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1. HACIIOPT ITPOI'PAMMBI TUCHUIITIMHBI THO®OPMAIMOHHBIE
TEXHOJIOI'MA B MPO®ECCUOHAJIBHOM JEATEJABHOCTHU

1.1. ObaacTh NpUMeHeHHUs1 IPOrPaMMBbI

Pabouas mporpamMma y4eOHOW MUCIMILIHMHBI SBISETCS YaCThIO MPOTrPaMMBbI IOJTOTOBKH CIIE-
IIUAJTUCTOB CPETHET0 3BE€Ha CPEIHEro MpodeccHoHaNbHOr0 00pa3oBaHuUs B cOOTBeTCTBUU ¢ Derne-
palbHBIM TOCYAapCTBEHHBIM oOpa3zoBarenbHbIM cTanmapToM mo 38.02.05 ToBapoBeneHue u 3KcIep-
TH3a Kau4eCTBAa MOTPEOUTEIBCKUX TOBAPOB.

1.2. MecTo TUCHMILINHBI B CTPYKTYpe MPOrpaMMbl MOJArOTOBKH CIEI[HATUCTOB CPETHEr0

3BeHA: JUCIUILTUHA OTHOCUTCA K TpyIe o0menpohecCHOHATBHBIX AUCIUILTUH TPOoQecCHOHATBHO-
ro IMKJIA.

1.3. IIpeaBapuTeibHbIE KOMIIETEHIIHH, C(POPMHUPOBAHHBIE Y 00yUAIONIUXCS 10 HAYAJIa H3yYe-
HUS THCIUILTHHBI
Jlo n3y4yeHust TUCIUILIMHBI CTYICHT 001a/1aeT 3HAHUSMHU, YMEHUSIMU U HABBIKAMU, MTOJIyY€HHBIMH B
nporecce n3ydenus aucuuiuind Madopmaruka u UKT npu peanmzanum ocHOBHOTO 00111eT0 00pa-
30BaHus Ha 1 Kypce.

1.4. lenu u 3aga4u y4eOHOM TUCHUILINHBI — TPeOOBAHUS K pPeaju3alui 0CBOEHUsI

y4eOHOM TMCHMILINHBI

B pe3yabTare 0CBOCHUs Y4eOHOM JMCUMILINHBI 00VYAIOUINIACH 10/IKEH YMETh:

-HCII0JIB30BaTh HH(DOPMAIIMOHHBIC PECYPCHI IS IIOMCKA U XpaHSHHS HHPOpMAIIHH;

-00pabaTbIBaTh TEKCTOBYIO U TAOIMYHYIO HH(OPMALIKIO;

-HCII0JIb30BAaTh JIEIOBYIO I'paduKy U MYJIbTUMEIUANH(POPMALIHUIO;

-CO3/1aBaTh NPE3CHTALINY;

-IIPUMEHSTh AHTUBUPYCHBIE CPEACTBA 3aIIUTHI HH(pOpMAaIHH;

-4uTaTh (MHTEPIPETUPOBATH) UHTEPPEIC CrIeuaTu3uPOBAHHOTO MPOTPAMMHOTO
oOecrieueHus, HaX0IUTh KOHTEKCTHYIO TTOMOIIlb, pab0oTaTh C JOKYMEHTAIIUEH;

-IIPUMEHSTH CIEMUANTU3UPOBAHHOE MPOTrpaMMHOE obecriedeHue asi coopa, XpaHeHHs U 00-
paboTku H(GOPMAITUU B COOTBETCTBUU C U3y4aeMbIMH MPOHECCHOHATBHBIMH MOTYJISIMH;

-T10JTH30BaThCsl aBTOMATU3MPOBAHHBIMH CHCTEMaMU JIETIONPOU3BOJICTBA;

-IIPUMEHSTh METOBI ¥ CPEACTBA 3Tl HH()OPMAIIHH.

B pe3ysabTare 0ocBOeHUSs YICOHOM JMCHHUIIIMHDBI 00YYAIOIMIICS 10JIZKeH 3HATh:
-OCHOBHBIE METO/Ibl U CPEJCTBA 00PaOOTKH, XpAHEHHUs, IEpejaul U HAaKOIJICHUS
uHpOpMaINH;

-Ha3Hau€HUe, COCTaB, OCHOBHBIE XapaKTEPUCTUKHU KOMIIBIOTEPA;

-OCHOBHBIE KOMIIOHEHTbI KOMITBIOTEPHBIX CETEH, IPUHLUIIBI TAKETHOM Nepenavn

JAaHHBIX, OPraHU3aLUI0 MEXKCETEBOI0 B3aUMOACHCTBYS;

-Ha3HAUY€HHWE M TMPUHIUIBl HCIOJIB30BAaHUS CHUCTEMHOIO M MPUKIAJAHOTO IPOrpaMMHOIO
obecrneucHus;

-T€XHOJIOTUIO MTOMCKa MH(POPMAIIK B UHTEPHET;

-IPUHLIMIIBI 32U THl HH(POPMALIUK OT HECAHKLIIMOHUPOBAHHOT'O JIOCTYIIA;

-PaBOBBIE aCMEKThl UCIOIb30BaHUS MH(OPMALIMOHHBIX TEXHOJIOTUHA U MPOrPaMMHOT0 obec-
MIEYCHHUS;

-OCHOBHbIE TIOHATHS aBTOMAaTU3UPOBAaHHOW 00paboTKK HHGOpMaIuy;

-OCHOBHBIE YI'PO3bl U METO/IbI 0OecrieueHust HH(OPMAIIMOHHON 0€30MacHOCTH.




1.4. Pe3yabTaThl 0CBOCHUS Y4eOHOM JMCIUIIIHHBI
Pesynbratom ocBoeHHs 0OmIenpodecCHOHATBbHON TUCHMIUIMHBI  SIBJSIETCS  OBJIAJICHHE

obyuaromumucs npodeccuonanbabiMu (I1K) 1 06mumu (OK) kommereHIusIMU:

Kon HaumeHoBaHue pe3yJibTaTa 00y4yeHust

OK I. | [Tonumars CymHOCTH ¥ COLMAIBHYK 3HAYUMOCTH CBOEH Oyamyiied mnpodeccun,
IIPOSIBJIATH K HEW YCTOMYUBBINA UHTEPEC.

OpFaHI/I3OBBIBaTB CO6CTB€HHYIO JCATCIIBHOCTD, BI)I6I/IpaTB THUIIOBBIC MCTO/bI U CIIO-

OK 2. | coGpl BeImONHEHNS MPO(ECCHOHATBHBIX 3a1a4, OLEHUBATH HX YPPEKTHBHOCTD U
Ka4eCTBO

OK 3 [TpuHUMaTh penieHns B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIUsIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OcymiecTBIATh MOUCK U MCIIOJIb30BaHKE WHPOPMALIUU, HEOOXOAUMOH [T A pek-
OK4. | tusHOro BBINONHEHNS NPODECCHOHANBHBIX 33124, TPO(ECCHOHATLHOTO H JIHY-
HOCTHOT'O Pa3BUTHSL.

OK'5 Bnaners mHbOpMaNMOHHON KyabTYpOH, aHAIM3UPOBATh M OLEHHUBATH HWH(pOpMa-
IIUIO C UCIOJIb30BAHUEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. PaboTath B KoJIeKTHBE U KOMaHe, 3PPEKTUBHO 00MATHCS C KOJUIETaMH, PyKO-
BOACTBOM, HOTp€6I/ITCJI$[MI/I.

OK'7. | Bpars Ha ce0si OTBETCTBEHHOCTH 3a PabOTy WIEHOB KOMaH/bI (MOIYMHEHHBIX), pe-
3yJbTaT BBIMOJIHEHUS 3a/1aHUH.

CaMOCTOSTEIIEHO OMpECaACIIATL 3aaa4un HpO(i)GCCI/IOHaJ'IBHOFO " JIMYHOCTHOI'O pasBU-

OK 8. | tus, 3anumaThcs caMooGpa3oBaHHEM, OCO3HAHHO IIAHMPOBATH MOBHIIICHHE KBa-
TUpUKALIY.

OK9. OpueHTHpOBaThCS B YCIOBUSAX YACTOM CMEHBI TEXHOJOTHUN B MPOQPECCHOHATBHON
JIEATEIIbHOCTH.

[IK 1.1. | BeIIBIATH MOTPEOHOCTH B TOBApAX.

IIK 1.2. | OcyuiecTBIATh CBA3M C MOCTABIIMKAMH U TOTPEOUTESIMU MPOAYKIIUH.

IIK 1.3. | YnpaBnsTe TOBapHBIMHU 3arlacaMy M MOTOKaMH.

K 1.4. | OpopMIIATh TOKYMEHTALIMIO Ha MIOCTABKY M PeaIH3aliio TOBAPOB.

HK2.1. | MnentudummpoBaTs ToBaphl MO ACCOPTHMEHTHOMN TIPHHAIIEKHOCTH.

[IK 2.2.
OpI‘aHI/IBOBBIBaTB 1 IpOBOAUTH OLICHKY Ka4Y€CTBA TOBAPOB.

[IK 2.3. | Bemonuars 3amaHus SKcnepra 0ojiee BHICOKON KBaTU(DUKALUK IIPH NTPOBEICHUM
TOBAPOBEIHOMN DKCIIEPTUSHI.




IIK 3.1

YyacTBOBaTh B IJIAHUPOBAHUU OCHOBHBIX TTOKa3aTele AesTeNbHOCTU OpraHu3a-
LIUH.

IIK 3.2. | IlmanupoBaTh BBITOTHEHUE PA0OT UCTIOTHUTEISAMHU.

[IK 3.3 | Opranu3oBbiBaTh pabOTy TPYIOBOTO KOJUIEKTHBA.

[IK 3.4 | KOHTPOIMPOBATE XO M OLECHUBATH PE3YIbTATHI BHIIOIHCHH paboT UCTIONHUTENSI-
MHU.

IIK 3.5

OdopMIsATh YYETHO-OTYETHYIO JJOKYMEHTAIHUIO.

1.5. KosimuecTBO 4acOB Ha 0CBOEHHME MPOTrPaMMbl Y4eOHOM IMCUMILIHHbI:

MakcumasbHas yuyeOHas Harpy3ka oOydaromuxcst 103 yaca, B TOM yucie:
o0si3arenpHas ayJUTOPHAs Harpy3ka oOyJarommxcst 69 yacos;
camocTosiTensHas pabora obydaromuxcs 30 yaca.




2. CTPYKTYPA M COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1.00beM y4eOHOM QMCHUILIMHBI U BUAbI YU4eOHO# padoThl

Buo yueonoii pabomut Qovem uacos

MakcumajibHas yueOHasi Harpy3ka (Bcero) 103
Oo6s13aTe/ibHAsI ayUTOPHAsI HArpy3Ka (Bcero) 69
B TOM YHCIIE:
MIPAKTUYECKHE 3aHATHS 29
CamocrosiTejibHasi pa6oTa 00y4yawuuxcsi (Bcero) 30
B TOM YHCIIE:

* pabota ¢ yueOHOM IUTEepaTypoi ,KOHCTIEKTaMH, HOPMAaTUBHOM JTUTE- 10

paTypoi, IpyruMHu HCTOYHHKaMH HH(pOpMamu
"  [IOAroTOBKa pedepaTHBHON PabOThI, KOMIBIOTEPHBIX NMPE3CHTAIINHA 10
" [OATOTOBKA BBICTYIUICHWH, COOOIEHHI 1 JTOKIaI0B, paboTa ¢ 10

WuTepHer-pecypcamu

HUTorosas arrectaums B hopme 3K3aMeHa




2.2. TemaTuyeckuii NJIaH U coJep:kaHue yueOHoH qucuuiinHblMHpopMannoHHbIe TEXHOJOTHN B Po(ecCHOHATBHOM J1esITeJIbHOCTH

Koapbl
OK u IIK

HaunmenoBanmue pa3xesioB 1 TEM

Conep:xanue yueOHOro MarepuaJa, JJadopaTopHbie padoThl,
NpaKTHYEeCKHE 3AHATHSA, CAMOCTOATEIbHAsA PadoTa 00yYarommxcst

O0nLeMm
4acoB

YpoBeHb
OCBOEHHA

1

2

3

7

)

OK 14

Pa3nea 1. Undopmanus n uaopmaTuzanus

10

Tema 1.1.Beenenue. Mudopmanus
1 MH(POPMAITMOHHBIE PECYPCHI.

]IeKulIOHHble 3anamusn.:

Beenenne. Muadopmanus 1 nHpopMannoHHble pecypesl. Ilpenmer, nenu u 3a1a4y,
CTpYyKTypa y4eOHOU auciuruinabl. Mecto mqucuurumnabl B ctpykrype OITOII. Hop-
MaTHBHO-TIpaBoBas 0aza uHpopmatuku u uHPopmaruzamu. O3 PO ot 11.07.2011
Ne200 «O6 nHpOpManyH, HHPOPMAINOHHBIX TEXHOJIOTUAX H O 3alIuTe HH(popMa-
uum». THpopMmanus: kiaccudukanus, CBOHCTBa U UX XapakTepucTuka. Ctaanu mpe-
obpazoBanus uHpopmalu. MHpopManoHHble pecypchl U cpenctsa. Tumsl uHdop-
MAaIMOHHBIX cucTeM. OCHOBHBIE MPUHIMIEL. COCTOSIHUE M TEHACHIINH Pa3BUTUSA
pBIHKA HH)OPMAIMOHHBIX YCIIYT.

Tema 1.2. IadopmanmoHHbIE TEX-
HOJIOTHH U KOMITbIOTEPHBIE CHCTe-
MBI

WHdopmanmoHHbIe TEXHOJIOTHH U KOMITBIOTEPHBIE CUCTeMBbL. MHpOpMaIMoHHast
TEXHOJIOTHsI: IOHATHE, Ha3HaueHue. Kiaccndukanust nHPOpMaIMOHHBIX TEXHOJIO-
ruii. KomnbroTepHast cucteMa: moHsTHe. KOMIOHEHTHI KOMIIBIOTEPHON CHCTEMBI:
uH(OpMaLMOHHOE ObecieueHre, TEXHUIECKUE CPeACTBa, UX GpyHKuuu. Bo3morkHo-
CTH COBPEMEHHBIX KOMIIBIOTEPHBIX CUCTEM.

Camocmosamenvhnan paboma:

IIpumepHasi TeMaTHKA BHeayIMTOPHOW caMocTosiTeIbHON padorsillonroroBka
COOOIIeHNH U JOKIAA0B, KOMITBIOTepHBIX mpe3eHTarmi. Temsr: «CymiHocts UT nx
BJIMSTHUEC Ha IMPOUECCHI YIIPABJICHUA OpFaHH3aHHeﬁ)},<( ABTOMaTI/IBI/IpOBaHHaH HH-
(opMarioHHasi cucTeMa , IPIMEHEHHE B TOPToBiie»,«XapakTepucTuka nHdopmanu-
OHHBIX MporieccoBy «TexHomornu o0pabdoTku nHGOpMaIHH », «YipaBieHue Oazamu
JAHHBIX)»

Paspnen 2.1IporpammHoe obecnieueHne nNpoecCHOHAIbLHOM 1esITeJIbHOCTH.

68




OK 4 -6
K 1.2;
K 3.1-
3.5

Tema 2.1. [Iporpammuoe obecrie-
YCHUE IMEePCOHAIBLHOTO KOMITBIO-
Tepa.

./IeKl(MOHHble 3anamus.:

[TporpammHOe oOecrieueHHe MEPCOHAIBHOrO KOMIbloTepa. OCHOBHBIE MOHATUS
IIPOrpaMMHOTO o0ecneyeHusl. Y THIUTapHbIe IPOrpaMMBl. [IporpaMMHbIe IPOYKTHI:
XapaKTEepUCTUKH , CONPOBOkAeHHE. Kiaccudukanus nporpaMMHBIX TIPOIYK-
ToB.IIpaBoBbIe METOABI 3aLIUTHI IPOrPAMMHBIX POIYKTOB.

OK 6-9
IIK 1.1-
14

Tema 2.2. CucremHO€ IporpaMmm-
HOe obecrieyeHue

.]IeKl(MOHHble 3anamus:

CucteMHOe IporpaMMHoOe odecrieueHre. XapaKTepUCTUKa CUCTEMHOTO IIPOrpaMM-
HOTO o0ecredeHus: 0a30BhI YPOBEHB KaK 4acTh 0a30BOr0 000OpYHIOBaHHMs, €ro HeU3-
MeHHOCTb. CHCTEMHBIN YPOBEHB, €ro B3aHMOCBS3b C 000pyIOBaHHEM: Opaiisepamu
yempoticme M IPOrPaMMHBIMHE CPEICTBAMH, 00SCIICYHBAOLIIMHE HOIb308aMeNbCKUL
uumepdeiic, CIIy>kxeOHBIN YPOBEHB (ymuaumsot).

OK 459
K 1.1-
14

Tema 2.3. [Ipuxknannoe nporpamm-
Hoe olecrieueHue

.]IeKE(MOHHble 3anamus.

[IpukiagHOE TporpaMMHOE OOECIIeUeHHe: MOHATHE, Ha3HAuYeHUe. Buipl mpukiani-
HBIX MPOrpaMM: TEKCTOBBIH M rpaUYecKHil pPelaKTOphl, HICKTPOHHBIC TaOJIHLEL,
CUCTeMBI yrpaBieHus 0azamu nanHeix, WEB — pemakropsbl, Opay3epsl, HHTEIpUpPO-
BaHHBIC CHCTEMbI JIEJIONPOM3BOJICTBA, UX KpaTKas XapakTepHcThKa. MHTerpupoBaH-
uelii maker MicrosoftOffice: nasHauenune, 0COGEHHOCTH MCIIONB30BAHMS.

Camocmosamenvnasn paboma:

IIpumepHasi TeMaTHUKa BHeayIUTOPHOI camMocTosiTeIbHON padoTsl. [loaroroska
coO0LIeHHH , TOKIAIO0B, Mpe3eHTanuii Tembl: «B3anMOCBS3b CPEACTB MPOrPAMMHOIO
obecrieueHus c obopynoBannem»,«Ilakers HPUKIIAIHBIX npo-
rpaMm»,«OrniepaliioHHbIE CUCTEMBI KaK COCTaBHast 4acTh riatdopmsl B UT»,«CASE-
TEXHOJIOTHSI CO3JaHUsI HHPOPMAIIMOHHBIX CHCTEM».

OK 2-4

Tema 2.4. OpopmieHne J0KyMeH-

JIeKI/UJOHHble 3anamus:




OK 8-9

TOB € TIOMOIILIO TIporpaMMmbl M-

Tekcrooii mpoueccop MicrosoftWord: mousitue, HazHaueHue, BO3MOXHOCTH. O0b-
eKThI (TeKCT, TabnuIia, BHEAPEHHBIH 00BEKT) U THIIOBBIE JIeHCTBHUA ¢ HUMH. VHCTpY-

IIK 1.4 crosoftWord
MEHTanbHas cpefa: nonsarue. ObecreueHue B3aUMOAEHCTBUA TEKCTa, rpaduka, Tad-
IK 3.5 JUIBI U IPYTUX OOBEKTOB, COCTAaBISIOIINX HTOTOBBIA MOKyMeHT. IIpaBmia BBOAa,
oopMIICHNS B peAaKTUPOBAHUS TEKCTA.
TekcroBoit mpomeccop MicrosoftWord.dopmaTupoBanue TekcTa: MOHATHE, HA3HAYE-
HHe, TeXHOJIOrus. KOMOHTUTY Bl MOHATHE, UX Ha3HaueHWe. TexHomorus paboThl C
TaOMUIHON (HOPMOM, HILUTFOCTPAIIUSMI, BHIITOTHECHHE KOJIOHHOW BEPCTKH.
HpaKmulteCKue 3aHaAmusA:
CO3JIaHI/Ie KOMINJICKCHBIX TEKCTOBBIX TOKYMCHTOB.
CO3JIaHI/Ie KOMINJICKCHBIX TEKCTOBBIX TOKYMCHTOB.
OK 2-5 Tema 2.5. O6paboTka JaHHBIX Jlekyuonnvle 3anamus:
IIK 2.1- Cp€acTBaMu JJICKTPOHHBIX Ta6J'II/II_I
2.3;:34 MicrosoftExcel Tabnuunsiii nponeccopMicrosoftExcel. Crpykrypa nntepdeiica Tabmuusoro npo-

neccopa. OOBEKTHI IEKTPOHHOW TaOJIHIIBI M UX HapaMeTphl. [laHHbIe, XpaHsIuecs B
00BeKTax JIEKTPOHHOU Tabmuibl. TUNoBkIe neidcTBUS Haa oObekTaMu. TexHomorus
cozaanus U popMaTupoBaHus JHOOOT0 0OBEKTa 3JEKTPOHHOM TaOJHIIbL, TUATPAMM.
Tune! tuarpaMM B 3JIEKTPOHHOM TabJHIIe M UX COCTaBHBIE YacTH. PenakTupoBanue
JUarpamm.

Ta6mmunslit nporeccopMicrosoftExcel. Monenu 1 MoeupoBaHue: MOHATHE,
Ha3HaueHue. Kiacchl Mozielieid, HX IOCTPOCHUE U UCCIICIOBAHUE C MTOMOIIBIO AIIEK-
TPOHHBIX TaONHUIl. DTAIBl HOCTPOCHUS MOJEIIECH B NIEKTPOHHBIX Tabnuiax. OcobeH-
HOCTH (OPMHUPOBAHUS CTPYKTYPhI KOMITBIOTEPHOM MOAENH /I DJIEKTPOHHBIX Ta0-
1L

Hpakmultecmte 3anamus:

MicrosoftExcel. PaGora ¢ mactepom (yHKuit. Pemenue pacueTsix 3a1a4. I[Toctpo-
enue TpadMKOB U JUarpaMM Ha OCHOBE TaOIUIIbI.
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MicrosoftExcel. Mcrosnp3oBanue 31€KTPOHHBIX TAOIHUIT KaK (POPMBI SISl BEICHHUS
OTYECTHOCTH B MPOGECCHOHATHLHOMN eI TEILHOCTH.

OK 2-6,9

K 2.1-
2.3;34

Tema 2.6.ABTOMaTH3HPOBAHHOE
pabouee mecto (APM) cnenmanu-
cra B MicrosoftAccess

.]IeKl(MOHHble 3anamus’

APM: nonsTre, Ha3HAUeHHe. TexXHMUECKoe, MPOorpaMMHOe i HHPOPMALTHOHHOE
obecrieduerane APM. ba3sl maHHBIX: MOHATHE, OCHOBHBIE 31eMeHTHI. [Ipukiannas
cpella - CHCTeMa yIIpaBlieHHUs 0a3aMu JaHHBIX.

MicrosoftAccess. ®opmuposanue 6a3bl 1aHHBIX. CTOCOOBI CTPYKTYPUPOBAHUS

YCTaHOBJICHHS CBs3eH Mex Iy oObekTamu. OOpaboTka nanHbIX. PaboTa ¢ 3anpocamu.

@dopMHpOBaHHE OTYETOB.

HpaKmuqecmte 3aHamusn.

MS Access.Co3nanre ogaoTadbanyuHoi 06a3el qJanHbX. Co3qannue U U3MEHEHUE
cBOMCTB Tabmui. CBs31 MEXAY TabIHIAMU.

MS Access.@opmbl. CopTupoBKa U 0TOOp AaHHBIX. CO3MaHUE 3APOCOB U OTYCTOB.

OK 2-9
IIK 1.4;
K 3.4

Tema 2.7. CoBpemeHHbIe HHOP-
MaIMOHHbIE TEXHOJIOTUU B JIOKY-
MEHTaLlMOHHOM 00ecrieueHIH
YIIPaBICHUS

.]IeKE(MOHHble 3anamus.:

Opranuzanus JeJI0Nporu3BOJICTBA H JOKYMEHTOO00POTA C HUCIIOJIb30BAHUE CPE/ICTB
JIEKTPOHHBIX KOMMYHHKaIH. [Tonck moxymenToB. Xpanenne u oopaboTka 60i1b-
X 00BEMOB JIaHHBIX. DJIEKTPOHHAs U(POBast MOAINNCH: MOHATHE, Ha3HAYEHHE,
CpeZICTBA U UX UCIOJIb30BaHHUE.

[TnanupoBaHKe MEPCOHANBHOM AesaTeTpbHOCTH ¢ moMotpio Ms. Outlook. PaboTa ¢
TIepeYHEM 3aJaHUi: KaJleHIapH; JTHEBHUKH; 3aIIHCHBIC KHIKKH, CIICKH KOHTAKTOB.

3aHlI/ITa PIH(bOpMaL[I/II/I OT HECAHKIMOHUPOBAHHOT'O JOCTYIIA: IIPUHIIUIIBI, HA3HAYCHUC,

CpeacTBa. HpI/IMeHCHI/Ie AHTUBUPYCHBIX CPCACTB 3aIllUThI

Hpakmultecmte 3anamus:

Hcnons3oBanue KOMIBIOTEPA B ACIIONIPONU3BOJCTBE.
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HpI/IMCHeHI/Ie AHTUBUPYCHBIX CPEJCTB 3allIUThI.

OK 2-7 Tema 2.8. Co3znanue npe3enrauuii | JIekyuonnoie 3auamus:

K 2.1- | B MicrosoftPower Point

2.3:3.3 MicrosoftPower Point: HazHaueHHe, GYHKINOHATIBHBIC BO3MOXXHOCTH, OOBEKTHI 1
UHCTPYMCHTHI, 00J1aCTH HCIIOJIL30BAHUS MPUIIOKCHUS, STAIIbI. CO3[[3.HI/I$I IMpe3CHTa-
nun. TexHomorus paboThl ¢ KaXIbIM 00beKTOM npe3eHTanuu. JJobasneHue a3 dek-
TOB MYJIbTUMENA. COS,HaHI/Ie YHIPaBJIAIOINUX KHOIIOK.
Ilpakmuueckue 3anamun:
Paspabotka npesenranuu B MicrosoftPowerPaint.

OK 2-8; Tema 2.9.ABTomatuzanus Oyxran- | Jlekyuonnole 3auamus:

K 1.1- TEPCKOMU NeATEIbHOCTH

14;35 ABTOMaTH3aIMA OYXTaITEPCKOH MesATeIbHOCTH .byxTantepckie nHPOpPMaHnOHHBIC

CHUCTCMbI: HA3HAYCHUC, IPUHIUIIBI OpTaHU3alluN U IIpaBUJId IPUMCHCHUSA. OCHOBHEIC
HampaBJICHUA aBTOMAaTU3allun 6yXFaJ’ITepCKOI71 JACATCIBHOCTHU.

ABTroMaTu3alus Oyxraitepckoit aesirepbHocT. OCHOBBI paboThI B mporpamme «1C:
Byxrantepus».

Hpakmuuecmte 3anamus:

[Tpumenenne Oyxranrepckux MHYOPMALMOHHBIX cucTeM. Pabdora B mporpamme «1C:

Byxranrepus».

[Tpumenenne Oyxranrepcknx MHYOPMALMOHHBIX cucTeM. Pabdora B mporpamme «1C:

Byxranrepus».
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Camocmosamenvhnan paboma:

IIpumepHasi TeMaTHKa BHeayJUTOPHOI caMocTOsITeIbHOI padoTbl.IToaroroska
COOOILEHNH, TOKIIaJ0B, KOMITBIOTEPHBIX Npe3eHTanuil. Tembr: «[IpukiaaHbie mpo-
rpamMMHbIe cpeznctBa st APM toBapoBena»,«HasHaueHne 1 0COOEHHOCTH MCIIONb-
30BaHus uHTErpupoBanHoro makera MicrosoftOfficey, «/luarpaMmer 31eKTpOHHOM
Tabnunpy,«CpeacTBa TEXHHYECKOT0, IPOrPaMMHOTO U HH(OPMAIIOHHOTO 00ecIe-
yenust APM», «[IpuHIMTBI ¥ CPE/ICTBA 3aIUTHI OT HECAHKIIMOHHUPOBAHHOTO JOCTY-
nay,«Kiaccudukanns ToproBoro 060pyIoBaHus 0 GUpMaM — H3TOTOBUTEIISIM.

10

Paznen 3. KomnbroTepHble KOMIJIEKCHI U CETH.

24

OK 4-6
IIK 3.1-
3.5

Tema 3.1.JIokanpHBIE BEIYUCITH-
TEIbHBIE CETU

]IeKL(MOHHble 3anamus.:

KommoneHTs! BeruncuTe bHOM ceTr. Kiaccudukanus ceteil mo Macmrabam, Tomo-
JIOTUH, apXI/ITeKType nu CTaHL[apTaM. Cpe,ua nepe)la‘m JAaHHBbIX. TI/IHI)I KOMHLIOTepHI)IX
cereil. Dranonnas moxens OSI.

JIoKanbHbBIE BEIYUCIIUTEIIBHBIC CETH: OCHOBHEIC IIOHATHS, HA3HAYCHHUC. HpeI/IMyI_[Ie-
cTBa paboTsl B IokanbHOU ceTH. CeteBoe 006opynoBanue. CeTeBblie IPOrpaMMHbIE
cpeznctsa. [IpuHINIB ceTeBoil 6e3omacHOCTH. COBMECTUMOCTE 000PYIOBaHUS IO
Pa3HbIM XapaKTECPpUCTUKAM U obecreueHne COBMECTUMOCTH I/IHq)OpMaHI/IOHHOFO
obecriedeHus (MPOrpamMM U TaHHBIX).

Hpakmuuecmte 3aHAMUA .

[TpumeHeHne MEeKTPOHHBIX KOMMYHHUKAIUHA B PO ECCUOHATILHON JAEATEIbHOCTH.

OK 4-6

Tema 3.2. Texnonorus HTEpHET.

JIeKI/UJOHHble 3anamus:
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IIK 1.2-
1.4;

IIK 3.2-
3.4

Hurepuer: nousarue, HazHaueHue. Buasl cereit u ceppucos. [loakmouenne k uTep-
Her. 5131k TuneprexcTa E-mail. [ouck napopmariu B UuTepHeT. YpasieHue 3a-
rpy3koii. Co3anue, COXpaHeHHE CAiTOB 1 BO3BpAT Ha MOCEIIEHHEBIe caiThl. PaboTa B
cpene 6paysepa InternetExplorer. icrions3oBanue MuTepHeT ajist MOUCKa ipodeccu-
OHAJILHOI MH(OpPMaWH. DIIEKTPOHHAs M0OYTA: TOHATHE, HA3HAYCHUE, CO3TaHUE U
OTIIPaBKa CBOMX COOOIIEHHA, IIOTydYeHHNE TOYTHI.

Hpakmuuecxue 3AHAMUA .

Pa6ora ¢ mporpammoii InternetExplorer. Pa6ora ¢ caiitamu. Iowck wH(pOpMAImH,
9JIEKTPOHHAS I10YTA.

OK4-9

MK 2.1-
2.3

Tema 3.3. UndopmarmonHsie
CIIPaBOYHBIC CUCTCMbI

CHpaBO‘IHO'HpaBOBBIe CHUCTEMBI: IIOHATHUC, HA3HAYCHUC, BUABI CUCTCM. OHepaTI/IBHOC
" pETYJIAPHOC MMOJTYyYCHUC I/IH(i)OpMaI_II/II/I O HOBBIX 3aKOHOJATCIBbHBIX aKTaXx. Ilouck
HOPMATUBHBIX TOKYMCHTOB (d)e;[epaanLIx 3aKOHOB, IIOCTAHOBJICHUM 1 T.H.)Z cpea-
CTBa, CITOCOOBL. CoxpaHeHHe COOCTBEHHBIX KOMMCHTApHCB K HaﬁHeHHLIM JAOKYMCH-
TaM, IIEPEHOC (I)paFMeHTOB HOPMATUBHBIX dKTOB B TEKCTOBOI PpCaAaKTop.

Hpakmulteacue 3AHAMUA .

Pabota c 6a30i gaHHBIX HHPOPMAIIMOHHBIX, CIIPABOYHBIX CHCTEM.

Camocmoamenvnasn padoma:TlpumepHuasi TeMATHKA BHEAYIUTOPHON camo-
cTosATeIbHOI padoThl.[lonroToBKa COOOMIEHNH, TOKIIATOB, KOMIBIOTEPHEIX Ipe-
sentauuii. Tembl: «IlTouck napopmanmu B INTERNET no criennaisHo-
cti»,«CoxpaHeHNe HHPOPMALINH ITOUCKA B PA3ITUIHEIX popmaTaxy»,«llouck gemo-
ponukoB B THTEpHET 1O CcrienualIn3upoBaHHEIM ITporpammam»,«crionb3oBanme

apXMUBaTOPOB JJIs IEKTPOHHOTO 0OMeHay, «[IpoBepka HHpOPMAIMK HA BUPYCHI».

10

3aueTHOE 3aHATHE B BUJIE IK3aMeHa

Bcero:

103

YpoBeHBb OCBOEHUS MTPOCTABIISICTCS HATPOTUB TUAAKTUICCKUX SIMHUIL B CTOJIONE 5.

1. — o3naxomumensvHuwlil (Y3HABaHUE panee U3Y4eHHbIX 00BEeKMOo8, CE0UCME),
2. — penpooyKmueHblil (8bINOIHEHUEe 0esTMeTbHOCMU N0 00paA3Yyy, UHCMPYKYUU UTU NOO PYKOBOOCEOM,)
3. — NPOOYKMUBHbLI (NIAHUPOBAHUE U CAMOCMOSMENbHOE 8bINONHEHIUE 0esIMebHOCIU, peuleHue NPOOIeMHbIX 3a0aY)
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3. YCJIOBUSA PEAJIN3AIIUY YYEBHON JUCIUTLINHBI

3.1. TpeGoBaHusi K MUHUMAJIBHOMY MAaTePHAJIbLHO-TEXHUYECKOMY 00ecnevyeHuIo
Peanuzarust mporpamMmbl JTUCHUIITUHBI TPEOYET HATUUUS:
- JJaboparopust MH)OPMAIIMOHHBIX TEXHOJIOTHH B PO()ECCHOHATTBHOM IS TEIbHOCTH
- Pabouee mecto mpenogasarensi, pabodre MecTa 00yJIaroInXCs;
- CraumoHapHasi 10cKa, MyJIbTUMEAUNHBIN KpaH, CKaHep, IPUHTEP, KOMITBIOTED;
- CraumoHapHble y4eOHO-HATIISAHbIC TOCOOHS (TLTaKaThl);
- [lepenocHsle yueOHO-HATIISAAHBIE TIOCOOUS
- [IporpammHoe obecrieuenue: oneparmonHas cucrema Windows 8.1; OfficeProfessionalPlus 2007 Rus
OLP NL AE; AutuBupycHas nporpamma Kacnepckoro KasperskyEndpointSecurrityuis 6usneca-
IIporpamma onTrdyeckoro pacrnosHasanus rekcta ABBY'Y FineReader 9.0 CorporateEdition;
1C:Ilpeanpustue.8. Yupasneuue toprosieii (HB® «Mutepcod» Cereras epecust; 1C:Ipeanpustue 8.
KomruiekT 1y1st 00y4eHust B BHICIIMX U CPSTHHUX YICOHBIX 3aBeieHusx; Hdopmarmonnas
CIIpaBOYHO-IIpaBOBasd CUCTEMA KOHcyHbTaHT TITIOC, ABTOMaTI/I3I/IpOBaHHa$1 CUCTCMa IIJIAaHUPOBAaHUSA U
aHanm3a 3()(EKTUBHOCTH HHBECTHIIMOHHBIX MPOoekToB ProjectExpert7.Tutorial; Kommiekt mporpamm-
HBIXIIPOYKTOB- y4eOHbIi Kinacc- «AnbT-MHBecT Cymm», «AnbT-Ounancey; StatisticaUltimateAcademic
13for WindowsRuceresast Bepcust Ha 25 mons3oBareneii; CereBas Bepcust 00ydaroieii mporpam-
Mbl,co31aHHOM Ha [Iporpammuoii oboouke HyperService, « DxoHomuka npeanpustusi»; Cucrema
tectupoBanust INDIGO; byxranrepckas ciipaBounas cucrema «Crcrema ' maBbyx»; YaeOHbIe huTbMbI
(OO0 «Pemienue: yueOHoe Bueo» KOMITIEKT PHIEMOB COTJIaCHO CHeM(UKAIINN K JOTOBOPY);
[Iporpammuoe obecnieuenue "Cructema yrnpasieHus yaeOHbIM IporieccoMm Marermras V.5";
Cucrema ynpaBieHus Kypcamu (3sieKTpoHHoe o0yuenne) Moodle v 3.1.1+;
[MporpamMma moxarotoBku ceeaeHuid o popme Ne 3-H/IDJT u Ne 4-H/IDJI;
[Tporpammuoe obecnieuenue mo smnen3nn GNU GPL: PeaZip. GoogleChrome
[Iporpammuoe obecneaenne AUtoOCAD 2012 na HaDVD nuckax

3.2. UudopmaunonHoe odecrniedeHue 00yueHust

Ilepeuennb pexomMeHnayeMbIX y4eOHBIX u3aaHuii, UHTepHeT-pecypcoB, A0MOJIHUTEIbHOMN
JIMTEPaTypbl

WuTepakTiBHBIE POPMBI 00YUEHUS CTYIEHTOB IIPU U3YYEHUU AUCLUIUINHBI

Tema KomungectBo WuTepakTuBHas popma NpOBEACHUS 3aHITUS
4acoB
Tema 3.2. Texnonorust 00- 2 yaca [Ipe3eHTalMOHHBIN MPOEKT
paboTku rpaduveckoil uH-
bopmanuu
Tema 3.4.Texnonoruu 06- 2 yaca [Ipe3eHTalIMOHHBIN TPOEKT

paboTKu YrcioBoi nHGOp-
Maliy B IpogeCcCHOHAIb-
HOU J€ATeIbHOCTH.

Tema 3.5.Texnonorus 6a3 2 yaca [Ipe3eHTalMOHHBIN MPOEKT
JaHHBIX.
Tema 5.1. KomnbroTeprbie 2 Jaca [Ipe3eHTalIMOHHBIN TPOEKT

CCTU U KOMMYHHKAIIUH.




OcHosnasn tumepamypa.

1. HMnadopmarnmoHHbIe TEXHOJOTUH B SKOHOMHKE U yIpaBiieHnu B 2 4.: yueOHuk as CI1O /
B. B. Tpodumos [u ap.] ; mox pexn. B. B. Tpopumosa. — 3-e uza., nep. u non. — M. :
NznatenbcrBo FOpaiit, 2018. — 269 ¢. — (Cepus : [IpodeccuonansHoe 00pazoBaHue).
— ISBN 978-5-534-09137-3. — Pexwum goctyma : Www.biblio-
online.ru/book/CC4CD04C-EEF9-44BA-ADF8-86BBAE48D353.

2. Muxeea E.B. ndopmarimontsie TEXHOJIOTHH B TPO(PECCHOHATBHON NS TEIHHOCTH:
yue0. [Tocobue mns cpen. [Ipod. O6pazoanus - M.: U3narenbCkuit IEHTP «AKaaeMus»,
2018.

3. Muxeesa E.B. Ilpaktukym 1o nH()OpMaIMOHHBIM TEXHOJIOTHSAM B TPO(ECCHOHATBHOM
nesitenbHOCTH: yue0. [locodue mis cpen. [lpod. O6pazoBanus — M.: M3naTenbekmii
HeHTp «Akagemus», 2016.

4. Dnekrponnoe uznanue(IbC). http://znanium.com/bookread.php?book=239422

Cunaropos C.B., [Tukynuk O.B., bouenunaH.B.ludopManimoHHbie TEXHOIOTHH B TY-
pusme: YyeOHoe nocobue / - M.: Anspa-M: UTHOPA-M, 2017.

Hononnumenvnana tumepamypa.

1. Konomnesa U.A. «Mupopmanmronusie Texnonorun»:yued. [Tocodue-M.: TK Benbu ,U3n-
Bo IlIpocmekt, 2016.

2. T'onyoxuna T.C. ToproBbeie BRIMUCIICHUS: YaeOHUK 111 Had. Tpod.O06pa3oB.7-¢ u3., uc-
npU3n-Bo: «Akanemusi», 2014r.

3. Kynepmreitn B.. CoBpemeHHbIe HHPOPMALIMOHHBIE TEXHOJIOTHH B JIEIONPOU3BOJICTBE U
ynpasnenuu. CII6., 2018r.

4. Tonybenko O.A.,Hoonasnosckas B.I1. «ToBapoBeneHe HEMPOIOBOIbCTBEHHBIX TOBA-
poB» Yu.moc.n/cp.npod.odbpazosanus Uzn-so: Uudpa-M,2016r.

5. Csupunoa M.IO. Undopmannonnsie TexHonoruu B opuce. I[IpakTudeckue ymnpaxHe-
HUs.. YueOHoe mocodue g Ha4albHOTO MPOECCHOHATBHOTO 00pa3oBaHus. «AKaje-
mus» 2016r.

6. Ilpoxymesa A. I1., JlumaraukoBa T. ®., Konecaukosa H. A. adopmManmoHHbIe TEXHO-
JIOTUM B KOMMEPUYECKON JIeATeNbHOCTH. - M.: Mapkerunr, 2007.

7. BecenkoBa T.B. u ap. DddexruBnas skcmmyatanus caifra: Ilpaktuu.mocobue. — M.:
«/lamkoB 1 K», 2011

8. CunaropoB C.B. Nudopmannonusie TexHomorun Yueb.mocobue mns CCY3oB. — M.:
«JlamkoB u K», 2010

9. Kucenes I''M. u np. UHpOpMaIIMOHHBIC TEXHOJIOTHH B SKOHOMHKE H YIIPABICHUN
(o dexruBnas padora B MSOFFICE 2007): yue6.mocobue. — M.: «JlamkoB u K», 2010


http://www.biblio-online.ru/book/CC4CD04C-EEF9-44BA-ADF8-86BBAE48D353
http://www.biblio-online.ru/book/CC4CD04C-EEF9-44BA-ADF8-86BBAE48D353

Humepnem-pecypcui:

http://www.znaytovar.ru/
http://tovaroved.ucoz.ru/publ/
WWW.rocit.ru
www.informatika.ru
web.rax.ru/internet
WWW.boss.ru
www.top-personal.ru
www.document.ru

ONoGa~wWNE

Dedepaibible 3aKOHDL.

1. ®enepanphbiii 3akod PO ot 11.07.2011 Ne200 «O6 unpopmanuu, UHGOPMALIMOHHBIX
TEXHOJOTHSIX U O 3alIUTe HH(OPMALIUN»

2. @epnepanbhblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTpOHHOM LU(POBOI MOIITUCH»

3. TOCT P 6.30-2003: YHuGUIMpPOBaHHBIE CUCTEMbI JOKYMEHTAIUU. YHUDUIIMPOBAHHASL
CUCTEMa OpTaHU3allMOHHO-PACIOPSAUTEIbHON JoKyMeHTauuu. TpeboBanus kK opopM-
JICHUIO IOKYMEHTOB


http://www.znaytovar.ru/
http://tovaroved.ucoz.ru/publ/
http://www.rocit.ru/
http://www.informika.ru/
http://www.boss.ru/
http://www.document.ru/

4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOU

JUCLHUTIJIMHBI

KOHTpOJIb H OII€HKA pEC3YyJIbTaTOB OCBOCHHA JUCHUIIIIMHBI OCYHIECCTBIACTCA IMPEIIOJaBaTciIeM B
nmponecce MmpoBCACHUA NMPAKTUUCCKHUX 3aHATHH ,KOHTPOJIbHBIX pa60T1/1 TCCTUPOBAHUSA, a4 TAKIKC
BBITIOJTHEHU A O6y‘laIOHII/IMI/ICH HHAUBUAYAJIbHBIX SaﬂaHHﬁ, IIPOCKTOB, I/ICCJ'IG,Z[OBaHI/II\/'I.

PesyabTaTnl 00yueHus
(ocBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS)

®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHus

YMmenus:

Hcnonb3oBath HHGOPMALIMOHHBIE PECYPCHI JUIS
MOKCKA U XpaHEeHUs uHpopMaluu

00pabaTbIBaTh TEKCTOBYIO M TaOJIMYHYIOWH-
hopmaruio;

KCII0JIb30BaTh JIEIOBYIO rpaduKy U MyJIbTHME-
nna-uHpopmanmo;

CO3aaBaThb MPE3CHTANHU,

IIPUMEHATHh AHTUBUPYCHBIE CPECTBA 3alllH-
ThIMH(OpMaIHH;

YuTaTh (MHTEPIPETHPOBATh) HHTEpderccenu-
aJIM3UPOBAHHOIO IPOrpaMMHOro olecreye-
HUS,HAXOAUTh KOHTEKCTHYIO IOMOILb, pa0OTaTh
CIIOKYMEHTAIUEeH;

MPUMEHSTH CIEIHATN3UPOBAHHOE MTPOTPaAMM-
HoeoOecrieueHue 11 coopa, XpaHeHus: U oOpa-
00TKMOaHKOBCKOM HH(POPMAIIH B COOTBET-
CTBMM CHU3y4aeMbIMH MTPO(ECCHOHATBHBIMU MO-
TYJISIMHF;

MOJIb30BATHCA ABTOMATU3UPOBAHHBIMH CUCTC-
MaMUACIIOIIPOU3BOACTBA,

MPUMEHSTh METOJIbI U CPEJICTBA 3AIUTHI WH-
bopmanuu;

DKcrepTHOE HAOIOACHUE U OIICHKA Ha
NPaKTUYCCKUX 3aHATHUSAX MTPH BBIMOJHCHUH
paboThI

3HaHud:

OCHOBHBIC METOJbI 1 CPEACTBA O6pa6OTKI/I, Xpa-
HCHUA, ICPCAaYN U HAKOIIJICHU A I/IH(l)OpMaIII/II/I;

HAa3HA4YCHUE, COCTaB, OCHOBHBIC XapaKTCPHUCTH-
KHKOMIIBIOTEPA,

OCHOBHBIC KOMITOHEHTBI KOMIIBIOTCPHEBIX CC-
TCﬁ,HpHHHHHBI MaKeTHOM nepcaaun JaHHbIX,
OpPraHnu3aluIOMEKCETEBOTO BSaI/IMOJICP'ICTBHSI;

Ha3HAYEHHE W MPUHIHUITBI UCIIOJIb30BaHUS CH-
CTEMHOT'OU MIPHUKJIATHOTO MPOTPaMMHOT0 obec-
TICYCHUS;

TEXHOJIOTHIO TToucka nHdopmanuu B UHTepHeT;

DkcnepTHas olleHKa (Oalibl), BRICTaBICH-
Hasl IPY BBINTOJIHEHUY MUCbMEHHBIX TE€CTO-
BBIX 3aJaHui




MIPUHIIMIIBI 3aIIUTHl HHPOPMALIUU OTHECAHKITH-
OHHMPOBAHHOI'O JIOCTYIIA;

MPaBOBBIC ACTICKTHI UCTIOJIb30BaHUs HH(OpMa-
[MOHHBIXTEXHOJIOTUH M IPOTPAMMHOTO 00ecTe-
YEeHUS,

OCHOBHBIC MTOHATHS aBTOMAaTU3UPOBAHHOM 00-
paboTkunHpGOpMaIuu;

HaIrpaBJICHHUA aBTOMaTU3allu1 6YX1"aJ'ITepCKOI7I-
JACATCIIBHOCTH,

Ha3HaYCHUE, NPUHINIIBI OPTraHU3aIMN 1 IKC-
IUTyaTaluuOyXraaTepcKuX HHPOPMAIIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3BI U METOIbI 00ECTICUCHUSUH-
(hopmarmoHHOM 0€30MMacCHOCTH.

DKcrniepTHasi oleHKa (Oaibl), BBHICTaBJICH-
Hasl TIPU BBIMOJTHCHUH MUCbMEHHBIX TECTO-
BBIX 3aJaHui

Onenka HHIWBUAYAJIbHbBIX I[OCTPI)K@HPIﬁ I10 pE3yJibTaTaM TCKYLICTO KOHTPOJIA IPOU3BOJUTCS B

COOTBETCTBHHU C YHUBEPCAIbHOM TabIHIICH:

KavecTBeHHasl OlIeHKA HHAMBUAYAJTbHBIX
IIpoueHT pe3yJbTATUBHOCTH .
00pa30BaTeJbHBIX TOCTHKEHU
(mpaBHJIbHBIX 0TBETOB)
baan (oTtmeTka) Bep0OanbHblii aHaJI0r
90 - 100% 5 OTJIMYHO
80 -89% 4 XOPOIIO
70 -79% 3 YIIOBJICTBOPUTEIHHO
menee 70% 2 HE YJOBJIECTBOPUTEIILHO




