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1 OPTAHU3AIIMOHHO-METO/IJUYECKHH PA3IEJ
1.1 ean aucHUNMIMHBI

HGJ'ILIO yqe6H01‘/'1 JAHUCITUITIINHBI «I/IH(I)OpMaLII/IOHHLIC TCXHOJIOTHHN) ABJIACTCA HpI/IO6peTCHI/Ie 3HAHUM O
COBPEMECHHBIX I/IH(l)OpMaHI/IOHHI)IX TEXHOJIOTUAX, TCHACHIOHUAX HMX Pa3BUTUA W KOHKPCTHBIX
pcam3anuiax, a TAaKKC IMOJYYCHHC HABBIKOB HCIOJIb30BAHUA I/IH(I)OpMaLII/IOHHBIX TEXHOJIOTUH npu
PEIICHUN NMPUKIIAJHBIX 3a71a4.

1.2 YyeOHBIC 3224 ¥ JUCHUAIIIUHBI

3amayaMy TUCIUIUINHBI SBIISIOTCS:
1. HW3ydeHue TeopeTHYECKHX OCHOB MH(OPMAIIMOHHBIX TEXHOJIOTHA.
2. ®opmupoBaHME NPAKTUYECKUX HABBIKOB pabOThl C TEXHUYECKUMU U NPOTPpaMMHBIMU
cpeAcTBaMU MH()OPMAITMOHHBIX TEXHOJIOTHIA.
3. Oo0ecrnieueHne 0a30BBIX 3HAHUN NPUMEHEHUS HH(MOPMAIMOHHBIX TEXHOJOTUH JUIsl pelieHus
3aja4 AajgbHenIed npopeccuoHaIbHOM e TeNbHOCTH.

1.3 Mecto nucuuniimubl B cTpykrype OIIOII BO (ocHOBHOM npogeccuoHATBLHOM
o0pa3oBaTe/IbHOI NMPOrpaMMbI BbICIIET0 00pa30BaHMsA)

Huctmuimaa «HbOpMaMOHHBIE TEXHOJIIOTHH» OTHOCHTCS K 0a30BOM dYacTH y4eOHOTO
wiaHa. /lucuuruiiHa u3yvaercsi CTyIGHTaMM MepBOro Kypca. basupyercst Ha 3HaHMAX, MOJTyYEHHBIX
npu u3ydeHnn npeamera « MHpopmaTrkay 1mo mporpaMmme CpeHei MIKOIbI.

JUis  ycremHoro OCBOEHMS AUCHUILIMHBI «MH(pOpManoHHbIE TEXHOJIOTHH», CTYICHT
JIOJKEH:

1. 3HaTh:

— OCHOBHBIC TPUHIMIIBI W TEHACHIUH Pa3BUTHI METOAOB cOopa, XpaHeHHs M 00pabOTKH
UH(pOpPMaLIUK, CPEICTBA AaBTOMATU3ALMHY HHPOPMALIMOHHOM EATETbHOCTH,

— MH()OPMAITMOHHO-KOMMYHHKAIIUOHHbIE TEXHOJIOTHH, OCHOBHbIE TpeGoBaHUs
nH(OpMAITMOHHONW 0€30MMaCHOCTH;

— MCTOPUIO BO3HUKHOBEHUS M OCHOBHBIE TNPUHIMIIBI PAa0OTBl C HH(POPMAIMOHHBIMU
TEXHOJIOTUSIMH

2.YMerTsb:

— pabotath ¢ uHpopMalHen B rI100aTbHBIX KOMIBIOTEPHBIX CETAX M MCIOJIb30BaTh 0a30BbIE
BO3MOXXHOCTH KOPITIOPATHBHBIX HH()OPMAIMOHHBIX CHUCTEM C IENbl0 aHain3a HWHpOpMaruu u
HOPUHATHS 000CHOBAHHBIX PELICHUH;

— OCYIIECTBISATh OOOCHOBAHHBIA BBIOOP HMHCTPYMEHTAIBHBIX CPEACTB HH(OPMAIIMOHHBIX
TEXHOJIOTUH JUI peleHns NpopecCHOHAIbHbIX 3aau B 00JIACTH SKOHOMUKH,

— NPUMEHATh MHCTPYMEHTapuil Juis mnpoBeaeHHs oOpaboTku, cOopa HUHPOpPMaLUM B
MHPOKOMMYHHUKAITIOHHBIX CHCTEMaX W UX COCTABJISIOIINX

3.Buanets:

— OCHOBHBIMH METOJIaMH, CIIOCO0aMU U CPEACTBAMH IOJIy4YEHHUs], TepepadoTKH NH(OpMaLInu;

— METOJIaMH  UCTIOJIb30BAaHUsI COBPEMEHHOTO TPOTPAaMMHOTO OOECTiCUeHHsI, HaBbIKAaMH
UCIIOJIb30BaHUsT  MH(OPMAIIMOHHBIX  TEXHOJNOTHH s  o00paboTku, cOopa wuHPOpMaLuu B
MHPOKOMMYHHUKAITIOHHBIX CHCTEMaX W UX COCTABJISIOIINX

Wzyuenune mucuuruivibl «MHOpMAIMOHHBIE TEXHOJIOTUWY HEOOXOIUMO ISl JTalbHEHIIero
OCBOCHHS TaKUX JUCIUIUINH, KaK: « THPOPMAIIMOHHBIE CUCTEMBI B YKOHOMHKE).

1.4 O6bem AUCHMILVIMHBI U BUIbI Y4eOHOH padoThl

Iloka3zaTean od0bemMa THCITANIIHHBI Bcero yaco no ¢gopmam o0ydyeHust
Ounas | 3aounas | OuHo-3204YHaN
O0BbeM OUCHUILUIMHEI B 3a4ETHBIX €IMHALIAX 4 3ET
OO0BbeM JUCHUILIMHEL B Yacax 144
KonrakTHas padora o6yuarommuxcsi ¢ 38,35 14,35 30,35
npenojaasareseM (KoHTakr. yacel), Bcero
1.AymutopHas padota (Aym), BCEro: 36 28




B TOM YHCJIC:

JIEKLIMY, B TOM YUCJIE HHTEPAKTUBHbIE 8(2) 42 412
nabopaTOpHBIC 3aHSATHS, B TOM YHCIIE 28 (12) 8(4) 24 (8)
WHTCPAKTUBHBIC

MpaKTHYEeCKHe (CEMUHAPCKUE) 3aHITHS, B - - -
TOM YHCJIE HHTEPAKTHBHbBIE

2.OnekTpoHHOE 00ydeHHe (DeK.) - - -

3.UnguBunyansasie koHcynpTanuu (MK) - - -

4.KonTakTHas paboTa 1Mo mpoMexyTOUHOH - - -
arrecraruu (Katt)

5.Koncynpranus nepes sx3amerom (KD) 2 2 2

6.KonTtakTHas paboTa 110 IpOMEKYTOTHOH 0,35 0,35 0,35
aTTECTAIlUH B IEPUOJ] IK3. CECCHH, CECCUH 3204H.
dbopmbl 00yuenus (KarTaks)

CamocrositensHas padora (CP).scero: 105,65 129,65 113,65
B TOM YHCIIE:

camocTosaTenpHas pabota B cemectpe (CPc) 72 123 80
caMoCTosITeIbHAs PadoTa Ha KypCOBYIO padoTy - - -
camocTosITe]IbHast paboTa B IEPUOJT IK3.CECCUH 33,65 6,65 33,65
(KonTpon)

KonrtakTHas paboTa rnpu npoBeAeHUN YUEOHBIX 3aHATHHA MO AUCLUUIUIMHE OCYLIECTBISIETCS B
COOTBETCTBUHU C NpukazoM Munoobpuayku Poccun ot 05.04.2017 Ne 301 «OO yTBepxaeHUN MOpAIKa
OpraHu3alMK U OCYILECTBIECHH 00pa30BaTEIbHOM IEATEILHOCTH 110 00pa30BaTENIbHBIM IIPOrpaMMaM
BBICLIIET0 00pa30BaHUs — IpOrpaMMaM OakajaaBpuaTa.

1.5 TpeboBaHus K pe3yJibTaTaM OCBOEHHSI COEPKAHUSA TUCUUILTUHBI

B pesynbrare ocBOeHUS! AMCHUIUIMHBI B COOTBETCTBUH C BHJIOM MPO(ECCHOHAIBHON AeATeIbHOCTH,
Ha KOTOpPBIH OPHEHTHPOBAaHA IIporpaMMma OakajlaBpuaTa, IODKHBI OBITh PEIICHBI CJCIYIOIIHE
npodeccuoHanbHble 3agadud M chopMHUpoBaHBl cheayrone obmenpodeccuonansubie (OIIK),
npodeccuonanbubie (I11K) komnerenuuu:

OIIK-3—cnocoOHOCThIO BBIOpPAaTh MHCTPYMEHTANbHBIE CPEACTBA sl 0OpaOOTKH 3KOHOMHYECKHX
JAHHBIX B COOTBETCTBHH C ITOCTABIICHHOW 3a/ladycil, MPOAHAIM3UPOBATH PE3yJbTaThl PACUCTOB H
000CHOBATH MOTyYEHHBIEC BHIBOJIBI.

3HaTh: COBpEeMEHHBIC HHCTPYMEHTAIBHBIC CPEJICTBA TSI 00PaOOTKH 3KOHOMUYECKHX JaHHBIX B
COOTBETCTBUHM C IMOCTABJICHHOW 3a/1a4eii 1 MeTObI cOOpa, 00pabOTKH U Mepenayn TaHHBIX

YMeTh: BRIOUPATh U IPUMEHATH HHCTPYMEHTAIIBHBIE CPEICTBA AJi1 00pabOTKH HYKOHOMUYECKUX
JTAHHBIX B COOTBETCTBHH C TIOCTABJICHHON 3aJ[aueii, aHAIM3UPOBATh PE3YJIBTAThI PACUCTOB U
000CHOBATh MOyUYEHHBIC BHIBOJIBI IJIs1 OCYIIECTBICHHsI cOOpa, aHamu3a U 00pabOTKHU TaHHBIX,
HEOOXOIUMBIX JIJISl peIICHHSI PO ECCHOHAIBHBIX 3a/1a4

Baagerb: WHCTPYMCHTAIBHBIMH CpPEACTBAMH JUII OOpaOOTKHM HSKOHOMHYECKHX JIAHHBIX B
COOTBETCTBUHU C IMOCTABJICHHOH 3a1aueit

IK-8— crmocoOHOCTBIO HCIIONB30BATh IS PEUICHUS AaHAIMUTUYECKUX M HCCIEAOBATEIbCKUX 3a/1a4

COBPEMEHHBIE TEXHUYECKUE CPECTBA U MH(DOPMALIMOHHBIE TEXHOJIOTHH.
B pesynbrare ocBoenus komnereHunu K-8 cTyneHT nomxen:

3HaTh: COBPEMCHHBIC TCXHHUYCCKUC CPCIACTBA U I/IH(l)OpMaI_[I/IOHHBIe TCXHOJOTHUU JId PCUHICHUSA
AHAJIMTUYCCKUX N UCCJIICAOBATCIbCKUX 3aJa4

YMmeTh: IMPUMCHATH COBPECMCHHBIC I/IH(I)OpMaI_II/IOHHBIC TCXHOJIOTUU IJIs1 PCIICHUA aHAIIUTUYCCKUX H
HCCICAO0BATCIBCKHUX 3aJa4

Baagern: COBPCMCHHBIMH TCXHUYCCKHMH CPCACTBAMH U I/IH(bOpMaHI/IOHHBIMI/I TCXHOJOIUAMU OJIA
PCIICHUA aHAJIUTHYCCKUX U UCCIICAO0BATCIIbCKUX 3aaaYd

INK-10 —cnocoO0HOCTBI0 HCIIOIL30BATh AJisl pCHICHUA KOMMYHHUKATHBHBIX 3aJlad COBPCMCHHBIC
TCXHUYCCKUEC CPCACTBA U I/IH(i)OpMaIII/IOHHBIe TCXHOJIOTHH.



B pesynprate ocBoenus komnereHuuu IIK-10 ctyneHT nomken:

3HaTh: COBPEMEHHbIE TEXHUYECKME CPeACcTBa U MH(OPMaALMOHHbIE TEXHOJIOMUK ANA
peleHns KOMMYHUKATUBHbIX 3agay npy obpaboTke nHpopmaumnm

YMeTh: MNPUMCHATH COBPCMCHHBIC TCXHHUYCCKHUC CPCACTBA U HH(bOpMaHHOHHBIe TEXHOJIOTUN OJIA
pPE€IICHUA KOMMYHHUKATUBHBIX 3aJa4

Baagers: COBPEMEHHbIMU TEXHUYECKMMU CpeacTBaMU U MHMOPMALMOHHBIMU
TEeXHOJIOrMsiMU A1 peLleHUss KOMMYHUKATUBHbIX 3a4ad

1.6. ®opMBbI KOHTPOJIS

Texymuii KOHTPOJb (KOHTPOJb CAMOCTOSITEJIBHOM pabOThl CTYJEHTA) OCYIIECTBISETCS B
npoliecce OCBOCHMS TUCLMIUIMHBI JIEKTOPOM U IpenojaBaTeseM, BeIyUIMM Ja00opaTOpHbIe 3aHATHSA
B COOTBETCTBHM C KaJICHIAPHO-TEMAaTHYECKHM IUIAHOM, B OOBEME YacoB, 3alUIAHUPOBAHHBIX B
pacuere nefarornyeckoi Harpy3ku o AMCLUUILIMHE, B BUJE CIEIYIOLUMX padoT:

— KOHTPOJIbHOH paboThI;

— MPOBEPKH 33JaHUM, BHIOJHAEMbIX C UCIIOIb30BaHUEM UH(POPMALMOHHBIX TEXHOJIOTUH;

— TECTHpPOBAHUS,

ITpomexyTouHas aTTecTanus B 1 ceMecTpe — 3K3aMeH.

Pe3ynbTaThl TEKyIIero KOHTPOJISA U MPOMEXKYTOUHOW aTTecTanuu (GOPMHUPYIOT PEHTHHTOBYIO
OIICHKY paboThl oOydJaromierocs mo TmporpamMme OakanaBpuaTta. PacmpeneneHue OamioB mpu
(GOpMUPOBAHUN PEUTHHTOBOM OIEHKH Pa0OTHI 0OYYArOIIEToCs OCYIIECTBIISIETCS B COOTBETCTBHU C
«ITonoxxeHneM O PEUTUHTOBOM CHCTEME OIIEHKH YCIEBAEMOCTHM M KadyeCTBAa 3HAHUN CTYJICHTOB B
denepanbHOM  TOCYIAapPCTBEHHOM  OFO/DKETHOM  00pa30BaTEIbHOM — YUPEKJACHHUU  BBICIIETO
obpazoBanus «Poccuiickuii 3xoHOMHYeckuil yauBepcuteT umernu [.B. [1nexanoBa». Pacnpenenenue
0a/uIoB TIO OTIENBHBIM BHAaM pa0OT B TpoIecce OCBOCHUS AUCHUIUTHHBI «WH(bopMannoHHbIE
TEXHOJIOTUM» OCYLIECTBIISIETCS B COOTBETCTBUHM C pazaeiom VIIIL

1.7 TpeGoBanusa Kk aganTanuu yY4eOHO-METOAMYECKOIr0 o0ecrnevYeHMs] MUCHUIIMHBI [JIA
oﬁyqaloumxcn C OrpaHu4Y¢HHBIMHA BO3MOKHOCTSIMHU 3/10POBbHA U HHBAJIUA0B

TpeboBanusi K aganTaluu Y4eOHO-METOAMYECKOTO OOecredyeHus] AUCHUIUIMHBL IS
06yqa10m1/1xcsf C OrpaHM4Y€HHBIMH BO3MOXHOCTAMU 3JOPOBbA KW HHBAJIWAOB OIPEACICHBI B
[TonoxxeHun 06 opranuzanuu 00pa3zoBaTENLHOTO MpoIecca s HHBAIHUIOB U JIUI C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3710poBbsi B DI’ BOY BO «POY um. I'.B.Ilnexanosa». (http://www.rea.ru)

Habop amantannoHHBIX METOJIOB OOYyYEeHHS, MPOIEAYp TEKYIIEro KOHTPOJIS yCIeBAaeMOCTH,
MIPOMEXKYTOYHOW aTTECTAllMA  OCYIICCTBISCTCS HCXOAS W3  CHEMUPUICCKHX OCOOCHHOCTEH
BOCTIpUATHUS, TiepepaboTKM MaTepuanga OOy4YaloUIMMUCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSl C YYETOM PEKOMEHJAIUN MEIUKO-COLHUaIbHONW 3KCIEePTHU3bl, TPOrpaMMbl peadUIUuTaLNH
WHBAJIH/IA C YYETOM UHAUBHUIYATBHBIX ICUXO(U3UUECKUX 0COOCHHOCTEH.



http://www.rea.ru/

IT COAEP KAHUE JUCHUIIJINHBI

Copepxanue quctumiinHbl « MTHGOpMamoHHbIE TEXHOJIOTUNY, ONMCAHNE MTOKa3aTele U KpUTEpUeB OLIEHUBAHUS KOMIIETEHIMN Ha Pa3IMYHbIX dTanax
ux (popmupoBanus B npouecce ocsoeHuss OIIOIT BO npexacrasieno B tabmuie 2.1

Tabnuua 2.1

HaumenoBanue pasiena
JIICIIUTUTAHBI (TEMBI)

Cogepxanue

dopmupyemble
KOMIETEHINH

Cemecmp 1 Pazoen 1 OcnosHnoe naznauenue u 6UObl UHGOPMAYUOHHBIX MEXHONO2UT

Tema | Undopmanust u [MoHsITHE SKOHOMUYECKOI HHPOPMAIIKH. OIIK-3 YCTHBIH OIIpOC,
HH(OPMaALMOHHBbIE OCHOBHBIE TIOKa3aTENIN Ka9eCTBA SKOHOMHYECKON [K-8 WHTEPAKTUBHAS JIEKLIHS
TeXHOJIOTHH nHpopManuu. Buasr sxoHOMHAYECKOI IIK-10
nHpopmannu. [TonsTHe N cTpyKTYpa
nHpOpMaMOHHOH cucteMsl. [ToHsTHE
nHpopManmoHHo# TexHosoruu. CocTaBIsiomue
MH(OPMALMOHHOM TEXHOJIOTHH.
Tema 2 Buasbl Crpykrypa ynpaBneHus opraanzanueii. [lepconan OIIK-3 YCTHBIH ONPOC, HHTEPAKTUBHAS JICKIHS
HH(OPMaLHOHHBIX opranuzanuy. MHpopMaIoHHas TEXHOJIOTHS IK-8
TeXHOJIOT U 00paboTku maHHBIX. MHpOpManmonHas IIK-10
TexHonorus ynpasieHus. adopmarmonaas
TEXHOJIOTHSI aBTOMaTH3aluy oduca.
WHudopmannoHHast TEXHOJIOTHS TOAICPKKA
NpUHATHS perieHuid. MHpopManronHas
TEXHOJIOTHSI SKCIIEPTHBIX CUCTEM.
Tema 3 Texumueckue cpeacTsa 00pabOTKH MHPOPMAITIH. OIIK-3 YCTHBIH OTIPOC, JIEKIHSI, TECTHPOBAHHE
HNucTpymenTapuii OcHOBHBIE OJIOKH TIEPCOHABHBIX KOMIIBIOTEPOB U ITK-8
HH(OPMALHOHHBIX ux HaszHaueHue. [Iponeccopsl. YcerpoiicTBa namaTy. TIK-10
TEeXHOJIOT Uil VYcTpoiicTBa BBOJA U BBIBOIa HH(POPMAITUH.

KomriboTepHbIe ceTH 1 UX KiaccuduKarys.
[IporpammHBIe cpeacTBa 00padOTKH HHPOPMALINH.
Knaccudukarst mporpaMMHOT0 00eCIIeUCHHUS
MEPCOHAIBHBIX KOMITBIOTEPOB

Cemecmp 1Pa3zoen 2 Ilpozpammno-annapamnoe ofecneyenue UHQOPMayUOHHBIX MEXHOI02UTL

Tema 4 Buabl
CHCTEMHOI0 U
NPUKJIATHOTO
MPOrPaMMHOI0
o0ecneuyeHHsI

TexHouorus paboThl B cpejie OnepaloHHON
cucreMsl cemetictBa Windows. Pabora ¢ ¢aitnosoit
cucremoit. CrangapTHbIe npriioxeHns Windows.
CepBHCHOE IPOrpaMMHOE 00ECIIEUEHHUE.
TexHonorus padoTsl ¢ apxuBaTopamu WinZip u
WinRAR.

OIIK-3
K-8
[IK-10

YCTHBIH ONPOC, aHAJIU3 JACJIOBOM CUTYyaIluu




Tema 5 TexnoJsiorus [IpuknamHbIe MPOrpaMMHBIE CPEACTBA OHUCHOTO OIIK-3 aHaJIN3 €JI0BOM CUTyallMd, METOJl B3aUMOIIOMOIIH, UHTEPAKTUBHOE
PadoThI ¢ TEKCTOBOW U Ha3HaveHus. PaboTa Hall TOKyMEHTaMH B cpelie K-8 nmabopaTopHOe 3aaHHe
rpaguyeckoi TEKCTOBOTO mporeccopa MicrosoftWord. BBon u IIK-10
uHopmanmei (dopmatupoBanue Tekcta. Co3ganue u

dhopmarupoBanue Tadmui. Pabora rpaguueckiumu

o0bekTamMu B popMysaMu. TexXHOIOTHS CO3aHus

npe3eHTanuii B cpene MicrosoftPowerPoint.

TexHomOTHS CO3aHus MyOIUKauil B cpeae

MicrosoftPublisher.
Tema 6 UHTepHeT- OCHOBHBIC TIOHATHS HHTEPHET-TEXHOJIOTUH. OIIK-3 WnaTepakTrBHOE 1a00paTOPHOE 3aHATHE; IPE3CHTAIHS C 00CYKICHIEM
TeXHOJIOTUM Kparkas xapakrepuctuka HaTepHeT-pecypcos. K-8

WHubOopMaIHOHHO-TTONCKOBBIC CHCTEMBI: TIK-10

uHTepgeiic noip30BaTeNs, Kparkas

XapaKTEepUCTHKA, TEXHOJIOTHS PaboThI (OIHcaHue

uHpopManMoHHO# noTpedHOCTH, PopMUpOBaHKE

3arpocoB, BBOJ| OTPaHMUYCHHUIT Ha YCIIOBUS [TOUCKA,

HCIT0JIb30BAHME JIOTHYECKHUX (DYHKITHI).
Tema 7 Cospganne Tadmmir MicrosoftExcel. Beog u OIIK-3 HWHTEPaKTHBHOE TaDOpaTOPHOE 3aHATHE C MCIIOJIF30BAaHHEM METO1a
HNudopmannonnsie (opmaTupoBanue 1aHHbIX. Pabora ¢ Gpopmynamu n IK-8 B3aUMOTIOMOIIM; padoTa B MAJIBIX TPYMIIaxX; KOHTPOIbHAst paboTa TECTHPOBaHNE
TeXHOJIOTUM 00padoTKH (hyHKIEAMHU. AOGCONFOTHBIC M OTHOCHTEIBHEIC TIK-10

JAHHBIX

ccbutkd. Co3/iaHne M pelakTHPOBaHHUE TUArpaMM.
Pabora co cnirickamu: COPTUPOBKA, (QHUIIBTPALIHS,
MOABEACHUEC MPOMEKYTOUYHBIX U O6I_HI/IX UTOI'OB.
Co3nanue mIocKoi 1 00beMHOW CBOIHON
Ta0nuIbl. BBIMOTHEHHE THITOBBIX SKOHOMUYECKHX
pacueroB B MicrosoftExcel




III OBPA3OBATEJIBHBIE TEXHOJIOT U

B nmponecce OCBOCHUA NUCHUTIIIIMHBI ((HH(i)OpMaLII/IOHHI)IC TCXHOJIOTUM HUCTIOJIB3YIOTCA CIICAYIOIINC
00pa3oBaTebHbIC TEXHOJIOTHU:

1. CTaH}IapTHbIe METOAbI Oﬁy‘lEHI/Iﬂ:

JICKIUY;
71abopaTOpHbIE 3aHATHS,

CaMOCTOSITENIbHAsL padoTa CTYJIEHTOB, B KOTOPYIO BXOJUT OCBOEHUE TEOPETUUECKOI0 MaTepHala,
MOJITOTOBKA K JIAOOPATOPHBIM 3aHATHSM, BBIMIOJTHCHHE JOMAIIHUX  3aJaHuid, pabora c
JUTEPaTypPOH.

2. Metoabl 00y4eHusi ¢ IPMMEHEHHEM HHTEPAKTHBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIL:

WHTEPaKTHBHAS JICKIIHS;
paboTa B MaJIbIX Tpymmax;
METO/]] B3aMMOIIOMOIIIH;
TECTUPOBAaHUE

IpE3SHTAIHS C 00CYKICHHEM.

IV YYHEBHO-METOINYECKOE, TH®POPMALIMOHHOE U MATEPHAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

4.1 Jlureparypa
OcHoBHas JInTEepaTypa:
OcHoBHasl JuTEpaTypa:

1. DOxoHomuyeckas wuH(pOpMaTHKa: Y4eOHMK W TPAKTHKyM Ui OakajaBpuara |
maructparypsl / FO. JI. PomanoBa [ ap.]; orBerctBeHHBIM pemaktop 0. JI. PomanoBa. -
Mocksa :MznatensctBo Opaiit, 2019. — 495 c¢. — (bakanaBp u Maructp.AxageMUUECKUN
kypc). — ISBN 978-5-9916-3770-1. — Texkcr : anextponnsii // DBC IOpait [caiit]. -

https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
2. Herécopa, O. 1O. MH(popManmoHHBIE CHCTEMBI U TEXHOJOTHMM B DKOHOMHUKE : y4yeOHOE

nmocooue aist By30B / O. FO. HerécoBa. — 3-¢ m3z., ucnp. u gom. - MockBa : M3natenbcTBo
IOpaiir, 2019. — 178 ¢. — (YuuBepcuretsl Poccun). — ISBN 978-5-534-08223-4. — Tekcr :
anekrpornbit // DOBC IOpaiit [caiiT]. — https:/biblio-online.ru/viewer/informacionnye-

sistemy-i-tehnologii-v-ekonomike-437377#page/1
3. Kopmryno, M. K. IlpuveHeHne WH(POPMAIMOHHBIX TEXHOJOTHH: YdeOHOe mocobue /

Kopirynos M., - 2-e u3z., crep. - Mocksa :®dnunta, U3a-Bo Ypan. yu-ta, 2017. - 108 c. ISBN
978-5-9765-3139-0. - Tekcr : anextponnbiit. - URL: https://znanium.com/read?id=303855

HopmaTuBHO-IPAaBOBbIE TOKYMEHTHI:
1. «O0 wuHdopMmauuu, HHPOPMALMOHHBIX TEXHOJOTHUAX U O 3amUTe UHGOOPMAIUN»
denepanbHbIN 3aKOH oT 27.07.2006 N 149-®3
(pen. oT 19.07.2018 (nevicTByrOIIAS penaKIus)
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
2. T'OCT 34.003-90 ABTOMaTU3UPOBAHHBIC CUCTEMBI. TE€PMUHBI U ONIPEACIICHUS.
3. ISO/IEC 38500:2008 KopriopatuBHOe yrpaBieHne HHOOPMAIIHOHHBIMHI TEXHOJIOTHUSIMH.
4. TOCT 34.320-96 HWndopmarmonnele TexHomoruu. CuctemMa CTaHIApTOB Mo Oazam
NaHHBIX. KOHIIEMIMW M TEPMHUHONOTHS I KOHIICTITyaJlbHOM CXEeMbl M WH(POPMAIMOHHON
0a3bl.

JonoHUTeIbLHAS JTUTEpPaTypa:

1. BBenenne B MH(QOKOMMYHHKAIIMOHHBIE TeXHOJIOTUH: Y4yeOHoe nocobue / ['arapuna JI. .,
baun A. M., Ky3unenos I'. A., [loptHoB E. M., Ternosa 4. O.; [lox pea. I'arapunoit JI. I'. —

Mocksa : ]I ®OPYM, HUL] UH®PA-M, 2018. - 336 c¢.(BO) ISBN 978-5-8199-0551-7.—

Pexxum moctyma: http://znanium.com/bookread2.php?book=951605


http://znanium.com/bookread2.php?book=951605
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
https://znanium.com/read?id=303855
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. NudopmannoHHbIe TEXHOJIOTHH yrpaBieHus : yueonuk / b. B. Uepuukos. — 2-e u3n.,
nepepad. M gorm. — Mocka: ®OPYM:MH®PA-M, 2020. — 368 c. — (Bsicmiee oOpa3zoBaHue:
bakamaBpuat). —ISBN 978-5-8199-0782-5. — Pexum pgocrtyma: https://znanium.com/read?
1d=346871

3. CoBpeMeHHBIE TEXHOJOTMM U TEXHMYECKHE CpeACTBa HWHpOpMATHU3alUU: Y4YeOHHK /
O.B. Iumo. — M.: UH®PA-M, 2019. — 462 c. + [lon. maTepuaibl [DIEKTPOHHBIA pECypC;
Pexxum noctymna http://www.znanium.com]. — (Beicmiee oOpa3oBanue: bakamaspuar). - [SBN
978-5-16-011776-8. Pexxum moctyma: https://znanium.com/read?id=354804

4.2 llepeyeHb MH(POPMANTUOHHO-CIIPABOYHBIX CHCTEM
WNudopmannonHas cripaBoyHO-IpaBoBast cucteMa KOHCYIbTaHT IUTIOC (JIOKaJbHAst BEPCHS)
CnpaBouyHO-TIpaBoBasi cuctemMa [ apaHT (JoKaabHas BEpCHs)
NudopmanmonHo-npaBoBas cucreMa «3akoHoaarenbcTBo Poccum» http://pravo.gov.ru/ips/
[IpaBoBas crpaBOYHO-KOHCYJIbTallMOHHAs cucteMa «Koaekcol u 3akoHbl PDy
http://kodeks.systecs.ru

4.3 IlepedeHb 2JIEKTPOHHO- 00pa30BaTeIbHBIX PeCypcoB

1. 9bC «MH®PA—-M» http://znanium.com

2. OBC  «Jlamp»  Kumxknas  komnekuuss  «VHXEHEpPHO-TEXHUYECKHE  HAyKn»
www.e.lanbook.com

3. 3BC BOOK .ru http://www.book.ru

4. 9BC «IOPAWT» https://biblio-online.ru/

4.4 IlepeueHb npodeccHOHANBHBIX 023 TAHHBIX

baza nannsix Hay4unoii anextponnoi 6mommorexku eLIBRARY.RU http://elibrary.ru
bubnuorpaduyeckas u pedepatuBHast 0a3za T1aHHBIX Scopus
https://www.elsevier.com/solutions/scopus

baza nanaeix PATENTSCOPE https://patentscope.wipo.int/search/ru/search.jsf

baza maHHBIX cTaHAAPTOB M periiaMeHTOB DeepaabHOro areHTCTBA 10 TEXHHYECKOMY
perynupoBanuio u merpoioruu (Poccrangapr) http:/www.gost.ru

Pocculickuil apxus 2ocydapcmeeHHblX CmMaHAapmos, a makyice CmpoumeabHulX HOPM U
npasus (CHull) u o6pa3yos opuduveckux dokymeumos (PAI'C)
http://www.rags.ru/gosts/2874/

4.5 Ilepevyens pecypcoB MH(OPMALMOHHO-TEJIEKOMMYHHUKAIMOHHON ceTH «HTepHeT»,
HEeOOXOAUMBIX /1JI151 OCBOEHMS M CUMILTHHBI

1. Caiir «KommploTepHass MHOQAEpKKA y4eOHO-METOIUYECKONW NEATEIbHOCTH (UIHaIay
http://vrgteu.ru

2. EnuHoe OKHO AOCTyMa K o0pa3oBaTelbHBIM pecypcaMm - QenepalibHas HHPOpPMAIMOHHAS
CHUCTEMA OTKPBITOI'O AJOCTYIIA K MHTCIPAJIbHOMY KaTaJlory O6p330BaT€J'II)HI)IX HHTCPHET-PECYPCOB U K
AIIEKTPOHHON OMOIMOTEKe Y4eOHO-METOAMYECKUX MaTepuaioB Ui BCEX YPOBHEW 0Opa3oBaHUS:
http://window.edu.ru/

4.6 IlepeyeHb WHGPOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX MPH OCYLIEeCTBJICHHH
00pa3oBaTeIbHOI0 mpolecca Mo JAUCHUIVIMHE, BKJIKYas ImepedyeHb MNPOrPaMMHOIO
o0ecnieyenust
Onepaunonnas cucrema Windows 10
[MTaket npuxnagusix nporpamm Office Professional Plus 2010 Rus,
AnTtuBupycHas nporpamma Kacnepckoro Kaspersky Endpoint Securrity s 6usneca-
Pacmmpennsiii Rus Edition,
PeaZip,
Adobe Acrobat Reader DC
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1C:Ilpeanpusitue 8. KomrmiekT 1y 00yueHHs! B BHICIIUX U CPEIHUX yUEOHBIX 3aBEICHUSX.

4.7 IlepeyeHb y4eOHO-METOAUYECKOT0 o0ecnedeHns JAJIsl CAMOCTOATEIbHOI PadoThI
o0yyarommxcs N0 JMCHUIIUHE

3amaHus Ui OpraHU3allMM  CaMOCTOSITENbHOM paboThl MPEACTaBICHO Ha caifTe
KOMITBIOTEPHOU TOJJIEP)KKU yueOHoU aestenpHOocTH KpacHomapckoro dunuana POY um. I'.B.
[InexanoBa B «MetoanyeckoM mocoOum» 1o auctuiuinae «MHGopManoHHbIE TEXHOIOTUN.
Pexxum moctyma: http://vrgteu.ru.

Pazgesn 1 OcHoBHOe Ha3HAYEeHHME U BUAbI HHPOPMANMOHHBIX TEXHOJIOTHH
Tema 1. Undopmanus n nHGopMALMOHHbIE TEXHOJIOTHH

Jlureparypa: O-1, O-2, JI-1, -2
MeToanuyeckue yKasaHus:

B Xone 5nEeKIMOHHBIX 3aHATUH BECTM KOHCIEKTHPOBAaHHE Y4yeOHOro marepuana: (UKCHPOBAThH
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIUPOBKH, 000OIIEHNS, OTMEYATh Ba’KHBIE MBICIH, BBIICIAThH
KJIFOYEBBIE CJIOBA, TEPMUHBL. B X011 camocToATeIbHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JeKIMM W HM3YYHTh PEKOMEHIyeMyIo Y4eOHYIO0 JHTepaTypy No AaHHOW Teme. JlopaboTath cBOA
KOHCIIEKT JIEKIUH, Jejas B HEM COOTBETCTBYIOIIME 3allMCH M3 JUTEPaTypbl, PEKOMEHIOBaHHOU
npernojaBaTeieM M NpeayCMOTpeHHON yueOHOH mporpamMmoil. OO003HAUYHUTH BOMPOCHI, TEPMHUHBI,
MaTepHrai, KOTOPHIN BbI3BIBAECT TPYIHOCTH, IIONBITATECS HAUTU OTBET B PEKOMEHYEMOM JINTEPATYPE.
Ecnu camocTosiTenbHO He yaeTcs pa3o0paThesi B Marepuaie, Heo0XoIuMo chopMyIHpPOBaTh BOIIPOC
U 3a/1aTh NPEMNOAABATENIO HA KOHCYJIBTALNH, HA JJA0OPATOPHOM 3aHATHH.

Bonpocs! 1151 caMONIpOBEPKU:

1. Tlonstue skoHOMHYecKOW wHPopMamuu. OCHOBHBIE ITOKa3aTeIM KadyecTBa IKOHOMHYECKOM
UH(pOpMaLIUH.

Bunpl sxoHOMUYeCcKO# nHMOpMAITUH.

[onsatue u cTpykTYpa HHPOPMALIMOHHON CUCTEMBI.

NudopmaninoHHbIe TEXHOJIIOTHH M KX Pa3BUTHE.

Cocrapnsromue HHHOPMAIMOHHON TEXHOJIOTHH.

Jl1s1 9ero MO>KHO HCIIONTb30BaTh Tpadudeckuii peqakrop Paint?

Kaxkune HWHCTPYMCHTBI COACPIKUT IMAHCIIb I/IHCTp}/MCHTOB?

Kaxkwne neiicTBuS HEOOXOIUMO BBIITOJHATD, YTOOBI OTOOpa3miIach ceTka?

S A

Bonpocsl 1151 caMOCTOATEILHOT0 U3Y4YeHHS

1. Texunueckoe, MaTeMaTU4ecKoe M MporpaMMHoOe odecrieueHne HHHOPMAIIMOHHON CHUCTEMBI

2. CTpyKTypa ynpaBJjieHHs OpraHu3aIueil Ha OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTHIMA

3. UadopmarimonHasi TEXHOJIOTUS aBTOMATHU3aluu opuca

4. Ionstue nHGOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, HH()OPMALIMOHHBIX CHUCTEM,
3a/1a4yu, dTanbl Pa3BUTHSL.

5. TexHomorus cOopa, XpaHeHHsl, epeaadu, 00paboTKH U MPeACTaBICHUS HH(OPMAITUH.

6. MadopMaimoHHble CHCTEMbI 1 HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

7. IIpoGaemMbl HCTIOIB30BaHMS HHGOPMAITMOHHBIX TEXHOJIOTHI

8. JlokymMeHTanbHbIe HH()OPMAIIMOHHBIE CUCTEMEI.

9. CipaBoYHO-TIpaBOBBIC HH(DOPMAITMOHHBIE CHCTEMBI

10. Pons UT B pa3BuTUN 3KOHOMUKHU

3amaHus AJ151 CAMOCTOSITEJILHOM padoT

3amanue 1. 3anoaHUTE MPOMYCKH.
Haumensinast enuaua nHGOpMAaIIIH -
1 GaiiT =
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Ecau 1 Ko6aiit = 1024 Gaiit, To 6 KbaiiT = OalT.

Ecmu 1 Moatit = 1024 KoOaiit, To 3 MOaiT = Ko6aiirt.

Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 I'6aiiT = MoOaiir.

B oxHOM 0aiiTe MOXHO XpaHUTh Pa3JIMYHbBIX YUCEI.

st XxpaHeHus 1eMCTBUTENbHBIX YUCEI UCTIOIB3YOTCS STYEHKH U3 1581051
OaiT.

- HeT CUTHaJa, - €CTh CHTHAaJ.

B 00bIYHOM JKHU3HU YEJIOBEK HUCIOIb3YEeT CUCTEMY 3aIIUCH YUCEI.

Ecnu Ha ogHOM cTpanuie Tekcra cogep:xkurcs okojo 3000 3HakoB, TO 3TO Koaiit
nHpopmaIuu.

B 1 M6aiiT MOXHO COXpaHUTh OKOJIO CTpaHUIl TEKCTA.

[IpencraBienue rpaguueckoil HHPOPMALMU ONIMPAETCS Ha MPEICTaBIEHHE SKpaHa MOHUTOPA
B BHJIE MAacCHBA [IBETOBBIX TOYeK pazMepoM M*N. Kaxnas Touka ©UMeEeT CBOM I[BET,
NpEeCTaBIsIEMbIil B BUJIe KOMOMHAIIMM OTTEHKOB TPEX OCHOBHBIX I[BETOB!
Jnist Toro uToOBI IIBETONepeaya Oblia MpHOIMKEeHa K peabHOM, HE00X0AUMO HE MEHee
OTTEHKOB KaXK/10TO 1IBETA.

Ecnu nipu nipeacraBiennu skpana MoHuTOpa B Busie Maccuba 800x600 Touek s3kpaH
nokpsiBaeT 480000 Touek, TO Ipu MpeICTaBICHUH SKpaHa MOHUTOpa B Buae Maccusa 1200x1400
TOUYEK SKpaH MOKPHIBAET TOYEK.

3ananmne 2. [laiiTe kpaTkoe onmMcaHUE TTOKOJICHUSIM MH(GOPMAIIMOHHBIX CHCTEM
ITepBoe nokonenune MC

Btopoe nokonenne UC

Tperbe nokonenune NC

Yerseproe nokonenune UC

3ananne 3. B uaTepHET-MarazuHe moa0epuTe MepCOHAIBHBIA KOMITBIOTED NIl CBOEH
npodecCHOHATBHOMN eATeNbHOCTH. 3aoJIHUTE TaOIHILy.

OcCHOBHBIE XapaKTEePUCTUKH

Onucanune

1.ITpoueccop

2. OnepatuBHas NaMATh

3. I'padpuaeckuit aganrep

4. Xpanenue nHpopmManuu

5. [IporpammHuoe obecrieueHne

6. Kopnyc

7. 'apanTus

8. [IpousBoauTEH

CrenaliTe CKpUHIIIOT JAHHOTO KOMITbIOTEpa (coxpaHuTe B cBoel [lanke manHbId (aiin).

3aganue 4. Co3aHue TOYEYHOr0 pUCYHKA B rpadpuyeckom penakrope Paint

1.3aKpenuTh HaBBIKU NCIIOJIB30BAHUS ITaHEN HHCTPYMEHTOB Ipadudeckoro pexakropa Paint;

2. 3aKpenuTh HaBBIKU TIOCTPOCHUS PA3ITUYHBIX PUCYHKOB M Ipa)MueCKUX JIEMEHTOB.
I'pacdmueckuii pegakrop Paint — 3T0 npukinagHas nmporpaMma, npeaHa3Ha4eHHas IS paOOThI
C PacTpPOBBIMH HM300pKECHUSIMH — H300PaKCHUSMH, MOCTPOCHHBIMH M3 MHOXECTBA OTAEIBHBIX
[IBETHBIX TOYEK (THKCENei), MoJ00H0 ToMy, Kak (GopMHUpyeTcs n300pakeHHe Ha YKpaHe MOHHTOpA.
Kaxnoe pactpoBoe H300pakeHHE MMEET CTPOrO OIPEAENEHHbI pa3sMep IO TOPU3OHTAIN U
BEPTHKAJIM M HCIOJIb3yeT (PUKCHPOBAHHOE 4YMCIIO IBeTOB. OCHOBHBIM HEIOCTAaTKOM PacCTPOBOM
rpaduku  sABiIgETCS OONBIION 00BEM mNamsATH, TpeOyeMmbldl Ui XpaHEHHs H300paKeHHA. ITO
OOBSACHIETCS TEM, YTO HYXXKHO 3alIOMHHTBH LIBET Ka)XKJOTO NMHUKCENs, O0IIee YHCIIO KOTOPBIX MOXKET
ObITh oueHb OonpmuM Daiinel ¢ pacmmpenusmu *.bmp, *.pcx, *.gif , *jpeg , *.img u nap.
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COOTBETCTBYIOT (opMaTaM pacTpoBoro Ttuma. Emie oJHNUM HEIOCTATKOM SIBJISIETCS TO, YTO TPH
YBEJIMYEHUHN U YMEHbBIIEHUU N300paKeHHsl OHO TepsieT cBou KadecTBa. OJJTHAKO UMEHHO C MIOMOILBIO
pacTpoBoii rpaduKu MBI CO31a€M BBICOKOXY/I0KECTBEHHBIC Ka4eCTBEHHBIC M300paKEHUS: TIEH3axKH,
MOPTPETHI U T.1.

Kitouom anst oBnanenus Paint sBisieTcsi MOHMMaHKE TOTO, YTO paboTa MPOU3BOJIUTCS BCETAa
C IByMs IIBE€TaMH: 1IBETOM ()OHA U I[BETOM, KOTOPHI BbI HAHOCUTE MOBEPX ero (IBeT o0bekTa). st
BbIOOpa HMHCTPYMEHTa HEOOXOAMMO YCTAaHOBHUTH KypCOp Ha MHCTPYMEHT M IIEJIKHYTh JIEBOU
KJIaBUIIed MbIIM. J{J1 MCIoNb30BaHus rpa@uueckux MPUMHUTHBOB MPU CO3JAHUM PUCYHKA HYXKHO
BBIOpAaTh MHCTPYMEHT (HAmpUMep, MPSMOYTOJbHUK WM OKPYXHOCTb) W IIBET W3 MAIUTPHI, 3aTeM
MEPEMECTUTh KypCOp B HYKHOE MECTO dKpaHa U, HE OTIYCKas JIEBYIO KHOIKY MBIIIH, “pacTAHYThH”
OyayuIuii OObEKT.

3ananue S: Co3narb pucyHok «/lepeBo B ceHTAOpe».

1. 3amycTute nporpamMmy

2. YcranoBure pa3mepsl pucynka (Ctpoka MeHr0O—PucyHOk—ATpuOyTh G€ mupuHa — 900 u
BbIcOTa — 590 (B MUKCETAX).

3. BriOpaTh B ma"enu WHCTpyMEHTOB — KHCTh M B ManuTpe B KaueCTBE OCHOBHOTO IIBETA —
Kopuunesslif, a uBer ¢ona — benblit co3nath cTBON M BeTBH JepeBa. CTBOJI HEOOXOAUMO CHENaTh
3aMKHYTOM (UTYpOH H TOrIa MOXHO OyAeT ero 3ajuTh HWHCTPYMEHTOM 3alMBKOW, a He
packpamuBath ero Kucrsio.

C noMompr MHCTpYMEHTa PacnbuiMTeNh W UCIHOJIB3Yysl CHAdaja pa3Hble OTTEHKH 3€JIEHOTO
I[BE€Ta, a 3aTeM JKENTHIH IBET cO37aTh KpOHY JepeBa. YeM pacmbuieHus Oyner Oosblie
(mepexiIroYeHre MOIIHOCTH PAaCHbUICHHS BBIMOJHAIOT B HACTPOIIKE MHCTPYMEHTAa), TEM PHUCYHOK
Oyzer Oolee peanrcTUIHEE.

Jlis Mcronb30BaHMS Pa3HBIX OTTEHKOB 3€JI€HOr0 IIBeTa HEOOXOJMMO J00aBUTh HX B
nanutpy: Crpoka meHro—Ilanurpa—I3menuTs nanutpy.

JIOTIONHNTE PUCYHOK TPaBOH MIIM KaKMMHU-HHOYIb deMeHTaMu meif3axka mo cmbicny. GE
CoxpaHUTh PUCYHOK B CBOEH mamnke noa umeHeM JlepeBo B CeHTsOpe.

3aganue 6

1. Coznaém HOBBII TIOKyMEHT.

2. Co3maeM pPHUCYHOK 110 00pasiry.

3. [lnsa Gonee netanbHOM M 4ETKOW MPOPHCOBKU PUCYHKA, €r0 HEOOXOJMMO CO3/aBaTh UX IO
toukaMm. Jlns QopmupoBaHusS H300paK€HUS MO TOYKAM HY)XKHO B pENaKTOpe Ha MaHelH
WHCTPYMEHTOB BbIOpaTh KHOMKY Macwimab u yCTaHOBUTH yBenudeHue 8x wiau 6x. [locnme storo B
TJIAaBHOM MEHIO BBIOpaTh MYHKT Buo, 3atem — Macwmab, nanee — Iloxkazamv cemky. PucoBatb
3aJaHHble PHUCYHKH 1eJIeco00pa3HO MO KIETKaM ¢ Tmomollbio Kapanoawia niv Kucmu camoro
MaJjioro pasmepa

3. IlomydeHHBIE N300paXKEHUST COXPAHSIEM.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YYCHUS

Wudopmanus 1 JaHHbIE.

Meps! nHpOpMAIIH.

[Tpumepbl HHPOPMAITMOHHBIX CUCTEM.

OcHOBHBIE 3Tallbl pa3BUTUS WH(OPMALIMOHHBIX TEXHOIOTH.
[Tpo6aembl HcoNb30BaHKs HH(POPMALIMOHHBIX TEXHOJIOTHH.

Nk W=

Tema 2. Buabl HHPOPMALMOHHBIX TEXHOJIOT U

Jlureparypa: O-1, O-2, II-1, JI-2
MeTtoauyeckue ykazaHus:
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B Xxonme JNEeKIMOHHBIX 3aHATUH BECTH KOHCIEKTHPOBaHHE Yy4yeOHOro marepuana: (UKCHPOBATH
OCHOBHBIE TMOJIO’KEHUS, BBIBOABI, (DOPMYIHPOBKH, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JEKIUU ¥ HU3YyYUTh PEKOMEHAYeMYyI0 Y4eOHYIO0 JUTepaTypy IO JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKI[UH, JeJas B HEM COOTBETCTBYIOIIME 3alMCH M3 JMUTEpPaTypbl, PEKOMEHIOBAaHHOU
MpernojiaBatesieM W TMPeayCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJAHOCTH, IOMBITATHCS HAWUTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesl B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETNOAABATENI0 HA KOHCYIbTALUH, HA JJA0OPATOPHOM 3aHSATHH.

Bomnpocs! 1151 caMmonpoBepKu

1. IIporpammHoe obecrieueHre UH(POPMALIMOHHBIX TEXHOJIOTUH YIIpaBICHUS

2. ABTOMaTH3MpoBaHHOE paboyee MecTo. DYHKUMHM M XapaKTepUCTUKA IO BHJIAM
JIeSITeIIbHOCTH.

3. Ilpumenenue HHQGOPMAIIMOHHBIX TEXHOJIOTMH Ha paboueM MecTe IOJIb30BaTes,
aBTOMATHU3MPOBAaHHOE pabouee MecTo, AIEKTPOHHBIHN oduc

4. TenekOMMYHUKalLUU B yIIPaBICHUECKOHN NEATEIbHOCTH

5. OcHOBHBIE TOIIOJIOTUN KOMIIBIOTEPHBIX CETEH.

6. Hcnonp3zoBaHue COUAIIBHBIX CETEU

7. Ob6ocHOBaHME peUIeHUH 10 BHIOOPY ONTHUMAJIbHOM KOHQUrypaluu anmaparHo-
IPOTrpaMMHOM M1aT(HOPMBbI

8. ABTOMaTH3MPOBAHHE TEXHOJIOTMUECKHUX IPOLECCOB HA MPEANPUITUN

9. IlporpammHbIe cpeacTBa 7151 00pHObI ¢ KOMIIBIOTEPHBIMH BUPYCaMH.

11.3ammra OT BUPYCOB.

12. Tloumck BHpPycOB Ha JUCKe U JeyeHHe (JIonmu - JUCKOB C  IOMOIIBIO
nporpamm Dr WEB, McAffe u np.

BOHpOCbI JIJISl CAMOCTOATEIbHOM paﬁoTM:

VYeTpoicTBO KOMITbIOTEPA (MIaMATh, KEHI-1aMATh, CIIEI.IIaMSTh)
OcnoBuble npuHIMIbl padots! [IK 1 pazHoBunHOCTH KOMaHA?
OO01re npuHIUIBI TOCTpOoeHUs U padboTsl OBM
Yro Takoe apXUTEKTypa U CTPYKTypa KOMIIboTepa?
UTto Takoe 1eHTpaIbHBIN Mporeccop?
BuyTtpenHnss (onepaTuBHasi) ¥ BHELIHSISI (BUHUECTEP) NaMSTh
Yro takoe HakonuTesnb CD-ROM ¢ TexHndeckoi Touku 3peHust?
UYro Takoe aynuoazantep, Buaeoasantep u rpadpuueckuil akceaepatop?
9. Yro Takoe kiaBuatypa u ee pyHkuun?
10. Yro Takoe BuAeocucTeMa KOMIbIOTEpa?
11. Yro Takoe npuHTEp, IIIOTTEP, CKAHEP?
12. Kak opranusyercs MEXKOMIIbIOTEPHAs CBA3b,”?
13. OcnoBubie 0noku [IK u cuctemnasi mnata (ceTeBoil cepBep, IPOTOKOJI KOMMYHUKALUH,
KOHTPOJIbHAsA CyMMa JIaHHBIX )
14. Yto Takoe KOMIIBIOTEpHAas CE€Th W KaK COEAMHAIOTCS YycTpoicTBa cetuKak u Kak
COEJIMHSIOTCS yCTPOMCTBA CETU

PO NN D=

3agaHus 1718 CaMOCTOSITEIbHO PadoThI

3ananmue 1. U3yuyenue nnrepdeiica MicrosoftWord

HNutepdetric MicrosoftWord kapauHaabHO OTAUYAETCS OT MPEABIAYIIUX BEPCUN TTPOTPAMMBL.
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B HOBOI1 Bepcuu OTCYTCTBYIOT NMPUBBIUHBIC MMAHENIW HHCTPYMEHTOB, KOTOPbIE MOXHO OBLIO
pasmemiatb B JIIOOOM MeCTe OKHa IporpamMMbl. Her 31ech M pacKpbhIBalOIIMXCS MEHIO, 3a
uckmoueHneM kaonku "Office", MKOHKa KOTOPO pacroio’keHa B JIEBOM BEPXHEM YTy OKHA.

Bcro BepxHIOI0 4acTh OKHA 3aHUMAET JICHTa IIABHOTO MeHI0. BriOpaB kakoi-mubo ero myHKT,
MOJIy4aeM B CBOE PACHOpSHKEHHE HEO0OXOAMMBbIE MHCTPYMEHTHI, MPEICTaBICHHbIE B BHJE 3HAYKOB.
Crnenyer cka3aTh, 4TO 100aBUTh JUOO YJAIUTh 3HAUKU HA JIEHTE [NIABHOTO MEHIO HE MPE/CTaBISAETCS
BO3MO>KHBIM.

KHonku MeHio crpynnupoBaHbl MO (YHKIMOHAJIBHBIM Ipu3HakaM. Hampumep, I'nmaBHoe
MEHIO COCTOMUT M3 cleaytomux rpynm: bydep oomena, Hlpudr, Ad3an, Ctuun, PenaktupoBanue. Ha
IaHeJb BBIHECEHBI Han0oJee YacTO UCHOJIb3yeMble KHONKH. Eci HY)KHOW KHOIIKM HE OKa3bIBAETCs
Ha TAHEIH, TO €€ MOXHO HAaiTH, HakaB Ha HEOOJBIIYIO CTPEIOYKY B IMPABOM HH)KHEM YTy
onpeneneHHol rpynnsl. [Ipy 3ToM M3HauaIbHO MOKA3bIBAETCS BCIUIBIBAIOIIAS IOJCKA3Ka, KOTOpas
UHPOPMUPYET O MpeAHAZHAYEHUH HHCTPYMEHTOB.

AaBbCcDc|| AaBbCcDc

T OBkIYHEI | T Be3 WHTE.

.| WpndT (Ctri+D)

C——
OTEpHTHE guanorosoro okHa WpudgTt", L

A = - -

HOI[O6HI)IC BCIUIBIBAOIIMEC TTOACKA3KKW BBICBCUMBAIOTCA IMPU HABCIACHHUU Ha J'IIO6YIO KHOIIKY
MCHIO, YTO 3HAYUTCIIbHO YIIPOIIACT 3HAKOMCTBO C MCHIO.

T OB EIYHBEIR

Aa-|[®7 - A -

=8

5 M
o

=

zaLy =

Permncrp

MpeoGpasoEaHWe BCeX BYKE BblgeneHHoro Tekcra 6 NPOMMICHBIE nan
CTPOYHEBIE AME0 BRG0P APYIMX PEXHUMOE PAaCCTAHOBKHW NPONWCHBE K
CTROYHBIX BYKE.

6 Ana noayyYeHMa JONOAHWUTENBHBIX CBEAEHWA HaMMUTEe Knasuwy F1.

Kpome neHThI 1 BKJIaI0K IIaBHOTO MEHIO, BO BCEX MPHIOKEHUAX MO NpUCYTCTBYET NaHEIb
osicTporo mocryna. [lo ymomyanuio oHa pacmnosoxkena psjgoM ¢ kHomkou "Office" Beimie nentsl. Ha
HEll pa3MEIIEHbl KHONKM YacTO BBIMOIHUMBIX omnepanuid. [lo ymomuanuio 3to: CoXpaHMTS,
Otmenuts BBoOJ, [loBTOpuTh BBOJA. HacTpouTh NaHHYIO MaHEIb MOXKHO, HakaB Ha HEOOJBIIYIO
CTpPEJIOUKY, CIIpaBa OT MAHEJH.

15



ng) Hd9-0v

Hacrpoika naHen BeICTporo gocryna

[naeHaa B
m \ Cozaate
= 46 Brpezate "
J b OTEpEITE
53 KonupoEgal

Bcraeute v | CoxpaHuTe
- JdﬂopMaT ng

3NEKTPOHHARA NoYTa
Eydep oEmeHa L

EEICTpAA NeYaTte
MNpeaEapyTentHEI NpocMaTp
MpasonucaHue

v | OTMeRuTE

v | BephyTe
HapucogaTe Tadamuy
Apyrue KoMaHagl...

PazmectuTe nog neHTOR

CEEPHYTE NEHTY

YUToObI M3MEHUTh COCTaB MaHENIH OBICTPOrO JOCTyMa, BbIOEpUTE NYHKT MeHio "Jlpyrue
komauabl..". OTkpoercss okHo HacTpoek Word. Hyxnbiii pasnmen "Hactpoiika" mpu 3ToM Oynet
BBIOpaH MO YMOJTYAHHUIO.

IO BHIE A o . = |
6| Harrofka naves BucEore AocTyma n coseTaNMi KnaawL, |
Bepan |
EHEDATE LOMIHIH 13 Aok NEHEAN BRICTOT)
Moagcnucariee apcTyne
HACTO HENONITYERMIE KON W |
Coupaneris | s Bex aokymerTos (Mo yuons.: |
JenanHuieaeHy < Fargeaumene - ~
y B Il Cospae
Hecrpuiica i Bucrpan nevere 9 omenme ®
= O EepayTe
Faaitpoine U Ecrre
B, EoasnTe nnEpictany

LiFHTA YIRSRATHIA BE3aNATHA T

Lal

Pegppen

TpatLEl 1 TanHea. ..
HzMeHuTE B2pIHAI KoR

WM EHMTE HREANA K, JoGanuTs *x

Hupagngdnn |

Hapriogats Tafanwy |
CTRACHITE W REpeETI
TR

ORI +
OTOERANITE BCE THARN
TapBUETRH <TRaHLE
Npagommcarse
MppeapapuieaensR o

T ATE W PERERTH & Lo,

CORiaTh 1

ISP UE AadLPET W D]

COIgATH MRk ELaHIE 3

[ Bosmecinns namens Beiiporn 40010 nog sed 1o

CoueTanes kaase | Hapodes

|
3|

L QK omena |

|~

Jlns noGaBneHus HYKHOW KOMaH/bl B MaHENIb OBICTPOTO TOCTyIa HEOOXOAUMO €€ BBIICIHUTD B
JICBOM YaCTH CIMCKAa W Haxarh KHONKY "JloGaBuTh". [[sl ynaneHus HEHYKHOW KOMAaHIIbI, €€ HaJ0
BBIJICJINTh B IIPABOM CIMCKE U Ha)kaThb KHOMKY "Ynamuts". KpoMe Toro, 3/1ech e MOXHO yKas3aTh,
OyJIeT ¥ MaHeNb UMETh 3a/IaHHBIA BUJ] IPU OTKPBITHH BCEX TOKYMEHTOB, BHIOPAB M3 CIHUCKA ITyHKT
" 1151 BceX TOKYMEHTOB", MJIM TOJIBKO JIJISl OTIPEJETIEHHOTO IOKYMEHTA.

Kaxmoit komaHae MOXKHO Ha3HAYUTh COYETAaHHWE KiaBWII. J[Jig 3TOro HEOOXOIWMO HaKaTh
KHOIKY "Hacrtpoiika".
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HacTpolina wnaosatyps

YeaumTe ronaHay

Kareropan: KensHge:

[Py Cffica ~ | | opieREsatintizl -~
Bensarea oo | h:E viﬂsct'cn‘ia:c

Brnzarka ‘Gcrassa’

Enzara "PammeTrd cTRaHsE” Borderal

Bxnzara "Cosinke" BorderBottom

Bnpara “Paccinn’ BoederHoriz

Ficn=ara Feusssmposane BorderTnsd=

Benzara "Sns” | |Borderleft ]

WEAHTE COSETATHE KAaBlL

TERyIAFE COHETAHHA: Homoe cousTaH-® Knasm;
r+E
Ol shifted

E——
CoxpasMTE HEneHeHes B |Normd datm

N asiE

AuSasnsHe N0y KHDHONS HEMEPTAHHA = BEAENESHINY GPArNSHTY [NepernwaTens)

B nosBuBmemcs okHe "Hactpolika ki1aBuaTypbl" Hy>KHO BBIOpaTh TpeOyeMblil MyHKT MEHIO B
cnuckax "Kareropun" u "Komannp!". Ecnum 3Toil KOMaHZe MO YyMOJYaHMIO YK€ Ha3HAYCHbI
COueTaHMs KJIaBIIH, TO OHH OTOOpaszsTcs B moie "Tekymue coueranus". 3MEHUTh UX MOXKHO B
ctpoke "HoBoe coderanme kiaBui". IIpu 3TOM MOXKHO COXpaHHTh H3MEHEHHs JHOO IS BCEX
nokyMeHTOB (mabmoH Normal.dot), nmu6o TONBKO i OTKPHITOTO B JaHHBI MOMEHT B OKHE
TEKCTOBOTO penakTopa. B momassronieM OOJIBIIMHCTBE CIIyYaeB BIOJHE JOCTATOYHO BBIYYHUTH YKe
Ha3Ha4YeHHbIE Hanbosee yacTo ynorpebisembie coueTanus "ropsaunx" knaBuil. HoBuukam, KOTOPbIM
MMOHAYATy TPYJIHO BCE 3aIIOMHHUTH, MOKHO BOCIIOJIL30BaThCSl KHOMKOM Alt. BoT 4T0 mosryunrcs, ecim
Ha)kaThb MoclefoBareabHo kHomku "Alt" "".

:I_.1 H®-4 - Dowkymentl - hMicrose
id
IGFERET BrTaska FaItIETia CTPaHMUEI Cesinim FaCCEIARM PELIE HIHPOEAHIE B
e - ) [ee] [eaflen[a] [ [mz] [b] [swlan] [ar] (]
Y i Calibri (Cosoesiod Te = |11 - ||A° 1'Il"‘fb= S -z - e EE lﬁ'l
(t— ;Eiurm::nu-mb = ; L
B z = g |[akE - A e == [l i
Ti:_“m f popmar no ofpasuy .'MIK 1 * ik h“ E} &' _'-'_T__I‘: ﬂ —I
8 oo B0 GHOE 6 ) DEEED @ 6

[oh | [&T) 33}

B HmkHEH 4acTH OKHA MPOrpaMMbl HAXOAUTCS CTpoKa cocTostHus. [lo ymonuaHuio B 3TOi
CTpoKe (B JIEBOM 4YacTH) YKa3bIBAIOTCS KOJMYECTBO CTPAHUI] M HOMEp TEKYyIIeH CTpaHHMIIBI,
KOJIMYECTBO CJIOB, S3BIK BBOJA TEKCTA; (B MPaBOM 4acTH) - PEKUM MPOCMOTPA JOKYMEHTA, MacIiTal.
UtoOsl M3MEHUTH HAOOpP OTOOpa)KaeMBIX SJEMEHTOB, HEOOXOIWMO IIETKHYTh MPaBOM KHOIKOM
MBIIIKH Ha CTpOKe cocTossHus. CHUMAas WM yCTaHaBNUBas (IaKKU COOTBETCTBYIOIIUX IYHKTOB
MEHIO, MO’KHO HACTPOUTH BHJI CTPOKH COCTOSIHUS TIO CBOEMY KEIIAHHIO.

HacTposing CIpoKs COCTOAHMA
DOPMATUROERHH LR HAWER CTRAHLIL S %
Eazgen 5 |
o | Houep crpanugs 2ms2
BEpTHEANLHDE NOACHEHHE HA TTPAHHLE B3
Hauep crparn 2
Crangeu 1L
v | Yacno cioe 432
¥ | Oeoespra npasonscaHus MG
W Bmme pyeckml
¥ | Ooagnucu CrTeamEH
¥ | O9HTHEE FTIDAEIEHHA J3HHLNH OTeAmMEn
v | Paspewerua Crrwamasn
Uenpaenekms Brikn.
Caps Lock OTamen
Saniena B
Besun sLizerenaa
Zanmce Makpoca Her sanuen
V|| Spnein pexumos npocwoTpa
W | Pacumas 100%
¥ | Donzyrok macwrads

Gl
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«@opmarupoBanue Tekcra. [lapamerpsl cTpaHuLbD)

Bce ocHoBHBIE KOMaH 1Bl I oniepanuii ¢ (aiimamu cobpanbl B MeHI0 kKHomku "Office". s
CO3/aHHS HOBOTO JOKyMEHTa INpeHa3HaueH caMblii mepBblii myHKT MeHI "Cozpats". Ilpu ero
BbeIOOpe mosBisieTcss okHO "Cosmanue mokymeHTta'. B ero neBod dacTm HEoOXOIMMO yKa3aTh
KaTeropuro 1mabjIoHOB, HA OCHOBE KOTOPHIX Oy/aeT co3aaH NOKyMeHT. [1o yMOIYaHUIO CTOUT BapHaHT
"[Iycteie 1 mocnemuue". JIjis 3aBepiieHUs] CO3[aHUS HOBOTO JTOKYMEHTa HEOOXOIMMO B IMPaBOM
HWDKHEM YTy HakaTh KHONKY "Co3nate". [10SBUTCS OKHO HOBOT'O IIyCTOrO IOKyMEHTa. TOUHO Takoe
K€ OKHO BCETJIa CO3/IaeTCs 10 YMOJIYaHUIO B MOMEHT OTKPBITHSI caMoit mporpammbl Word .

Co3gaHve O0KYME HTa

WatnoHm

| MycTeie M NoCIggHKME

Y¥CTAHOENEHHEIE MycTbie 1 nocnegHne

WasnoHbl

Mou wasnoHe... ‘ ‘

Mz cywecTeyWweEra Il T Q

AOKYMEHTA... J |

Microsoft Office Online HoEwIA Hoeaq zanuce
SOKYMEHT Gnora

[oTOERIE

[Tynkr "M3 cymiecTBylomero IOKyMeHTa" NMpeaHa3HauyeH Ui CO3JaHMs HOBOro (aitna Ha
OCHOBE YK€ MMEIOIerocs: JoKyMeHTa. [Ipu BeIOOpe 3TOro MyHKTa IOJIb30BATEINb JOJDKEH yKa3aTh Ha
JIMCKE Y)K€ UMEIOIUICS TOKYMEHT. [Ipu 3ToM coepKuMoe yKa3aHHOTO (aiina OyneT pa3MeIeHo B
HOBOM CO3/JaHHOM JIOKYMEHTE.

Cnenyer oOpatuth BHuUMaHue, uyTto Word 1Mo yModuaHHIO coOXpaHsieT Qailasl B
dopmare .docx. DToT popMaT HE MOTYT UMTATh CTapble BEPCUHU Mporpammbl. [loaTomy, eciu BbI
XOTHTE, YTOOBl JOKYMEHT ObUI COBMECTHMM C HpeAblayliuMu Bepcusimu Word, HEoOXoaumo
COXpaHATh (ailn B "pexnMe orpaHUuEeHHON (YHKIMOHAIBHOCTH". DTO JIEIaeTCs ¢ TIOMOIIBI0 MEHIO
"CoxpanuTs Kak..." kaonku "Office".

— " RN
% Peugssapal

by - bl CoXpanMTL KOMHI AOKYIMENTa
Co3
|".l"'. Losymaent Word
,. COXpaMEHiE AOKYHEHTE B HEMOABIVEMOE MO YHMOAHIHHI
7 OTeEpuTs dopuare
fiw | Wadnon Word
H I ConpaniTE Coxpamenie JOKFMENTE K3K W3BADHA, KOTOPEIA MOXHD
[l HOTOALIOEATE ANA HOPUATHPIBAHNSE BYAMLNY J0KYMEHTOR
[f] 7y Aosyment Word 57-2003
Coxpannme gax | b CoNpaneHMue KONKH JOKMEHTA B HOPMATE, ManHaITEG
commecTUMan © Ward 97-2003,
—h FbtinTe ' HafTv magcTpodke ana Apyrvx Gopraaton Gadnos
= CELATHNA O MAZCTR DAKSY, HINDALIFEMEN AN8 CONDAHEHHA B
apyrvs Gopratas, Tacue kak POF u PS5
i
) MogrotoenTe L] - Apyrne hoprsaTis
5 OTKpETHE AMANDTOBOMD DKMA “COXPAMENME JOKYMEHTA
- Ara epfopa $opuaTa hanaa,
-T'J DTNPEEUTE 3

OnsTh Ke, ecau Bbl OTKPOETE JIOKYMEHT, CO3JIaHHbIi cTapoil Bepcueit Word, To ¢aitn Oyzaer
3aMylieH B PEXUME OTrPaHUYCHHOW (YHKIIMOHATIBLHOCTH (00 ATOM OyIeT CHUTHAJIM3UPOBATH CTPOKA
3arojoBka). B Takom pexxumMe paboThl HEKOTOPbIE (DYHKIMHU MIPOrpaMMbl OyAyT HEIOCTYNHbL. UTOOBI
UMETh BO3MOXKHOCTh MCIOJb30BaTh Bce QpyHkuuu Word, Heo0X0auMO KOHBEpTUpoBaTh (aiin. s
3TOH 1enu cinyxut MeHto "[IpeobpazoBats” kHomku "Office".

Kak BbI yxe 3HaeTe, YTOObI IPOU3BECTU KAKUE-TMOO NEHCTBUS C yxkKe HAOpaHHBIM TEKCTOM,
ero Hajo BbLIenUTh. CaMblil MPOCTOM CrmOCO0 - 3TO BBIACICHHE HPOTSKKOM MBILHU (IIPU 3TOM
JOJKHA ObITh HaXkaTa JieBas KHOIIKA MBIIIN). DTy K€ Olepaliio MOXHO MpojeiaTh MPH NOMOIIU
KJIaBHII YIIPABICHUS KypCOpOM IpU HaxkaTol KHomke Shift.

B Word cywecmeyem cneyuanvubwiii pedcum evioenenus mexcma!Jlins nepekitodyeHus B 3TOT
pexxuM HeoOXxoauMo Haxarh kiaBuiry F8. Ilocime 3TOro TekeT MOXKHO BBLAETATH KIIaBHIIAMM
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yhpaBieHus! Kypcopa (WIH LIeTYKOM MBIIIH B HY)KHOM MECTE) ITPH 3TOM UCIOJIb30BaTh KHONKY Shift
He HyXHO. J[J BBIXOJAa M3 JTOTO pexuMa HeoOXoaumo HaxaTh kiasuinry Escape. Heckosbko
Hakatuil F§ mocnenoBaTensHO BBIICISIOT CIIOBO, PEUIOKEeHHE, ab3all, BECh TEKCT.

dopmaTUpOBAHUE

OcHOBHBIE HHCTPYMEHTHI (pOpMaTHpOBaHUs pa3MELIeHbI Ha JIeHTe BKiIaaky "l maBHas":
v Bydep oOmena

v Ipudr

v AbG3ary

4 Crunu

v PenakrupoBanue

Bydep odmena

Ha nanenu pacmnosioxkeHbl 4eThIpe OCHOBHBbIE KHONKHU: BcrtaButh, Bwipesats, KonupoBats,
®opmart mo oopasiy.

Crnenyetr uMeTh BBUY, UTO KHOTKA "BCTaBUTh" aKTHBHA JIMIIB B TOM Cliydae, eciid B Oydepe
oOMeHa ecTh Kakoi-To 00beKT. COOTBETCTBEHHO, KHONIKU "Bripe3ats" "KonupoBars" akTUBHBEI, eciu
€CTh KaKOH-IMOO BbIAENEHHBIH (parMeHT TeKCTa, PUCYHOK, AuarpamMMa W mnpod. Hanerocw, urto
OCTaHaBIIMBATHCS MOJIPOOHO HA UCTIONB30BAaHUH 3TUX KHOIIOK HET HEOOXOIUMOCTH.

(e ]

_‘] o Calibri (QcHOEHD
Becraeute X & 4 ~a
- jﬂ:l-:uprlar no obpasuy =

Eydep oBMeHa [F]

EBydep o6meHa

far

Knonka "®opmar mo o0pasimy" mnepeHOCHT mapamMeTpbl (HOpMaTUPOBAaHUS YKa3aHHOTO
0o0BbeKTa Ha BBIIENIeMBId (¢parmeHT. Hampumep, y Bac ecTh OTAENBHBIN ab3alm, KOTOPBINA
ordopmaTtupoBaH 0coObIM 00pa3oM (HE Tak Kak OCTaJbHOW TeKcT). UToObl MepeHecTH Bce
napamMeTpsl  (opMaTHpOBaHMS Ha HOBBIM ab3am  HEOOXOAMMO TpojaenaTh TpH  IIara:
- YCTaHOBUTb Kypcop B J1000M MecTe ab3ala, mapamerpbl (popMaTHpOBaHUS KOTOPOTO Mbl XOTUM
UCIIOJIb30BaTh;

- HaxaTh KHONKy "®dopmaT mo oOpasiy" (ecnu HeoOXoAMMO (opMaTHpPOBaTh 3a OJUH Pa3
HECKOJIbKO  pa3HbIX (parMeHToB, CjeayeT chaeiarb JABOWHOM  IETYOK Ha  KHOIIKE);
- BBIJCJIUTH TEKCT, Ha KOTOPBIM Haxo mepeHecTd (opmaThpoBaHue (eciu ObLI cAeldaH JABOHHOMN
menuok Ha kHomke "dopmar mo o0pasiy"”, TO MOXXHO BBIIETSATH TMOCIEAOBATEIIBHO HYKHBIE
(parMeHThl TeKCTa; [0 3aBEPILICHUU Bcel omepanuy GopMaTUpOBaHMS HAJl0 OJUH pa3 IIEJIKHYTh Ha
kHonke "®opmar o obpasiy", 4Tods! "oTKATE" €e).

[To ymomuanuio Oydep oOmena pabotaer ¢ omHuM @QparmeHTom. Ho cymiecTByer
CHEIMAIILHBIA PEXKUM, TIPA BBIOOpPE KOTOporo B Oydep MoxkHO momemaTth 10 24 00beKTOB. UTOOBI
nepeiTH B ATOT PEKUM HEOOXOJMMO Ha MaHEIM HaXaTh B MPABOM HIDKHEM YIJTIy HEOOJIBIIYIO
CTpENIOUKY (B JaJIbHEHIIEM MBI OyJIeM Ha3bIBaTh ITY ONEPALUIO HAXHCAMb KHONK) 6613084 OKHA).
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Bcraeute )
- j\'-DapMaT no o6pasuy

Bydep oEMeHa F]

Bydep obrena (2 13 24) v X

(T, BerasuTe Bee

BrIGEpHTE BCTAENABMEI 06 bekT!

@
W
.

2] =ip> ;}, BCTaeuTe
X ¥aanuTe

[Tpu HaBeneHUM yKa3aTels MBIIIM Ha KakoW-11M00 00bEeKT, Haxosamumiica B Oydepe oOMeHa,
TIOSIBJISICTCSI BCILIBIBAOIIIEE MEHIO TIPE/Tararoiiee BCTaBUTh, JIHOO YAAIUThL OOBEKT U3 Oydepa.

®parMeHTOM WM OJIOKOM Ha3bIBa€TCs CIEUATbHBIM 00pa3oM BbIIECICHHBIA HEMPEepPhIBHBIN
KyCOK TeKcTa. bIIOK Ha sKkpaHe OoTMeuaeTcs M3MEHEHWEeM IBeta (oHa W cHMBOJIOB. (3ammcarh B
TeTpaab!)

Briienenne GpparMeHTOB TEKCTa MPOU3BOIUTCS JHOO C TIOMOIIBIO MBI, JTHOO C TIOMOIIBIO
Ha)KaTus CIIEUAIbHBIX KJIaBUlI (3amucarh B TeTpajsb!):

Shift + - MOCHMBOJILHOE BBIJICIICHHUE TEKCTA OT TEKYIIEH MO3UIUK Kypcopa BIPaBo,

Shift + € - mocUMBOJIbHOE BBIICTICHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa BIICBO,

Shift + 1 - BeIgeIeHNE TEKCTa OT TEKYIIEH MO3UIMK Kypcopa BBEPX,

Shift + |- BeiIeneHe TeKcTa OT TEKYIIeH MO3UIUH Kypcopa BHU3,

Shift + Home - BbIienenue TekcTa OT TeKyIei Mo3uIK Kypcopa 10 Hadajia CTPOKH,

Shift + End - Beigenenne TekcTa oT TeKyIiel No3UIMK Kypcopa A0 KoHIa ctpok, Shift + Ctrl
+ Home - BBIJIENIEHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa JI0 Hayasia JOKYMEHTa,

Shift + Ctrl + End - Beiaenenue Tekcra oT TeKyIIel Mo3uuu Kypcopa 10 KOHIa TIOKyMEHTa.

Mpudt

C noMotpto UHCTpYMEeHTOB Tpymibl LpudT MoXKHO M3MEHATH pa3Mmep, TUIl U HauepTaHUE
mpudra. [Tpu npumeHernn 3pdexra MoTICPKUBAHUS MOXKHO Ccpa3y yKa3aTh BUJI JIMHUU. 37IECh KE
HAXOJATCS KHOIKH, MO3BOJIAIONINE YBEIWYUTH/YMEHBIIUTh padMmep mmpudra; nmpuMeHuts 3¢ ¢ext
HAJICTPOYHOTO/TIOJICTPOYHOTO HAYEPTaHUs; H3MEHUTHh PETUCTP TEKCTA; €ro I[BET; IIBET BBIJICIICHHOTO
¢parmenta. Koomka "Ouuctuth Qopmar' TO3BONSET YIAIATh HM3MEHEHHBIC TapaMeTphbl
(dopMaTUpoOBaHUs.

Calibri (JcHoBHOM T¢ = |11 A AT
K & U -abe x, X Aa~||P- A -
WpndT Fa

Ecnu, Bce ke, yka3aHHBIX KHOTIOK ()OPMATHPOBAHUS HEAOCTATOYHO JUIsI BBITIOJIHCHUS 3a/1a4H,
rpu oMoy okHa "[IIpudT" MOKHO HACTPOUTH JOMOTHUTEIIBHBIC TApaMeTPhl (HOpMATUPOBAHMS.

Wpher [E1E]

Wit LHTEpRan

PR Ao
~

L TercTa: Tosuepraesrne:

sera W i) -

Classanres O crempa [ ranerenacriae

[l amofros seisprasars [ gonrve [ exs rporinoam
S i = STEF [ oeperrasi
Clnoacmossi [ gronne
Qfpaed
+OCHOBHOR TeKRCT |
LIpihT ToHe1 AR DOHADHON TR ITA, AENONLIAERL WRHHT OPRRARTARTCA TRKILE ToHaR
aammeTa
Cormn )
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Word npenoctaBisier yao0HYI0 BO3MOXKHOCTH ObICTporo ¢dopmaTtupoBanus TekcTta. Korma
BBIJICJIAETCS] KaKOK-TN00 (pparMeHT TeKcTa, PsiioM MOSABISETCS MPO3payHOe OKHO (POPMATUPOBAHMUS.
[Ipn HaBeneHWHM Kypcopa Ha 3TO OKHO OHO NPHOOpETaeT HOPMaJIbHBIH HBET. OKHO COIEPKHUT
Han0oJIee YacTo BCTpEeUaroIuecs: KoOMaHabl (pOpMaTHPOBAHHUS.

R R — -
Calibri (Ot~ 11 = A" 27 A= |

X &K =E¥-A

Ecnw, BCe e, YKa3aHHbIX KHOMOK

NoMOLLA OKHA € LLIpudT» MOMHO K

3ananue Nel.
Ha6patrp B cronbuk 10-15 TepmMuHOB, OTHOCSIIMXCS K MH(POpMATHKE, MPUMEHUTh K HUM
pa3nuuHbie coueTanusi cBoicTB okHa [lpudT. Mcmnonb30Barh:
pa3inyHbIe TUIIBI IPUPTOB,
pa3iIu4HbIA pasMep,
IBET,
3aIIUBKY,
HadyepTaHue (KUPHBIA, KypCUB, TTOTYEPKHYTHIH ),
BUJOM3MeHEeHHEe TpudTa (B AuamoroBom okHe «pudt», Hanmpumep 3a4epKHYTHIH, C

DDDD DD

TEHBIO U JIp.),
pas3JInYHbIe BUBI TIOUYEPKUBAHUS.
[Ipumeuanue: ast TOro, 9YT0OBI MPUMEHUTH COUYETAHUE CBOMCTB K CIOBY (COYETAHHUIO CIIOB,
ab3aity), He0OX0IMMO MPEABAPUTENHHO BBIICIUTh HEOOXOJUMBII (pparMeHT TeKcTa.
Ab3arg
I'pynna xHomok mnanenu "A63an" mnpeaHasHadeHa i ab3auHoro QopmarupoBanus. Ho,
CI0J1a, K€ BOIILJIM ¥ KHOIIKH JIJIs1 PaOOTHI ¢ TaOIHIIAMHU.

i
#— % F— v

-—_ F—_

[lepBble Tpu BHINAJAIONMIMX CIHCKAa B BEPXHEM pALy IMpeAHa3HaueHbl JUIsi paboThl ¢
MapKUpPOBaHHBIMH, HyMEPOBAaHHBIMU U MHOT'OYPOBHEBBIMH CIIUCKAMH.

Jlanee uayT KHOMKH YyBEJIMUYEHUS/yMEHbIIEHUS ab3alHOro oTcTyna (Tak Ha3bIBaecMas
"KpacHasi cTpoka").

Crnenyrolasi KHOMKA UCTIONb3YETCs ISl COPTUPOBKH TaOIMYHBIX 3HAUCHUH 10 anaBUTY.

[TocnenHsist KHONKa B BEpXHEM sy BKIIIOYAET/BBIKIIOYAET HeNeyaTaeMble CUMBOJIBL. MHOr1a
OHM OYE€Hb IOJIE3HBI JIJIS BBISIBIICHUSI Pa3HOOOPA3HBIX MOTpelHocTel (hopMaTHPOBAHHUS.

B HmxHEM psjy HaxoJsATCs KHOIKM BBIPAaBHHUBAHMS TEeKCTa B ab3aile (IO JIEBOMY Kparo, IO
LEHTPY, 110 MPaBOMY Kpalo, 10 IIHUPUHE).

3a HUMU UJET BbINAJAIONUI CIIMCOK YCTAHOBKH MEXKIYCTPOYHOI'O HHTEPBAJIA.

[Tocneanue ABa BHINAJAIONIMX CIIMCKA, OMSATH K€, OTHOCATCS Oousblieil yacThio K padoTe ¢
TaOJIMIIaMU: 3aJIMBKa AYEeK M yCTAaHOBKA BUUMBIX I'PaHHMII.

Knonka Bp3oBa oOkHa "AG3an" mo3BOJIIET NPOM3BOAUTH OO0J€e TOHKHE HACTPONKHU
dbopmaTupoBanus ab3ara.
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EDTETITE iR || TONIEHRE HA CTO3HHLS

DEwpm=

SepaenEarns:  [onseony fpao W

ixlal e §EH CIOHARHOH TERET e

dreryn
Cnezea: Jm - MEDESA CTpORE: -1
Tk Im  |& {pEe) b B
Tl 3epkansres orerisl

VHTapEan
Thapea: 0 rir = R TR AR FHAUEHAE:
Thacne f Lol MDA TER » (L1 (2

—| He gobemnare waTepsan nes gy S0a0aMm 04H0M0 CTHAA

CEpaneEL

il [ er | [ omana |
3ananue No2.
l. Cospaiite B cBoeii manke ¢aitn Ctuxu. OTKpoiTe ero.
2. CkonupyiiTe M BbLAEIMTE IIEPBOEC YETBEPOCTHIILE, OTKPOWTE JAMAIOrOBOE OKHO

«Ab3am» - HaxaTh Ha 3HAYOK CO CTPEJIOYKOH B HW)KHEM TpaBoOM yriy Oioka A63arm. Ha Bkiamke
OTcTynbl ¥ MHTEpBajbl YCTAHOBUTE BbIpaBHHBaHHE MO LeHTpY. [lepBoe ueTBepocTuiibe Oyaer
BBIPOBHEHO 10 IIEHTPY.

3. Bropoe uerBepocTuIlibE BBIPOBHATH IO JIEBOMY Kparo, TPEThE — IO IPAaBOMY Kparo,
YETBEPTOE — IO IIUPHUHE.

4. YCTaHOBUTH 3HAYEHHE OTCTYyIla CJI€Ba JJI1 YETBEPOCTUILNMH ciexyromum: IlepBoe —
oTcTym lem;

Bropoe — otctyn 2cmM;

Tpetbe — oTcTyn 3 cm;

YerBepToe — oTCTYI 4 CM.

S. VYCTaHOBUTh  3HA4YEHHE  MEXAYCTPOYHOTO  HMHTEpBajga I YETBEPOCTHUILUU
CIIE Ty FOIIIMM:

[IepBoe — moIyTOPHBIN;

Bropoe — nBoiiHOM;

Tperbe — MUHUMYM, 3HaueHue — 20 1T;

YeTBeproe — TOYHO, 3HAUEHHUE — SIIT.

PenaktupoBanue

[Tocnenusst maHens [71aBHOrO MeHIO MpenHa3HauyeHa JUIsl OBICTPOro TOMCKAa (3aMEHbI)
HY)XKHOTO (parmMeHTa Tekcra. [logpoOHO OCTaHABIMBATHCS HAa HEW HE BWXKY CMBICHA, T.K. BCE
JIOBOJIBHO MOHSITHO PACIUCAHO B MOACKAa3KaXx.

[Ipeanocnenuioro nanens "CTuin" paccCMOTPUM Ha CIIEAYIONIEM 3aHSITHH.

Odopmiienne cTpaHuil

[locne co3naHusi HOBOTO JOKYMEHTa PEKOMEHAYETCS cpa3y YCTAaHOBUTH MapaMeTpbl
CTpaHMIIbl (€CNIM CTaHJAPTHBIE YCTAHOBKM HE MOJAXOAAT Ul peleHus 3anauu). Jis HacTpolku
[apaMeTpoB CTPaHMIIBI CIIYXKHT JieHTa "Pa3Merka cTpaHuibl", cocTosmIast U3 CIEIYIOMINX HaHeIen:
Temvl,; [lapamempvr cmpanuyvl, Pon cmpanuywvl, A63ay, Ynopsaoouume.

Frainnt ¥ N P e Ay et S s
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[TapamMeTpsl cTpaHULBI

Knonka '"llons" cayXWT 18 yCTaHOBKM 3HAaY€HUM moJjied JokymeHTa. Ecaum  wu3
NPEUIOKEHHBIX CTaHAAPTHHIX BAapUAHTOB HU OJMH HE MOJXOIUT, HEOOXOIUMO BOCIOIH30BATHCS
nmyHKTOM MeHIo "HacTtpauBaemsbie moss..". B mosiBUBIIEMcs: OKHE MOKHO TTPOM3BECTH 0OJiee TOHKHE
HACTPOUKU IOJIEH JOKYMEHTA.

TN

Mang | CpuetTauen Pazuep Konones
- - - - b~ Pa{TaHOEKa NEPEHOC0E

K PaspeEkl T
c

[ Howuepa cTpok =

Mot AegHeE NoABSHBAIE TBIEDE SHIMEHITE k
EeprHes 3am Hickree: 154

Nepoe 2 Mpagoe 2 5

RS bl HikE F
BepxHae 2eM Heckree 2 F
Nepoe ER] Mpag o 1.5 ]

¥snoe
EeprHes 1,27 cu Hekres:
Nepoe 1,27 cu Npapoe:

-
[
el
=

Cpegree
BepieHee 154 cu Hukriee! 254 cu
Nepoe 1,01 cu MNpagoe 1,91 cua

L nprooe
EeprHee 254 cu Hekriea: 254 ¢
Nepoe 5,08 cu Npapoe 508 cu

_ depuanenoe
EeprHee 254 cu Hekriea: 2154 ¢
BHyTReHHE! 3,18 M BHaWHae 254 cu

Hacpaveaesue noad.,

Knonka "OpuenTanus" 3aaeT pacnoyiokeHne Tekcta Ha aucte: KawkHas, AnbOomHast.

Knonka "Pasmep" 3amaer pasmep Oymaru mnpu BbIBojge Ha meyarb. Jlig Beibopa
HECTaHJIapTHOTO pa3mepa ciryxkut onuus "pyrue pazmeps! crpanuni®opmar”.

Crnenyromas kHomnka "KonoHku" ciyXUT Uia pa30OMBKM TEKCTa CTPAHMIIBI Ha HECKOJIBKO
KOJIOHOK (IT0100HO razetHoi BepcTke). Onmus "Jpyrue KoJoHKH.." CIyKUT Ui THOKOM HacTpOMKH
KOJIOHOK. Bce ¢yHKIMM HAacTpOWKM MHTYHUTHBHO TMOHSTHBI, K TOMY e, B okHe "OOpazen" cpasy
MOKAa3aHO KaK OyJeT BBIMVIAIETh CTPAaHUIIA.

HonoukH r‘Tlﬁ|
Tm
WL dne: Ipn C nenn Copana
UNCNO EOROROE: (3 = Bazaennrent

LIS b TP TOH Ofpazely
HOED!  WHDHHA! PO T I

1: 4,6 o 0,37 n

ip (dp

-
v

21 3,2¢en e | -
=
>

=] 7,97 o

| KONOHEW 081850800 WHENSE

MpsHEHATE: | KD BOBHY AOKYHEHTY %

o [ comens

Pa3psIBBI cTpaHUIBl U pa3jena

[Tpu pabGote ¢ TOKyMEHTaMH 3a4acTylO0 BO3HHKAET HEOOXOJUMOCTh HauyaTh HOBYIO CTPaHUILY,
B TO BpeMs KakK NpeIblayllas €lle HE 3alojHEHa IOJHOCThI0 TeKCTOM. Hampumep, B KHMre Tak
HAauMHAeTCs HOBas TIJlaBa. Pa3pbIBbI MOXXKHO, KOHEYHO K€, JIelaTh C IOMOIIBI0 HEOOXOIMMOro
KOJIMYeCcTBa HaxaTui kiaBuind "BBoa", olHako, K TakOMy METOAY HH B KOEM CJydae HEIb3s
npuberats! CTOMT BaM TOJILKO BHECTH HEOOJNBIIYIO MPaBKy B JIOKYMEHT (BCTaBKa WM yJaJleHUE
BCEr0 NapbI-TPOIKH CJIOB), KaKk BCS BepcTKa JoKyMeHTa "cbener". [lpuaercsa "nepenonaynBaTs” BeCh
JTOKYMEHT (TIpeJCTaBbTE, €CIIM OH COCTOUT W3 HECKOJIbKUX JECSATKOB TJaB U COTEH CTPAHMII) JUIS
UCIPABJICHUS Pa3METKH.

UYtoOn1 HauaTh HOBYIO cTpaHUIly B Word ecTh criennainbHast onuus - ""Pa3pbiBbr"
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¥ Pazpigs - & il 3 ora

Pasphasiot £1panil
LCrpanwua £
BRISOP TO4KM, B KOTOP DA JAKIHYMSALTCA 04H3 CTRaHwLa
W HANMHBETCR CORLFRAR CTRARHNLE,

=

R s |

Cronéew,
FEAIBIBALT, YTO TEKLT, CARAPOLYME 33 PASPEIETM KONOMEN,
GYAET NEPEHECEH B HRSAND CALFOWEE KEIAaHEL

CETERaHAE TERCTOM
OETEKAHHE TEKLTA EOKPYr OB LEKTOE Ha 526 -CTPAHULAN,

Paspeassl pasgenos

Lacay s cTRIHALS

BeTaBka PaspHES PA3AEAE W HAYAND HOBOM BasLEAa €0
CACAVDILER CTRAHHLE

-

ufl [T

Il
Ik

Teryulas cToanUua
BITaEKa pazpeEa PA31ena W Ha4a1d HOEOrD Daziena ¢

Hetnas crpanHua
BLTAEKS PEIDEES PAIAENE H HANAID HOSOMD DasAena ¢
HeTHOM TPAMMILE

Hesetnan crpannua
BLTAEKS PA3pEIES PA3AENa M HAYAID HOSOMD DazAeaa ¢
b=8=%  HEYeTHORA CTRPAMULE

Ha st0i1 BKianke coOpaHO JOBOJIBHO MHOTO Pa3HOOOpA3HBIX BAPHUAHTOB Pa3pbiBa HE TOJIHKO
CTpaHMII, HO U pa3zenoB. Tak, HampUMep, C MOMOIUIBIO pa3pbiBa CTPAHUIBI MOKHO MPUHYIUTEIHHO
MIEPEHECTH TEKCT B IPYTYIO KOJIOHKY (BapuaHT "Cronben'").

UroObl 3amaTh OOTEKaHHWE TEKCTa BOKPYr TIpadUiyecKux OOBEKTOB WIIM DJIEMEHTOB BeO-
CTpaHMI], HEOOXOIMMO BOCTIONB30BaThCsl MyHKTOM "OOTEeKaHUE TEKCTOM".

Wnorna Bo3HUKAaET HEOOXOMMOCTh MCIOIB30BATH PA3IMYHbIE MapaMeTpbl (POpMaTHPOBAHUS
JUIsL Pa3HbIX CTPAaHHUIl JOKyMEHTa (Hampumep, OAMH U3 JIMCTOB JOKYMEHTa JOJDKEH HMETh
aIb0OMHYIO OpHEHTaIH0). B 3TOM cilyuae JOKyMEHT HE0OXOAMMO pa3OuTh Ha pazaensl. Kakbiit
paszzen MokHO OyzeT (opMaTUPOBATh COBEPUICHHO HE3aBUCUMO OT JIPYTUX Pa3zelioB.

[Ipu ynanenuu paspbiBa pasiena NpeeCTBYIOUINN TEKCT CTAHOBUTCS YacThIO CIIENYIOLIETO
paszzena U MPUHUMAET COOTBETCTBYIOIIEe (popMaTUpoBaHUe, a MOCIEeIHNI 3HaK ab3ala B JOKyMEHTE
omnpenenser GopMaTupoOBaHHUE MOCIEIHETO pa3zienia B JOKYMEHTE.

Word mnpenocraBisier ueThlpe BapHaHTa pas3pbiBa paszfenoB: Crnedyiowas cmpanuya;
Texywas, Yemmnas cmpanuya, Heuemnas cmpanuya. YtoObl BUIETh pa3pbiBbl pa3lenoB (Kak,
BIIPOYEM, U CTPAHHULL), HY’KHO BKJIFOUUTH OILHUIO0 OTOOpa)KEHUs HeTeyaTHbIX CUMBOJIOB. 1 3TOrO Ha
nenre "I'nmaBHas" Ha maHenu "AO3an" HEOOXOAMMO HaXXaTh MPAaBYI BEPXHIOKD KHOMNKY C
n300pakeHneM 3Hauka aO3anma win codertanwe kiaBuml Ctrl+Shift+8 (Ctrl+*). Jlna ynanenws
paszena HeoOX0AUMO BBIICTHTH €ro 3HaYOK U HakaTh KHONKY Delete.

Omuust "Homepa ctpok" mpeaHazHadyeHa [Ji1 HyMEpalUH CTPOK JOKYMEHTAa B Pa3iIMUHBIX
Bapuanusax. 13 mpakTHKu MOXHO CKa3aTh, YTO K MOAOOHOH HyMepaliy MprOeraoT JOBOJIBHO PEIKO.
Ho, B oTenpHBIX ciyyasix, OHa MOXKET ObITh BeCbMa MOJIE3HOM.

[lo ymomuanuio Bopa paboraer B pexume aBTOMAaTHYECKOTO Pa3MEIICHUS TEKCTa: €CIU
CIIOBO HE TOMENIaeTcs B CTPOKE, OHO MEPEeHOCHTCs Ha ciedyromryro. Ho, mporpamma ymeer
paccTaBisATh M IHepeHochl cioB. J{nst aToil menu ciayxut onuus ''PacctaHoBka mepeHocoB'.
Bo3MoxHBI 1Ba BapuaHTa: ABTOMaTHyeckas HacTpoiika; Pydynas nactpoiika. Ilynkt "IlapameTpsi
paccTaHOBKM IEPEHOCOB" TMO3BOJIAET CAENaTh TOHKYK HACTPOMKY IapaMeTpOB pAacCTAHOBKU
MIEPEHOCOB.

®OH CTpaHUIIBI

Al @ ]

Mognasxa Lig=T M@ aH@UE
= CTaHHUE ™ CTREHHL
TOH CTRAHHLD

B Word nosiBuinace BO3MOKHOCTB JJOOABIISATH MOAJIOKKY Ha CTpaHULBL. B KauecTBe MOAOKKN
MO>KHO HMCIIOJIB30BATh TEKCT WM PUCYHOK.
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Ecnu me moagonuia HA OJHAa M3 MPEATIOKCHHBIX IMTOAIOXKEK, MOXKXHO CO34aTh CBOIO. ,21.]'[51 9TOI'0

npenHa3HadeH MyHKT "HactpanBaemas nojuioxka..".

[leuarHan nognomka

O Bea noanoesn
O prcymo

e S e e g

[ rmmsen il o

PYCCEHA w
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prep  [aero i
e L | | Elrnommpaspasiii

) [Comme ]

g co3maHMsA TEKCTOBOW NOJUIOKKM HAJ0 YCTAHOBUTH NEPEKIIIOUYATENIb B IIOJIOKEHUE
"TekcT", BBECTH HYXKHBIM TEKCT, HACTPOUTh HEOOXOIMMBIE IMapaMeTphl: S3bIK, LIPUPT, LBET U
pacmoI0keHUe HaJIIUCH, TPO3PAYHOCTb.

Jns coznanust rpapuueckod MOMJIOXKKH HAJ0 YCTAHOBUTH MEPEKIIIOYATENb B IMOJIOXKEHHE
"Pucynok" um HaxaTh KHONKY "BpIOpaTh". 3areM yka3aTb MECTO pa3MeILIeHHs HYKHOTro (aiiia

M300pakeHHUs.

[Ipn KemaHuM MOKHO OTPENAKTHPOBATh NPEJICTABICHHbIE B Tajllepee CTaHIApPTHHIE
MOJJIOKKHU. JIJ1s 3TOT0 Ha/I0 LIENIKHYTh Ha BHIOPAaHHOM BapHUaHTE MPaBOW KHOIMKON MBIIIK U BBIOPATh
komanay "M3MmeHuTh cBoicTBa". YIamuTh MOIJIOXKKY W3 Tajlleped MOYKHO C IOMOIIBIO ITyHKTa

"V nanuth NOoAI0XKKY".
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FEAMEAEHA 05 OTPaHEMEH AN OTBETCTBEHHOCTH

I3

OEBPAIEL 1 OEPA3EL 2 YEFHOEIK 1

BeranisTs £ TEPUIG N9SHGHID B AQEYMERTS
Vzuenurs coafcrea. .
| BB ynopageusTs M ¥IAMTE..

HEFH! AOBSEMTE KOAREKUMK H3 N3HEML SLICTROTG ADLTYNA

Cexpetno

Knomnka "LIBeT cTpanuiibl" mo3BOJISIET YCTAHOBUTH MPAKTUYECKH JIFOOOH IIBET ISl CTPAHUIIBI.

Kuonka "I'panunbl cTpaHuil" ycCTaHABIMBAaeT BHIMMBIMH TI€YATHBIE TPAHUIBI CTPAHMIIBL.
bonee mompoOHO 5Ta BKiIamka OyAeT pacCMOTpEHa IMO3Ke, Korma OyneM paszdouparh paboTy C
TabIUIaMU.

Ha manemu "AG3am" pacmonoxxeHbl aBe omiuu (GopmatupoBanusi abzama: "Otctyn" wu
"NuTeppan". Kotopeie peryiupyroT cBOOOTHOE MOJIEe IO TOPU3OHTATIU M BEPTUKAIN COOTBETCTBEHHO.

QTeTyn HHTEpEAA

3 = || i =
2 Caep: Oem - s= A dnr 5
E7F Cnpaex: O¢m =11 ¥ mocne: |10 ny =

Alzay

B Word pazpabotunku no0aBwim emie OJHY HOBYIO (YHKIHIO - TeMbl O(OpPMJIEHHUS,
KOTOpPBIE MOKHO IPUMEHSATh K TEKCTOBBIM JaokymeHTaM. Ha Bxmanke "Temsbl", HakaB KHOIKY
"TeMbI" MOXHO TIOIIACTh B Tajepero, COAEPIKAIIYI0 HECKOJIBKO BApUAHTOB 0()OPMIICHHSI TOKYMEHTA.

o) 20+

=2
TnanHaz Ecranxa PazmeTen CTREHULG L LT

i "j“:'I E- J '1% 1'_; q: = Pazphies -
[a]- " — £ Homepa m

Fons Mona Opwenauns Pasmep Konorxm

- |[@]" - 5 - - bl PaccraHos
P i

Aa Aa Az |Aa |
—d N | =
Crarqipmaa Aneékc AgneKT BydiamHas

Aa F Aa ]J Aa 1 Aa ]‘
IIIIII - - - mme I
Topascean V8 UHas Twmelinas  Metpo B

Aa Aa Aa 1 Aa

IT-11] - - - [ 1] EEsEEE
PMogyaesas HavassHan [el-TAE T OTEpEITAA LE
Aa Aa Aa_| Aa

maaman [— amann [e—
OfnupatoHes Notor CONHGECTD.  CMBAmEAM..

Aa Az Aa Ad

mammnn e o | s
Texrwaceras Tper Sprep Rpras

Bocoramomime Tewy wabaona
dpyrue Tenel ma Bet.yzne Office Online...
[F OowckTen..

TH | CoNpaHiTe TeeyULH TEl...

TeMmbl MOXHO YJalsATh M PEAAKTUPOBATH C MOMOUIbI0 KHOMOK Tpymmsl "Temsl": I]eema
memvl;, [lpugmor memvi; Dpgexmvr memei. CnemyeT HMeTb BBHIAY, 4YTO IIPU H3MEHEHHH
napamMeTpoB MIpU(PTOB OyAayT MOAM(PUUUPOBAHBI HCHOJIb3yeMble B JOKYMEHTBI CTHIU. YUTOOBI
COXpaHUTh HOBYIO TeMy B BHJE OTHeNbHOro (paiiia, Hy)KHO HaxaTh KHOMKY "Tembl" u BBIOpaTh
nyHKT "Coxpanuth Tekyuryro temy". Tema noGaBuTCS B rajepero, B KOTOpOW MOSIBUTCS 007acTh
"ITonp3oBarenbekue".
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KonoHTuTyBI M HyMepanus cTpaHul]

W3 nonogHUTENbHBIX BO3MOXKHOCTEH (opMaTHpoBaHMsA HaubOoyiee 4YacTO HCHOJIb3YETCs
BO3MOXHOCTh ~ CO3/IaHUSI  KOJIOHTUTYJIOB. KONOHTUTYNBI  MpeAacTaBisAslOT coloil  obsacTw,
pAcIOIOKEHHbBIE HA BEPXHEM M HWXKHEM IOJIIX CTPAaHUI] JOKyMEHTa. B KOJOHTHTYIaX, Kak MpaBuiIo,
pasmeraercs Takas MHPOpMalus, KaK Ha3BaHUE JTOKYMEHTa, TeMa, UMs aBTOpa, HOMEpa CTpPaHHII
win nata. [lpu ucnonb30BaHUM KOJOHTHUTYJIOB B JOKYMEHTE MOXHO Pa3MelaTh B HUX pa3IMUHbIN
TEKCT JUIsl YETHBIX WM HEYETHBIX CTpaHWI], A IE€PBOM CTpaHUIBl JTOKyMEHTa, W3MEHSThH
MOJIOKEHNUE KOJIOHTUTYJIOB OT CTPAHMILIBI K CTPAHUIIE U IPOY.

Jns pabotsl ¢ konoHTHTydamMu B Word mpenHasHaueHa naHens "Komontutynsl" (ieHTa
"BcraBka").

B ‘ Hi

-
0ATHTUTYA | kDG HTiTyA ~
ECTpoakHLil -

|
Mycroi

2 A-| ol awenpeccnonn - (4 Crara na
£ it v (5] Aera u ep
Hagr

Howmep anmes
CTpEHHLE - » A pymuua v b O6wakT =

|

Mycrad (3 cron6ual

| Angasnr

[ieperre wasmarne o ymenra]

[Tocne BCTaBKM KOJOHTHTYJ JOCTYIEH JJISl PENAKTUPOBAHHS, TP OSTOM TIOSBISICTCS
KOHTeKcTHas JieHTa "Koncmpykmop" (PaboTta ¢ KOJOHTUTYIAMH).

Aowymertl - Microsoft Word

Ka CTpasmLel Castnmn Paccunk PeugHInposanne

cenpecc-Baom

Z3arascesk
[BBEOMTE HASBAHWE NOKYMEHTE]
[BriGepuTe aaTy]

OTpenakTHpOBaHHBIN KOJOHTHTYJ MOKHO JOOABHTH B TaJIepe0 KOJOHTUTYJIOB MPH MOMOIIN
ormtmu "Coxpanumse @vioenenHblll hpasmenm 8 KOIIeKYUI BEPXHUX/HUNCHUX KOTOHMUmMynoa".

Hacrpoiika konoHTHTYIA

Jlenta "Koncmpyxkmop" KOHTEeKCTHOTO uHCTpymMeHTa '"'Padora ¢ kojgoHTHTYI1aMH'"
MO3BOJISIET OBICTPO MPOM3BECTH TAKUE HACTPOWKH KOJIOHTHTYJIA, KaK:

. pa3iIu4HbIe KOJOHTUTYJIBI I YETHBIX U HEUETHBIX CTPAHULL;

. OTZEJIbHBIN KOJIOHTUTYJI JIJIsl IEPBOM CTPAHULIBI;

. CKPBITHE OCHOBHOI'O TEKCTa BO BpeMsl pabOThI ¢ KOJIOHTUTYJIAMU;

. BCTaBKa M PEIAKTUPOBAHNE HOMEPA CTPAHMIIBL;

. YIIPABJICHUE MOJI0KEHUEM KOJIOHTUTYJIA;

. BCTaBKa B KOJOHTHUTYJ DPa3lIM4YHBIX OOBEKTOB: TEKyIIHME JaTa W BpeMs, PUCYHKH,

cTa"napTHbie 6710k, 00beKThl ClipArt.
KoOHTUTYIBI MOKHO HAcTpawmBaTh OTIEIBHO JUIS Pa3iHdYHBIX pas3znenoB. Ho, s atoro
HY>KHO pa3opBaTh MEKIY HUMU CBSI3b, T.K. IO YMOJTYAHUIO BCE KOJIOHTUTYJIIBI CBSI3aHBI MEXKIY COOOA.
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Jist 3TOrO0 HA/O MEPedTH K TOMY KOJIOHTUTYIY, KOTOPBIH HaZo 0pOPMHUTH MO-APYroMy, U "OTKaTh"
kHonKy "Kak B npenpiaymiem pasaene'.

AokyMeHTL - Microsolt Word F250Ta ¢ KaNOHTUTYAZMM

a CTpaMALE [ Paccunkn  PeugMIWpOBIHME

KoncTpyKTOD

cnpecc-Baokn

ETHBx CTPEHUY

3aronosok
[BBeguTe HasBaHMe JOKYMeHTa]

BepmeE KOEH Ty Pasgen 2 Hak B rpeasaEs

Ecnu ke, Hao00poT, ecTh HEOOXOIUMOCTh MPUBECTH KOJOHTHUTYJBI B Pa3HBIX paslenax K
OJIHOMY BHJY, TO KHOmKa "Kak B mpeaplaymemM pasnuesne” ToJpKHa ObITh "HaxaTa'.

bricTphiif mepexon MeEXIy KOJOHTUTYJIAMH M OCHOBHBIM TEKCTOM JIOKYMEHTa MOXKHO
OCYIIECTBJISATh JABOMHBIM ILIETYKOM MBIIIU HAa HYXKHOM DJIEMEHTE (BEpXHEM/HM)KHEM KOJIOHTHUTYIIE
WJIM Ha OCHOBHOM TEKCTE).

Jns  ynmajneHuss KOJOHTHUTYJIOB —TPEIHA3HAYCH MYyHKT "YIanuTh BEPXHUM/HIKHHMA
KOJIOHTUTYN" COOTBETCTBYIOLIUX KHOMOK KOJOHTUTYJIOB.

Hywmepanus crpanuig

st Hymepauuu cTpaHull CIy>KuUT KHomnka "Homep cmpanuywr” (nenta "BceraBka', manenb
"KomonTtutymsr").

HeoOxomumo BbIOpaTh BapuaHT pa3MELIEHUs] HOMEpa Ha CaMOM CTpaHulle U IpH
HE00XO0IMMOCTH HACTPOUTH (hopMaT caMOro HOMeEpa.

SHAUEH MYHKT €Y RANUTY B2 PXHUEA HUKHUE KOROHTUTYA Y

NOB.

[Ipy HeoO0XOAMMOCTH 3JIEMEHTHI HOMEPOB CTPAHMIBI MOXHO COXpPaHATh, 100aBiss B
KOJUIEKLIMIO CTaHAApPTHBIX OJIOKOB. [[st 3TOro, BCTaBUB M HACTPOMB HOMEpP, HAKMUTE KHOIIKY
"Homep ctpanuubl" u BbiOepute komaHny "BBepxy/BHuzy crpanutibl"-"CoXpaHUTh BbIJIEIEHHBIN
(dparMeHT KaKk HOMep CTpaHUIbI".

Ecnu BO3HUKHET HEOOXOIMMOCTh YOpaTh HOMEP TOJBKO C NMEPBON CTPAHMIIBI, HY>)KHO CIENIaTh

clenyliee:
. OTKpoiite neHTy "Pa3meTka crpanuubl”;
. OTKpoiiTe okHO nanenu "[lapameTps! cTpaHuLbl";
. Ha Bkiaake "Hcrtounwk Oymaru" ycraHoBuTe (nakok "PaznuuaTh KOJOHTHTYJBI

NepBON CTpaHULIBI".
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lapame 1po crpanmue

Mona | Pasnep Bynana | Mcrosnar Gymant
Fazsen

HenaaTe, pasAsn T

Pa2nI4aTE KOnOHTHT Vel
T MerThass H Hes TS SR
| NepEQR CTpaMUE!

3amganue Ne3.
CospnaiiTe 3 cTpaHUIIBI CO CACAYIONIMMH XapaKTePUCTHKAMHU:

‘B Bropas cTpaHuiia mMeer 3epKalibHbIE TOJs, AILOOMHYIO OpPHEHTAlMIO, TepBas u
TPEThs CTPAHUIIBI UMEIOT KHI)KHYIO OpHUEHTAIIHIO;

‘B Bropas crpanmma comepkar TekcT (dparmMeHT wu3 j1abopaTopHOM  padOTHI),
pa3MenIEHHbINA B TPEX KOJIOHKAX;

‘B Cy1ecTByeT HyMepalus cTpaHull « BHU3y cTpaHUIIbIY;

i Bropas ctpanuia 3e1€HOT0 1[BETa COAEPKUT MOIOKKY ¢ Haamuchio «KonupoBaThs HE
paszperaeTcs».

i Tonpko TpeThsl CTpaHUIIA UMEET KOJOHTUTYIN «JlabopaTtopHas pabota mo MS Word /

apaMeTpsl CTPAHULBD».

Tema 3. UncTpymeHTapuii HHPOPMAIMOHHBIX TEXHOJIOTHil
Jlureparypa: O-1, O-2,0-3, A-1, -2
MeTtoanuyeckue yKasaHus:

B Xxone NEeKIMOHHBIX 3aHSATHI BECTH KOHCIEKTHpPOBaHHE YydeOHOro wmarepuana: (UKCHpPOBAThH
OCHOBHBIC TIOJIOKEHUS, BBIBOJBI, (DOPMYITHPOBKU, 0OOOIICHHUS, OTMEYATh BAYKHBIC MBICIIH, BBIICISATH
KITIOYEBBIE CIIOBA, TEPMUHBL. B X01€e camocTosTenbHOM paboThl HE0OX0UMO MPOPadOTaTh KOHCIIEKT
JEKIMM U HU3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo JuTepaTypy mno naHHoil Teme. JlopaboraTh cBoOM
KOHCIIEKT JIEKLUWHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alMCU W3 JMUTEPATypbl, PEKOMEHIOBAaHHOMN
mperojaBaTeNieM W TMPeayCMOTPeHHOU ydeOHOU mporpammoit. OO03HAYHTH BOMPOCH], TEPMUHBI,
MaTrepuall, KOTOPbIA BBI3bIBAET TPYIHOCTH, MOMBITATHCS HANTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocTosTenbHO He yAaeTcs pa3oOpaThbesl B MaTepuaie, Heo0XoumMo ¢hopMyIpoBaTh BOIIPOC
U 3a71aTh MPENOaBATEII0 Ha KOHCYJIbTAINH, HA JTA0OPAaTOPHOM 3aHSITHH.

TecToBBIC 3a7aHNA

1. Yemy paBen 1 Koaiir?

a) 2° Gaii;

0) 10° Gaiir;

B) 10° Our;

r) = 1024 6aiir;
1) 10000 GaidT.

3. daiin - 31O0:

a) eIMHUIIA U3MepeHUs] HHPOPMAIIUK;

0) mporpamMma;

B) = [IpOTpaMMa WUJIM JIaHHbIE Ha JUCKE, UMEIOLIUE UMS;
') BCE BBIIICTIEPEUUCICHHOE;

1) HA OJTHO M3 BBIIIE NMEPEUUCICHHOTO.

4. 3apaxeHHe KOMIIBIOTEPA BUPYCAMH MOKET IPOU30NTH B MPOIIECCE:

a) pabOTHI OOJIBHOTO YEJIOBEKA 32 KOMIIBIOTEPOM;
0) = paboTs ¢ aitnamu;
B) (hopMaTHpOBaHUS TUCKETHI;
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T) BBIKJIFOYEHUS KOMIIBIOTEPA;
1) popmaTupoBaHus BUHYECTEPA.

5. ApxuBaTopsl - 3TO:

a) pabOTHUKY OMOIMOTEKH, paboTaroIINe ¢ apXUBAMH;

0) 11011, CO3/TAFOIIHE YTIEKTPOHHBIE OUOIINOTEKY;

B) IPOTPaMMBI, IpeJHa3HAYCHHBIE JJIS CO3JaHMs DJIEKTPOHHBIX 0a3bl JaHHBIX;
I) = NpOTrpaMMbl, O3BOJISAIOIINE C)KUMATh HHPOPMAIIHIO;

1) HA OJTHO W3 BBIIIE MTEPEUUCIICHHOTO.

6. [Ipu BBIKITIOUEHUU TTEPCOHATIBHOTO KOMIIBIOTEPA BCSI MHPOPMAIUS CTUPACTCS

a) Ha JINCKETE;

0) Ha CD-nucke;

B) Ha BUHYECTEDPE;

) = B ONlEPaTUBHOM 3alIOMUHAIOIIEM YCTPONCTBE;
) B IOCTOSTHHOM 3alIOMUHAIOIIEM yCTPOICTBE.

7. LleHTpanbHbIi MPOLECCOP PACTOJIOKEH Ha:

a) BUJICOILIATE;

0) 3ByKOBOM IJIaTe;

B) = MaTEpPUHCKOM TIaTE;

I) IJIaTe BU/€03aXBaTa;

) CETEBOM TIjIaTe.
8. 3aman monubld myTh K paitny C:\WORK\PROBA.TXT. KakoBo pacmupenune daiina,
OTIpeieoIee ero THI?

a) C:\WORK\PROBA.TXT;

6) WORK\PROBA.TXT;

B) PROBA.TXT;
r) =TXT;
) TEKCT.

9. DnekTpoHHas moura (e-mail) MO3BOJIIET TIEpeIaBaTh:

a) TOJIBKO COOOIIEHNS,
0) TOJIbKO (haiiibl;

B) = COOOIIEHUS U NPHIOKEHHbIE (Dailiibl;
I') TOJIBKO BH/IEOM300paKEHUE;

1) HA OJTHO W3 BBIIIIE MEPEUUCIIECHHOTO.

10. B rpadpuueckom penaktope MSPaintnocie BbITIOTHEHHS oniepaniuu « BctaBuTh» HEOOX0AMMO:

a) UI3MCHHUTH TTapaMeTphl MIPUQTa;
0) 3a71aTh BBIJIEIICHUE (DparMeHTa;

B) 3aJ1aTh MacITad OTOOpaKeHUS;

T') = IEPEMECTUTh OOBEKT;
Il) COXpaHUTH (paiti.

11.YT0o0BI COXpaHHUTh TEKCTOBBIN (ailsl (HIOKYMEHT) B onpeesieHHOM GopMaTe, HEOOXOAMMO
3aJ1aTh:

a) pazMep mpudra;

0) = Tun Qaiina;
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B) apaMeTphl ad3ara;
T) TOJIsI HA CTPAHUIIAX;
1) IapaMeTpbl CTPAHUIIBI.

12. IIporpamma MicrosoftWordnpenna3znaueHna:

a) TOJIBKO JUTSl CO3JJaHMsI TEKCTOBBIX JJOKYMEHTOB;
0) = U1 CO3/1aHUsl TEKCTOBBIX JOKYMEHTOB C 3JIEMEHTaMU TpauKH;
B) TOJIBKO JJISl CO3AaHUS IpapUuecKuX N300paKeHUH;

T) TOJIBKO JJIs CO3JaHusl TpaduIecKuX U300paKeHUH C DIIEMEHTAaMU TEKCTa;
1) HU 1711 OJTHOT'O U3 BBIIIE IEPEYUCIEHHOTO.
13. B npouecce pelakTUpOBaHUs TEKCTa U3MEHSAETCS:
a) pazmep upudTa;
0) mapameTpsl ab3ana;
B) = [IOCJIEZI0BATEILHOCTH CHMBOJIOB, CJIOB, a03aIleB;
') IapaMeTpbl CTPAHMLIBI;
J1) HA OJTHO M3 BBIIIE MEPEUUCICHHOTO.

14. B tekctoBOM penakrope MicrosoftWordnpu 3a1anuu HOBOTO pasjieia MOXKHO:

a) I3BMEHUTh OPUEHTALIUIO CTPAHULl B HOBOM pa3jiesie JOKYMEHTa;
0) I3BMEHUTDH COJIEPKUMOE KOJTOHTUTYJIOB HOBOTO pa3jieyia TOKYMEHTa;

B) U3MEHUTh HyMEPALIMIO CTPAHUI] B HOBOM pa3jiesie T0KyMEHTa;
) = OCYIIECTBUTH BCE BbIIIE YKa3aHHOE;
J1) HEBO3MOYKHO HU OJIHO U3 BBIIIE IEPEUHCICHHBIX AEHCTBUH.
15. Ilepen n3MeHEHHEM TUIIA TPAHUI] B TAOJIUIE MPU MOMOLIM MEHIO HEOOXOAUMO:

a) YCTAaHOBUTH KypCOp PsIIOM C TaOIUIEeH;
0) = BBIJICTIUTD STYCHKHU TaOJIMIIBL;
B) Br13BaTh nanens «PucoBanue»;

') YCTAaHOBUTH KypCOp B OJTHOM U3 A4€eK TaOIUIIbL;

1) HE HYXKHO JIeJIaTh HUKAKUX MPeIBAPUTEIbHBIX JECHCTBHIA.
16. Bydep oOmeHa mpuHAIIICKUT:

a) rpaduveckomy penakropy MicrosofiPaint,

0) TekcToBOMY penakropy MicrosoftWord,

B) = orepaluoHHol cucreme MicrosofiWindows;

T') AJIEKTPOHHBIM Tabymmam MicrosoftExcel;

1) HA OJTHOMY U3 BBIIIIE TEPEUUCTICHHOTO.
17. KoMnbroTEpHBIM BUPYCOM SIBIISIETCS:

a) nrobas mporpaMmMa, Co3JJaHHas Ha si3bIKaX HU3KOTO YPOBHS;

0) mporpaMMa IpOBEPKH U JICYCHHS JHCKOB;

B) MporpamMma, CKOUPOBaHHAs C IJI0XO0 OTPOPMATHPOBAHHOMN JAMCKETHI;

I) = crenraibHas MporpaMMa HeOOJIBIIOTO pa3Mepa, KOTOpas MOKET IPUITUCHIBATh ce0sl K
JPYTUM IIPOrpaMMaM, OHa 00JIaJaeT CIIOCOOHOCTBIO «Pa3MHOKATHCS;

1) SIPIIBIK.

18. Pensumonnas Oasa JaHHBIX 3TO COBOKYITHOCTB:

a) MoJiei;
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6) popm;

B) = TaOMIL;

I') 3arucen;

J1) HU OJTHO U3 BBIIIIE TIEPEYUCICHHOTO.

19. Kakoii u3 TOKyMEHTOB SIBJIIETCS aITOPUTMOM?

a) MpaBWJIa TEXHUKHU 0€30TaCHOCTH;

0) = MHCTPYKITUS 110 TIOJIYYSHHIO JICHET B OaHKOMATe;
B) pacTiFiCaHUE 3aHITHH;

T) CIIMCOK KJIacca;

) aHKeTa.

20. Kak ocymiecTBisieTcs: BbIJICJICHUE CTPOKU TeKCTa?

a) IBOMHOM KJIMK JIEBOM KHOIIKOM MBILIN B IEHTPE CTPOKU;

0) KJIMK MPaBOi KHOTIKOM MBI B IIEHTPE CTPOKH;

B) KJIMK JIEBOW KHOIIKOW MBIIIH 110 IIyHKTY PaBKa OCHOBHOI'O MEHIO;

I') KJIMK IPaBOM KHOMKOM MBIIIY Ha IPAaBOM I10JI€ HAIPOTUB CTPOKH;

1) = KIJIUK JIEBOW KHOMKOM MBIIIN Ha JIEBOM I10JI€ HAIIPOTHB CTPOKH.
21. Ilpu BeIpe3anuu pparMeHTa TEKCTa MPOUCXOINT:

a) KonmupoBaHue (parMeHTa TEeKCTa;

0) ynaienne (parMeHTa TeKCTa;

B) = 3amuCh (PparMeHTa TeKCcTa B OyPpEepHYIO NMaMsITh;

) mepeMelieHne pparmMmeHTa TeKCTa;

1) pa3MHOXKEHHE ()parMeHTa TEKCTa.

22. OC WindowsnonnepxuBaeT JJIMHHbIC UMEHA (aiiyioB. J[THMHHBIM UMEHEM (aiiiia cauTaeTcs:

a) Mo6oe uMs ¢aiisia 6e3 OorpaHNYCHUS Ha KOJTUYSCTBO CUMBOJIOB B UMEHHU (haiina;
0) moboe ums (aitna mTaTUHCKUMU OyKBaMH, HE MpeBbIIIatoNee 255 CHMBOIIOB;

B) 1I000€ nMs (aitna pycckumMu OyKBaMH, HE TIpeBhIIIaiomiee 255 CUMBOJIOB;
r) = m060e ums Qaiina, He nMpeBpiIaIee 255 CHMBOJIOB;

1) moboe ums ¢aitna, He npeBpimaonee 125 CMMBOJIOB.

Bonpocsl 1151 caMonpoBepKHU
BHenpenue cucteMm BUpTyalu3aluu CEPBEPOB
OCHOBHBIE CETEBbIE CITYKOBI TPEIIPUATHS
OyHkumu (HaniIoBBIX CEPBEPOB
Brexnpenwne cepBepoB ynpasiieHus U 3auTel HTEpHET Tpaduka
[TpumeHeHne 00beJMHEHHBIX KOMMYHHUKALUI Ha TPEANPUITUN
[IpuMeHeHne TepMUHAIBHBIX CEPBEPOB
. CoBpeMeHHas TeJIeKOMMYHHUKAIIMOHHAsI HHPPACTPYKTypa
8 AHTHBHPYCHBIE TIPOTPAMMBI C Y4ETOM OCHOBHBIX TpeOOBaHMI HH(DOPMAITMOHHON
0e30macHOCTH.
9. IlporpaMMHBI€ CpeCTBa 3alIUTHI MHPOPMALIUHU C y4eTOM HH()OPMAITMOHHON 0€301acHOCTH
HKOHOMHYECKOTO CyOBEKTa.
10. Meroab! npeaynpexaeHuss UHPOPMaIMOHHO-KOMIIbIOTEPHBIX yTPO3.
11. OcHoBHbIE TpeOOBaHUSA HH(POPMAITMOHHON 6€30aCHOCTH HH(POPMALIMOHHBIX TEXHOJIOTHH.
12. TexHOIOTHH UCTIOJIB30BAHUS CEPBEPA: TEXHOJIOTHS (paiii-cepBepa U apXUTEKTypa KINEHT-
cepsep

N U R W

Bomnpocsl 11 caMocTosTensHON paboTh
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Texandeckoe obecrieueHne

[TporpamMHoe obOecrieueHue

HNudopmanmonHoe odecrieueHne

Opranu3animoOHHOE U MaTeMaTHYeCcKoe oOecrieueHne
AnmnapaTHble cpeicTBa

Cucremnoe 10

WuctpymenTanshoe 110

Komrutekranus y3moB XpaHeHHs U TepepaboTKu HHPpOpMaIUu

CORSUCRAI > W D =

3aganus 1/ CaMOCTOSITeJbHON PadoThI

Pa6ora co Crinckamu u Ctunsimu B MSWord

[Tapametpsl (opmaTupoBaHus CHUMBOJIOB U ab3aneB Word MO3BOJISIOT U3MEHSTh BHJ
CO3/1aBacMbIX JOKYMEHTOB B IIUPOKUX Mpeenax, OJHAKO YHCIO BO3MOXKHBIX BapHUaHTOB
(dbopmMaTupOBaHUs CTOJb BEJIUKO, YTO YCTAHOBKA BCEX 3THX MAapaMeTPOB BPYUHYIO MOXKET 3aHMMAaTh
3HauuTeNbHOE BpeMs. i pemenus 3toi 3aaauu ciyxar CTUIIN.

Crun npeacTaBisitoT co0oif Habopbl koMaHA (opmaTupoBanus. [Ipu co3zgaHum cTuis
MOJIb30BATENb YKA3bIBACT 3HAYEHUS OTICIBHBIX MapaMeTpoB (OpMATHPOBAHUS, KOTOPHIE JOJKHBI
OBbITh BKJIIOYEHBI B CO3JaBAEMbI CTWJIb, JJIS MOCIEAYIOIIEr0 MPUMEHEHHUS BCEX ITHX NapaMeTpoB
COBMECTHO TIIOCPEICTBOM BBIOOpa MMEHHM dToro crwid. CTUIM OmpenensioT (GpopMaTUpOBaHHE
CHUMBOJIOB, TEKCTOBBIX ()parMeHTOB, a03aleB, CTPOK TAOJIUI] WM YPOBHEH CTPYKTYpbl JTOKYMEHTA.
Cy1ecTByeT /1Ba pa3TUYHBIX THUTA CTUJICH:

Cruiib cuMBoJIa (3HaKa WIM TEKCTA) - COAEPXKUT MapamMeTpbl (GOpMATUPOBAHMS CHMBOJIOB,
BKJTIOYast MIpUQT, pa3Mep, HauepTaHue, MOJI0KEHHE U HHTEPBAJIBI

Cruip  ab3ama - COJCPXKMT MapaMeTpbl (opMaTHpOBaHUS  a03aleB, TakMe Kak
MEXTyCTPOYHBIC HHTEPBAJIbI, OTCTYIIBI, BRIPAaBHUBAHUE M MTO3UIINU TaOyIISIIIH

Crunn ab3aneB Takxke MOTYT COZIepKaTh CTHWIIM WM IapaMeTpsl (opMaTHpOBaHUS CUMBOJIOB.
BonbmmHCTBO cTHIEH, nconb3yeMbix B Word, sIBIISIFOTCS CTHIISIMU a03a1ieB.

B kaxnom maOnoHe [OKyMEHTa HMeEeTCs 3apaHee CO3[JaHHbIi Habop cTuwied, WiH
OubnmoTeka CTHIEH, HO MOXXHO CaMOCTOSITEIBHO CO3/IaBaTh HOBBIE M HM3MEHATH WMEIOIIUECS B
mabsioHax ctuin. Kpome Toro, CTUIM MOTYT COXPaHATHCSI HEMOCPEICTBEHHO B JOKYMEHTAX.

Okcnpecc-ctunu Word

g | Z i 34 Haimm =
|ﬁ.a5b[cjt'ﬁ.aabtcj: AaBbC: AaBbCc A{_]Ij " ’%1.11 o

e JAMEHHTE
T O6uuHed | T bez wHTe..  3a3ronced.. 3aromoec.. Haisamue AEMEHNTE .
CTHAM ™ W BelgenuTe

CTHAn fa | PegakTHpoBaHae

]
Toae aE = [ onoAHHTENLHEIE N3PAMETPE
ord NOZBE0NAKT MAMEBHATE B0 CO30A838 MbIX
TOPMATHPOBAHWE 3FAraN0BEOE, LWWTAT W
APWTOrD TEKCTA ¢ HONOABIDBEIHUEM J2HHOA
O MOHEET 2aHAMATE IHAYUTENEHOE BDERMA. ':l.l' Aa KOLIEKLIHKN CTHASA,

MO HDIX EdPHIHTOS ¢2CFJ-‘-"E'HDI:|EH-H-IF| crong

I[JI}I NMPUMCHCHUA CTUJIA U3 CITUCKaA BKCHpeCC-CTHHeﬁ H6‘06XO,Z[I/IMO:

. BBIIETIUTH (ParMeHT TEKCTa;

. Ha naHenu "Ctunn" (nenTa "I maBHas") Ha)kaTh CIIpaBa HIDKHIOIO KHOIIKY B CTPOKE C
rpadguyeckuM mpecTaBIeHUEM CTHIIEH (MOYKHO HaXaTh KHOIIKY B camoii ctpoke "Crunn");

. B TOSIBUBILEHCS Tajepee Haa0 BBIOpATh HYXHBIH CTHUJIb, NMPU 3TOM BBIJICICHHBIN

dbparmenT Oynet mpuoOpeTaTh (GopMaTHpPOBaHUE TOTO CTWJIS, HA KOTOPBIA MBI OyJeM yKa3bIBaTh
KYpPCOpPOM MBIIIHN
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-lla a2 [
As- |- A |

MNapameTEs fOpMATHDOEIHMA CHME0M0E M 2G2auea W

JlaE-bCI:I:ll:| naBoccoe AaBbCy AaBbCc AHB

fl OGbuHER | T BETUHTE.. 33rosaed.. 38rodoso.. Haseasue

0y Ao8bCcly AoBbCclv  AaBbCoDe

Briaznssns  ClaeHoE .. CTpordi

BOKYMEHTOS B LUMPOKMY NDEAE AN, DAHAKD UMCNO B0 4 ap e~ m | acahcepy | AaBECCOC ARBECCDL  ARBECCDC

BEAWH, UTO YCTAHOBHE BOEX ITHX NANAMETROE BAYYHYH

2 Lsitata 2 | BegensHH.., | Cnatan ef., Casokan oo Halessds
FEWEHHA ITOH 3a53uw cayaT CTHAV.
LaBbCcDi
CTHAM NPEACTARNAKT oo HAG0 JbI HOMIH f0 pMETH =
Bl L.

YHESEISABT SHAUEHMA OT O NLHLIX NapaeTpoa dapsan
CO3LARAEMBIA CTH S, AR NCCIEDYHILLE D MPHMEHEHM
BIfOpa MAMEHK 3TArD CTMAA.

CTHAM ONPEAENART SORMATHRDEAHWE CUMEDA 0F, TEKD]

i

COXPAHKETE EXIIZAEHHEIR BRarMeHT K3k HOBHN JKPLCt-CTH b,

2 | DMmCTHTE dopreat

‘3':.. NpveraTe crian..

YPOBHER CTRYRTYDE J0KYMEHTA, CyWRCTEYET 453 PA3NHHHENK THIE CTHNEE;

CTHAL CHMEONA = [O0E DHHT NapamMaTpel $OoMETHOOEIHHA CHMBAAOE, SRNHIUAA WRWET, Dazmep,

HIHEDTIHHE, MOADHEHAE W HHTE DEANDI.

CTMA L AlzaUE - COOe QKT N3 38M.ETQI:I¢|‘JF|M3T-1F|OBEHMF afi ZAYed, TAEKME H3E MEHAYCTDOUHEES
WHTEPEANE, OTCTYE, BLPASHHBEHME H NOIHUMH TaEYAALMY. CTHA W 3638128 TAHHE MOMYT COQ2HITE

CTRAM MM NEpame T ool SORMETHR 0S3HAA CAMBON08. BOABWMHET BD CTHARA, MENoNbye Mo 8 Word,

ARTAKTCACTHARMA af2E0gE.

B rawdoM wadaoHe doKyMEHITD UM SSINCA 2apaHee co3donHil Radop crmwredi,

L0res (PR AR AT TOmMOT PP TR, PAO ATCHN R DO GCFTIGR T ARG SO T B M Cae

UEREHATTE LA CHRLUECA A L TA0HTE ML, HPOosMe ifoa, Crga Mosm

COXPOHAMBLA HenopedomEesHHD & DORYMEHITION,

[Ipn HEOOXOAMMOCTH NIEPEUMEHOBAHUS CTHIISA, HEOOXOIMMO IIEIKHYTh Ha COOTBETCTBYIOLIEH

€MY KHOIIKC IIpaBOK KHOMKOM MBIIIIU U BLI6paTL N3 KOHTCKCTHOI'O MCHIO ITYHKT "HepeI/IMeHOBaTL".

COpocuth Bce mapameTpbl (opMaTHpPOBAHHUS BBIACICHHOTO (parMeHTa MOXHO, Ha)KaB

OOmuii crimcok cruieii Word

KHONKY "OYMCTUTB CTWIB" B rajgepee CTHIIEH.

B IKCIIpECC-TaJICPEeC 0T06pa>1<a10Tc;1 JUIIb HanboJIee YacTo HCIIOJIB3YCMbIC CTUJIH. Eciu

MpYHMEHUTE CTHAM -
MMAa cTHRA:
OBEHHEIA F
”
T OBeMHEIR T

q Bes wHTEpEana
T8 Saronoeok 1
Ta Jaronoeor 2
T8 HazeaHHe
T8 Nopsaronosor
A Cnaboe BbIAENEHHE
| L2 BblaeneHue

BO3HHKAECT HEOOXOAMMOCTh IMPHUMEHHUTHh CTHJIb, KOTOPOTO HET B raiepee, HEOOXOIUMO OTKPHITh
rajiepero cTuieil u Haxkath KHONKy "llpumenuts ctunu". B mosiBUBIIEMCs OKHE HAlIO BBIOpATh
HY>XHBIA CTHJIb WJIM yKa3aTh ero ums B nosie "Mms cruns". s 3TOW 1enu MOXKHO MCIIOJIb30BaTh
coueranue knaBui Ctrl+Shift+S.

BykBoii "a" o0o3HaueHbl CTWIHM TeKcTa, Y- CTWIb ab3ama, COOTBETCTBEHHO T/I€ €CTh 00a

3Ha4yKa - 3TO CTHJIM U TCKCTa, U 3633.113.

Jiis HacTpoKM CMCKa 0TOOpakaeMbIX CTHIICH mpeaHa3HayeHa ccbuika "[lapameTpsr” (okHO

rpynnsl "Ctunu"). Tlpu mienyke Ha Hel KHONKOM MBIIIM OTKpbIBaeTcst okHO "Ilapamerpsl obmacTtu
cTuieit".
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] Crrne v X

MNapase TRk 0BAACTH CTHARS H

O oA paKasHEE CTHAM; OucTiTs Boe

| Peroneraopanee hd

MapEAAK COPTHRANEH CrHOSA: | Qb4 T

iZar nacko peo s aawH

523 MHTepaana T
CToApakaTh K3k CTHIH:
[ dopmanpoearnne afcauee Jaronogox1 L
|| topraTepoeaHne TeecTa
[ tioprarsponerins crscran 3aro/10BoK 2 i
oo f oTOGPEMEHMA FHEH BCTPOERHE: CTHRER AmTe
: b i , Hazpanue L
[¥] Mowazsizare cneay ol 32ronoEok, KOrAa KENNS3YETCAR NPEABLA LI Y POEEHE
[ Crpemate pcrooenHos iR, B0 HEMOMEYETCA ATETEDHATHEHDS Hodsazoao080k JIE |
(%) Toneso & 3700 AokytieTe () B HOBSE: A0KVHEHTEY, HINONB3YHWME 3TOT W2GAOH ey -
K CTHAHE
Bridensnue a

CumeHoe epdenenues @A
Crporui a

MpEsEaprTEneHEA PPOCNGTR
D OTHNN=HTE CERIaHHEIE CTHAH

L"‘T& MapaseTpol, ..

CO3IlaHI/Ie 1 UBMCHCHUC CTUIIA
COSI[aBaTI) 1 U3MCHATH CTHJIU MOKHO JIByMsA crnocodamu:

1. OnpeznenenueM (mepeonpeaeaIeHueM) CTUIIA
o [Ipupnaiite pparmMeHTy TeKCTa HEOOXOAMMBINA BU]T
o OTKpONTE SKCOpecC-TAIeper0 CTWIEH W IIEIKHUTE KHONKOW MbImM "CoXpaHUTh

BBIJICICHHBIN (DparMEHT KaK HOBBIM dKCTpecc-CTHIh" (MpU M3MEeHeHHH CTHIIA - "OOHOBHUTH CTHIIb B
COOTBETCTBHUH C BBIJICJICHHBIM ()ParMEHTOM)

o B nosiBuBIIEMCS OKHE BBEIUTE UM HOBOTO CTHIISL M HaskMuTe OK
Co3naHueM (U3MEHEHHEM) ero apaMeTpoB
Otkpoiite okHo "CTrm"

Haxxmute kaomnky "Co3nath ctuis" (1Be OyKBBI A)
B nosBuBmemcs okne "Co3nanue CTHIA" HACTPONTE BCE HEOOXOAMMBIC MapameTpPhl
dbopmaTupoBaHus (pu U3MEHEHUH CTUJIS,, COOTBETCTBEHHO "M3MeHeHue cTuis'")

s obneryenust pabotel co ctwisiMu B Word cyliecTByeT creuuaibHbI MEXaHU3M -
MHCIIEKTOp CTUJIEH, KOTOPBIN MMO3BOJISET OTCIIEKHUBATh UCIOJIb3yEMbIE B JOKYMEHTE CTHIIM ab3ama u
Tekcra. s BbI30Ba HHCHEKTOpa CTWIEH CIYKUT KHONKa ¢ H300paxkeHuem OykBol "A" u
YBEJIIMYUTEIIBHOTO CTEKIIA (CM. JIEBBIM BEPXHUI PHUCYHOK).

Jls Gosiee TOHKUX HAaCTPOEK CTHIIEH CIIY>KUT KHOIKa '"YnpapieHue cTiiissMu" (camast paBast
KHOIIKa Ha BEPXHEM PUCYHKe ¢ n300paxkeHreM OykBbl "A" U kapaHjaiia).

3amganme Nel.

1. Ckonmpyiite B cBoro manky ¢ain Ctuxu (HaxOQUTCA TaM e /1€ U MpaKTHYecKas
pabora). Ortkporite ero. Paccmorpure Bo3MOxHOCTH Tpynmnbl CTwuian BKIagku [7aBHas miis
YETBEPOCTHUILEH:

00 0N

. J1J1s TIEpBOTO YETBEPOCTHIIILS IIPUMEHUTE JIFO00I M3 MMEIOIMXCS CTUIIEH 3HAKOB;

. J1J1s1 BTOPOTO YETBEPOCTHUIIIbS TPUMEHUTE JTF000H U3 UMEIOIINXCS CTHIICH a03alia;

[ ] I[JISI TpeTBCFO r-IeTBepOCTI/IIHLSI HpI/IMeHI/ITe CTHUJIb, COBMCIIIaIOIIII/Iﬁ CTHUJIb 3HAKa H
CTIIB ab3a1a;

. JJiss 4eTBEpTOro YETBEPOCTHINbS U3MCHHUTD JIFO0OM W3 UMEIOIIUXCS CTHIICH 3HAKOB U

MPUMEHUTH K YETBEPOCTHUIIBIO.
3amganme Ne2.
1. Ckomnupyiite B cBoro manky (aiin Ctuxu (HaXOAUTCSA TaM JKe TIe M JabopaTtopHas
pabora). Otkpoiite ero. lloamumuTe B Hayaye KaXJAOTO YETBEPOCTHIbS €ro Ha3BaHHE (Ha
OTJICTIbHON CTPOUKE).
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2.

Co3pmaiite CTWIb 3arojioBKa

«HazBanuey,

UMEIOIIUNA  CIEAYIOIME I1apaMeTphl:

noykupHeld mpudTt Arial; pasmep mpudrta 20 nr; neHtpupoBanue. [IpuMeHuTe CTUIL IS
o opMIICHHUS BCEX Ha3BAaHUI YETBEPOCTHUIIICH.

3.

Cozmaiite cTUiab 3HAKa TOJA Ha3BaHUeM «JloOaBieHHe», WMEIOUIUH CIeIyIoNne

napameTpsl: pasMep mpudra — 16 0T, MOAYEPKUBAHUE — IITPUX-IIYHKTHPHOE, LIBET — 3€JICHBII.
Hcnonb30BaTh CO3AaHHBIN CTUIIB 7151 OpOpMIIEHUS 2-X CJIOB KaXKI0TO YE€TBEPOCTHUIIIbS.
Pa6ora co cniuckamu Word
Jlst paGoTHI CO CIIMCKAaMHU CITY’KaT MATh BEPXHUX KHOMOK maHenu "Ao3ar".

el tnsiras wagarpos

ol o alE | ]

AB3aL
Croucku - 31O q)paFMeHTBI TCKCTA, IMYHKTBI KOTOPOro OTMCUCHBLI CIICHHUAJIbHBIMH 3HAKAMMH.
Crucku MOT'YT OBITH MapKUpOBaHHBIMH, HYMCPOBAHHBIMU U MHOT'OYPOBHCBBIMH.

= EE g
F Rt ]

AaBCcDl AsE

P el BRI eeein | o Az

Aaliptelnl wal | nrew

1 | g enence,
1
_
] Il =

| Befirmzozaa concema
i
e 5

i

- Cemarl
" Pernzed =
[

AT HMASFIS § SDyRRETE

L Ee

CHHCOK MOXXKHO CO3/1aBaTh U3HAYAIBHO, @ MOXKHO M3 YXKE CYIIECTBYIOIETO TEKCTa.

Ecnu HeoOxomuMo crienate CHMCOK M3 YXKe CYHIECTBYIOLIEro JOKYMEHTa, TO HaJ0 BBLICIUTD
(parMeHT TeKCTa, KOTOPBIH IMOIUICKUT (OPMATHPOBAHUIO W BHIOpaTh THUI cIMcKa. [Ipu 3ToM
BBIJICJICHHBI TEKCT OyneT pa3OMT MO MyHKTaM CIHCKa COrJlacHO ab3amaMm (Kakaslid ad3ail - 3To
HOBBIII NyHKT cmucka). Bo Bpemst BbiOOpa THNa CIHCKAa TPU HAaBEICHWH Kypcopa Ha
COOTBETCTBYIOIMI BapHaHT BBIJCICHHBIN TEKCT OyJeT cpasy NpeABapUTEIbHO (OpPMATUPOBATHCA,
J1aBasi MOJIb30BATEII0 OBICTPO OLIEHUTH NPUTOAHOCTH TOTO WIIK HHOTO BapHAaHTA.

[OnapaBoTsl co civckamy|

CAMCKK = 370 pparmeHTsl
GBITE MEPKMPOBAHHBIMM,

CrMEOU MONHO CO2038ATE |

Hano Gol CIHCOK HH CO3L
MOASHTCA 43 CTPAHMUE A

GyaeT cozganasTomaTay

ECnW HeafxoaMmo Cagna
@parmMeHT TEKCTA, KOTODE

BEARNEHHBIATEHCT Ayas |

MYHHT crkcka). Bo BpemA
Bal0EnEHHBIATEXCT Oy as
OUEHMTE NOATOAHEETE TE

[Ipu ¢popmMHpOBaHMU MHOTOYPOBHEBOTO CITHCKA,

L P u

o
=l

ok =
-

3 b

IL. B b) i
1l & I |

0o

R

1]
il
DOPMATH HOMEPOD B AOKYMENTE F
]
1
[ ]

DnpeaeniTs Homsi SopraT HoMEp2..

- || AT AT |4 |32 =

- |- A~

1A paBoTs! CO CHTHaMK]

BEAMOTENA HYIEALMN

S| ) D aarocondd aqe
E

1. 1) ‘
Her 2 B ]
3 k

. Crsckn =3t gpz | I il 3

moryT Goirs map| [ 1 ¢
CNHCOK MOMHO Cf

a0 Gl cnucoK | 5.

S

QMDEAETMTE HOBLI QORNAT HOMED..

4TOOBI

3a7aTh CO3JaHHE MAapKepoB

OUEpeIHOTO YPOBHS MOXKHO HCIIONIb30BaTh kiaBuiry Tab (qubo kHONKy "YBenuuuTh OTCTyn" Ha
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na"enu "A63an"). BepHyTbcs K BBOAY JaHHBIX INPEIBITYLIETO YPOBHS MOXKHO, HA)KaB COUYETAHUE
Shift+Tab (mu60 kHONKY "YMeHbIUTH OTCTYI'" Ha maHenu "Ao63am").

[Ipu pabore ¢ MapKHUPOBAHHBIMU U HyMEPOBAHHBIMU CIIMCKAMHU MOXHO CO371aBaTh CBOM CTHIIb
odbopmiieHus. st 9TOro HYKHO B COOTBETCTBYIOIIMX JUAJOTOBBIX OKHAxX (CM. BBIIIE) BBHIOPATH
nyHKT "OnpenenuTs HOBBIN Mapkep" wiu "Onpeaenuts HOBBIN GpopmaTt Homepa'.

WNHorna 6b1BaeT HEOOXOAMMO B HYMEPOBAaHHOM CIIMCKE HAa4aTh CIIUCOK HE C EPBOT0 HOMEpA.
Jlis 9T0i 1enu CiTy KUT MyHKT "3agaTh HadajabHOE 3HaueHue". B nmosBuBIIEMCS OKHE B 3aBUCUMOCTH
OT TIOCTaBJICHHOM 3a/lauM HAJ0 YCTAaHOBUTH MEPEKII0YATEIh B OAHO M3 JABYX MoJiokeHui: "HayaTh

HOBBIN cnivcok" uiny "IIpogomknute npenpiaymmii cnucok”. B none "HavanbHoe 3HaueHue" 3amaiite
HOMED MEPBOro IMyHKTA CIUCKA.

3agaiMe HayaAbHOTO 3HAMEHMA E] E|

(%) HaHaTh HOBBIA CHMCOK

() MPOAOT#ATE MpEABLAYLLHE CTHCOHR

ﬂaqanbﬂoe SHAHEHHE:
Fy
! >

Obpazew: 1.

[ O l[ CTHMEHA ]

ITpy HEOOXOIUMOCTH pelaKTUPOBAHHUS MHOTOYPOBHEBOI'O CIIUCKA, ILEIKHUTE KHOIKOM MBIIIN
Ha KHonke "MHOroypoBHEBbI CHUCOK" M B MOSBUBLIEMCS OKHE - "OIpenenuTb HOBBIN

MHOTOYPOBHEBBIN CIUCOK..". 371eCh MOKHO HACTpPOUTh (popmatr HOMepa, paccTosiHUEe, TUI HmpudTa U
JIpyTue mapameTphbl CIIUCKA.

On1paia/iEHe HOBOTO MHOTOYPOBHE 0T CilHCHa I

BT HoNEpS
CODHET HOnepa:

£ Wpnd.

Hynepauks ans amars ypacHs;

Ecin HeoOxomuMo chopMHUpOBaTh HOBBIN CTHIIH CITUCKA, TO HEOOXOJIUMO BOCIIOB30BATHCS
nyHkToM "OrnpenenuTs HOBBIM CTWIL chucka'. B mosBHUBIIEMCS OKHE MOKHO HACTPOWUTh BCE
HE0O0XOJUMBIC TTapaMeTPhI CTHIIA, a TAKXKE 33J1aTh 00J1aCTh JCHCTBHSI HOBOTO hopMarTa.

cremnChens: 0o Eumn: 501 o a1
a4 Begomme oo Dot Creni e, TRk e, LK

s e o, p T ks

Hamocnenok MoHO ckaszath, 4yTo word aBTOMAaTHYECKH CO3/1aeT HOBBI HYMEpPOBAHHBIN
CITMCOK, Koraa ab3a1] HaunHaeTcs ¢ UGl "ouH" ¢ TOYKOM.

Ha crnemyromem 3aHatum OyneT MAaHO TPAKTHYECKOE MPHMEHEHHE HCIOJIb30BAHUIO
CIIUCOYHOTO (pOpMATUPOBAHHUSL.
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PaGora co cTuisiMu 1 ciucKaMu
[Ipn Haxkaroi knaBume Ctrl BbgenseM 3aroioBKy NEpBOTO YpoBHS M Ha manenu "Crumm"

BbIOMpaeM cTuib "3aronoBok 1"

3areM, He CHUMas BbIIETICHUS, BHIOMpPAaeM COOTBETCTBYIOIINN HYMEPOBAHHBIN CIHCOK.

i o T a_ AaB aasbccD
! NoCASLHAR WENONLI0BAHHBIE HOPMATEl HOMEDOE

e

EHBNHOTEXE HYMEPLMM

{ : 0
eT 2 2
R He
1. Brojnas ua 3 7
Bre, HanodALMecA B 3K ™
TERHUMECHOMY DraMARTE] 3
oaworopasa e 12 mecaug| - & = ¢
MHOM paza 8 12 Mechudl B by
1] 5 )

EBripagmnsanue noweps: Mo npasowy kpam

II.  Oémume Tpel
MNepeueHbasTaner kpad| | 3 i oF
,5om, onpegensercy | B ii La
3 il

mexaHramos|cm. Mouno]

HaneHaapHLIe cpoKm oge| = ler
OTEETCTESHHIMM T RLEM| CINPEAEA¥TE HOBEIG fIOpMAT HOMERA...
H3HoWeHHDIE AeTanm e8| fan

KOMTOOH HE NOABRPraioTea,

B HmwxkHEl YacTH JOKyMeHTa
MapKHPOBAHHBIM CIIUCKOM.

-l& K= EEE ] . aan s

Y R n e PRER 6

EwGnnoTexa wapkepon

IlI. Hopmai

BHacToAwe paboyl per * O [ * 0:0 M
v PMILAAS [

v PMILAAS | P v 3

¥ BTH-00-01- — T

YURCTREN, M g

CNPEASI#TS HEBEIR MAPEED..

Brigensiem enuHCTBEHHBIN ad3alf
HYMEPOBAHHBIM CITUCKOM.

o -la |®) == ], aaR | sasocod aa
rreatr e | T e 1

Texyuyuii cnncok i
n L |
a

I. Beogsas gacte i

BCE, HaXDARWMECAR FHINAYAT: i
cnucxos
y e " 1
OEHOFCPaZa 812 MECAUEEE US 17 1" ;‘% p [
Har s LERRER
i IEERRE]
& 1113210
IL.  O6mue Tpedor FLLG

MepeueHs 2eTane i HpaHoBaix ARREEERER ]
@ CraTeal
MeTonomM. onoegendeTcATunol L = o — T

BbIIeNIsieM (parMeHT TEeKCTa, KOTOpbI dopMaTHpyemM

"BBonHoii yactu" u gopmatupyeM €ro MHOTOYpOBHEBBIM

3arem npu oMoy onuuu "M3MeHUTh ypoBEHb CIIMCKa" MEHseM YpoBeHb Ha "2".

K7z HemeHuTe ypossms civdea " || 1
DnpegennTe HOEHA MHOTIYDOEHEERA CNUTOK.
11

OnpegennTs HOBERA CTMAD CAKCKA. .

2 | ¥oopens 2
'HUAA NO CXpaHe TaY48H NOMApHOH BR30N3HOCTH B 1.1 -N—[

[TponenbiBaeM aHaNOrMYHbIE olnepaluu co BceMu ab3amamu "OOmux TpeboBanuil". 3arem

npyu nomou onuuu "ONpenesnnTs HOBBI MHOIOYPOBHEBBIM CIHUCOK..'

mensem 3Havenue "1.1." wa "2.1.".

B nojne "®opmar Homepa"
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(Npee/IEHKE HOROID MHOTAYPORHERDID CHCKA

BT YPOBSH ANA H3VEHEHIR:

I. Beop
1.1, Boe, W 5 141,
noane| 8 1.1

HOHTD 3 1 I.
yeman: 1

1L 06| semarrowsa
11. Mepey| Dopear nevepa:
wepss] [IE
=Tand  Himepays ana storo yposss: BT FORED YPOEHA:
en] [1.2,3 v ~

Monowee

BLpaEsrEaE SRR |1 pagomy kpao | P2 (D650 S

Bk
| cremneera: 14 2 47 Bce ypaske

o (g
TodsEye L

B4 = AR R

B urore Ham JoKyMeHT nproOpeTaeT OKOHYATEIbHBIN BUJ.
A 4T0 X€ AenaTh Jajblle, €CIU Hal0 NMPOJOJDKUTh HAMUCAHUE JTOKYMEHTA U CIEAYIOIIUM ITyHKTOM
JIOJIKEH OBITh YETBEPTHIM IMyHKT IJIaBHOTO 3aroyioBKa?

Bce o4yens npocro:

o JIBaxx el HAX)KMMaeM Enter, 9TOObI OYMCTHTH CIHCOK;

. BBoanm Ha3BaHHE 3arojiOBKa;

. VYcranaBnuBaeM Kypcop B J000€ MECTO OJHOTO W3 TPEX YXKe CYIIECTBYIOIINX
3ar0JIOBKOB;

. Haxumaem kHotiky "®opmar no obpasiy" (manens "bydep oomena'");

. [I{enkaem Ha BHOBb CO3J@aHHOM YE€TBEPTOM 3arojioBKe. I '0TOBO.

3amganme Ne3.

Co3nath 3 pa3nUyYHbIX CIIHCKA!

1) [TepBhIif ciricok AODKEH cOocTosITh M3 10 Ha3BaHWH y4eOHBIX JUCHIUIUINH; O()OPMUTH
€ro Kak MapKHpOBaHHBIH, JJIsl MapKepa MCIIOJIb30BaTh 000K cumBol u3 mpudra Wingdings.

2) Bropoii crincok nomkeH coctosATh U3 10 KOMIBIOTEPHBIX TEPMHUHOB; O(DOPMHUTH €ro
KaK HyMEpOBaHHBIH.

3) Tpertuit cnucok 10JIeH ObITh MHOTOYPOBHEBBIM:

WnpuBuayanbHOE 3a1aHKe
[Tokazats BemonHenue 3aganus 1, 3aganus 2, 3aganus 3 (CM. BBIIIE).
OdopMUTb ra3eTy-TUCTOK Ha OJIHY U3 MPEIOKEHHBIX TEM.
peCoBaHMA K ra3ere:

["azera nomxHa 3aHUMaTh TOYHO 1 et popmara A4.

e 3aroJOBOK Ta3eThl JOJKEH OBITh O(hOpMIICH CTHIIEM «3arojOBOK ra3eTbl» (Oemblii TEKCT
Ha yepHOM (hoHe, Bce OYKBBI PONHUCHBIE, pa3Mep OykB —24, mpuQT- 10001 1O BaeMy BEIOOPY)

e [azera momkHa cojaepkarbh 3-4 CTaThbH, YKa3bIBAIOIIME HAa BO3MOXHOCTH word Imo
BbIOpaHHO Bamu Teme (IIpy MOArOTOBKE TEKCTA CTaTei MOXKHO M HY>KHO MOJIB30BATHCS TIOMOIIBIO)

e Tekct razers! JOJKEH OBITH pa3MeIIeH B TPU KOJIOHKU

e Kaxnas crtaTbs JOKHA HAYMHATHCS C OYKBHILIBI

e Jlns xaXXa0¥ CTaThM JOHKEH OBITH CO3/IaH U MPUMEHEH CBOM CTWIIb 3HaKOB. HOBEIN cTHIIBL
3HAaKOB JIOJDKEH OTJIMYAThCSA OT YK€ MMEIOIIMXCS HE MEHEee YeM TpeMs mapameTpaMu (Harmpumep,
mpu@T, >3PPEeKTH aHUMAIUH, CTUJIb HAYEPTAHUS CUMBOJIOB U T.1.)

e  Kaxblil 3ar0JI0BOK CTaThU JOJKEH ObITh O)OPMIIEH CTUIIEM «3aroJIOBOK CTAaThH»

e lcnonp3oBaTh pu 0POPMIICHUN CTaTEl CHOCKH (CCBUIKH Ha HCIIOJIB3YEMYIO JIUTEPATYpY)

e Copaepxanue razersl 0GOpMHUTH B BHJIE CIIUCKA, Pa3MEIIEHHOTO MOCIIE 3aroj0BKa T'a3eThl
U PACIIOJIOKEHHOTO B JBE KOJOHKM (B KadyeCTBE MAapKEpOB CIMCKAa HCIOJIb30BaTh pa3INYHbIE
cuMBoJbl mpudTa Wingdings)

lazera nomkHa OBITH KAUYeCTBEHHOM, KpacMBOW W  MOJHOCTBIO COOTBETCTBOBATH
HpPEeIbABICHHBIM TPeOOBAHUAM

BapuaHTbl TEMaTHKH raser:

Bcé€ coneprxanue razersl hopmupyercs u3 cripabku mo MicrosoftWord!

1. CoeumanbHble BO3MOXHOCTH B MicrosoftWord

=R
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BricTpoe cozmanue TOKyMEHTOB C TIOMOIIBIO MA0I0OHOB
VYmpasienue u nevars aitios

Pabota ¢ 6onbmIMMy JOKyMEHTaMH

PaboTa ¢ rpadmyeckumMu 00BEKTaMU U CXEMaMHU
Coznanue nrceM, KOHBEPTOB, TTOYTOBBIX HAKIIEEK
OcCHOBBI pabOTHI ¢ TOKYMEHTaMHU

[Tpuctynas x padote ¢ MicrosoftWord

PaboTa ¢ 3neKTpOHHBIMH B BEO-T0€yMEHTaMH

10. [Tpeobpa3oBaHre JOKYMEHTOB

11. Hactpoiika MicrosoftWord

12. Pabora ¢ mabmoHamu

13. Mcnonp30BaHMe coYETaHUS KIIABHILI

WXk

TecToBBIC 3a0aHUA

1. Kak ocyuecTBisieTcs: BbIACIEHUE CTPOKU TEKCTA?

a) JIBOMHOM KJIMK JIEBOM KHONKOM MBIIIIN B LIEHTPE CTPOKH;

0) KIJIMK IIPaBOM KHOIMKOM MBIIIH B IEHTPE CTPOKH;

B) KJIMK JI€BOI KHOMKOM MBIIIN MO ITYHKTY MTpaBKa OCHOBHOTO MEHIO;
I) KJIUK [IpaBOM KHOIIKOM MBIIIN Ha [TPaBOM I10JI€ HAIIPOTUB CTPOKU;
) = KJIMK JIEBOM KHOIIKOM MBIIIIM Ha JIEBOM I0JI€ HAIIPOTUB CTPOKH.

2. Ilpu BbIpe3anuu ¢pparMeHTa TeKCTa MPOUCXOIUT:

a) KOmupoBaHHE (pparMeHTa TEKCTa;

0) ynmaneHue pparMeHTa TEKCTa;

B) = 3amuch (hparMeHTa TeKcTa B 0ypepHyro maMarhb;
r) mnepemMenieHne pparMeHTa TeKCTa;

) pa3MHOXKeHHe (pparmMeHTa TeKcTa.

3. 3agan nonuelil nyTh K daitny C:\WORK\PROBA.TXT. KakoBo ums karanora, B
KOTOPOM HaXoJAMTCA 3TOT (paitn?

a) = WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

n) TEKCT.

3. TexcToBBIN MPOLECCOP BXOAUT B COCTAB:
a) CUCTEMHOT0 MPOTrPaMMHOI0 00ecrieueHNs
0) cucteM MporpaMMHPOBAHUS
B) OIEPaIMOHHON CHCTEMBI
') IPUKIIATHOTO MIPOTrPaMMHOTO o0ecreueHus

4. TekcTOBBIN MPOLIECCOP — ATO IPOrpaMMa, NpeaHa3HAYECHHAs JJIs:
a) paboTHI ¢ U300PAKEHUSIMHU
0) ynpasnenus pecypcamu [IK mpu co3nanuu 1oKyMeHTOB
B) BBOJIa, PEITAaKTUPOBAHUS U (POPMATUPOBAHMSI TEKCTOBBIX JAHHBIX
I') aBTOMaTHYECKOT'0 IIEPEBOA C CUMBOJINYECKUX S3BIKOB B MALIMHHBIE KOJIbI

4. OCHOBHYIO CTPYKTYpY TEKCTOBOTO JOKYMEHTA OIPEACIISCT:

a) KOJIOHTHUTYJI
0) npumeuaHue
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B) I1a0JIOH
T') TUTIEPCCHITIKA

5. CrpaHuipl JOKYMEHTa, KOTOpbIe OOBIYHO COJIEPKaT MOBTOPSIIOIIYOCA HH(OPMALINIO:
a) CHOCKa

0) KOJIOHTHUTYJ

B) anurpad

I') ®parment

6.  HaGop mapameTrpoB ¢popmMaTupoBaHUsl, KOTOPbII MPUMEHSETCS K TEKCTY, Ta0JIuIam u
CIHCKaM, YTOOBI OBICTPO M3MEHUTH UX BHEIIHUI BUJ, OTHUM JEMCTBUEM MIPUMEHUB Cpa3y BCIO
rpyniy atpudyToB (popMaTHpOBAaHUS — ITO:

a) CTUJIb

6) popmar

B) 1abJI0H

I') CEPBUC

7. Komannper mento @opmat B TekcToBOM Tiporieccope MS Word 1mo3BosisifoT OCyIeCTBUTh
JEUCTBUS:

a) COXpaHEeHHE TOKYMEHTa

0) BcTaBKY TaOIUIIBI

B) BCTaBKy PHCYHKa

r) BIOOp mapaMeTpoB ab3ana u mpudTa

8.Komanzp! mento [IpaBka B TekcToBOM mnporieccope MS Word no3BoisifoT oCyIiecTBUTh
NEUCTBUS:

a) BCTaBKy 00beKTOB u3 Oydepa oOmMeHa

0) coxpaHEeHHE TJOKyMEHTa

B) BCTaBKY TaOJIHIIBI

T') BBIOOp MapameTpoB ab3ara u mpudTa

9.PaccTosiHue Mex 1y 0a30BBIMU JIMHUSMU COCETHUX CTPOK TAOJIMIIbI Ha3bIBAIOT:
a) MHTEPIMHBSHKEM

0) rapHUTYpOM

B) KeTJIeM

') KEPHUHTOM

10. DnextponHHas mouta (e-mail) mo3BoJIseT NepeaaBaTh. ..
a) TOJIBKO COOOITICHUS

0) TOJIBKO (haiiibl

B) COOOIIEHMS U TPUIIOKEHHBIE (aitiibl

T') BUIEOU300paKCHHS

11.  Bpay3epsl sBastOTCA:

a) cepBepamu MHTEpHET

0) aHTUBUPYCHBIMU TIPOTpaMMaMu

B) TPAHCJISITOPAMHU S3bIKa MPOTPAMMUPOBAHMUS

I') CPEACTBOM IPOCMOTpa web-cTpaHuIl

12.Web-cTpaHuiibl UMEIOT pacIIupeHue:
a) *.txt

0) *.htm

B) *.doc

r) *.exe
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12.  TI'paduyeckum perakTopoM Ha3bIBAETCS MpOrpamMma, MpeJHa3sHauYeHHAs IS
a) co3manus rpaduuecKoro oopasza TeKcTa

0) peaakTUpOBaHUS BUJA M HauepTaHus mpudra

B) paboThI ¢ rpaduIeCKUM H300paKEeHUEM

I') IOCTPOEHHUS JUarpamm

13.

14.

15.

16.

17.

18.

MuHUMANBHBIM 00BEKTOM, HCIIOIB3YEMBIM B PACTPOBOM I'pa)MUIeCKOM PEIAaKTOPE, SBIISETCS:
a) TOYKa dKpaHa (THKCEeIlb)

0) 00BeKT (MPSAMOYTOJIBHUK, KPYT U T.1.)

B) MAJIUTPA LIBETOB

') 3HAKOMECTO (CUMBOT)

Hedopmarus n300pakeHnst Ipyu N3MEHEHUH pa3Mepa PUCYHKAa — OJUH U3 HEJTOCTATKOB:
a) BEKTOpHOU rpaduKu

0) pacTpoBoi rpadguku

B) TpeXMepHOU rpapuKu

C nomosio rpaduueckoro penakropa Paint MoxxHo:

a) co3JaBaTh U peAaKTUPOBATh TpaduuecKre U300pakeHUs
0) peaakTupoBaTh BUJ U HauepTaHue mpudra

B) HaCTpauBaTh aHUMALIUIO IPaPUUECKUX O0BHEKTOB

I') CTPOUTH IpapuKu

[TpumuTHBaMu B rpapuuecKoM peJakTope Ha3bIBAIOTCS:
a) JINHUS, KPYT, IPSIMOYTOJIBHUK

0) kapaHjaIi, KUCTbh, JaCTUK

B) BBIJICIICHHE, KOTUPOBAHUE, BCTABKA

') HabOPBI LIBETOB (MAJIUTPA)

HNuctpymeHTamMu B rpaduecKoM peakTope SBISIOTCS:
a) JIMHUS, KPYT, IPSIMOYTOJIBHUK

0) kapaHjaIi, KuCTbh, JaCTUK

B) BBIJICIICHHE, KOTUPOBAHUE, BCTABKA

') HabOPBI BETOB (MAJIUTPA)

MuHUMAabHBIM 00BbEKTOM, HCIIOIB3yEMbIM B BEKTOPHOM TpaduuecKoM pPelakTope, SIBISETCS:
a) TO4Ka 3KpaHa (THKCeIlb)

0) OOBEKT (JTUHHUS, KPYT U T.1I.)

B) NAJINTPA LIBETOB

') 3HAKOMECTO (CUMBOJ)

19. B MSExcelccpuika C2:

a) HE U3MEHACTCS IIPH aBTO3AINOTHCHHH,

0) = u3MeHsIeTCs P aBTO3aMOTHEHUH B TIOOOM HAIMpaBJICHUU;
B) WM3MEHSCTCS P aBTO3AINOTHCHUH BHU3;

I) U3MEHSETCs MPU aBTO3AMOJIHEHUU BIIPaBO;

) B TaKOM BHUJC CCBUIKA HE YKa3bIBACTCS.

20. [Iporpamma MSAccessnpenHa3HadyeHa Jis:
a) 00paboTku rpaduyeckoil nHpOpMaIUY;
06) 00paboTKu TeKCTOBOW MH(pOpMaIHH;
B) OCYIIECTBJICHUS PACUETOB;
r) = Ui XpaHeHHs OOJBIINX MACCUBOB JJAHHBIX M BBIBOJIAa HYXKHBIX CBEICHHIA,
Jl) YOpaBJIEHUS pecypcaMu KOMIIbIOTepa.
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21.

Pexxum, B KOTOpOM OOBIYHO U3MEHSIOT CTPYKTYPY 00beKTOB MSAccess, Ha3bIBAIOT:

a) PEKUMOM TAOIHIIBL;

0) pexumMoMm HOPMBI;

B) PEXUMOM MMIIOPTA;

I) PEXKUMOM KOHCTPYKTOPA;

) PEKUMOM MHCTPYMEHTOB.

22. daiin co3gaHHBIN B iporpamme hirokHom uMmeeT ¢hopmar (pacuIupeHue) mo
YMOJTYAHHUIO:

a) .DOC;

6) .TXT;

B) .BMP;

r) .WMF;

n) .MP4.

23. Ilporpamma MicrosoftWordno3Bonser:

CO3/1aBaTh TOJIBKO TpaduiecKkre N300pakeHus;

CO3aBaTh TOJIBKO TCKCTOBLIC JOKYMCHTBI;

CO3/1aBaTh TOJIBKO TEKCTOBBIE JIOKYMEHTHI C AJIEMEHTAMU TpapuKu;
CO3J1aBaTb TCKCTOBBIC JOKYMCHTEI C TaGJII/II_[aMI/I U JJIEMCHTaAMU Fpa(I)I/IKI/I;
HU OJIHO M3 BBIIIE ITEPEUUCICHHOTO.

24. B TekcToBOM penakrope MicrosoftWordMoXHO BCTaBUTh Ipaduueckoe n300pakeHue B

TCKCT:

25.

TOJBKO MCTIONB3Ys Oydep oOMeHa;

TOJIKO UCTIOJIB3Ys rpaduueckyto o6ubmanorexy MicrosofitWord,
TOJIBKO UCIIOJNB3YSI CIICIIMANBHYIO MTAaHEeJIh HHCTPYMEHTOB;
BCEMH MEPEUNCICHHBIMH CIIOCO0aMHU;

HH OJTHUM M3 BBIIIE MIEPEUUCICHHBIX CIOCO0O0B.

B TekcroBoMm penaktope MicrosoftWordnpu pabote ¢ TekcTom, kinapumry Enter

HEOOXO0IUMO HAXKUMATD;

B KOHIIE MPEIOKCHHUS;

B KOHIIE a03a11a;

B KOHIIE CTPOKH;

BE€3JIC B BBIIIE MTEPEUUCICHHBIX;

HU OJIHO U3 BBIIIE TIEPEUYNUCICHHOTO

26. B TEKCTOBOM pelakTope OCHOBHBIMU TapaMeTpaMH MPH 3a/IaHu1 TTapaMeTpoB ad3aria

SABJIAOTCA:

a)

TapHUTYPA, pa3Mep, HauepTaHue;
OTCTYT, HHTEPBAT,

TIOJISI, OPUEHTAITHS;

CTUJIb, A0JIOH;

HU OJTHO U3 BBINIC TIEPEYUCIICHHOTO.

27. llpu 3aganuu nmapaMeTpoB popMaTUPOBaHUA MpU(Ta TEHUCTBUS MPOU3BOIATCS

HaJl BCEM TEKCTOM JOKYMEHTA;

HaJl BBIJICTICHHBIM ()parMeHTOM JIOKYMEHTA;
HaJ OJJHUM ab3aIreM JOKyMEHTa;

HaJl OJTHAM CJIOBOM JIOKYMEHTA;

HU HaJl OJTHUM U3 BBIIIE EPEUUCICHHOTO.
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28. Ucnonb3ys Oydep oOMeHa MOXKHO:

a) BCTaBIATH PUCYHKH U3 TpaUIecKoro peaakTopa B TEKCTOBBIN PEAAKTOD;
0) nyOnmpoBaTh (pparMeHTHI TEKCTa WIH rpadukwy;

B) KOIHMPOBATH WM NIepemMeniaTh (paiiipl U Mmanku;

I) OCYILIECTBISAThH BCE NEPEUUCIICHHBIE AEHCTBUS;

7) HEBO3MOXXHO HH OJHO W3 BBIIIE EPEUHCICHHBIX JEHCTBUH.

29. B mporpamme MS WordrekcToBBIi Kypcop UMEET BU/I:
a) = MUTAIOIIEH BEPTUKAIBLHOM YepThl B 00JIACTH TEKCTA;
0) CTpenKu-yKa3ares;

B) HEMMIarollell BEpTUKAIbHON YEPTHI;

I) TOPHU3OHTAIHHOU YEPTHI,

) rpaduyueckoro BBLACICHHS MyHKTa MEHIO.

Tema 4. Buabl cCMCTEMHOI0 U NPUKJIAJHOI0 MPOrPaMMHOI0 O0ecredeHus

JIureparypa: O-1, O-2, O-3, JI-1, -2
MeToanyeckue ykazaHusi:

B Xone JNEKIMOHHBIX 3aHSATHH BECTH KOHCIEKTHPOBAHHWE ydeOHOro Mmarepuana: (UKCHPOBATH
OCHOBHBIE TIOJIOKEHUS, BBIBOJIBI, (DOPMYJIUPOBKH, 0O00OIICHUS, OTMEYATh Ba)KHBIEC MBICITH, BBIJCISIThH
KITIOYEBBIC CIIOBA, TEPMUHBL. B X01€e caMocTosTeNnbHOM paboThl HE0OX0UMO TTPOPadOTaTh KOHCIIEKT
JEKIIMA W HW3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo IuTepaTypy 1o naHHou Teme. JlopaboraTh cBoM
KOHCIIEKT JIEKLHMHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU U3 JHUTEPATypbl, PEKOMEHJOBAHHOMN
MpernoiaBaTesieM U TMPEeAyCMOTpPeHHOW ydeOHOo# mporpamMmmoi. OO003HAYUTH BOMPOCHI, TEPMHHBI,
Marepual, KOTOPBIM BbI3bIBAET TPYIAHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocrosiTensHO He yaaeTcs pa3oOpaThesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
U 3a71aTh MPEMOABATENI0 Ha KOHCYJIbTAINH, HA JTA00OPATOPHOM 3aHSITHH.

KoMnuiekT BONpocoB /1Sl HOATOTOBKH K ONPOCY

KakoBo Ha3HaueHHE CUCTEMHOIO IPOrPaMMHOT0 obecrieueHus?
Kakue oneparmonHnsie cucremMs! Bel 3HaeTe?

Kakue ocHOBHBIE (DYHKITHH BBHITIOHSAET ONEpallMOHHAas cucTema’?
Uro Takoe ¢aiin?

Yro Takoe namnka?

KakoBo HazHaueHue PabGouero crona?

KaxoBo Ha3zHauenue nanku [lanens ynpasneHus?

Yro Takoe ApJBbIKH U AJIS Uer0 OHU UCIOIb3YIOTCA?

. Kaxkwue ciocoOs1 ynpasnenust pasmepom okaa Windows Ber 3Haere?
10. Omnepauuu ¢ paiinamu.

11. .OnepauuoHHast 000JI0YKa.

12.  Twurmbl onepalMOHHBIX 000JI0YEK.

13.  Omnepanmonnas o6onouka Windows Commander.

14. Untepdeiic monb3oBatens. [ 1aBHOE MEHIO.

15. Bo03MOXHOCTH ONEpaliMOHHONW 000JIOUKH.

16. ApxuBupoBaHue (ailyos.

17. PaGota c daiinamMu u KaTaJoraMu.

18. Yro Takoe apxuBauusd, B KakMX LeJsIX OHa npumensercs? Ha dem ocHOBaHO cxkarue
uHpOpMaIIK NIPU apxXuBauu (aiaos?

19. Yro takoe apxuBarop? Kakue crnocoObl ympaBlieHUs MPOrpaMMON-apXUBaTOPOM BbI 3HaeTe?
YeM OHHU OTIAMYAIOTCS?

D ONAU R W~
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20. KakoBbI 0COOCHHOCTH CaMOPaCIaKOBBIBAIOIINUXCS ApXUBHBIX (haiiiioB?
21. KakoBo Ha3HauY€HHE MHOTOTOMHBIX apPXHBOB U KAKOBBI OCOOEHHOCTH WX MPUMEHEHHs?
OnumuTe BO3MOXXHOCTH U uHTep(elic apxuBatopa WinRAR.
3amanue
l. Jns 3amycka apxuBaropa WinRAR BriGepute B
I'maBaoM mento Windows komanmy [Iporpammer B> WinRAR P WinRAR. Tlocne atoro Ha skpane
Oyznet packpbiTo OKHO WinRAR, kak moka3aHo Ha puc. 1.

&= Documents and Settings - WinRAR ) ] B
Makin  KomaHasl MsOpanHoe [lapametpel 7
E
rF s N 3 =
I
\ v )

AoDaEMTE  MZENEYL B Tect MpocHoTp  ¥aanuTe MacTep Hbo

J m JI@ Ci\Documents and Settings j

Mma 4> Pazmep | Tvn lsmeHeH
- 2 MNanka c darnanmm
[0 &l Users MNanka c dainamm 23.12.2003 ...
[ Default User Manka c hafnanm 23.12,2003 ..
Ca AAMMHUCTRETOR MNanka ¢ daiAnamu 23.12.2003 ...

|E o] | |Bcer0: 3 nanok 4

Puc. 1. OxHo WinRAR B pexuMe omnepaluii ¢ (aitnamu

Ipumeuanue.

1. OxHO apxuBaTopa MMEET 3HAKOMBIE BaM 3JIEMEHTBL: MEHIO, IIaHENb HWHCTPYMEHTOB C
BCIUIbIBAIOIIMMU TOJ/Ickazkamu. Kak BupHO Ha puc. 4.9, oxHo apxuBatopa WinRAR, B ommmume ot
okHa , WinZip, UMeeT cpeJcTBa HaBUTALIUU T10 JIUCKaM U IarkaM KOMITbIOTepa: MoJie CIMcKa Ui BbIOOpa
JIMICKOB U TIaTIOK, KHOTIKY IS [IEpeX0/1a Ha BEpXHUI YPOBEHb B HEpapXUH TAIOK.

2. WinRAR umeer 1Ba OCHOBHBIX peXUMA: ONepalyu ¢ (ailaMu WM ONepaliu ¢ apXHUBOM.
Ecnrm B mone cnmcka otoOpaxkaercs uMsa apxuBHoro (aitna, 1o WinRAR mepekmrodaercs B
PEXHUM OIepalii ¢ apXMBOM M TPU 3TOM M3MEHsieTcs Ha0Op KHOIMOK Ha CTaHJApTHOM MaHeIu
WHCTPYMEHTOB.

3. Jlna BbiOOpa HY)XHOTO [HCKa WCIOJIB3yWTe OKHO CIUCKa JAWCKOB. [l BbIXO#a B
POAUTENBCKUM KaTajIor MICIKHUTE SIPJIBIK MAKU ¢ UIMEHEM «..». [{JI OTKpBITHS HYKHOW MAITKH IETKHUTE
APJIBbIK C HA3BAaHNUEM IaIKH.

2. g momydenus crnpaBoyHOM HH(popmanuu BbiOepuTe Komaniy ? B Conepkanue. B
okHe Cnpaska WinRAR:Help Bbibepure Ha Briaake Conepxanue paznen WinRAR Interface,
noapazaen WinRAR menus, kak moka3aHo Ha puc. 2.

Cnpaeka: WinRAR Help ) e |
Conepitatite I MpeateTHE YrazaTens | Mouck I
Bridepure pasaen W HammuTe kHOMEY Tlokazare" unM BedepuTe apyryo
BKA3AKY, HaNpHMER, ' TIpEAMETHEIN Yk asaTens'"
@ About WinPAR -]

% Quick star for novices
@ Archive types and parameters

AR interface

& Introduction

@ Wizard
@ “iewing fles
@ File and archive management commands
@ WinRAR menus
@ Integration with Windows shell
@ Command line mode
@ Configuration settings
@ Self-extracting modules
@ Frequently asked questions and hints

; R A : -
| irrnze and renistratinn infrmatinn _I

JaKpeme I Mevatk.. | OTreHa |

Puc.2 Oxno cnpaBku WinRAR
3. Cosmaiite apxuB U3 HeCKOJMbKHX (haitioB B kartasiore D:\Home. [y 3TOr0 BBIOCpHTE B
noJie crucka auckoB U manok D:\Home, BeinenuTe HyxHble (Dailfibl U METKHUTE KHOMKY «J/{00aBUTH
Ha MMaHeJId UHCTPYMEHTOB (puc. 3).
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dafin  KoWaHael MsbpadHoe MapaMetpel 7

N W 9 By By @

MpocwoTp  ¥Aanute MacTep Hdo
[ |

| Paztep | Thn | AsHEHEH | -

Manka c dafnamm
50355 ACDSee JPEG Maof...
ACDSee JPEG M=of..
317  ACDSee JPEG Mso
ACDSes JPEG Msof

106 317 ACDSee JPEG Msofi,,, 07.12.2006 ...
41 984  ApxHBHLIA dakin Mi.. 08.12,2006 ...
67 TercToBel AokyMeHT  16.02,2006 ..,

udalit, bxk 549 TekcToBbl AckyMeHT  24.11.2006 ... LI

| =3 ma [Beifpano: 244 709 Gaii 6 3 dafinax  [Beero: 7 696 946 BaiT & 15 hadinax
Puc. 3. JIo6aBneHue BeIOpaHHBIX (DaiiyIOB B apXuB
B okne Hms u napamempuwr apxusa Beioepute BKIaaky Oowme, B mone Mvs apxusa 3aiaite uMms
apxuBa (110 YMOJYaHUIO OHO 33JaeTcsl [0 MMEHU Marku), BbioepuTe BapuaHT popmata apxuBa RAR, B
nione /lapamempuol apxusayuu BKIIFOUUTE (raxkok Coznarb SFX-apxuB (co3naTh
camopacnakoBbIBaroIuiicst apxus). OOpaTUTe BHUMaHUE, YTO MOCIIE ATOr0 PaCHIMPEHHE CO3aBae€MOro
apxuBHOTO ¢aiina B mose Mms apxusa U3MEHSETCS C rar Ha exe, Kak MoKa3aHo Ha puc. 4.

EE ViMA M NapaMeTpbl ApRUBa ﬂl‘

Otwpe | ﬂnnnnnwaannl "-PaDmb\I PezepeHbie mnwul Knmmer-rrapuml

WA apaBa; Odsap... |
|Home.axa j

MeTon ofHoEAEHKA:

Mpopuau.. | Iﬂnﬁaswn © 3ameHol $aitnos j

P OpHaT apHHEa MapameTpbl apRUBaM ———————
i RAR 1™ Yaanure paiisl nocne Ynakoskq
i ZIP ¥ Coznars SFR-apuue

™ Comaame HenpeprIBHEI SpXHE

MeTog carua I™ Notiaeurs 3nexTposHy nogmce
IDEbNHbIW = ™ MHboptauma 007 BOCCTEHOEAEHMA
Pazgenute Ha Totia I™ Tect eainos nocne ynarkoski

asMepoM [B GaiTay
= I Zafnokuposate apaqe

(1] I Otrmena | Crpaeka |

Puc. 4. Onpenenenue napaMeTpoB apxuBa

BeiOpaB  Brimanky KommeHTapuii, BBeauTe B TONE Bgo0  KomMmenmapusi BpYYHYHO — TEKCT
KOMMEHTapHUs K CO3/1aBaEMOMY apXHUBY.

HlenknyB kHoOmKy «OK», 3amyctute omeparuio ymakoBku (aitioB B apxus. Ilocie storo
BBITOJIHSIETCS apXMBallks, a HA HKpaHE BBIBOJUTCS OKHO, oToOpaxaroliee mpoiecc apxuBanuu. o
OKOHYaHWHU apXMBALUH B TEKYIEM KaTajore MOsSBHUTCS (hailll caMOpacnaKkoBBIBAIOILETOCS apXuBa, B
HamieM nmpuMepe, home.exe.

4. VYnamute wu3 apxuBa home.exe mo0oil Qaily, Ui 4ero OTKpOWTE apXHB B OKHE
apxuBatopa WinRAR, ykaxute ynanseMmblii ¢aill M MEIKHATE KHOMKY «YIalIWTh» Ha MaHEn
MHCTPYMEHTOB WK BbiOepuTe komaHy Komanaer P> Y amite daiinsl. [logrBepaure yaaneHue, MeaKHyB

Ha KHOTIKe «J/la» Ha 3a1Ipoc B OKHE IOATBEPKACHUS Yoanenue (puc. 5).
£~ Home.exe - WinRAR 1Ol x|

®ain  KomaHae! WsBpaHHoe [MapameTtpel 7
i 3
=c QRN RES] §§ D 4§
AobaenTe 3ENEUE B TecT MpockoTp  aani lHdo HKommeHT  3awn
¥ AT Bk

J m JIE Home. exe - SFX RAR 3pxME, pastep HCXoAHER: GafAnos 244 709 BaAT j
A £ | Pasmep | Ccar | Tin Mpunep kommenTapua - |
D " Manka

B0t jpg 50358 35264 ACDSes JPE

< I Il K7 LlLI

|Sm|: |Bb|6pano: 106 317 BakT B 1 dafine |Bcero: 244 709 BafT & 3 barinax 4

Puc. 5. Okno WinRAR B pexume oneparuii ¢ apxuamu: yaaneHue (aiiina u3 apxusa
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5. W3Bnekure wu3 apxuBa home.exe, pacnonoxeHHoro B mamnke D:\Home, daiinebl,
MMEIOIIIE B UIMEHH NIEPBBIA CUMBOI «0».

Jns w3Bneuenust QainoB w3 apxuBa BblOepure Kataior D:\Home, B koTOpoM comepxuTcs
apXuB. YCTAHOBHTE Kypcop Ha CTPOKYy C MMEHEeM apXuBHOro (aiina home.exe u Haxmure
wiaBuiry Enter wimm menkHute Ha 3ToM Qaiine neBoil kHonkoi Meimd. WinRAR nepekmounrcs: B
PEXKHUM pabOThI C apXMBAMH, B OKHE TOSBUTCS CIIUCOK (DalJIOB apXuBa, a B IPaBOil 4acTU OKHA OyJeT
BBIBEZICH KOMMEHTapHil K JaHHOMY apxuBy. Jlis Bbyienenust rpynmsl  (aiiioB  BbiOepuTe B
Mmenro File komanmy Select group mmm menkaute Cepblii + U 3a1aiiTe B OKHE BBIOOpa MacKy «0%.%y, kak
nokaszaHo Ha puc. 6. IllenknyB kHomky «OK», 3aBepiimTe co3gaHHe MAacKd JUIsl BbIOOpa TpYTIIBI

Gaiinos.
x
BeeguTe WatnoH dalinos:
Iﬁ j OTriEHa |

Puc. 6. Brigenenue rpynmsl (aityioB B apxuBe

3ateM IUeNKHUTE KHONKY «V3Bineub B» Ha MaHeNd WHCTPYMEHTOB WIM BbIOEpUTE U3
mento Komannel komanny M3Bneur B yKa3aHHYI0 — Manky (MOKHO — IIEJKHYTh — KOMOWHAIHIO
kinapuil Alt+E). B okHe Ilyme u napamempuol uzéneuenus 3aqaiite mapameTpsl U3BJICUCHHS (ailyioB U3
apxuBa, IEeNKHUTE Ha KHoTke «OK» 1 HaOmoqaiiTe mpoiiecc n3BieueHus (aiiyioB U3 apxuBa.

Tpumeuanue. Eciiv B Katasiore y)ke eCTh M3BJIEKAGMbIi U3 apxuBa (paifll, TO Ha KpPaH BBIBOJUTCS OKHO
CoOOIIEHNsT O TOM, YTO Takoi (hainm yxke cyiiectByer. B orBer Ha 3ampoc «Bbl XOTHTE 3aMEHHTH
CYILIECTBYIOIIMIA (Daiiii?» BbI JOIDKHBI TIPUHSTH PEIICHHE M B 3aBICUMOCTH OT 3TOTO MIETKHYTh KHOIKY Ha OKHE
COOOILIeHHS, TOKa3aHHOTO Ha puC. 7.

Moa TEEpM A EHHE 3ar.|er|b|:=" pai 5[

P alin e CYWECTEYET
01.ipg

Bl $OTHTE SEMEHWUTE CYWECTEYHLME Pai:

50 355 Gakr
WzrieHeH 07.12.2006 13:07

fainom:
50 355 Gaim
WakteHeH 07.12.2006 13:07

Na Napnaecex | Jpyroe wreia

Her HeT anA scex OTeHa

Puc. 7. OkHo moaTBep KICHUS 3aMEeHBbI (haiina IpH N3BJICUECHUN U3 apXHBa

Ha3naueHue KHOMOK OKHA COOOIIEHUs CIeaAyoIee:

Ha - 3anucarp moBepx (aiisia ¢ TaKUM UMEHEM.

Ha nna Bcex - 3anmuceiBaTh MOBEPX ISl Bcex (DaiiyioB, M3BIEKAEMBIX M3 apXHBa B
JTAaHHOM CEaHcCe.

Jpyroe ums - 3anucaTth U3BJICKaeMbIi (DA IO APYTHM UMEHEM.

Her - He u3Bnekats u3 apxuBa (IpONMyCTUTh) JaHHBIN (aiil.

Her nns Bcex - He u3Biexkats U3 apxuBa (MPOMYCTUTH) Bce (ailiibl, U3BICKAEMbIE U3
apXvBa B IaHHOM CEaHCe.

OtMmena - OTMEHUTH TEKYIIYIO ONEpalHtIo.

Ecnmu Bbl pemnwn mepenucath (aiii, TO IMIENKHUTE KHOMKY «Jla». 3akpoiite OKHO
apxuBaTtopa WinRAR. Ucnonp3ys [Ipoogauk Windows, MIPOCMOTPUTE COIEPKUMOE
karanora D:\Home u ybenurech, uTo Bce (ailyibl H3BJICUYCHBI U3 apXUBa B JaHHBINA KaTaJor.

6. Pacmakyiite Bce ¢ainel B manky D:\Home u3  camopacmakoBBIBAIOIIETOCS
apxuBa home.exe, cozganHoro npu BbimosnHeHuu 1. 3. [yt atoro B [lpoBonnuke Windows Beibepute
KaTaJior, B KoTopoM cojiepkutca SFX-apxuB home.exe, u 3anmycture 3TOT (ailn Ha UCIOJHEHUE.
Ecnu BBl X0THTE M3BJIEYb (aillibl U3 apXHBa B APYTYIO MAIKy, TO, MEIKHYB KHONKY «O030p», BBI
OTKpOETEe JTMajoroBOe OKHO, B KOTOPOM BbIOEpeTe MUCK U marky. Eciu Bbl XOTHTE OTKa3aThCsl OT
BBITIOJIHEHUST ONEpalii W3BJeUeHus (aioB M3 apxuBa, HIENKHUTE KHONKY «OTmeHnay. Ilocie
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MOSIBJIGHUSI Ha JKpaHe TUAIOTOBOTO OKHA BBIOOpa Marku BHIOEPUTE MANKy, B KOTOPYIO OyayT
M3BJIEKAThCS YIIAaKOBaHHBIC B apXyB (haiiiibl, Kak MOKa3aHO Ha pHC. 8.
21|

Select destination Folder

:"_jj Pafioqmid cTaon <
D Mom A0KYMEHTEI

B 14 Moii komnbroTep

é‘ Ak 3,5 (A

=3 NokaneHeld amck (T
= ] {
r@ KoMaKT-AKCE (E:)
@ KomnakT-amce (H:)
--‘U MOE CETEEOE OKpYHEHHE
n._] Internet

=

=
[8].4 I OTMEHS | C03,ﬂaTbnanKy|

4

Puc. 8. JluanoroBoe okHO BBIOOpa MAIKu

s Havana usBiedyeHus (paioB LIENKHUTE KHOMKY «VI3Bieub» Uil W3BJICUEHUS apXuBa B
MPEMIOKEHHYIO TTAIIKY.

[Tpocmotpute conepkumoe nanku D:\Home u ydeaurech, uto Bce ¢aityibl u3BiedeHsl n3 SFX-
apxuBa home.exe B TaHHBIN KaTaJOT.

7. Co3znaiite MHOTOTOMHBIM apxuB (¢aiioB u3 nanku D:\Home, 1151 4ero oTKponTe OKHO
apxuBaropa, BRIOEPHUTE B IMOJIE CIHCKa TUCKOB 1 marnok D:\Home, Beigenute Bce (aiiiibl U MICIKHUTE
KHOMIKY«/{00aBUTH» Ha MaHeIu HHCTPYMEHTOB.

B okue Mmsa u napamempor apxuea Beidepute BriIanky OOmme, B mone Mus apxuea 3apante
uMs apxuBa (Hanmpumep, Archive2.rar), BeiOepute BapuanT ¢dopmata apxuBa RAR, B mone Volume
size (Pa3mep Toma) 3anaiite pazmep ToMa apxusa (Harnpumep, 60 000).

Tpumeuarnue. Beioop pazmepa Toma omnpezenure B 4-5 pa3 MEHbIIIe CyMMapHOro o0bema (haiisios,
BKJIIOUAEMBIX B apXHB, YTOOBI B TIPOLIECCE APXUBAIMH OBLIO CO3/IaHO HECKOJIBKHX TOMOB.

[enxnyB kHOMKY «OK», 3amycTuTe omepanuio ynakoBku (aiyioB B apxuB. [lo okoHUaHHH
apXuBaIllMM B TEKYIIEM KAaTajore IMOSBUTCS HECKOJBKO (hailIoB ¢ MMEHEM CO3aHHOTO apXHBa, C
paclIpeHUsIMH, OTJIMYAIOIIUMUCS HyMepalueH,
Hanpumep: Archive2.rar, Archive2.r00, Archive2.rO1, Archive2.r02, wu T, rHe ¢dailn ¢

pacIMpeHreM .rar - IepBbld TOM apxwuBa, ¢ainel ¢ pacmupernuem .r00,.r01,.r02 u T.m. - daisl
CJIEAYIOIINX TOMOB apXHBa.

8. Jlms co3maHus apxXuBOB, JOCTYIl K KOTOPBIM 3alllMIIEH [apojeM, BbIOepUTE B
mento Daiin komanay [lapons, B okHe B60o0 naposis IO yMONYaHHIO B TOJIe Beedume naponb BBEAUTE
3HaueHHE Mapojsl U MOBTOPHUTE BBOJ Mapoiisi B moie [loemopume naponv ons nposepxu. lllenkuys
kHonky «OK», 3aBepiinte onpenenenue napoiis. [locie aToro B J7aHHOM ceaHce pabOThl apXuBaTopa
JIOCTYTI KO BCEM CO3/IAIOIIMMCS apXxuBaM OyJIeT 3aKpbIBaThCs 33IaHHBIM MaposieM (puc. 9).

Beog napona no ¥Mon4aHyi =l

Beenime naponk:

[” Orofipasars naponk NpH BE00E

[ WueposaTe HveHa dainos

0k I OrreHa | EnpaBKal

Puc. 9. Onpenenenne naposns apxusa
IIpumeuanue. Ilpn BBOnIE mapons oOpaTUTe BHUMAHUE HAa BKIFOUEHHBIA PETHCTP CHMBOJIOB
(omyumie  BbIKTIOUMTH Caps Lock) M BKIIIOUMTH packiasiky KIaBUATyphl, MPUHATYIO MO YMOJTYaHUIO
(Ru nnu En).

9. Coznaiite apxuB U3 HECKOJIBKHX (haifoB B kataiore D:\Home.
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10. YroObl OYMCTUTH NapOib, 3aaHHBIA BaMH IPH APXUBHUPOBAHUH, 3aKPOHUTE OKHO
apxuBaTopa. 3anmycTtute moBTOpHO apxuBatop WinRAR u, OTKpBIB B OKHE apXHUBaTOpa apXuB, TOCTYI
K KOTOPOMY 3allIMIIEeH MapojieM, BhIIeNuTe 000 (aill U MIeNKHUTe KHONKY «VI3BIeush BY» Ha TaHEH
MHCTPYMEHTOB. Tak Kak apXuB 3alllMIICH apoJieM, TO Ha KpaHe OTKPOETCs OKHO Bgoo napoiis.

11. Beemure B mone Bsedume napoms 0nsa 3awugposanno2o aiina mobdo0e coueTaHUE
CHMBOJIOB - HEMPABWIBHBIN MapoJib U WEIKHUTE KHONKY «OK». Eciam maposib HenmpaBWIBHBIN, TO
packpoercss OKHO COOOIIeHu#, B KOTOpoM Oyner BbiBeneHo cooOmienue: Omnmbka CRC B
samm@poBaHHOM (aiine (HenmpaBWIbHBIN Tapoib). IllenkHyB KHONKY <«3aKpbIThy», 3aKpOHTE OKHO
cooOuienusi. ITloBropHo ImenkHyB KHOMKY «V3Bieub B» Ha MaHEIM HHCTPYMEHTOB, B OKHE B600
naposs BBEIUTE TIPABWIBHBIN Taponb W ImenkHute KHonky «OKx». Ecmu maposs Oblm BBeneH
NPaBUIIbHO, TO (aiia OyJeT pacnakoBaH U3 apXUBa.

12. W3menute Hactpoiiku mnporpammbl WinRAR. s  w3MeHeHUs] HACTpOEK  BBIOECpUTE
xoMaHay Ilapamerper P>  VYcraHOBKM, TIOCIE€ 4Yero Ha DJKpaHE pa3BEPHETCS OKHO HACTPOMKH
napameTpoB WinRAR. BeiOupasi pasnuunble BKIQIKu OkHaA [lapamempol TS TIOMYYIEHHS TIOJCKA3KH TI0
rapaMeTpaM HaCTPOWKH, MCIONb3yWTe BCIUIBIBAIOLIYIO IMOJCKA3Ky. 3aJaiiTe CIEAYIOLIUE NapaMeTphl
Hactpoiiku WinRAR:

Ha Briagke ApxuBaiys menkHuTe KHOMKY «Co3iaTh MO YMOJTYAHUIO» JUIS CO3JaHMs OIIUI
ApXMBUPOBAHUS 10 YMOJIYAHHIO, B OTKPBIBILIEMCS [TOCJIE 3TOTO0 OKHE Ycmarnosums napamempol CKaTUS
1o ymonyanuto Bkiarounte onuuu Co3nats SFX-apxuB, B criucke Pazmep Toma BeiOepute 1 457 664
(cranmapTHbIA pazMep Toma Ha aucke 3.5»). lllenknyB kHomky «OKy», 3akpoite okHO YVcmarnosums
napamempul cocamusi 10 YMOTYaHHUIO.

I pumeuanue. MOXXHO OTpeTaKTUPOBATh 3HAUYEHHE pa3Mepa ToMa B crivcke Pazmep Toma, 3a/1aB €ro
BEJIMUMHY BPYYHYIO.

Ha Bxnanke MaTterparms BrmrounTe Bee ¢uiakku B nonie Cesazams WinRAR ¢ v ETKHATE KHOTIKY
«OK» 11t mprMEeHEeHUs] BHECEHHBIX U3MEHEHHH.

13. TlpoBeprTe neiicTBHE M3MEHEHHBIX MAapaMeTPOB, BBIZCITUB HECKOIBKO (haiijioB M IICITKHYB
KHONIKY «/[00aBUTH» Ha maHemu MHCTpyMeHTOB. Ilociie 3Toro oTkpoercss OKHO Mwmsa u napamempol
apxuea, B ionie Mms apxuea KOTOPOTO BBIBOAUTCS UMS C paclIMpeHHeM .exe (Kak ObUIO YCTaHOBJIEHO, 110
yMonuaHuio cosfaercs SFX-apxuB), B mone Pazwep moma otoOpakaercst 3HaueHue 1457664
(3amaHHBIM TIO yMon4aHuio pasmep Toma). lllenknyB kmaumry Esc, otmMeHHMTEe apxuBaiuio. 3akponTe
okHO apxuBaropa WinRAR.

Tema 5. TexHosiorusi padoThl ¢ TEKCTOBOM U rpadpuyeckoii uHGpopmanuei

Jlutreparypa: O-1, O-2, O-3, HIIJ 1-3, A-1, -2
MeToanyeckue yKazaHus:

B Xone NEKIMOHHBIX 3aHSATHI BECTH KOHCIEKTHPOBAHHE ydeOHOro Mmarepuana: (UKCHPOBATH
OCHOBHBIE TIOJIOKEHUS, BBIBOJIBI, (DOPMYJIUPOBKH, 0O00OIICHUS, OTMEYATh Ba)KHBIEC MBICITH, BBIJCISIThH
KITIOYEBBIC CIIOBA, TEPMUHBL. B X01€e caMocTosTeNnbHOM paboThl HE0OX0IUMO TPOPadOTaTh KOHCIIEKT
JEKIIMA W HW3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo IuTepaTypy 1o naHHou Teme. JlopaboraTh cBoOM
KOHCIIEKT JIEKLMHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU U3 JUTEPATypbl, PEKOMEHOBAaHHOMN
MpernoiaBatesieM U MPeAyCMOTpPeHHOW ydeOHOo# mporpamMmoi. OO003HAYUTH BOMPOCHI, TEPMHHBI,
Marepual, KOTOPBIM BbI3bIBAET TPYIAHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocrosiTensHO He yaaeTcs pa3oOpaTbesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
U 3a71aTh MPENOABATENI0 Ha KOHCYIBTAINH, HA JTA00OPATOPHOM 3aHSITHH.

Bonpocs! 1151 caMonpoBepKU

1.  Kakwue nporpaMmmbl BXOJST B cocTaB makeT MicrosoftOffice?
2. Kaxkue ¢popmbl coBMecTHOI paboThl mpepiaraet naket MicrosoftOffice?
3.  Tlouemy maker MicrosoftOffice MOKHO Ha3BaTh HHTETPUPOBAHHBIM MTAKETOM?
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e

Kaxkune meiicTBUS BBITOIHSIOTCS OJHOTHUITHO BO Beex koMmoHeHTax MicrosoftOffice?
[Tepeunciure criocoOb! osrydeHus cpaBku B cpene MicrosoftOffice.

J1J1s 9ero MCToNb3yeTcsi KOHTEKCTHOE MEHIO 00BEKTOB?

Kaxkue criocoOs! BeineneHust 006ekToB B MicrosoftOffice BeI 3Haere?

Kakne BHUbI obMeHa JaHHBIMU MCIKAY MNPHIIOKCHUAMU MMOAACPKUBAIOTCA B CpCaC

MicrosoftOffice?
Kakue BciomorarenbHbie nporpammsl MicrosoftOffice Bol 3Haete?
Kax nob6aButh kHOTKM Ha [lanens OpicTporo mocrymna?

KommnuiekT BonpocoB AJist NOATOTOBKH K OPOCY

NN RN =

17.
18.
19.
20.
21.
22.
23.
24.

HcTopust mosiBIeHUs: KOMIBIOTEPA

ApxutekTypa kommbiorepa (oT ¢oH HeliMaHOBCKOW 710 COBPEMEHHOHN)
MOHHTOPEI ¥ BHI€0AIaNITEPHI.

[TpunTepsl

MarepuHCKHE II1aThI

[Ipoueccoprl

Ckanepsl

Buemrnue Hocutenu nHbopManuu 1 3allOMUHAIOLINE YCTPOICTBa
3BYKOBBIE KapThl U MyJIbTHMEIUA

CtpyKTypa nporpaMMHOro o0ecredeHns KOMIboTepa
Apxutekrypa Windows

Hutepderic Windows

[IporpaMMbI-apXUBATOPHI U MPUHITUIIBI APXUBUPOBAHUS
Bupycsl 1 aHTUBHPYCHBIE TPOTPaMMBbl

TexHoa0rua TEKCTOBOM 00pabOTKM JaHHBIX

CTpyKTypHOE IpOrpaMMHUPOBAHUE U €T0 pealn3aliis Ha S3bIKEe IPOrpaMMUPOBAHUS
[Tackainb

OnepanoOHHBIECUCTEMBI

Kpunrorpadus

Tonosnorus KOMIbIOTEPHBIX CETEN

Texnonorus OLE

Texunonorusa Drag&Drop

ApXUBHPOBAHUE TAHHBIX

ba3el gaHHEIX

WuTerpupoBaHHbIC MAKETHI POTPAMM

3agaHus 1719 CaMOCTOATEILHOM padoThI:

Cnoxnoe pegaktupoanue B MS Word
PenaktupoBanue, pereH3upoBaHue JOKYMEHTOB
WNHorna cimydaercs Tak, 4TO C OJHHM M T€M K€ JOKYMEHTOM MPUXOIUTCS OJHOBPEMEHHO
paboTaTh HECKOJIBKHM TOJh30BaTENIIM. B 3TOM ciyyae HaM MOMOTYT CPEICTBA PEIEH3UPOBAHUS H
peIaKTUPOBAHUS TEKCTOBOTO PEAaKTOpa, coOpaHHbIe Ha JieHTe "'PenensupoBanue’ .
Ha nmanenu HaxonsTCss MHCTPYMEHTHI TO3BOJISIIOLIUE OTCIIECKUBATh U3MEHEHUS], BHOCUMBIE B
JIOKyMeHT. JlJ1s 3TOoro Hajo yCTaHOBUTh KHONIKY "HMcnpasnenus” B "HaxaToe" COCTOSIHUE.
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CouaKm Farmuned FolggsupnRaHLe B
3 wenpamnenn & vswenennon aveowerte < | [ D T5kOresom

BT — |2 riokasats wenpamnenus - ¥ Hazag
Menpessenng| Lzinoca IpukETE =
5 v v W} ranee

Orenemaparine Hanereran

(] Oénacrs npoespre -

ER N N I KA T T T N = CRr Y~ s - T |

MHOrGACAYUSSTCR TAK, UTE C QMMM i TEM H2 AOKYMEHTOM NPEHAHTCR 0 4H0BDEMEHHD pafaTaTs
HECKOMLKHM N0 LI0SETENAM. B 3TOM L1YUES HAM NOMONYT COS0CTEE DELEHIMODEARAR H
PELAKTHPOBAHKA TRHCTOI0MD P2 ASKTODE, cofpaHHble Beasmsraasamaacol Ha nekT2

*,

FIEIHYIE D HEXOSATCA MHIT QY MEHTE M0E20/0 7K WHE OTCASHMBATE HIMEHEHNA,

BHOCHMBIE B ADKYMEHT, [L1A 3700 H3R0 YCTAHCEM TS KHGTHY + MCDRBNEHUAS 8 % HRMETORS COCTOAHWE,
KHOMKE B HOCKM

=0T 10K3ZDIEITH HETPEBNEHHA B ESIHOTKAK Y - NDMMEUSHHA W MCNPAENEHwA ByayT oToGpamaTocA B Bvae
BOIHOGOH;

uT10KEE2IETD BLE MINPAEAEHMA 3 TEKCTED - 3CE HCMPABNEHHA W NEMMEYaHKA SyayT oToGpamarsca
HEMOCPEATTIEHHD B TEHITE;

uMIOKA3SIEATE TO 0 TPMMEYEHHE M BOPMATHROBIHAE 8 BBIHOCKEXS - 8 BSIHOCHEN By YT 06 DIMET e

TONBKOMDHMEYAHHA 1 PODMATHROBAHKE DORYMEHTS,

. "Ilokasvieams ucnpasienusi 6 6vlHOckax" - TpUMEUYaHUs W HUCHpaBJIEHUS OynyT
0TOOpaXkaThCs B BUJIE BHIHOCOK;

. "[lokasvieams 6ce ucnpasnenuss 8 mexcme' - Bce UCHPABICHUS U IpUMeUYaHUs OyIyT
0TOOpaXaThCsl HETIOCPEICTBEHHO B TEKCTE;

. "[lokasvieams MONLKO NpUMEHaHUs U Gopmamuposanue 6 eblHockax" - B BBIHOCKaX
OymyT oTOOpakaThCs TOJNBKO MPUMEYaHus U popmMaTupoBaHue JOKYMEHTA.

Mot G P | Feascapemer | S

o B T T | ]

% : T r—— e

[T — Mpurm Cpateus Morsaa

5} z Tl 96z npeecom - T w3 qaare = 5
ks pomrurs
i

- ]

& ’

wEsEIn,

EHODAMLIE B 40K AEHT, LAASTOND HAAD Y ET3HE2ATL Ha kY HNDAENE HiRa 3 0 EaTaR  COCTEAHE

Karina = dsina

| TIORASSIEE T PCTICEIEHMA B BEIHDORED - (RS 2 MG DEENEHIA Dy oIolpemsiom St . -{ Yaanem:, |

BrIHOTOH;

ATIOHEINASTS 522 UETRAEMEHIA B T24ITE - BC2 WMPARNEHAR A IPHIELAHIA BT CTOB paNETen

Knonka "OOmactb mnpoBepKH" OTKPHIBACT JOMOJHUTEIbHYIO IaHelb, Ha KOTOpPOH
0TOOpaXaroTCsi B XPOHOJIIOTMYECKOM MOPSIIKE BHECEHUE UCIIPABIICHUH U 10OaBIEHUS IPUMEYaHUM.

(A ]
Berammu ! paneneeci | quoaige
ooz 0 Tomeann 0

ara T2 L1 1 pOEMATYPOBANMZ
TOVIEHE AAMAESIHAR ¥ BOAMETHPARIHIS 20kFMTHT ]

C moMOIIBI0 BEPXHETO BBITIAAIONIETO CIIMCKAa MOKHO HaCTPOUTHh OTOOpaKCHHE N3MCHEHHUH B
JIOKYMEHTE:

. UCXOAHBIN JTOKYMEHT;

. UCIIPaBJICHUS B UCXOJTHOM JIOKYMEHTE;

. W3MEHEHHBIH TOKYMEHT;

. UCIIPaBJICHUS! B U3MEHEHHOM JIOKYMEHTE.

Jns BeIXOAA U3 peKUMa OTCIEKUBAHUS U3MEHEHUH Haao "oTxkate" kHONKy "HcnpaBieHus".

Ecnin  HeoOXoIMMO CKpBITH HWCIHpaBIEHUS, CHelaHHble B JOKYMEHTE, HaJ0 CHATH
COOTBETCTBYIOIIKE (hIaKKH B BbINaaromieM crucke "lloxazame ucnpasnenus”.
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Ha mnanemn "U3menenuss" coOpaHbl KHOIKH, MO3BOJISIOIIME MEPEMEINAThCS MEXIY
BHECEHHBIMHU B JIOKYMEHT MPaBKaMHU, a TAK)KE NPUHUMATh WIN OTKJIOHATh CCIaHHbIE U3MEHEHMUS.

Qf? 2 OTKAGHUTE ~
= ¥} Hazag
MprHATE

23 Nanee

MzmeHeHMA

JloGaBneHnue npumeyaHuit

A ¥aanute ~
‘_’_,] Mpeaelayiyee

Cosgate -
MNPHMEYEHHE 2d Cnegyrowee

MpumesaHua

Jns moGaBneHus (M MOCIEAYIONMIEro yIpaBlIeHHs) MPUMEYaHUl B JOKYMEHT IMpeIHa3HauyeHa
nanenb "llpumeuvanus"”. YUToObl co3maTe NMpuMedaHUE, HAJ0 YCTAHOBUTH KypcoOp B HYKHOE MECTO
JIOKyYMEHTa U HaxaTb KHONKY "Co3zdame npumeuanue”. Ilpu 3TOM (QparMeHT TEKCTa BBIACISETCS
KpPaCHBIM IIBETOM, a Ha TIOJISAX TMOSBIISETCA TOJIe JUIsl BBOJA MpuMedaHus a Ha naHenu "l[lpumedanms"
CTAHOBSTCA JOCTYIHBIMU KHOIIKM HABUTAI[MU U YJIaJICHUS! TPUMEYAHUIA. .

IEUSHINE 1 UETPEENE HIME AT DTOBPaMATECA & Sume
NDABAEHAR 9 NPAMENEHMA DyayT oTobpERETECA
BaHME B BEIHOCKAX Y - B BmHOCKEX By ayT OTOEpaMETECA

TR,

4ATEN BHYH NAMENs, Ma KOToRoAaTOGpamaTCA 8

HU W AODAENSHAA T AMEEE .

#HO HACTAOU TS OTAG AAMKE HIHE HIMEHE A B

i 300 BOTHATER KEHONKY * M CnpaBnEHUAD,

HElS 8 AOKYMEHTE, HAOO CHATE COOTEETETEYALME
aEAEHMAD,

1enAraume fE G e may are cennmn B Tipiesanie [11]: Term oo

3amuTa T10KyMeHTa
Jns 3amuThl JOKYMEHTa OT M3MEHEHUM CiykuT naHenb "3amututh". [locne HaxkaTtus Ha
KHOTIKY "3awumums Ooxymenm" y TIpaBOTO Kpas OKHA TIOSBISICTCS BEPTHKaJIbHAs IaHEh

"Ozcpanuuums popmamuposanue”.

AuTe MokasaTe MOXOAHBIE JaAWMTHTE
AOKYME AOKYMEHT ™
CpasHuTE 3aWNTHTE

%S:DFPBHMHMTI: dopraTiposatk ¥ X |

& 1. OrpanuueHyn Ha
topHaTupoBanue

[ orparuaTs Hadop
PA3PEWEHHELX CTHAEH

HacTporikn,.,.

2. Orpannyenya Ha
PEAAKTUPOBAHWE

[ Paspeumts Tansko ycasaHHLi
cnocofl peAaKTHROEAHHA
ADKYHEHTA!

3. BKIHOYHTD 3alMTY

TIPHMEHHTE YIASAHHBIE HACTPORKK?
(MosaHee Hx MokHO By AET
OTKAHIHHTE )

YcranoBure ¢uaxkok "Oepanuyums HaOOp pazpeutenHvix cmuieil” W B OMIHAX
"Hacmpouxu.." yxkaxuTe, KaKue O3JIEMEHTHl O(OPMIICHHS MOXKHO OyneT (opmMaTUpoBaTh NpH
TabHEUIe paboTe C TOKyMEHTOM.
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O panmee HHA HE (opMATHpOBaHHE

et

AT CAACHICT
DT e e e e S
ACeyHERTY. BoifEInTE CTHIN, KOTOPSRE A0 (<2270 HONOIES0SATE B
ACKYMEHTE.

TIoHEHEHHSK CTHIH AENAIOTCA DASTEWEHHLIA

-
(ST

[F] Ao mrncics {pesonenanzano)

[#|Aapec HTL (pekoneHzceaHe)

Aapes namosBepTe (peroncHASEEHG)

[ Arooses HTML (peroHenzceaHs)

Bes mirepana (pesonenacsar)
[#|BoB-Tafinua |

[FlBebrahinua 2 -

Bre | [ Besvesaorarmmi e | [ ner |

BOpATHOE SRHE
[ He yesmanams 3 orpas s R MM S2ToHETHHECKoH dOpaTHOORH:
[ ] 32npeThTe sy Tl s casrsl

] 3enpeThTe sy Hafiapa seenpece-crinsii

Jlis orpaHMueHHs pelakTUPOBaHUA HEOOXOAUMO yCTaHOBUTH (QUIaxkoK "Paspewsums moabko
VKA3AHHBIU CHOCOO peo0akmuposanus OOKymeHma" W W3 BBIIAAAIONIETO CIHMCKA BBHIOPATh MYHKT
"3anucy ucnpasnenuil”. DTAM caMbIM Mbl pa3peliaeM J100aBiATh KOMMEHTApHHM K JIOKYMEHTY,
yAaISTh, BCTABISATh M MEPEMEIIaTh TeKCT. ECIM jke MBI XOTHM JIPYTUM TOJIB30BATENSIM Pa3pelIuTh
TOJILKO OCTaBJIATh MPUMEYAHUs, TO HaJI0 BEIOpATh MyHKT "IIpumeuanus’.

J1st BKITFOUEHUS 3aIIUThl HAXMUTE KHOTIKY "/la, exnrouums 3awumy”.

YroObl CHATH 3aIIUTY, HEOOXOAMMO HaXaThb KHOMKY "3awumums Ooxymenm" U B
MOSIBUBIIIEMCSI CIIUCKE CHATH Puiaxkok "Oepanuuums popmamuposanue u peoakmuposarue”.

JTKNOHUTE ™ _j by
{azap — —m
CpaeHuTe MoKazaTe MCEOgHEIE 3aWUTHTE.

lanee 1EHTE BOKYMEHT ~

OrpaHKyuTe NapaMeTPel PELEHINPOBAHNA
V| Orpanuuute GopMaTMpoBaHIE 1 PEJAKTMDOBAHKE
OFpaHuyuTe paspeleHus
V' | Heorpammdenneii gocyn
OrpaHudeHHEIi gocryn

YNPAENEHNE YHETHEIMKM HHEIMK

CpaBHeHHe JOKYMEHTOB

[Tanens "CpaBHuTB" mpeqHa3HAUYEHA JAJIs CPABHEHUS JIOKYMEHTOB, B KOTOpPble BHOCHIIHCH
W3MEHEHUS Pa3HBIMU M0JIb30BaTEISIMH.

Jnst oObeauHEeHUsT UCTIpaBlIeHU Haao BbIOpaTh ommuio "OOwvedunums..”, ykazaTh (daiin-
OpUTHHAJI, JOKYMEHT C HWCIpPaBJICHUSMH, BBIOpaTh B KakOM JIOKYMEHTe OyIyT OTOOpa)kaThcs
M3MEHEHUS.

Jnist cpaBHEHHs TOKYMEHTOB BbiOepuTe onuuio "Cpasnume..". Ilocine aHanornYHbIX HACTPOEK
OyZeT co3maH TpeTull JOKYMEHT, B KOTOpOM OyayT HaXOAWUThCS BCE MCIIPABJICHUS, BHECEHHBIE B

I/ICXOI[HBII71 JAOKYMCHT.
Tk ™ j 1 E
CpaBHKTe|MokazaTe MCHOHbIE 3AWNTHTE

MEHTE AOKYMEHT ™

[ CpaBHHUTh..
e i
== CpaeHeHWe JEYX EepCUIA 0KYMEHTA

(lpUAMYECKOe NPUMEYaHKE]
Jé— OBbeANHWTb..

+=| OBreguHeHWEe CNpaeneHni ot
HECKONBKWY AETOPOE E 04HOM JOKYMEHTE,

Crnoxnoe popmarupoBanue qokymenToB Word
Ornasienue

OraBjieHHE - 3TO CIIHCOK 3ar0JIOBKOB JOKYMCHTA.

Jlns Toro yToOBl OBICTPO clenaTh OIJIaBJIEHUE JAOKYMEHT JOJDKEH ObITh O0T(OpMaTHpOBaH
COIJIACHO BCTPOCHHBIX ()OPMATOB YPOBHEH CTPYKTYpPHI I CTUIJIEH 3ar0JIOBKOB.
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3areM, yCTaHOBUB KypCOp B MECTE€ BCTABKU OIJIABJICHMs, HAKMUTE KHONKY "Ocnasnenue”
nanenu "OrnaBneHue" . B oTKphIBIIIEMCSI OKHE BRIOEPHUTE HYKHBIM (JopMaT OTJIaBICHUSI.

o H9-06 )=

=
Tnaswan  Beraska  Pasmerka cipaduusl | Cemakn | P
2+ AoBasue Texcr © L}y BerasuTs Konuesyo
|2 OBHoBuTS TaBAMLY A Cneayouan tacka ~
Ornasnerie Beraguts |
e CHOCKY = RN O
BeTpoeHHBIii
ABTocoGMpacmoe ornasnerie 1 ]
'
Ornasnenne B
Saronoson 1 o
saroncesic2 i : el
ST S

AasTocobupaemoe ornasnenme 1

ABTOCOGMPAEMOE OFN| AETOMATHHECKN COBMPAENOE OrAABAEHHE [C
3aronoekom “Oraasnenne’), koTopoe
EKMOUAET BECH TEKCT, OBOPMAEHHEI
cvnamy “3aronosok 13

aroncee 1 1

Pyutoe ornasnenue

Ornannenne

] Ornasaenme..

EX% | ¥aanuts ornasnermne E

[Tpy HEOO6XOIMMOCTH TOHKMX HACTPOEK oOryiaBieHus Haxxmute "OrnasneHue.."

fipasen sef-aorymenTa
#| | [zarccec 1 ~
3aronosoi 3
[ Nomam mowepa crpars [ rungpeceimsn smecra nanepae crpana
[¥] Howeoa cTpa no oy kR0
Sanosmrens v
OBure
Sopmams | Wa waboa v
popm; |2 B
Napaerper.. | | Yarersims
o G

Jis  ObICTpOl TpaBKM YXKe CYIIECTBYIOLIETO OIVIaBJICHHS CleNaiTe IIEIYOoK B TOJe
OIJIaBJICHHUS.

3aganue Nel.

Ckonmpyiite ¢aitn «Tpagumuu u o0bIYad PyCCKOro Hapojaa» K cebe Ha paboumii cTod,
OTKpOWTE €ro /it paboThlI.

[Ipexne yem 100aBIATH B JTOKYMEHT OTJIaBIIEHHME HEOOXOAWMO MYHKTBI, KOTOPHIC IOJDKHBI
OBITh OTPaXKEHBI B HEM, O(POPMHUTH B BHJIE 3ar0JIOBKOB Pa3HOI'O YPOBHS

1. B otkpeiBmiemcs cripaBa okHe «CTHINY BBIOpaTh KHOIIKY «C031aTh CTUIIb .

2. Co3gaguM CTWIbL HAa OCHOBE 3arojioBKa MEPBOrO YPOBHS. 3amaiite mms ctuiast Moid
3arojoBoK 1, cTuiab Ao63ama, oCHOBaH Ha cTuie 3arojoBoK 1, ¢opmaTupoBaHue: BhIOEpUTE THII
mpugpra ComicSansMS, pasmep 16, BbeIOepuTe HauepTaHue MIpUPTa <CKUPHBIH», LBET (IO

YCMOTPCHUIO ;, BBIIiaBHI/IBaHI/Ie 110 HeHTiiﬁ, MG)K,I[%CTPO‘-IHLII\/II HUHTCPpBAJI HOHYTOpHLIﬁ. Haxxmure OK.

Ceoficrea

W, Mofi saronosox 1

Crne: AEsay, v

QcHoBaH Ha cTine: o 3aronosox 1 v

CTinb creayrouero afsaua: T Hoii saronosor 1 v
GopriaTpOBaHKE

Coric Sans M Ve ¥ [x| 2 g |[E—

=== =

Co3aaaum CTUNb HA OCHOBE 3ArofoBKa nepeoro ypoBHA.

3anaiite uma ctuna Moii saronoeok 1, ctunbs A63aua, ocHoBaH

Wpreh: (o ymoanma) Comic Sans M5, LiseT wprdras @) ¥, Mo uerpy, M 1,5 crpors,
Seronosox: 1

[ Ac6ass & crncok scenpecc-cranes (] Ofos s asToMaTdeckn
&) Toneko & 3mon aokymerTe () B HOBbIX AOKYMEHTAX, HEMNDME3YHOLX 3TOT WABAOH
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3. Teneps B okHe «CTUIN» B CIMCKE CTUJIEH HAINTE CO3/1aHHBIN BaMH.

4. AHaJOrMYHO CO3/1aliTe CTUIIb HA OCHOBE 3arojOBKa BTOPOTO YPOBHS, Aaite nMs «Moi
IO3ar0JIOBOKY.
5. Janee Hago NpPUMEHUTH 3arojoBKW B JokymeHTe. K 3arosioBkam, BbIJ€IEHHBIM

3€JICHBIM I[BETOM, NMPHUMEHUTE CTUJIb MOM 3ATOJIOBOK 1, X 3aroloBKaM, BBIJACICHHBIM CHHHUM
LIBETOM, IIPUMEHUTE BTOPOil coznanHblii Bamu ctuias MOU TTOJI3AI'OJIOBOK.

6. BepHurech B Hauaao TOKyMeHTa U 100aBbTE OrJiaBiieHHe. Bkiaaka JeHTHI
7. «Ccpuikmn» 0110k «OriaBiieHue», kHomnka OriaBiacHue.
8. BriGepute Qopmar ormaBiaeHus, B KOTOPOM OTPaKAIOTCS HOMEpa CTpPaHHII.

[TpoBepuTh paboTy OryaBICHUS.

IIpeameTHBIN yKa3aTelnb

[IpenMeTHBIN yKa3aTenb - TO CHUCOK TEPMUHOB, BCTPEYAIOINUXCA B IOKYMEHTE, C YKa3aHUEM
CTPaHML, [I€ OHU PACIIOJIOKECHBI.

[TpenMeTHBIN yKa3aTenb MOXKHO CO3ATh I CICAYIOUINX JIEMEHTOB:

. OTJIENBHBIX CIIOB, (hpa3, CUMBOJIOB;
. pa3zenos;
. CCBUIOK.

Jnst paboThl ¢ ATUM 3JeMEHTOM (opMaTHpPOBaHUS TpenHa3HavyeHa maHenb "llpenMeTHbIN
yKazareib'.

YroObl HCHIOIB30BATE B KAUECTBE NIPEIMETHOTO YKa3aTessd KakoW-110o (hparMeHT TEeKCTa, ero
HEOOXOIMMO BBIJICNINTh, 3aTE€M HaXaThb KHONKY "Ilomemumv snemenm” Ha manenu "'[lpenmeTHsblii
yKa3arelb'.

[Tpu moMeTKe TeKcTa B TOKYMEHTE J00aBIsSETCS CHEUAIbHOE CKPBITOE TOJIE.

.
,"_-I.." AQ ':IGI'_'I T CaTHMISAEMEHTOM 'l_,"l'_'lpl'Jd THPOEIHHANDE AHd3HdYEHaMIaHE fbHx n e AMETH :‘Iﬁ'y Ka=dTeNbi .-{
KEMuNpeameTHy Ry azaTe A"

“l'UGbI‘FIl'.'I'_I.l":‘-JU!:' Tog-HdWelTeafipedMa THONOYHadd 'E’."H‘YF:HU:1-J'dﬁiJ'b|'."":lff-.1E“-|"'EKE'H,":'I o

Jlns oxOHYATENBbHON COOPKM TPEIMETHOTO YKa3arelss HaXMHUTE KHOMKY "lIpeomemmuviii
yKazamenv'" ¥ P HEOOXOUMOCTH B TIOSIBUBIIIEMCS OKHE TIPOU3BEIUTE OKOHYATEIHHBIC HACTPONKH.

3aganue Ne2.

Co3nmanne mpenMeTHoro ykazarens. B daiine «Tpamummm um 00bI9aum PycCKOTO Hapojzia» B
KOHIIE JIOKYMEHTa CO3[aJNM TMpEAMETHBIN yka3aTelb. BHayane HE0OXOIUMO MOMETHTH T€ CJIOBa,
KOTOpbIE OYTyT BXOJUTH B IPEAMETHBIA YKa3aTeIb:

1. Haiinure B TekcTe cinoBocoueranue «HaponHbelii kaneHaapp», BBIICIHUTE  €rO,
nepeiianuTe Ha BKIAAKy JeHThl «Cchbuikmy, 0ok «IIpeaMmeTHbId yKaszaTenb», HaKMHTE KHOIKY
«ITomeTuts 351eMeHT». B nosiBuBIIeMcst OKHE HaKMHUTE KHOMIKY «IloMeTuTh», 3areM «3aKkphbIThy.

2. [Tocne HaxkaTusi Ha KHOIKY HeIMEYaTa€Mble CHUMBOJIBI CTaHYT BUIAMUMBIMH, U TIOCTIE
CJIOBOCOYETAHHUS MOABUTCS CKPBITHIM TekcT Buna: {XE “Haponanslii kanengaps”}
3. AHAJIOTHYHBIM CTIOCOOOM TOMETHTE CIICIYIONIUE CJIOBA M CIOBOCOYETAHUS (YTOOBI

00JIerYnTh WX TIOUCK BOCTIOJB3yiTech KHOMKOM «HaliTtiy Ha Bkiangke «[maBHas» i KoMOUHaIuen
knapum Ctrl+F).
NupuBunyansHOE 3a1aHue

1. ITokxasaTe BemmonHenue 3aganus 1, 3amanus 2.

2. HToroBoe 3aaHue 1mo TeKCTOBOMY peaakTopy MicrosoftWord:

Co3pate xxypHan wiu pedepar (HoMep BapHaHTa TEMbl COOTBETCTBYET MOPSAAKOBOMY HOMEpPY
CTYJIEHTA B JKypHaJje rPyIIbl):

. co3nanue cruiei Hagnuced Ha o6noxke (PUO _O6noxka 1, ...), 3aroJIoBKOB
(®NO Kypnan 1 umu ®UO Pedepar 1, ...) u ocHoBHOro tekcta (PMO Teker 1, ...); Hukakux
JIpYrux CTHJIEH, KpOMe€ CBOMX COOCTBEHHBIX, ObITb He JoikHO! Bmecto ®UO ykazaTh cBou
VMHHIIHAABL.
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. HaliTh uinu HaOpaTh TeKCT KypHaia (pedepara) o BHIOpaHHOU TeMeE;

o NPUMEHHUTD CO3JIaHHBIE CTUIIHA K TEKCTY;

o ABTOMATUYECKU CO37aTh OTJIaBlieHWE U andaBUTHBIA YKa3aTelb MPEABAPUTEIHHO
BBIOPAHHBIX CJIOB;

. B )KypHase (pedepare) J0KHO ObITh HE MEHEE S-TH CTpaHMI] 4 TJIaB;

o KayK7asl T71aBa JIOJDKHA CoAepkKaTh He MeHee 2-X naparpados;

o OJIHA U3 CTpaHUIl pepepaTa T0HKHA UMETh OTIUYHYIO OPUEHTAIHIO CTPAHUIIBL;

o KaKJas TJjaBa JODKHA WMETh CBOM KOJIOHTHTYJI, BKITIOUYAIONIMH B ceOs Ha3BaHHE
TJIaBHI;

o KaXIpIi aparpad T0KEH COCTOSATh HE MEHEE YeM U3 JIBYX MPEAI0KEHU;

nepBasi CTpaHHIla - 00JI0XKKa;

BTOpasi CTPAHUIIA - OTJIABJICHHUE;

CTpPaHMIIbI TOJKHBI ObITh IPOHYMEPOBAHBI, 32 UCKIIIOUEHHEM O0JI0XKKH;
andaBUTHBIN yKa3aTellb JOJDKCH COIePKaTh HE MEHEe 25 CIIOB;

B ’KypHaJie (pedepare) JOIKHBI ObITh TaK¥Ke:

OyKBHIIA, CTUCKH, KOJIOHKH, (POPMYJIBL;

PUCYHKH U pa3In4Hble OOBEKTHI, COOTBETCTBYIOIINE BEIOPAHHON TEME;
TaOJIHIIBI C JAHHBIMHU (MCIIONB30BaTh (HOPMYIIbI, (PYHKIIUN);

Jarpammbl JUis CPaBHUTEIbHOM XapaKTEPUCTUKHU IPECTaBIIEMOI HHPOpMaIIHH;
o pu co3aHuu pedepara MOKHO HCIIONIb30BaTh paHee BbIOJHEHHbIe Bamu paboThl.
[TpuuuHbl BO3BpaTa 3aaHus Ha JOPabOTKY :

HeBrpinonHenue TpeGoBaHM MO CTHIISIM;

Hapymenne TpeboBaHuil IO CTPYKTYpe TOKYMEHTA;

OTtcyTcTBHE aBTOMATHYECKH C(HOPMUPOBAHHOTO OTJIABJICHUS;
OTtcyTcTBHE aBTOMATUYECKU CPOPMUPOBAHHOTO ali(haBUTHOTO YKa3aTes;
HeBrbinonHeHus TpeOOBaHUI 110 CO3AAHUIO KOJIOHTUTYJIOB;

OTCYTCTBUE CTPAHUIIBI C OTIIUYHOMN OT IPYTUX OPUEHTALIUEH;
OTCyTCTBUE CIIUCKOB;

OTCyTCTBHE KOJIOHOK;

. OTtcyTcTBHE OYKBUIIBI;

10. OTCYyTCTBUE PUCYHKOB;

11.  OtcyrctBUe HOPMYIN B TEKCTE JOKYMEHTA,;

12.  OrcyrcTBue Tabnwuil ¢ popMynamu (BIYUCICHUS);

13.  OtcyTcTBHE IUMarpamwm;

14. Hapymienust B HyMepauuu cTpaHull.

DN U R W~

3ananue 4. O6paboTKa JaHHBIX CPEACTBAMH 3JIEKTPOHHBIX Tabnui MicrosoftExcel
C mosBIEHWEM Kiacca IMEPCOHATBHBIX KOMIBIOTEPOB IMHUPOKOE PACIPOCTPAHCHHE
NOJy4Hiia Tpynna nakeToB oOpabOTKM AIeKTpOHHBIX Tabmui (spreadsheet — kpynmHodopmaTHas
TabnuIa), TO3BOJIIONIMX  peIiaTh IIAPOKWH  KpPYyr  HAyYHO-TEXHHUYECKHX, IUIAHOBO-
HKOHOMHMYECKHX, YUETHO-CTATUCTUYECKUX U JPYTUX 3a/ad, IS KOTOPbIX MCXOAHbIC JaHHBIC U
pe3ynbTaThl 00paOOTKH MOTYT OBITH MpeCTaBiIeHB B TabmuuHoW (popme. [loa snexkTpoHHBIMU
TabJIMIIaMU TTOHUMAIOT MPOTPaMMHBIE CPEICTBa 00pabOTKH KPYMHO(MOPMATHBIX 3JIEKTPOHHBIX
TUHAMHAYECKHUX Ta0uIl (TabmuuHbie Tiporieccopbl). OHM 00pabaThIBAIOT TAOIUIIBI, COCTOSIIINE U3
CTPOK U CTOJIOLIOB, HA MEPECEYCHNN KOTOPBIX pacnojaratoTcs KiIeTku (sueiiku). Kaxxnas kierka
MOXET COAep)KaTh YHCIO, nary, (GOopMyidy WM TEeKCT. B ¢opmyrne MOryT NpHCYTCTBOBAThH
(GYHKIMU, 3HAKW apUPMETUYECKUX U JIOTHUECKUX OIEpalyif, CCbUIKM Ha JpYrHe KIEeTKU
tabmumpbl. Kaxaelii pa3 mpu M3MEHEHWH 3HAYEHUS B KIETKE TAOJHIBI TEPEBBIYHCISIFOTCS
3HA4YEeHHUsI BCEX TeX KIIETOK, KOTOPBIE COAEPKAT BEITMUMHBI, 3aBUCALINE OT U3MEHAEMON KIIETKH.
B oanekTpoHHBIX TabnHIaX €cTh Pa3sHOOOpPa3HBIE CPENCTBA MJisi TPAPUUIECKOTO OTOOpaKCHHS
pe3yNbTaTOB 0OPaOOTKH.
JlanHbie mabopaTopHbIe pa0OTHI MpeTHa3HAUYEHBI IS MPAKTHYECKOTO HM3YYECHHUS OCHOBHBIX
BO3MOXHOCTeH TabianyHoro npoueccopa Excel.
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PenaktupoBanue paboueil KHUTH
Ilems pa®oTHI: CO31aHNE U COXPAHEHUE IIEKTPOHHOU TaOnuIlbl (paboueit KHUTH).
N3yuenne cnoco6oB paboOThl C AaHHBIMU B siuelike ((hopMaTUpOBaHHE COAEPIKUMOTO sTUEeK,
BBIOOp NMara3oHa s4Yeek W paboTa C HUMH, PEIAKTHPOBAHUE COJEPKUMOTro sueek). HzydeHue
BO3MO>KHOCTEHN aBTO3AIIOJTHEHUS.

MeTtoauka BBITIOTHEHUS] pabOTHI

1. Coznmaiite HOByI0 pabouyro kHury (kHonka Co30ames Ha CTaHAAPTHOW TaHEH
WHCTPYMEHTOB WM MeHIO Paiin koMaHaa Co30amubKax).

2. llepenmMenyiite TeKymMid pabouuii JUCT (ABAXKABI ILIEIKHUTE HA SIPJIBIKE TEKYIIEro
pabouero JucTa ¥ IEPEUMEHYHUTE €ro).

3. JloGaBbTe eme oauH pabouuii JHCT B pabouyio KHUTY (IIEIKHUTE TPaBOM KHOIKOM
MBIILIHU Ha SIPJBIKE JIUCTA U B KOHMEKCMHOM MeHo BbIOepuTe KoMaHy /lobasums).

4. CoxpaHuTe co3aHHbI Bamu ¢aitn mox umenem book.xls B cBoem karanore (MeHto Datir,
koMaHna Coxpanums).

5. Co3paiite Tabnuiy mo mpenjokeHHoMy oOpasmy (cm. Tabm. 3.1). [lnst sToro HyXHO
BBITIOJTHUTD CIIEAYIOLINE 1eHCTBUS:

. B siueiiky 41 BBECTH 3aroiOBOK TaOIUIIKI ‘“IK3aMEHAIIMOHHAS BEIOMOCTE;
B siueliky 4A3BBectr “Ne /m”;

° B sueliky B3BBectu “Damuiivs, UMs, OTYECTBO ;
. B Aueiiky C3BBecTH “Ne 3a4€THOMN KHIKKH;
o B sueiiky D3BBectu “OreHka’;
. B siueiiky £3 BBecTH “@ammins sK3aMeHaTopa’.
[Ipumep BBIMOTHEHUS MATOTO MMyHKTA 3a/1aHUSL.
No
Nern/it Pavumms, wu, 3a4EeTHOHU OneHka Pavmma
OTYECTBO KHIDKKH OK3aMcHaTopa
1 Wpanog U. 1. 3-2330/12 [lleenes I'.E.
2 ITerpos B. B. 3-2331/21 OropoaaukoB A.C.
3 Cupopos C. C. 3-6230/09 IlleBenes I'.E.
4 ®enopos O. O. 3-11230/23 OropoanukoB A.C.
5 ®pozos E.E. 3-6230/05 [TeBenes I'.E.
6 Hemumos 1. /1. 3-3530/05 OropoauukoB A.C.
6.0tdopmatupyiite sUEHKH MIANKH TAOJIULIBL:
. BhIZICIATE OJ10K stueek (A3:E3);
° BBITIOJIHUTE U3 MEHIO Q@opmam KOMaHIy Auetiku U OTKPONTE BKIIAJKY
Buipasnueanue;

® B TMAJIOTOBOM OKHE BbipagHugaHue BbIOSPUTE OMIIMU:

TI'opusonmanvroe — 1o NEHTPYy, BepmuxanvrHoe — 110 BEPXHEMY Kpalo;

e ycTaHoBuUTe Quiaxkok [lepenocums no crnogam;

e otkponte BKIanky Illpu¢pm wn ycranopute mpudTt TimesNewRoman, Hayepranme
MOTYKUPHOE, pa3mep 12 nT. AHAIOTUYHBIE ONlEpaluy MpoAeanTe s sueriku A1.

7.M13MeHuTe MUpPHUHY CTOJIOIOB, B KOTOPbIEe HE TOMECTUIINCh BBEACHHBIE JaHHbIE. J[1st 3TOTO0
MO’KHO TMepeTalluTh I'PaHUIbl MEXAY CTPOKaMU M CTOJOLIAMU WJIM HABECTH yKaszaTelb MBIIIM Ha
TPaHUILy MEXJIY 3aroJIOBKAMH CTOJOIIOB, IBAXKBI IMIEIKHYTh OCHOBHOW KHOMKOUW MbImu. [[iist 6omee
TOYHOW HACTPOMKM Hamo BbIOparh kKomaHay Cmpoka (Cmonbey) wu3 wmeHo @opmam u
AKTUBU3UPOBATh MOAXOASIIYI0 KOMaHAy U3 OTKPBIBAIOLIETOCS] MEHIO.

8.IlpucBoiiTe KaXxIOMy CTYIEHTY CBOW MOPSAAKOBbIN Homep (He MeHee 10 CTyneHTOB),
UCIIOJIB3YSl MapKep 3arosiHeHus. s aroro:

. cenaiTe TEKyIle nepByro suelky ctoibua “Ne n/m” u BBenuTe B Hee UDpY
1;
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. 3aTeM 3aIOTHUTE MUPPOH 2 CICAYIONTYIO SYCHKY 3TOro CTONO1a;

o BBIJIETIMTE OJIOK, COCTOSIINI U3 IBYX 3alIOJHEHHBIX SUCEK;

o YCTQHOBUTE yKa3aTellb MBIIIM Ha MPaBblii HIKHUI yToJl BhIJEIEHHOTO OJ0Ka.
VKazaTelnb MBIIIM CTaHET YEPHBIM KPECTUKOM — 3TO Mapkep 3anonHenus. lleperamure mapkep
3aMOJHEHUsI TIPU  HAXXKATOW TMpaBOW KHOMKE MBIIIM BHHU3 WK BbeIOepuTe KomaHay [lpaska—>
3anornumv—>IIpozpeccus.

9.3anonnute  crombeny  “Damumnms  sk3ameHatopa’.  Bocmosb3dyiiTech  MeTOAOM
aBTO3aBEpIICHHs, KOTOPBI COCTOMT B ToM, uTo Excel ‘“yraapiBaer” cioBoO, KOTOpoe coOHpaercs
BBOJIUTH TOJIb30BATEIb, WIIN 3AIOJIHATE STYCUKH C TOMOILIBIO MapKepa 3anoaHeHus. i BKITFOUSHHS
Aemo3zagepuienuss Ha0O B MEHIO CEPBHC BBINOJIHUTH KOMaHAy [lapamempbi, OTKPBITH BKIAIKY
IIpaska v ycTaHOBUTH (PIIAXKOK A8mosasepuierue 3Ha4eHUull 4eex.

10. 3anonaute 2-0if 1 3-uii cTONOIBI TAOTUIIBI JAHHBIMU 711 CBOCH TPYIIIIHL.
11. OO6pamute Tabmuny: Ilanens uncmpymenmos—>kuonka Qopamaenue (I panuya).
12. Ckonmpyiite Tabauiy Ha JIpyroil paboumii auct mpu nomomu 6ydepa oOmena. s

3TOrO CIEyEeT:

® BBIJICIUTH TAOJIUITY WM TUATIA30H S[UCEK;

® [IpaBOM KJIABUILIECH MBIIIH BbI3BaTh KOHMEKCIMHOE MEHIO;

® BBINOJIHUTE KOMaHny Konuposamu,

® 3aTeM IepeiTH Ha IPYToil JIUCT;

® YCTAaHOBUTH KypCOP B MEPBYIO STUCHKY MpeIIoIaraeMoi TabJIuIIbl;

® BBITIOJIHUTH KOMaHy Bcmagumsb U3 KOHTEKCTHOTO MEHIO.

13. JloGaBbTe B HOBYIO TaOJUILy OJTHY CTPOKY M OJIMH cToJiOel. J[Jig 3TOro Hy>KHO:

® BBIJICJIUTH JUAMA30H STYEEK 10 CTOJIOIY;

® IIEIKHYTh IPABOW KHOIKOHW MBIIIA W B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOPATh
KoMaHay /{obasumb sueliku,

® TO K€ CaMO€ MOBTOPUTH JJISI CTPOKHU.

14. Buecure B Tabnuity psii u3MEHEHUH:

® OYHCTUTE KOJIOHKY C (paMUITHEl SK3aMeHaToPa,

® 03arJIaBbTE ATy KOJOHKY ‘“‘Tloonucs sx3amenamopa’.

15. OTtcopTupyiiTe B HOBOU TabmuIle cTonOubl 2 U 3 mo Bo3pacTaHuio — JlaHHbIe —
> Copmuposka win Ha CTaHIAPTHOM NaHEIW WHCTPYMEHTOB - KHomka  Copmuposéams no
803PACMAHUIO.

ITocTpoenune nuarpamm
3amanne. Ha ocHOBe maHHBIX, NMPHUBEACHHBIX B Ta0d. 3.2, MOCTPOWTE HECKOJILKO THIIOB
III/IanaMM, HarJiiIHO IOKa3bIBAOIIINX UTOTU CCCCHUH.

Tao0mwura 3.2
Cpennuit 6aut mo rpymnre
MaremaTtudeckuii

I'pynima HNudopmaruka AHAHS Hctopust DKOHOMHKA
3- 8530 472 3,8 4.5 43

3- 2330 4.0 4.4 4.4 4.2

3- 3530 3.9 4,0 4,0 3,9

3- 6530 43 4.4 4.4 4,1
3-2231 3,8 4,0 4,0 39
3-2232 3,3 3.9 3,9 3,6
3-11230 4.5 4.8 4.8 3,9

MeTtoauka BbINOIHEHUS pabOThI
1. Ha mucre 1 co3gaiite Ttabnuiyy “CBeseHust o pe3yibTaTaXx CJadd CeCCHUM B
npeacraButenbeTBe TITY™, BHECHTE B HEee JaHHBIE.
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2. TloctpoiiTe nuarpammy Ajisi BCEX IPYNIl M BCEX NPEAMETOB HA OTAEIHHOM JIUCTE THIIA
I'pagux (cm. Tabn. 3.2). Jljis aToro ciemyer:

. BBIJICJIUTH BCIO TaOJIHILY;

o BBINIOJIHUTH KOMaHly MeHto Bcmaexka —>/[uazpamma

WJIN BOCIIOJIb30BaThCs KHONKOM Macmep Ouazpamm Ha CTaHAAPTHOH MaHeIn HHCTPYMEHTOB.

3. Ha TperbeM Iiare mocTpoeHHs AuarpamMMbl BHECUTE Ha3BaHHME JHATrpaMMbl, 0003HAUYECHUS
oceil, 1o6aBbTe Jerenay (puc. 3.2).

4. TloctpoiiTe aMarpaMMbl W CpPaBHUTE pE3yJbTaThl CAAa4M IO OTICIBHBIM IpeaMeTaMm
(manpumep, o npeamety “Uctopus” cM. puc. 3.3). s aToro ciemyer:

e  BpyIeIUTH cTONOUBI “I'pynmna”, “HMHpopmaTika” W MOCTPOUTH JUarpamMmy MO STOMY
npeaMeTy;

e BeienuTh cronben “I'pymma” wu, yaepxuBas kinaBumnry Ctrl, BeigenuTs crTonberr
“MaremaTnyecKkuil aHaJIn3” U NOCTPOUTH AUAarpamMmy IO 3TOMY IPEIMETY.

AHQJIOTUYHO CTPOSATCS. JUAarpaMMbl U JAJsl OCTAJIbHBIX IPEIMETOB, CTOJOLBI KOTOPBIX HE
rpaHu4ar co cronomom “I'pymma’”.

1. 3menuTe pe3ynapTaThl CAAYM CECCUM U MPOBEPHTE, KAK 3TO OTPA3UIOCh HA MOCTPOECHHBIX
IrarpaMmmax.

CpepHun 6ann no rpynne .
CpeaHuit 6ann no rpynne
6
§ 6o =, ;
D 4.0 terrer T WHpopmaTuka B, | STel, el P
2.0 —i— MaTtemartunyeckui & 3 ——— Vcropus
' aHanu3
0.0 2
WcTtopus 1
o;bg 93(50 ¢fo\ W OkoHOMMKa 0
o° > fb'q' N
s INY \\) N N v N}
® 'bg)éb "!(ibrb ’Z?;O ’2?3 b(b ';{/ﬁb ';{/ﬁb '\'({})
l'pynna Fpynna
Puc. 3.2. Cpeanuii 6ann no rpynnam Puc. 3.3. Cpeanuii 6ani no rpynmnam
JUTSl BCEX MPEIMETOB o npeamery “Ucropus”

2. Oryer o paboTe MpeaCTaBbTE B BUJIE AMATPAMM Ha OTIIEIbHBIX JTUCTaX paboueit KHUTH.
CopTHpOBKa TaHHBIX B CITHCKE

3ananue

1. BBINOMHUTH COPTUPOBKY HaHHBIX Tabna. 3.6 MO BO3pacTaHUIO KoAa MpEeAMETa, AaThl
MIPOBEJICHUS 3aHATHS, HOMEPA IPYTIIIHL.

2. BBINOTHUTH COPTHUPOBKY AAHHBIX Taba. 3.6 MO BO3paCTaHUIO, HCIOIB3Yys COYETAHUS
MPU3HAKOB: KOJ TMpeaMeTa W JaTy MPOBEICHHs 3aHATHS; KOJ MpeaMeTa U HOMEp TPYMIbI; HOMEp
TPYTIIBI U ATy MPOBEACHUS 3aHITHS, a TAKXKE COUETAHNE BCEX TPEX MPU3HAKOB.

MeTtoauKa BBIOTHEHUS PabOThI

1.Co3znaiite HOBYIO pabouyto KHUTY (MeHI0 @aiin xomanga Co30amv) U COXpAHUTE €€ MO
umeneM SORT.XLS B pabouem kartanore (MeHto @aiiikoManna Coxpanums Kax).

2. Cchopmupyiite TabnHIly pe3yabTaToOB 3aHITHH.

Tabmuua 3.6
A B C D E F G H
-+ [Kog
Ne 3aueTHOM Tab6m. Ne

1 Ne rpynnbt R npes- Hpeno, Bupn 3ansatus  |[ara Ouenka
2 3-3230 3-3230/03 |11l Al ITpakTHkKa 26.05.99 3

3 3-3230 3-3230/12  |112 A2 Jlekuus 26.05.99 4

4 3-3230 3-3230/06 |11l Al Jlexkuus 11.06.99 4
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5 3-3330 3-3230/08 |I11 A2 Jlexmus 11.06.99 5
6 3-3330 3-3230/18 [T12 Al IIpakTuka 16.05.99 2
7 3-6230 3-6230/03  |I12 A3 Jlexmus 20.05.99 3
8 3-3230 3-3230/09 |IT1 Al Jlexmus 16.05.99 3
9 3-3230 3-3230/18  |I11 A3 Jlexmus 16.05.99 4
10 3-3330 3-3330/03 |IT1 A2 Jlekmus 26.05.99 4
11 3-3531 3-3531/02 |T12 Al Jlexmus 11.06.99 2
12 3-3532 3-3532/03 |11l A2 IIpaxTuka 20.05.99 5
13 3-3230 3-3230/20 |I12 Al Jlexmus 26.05.99 5

3. OtdopmaTupyiiTe manky TaOIUIbI CIEAYIONUM 00pa3oM:

. Mpudt TimesNewRoman;

o pasmep mpudra 12 nr., Kypcus;

. BBIPaBHUBAHHE 110 TOPU3OHTATN — [10 3HAUEeHUIO;

° BBIPAaBHUBAHME 110 BepTUKaIU — [1o sepxuemy Kparo,

° yCTaHOBUTE K04 “‘Ileperocums no cioéam’” (BBIIEIUTH COOTBETCTBYIOIINE SYCHKU

U BBIMIOJIHUTE KOMaHIy Dopmam —>Huetiku).
4. BrmonHATE COPTUPOBKY 10 cTondmy “Kox mpeamera”, pacnojoxKUB KOJIbI TIPEAMETOB 110
BO3pacTaHuio. I 3TOro HyKHO:

o BBIJICJIUTh TaOJIUIy C OJHON CTPOKOM 3arojioBKa;

o BBINOJIHUTH KOMaHly MeHI0 /Jannvie —>Copmuposka,

. B okHe Copmuposka ouanazona B ctpoke Copmuposams no “Kony npenMera’.
5.Pe3ynpraT copTHpOBKHM cKonMpyiiTe Ha Jluct 2:

. BBIJICJIUTE BCIO TaOJIMILy, BHIIOJIHUTE KoMauay /lpaska —> Konuposams,

o 3areM Ha Jlucte 2 yctaHoBUTE Kypcop B AueiiKy 41 u BeinoiaHuTe KOMaHny [lpaska —

> Bcmagum.
6.Ilepeumenyiite Jluct 2, naB emy umsi — Copmuposka:

. yKa3aTesb MBIIIM YCTAHOBUTE HA spibluke JIncr 2;
o IIPABOM KJIABUIIIEW MBIIIN BBI30BUTE KOHTEKCTHOE MEHIO;
. BBIIIOJIHUTE KOMaHNy [lepeumenosams.

’

7.BBINONTHATE COPTHPOBKY MO CTONOLY “/[lama’”, pacnojoXWB JaHHBIE BO3pacTaHHio. s
3TOrO CIeAyeT YCTaHOBUTH Kypcop B JI0OYIO stueliky noins “/{ama” u BBecTH KoMaHy Copmuposka
U3 MEeHIO /[anubie, TIpU 3TOM JIOJKHA BBIIEIUTHCS BCsl 00JIaCTh CNUCKA, a B okHe Copmuposka

Jluanazona B ctpoke  Copmuposams no — cronden G. Eciu 3Toro He NpoM30LUIO, TO
MPEIBapUTENHFHO BBIIETUTE BECh CIHCOK, a 3aTEM BBIIOJIHUTE YKa3aHHYIO KOMaHTY.
8.BhIMONTHUTE COPTUPOBKY 1O couyeTaHuto mpuszHakoB “‘Jlara”, “Ne rpymmer”, “Kon

npeameta”. s 3TOro cieAyeT BBIASIUTH BCIO TaOnWily W B AuajgoroBoM okHe Copmuposka
YCTaHOBUTH:

. B ctpoke Copmuposams no — noiie “/lama’ 1o BO3pacTaHuIo;

. B CTpoke 3amem — mone “Ne epynnet”, IO BO3paCTaHUIO;

. B caeaymwomien crpoke 3amem — none ‘Koo npeomema’ 10 BO3pacTaHUIO;
. ycraHoBuTe Guiaxkok Cmpoka memox cmonoyos.

Pesynprat coptpoBKH ckonupoBath Ha JIuct 3 u nepenmenoBats ero B Copmuposka 2.

DunpTpanus 3anucen
Llenb pabOTHI: 03HAKOMHUTBCS CO CIIOCOOOM (DMIIBTPAIIUH 3aIUCEH CIUCKA, aBTOPIIIBTPAIHH,
paboToii ¢ hopMOil TaHHBIX.
MeTtoauka BBITIOTHEHUS] paOOTHI

1. Co3pnaiite HOBYIO pabOUyI0 KHUTY C Ha3BaHHeM “‘@uibTpanus’”.

2. Ckomupyiite B HOBYIO pabouyro KHUTY TaOnully, co3laHHyto B pabote Ne 4 (cm. Talu.
3.6).

3. Tlepeumenyiite Jlucrtl, npucBous emy ums “Aropuiastp Nel”.

4. UtoObl MpUMEHUTHh Asmogurbmpayuro, yCTAHOBUTE KYpCop B 00JIACTh IIANKU TAOJIUIBI 1
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BBITIOTHUTE KOMaHAy /Janubie—> Quiomp—>Asmoghunomp.

5. Chopmupyiite ycmoBusi otbopa: s mpenonaBareniss Al BbIOpaTh CBEJACHHS O craye
9K3aMEHa Ha IMOJIOKUTEIbHYIO OLEHKY, BUJ 3aHATUHN — Jlekuus. [ 3TOro BBINOJIHUTE CIIEAYIOIINE
NEUCTBUS:

e B cronbme 7TabNe mpenoo. HaxxMuTe KHONKY @uibmp, W3 CIUCKA YCIOBHA 0TOOpa
BbIOepuTe Al;

e B cronbue Oyenka HaXMHUTE KHONKY Puibmp, W3 CHHCKa YCIOBHH oTOOpa BhIOEpHUTE
Ycnosue n B nuanoroBom okHe chopMupyiiTe ycioBre oToopa >2;

e B cronbue Bud saumamuii HaXMHUTE KHONKY @uibmp, W3 CIHCKa YCIOBHHA oTOOpa
BbIOEpUTE Jlexkyus.

6.Pe3ynpraT puipTpanyu CKONMpyWTE HAa HOBBIM JIMCT, IPUCBOMB eMy UM ‘“‘Asmoguibmp
No2?”.

7.Ha mucre “Aemochunomp Nel” pe3ynbraT aBTOPWIBTPAIMH OTMEHHUTE, YCTAaHOBHB
yKazareJb MBIIIH B 00JIaCTh CIKCKA U BBHITIOIHUB KOMaHAy JanHvie —>Dunvmp —>Aemoguibmp.

8.Chopmynupyiite BBIOOPKY: /utst rpymmbl 3-3230 moayuuTe CBEIEHHUs O cade dK3aMeHa I0
npeamery 11 Ha ouenku 3 u 4.

9.Pe3ynbTaT COXpaHUTE HA HOBOM JIUCTE, IPUCBOUB eMy uMsl “‘Asmoguiomp Ne3 .

10. CkomupyiiTe HCXOAHYIO TaOIUITy HA HOBBIN paOouuil IUCT, MEpEeUMEHOBAB ero B Popma
OQHHBIX.

11. VYcraHoBuTe Kypcop B 00JacTh IIANKK TAOIWIBI M BBINOJHUTE KOMaHAy /lanHble —
>@opma.

12. B okHe @opma OaHHbIX TPOCMOTPUTE 3alUCU CIHUCKA M BHECUTE HEOOXOIUMBIE
M3MEHEHUsl 10 CBOEMY YCMOTPEHHUIO € MOMOIIBIO KHOMOK </Ipedwidywas>u <Credyiowan™>.

13. C nmomonbsio kHONKU <Co30amb>100aBbTE HOBBIE 3aIIUCH.

14. B okHe @opma  Oaunvbix  cHOpMHPYWTE  yCIOBUS ~ OTOOpa  3amUCeil.
Jns sToro Haxmute KHONKY <Kpumepuu>, Ha3BaHUE KOTOpOW mnomeHsiercss Ha <[lpasxka>. B
MYCTBhIX CTPOKAX UMEH I0JIEH CIIUCKA BBEIUTE KPUTEPUHU:

- B CTpOKy Tabn. Ne npenoo. BBeaute Al;

- B CTPOKY 6u0 3auamus BBeauTe Jlekyus,

- B CTPOKY OYyeHKa BBEIUTE yCIOBHE > 2.

15. IlpocmoTputre OTOOpaHHBIE 3alMCH HaXXaTHEM Ha KHONKY <[Ipedwidywas>nunmn
<Cneoyrowas>.

16. TIlo anamoruu copmynupyiTe ycioBus 0TOOpa 3anuceil, ykazaHHble B II. 8.

Tema 6. UHTEepHET-TEXHOJIOTHH

Jluteparypa: O-1, O-2,0-3, HM/-1-3, -1, -2

MeToanueckue yKazaHus:

B Xoze NeKIMOHHBIX 3aHATUN BECTH KOHCIIEKTHPOBAHUE yueOHOro MaTtepuana: GUKCHpPOBaTh
OCHOBHBIE TIOJIOKEHUS, BBIBOBI, (DOPMYITHPOBKH, 0OOOIIECHHUS, OTMEYATh BAYKHBIC MBICIIH, BBIICIATH
KITIOYEBBIE CIIOBA, TEPMUHBL. B X01e camocTosTenbHOM paboThl HE0OX0UMO MPOpadOTaTh KOHCIIEKT
JEKIIMM U HU3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo JuTepaTypy mno naHHou Teme. JlopaboraTh cBoi
KOHCIIEKT JIEKLUHWHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU U3 JHUTEPATypbl, PEKOMEHIOBAaHHOMN
mperojaBareyieM M MPeayCMOTPeHHOUW ydeOHO# mporpammoit. OO03HAYWTH BOMPOCH], TEPMHUHBI,
MaTtepual, KOTOPbIM BbI3bIBAET TPYIHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaTbesi B MaTepualie, Heo0XoumMo ¢hopMyIHpoBaTh BOIIPOC
U 3a71aTh MPENOJABATENI0 Ha KOHCYIBTAINH, HA JTA00OPATOPHOM 3aHSITHH.

Bonpocs! pi1s camonpoBepku

1. UnTepuet un BecemupHnas naytrHa. OCHOBHBIE MOHATHUS U ONIPEIEICHHUS.
2. bazoBas un¢pactpykrypa Murepaer. OCHOBHBIE CEPBUCHI U TIPOTOKOJIBI.
3. Ctpykrypa u tononiorust Be6: HTTP, URL, HTML.
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4. Bpay3epbl: 3BOJIOLUS 1 OCHOBHBIE COBPEMEHHBIE CEMEICTBA.

5. OCHOBHBIE XapaKTEPUCTUKU OTKPHITOTO U CKPHITOTO HHPOPMAIIHOHHOTO BEO-IIPOCTPAHCTBA

6. Monenb BeO-nipocTpancTBa bpénepa (BowTie) u ee cBoiicTsa.

7. I'nnieprekct. OCHOBHBIE TOHATHUS U OTIPEICTICHHUS.

8. IIpennochuiky MOSBIEHUS U SBOJIIOLINS TMIIEPTEKCTA.

9. KnueHT-cepBepHasi TEXHOJIOTHA MEPeIaun THINepTeKCTa.

10. Cucrema nomennsix umeH DNS. Ha3nauenue u npuHumn paboTsl.

11. O6paboTka BeO-10KyMeHTOB B Opay3epe. O0bekTHass MoAelb ToKyMeHTOB (DOM).

12. Enunslii ykazatens pecypcoB URL. Haznauenue u TpaauumonHast popma 3arucH.

13. CouuanbHble CETH: TPEANOCHUIKH TOSBICHUS W OCOOCHHOCTH HBONIONMWHU. [ J1aBHBIC
YIPO3bl B COBPEMEHHBIX COLIMATIBHBIX CETAX

14. OcHOBHBIE HCTOYHUKH MPOGECCHOHANTBHON 1 HaydHOU nHpopManuu B IHTEpHETE.

KommnuiekT 3agaHuii 1J1s1 NOATOTOBKY Npe3eHTALNHU

1. OcHoBHbI€ 3Tanbl B pazsutu HTML.

2. Terosas mopeinb u 6a3zoBas ctpykrypa HTML-10KyMeHTOB.

3. OcHoBHbIe TpeOoBaHus K 3arinaBHOM yactu HTML.

4. epeBo nanementoB HTML. PoxctBeHHBIE CBsI3M MEXIy 3ieMeHTaMu. [IpuHIUIIEI
HacCJEeI0BaHMUS.

5. Ocuosusble 31emenTsl HTML st hopmaTupoBanus Tekcra.

6. lonomauTenbHbIC (BeroMorarenbHblie) aneMenTel HTML nist hopmaTupoBanust TeKcTa.

7. OcnoBnble 31emenTsl HTML 11 BcTaBKH M300pa)KeHnui M CO3aHUS THUIIEPCCHUIOK.

8. OcHoBuble 351eMeHTel HTML 11t paboThI co criuckamu.

9. OcHosueble 3nemeHTel HTML i1 paboThl ¢ Ta0numamu.

10. bnounsie u crpounsie anemeHTsl HTML. Onpenenenus 1 0CHOBHbIE OCOOCHHOCTH.

11. VHusepcanbnbie anementsl HTML. HaznaueHnue u npuHIUIBI UCIIOIB30BAHUS.

12. Atpudytsi 3nementoB HTML. [TpuHnuner HacnenoBaHus. Y HUBepcaabHbIe aTPUOYTHI.

13 Anpecarnust B HTML. BapuanTtsl u npuMepbl aOCOTIOTHON U OTHOCUTENFHON a/Ipecaliuy.

3agaHus 17151 CAaMOCTOATEIbHON PadoThl

3ananue 1.0cHoBbI pabotel ¢ HTML-nokymenTamu. .

Cospnate npocrermmiit HTML-gokyMeHT.

Wuctpymentsr: TekcroBslii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

B ocHOBY runepTekcToBON pa3MeTKy Oblja MOJI0XKEHa TaroBasi MoJiejlb OMUCaHUs JOKYMEHTa,
MO3BOJISIIOIAs MPEJCTABUTh JOKYMEHT B BHJI€ COBOKYITHOCTH 3JIEMEHTOB, KaXIbli M3 KOTOPBIX
oKkpykeH Taramu. [lo cBoemMy 3HaueHHMIO Taru OJM3KM K TIOHATHIO CKoOOk '"begin/end" B
VHUBEPCATBHBIX S3bIKAX IMPOTPAMMHPOBAHMS M 3aJal0T OOJACTH JEUCTBUS HWMEH JIOKATbHBIX
MEPEMEHHBIX, OINpPEAENSIOT 00]acTh JEHCTBHUS TMPaBWI HHTEPIPETAMM TEKCTOBBIX 3JIEMEHTOB
JIOKyMEHTA U T.II.

OO0mras cxema MOCTpoeHHus: djeMeHTa Tekcta B ¢opmare HTML moker ObITh 3amucaHa B
CJIEIyIOIIEM BHJIE:

<"ums snemeHTa" "CrMcoK aTpuOyTOB'"> coaepkaHue eMeHTa </"ums dyeMeHTa'>

KoHcTpykiusi mepes colepkaHHMEM »JJIEMEHTAa HAa3bIBAaeTCSl TaroM Havajga »3JIEMEHTa, a
KOHCTPYKIUS, PACIOJIOKEHHAs MOCIe COAEPKaHUs dJIEMEHTa, - TATOM KOHILIA AJIEMEHTA.

Crpykrypa HTML-nokymeHTa 1O3BOJISIET HCIOJB30BaTh BJIOXKEHHBIE JApyr B Jpyra
KoHTelHephl. COOCTBEHHO, CaM JJOKYMEHT - 3TO OJIMH OOJIbIION KoHTeHep ¢ nmeneMm "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML uiu runepTeKCTOBBIA AOKYMEHT COCTOMT M3 3arojioBKa JOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

ConeprkaHue 3arojoBKa

</HEAD>

<BODY>

nn
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Conepxanue Tena T0KyMeHTa

</BODY>

</HTML>

Kaxnapiii nokymeHT B WWW nMeeT cBoe nMsi, KOTOPOE yKa3bIBA€TCs B €ro 3arosioBke. Ero
MOKHO BHUJIETh B IEpBOU CTpoke mporpammbl-untepgeiica. Ums HTML-cTpaHuubl BKIIOYaeTcs B
3arojoBoK npu nomoinu tera <TITLE>.

Hauunass mucate HTML-10KyMEHT, WMEET CMBICT HACHTU(QHUIIMPOBATH €ro KakK TaKOBOM.
Takass uaeHTHQUKAIUSA AOCTUTAeTCs IyTeM BCTABJICHHS B CaMO€ HAayajo JOKyMmMeHTa Tera <!
DOCTYPE HTML PUBLIC "*-/W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBnsiercs terom
s3pika SGML u 00BsABISET, YTO JOKYMEHT OyJIeT OMHCaH B COOTBETCTBHU CO creruduxauen
HTML 3.2.

Kakx u Bo Bcskom si3pike mporpammupoBanus, B HTML ecth cmocob 3akoMMEHTHpOBATh
YacTh TEKCTa TaK, 4YTOObI OHa He oOpabaThIBanach MporpamMmamu mnpocmorpa. KommeHnrapuun
3aKJTI0YAK0TCA MEXKy MOCIEA0BATENBHOCTAMHU < | - - 1 - - >. [Ipumep koMMeHTapus:

<!-- 3TOT TEKCT 3aKOMMEHTHUPOBAH -->

IIpumep 1.

<IDOCTYPE HTML PUBLIC **-//W3C//DTD HTML 3.2//EN">

<HTML>

<!- Author: Irina Kuzina Date: December 5, 1996 ->

<HEAD>

<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

AnmunuctpupoBanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosviii pedakmop u cozoaume html-doxymenm co credyrowumu
OAHHBbIMU:

HasBanue crpanunst: Jluunas crpanuna (Bama @amunus u Ums).

Conepxkumoe ctpaHullsl: Hanmummre o cebe.

2. CoxpaHuTe NOJTY4YCHHBIA JOKYMEHT 1o Ha3BaHueM labl.Htm.

3. 3anycmume opayzep msinternetExplore ons npocmompa dannoco 0oxymenma.

3aganue 2. OCHOBHBIE TETH [ Pa3METKH TEKCTA.

W3y4nTh OCHOBHBIE TE€TH JJIs1 pA0OTHI C TEKCTOM.

WNuctpymentsl: TekctoBbeii penakTop NotePad. HTML-6pay3ep MS Internet Explore.

Kpatkue cBenenus us reopun

Ecnu nabpaTh BHYTpH Tella JOKYMEHTa HECKOJIBKO CTPOK TEKCTa, a IIOTOM IIPOCMOTPETH €ro B
Opay3epe, TO B OKHE TOSBHUTCS TEKCT, HAMHUCAHHBIA TPOCTHIM MEIKUM MIPUPTOM, MNpPUUEM
MMEIOIIMECS] B MCXOJIHOM TEKCTE TMEPEBOJIbI CTPOK HE coxpaHAarcs. bpaysepel camu 3anuBarotr”
TEKCT Ha CTPaHUILy, UCXOJs MPH STOM W3 JOCTYIHOW IHUPHUHBI OKHA. [ TOro 4ToOBl BCTABUTH
“"HaCHUJIBHBIN" TIEPEeBOJI CTPOKH, HEOOXOIUMO BOCMOJIB30BaThcsi TeroM <BR> . Tlpu oToOpaxenuun
Opay3ep mepeBeeT CTPOKY Ha MECTE MOSBICHUS 3TOTO Tera.

BHUMAHUE! TEI' <BR> UCIIOJIb3YETCA BE3 3AKPBIBAIOIIEI'O DJIEMEHTA
</BR>.

B HTML ecth elle HECKOJBKO TEroB, 00Jamaromux IOAOOHBIM CBOMCTBOM. VX OOBIYHO
Ha3bIBAIOT MYCTHIMU (MM OJMHOYHBIMM), TaK KaK OHM HE COJAEP)KAT =~ BHYTPEHHEro" HAIOJIHEHUS.
Ecnu Bam HEOOX01MMO caenath Tak, 4ToObl B onpeaesnieHHoM Mecte TekeT HE MOIT 6b1Th pa3zopBaH,
HanumuTe B 3ToM Mecte Ter <NOBR>

Jlns pa3buBKU TeKcTa Ha naparpadsl ucnoibsiyetcs Ter <P mapamerpbr>.

Tounee, maparpad momemiaercss BHyTpb Tera <P>...</P>, HO Tak Kak BJIO’)KEHHBIX naparpagos
He ObIBAaeT, MOXKHO IMPOIYCKaTh 3aKPbIBAIOUINI Ter mepes JIIoObIM APYTUM TEroM, BBI3BIBAIOIIUM
BEPTHKAIBHBIN pa3phiB B TEKCTE (TaKUE TETH MBI B JaJIbHEHIIEM Oy1eM Ha3bIBaTh OJOYHBIMU).
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Ter <P> umeer oaun napamerp ALIGN, yka3piBaromuii Ha croco® BBIpaBHUBAHUS TEKCTa
BHYTpH naparpada: TeKCT MokeT ObITh BhIpoBHEH 110 TipaBomy (RIGHT), nesomy (LEFT) kpasim wim
otueHTpupoBad (CENTER). Ecnu napameTp ony1eH, TEKCT BEIpaBHUBAETCS 110 JIEBOMY Kpalo.

YToOb! OTLEHTPUPOBATH Maparpad MOKHO TaKKe MOIb30BATHCS TETOM

<CENTER>.. </CENTER>

Eme omnum cmocoOoM pasfeneHusi TEeKCTa Ha 4YacTH MOYKHO Ha3BaTh T'OPU3OHTAJIbHYIO
nuHuto. JInnud sBisercs anemeHToM sa3bika HTML u BetaisieTcst B TEKCT IOCPEACTBOM Tera

<HR nmapametpsr>,

/i€ TapaMeTPbl MOTYT OBITH CIEIYIOIIHMH:

WIDTH - 3apmaer wmupuny nauHuu. Epununein usmepenuss B HTML cuumtaercs Touka
YCTpOICTBa BBIBOZA, TO €CTh, yKa3aB B kauecTBe napamerpa tery <HR> WIDTH=100, BbI coznaaure
auauto mupuHOor 100 Todek. OueBHUIHO, YTO TaKOH CIOCOO HE O4YeHBb YJI00€H, TaK Kak JOKYMEHT
MOET OBITh 0TOOpa’keH Ha YCTPOUCTBAX € PA3IMYHON paspelaromeil CocOOHOCThIO (KOTHMYECTBOM
TOYEK MO TOPH3OHTAIM W IO BEPTHKaNM) Mo-pasHoMy. [lo stoii mpuumne B HTML cymectByer
Bo3MoxkHOCTh 3amaBath OTHOCUTEJIBHBIE pa3meps! 3meMeHTOB, TO €CTh MPOLEHT OT oOIien
UPHUHBI 001acTH oToOpakeHus (okHA Opay3epa wim jucta Oymaru). [Ipumep: yka3aB B KadecTBe
napamerpa Tery <HR> WIDTH=50%, BbI mosiydnTe JMHUIO B MOJOBHUHY O0JACTH OTOOpakeHUs
JIOKYMEHTA.

SIZE - 3aaeT TONIUHY JUHUH.

NOSHADE - ecnu 3TOT mapameTp 3a/aH, JTUHUS HE OyJIeT UMETh TEHH.

Ecnu mocmoTpeTs Ha MOMYYUBUIYIOCS K 3TOMY MOMEHTY CTpPaHUILy, TO OHa IOKa)KeTcs
OJIHOTOHHOM M MajoImpuBiekareabHo. C mepBoro B3rIsAa Ja)e HEMOHATHO, O YeM OHa (eciu He
CMOTpETh Ha 3arojioBOK okHa). CTpaHuWIle HE XBAaTAaeT = HACTOALIEro" 3arojioBKa, TO €CTh, 3ar0JIOBKA
B Tene camoro aokymeHta. HTML paznuyaerT mecTh pa3iMYHBIX BHJIOB 3arojioBKOB. s ux
co3maHus MCHoib3yroTcs term <HI>...</H1>,..<H6>..</H6>. Ha3BaHue TE€roB MPOUCXOIUT OT
anrmiickoro cioBa Heading (To ecTh, 3arojioBOK) 4TO ompenenseT WX HCHoyib3oBaHue. Pasmep 1
COOTBETCTBYET caMOMy KpymHOMY Hipudty, pasmep 6 camomy MenkoMy. MTak, o3ariiaBUM Hairy
CTpaHUILy, HAIIUIIEM M1epe/l OCHOBHBIM TEKCTOM CTPOUKY

<HI1>Welcome to my homepage!</H1>

Teneppr mpocMOTpUM Hally cTpaHHily B Opaysepe. Temepb cTpaHHIla CMOTPUTCS Topaso
nyurie 4yeMm panbine. Teru <Hn> sBASIOTCS OIOYHBIME: B MECTE UX IPUMEHEHUS IPOUCXOTUT Pa3phIB
ab3ares.

Hpyrumu cpencrBamu mpudToBOro ohOpMIICHHS TEKCTa SBIISIOTCS BBIJCICHUS KYPCUBOM U
KHUPHBIM MIpUPTOM. Takum crnocodoM oueHb yI00HO BBIAEIATH OTJENIbHBIE CIIOBA B TEKCTE, a TAKKE,
co3laBaTh 3arojioBku. Hanpumep, o4eHp y100HO 3aroJIOBKH IEPBOTO U BTOPOTO YPOBHEH 0(OopMIIATH
¢ momol1ki0 TeroB <Hn>, a 3arojIOBKU TPETHETO YPOBHS BBIACIUTH KUPHBIM HIpUPTOM. Brienenue
KYpPCHBOM OCYIIECTBIISIETCS C MoMolnpio Tera <[> (ot cmoma Italic), a »XupHbIM mpUPTOM -- C
nomoInbio Tera <B> (ot ciosa Bold).

B HTML ectb Takxke moHsitue emphasis - 0600menHoe Boigenenue. Odopmisercss oHO C
nomotpio Tera <EM>...</EM>. Takoe BbIJIelICHHE - CPEACTBO OINUCAHUS JIOTHUYECKOU CTPYKTYpPHI
nokyMmeHTa. OOBIYHO BBIJIEIIEHHBIN TAKUM CIIOCOOOM TEKCT OTOOpakaeTCsi KYpCHBOM.

Jpyrum cpecTBOM JIOTUYECKOTO BBIAEIECHUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnomnp3yeTcs i YCUIEHUS Y4acTKOB TekcTa. CoJepKuMoe Tera 0ObIYHO 0TOOpaxkaeTcs
KUPHBIM IIPHPTOM.

W3MeHuTh pa3mepsl U LBET HIPU(TOB MOKHO C TOMOIIbIO TeTa

<FONT mnapametpsr>...</FONT>

[TapameTpsl MOTYT OBITH CIEIYIOIIMMHU:

SIZE=""value win value" - 3amaer aOCONIOTHBIA WJIM OTHOCHUTEIBHBIN pasmep mpu@Ta.
OTHOCUTENBHBIA pa3Mep 3a7aceTcsl MO OTHOLIEHWI0 K 0a3oBoMy pasmepy (cm. nanee). JuamazoH
MPUHUMAEMBbIX 3HAYEHHH -- OT OJJHOTO /10 CEMHU.

COLOR - yka3bIBaeT UBET JJIsSI TEKCTA.

FACE - pacmpenue Microsoft Internet Explorer u Netscape Navigator. Ilo3Bonsier 3agath
TapHUTYPY (WM CIUCOK TapHUTYpP, U3 UMEIOIIUXCS B cUcTeMe mpudTOB OyAeT BHIOpaH Hambojee
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HOIXOAALIHIA) 11l TeKcTa. KOHeuHbIi pe3yabTaT 3aBUCUT OT KOJIMYECTBA M pa3HO0Opa3usi MpUQTOB,
YCTaHOBJICHHBIX B cucteme. [Ipumep:

<FONT FACE="Arial, TimesRoman"> Ilpumep BbIIe/leHUS TEKCTa APYTrOil TapHHUTYpPOH.
</FONT>

BbazoBsrii pasmep mpudra a1 Bcero JOKyMEHTa MOXKHO 3a/1aTh C TOMOIIBIO Tera

<BASEFONT napamertpsr>. [lapameTrp Bcero oau:

SIZE - 3amaet pa3mep mpudra.

Jiist Toro 4TOOBI MEHCTBUTENHFHO TPHUBIICYH IOJIB30BATEISI, WHOT/IA MOXKET MOTPEeOOBaTHCS
MUTAIOIINUN TEKCT. 3aCTaBUTh TEKCT MUTaTh MOXHO, 3aKIFOYUB €r0 BHYTPh TEra

<BLINK>...</BLINK>

[Tonp30BaThCS 3TUM TETOM HAJO0 C HEKOTOPOH OCTOPOXKHOCTBIO, TaK KaK HE BCErJa MPHUSITHO
HAOJIFO4ATh MUTAIOIINE OOBEKTEI.

Wuorga BO3HHUKAET CHTYyaIlHsl, KOTJa HEOOXOAUMO BCTaBUTh B JOKYMEHT IIUTATy, HCXOJIHBIH
TEKCT MPOTPaMMBbI WIIA TIPOCTO TEKCTOBBIN JIOKYMEHT, Iie (hopMaT MMeeT 3HaUCHHE U HEXKENaTEeIbHO,
yT0061 Web-Opay3ep cam mbITalicss BCTaBIATh MEPEBOJABI CTPOK TaM, Tne oH xodeT. S3pik HTML
UMEET ISl BO3MOXKHOCTH JIJISl BCEX 3TH CITy4aeB.

[{uratel B HTML odopmistores ¢ momorpto tera <CITE> ... </CITE>

YroObI BCTABUTH B JOKYMEHT UCXOJIHBIA TEKCT MOYKHO BOCITOJIb30BAThCS TETOM

<CODE> ... </CODE>

Tekcr Oynet BoieneH mpudToM GUKCUPOBAHHON IITUPHUHBI.

Cryyaii, Koraa B JOKyMEHTE HEOOXOIMMO MPUCYTCTBHUE TEKCTa C (PUKCUPOBAHHBIM (hOPMATOM
0co0eHHO pacrpocTpaHeH. YacTo Takas BO3MOXKHOCTh NMPUMEHSETCSI, HAIIPUMEp, TPU BKIIOUEHHH B
TEKCT COIEPKUMOTO SJIEKTPOHHBIX muceM wiau crareil u3 cetn Usenet. OdopmisieTcs Bce 3TO ¢
MOMOIIIBIO TeTa

<PRE>

TekcTl ...

TeKCTN</PRE>
[Tpu 3TOM 0TOOpakeH OH OyAEeT, 0 BO3MOKHOCTH, IPUMEPHO TaK:
TeKcT]

TeKCTN

B HTML ectb cpenctBo anst opopmieHus aapecoB (agpec OyAeT, Mo BO3SMOKHOCTH, BbIJIEIICH
mpudTom). KoHeuHO, HUKTO HE 3aCTaBIISIET TIOJIB30BATHCS ATOM BO3MOKHOCTBIO, HO 0€3 €€ OIMMCaHMs
Hallla KHUra He ObU1a OBl MONHOM. Asipec oopMIIsSeTCs ¢ TOMOIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bpay3epsl 00bIYHO BBIIEISIIOT €r0 KYpcUBOM, TO ecTh cTpoka <ADDRESS> yi. [Tuporosa, 1.
2 </ADDRESS> 6ynet oTobpakeHa Kak

ya. Ilupoeosa, 0. 2.

3ananue.

1. 3anyctute TekcToBBI pemakTop U co3gaiite HTML-1okyMeHT ucnonb3ys Teru JUis
dbopmatupoBanus TekcTa: <pre></pre>, <h1></h1>, .. , <h6></h6>, <b></b>, <i></i>, <tt></tt>,
<cite></cite>, <em></em>, <strong></strong>, <code></code>, <address></address>,
<blink></blink>, <font face=? size=?></font>.

Hazpanue crpanunst: Pabota ¢ Tekctom.

Conepxkumoe cTpaHuilsl: [Ipumepbl paboThI ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<H1> -DT0 nepssriit 3aronoBok </HI1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">DtompuptApnan</FONT>

<BR>

U TaK Janiee ... )
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2. CoxpaHuTe MOTY4YCHHBIN TOKyMEHT 1Mo Ha3BaHueM lab2 Htm.
3. 3anycture Opaysep InternetExplore mis mpocMoTpa 1aHHOTO JOKYMEHTA.

3aganue 3. OCHOBHBIE TETH JJI Pa3METKH TEKCTA.

[enb paboTel: U3y4nTh OCHOBHBIE TETH JJIsi PAOOTHI CO CITUCKAMMU.

HNuctpymentsl: TekctoBbeii penaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpamgxue ceedenus uz meopuu

Cnucku B HTML ObIBatoT Tpex TUMOB: HEHYMEPOBAaHHbBIE, HyMEPOBAHHBIC U TaK Ha3bIBAEMbIE
CIMCKH TepMUHOB. HeHyMepoBaHHBIH CICOK 0hopMIIsIeTCst C TOMOIIIBIO OJI0Ka

<UL>

<LI> anemeHT

<LI> snemeHT

</UL>

Criucok Oyaet oTobpaskeH MPUMEPHO TaK:
. OnemeHr 1

. OnemeHT 2

HymepoBaHHBIN CIHCOK OTIIMYAETCSA OT HEHYMEPOBAHHOI'O TEM, YTO OKOJIO IIYHKTOB BMECTO
KUPHBIX TOUEK BCTABJISIOTCS MOPSAAKOBBIE HOMepa MyHKTOB. OdopmisieTcst oH B BUe 0J0Ka

<OL>

<LI> snemeHT

<LI> snemeHT

</OL>

OT00Opa3uTCs OH B TAKOM BHUJIE:
1. OnemeHT 1

2. DnaeMeHT 2

TperuM BHIIOM CHHUCKa SBISETCS CIUCOK TepMHHOB. OH O4yeHb ynoOeH ans opopMieHUS
BCEBO3MOXHBIX TioccapueB. OQopMHUTh TaKoil CITMCOK MOKHO € TIOMOIIbIO OJ0Ka

<DL>

<DT>Tepmunl <DD>Onucannel

<DT>Tepmun2 <DD>Onucanue?2

</DL>

Bun y noy4eHHOTO crivicka OyAeT MPUMEpPHO CIIeTYIONTHI:
Tepmunl

Omnucannel

Tepmun2

Omnucanue?

Jist co3anust OTCynoB ¢ 00euX CTOPOH TeKCTa MOXKHO ncnoib3oBats Ter <BLACKQUOTE>
... </ BLACKQUOTE>

3aoanue.

1. 3anmyctute TeKCTOBBIN penakTop u coznatre HTML-nokymeHT ucnonb3ys Teru: <p align=?
>, <br>, <hr> ,<blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>, <ul></ul>,
<divalign=7>.

Hazpanue crpanunst: Pabota ¢ Tekctom.

Conepxxumoe cTpaHuilsl: [Ipumepbl paboThI ¢ TEKCTOM.

ITpumep:

(opra"mu3yiTe ClIeIyIONTUI CIUCOK TIPH MOMOIIHN TeToB <ul></ul>, <li>)

. HeynopsipouenHyto nHpopManuio.

. YropsinoueHHY0 HH(GOPMAITHIO.
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. Ornpenenenus.
(opraHu3yiTe CIeIyIONTNI CIUCOK MIPH TIOMOIIH TeToB <ol></ol>, <li>)

l. HeynopsipouenHyto nHpopManuio.
2. YropsinoueHHY0 HH(GOPMAITHIO.
3. Ornpenenenus.

(opranmu3yiiTe ClieyonMi CIUCOK MpH oMoy Terop<dI></dI>, <dt>, <dd>, <strong>

Hwuzkas niena

HoBas Mozgenb 3Toro u3aenus CylmecTBEHHO JICIIECBIIE MPeablayiei!

[Tpomie pabota

Mpb1 ©3MEHUIIN U3IeTNE, TaK YTO C HUM TENephb JIETKO paboTaTh!

be3onacHo mis nereit

Bbl MOXeTe OCTaBUTh CBOMX JCTEH B KOMHATE, WM M3JENHE HE NMPUYUHUT UM Bpeaa (He
rapaHTUpyeTcs).

3ananue 4. [[BeToBoe oopMIICHHE TEKCTA.

Ilens padoTer: HayuuThes npaBuinsHO U KpacouHo oopmisste HTML-cTpanuiib.

Wuctpymentsr: TekcroBblii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

3unauenue atpubyrta tuna "color" (%Color;) oTHOCHTCS K ompezeNeHusIM LBETOB. 3HaUCHHE
I[BETA MOXET OBITh IIECTHAIIATEPUIHBIM YUCIOM (KOTOPOMY IMPEANIeCTBYET 3HAK TMe3a) WA OJTHUM
U3 CJeIyIONIMX MIeCTHAAATH Ha3BaHUM BeTOB. Ha3BaHuUs 1[BETOB YUUTHIBAIOT PETUCTP.

HasBanus uBetoB u 3nHauenus RGB

Black = "#000000" Green = "#008000"

Silver = "#COCO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"

To ectb, 3HaueHus "#800080" u "Purple" o0a 03Ha4aIOT MypIypHBIN IBET.

<BODY BGCOLOR>- onpenensiet uBet hoHa TOKyMEHTA.

<BODY TEXT> - onpenenseT 1BET TEKCTa

<FONT COLOR> - onpenenser uset mpudTa.

3aoanue.

1. 3amycTute TekcTOBBIN penakTop U co3aaiire HTML-n1okyMeHT ucomnb3ys 1BETA.

Ha3Banue ctpanwuisi: Pabota c iieTom.

Conepxxumoe crpanuiipl: [IpruMeps! paboTHI C LIBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT= WHITE>

PasznuuHoe 1pieToBoe 0popMIIeHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> IIBeT 3Toro Tekcra cepedpsiaabiii. </FONT>

<BR>

U TaK Jajee

</BODY>

2. CoxpaHuTe TOJYYCHHBIN JOKYMEHT 101 Ha3BaHUeM lab4.htm.

3. 3amyctute 6pay3ep MS Internet Explore it mpocMoTpa 1aHHOTO TOKyMEHTA.

3ananue 5. Mcnonb3oBanue rpa¢puku B HTML-nokymenre..

Ilens pabotel: Hayunthcss mnpaBuibHO # KpacouHo odopmisite HTML-cTpanumbr ¢
UCTIOJIb30BaHUEM I'pauKu.

WNuctpymentsl: TekctoBeiii penaktop NotePad. I'paduyeckunii pemakrop MS Paint. HTML-
Opayzep Internet Explore.
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[Tonnepsxka nzobpaxenuit B HTML - myTh B Mup rpaduku. YToObl BCTAaBUTh PUCYHOK B Balll
nokyMeHT Bbl ucnonssyetre smeMmenT IMG. BceraBieHHoe m3o0pakeHHe sBIsIeTCS dyacThio Barmiero
JOKYMEHTa; KOTJa IoJib30BaTellb oOpamjaercss kK Bamemy HOKyMeHTY, M300pa)KeHHE 3arpyskKaeTcs
BMECTE C HUM U BBIBOJUTCS, KaK €ro 4acTh.

[Tonp3oBarens YBUAMT M300pakeHUE, €CIU TOJBKO Opoy3ep MOANCpKHBAET CIEIHATbHBIN
rpadudeckuii popmar. Hambonee momnepxkuBaembie popmatel - GIF m JPEG. 3agactyro - 310
€IMHCTBEHHbIE (POpPMATHI, MOAEPKHUBAEMBIE [T BCTABIIIEMBIX U300pakeHUi.

Dnazu-KkomManowl 0Jis1 6CMABKU 8 MEKCH 00beKmMo8 HemeKCmosou uHGopmayuu

<IMG SRC ="file.gif"> nnmu <IMG SRC =" file.jpg"> - komaHa 111 BCTaBKU I'pauuecKoro
HU300paKEeHUS

<IMG SRC =" file.wav"> - koMaHJa /I BCTAaBKU 3ByKOBOTO ()parMeHTa

<IMG SRC =" file.avi"> - komaHaa JyIs1 BCTAaBKU BUIEO (parMeHTa

Ilapamempui epaghuueckozo uzobpasicenus

WIDHT - miuprHa KapTUHKHU B MUKCEIAX

HEIGHT- BbIcOTa KapTUHKH B MUKCEIAX

ALIGN - BoipaBHuBanue (ALIGN=LEFT - BwIpaBHHBaHHWE TIO JICBOMY IIOJIIO,
ALIGN=RIGHT - no npasomy nomto, ALIGN=TOP - no Bepxneii rpanune, ALIGN=BOTTOM - no
HxHel rpanuie, ALIGN=MIDDLE wumu CENTER - no nientpy)

HSPACE - ropu30oHTaIbHBIN OTCTYN OT rpa)uuecKoro n300pakeHus

VSPACE - BepTHKaIbHBINA OTCTYI

ALT - anbTepHAaTUBHBIN TEKCT, CIIYKUT JUIsE 0003HAUCHHST U300paskeHUs

<BODY BACKGROUND>- 1mo3BoJsieT UCIOJIb30BaTh B KaueCcTBe JOHA TOKYMEHTA PUCYHOK.

ITpumep :

<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema 7. UndopManuOHHBbIE TEXHOJIOTHH 00Pa0OTKH JAHHBIX

Jluteparypa: O-1, O-2, O-3, I-1, -2

MeToanuyeckue yKazaHus:

B Xxoze neKIMOHHBIX 3aHATUN BECTH KOHCIIEKTUPOBAaHHE Y4eOHOro MaTepuana: (PMKCUPOBATh
OCHOBHBIE TMOJIO’KEHUS, BHIBOABI, (DOPMYIHPOBKU, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JEKIUU ¥ HU3YyYUTh PEKOMEHAYyeMYyl0 Yy4eOHYIO0 JUTepaTypy Mo JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKIUH, JeJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEpPaTyphl, PEKOMEHIOBAaHHOU
MpernojiaBatesieM W TMPEeayCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJIHOCTH, NIONBITATHCS HAWUTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesl B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETOAABATENI0 HA KOHCYIbTALlUH, HA JJA0OPATOPHOM 3aHSATHH.

Bonpocs! 1151 caMonpoBepKu

KakoBo Ha3zHauenue nakera MicrosoftPowerPoint?

Onummre NopsI0K CO3/IaHuUs IPE3CHTAIMN Ha OCHOBE MIA0JIOHA.

OnuiuTe MOPSIOK CO3/IaHUs MMPE3CHTAIIMKM Ha OCHOBE MTyCTON MPE3CHTAIINH.

Kak n3amMeHuTh MakeT ciaiga?

Kak npousBecT HaCTPOMKY CMEHBI CIIaiiI0B?

Kakas Briagka COACPXKUT WHCTPYMEHTHI ISl HACTPONKM aHUMAIlMU OTAEThHBIX
00BEKTOB Mpe3eHTAIUH ?

SN S e

7. Kak u3MeHUTh peXUM MPEACTABICHUS IPE3EHTALlMU Ha dKpaHe?

8. st wero ucnosb3yercsa PexuM copTupoBIIMKa ciaiigoB?

9. [ yero ucnons3yercs Pexxum 3ameTok?

10. Kak cnenatb HEKOTOPBIE CAABI CKPBITHIMU ?

11.  Kak ¢ nomoursio MicrosoftPowerPoint moaroToBuTh pazaarounsie MaTepHaibl?

12. Kakne pneicTBHS MOYKHO BBINOJHUTH BO BpeMs IMOKa3a MPE3EHTALMH C MOMOUIBIO
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KOHTEKCTHOT'O MEHIO?
Bonpocsl 1J1st caMOCTOSAITEILHON PadoThI

l. Knaccugukarus Bu1oB HH(HOPMAIIMOHHBIX
TEXHOJIOTUI
2. NadopmanroHHast TeXHOJIOTUST 00paOOTKHU TaHHBIX
3. UadopManimoHHas TEXHOJIOTHSI YIIPaBICHUS
4. ABToMaTH3anus OPUCHON eI TeTbHOCTH
5. NudopmarmonHast TEXHOJIOTHS TMOJACPKKH MPUHATHS PeIICHUN
6. DKCHIepTHBIE CUCTEMBI

KomnuiekT 3aganmii 1151 BHINOJHEHUs KOHTPOJILHOH padoThl
3ananue 1. Co3nanue U UCTIONB30BaHUE PEIIIIMOHHON 0a3bl TaHHBIX

Coszoanue Penayuonnou 6azvl oannvix « Kapmomexay CYBJ] Access

1. B xarajore Mou MOKyMEHTBHI CO3JaliTe€ HOBBIN MOJKATAIOr U O030BUTE €Tr0 CBOEH
bamunueit. (Hanpumep Ivanov/a).

2. Ortkpoiite MicrosoftAccess W BKIIOUHMTE MBIIIKON TepekiaouaTenbr HoBas 06aza
MAHHBIX U mieakHuTe mo kuonke OK.

3. B nosiBuBIIIEMCS HOBOM IHAJIOTOBOM OKHe Daiiyi HOBOU 0a3el JaHHBIX B mose Ilamka
BbIOEpeTe CBOIO COOCTBEHHYIO Manky B Karaimore Moum JOKyMEHTHI, 3aTeM B moie Mwms daiina B
KauecTBe MMEHHU 0a3bl JaHHBIX BBeAuTe Kaproreka.

4. ITpoBeprTe mpaBwibHO JM Bbl BbimoaHwIn myHKT Ne3, eciu 1@, TO IIEIKHUTE IO
kHonke Co3znath. Ha skpaHe MosiBUTCSI OKHO C OCHOBHBIMU 3JIEMEHTaMH 0a3bl TaHHBIX.

3aoanue 2. Cozoanue cmpykmypol madauyvt « Pazoenviy 6 pesxcume Koncmpykmop.

l. Bri6epure 3aknanky Tabnuia u menkHuTe o kHonke Co3aars.
2. B mosiBuBImemcs auanoropom okHe Hoast Tabnunia Beioepure KoHcTpyKkTOp 1
mienkHuTe 1o kHonke OK. TlosiButcst oknHo KoncTpykTopa.
3. Bsenute nmsa noing Pasgen v THII JaHHBIX — TEKCTOBOE, Ha BKIajgke OOIIye B MoJie
Pa3smep nons ykaxure — 18
4. Cnaemnaiite nose Paznen Kito4eBbIM, IOMECTUB KypCOpP Ha UMS ATOTO TOJIS MIEJIKHYB 10
kHorike KitoueBoe nosie Ha naHean HHCTPYMEHTOB.
5. CoxpanuTte TabauILy, MEIKHYB M0 KHONKe COXpaHUTh Ha MTaHETH HHCTPYMEHTOB.
6. B nosiBuBmemcs okHe HabepuTe uMs Tabauib! Pa3zaenst u menkaute no kHonke OK.
7. 3akpoiite Ta0IuIy.
3ananue 3
l. Bri6epure 3aknanky Tabnuia, B mpaBoM okHe BbiOepute Co3nanue TabIuIlbl B
pEeXKHME KOHCTPYKTOpA U IIEIKHUTE 1O JIEBOM KHOMKE MpIu 1Ba pasa. [losBUTCS OKHO
KoncTpykropa.
2. Breaute crienyronie nosist TaOIMIbI
Nms nonsa Tun nanueix | Pa3zme Onucanue
p
KooAsmo pg | CHeTHHK YHUKaIbHOE KIIIOUEBOE 10JIE
Damunus TEKCTOBOE 15
Nwmst TEKCTOBOE 9
OTuecTBO TEKCTOBOE 15
[Tpumeuanue TEKCTOBOE 80
3. Cnemnaiite nosie KogABTOpa KIIFOYEBBIM, IOMECTUB KypCOp Ha UMSI 3TOTO TOJISI

HIeJIKHYB 10 KHomke KittoueBoe 1osie Ha maHeau HHCTPYMEHTOB.
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4. CoxpanuTe TabIUILy, MEIKHYB 0 KHONKe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.

5. B nosiBuBIemcst okae Habepute uMs TabIuIbl ABTOPHI U eNKHUTE 1o KHomke OK.
6. 3akpoiiTe Tabnuiry

3ananue 4. Co3nanue cTpykTypsl Tabnuibl «M3xarenscTBay B pexume KoHCTpyKTOp.
1. Bri6epure 3aknaaky Tabnuia, B mpaBoM okHe BeiOepuTe Co3aanue TabIuIlbI B

PEXKUME KOHCTPYKTOpPA U HMICJIIKHUTE 110 JIEBOM KHOIKEe MpbIu ABa pa3a. Ilosasurcs okao Koncrpykropa.
2. BeauTe cieayroniue moJjis TaOJIHIbI

mda nons Tun nanasix | Pazmep Onucanue
Hz0amenvcmeo | TEKCTOBOE 35 VHUKAJIbHOE KIIFOYEBOE I10JIS
T'opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Yauna, nom
Wnnekc TEKCTOBOEC 15
tenedoH TEKCTOBOE 15 TenedoHHbIN HOMEP, BKIIIOYAsE PETHOHATBHBIN KOJI.
Web-cTpanuna | runepccbuik
a
e-mail TUIEPCCHIIK
a
3. Crnenaiite nosie U31aTenbCTBO KIIFOUEBBIM, IOMECTUB KYPCOP Ha UMSI 3TOTO TOJIS
HIEJIKHYB 10 KHomKke KirtoueBoe 1osie Ha MaHeau HHCTPYMEHTOB.
4. CoxpanuTe TabIUILy, MENKHYB 10 KHONKe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.
5. B mosiBuBIIIEMcst okHe HabepuTe uMs TaOauIel M3maTenbcTBa U MISIKHUTE TI0 KHOTIKE
OK.
6. 3akpoiiTe Tabnuily
3ananue 5. Co3ganue cTpyKTypbl Tabauibl «Kaurm» B pexrme KoHcTpykTop.
1. Bri6epure 3aknanky Tabmuma u menkHuTe o kKHonke Co3aars.
2. B mnosBuBmemcs auamoroBom okHe Hoas Tabnuma BwiOepute KoHcTpykTtop u
menkHute 1o kHonke OK. [TosButcs okHo KoHcTpykTOpa.
3. Beeaute nmsa monsa KonKuauru u tun mandeix — CUeTYuK.
4, Cnenaiite none KoaKuHuru kiaro4yeBbIM, MOMECTHB Kypcop Ha HMMsI 3TOTO TMOJS
HIEJIKHYB 10 KHomKe KirtoueBoe 1rosie Ha MaHeau HHCTPYMEHTOB.
5. Benure nmsa nons Ha3sBanue u TN JaHHBIX — TEKCTOBOE, Ha BKJagke OOIIMe B I0JIE
Pa3mep nons ykaxure — 35
6. BBenure nmsa mois Pasnen u THII JaHHBIX — TEKCTOBOE, Ha BKiaake OOIIHe B I0JIE
Pa3mep nons ykaxure — 18
7. Jns nonst Paznen BulOepute 3aknanxky lloacTaHoBka, THIT 31€MEHTa yHpPaBICHUS —
ITone co cmucKOM, HCTOYHHK CTPOK — Tabymia Pa3aensl.
8. Beenure umsa nons M3marensCcTBO M THIN JAHHBIX — TEKCTOBOE, Ha BKiIagke OOmue B
nosie Pazmep nosnst ykaxure — 35.
0. Hns monst M3parenscTBa BbIOEpHUTE 3akiaaky llojxcraHoBka, THIl  3leMEHTa
ynpasneHus — Ilone co cnuckoM, HCTOUYHUK CTPOK — Tabnuia M3narenbcTBa.
10. Beeaure umsa mons [Nogl3ganusay THO JAaHHBIX — TEKCTOBOE, Ha BKiIagke OOmue B
nosie Pazmep nosnst ykaxure — 4
11. Brenute ums nonst MectoXpaHeHusiu THI JaHHBIX — TEKCTOBOE, Ha BkIagke OO1ue B
nosie Pazmep nons ykaxure — 7
12.  Coxpanute TabIUILy, MEIKHYB 10 KHONKe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.
13. B mosiBuBIemcst okae Habepute ums Tadbauibl Kauru u menkauTe no kHonke OK.

14.  3axkpoiite TabauIry
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3ananue 6.

1. Bri6epute 3aknmaaky Tabmuma, B mpaBom okHe BbeiOepuTe Co3maHue TaONHIBI B
peXrMe KOHCTPYKTOpa M IIEJIKHUTE IO JIeBOM KHomke Mpeimm paBa pasa. [losgBuTcs OKHO
Konctpykropa.

2. BBenute crieayromue noss Tabauibl
Nwmsa nmonsa Tun nagueix | Pasme | Onoucanue
P
KooAemopaKnueu | caeTyuk YHUKaJIbHOE KJIFOYEBOE MOJIe
KonKunru YHUCII0BOE
KonABTtopa YHUCIIOBOE
3. Cnemnaiite none KonAsropaKHUrHKIIIOUEBBIM, IOMECTUB KypCcOp Ha MMsI 3TOTO MOJIs
HIENKHYB 1o kHomnke KirtoueBoe mose Ha nmaHelu HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, MEIKHYB 1O KHONKe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.
5. B nosiBuBmIeMcst okHe HaOepuTe uMs Tabuuibl ABTOpKHHIuM HIENKHUTE 1O KHOIKE
OK.
6. 3akpoiiTe Tabnuily
3amanue 7
1. 3anonuute Tabmuiy Pasznensl naHHbIMH: DkoHOMUKA, MH(opmaTuka, Ilcuxonorus,
Maremaruka, Texnuka, IOpucnpynennus, Ucropus, Xumus, Ousuka.
2. Jns 3anonmHenus Tabmuubl M3garenbcTBa HEOOXOAMMO MPEIBAPUTENIBHO CO37ATh

dbopmy Broma-BeiBosia «31aTenbcTBaY

a.  BriGepute Biiaaky @opmsbl, 3aTeM HAKMHUTE Ha KHONIKY Co31aTh

b. B otkpsiBmiemcs okHe HoBas ®opma BbiOepere myHKT ABTodopma B cToiben. B
HIDKHell vactu okHa Hosas ®opma B KauecTBe HMCTOYHHKA JaHHBIX BBIOCPUTE TaOJIHUILY
N3patenscTtBa. Haxmure Ha kHONKYy OK.

c.  Coxpanute popMmy, mEIKHYB 10 KHONKe COXpaHUTh Ha MMaHEId HHCTPYMEHTOB.

d. B nosBuBmemcs okHe Habepute uMs popmbl M3naTenbcTBa M IIETKHUTE MO KHOIKE
OK.

3. 3anonaure Tabnuiy M3natenbcTBa naHHbIMU: PuHaHCH U craTHcTHKa (MoOCKBa),
Tpuron (Cankt-IlerepOypr), ITutep (Cankr-IlerepOypr), Hayka (Mocka), Ilapanokc (MuHCK), 1
T.JI.

3amanue 8

1. [[{enkaute o kHomKe CXeMa TaHHBIX PACIIOI0KEHHONHA MaHeIn HHCTPYMEHTOB baza
JlaHHBIX.

2. [TosiBuTCst OoKHO [loGaBnenue Tabmuisl. Beinenure tabmuisl ABTOphl, ABTOpHIKHUTH,
Kuauru, Pa3gensl, 3gaTenscTBa 1 MIEIKHATE 110 KHOTIKE [|00aBUTE.

3. B okne Cxema JaHHBIX TOSIBUTCS YCIOBHBIN BHJ 3TUX Tabmui. [l{enkHUTe O KHOMKE
3akpeITh OKHa Jl0OaBiIeHHE TaOIUIIBI.

4, [ToctaBpTe MBIIIKY Ha UMs ToJist Pasnen B Tabnunie Paznensl u, HE OTHMycKasi KHOIKY

MBIIIKH, TepeTammTe ee Ha moje Pasmen B Ttabmune Kaurn. Otnycture wmbimky. [losButcs
IUaIoroBoe okHO CBS3H.

5. Brmrounte 3Hagok OOecredeHUE IENOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
CIIeNIaTh €CJIM, TUIIBI 000UX IT0JIeH 3a1aHbl HE OJUHAKOBO.

6. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX IIOJIEH.

7. Bxmtounte KackagHoe yaajieHne CBsi3aHHbBIX MOJIEH.

8. [lenkaute o kHOTIKEe Co31ath. [losgBUTCS CBA3B "OAMH-KO-MHOTHM".

9. [TocraBpTe MBIIIKY Ha uUMs mons W3nmatenbctBo B Tabmuie M3nmaTenbcTBO u, He

OTIIyCKasi KHOMKY MBIIIKH, Meperamure ee Ha nose M3marensctBo B Tabmune Kuuru. Otmyctute
MbIIKy. [losBuTes nquanoroBoe okHo CBs3H.
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10. Brurounte 3Hauok OOecrmedeHue IEIOCTHOCTH JaHHBIX. JTO HE BO3MOXKHO OyneT
cieNaTh €cliv, TUIIbI 00OUX MOJIeH 3a1aHbl He OJIMHAKOBO.

11. Brmrounte KackagHoe 0OHOBJICHHE CBSI3aHHBIX TOJICH.

12. Bxarounte KackanHoe yaneHue CBI3aHHBIX MOJIEH.

13. [llenkuure o kuonke Co3aatk. [1osBUTCS CBSA3b "OJUH-KO-MHOTHM".

14. IToctaBbTe MbIIKy Ha UM moiss KomABTopaB Tabnuiie ABTOPHI M, HE OTITyCKas

KHOTIKY MBIIIKH, Teperamure ee Ha nosie KogABropa B Tabnuue ABropKuuru. OTIyCTUTE MBILIKY.
IMosiBuTcs quamoroBoe okHO CBSI3H.

15. Brurounte 3Hauok OOecrmiedeHre IEIOCTHOCTH JaHHBIX. JTO HE BO3MOXKHO OyneT
cieNaTh €ciiv, TUIIbI 00OUX MOJIeH 3a1aHbl He OJIMHAKOBO.

16.  Bxmounte KackagHoe 0OHOBIIEHHE CBSI3aHHBIX MOJIEH.

17. Bxarounte KackanHoe yaneHue CB3aHHBIX MOJIEH.

18. [llenkuure o kuonke Co3aatk. [1osBUTCS CBA3b "OJMH-KO-MHOTHM".

19. [ToctaBbTe MbIKy Ha uMs nosis KogKuaurus tabmmie Kauru u, He OTIycKast KHOTIKY

MBILIKY, ieperamute ee Ha noje KogKuuru B Tabnune ABropKuuru. Otmyctute Mbiuky. [losButcs
uajorosoe okHo CBs3u.

20. Brurounte 3Hauok OOecrniedeHue IENIOCTHOCTH JaHHBIX. JTO HE BO3MOXKHO OyneT
CIeNaTh €CJIM, TUITBI 00OMX TOJICH 3a/1aHbl HE OJIMHAKOBO.

21. Brmrounte KackagHoe 0OHOBJICHHE CBSI3aHHBIX TOJICH.

22. Bxarounte KackanHoe yaneHue CBI3aHHBIX MOJIEH.

23. [lenkuure o kHonke Co3aath. [TosBUTCS CBSA3b "0OJUH-KO-MHOTHM ",

24. 3akpoiTe cXeMy, OTBETHB YTBEPJIUTEIBHO Ha BOMPOC O COXPAHEHUHU.

3aganue 9 Cozganue @opmel 411 BBoma-BeIBOAA JaHHBIX

1 B oxHe 6a3bl JaHHBIX BBIOEpHUTE BKIAAKY DOPMBI.

2 [llenkuute o kHOTIKE CO3/1aTh.

3. B nuanoroBom oxne HoBast popma BeiGepute Mactep ®opm.

4 [llenkauTte mo kHOomke OK.

5. Bribepute Bce nosist u3 Tabnuubl Kuuru, Bce nosist u3 tabiauiibl ABTOPHI M Bce TOJIS U3

tabnuipel ABTopKHMTrH. {7151 3TOrO BBIOEpHUTE MM Tabuuibl B okHe Tabmuibl/3ampocskl. [losButcs
crucok mosed B okHe JloctymHele moisd. KHomka |:| IIEpEeHOCUT JIOCTYIIHBIE MO B OKHO
BriOpanHbIe 101 IO OIHOMY, a KHOTIKA |:| — Bce cpasy. BeiOepure Bce modsi.

6. IllenkuuTte o kHOTIKE [lamee.

7. BHOBSB mienkHuTe N0 KHOIKE Jlasee.

8. BHoBb mienkuute o kHonke Janee.

9 Bribepure TpeOyemslii ctiiib (Haripumep, oObruHbIi) LlenkHure o kHomnke [lanee.

10.  3apmaitte ums dopmbl O6mrast ¢opma. Illenkaure mo xkHomke ['oToBOo. B pesynbrare
nojayuyure ¢popmy, B KOTOPOH MOXKHO MEHATh CYILECTBYIOLIME JaHHbIE U BBOJUTH HOBBIC 3HAYCHHUS.
[Tpu 3TOM 3amMcu MEHSIOTCSI B OCHOBHOW M B MOAYMHEHHOU (opme. B ocHoBHON (opme BBenute
CBEJICHUS O KHUTE€, a B NMOJYMHEHHOW — CBeJeHUs 00 aBTOpe (WM aBTOpax, €CIU MX HECKOJBKO).
Cas3aHHbBIE 110JI1 OYIyT 3aMOJIHATCS aBTOMaTHYECKU.

3amanne 10 Beoo oannvix 6 6azy dannvix npu nomowu Obwei hopmbi.

1. B oxne 6a3s1 nanHbIX BeIOepuTe BKIAAKy Dopmbl. OTkpoiite hopmy OO6mias dhopma.
2. 3anonnwute 6a3y nanubix 30-40 3anucsamu. (JauHvle Hatioume camocmosmenbHo).

[Tpumep 3amosiHeHUs] TAOIUIIBI

Haspanwne mons 3HaueHne JaHHBIX

KonKuuru 1

HaszBanue [IpakTHyecKkuii Kypc NporpaMMUpPOBAHHUS
Paznen Wudopmaruka

N3narenbcTBO Hayxka
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T'og3manus 2016

MectoXpaHeHus 6-11

KonAsTopa 1

Damunusg ®poJioB

Nwms I'ennannii

OTtyecTBO HBanoBuu

[Tpumeyanue YyebHoe mocodue st By30B
KogAstopaKnuru 1

KoaKuuru 1

KonABTopa 1

KonABtopa 2

DamMuns OntoHuH

Nwms Buxkrop

OTtuecTBO ApuctapxoBud

[Ipumeyanue YdaebHoe mocodue 1Jisi BBI30B
KonAsropaKnuru 2

KonKuurn 1

KonABTtopa 2

3ananue 11 Ilouck Mecta XpaHeHHsI ONIPEIEICHHON KHUTH.

1. Orkpotite Tabmuiy Kauruy.

2. Bommonnute komanay IIpaBka — Haiitu.

3. B mnosBuBmiemcss oOkHe HabepuTe Hayalo Ha3BaHUS KHUTU. YCTAHOBUTE B OKHE
Cosnanenne — CHauana noJisg. OTKIIIOUUTE «TaJIOUKY» B 1mojie TOJbKO B TEKYILEM IOJIE.

4. Ilenknute 1Mo kHomnke Haitwu.

5. IlocmoTpute MecTo xpaHeHud B nosie MectoXpaHeHus.

Coznanue 3ampoca Ha BRIOOPKY € MapaMeTpamu IS MOTYYCHHs BCEX KHUT OJJHOTO aBTOpA.

1. BwiGepuTe 3akianky 3ampoc.

2. IlenkuuTe MbIKOM Mo kKHOTKe CO3/1aTh.

3. B mnosBuBLIEMCS JMAIOTOBOM OKHe BbIOepuTe pexuM KOHCTPYKTOp, MIETKHUTE IO
kHorke OK.

4. B oxkne JloGaBnenue Tabmuibl BeimenutTe Tabnauiyy Kuurum. IllenkauTe mo KHOmKe
J100aBUTh.

5. B oxne Jlo6aBnenue tabiuiel Beiaenure Tadbauiyy AptopKuuru. IllenkHuTe mo xKHOMKE
J100aBUTh.

6. B okxne JloGaBneHnue TaOimibl BbiAenuTe Tabnuiy ABTopbl. IllenkHuTe 1O KHOMKE
J100aBUTh.

7. UlenkHUTE 1O KHOMKE 3aKPbITh.

8. Bribepure u3 tabmmubl Kauru mone Hazanue. [[jist 3TOro 10CTaToqHO CAENaTh TBOHHON
HIETYOK MBIIIKOW [0 UMEHHU Ka)KIO0r0 MOJIS.

9. Beibepute u3 tabnuupl ABTopsl noist @amunus,msa u OtyectBo. i 3TOro 10CTaTO4HO
ceNaTh ABOMHOM IIEITYOK MBILIKOM 10 MMEHH KaKJIOTO TOJISL.

10. B ctpoke YcnoBue orbopa mox mosnem QPamuins HaOepuTe B KBaJpPaTHBIX CKOOKax
cioBocodeTanue [BBenure hamumio aBTopal.

11. lenkaute no kHonke Coxpanutb. CoXpaHUTE 3alpoC C UMEHEM ABTOD.

12. [IlenKHUTE MO KHOMKE EI JUISL TIpEe/ICTaBJICHUS 3ampoca.

13. Beenute amunuio aBropa (Hanpumep Ilywkun). TlomydnuTe 3ampoc Ha MPOU3BEACHHS
aBTopa.

14. 3akpoiiTe 3anpoc, NpeABapUTEIILHO COXPAaHUB €TO.

Coznanmne 3ampoca Ha BBIOOPKY C MapamMeTpaMu Ui IOJIy4€HHsI BCEX aBTOPOB JIAHHOTO
U3IaTeNbCTBA.
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1. BribepuTe 3akianky 3ampoc.

2. IllenkuuTte MBIIIKOH 10 KHOMIKE CO3/1aTh.

3. B mosBuBHmIEMCS IHAIOTOBOM OKHE BbIOEpHTE peXxuM KOHCTPYKTOp, MIETKHUTE II0
kHorke OK.

4. B okne J[loOaBnenue Tabnuupbl Bbienure Tadbmumy Kuauru. IlenkHuTe mo KHOIKe
Jlo6aBHTE.

5. B oxne Jlo6aBnenue Tabauubl Beiaenute Tabnuny ABTopKuuru. IllenkHuTe mo KHOMKe
Jlo6aBHTE.

6. B oxne J/loGaBnenue Tabmumpl BbiAenuTe Tabnuily ABTOphL. lllenkHuUTE MO KHOMKE
Jlo6aBHTE.

7. 1llenxHUTE MO KHOMKE 3aKphITh.

8. Bribeputre u3 Tabmunel Kauru mome M3matenbcTBO i 3TOTO JIOCTATOYHO ClieiaTh
JBOMHON MIETYOK MBIIIIKOM 110 UMEHU KaKI0I'0 II0JIA.

9. BwiOepute u3 Tabmauiel ABTopsl moias Gamumnus, Umst 1 OtyecTBO. {1 3TOTO 10CTATOYHO
cIenaTb ABOMHOM IIETUOK MBIIIKOM 110 MMEHU KaKIO0T0 MO,

10. B ctpoke Ycnoue orbopa moxa mojem M3parenbcTBo HabepuTe B KBaJpaTHBIX CKOOKax
cioBocoveTanue [BBenure nznarenbcTBo].

11. Hlenkaute o kHonke Coxpanuth. CoXpaHUTE 3anIpoc ¢ UMeHeM M31aTenbCTBO.

12. 3axpoiite 3anpoc.

13. BribepuTte 3aknaaxy 3ampoc. B mpaBom okHe BeIOepuTe 3ampoc M3mareabcTBO, OTKpOUTE
€ro, JIs 3TOr0 TOCTaTOYHO CAENATh ABOMHOM IIETYOK MBIIIKOW 10 UMEHU 3ampoca.

14. BBenqute W3MATENhCTBO HAaWMMEHOBaHWE wu3maTenbcTBa (Hanpumep: @unancvr u
cmamucmuxa). [lony4uuTe 3ampoc Ha aBTOPOB U3JATEIbCTBA.

15. 3akpoiite 3amnpoc.

Coznanue 3anpoca Ha BBIOOPKY € MapaMeTpamu JiIsl MOTYYeHHs BCeX KHUT 110 JaHHOMY pasfieny.
1. BsiGepure 3akiaaky 3ampoc.
2. IlenkauTe MBIIIKONW 10 KHOKe Co3/1aTh.
3. B mnosiBuUBIIEMCS aMaJOrOBOM OKHE BbIOEpUTE pekUM KOHCTPYKTOp, IMIEIKHUTE TIO

kHorke OK.

4. B oxne JloGaBnenue Tabiuipl BbiAenutre Tabnuiyy Kuuru. LlenkHure mo KHOMKe

Jlo6aBHTE.

[IlenKHUTE MO KHOMKE 3aKPbITh.

6. Bribepure u3 Tabmauiel Kauru nons Haszanuwe u Paznen. Jliis aToro poctaTodno cuenaTh
JBOMHON MIETYOK MBIIIKOHM 10 UMEHU KaKI0I'0 II0JIA.

7. B ctpoke Ycnoue otbopa mon monem Pazgen Habepure B KBaJpaTHBIX CKOOKax
cioBocoveTtanue [Beenure paznen].

8. Hlenknute no kHonke Coxpanutk. CoxpaHUTe 3ampoc ¢ uMeHem Pasznen.

9. 3akpoiite 3ampoc.

10. Beibepure 3axmanky 3amnpoc. B mpaBom okHe BeiOepuTe 3ampoc Paznen, oTkpoiite ero,
JUISL TOTO JOCTATOYHO CHIEJIaTh IBOMHOM LIEITYOK MBIIIKOM IO UMEHH 3aIpoca.

11. Beeaute pasnen HMuadopmaruka. [lomyuuTe 3ampoc Ha NPOU3BEACHHS 10 JTaHHOMY
pazneny.

12. 3akpoiite 3ampoc.

9]

Cosznanue 3amnpoca Ha BEIOOPKY ¢ TapaMeTpaMHu JUTsl TOTyYeHHs BCEX KHUT OMPEITICHHOTO ToAa
W3J1aHUS.

Bri6epuTe 3akinanky 3ampoc, eciiu HaXOJUTeCh B IPYTOM OKHE.

[llenkauTe MBIKOM 10 KHONIKE CO3/1aTh.

3. B mnosiBUBIIEMCS AMATOrOBOM OKHE BbIOepuTEe pexuM KOHCTPYKTOp, IIETKHUTE 10
kHonke OK.

N —
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4. B oxne JloGaBnenue Ttabiuipl Bbienutre Tabnuiyy Kuuru. LlenkHure mo KHOMKe

Jlo6aBHTE.

[IlenKHUTE MO KHOMNKE 3aKPbITh.

6. Bribepure u3 tabmunpl Kauru nmomst Hazsanme u [N'ogl3manus. st 5Toro moctaTodHo
cIenaTh ABOMHOM IIEeTUOK MBIIIKOM 110 MMEHU KaKIO0T0 MO,

7. B ctpoke YcnoBue ordOopa moxa mosiem ['oxl3ganust HaOepute B KBaIpaTHBIX CKOOKax
cioBocoveTanue [Beenure roa uznanus].

8. Ilenkuure nmo kHonke Coxpanutk. CoxpaHute 3anpoc ¢ umeHeM ['ox u3nanus.

9. llenkHUTE 1O KHOMKE EI JUTSL TIPEJICTaBIICHUS 3aIpoca.

10. Benure rog 1998. Ilomyuunre 3ampoc Ha TPOU3BEACHUS ITOTO rojia U3IaHUSI.

11. 3akpoiite 3anpoc, IpeIBapUTEILHO COXPAHUB €TO.

9]

Co3zmanue 3ampoca Ha BEIOOPKY € MapaMeTpaMHu JJisl TTOJTyYeHHsT BCEX aBTOPOB JJAHHOM KHUTH.

1. BriGepure 3akiagxy 3ampoc, eclid HaXOAUTECh B PYTOM OKHE.

2. Illenkuute MbImkoi o kHonke Co3aaTh.

3. B mosBuBIIEMCS TUATIOTOBOM OKHE BbIOEpUTE pexkuM KOHCTPYKTOp, IIEIKHUTE M0 KHOMKE
OK.

4. B oxue Jlo6aBnenue Tabauibl Beiaenute tTadbnuiy Kuauru. lenkaute no kHonke J{06aBUTh.

5. B okne [loGaBnenue Ttabmuubl Bbenure Tadbmuiy ABTopKuuru. IllenkHute mo KHOIKE
Jlo6aBHTE.

6. B oxne J[loGaBnenue TaOmumpl BeigenuTe Tadmuiy ABTopbl. lllenkHuTEe 1O KHOTKE
Jlo6aBHTh.

7. lenkHuTe 1Mo KHONKE 3aKPHITh.

8. BniOGepure u3 tabnuupsl Kuuru none Ha3zanue 11 3TOro moCTaBbTE KypCOp MBIIIKH Ha UMS
nosisi Ha3zBanue B Tabnune KHuru u, He oTIycKkasi KHONKY MBIIIKH, IEPETAIUTE €ro B TaOJINIly B
niosne — [lote.

9. BriOepure u3 tabauiel ApTopsl nos @amunus,lms u OtuecTBo.

10. B crtpoke VYcnoBue orbopa mon moieM Haspanuwe HaOepuTe B KBaIpaTHBIX CKOOKax
cinoBocouetanue [Brenure HazBanue].

11. IMlenkuute no kHornke CoxpaHuTb. COXpaHUTE 3alpoC ¢ UMEHEM ABTOPHI KHUTH.

12. 3akpoiite 3anpoc.

13. Bribepure 3aknanky 3ampoc. B mpaBom okHe BBIOEpHTE 3ampoc ABTOPHI KHUTH, OTKPONTE
€ro, JUIsl 3TOT0 I0CTATOYHO ClIeaTh JBOMHON MIETYOK MBIIIKON IO KMEHH 3aIpoca.

14. Benure HazBanue KHUTH (Hanpumep, Unumepnem: nepevie waeu 6 Poccuu). Ilomyuute
3ampoc Ha aBTOPOB JAHHOW KHUTH.

15. 3akpoiite 3anpoc, mpeaBapuTeIbHO €r0 COXPAHHUB.

Co3znanue 3amnpoca Ha BEIOOPKY BCEX KHUT U3/IaHHBIX ONpPEAeICHHBIM U3IaTeIbCTBOM B
OTIpeICIEHHOM TOJTy.

15. BriGepure 3akinaaky 3ampoc.

1. IllenkauTe MbIKoH no KHonke Co3aTh.

2. B nosiBuBIIEMcCs 1UajgoroBOM OKHE BblOepuTe pexkuM KOHCTpPYKTOp, HMICIKHUTE MO KHOTMKE
OK.

3. B okne /lo6aBnenue tabnuibl Beiaenute Tadbmuiyy Kauru. [llenkanre mo kHonke /[00aBUTS.

4. B oxne [lo6aBnenune Tabmuiel Bbienute Ttadnuny MzmatensctBa. lllenkHuTe 1Mo KHOMKE
J100aBUTE.

5. IllenxkHuTe MO KHOMKE 3aKPbITh.

6. Bribepure u3 Tabnunel Kuuru nons Hazsanue u ['onM3nanus.

7. Bpi0oepure u3 Tabmauiel M3natensctBa mons M3gatensctBo u ['opo.

8. B ctpoke Ycnoue orbopa mox monem [oall3nanust Habepute B KBaJpaTHBIX CKOOKax
cioBocoueTanue [Breaure roa uznanus|.

9. B crtpoke BriBog Ha 5kpaH yOepuTe ranouxy.
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10. B crpoke YcnoBue orbopa mox mosem M3garenbcTBo HaOepuTe B KBaJpPaTHBIX CKOOKax
cioBocoueTaHue [BBeaure Ha3BaHUE U31ATENIbCTBA].

11. Ilenkuure no kHonke CoxpanuTe. CoxpaHUTE 3a1poc ¢ UMEHEM [ 010BOM THPaK.

12. [lenkHUTE MO KHOIKE EI JUISl IPEJICTABIICHUS 3a1poca.

13. Beeaute rog uznanus (hanpumep 1998). menkuaute no kaonke OK.

14. BBenuTte Ha3BaHME U3AATENbCTBA (Hanpumep [lumep) menkauTe mo kHonke OK.

15. [MomyuyuTte 3ampoc Ha NPOU3BEACHUS W3/IaHHBIE B OIPEACIIEHHOM TOJly KOHKPETHBIM
U3JIaTENIbCTBOM.

Co3anne nepeKpecTHOro 3amnpoca.
1. Bribepure 3aknaaxy 3ampoc.
2. IlenkauTe MbIIIKOH 0 KHonke Co37aTh.
3. B nosBuBIIEMCS AUaTOroBOM OKHE BblOepuTe [lepekpecTHbIi 3anpoc, MENIKHUTE 110 KHOTIKE
OK.
4. B okne Coznanue nepekpecTHbIX Tabnuil BeiieauTe Tabnuiy Kauru. [lleakHure no KHOMKe
Jlanee.
5. BriOepure nosne, 3Ha4€HUsI KOTOPOTo OyIyT UCIIOJIB30BATHCS B KAUECTBE 3ar0JIOBKOB CTPOK, -
Pazgen. lllenkaure mo kHonke Jlanee.
6. BriOepure nose, 3HaU€HUsT KOTOPOro OyAyT MCIIOJIb30BAThCS B KAUECTBE 3ar0JIOBKOB
cTonbuoB, HanpuMep — Ha3Banue. llenkaure mo kHomke [Janee.
7. Bribepure QyHKIHNIO, IO KOTOPOH OYIYT BBIYHCIATHCS 3HAUCHUS SUYEEK Ha IEePEeCeUCHUN
CTOJNO1IOB U CTPOK (B nanHOM ciydae Count — yncno). lenkaure no kHomnke [lanee.
3amaiite ums 3anpoca no Kauru paznenam. llenkuurte no knonke ['otoso.

KOHTPOJIBHASA PABOTA

1. [IpencraBuTh JOKYMEHTBI, CO3/IaHHBIE CPEACTBAMHU TEKCTOBOrO peaakTopa MicrosoftWord:
JloroBop (MHOTOYpOBHEBBIN 1 MAPKUPOBAHHBIM CIIUCKH, KOJIOHKH MJIH CTOJOLBL, OIS popm)
PexyaMHBIi JIMCTOK: JOKYMEHT JOJDKEH COJEpXaTb OCHOBHBIE TIpaUuecKue 3JIEMEHTHI,
co3naBaemMble cpeactBamu MicrosoftWord.

1.3. Pe3tome couckaTels Ha BaKaHTHYIO JOJDKHOCTh B (upMe (pe3toMe HYKHO COCTaBUTh U
oopMuTh TaK, 4TOOBI PYKOBOJIUTEIb, IIPOUYUTAB €0 3aXOTE] BCTPETUTHCS C COUCKATENIEM Ha
JOJIKHOCTB ).

2. B MicrosoftExcelnpencraBure Tabauily mo pacyery 3apaOOTHOH IUIaThl COTPYIHHKOB

HebOobIoro npeanpusarus (10-15 yenosex).

CrpykTypa Tabauibl:

. Ne

®.1.0.

Oxnan

OtpabotaHo aHen

Hauucneno no oxnany

IIpemus

BosbHUYHBII JTUCT

Hroro HayucieHo

[Tonoxoausiit Hasor (13 % OT HAUMCIEHHON CYMMBI)

ABaHc (BBIITAYEHHAS CyMMa)

Hroro ynepxano

K BbI1aue (Ha pykn)

Ha3Banue opranuzammu, HOpMa JHEW (KOJIMYECTBO THEH B MeCsAIe, 3a KOTOPOE BHITIAYUBACTCS

HOJIHBIN OKJIan) U % MpeMUH MIPOCTABISAIOTCS B LIANKe TaOIULIbI.

Kononku E, F, H, I, K, L paccuutpiBatoTcsi ¢ MCIOIB30BAHUEM COOTBETCTBYIOIMIUX (GOPMYIT U UX

HAJI0 3aIIUTUTh OT 3aIMCHU U MMOMETUTH APYTMM LBETOM. Tabiauia colep>KUT UTOTOBbIE CYMMBI 110

BCEM LU(PPOBHIM KOJIOHKAM.

FRECZQTFOAW>
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Tabmuua coxepxut 13 nmuctoB: 12 mecsueB (pacueT Mo KakJOMy MeCsSIly) M UTOroBas Tabuia.
Ha3BaHus TUCTOB COOTBETCTBYIOT Ha3BaHUSAM MECSIIEB.

HtoroBas tabnuma (opMupyercss aBTOMaTWdecku. Bce s4eliku UTOTOBOW TaOJHUIBI HEOOXOIUMO
3alIUTUTh OT 3alHCH.

Jns mo0oro M3 MpPEACTAaBICHHBIX B TaOJHIIE MECALEB COCTaBUTh JUArpaMMy, COZIEpIKAIIYIo
MH(QOPMALIUIO 110 OTPaOOTaHHBIM JHSAM U IO BbIIUIAYeHHOU 3apruiate. COCTaBUTh OpPraHU3allMOHHYIO
auarpammy (CTpyKTypa IpeaupusaTus).

3.

9]

CpenctBamu MicrosoftPowerPoint coctaBuTh Tpe3eHTalUIO CBOEW OpraHu3aiiv, (QupMbl
(15-20 cnaiinoB), B 2JIEKTPOHHOM BHJ€, aBTOMAaTHYECKOE MPOJUCTHIBAHNE, C IIPUMEHEHUEM
9JIEMEHTOB AHUMAIHH.

Pa3paboraTh MHGOPMALMOHHBIE MEPONIPHUITUS 10 YIyUIIEHUIO (PUHAHCOBO-3KOHOMHYECKOM
JEATETLHOCTH (PUPMBI.

PaccMoTpeTh OCHOBHBIE HalpaBJIeHHUs HCIIONB30BaHMA INI00ANbHOM cetn Internet.
PaccmoTpeTs Ha3HaueHue, KIAaCCHU(MKALUIO, TOMOJOTHIO, COCTaB U  IPAKTHYECKOE
MCII0JIb30BAaHUE JIOKAIBHBIX BEIYUCIUTENBHBIX ceTel (MHuTpaneT, DKcTpaHeT).

TecToBbie 3amaHus

1. Kakoit HakoTIMTEIH HUCITOJIB3YCTCA IJIA JJIUTCIBHOTO SQHEPIrOHE3aBUCUMOT'O XpPAHCHUSA (I)aﬁHOB
BHYTpPH IICPCOHAIIBHOT'O KOMHBIOTepa?

a) IOCTOSTHHOE 3aIIOMHHAIOIIEE YCTPONCTRO;
0) omepaTUBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO;
B) = BUHYECTED;

I) INCKETAa;

I[) HHU OJHO M3 BBIIIC IICPEUNUCICHHOTIO.

2. 3apakeHue KOMIIbIOTEPA BUPYCaMU MOKET ITPOU30MTH B IpOLECCE:

a) paboThI OOJIBLHOTO YEJIOBEKA 32 KOMITBIOTEPOM;

0) = paboTsI ¢ (aiinamu;

B) GOpMaTHUPOBAHUS JUCKETHI;

T') BBIKITFOUEHUS] KOMITBIOTEPA;

1) hopMaTUPOBAHUSI BUHUECTEPA.
3. 3anan nonuelif myTh K ¢ainy C:\WORK\PROBA.TXT. KakoBo ums karajaora, B KOTOpOM
HaXOIUTCS ATOT (ain?

a) = WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

1) TEKCT.

4. JlokanbHasi KOMIBIOTEPHAsI CETh MAKCUMYM TJI€ MOXKET pa3MelaThCs:

a) = B HECKOJIbKMX 3JIaHUAX;
0) B OTHOM 3/IaHHH;

B) Ha OJJHOM KOHTHHEHTE;
') B OJIHOM TOPO/JIE;

J) Ha pa3HBIX KOHTHHEHTAX.

S.KOMHBIOTep, HO,Z[KJ'IIO‘ICHHHﬁ K CCTH I/IHTepHeT, 00s3aTeIbHO UMEET:

a) = [P-anpec;

6) WEB - cepgep;

B) nomamHioi0 WEB - ctpanwny;

') IOMEHHOE UM,

Jl) HX OJTHO U3 BBIIIE MIEPEUUCICHHOTO.
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6. Daiin co3gaHHbIl B Iporpamme broknom umeeT Gpopmat (pacimpeHue) o yMoI4aHuIo:

a) *.DOC;
0) =*TXT;
B) *.BMP;
r) *WMF;
) *.MP4.

7. Ilporpamma MicrosoftWordno3Boser:

a) co37aBaTh TOJIbKO rpadudeckue n300paKeHus;

0) co3/1aBaTh TOJIBKO TEKCTOBBIE TOKYMEHTHI;

B) CO3/1aBaTh TOJILKO TEKCTOBBIE JOKYMEHTHI C 3JIEMEHTaMU I'pauKu;

I) = CO3/1aBaTh TEKCTOBBIC JOKYMEHTHI C TaOJIUIIAMHU U 3JIEMEHTaMH IrpaduKw;
1) HU OJTHO U3 BBIIIE NEPEUNCICHHOTO.

8. B rexcroBom penaktope MicrosoftWordmoxHo BCTaBUTh rpaduiueckoe n300pakeHUe B TEKCT:

a) TOJIbKO MCTOJIB3Ys Oydep oOMeHa;

0) TOBKO MCTIOJIB3YS Tpaduueckyro oubnmorexy MicrosoftWord,
B) TOJIBKO WCITOJIB3YS CIICIHAIbHYIO TTaHEeIb HHCTPYMEHTOB;

I') = BCEMU NEPEUNCIICHHBIMU CIIOCO0AMH;

1) HY OJTHUM U3 BBIIIC TIEPEUNCICHHBIX CTIOCOOOB.

9. B TekctoBoM penaktope MicrosoftWordnpu pabote ¢ TekcToM, KiaBuiny Enter HeoOxoaumo
HaXUMAaTh:

a) B KOHIIC TPEJIOKCHUS;

0) = B KoHIIe a03aria;

B) B KOHIIE CTPOKHU;

T) BE3JI¢ B BBIIIIC IEPEUNCICHHBIX;

1) HA OJTHO W3 BBIIIE MEPEUNCIICHHOTO

10. B TexcToBOM PEAAKTOPE OCHOBHBIMMU IIapaMETpaMu IIPH 3aJaHUH IMapaMETPOB a63aua SABJIAIOTCA:

a) TApHUTYpA, pa3Mep, HauepTaHHCE,
0) = OTCTyII, UHTEPBAI;

B) IOJIS, OPUCHTALINS,

T) CTHJIb, IA0JIOH;

J1) H OJTHO W3 BBIIIE TIEPEUHCICHHOTO.
11. Ilpu 3amanun mapameTpoB hopMaTUpOBaHM MIpUQTaA JSHCTBUS TPOU3BOIATCS:
a) HaJl BCEM TEKCTOM JOKYMEHTAa;
0) = HaJl BBIZIEJICHHBIM ()parMEHTOM JIOKYMEHTA;
B) HaJl OJHUM a03alleM JOKYMEHTa;
I') HaJ OJTHUM CJIOBOM JIOKYMEHTA;
JI) HA HaJ| OJTHUM U3 BBIIIC MEPEUUCICHHOTO.

12. Ucnionb3ys 6ydep oOMeHa MOKHO:

a) BCTABJIATHh PUCYHKHU U3 TPadUIECKOTO PEIAKTOPA B TEKCTOBBIN PEIaKTOP;
0) ny6nurpoBaTh (hparMEHTHI TEKCTa WU TPAPUKH;

B) KOMUPOBATH WM TMepeMenaTh (aiibl U MK,

) = OCYIIECTBJIAThH BCE NIEPEUUCIICHHBIE JICHCTBUS;

JI) HCBO3MOYXHO HH OJTHO U3 BBIIIIE IEPEUUCIICHHBIX JEHUCTBUH.

13. B anexkTpoHHBIX Tabnumax BeieneHa rpymmna sueek Al:C3. CKOIBKO siueeK BXOAUT B 3Ty TPyIITy?
a) 6;
6)12;
B)3;
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n =29
13.

14. B siueiike MicrosoftExcelC1 Heo0X0AMMO paccUUTaTh CyMMy coaepkumoro sueek Al u B1 ans

aTOoro B siuelike Cl Hy)KHO yKa3aTb:

a) Al+Bl;
0) Cymm(Al:B1);
B) = =Al+Bl;

r) =Cymm(Al+Bl);
JI) HU OJJHO U3 BBILLIE NEPEYUCICHHOTO.

15. B mporpamme MS WordTekcTOBBIN KypcOp UMEET BHI:

a) = MUTAIOIIEH BEPTUKAILHON YePTHI B 00JIACTH TEKCTA;
0) cTpenKu-yKa3aTes,

B) HEMUTAIOICH BEPTHKAILHOM YEPTHI;

T) TOPU3OHTAIBHOM YEPTHI,

1) paU9eCcKOr0 BBIJCICHHS TYHKTAa MEHIO.

16. B MSExcelccpuika D$3:

a) He U3MEHAETCA MPU aBTO3aNOJHEHUH;

0) U3MEHSETCS MPU aBTO3AINIOJIHEHUH B JIFOOOM HAIpaBJICHUU;
B) U3MEHSETCS IIPH aBTO3ANOTHEHUN BHU3;

I') = U3MEHSETCS NMPU aBTO3AIOJHEHUH BIIPABO;

1) B TAKOM BH/JI€ CCBIJIKA HE YKa3bIBAETCH.

17. B siuetike MSExcelB pe3ylibTaTe BRIYUCICHUS (OPMYIIBI TOSBUIIOCH 3HAUCHUE #H###H#. ITO
yKa3bIBaeT Ha TO, 4TO:

a) HEMIPaBWJIBHO 3aITUCAaHO UMS UCTIONB3yeMOi (yHKIIHNH;
0) mpou3BeIeHO JeJIeHUe Ha HYJIb;

B) ajpeca siueek B (popMyJie 3aIHCaHbl HA PYCCKOM S3bIKE;
I) = pe3yJbTaT BHIUUCICHUN He YOUpaeTcs B siUehKe;
1) ObUT UCTIOTIb30BAH HEJIOMYCTUMBIN (hOopMaT apryMEHTOB.

18. B MSAccessnonaMu Ha3bIBAIOT:

a) (aitnel 6a3 TaHHBIX;

0) TabHIIBL;

B) CTPOKH TaOJIuIL;

) =CTOJOIBI TAOIHII;

1) yCIIOBHsI 0TOOpa B 3ampocax.
19. daiinel, co3nanuble B mporpamme MSAccess, IMEIOT paclIupeHue:

a) .doc;

0) .xls;

B) .dbf;

r) = .mdb;

n) .Tp3.

20 [lnst mepBOro coxpaHeHus (paiiyia Ha JUCKE CJIeTyeT BOCTIOIb30BAThCSI KOMAHIOMU:

a) Daitn=>CoxpaHUThb;
0) ®aitn =>CoXpaHUTh KaK...;

B) [IpaBka=>CoxpaHuTs;

I) = MOXXHO BOCIIOJIb30BaThCs Kak (a), Tak u (0);
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1) haiia coXpaHsIeTcsl aBTOMAaTHYECKU, HUKAKHUX CIIeIUATbHBIX NEeHCTBUN MTPOU3BOAUTH HE
HYXKHO.

21. Cepsep - 310!

a) = KOMIIBIOTEP, MPEIOCTABISAIONINI B IOCTYI MOJIb30BATENSIM KaKHe-THO0 pecypcChl;
0) KOMITbIOTEP, UMEIOLINI MOAKIIOYEeHNE K ceTH MHTepHeT;

B) IEPEHOCHOI KOMIIBIOTED;

r) paboyasi CTaHIuS;

1) KOMIIBIOTEP C MOJIEMOM, MOJKJIFOYEHHBIN K TeJe()OHHOM JIMHUU.

22. Kakas nporpaMma He SIBJISIETCS] aHTUBUPYCHOM ?
a) AVP;
0) = Defrag;
B) Norton Antivirus;

r) DrWeb;
1) BCE MEPEUNCIICHHBIC MIPOTPAMMBI SIBJISIFOTCS aHTUBUPY CHBIMH.

23. Ilanka, B KOTOPYIO BPEMEHHO MONAAAI0T yAAIEHHbIE O0BEKThI, HA3bIBACTCS:

a) = KOpP3HHa;
0) onepaTuBHas;
B) MOPTQeEIb;

r) OJIOKHOT;

n) 6ydep.

24. [lpaiiBepoM Ha3bIBaETCS:

a) = [Iporpamma, UCIoJib3yemMasd OHepaHHOHHOﬁ CHUCTEMOM 7151 O6CJ'Iy)I(I/IBaHI/IH KaKoro-inoo

YCTPOKMCTBA;
0) mporpamma Juist IPOBEPKU UCTIPABHOCTH JIUCKOB;
B) NIPOrPAMMBI, T03BOJISIFOIINE CXKUMATh HH(OPMALIUIO;

I') KOMIUIEKC CUCTEMHBIX MPOrpamMM, 00ECIIEUNBAIOIINX TTOJIH30BATEIIO YI0OCTBO PaOOTHI 1
yIpaBJeHUs: KOMIIBIOTEPOM U NIEpUQEpUEii, a TAK)KE BBHIITOJIHEHHE NMPUKIIATHBIX TPOrpamMm;

) 3JIEKTPOHHBIE MUKPOIIPOLIECCOPHBIE YCTPOMCTBA, yIIpaBIIsIoLne padOTON BHEIIHUX U
BHYTpeHHuUX ycTtpoucTs I1K.

25. MouuTop - 3T0:

a) YCTPOMCTBO /IS CO3JIaHUsI, XpaHEHUs, 00pabOTKH U 0TOOpakeHUsT HHPOPMAIIHH;
0) ycTpOoMCcTBO /U1 XpaHEeHUs, 00pabOTKHU U 0TOOpaXkeHUsI HH(POpPMaLIUU;

B) YCTPOMCTBO JUIsl XpaHSHHS H OTOOpaKeHUsI WH()OPMAIINH;

I) = YCTPOUCTBO 7151 OTOOpaskeHust HHPOpMaIHH;

1) BEPHO BCE BBIIICTIEPEUUCICHHOE.
26. ®aitn - 3T0:

a) eMHULIA U3MEPEHUs HHPOpMaLny;

0) mporpamMma;

B) = IpOrpaMMa WJIN JAaHHbIE HA AUCKE, UMEIOIINE UMS;
T) BCE BBILLIENEPEUNCICHHOE;

J1) HU OJTHO W3 BBIILIE [IEPEUYHUCIECHHOTO.

27. Tlpu BBIKIIIOYEHUH TIEPCOHAIHHOTO KOMITBIOTEpA BCS HH(POPMAIIUSI CTUPASTCS:

a) Ha JINCKETE;
0) Ha CD-nucke;
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B) HA BUHYECTEPE;
I') = B ONIEpPaTUBHOM 3aIlIOMUHAIOIIEM YCTPONCTBE;

1) B TIOCTOSTHHOM 3aITOMHHAIOIIEM YCTPOUCTRBE.
28. daitnoBas cucTema - 3TO:

a) cUcTeMa eIMHUIl U3MEepEeHHs] HHPOpMAaLIHH;
0) cuctema nporpamm ist OToOpakeHust HHPOpPMAaIIIH;
B) IporpaMma WJIu JaHHBIC Ha JUCKE, MMEIOIINE UMSI;

I) =cucTemMa XpaHeHHUs HHPOpMalnu;
1) HU OJTHO M3 BBIIIIE NEPEUUCICHHOTO.

29. TIpomieccop ob6padaTeiBaeT HHPOPMAITHIO:
a) B ICCATUIHON CHCTEME CUUCIICHUS;

0) = B IBOMYHOM KOJIE;
B) Ha si3bIKe Bagio;

I') B TEKCTOBOM BHU/IE;

) KCTI0JIb3YSl IEPEBOJ] C JIATHIHU.

30. YToObI cCOXpaHUTh TEKCTOBBIN (ailyl (JOKyMEHT) B olipeesieHHOM ¢opmare, He0OXO0AUMO

3a41aTh:

a) pazmep mpudra;
0) = Tun ¢aiina;

B) MapaMeTphl ad3aIa;

T) TIOJISI HA CTPaHUIIAX;
1) TapaMeTphl CTPAHHMIIBI.

31. Bydep oOMeHa IpUHAIIICKHUT:

a) rpadpuueckomy penakropy MicrosoftPaint;

0) TekcToBOMY penaktopy MicrosoftWord;

B) = OnepaluoHHou cucreme MicrosoftWindows,
T) 2JIGKTPOHHBIM Tabmumam MicrosoftExcel.

II) HX OJJHOMY M3 BBIIIIE MTEPEUNCICHHOTO;

32. B TekctoBOM penakrope MicrosoftWordnpu 3ajaHii HOBOTO pasjiesia MOXKHO:

a) U3MEHUTh OPUEHTALIMIO CTPAHUL] B HOBOM pa3jielie JOKYMEHTA;
0) U3MEHUTH COJICPKUMOE KOJIOHTHUTYJIOB HOBOTO pa3jiesia JOKYMEHTa,
B) U3MEHUTH HyMEPALMIO CTPAHUIL B HOBOM pa3fiele T0KyMEHTa;

I) = OCYILIECTBUTh BCE BBIIIE YKa3aHHOE;

I[) HCBO3MO>XHO HH OJHO M3 BBINIIC Hepe‘H/ICHeHHBIX HeﬁCTBHﬁ.
33. Ilepea 3MEHEHUEM THIIA TPAHUIL B TAOJIMIIE TIPH TIOMOIIA MEHIO HEOOXOUMO:
a) YCTaHOBUTH KypCOp PsAZOM C TaOJIHIIEH;
0) = BBIJICTIUTH STYCHKH TaOJIHIIBI,
B) BBI3BATh IaHE b «PrcoBaHMCY,

I') YCTaHOBUTb KYpCOp B O/IHOM U3 sTU€EK TAOJHULIbI,
1) HE HY>KHO JIeJIaTh HUKAKUX MPEeIBAPUTEIIbHBIX ICUCTBUIL.

YuyeOHO-METOAMYECKHE MaTepuanbl JJII  CaMOCTOSITEIbHOW W ayJuTOPHOM

paboThl

0o0ydJalmuXxcsi W3 YWCIa JUI[ C OTrPAaHMYCHHBIMH BO3MOXXHOCTSMHU 3/I0POBbSI U HHBAIUIOB
MPEOCTaBIsAIOTCA B (QopMax, aJanTUPOBAHHBIX K OTPAHUYEHHSIM HMX 3JI0pOBbS W BOCHPHUATHUS

uH(pOpMaLIUH.
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Jis nui ¢ HapyIIeHUsIMH 3peHus: B (opMe 3IEKTPOHHOTO JOKYMEHTa; B MedyaTtHou (opme
YBEJIMYEHHBIM HIPHUPTOM.

JUist a1l ¢ HapyIIEHUsIMU ClTyXa M HapyIIEHHsIMHA OTIOPHO-JIBUTATENILHOTO ammnapaTa: B popme
3JIEKTPOHHOI'0 IOKYMEHTA; B Ile4aTHON opMe.

4.8 MaTtepuajibHO-TeXHHYeCKOe o0ecneyeHne JUCIHUILVIMHBI (Pa31esi0B)

Jns peanuzanuu AucUUIUIMHBL «HPOpPMAIIMOHHBIE TEXHOJOTUWY» HCIONb3YIOTCS yueOHbIE
ayIUTOPUU ISl TIPOBEICHHS 3aHATUN JIEKIIMOHHOTO THIA, OOOPYIOBaHHBIE MYJIbTHMEIUHHBIM
obopynoBanueMm. Bce aymuropum obecrieuensl BbixonoMm uepe3 Wi-Fi B MlHTepHeT, OocHaleHHbBIS
yaeOHOM MeOenpio W TpelHa3HauYeHHbIE ISl TPOBEACHUS JIEKIIMOHHBIX 3aHATHH. Bcee ayauropun
obecrieuensl BeIxosoM dyepe3 Wi-Fi B IHTepHeT, UMEIOT BO3MOYKHOCTH HCIIOJIB30BAHUS B yUeOHOM
MPOIECCEe BHUICOMPOCKIIMOHHOTO O0OPYIOBaHUS. UMEIOT BO3MOXKHOCTU HUCTIOJIH30BAHUS B YUEOHOM
Ipolecce BUICONPOCKIIMOHHOTO 000pYIOBaHMS AJI 3aHSATHI CEMHUHApCKOro THMA, TPYMIOBBIX U
WHAMBUIYAIBHBIX ~ KOHCYJNBTALMH, TEKYIIET0 KOHTPOJS H TMPOMEKYTOYHOW  aTTECTAIlHH,
nabopaTopud, OCHAICHHBIE JIA0OPATOPHBIM OOOpPYJOBaHWUEM, a TakKe TOMEIICHUS s
CaMOCTOSITENILHOUM PabOThI, OCHAIIIEHHBIE KOMITBIOTEPHOU TEXHUKON C BOZMOKHOCTBIO MOAKITFOUYCHUS
Kk cetu MHTEepHET M obecreyeHueM JIOCTyma B 3JEKTPOHHYI HH(POPMAIMOHHO-00pa30BaTEIHHYIO
cpeny ¢unumana.

OcBoeHME JUCHUIUIMHBI JIMIAMH C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH  370POBbSI U
WHBAIHUIAMU OCYIIECTBISETCS C HMCIOIh30BAaHHUEM CPEICTB OOydeHHUs OOIIEero W CIeNUaIbHOro
Ha3HAYEeHMsSI C yUYETOM PEeKOMEHAAINNi MeINKO-COLUaTbHON SKCIIEPTU3BL, MPOTrpaMMbl peaduInuTaluu
WHBAIHIA C YY€TOM WHAMBHIYAIbHBIX MCUXO()HU3MUECKHX OCOOCHHOCTEH HAa OCHOBAaHWU 3asiBICHUS
CTYJEHTA.
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V. TEMATUYECKHWH IUIAH U3YUEHUS TUCHUTIIMHBI

Temarnyeckuil TaH M3YyYeHHs IUCHUILIMHBI «/H(OpPMAIMOHHBIE TEXHOJOTHUM» Uil CTYACHTOB O4YHOH ¢(opMbI 00y4YeHHMsI IIPEICTaBIISICT COJAEpXKAaHUE Y4eOHOU
JICLUITIIMHBL, CTPYKTYpHUPOBAaHHOE IO TeMaM (pa3JiesiaM) ¢ yKa3aHHEM YacoB M BHJIOB 3aHITHI, KOHTAKTHON M CAMOCTOSITENbHON paboThl, JOPMBI KOHTPOIIS, Tabmuna 5.1

Tabmuua 5.1 - Temarnueckuii aH U3y4eHus UCUMIUTNHBI « TH()OpMAaIIOHHBIE TEXHOJIOTHIY JUISL CTY/ICHTOB OYHOU (POPMBI 00ydeHHsT

KoHrakTHas pabora, gac
AYIUTOPHEIC YachI
KonTakr KonTaktHas CamocrosTenbHas
Wugusu Hast pabora 1o pabora*
a1 | mpak BTH MITEPAI™ - o abora | KOHOYTE | 1o Dopmbl
HanmenoBa- p 11200 B THUBHbIC Y p Talus p Uy
e TH- Has 1o TOYHOHN TEKYIIETo
HUE Pa3JIeIIoB U pa-Top c epen
K qec KOH MIPOMEKY aTTecTaluu KOHTPOIIS
TeM HBIEpad e (opMBI /9acsl N IK3aMe KOHT
I Kue CyJb TOYHOMa B IIEPHOJL (KCP)
u 3aHs N r Tanus TTeCTa HOM, 9K3. CECCUH B CEMeCT poumy/
THI 0 ’ K3 y > | dopmsr CPs
U THs 1a60p. UK 1", Karmks3 pe, gac cec
JIeK 3aHs Katr
g0zt CHIO
THS
Cemecmp 1 Pasoen 1 OchosHoe naznauenue u 6udvl UHGHOPMAYUOHHBIX MEXHOIOULL
Tema 1 2 2 Wn/2 Jlum., 10 2 VYo,
HNudopmanms n
WHPOPMALINOHHBIE
TEXHOJIOTHH
Tema 2 Buasr 4 4 Jlum. 10 4 Yo
nH(pOPMaLMOHHBIX
TEXHOJIOTUI
Tema 3 2 2 Jlum. 10 Vo,
WuctpymenTapuii 6 Tecr.
MH(pOpPMALIMOHHBIX
TEXHOJIOTUH
Cemecmp 1 Pasoen 2 IIpoepammmuo-annapamuoe obecneuernue UHGOPMAYUOHHBIX MEXHOL02UU
Tema 4 Pabora ¢ 2 2 Jlum., 10 6 A.xen.c.,
CHCTEMHBIM JL3.
MPOrpaMMHBIM
obecrieueHrEM
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Tema 5 10 10 4/1n3 Jlum., 10 6 A.nen.c.,
TexHonorus JIL.3 MBII,
paboTHI ¢

TEKCTOBOM U

rpaduyeckon

nH(popManuen

Tema 6 UnTepHet- 2 2 2/Hnz Jlum., 10 6 I1cO
TEXHOJIOTUHU JL3

Tema 7 14 14 6/Uns Jlum., 12 6 MBII,
WudopmanronHsie JL3. PMT,
TEXHOJIOTUHU K.P.
00pabOTKU TaHHBIX Tecr.
Hroro: 28 36 12 72 33,65

KypcoBas padora - - - -

IK3aMeH - - 0,35 -

Bcero no 28 36 0,35 72 33,65 144
TUCHHILTAHE

Temarudeckuil MmiaaH W3ydeHUs AUCHMIUIMHBI «VHPOpMAIMOHHBIE TEXHOJIOTHUN»
JTUCHHTUIAHBL, CTPYKTYPHUPOBAaHHOE IO TeMaM (pa3zesiaM) ¢ yKa3aHHEeM 4acoB M BUOB 3aHATHH, KOHTAKTHOH M CAMOCTOSITENIFHON paboTHI, POpMBI KOHTPOIIS, Tadauua 5.2

Tabnuma 5.2 TemaTHdecKuii MIaH U3ydeHUs TUCUUTUINHBL «TH(pOpMaMOHHBIE TEXHOJIOTHIY IS CTYICHTOB 3a04HOI (hOpMBbI 00ydeHus

JUIA CTyIEHTOB 3a04HOH (popMbI 00yueHHs TPEICTaBISICT COACpKaHHe ydeOHOU
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KonrakTHas pabora, yac
AyJITOpHBIE Yachl K
HTaKTHast
KonTakt 0 5 aKTHa. CamocrosrenbHas
aboTa 1o
WuauBu Hast P pabora*
B T.4.MHTEPaK- Koncyns MIPOMEXKY-
I paK Tyanb- pabota o DopmbI
Haumenona- 1mabo B THUBHBIC Tauus TOYHOH
e TH- Hast i) TEKYIIEro
HHE Pa3JIeIoB U pa-Top c nepen aTTecTalun
K qec KOH MIPOMEXY KOHTPOJIS
TeM HBICPaO e (opMBI /9acsl . IK3aMe B MIEPHO]T KOHT
I KHe3a CyJb TOYHONA (KCP)
51 HS ° r Taus TTECTa HOM, k3. B CEMECT pous/
TBI 0 ’ K2 ceccun,Kar | ¢opmsl CPsB
u THSA nabop. UK LIMH, pe, yac
JIeK TIK3 cec-
3aHs Karr
101701 CHIO
THSI
Cemecmp 1 Paszoen 1 Ochosnoe nasnayenue u u0bl UHHOPMAYUOHHBIX MEXHOA02UL
Tema 1 1 1 1Mn Jlum. 16 0,35 VYo,
Wudopmanus n
nHpopMannoHH
bI€ TEXHOJIOTHH
Tema 2 Bunsr 1 1 I/'Vin Jlum. 17 Yo
WHPOPMALTNOHH 1
BIX TEXHOJIOTUH
Tema 3 2 2 Jlum. 18 Vo,
MuctpymenTap 1 Tecr.
ui
nH}popMaLnOHH
bIX TEXHOJIOTUH
Cemecmp 1 Pasoen 2 Ilpoepammuo-annapamuoe obecneuenue UHGOPMAYUOHHBIX MEXHOL02UU
Tema 4 PaGora 2 2 Jlum., 18 1 A.nen.c.,
C CUCTEMHBIM JL3
MPOrpaMMHBIM
obecrieueHneM
Tema 5 2 2 2/Hnz Jlum., 18 1 A.xen.c.,
TexHonorus JIL.3 MBII,
paboTHI ¢
TEKCTOBOM U
rpaduyueckoit
uHpopmanuei
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Tema 6
MNuTepner-
TEXHOJIOTHH

1/¥nz

Jlum.,
JI. 3

18

IIcO

Tema 7
Nudpopmannon
HBIE
TEXHOJIOTUHI
00paboTku
JIAaHHBIX

1/Htn3

Jlum.,
JI. 3

18

MBII,
PMT,
K.P.
Tecr.

Hroro:

12

123

6,35

KypcoBas
paGora

JK3aMeH

0,35

Bcero nmo
JUCHUILIHHE

12

0,35

123

6,65

144

TemaTu4ecKuil IaH U3yYEHHUS TUCHUIUTHHBI «HOOpMAIIMOHHBIC TEXHOJIOTHH» ISl CTYJCHTOB OYHO-3204HOM (pOPMBI 00yUYeHHsI [IPEICTABISACT COJACpKAaHUE YIeOHOU

JTUCTIHATUIAHBL, CTPYKTYpHUPOBAaHHOE IO TeMaM (pa3esiaM) ¢ yKa3aHHEeM YacoB M BUJOB 3aHATHI, KOHTAaKTHOH M CAMOCTOSITENIFHON paboTHI, POpMBI KOHTPOIIS, Tadauna 5.3

Tabsuua 5.3 - Temarnueckuii IaH U3y4YeHus JUCHUILIMHBL « MHQOpMAIIMOHHbIE TEXHOJIOTHNY ISl CTYACHTOB 0YHO-32049HOI (hopMBbI 00yUeHHsI

HanmenoBa-

HUE Pa3/IeioB U

TEM

KoHnrakTHas pabota, gac
AyAHTOPHBIE YaChI
Konrakt KonraktHas CamocrosTenbHas
Wupusu Hast pabora 1o pabora*
B T.4.MHTEPAK- Koncynb
b} pakK Iyaib- pabota MIPOMEKY-
11abo B THUBHEIE Tarus I
e TH- Has 1o TOYHOM
pa-Top c nepen
K 4ec KOH MIPOMEXKY aTTecTaluu
HBIEpad e (opMBI /9acsl N JK3aMe KOHT
I | Kue3a CyJb TOYHOWA B TIEPHO]T
0 r HOM, pous/
" Hs Tamus, TTeCTa- 9K3. CECCHU B CEMECT
THI 0 K3 (hopmbt CPB
u THS 1a60p. UK LIUH, JKarrk3 pe, uac cec
JIeK -
3aHA Karr
U CHIO
THS

DopMel
TEKYILETO
KOHTPOIIS

(KCP)
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Cemecmp 1 Pazoen 1 Ocnosnoe nasnadenue u 8udvl UHHOPMAYUOHHBIX MEXHOA02UL

Tema 1
Wudopmanus u
HH(POPMALIMOHHBIC
TEXHOJIOTUH

2

2/Un

Jlum.

10

Tema 2 Bumst
WHPOPMATNOHHBIX
TEXHOJIOTHH

Jlum.

10

Yo

Tema 3
WucTpymenTapuii
HHPOPMALNOHHBIX
TEXHOJIOTHH

Jlum.

10

VYo,
Tecr.

Cemecmp 1 Paszoen 2 Ilpoepammuo-annapamuoe obecneuenue UHQOPMAYUOHHBIX MEXHOL02

Tema 4 Pabora ¢
CHCTEMHBIM
MPOrpaMMHBIM
00eCIICUCHUEM

2

2/Hn3

Jlum.,
JL.3

10

A.xen.c.,

Tema 5
TexHonorus
paboTHI ¢
TEKCTOBOH U
rpaduyeckon
nHpopmanuei

10

10

2/Hn3

Jlum.,
JL.3

10

A.xen.c.,
MBII,

Tema 6 NnTepHer-
TEXHOJIOTHH

2/Hn3

Jlum.,
JL.3

15

IIcO

Tema 7
HudpopmarnoHHbie
TEXHOJIOTHH
00pabOTKU TaHHBIX

10

10

2/Hnz

Jlum.,
JL.3

15

5,65

MBII,
PMIT,
K.P.
Tecr.

HTroro:

24

28

0,35

80

33,65

Kypcosas pa6ora

DK3aMeH

Bcero nmo
JUCHMILIHHE

24

28

0,35

80

33,65

144
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@®opMBbI CaMOCTOSITETILHON PAa0OTHI CTYJIEHTOB OINpeneieHbl B MeTOINYecKOM YKa3aHWU 10
IIPOBE/ICHUIO J1A0OPATOPHBIX PadOT M OpPraHU3alMK CaMOCTOATENBHOM pabOThl MO JUCLUILUINHE
«HpopMallMOHHbIE TEXHOJIOTMW» JJS CTYACHTOB HAINpaBJICHUs MOATOTOBKU MPOTPaMMBbI
OaxanaBpuata 38.03.01 DOxoHOMMKa, HampaBlIeHHOCTh (MPOQuIb) Mporpammbl «IKOHOMHUKA
MPEANPUATHA U OPTaHU3ALUIN».

COKpaI_I_IeHI/ISI, HCIOJIb3YyCMBIC B TemaTruueckoM IjIaHE N3YyUCHUA JUCHUIINHBI, Ta6J'II/II_Ia 54

Ta0numa 5.4
Coxpamenue Bun padotsl
Jlur. PaboTa ¢ yuyeOHOW 1 HAyYHOU JIMTEpaTypoi
JL3. CaMocTosiTeNnbHOE BBIMOJTHEHHE 1a00paTOPHBIX 3aJaHHM
W.g. WNHTepakTuBHAas JIEKIUS
Nn3 HuTepakTuBHOE Ta00pATOPHOE 3aHITHE
PMI' Pabota B ManbIx rpynmnax
MBII MeTo1 B3aUMONIOMOIIH
Tecr. TectupoBanue
I1cO [IpesenTanus ¢ 00CyKJIeHUEM
K.P. KoHTponbHas pabota
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VI. ®OHJI OHEHOYHbIX CPEACTB

@DoHJ| OLIEHOYHBIX cpencTBa Mo aucuuruinHe «MHdopMalnoHHbIE TEXHOIOTHU» pa3paboTaH B
cooTrBeTcTBMM ¢ TpeboBanusiMu llonoxenus «O ¢donne omnenounsix cpenacrs B ®I'bOY BO
«POY  wum. I'.B.IlnexanoBa». @OHI OIEHOYHBIX CpPEICTB XpaHUTCI Ha  Kadenpe,
o0ecreynBaroIIe npernogaBaHue TaHHON TUCIUITIIHHBI.

[Inanupyemslie pe3yabpTaThl o0y4deHus CTYJICHTOB o JUCLUIUIHE
«MH(popMaoHHbIE TEXHOJIOTMW» TpezacTaBieHsbl B paznene Il «CoaepxaHue mporpamMmmbl
y4eOHON JUCIUILITUHBD.

TurnoBble KOHTPOJIBbHBIE 3aJaHUA 110 JUcHUIUTHHE «H(pOpMaIIMOHHbBIE TEXHOJIOTUI,
HeoOXOoauMBbIe [UIsl OLEHKM 3HAaHWUM, YMEHUH, HaBBIKOB M (WJIM) OMbITA JAEATEIbHOCTH
BKJIIOYAIOT B ceOsi:

1. luarHocTu4eckoe TeCTHPOBAHHME BXOJHOI0 KOHTPOJISI YPOBHSI NMOATOTOBKH
00yyaIuxcsi WIM YPOBHS NpPo(eccHOHAIBLHOI NOATOTOBKH 00y4Yalwluxcsi B
npouecce U3y4YeHUs: CMEKHBIX M CUMILIAH

IIpumeps! TECTOB AJIs1 KOHTPOJIA 3HAHUM

1. DxoHOMHUYECKast HH(pOpMAIUI — 3TO ...

a) cBeJieHUs 00 OOBEKTAX U SBJICHHSIX OKPYXKAIOIICH Cpeibl, UX MapaMeTpax, CBOHCTBAX U
COCTOSIHMH, KOTOPBIE YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENEeHb HEONPEICI€HHOCTH, HEMOTHOTHI
3HAHUI;

0) COBOKYITHOCTb CBEJICHUI, OTpa)aroIINX COLUAIbHO-I)KOHOMUYECKHE MPOIIECCHI U CITY>KaINX
JUIS YIIPABJIEHUSI STUMU MIPOLIECCAMH U KOJIJIEKTUBAMMU JIFOACH B IPOU3BOICTBEHHOU U
HETMPOM3BOICTBEHHOM cdepe;

B) OTJENbHBIE (PAKThI, XapaKTEPHU3YIOIINE OOBEKTHI, TPOIIECCHI U SBJICHHS B KOHKPETHOM
IpeIMETHON 00J1aCTH, a TaKKe UX CBOWCTBA;

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHON TIPpeIMETHON 007acTH, TTO3BOJISIONINE PElIaTh
MOCTaBJIEHHbBIE 33]1a4H;

1) MPOAYKT B3aUMOJIECHCTBHUS TAHHBIX U METOJIOB, PACCMOTPEHHBIA B KOHTEKCTE 3TOTO
B3aUMOJICHCTBUSL.

2. CreneHb C)KaTUsl apXUBHOTO (haiina 3aBUCHT:

a) TOJIbKO OT Tuna Qaiina;

0) TOJIBKO OT IPOTPAMMBI-apXUBATOPA;

B) OT TUNa (aiiyia 1 mporpaMMbl-apXuBaTOPa;

I') OT IPOU3BOJUTEIHHOCTH KOMIIBIOTEPA;

1) OT 0ObeMa orepaTUBHON MaMsATH KOMIIBIOTEPA.

3. [IlequkoM Mo KaKoi KHOIMKE MOYKHO TIPOU3BECTH pa3OueHne sUeeK Ta0IHIlbl B
MicrosoftWord?

5t _
» o ) ) 6, =

4. B suetike D2 noxkymenrta MicrosoftExcel 3anucana dopmyna =$E$2+F2. Kakoit Bux Oyaer
uMeTh popmyta, eciau sueky D2 ckomupoBath B siueiiky Al?

a) =$D§2+Cl1
6) =$E$2+C2
B) =$E$2+C1
r) =$D$2+D1
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1) =$SE$2+F2

5. MexceTeBoil MpOTOKOJ - 3TO:

a) COBOKYITHOCTB ITpaBUJI ICPpEaAavIN NaHHBIX.

0) MozeMm.

B) clielajibHast Mporpamma, npeoOpasyrolias rnepeaaBacMble JaHHBIE.
I') yCIIOBUE, KOTOPOE MPOBEPSETCS MPH MOJTYUSHUN JaHHBIX 110 CETH.

2. TemaTuka KypcoBbIX padoT

CornacHo y4yeOHOMY IIaHy, Mo auctuiuinae «HbopMalnoHHbIE TEXHOJIOTUN» HE
MpeAyCMOTpEeHa KypcoBasi paboTa.

3 Bonpochl K 9K3aMeHy

Howmep

p— IlepedeHb BOIIPOCOB K 3K3aMEHY

1. [Tonsitue sxoHOMUYecKoM nHpopmanu. OCHOBHBIE TTOKa3aTeNN KayecTBa
HYKOHOMUYECKOU MH(DOPMAIIHH.

2. Bunsl skoHOMHUYECKOI HHPOpMAITIH

3. OcHoBHBIE 3Talbl HHPOPMATU3ALUH 00IIECTBA

4. WNndopmanmonssie pecypchl 1 HHPOPMALMOHHOE 0OIIECTBO.

5. Wcropus nosiBnenns nHGOPMaLMOHHBIX CUCTEM

6. [MonsiTHe U cTpyKTypa HHGYOPMAITMOHHON CUCTEMBI

7. NudopmaninoHHble 3KOHOMHUYECKHE CUCTEMBbI

8. OcHoBHbIE cIOCOOBI MpeCTaBIeHUs] HHOPMAIIMU U KOMaH]] B KOMIIbIOTEpE

9. Wudopmarius, cooO1eHNs], CUTHAIIBI, TaHHbIE

10. Mogenu v anropuTMBbI, UCIIOJIB3yEMbIE MIPU PEelIeHNU QYHKIIMOHATIBHBIX 3a7a4

11. TexHuueckoe, MaTeMaTHYECKOE U MPOrpaMMHOE 0OecrieueHne
WHOOPMAITMOHHOW CHCTEMBI

12. NudopmanmronHoe, OpraHu3aimoHHOE U IPABOBOE O0ECTICUeHUE
MHGOPMAIIMOHHON CUCTEMBbI

13. [onsarue naopMaroHHOK TexHOIOrHnu. OCHOBHBIE 3TAIIbl PA3BUTHUS
MHGOPMAIIMOHHBIX TEXHOJIOTHMA

14, Cocrassromnye HHHOPMAITMOHHON TEXHOJIOTUN

15. CTpyKTypa ympaBJIeHUs] OpraHU3aIlei Ha OCHOBE WH(POPMAITHOHHBIX
TEXHOJIOTUI

16. Kpanmudukanus nepconana 1mo ypoBHsIM yrpaBieHUs HHOOPMAIHOHHOK
TEXHOJIOTUEH

17. NudopmanmonHas TeXHOIOTHUS 00paOOTKU JaHHBIX.

18. WudopmaninoHHast TEXHOJIOTHUS YIIPABJICHUS.

19. HudopmaninoHHas TEXHOJIOTHS aBTOMaTU3aluu oduca

20. WndpopmanronHas TEXHOJIOTHS MOACPIKKH MIPUHSATHUS pEIICHUH

21. WudopmanroHHas TeXHOJIOTHsI SKCIEPTHBIX CUCTEM

22. OcHOBHBIE OJIOKH MTEPCOHATBHOTO KOMITBIOTEPA M X Ha3HaueHue. BHyTpeHHMe
YCTPOMCTBAa CUCTEMHOTO OJ0Ka

23. VYcerpoiicTBa BHYTPEHHEN M BHEIIHEW ITAMATH KOMIIBIOTEpPA

24, YcTpoiicTBa BBOJA M BEIBOJA HH(GOPMAIUN

25. KomnpioTepHble ceTu U uX KilacCupuKanus

26. Knaccudukanus mporpaMMHOTO 0OECTICUCHHSI.

27. CucTteMHOe IporpaMMHOE obecrieueHune
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28. [IpuknanHoe mporpaMmMHOe oOecrieueHre

29. HMHcTpymMeHTapuil TEXHOJIOTMU IIPOrPAMMHUPOBAHMS

30. OcHoBHBIE 331241 MHOOPMAIIOHHBIX TEXHOJIOTHH U HHPOPMALIMOHHAS
0e30MacHOCTb

31. O6paboTka yrcI0BON HHYOPMAIIH

32. MynbpTuMeaniHbIE TEXHOJIOTHH 00pabOTKH U MpeICTaBlIeHUs HHDOpMaLuu

33. TexHomorus paboThI B Cpejie ONeparmoOHHON cucTeMbl cemerictBa Windows.

34, Texnonorus paboTsl B TEKCTOBOM Iporieccope MicrosoftWord.

35. Pabora co ciuckamu B TeKCTOBOM Mporeccope MicrosoftWord.

36. Pabora ¢ Tabnuuamu B TekcToBOM npoueccope MicrosoftWord

37. Pabora ¢ rpaduueckumu 06beKTaMH B TEKCTOBOM Iporieccope MicrosoftWord.

38. BBox u popmaTupoBanue Gopmys B TEKCTOBOM Tporieccope MicrosoftWord.

39. BBon u pegaktupoBanue nanubix B MicrosoftExcel. Komuposanue,
nepeMeIeHre, CrieluaibHas BCTaBKa

40. CpencTBa aBTOMaTH3AIMK BBOJIA JAHHBIX B TAOJIMIHOM MIPOIECCOPE
MicrosoftExcel. ITeuats nokymenTa B MicrosoftExcel

41. Tumnbr nanabix MicrosoftExcel. @opmarupoBaHue JOKyMeHTa

42. Brruncnenus B MicrosoftExcel. PaGora ¢ dopmynamu. AGcotoTHbIE U
OTHOCHUTEJIbHBIE CCHUIKH, BIMSIONINE U 3aBUCUMBIC STUCHKHU

43. Hcnonp3oBaHue CTaHIAPTHHIX (PYHKIUN B TAOIUYHOM MpoIleccope
MicrosoftExcel

44, IToctpoenue auarpamm u rpadukoB B TabarmuHOM nporeccope MicrosoftExcel

45. Pabora co ciuckamu: copTupoBKa, GumbTpalus, NoABeCHIE MPOMEKYTOUHBIX
UTOTOB

46. Hcnonp30BaHue pacIMpeHHOro GUIbTpa B TAOIUYHOM MPOLIECCOpe
MicrosoftExcel

47. AHaJIu3 JAHHBIX C MOMOIIBIO CBOIHBIX TaOIUII.

48. Hcnonp3oBanne HaaCTpoeK B TabarmuHOM nporieccope MicrosoftExcel

49. TexHosorus co3manus npeseHTauuii B cpene MicrosoftPowerPoint

50. HHTEpHET-TEXHOIOTUH.

51. TexHunyeckoe, MaTeMaTUYECKOE U MPOTrPaMMHOE OOecrieueHne
UH(POPMALIMOHHOM CUCTEMBI

52. CtpyKTypa ympaBlieHUsl OpraHu3aleil Ha OCHOBEe HH(GOPMAIIMOHHBIX
TEXHOJIOTHI

53. HudopmaninoHHas TEXHOJIOTHS aBTOMaTU3aluu oduca

54. [onarue nHGOPMAITIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA,
MH(QOPMALMOHHBIX CHCTEM, 33]1a4H, STAIlbl Pa3BUTHSL.

55. Texnonorus cOopa, XpaHeHus, Tiepeaaun, 00pabOTKH U MPEACTaBICHUS
nHbopmaIuu

56. Wudpopmanmonabie cUCTEMbl 1 HHPOPMALTMOHHO-KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH.

57. [Ipo6nembl HcTIoNb30BaHMST HHPOPMAIIMOHHBIX TEXHOJIOTHIA

58. JlokyMeHTanbHbIe WHPOPMALIMOHHBIE CUCTEMBI

59. CrnpaBouHO-TIpaBOBbIE HH(OPMALIMOHHBIE CUCTEMBbI

60. Pone UT B pa3BUTHM SKOHOMUKH

61. [Iporpammuoe obecnieueHre HHGOPMAIIMOHHBIX TEXHOJIOTHIA yIIPaBICHUS

62. ABTOMaTH3UpOBaHHOE pabodee MecTo. OYHKIMH U XapaKTePUCTHKA 110 BUAAM
JeSITEIIbHOCTH

63. [Mpumenenne nHGOPMAIIMOHHBIX TEXHOJIOTHI Ha pabovyeM MecTe TI0Ih30BaTEels,
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ABTOMATHU3MPOBAHHOE pabouee MeCTO, DIEKTPOHHBIHN oduc

64. TenexkoMMyHHUKallUK B YIIPABIECHYECKON ACSITEIbHOCTH

65. OcHOBHBIE TOIOJIOTUN KOMIIBIOTEPHBIX CETEN

66. Hcnonp3oBanne coluanbHbIX ceTen

67. O6ocHOBaHME pelIeHUi M0 BBIOOPY ONTUMAIbHOM KOH(UTYpaIMK anmapaTHo-

POrPaMMHON MIaTHOPMBI

68. ABTOMAaTU3UPOBAHUE TEXHOJIOTMYECKUX IPOLIECCOB HA MIPEANPUATHH

69. BHenpeHue cucrteM BUpTyalnn3aluu CEpBEPOB

70. OcCHOBHBIE CeTeBbIE CITYKObI TPEAIPUATHS

71. OyHKIUM (PaiIoBBIX CEPBEPOB

72. Buenpenue cepBepoB ynpaiieHus u 3amuThl UHTEpHET Tpaduka

73. [TpumeneHre 00beAMHEHHBIX KOMMYHHKAIIMI Ha MIPEeAPUITHH

74. [TpuMeHeHne TEpMUHAIBHBIX CEPBEPOB

75. CoBpeMeHHas TeIeKOMMYHHKAIIMOHHAs HHPPACTPYKTYpa

76. AHTUBHPYCHBIE IPOTPAMMBI C Y4ETOM OCHOBHBIX TPEOOBaHUMN

nH(OOPMAITMOHHOM 0€301MacCHOCTH

77. [IporpammHbIe cpeacTBa 3anUThl HHGOPMAIMH C YI€TOM HHPOPMALMOHHOM

0€30IaCHOCTH YKOHOMHYECKOTO CY6’beKTa

78. MeTtobl ipeaynpexaeHust UHGOpPMalMOHHO-KOMITBIOTEPHBIX YIPO3

79. OcHoBHbIE TpeOOBaHUA MHPOPMAIIMOHHOM 0€30MacCHOCTH MHPOPMAITMOHHBIX

TEXHOJIOTHH.
80. TexHoJI0rUY UCIIONIb30BaHUs CEpBepa: TeXHOJIOTUA (paii-cepBepa U
ApPXUTEKTYpa KIMEHT-CEPBEP
HpaKTI/I‘IeCKI/Ie 3aIaHUA K 3K3aMCHY

1. 3agaya 1. Co3nars cBoanyto Tabnuny B Excel (IIpomaxka ObITOBOM TEXHUKH) BBIBOJSIIYIO JJIS
Kaxgoro ToBapa (10 enuHUIT) CPEAHIO IIEHY U CyMMapHoe KomuecTBo. Co31aTh 2 TPYIIIbI
nmaHHbIX: At 2015 u 2016 ronos (IIpoBectu rpynmupoBKy MO rofam)

Co3aatk CBOIHYIO TaONHUITy, BRIBOAALIYIO IS KaKI0ro ToBapa cpeantoro ey ¢ HAC . Co3nats
TPYIIBI JaHHBIX U Kaxkaoro IIpoxasma (10 mmr).

2. 3agaua 2. PaccuntaTh MUHUMAIBHBIN OKIaJ COTPYIHHUKOB PA3IMYHBIX OTAEIOB MO KaXI0H
nowkHocTH (10uenoBek). CocTaBUTh CBOJHYIO TAOJIMITy TaK, 4TOOBI OHA OTOOpaXxaa TpedyeMyio
uH(popMaLuIo 1Mo KaXXJ0My YPOBHIO 00pa3oBaHus cOTpyAHHKa. Ha ocHOBe CBOIHOM TaOIHIIBI
CO3/aTh JIMHEHYATYIO JUarpaMMy ¢ rpyniuupoBKoid. OThuIsTpoBaTh HHYOPMAIHIO IO COTPYAHUKAM
AnmMuHKcTpanus ¥ byxrantepus, IMEIOINM BbICIiee 00pa3oBaHue

3 Ioctpouts B Excelrpaduk dbyHKImiA, 3aJaHHBIIT CHCTEMOI ypaBHEHHI

MycTb JaHa CHCTEMA YDABHEHMIA
) x2—h, x=1
flx) =y, — 3
[\.“x-l-b—a) , x=1
TpebyeTca Ha oTpeske [-1; 4] nocTpouTh rpaduk gyHKUMK f(x). MapaMeTpel @ = 5 W b = 2 HeoBXoauMo 33888tk B
OTZENbHBIX AYeliKaX.

4 Pacuutath exxemecsiunple BeIIaThl o kpeautys 600000 p., 800000 p., 1200000 p. ITpu cTaBke 18%
TOAOBBIX CO CPOKOM TorameHus 1,2,3, 4 roga npu yCiIoBHHM, YTO BBIIIATH IPOU3BOSTCS B HaYaIe
KXJIOT0 MecsIIa

5 OmnpenenuTh, Ha KaKOH CPOK MOXKHO moay4duTh Kpeaut B $8000 mox 16% ro1oBbIX, €CITH €XKEroIHbIe
BBITUIATHI 110 KPSAUTY B KOHIIE KAXKOr0 roja 0yayT coctasiste $1500

6.

3anucath apudmeTrdeckue BeipakeHus B crpoke hopmyn B Excel:
Ix|° + tg3x

3_
anX +1+3 \/SX
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X
X N
sin® 2 +cosx?-2 VCOs3x

7/

TaOynmupoBanue GyHKIIMU HA 33TaHHOM OTPE3Ke ¢ 3aJaHHBIM IIaroM
TpeOyetcst mpoTabynupoBaTh GyHKIINIO Y = y(X) Ha oTpeske [0;11] ¢
mrarom h = 1,0. ®yskmus y = y(X) UMeeT CIeayIomuid BUT

x+ 2, ecmux <3
3<x<6

1, ecnu 6 <x <9
x, ecau x>9

y=x+I, eciu

Pemuth cucreMy NMHEHHBIX anredpandeckux ypaBHeHuid B Excel

x-1, eciu x<lI x+1, ecu x<I

x, eciu 1<x<2 x+2, ecu 1<x<2
y= x+2, ecmu 2<x<6 y= 2, ecnu 2<x<4

4, eciu x>6 X, eciu x>4

[TocTpoeHue rpauKoB ABUKEHUS U CKOPOCTH TOUKH

Tpebyercst nocTpouTh rpaduK JIBUKECHHS TOUKH, 33JJAaHHOTO (yHKIUEH
s(t) =£-108+ 27t -18,

U TpauK CKOPOCTH 3TOM TOYKH, 3aJaHHOUN (yHKIHEH

v(t) =s'(t) =3¢ - 20t + 27

Jliist moctpoenust rpaduKoB TpedyeTcs:

B sueitku Al, B1 1 D1 BBoiMM 3arojioBKH, COOTBETCTBEHHO "Bpems",
"Paccrosaue" u "CxopocTs'.

10

Co3pmate Tabmuiy B Excel ¢ ucmonb3oBanneM MaTeMaTHIeCKUX (DYHKITHIA,
KOTOpasi paCCYUTHIBACT 3HaUeHUs QyHKIMH y=sin(2x/ 3)*cos(x/2) na
MHTEpBaJle 3HaueHui x ot -9 10 +29 ¢ warom 0,1, BeruuciseT MakCUMaibHOE U
MUHHMMAaJbHOE 3HaYeHUS (DYHKIMU Ha JTAHHOM MHTepBaje 00JacTu
OTIpe/ieNICHUs], a TAKXKe CTPOUT rpaduK TaHHOW PyHKIUU.

11

Cosnare Tabnuiy B Excel, koTopast popMupyeT BeIOMOCTb Ha BBITUIATY 3apILIATHI C
MPOTPECCUBHOM MIKAJIOW MOJIOXO0IHOTO HAJIOra.

[TycTp Hanor MCYHCISAETCS MO MPOTPECCUBHOM MIKaJe CIEAYIOMIUM 00pazoM: ¢
3apruiatel, He npebimaomei 1000 py6., Hanor coctaBnser 12%, a ¢ yactu
3apruiathl, npesbimaromieit 1000 py0., B3pickuBaeTcst Hasor 20% oT 3Toi 4acTu.

12

Cosznath Tabnuily yueTa npojax MmopoxeHoro BExcel (ykazate MapKy, KOJIHUECTBO,
LIEHY ), B KOTOPOU BBIMOIHAETCS MOACUET PE3YJIbTATOB MPOIaK MOPOKEHOTO 1O
KBapTaJlaM U UTOTH MPOJax 3a TOJ.

[Toctpoiite quarpammy, 0TOOpaKaIOILY0 COCTOSTHUE MPOJIaXK MOPOKEHOTO Pa3HbIX
COpTOB 3a MEPBbIil KBapTaI.

13

CocTtaBbTe TabNIUIly pactpeaeeHns TUBUACHIOB (BBIILIATHI 10X0A0B
aKIMOHEpaM TI0 UTOraM pabOThl) B aKIIMOHEPHOM OOIIECTBE B COOTBETCTBUH C
KOJIMYECTBOM aKIMK KaXKJIOTO aKIIMOHEPa. ONPEEITUTh NCXOAHBIEC TAHHbIE
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3a/1auy: BEIMYUHY pacIpeAesieMOd CyMMBI 10Xo/1a (Yrciio), pamumim
pabOTHUKOB (TEKCT), KOIMYESCTBO aKIUK y KKIOTO aKIHoHepa (1[eJI0e YUCIIo).
B kauecTBe paccuMTHIBaEMBIX JAHHBIX B TaONIUIE OyAeT CyMMapHOE 3HAUYCHUE
Yrcia BCeX aKIUi (YMCII0) ¥ CyMMa BBIIIATHI KAXKIOMY aKIHOHEPY (YHCIIO0).

14 | Co3nath Tabnuily, MOKa3aHHYIO HA PUCYHKE.
A | B | C | D E
1 BrinoJiHeHHE MJIAHA NPEANPHUSITHIMHA 00JI1ACTH
CpennerosioBa CpemmecmucouHo IIpousBoacTeo
HaumeHoBaHU | s CTOMMOCTB . NpOAyKUWK 32 | BpimoiHeHn
e OCHOBHBIX OTUYETHBIN e maHa (B
NPpEAIPUATHA ¢donnoB pa§0Ta1(31111/IX 3a [IEpUOL MIPOIIEHTaX)
(MaTH. py6.) OTYETHBIN IEPUO]T (MITH. pY6.)
3 Aswuanpubop 3,0 360 32 103,1
4 CTeKI103aBo1 7,0 380 9,6 120,0
5 Meparexnuka 2,0 220 1,5 109,5
6 ABTOIIPOBOJT 39 460 4.2 104,5
7 Temn-ABua 33 395 6,4 104,8
8 IIpubopo- 2,8 280 2.8 108,1
CTPOUTENBHBIN
3aBOJI
9 ABTOHOpMAJIb 6,5 580 9,4 943
10 | Boitmounast 6,6 200 11,9 125,0
11 | Mammuso- 2,0 270 2,5 101,4
CTPOUTENbHBIN
3aBOJI
12 Jlermar 4.7 340 3,5 102,4
13 HUTOrO: 0 0 0
AJNTOPUTM BBIOTHEHUS 3aJaHUsI.
[loxcunTaTs UTOTOBBIE JAaHHBIE IO CTOJIOIAM, UCTIONB3YS KOMaHIy ABTOCYMMA.
PaccoptupoBars npeanpuaTus o pa3HbIM BUJlaM IoKa3aTesnen
Paccoptuporath npeanpustus o andaButy
IIpoBecTH COPTHPOBKY IO BO3PACTAHUIO M YOBIBAHUIO
15 3aoanue. Co3nath MAOIIOH TS 3aITOJTHEHUS SJIEKTPOHHOHN TaONHUIIBI, TOKa3aHHBIN Ha
PUCYHKE.
Al B | C | D | E F G H
1 BexoMocTh BbIIa4H 3apad0THOM NJIATHI
2 | M| @amunua Anesapo Hmozo
3 1 | UBanoB
4 | 2 | IlerpoB
5 Cunopos
6 I'myxoB
7 Tankun
8 CMUpHOB
9 I'opmikos
10 ABreeB
11 Cymma:
AJIrOpUTM BBITIOJIHEHUS 3a1aHUS.
3aroNHNTh TabNIHITy ¢ IOMOIIBIO OTeparyi ABTO3aIOTHEHNE
1. Paccuurats cymmy Hmozo, NOTy4CHHYIO KQXKIbIM PAaOOTHUKOM 3a TISITh MECSIIICB
2. Paccuurats CymMMy, OJTYHYEHHYIO BCEMH PaOOTHUKAMH 3a KaX bl MeCsI]
16 | 3a0anue Co3naTh M 3aIIOJHUATH TAOIUITY pacdyéTa TOXOA0B, MTOKA3aHHYIO HA PHCYHKE.

[ [a | B ke [D|E
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1 Pacnpenesnenue 10x010B B 3aBucumMoct ot KTY

2 | Obwuii 0oxo0 10000

3 Damunun Bpems, | Keanugurayuonn KTY Cymma K
y i pazpao evloaue

4 | Corpynuuk 1 5 10

5 10 12

6 12 18

7 8 5

8 15 10

9 7 8

1 20 9

0

1 10 6

1

1 8 15

2

1 16 10

3

1 Hmozo

4

Aneopumm evinonmenust 3a0aHUSL.

3anoanums epaghy @amunus snauenusmu Compyonuxl+10, ucnonrvzys onepayuro
AsmoszanonneHue.

Paccuumamu epaghy KTY rax npouzsedenue epemenu, 3ampaieHno20 compyoOHUKoM, Ha
€20 K8anuUKaAyuoHHuI pa3psao

[oxcunrats 3nauenne MiToroc moMoristo onepanuu ABTocyMma

17

COSI[aTB 1 3aI10JIHUTD Ta6JII/I]_Iy pacqéTa CTOMMOCTH, IIOKa3aHHYI0 Ha PUCYHKE.

A | B | C | D | E
1 CTOMMOCTH MPOrpaMMHOI0 00ecnedeHnst
2 Croumoct | Croumoctb, | CTOMMOCT Hons B o0m1eii

HaunmenoBanue
b, $ p- b, EBpo CTOUMOCTH, %o

3 | OCWindows 18
4 | Maker MSOffice 32
5 | Penakrop CorelDraw 15
6 | I'paduyeckwmii 22

yckopurenb 3D
7 | Byxranrepus 1C 50
8 | ArtuBupyc DRWeb 20
9 Hroro 0
1 | Kypc Bamotsr (x 28 35
0 | pybmo)

AJ'Il"OpI/ITM BBIIIOJTHCHUSA 3aJaHUA.

1. 3ammcarts HCXOJHBbIC TECKCTOBBLIC K YHMCJIOBBIC JAHHBIC.
Paccuurats rpady CTouMocTs, p., HCIIONB3Yys Kypc Iouiapa Kak aOCOTIOTHBIN
azpec.

3. Paccunrats rpady Cronmocts, EBpo, ncnons3ys Kypce nomtapa u kype EBpo xak
abcomoTHBIE ajpeca.

4. Paccuurats rpady Jlonst B 00mIeit CTOMMOCTH, UCTIONB3YS UTOTOBYI0 CTOMMOCTB, P.

Kak a0COJIIOTHBIN ajipec.

5. Tlpeobpa3zoBath uncioBbIe 3HaueHHs B rpade [osst B 0011l cTOMMOCTH B
MIPOLICHTHBIE 3HAYEHUS:

BriaenuTs yncoBsle 3HAYEHUS 3TOH rpadsl.

HI&nknyTh N0 kHONKE [IpotieHTHBIN GopmarT.
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Y CcTaHOBHTH 0T06pa>1<eHHe MMPOUCHTOB C OAHUM ACCATUYHBIM 3HAKOM, UCIIOJIb3YsL

KHOIIKH Y BEJIUYNUTh Wi Y MCHBIIINTH Pa3pAOAHOCTD.

18 | Co3maTh ¥ 3aMONHUATH TAONHILy PO, TOKa3aHHYIO Ha PUCYHKE.
A | B | C | D | E
1 IIponaxa apromoouieii BA3
2 Moaeinb KBapraa 1 KBapraun 2 KBapraa 3 KgBapraun 4
3 | BA32101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7 | BA32105 320 320 320 320
8 | BA32106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0
1 | BA3 2109 10245 10150 10055 9960
1
1 | BA32110 12260 12150 12040 11930
2
1 | BA3 2111 14275 14150 14025 13900
3
AJNTOPUTM BBITTOTHEHUS 3a1aHUSI.
1. 3ammcaTh HCXOTHBIE 3HAUYEHUS TAONNIIBI, yKa3aHHBIE HA PHCYHKE.
2. 3anonauth rpady Mozgens 3nauenusivu BA32101+2111, ucnons3ys onepanuio
ABTO3amOTHEHHE.

3. TlocTpouth auarpaMmmy 1o BCEM MPOJaxaM BCEX aBTOMOOMIIEH

19 | CocraButb kaneHaapb Ha 2016 ron ¢ moMonipio mporpamMmel Excel

20 | Coznatp makat «IIpeumymectsa pabotsl B MS Word» (ucnionszoBate MS Word),
coep KaIlHn:

1. T'paduveckre NPUMUTHBBI
2. Haanucu

3. OObekTh SmartArt

4. PucyHku

5. OObektsl WordArt

21 | lloaroroBuTh 371€KTPOHHBIHN KiIaccHBIN sxypHal B MS Excel , BKitodaromnuii cBeieHus 1Mo
oIHOMY TipeaMeTy. lIpenycMoTpeTh 5 OIICHOK B YETBEPTH, CpelHre OalIbl 3a 4 YeTBEPTH H
3arox st 10 yaeHUKOB, CpeIHui O6alI Kitacca 3a 9€TBEPTH | 3a T (CM. pUCYHOK HIDKE),
TIPH 3TOM:
pacuer cpeHuX 0aJIOB 3a YETBEPTH U 32 T'0J] OCYIIECTBISTH CTPOTO MO popmyiam!

BBOJI OIICHOK OCYIIECTBIISITh PA3INYHBIMHU CIIOCOOaMH:

o ITyTEM HEMOCPEICTBEHHOIO BBOJIA YHCEIN B SUEHKY.

o ¢ momotkto pynkiun CITYUC()

=OKPVYTJI(CITUUC() *3+2;0)

3aIIUTHTH BECH JIUCT OT PEAAKTHPOBAHMUS, OCTABUB JMANIA30HBI OIEHOK HE3alUIIEHHBIMHU.
3aroHNTE KITACCHBIN JKYPHAJ IT0 TPEM TPEeIMETaM, BHITIOTHUB KOMTUPOBAHKE TAOIUITH Ha
JIuct2, JIuct3. U3MeHNUTh UIMEHA JINCTOB B COOTBETCTBHUHM C IPEAMETaMHU.

J11s1 37IeKTPOHHOTO KJIACCHOTO YpPHAJIa MOJIyYUTh HTOTOBYIO TaOJUILy IO IpeaAMeTaM JUis
Kimacca. Tabmuma 1omKHA coepKaTh HHPOPMAITHIO O CPETHUX Oaiax Kiracca 3a 4eTBEPTH,
3a roj 1o BceM npeameram. Tabmuiy pazmecTuTs Ha Jlucre 5.

22 | C nomompto mporpaMmHoro cpencrsa Word pa3paboTaTs MOAEIb PEKIAMHOTO JIHCTa
(UpPMBI, OCYIIECTBIISIOIIEH KYPhEPCKHIE YCIYyTH ¢ TabauLeil cBeaeHui 00 OTAeIeHUsIX
(hUPMBI B IATH pa3IWYHbIX TOPOJax

23 | C nomorrpio mporpaMmmHoro cpeactsa Word pa3pabotaTh MOEIb PEKIAMHOTO
JUCTa KOHAUTEPCKOTO KOMOMHATA C TaOJIUIEH ONTOBBIX IICH Ha ISITh BUIOB TOBapa
B 3aBHCHMOCTH OT 00hEeMa 3aKyIKH

24

OtdopMaTupyiiTe HIKECIETYIOMUNA TEKCT
dopmaTHpOBaHUE TEKCTA UTPAST BAXKHYIO POJIb B ODOPMIICHUH JIOKYMEHTA,
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NO3BOJISIET C/IENATh MaTepHai IOCTyIHEee, OH ropas3/io JIyyllle yCBauBaeTCH.
[TpaBuiIbHO OOPMUTH TEKCT — 3TO HACTOSIIEE UCKYCCTBO. He Tak-To jerko
HaJUIeKaIIuM 00pa3oM pa30oUTh TEKCT Ha pa3/ielibl, TPaMOTHO

0(OpMHUTH 3aroJIOBKH, a TAK)KE OCHOBHOE COJICpP)KaHHE JOKYMEHTA.
[TocpencTBoM (hopMaTUpOBaHUS BBl CMOKETE MOJHOCTHIO UCKITIOUUTH 3alUCh OT
PYKHU B TOKyMeHTe, Tak kKak Microsoft Word mo3Bosisier HaOupaTh TEKCThI JTF000#
CJIO’KHOCTH.

[IpumepoM MOTYT OBITH Pa3IMYHOTO BUA (YOPMYJIBI:

CO2 , H2S504 unu (a+b)3=a3+3a2b+3ab2+b3

25 | 3ammcaTh apupMeTHIECKHE BhIpakeHus B cTpoke hopmyn B Excel:
Ix|° + tg3x
1I12X +1+3 %/BX
X
2 e
sin® 2 +cos x’-2 VC0S3X
26| C momoripro mporpamMmbl EXcelBBIMOIHUTS:
Ta0ynrpoBaHue (HYHKIIMU HA 3aJaHHOM OTPE3Ke C 3aJaHHBIM I1aroM
TpeOyetcst mpoTabynupoBaTh GyHKIINIO Y = y(X) Ha oTpeske [0;11] ¢
marom h = 1,0. ®yskius y = y(X) UMeeT CIeayomnuid BUI;
x+ 2, ecnux <3
y= x+1, ecnu 3 <x<6
1, ecnu 6 <x <9
x, ecau x>9
27 | CocraButh Tabnuily B Excel, koTopas mo3BoJisieT aBTOMaTH3HPOBAHO COCTABUTh
BEJIOMOCTh Ha HAaYHCIICHUE MPEMUH pabOYnM.
JIBe O6puraasl pabounx U3roToBISET AeTanu Tpex BuIoB (A, B, C). CtouMocTs
oxuoi peranu Buga A - 10 USD, suga B - 20 USD, Buma C - 15 USD. Kaxnaprit
pabounii MPOU3BOIUT AeTal ogHOro Buaa. OOIiee KommuecTBO paboTHUKOB 12-14
Yell.
Cuutarh, YTO HAYUCIICHUE MPEMHUH MPOUCXOIUT TIO CICTYIOIIEMY PUHITUITY:
MIpEeMUsT HAUUCIISIETCSI, €CJIM U3TOTOBJICHO JieTasieid Ha cymmy 6osbine 2000 USD B
pasmepe 10% ot 3To# CyMMBI 1715 pabouux nepBoii Opuraasl u 12% mis pabounx
BTOPOU OpHTrajbl.
* Kaxnas ctpoka Tabnuiel 0053aTEBHO CONEPIKUT CIETYIONIYIO
nHpopManuo:
®UO; na3Banue (HomMep) OpuUrabl; BUJ IETAIH; KOJIUYECTBO JIETAJICH,
U3TOTOBJICHHBIX pab04MM; CTOMMOCTh JI€Tajel; pa3Mep MpeMUU.
Pasmep npemun 10JKeH OBITh BBIPAXKEH B PyOIIsX.
M3MeHeHne CTOMMOCTH KaXKJ0M JeTaiu, U3MEHeHHEe Kypca J1oJi1apa, U MepeBo/l
paboTHHKA B APYTyI0 OpUraay aBTOMaTHUECKH BEJIET K N3MEHEHHUIO BCEX PacUeTOB.
[TopcuuTath 00IIYI0 CYMMY IPEMHI M CYMMY IIPEMHI 1O KaXKJ10H Opurase
28 C momorpio iporpammel Excel pacumtarh exeMecsIHbIe BBIILIATHI TI0
KpeAuTy B
- 600000 p.,
- 800000 p.,
- 1200000 p.
[Ipu ctaBke 18% roaoBeIX co cpokoM mnoramenus 1,2,3, 4 roja npu ycaoBUM, 4TO
BBITJIATHI TPOU3BOIATCS B HaUaJIe KaXI0T0 Mecsla
29

CocTtaBbTe TaOJIHUITY paclpeeCHUs TUBHICH/I0B (BBIILIATHI JOXOI0B aKI[HOHEpaM M0 UToraM paboThl) B
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AKIIUOHECPHOM O6H_[eCTBe B COOTBETCTBUH C KOJIMYECTBOM aKITUH KaXa0ro aKIII/IOHepa.BCIII/I‘IPIHa

pacnpenensemoro goxona - 20000.

A B C

1 Pacnpenenenue 1uBUIEHIOB B aKIIMOHEPHOM OOILECTBE

2 CyMMa J10X0/10B

3 Damunus KommaecTBo akuuit Brimnara
4 WBanos 5

5 Ilerpos 6

6 Cunopon 8

7 Koctun 4

8 Hroro

Beenure B siueiiky C4 ¢opmyiy pacuera Boituiatsl =$B$2/$B$8*B4. (Bbitulata kak10My aKLIHOHEPY paBHA
YaCTHOMY OT BCEH CyMMBI JIOXOI0B aKI[MOHEPHOT0 O0IIECTBA M KOJIMYECTBA BCEX aKIUH, yMHOXKEHHOMY Ha

KOJIMYECTBO KM JAHHOTO aKIIMOHEPA.)
ITocTpoiiTe AuarpamMmy, 0TOOPaKAIOIIYIO JOJIO BBIILIAT Ka)KIOMY aKI[MOHEPY OT 00IIei CyMMBI JIOXO/I0B

30 | Co3natb M 3amoNHUTH TaOIUIY pacuéTa cTouMocTH B Excel, mokazaHHyio Ha pucyHKe.
A | B | C | D | E
1 | CronMoCTh IPOrPaMMHOTO 00ECIICUSHUS
TOUMOCTb, TOUMOCTb, JIS1 B %8
HaumenoBanue Cronmocre, CTOUMOCTS, P. Cronmocte, | [lo 061113
$ EBpo CTOUMOCTH, %
3 | OC Windows 18
4 | ITaker MS Office 32
5 | Pemakrop CorelDraw 15
6 | I'papuueckuit 22
yckoputenb 3D
7 | Byxrantepus 1C 50
8 | AnruBupyc DR Web 20
9 | Uroro 0
1 | Kypc BamoTsl (k 28 35
0 | py6Guro)
AJNTOPUTM BBITIOHEHUS 331aHHSI.
1. 3anmcarh UCXOIHBIC TEKCTOBBIE U YHCIIOBbIC JaHHBIC.
2. Paccuurats rpady CTOMMOCTb, p., HCIIOJNB3Ys Kypc Jl0J1apa Kak abCOJIOTHBIN ajpec.
3. Paccuurats rpady Cronmocts, EBpo, ncrons3yst kype pomiapa u Kypce EBpo kak abcomroTHbIe
azpeca.
4. Paccuntats rpady [0 B 00mmIei CTONMOCTH, MCHONB3Ys UTOrOBYI0 CTOMMOCTb, P. KaK aOCOIFOTHBIH
azgpec.
5. IIpeobpa3oBath unciaoOBbIC 3HaUeHUs B rpade J[osst B 001Ieit CTOMMOCTH B MPOIICHTHBIC 3HAUCHHMS:
BBIIeIHUTh YNCIIOBBIE 3HAUCHUSI ATOW rpadBbl.
énkny T mo kHOMKe [IponieHTHBIN hopmarT.
YcTaHOBUTH 0TOOpaXKEHHE MIPOLEHTOB C OJHUM JECATHIHBIM 3HAKOM, UCIIONB3Yys KHONKK YBEINYUTh WM
YMEHBUIUTh Pa3psAAHOCTb.
31

Cosznate ¢ nmomompto Excel Tabmuily, KoTopas o3BOJISIET COCTABUThH BEIOMOCTb
Ha proOpeTeHne nepcoHaabHbIX KoMmbioTepoB (1K) mms HekoToporo xoyauHra.
XonauHr - 00beTUHEHNE HeCKONIbKUX GupM (12-14). Bynem nonarate, 4to
OH MOXET BKJIII0YaTh (PUPMBI IBYX BHJIOB: POCCUICKHE U COBMECTHBIE.
Cumnrath, yto BeIYHcieHue croumocTd [1IK mpoucxomut cienyromumm
obOpazom.
basoBast croumocTs koMnbrOTEPA — 30 T.p. U MOYKET MEHSTHCS.
Poccuiickue npeanpuatus miaTsIT 6a30ByK0 CTOMMOCTb IUIFOC HAJIOT Ha
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nobasneHnyto croumocts (HIC) 20%.
Kaxnas pupma nmokymnaer HeCKOJIbKO KoMIbioTepoB (0T 1 10 20 mmiT.).
Kaxnas ¢pupma uMeeT npaBo Ha CKUIKY B 3aBUCUMOCTH OT HTOTOBON CyMMBI. [Ipu
MOKYTIKE:
-710 5 KOMITBIOTEPOB - HET CKUJIKH,
-0t 6 10 10 - ckunka 5%;
-ot 11 no 15 - ckunka 10%;
-cBhIIIEe 15 - ckunka 15%.

[Mpumep »sk3ameHaroHHoro Owiera mo auctuiuimHe «MHDOpManMOHHBIE TEXHOJIOTHNY
npeacTasieH B [IpunoxkeHnn 5 k paboueld mporpaMme JUCITUTUTHHBI.

4 Tunosble 3a1aHNS K JJA00PATOPHBLIM (CEMUHAPCKHUM) 3aHATHAM

Bonpocs! 1151 onpoca

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

[TyTh k nHPOpMaOHHOMY 001TIecTBY. CyIIHOCTD U IENH Mpoliecca HHPOpMaTH3AIIH.
[IpaBoBast 3amuTa IpOrpaMMHBIX MPOIYKTOB.
Kakum o0pa3om mpeomoneBaercs mpoblieMa HECOBMECTUMOCTH HMHTEp(HEHCcCOoB B
KOMITHIOTEPHBIX CETIX
Pons aBTOMaTM3MpOBaHHBIX MH(POPMAIMOHHBIX CHCTEM B COBPEMEHHOM oOmIecTBe (Ha
IpUMepax)
Krnaccudukanus nporpaMMHOT0 00ecTieueHUs
[TonsTne makera mpuknaaabix nporpamm (IIIIT). Knaccudukanus u XapakTepucTuka
TTIIT.
[Tonsitne nadopmarmonHoi texunosoruu (MT).
UT o6pabotku nanueix B opranuzanuu. Komnonentsr UT.
[TonsiTne aBTOMaTH3MPOBAaHHAS HHPOPMAIIMOHHAS CUCTEMAa U UX (YHKIIUH.
Haznauenne u ocHOBHBIE GyHKIMK onepariioHHbIX cucteM (OC).
JlokayibHBIE CETH, TPUHLIUIIBI ICUCTBUS U CO3AaHUS
XapaKTepUCTUKHU CETEBBIX aPXUTEKTYP
OcHOBHBIE BUJIBI TEXHOJIOTUH MYyJTbTUMENA.
[TonsaTue (ainaoBOIl CUCTEMBI.
OO0mue cBeieHNs 0 KOMaHIaX U UX KiaccuuKaius.
Buibl KOMIIBIOTEPHBIX CeTel U MX Ha3HAUYECHHE.
Kax opranuzoBanbpl cucTeMbl HHGOPMAIIMOHHOTO TIOMCKA B ceTH MHTEpHET.
OcHoBHBIE TeXHOJOTUU HTEpHET
CrannapTHbie poTOKOJbI MHTEpHET
WuTepHeT Kak rinodaibHas HHPOPMAIMOHHAS CUCTEMA.
Crioco0s1 opraHu3anuu nepeaadn nHbopmauu B IHTepHET.
Knaccudukarus nHGOpMaIMOHHBIX PECYPCOB.
OcHoBHbIe 06710KU 1 TpeOOBaHUS HHPOPMAIIMOHHBIX PECYPCOB
BapuanTsl peanuzanuu JIOKaJbHOW BEIYUCIUTENHFHOM CETH.

NHupopmalinoHHble TPOIECCHl B YIIPaBICHUH OpraHU3aueit
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26.  Meroguueckue ocHoBbI co3nanus C u UT B ynpasnenun opranuzanuein

27.  HWndopmammonnoe obecneuenue UT u UC ynpasienus opranuzanueit

28.  Texuumueckoe u nmporpammuoe odecnieuenre UT u UC ynpaBnenus opranuzanueit

29.  HMHdopMalmoHHbIE TEXHOJOTUHU B CUCTEMAX YIIpaBJICHUS

30.  3ammra uadopmanuu B UC u UT ynpasnenust opranusanye

31. VH]popmanHOHHBIE POLIECCH B YIPABIECHUN OpraHu3anuen

32. Ilonatue MHPOPMALMOHHBIX CUCTEM U MH(POPMALMOHHBIX TEXHOJOTHH B yIpaBIEHUH, UX
POJIb HAa COBPEMEHHOM 3Tarle Pa3BUTHUS PHIHOYHBIX OTHOLIEHHI.

33.  Knaccudpukaimuss UHPOPMALMOHHBIX CHCTEM  yNpaBleHUs M MH()OPMAIMOHHBIX
TEXHOJIOTHM.

34. 3nayeHue HMH(MOPMAIMOHHBIX CHCTEM M HMH(OPMAIMOHHBIX TEXHOJOIMHA B CTpaTeruu
pa3BUTHUS OpraHU3AlMi Pa3IUYHOTO THIIA.

35. Ponp wuHpOpManMOHHOW cCpeAbl M OpraHu3anuu WHGOPMALMOHHBIX CBsi3eH B
KOPIOPAaTUBHBIX CUCTEMaX YIPaBICHUS.

36. Ponp uH(pOpMAIMOHHON TEXHOJIOTMH B (POPMHPOBAHMHU YIPABICHUYECKHX pEIICHUH Ha
Pa3IMYHBIX YPOBHSX YIPABJIEHUS B OPraHU3ALUAX PA3JIMYHOIO TUIIA.

5 TunoBble 3aJaHUsA K ﬂaﬁopaToprlM 3aHATHUAM

IIpumep 3axanus

1. Hcnons3ys cpeacta MicrosoftExcel, moctpoiite crienyromryto Tabauiy:

BenomocTh pacuera CTOUMOCTH NPOAYKIHUH € YUYETOM CKUAKHU

S g £ g © o g © | Ezs5©
=% 8 2o 2 3 s 2 Sz =t S22 | 8B
= 0 x H 5 B oy = H & o = &
T = = > ) > s = 29 ;
S & 0o T = Q 5 9 = S E e 5 F 5 O
ge= ¢ 5 alk: S 2 2 82 | o8 E
= ~ ~ e S ~ &) o -
20
> Monutop 5 12,00
2
10 KnaBmuarypa 25 0,70
40
3 MbIb 30 0,55
10
5 [IpunTep 2 10,00
20
4 Ckanep 1 2,50

2. nsg nomydenus 3HaueHudt rpad S5, 7, 8 wucnonb3yite pacuetHsle Gopmybl. 3HaUEHUS B
rpade 6 paccuuTaiite, UCXOAS U3 TOTO, YTO MPOLIEHT CKUAKH Ha3HAYaeTCs B 3aBUCUMOCTH
0T cyMMBI B Tpade 5: eciiu cymma npesbiiaer 10 Teic. py0, TO ycTaHaBIMBaeTCsS CKUIKA B
pasmepe 5% OT CyMMBbI, B IPOTUBHOM CJIydae CKHJIKU HeT (ucnoinb3yiite ¢pynkuuto Ecin).

[99)

C noMouIb0 COOTBETCTBYIOLIEH (QYHKIIMH ONPEIEINTEe MaKCUMaIbHOE 3HaUeHHe rpadsl 8.

4.  Bpmonnute odopmieHHe TaOMUIbI, UCHONb3Ys JIMHUM PAa3HOM TOJILMHBI, 3aJUBKY M
pa3inuHble MapameTpsl mpudra.

5. Ilo pganueiM rpad 2, 5, 8 mocTpoiiTe Ha TOM € JHUCTE OOBEMHYIO THUCTOrpammy C

JIET€HI0M, Ha3BaHUSIMU OCEM U 3ar0JIOBKOM.

Brinonnute GpopmaTupoBaHue AuarpaMmbl Ha CBOE YCMOTpPEHHE.

7.  BBenure B BepXHUH KOJOHTUTYJ CBOIO (haMUIIHIO, UMsI, OTYECTBO, TPYIITY U UM (haiima.

o
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8.  BpImonHUTE NpeaBapUTEIbHBINA POCMOTP AOKYMEHTA IEpe]] Ne4aTbo. JJOKyMEHT HOKEH
pacroJiaratbCsi Ha OJTHOM JIUCTE.
9.  CoxpaHuTte U pacrneyaTaiiTe OJIy4EHHbIN TOKyMEHT.

4 Tunosble 3aJaHUudl K MHTCPAKTUBHLIM 3AHATUAM

Keiic-3apanue (Keilc-TeXHOJIOTHA)

Tema 1: Texnosorust paboThI ¢ TEKCTOBOU U Tpaduaeckoil HHPOpMAaITHEH.

Lenb: 3akpernieHre HaBBIKOB PabOTHI C TEKCTOBOM M rpaduueckoil nHpopmanmeit B cpesie
nporpammHoro nakera Microsoft Office.

Onucanue CUTyalluu:

Bwr yctpauBaetech Ha pabory. OmHMM W3 TpeOOBaHWN K NPETCHICHTaM Ha BaKaHTHYIO
JIOJDKHOCTB  SIBIIIETCSL yMeHHe paboraTh ¢ mporpammamu makera MicrosoftOffice. [lns
MIPOBEPKU BaIIero ypOBHS BiajeHusi nHCTpyMeHTamu MicrosoftOffice Bam naror 3amanHue
co3JlaTh HAbOp PEKJIaMHBIX MaTepHaioB (UPMBI, BKIIOUAIOIIMNA: pEeKJIaMHBIH JHUCT, OYKIET,
MIPE3CHTAIHIO.

Bomnpoc kefica: Kakue nmporpammsl Bel BeIOEpeTe Ui BBINOJIHEHHS JaHHOM paboThI?

Hcnonb3ys BeIOpaHHBIE TPOrpaMMBbI, co3/laiiTe TpeOyeMblil HA0Op peKIaMHBIX MaTepUasoB.
CH0XHOCTh CO3/1aBaEMbIX JOKYMEHTOB JOJDKHA OBITh JIOCTaTOYHOM, YTOOBI MaKCHMAaJIbHO
MIPOJIEMOHCTPUPOBATH Ballld 3HAHUS U YMEHUS.

[Tpumep Tem 1 pa3pabOTKH HabOpa peKIIaMHBIX MaTePUAIIOB:

®dupmMma, Topryromias ObITOBOM TEXHUKOM.
CrpourenbHas pupma.

Briciiee yue6HOe 3aBenieHue.
Konaurepckas.

ATEHTCTBO MO MPOJaKke HEABMKUMOCTH.

SNk W=

IIpe3enTanus ¢ 00Cy:Ka1eHUEM

3ananue: [IpoBectu aHanu3 3aaHHON MH(OPMALIMOHHO-TIOUCKOBOM CUCTEMBI U TIOJATOTOBUTH €€
IIPE3EHTALINIO.

[IpumepHas CTpyKTypa Npe3eHTaluu:

1. Onucanue MHPOPMAITHOHHO-TTOUCKOBON CHUCTEMBI (MCTOpHS, HHTEepdEiic moap30BaTes,
KpaTKasi XapaKTepUCTHKA).

2. Texnonorusi paboTs! (popMupoBaHHE 3aIIPOCOB, BBOJ OTPAHUYEHUI Ha YCIOBHUS TIOMCKA
(o mMecTy, iate, CTpaHe | T.JI.), UCIIOJIb30BaHKE JIOTHYECKUX (YHKIUH TIPU TIPOBEICHUN
MOUCKA (€CIH 3TO BO3MOXKHO), MITIOCTPAIM BO3MOKHOCTEH CUCTEMBI IPUMEpaMU
BBITIOJTHEHHSI PA3JIMYHBIX BAPHAHTOB 3aIIPOCOB).

3. BrIBOZBL

[Tpumep Tem [u1s pa3pabOTKU MPEe3EHTALIHIA:

WNudopmannonHo-nonckosas cucrema Google.
WNudpopmanmonHo-nouckosas cuctema Rambler.
WNudopmannonHo-nonckosas cucrema Y ahoo!
WNndpopmanmonHo-nouckosas cucrtema Aport.
WNudopmannonHo-nonckoBas cucrema Mail.ru.

MRS
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JlexumonHbIl Kypc mo aucuumiinHe «MHpopManmonHsle TexHoJorum» obecredeH off-line
KOHCYJIBTAIMSIMU TI0 DJIEKTPOHHOH TTOYTE BEIYIIETO MPETIOAaBaTEIS.

IIpumeps! TeCTOB AJIs1 KOHTPOJIA 3HAHUI

1. DxoHOMHUUECcKass HHPOpPMALUS — 3TO ...

=COBOKYITHOCTb CBEACHUMN, OTPAXKAIOLIUX COLHUATbHO-IKOHOMUYECKHE MPOLECCHl U CIYy>KaIIUX
JUIA YNpaBICHHUS OTHUMM IIpOLEcCaMM M KOJUIEKTUBAaMHU JIIOJEH B IPOU3BOJACTBEHHONW U
HETMPOU3BOICTBEHHOM cdepe.

2. Undopmanus, KoTopasi BOSHUKAET HEMOCPEICTBEHHO B IPOIECCE NEATETLHOCTH O0BEKTa U
pEerucTpupyeTcsi Ha HauajlbHOM CTaJNK Ha3bIBAETCA ...
=BX0aHOMU.

3. Lenbto MHPOPMAIIMOHHOM TEXHOJIOTUH YIIPABJICHUS SBIISETCS:

Pemenne xopoio cTpyKTypUpOBaHHbIX 3a/1ay;

VY noBneTBopeHre HHPOPMAIIMOHHBIX TOTPEOHOCTEN COTPYIHUKOB (PUPMBI, UMEIOIIHX JEJIO C
IIPUHATUEM PEILIECHUN;

=Opranuzanus U nNoaaep>Kka KOMMYHHKAIIMOHHBIX IPOLECCOB KaK BHYTPU OPTraHU3alluU, TaK U
C BHELIHEH CPELIOH;

AKKyMyJIMpOBaHHE 3HAHUH CIIEIUAINCTOB B KOHKPETHBIX MTPEIMETHBIX 00IaCTAX U
TUPAXUPOBAHUE 3TOTO IMIIMPUUECKOTO OMbITA JUIs KOHCYJIbTAllMi MEHee KBaTHU(PULIUPOBAHHBIX
II0JIb30BATENIEH.

4. Kakoe u3 nepeynciIeHHBIX 3HaY€HUH MOXKET OBITh TOJIBKO LETBIM?
CpenHee 3HaueHUE TPEX YHUCEIL,

[IepBas kocMHuYecKast CKOPOCTb;

Paccrosinue mexay ropogamu;

=KonndecTBO dTaxKeH B IOME.

5. Yro Takoe mpoTOKOJI ceTu?

=Corunamenue o cnocodbe oOMeHa HHGpopMaIuei;
daliin Ha cepBepe;

Y CTpORCTBO CBSA3U B CETH;

CereBas mporpamma.

BOl'lpOCl)I AJIsl CAMOCTOATECIBHOIO H3YICHUSA

1. Texuuyeckoe, MaTeMaTHYECKOE U MIPOrpaMMHOE obecrieueHrne MHMOOPMAIMOHHON
CUCTEMBI

2. CTpyKTypa yIpaBlIeHUsl OpraHu3aleil Ha OCHOBE MH(OPMALIMOHHBIX TEXHOIOT U

3. UndopmarmonHas TEXHOJIOT U aBTOMaTH3auuu oduca

4. ITonsiTue MHPOPMALTMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH, HH(OPMALMOHHBIX
CHUCTEM, 33J1a4M, ITalbl Pa3BUTHSL.

5. Texuomorus cOopa, XpaHeHHs, Ieperadd, OoOpadOTKM U MpPeACTaBICHUS
uHpopMaLuu.

6. UudopmaumonHsle cucreMbl W HUHPOPMAIUOHHO-KOMMYHUKALMOHHbBIE
TEXHOJIOTHH.

7. IIpo6GiieMbl HCTI0NIb30BaHUS UH(DOPMALIMOHHBIX TEXHOJIOTUI

8. JlokyMeHTanbHbIe HH(OPMAIIMOHHBIE CUCTEMBI.

9. CnipaBouHO-1IpaBOBbIE HH(OPMALIMOHHBIE CUCTEMBI
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10. Ponp UT B pa3zBUTHN DKOHOMUKH
11. IlporpammHoe obecnieueHne HHGHOPMALMOHHBIX TEXHOJIOTHI yIIpaBlIeHUs
12. ABToMaTH3MpoBaHHOE paboyee mMecTo. DYyHKIMU M XapaKTEPUCTUKA 110 BUIAM
JeSITEIbHOCTH.
13. IlpumeHenue HHGOPMAIMOHHBIX TEXHOJOTMH Ha paboyeM MecTe IOJIb30BaTels,
aBTOMAaTHU3HpPOBaHHOE pabouee MeCTo, AIEKTPOHHBIHN oduc
14. TenekOMMYHUKAllUX B YIPaBIEHYECKON JAESITEIbHOCTU
15. OcHOBHBIE TOIIOJIOTUU KOMITBIOTEPHBIX CETEH.
16. Mcionb3oBaHKEe COLMANIBHBIX CETEN
17. OOGocHOBaHME pelIEHUH IO BBHIOOPY ONTUMAIbHONM KOH(UTypaluu arnmapaTHo-
IpOrpaMMHOMN TIaT(HOPMBI
18. ABTOMaTH3MpPOBaHNUE TEXHOJIOTHUECKUX MPOIIECCOB HA MPEAIPUATHN
19. Brenpenue cucteM BUPTyaIU3alld CEPBEPOB
20. OcHOBHBIE ceTeBbIE CITYKOBI MPENTPUITHS
21. ®yHkuuu ¢ainoBbIX CEPBEPOB
22. BHeapeHue cepBepoB yIpaBlieHUs U 3alIUThl IHTepHET Tpaduka
23. [IpumeHeHre 00beIMHEHHBIX KOMMYHHUKAIMN Ha TIPEePUATHH
24. [IpumeHeHne TepMUHAIBHBIX CEPBEPOB
25. CoBpeMeHHasl TelIeKOMMYHUKAIIMOHHast MHQpacTpyKTypa
26. AHTUBUpYCHBIE ITPOrPAMMBbI C YYETOM OCHOBHBIX TpeOoBaHMH HH(DOPMALIMOHHON
0€30MaCHOCTH.
27. IlporpaMMHbIe CpeaCcTBa 3alUTHl MHPOpPMAIMKU C y4yeTOM HH()OPMAIMOHHOM
0€30MacHOCTH YIKOHOMHUUECKOT0 CyOBEKTa.
28. Metoasl npeaynpexaeHuss HHGOPMallMOHHO-KOMIIbIOTEPHBIX yTPO3.
29. OcHoBHble TpeOOBaHUS HH(MOPMAIIMOHHON Oe30macHOCTH  MH(POPMAITMOHHBIX
TEXHOJIOTHUM.
30. TexHOJOTMM HMCHOJBb30BAHUS CepBepa: TeXHOJOorus (aii-cepBepa U apXHUTEKTypa
KJIMEHT-CEepBEp

VII. METOAJUYECKHUE YKA3AHUA JJIAA OBYYAIOIIUXCSA ITIO OCBOEHUIO TUCHUIIINHBI

Metoanyeckne ykasaHus I OOYyYalOUIMXCS 10 OCBOGHHIO TUCIUIUIMHBI
«MHpopMallIOHHBIE ~ TEXHOJOTHUW»  MPEACTaBIE€Hbl B  HOPMATHMBHO-METOJUYECKHX
JOKYMEHTaxX:

[Tonoxxenne 06 nHTEpakTUBHBIX (hopmax oOyuenus (http://www.rea.ru)

[lonoxxenne 00  OpraHu3alMMd  CaMOCTOSTEIbHOM  pabOThl  CTYACHTOB
(http://www.rea.ru)

IlonoxxeHne O PEUTUHIOBOM CUCTEME OLICHKU YCIIEBAEMOCTHM M KadyeCTBa 3HAHUU
ctyneHtoB (http:/www.rea.ru)

[Tonoxxenne 00 yueOHO-UCCIIEOBATEILCKOM padoTe cTyaeHToB (http:/www.rea.ru)

Opranuzanusi 1eATeNbHOCTH CTYyJIEHTa M0 BHJAM Y4eOHBIX 3aHSATHH, paboTaM MO
mucuuiuinHe « MTHpOpMalnOHHBIE TEXHOJIOTHI» TPEACTaBIeHa B Ta0IuUIe:

MGTOILI/I‘-IGCKI/IG YKa3aHus OJid 06yqa10mnxcs1 110 OCBOCHHIO JUCIHHMITIIMHBI ((I/IH(I)OpMaI_II/IOHHBIC
TCXHOJIOTHHN

Bun yueOHBIX 3aHITHIA,

Opranuzanus AesITeNbHOCTH CTYICHTa
pabot P A YA

Jlexius Hanucanne koHCIIEKTa JEKIUI: KPaTKO, CXEMAaTHYHO,

MOCIe0BaTENbHO (PUKCUPOBATh OCHOBHBIE MOJIOXKEHHS, BHIBOJBI,
bopMyITUPOBKH, 0000IIIEHNS; OTMEUATh BAYKHBIE MBICIIH, BBICTSATh
KJIFOUEBbIE CJI0Ba, TepMUHBI. [IpoBepka TEpMUHOB, IOHATUH C
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MTOMOLIBIO YHUMKIIOINEINM, CIIOBAPEM, CIPAaBOYHUKOB C
BBIMKUCHIBAHUEM TOJKOBaHUM B TeTpaib. OO03HAYUTh BOIIPOCHI,
TEPMUHBI, MaT€pUaj, KOTOPBIM BHI3BIBAET TPYAHOCTHU, OMBITATHCS
HalTH OTBET B PEKOMEHAyeMOil tutepaTrype. Eciiu camocTosITenbHO
HE yJaeTcs pa3oopaThCs B MaTepuaie, He00X0IMMO
chopMyIUpOBaTh BOIIPOC U 33/1aTh MpernoaBaTellio Ha
KOHCYJIbTAIIMH, Ha JIJA0OPATOPHOM 3aHSTHH.

I/IHTepaKTI/IBHaH JICKIUA

Jlexuus npoBoauTes B popMme nuainora co caymarensiMu. [lo xony
JIEKIIMY MPEIo/iaBaTeb 3a/1a€T BOIPOCH!, IPEeJHA3HAYEHHbIE HE IS
HPOBEPKU 3HAHUM, a JUIsl BBISICHEHUS] MHEHUH U YPOBHS
OCBEJIOMJICHHOCTH CIyIIaTelNel o paccMaTpuBaeMoi pooiieme,
CTENEHU UX TOTOBHOCTH K BOCIIPHUATHIO MTOCIIEIYIOIIEr0 MaTepuana.
Bormpocsl agpecyrorcs ko Bceil ayauropun. CiymaTesnn 0TBEYaroT ©
MmecT. C y4eToM pa3HOIIaCHi WM €AMHOYIIHS B OTBETaX
IIPENoAaBaTeIb CTPOUT CBOM JAJbHEHNILINE pacCyKAECHUS, MOTydast
IpU 3TOM BO3MOKHOCTh HanOoJee J0Ka3aTeNIbHO U3JI0KHUTh
OUYEpEeHOH Te3UC BBICTYIUIEHHUS. BOmpockl MOTYT OBITH Kak
3JIEMEHTapHBIMHU, TaK U NpobsieMHoro xapakrepa. Ciymiareny,
IPOAYMBIBasi OTBET Ha 3aJaHHBII BOIIPOC, CAMOCTOSITEIILHO
HPUXOAST K TEM BbIBOJAM U 000O0IIEHUSAM, KOTOPbIE TOJKEH ObLI
COOOUINTH UM IPEToIaBaTellb, IOHUMAIOT TTYOHHY M BaXKHOCTb
o0cy»x1aeMoii IpoOIEMBbI, YTO B CBOIO OYEPE/Ib MOBBIIIACT UX
MHTEpEC K MaTepUaly U YPOBEHb €r0 BOCIPUSATHUS.

JlaboparopHsble 3aHATHS

Jlis ycrnenHoi moAroToBKY K 1aO0OpaTOPHBIM 3aHATUSAM CTYJEHTY
TpedyeTcs npeBapuTelIbHasi CaMOCTOsATENbHAs padoTa 1Mo TemMe
IUTAHUPYEMOTO 3aHATHS (MPopabdOoTKa KOHCIIEKTA JICKIHHA, yueOHOU
auTepatypsl u np.). CTpyKTypa J1adopaTopHOro 3aHSATHS BKIIOYAET
B ce0si: BCTYNMUTENIBHOE CIIOBO IMpenojaBaTens (Tema, 1elb
3aHATHA); BONPOCHI CTYAEHTOB IO MaTepHaiy, KOTOPBIA TpeOyeT
JOTIOTHUTENBHBIX Pa3bsICHEHUH, MPaKTUUYECKas YacTh (BBIIOJIHEHUE
3aJJaHus Ha KOMITBIOTEpe, 00CYKICHNE aKTYaIbHBIX BOIIPOCOB IO
TeMe 3aHATHS, U T.I1.); 3aKJIIOUUTEIBHOE CIIOBO MPENoIaBaTels
(mmoiBeZIeHNE UTOTOB); peIIeKCHs M caMOaHallu3 Iporiecca 1
pe3ylbTaTa CBOeH JAesITeNbHOCTH.

Konrponsnas padora

J71s ycrenHoro BBITIOJIHEHUSI KOHTPOJIBHOM paOOTHI CTYIEHT
JOJIKEH CaMOCTOSITENIbHO OCYIIECTBUTH TPOPAOOTKY
COOTBETCTBYIOIIMX TEM TUCIUTUIMHBI 10 KOHCIIEKTaM JICKITUH,
OCHOBHOI1 U JTOTIOJTHUTEIHHOMN JIUTEpaType.

KontposbHas paboTa mo JUCHUTUIMHE BBITIOTHSAETCS KaXKIbIM
CTYJEHTOM CaMOCTOSITENILHO.

BoinonHenune paboThl OCYIIECTBIISAETCS TO3TATHO: 03HAKOMJIEHHE C
3aJlaHuEM; BBITIOJTHEHUE 33aJJaHUs Ha KOMITBIOTEpE; MPOBEpKa
PE3yJIBTaTOB PaOOTHI.

[Tocne mpoBepku pe3yabTaToB pabOTHl KOHTPOIBHOM pabOTHL, IPH
MOJIYYCHUH 3aMEUaHui, CTYJICHT JOJDKEH MPOAHAIM3UPOBATH CBOU
OLIMOKH, MPU HEOOXOAMMOCTH OOPaTUBIINCH 32 KOHCYJIbTALUEH K
IIPENOAABATEIIIO.

TectupoBanue

Jlns1 ycremHoro npoxos/1eHUs TeCTa CTYACHT JI0JKEH
CaMOCTOSITEJIBHO OCYIIIECTBUTH MPOPAOOTKY COOTBETCTBYIOIIMX TEM
JUCUUIUIMHBI 10 KOHCIIEKTaM JIEKIUH, OCHOBHOM U
JIONIOJTHUTEILHOM JTUTEPATYpE.

Kaxxiplil CTYJIEHT OTBEYAET HAa BOIPOCHI TECTA CAMOCTOSITEIIBHO.
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[Tocne momyueHus pe3yabTaTOB TECTUPOBAHUS, B CIy4ae HATUUUS
HETIPaBWIBHBIX OTBETOB, CTYJICHT JIOJDKEH MTPOAHAIN3UPOBATH CBOU
OLIMOKH, IPU HEOOXOJUMOCTH OOPATUBIINCH 32 KOHCYJIbTallMeH K
HPEToIaBaTeIo.

CamocrosTenbHas paboTa

BreayauropHas caMocTosiTeNbHAs paboTa mpeArnoiaaraeT padory
CTY/ZICHTOB B OMOJIMOTEKE, YUTAITBHOM 3aJie, KOMIIBIOTEPHBIX
KJlaccax cBOOOIHOTO JOCTYIIA | T.J., B IPOLECCEe KOTOPOH
OCYIIECTBIISICTCS] YCBOCHHUE JICKIIMOHHOTO MaTepHaia, U3yucHue
PEKOMEHI0BaHHOM JIUTEpaTypsl, IHTEpHET-pECypCOB.
CamocrosTenbHas padoTa CTyIeHTa BKIIIOYAeT TOJATOTOBKY K
KOHTPOJIbHOH paboTe, TECTUPOBAHHIO, BBIIIOJHEHUE KEHC-3aaHusl,
HOJITOTOBKY MPE3CHTALINH.

PaboTa B ManbIx rpymnmax

CrynenTsl pa30UBarOTCs Ha TPk o 2-3 YyenoBeka. Pabora rpymm
OpraHU3yeTcs MOATAMHO: 03HAKOMJIEHHE C 3aJJaHHEM; BBITIOJIHEHHE
3a/laHusl Ha KOMITbIOTEpE; IPOBEPKa pe3yabTaToB paboThl. PaboTa B
MaJIbIX TpyIIax MnoApa3yMeBaeT B3aUMHbII 0OMEeH 3HaHUSAMU U
MO3BOJISIET TPAKTUKOBATH HABBIKH COTPYAHUYECTBA,
MEXIMYHOCTHOTO B3aUMOJICHCTBUSI.

JlaBoparopHbIe 3aHITHS C
HCIIOJIb30BAHUEM METO/Ia

CumbHbIe CTYACHTLI, XOPOIIO OCBOMBIIMEC TEMY U YCIICIITHO
CIIpaBHUBIIUCCA C 3aJaHUEM, KOHCYJIbTUPYIOT c1a0BIX CTYACHTOB,

B3aNMMOIIOMOIIA OTBeUasi Ha MX BOTPOCHI U JIaBast HEOOXOIUMBIC MTOSICHCHHS
[Ipesenrtanus c B pamkax camocToATenbHON pabOThI KaXk bl CTYACHT MIPOBOJAUT
o0CcyXaeHIEM MCCJIeI0BaHME 3aJaHHON HH(POPMAIIMOHHO-TIOMCKOBOM CUCTEMBI,

rotoBuT npeseHTaruio (10-15 cnaiiioB) v TEKCT BBICTYIUICHUS T10
TEMaTHKe UCCieIoBaHusd. Ha 3aHsSTHM CTYIEHTHI 3alUIIAI0T CBOU
npe3eHTaluuu nepes ayauropueid. [1o okoHUaHUU BBICTYIUICHUS
ayJIMTOpUSl aKTUBHO 00CYXk/1aeT nmpobiieMy, H3JI0KEHHYIO
JTOKJIATYMKOM U 33Ja€T MPOOJIEMHbIE BOPOCHI.

VIII. METOIJUYECKHUE MATEPUAJIbI, OIPEJAEJAIOIIMUE ITPOLHEAYPbBI OIEHUBAHUSA
3HAHWUI, YMEHUWI, HABBLIKOB U (WJIM) ONBITA JESTEJIbHOCTH, XAPAKTEPU3YIOIIAX
3TANbI ®OPMUPOBAHUS KOMIIETEHIUI

B cooretctBum ¢ [lonoxeHueMm o0 peHTHHIOBOM CHUCTEME OLIEHKU YCIIEBAEMOCTH
u KadectBa 3HaHuil cryaeHtoB B PI'BOY BO «POY wum. [I'.B.Ilnexanosa»
pacnpeneneHue OamioB, GOPMHUPYIOMIUX PEUTHHTOBYIO OLIEHKY pabOTBl CTYyJEHTA,
OCYILECTBIISIETCS CIIEAYIOIUM 00pa3oM:

Bupl pabot MaxkcuMaibHOE KOJIUUYECTBO 0aJJIOB
BrinonHeHne yueOHBIX 3a/JaHul Ha ayAUTOPHBIX 20
3aHATHUSIX
Tekymmii KOHTPOJIb 20
TBOpUYECKM1 pEeUTHHT 20
[TpomexyTouHas aTTectanus (IK3aMeH) 40
Htoro 100

Pe3ynbTaThl BXOAHOTO KOHTPOJS YPOBHS IOATOTOBKH OOYyYaroIMXCS B Havyalle H3y4YEHUS
IUCLUIUINHBI, YPOBHSI MPO(EeCcCHOHAIBHOM MOATOTOBKM OOYyYaroIIMXCsl B HpPOLECCe HU3ydEHUs
CMEXHBIX JMCUUIUIMH HE (POPMHUPYIOT PEHTHHTOBYIO OLIEHKY paOoThl 0Oy4aromerocs o
OUCLMIUIMHE, KPUTEPUM OLEHKM BXOJHOTO KOHTPOJS TIPEACTABIECHBI B OLEHOYHBIX U
METOANYECKUX MaTepraax K JUCLUIUIMHE.
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Kpurepun oneHkn 3aaHnii TeKylIero KOHTPOJIsi yCIIeBAeMOCTH 00y4Yaouerocst

B CEMeECTpE:

1) Pacuyer 6amioB 1o pe3ynpTaTaM TEKyIIEro KOHTPOJIS
- JUTsl CTy/IEHTOB OYHOU (hOpMBI 00yUEHUS
Pacuer 0anioB 1o pesysbTaTaM TEKYyIEro KOHTpossd B 1 cemectpe:

MaxkcumanbHOE
Homep Temsl,
N KOJIMYECTBO paboT, KonunyecTtBo 6anios,
®dopmMa KOHTPOJIA BBIHOCUMOM Ha
onpocoB Ha | MaKCUMAJIBHO
KOHTPOJIb
CTYJICHTa B CEMECTP
TectupoBanue 3,7 1 11
KoHTtponbHas pabota 7 1 4
YcTHBIN Onpoc 1o 1 1 1
Marepuanam
MHTEPaKTUBHOU
JIEKLHH
Y cTHBIN Onpoc 1o 5,7 4 4
Marepuaiam JICKIUU
Bcero 20

2) Kputepuu oreHkn 3aaHuil K 1a00paTOpHBIM paboTam

Kpurtepun onieHKH 3HAHUIH CTY/IEHTOB NPH BHINOJHEHUHN TECTOBOI0 3a1aHUA

5 6anIoB: BBICTABISETCS, €CIU MPABHUIIHHO BBIMOJHEHO TECTOBBIX 3a1aHuii oT 80 1o
100%;

3 Oayuia: BBICTABJISETCS, €CIU MPABUIBHO BHITIOJTHEHO TECTOBBIX 3amaHuii oT 40 10
79%;

1 Gamn: BBICTABIISIETCS, €CIM NMPABUWIBHO BBITIOJIHEHO TECTOBBIX 3amaHuii or 10 mo

39%;

Kputepun oneHKH 3HAHUI CTYIeHTOB HA KOHTPOJIbLHOM padoTe

5 6ayuI0B: BBICTABIISIETCS CTYIEHTY, KOTOPBIN BBITOJIHSACT BCE 3aJaHUs, IPU PELICHUN
3aJlaHuil TPUMEHSAET BEPHYIO METOAMKY M TIOKa3blBaeT TIJIyOOKHE 3HAHUA H3YYEHHOIO
Marepuana.

4 Oana: BBICTABIIETCS, €CIIU BBIMOJIHEHBI BCE 3aJaHUsI, HO HE B ITOJIHOM 00bEME, T.€.
NpU pEIeHUH 33/1aHuil MPUMEHSETCS BEepHas METOJUKA, HO MMEIOT MECTO OLIMOKU IpH
pemieHUM MO0 BBIMOJIHEH OJMH W3 TpeOyeMbIX IIYHKTOB pemieHust (B 3amadax C
MOAMYHKTaMHu).

3 Oamna: 3acimy’KMBaeT CTYIEHT, KOTOpbIil BeIMONHUI 50% 3amaHuil KOHTPOJIbHOM
pa60TBI B IIOJJHOM 06I:GM€, C HCECYHICCTBCHHBIMU HEAOUCTAMH, OCTAJIBHBIC 3aJlaHUSA HC
BBITIOJTHEHBI.

3) Kpurepuu orieHKHM 3a1aHUi K MHTEPAKTUBHBIM 3aHITHIM

HNuTepakTUBHAsA JeKUMs (YUEHUK B POJIU yuures) — I oann:

1 Gana — BbICTaBIISIETCS CTYJEHTY, €CJIM OH IOJHOCTBIO PACKpbLI TEMY JIEKLUU U
MOJrOTOBIUII ITPE3EHTALIMIO;

0,6 62J1J10B - BBICTABJIIETCS CTYJEHTY, €CJIM OH MOJIHOCTBIO PACKPBUI TEMY JIEKLIMU U
MOJrOTOBUII ITPE3EHTALNIO, HO HE OTBETHJI HA JONOJHUTEIbHbIE BOIPOCHI IPETOAAaBATENS;

0,3 ©Oayyia - BBICTABISAETCS CTYAEHTY, €CIM HUMEJIM MECTO HETOYHOCTH IIpH
M3JI0KEHUU MaTepHaia JeKIUH, OTCYTCTBOBAJIA MIPE3CHTALU.
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HNuTepakTuBHOE J1a0opaTopHOe 3aHsATHE - | dann:

1 Gaaun - BBICTaBIAETCS CTYIECHTY,

€CJIK OH IPUHHMAJI AKTHUBHOC YYaCTUC B

00CYKJICHUH U PEIICHUH 3aJJaHH, €ro BBIBOJIbI U PEIICHUS] ObUTH BEPHBIMU;

0,6 6a/IOB - BBICTABIICTCS CTYACHTY, €CJIM OH NMPUHUMAJ AKTUBHOE Y4YacTHE B
OOCYXXJIEHUM U pEHICHHH 3aJaHuii, B €ro BBIBOJAX M PEUICHUH OBLIN JOMYIICHBI
HECYIIECTBEHHBIE OINOKH;
0,36a/151a - BBICTABISICTCS CTYICHTY, €CIM OH NMPHUHUMAJ y4acTHsl B 0OCYXIEHUH

3aJlaHusl, HO PELII 3a/1a4y HEBEPHO.

Kpurtepun oneHKH TBOPYECKOI0 peiiTHHIA
Pacnipenenenne 0anioB OCyHIECTBISIETCS MO pelieHUI0 Kadeapbl W pe3ysbTar
pacnpeneneHuss 0ajuioB 3a COOTBETCTBYIOIIME BHUABI pPabOT TMPEACTaBISETCS B BUJC
CJIeTYIOIIEH TaOIHIIBI

Bua pabotsl o pazneny (TeMe) JUCITUTUTHHBI Komaaectso 6auios,
MaKCHUMAaJIbHO
Pa3paboTka npe3eHTanuu no TeMe JUCIUTUITMHBI 10
JlOKJIa1 MK CTaThsl, y4acTHe B KOH(epeHInu 10
Hroro 20

oOyyJaronumxcs

Kpurtepun onieHKH NpOMe;KYTOYHOH ATTeCTAIUHN
JK3aMeH [0 pe3yjbTaTaM  HU3YUYEHHsS
TEXHOJIOTMM» B 1 cemecTpe MPOBOAUTCS MO SK3aMEHAIlMOHHBIM OMJIeTaM, BKIIHOYAIOLIUM
JIBa TEOPETUYECKUX BOIIpOCca U 2 3aJaHusl, U cooTBeTCTBYET 40 Hasiiam.
Onenka 1o pesyJpraTaM 3K3aMeHa BBICTABIISETCS 110 CIECAYIOIINUM KPUTEPUSM:
-IpaBUJIbHBIA OTBET Ha NEPBbIN BONpPOC — 7 OalIoB;
-TIpaBWJIBHBIA OTBET Ha BTOPOM BOIPOC-7 OaioB;
-IpaBWIIbHOE BBITIOTHEHHE 3agaHust Nel — 10 6aios;
-TIpaBUJIbHOE BBINOMHEHUE 3aaHus Ne2 — 16 Ganios.

UroroBbiii 0amn ¢opMupyercs CyMMHpPOBaHHEM OajUIOB 3a MPOMEXKYTOUYHYIO
aTTecTalMio M OayuioB, HAaOpaHHBIX @epeA arrecTauueil B TedeHue cemectpa. Jlis

OYHOM (OpPMBI MPUMEHSETCS

muciuiuinael  «HpOpManmonHbie

100-6amipHass  OICHKA 3HAHMH, I

oOydaromuxcst 3a04HOM (QopMbl 00y4YeHUS — TpPaJUIMOHHAS YeThIpexOajulbHAs cHCTEeMa

OLICHKH 3HAHUIL.
I[Moka3aresu 1 KpUTEPUH OLICHUBAHMS IJIAHUPYEMBIX Pe3yJIbTATOB O0CBOCHHS

KOMIIeTEeHIIUI U pe3yabTaToB 00yuenus. lllkaJjia oueHuBanus

100- TpaguuuonHnas DopmupyemMble Kpurepun onenuBanus
O0aibHas yeThIpexda/uIbHasA KOMIIeTeHIIUH
cucremMa CHCTEMA OLleHKH (MHAUKATOPBI
OLICHKH KOMIIETEHIIHil)
85-100 «OTIIUYHO» OIIK-3 3HaeT BepHO B IOJIHOM o0beMme:
OaoB «3a4TEHO» COBPEMEHHBIE HHCTPYMEHTAJIBHBIC

cpeacTBa A 00paboTKH
SKOHOMUYECKUX JTAaHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOMU
3aauell 1 MeToIbl coopa,
00pabOTKHU U Mepesadn JaHHBIX
YMeTh BepHO B MIOJIHOM 00beMe:
BBIOMPATH W IPUMEHSITh
MHCTPYMEHTAJIbHBIE CPE/ICTBA IS
00pabOTKH IKOHOMUYECKHX JaHHBIX
B COOTBETCTBUU C IOCTABJICHHOM
3aJa4eil, aHaJIU3UpOBaTh
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pE3yJIbTaThl PACUETOB 1 0OOCHOBATH
TOJTYYEHHBIC BBIBOJIBI JIJISI
OCYyIIECTBIIEHUS cOOpa, aHAIN3A U
00pabOTKHU JaHHBIX, HEOOXOIUMBIX
JUTSL peteHust mpoheCcCUOHATBHBIX
3a7a4

Bnaneer BepHO B oJ1HOM 00beMe:
WHCTPYMEHTAIBHBIMU CPEICTBAMU
TSt 00pabOTKU SKOHOMHUYECKUX
JaHHEIX B COOTBETCTBUM C
MOCTaBJICHHOM 3aauei

I1K-8

3HaeT BepHO B MOJHOM o0beMe:
coBpeMeHHble TeEXHUYECKNe
cpencTtea u
NHPOPMaALMOHHbIE
TEXHONOI M ONnA peweHnA
dHaAJINTN4YEeCKnNX n
nccrnegoBaTesibCKUX 3aa4a4
YMeeT BepHO B MOJHOM 00beMe:
MIPUMEHSATh COBPEMEHHBIE
I/IH(l)OpMaLII/IOHHLIe TCXHOJIOTHUHN I
pelieHus] aHATUTHYECKUX U
HCCIICIOBATCILCKUX 3a1a4
Baajneer BepHO B MOJIHOM 00beme:
COBpeMeHHBIMI/I TEXHUYCCKUMHU
cpencTBamMu U MHGOPMAIIMOHHBIMU
TCXHOJIOTUAMU IJIA pemeHI/m
AHAIMTUYECKHUX U
HCCICIOBATCILCKUX 3a1a4

ITIK-10

3HaeT BepHO B MOJHOM 00beMe:
COBpPeMEeHHbIe TeEXHNYeckKune
cpencTtea u
NHPOPMaALMOHHbIE
TexHoJiorum onsa peweHuns
KOMMYHUNKaTUBHbIX 3ada4
npn obpaboTke
NHOoPMaLUnKn

YMmeeT BepHO B IIOJIHOM 00beMe:
NPUMCHATH COBPEMCHHBLIC
TEXHUYECKUE CPEJICTBA U
I/IH(bOpMaLII/IOHHI:Ie TEXHOJOT'UN OJIs1
pelIeHrss KOMMYHHUKAaTUBHBIX 3a7a4
Bnaneer BepHO B oJ1HOM 00beMe:
COBPEMEHHBIMU TEXHUYECKUMU
cpeacTBaMu M UH(POPMAIIMOHHBIMH
TEXHOJIOTHSIMU ISl pEIIeHUs
KOMMYHHUKAaTHBHBIX 3a1a4

70-84
0aiIoB

«XOpOoUIo»
«3a4YTCHO»

OIIK-3

3HaeT ¢ He3HAYUTEJIbHbIMHI
3aMeYaHHsIMU: COBPEMCHHbIE
HMHCTPYMEHTAJIbHBIC CPEICTBA IS
00pabOTKN IKOHOMUYECKHX JAHHBIX
B COOTBETCTBHH C IMOCTABJICHHOM
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3aavueit 1 MeToIel cOopa,
00paboOTKH U TIepeiauu JaHHBIX
YMeTh ¢ He3HAYNTEILHBIMHU
3aMeYaHUsIMU: BBIOUpATh U
MPUMEHSTh HHCTPYMEHTAIbHBIC
cpencTBa st 00paboTKH
SKOHOMHYECKHX JTaHHBIX B
COOTBETCTBUH C IIOCTABJICHHOM
3a/1auei, aHaIM3UPOBaTh
pe3yabTaThl pacyeToB M 00OCHOBATh
MOJTy9E€HHBIEC BBIBOJIBI JITIS
OCYIIECTBJIEHUS cOOpa, aHAIH3a U
00pabOTKH JaHHBIX, HEOOXOIUMBIX
JUTS petieHust MpoQeCCUOHATBHBIX
3a7a4

Biageer ¢ He3HAYNTEIbHBIMH
3aMe4YaHusIMH:
WHCTPYMEHTAIBHBIMU CPEICTBAMU
TSt 00pabOTKU SKOHOMHUYECKUX
JaHHEIX B COOTBETCTBUM C
MOCTaBJICHHOM 3agauei

I1K-8

3HaeT ¢ He3HAYUTEJIbHbIMH
3aMeyaHUsiMU: COBPEMEHHbIe
TeXHn4eckme cpencrtbea m
NHHOOPMALMOHHbIE
TEXHONOI M ONnA peweHnA
AdHaINTN4YeCKNX n
ncciengoBaTesibCKMX 3a4aud
YMeeT ¢ He3HAYNTEIbHBIMH
3aMe4YaHUsIMU: TIPUMEHSITh
COBpeMEHHbIE HH(OPMALIMOHHbBIE
TEXHOJIOTHH ISl PEIICHUS
AQHAIUTUYECKUX U
HCCIIeIOBATENLCKUX 3a1a4
Buiiajeer ¢ He3HAYNTEJIBLHBIMHU
3aMe4YaHUsIMU: COBPEMEHHBIMU
TEXHUYECKUMU CPEICTBAMU U
WH(OPMAIIMOHHBIMU TEXHOJIOTUSIMU
JUISL peIlieHUs] aHAIUTUYECKUX U
HCCJIEIOBATEILCKUX 33124

ITIK-10

3HaeT ¢ He3HAYUTEJILHBIMH
3aMCUYaAHUSAMMU: COBpeMeHHble
TeXHNYeckKmne cpeacTsa u
MHPOPMALMOHHbIE
TEXHOMOrMn ANSA peweHns
KOMMYHUKaTUBHbIX 3a[ay
npu obpaboTke
NHOPMaLUUKn

YMeer ¢ HE3HAYNTETbHBIMH
3aMeYaHUAMMU: IIPUMCHATH
COBpeMeHHBIe TCXHUYCCKUEC
cpeacTBa M MH(PpOpPMAIIMOHHBIC
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TCXHOJIOTHUHN I pCI_HeHI/ISI
KOMMYHHKATHBHBIX 33724

Biaaeer ¢ He3HAYHTEIbHBIMH
3aMe4YaHUsIMU: COBPEMEHHBIMU
TCXHNUYCCKUMHU CpCI[CTBaMI/I 58
MH(OPMAITMOHHBIMHU TEXHOJIOTUSIMU
JUISA peH_IeHI/ISI KOMMYHI/IKEITI/IBHBIX
3a7a4

50-69
0aJUIOB

«YIIOBJIETBOPUTEILHO»
«3a4YTCHO»

OIIK-3

3HaeT Ha 02a30BOM YpPOBHe, C
OMIMOKAMM: COBPEMCHHBIC
WHCTPYMEHTAJLHBIC CPEJICTBA IS
00pabOTKN YIKOHOMHYECKHX JIAHHBIX
B COOTBETCTBUU C IMOCTABJICHHOM
3aaueit 1 MeToIbI cOopa,
00pabOTKHU U Mepesadn JaHHBIX
YmMmerb Ha 62a30BOM YPOBHE, €
omMoOKaMM: BEIOUPATH U
MPUMEHSTh HHCTPYMEHTAJIbHBIE
cpeacTa ais 00paboTKH
YKOHOMHYECKHUX JAHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOMN
3ajjaueii, aHaIM3UPOBATh
pE3yJIbTaThl PACUETOB 1 0OOCHOBATH
MIOJTyYCHHBIC BBIBOJIBI JIJISI
OCYyIIECTBIICHUS cOOpa, aHAIH3A U
00paboOTKH JaHHBIX, HEOOXOIUMBIX
JUTSL peteHust Tpo(heCCUOHATBHBIX
3ama4

Baaneer na 6a3oBoM ypoBHe, ¢
OMIMOKAMM: HHCTPYMCHTAIBHBIMA
cpeacTBaMu st 00paboTKH
YKOHOMHYECKHUX JAHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOMN
3amadei

I1K-8

3HaeT Ha 6a30BOM YpPOBHe, C
ommbOkamu: COBpPpeMeHHble
TeXHn4eckne cpeanctBa n
MH(POPMaLMOHHbIE
TeXHoNornnm anga peweHnd
aHaANINTUYECKUX U
nccienoBaTesibCKUX 3a4aud
Ymeer Ha 6a30BOM ypOBHe, €
OIIMOKAMM: IPUMEHATH
COBpPEMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTHHU ISl pEIICHUs
AHAJIUTUYCCKUX U
HCCIIeIOBATENbCKUX 3aa4
Baaneer na 6a3oBoM ypoBHe, ¢
OIIMOKAMM: COBPEMEHHBIMU
TCXHUYCCKUMU CPCACTBAMHU U
MH(OPMALIMOHHBIMU TEXHOJIOTUIMU
JJI pCIICHUSA aHAJIMTUYCCKUX U
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HNCCICIOBATCIbCKHX 3ada4

ITIK-10

3HaeT Ha 6a30BOM YpPOBHeE, €
omudkammu: COBpeMeHHbIe
TeXHn4eckme cpencrtBea u”
NHPOPMaALMOHHbIE
TexHoJiorum onsa peweHuns
KOMMYHUKaTUBHbIX 3afa4
npu obpaboTke
NHOoPMaLUnKn

Ymeer Ha 6a30BOM YpOBHe, C
OIIMOKAMM: IPUMEHATH
COBPEMEHHbBIE TEXHUYECKUE
CpeacTBa U UH(OpPMaIlMOHHbIE
TEXHOJIOTHH IS PELICHHUs
KOMMYHHKATHUBHBIX 3a1a4
Baaneer Ha 6a30BoM ypoBHe, €
OIIMOKAMH COBPEMEHHBIMU
TEXHUYECKUMU CPEICTBAMH U
HHq)OpMaHHOHHBIMH TEXHOJIOIUsIMHU
JUISl PELIeHUs] KOMMYHHKATHBHBIX
3aja4

MmeHee 50
0aJUIOB

OIIK-3

He 3naeT Ha 6a30BoM ypoBHe:
COBPEMEHHBIC HHCTPYMEHTAITLHBIC
cpezacTBa A 00paboTKH
9KOHOMHYECKUX JIAHHBIX B
COOTBETCTBHH C MTOCTABICHHOM
3ajaueil 1 MeTo el cOopa,
00paboTKu U mepeaaun JaHHbBIX
He ymeeT Ha 6a30BOM ypoBHe:
BBIOMpATH W IPUMEHSITh
WHCTPYMEHTAJILHBIC CPEJICTBA JIS
00pabOTKH IKOHOMUYECKHX JaHHBIX
B COOTBETCTBHUU C IIOCTABJICHHOMN
3a/1aueii, aHATU3UPOBATh
pe3yJIbTaThI PACUCTOB M 00OCHOBATH
MOJTy9YE€HHBIEC BHIBOJIBI JITIS
OCYIIECCTBIICHUS COOpa, aHAIH3A U
00pabOTKH JaHHBIX, HEOOXOIUMBIX
JUTSL petieHust PO eCCUOHATBHBIX
3aaq

He Biageer Ha 60a30BOM ypOBHe:
WHCTPYMEHTAILHBIMH CPEICTBAMU
JUTs1 00pabOTKH SKOHOMHUYECKHUX
JAHHBIX B COOTBETCTBUU C
TMOCTaBJIECHHOI 3agauei

I1K-8

He 3naeT Ha 6a30BOM ypoBHe:
COBpPEMEHHble TeXHNYECKne
cpencTBa u
NHHOOPMALMOHHbIE
TEXHONOrnn ansa pelleHns
aHANUTUNYECKUX U
nccnenoBaTeNbCKMX 3a4ay
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He ymeer Ha 6a30BOM ypoOBHe:
MIPUMEHSITh COBPEMEHHbIE
I/IH(l)OpMaL[I/IOHHLIe TEXHOJOT'UHN OJIs1
pEIIeHNs] aHATUTUYECKUX U
HCCIeA0BaTENIbCKUX 3aa

He Biageer Ha 0a30BOM ypoBHe:
COBpPCMCHHBIMU TCXHUYCCKUMU
cpeacTBaMu ¥ UH()OPMALIMOHHBIMU
TCXHOJIOTUSAMHU IJId PECUICHUA
AQHAIUTUYECKUX U
HCCIEA0BATENIbCKUX 3aa4

ITIK-10

He 3HaeT Ha 6a30BOM ypoBHe:
COBpeMeHHble TexXxHn4yeckune
cpencTtea wu
NHPOPMaALMOHHbIE
TexHoNorum gnsa peweHusa
KOMMYHUKaTUBHbIX 3a4au
npu obpaboTke
NHOoPMaLUUKn

He ymeeT Ha 6a30BoM ypoBHe:
MIPUMEHSATh COBPEMEHHBIE
TEXHUYECKHE CPEICTBA U
MH(OPMAIIMOHHBIE TEXHOJIOTUHU IS
PEHICHUA KOMMYHUKATUBHBIX 3a1a4
He Baaneer Ha 6a30BOM ypoBHe:
COBPEMECHHBIMU TCXHUYCCKUMU
cpeacTBaMH M MH()OPMAIIMOHHBIMU
TCXHOJIOTUSAMHU IJId PCIICHUA
KOMMYHHKATHUBHBIX 3a7a4

JIUCT PETHCTPALIMH H3AMEHEHHUH (AKTYATH3ALIHH)

1. PaGouas mnporpaMma mo Yy4YeOHOW MWCIMIUIMHE C BHECEHHBIMH [IOTIOJHEHUSAMH U
M3MEHEHUSIMU PEKOMEHIOBaHA K YTBEPKICHHIO HA 3aceqaHuM Kadeaphbl OyXralTepcKoro ydera

Y aHanu3a, mpoTokos oT 18.03.2020 Ne 8

3aBenyronuit kadeapoit / M» H.B. JlaktnonoBa

CormacoBano Ha 3acenanun Y MC Kpacnonmapckoro gummana POY um. I'.B. [1nexanosa,

npotokoi ot 19.03.2020 Ne 7

[Ipencenarens %" I'.JI. ABarsau

VYrBepxaeHo copetoM Kpacnogapckoro ¢unmnana POY um. I'.B. Ilnexanosa,
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npotokoia 26.03.2020 Ne 11

H e/
[Ipencenarens A.B. IlerpoBckas
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Kapra o6ecneuennocTu gucunjinibl « AHpopManmoHHbie TEXHOJIOTHI»

IIpunoxenne A k Persiamenty akryanusauuu PILT

yqeﬁnban H3JAHUAMHU U UHBIMH HH(l)OpMaIII/IOHHO-ﬁPlﬁ.]'II/IOTe‘lHBIMI/I pecypcamu»

Kadenpa Oyxranrepckoro ydera u aHamu3a

OIIOIT BO 1o nanpasnenuto noarotoBku 38.03.01 «9xkoHOMUKA»
Hanpasnennocts (mpo¢uiib) mporpaMMbl « DKOHOMHKA MPEINPUATHH U OpTaHU3aIHi»
YpoBeHb OITOTOBKHU OakagaBpraT

No Konuuects | Hannuue B KomuuectBo Uwncnennoct | ITokasarens 00ecIiedeHHOCTH
/ HammenoBanwue, aBTop BrixonHbie 1aHHBIE 0 OBC (ma/HeT), | PK3eMIUIIPOB | b CTYACHTOB CTYICHTOB JINTEPATyPOI:
I MeYaTHbIX | Ha3BaHHUE Ha Kadenpe (uem)! = 1(mpu Hanmuuuu B OBC);
sxzeMuisip | ObC (B i =(crondend/cronden’7)
oB (11T) nabopaTopuu (ipu otcyTtcTBUM B OBC)
) (1)
1 2 3 4 5 6 7 8
OcHoBHasl TUTEpaTypa
1 DKOHOMHUYECKas Mocksa :U3narensctBo FOpaiit, 2019. — 495 ¢. — X na, X X 1
nHpopMmarnka : yueOHUK 1 | (bakanmaBp u MarucTp. AKafeMHUYeCKUil Kypc). — 9BC
NPaKTHKYM JUIs1 ISBN 978-5-9916-3770-1. — Pexum pocryma: «biblio-
OakanaBpuaTa u https://biblio-online.ru/viewer/ekonomicheskaya- online»
maructpatypsi / 0. 1. informatika-426110#page/1
Pomanosa [u 1p.] ;
OTBETCTBEHHBIN PEIAKTOP
10. JI. PomanoBa.
2 HudpopmanroHHbie Mocksa : U3narensctBo FOpaiit, 2019. — 178 c. — X Ja, X X 1
CUCTEMBI U TEXHOJIOTUU B (Yuusepcuters! Poccun). — ISBN 978-5-534-08223- 9BC
9KOHOMHUKE: yueOHOe 4. — PexxuM moctyma: «biblio-
nocobue s By3oB / O. FO. | https://biblio-online.ru/viewer/informacionnye- online»
Herécosa. — 3-e u3n., sistemy-i-tehnologii-v-ekonomike-437377#page/1
HCHp. ¥ JOIL.
3 I'Bo3neBa, B. A. MockBa: ®OPYM: MHOPA-M, 2020. — 542 c. - X na, X X 1
Hudopmarnka, ISBN 978-5-8199-0877-8. - TekcT: 3IEKTPOHHBIN. - 9BC
aBTOMAaTU3UPOBAHHBIE URL: https://znanium.com/read?id=362998 «Znaniumy
UH(POPMAIIMOHHEIC

TEXHOJIOTHH U
cucteMbl :yueOHUK / B. A.

]KOHTI/IHFCHT CTYACHTOB IIPUBOAUTCH IIPU HAIIMYWU U3JaHUA B IIEYaTHOM BHUE; €CIIN U3JaHUE TOJIBKO B OBC — KOHTUHIE€HT CTYACHTOB HE YKa3bIBACTCH.




| I'Bo3neBa.
Bcero X 3 X
JonosaHuTEeIbHAS TUTEPATypa
1 Bsenenue B M.: UJI ®OPYM, HUL] UHDPA-M, 2018. - 336 c.: X na, X
uHpokoMMyHHKaIMOHHBIE | 60x90 1/16.-(BO) (1) ISBN 978-5-8199-0768-9 - 9BC
TEXHOJIOTHH: Y4eOHOe Pexum noctyna: http://znanium.com/bookread2.php? «Znaniumy
nocobue / arapuna JI. I'., | book=951605
baun A. M., Ky3uenos I'.
A., IloptaoB E. M.,
Temmosa . O.; Iox pen.
larapunont JI. T. -
2 Yepuukos, b. B. Mocksa : DOPYM : UHOPA-M, 2020. — 368 c. — X na, X
HupopmannoHHbIe (Bsiciiee obpazoBanue: bakaraspuar). - ISBN 978-5- 9bC
TEXHOJIOTUU YTIPaBJICHHUS : 8199-0782-5. - TekcT: ANEKTPOHHBIH. - «Znaniumy
yaebnuk / b. B. Uepankos. | URL:https://znanium.com/read?id=346871
— 2-e m31., mepepad. u
JIOTL. —
3 IlIumos, O. B. M. : UHOPA-M, 2019. — 462 c. + JJon. MaTepuasl X Ia, X
CoBpeMeHHbIe TeXHOJOTHH | [DIeKTpoHHBIH pecypc; Pexxum nocryna 9BC
U TEXHUYECKHE CPEJICTBA http://www.znanium.com]. — (Bsiciiee oOpazoBanue: «Znaniumy»
nHpOpMaTH3AINY Bakanaspuar). - ISBN 978-5-16-011776-8. - TekcT:
yueOHuk / O.B. IlIummos. — | anextponHsiii. - URL: https://znanium.com/read?
1d=354804
Bcero X 3 X

[Mpenonasarens ﬁ% fﬂﬁ P.H. ®ponos

COI''TACOBAHO

Bbubmmorekapb

Y/

»’% H.U. Kpuso

(moamuce, naTa)

3aB.xadenpoit

—

T

C

H.B. JlaktnoHOBa
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IIpunoxenne S k Periamenty PILJ

MHHHUCTEPCTBO HAYKHU 1 BBICIIEI'O OBPA3OBAHI S POCCUNCKON OEJIEPALIN
(ereparbHOE  TOCYZIAPCTBEHHOC — OFO/DKETHOEC — OOpasOBATCIIBHOC — YUPOKIICHHE BBICIIICTO  OOpa30BaHS

«Poccuniickuit skoHOMuYeckui yHusepcureT umenu I'. B. Ilnexanosa»
KpacHomgapckuii bunman POY um. 'B. [InexanoBa

Hamnpasnenue noarorosku: 38.03.01 «OkoHOMuKa»
Hanpagennocts (npo¢uiin)
«OKOHOMUKA MPEATNPUATHIA U OpraHU3aIUi»

Kadenpa Byxranrepckoro yyera n ananusa

3K3AMEHAIIMOHHBIN BAJIET Ne

no qucnunanne « AndopMannoHHbIe TEXHOJIOTHH »

1. | IlonsTHe SKOHOMUYECKOW nHPopManuy. OCHOBHBIE ITOKA3aTENN KaueCTBA SKOHOMUYECKOM
nHbOpMaIuy.

2. | lIpuknanHoe nporpaMMHoOe oOecreueHue

(O8]

BrinonHuTh 3aanue o ¢gopmMaTupoBaHuio Tekcta B Word

4. | Coznmate Tabsuiry 1 3amoaHuTh B Word

IIpenonaBarenp, K.T.H, JOLEHT P.H. ®ponos
(mozmnuck)

3aB. kadenpo, 1.3.H., JOICHT H.B. JlaktnoHnoBa
(moamuce)

YTBepKaeHO Ha 3aceqaHuu Kadeaphl OT , IpoToKOJ Ne
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