
ousneca Pacmmpennsiii Rus Edition

- 1C: Ilpennpustue 8.0 Komrekt s oOydeHus: B BHICIITUX YU€OHBIX 3aBEJICHHU-
X

MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIHHUIIJIMHbI

Jucuumnza «CucteMsl 3JeKTPOHHOro JokyMeHTooOopoTa B cpesne 1C: JlokymenToo6opoT» obdec-
neyeHa:
JUI IPOBE/ICHUS 3aHATUHN JIEKLIMOHHOTO TUIA:
JUIS IPOBE/ICHUS 3aHATUH JIGKIMOHHOTO THUIA:
— y4eOHOH ayauTopuei, o00pyIOBaHHON Yy4eOHON MeOeNblo, MYJIbTUMEAUHHBIMU CpPEACTBAMU
o0yueHMs Ui AEMOHCTPALUH JIEKLUH-TIpe3eHTallu;
JUIS IPOBE/ICHUS 3aHATUI CEMUHAPCKOTO TUIIA:
— yuyeOHOH aymuTopueil, 000pyI0BaHHON yueOHOW MeOeNbl0 M TEXHUYECKHUMH CPEACTBaMU 00Y-
YeHUs, CIyXKalUMHU JUId IpecTaBiIeHus yueOHoM nHpopmanuu:
JUTSL CAMOCTOSITENIEHOW PabOThI, B TOM YHUCIIE ISl KYPCOBOTO MTPOEKTUPOBAHHUS:
MOMEIIEHUEM JJISl CAMOCTOATENBbHOM paboThl, OCHAILIEHHBIM KOMIIBIOTEPHOW TEXHUKON C BO3MOKHO-
CTBIO TOAKIIIOYCHHS K ceTH «VHTepHeT» W 00ecleyeHneM J0CTyna K 3JIEKTPOHHON HH(pOpMaImoH-
HO-00pa30BaTeNIbHON Cpejie YHUBEPCUTETA

IV. METOAUYECKME YKA3AHMSA 151 OBYYAIOIMXCS IO OCBOE-
HUTIO TN CHUTIIMHBI

[Mosnoxenre 06 nHTEpaKTUBHBIX (hopmax obyuenus (http://www.rea.ru)

[Tonoxxenne 00 opraHU3ali U BBHIIIOJHEHUIO BHEAYUTOPHOW CaMOCTOSTEIbHON pabOThI
(http://www.rea.ru)

[TonoxeHne 0 peUTHHTOBOM CHCTEME OIICHKH YCIIEBAEMOCTH U Ka4eCTBA 3HAHH CTYJICHTOB
(http://www.rea.ru)

[Monoxenue 06 yueOHO-UCCIIEI0BATEIbCKOM paboTe cTyaeHToB (http://www.rea.ru)

Metoanueckue yka3zaHus 1o MOAroToBke U opopmienuto pedeparos (http://www.rea.ru).

MeTtoanyeckoM TOCOOUH IO MPOBEACHUIO MPAKTUIECKHUX 3aHATHH M OpPTaHU3aluU CaMOCTOSI-
TeJIbHOM paboThI Mo JucuuIuIiHEe «CHCTEMBI 3JIEKTPOHHOTO JokyMeHToobopoTa B cpene 1C: Jloky-
MEHTO000pOoT». PeskuMm moctyma: http://eios.reakf.ru

V. METOAUYECKHE MATEPHAJIBI, OIIPEAEJIAIOINIAE ITPOUENYPBI
OUEHWBAHWS 3HAHUW U YMEHWUU, XAPAKTEPU3YIOHIUX JTAIIbI
®OPMHNPOBAHUSA KOMIIETEHIINU

Pe3ynpTaThl TEKyIIEero KOHTPOJIS U MPOMEXYTOUHOM aTTecTaluu (GOpMUPYIOT PEHTUHTOBYIO
OLIEHKY paboThl oOyyaronierocs. Pacnpenenenue 6aioB npu GopMHUpOBaHUHM PEHTUHTOBOW OLIEHKH
paboThl 00yUaroIerocsi OCyIIecTBIsIeTCss B cOOTBeTCTBUU ¢ «llojoxeHneM o peTUHTOBOM cucTeme
OILICHKH YCII€BA€MOCTU M KadeCcTBAa 3HAHWU CTYJEHTOB B IPOLIECCE OCBOEHUS AUCHUILIMHBI «CHcTe-
MBI JIEKTPOHHOT0 10KyMeHT000opoTa B cpeae 1C: JlokymMeHT0060pOT» B (eeparbHOM rocy-
JTAPCTBEHHOM OIO/DKETHOM O00pa30BaTEIbHOM YUYPEKJICHUH BhICIIET0 oOpaszoBaHus «Poccuiickuii
DKOHOMUYECKUN yHUBepcuTeT uMenu I'.B. Iliexanosay.
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Tabmuna 4

Buasbl pador MakcuMaJbLHOe KOJINYECTBO 0a/1J10B
Brinmonnenue yueOHbIX 3a1aHN HAa ayJJUTOPHBIX 3aHATHIX 20
Texymumii KOHTPOJIb 20
TBOpUeckuii peUTHHT 20
ITpomesxyTouHas arrectanus (3auem ¢ OYeHKoll) 40
UTOI'O 100

B coorBerctBuu ¢ [1oj0XKeHHEM O PSUTHHTOBOW CHCTEME OIEHKH YCIIEBAEMOCTH M KauyecTBa
3HaHUHM 00YYaIOLINXCS «IIperoiaBaTenb Kadeapsl, HEMOCPEICTBEHHO BEIYIIUI 3aHATHS CO CTY/IEH-
YEeCKOH TpyIIoi, 00s3aH MPOMH(POPMHUPOBATH TPYIILY O PACIPEICICHUN PEHUTUHTOBBIX OAJUIOB IO
BCEM BHJIaM pabOT Ha MEPBOM 3aHATHU Y4eOHOTO MOAYJNS (ceMecTpa), KOJUYEeCTBE MOIYJCH Mo
y4eOHO# TUCHUIUIMHE, CpOKaxX M (hopMax KOHTPOJIS UX OCBOCHUs, (popMe MPOMEKYyTOUHOH aTTecTa-
O, CHUXXCHHUU Oa/IoB 3a HECBOCBPCMCHHOC BBIITOJHCHUC BBIAAHHBIX BaILaHHfI. O6y11a101111/1ecs[ B
TEYEeHUE Y4eOHOr0 MOIYJIs (CeMecTpa) MOoIy4atoT HHPOPMAIIHIO O TEKYIIEM KOJIHYECTBE HAaOpaHHBIX
10 TUCIUTUIMHE 0AJUTOB Yepe3 JTUYHBINH KaOMHET CTYJICHTAY.

VI. OHEHOYHBIE MATEPHUAJIBI JUIA ITPOBEJAEHUSA TEKYIEI'O KOH-
TPOJISA U IPOMEXYTOYHOM ATTECTALIUA

OrneHOYHBIC MaTepHAIbl 0 JUCHUILIMHE pa3paboTaHbl B COOTBETCTBUH ¢ IlonokeHuem 00
OIICHOYHBIX MaTepuayiax B (erepaTbHOM TOCYJapCTBEHHOM OFOPKETHOM 00pa30BaTeIbHOM Yy4pe-
KJAeHUU BbIciiero obpa3oBanus «Poccuiickuii sxoHomuueckuii yauBepcuteT umenu ['.B. Ilnexano-
Bay.

Temamuka Kypcoewvix pabom/npoeKkmoe

KypcoBas pabota/mpoekT no quctuminHe «CUCTeMbI JIEKTPOHHOTO JOKyMeHToobopoTa B cpene 1C:
JlokyMeHTOOOOpOT» HE MPEeayCMOTPEHA.

Ilepeuens 6onpocoe Kk 3auemy ¢ OUeHKOI
1. Tlonstue ynpaBieHHs, TEXHOJOTUN YIPABICHUS] U TEXHOJOTHYECKOIO MPOLecca yIpaBIeHUs

(TITY).

2. Oransl TITY u ux conepxanue.

3. XapaxTtepucTuka cucteMsl coctaieHus u Benenus O/ B “1C: JlokymeHT0000pOT”.
4.  Henocratku OyMa)XHOH TEXHOJIOTUU YIPABJICHHUS.

5. OcHoBHbIE KOHLIENIMH 6€30yMaKHON TEXHOJIOIMU YIIPABICHHS U UX COJIepKaHUE.
6. llens u Ha3HAUYEHHUE CUCTEMBI BBOAA OYMa)KHBIX JJOKYMEHTOB B DJIEKTPOHHBIN apXHB.
7.  TlonsiTHE TOKYMEHTa, KJIACCHI JIOKYMEHTOB.

8. TloHsTHE TOKYMEHTOIOTOKA.

9.  Bwuabl TOKyMEHTONIOTOKA

10. Tloxkazartenu ouenku [1H1.

11. CocraB oneparuii BBoga OyMaKHBIX JTOKYMEHTOB B 3JIEKTPOHHBIN apXUB U UX COJEPIKaHUE.
12. TlonsTHe TOKYyMEHTO00OPOTA.

13. Buusl JOKyMeHTOOOOpOTA.

14. Metoas! npoexktupoBanus ICY /|

15. Copepxanue MeTo10B poektupoBanus DCY /.

16. Hasnauyenue nadopmarmonHo-monckoBoii cucrems (UIIC).
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17.
18.
19.
20.
21.
22.
23.
24,

25.
26.

27.
28.
29.
30.
31.
32.

33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
44,
45.
46.

47.

48.
49.
50.
51,
52,
53.
54.
55.

Bunasr UTIC.

OcHoBuble koMnoHeHThl TIC 1 ux xapakTepucTHKa.

Knaccel pyHKIIMM yripaBieHus ¥ JENOBBIX MPOLECCOB, BHIMOMHAEMBIX B OC.

Haznauenune Cucremsl Jlokymentanuonnoro Obecrnieuenust Ynpasienus (CLHOY).

CocraB (yHKIU 1 ipoueayp, BeimosHsgembix CJIOY.

Llens 1 HA3HAUEHHE cUCTEMBI yripaBieHus qokymentamu (CY []).

Otmune UIIC ot CY /.

Hasnauenne ['ocymapctBenHoit Cuctembl JlokymeHTarmonHoro OOecriedeHus YTpaBICHHS
Trcaoy).

CocraB komnonent ['CJIOV.

Conepxanne komrmoHeHT ['ocynapcrtBenHoit Cucrtemsl JlokymeHTtarmonHoro OOecrneueHus
Vupasnenus (I'CAOY).

IlepeueHs 1e10BBIX MPOLIECCOB, BhINOIHAEMbIX B CJIOVY.

[Tpo6nems! mpoextupoBanus CY /1.

XapakTepucrtuka rnpooiem npoekrupoanus CY /1.

Haznauenwue u knaccudukanus Opranuzannonto-Pacnopsautensusix Jlokymentos (OPJI).
Knaccudukanus MeTon0B noucka, ucnoin3dyemoix B CY /.

Copnepxxanmne mpoueaypsl cocraBienus OPJl ¢opmann3oBaHHBIX M HehOpPMaTU30BAHHBIX
OP/.

Knaccudukanus CY [ 1 xapakTeprucTHKa 0COOCHHOCTEH peali3aiiu KaKI0ro Kiiacca.
ConepxaHue MpoLeaypsl OJIy4eHUs U IEpejaud JOKYMEHTOB

Xapakrtepucrtuka cuctemsl “KoHcynabTaHT muitoc”.

MeTopl morcka u 06padboTku 3anpocoB B «Koncynbrant [1nrocy

CocraB U coaepKaHue MpoLeaypbl KOHTPOJIA UCTIOTHEHUS JJOKYMEHTOB.

Crpykrypa PKK.

Bosmoxnoctu cuctemsl «1C: JlokyMeHTOO00pOT» Uil OpraHU3alud CUCTEMbI KOHTPOJIS MC-
MOJIHEHUS TOKYMEHTOB.

Coneprkanue mporeaypsl GOpMUPOBAHUS JIET U CJIAYH JIeTT B apXUB.

CtpykTypa UHIEKCa Jena.

[enb u Haznauenue CH/10.

Oranel pazsutusa COJ10.

Knaccsl C9/10 n ux XxapakTepuCTHKA.

Copnepxanue Merononoruu npoekruposanus JCY /1.

CopneprxaHre METO/I0JIOTUU MPOEKTUPOBAHUSA M BbIOOpa IUIAT(GOPMBI YIPABICHUS 3JIEKTPOH-
HBIM JOKyMEHTOO0OpPOTOM.

Xapaxrepuctuka QyHKIUN 1 ocodeHHocTel oprannzanuu COJO kimacca ABTOMaTH3UPOBaH-
HBIE CUCTEMBI KOHTPOJISI UCIIOJIHEHUSI JOKYMEHTOB.

OcHoBHbIe Tpo6sieMbl poekTrpoBanus ICY /1.

[Tonsitue «/lena» u cogepxaHrue HOMEHKIATYPHI €.

Xapaxrepuctuka C3/10 kiacca “groupware”.

Oco0eHHOCTH peanu3aluy CUCTeM Kiiacca “groupware”.
Oynkuu, BoinonHsemsie JCY /.

Iens 1 Hazaauenne DCVY /]

Opranuzanuonusie popmel DCY 1.

CopnepxaHue METOJMKH aHajdu3a JOKYMEHTAI[MOHHBIX IPOLECCOB IPHU MNPOEKTUPOBAHUU
OCVYI.
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56.
S7.
58.
59.
60.
61.
62.
63.
64.
65.

66.

67.
68.
69.
70.

71.
72.

Ocobennoctu cuctem kiacca “docflow”.

[lenb 1 Ha3HAYEHUE CUCTEMbBI COCTABJICHUS U BeaeHUs D /1.

Ilens 1 HAa3HAUeHHE cucTeM Kitacca "workflow".

OcobenHocTy (QYHKITMOHUPOBAHKS CHCTEM aBTOMATU3UPOBAHHOTO JEIIONPOU3BOICTBA.
[TonsiTre 31EKTPOHHOTO JOKYMEHTA.

Bunapr O/1.

Cocras nosnei D/1 1 ux xapakTepuCTHKa.

[IpeumyiectBa ucnoab3oBanus /1.

Oranbl pazpabotku /1.

OcHOBHBIC HANPaBIICHUSI Pa3pabOTKU KOMIUIEKCHBIX CHCTEM aBTOMATH3aIluU JOKYMEHTO000-
pOTa U JIETOBBIX POLIECCOB.

[TpoexkTupoBanue U pa3pabOTKa apXHUTEKTYPHl CUCTEME AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
COOTBETCTBUU C MPEAMETHOH 00JIACTHI0 aBTOMATH3AIIHH.

CocTaB NpOEKTHOM JOKYMEHTAIUH 110 Pa3pabOTKe CUCTEM IEKTPOHHOTO TOKYMEHTO000pOTA.
Knaccel I10 cocraBnenus u Beaenus D/1.

Xapakrepuctuka cpencts pazpadbotku 3/ B cucreme «1C: JIokyMeHTOOO0POT.

CtpykTypa ¥ GyHKIIUU CHUCTEMbl KOMIUIEKCHOW aBTOMAaTH3allMU JOKYMEHTOO0OpOTa U JIeNo-
BBIX IPOIIECCOB.

XapakTepucTUKa CUCTEMBI COCTaBlIeHUs U BeaeHus /1.

Opranu3zanusi XpaHeHUsI JOKYMEHTOB B CHUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa Ha MpH-
mepe «1C: JJokyMeHTOo000pOT».

Ilpumepvt mem 2pynnoewix ouckyccuii:

1. Conepxanue npoueaypsl OpMHUPOBAHUS /1€ U CIAUU JETT B apXUB.

2. CriocoObI OpraHu3aluy XpaHEHHsI JOKYMEHTOB.

3. Xapaxkrepuctuka OCR, ICR u OMR-MeT010B pacno3HaBaHus JOKYMEHTOB.

4. XapakTepHucTHKa CUCTEM aBTOMAaTU3allMK IPOLECCOB BBOJA MTOTOKOB BXOSIINX TOKYMEHTOB.

5. Metonbl opraHu3anuu XxpaHeHus 1okymeHToB B CY /1.

6. Ocobennoctu opranmzanuu COJ] KoUIeKTUBHON 00pa0OTKN JOKYMEHTOB Ha MPUHIIMIIAX TEXHO-
noruu "groupware".

7. Ocobennoctu opranuzanuu C3J]0, opueHTHpPOBaHHBIX Ha uctonb3oBanue "docflow"-
TEXHOJIOTHH.

8. XapakTepucTHKa CHCTEeMbI aBTOMATH3aIUN TOKYMEHTOO00POTa U JAETOBBIX MPOIECCOB.

9. CocraB GpyHKINI KOMIIJIEKCHON aBTOMAaTU3UPOBAaHHON CHCTEMBI IOKYMEHTO000POTA U JI€TOBBIX
IIPOLIECCOB.

Bo3MoxHOCTH XpaHEHHs TOKYMEHTOB B CUCTEME JIEKTPOHHOTO JOKYMEHTO0O0POTa Ha MpUMepe
«1C: JIokyMeHTO000pOTY.

[Iponenypa paccmoTpenus Bxonsuiero AokymenTa B «1C: JIokyMeHTO000pOT.

[Tpouecc cozanust KapTOUKK BXOAIIET0 TokyMeHTa B cucteme «1C: JJokyMeHToo00poT».

Ilpumepwl 3a0anuil 011 KOHMPOTILHBIX PAdOm

HCO6XOI{I/IMO HO,[[pOGHO OTBCTUTH HA BOIIPOCHI KOHTpOJ’ILHOﬁ pa6OTBI, 000CHOBBIBasI CBOIO IMO3UIIHUIO
" aciiass BBIBOJBI.

Bapuanr 1
1.Yto Takoe ciyx6a IOV, ee posib B opraHu3aluy J0KyMEeHT0000poTa B 3KOHOMUYECKOH cucteme?

15



2.Bo3moxHocTH cuctembl «1C: JIoKyMeHTOOO0pOT» JIsl OPraHU3allMi CUCTEMBI KOHTPOJISI MCIIOTHE-
HUA.
3.Coco0bl opranmu3anuu Xpanenus 10kymeHToB B VC.

Bapuant 2

1.KaxoB cocTaB omnepauuii npoueaypsl KOHTPOJISI UCTIONHEHNS JOKyMeHToB B CY J1?

2. Xapaktepuctuka cpencts pazpadotrku D] B cucreme «1C: JIokyMEeHTOO00POT.

3. OcHOBHBbIE TEHJICHIIMU PAa3BUTHSI CUCTEM aBTOMAaTU3allUU JOKyMeHTooOopoTa B Poccuu.

Temamuxka 2pynno6vlx u/unu UHOUBUOYATLHBIX NPOEKM 08 (N0 6APUAHMAM):
NuauBuayanbHbiid mpoekt Ne 1
1. I/ICXOI[HLIC JAaHHBbIC:
Curyanus. B xomnanuto HIIL mocTynuso nuchMo ¢ mpuriamaeM paccMOTPETh BO3MOXKHOCTh (hu-
HaHCOBOTO y4yacTus B IpoekTe «CoxpaHuM o3epa Ypaia UACTHIMU.

Cekperapb 3aperucTpupoBaia BXoAs1lee TMCbMO U HallpaBUJl IUPEKTOPY KOMITAHUHU Ha pac-
CMOTpEHHUE.

PykoBoauTens mpuHsI pemeHne 00CyIUTh JaHHBIH BOIPOC HA COBEIIAHHH.

Cozlepxcalme NUCbMA-IIPUTTAIICHUS

OO01ecTBO ¢ OrpaHMYEHHON Hupekropy HIIL]  oTBeTcTBEH-
HocThio «Kamutam»or OO0 «Kanuraiy
MHH 9718146919 Anpec:
KIIIT 771801001107076, Mocksa,
BUK 123444222 yi. Kpacroborateipckas, 89,
OI'PH 1197746605748 CTPOEHUE 1, OPUC 138
IMucsmo

r. MockBa  20.09.2020
VYBaxkaemsbiit Oner [lerposuy!

[Tpurnamaem paccMOTpeTh BO3MOKHOCTD (DMHAHCOBOTO YYaCTHsI B HAILIEM
npoekre «Coxpanum o3epa Poccun uncteiMm.
[HoppoOHocTH npencTaBiensl B buzHec-npoekTe, KOTOPbIN Npuaraercs.
['maBHBII OyxranTep H. I1. lenexxkuna
['eHepanbHBIN TUPEKTOP M. A. Beryuniickas

2. TpeOyeTcs:
A) Bemonnauts 3aganue 1 B cpene 1C: [lokymentoo6opor 8.

- cO3JaTh KapTOYKY BXOJAIIETO JTOKYMEHTa (OTIIPaBUTh 3asBKY Ha CO3JJaHUE HOBOTO
KOHTpAareHTa 10 3J1. 1I04Te; co37aTh HOBOro KoHTpareHTa B ClIpaBOYHHUKE).;

- 3aperucTPUPOBATH BXOAIIMM JOKYMEHT (3alI0JTHUTh KapTOUKY BXOJISAIIETO JI0KY-
MEHTa, HACTPOUTH CTPYKTYPY HOMEpPa BXOIALINX JOKYMEHTOB C TOMOUIbIO KJIacCH(pUKaTOopa
HywmepaTopsl 1 3aperucTpupoBaTh).

- BBITIOJTHUTH MPOIIEYPY PACCMOTPEHUS BXOSIIETO JOKYMEHTA (OTIPaBUTh BXOIS-
IIUH JOKYMEHT Ha PaCCMOTPEHHE, BBECTH PE30JIIOINI0, 00paboTaTh PE30IIOIHIO).

b) IlpousBectn omnucaHue CyHIECTBYIOLIEH oOpraHu3anuu Ou3HeC U HH(DOPMALMOHHBIX

nporieccoB Mo 006padoTke Bxoasmero nmucbma B HIIL or OOO Kanutan (¢ ucnons3oBaHremM
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nuarpammbsl DFD — Ha BEpXHUX M HUKHHUX YPOBHSIX JEKOMIIO3HULIVH).

NuauBuayaabHblil mpoekT Ne 2

1. HUcxoauble TaHHBIE:
Curyauus. AO «HUU tounsix mpubopoB» NOCkUIAaeT MUCHbMO — puriamenue qupexropy HIIL ¢
MPUTJIALIEHUEM TOCETUTh MEXIYHAPOIHYIO CIIEHUATM3UPOBAHHYIO BBICTABKY «DKOHOMMS MaTEpH-
AIBbHBIX U TOIUIMBHO-3HEPT€TUUECKUX PECYPCOB B CTPOUTEIIHCTBE U MPOMBIIIIICHHOCTH.
BrictaBka coctouTcst B . MOCKBa B maBUJIbOHE BBICTAaBOYHOTO LIeHTpa Ha KpacHoii [Ipecne 18 ok-
Ts16pst 2020 roma ¢ 9 mo 20.00.
KOpunnuecknii anpec AO «HUU Tounbix npuboposy»: 127490, ropox Mocksa, ynuna J[ekaObpucTos,
BiazaeHue S1.
Hupexrop HUU tounsix mpudopos JlroxuH Anekcanap BukropoBuy.

2. Tpeoyercsa:

Boimonuuts 3aganue 2 B cpeae 1C: JlokymeHTO060pOT 8.

A) CocraButb ncbMo B popmare Word. BoITOIHUTS NPOLIEAYPY €ro PErUCTPALUK U HCIIOJTHCHHS.

b) CpopmupoBats MeponpusaTre(COBELIAHUE):
- COCTaBUTLH CIIMCOK YYAaCTHHUKOB, CINIAHUPOBATHL MECTO U BPEMS MCPOIIPUATHA.

- BBIIOJHHUTB COIJIAaCOBAHNE HA3HAUYCHHOT'O BPEMCHU U MECTAa IMMPOBCACHUA MCPOIIPUATHA CO
BCEMH YHYAaCTHUKAMHU U3 CIIUCKA.

- 0pOPMHTH IPOTPAMMY MEPONPUATHUS (ITOATOTOBKA U YTBEPKACHUE PYKOBOJICTBOM).

B) HcnonHuTh nporpamMmy MeponpusTHs (COBEIIAHUA).

CTpyKTypa 3a4€THOIrO 3a1aHMs

Makcumanovnoe Konuue-
cmeo 0anoe

Haumenoeanue OUECHOUYHO020 cpedcmea

Bompoc 1 [ToHsiTHE TOKYMEHTA, KJIACCHl TOKYMEHTOB 20

Bomnpoc 2 [Ipo6iems! npoektupoBanus CY /] 1 UX XapakTepucTHKa. 20

Iloka3areu u KPHUTCPHUHU OLCHUBAHUA INUIAHUPYEMBIX PE3YJIbTATOB OCBOCHUSA
KOMHeTeHIII/Iﬁ H peE3yJabTaToB oﬁyqemm, IIKaJa OonqcHuBaHUuA

Tabmumna 5
Nuaukarop no- YpoBeHb ocBoe-
®opmupyemble Kpurepun
[IIkaaa oneHUBaHUS CTHKEeHUS KOM- HUS KOMIIETEH-
KOMIETEeHIINHT OllEHMBAHUSA -
NeTeHINN 1197074
IIK-5. Apammn3 | IIK-5.1. IIpoBo- | 3Haer BepHO M B IMOJTHOM IIpoaBUHYTHII
85-100 | «oTam4HO»/ N P P poa y
TpeOOBaHMIA. JIUT aHaJIu3 BEI- | 00BeMe:
0aJI7I0B «3aYTEHO»
I1K-7. Pa3paboTka|sBIICHHBIX PYHK-| WHCTPYMEHTHI M METOJBI aHa-
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70 -84
0aJ17I0B

«xXoporo»/
«324YTEHO»

apxurtektypsl MC.| nuoHanbsHbIX 1 | Ju3a TpeboBanuit k MC; uH-
HeYHKIHO- CTPYMEHTBI U METOJbl IPOEK-
HaJIbHBIX TPeOO- | THpoBaHUS apxXuUTeKTypsl VIC.
Banui xk 1C. Ymeer BepHO U B IIOJTHOM
I1IK-5.2. Boinon-| o0beme:
HACT cnenuu- | HUCHOIb30BaTh NPH aHAIN3E U
Kaluio (JOKy- | coriacoBaHMM TpeOOBaHMHA K
MeHtupoBanue) | MC oTpacneByro HOpMaTHB-
TpeOOBaHMI K | HyI0 TEXHHYECKYI0 IOKYyMEH-
UC u cornacyer | Tanuio; NPOBOAUTH  AHAIN3
TpeboBanus ¢ | TpeboBanuii k UC; ananuzupo-
3aMHTEPECOBaH- | BaTh MCXOAHYI JOKyMEHTa-
HBIMU CTOPOHA- | LU0 U JTOKYMEHTHPOBAThb
MHU. (yHKUMOHANBHBIE U HE(PYHK-
[IK-7.1. Pa3pa- | unoHanbHble TpeOOBaHHA K
OateBaeT apxu- | MIC; mpoekTHpoBaTh W paspa-
TEeKTypHBIE clie- | OarbBaTh apxurekrypy HC B
nu¢pukanuu UC | COOTBETCTBUM C MNPEAMETHOM
U COTJIaCOBBIBACT| OOJIACTHIO aBTOMAaTH3aLUH;
UX C 3aMHTEPECcO-| OIuCcaTh OOBEKT, aBTOMAaTU3U-
BaHHBIMM CTOPO-| PYEMBIH CHCTEMOH, ompee-
HaMH. JUTh KJIIOYEBBIE CBOWMCTBA CH-
[IK-7.2. Ocy- CTEMBbI, MNPEMJIOKUTh MNPUHIU-
IIECTBISET CO- | NHAJbHBIE BapUaHTHl KOHIIEM-
TJIaCOBaHME ap- | TYyaJIbHOM apXWUTEKTyphl CH-
XUTEKTYPHOU CTEMBI.
CHeTM(UKAITIH
HC c 3aunTepe-
COBaHHBIMH CTO-
pOHaMH.
[IK-5. Ananmuz | I1IK-5.1. IIpoBo- | 3HaeT ¢ He3HAYHTEJbHBIMHU IoBbIIeHHBIH
TpeOOBaHWA. | IUT aHAIIU3 BbI- | 3aMeYaAHHSIMM:
[1K-7. Pa3paboTka|sBIIEHHBIX ()YHK-| HHCTPYMEHTHI M METOJbl aHa-
apxurtektypsl MC.| nuoHansHbIX 1 | Ju3a TpeboBanuit k UC; uH-

HepYHKITHO-
HaJIbHBIX TPE0O-
Banuit k VIC.
[IK-5.2. Beinon-
HseT crenudu-
Karuro (I0Ky-
MEHTHPOBaHHE)
TpeOOBaHMI K
UC u cormacyet
TpeOoBaHUs C
3aWHTEPECOBAH-
HBIMH CTOpPOHA-
MH.
[IK-7.1. Paspa-
OaThIBaeT apXu-
TEKTYpHBIE CIle-
nugpukanun NUC
U COTJIACOBBIBAET
UX C 3aHHTEPECO-
BaHHBIMH CTOPO-
HaMH.
MK-7.2. Ocy-
LIECTBIISAET CO-
TJ1IACOBaHUE ap-

CTPYMEHTBI U METOJBI TpPOEeK-
TUpoBaHus apxutextypsl MC.
YMeeT ¢ He3HAYMTETbHBIMH
3aMeYaHUsIMMU:

UCIIOJIb30BaTh NMPHU aHATU3E U
COIJIACOBAaHMM TPeOOBaHUH K
HUC otpacneByto HOpPMAaTHB-
HYI0O TEXHHYECKYI0 JOKYMEH-
TalMio; TPOBOAUTH  AaHAJIH3
tpeboBanuii k UC; anammsupo-
BaTh HCXOAHYIO JOKyMEHTa-
LU0 ®  JTOKyMEHTHPOBAaTh
(¢yHKUHMOHANBHBIE U HE(QYHK-
LUOHAIBHBIE TpeOOBaHUSA K
UC; mpoexTtupoBath M paspa-
OareiBaTh apxutektypy MC B
COOTBETCTBUM C IPEIMETHOMN
00J1aCTBIO aBTOMATH3alINH;
onucath O00BEKT, aBTOMATH3H-
PYEMBIl CHUCTEMOM, ompene-
JUTHh KJIFOYEBBIE CBOMCTBA CH-
CTeMBI, TPENJIOKUTHh MPHUHIHU-
MUagbHble BapUaHThl KOHIIEII-
TyaJbHOM apXHUTEKTYpPhl CH-
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XUTEKTYPHOU
creu(pUKaIIH
HC c 3aunTepe-
COBaHHBIMH CTO-

CTCMBI.

pPOHAMHU.
IIK-5. Ananmns | IIK-5.1. IIpoBo- | 3naeTt Ha 6a30BOM YpOBHe, € Ba3zoBblii
TpeOOBAHMIA. JUT aHAJIU3 Bbl- | OIIHOKAMU:
[1K-7. Pa3paboTka|sBieHHBIX (YHK-| HWHCTPYMEHTHl M METOIBI aHa-
apxutektypsl MC.| nuoHansHbIX 1 | Ju3a TpeboBanuit k UC; uH-
HeYHKINO- CTPYMEHTBl U METOJIbI IPOEK-
HaJIBHBIX TpeOO- | THpoBaHUs apxuTekTypsl UC.
Banmii k VC. Ymeer Ha 02a30BOM yPOBHe, C
[1K-5.2. Bomon-| ommékamu:
HACT cnenuu- | HUCHOIb30BaTh NMPH aHAIU3E U
Kaluio (JOKy- | corjiacoBaHMM TpeOOBaHMHA K
MeHtupoBanue) | MC oTpacneByro HOpMaTHB-
TpeOOBaHMI K | HyI0 TEXHHYECKYI0 IOKYyMEH-
NC u cornacyer | Tamuio; TNPOBOAUTH  aHAIHU3
TpeboBanus ¢ | TpeboBanuii k UC; ananuzupo-
3aMHTEPECOBaH- | BaTh MCXOAHYIO JOKyMEHTa-
50_g9 | «YAOBIETBO- HBIMU CTOPOHA- | LIMI0O M JTOKYMEHTHUPOBATb
pUTEIBHO»/ MHU. (yHKUMOHANBHBIE W HE(QYHK-
0aJlJI0B
«3aYTEHO» [IK-7.1. Pa3pa- | unoHanbHble TpeOOBaHHUA K
OatpiBaeT apxu- | MC; mpoekTupoBath W paspa-
TEKTypHEBIE crie- | OarbiBarth apxurekrypy WUC B
nu¢pukanuu UC | COOTBETCTBUM C MNPEAMETHOM
U COTJIACOBBIBACT| OOJIACTHIO aBTOMAaTH3ALUH;
WX C 3aMHTEpPECO-| OIMucaTh OOBEKT, aBTOMATHU3H-
BaHHBIMM CTOPO-| PYEeMBIH CHCTEMOMW, ompee-
HaMH. JUTH KIIIOYEBbIE CBOMCTBA CH-
[IK-7.2. Ocy- CTEMBI, MPEMIOKUTh PUHIU-
IIECTBIISIET CO- | MHaJbHBIE BapUaHTHl KOHIIET-
IJIAaCOBAaHME ap- | TyaJIbHOW AapXWUTEKTYpbl CH-
XUTEKTYPHOH | CTEMBI.
creru( UK
HC c 3aunTepe-
COBaHHBIMH CTO-
pOHaMH.
IIK-5. Amamu3 | [IK-5.1. [IpoBo- | He 3HaeT HA 6a30BOM Komnerenuuu
TpeOOBaHMWA. | IUT aHAJIU3 BBI- | YPOBHeE: He copMupo-
I1K-7. Pa3paboTka|sBieHHbIX (GYHK-| HMHCTPYMEHTBI M METOIbl aHa- BaHbI
apxurtektypsl MC.| nuoHanbsHbIX 1 | Ju3a TpeboBanuii k UC; uH-
HepYHKITHO- CTPYMEHTBI U METOJBl TPOEeK-
HaJIBHBIX TpeOo- | THpoBaHus apxutekTypsl UC.
BaHui x 1C. He ymeer Ha 6a3oBoM
[1K-5.2. Beimion-| ypoBHe:
MeHee «Hey10BJIe- HSET cienu(u- | WCIOIB30BaTh MPHU aHamse u
50 gan- | TBOPHTEIb- Kaluio (JOKy- | corjacoBaHuKM TpeOOBaHMHA K
OB HO»/ mentupoBanue) | MIC oTpacneByl0o HOpPMAaTHB-

«HE 3a4YTCHO»

TpeOOBaHMIA K
UC u cornacyet
TpeGoBaHUs ¢
3alHTEPECOBaH-
HBIMH CTOpPOHA-
MH.
IIK-7.1. Pa3pa-
OaThIBaeT apXxu-
TEKTYPHBIE CIle-

HYI0 TEXHHYECKYIO JIOKyMEH-
Talylo; TPOBOAUTH  AHAIU3
tpeboBanmii k UC; anammsupo-
BaTh HCXOAHYIO JOKyMEHTa-
LU0 WU JTOKyMEHTHPOBAaTh
(yHKUNOHANBHBIE U HE(QYHK-
LMOHATFHBIE TPEeOOBaHHA K
UC; mpoexTtupoBath u paspa-
OareiBaTh apxutektypy MC B
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nugpukanuu NC
U COTJIACOBBIBAET
HX C 3aHHTEPECO-
BaHHBIMH CTOPO-
HaMH.
IK-7.2. Ocy-
HIECTBIISIET CO-
TJIaCOBaHUE ap-
XUTEKTYPHOH
crieruuKaIm
UC c 3aunTepe-
COBaHHBIMH CTO-
POHaMH.

COOTBETCTBHH C TPEIMETHOM
00/1aCTBIO aBTOMAaTH3aIUH;
omnmucaTh OOBEKT, aBTOMATH3H-
pyEMBIH  CHCTEMOH, oOIpene-
JUTh KJIIOYEBBIC CBOMCTBA CH-
CTEMBI, TIPEIIOKHUTH TTPUHITH-
MUAIBHBIC BapUaHTHI KOHIICTI-
TyaJIbHOW apXUTEKTyphl CH-
CTEMEI.
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MuHHCTEepPCTBO HAYKH M BbIcIIero oopazosanus Poccuiickoii @enepauun

(exepasibHOE TOCYAAPCTBEHHOE OI0’KETHOE 00pPa30BaTe/bHOE YUPeKIeHUue BbIC-
ero oopazoBaHusi
«Poccuiickuii 3xoHoMuYeckuil yausepcuretr umenu I'.B. Ilinexanosa»

(I)aKyJIbTeT IKOHOMMUKH, MCHECIKMECHTA U TOPIOBJIH

Kadenpa Oyxraiarepckoro yyera u aHajaim3a

AHHOTALIUS K PABOUYEH NPOI'PAMME JUCIHUIIJIMHBI

b1.B.10 CucTeMBbl 21eKTPOHHOT0 JOKYMEHT0000pOoTa B
cpene «1C: JIokyMeHTO000pPOT»

Hanpasienue noaroroBku  09.03.03 Ilpukaagnas uadgopmaruka

HanpasJienHocTh (Mpo¢uiib) nmporpammsbl

Ipukiagnas vHGOPMATHKA B JKOHOMHKE

YpoBeHb BbiciIero oopazopanusi bakanaBpuar

Kpacnomap — 2021 r.
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1. llean 1 3202494 AU CHUILIHHBI:

Heabro yueOHOM auciumabl «CHCTEMBI AJIEKTPOHHOTO ToKyMeHTooOopoTa B cpene 1C: JlokymeH-
TOOOOPOT SIBISIETCS:

1. IMOJIYYCHHUE TCOPCTUUYCCKHUX 3HAHWUM 10 JOKYMEHTHUPOBAHUIO IMPUHHUMACMBIX YIIPABJIICHYCCKHUX

pEILIeHH U aBTOMATH3alKU JTOKYMEHTO000pOTa U JICIOBBIX MPOLIECCOB

2. an06peTeHHe MPAKTUYCCKUX HABBIKOB 110 MCITOJIb30BAHUIO I/IH(i)OpMaI_II/IOHHBIX TEXHOJIOTHI Ha

BCEX CTaJMAX U ATAIax KU3HEHHOTO IMKJIa pabOThI C TIOKYMEHTAMH
3agayaMu TUCLHUILIMHGI SIBIISIIOTCS:

1.

JUIS JOCTHKCHHsI 00pa3oBaTeNbHBIX IIeNie HEOOXOAWMO OCBOWTH TEOPETHUECKUW MaTepuanl o
CTPYKTYpE TEXHOJOIMYECKOTrO IpOoIllecca YIpPaBICHUs, O KiaccaX CHCTEM JIOKYMEHTAI[HOHHOTO
obecnieuenus ympasienus (CJOY), o6 opranuzanuu padot B CJIOY, 06 aBTOMaTH3aIIUN COCTAB-
JICHUS 3JICKTPOHHBIX JOKyMeHTOB (D/]), a Takke MpoleccoB BBOAA MOTOKOB BXOJISIINX JOKYMEH-
TOB M XPaHEHHUs IOKYMEHTOB, 00 OpraHU3allid CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa
(C310), o xomnoHeHTax U (YHKIIMOHAJIE CUCTEM KOMIUIEKCHON aBTOMAaTH3alluU JOKYMEHT0000-
pOTa ¥ JENIOBBIX MPOIECCOB

2. I[J'IH MOJIYYCHHS TPAKTUYCCKHUX HABBIKOB H606XO,I[I/IMO OCBOUTDH MMPAKTHYCCKYIO 9aCThb KypcCa, KOTO-

past mO3BOJUT cTyneHTaM npu pabdorte ¢ cucremoit «1C:/lokyMeHTO000pOT» PHOOPECTH MPaAKTH-
YeCKHUEe HaBBIKM 110 BEICHUIO U akTyanu3auuu 6a3sl ¢popMm D/, mo npeobpazoBaHUi0 OyMa)HbBIX
JIOKYMEHTOB B JJIEKTPOHHYIO ()OpMY, IO MHAECKCUPOBAHUIO U BBOJY JTOKYMEHTOB B 3JIEKTPOHHBIH
apxuB, IO OpPraHU3alMM MOUCKA JOKYMEHTOB, IO OpPraHU3alMM KOJUIEKTUBHOH paboOThl C JOKY-
MEHTaMH U Iepejlaye MX Ha MCIOJHEHUE, N0 ITUIAHUPOBAHUIO MapUIPYTOB MEPEABMKEHUS JI0KY-
MEHTOB M KOHTPOJIIO UX MCIIOJIHEHHUS.

2. Couepmaﬂue AUCHHUIIJIMHBI

Ne

u/n HaumeHoBaHue TEeM AUCHHUIIIHHDI

1. Tema 1. TeopeTndyeckrie OCHOBbI JOKYMEHTOBEICHUS.

2 Tema 2.0Opranuzaius 10KyMEHTallHOHHOTO 00eCIeYeH sl YIPaBIeHUs B 9KOHOMUYECKON CH-
' creme (CZIOY)

3. Tema 3. Opranu3zanus CUCTEMbI JIEKTPOHHOTO JIOKYMEHTO000pOoTa

TpynoeMkocTh IMCHMILVIMHBI cocTaBJseT 4 3.e. / 144 yacos.

PopMa KOHTPOJIA — 3auem ¢ OYEHKOU

CocraBuren:
K.K, 1orieHT PI'bOY BO «K® POV uwm. I'.B. IInexanosay,
Kadenpa 6yxranrepckoro yuera u ananuza JI.B. Kyxapenko
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