[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

[omkHocTb: [upekTop

YHuKanbHbIN

®WO: NMetposckas AHHa BuktoposHa Hpunoscenue 3 K 0cnod

[arta nognucanus: 22.09.2022 10:11:17 Hanpagnennocms (npoguis)
grpa “7| KNMMHNUCTEPCTBO HAYKU U1 BBICI

HOIl npogheccuonaIbHOI 00pazoeamenvHoll npozpamme
no nanpaenenuto noozomoeku 38.03.01 Ixonomuka
npozpammol IKOHOMUKA RPEONPUAMUIL U OP2AHU3AUUIL

IET'O OBPA3OBAHUS POCCUIMCKOM ®EJEPALIMN

00pa3oBaTe/bHOE  YUPEXKICHUES BBICIIIETO  OOpa30BaHUA

Kpacunongapckuit

LG 101 L ilogtabd7 0cbifiepoiintact L Hlolebiis

«Poccunckun dDKOHOMMYeCKnn yHuBepcuteT umenu ['. B. Ilnexanosa»

bunuman

POV H M. I'' B. IlnexaHoBa

YTBEPXIEHO
IpoToKoJI0M 3acenanust Cosera

Kpacnomapckoro ¢pmmana POY um. I'.B. [Inexanosa

oT %@19 Ne 11
[Ipencenaren M - TJL AB?.}:?H‘: !

Kadeapa 0yxrajarepckoro yyera u aHajamsa

PABOYAS TIPOT'PAMMA YUEBHOU JUCHUILIVHBI

B51.5.08.01 UTH®OPMAIIMOHHBIE TEXHOJAOTUM e o

Hanpassenne noarorosku 38.03.01
IKOHOMHKA
Hanpasiaennocts (mpoduib) nporpaMmmal
JKOHOMHUKA NPeANPUSATHII U OPraHu3auii
MJIS CTyAeHTOB npuema 2019 r.

YpoBenb Boicuiero oopazosanus bakanagpuam

IIporpaMMa moAroTOBKHU aKageMHYeCKUl OakajgaBpuaT

Kpacnonap
2019 r.



Penensenrsor:
1. Tpuxomwko K.C., x.3.H., mo1ieHT Kadeapsl S)KOHOMUKH U yrnpasiiennss KpacHomapckoro dumnana
POV um. I'.B.Ilnexanosa
2. Wmenko O.B., k.3.H., TOIIEHT Kadeapsl OyXraaTepckoro yuera 1 HHQOpMaIMOHHBIX TEXHOJIOTUN
KpacHomapckoro koomepatuBHOro HMHCTUTyTa (¢punumana) Poccuiickoro yHUBepcuTeTra
KooTepanuu

AHHOTauus1 padoyeii mporpaMMsbl JMCHUIVIMHBI « MHPOPMaLHOHHbIE TEXHOJIOTHID):

Leab u3ydyeHusl AUCHUIUIMHBI — TPUOOPETEHUE 3HAHMKM O COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTUAX, TCHACHIMUAX HX Pa3BUTUA W KOHKPCTHBIX pCalru3aluiax, a TaKKe OBJIAJCHHUC
NPaKTUYeCKMMU  HaBBIKAMH  HCIOJBb30BaHUS HMH(DOPMAIMOHHBIX TEXHOJIOTHH B  Oymymien
HpaKTI/I‘-IeCKOI\/II JCATCIIBHOCTHU

3agauM JQMCHUIUIMHBI — WU3yYCHHE TEOPETHUECKUX OCHOB HWH(POPMAIMOHHBIX TEXHOJOTHIA,
q)OpMI/IpOBaHI/Ie MMPaKTUYCCKUX HABBIKOB pa6OTBI C CHUCTECMHBIM M IPHUKIAAHBIM HIPOIrpaMMHBIM
UHCTPYMEHTapHeM HMH()OPMAIMOHHBIX  TEXHOJOTHWH, TMOJYYCHHE HABBIKOB  HCIOJb30BAHUS
TEXHUYCCKUX W MPOrpaMMHBIX CPEACTB I/IH(i)OpMaHI/IOHHI)IX TEXHOJIOTHI AJi1 peIICHHA 3a/1a4 B
Oymay1ieit npodeccuoHABHOM 1eATeThbHOCTH.

PabGouass mporpamma  cocTtaBieHa Ha  OCHOBaHMUM  DenepalbHOTO  TOCYAAPCTBEHHOTO
00pa3oBaTeILHOTO CTaHIApPTA.
CocTaBuTEIb:

/Zﬁ% — ‘é P.H. ®posnos, K.T.H., IOIEHT Kadeapsl OyXraaTepcKkoro yuyera U aHajlu3a

(moamuce)

Pabouass mporpamMma AWCHUIUTMHBI PEKOMEHIOBaHA K YTBEPXKICHHIO Kadeapon OyXraiaTepcKoro
yudera u a"Hanu3a. [Iporokon ot 28.03.2019 Ne 7

(moammce)

3a. KBY, K.3.H., 01eHT * H.B. JlaktnoHosa

CormnacoBaHo:

%ﬁw{%'

(moxmuce)

3aB. KOV, x.5.H., go1I. N.B. banamiosa

CoracoBato
[Iporokon 3acenanus YueOHO-MeToanmdeckoro copeta oT 18.04.2019 Ne 6



COJEPKAHUE

I. OPTAHMBAIIMOHHO-METOAUYECKHUM PA3JIEJL..........ooovovoeeeiieeeeeeeeean
II. COAEP KAHUE NIUCHUIIJIMHBI...........................

HI.OBPA3OBATEJIBHBIE TEXHOJIOI'MM.............coeviiiiieeee e
IV.YUYEBHO-METOAUYECKOE, TH®OPMAINOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYUEHUE JUCHUIIJIMHBI. ...........ccoooiieiieeeeeee,
V.TEMATUYECKHNH IUIAH NU3YUYEHUS JUCHUIIJINHBI

VI. ®OH/JI OHEHOYHBIX CPEACTB... .

VII. METOJINYECKHUE YKA3AHUSA I[JIS[ OBY‘IAIOHII/IXCH HO OCBOEHI/IIO
JUCHHMIITIMHDBL . .. ... e e e
VIII. METOANYECKHUE MATEPHUAJIBIL, OITPEJAEJIAIOHIME ITPOLELYPbI
OLIEHMBAHMUS 3HAHUI, YMEHUI, HABBIKOB Y (MJIN) OIIBITA
JAEATEJBHOCTU, XAPAKTEPU3YIOIIUX OTAIIbI ®OPMUPOBAHUS
KOMIETEHIIMI . ...
JIMCT PEerHCTPAMHE MBMEHEHMI . .. ....outtitt ettt ettt e a e ee e neeanaens
Hpuioxenus:

Kapra o6ecneyeHHOCTH TUCHUIJIMHBI

9K3aMeHAIIMOHHBLIH OMIeT

113
114

116



1 OPTAHU3AIIMOHHO-METO/IJUYECKHH PA3IEJ
1.1 ean aucHUNMIMHBI

HGJ'ILIO yqe6H01‘/'1 JAHUCITUITIINHBI «I/IH(I)OpMaLII/IOHHLIC TCXHOJIOTHHN) ABJIACTCA HpI/IO6peTCHI/Ie 3HAHUM O
COBPEMECHHBIX I/IH(l)OpMaHI/IOHHI)IX TEXHOJIOTUAX, TCHACHIOHUAX HMX Pa3BUTUA W KOHKPCTHBIX
pcam3anuiax, a TAaKKC IMOJYYCHHC HABBIKOB HCIOJIb30BAHUA I/IH(I)OpMaLII/IOHHBIX TEXHOJIOTUH npu
PEIICHUN NMPUKIIAJHBIX 3a71a4.

1.2 YyeOHBIC 3224 ¥ JUCHUAIIIUHBI

3amayaMy TUCIUIUINHBI SBIISIOTCS:
1. HW3ydeHue TeopeTHYECKHX OCHOB MH(OPMAIIMOHHBIX TEXHOJIOTHA.
2. ®opmupoBaHME NPAKTUYECKUX HABBIKOB pabOThl C TEXHUYECKUMU U NPOTPpaMMHBIMU
cpeAcTBaMU MH()OPMAITMOHHBIX TEXHOJIOTHIA.
3. Oo0ecrnieueHne 0a30BBIX 3HAHUN NPUMEHEHUS HH(MOPMAIMOHHBIX TEXHOJOTUH JUIsl pelieHus
3aja4 AajgbHenIed npopeccuoHaIbHOM e TeNbHOCTH.

1.3 Mecto nucuuniimubl B cTpykrype OIIOII BO (ocHOBHOM npogeccuoHATBLHOM
o0pa3oBaTe/IbHOI NMPOrpaMMbI BbICIIET0 00pa30BaHMsA)

Huctmuimaa «HbOpMaMOHHBIE TEXHOJIIOTHH» OTHOCHTCS K 0a30BOM dYacTH y4eOHOTO
wiaHa. /lucuuruiiHa u3yvaercsi CTyIGHTaMM MepBOro Kypca. basupyercst Ha 3HaHMAX, MOJTyYEHHBIX
npu u3ydeHnn npeamera « MHpopmaTrkay 1mo mporpaMmme CpeHei MIKOIbI.

JUis  ycremHoro OCBOEHMS AUCHUILIMHBI «MH(pOpManoHHbIE TEXHOJIOTHH», CTYICHT
JIOJKEH:

1. 3HaTh:

— OCHOBHBIC TPUHIMIIBI W TEHACHIUH Pa3BUTHI METOAOB cOopa, XpaHeHHs M 00pabOTKH
UH(pOpPMaLIUK, CPEICTBA AaBTOMATU3ALMHY HHPOPMALIMOHHOM EATETbHOCTH,

— MH()OPMAITMOHHO-KOMMYHHKAIIUOHHbIE TEXHOJIOTHH, OCHOBHbIE TpeGoBaHUs
nH(OpMAITMOHHONW 0€30MMaCHOCTH;

— MCTOPUIO BO3HUKHOBEHUS M OCHOBHBIE TNPUHIMIIBI PAa0OTBl C HH(POPMAIMOHHBIMU
TEXHOJIOTUSIMH

2.YMerTsb:

— pabotath ¢ uHpopMalHen B rI100aTbHBIX KOMIBIOTEPHBIX CETAX M MCIOJIb30BaTh 0a30BbIE
BO3MOXXHOCTH KOPITIOPATHBHBIX HH()OPMAIMOHHBIX CHUCTEM C IENbl0 aHain3a HWHpOpMaruu u
HOPUHATHS 000CHOBAHHBIX PELICHUH;

— OCYIIECTBISATh OOOCHOBAHHBIA BBIOOP HMHCTPYMEHTAIBHBIX CPEACTB HH(OPMAIIMOHHBIX
TEXHOJIOTUH JUI peleHns NpopecCHOHAIbHbIX 3aau B 00JIACTH SKOHOMUKH,

— NPUMEHATh MHCTPYMEHTapuil Juis mnpoBeaeHHs oOpaboTku, cOopa HUHPOpPMaLUM B
MHPOKOMMYHHUKAITIOHHBIX CHCTEMaX W UX COCTABJISIOIINX

3.Buanets:

— OCHOBHBIMH METOJIaMH, CIIOCO0aMU U CPEACTBAMH IOJIy4YEHHUs], TepepadoTKH NH(OpMaLInu;

— METOJIaMH  UCTIOJIb30BAaHUsI COBPEMEHHOTO TPOTPAaMMHOTO OOECTiCUeHHsI, HaBbIKAaMH
UCIIOJIb30BaHUsT  MH(OPMAIIMOHHBIX  TEXHOJNOTHH s  o00paboTku, cOopa wuHPOpMaLuu B
MHPOKOMMYHHUKAITIOHHBIX CHCTEMaX W UX COCTABJISIOIINX

Wzyuenune mucuuruivibl «MHOpMAIMOHHBIE TEXHOJIOTUWY HEOOXOIUMO ISl JTalbHEHIIero
OCBOCHHS TaKUX JUCIUIUINH, KaK: « THPOPMAIIMOHHBIE CUCTEMBI B YKOHOMHKE).

1.4 O6bem AUCHMILVIMHBI U BUIbI Y4eOHOH padoThl

Iloka3zaTean od0bemMa THCITANIIHHBI Bcero yaco no ¢gopmam o0ydyeHust
Ounas | 3aounas | OuHo-3204YHaN
O0BbeM OUCHUILUIMHEI B 3a4ETHBIX €IMHALIAX 4 3ET
OO0BbeM JUCHUILIMHEL B Yacax 144
KonrakTHas padora o6yuarommuxcsi ¢ 38,35 14,35 30,35
npenojaasareseM (KoHTakr. yacel), Bcero
1.AymutopHas padota (Aym), BCEro: 36 28




B TOM YHCJIC:

JIEKLIMY, B TOM YUCJIE HHTEPAKTUBHbIE 8(2) 42 412
nabopaTOpHBIC 3aHSATHS, B TOM YHCIIE 28 (12) 8(4) 24 (8)
WHTCPAKTUBHBIC

MpaKTHYEeCKHe (CEMUHAPCKUE) 3aHITHS, B - - -
TOM YHCJIE HHTEPAKTHBHbBIE

2.OnekTpoHHOE 00ydeHHe (DeK.) - - -

3.UnguBunyansasie koHcynpTanuu (MK) - - -

4.KonTakTHas paboTa 1Mo mpoMexyTOUHOH - - -
arrecraruu (Katt)

5.Koncynpranus nepes sx3amerom (KD) 2 2 2

6.KonTtakTHas paboTa 110 IpOMEKYTOTHOH 0,35 0,35 0,35
aTTECTAIlUH B IEPUOJ] IK3. CECCHH, CECCUH 3204H.
dbopmbl 00yuenus (KarTaks)

CamocrositensHas padora (CP).scero: 105,65 129,65 113,65
B TOM YHCIIE:

camocTosaTenpHas pabota B cemectpe (CPc) 72 123 80
caMoCTosITeIbHAs PadoTa Ha KypCOBYIO padoTy - - -
camocTosITe]IbHast paboTa B IEPUOJT IK3.CECCUH 33,65 6,65 33,65
(KonTpon)

KonrtakTHas paboTa rnpu npoBeAeHUN YUEOHBIX 3aHATHHA MO AUCLUUIUIMHE OCYLIECTBISIETCS B
COOTBETCTBUHU C NpukazoM Munoobpuayku Poccun ot 05.04.2017 Ne 301 «OO yTBepxaeHUN MOpAIKa
OpraHu3alMK U OCYILECTBIECHH 00pa30BaTEIbHOM IEATEILHOCTH 110 00pa30BaTENIbHBIM IIPOrpaMMaM
BBICLIIET0 00pa30BaHUs — IpOrpaMMaM OakajaaBpuaTa.

1.5 TpeboBaHus K pe3yJibTaTaM OCBOEHHSI COEPKAHUSA TUCUUILTUHBI

B pesynbrare ocBOeHUS! AMCHUIUIMHBI B COOTBETCTBUH C BHJIOM MPO(ECCHOHAIBHON AeATeIbHOCTH,
Ha KOTOpPBIH OPHEHTHPOBAaHA IIporpaMMma OakajlaBpuaTa, IODKHBI OBITh PEIICHBI CJCIYIOIIHE
npodeccuoHanbHble 3agadud M chopMHUpoBaHBl cheayrone obmenpodeccuonansubie (OIIK),
npodeccuonanbubie (I11K) komnerenuuu:

OIIK-3—cnocoOHOCThIO BBIOpPAaTh MHCTPYMEHTANbHBIE CPEACTBA sl 0OpaOOTKH 3KOHOMHYECKHX
JAHHBIX B COOTBETCTBHH C ITOCTABIICHHOW 3a/ladycil, MPOAHAIM3UPOBATH PE3yJbTaThl PACUCTOB H
000CHOBATH MOTyYEHHBIEC BHIBOJIBI.

3HaTh: COBpEeMEHHBIC HHCTPYMEHTAIBHBIC CPEJICTBA TSI 00PaOOTKH 3KOHOMUYECKHX JaHHBIX B
COOTBETCTBUHM C IMOCTABJICHHOW 3a/1a4eii 1 MeTObI cOOpa, 00pabOTKH U Mepenayn TaHHBIX

YMeTh: BRIOUPATh U IPUMEHATH HHCTPYMEHTAIIBHBIE CPEICTBA AJi1 00pabOTKH HYKOHOMUYECKUX
JTAHHBIX B COOTBETCTBHH C TIOCTABJICHHON 3aJ[aueii, aHAIM3UPOBATh PE3YJIBTAThI PACUCTOB U
000CHOBATh MOyUYEHHBIC BHIBOJIBI IJIs1 OCYIIECTBICHHsI cOOpa, aHamu3a U 00pabOTKHU TaHHBIX,
HEOOXOIUMBIX JIJISl peIICHHSI PO ECCHOHAIBHBIX 3a/1a4

Baagerb: WHCTPYMCHTAIBHBIMH CpPEACTBAMH JUII OOpaOOTKHM HSKOHOMHYECKHX JIAHHBIX B
COOTBETCTBUHU C IMOCTABJICHHOH 3a1aueit

IK-8— crmocoOHOCTBIO HCIIONB30BATh IS PEUICHUS AaHAIMUTUYECKUX M HCCIEAOBATEIbCKUX 3a/1a4

COBPEMEHHBIE TEXHUYECKUE CPECTBA U MH(DOPMALIMOHHBIE TEXHOJIOTHH.
B pesynbrare ocBoenus komnereHunu K-8 cTyneHT nomxen:

3HaTh: COBPEMCHHBIC TCXHHUYCCKUC CPCIACTBA U I/IH(l)OpMaI_[I/IOHHBIe TCXHOJOTHUU JId PCUHICHUSA
AHAJIMTUYCCKUX N UCCJIICAOBATCIbCKUX 3aJa4

YMmeTh: IMPUMCHATH COBPECMCHHBIC I/IH(I)OpMaI_II/IOHHBIC TCXHOJIOTUU IJIs1 PCIICHUA aHAIIUTUYCCKUX H
HCCICAO0BATCIBCKHUX 3aJa4

Baagern: COBPCMCHHBIMH TCXHUYCCKHMH CPCACTBAMH U I/IH(bOpMaHI/IOHHBIMI/I TCXHOJOIUAMU OJIA
PCIICHUA aHAJIUTHYCCKUX U UCCIICAO0BATCIIbCKUX 3aaaYd

INK-10 —cnocoO0HOCTBI0 HCIIOIL30BATh AJisl pCHICHUA KOMMYHHUKATHBHBIX 3aJlad COBPCMCHHBIC
TCXHUYCCKUEC CPCACTBA U I/IH(i)OpMaIII/IOHHBIe TCXHOJIOTHH.



B pesynprate ocBoenus komnereHuuu IIK-10 ctyneHT nomken:

3HaTh: COBPEMEHHbIE TEXHUYECKME CPeACcTBa U MH(OPMaALMOHHbIE TEXHOJIOMUK ANA
peleHns KOMMYHUKATUBHbIX 3agay npy obpaboTke nHpopmaumnm

YMeTh: MNPUMCHATH COBPCMCHHBIC TCXHHUYCCKHUC CPCACTBA U HH(bOpMaHHOHHBIe TEXHOJIOTUN OJIA
pPE€IICHUA KOMMYHHUKATUBHBIX 3aJa4

Baagers: COBPEMEHHbIMU TEXHUYECKMMU CpeacTBaMU U MHMOPMALMOHHBIMU
TEeXHOJIOrMsiMU A1 peLleHUss KOMMYHUKATUBHbIX 3a4ad

1.6. ®opMBbI KOHTPOJIS

Texymuii KOHTPOJb (KOHTPOJb CAMOCTOSITEJIBHOM pabOThl CTYJEHTA) OCYIIECTBISETCS B
npoliecce OCBOCHMS TUCLMIUIMHBI JIEKTOPOM U IpenojaBaTeseM, BeIyUIMM Ja00opaTOpHbIe 3aHATHSA
B COOTBETCTBHM C KaJICHIAPHO-TEMAaTHYECKHM IUIAHOM, B OOBEME YacoB, 3alUIAHUPOBAHHBIX B
pacuere nefarornyeckoi Harpy3ku o AMCLUUILIMHE, B BUJE CIEIYIOLUMX padoT:

— KOHTPOJIbHOH paboThI;

— MPOBEPKH 33JaHUM, BHIOJHAEMbIX C UCIIOIb30BaHUEM UH(POPMALMOHHBIX TEXHOJIOTUH;

— TECTHpPOBAHUS,

ITpomexyTouHas aTTecTanus B 1 ceMecTpe — 3K3aMeH.

Pe3ynbTaThl TEKyIIero KOHTPOJISA U MPOMEXKYTOUHOW aTTecTanuu (GOPMHUPYIOT PEHTHHTOBYIO
OIICHKY paboThl oOydJaromierocs mo TmporpamMme OakanaBpuaTta. PacmpeneneHue OamioB mpu
(GOpMUPOBAHUN PEUTHHTOBOM OIEHKH Pa0OTHI 0OYYArOIIEToCs OCYIIECTBIISIETCS B COOTBETCTBHU C
«ITonoxxeHneM O PEUTUHTOBOM CHCTEME OIIEHKH YCIEBAEMOCTHM M KadyeCTBAa 3HAHUN CTYJICHTOB B
denepanbHOM  TOCYIAapPCTBEHHOM  OFO/DKETHOM  00pa30BaTEIbHOM — YUPEKJACHHUU  BBICIIETO
obpazoBanus «Poccuiickuii 3xoHOMHYeckuil yauBepcuteT umernu [.B. [1nexanoBa». Pacnpenenenue
0a/uIoB TIO OTIENBHBIM BHAaM pa0OT B TpoIecce OCBOCHUS AUCHUIUTHHBI «WH(bopMannoHHbIE
TEXHOJIOTUM» OCYLIECTBIISIETCS B COOTBETCTBUHM C pazaeiom VIIIL

1.7 TpeGoBanusa Kk aganTanuu yY4eOHO-METOAMYECKOIr0 o0ecrnevYeHMs] MUCHUIIMHBI [JIA
oﬁyqaloumxcn C OrpaHu4Y¢HHBIMHA BO3MOKHOCTSIMHU 3/10POBbHA U HHBAJIUA0B

TpeboBanusi K aganTaluu Y4eOHO-METOAMYECKOTO OOecredyeHus] AUCHUIUIMHBL IS
06yqa10m1/1xcsf C OrpaHM4Y€HHBIMH BO3MOXHOCTAMU 3JOPOBbA KW HHBAJIWAOB OIPEACICHBI B
[TonoxxeHun 06 opranuzanuu 00pa3zoBaTENLHOTO MpoIecca s HHBAIHUIOB U JIUI C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3710poBbsi B DI’ BOY BO «POY um. I'.B.Ilnexanosa». (http://www.rea.ru)

Habop amantannoHHBIX METOJIOB OOYyYEeHHS, MPOIEAYp TEKYIIEro KOHTPOJIS yCIeBAaeMOCTH,
MIPOMEXKYTOYHOW aTTECTAllMA  OCYIICCTBISCTCS HCXOAS W3  CHEMUPUICCKHX OCOOCHHOCTEH
BOCTIpUATHUS, TiepepaboTKM MaTepuanga OOy4YaloUIMMUCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSl C YYETOM PEKOMEHJAIUN MEIUKO-COLHUaIbHONW 3KCIEePTHU3bl, TPOrpaMMbl peadUIUuTaLNH
WHBAJIH/IA C YYETOM UHAUBHUIYATBHBIX ICUXO(U3UUECKUX 0COOCHHOCTEH.



http://www.rea.ru/

IT COAEP KAHUE JUCHUIIJINHBI

Copepxanue quctumiinHbl « MTHGOpMamoHHbIE TEXHOJIOTUNY, ONMCAHNE MTOKa3aTele U KpUTEpUeB OLIEHUBAHUS KOMIIETEHIMN Ha Pa3IMYHbIX dTanax
ux (popmupoBanus B npouecce ocsoeHuss OIIOIT BO npexacrasieno B tabmuie 2.1

Tabnuua 2.1

HaumenoBanue pasiena
JIICIIUTUTAHBI (TEMBI)

Cogepxanue

dopmupyemble
KOMIETEHINH

Cemecmp 1 Pazoen 1 OcnosHnoe naznauenue u 6UObl UHGOPMAYUOHHBIX MEXHONO2UT

Tema | Undopmanust u [MoHsITHE SKOHOMUYECKOI HHPOPMAIIKH. OIIK-3 YCTHBIH OIIpOC,
HH(OPMaALMOHHBbIE OCHOBHBIE TIOKa3aTENIN Ka9eCTBA SKOHOMHYECKON [K-8 WHTEPAKTUBHAS JIEKLIHS
TeXHOJIOTHH nHpopManuu. Buasr sxoHOMHAYECKOI IIK-10
nHpopmannu. [TonsTHe N cTpyKTYpa
nHpOpMaMOHHOH cucteMsl. [ToHsTHE
nHpopManmoHHo# TexHosoruu. CocTaBIsiomue
MH(OPMALMOHHOM TEXHOJIOTHH.
Tema 2 Buasbl Crpykrypa ynpaBneHus opraanzanueii. [lepconan OIIK-3 YCTHBIH ONPOC, HHTEPAKTUBHAS JICKIHS
HH(OPMaLHOHHBIX opranuzanuy. MHpopMaIoHHas TEXHOJIOTHS IK-8
TeXHOJIOT U 00paboTku maHHBIX. MHpOpManmonHas IIK-10
TexHonorus ynpasieHus. adopmarmonaas
TEXHOJIOTHSI aBTOMaTH3aluy oduca.
WHudopmannoHHast TEXHOJIOTHS TOAICPKKA
NpUHATHS perieHuid. MHpopManronHas
TEXHOJIOTHSI SKCIIEPTHBIX CUCTEM.
Tema 3 Texumueckue cpeacTsa 00pabOTKH MHPOPMAITIH. OIIK-3 YCTHBIH OTIPOC, JIEKIHSI, TECTHPOBAHHE
HNucTpymenTapuii OcHOBHBIE OJIOKH TIEPCOHABHBIX KOMIIBIOTEPOB U ITK-8
HH(OPMALHOHHBIX ux HaszHaueHue. [Iponeccopsl. YcerpoiicTBa namaTy. TIK-10
TEeXHOJIOT Uil VYcTpoiicTBa BBOJA U BBIBOIa HH(POPMAITUH.

KomriboTepHbIe ceTH 1 UX KiaccuduKarys.
[IporpammHBIe cpeacTBa 00padOTKH HHPOPMALINH.
Knaccudukarst mporpaMMHOT0 00eCIIeUCHHUS
MEPCOHAIBHBIX KOMITBIOTEPOB

Cemecmp 1Pa3zoen 2 Ilpozpammno-annapamnoe ofecneyenue UHQOPMayUOHHBIX MEXHOI02UTL

Tema 4 Buabl
CHCTEMHOI0 U
NPUKJIATHOTO
MPOrPaMMHOI0
o0ecneuyeHHsI

TexHouorus paboThl B cpejie OnepaloHHON
cucreMsl cemetictBa Windows. Pabora ¢ ¢aitnosoit
cucremoit. CrangapTHbIe npriioxeHns Windows.
CepBHCHOE IPOrpaMMHOE 00ECIIEUEHHUE.
TexHonorus padoTsl ¢ apxuBaTopamu WinZip u
WinRAR.

OIIK-3
K-8
[IK-10

YCTHBIH ONPOC, aHAJIU3 JACJIOBOM CUTYyaIluu




Tema 5 TexnoJsiorus [IpuknamHbIe MPOrpaMMHBIE CPEACTBA OHUCHOTO OIIK-3 aHaJIN3 €JI0BOM CUTyallMd, METOJl B3aUMOIIOMOIIH, UHTEPAKTUBHOE
PadoThI ¢ TEKCTOBOW U Ha3HaveHus. PaboTa Hall TOKyMEHTaMH B cpelie K-8 nmabopaTopHOe 3aaHHe
rpaguyeckoi TEKCTOBOTO mporeccopa MicrosoftWord. BBon u IIK-10
uHopmanmei (dopmatupoBanue Tekcta. Co3ganue u

dhopmarupoBanue Tadmui. Pabora rpaguueckiumu

o0bekTamMu B popMysaMu. TexXHOIOTHS CO3aHus

npe3eHTanuii B cpene MicrosoftPowerPoint.

TexHomOTHS CO3aHus MyOIUKauil B cpeae

MicrosoftPublisher.
Tema 6 UHTepHeT- OCHOBHBIC TIOHATHS HHTEPHET-TEXHOJIOTUH. OIIK-3 WnaTepakTrBHOE 1a00paTOPHOE 3aHATHE; IPE3CHTAIHS C 00CYKICHIEM
TeXHOJIOTUM Kparkas xapakrepuctuka HaTepHeT-pecypcos. K-8

WHubOopMaIHOHHO-TTONCKOBBIC CHCTEMBI: TIK-10

uHTepgeiic noip30BaTeNs, Kparkas

XapaKTEepUCTHKA, TEXHOJIOTHS PaboThI (OIHcaHue

uHpopManMoHHO# noTpedHOCTH, PopMUpOBaHKE

3arpocoB, BBOJ| OTPaHMUYCHHUIT Ha YCIIOBUS [TOUCKA,

HCIT0JIb30BAHME JIOTHYECKHUX (DYHKITHI).
Tema 7 Cospganne Tadmmir MicrosoftExcel. Beog u OIIK-3 HWHTEPaKTHBHOE TaDOpaTOPHOE 3aHATHE C MCIIOJIF30BAaHHEM METO1a
HNudopmannonnsie (opmaTupoBanue 1aHHbIX. Pabora ¢ Gpopmynamu n IK-8 B3aUMOTIOMOIIM; padoTa B MAJIBIX TPYMIIaxX; KOHTPOIbHAst paboTa TECTHPOBaHNE
TeXHOJIOTUM 00padoTKH (hyHKIEAMHU. AOGCONFOTHBIC M OTHOCHTEIBHEIC TIK-10

JAHHBIX

ccbutkd. Co3/iaHne M pelakTHPOBaHHUE TUArpaMM.
Pabora co cnirickamu: COPTUPOBKA, (QHUIIBTPALIHS,
MOABEACHUEC MPOMEKYTOUYHBIX U O6I_HI/IX UTOI'OB.
Co3nanue mIocKoi 1 00beMHOW CBOIHON
Ta0nuIbl. BBIMOTHEHHE THITOBBIX SKOHOMUYECKHX
pacueroB B MicrosoftExcel




III OBPA3OBATEJIBHBIE TEXHOJIOT U

B nmponecce OCBOCHUA NUCHUTIIIIMHBI ((HH(i)OpMaLII/IOHHI)IC TCXHOJIOTUM HUCTIOJIB3YIOTCA CIICAYIOIINC
00pa3oBaTebHbIC TEXHOJIOTHU:

1. CTaH}IapTHbIe METOAbI Oﬁy‘lEHI/Iﬂ:

JICKIUY;
71abopaTOpHbIE 3aHATHS,

CaMOCTOSITENIbHAsL padoTa CTYJIEHTOB, B KOTOPYIO BXOJUT OCBOEHUE TEOPETUUECKOI0 MaTepHala,
MOJITOTOBKA K JIAOOPATOPHBIM 3aHATHSM, BBIMIOJTHCHHE JOMAIIHUX  3aJaHuid, pabora c
JUTEPaTypPOH.

2. Metoabl 00y4eHusi ¢ IPMMEHEHHEM HHTEPAKTHBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIL:

WHTEPaKTHBHAS JICKIIHS;
paboTa B MaJIbIX Tpymmax;
METO/]] B3aMMOIIOMOIIIH;
TECTUPOBAaHUE

IpE3SHTAIHS C 00CYKICHHEM.

IV YYHEBHO-METOINYECKOE, TH®POPMALIMOHHOE U MATEPHAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

4.1 Jlureparypa
OcHoBHas JInTEepaTypa:
OcHoBHasl JuTEpaTypa:

1. DOxoHomuyeckas wuH(pOpMaTHKa: Y4eOHMK W TPAKTHKyM Ui OakajaBpuara |
maructparypsl / FO. JI. PomanoBa [ ap.]; orBerctBeHHBIM pemaktop 0. JI. PomanoBa. -
Mocksa :MznatensctBo Opaiit, 2019. — 495 c¢. — (bakanaBp u Maructp.AxageMUUECKUN
kypc). — ISBN 978-5-9916-3770-1. — Texkcr : anextponnsii // DBC IOpait [caiit]. -

https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
2. Herécopa, O. 1O. MH(popManmoHHBIE CHCTEMBI U TEXHOJOTHMM B DKOHOMHUKE : y4yeOHOE

nmocooue aist By30B / O. FO. HerécoBa. — 3-¢ m3z., ucnp. u gom. - MockBa : M3natenbcTBo
IOpaiir, 2019. — 178 ¢. — (YuuBepcuretsl Poccun). — ISBN 978-5-534-08223-4. — Tekcr :
anekrpornbit // DOBC IOpaiit [caiiT]. — https:/biblio-online.ru/viewer/informacionnye-

sistemy-i-tehnologii-v-ekonomike-437377#page/1
3. Kopmryno, M. K. IlpuveHeHne WH(POPMAIMOHHBIX TEXHOJOTHH: YdeOHOe mocobue /

Kopirynos M., - 2-e u3z., crep. - Mocksa :®dnunta, U3a-Bo Ypan. yu-ta, 2017. - 108 c. ISBN
978-5-9765-3139-0. - Tekcr : anextponnbiit. - URL: https://znanium.com/read?id=303855

HopmaTuBHO-IPAaBOBbIE TOKYMEHTHI:
1. «O0 wuHdopMmauuu, HHPOPMALMOHHBIX TEXHOJOTHUAX U O 3amUTe UHGOOPMAIUN»
denepanbHbIN 3aKOH oT 27.07.2006 N 149-®3
(pen. oT 19.07.2018 (nevicTByrOIIAS penaKIus)
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
2. T'OCT 34.003-90 ABTOMaTU3UPOBAHHBIC CUCTEMBI. TE€PMUHBI U ONIPEACIICHUS.
3. ISO/IEC 38500:2008 KopriopatuBHOe yrpaBieHne HHOOPMAIIHOHHBIMHI TEXHOJIOTHUSIMH.
4. TOCT 34.320-96 HWndopmarmonnele TexHomoruu. CuctemMa CTaHIApTOB Mo Oazam
NaHHBIX. KOHIIEMIMW M TEPMHUHONOTHS I KOHIICTITyaJlbHOM CXEeMbl M WH(POPMAIMOHHON
0a3bl.

JonoHUTeIbLHAS JTUTEpPaTypa:

1. BBenenne B MHPOKOMMYHUKAIIMOHHBIE TeXHOJOrHH: YuyeOHoe mocobue / ['arapuna JI. T,
baun A. M., Ky3nenos I'. A., IloptaoB E. M., Termosa . O.; ITox pexn. I'arapunoit JI. I'. - M.:
N ®OPYM, HULL UHDPA-M, 2018. - 336 c.: 60x90 1/16.-(BO) () ISBN 978-5-8199-0551-7

- Pexxum nocryna: http://znanium.com/bookread2.php?book=951605


http://znanium.com/bookread2.php?book=951605
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
https://znanium.com/read?id=303855
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. Kucenes, I'. M. UadopmaimonHbie TEXHOJIOTMH B SKOHOMHKE U yrpasieHuu (3¢dekTuBHas
pabota B MS Office 2007) [DnexTponnsiii pecypc]: Yuednoe nocobue / I'. M. Kucenes, P. B.

3. Bboukosa, B. 1. Cadonos - M.: N3narenscko-Topropas koprnopauus "Jlamkos u K°", 2013. —
272 c. - ISBN 978-5-394-01755-1. - Pexum pocrtyna: http://znanium.com/bookread2.php?
book=415083

4.2 Ilepevyenb NHGPOPMALMOHHO-CIIPABOYHBIX CHCTEM
NudopmarnmonHas cripaBOYHO-TIpaBoBas cucteMa KOHCYJNBTaHT IUTIOC (JTOKaIbHAs BEPCHs)
CrnpaBouHO-TIpaBoBasi cucreMa l'apaHT (JIoKajabHasi BEpCHs)
byxrantepckas cnipaBouHas cuctema «Cucrema ['maBbyx» (J1okanbHast Bepcusi)
HNndopmannonHo-npaBoBas cucreMa «3akoHoaatenbcTBo Poccumy» http://pravo.gov.ru/ips/
[IpaBoBas crpaBOYHO-KOHCYJIbTallMOHHAs cucteMa «Koaekcol u 3akoHbl PDy
http://kodeks.systecs.ru

4.3 IlepedeHb 2JIEKTPOHHO- 00pa30BaTeIbHBIX PeCypcoB

1. 9bC «MH®PA—-M» http://znanium.com

2. OBC  «Jlamp»  Kumxknas  komnekuus  «VHXEHEPHO-TEXHUYECKHE  HAyKn»
www.e.lanbook.com

3. 3BC BOOK .ru http://www.book.ru

4. 9BC «IOPAWT» https://biblio-online.ru/

4.4 llepeueHb npodeccHOHANBbHBIX 023 TAHHBIX

baza nannsix Hay4unoii anextponnoi 6mommorexku eLIBRARY.RU http://elibrary.ru
bubnuorpaduyeckas u pedeparuBHas 0aza JaHHBIX Scopus
https://www.elsevier.com/solutions/scopus

baza nanaeix PATENTSCOPE https://patentscope.wipo.int/search/ru/search.jsf

baza maHHBIX cTaHAAPTOB M periaMeHTOB DeepaabHOro areHTCTBA 0 TEXHHYECKOMY
perynupoBanuio u merpoioruu (Poccranmapr) http://www.gost.ru

Pocculickuil apxus 2ocydapcmeeHHblX CmMaHAapmos, a makyice CmpoumeabHulX HOPM U
npasua (CHull) u o6pa3yos ropuduveckux dokymenmos (PAI'C)
http://www.rags.ru/gosts/2874/

4.5 Ilepedyenb pecypcoB UHGPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOU ceTu «HTEpHET»,
HeO00XO0IMMBbIX /IJIs1 0CBOEHUS! TMCIHIIIMHbI

1. Caiir «KommbloTepHas mHoAepkKKa y4eOHO-METOIUYECKONW JEATENbHOCTH (uiInaiay
http://vrgteu.ru

2. EnquHoe oKkHO nocTyma K 00pa3oBaTelbHBIM pecypcam - deaepaibHas nHpopMarmoHHas
cUcTeMa OTKPBITOTO JIOCTYIa K MHTEIPAIbHOMY KaTaJlory 00pa3oBaTeIbHBIX HHTEPHET-PECYPCOB U K
AIIEKTPOHHON OHOIMOTEKEe Y4eOHO-METOAMYECKUX MaTepuaioB JUIsl BCEX YPOBHEW 0Opa3oBaHUS:
http://window.edu.ru/

4.6 IlepeuyeHb HH(POPMALMOHHBIX TEXHOJIOIMH, HCIOJb3yeMbIX IPH OCYLIECTBJICHUH
o0pa3oBaTe/IbHOIO mpolecca MO AWUCHUIVIMHE, BKJIKYas IepedeHb MNPOrPaMMHOIO
ob0ecrieyeHus

Omnepanuonnas cucrema Windows 10

[Taxer npuxnagusix nporpamm Office Professional Plus 2010 Rus,

AnTuBupycHas nporpamma Kacnepckoro Kaspersky Endpoint Securrity mist 6usneca-
Pacmmpennsiii Rus Edition,

PeaZip,

Adobe Acrobat Reader DC

1C:Ilpeanpusarue 8. KoMruiekT it 00y4eHHs B BBICHIMX M CPETHUX YUEOHBIX 3aBe/ICHHIX.
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4.7 IlepeueHb y4eOHO-METOAUYECKOT0 o0ecnedeHnsl AJIsl CAMOCTOAITEIbHOI PadoThI
o0yyarommxcs Mo JMCHUNIUHE

3amaHus Ui OpraHU3allMM  CaMOCTOSITENbHOM paboThl MpPEACTAaBICHO Ha caiTe
KOMITBIOTEPHOU TOJJIEPKKU yueOHoU aestenbHOocTH KpacHomapckoro dunuana POY um. I'.B.
[InexanoBa B «MetoanyeckoM mocoOum» 1o auctuiuinae «MHbopMaoHHbIE TEXHOIOTUN.
Pexxum moctyma: http://vrgteu.ru.

Pazgen 1 OcHoBHOe Ha3HAYEeHHME U BUAbI HHPOPMANMOHHBIX TEXHOJIOTHH
Tema 1. Undopmanus n nHGopMaNMOHHbIE TEXHOJIOTHH

Jlureparypa: O-1, O-2, JI-1, -2

MeToanuyeckue yKasaHus:

B Xone 5nEeKIMOHHBIX 3aHATUH BECTM KOHCIEKTHPOBAaHHE Y4yeOHOro marepuana: (UKCHpOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIUPOBKH, 000OIIEHNS, OTMEYATh Ba’KHBIE MBICIH, BBIICISAThH
KJIFOYEBBIE CJIOBA, TEPMUHBL. B X011 caMocToATeIbHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JeKIMM W HM3YYHTh PEKOMEHIYyeMyIo Y4eOHYIO JHUTepaTypy No AaHHOW Teme. JlopaboTath cBOiA
KOHCIIEKT JIEKIUH, JejJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEPaTypbl, PEKOMEHIOBaHHOU
npernojaBaTeieM M NpeayCMOTpEeHHON yueOHO mporpammoil. OO003HAUYUTH BOMPOCHI, TEPMHUHBI,
MaTepHrai, KOTOPHIN BbI3BIBAET TPYIHOCTH, IIONBITATECS HAUTU OTBET B PEKOMEHYEMOM JINTEPATYPE.
Ecnu camocrosiTenbHO He yaeTcs pa3o0paThesi B MaTepuaie, Heo0XoIuMo chopMyIHpPOBATH BOTIPOC
Y 3a/1aTh NPEMNOAABATENIO HA KOHCYJIBTALUHU, HA JJA0OPATOPHOM 3aHATHH.

Bomnpocs! a1 camonpoBepku:

1.

e A

[Tonsitue skoHOMHMUeckor wuHPopmaruu. OCHOBHBIE ITOKa3aTeIM KadyecTBa IKOHOMHYECKOM
UH(pOpMaLIUH.

Bunapl skoHOMUYeCcKo# nHMOpMAITIH.

[onsaTue u cTpyKkTYpa HHPOPMALIMOHHON CUCTEMBI.

NudopmainoHHbIe TEXHOJIOTHH M KX Pa3BUTHE.

Cocrapnsromue HHHOPMAIMOHHON TEXHOJIOTHH.

Jli1s1 9ero MOYKHO HCIIONTb30BaTh Tpadudeckuii peqakrop Paint?

Kaxkue HWHCTPYMCHTBI COACPIKUT IMAHCIIb I/IHCTp}/MCHTOB?

Kaxkwne neiicTBus HEOOXOIUMO BBIITOJHATD, YTOOBI OTOOpa3miIach ceTka?

Bonpocsl 1151 caMOCTOATEILHOT0 U3Y4YeHHS

1. TexHu4yeckoe, MaTEMAaTHYECKOE M MPOTPAMMHOE o0ecTieueHrne HHPOPMAITMOHHON CHCTEMBI
2. CTpyKTypa ynpaBJjieHHs OpraHu3aIueil Ha OCHOBE HH(POPMAIIMOHHBIX TEXHOJIOTHMA

3. MadopMarimonHas TEXHOJIOTHsI aBTOMAaTH3aIuu odrca

4. Ionstue nHGOPMaLIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, HH()OPMALIMOHHBIX CHUCTEM,

3ala4u, 3Talbl pa3BUTHA.

5. TexHomorus cOopa, XpaHeHHsl, epeaadu, 00paboTKH U NMPeACTaBICHUS HH(OPMAITUH.
6. MadopMaimoHHble CHCTEMbI 1 HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.
7. IIpobGaemMbl HCTIOIB30BaHMS HHGOPMAITMOHHBIX TEXHOJIOTHI

8. JlokymMeHTanbHbIe HH()OPMAIIMOHHBIE CUCTEMBI.

9. CipaBoYHO-TIpaBOBBIC HH(DOPMAITMOHHBIE CHCTEMBI

10. Pons UT B pa3BuTUN 3KOHOMUKHU

3amaHus AJ151 CAMOCTOSITEJIbHOM padoT

3amanue 1. 3anoaHUTE MPOMYCKH.

Haumensinast enuaua nHGOpMAaIig -

1 Gaiit =

Ecau 1 Ko6aiit = 1024 Gaiit, To 6 KbaiiT = OalrT.
Ecmu 1 Moatit = 1024 KoOaiit, To 3 MOaiT = Ko6aiirt.
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Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 I'6aiiT = MoOaiir.
B ogHOM 0aiite MOXHO XpaHUTh Pa3JIMYHbBIX YUCEI.
st XxpaHeHus 1eMCTBUTENIbHBIX YUCEIT UCTIONIB3YOTCS STYEHKH U3 U

OaiT.
- HET CUTHaJa, - €CTh CUTHAaJ.

B 00bI1YHOM JKHU3HU YEJIOBEK UCIOIB3YEeT CUCTEMY 3aIIUCH YUCEI.

Ecnu Ha ogHOM cTpanuie Tekcra cogep:xkurcs okojao 3000 3HakoB, TO 3TO Koaiit
nHpopMaIuu.

B 1 M6aiiT MOXHO COXpaHUTh OKOJIO CTpaHUIl TEKCTA.

[IpencraBnenue rpaduyeckoit nHGOpMaLMK ONHUPASTCS Ha MPeACTaBICHUE SKpaHa MOHUTOpA
B BHJIE MAacCHBa [IBETOBBIX TOYEK pazMepoM M*N. Kaxnas Touka ©UMeeT CBOM I[BET,
Mpe/ICTaBIsIeMbli B BUle KOMOMHAIIMM OTTEHKOB TPEX OCHOBHBIX LIBETOB:

Jnist Toro uToOBI IIBETONepeaya Oblia MpHOIMKEeHa K peabHOM, HE00X0AUMO HE MEHee
OTTEHKOB Kayk/I0TO IIBETA.

Ecnu nipu nipeacraBiennu skpana MoHuTOpa B Busie Maccuba 800x600 Touek s3kpaH
nokpsiBaeT 480000 Touek, TO Ipu MpeICTaBICHUH SKpaHa MOHUTOpa B Buae Maccusa 1200x1400
TOUYEK SKpaH MOKPHIBAET TOYEK.

3ananmne 2. [laiiTe kpaTkoe onmMcaHUE TTOKOJICHUSIM MH(GOPMAIIMOHHBIX CHCTEM
ITepBoe nokonenune MC

Btopoe nokonenne UC

Tperbe nokonenune NC

Yerseproe nokonenune UC

3ananne 3. B uaTepHET-MarazuHe moa0epuTe MepCOHAIBHBIA KOMITBIOTED NIl CBOEH
npodecCHOHATBHOMN eATeNbHOCTH. 3aoJIHUTE TaOIHILy.

OcCHOBHBIE XapaKTEePUCTUKH

Onucanune

1.ITpoueccop

2. OnepatuBHas NaMATh

3. I'padpuaeckuit aganrep

4. Xpanenue nHpopmManuu

5. [IporpammHuoe obecrieueHne

6. Kopnyc

7. 'apanTus

8. [IpousBoauTEH

CrenaliTe CKpUHIIIOT JAHHOTO KOMITbIOTEpa (coxpaHuTe B cBoel [lanke manHbId (aiin).

3aganue 4. Co3aHue TOYEYHOr0 pUCYHKA B rpadpuyeckom penakrope Paint

1.3aKpenuTh HaBBIKU NCIIOJIB30BAHUS ITaHEN HHCTPYMEHTOB Ipadudeckoro pexakropa Paint;

2. 3aKpenuTh HaBBIKU TIOCTPOCHUS PA3ITUYHBIX PUCYHKOB M Ipa)MueCKUX JIEMEHTOB.
I'pacdmueckuii pegakrop Paint — 3T0 npukinagHas nmporpaMma, npeaHa3Ha4eHHas IS paOOThI
C PacTpPOBBIMH HM300pKECHUSIMH — H300PaKCHUSMH, MOCTPOCHHBIMH M3 MHOXECTBA OTAEIBHBIX
[IBETHBIX TOYEK (THKCENei), MoJ00H0 ToMy, Kak (GopMHUpyeTcs n300pakeHHe Ha YKpaHe MOHHTOpA.
Kaxnoe pactpoBoe H300pakeHHE MMEET CTPOrO OIPEAENEHHbI pa3sMep IO TOPU3OHTAIN U
BEPTHKAJIM M HCIOJIb3yeT (PUKCHPOBAHHOE 4YMCIIO IBeTOB. OCHOBHBIM HEIOCTAaTKOM PacCTPOBOM
rpaduku  sABiIgETCS OONBIION 00BEM mNamsATH, TpeOyeMmbldl Ui XpaHEHHs H300paKeHHA. ITO
OOBSACHIETCS TEM, YTO HYXXKHO 3alIOMHHTBH LIBET Ka)XKJOTO NMHUKCENs, O0IIee YHCIIO KOTOPBIX MOXKET
ObITh oueHb OonpmuM Daiinel ¢ pacmmpenusmu *.bmp, *.pcx, *.gif , *jpeg , *.img u nap.
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COOTBETCTBYIOT (opMaTaM pacTpoBoro Ttuma. Emie oJHNUM HEIOCTATKOM SIBJISIETCS TO, YTO TPH
YBEJIMYEHUHN U YMEHbBIIEHUU N300paKeHHsl OHO TepsieT cBou KadecTBa. OJJTHAKO UMEHHO C MIOMOILBIO
pacTpoBoii rpaduKu MBI CO31a€M BBICOKOXY/I0KECTBEHHBIC Ka4eCTBEHHBIC M300paKEHUS: TIEH3axKH,
MOPTPETHI U T.1.

Kitouom anst oBnanenus Paint sBisieTcsi MOHMMaHKE TOTO, YTO paboTa MPOU3BOJIUTCS BCETAa
C IByMs IIBE€TaMH: 1IBETOM ()OHA U I[BETOM, KOTOPHI BbI HAHOCUTE MOBEPX ero (IBeT o0bekTa). st
BbIOOpa HMHCTPYMEHTa HEOOXOAMMO YCTAaHOBHUTH KypCOp Ha MHCTPYMEHT M IIEJIKHYTh JIEBOU
KJIaBUIIed MbIIM. J{J1 MCIoNb30BaHus rpa@uueckux MPUMHUTHBOB MPU CO3JAHUM PUCYHKA HYXKHO
BBIOpAaTh MHCTPYMEHT (HAmpUMep, MPSMOYTOJbHUK WM OKPYXHOCTb) W IIBET W3 MAIUTPHI, 3aTeM
MEPEMECTUTh KypCOp B HYKHOE MECTO dKpaHa U, HE OTIYCKas JIEBYIO KHOIKY MBIIIH, “pacTAHYThH”
OyayuIuii OObEKT.

3ananue S: Co3narb pucyHok «/lepeBo B ceHTAOpe».

1. 3amycTute nporpamMmy

2. YcranoBure pa3mepsl pucynka (Ctpoka MeHr0O—PucyHOk—ATpuOyTh G€ mupuHa — 900 u
BbIcOTa — 590 (B MUKCETAX).

3. BriOpaTh B ma"enu WHCTpyMEHTOB — KHCTh M B ManuTpe B KaueCTBE OCHOBHOTO IIBETA —
Kopuunesslif, a uBer ¢ona — benblit co3nath cTBON M BeTBH JepeBa. CTBOJI HEOOXOAUMO CHENaTh
3aMKHYTOM (UTYpOH H TOrIa MOXHO OyAeT ero 3ajuTh HWHCTPYMEHTOM 3alMBKOW, a He
packpamuBath ero Kucrsio.

C noMompr MHCTpYMEHTa PacnbuiMTeNh W UCIHOJIB3Yysl CHAdaja pa3Hble OTTEHKH 3€JIEHOTO
I[BE€Ta, a 3aTeM JKENTHIH IBET cO37aTh KpOHY JepeBa. YeM pacmbuieHus Oyner Oosblie
(mepexiIroYeHre MOIIHOCTH PAaCHbUICHHS BBIMOJHAIOT B HACTPOIIKE MHCTPYMEHTAa), TEM PHUCYHOK
Oyzer Oolee peanrcTUIHEE.

Jlis Mcronb30BaHMS Pa3HBIX OTTEHKOB 3€JI€HOr0 IIBeTa HEOOXOJMMO J00aBUTh HX B
nanutpy: Crpoka meHro—Ilanurpa—I3menuTs nanutpy.

JIOTIONHNTE PUCYHOK TPaBOH MIIM KaKMMHU-HHOYIb deMeHTaMu meif3axka mo cmbicny. GE
CoxpaHUTh PUCYHOK B CBOEH mamnke noa umeHeM JlepeBo B CeHTsOpe.

3aganue 6

1. Coznaém HOBBII TIOKyMEHT.

2. Co3maeM pPHUCYHOK 110 00pasiry.

3. [lnsa Gonee netanbHOM M 4ETKOW MPOPHCOBKU PUCYHKA, €r0 HEOOXOJMMO CO3/aBaTh UX IO
toukaMm. Jlns QopmupoBaHusS H300paK€HUS MO TOYKAM HY)XKHO B pENaKTOpe Ha MaHelH
WHCTPYMEHTOB BbIOpaTh KHOMKY Macwimab u yCTaHOBUTH yBenudeHue 8x wiau 6x. [locnme storo B
TJIAaBHOM MEHIO BBIOpaTh MYHKT Buo, 3atem — Macwmab, nanee — Iloxkazamv cemky. PucoBatb
3aJaHHble PHUCYHKH 1eJIeco00pa3HO MO KIETKaM ¢ Tmomollbio Kapanoawia niv Kucmu camoro
MaJjioro pasmepa

3. IlomydeHHBIE N300paXKEHUST COXPAHSIEM.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YYCHUS

Wudopmanus 1 JaHHbIE.

Meps! nHpOpMAIIH.

[Tpumepbl HHPOPMAITMOHHBIX CUCTEM.

OcHOBHBIE 3Tallbl pa3BUTUS WH(OPMALIMOHHBIX TEXHOIOTH.
[Tpo6aembl HcoNb30BaHKs HH(POPMALIMOHHBIX TEXHOJIOTHH.

Nk W=

Tema 2. Buabl HHPOPMALMOHHBIX TEXHOJIOT U

Jlureparypa: O-1, O-2, II-1, JI-2
MeTtoauyeckue ykazaHus:
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B Xxonme JNEeKIMOHHBIX 3aHATUH BECTH KOHCIEKTHPOBaHHE Yy4yeOHOro marepuana: (UKCHPOBATH
OCHOBHBIE TMOJIO’KEHUS, BBIBOABI, (DOPMYIHPOBKH, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIATH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATebHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JEKIUU ¥ HU3YyYUTh PEKOMEHAYeMYyI0 Y4eOHYIO0 JUTepaTypy IO JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKI[UH, JeJas B HEM COOTBETCTBYIOIIME 3alMCH M3 JMUTEpPaTypbl, PEKOMEHIOBAaHHOU
MpernojiaBatesieM W TMPeayCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJAHOCTH, IOMBITATHCS HAWUTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesl B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETNOAABATENI0 HA KOHCYIbTALUH, HA JJA0OPATOPHOM 3aHSATHH.

Bomnpocs! 1151 caMmonpoBepKu

1. IIporpammHoe obecrieueHre UH(POPMALIMOHHBIX TEXHOJIOTUH YIIpaBICHUS

2. ABTOMaTH3MpoBaHHOE paboyee MecTo. DYHKUMHM M XapaKTepUCTUKA IO BHJIAM
JIeSITeIIbHOCTH.

3. Ilpumenenue HHQGOPMAIIMOHHBIX TEXHOJIOTMH Ha paboueM MecTe IOJIb30BaTes,
aBTOMATHU3MPOBAaHHOE pabouee MecTo, AIEKTPOHHBIHN oduc

4. TenekOMMYHUKalLUU B yIIPaBICHUECKOHN NEATEIbHOCTH

5. OcHOBHBIE TOIIOJIOTUN KOMIIBIOTEPHBIX CETEH.

6. Hcnonp3zoBaHue COUAIIBHBIX CETEU

7. Ob6ocHOBaHME peUIeHUH 10 BHIOOPY ONTHUMAJIbHOM KOHQUrypaluu anmaparHo-
IPOTrpaMMHOM M1aT(HOPMBbI

8. ABTOMaTH3MPOBAHHE TEXHOJIOTMUECKHUX IPOLECCOB HA MPEANPUITUN

9. IlporpammHbIe cpeacTBa 7151 00pHObI ¢ KOMIIBIOTEPHBIMH BUPYCaMH.

11.3ammra OT BUPYCOB.

12. Tloumck BHpPycOB Ha JUCKe U JeyeHHe (JIonmu - JUCKOB C  IOMOIIBIO
nporpamm Dr WEB, McAffe u np.

BOHpOCbI JIJISl CAMOCTOATEIbHOM paﬁoTM:

VYeTpoicTBO KOMITbIOTEPA (MIaMATh, KEHI-1aMATh, CIIEI.IIaMSTh)
OcnoBuble npuHIMIbl padots! [IK 1 pazHoBunHOCTH KOMaHA?
OO01re npuHIUIBI TOCTpOoeHUs U padboTsl OBM
Yro Takoe apXUTEKTypa U CTPYKTypa KOMIIboTepa?
UTto Takoe 1eHTpaIbHBIN Mporeccop?
BuyTtpenHnss (onepaTuBHasi) ¥ BHELIHSISI (BUHUECTEP) NaMSTh
Yro takoe HakonuTesnb CD-ROM ¢ TexHndeckoi Touku 3peHust?
UYro Takoe aynuoazantep, Buaeoasantep u rpadpuueckuil akceaepatop?
9. Yro Takoe kiaBuatypa u ee pyHkuun?
10. Yro Takoe BuAeocucTeMa KOMIbIOTEpa?
11. Yro Takoe npuHTEp, IIIOTTEP, CKAHEP?
12. Kak opranusyercs MEXKOMIIbIOTEPHAs CBA3b,”?
13. OcnoBubie 0noku [IK u cuctemnasi mnata (ceTeBoil cepBep, IPOTOKOJI KOMMYHUKALUH,
KOHTPOJIbHAsA CyMMa JIaHHBIX )
14. Yto Takoe KOMIIBIOTEpHAas CE€Th W KaK COEAMHAIOTCS YycTpoicTBa cetuKak u Kak
COEJIMHSIOTCS yCTPOMCTBA CETU

PO NN D=

3agaHus 1718 CaMOCTOSITEIbHO PadoThI

3ananmue 1. U3yuyenue nnrepdeiica MicrosoftWord

HNutepdetric MicrosoftWord kapauHaabHO OTAUYAETCS OT MPEABIAYIIUX BEPCUN TTPOTPAMMBL.
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B HOBOI1 Bepcuu OTCYTCTBYIOT NMPUBBIUHBIC MMAHENIW HHCTPYMEHTOB, KOTOPbIE MOXHO OBLIO
pasmemiatb B JIIOOOM MeCTe OKHa IporpamMMbl. Her 31ech M pacKpbhIBalOIIMXCS MEHIO, 3a
uckmoueHneM kaonku "Office", MKOHKa KOTOPO pacroio’keHa B JIEBOM BEPXHEM YTy OKHA.

Bcro BepxHIOI0 4acTh OKHA 3aHUMAET JICHTa IIABHOTO MeHI0. BriOpaB kakoi-mubo ero myHKT,
MOJIy4aeM B CBOE PACHOpSHKEHHE HEO0OXOAMMBbIE MHCTPYMEHTHI, MPEICTaBICHHbIE B BHJE 3HAYKOB.
Crnenyer cka3aTh, 4TO 100aBUTh JUOO YJAIUTh 3HAUKU HA JIEHTE [NIABHOTO MEHIO HE MPE/CTaBISAETCS
BO3MO>KHBIM.

KHonku MeHio crpynnupoBaHbl MO (YHKIMOHAJIBHBIM Ipu3HakaM. Hampumep, I'nmaBHoe
MEHIO COCTOMUT M3 cleaytomux rpynm: bydep oomena, Hlpudr, Ad3an, Ctuun, PenaktupoBanue. Ha
IaHeJb BBIHECEHBI Han0oJee YacTO UCHOJIb3yeMble KHONKH. Eci HY)KHOW KHOIIKM HE OKa3bIBAETCs
Ha TAHEIH, TO €€ MOXHO HAaiTH, HakaB Ha HEOOJBIIYIO CTPEIOYKY B IMPABOM HH)KHEM YTy
onpeneneHHol rpynnsl. [Ipy 3ToM M3HauaIbHO MOKA3bIBAETCS BCIUIBIBAIOIIAS IOJCKA3Ka, KOTOpas
UHPOPMUPYET O MpeAHAZHAYEHUH HHCTPYMEHTOB.

AaBbCcDc|| AaBbCcDc

T OBkIYHEI | T Be3 WHTE.

.| WpndT (Ctri+D)

C——
OTEpHTHE guanorosoro okHa WpudgTt", L

A = - -

HOI[O6HI)IC BCIUIBIBAOIIMEC TTOACKA3KKW BBICBCUMBAIOTCA IMPU HABCIACHHUU Ha J'IIO6YIO KHOIIKY
MCHIO, YTO 3HAYUTCIIbHO YIIPOIIACT 3HAKOMCTBO C MCHIO.

T OB EIYHBEIR

Aa-|[®7 - A -

=8

5 M
o

=

zaLy =

Permncrp

MpeoGpasoEaHWe BCeX BYKE BblgeneHHoro Tekcra 6 NPOMMICHBIE nan
CTPOYHEBIE AME0 BRG0P APYIMX PEXHUMOE PAaCCTAHOBKHW NPONWCHBE K
CTROYHBIX BYKE.

6 Ana noayyYeHMa JONOAHWUTENBHBIX CBEAEHWA HaMMUTEe Knasuwy F1.

Kpome neHThI 1 BKJIaI0K IIaBHOTO MEHIO, BO BCEX MPHIOKEHUAX MO NpUCYTCTBYET NaHEIb
osicTporo mocryna. [lo ymomyanuio oHa pacmnosoxkena psjgoM ¢ kHomkou "Office" Beimie nentsl. Ha
HEll pa3MEIIEHbl KHONKM YacTO BBIMOIHUMBIX omnepanuid. [lo ymomuanuio 3to: CoXpaHMTS,
Otmenuts BBoOJ, [loBTOpuTh BBOJA. HacTpouTh NaHHYIO MaHEIb MOXKHO, HakaB Ha HEOOJBIIYIO
CTpPEJIOUKY, CIIpaBa OT MAHEJH.
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ng) Hd9-0v

Hacrpoika naHen BeICTporo gocryna

[naeHaa B
m \ Cozaate
= 46 Brpezate "
J b OTEpEITE
53 KonupoEgal

Bcraeute v | CoxpaHuTe
- JdﬂopMaT ng

3NEKTPOHHARA NoYTa
Eydep oEmeHa L

EEICTpAA NeYaTte
MNpeaEapyTentHEI NpocMaTp
MpasonucaHue

v | OTMeRuTE

v | BephyTe
HapucogaTe Tadamuy
Apyrue KoMaHagl...

PazmectuTe nog neHTOR

CEEPHYTE NEHTY

YUToObI M3MEHUTh COCTaB MaHENIH OBICTPOrO JOCTyMa, BbIOEpUTE NYHKT MeHio "Jlpyrue
komauabl..". OTkpoercss okHo HacTpoek Word. Hyxnbiii pasnmen "Hactpoiika" mpu 3ToM Oynet
BBIOpaH MO YMOJTYAHHUIO.

IO BHIE A o . = |
6| Harrofka naves BucEore AocTyma n coseTaNMi KnaawL, |
Bepan |
EHEDATE LOMIHIH 13 Aok NEHEAN BRICTOT)
Moagcnucariee apcTyne
HACTO HENONITYERMIE KON W |
Coupaneris | s Bex aokymerTos (Mo yuons.: |
JenanHuieaeHy < Fargeaumene - ~
y B Il Cospae
Hecrpuiica i Bucrpan nevere 9 omenme ®
= O EepayTe
Faaitpoine U Ecrre
B, EoasnTe nnEpictany

LiFHTA YIRSRATHIA BE3aNATHA T

Lal

Pegppen

TpatLEl 1 TanHea. ..
HzMeHuTE B2pIHAI KoR

WM EHMTE HREANA K, JoGanuTs *x

Hupagngdnn |

Hapriogats Tafanwy |
CTRACHITE W REpeETI
TR

ORI +
OTOERANITE BCE THARN
TapBUETRH <TRaHLE
Npagommcarse
MppeapapuieaensR o

T ATE W PERERTH & Lo,

CORiaTh 1

ISP UE AadLPET W D]

COIgATH MRk ELaHIE 3

[ Bosmecinns namens Beiiporn 40010 nog sed 1o

CoueTanes kaase | Hapodes

|
3|

L QK omena |

|~

Jlns noGaBneHus HYKHOW KOMaH/bl B MaHENIb OBICTPOTO TOCTyIa HEOOXOAUMO €€ BBIICIHUTD B
JICBOM YaCTH CIMCKAa W Haxarh KHONKY "JloGaBuTh". [[sl ynaneHus HEHYKHOW KOMAaHIIbI, €€ HaJ0
BBIJICJINTh B IIPABOM CIMCKE U Ha)kaThb KHOMKY "Ynamuts". KpoMe Toro, 3/1ech e MOXHO yKas3aTh,
OyJIeT ¥ MaHeNb UMETh 3a/IaHHBIA BUJ] IPU OTKPBITHH BCEX TOKYMEHTOB, BHIOPAB M3 CIHUCKA ITyHKT
" 1151 BceX TOKYMEHTOB", MJIM TOJIBKO JIJISl OTIPEJETIEHHOTO IOKYMEHTA.

Kaxmoit komaHae MOXKHO Ha3HAYUTh COYETAaHHWE KiaBWII. J[Jig 3TOro HEOOXOIWMO HaKaTh
KHOIKY "Hacrtpoiika".
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HacTpolina wnaosatyps

YeaumTe ronaHay

Kareropan: KensHge:

[Py Cffica ~ | | opieREsatintizl -~
Bensarea oo | h:E viﬂsct'cn‘ia:c

Brnzarka ‘Gcrassa’

Enzara "PammeTrd cTRaHsE” Borderal

Bxnzara "Cosinke" BorderBottom

Bnpara “Paccinn’ BoederHoriz

Ficn=ara Feusssmposane BorderTnsd=

Benzara "Sns” | |Borderleft ]

WEAHTE COSETATHE KAaBlL

TERyIAFE COHETAHHA: Homoe cousTaH-® Knasm;
r+E
Ol shifted

E——
CoxpasMTE HEneHeHes B |Normd datm

N asiE

AuSasnsHe N0y KHDHONS HEMEPTAHHA = BEAENESHINY GPArNSHTY [NepernwaTens)

B nosBuBmemcs okHe "Hactpolika ki1aBuaTypbl" Hy>KHO BBIOpaTh TpeOyeMblil MyHKT MEHIO B
cnuckax "Kareropun" u "Komannp!". Ecnum 3Toil KOMaHZe MO YyMOJYaHMIO YK€ Ha3HAYCHbI
COueTaHMs KJIaBIIH, TO OHH OTOOpaszsTcs B moie "Tekymue coueranus". 3MEHUTh UX MOXKHO B
ctpoke "HoBoe coderanme kiaBui". IIpu 3TOM MOXKHO COXpaHHTh H3MEHEHHs JHOO IS BCEX
nokyMeHTOB (mabmoH Normal.dot), nmu6o TONBKO i OTKPHITOTO B JaHHBI MOMEHT B OKHE
TEKCTOBOTO penakTopa. B momassronieM OOJIBIIMHCTBE CIIyYaeB BIOJHE JOCTATOYHO BBIYYHUTH YKe
Ha3Ha4YeHHbIE Hanbosee yacTo ynorpebisembie coueTanus "ropsaunx" knaBuil. HoBuukam, KOTOPbIM
MMOHAYATy TPYJIHO BCE 3aIIOMHHUTH, MOKHO BOCIIOJIL30BaThCSl KHOMKOM Alt. BoT 4T0 mosryunrcs, ecim
Ha)kaThb MoclefoBareabHo kHomku "Alt" "".

:I_.1 H®-4 - Dowkymentl - hMicrose
id
IGFERET BrTaska FaItIETia CTPaHMUEI Cesinim FaCCEIARM PELIE HIHPOEAHIE B
e - ) [ee] [eaflen[a] [ [mz] [b] [swlan] [ar] (]
Y i Calibri (Cosoesiod Te = |11 - ||A° 1'Il"‘fb= S -z - e EE lﬁ'l
(t— ;Eiurm::nu-mb = ; L
B z = g |[akE - A e == [l i
Ti:_“m f popmar no ofpasuy .'MIK 1 * ik h“ E} &' _'-'_T__I‘: ﬂ —I
8 oo B0 GHOE 6 ) DEEED @ 6

[oh | [&T) 33}

B HmkHEH 4acTH OKHA MPOrpaMMbl HAXOAUTCS CTpoKa cocTostHus. [lo ymonuaHuio B 3TOi
CTpoKe (B JIEBOM 4YacTH) YKa3bIBAIOTCS KOJMYECTBO CTPAHUI] M HOMEp TEKYyIIeH CTpaHHMIIBI,
KOJIMYECTBO CJIOB, S3BIK BBOJA TEKCTA; (B MPaBOM 4acTH) - PEKUM MPOCMOTPA JOKYMEHTA, MacIiTal.
UtoOsl M3MEHUTH HAOOpP OTOOpa)KaeMBIX SJEMEHTOB, HEOOXOIWMO IIETKHYTh MPaBOM KHOIKOM
MBIIIKH Ha CTpOKe cocTossHus. CHUMAas WM yCTaHaBNUBas (IaKKU COOTBETCTBYIOIIUX IYHKTOB
MEHIO, MO’KHO HACTPOUTH BHJI CTPOKH COCTOSIHUS TIO CBOEMY KEIIAHHIO.

HacTposing CIpoKs COCTOAHMA
DOPMATUROERHH LR HAWER CTRAHLIL S %
Eazgen 5 |
o | Houep crpanugs 2ms2
BEpTHEANLHDE NOACHEHHE HA TTPAHHLE B3
Hauep crparn 2
Crangeu 1L
v | Yacno cioe 432
¥ | Oeoespra npasonscaHus MG
W Bmme pyeckml
¥ | Ooagnucu CrTeamEH
¥ | O9HTHEE FTIDAEIEHHA J3HHLNH OTeAmMEn
v | Paspewerua Crrwamasn
Uenpaenekms Brikn.
Caps Lock OTamen
Saniena B
Besun sLizerenaa
Zanmce Makpoca Her sanuen
V|| Spnein pexumos npocwoTpa
W | Pacumas 100%
¥ | Donzyrok macwrads

Gl
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«@opmarupoBanue Tekcra. [lapamerpsl cTpaHuLbD)

Bce ocHoBHBIE KOMaH 1Bl I oniepanuii ¢ (aiimamu cobpanbl B MeHI0 kKHomku "Office". s
CO3/aHHS HOBOTO JOKyMEHTa INpeHa3HaueH caMblii mepBblii myHKT MeHI "Cozpats". Ilpu ero
BbeIOOpe mosBisieTcss okHO "Cosmanue mokymeHTta'. B ero neBod dacTm HEoOXOIMMO yKa3aTh
KaTeropuro 1mabjIoHOB, HA OCHOBE KOTOPHIX Oy/aeT co3aaH NOKyMeHT. [1o yMOIYaHUIO CTOUT BapHaHT
"[Iycteie 1 mocnemuue". JIjis 3aBepiieHUs] CO3[aHUS HOBOTO JTOKYMEHTa HEOOXOIMMO B IMPaBOM
HWDKHEM YTy HakaTh KHONKY "Co3nate". [10SBUTCS OKHO HOBOT'O IIyCTOrO IOKyMEHTa. TOUHO Takoe
K€ OKHO BCETJIa CO3/IaeTCs 10 YMOJIYaHUIO B MOMEHT OTKPBITHSI caMoit mporpammbl Word .

Co3gaHve O0KYME HTa

WatnoHm

| MycTeie M NoCIggHKME

Y¥CTAHOENEHHEIE MycTbie 1 nocnegHne

WasnoHbl

Mou wasnoHe... ‘ ‘

Mz cywecTeyWweEra Il T Q

AOKYMEHTA... J |

Microsoft Office Online HoEwIA Hoeaq zanuce
SOKYMEHT Gnora

[oTOERIE

[Tynkr "M3 cymiecTBylomero IOKyMeHTa" NMpeaHa3HauyeH Ui CO3JaHMs HOBOro (aitna Ha
OCHOBE YK€ MMEIOIerocs: JoKyMeHTa. [Ipu BeIOOpe 3TOro MyHKTa IOJIb30BATEINb JOJDKEH yKa3aTh Ha
JIMCKE Y)K€ UMEIOIUICS TOKYMEHT. [Ipu 3ToM coepKuMoe yKa3aHHOTO (aiina OyneT pa3MeIeHo B
HOBOM CO3/JaHHOM JIOKYMEHTE.

Cnenyer oOpatuth BHuUMaHue, uyTto Word 1Mo yModuaHHIO coOXpaHsieT Qailasl B
dopmare .docx. DToT popMaT HE MOTYT UMTATh CTapble BEPCUHU Mporpammbl. [loaTomy, eciu BbI
XOTHTE, YTOOBl JOKYMEHT ObUI COBMECTHMM C HpeAblayliuMu Bepcusimu Word, HEoOXoaumo
COXpaHATh (ailn B "pexnMe orpaHUuEeHHON (YHKIMOHAIBHOCTH". DTO JIEIaeTCs ¢ TIOMOIIBI0 MEHIO
"CoxpanuTs Kak..." kaonku "Office".

— " RN
% Peugssapal

by - bl CoXpanMTL KOMHI AOKYIMENTa
Co3
|".l"'. Losymaent Word
,. COXpaMEHiE AOKYHEHTE B HEMOABIVEMOE MO YHMOAHIHHI
7 OTeEpuTs dopuare
fiw | Wadnon Word
H I ConpaniTE Coxpamenie JOKFMENTE K3K W3BADHA, KOTOPEIA MOXHD
[l HOTOALIOEATE ANA HOPUATHPIBAHNSE BYAMLNY J0KYMEHTOR
[f] 7y Aosyment Word 57-2003
Coxpannme gax | b CoNpaneHMue KONKH JOKMEHTA B HOPMATE, ManHaITEG
commecTUMan © Ward 97-2003,
—h FbtinTe ' HafTv magcTpodke ana Apyrvx Gopraaton Gadnos
= CELATHNA O MAZCTR DAKSY, HINDALIFEMEN AN8 CONDAHEHHA B
apyrvs Gopratas, Tacue kak POF u PS5
i
) MogrotoenTe L] - Apyrne hoprsaTis
5 OTKpETHE AMANDTOBOMD DKMA “COXPAMENME JOKYMEHTA
- Ara epfopa $opuaTa hanaa,
-T'J DTNPEEUTE 3

OnsTh Ke, ecau Bbl OTKPOETE JIOKYMEHT, CO3JIaHHbIi cTapoil Bepcueit Word, To ¢aitn Oyzaer
3aMylieH B PEXUME OTrPaHUYCHHOW (YHKIIMOHATIBLHOCTH (00 ATOM OyIeT CHUTHAJIM3UPOBATH CTPOKA
3arojoBka). B Takom pexxumMe paboThl HEKOTOPbIE (DYHKIMHU MIPOrpaMMbl OyAyT HEIOCTYNHbL. UTOOBI
UMETh BO3MOXKHOCTh MCIOJb30BaTh Bce QpyHkuuu Word, Heo0X0auMO KOHBEpTUpoBaTh (aiin. s
3TOH 1enu cinyxut MeHto "[IpeobpazoBats” kHomku "Office".

Kak BbI yxe 3HaeTe, YTOObI IPOU3BECTU KAKUE-TMOO NEHCTBUS C yxkKe HAOpaHHBIM TEKCTOM,
ero Hajo BbLIenUTh. CaMblil MPOCTOM CrmOCO0 - 3TO BBIACICHHE HPOTSKKOM MBILHU (IIPU 3TOM
JOJKHA ObITh HaXkaTa JieBas KHOIIKA MBIIIN). DTy K€ Olepaliio MOXHO MpojeiaTh MPH NOMOIIU
KJIaBHII YIIPABICHUS KypCOpOM IpU HaxkaTol KHomke Shift.

B Word cywecmeyem cneyuanvubwiii pedcum evioenenus mexcma!Jlins nepekitodyeHus B 3TOT
pexxuM HeoOXxoauMo Haxarh kiaBuiry F8. Ilocime 3TOro TekeT MOXKHO BBLAETATH KIIaBHIIAMM
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yhpaBieHus! Kypcopa (WIH LIeTYKOM MBIIIH B HY)KHOM MECTE) ITPH 3TOM UCIOJIb30BaTh KHONKY Shift
He HyXHO. J[J BBIXOJAa M3 JTOTO pexuMa HeoOXoaumo HaxaTh kiasuinry Escape. Heckosbko
Hakatuil F§ mocnenoBaTensHO BBIICISIOT CIIOBO, PEUIOKEeHHE, ab3all, BECh TEKCT.

dopmaTUpOBAHUE

OcHOBHBIE HHCTPYMEHTHI (pOpMaTHpOBaHUs pa3MELIeHbI Ha JIeHTe BKiIaaky "l maBHas":
v Bydep oOmena

v Ipudr

v AbG3ary

4 Crunu

v PenakrupoBanue

Bydep odmena

Ha nanenu pacmnosioxkeHbl 4eThIpe OCHOBHBbIE KHONKHU: BcrtaButh, Bwipesats, KonupoBats,
®opmart mo oopasiy.

Crnenyetr uMeTh BBUY, UTO KHOTKA "BCTaBUTh" aKTHBHA JIMIIB B TOM Cliydae, eciid B Oydepe
oOMeHa ecTh Kakoi-To 00beKT. COOTBETCTBEHHO, KHONIKU "Bripe3ats" "KonupoBars" akTUBHBEI, eciu
€CTh KaKOH-IMOO BbIAENEHHBIH (parMeHT TeKCTa, PUCYHOK, AuarpamMMa W mnpod. Hanerocw, urto
OCTaHaBIIMBATHCS MOJIPOOHO HA UCTIONB30BAaHUH 3TUX KHOIIOK HET HEOOXOIUMOCTH.

(e ]

_‘] o Calibri (QcHOEHD
Becraeute X & 4 ~a
- jﬂ:l-:uprlar no obpasuy =

Eydep oBMeHa [F]

EBydep o6meHa

far

Knonka "®opmar mo o0pasimy" mnepeHOCHT mapamMeTpbl (HOpMaTUPOBAaHUS YKa3aHHOTO
0o0BbeKTa Ha BBIIENIeMBId (¢parmeHT. Hampumep, y Bac ecTh OTAENBHBIN ab3alm, KOTOPBINA
ordopmaTtupoBaH 0coObIM 00pa3oM (HE Tak Kak OCTaJbHOW TeKcT). UToObl MepeHecTH Bce
napamMeTpsl  (opMaTHpOBaHMS Ha HOBBIM ab3am  HEOOXOAMMO TpojaenaTh TpH  IIara:
- YCTaHOBUTb Kypcop B J1000M MecTe ab3ala, mapamerpbl (popMaTHpOBaHUS KOTOPOTO Mbl XOTUM
UCIIOJIb30BaTh;

- HaxaTh KHONKy "®dopmaT mo oOpasiy" (ecnu HeoOXoAMMO (opMaTHpPOBaTh 3a OJUH Pa3
HECKOJIbKO  pa3HbIX (parMeHToB, CjeayeT chaeiarb JABOWHOM  IETYOK Ha  KHOIIKE);
- BBIJCJIUTH TEKCT, Ha KOTOPBIM Haxo mepeHecTd (opmaThpoBaHue (eciu ObLI cAeldaH JABOHHOMN
menuok Ha kHomke "dopmar mo o0pasiy"”, TO MOXXHO BBIIETSATH TMOCIEAOBATEIIBHO HYKHBIE
(parMeHThl TeKCTa; [0 3aBEPILICHUU Bcel omepanuy GopMaTUpOBaHMS HAJl0 OJUH pa3 IIEJIKHYTh Ha
kHonke "®opmar o obpasiy", 4Tods! "oTKATE" €e).

[To ymomuanuio Oydep oOmena pabotaer ¢ omHuM @QparmeHTom. Ho cymiecTByer
CHEIMAIILHBIA PEXKUM, TIPA BBIOOpPE KOTOporo B Oydep MoxkHO momemaTth 10 24 00beKTOB. UTOOBI
nepeiTH B ATOT PEKUM HEOOXOJMMO Ha MaHEIM HaXaTh B MPABOM HIDKHEM YIJTIy HEOOJIBIIYIO
CTpENIOUKY (B JaJIbHEHIIEM MBI OyJIeM Ha3bIBaTh ITY ONEPALUIO HAXHCAMb KHONK) 6613084 OKHA).
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Bydep oEMeHa F]

Bydep obrena (2 13 24) v X

(T, BerasuTe Bee

BrIGEpHTE BCTAENABMEI 06 bekT!

@
W
.

2] =ip> ;}, BCTaeuTe
X ¥aanuTe

[Tpu HaBeneHUM yKa3aTels MBIIIM Ha KakoW-11M00 00bEeKT, Haxosamumiica B Oydepe oOMeHa,
TIOSIBJISICTCSI BCILIBIBAOIIIEE MEHIO TIPE/Tararoiiee BCTaBUTh, JIHOO YAAIUThL OOBEKT U3 Oydepa.

®parMeHTOM WM OJIOKOM Ha3bIBa€TCs CIEUATbHBIM 00pa3oM BbIIECICHHBIA HEMPEepPhIBHBIN
KyCOK TeKcTa. bIIOK Ha sKkpaHe OoTMeuaeTcs M3MEHEHWEeM IBeta (oHa W cHMBOJIOB. (3ammcarh B
TeTpaab!)

Briienenne GpparMeHTOB TEKCTa MPOU3BOIUTCS JHOO C TIOMOIIBIO MBI, JTHOO C TIOMOIIBIO
Ha)KaTus CIIEUAIbHBIX KJIaBUlI (3amucarh B TeTpajsb!):

Shift + - MOCHMBOJILHOE BBIJICIICHHUE TEKCTA OT TEKYIIEH MO3UIUK Kypcopa BIPaBo,

Shift + € - mocUMBOJIbHOE BBIICTICHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa BIICBO,

Shift + 1 - BeIgeIeHNE TEKCTa OT TEKYIIEH MO3UIMK Kypcopa BBEPX,

Shift + |- BeiIeneHe TeKcTa OT TEKYIIeH MO3UIUH Kypcopa BHU3,

Shift + Home - BbIienenue TekcTa OT TeKyIei Mo3uIK Kypcopa 10 Hadajia CTPOKH,

Shift + End - Beigenenne TekcTa oT TeKyIiel No3UIMK Kypcopa A0 KoHIa ctpok, Shift + Ctrl
+ Home - BBIJIENIEHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa JI0 Hayasia JOKYMEHTa,

Shift + Ctrl + End - Beiaenenue Tekcra oT TeKyIIel Mo3uuu Kypcopa 10 KOHIa TIOKyMEHTa.

Mpudt

C noMotpto UHCTpYMEeHTOB Tpymibl LpudT MoXKHO M3MEHATH pa3Mmep, TUIl U HauepTaHUE
mpudra. [Tpu npumeHernn 3pdexra MoTICPKUBAHUS MOXKHO Ccpa3y yKa3aTh BUJI JIMHUU. 37IECh KE
HAXOJATCS KHOIKH, MO3BOJIAIONINE YBEIWYUTH/YMEHBIIUTh padMmep mmpudra; nmpuMeHuts 3¢ ¢ext
HAJICTPOYHOTO/TIOJICTPOYHOTO HAYEPTaHUs; H3MEHUTHh PETUCTP TEKCTA; €ro I[BET; IIBET BBIJICIICHHOTO
¢parmenta. Koomka "Ouuctuth Qopmar' TO3BONSET YIAIATh HM3MEHEHHBIC TapaMeTphbl
(dopMaTUpoOBaHUs.

Calibri (JcHoBHOM T¢ = |11 A AT
K & U -abe x, X Aa~||P- A -
WpndT Fa

Ecnu, Bce ke, yka3aHHBIX KHOTIOK ()OPMATHPOBAHUS HEAOCTATOYHO JUIsI BBITIOJIHCHUS 3a/1a4H,
rpu oMoy okHa "[IIpudT" MOKHO HACTPOUTH JOMOTHUTEIIBHBIC TApaMeTPhl (HOpMATUPOBAHMS.

Wpher [E1E]

Wit LHTEpRan

PR Ao
~

L TercTa: Tosuepraesrne:

sera W i) -

Classanres O crempa [ ranerenacriae

[l amofros seisprasars [ gonrve [ exs rporinoam
S i = STEF [ oeperrasi
Clnoacmossi [ gronne
Qfpaed
+OCHOBHOR TeKRCT |
LIpihT ToHe1 AR DOHADHON TR ITA, AENONLIAERL WRHHT OPRRARTARTCA TRKILE ToHaR
aammeTa
Cormn )
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Word npenoctaBisier yao0HYI0 BO3MOXKHOCTH ObICTporo ¢dopmaTtupoBanus TekcTta. Korma
BBIJICJIAETCS] KaKOK-TN00 (pparMeHT TeKcTa, PsiioM MOSABISETCS MPO3payHOe OKHO (POPMATUPOBAHMUS.
[Ipn HaBeneHWHM Kypcopa Ha 3TO OKHO OHO NPHOOpETaeT HOPMaJIbHBIH HBET. OKHO COIEPKHUT
Han0oJIee YacTo BCTpEeUaroIuecs: KoOMaHabl (pOpMaTHPOBAHHUS.

R R — -
Calibri (Ot~ 11 = A" 27 A= |

X &K =E¥-A

Ecnw, BCe e, YKa3aHHbIX KHOMOK

NoMOLLA OKHA € LLIpudT» MOMHO K

3ananue Nel.
Ha6patrp B cronbuk 10-15 TepmMuHOB, OTHOCSIIMXCS K MH(POpMATHKE, MPUMEHUTh K HUM
pa3nuuHbie coueTanusi cBoicTB okHa [lpudT. Mcmnonb30Barh:
pa3inyHbIe TUIIBI IPUPTOB,
pa3iIu4HbIA pasMep,
IBET,
3aIIUBKY,
HadyepTaHue (KUPHBIA, KypCUB, TTOTYEPKHYTHIH ),
BUJOM3MeHEeHHEe TpudTa (B AuamoroBom okHe «pudt», Hanmpumep 3a4epKHYTHIH, C

DDDD DD

TEHBIO U JIp.),
pas3JInYHbIe BUBI TIOUYEPKUBAHUS.
[Ipumeuanue: ast TOro, 9YT0OBI MPUMEHUTH COUYETAHUE CBOMCTB K CIOBY (COYETAHHUIO CIIOB,
ab3aity), He0OX0IMMO MPEABAPUTENHHO BBIICIUTh HEOOXOJUMBII (pparMeHT TeKcTa.
Ab3arg
I'pynna xHomok mnanenu "A63an" mnpeaHasHadeHa i ab3auHoro QopmarupoBanus. Ho,
CI0J1a, K€ BOIILJIM ¥ KHOIIKH JIJIs1 PaOOTHI ¢ TaOIHIIAMHU.

i
#— % F— v

-—_ F—_

[lepBble Tpu BHINAJAIONMIMX CIHCKAa B BEPXHEM pALy IMpeAHa3HaueHbl JUIsi paboThl ¢
MapKUpPOBaHHBIMH, HyMEPOBAaHHBIMU U MHOT'OYPOBHEBBIMH CIIUCKAMH.

Jlanee uayT KHOMKH YyBEJIMUYEHUS/yMEHbIIEHUS ab3alHOro oTcTyna (Tak Ha3bIBaecMas
"KpacHasi cTpoka").

Crnenyrolasi KHOMKA UCTIONb3YETCs ISl COPTUPOBKH TaOIMYHBIX 3HAUCHUH 10 anaBUTY.

[TocnenHsist KHONKa B BEpXHEM sy BKIIIOYAET/BBIKIIOYAET HeNeyaTaeMble CUMBOJIBL. MHOr1a
OHM OYE€Hb IOJIE3HBI JIJIS BBISIBIICHUSI Pa3HOOOPA3HBIX MOTpelHocTel (hopMaTHPOBAHHUS.

B HmxHEM psjy HaxoJsATCs KHOIKM BBIPAaBHHUBAHMS TEeKCTa B ab3aile (IO JIEBOMY Kparo, IO
LEHTPY, 110 MPaBOMY Kpalo, 10 IIHUPUHE).

3a HUMU UJET BbINAJAIONUI CIIMCOK YCTAHOBKH MEXKIYCTPOYHOI'O HHTEPBAJIA.

[Tocneanue ABa BHINAJAIONIMX CIIMCKA, OMSATH K€, OTHOCATCS Oousblieil yacThio K padoTe ¢
TaOJIMIIaMU: 3aJIMBKa AYEeK M yCTAaHOBKA BUUMBIX I'PaHHMII.

Knonka Bp3oBa oOkHa "AG3an" mo3BOJIIET NPOM3BOAUTH OO0J€e TOHKHE HACTPONKHU
dbopmaTupoBanus ab3ara.
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EDTETITE iR || TONIEHRE HA CTO3HHLS

DEwpm=

SepaenEarns:  [onseony fpao W

ixlal e §EH CIOHARHOH TERET e

dreryn
Cnezea: Jm - MEDESA CTpORE: -1
Tk Im  |& {pEe) b B
Tl 3epkansres orerisl

VHTapEan
Thapea: 0 rir = R TR AR FHAUEHAE:
Thacne f Lol MDA TER » (L1 (2

—| He gobemnare waTepsan nes gy S0a0aMm 04H0M0 CTHAA

CEpaneEL

il [ er | [ omana |
3ananue No2.
l. Cospaiite B cBoeii manke ¢aitn Ctuxu. OTKpoiTe ero.
2. CkonupyiiTe M BbLAEIMTE IIEPBOEC YETBEPOCTHIILE, OTKPOWTE JAMAIOrOBOE OKHO

«Ab3am» - HaxaTh Ha 3HAYOK CO CTPEJIOYKOH B HW)KHEM TpaBoOM yriy Oioka A63arm. Ha Bkiamke
OTcTynbl ¥ MHTEpBajbl YCTAHOBUTE BbIpaBHHBaHHE MO LeHTpY. [lepBoe ueTBepocTuiibe Oyaer
BBIPOBHEHO 10 IIEHTPY.

3. Bropoe uerBepocTuIlibE BBIPOBHATH IO JIEBOMY Kparo, TPEThE — IO IPAaBOMY Kparo,
YETBEPTOE — IO IIUPHUHE.

4. YCTaHOBUTH 3HAYEHHE OTCTYyIla CJI€Ba JJI1 YETBEPOCTUILNMH ciexyromum: IlepBoe —
oTcTym lem;

Bropoe — otctyn 2cmM;

Tpetbe — oTcTyn 3 cm;

YerBepToe — oTCTYI 4 CM.

S. VYCTaHOBUTh  3HA4YEHHE  MEXAYCTPOYHOTO  HMHTEpBajga I YETBEPOCTHUILUU
CIIE Ty FOIIIMM:

[IepBoe — moIyTOPHBIN;

Bropoe — nBoiiHOM;

Tperbe — MUHUMYM, 3HaueHue — 20 1T;

YeTBeproe — TOYHO, 3HAUEHHUE — SIIT.

PenaktupoBanue

[Tocnenusst maHens [71aBHOrO MeHIO MpenHa3HauyeHa JUIsl OBICTPOro TOMCKAa (3aMEHbI)
HY)XKHOTO (parmMeHTa Tekcra. [logpoOHO OCTaHABIMBATHCS HAa HEW HE BWXKY CMBICHA, T.K. BCE
JIOBOJIBHO MOHSITHO PACIUCAHO B MOACKAa3KaXx.

[Ipeanocnenuioro nanens "CTuin" paccCMOTPUM Ha CIIEAYIONIEM 3aHSITHH.

Odopmiienne cTpaHuil

[locne co3naHusi HOBOTO JOKYMEHTa PEKOMEHAYETCS cpa3y YCTAaHOBUTH MapaMeTpbl
CTpaHMIIbl (€CNIM CTaHJAPTHBIE YCTAHOBKM HE MOJAXOAAT Ul peleHus 3anauu). Jis HacTpolku
[apaMeTpoB CTPaHMIIBI CIIYXKHT JieHTa "Pa3Merka cTpaHuibl", cocTosmIast U3 CIEIYIOMINX HaHeIen:
Temvl,; [lapamempvr cmpanuyvl, Pon cmpanuywvl, A63ay, Ynopsaoouume.

Frainnt ¥ N P e Ay et S s
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[TapamMeTpsl cTpaHULBI

Knonka '"llons" cayXWT 18 yCTaHOBKM 3HAaY€HUM moJjied JokymeHTa. Ecaum  wu3
NPEUIOKEHHBIX CTaHAAPTHHIX BAapUAHTOB HU OJMH HE MOJXOIUT, HEOOXOIUMO BOCIOIH30BATHCS
nmyHKTOM MeHIo "HacTtpauBaemsbie moss..". B mosiBUBIIEMcs: OKHE MOKHO TTPOM3BECTH 0OJiee TOHKHE
HACTPOUKU IOJIEH JOKYMEHTA.

TN

Mang | CpuetTauen Pazuep Konones
- - - - b~ Pa{TaHOEKa NEPEHOC0E

K PaspeEkl T
c

[ Howuepa cTpok =

Mot AegHeE NoABSHBAIE TBIEDE SHIMEHITE k
EeprHes 3am Hickree: 154

Nepoe 2 Mpagoe 2 5

RS bl HikE F
BepxHae 2eM Heckree 2 F
Nepoe ER] Mpag o 1.5 ]

¥snoe
EeprHes 1,27 cu Hekres:
Nepoe 1,27 cu Npapoe:

-
[
el
=

Cpegree
BepieHee 154 cu Hukriee! 254 cu
Nepoe 1,01 cu MNpagoe 1,91 cua

L nprooe
EeprHee 254 cu Hekriea: 254 ¢
Nepoe 5,08 cu Npapoe 508 cu

_ depuanenoe
EeprHee 254 cu Hekriea: 2154 ¢
BHyTReHHE! 3,18 M BHaWHae 254 cu

Hacpaveaesue noad.,

Knonka "OpuenTanus" 3aaeT pacnoyiokeHne Tekcta Ha aucte: KawkHas, AnbOomHast.

Knonka "Pasmep" 3amaer pasmep Oymaru mnpu BbIBojge Ha meyarb. Jlig Beibopa
HECTaHJIapTHOTO pa3mepa ciryxkut onuus "pyrue pazmeps! crpanuni®opmar”.

Crnenyromas kHomnka "KonoHku" ciyXUT Uia pa30OMBKM TEKCTa CTPAHMIIBI Ha HECKOJIBKO
KOJIOHOK (IT0100HO razetHoi BepcTke). Onmus "Jpyrue KoJoHKH.." CIyKUT Ui THOKOM HacTpOMKH
KOJIOHOK. Bce ¢yHKIMM HAacTpOWKM MHTYHUTHBHO TMOHSTHBI, K TOMY e, B okHe "OOpazen" cpasy
MOKAa3aHO KaK OyJeT BBIMVIAIETh CTPAaHUIIA.

HonoukH r‘Tlﬁ|
Tm
WL dne: Ipn C nenn Copana
UNCNO EOROROE: (3 = Bazaennrent

LIS b TP TOH Ofpazely
HOED!  WHDHHA! PO T I

1: 4,6 o 0,37 n

ip (dp

-
v

21 3,2¢en e | -
=
>

=] 7,97 o

| KONOHEW 081850800 WHENSE

MpsHEHATE: | KD BOBHY AOKYHEHTY %

o [ comens

Pa3psIBBI cTpaHUIBl U pa3jena

[Tpu pabGote ¢ TOKyMEHTaMH 3a4acTylO0 BO3HHKAET HEOOXOJUMOCTh HauyaTh HOBYIO CTPaHUILY,
B TO BpeMs KakK NpeIblayllas €lle HE 3alojHEHa IOJHOCThI0 TeKCTOM. Hampumep, B KHMre Tak
HAauMHAeTCs HOBas TIJlaBa. Pa3pbIBbI MOXXKHO, KOHEYHO K€, JIelaTh C IOMOIIBI0 HEOOXOIMMOro
KOJIMYeCcTBa HaxaTui kiaBuind "BBoa", olHako, K TakOMy METOAY HH B KOEM CJydae HEIb3s
npuberats! CTOMT BaM TOJILKO BHECTH HEOOJNBIIYIO MPaBKy B JIOKYMEHT (BCTaBKa WM yJaJleHUE
BCEr0 NapbI-TPOIKH CJIOB), KaKk BCS BepcTKa JoKyMeHTa "cbener". [lpuaercsa "nepenonaynBaTs” BeCh
JTOKYMEHT (TIpeJCTaBbTE, €CIIM OH COCTOUT W3 HECKOJIbKUX JECSATKOB TJaB U COTEH CTPAHMII) JUIS
UCIPABJICHUS Pa3METKH.

UYtoOn1 HauaTh HOBYIO cTpaHUIly B Word ecTh criennainbHast onuus - ""Pa3pbiBbr"
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¥ Pazpigs - & il 3 ora

Pasphasiot £1panil
LCrpanwua £
BRISOP TO4KM, B KOTOP DA JAKIHYMSALTCA 04H3 CTRaHwLa
W HANMHBETCR CORLFRAR CTRARHNLE,

=

R s |

Cronéew,
FEAIBIBALT, YTO TEKLT, CARAPOLYME 33 PASPEIETM KONOMEN,
GYAET NEPEHECEH B HRSAND CALFOWEE KEIAaHEL

CETERaHAE TERCTOM
OETEKAHHE TEKLTA EOKPYr OB LEKTOE Ha 526 -CTPAHULAN,

Paspeassl pasgenos

Lacay s cTRIHALS

BeTaBka PaspHES PA3AEAE W HAYAND HOBOM BasLEAa €0
CACAVDILER CTRAHHLE

-

ufl [T

Il
Ik

Teryulas cToanUua
BITaEKa pazpeEa PA31ena W Ha4a1d HOEOrD Daziena ¢

Hetnas crpanHua
BLTAEKS PEIDEES PAIAENE H HANAID HOSOMD DasAena ¢
HeTHOM TPAMMILE

Hesetnan crpannua
BLTAEKS PA3pEIES PA3AENa M HAYAID HOSOMD DazAeaa ¢
b=8=%  HEYeTHORA CTRPAMULE

Ha st0i1 BKianke coOpaHO JOBOJIBHO MHOTO Pa3HOOOpA3HBIX BAPHUAHTOB Pa3pbiBa HE TOJIHKO
CTpaHMII, HO U pa3zenoB. Tak, HampUMep, C MOMOIUIBIO pa3pbiBa CTPAHUIBI MOKHO MPUHYIUTEIHHO
MIEPEHECTH TEKCT B IPYTYIO KOJIOHKY (BapuaHT "Cronben'").

UroObl 3amaTh OOTEKaHHWE TEKCTa BOKPYr TIpadUiyecKux OOBEKTOB WIIM DJIEMEHTOB BeO-
CTpaHMI], HEOOXOIMMO BOCTIONB30BaThCsl MyHKTOM "OOTEeKaHUE TEKCTOM".

Wnorna Bo3HUKAaET HEOOXOMMOCTh MCIOIB30BATH PA3IMYHbIE MapaMeTpbl (POpMaTHPOBAHUS
JUIsL Pa3HbIX CTPAaHHUIl JOKyMEHTa (Hampumep, OAMH U3 JIMCTOB JOKYMEHTa JOJDKEH HMETh
aIb0OMHYIO OpHEHTaIH0). B 3TOM cilyuae JOKyMEHT HE0OXOAMMO pa3OuTh Ha pazaensl. Kakbiit
paszzen MokHO OyzeT (opMaTUPOBATh COBEPUICHHO HE3aBUCUMO OT JIPYTUX Pa3zelioB.

[Ipu ynanenuu paspbiBa pasiena NpeeCTBYIOUINN TEKCT CTAHOBUTCS YacThIO CIIENYIOLIETO
paszzena U MPUHUMAET COOTBETCTBYIOIIEe (popMaTUpoBaHUe, a MOCIEeIHNI 3HaK ab3ala B JOKyMEHTE
omnpenenser GopMaTupoOBaHHUE MOCIEIHETO pa3zienia B JOKYMEHTE.

Word mnpenocraBisier ueThlpe BapHaHTa pas3pbiBa paszfenoB: Crnedyiowas cmpanuya;
Texywas, Yemmnas cmpanuya, Heuemnas cmpanuya. YtoObl BUIETh pa3pbiBbl pa3lenoB (Kak,
BIIPOYEM, U CTPAHHULL), HY’KHO BKJIFOUUTH OILHUIO0 OTOOpa)KEHUs HeTeyaTHbIX CUMBOJIOB. 1 3TOrO Ha
nenre "I'nmaBHas" Ha maHenu "AO3an" HEOOXOAMMO HaXXaTh MPAaBYI BEPXHIOKD KHOMNKY C
n300pakeHneM 3Hauka aO3anma win codertanwe kiaBuml Ctrl+Shift+8 (Ctrl+*). Jlna ynanenws
paszena HeoOX0AUMO BBIICTHTH €ro 3HaYOK U HakaTh KHONKY Delete.

Omuust "Homepa ctpok" mpeaHazHadyeHa [Ji1 HyMEpalUH CTPOK JOKYMEHTAa B Pa3iIMUHBIX
Bapuanusax. 13 mpakTHKu MOXHO CKa3aTh, YTO K MOAOOHOH HyMepaliy MprOeraoT JOBOJIBHO PEIKO.
Ho, B oTenpHBIX ciyyasix, OHa MOXKET ObITh BeCbMa MOJIE3HOM.

[lo ymomuanuio Bopa paboraer B pexume aBTOMAaTHYECKOTO Pa3MEIICHUS TEKCTa: €CIU
CIIOBO HE TOMENIaeTcs B CTPOKE, OHO MEPEeHOCHTCs Ha ciedyromryro. Ho, mporpamma ymeer
paccTaBisATh M IHepeHochl cioB. J{nst aToil menu ciayxut onuus ''PacctaHoBka mepeHocoB'.
Bo3MoxHBI 1Ba BapuaHTa: ABTOMaTHyeckas HacTpoiika; Pydynas nactpoiika. Ilynkt "IlapameTpsi
paccTaHOBKM IEPEHOCOB" TMO3BOJIAET CAENaTh TOHKYK HACTPOMKY IapaMeTpOB pAacCTAHOBKU
MIEPEHOCOB.

®OH CTpaHUIIBI

Al @ ]

Mognasxa Lig=T M@ aH@UE
= CTaHHUE ™ CTREHHL
TOH CTRAHHLD

B Word nosiBuinace BO3MOKHOCTB JJOOABIISATH MOAJIOKKY Ha CTpaHULBL. B KauecTBe MOAOKKN
MO>KHO HMCIIOJIB30BATh TEKCT WM PUCYHOK.
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M FAanuTe nagnansy

CEKPETHC 1
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Ecnu me moagonuia HA OJHAa M3 MPEATIOKCHHBIX IMTOAIOXKEK, MOXKXHO CO34aTh CBOIO. ,21.]'[51 9TOI'0

npenHa3HadeH MyHKT "HactpanBaemas nojuioxka..".

[leuarHan nognomka

O Bea noanoesn
O prcymo

e S e e g

[ rmmsen il o

PYCCEHA w
TeKeT: 471A CNYHEBHOrO NOBIBAHIA v
wpudr: cdiori »
prep  [aero i
e L | | Elrnommpaspasiii

) [Comme ]

g co3maHMsA TEKCTOBOW NOJUIOKKM HAJ0 YCTAHOBUTH NEPEKIIIOUYATENIb B IIOJIOKEHUE
"TekcT", BBECTH HYXKHBIM TEKCT, HACTPOUTh HEOOXOIMMBIE IMapaMeTphl: S3bIK, LIPUPT, LBET U
pacmoI0keHUe HaJIIUCH, TPO3PAYHOCTb.

Jns coznanust rpapuueckod MOMJIOXKKH HAJ0 YCTAHOBUTH MEPEKIIIOYATENb B IMOJIOXKEHHE
"Pucynok" um HaxaTh KHONKY "BpIOpaTh". 3areM yka3aTb MECTO pa3MeILIeHHs HYKHOTro (aiiia

M300pakeHHUs.

[Ipn KemaHuM MOKHO OTPENAKTHPOBATh NPEJICTABICHHbIE B Tajllepee CTaHIApPTHHIE
MOJJIOKKHU. JIJ1s 3TOT0 Ha/I0 LIENIKHYTh Ha BHIOPAaHHOM BapHUaHTE MPaBOW KHOIMKON MBIIIK U BBIOPATh
komanay "M3MmeHuTh cBoicTBa". YIamuTh MOIJIOXKKY W3 Tajlleped MOYKHO C IOMOIIBIO ITyHKTa

"V nanuth NOoAI0XKKY".
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FEAMEAEHA 05 OTPaHEMEH AN OTBETCTBEHHOCTH

I3

OEBPAIEL 1 OEPA3EL 2 YEFHOEIK 1

BeranisTs £ TEPUIG N9SHGHID B AQEYMERTS
Vzuenurs coafcrea. .
| BB ynopageusTs M ¥IAMTE..

HEFH! AOBSEMTE KOAREKUMK H3 N3HEML SLICTROTG ADLTYNA

Cexpetno

Knomnka "LIBeT cTpanuiibl" mo3BOJISIET YCTAHOBUTH MPAKTUYECKH JIFOOOH IIBET ISl CTPAHUIIBI.

Kuonka "I'panunbl cTpaHuil" ycCTaHABIMBAaeT BHIMMBIMH TI€YATHBIE TPAHUIBI CTPAHMIIBL.
bonee mompoOHO 5Ta BKiIamka OyAeT pacCMOTpEHa IMO3Ke, Korma OyneM paszdouparh paboTy C
TabIUIaMU.

Ha manemu "AG3am" pacmonoxxeHbl aBe omiuu (GopmatupoBanusi abzama: "Otctyn" wu
"NuTeppan". Kotopeie peryiupyroT cBOOOTHOE MOJIEe IO TOPU3OHTATIU M BEPTUKAIN COOTBETCTBEHHO.

QTeTyn HHTEpEAA

3 = || i =
2 Caep: Oem - s= A dnr 5
E7F Cnpaex: O¢m =11 ¥ mocne: |10 ny =

Alzay

B Word pazpabotunku no0aBwim emie OJHY HOBYIO (YHKIHIO - TeMbl O(OpPMJIEHHUS,
KOTOpPBIE MOKHO IPUMEHSATh K TEKCTOBBIM JaokymeHTaM. Ha Bxmanke "Temsbl", HakaB KHOIKY
"TeMbI" MOXHO TIOIIACTh B Tajepero, COAEPIKAIIYI0 HECKOJIBKO BApUAHTOB 0()OPMIICHHSI TOKYMEHTA.

o) 20+

=2
TnanHaz Ecranxa PazmeTen CTREHULG L LT

i "j“:'I E- J '1% 1'_; q: = Pazphies -
[a]- " — £ Homepa m

Fons Mona Opwenauns Pasmep Konorxm

- |[@]" - 5 - - bl PaccraHos
P i

Aa Aa Az |Aa |
—d N | =
Crarqipmaa Aneékc AgneKT BydiamHas

Aa F Aa ]J Aa 1 Aa ]‘
IIIIII - - - mme I
Topascean V8 UHas Twmelinas  Metpo B

Aa Aa Aa 1 Aa

IT-11] - - - [ 1] EEsEEE
PMogyaesas HavassHan [el-TAE T OTEpEITAA LE
Aa Aa Aa_| Aa

maaman [— amann [e—
OfnupatoHes Notor CONHGECTD.  CMBAmEAM..

Aa Az Aa Ad

mammnn e o | s
Texrwaceras Tper Sprep Rpras

Bocoramomime Tewy wabaona
dpyrue Tenel ma Bet.yzne Office Online...
[F OowckTen..

TH | CoNpaHiTe TeeyULH TEl...

TeMmbl MOXHO YJalsATh M PEAAKTUPOBATH C MOMOUIbI0 KHOMOK Tpymmsl "Temsl": I]eema
memvl;, [lpugmor memvi; Dpgexmvr memei. CnemyeT HMeTb BBHIAY, 4YTO IIPU H3MEHEHHH
napamMeTpoB MIpU(PTOB OyAayT MOAM(PUUUPOBAHBI HCHOJIb3yeMble B JOKYMEHTBI CTHIU. YUTOOBI
COXpaHUTh HOBYIO TeMy B BHJE OTHeNbHOro (paiiia, Hy)KHO HaxaTh KHOMKY "Tembl" u BBIOpaTh
nyHKT "Coxpanuth Tekyuryro temy". Tema noGaBuTCS B rajepero, B KOTOpOW MOSIBUTCS 007acTh
"ITonp3oBarenbekue".
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KonoHTuTy B M HyMEpanus CTpaHHIL

N3 nomomHUTENBHBIX BO3MOXKHOCTEH (hopMaTUpOBaHUS HauOOJee YacTO HCIOIb3yeTCs
BO3MOXHOCTh ~ CO3/IaHUSI  KOJIOHTUTYJIOB. KONOHTUTYNBI  MpeAacTaBisAslOT coloil  obsacTw,
pacHoIo)KEHHbIE HA BEPXHEM W HIDKHEM HOJISIX CTPAHHIl JOKyMEHTa. B KOJOHTHTYIax, Kak MMpaBuio,
pasmeraercs Takas MHPOpMalus, KaK Ha3BaHUE JTOKYMEHTa, TeMa, UMs aBTOpa, HOMEpa CTpPaHHII
win fata. [Ipu ucnoiap30BaHUN KOJOHTHUTYJIOB B JOKYMEHTE MOXKHO pasMellaTh B HUX Pa3IUYHBIN
TEKCT JJS YETHBIX WM HEUYETHBIX CTPaHUI], JUIsI TEpPBOW CTPaHUIIBI JOKyMEHTa, H3MEHSATh
MOJIO’KEHHE KOJIOHTHUTYJIOB OT CTPAHHIIBI K CTPAHUIIE U TPOY.

Jns pabotsl ¢ konoHTHTydamMu B Word mpenHasHaueHa naHens "Komontutynsl" (ieHTa
"BcraBka").

i j J J A =] Imenpecc-anokn - g Crpoka no
_—= = L Al vesrdan -

- ; B o w

Eepxani HusHuia Homep Hagnnce e
KOMOHTHTYA ™| KONOHTHTYA ¥ CTREHHLE ™ v &= Bywesiua - " Ouekr ~
! BripoesHbIA .

Mycrod

Tmce 1
Mycrod (3 cronéua)
[arrs reurr] | Ioammare sl

1
i
| AndgasmT
[ | [Reeaprre Hasearne aokysenTa)
|

bBoronas AumE
J |

Mogoson otyet

[Beegure HasmaHme JoxymenTa) | [Foa)
Fonosonomea (HedeTHaN CTPaHNUE)
[Esenre nazmann e gomy et .
-
j VIZMEHHTE EEDRHME KONOHTHTYA
'_“| YAANHTE BEPXHURA KONGHTHTFA

[Tocne BCTaBKM KOJOHTHTYJ JOCTYNEH /ISl PENAaKTUPOBAHHS, TPU OSTOM TIOSBISICTCS
KOHTeKcTHas JieHTa "Koncmpykmop" (PaboTta ¢ KOJOHTUTYIAMH).

Aowymentl - Microsoft Word Pagiora £ RAABHTUTYNAMN
K3 CTRasHLE CEBEN PaCOsKw PELEHIHP OBSHME 13 KOHOTYETOR
conpes-GaoKkmn = J. 5T Mpeasmrume pasgen DoafEi KOATHTITEN G158 NEPE0A CTRANMLE

(). Crexnownii pazaen Pa3HER BOAGHTHTYAR AAR SETHER M H24ETHEE ITEaHHL
Megerita ;
o e pazaeas | [F] Mokazate Tekcr gokymenTa

Maparmerpe

TAENTE

A T e N Y T R R N I S g 1t @ 1 eAlt b rLLe b A3t | fZt | <440 1 45+ | 6 + USSR
[ B &
L
=
|
EepEaHa KONOHTHTYA [IMED0E U HHTE2pE B TRKCTA. [eA3eTe 0 CLENBID Y ERaTE NOCHS QMO ¢
—oHa coasD WIMT BEE MO S T R

OTpenakTHpOBaHHBIN KOJOHTHTYJ MOKHO JOOABHTH B rajiepero KOJOHTUTYJIOB MPH MOMOIIN
onuuu "Coxpanums evi0eneHHblll hpazmenm 6 KOMNEKYUIo 8EPXHUX/HUNCHUX KOTOHMUMYN08".

Hacrpoiika konoHTHTYIA
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Jlenta "Koncmpyxkmop" KOHTeKCTHOTO uHCTpymMeHTa '"Pabdora ¢ kojgoHTHTY/1aMHu'"
HO3BOJISIET OBICTPO MIPOU3BECTH TaKUE HACTPOMKH KOJIOHTUTYJIA, KAK:

. pa3IryYHbIe KOJOHTUTYJIIBI ISl YETHBIX U HEYETHBIX CTPAHUIL;

. OTJIEIbHBIN KOJIOHTHUTYJI JUIsI IEPBOM CTPaHMIIBI;

. CKPBITHE OCHOBHOTO TEKCTa BO BpeMsI pabOThI C KOJIOHTHTYJIAMU;

. BCTaBKa U PelaKTHPOBAHNE HOMEpA CTPAHUIIBL;

. yIpaBiIeHUE MOJ0KEHHUEM KOJIOHTHUTYJIA;

. BCTaBKa B KOJOHTHUTYJ pPa3lMYHBIX OOBEKTOB: TEKyIIHE JaTa W BpeMs, PHUCYHKH,

cTaHgapTHble 0710kH, 00beKThl ClipArt.

KonOHTUTY 1Bl MOXKHO HacTpauBaTh OTIENbHO Ui pa3iuuHbIX pazgenoB. Ho, mis storo
HYKHO Pa30pBaTh MEXIY HUMH CBA3b, T.K. 10 YMOJTYAHHUIO BCE KOJOHTHUTYJIBI CBA3aHBI MEXTy COOOIA.
Jlnst 5TOTO HAZO MEPEUTH K TOMY KOJIOHTUTYJTY, KOTOPBIA Haj0 0hOPMHUTH MO-APYyroMy, u "oTkath"
kHonKy "Kak B npensiaymiem pasuene'.

Doryedtl - Microsaft Ward PaB0Ta ¢ KONOHTHTAAMMH
A CTpasHuE CEEARM FaccHnen FauyeHIupoEaHHE Exg EoHITPYETOR
enpecc-GAoKH = _'I_': Mpeasgyuwsn pazasn Oeofelid LONOHTHTYEA ANA NEDEAR CTRaHMLE
1

= BRI pazaen PasHENE KONOHTHTYNE S1A HETHER W HEHETHED (TRAHHY

_:J Kak B npegeigyuem pazaene ' W MoxasaTe TEXCT AoKyMenTa
MapamerTps

T |-.-i:_.i' I 2 1'3: N N N R T R D R O R - R T O LA R -

: JaronasaK

[BeBeguTe HAa3BaHHe JOKVMEHTA]

Bepi=ni KONOHTHTYA -Pasgen 2- REH B MPEA=Ig e

Ecnu ke, Hao00poT, €cTh HEOOXOIUMOCTh MPUBECTH KOJOHTHUTYJIBI B Pa3HBIX paslenax K
OJIHOMY BHUJY, TO KHOmKa "Kak B mpeaplaymeM pasnuesne” ToJpKHa ObITh "HaxaTa'.

bricTphiif mepexon MEXIy KOJOHTUTYJIAMH M OCHOBHBIM TEKCTOM JIOKYMEHTa MOXKHO
OCYIIECTBIISATh JABOMHBIM ILETYKOM MBIIIM HAa HYXKHOM 3JIEMEHTE (BEpXHEM/HM)KHEM KOJIOHTHUTYIIE
WJIM Ha OCHOBHOM TEKCTE).

Jns  ynmajneHuss KOJOHTHUTYJIOB —TpEIHA3HAYCH MYyHKT "YIanuTh BEPXHUM/HIKHHMA
KOJIOHTUTYN" COOTBETCTBYIOLIUX KHOMOK KOJOHTUTYJIOB.

Hywmepanus crpanuig

Jns Hymepauuu cTpaHull CIy>KuT kHomnka "Homep cmpanuywr” (nenta "BceraBka', manenb
"KomonTtutymsr").
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|_F’” 2__:\3 ﬁ &, Munepccanka i g ﬂ :A_| BIEr

Ab 3aknagea <l waraart ~
durype Smartirt Juarpauua Beposnii HitxcHuh Homep Hagnwee |, _
- 4] MepexpecTHan a2 || womomTHTYA = KONOWTHTEA ™ [ CTPaHMUE = s = byeoHus
AnmacTpaye Cerzn Kanarmmyam | B Boepry crparugs

Npooroi

; -
Npacrol Homep L (
1

Npactol Homep 2

1
BryMzy CTRaHMye »
Ha nanse crpanmig v

»

TexylWes NoAneaHHE

DOPMAT HOMEPOE CTHAHNL,...

Pheoe

HAATUTE HOMERE CTRAMML

MCYHKM, CTAHIAETHbIE G10KM,

Npacrad Homep 3
B. Ho, AnA 3Taro Hy #Ho

BAzaHb! Memay cofoi. [aA 3Tara
[OAAY, W % OTHATDR KHOMKY s HakK B

Mpa<rod Homep

BeprikansHbi konTyp 1
BHEIK PAIAS MEK § OJHOMY SHAY,

2HTa MOMHO OCYLWECTENRTE
QAQHTATYAE MAKM H3 OCHOBHOM

BepTAKaABHBIA KOHTYE 2

SHVBRHME RO AOHTMTYAD

BepTHkaneHbii KOHTYD 2

MoEepHy TRl KOMTYE HOMEPA € NMEAALI

Brnagka L

HeoOxonumo BbIOpaTh BapuaHT pa3MENIeHUs] HOMEpa Ha CaMOM CTpaHHIle U TpH
HE0OXOIMMOCTH HACTPOUTH (hopMaT caMoro HOMepa.

IHAUSH MYHHT & YV GANUTE B8 DRHWAS HUAHWA KOAOHTUTY D
File]-

[Ipy HEOOXOAMMOCTH 3JIEMEHTHl HOMEPOB CTPAHUIBI MOXKHO COXPaHATh, H00aBIssS B
KOJUJIEKIIMIO CTaHJApTHBIX OJOKOB. [l 3TOro, BCTaBMB M HACTPOMB HOMEP, HAKMUTE KHOIKY
"Homep ctpanunbl" u BeiOepuTe KomaHny "Beepxy/BHu3y crtpanuibl'-"CoXpaHUTh BBIJCICHHBIN
(dbparMeHT KaKk HOMep CTPaHUIBI".

Ecnu BO3HHKHET HEOOXOIMMOCTh yOpaTh HOMEP TOJILKO C TMIEPBOW CTPAHUIIBI, HY>)KHO CIIENIaTh
clenyoliee:

. OTKpoiiTe eHTy "Pa3MeTka cTpaHulbl";
. OTKpoiiTe okHO nanenu "[lapamerpsl cTpaHuLbl”;
. Ha Bkiaake "Mcrounmk Oymaru" ycraHoBuTe (iakok "Pa3nmuyarth KOJOHTHUTYIIBI

NepBOM CTpaHULIbl".

| lapaMe Tp s CTPaHMUEI E|®
Manz | Pasnezp ywana | Meromrr Bywans
Pazaen

HaMaTe pasaant | T T |

PaznH+atk KONOHTHT A

[ METHED M HeHe THEE CTDAMML
(] nepeof cTpaWL)
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3amanue Ne3.
Cozpaiite 3 cTpaHUIBI CO CIAEAYIOUIMMH XapaKTEPUCTHKAMU:

B Bropas cTpaHuma umeer 3epKalbHble IOJs, aJbOOMHYIO OPHMEHTALMIO, NepBas U
TPEThsl CTPAHULIBI UMEIOT KHIKHYIO OPUEHTAITHUIO;

B Bropas crpanumma coxmepkaT TekcT (pparMeHT w3 JabopaTopHOH PabOThI),
Pa3MEIIEHHBIN B TPEX KOJIOHKAX;

B Cy1uecTtByeT Hymepanus cTpaHull « BHU3y cTpaHuisy;

‘B Bropas crpanuna 3e1€HOro BeTa COACPKUT MOUIOKKY ¢ Haanmuchio «Konuposate He
paspernaercs».

‘B TonbKo TpeThs CTpaHMILIa UMEET KOJIOHTUTYN «JlabopaTopHas pabora mo MS Word /

napaMeTpbl CTPAHUIIBD.

Tema 3. UncTpymeHTapuii ”HGOPMAIMOHHBIX TEXHOJIOTHIH

Jlutreparypa: O-1, O-2,0-3, J1-1, J1-2
MeTtoauyeckue yKa3aHusi:

B Xone JNEKIMOHHBIX 3aHSATHUH BECTH KOHCIEKTHPOBAHHE ydeOHOro Marepuana: (UKCHpPOBATH
OCHOBHBIE TIOJIOKEHUS, BBIBOJIBI, (DOPMYJIUPOBKH, 000OIIEHUS, OTMEYATh Ba)KHBIE MBICITH, BBIJCISIThH
KITIOUYEBBIC CIIOBA, TEPMUHBL. B X01€e caMocTosTenbHOM paboThl HE0OX0UMO TPOPadOTaTh KOHCIIEKT
JEKIIMA W HW3YyYUTh PEKOMEHIyeMyl0 y4eOHyIo IuTepaTypy Mo naHHou Teme. JlopaboraTh cBoOM
KOHCIIEKT JIeKLMHU, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU U3 JUTEPATypbl, PEKOMEHOBAaHHOMN
MpernoiaBaTesieM U MPeAyCMOTpPeHHOW ydeOHOo# mporpamMmmoi. OO003HAYUTH BOMPOCHI, TEPMHHBI,
Marepual, KOTOPbIM BbI3bIBAET TPYIHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM JIUTEpaType.
Ecnu camocrosiTensHO He yaaeTcs pa3oOpaThbesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
U 3a71aTh MPENOJABATENI0 Ha KOHCYIBTAINH, HA JJA0OPATOPHOM 3aHSITHH.

TecToBBIC 3a7aHUA

1. Yemy paBen 1 Ko6aiit?

a) 2° Gaii;

0) 10° Gaiir;

B) 10° Gur;

r) = 1024 Gaiir;
1) 10000 Gair.

3. @aiin - 3T10:

a) eAMHUIA U3MEPEeHHS HH(pOopMauu;

0) mporpamma,

B) = MPOrpaMMa WJIU JIaHHbIC Ha TUCKE, UMEIOIUE UMS;
T) BCE BBIIICTIEPEYHCICHHOE;

1) HA OJTHO W3 BBIIIIE MMEPEUYHCICHHOTO.

4. 3apaxxeHue KOMIbIOTEpPa BUPYCAMU MOXET IMPOU30MTH B MpOILIeCCe:

a) paboThI OOJIBHOTO YETOBEKA 32 KOMIIBIOTEPOM;
0) = paboTtsI ¢ daitnamu;

B) (popMaTHpOBaHUS JUCKETHI;

T) BBIKIIIOYCHHUST KOMITHIOTEPA;

1) hopMaTUPOBAHKS BUHUECTEPA.

5. ApXuBaTophl - 3TO:
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a) paOOTHUKHU OMOIMOTEKH, paboTaloIINe ¢ apXUBAMH;

0) 11011, CO3/1aI0IIHE IEKTPOHHBIE OMOINOTEKH;

B) IPOrPaMMBbl, IpeJHa3HAYCHHBIE JI CO3JaHMs dJIEKTPOHHBIX 0a3bl JaHHBIX;
I) = IPOrPaMMBbl, IIO3BOJISIONINE CKUMATh HH(OPMALINIO;

J1) HA OJTHO U3 BBILIE MEPEUUCIECHHOTO.

6. IIpu BBIKITIOYEHUH NTEPCOHATBHOTO KOMIBIOTEPA BCSI HHPOPMAIUS CTHPACTCS:

a) Ha JUCKETe;

0) Ha CD-nucke;

B) HA BUHUYECTEPE;

) = B ONICPAaTHBHOM 3alTIOMHUHAIOIIEM YCTPOMCTBE;
JI) B IOCTOSTHHOM 3aITOMHUHAIOIIEM yCTPOHCTRE.

7. LleHTpanbHbIi MPOLECCOP PACTOJIOKEH Ha:

a) BUJCOILIATE;

0) 3BYKOBOI IIJ1aTe;

B) = MaTEpUHCKOH IJIaTe;

T) TJIaTe BUAC03aXBaTa;

) CETEBOM TIjIaTe.
8. 3agan nmoxuHeli nyTh K ¢painy C:\WORK\PROBA.TXT. KakoBo pacuupenue daiinia,
OTpeesoIee ero THI?

a) C:\WORK\PROBA.TXT;

6) WORK\PROBA.TXT;

B) PROBA.TXT;
r) =TXT;
) TEKCT.

9. DnexTpoHHas noyra (e-mail) mo3Bosser nepenaBarh:

a) TOJIBKO COOOIIEHNS,
0) TOIBKO (paiiibL;

B) = COOOILIEHUS U MPUIIOKCHHBIE (ailiibl;
I') TOJIBKO BHJIEOM300paXKECHHE;
J1) HU OJHO U3 BBILIE MIEPEUUCIECHHOTO.
10. B rpaduueckom pempaktope MSPaintiociie BEIIOTHEHHS onepanuy « BctaButh» He00X01muMo:

a) U3MEHUTH MapaMeTpbl mpudTa;
0) 3a71aTh BBIJETICHUE (DparMeHTa;

B) 33J1aTh MacIITa0d OTOOPaKEHHS;

) = IepeMeCTUTh OOBEKT;
1) COXpaHUTH (ai.

11.YT100BI COXpaHUTh TEKCTOBBIN (hailsl (JOKyMEHT) B onpeseieHHOM (hopMaTe, He0OXOAMMO
3a]aThb!

a) pazmep mpudTa;

0) = Tun ¢aiina;

B) MapaMeTphl ab3ana;

I) MOJIsl HA CTPAHUIIAX;
1) IapaMeTpbl CTPAHULIBI.
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12. IIporpamma MicrosoftWordnpenna3zHaueHa:

a) TOJIBKO JUTSl CO3JJaHMsI TEKCTOBBIX JOKYMEHTOB;
0) = IS CO3/1aHUs TEKCTOBBIX JJOKYMEHTOB C DJIEMEHTaMU TpauKH;
B) TOJIBKO JJISl CO3AaHUS TpapUUeCKUX NU300paKeHUH;

T) TOJBKO JJIs CO3JaHMs TpaduIecKuX U300paKeHUH C DIIEMEHTAMU TEKCTa;
J1) HU 111 OJTHOTO U3 BBIIIE IEPEUUCICHHOTO.
13. B npouecce pelakTUpOBaHUs TEKCTa U3MEHSAETCS:

a) pasmep mpudra;
0) mapameTpsl ad3ara;
B) = IIOCJICJIOBATEILHOCTH CHMBOJIOB, CJIOB, a03aIleB;

) HapaMeTpbl CTPAHMIIBI;
1) HA OJTHO M3 BBIIIE MEPEUUCICHHOTO.
14. B TexcroBoM penakrope MicrosoftWordnpu 3agaaiui HOBOTO pa3jeina MOXKHO:

a) U3MEHUTh OPUEHTALIMIO CTPAHULl B HOBOM DPa3zelie JOKyMEHTa;
0) U3MEHUTDH COJEPKUMOE KOJIOHTUTYJIOB HOBOT'O pa3jieiia JOKYMEHTa;

B) U3MEHUTh HyMEPAILMIO CTPAHUI] B HOBOM pa3jiesie T0KyMEHTa;
) = OCYIIECTBUTh BCE BbIIIE YKa3aHHOE;
1) HEBO3MOYKHO HU OJIHO U3 BBILLIE NIEPEUHUCIICHHBIX AEHCTBUH.
15. Ilepen n3MEHEHHEM THUIIA TPAHUI] B TAOJIUIE MPU MOMOIIH MEHIO HEOOXOAUMO:

a) YCTAaHOBUTH KypCOP PSIIOM C TaOIUIEeH;
0) = BBIJICIIUTD STYCHKHU TaOJIHIIBL;
B) Bri3BaTh nanens «PucoBanue»;

I') YCTAaHOBUTH KypCcOp B OJIHOM U3 Y€€k TaOIHIIbL;

1) He HYXKHO JIeJlaTh HUKAKUX TPeBAPUTEIbHBIX EHCTBHIMA.
16. Bydep oOmeHa mpuHAIIICKUT:

a) rpaduueckomy penakropy MicrosoftPaint,

0) TekcToBOMY penaktopy MicrosoftWord;

B) = omepaiuoHHoi cucreme MicrosofiWindows;

T) DJICKTPOHHBIM Tabnuuam MicrosoftExcel;

1) HU OTHOMY M3 BBILIE I1€PEUUCIIEHHOTO.
17. KoMnbrOTEpHBIM BUPYCOM SIBIISIETCS:

a) ;Jro0asi mporpamMMa, Co3/IaHHasi Ha S3bIKaX HU3KOTO YPOBHSI;

0) mporpaMMa IpOBEPKH U JICUCHHS JHCKOB;

B) IporpamMma, CKOMMUPOBaHHas C IJI0XO0 OTGPOPMATHPOBAHHOMN JAMCKETHI;

I) = creuraibHasi MporpaMMa HeOOJIBIIOTO pa3Mepa, KOTOpast MOKET PUITUCHIBATH ce0s K
JIPYTUM IIPOrpaMMaM, OHa 00JIaJaeT CIIOCOOHOCTBIO «Pa3MHOKATHCS;

1) SIpJIBIK.

18. PensimuonHas 6a3za JaHHBIX 3TO COBOKYITHOCTD:

a) MoJIeH;

0) bopwm;
B) = Ta0JIHII;
T) 3aIucei;

32



1) HA OJTHO U3 BBIIIE MIEPEUNCIICHHOTO.
19. Kakoli n3 1OKyMEHTOB SIBJIIETCS aITOPUTMOM?

a) IpaBUJIa TEXHUKH 0€30MaCHOCTH;

0) = MHCTPYKLHUSA 110 MOJTyYEHHIO JICHET B OaHKOMaTe;
B) pacnucaHue 3aHsITHH;

I') CIIMCOK KJIacca;

) aHKETa.

20. Kak ocyuiecTBiasieTcs BblACJIEHUE CTPOKH TEKCTa?

a) IBOMHOM KJIMK JIEBOM KHOMKOW MBIIIN B LIEHTPE CTPOKHU;

0) KJIMK MPaBOi KHOIIKOM MBI B LIEHTPE CTPOKHU;

B) KJIMK JIEBOM KHOMKOW MBIIIU IO MyHKTY IIPaBKa OCHOBHOI'O MEHIO;

T) KJIMK MPaBOW KHOIMKOM MBIIIHM Ha MPABOM T0JIe HAIIPOTUB CTPOKH;

1) = KJIMK JIEBOM KHOIIKOM MBIIIU Ha JIEBOM I10JI€ HAIPOTHUB CTPOKH.
21. Ilpu BeIpe3aHuu pparMeHTa TEKCTa MPOUCXOIMT:

a) KOIMpoBaHUe (pparMeHTa TeKCTa;

0) ynanenue ¢pparMeHTa TEKCTa,

B) = 3amuCh (hparMeHTa TeKcTa B OypepHyro mamsTh;

I') mepemenieHne GpparmMmeHTa TeKcTa;

1) pa3MHOXKEHHE (parMeHTa TEKCTa.

22. OC Windowsnoanep>kxuBaeT JNIMHHbIC UMEHA (aiiyioB. J[THHHBIM UMEHeM (ailiia cauTaeTcs:

a) mooboe uMms ¢aiina 6e3 OrpaHNYCHUS Ha KOJTUYECTBO CUMBOJIOB B UMEHHU (haiina;
0) mro6oe uMs ¢aiisia JTaTHHCKUMHU OyKBaMHM, HE TIpEBbIIatoIiee 255 CUMBOJIOB;

B) r000€ uMsl ¢aiisia pycCKuMu OyKBaMu, HE MPEBHINIAroNIee 255 CHUMBOJIOB;
r) = mo0boe ums (aiina, He mpeBblIIatoniee 255 CUMBOIIOB;

1) moboe ums (aiina, He mpeBblaroiiee 125 cUMBOIIOB.

Bonpocsl 111 caMonpoBepKHU
Buenpenue cuctem BUpTyalu3allii CEPBEPOB
OCHOBHBIE CeTeBbIE CITYKObI IPEAIPUATHS
OyHKIMU (HATTOBBIX CEPBEPOB
Buenpenue cepBepoB yrnpasieHus u 3amutel aTepHET Tpaduka
[Tpumenenne o0bEAMHEHHBIX KOMMYHHKAIMHM Ha MIPEITPUITUN
[IpuMeHeHrEe TEpMUHATIBHBIX CEPBEPOB
. CoBpemeHHasl TeJIeKOMMYHUKaIIMOHHAsI HHPPaCTpyKTypa
8 AHTHBHPYCHBIE IPOTPAMMBI C YYETOM OCHOBHBIX TpeOOBaHUN HHPOPMALIMOHHOM
0€30I1aCHOCTH.
9. IlporpaMMHBbI€ CpeACTBa 3aIIUTHI MHPOPMALIUU C y4ETOM HH(OPMAITMOHHON 6€30acHOCTH
AKOHOMHUYECKOTO CyObEKTa.
10. MeTozp! npeaynpexaeHust HHPOPMAIIMOHHO-KOMITBIOTEPHBIX YTIPO3.
11. OcHoBHBIE TpeOoBaHUs HHPOPMAITMOHHOM O6€30MacHOCTH HHPOPMAITMOHHBIX TEXHOJIOTHMA.
12. TexHONOTHH UCTIOJIB30BAHUS CEpBEPaA: TEXHOJIOTH (paiii-cepBepa U apXUTEKTypa KINEHT-
cepsep

Nk L=

Bompocsr 151 camocTosTenbHOM paboTh

1. Texauueckoe odecreyeHue
2. [IporpammHuoe obecrieueHmne
3. Nudopmanmonnoe obecriedeHne
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OpraHu3alioOHHOE ¥ MaTeMaTHYeCKoe 00ecIeueHHe
AmmaparHble cpeicTBa

Cuctemuoe 110

Wuctpymentansuoe [10

Kommuiekranust y310B XpaHeHus U nepepaboTku uHpopManuu

£3 5 &8 S b

3aganus A1 CaMOCTOATEIbHOM PadoThI

Pa6ora co Cnuckamu u Ctunssmu B MSWord

[Tapamerpsl QopmaTupoBaHusi CUMBOJIOB H ab3aneB Word MO3BOJISIOT W3MEHSTh BHJ
CO3/aBacMbIX JIOKYMEHTOB B IIMPOKUX MpeAeiax, OAHAKO 4YHUCIO BO3MOYKHBIX BapHAaHTOB
(dbopMaTUpOBaHUs CTOJIb BEJIMKO, YTO YCTAHOBKA BCEX ATHUX MapaMETPOB BPYUYHYIO MOXKET 3aHUMATh
3HauuTeNbHOE BpeMs. s pewmenus 3toil 3axauu ciyxar CTUJIN.

Ctunmn npeacTaBisiioT coboit Habopbl komana QopmarupoBanus. [lpu co3maHum cTuiis
M0JIb30BATENb YKA3bIBAa€T 3HAUYECHUS OTIENBHBIX MapaMeTpoB (OpMATUPOBAHUS, KOTOPBIE JOJKHBI
OBbITh BKJIIOYEHBI B CO3JaBaeMblil CTWUJIb, JUISl MOCJIEAYIOIIEro NPUMEHEHHUS! BCEX 3THUX MapaMeTpoB
COBMECTHO TIIOCpPEACTBOM BbIOOpa MMeHH 3Toro ctuid. CTUiaM ompenessioT (popMaTUpOBaHHE
CHUMBOJIOB, TEKCTOBBIX ()parMeHTOB, ab3aleB, CTPOK TaOJIUI] UM YPOBHEH CTPYKTYpbl JOKYMEHTA.
Cy1iecTByeT /1Ba pa3IMUHBIX THIA CTUIIEH:

Crtunp cuMBoa (3HaKa WM TEKCTa) - COJEP)KUT MapameTphl (POpMaTUPOBAHUS CHMBOJIOB,
BKJII0Yas LIpUQT, pa3Mep, HauepTaHue, MOJI0KEHHE U HHTEPBAJIbI

Crunp  ab3ama - COIEpPKHUT mapaMeTphl  (opMaThpoBaHuUs ab3aleB, TaKHE Kak
MEXX/yCTPOUHBIE HHTEPBAJIbI, OTCTYIIbI, BRIPAaBHUBAHUE U MMO3ULIMU TaOyIAUH

Crtunm ab3a1eB Takke MOTYT COJEpKaTh CTHIIM WIH IapaMeTpbl opMaTUPOBAHUS CUMBOJIOB.
BonbmHcTBO cTHIIEH, ncnonb3yemMbix B Word, sIBIISIFOTCS CTUIISIMU a03a1ieB.

B xaxgom mrabioHe MOKYMEHTa HMEETCS 3apaHee CO3JaHHbId HA0Op CTWICH, WU
OubnmoTexka CTHICH, HO MOXXHO CaMOCTOSITEIbHO CO3/1aBaThb HOBbIE M HM3MEHATh HMEIOIIUECS B
mrabioHax ctuid. Kpome Toro, CTUiIM MOTYT COXPaHATHCS HEMOCPEACTBEHHO B IOKYMEHTAX.

Okcnpecc-ctunu Word

1 z & 334 Haimm -
|-'-'-.a5bl'.'c'_'lt AaBbCce AaBb(C: AaBbCc A;_]Ij - ’%1.11 .

e JAMEHHTE
1 O6myHet | T Bes MHTe... 2a3rcAQEd.. 3aroadec.. HazsaHue AZMEHUTE :
CTHAN ™ W Belgenume

CTHAK e | PeaaxTipoBaHie

|
e = s AonoAHMTENEHEIE NapaMeETPhl
ord No3B0AAKT MIMEHATL BMI CO3aB38 MBI

TOPMATHROBAHWE 3FAroN0BEoE, WMTAT M
ACYTOrD TEKLTA € MONOAEIDBAHWEM J3HHOH
O MOHET 2aHMMATE IHAUWTENBEHOS BDE MA. ':l.l' A KOANSELMWA CTHASH,

MO HDIX BEdPHaHTOE ¢2CFJ-‘-"E'HDI:|EH-H-IF| Crong

I[J'ISI IIPUMCEHCHUA CTUJIA U3 CIIMCKa 3KCHpeCC-CTHHeﬁ HGO6XOI[I/IM02

. BBIJICIUTH (P)PAarMEHT TEKCTa;

. Ha naHenu "Ctwm" (JieHta "I aBHasA'") HaXkaTh ClipaBa HIKHIOK KHOIIKY B CTPOKE C
rpau4ecKuM IpeACTaBICHUEM CTUIIEH (MOKHO Ha)XaTh KHOIIKY B caMmoii ctpoke "Ctunn'");

. B TOSIBUBILECHCS rajepee HaJ0 BbIOpATh HYXHBIA CTWJIb, NPU STOM BBIJICICHHBIN

dparmenT Oyaer mpuoOperath GopMATHPOBAHHE TOTO CTWIIS, HA KOTOPBIM MBI Oy/IeM yKas3bIBaTh
KypCOPOM MBIIIN
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-lla a2 [
As- |- A |

MNapameTEs fOpMATHDOEIHMA CHME0M0E M 2G2auea W

JlaE-bCI:I:ll:| naBoccoe AaBbCy AaBbCc AHB

fl OGbuHER | T BETUHTE.. 33rosaed.. 38rodoso.. Haseasue

0y Ao8bCcly AoBbCclv  AaBbCoDe

Briaznssns  ClaeHoE .. CTpordi

BOKYMEHTOS B LUMPOKMY NDEAE AN, DAHAKD UMCNO B0 4 ap e~ m | acahcepy | AaBECCOC ARBECCDL  ARBECCDC

BEAWH, UTO YCTAHOBHE BOEX ITHX NANAMETROE BAYYHYH

2 Lsitata 2 | BegensHH.., | Cnatan ef., Casokan oo Halessds
FEWEHHA ITOH 3a53uw cayaT CTHAV.
LaBbCcDi
CTHAM NPEACTARNAKT oo HAG0 JbI HOMIH f0 pMETH =
Bl L.

YHESEISABT SHAUEHMA OT O NLHLIX NapaeTpoa dapsan
CO3LARAEMBIA CTH S, AR NCCIEDYHILLE D MPHMEHEHM
BIfOpa MAMEHK 3TArD CTMAA.

CTHAM ONPEAENART SORMATHRDEAHWE CUMEDA 0F, TEKD]

i

COXPAHKETE EXIIZAEHHEIR BRarMeHT K3k HOBHN JKPLCt-CTH b,

2 | DMmCTHTE dopreat

‘3':.. NpveraTe crian..

YPOBHER CTRYRTYDE J0KYMEHTA, CyWRCTEYET 453 PA3NHHHENK THIE CTHNEE;

CTHAL CHMEONA = [O0E DHHT NapamMaTpel $OoMETHOOEIHHA CHMBAAOE, SRNHIUAA WRWET, Dazmep,

HIHEDTIHHE, MOADHEHAE W HHTE DEANDI.

CTMA L AlzaUE - COOe QKT N3 38M.ETQI:I¢|‘JF|M3T-1F|OBEHMF afi ZAYed, TAEKME H3E MEHAYCTDOUHEES
WHTEPEANE, OTCTYE, BLPASHHBEHME H NOIHUMH TaEYAALMY. CTHA W 3638128 TAHHE MOMYT COQ2HITE

CTRAM MM NEpame T ool SORMETHR 0S3HAA CAMBON08. BOABWMHET BD CTHARA, MENoNbye Mo 8 Word,

ARTAKTCACTHARMA af2E0gE.

B rawdoM wadaoHe doKyMEHITD UM SSINCA 2apaHee co3donHil Radop crmwredi,

L0res (PR AR AT TOmMOT PP TR, PAO ATCHN R DO GCFTIGR T ARG SO T B M Cae

UEREHATTE LA CHRLUECA A L TA0HTE ML, HPOosMe ifoa, Crga Mosm

COXPOHAMBLA HenopedomEesHHD & DORYMEHITION,

[Ipn HEOOXOAMMOCTH NIEPEUMEHOBAHUS CTHIISA, HEOOXOIMMO IIEIKHYTh Ha COOTBETCTBYIOLIEH

€MY KHOIIKC IIpaBOK KHOMKOM MBIIIIU U BLI6paTL N3 KOHTCKCTHOI'O MCHIO ITYHKT "HepeI/IMeHOBaTL".

COpocuth Bce mapameTpbl (opMaTHpPOBAHHUS BBIACICHHOTO (parMeHTa MOXHO, Ha)KaB

OOmuii crimcok cruieii Word

KHONKY "OYMCTUTB CTWIB" B rajgepee CTHIIEH.

B IKCIIpECC-TaJICPEeC 0T06pa>1<a10Tc;1 JUIIb HanboJIee YacTo HCIIOJIB3YCMbIC CTUJIH. Eciu

MpYHMEHUTE CTHAM -
MMAa cTHRA:
OBEHHEIA F
”
T OBeMHEIR T

q Bes wHTEpEana
T8 Saronoeok 1
Ta Jaronoeor 2
T8 HazeaHHe
T8 Nopsaronosor
A Cnaboe BbIAENEHHE
| L2 BblaeneHue

BO3HHKAECT HEOOXOAMMOCTh IMPHUMEHHUTHh CTHJIb, KOTOPOTO HET B raiepee, HEOOXOIUMO OTKPHITh
rajiepero cTuieil u Haxkath KHONKy "llpumenuts ctunu". B mosiBUBIIEMCs OKHE HAlIO BBIOpATh
HY>XHBIA CTHJIb WJIM yKa3aTh ero ums B nosie "Mms cruns". s 3TOW 1enu MOXKHO MCIIOJIb30BaTh
coueranue knaBui Ctrl+Shift+S.

BykBoii "a" o0o3HaueHbl CTWIHM TeKcTa, Y- CTWIb ab3ama, COOTBETCTBEHHO T/I€ €CTh 00a

3Ha4yKa - 3TO CTHJIM U TCKCTa, U 3633.113.

Jiis HacTpoKM CMCKa 0TOOpakaeMbIX CTHIICH mpeaHa3HayeHa ccbuika "[lapameTpsr” (okHO

rpynnsl "Ctunu"). Tlpu mienyke Ha Hel KHONKOM MBIIIM OTKpbIBaeTcst okHO "Ilapamerpsl obmacTtu
cTuieit".
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] Crrne v X

MNapase TRk 0BAACTH CTHARS H

O oA paKasHEE CTHAM; OucTiTs Boe

| Peroneraopanee hd

MapEAAK COPTHRANEH CrHOSA: | Qb4 T

iZar nacko peo s aawH

523 MHTepaana T
CToApakaTh K3k CTHIH:
[ dopmanpoearnne afcauee Jaronogox1 L
|| topraTepoeaHne TeecTa
[ tioprarsponerins crscran 3aro/10BoK 2 i
oo f oTOGPEMEHMA FHEH BCTPOERHE: CTHRER AmTe
: b i , Hazpanue L
[¥] Mowazsizare cneay ol 32ronoEok, KOrAa KENNS3YETCAR NPEABLA LI Y POEEHE
[ Crpemate pcrooenHos iR, B0 HEMOMEYETCA ATETEDHATHEHDS Hodsazoao080k JIE |
(%) Toneso & 3700 AokytieTe () B HOBSE: A0KVHEHTEY, HINONB3YHWME 3TOT W2GAOH ey -
K CTHAHE
Bridensnue a

CumeHoe epdenenues @A
Crporui a

MpEsEaprTEneHEA PPOCNGTR
D OTHNN=HTE CERIaHHEIE CTHAH

L"‘T& MapaseTpol, ..

CO3IlaHI/Ie 1 UBMCHCHUC CTUIIA
COSI[aBaTI) 1 U3MCHATH CTHJIU MOKHO JIByMsA crnocodamu:

1. OnpeznenenueM (mepeonpeaeaIeHueM) CTUIIA
o [Ipupnaiite pparmMeHTy TeKCTa HEOOXOAMMBINA BU]T
o OTKpONTE SKCOpecC-TAIeper0 CTWIEH W IIEIKHUTE KHONKOW MbImM "CoXpaHUTh

BBIJICICHHBIN (DparMEHT KaK HOBBIM dKCTpecc-CTHIh" (MpU M3MEeHeHHH CTHIIA - "OOHOBHUTH CTHIIb B
COOTBETCTBHUH C BBIJICJICHHBIM ()ParMEHTOM)

o B nosiBuBIIEMCS OKHE BBEIUTE UM HOBOTO CTHIISL M HaskMuTe OK
Co3naHueM (U3MEHEHHEM) ero apaMeTpoB
Otkpoiite okHo "CTrm"

Haxxmute kaomnky "Co3nath ctuis" (1Be OyKBBI A)
B nosBuBmemcs okne "Co3nanue CTHIA" HACTPONTE BCE HEOOXOAMMBIC MapameTpPhl
dbopmaTupoBaHus (pu U3MEHEHUH CTUJIS,, COOTBETCTBEHHO "M3MeHeHue cTuis'")

s obneryenust pabotel co ctwisiMu B Word cyliecTByeT creuuaibHbI MEXaHU3M -
MHCIIEKTOp CTUJIEH, KOTOPBIN MMO3BOJISET OTCIIEKHUBATh UCIOJIb3yEMbIE B JOKYMEHTE CTHIIM ab3ama u
Tekcra. s BbI30Ba HHCHEKTOpa CTWIEH CIYKUT KHONKa ¢ H300paxkeHuem OykBol "A" u
YBEJIIMYUTEIIBHOTO CTEKIIA (CM. JIEBBIM BEPXHUI PHUCYHOK).

Jls Gosiee TOHKUX HAaCTPOEK CTHIIEH CIIY>KUT KHOIKa '"YnpapieHue cTiiissMu" (camast paBast
KHOIIKa Ha BEPXHEM PUCYHKe ¢ n300paxkeHreM OykBbl "A" U kapaHjaiia).

3amganme Nel.

1. Ckonmpyiite B cBoro manky ¢ain Ctuxu (HaxOQUTCA TaM e /1€ U MpaKTHYecKas
pabora). Ortkporite ero. Paccmorpure Bo3MOxHOCTH Tpynmnbl CTwuian BKIagku [7aBHas miis
YETBEPOCTHUILEH:

00 0N

. J1J1s TIEpBOTO YETBEPOCTHIIILS IIPUMEHUTE JIFO00I M3 MMEIOIMXCS CTUIIEH 3HAKOB;

. J1J1s1 BTOPOTO YETBEPOCTHUIIIbS TPUMEHUTE JTF000H U3 UMEIOIINXCS CTHIICH a03alia;

[ ] I[JISI TpeTBCFO r-IeTBepOCTI/IIHLSI HpI/IMeHI/ITe CTHUJIb, COBMCIIIaIOIIII/Iﬁ CTHUJIb 3HAKa H
CTIIB ab3a1a;

. JJiss 4eTBEpTOro YETBEPOCTHINbS U3MCHHUTD JIFO0OM W3 UMEIOIIUXCS CTHIICH 3HAKOB U

MPUMEHUTH K YETBEPOCTHUIIBIO.
3amganme Ne2.
1. Ckomnupyiite B cBoro manky (aiin Ctuxu (HaXOAUTCSA TaM JKe TIe M JabopaTtopHas
pabora). Otkpoiite ero. lloamumuTe B Hayaye KaXJAOTO YETBEPOCTHIbS €ro Ha3BaHHE (Ha
OTJICTIbHON CTPOUKE).
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2. Cozpanite crtunb 3arosioBka «HasBaHue», HMeEOImMH CIEQYIOIIME IapaMeTphl:
noykupHeld mpudTt Arial; pasmep mpudrta 20 nr; neHtpupoBanue. [IpuMeHuTe CTUIL IS
o opMIICHHUS BCEX Ha3BAaHUI YETBEPOCTHUIIICH.

3. Cozmaiite cTUiab 3HAKa TOJA Ha3BaHUeM «JloOaBieHHe», WMEIOUIUH CIeIyIoNne
napaMmeTpsl: pasmep mpudTa — 16 0T, TOTYEPKUBAHHE — IITPUX-IMYHKTHPHOE, I[BET — 3CIICHBIM.
Hcnonb30BaTh CO3AaHHBIN CTUIIB 7151 OpOpMIIEHUS 2-X CJIOB KaXKI0TO YE€TBEPOCTHUIIIbS.

Pa6ora co cniuckamu Word

Jlst paGoTHI CO CIIMCKAaMHU CITY’KaT MATh BEPXHUX KHOMOK maHenu "Ao3ar".

ﬁlnm

|4=-|| S - 1

AB3al Fa
Crucku - 3TO q)paFMeHTI)I TCKCTA, IMYHKTBI KOTOPOro OTMCUCHBLI CIICHHUAJIbHBIMH 3HAKAMMH.
Crcku MOT'YT OBITh MAapKUpPOBAHHBIMU, HYMCPOBAHHBIMU H MHOT'OYPOBHCBLIMMU.

FE & T
el BRI eeein | o Az
Becebxl sl [
1 (-

R et o FTHE
B § etaeoees syenais

| ' |
- . | 1 | B

| BSrHITIdd CTHERR
] E 1 1
c He & 1
i 104

= = e b Ll Copmerl mr (4w
EeE - E gl aaBbCoOcl AsE c . Peazed 0 10 meme
bt faasepua maparpes ¥ Amidmatancsty
AT HMASFIS § SDyRRETE
& |
- . L] "N e 1 [ R

T v ] . 12

s omt ot oo manec i pazar

[ERTET R R

CHHCOK MOXXKHO CO3/1aBaTh U3HAYAIBHO, @ MOXKHO M3 YXKE CYIIECTBYIOIETO TEKCTa.

Ecnu HeoOxomuMo crienate CHMCOK M3 YXKe CYHIECTBYIOLIEro JOKYMEHTa, TO HaJ0 BBLICIUTD
(parMeHT TeKCTa, KOTOPBIH IMOIUICKUT (OPMATHPOBAHUIO W BHIOpaTh THUI cIMcKa. [Ipu 3ToM
BBIJICJICHHBI TEKCT OyneT pa3OMT MO MyHKTaM CIHCKa COrJlacHO ab3amaMm (Kakaslid ad3ail - 3To
HOBBIII NyHKT cmucka). Bo Bpemst BbiOOpa THNa CIHCKAa TPU HAaBEICHWH Kypcopa Ha
COOTBETCTBYIOIMI BapHaHT BBIJCICHHBIN TEKCT OyJeT cpasy NpeABapUTEIbHO (OpPMATUPOBATHCA,
J1aBasi MOJIb30BATEII0 OBICTPO OLIEHUTH NPUTOAHOCTH TOTO WIIK HHOTO BapHAaHTA.
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11

x Aa-|| - A~

br

S AN eSS

iz ik LaaBbCohcll Azt

L
= s

L I Kl

= 3 FbwbBauotera Hymepaumu

1.
I g 2. 2 i
OnApaboTe co cMCHaME| i )
L fi. al
CRMcKW = 370 pparmeHTsl | 1L B. b '
Bbims MaprrposaHHsmy, | |- c. ch
CMMEOK MOMHO CO3MABATE | i
Hano# el civcor #u cosz | © = |
c i,
MOASHTCAHE CTRAHMUE A0 1
OyaeT CO3A3H ASTOMATHY ]

ECnK Heodxogumo cagna | 1.
PparMeHT TRKCTE, KOTOPE | 1. ]
BrlgeneHHbIA TexcT Byae | 1 N
MYHKT crMcka). Bo Bpemn
BslOeneHHBIA TEHCT Byas = (8 1
OUEHHTE NEHI0AHOCTE TO

[Ipu ¢popmMHpPOBaHMU MHOTOYPOBHEBOTO CITHCKA,
OUYEPEHOTO YPOBHS MOYKHO HCIOJIb30BaTh KiaBuuly Tab (ambo kHonky "VYBenuuuTh oTCTyn" Ha
nanenn "A63an"). BepHyThcs K BBOAY JaHHBIX INPEIBIIYIIETO YPOBHS MOXKHO, HA)KaB COUYETAHHE

TOPMATE HOMEPOD B A0KYMEHTE

Dnpegeante Hoew# Goprat HoMepa...,

11 o -l M

W A~ ag}.&.

T

AnA pafoTs Co CNUCKAMK

(=]

. Cnmckn—ato dps

MOnyT BaITh Maps
CIIHCOK MOMHD 0]

.. Kawoi G cnucow

MYHHTA MOABMTCA
CABOYHILMA MEP
Headnoaumo sz
EcanHeofixoaum
aslaenmTs dparm
3TOM BolfJe TR HHY
ITOHOSEIA MYHKT
COOTESTCTEYHILUK
GOpMaTHDOEETRY
BapHaHTa.

4TOOBI

Shift+Tab (1100 kHONKY "YMeHbIINTH OTCTYN" Ha naHenu "A63an").

[Tpu pabore ¢ MapKHUPOBAHHBIMUA U HyMEPOBAHHBIMHU CITUCKAMH MOXKHO CO3/1aBaTh CBOM CTHIIb

DOPIETE HOMEDDE B AOKYMEHTS

G m =

=i =T | s apicene | ase

= 3 BHEANCTEKE HYMEpaLMK

HET

Ga mi =
N
L&l

= 1 b — 4 L
- BEIp3EHHESHHE HOMEpE: o

=

A, 3)
|

C

LnpeasniTh HOEWA SOPUAT HOMEDS..

3aJaTh CO3JlaHHE MapKepoB

odopmienus. st 3TOro Hy’KHO B COOTBETCTBYIOLIMX JIMAJIOTOBBIX OKHAaX (CM. BBILIE) BBIOPATh
nyHKT "OnpenenuTs HOBBIN Mapkep" win "Onpeaenuts HOBBIH GpopmaTt HOMepa'.

WNHorna 6b1BaeT HEOOXOAMMO B HYMEPOBAaHHOM CIIMCKE Ha4aTh CIIUCOK HE C MEPBOT0 HOMEpA.
Jnst 3TOM 1enu CIy>XUT MyHKT "3anaTh HavainbHOE 3HaueHue". B mosBUBIIEMCS OKHE B 3aBUCUMOCTH
OT IMOCTaBJIEHHOW 3aJaul Ha/J0 YCTAaHOBUTH NEpeKItoyaTesb B OJHO U3 JABYX mosoxeHuil: "Hadath
HOBBIN cincok" uinn "IIpogomkute npensiaymmii cnucok”. B none "HauanbHoe 3HaueHue" 3amaiite
HOMED MEPBOro IMyHKTa CIUCKA.

3ﬂ,ﬂ,ﬂH HE HauyanhHOro 3HaA4Ye HHA E| E'

(%) Ha4aTke HoBEIA ciMcok

() OpoAOMEMTE NPELBLAYLLMA CHCOK

Ha4aneHoE SHAHEHHE:

(1 *
Ohpazeu: 1,

[ Ok, l [ OTMEHA

[Tpu He0OXOIMMOCTH PelaKTUPOBAHHSI MHOTOYPOBHEBOTO CIIHUCKA, HIEIIKHUTE KHOIIKOIN MBIIIH
"Onpenenutb HOBBII
MHOTOYPOBHEBBIN CIUCOK..". 371eCh MOKHO HACTpPOUTh (popmaTr HOMepa, paccTosiHUEe, TUI HpudTa U
JIpyrue napameTpsl CIIUCKA.

Ha KHOIIKC

"MHOroypoBHEBBII CIHCOK"

N B TIOABUBIICMCA OKHE
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DIIPELI.HJIEI"IB HOHOID MHOTOYPOEHEHDTO CIIFMCHA

BiniSepHTE PRCEEHE A7 HaAHEHEANA:

1]

g
i
(1]
(3]
i
1.
a,
L.

R L i

SOPHAT HOMERE
HONHET HakEpa:

(B Wpné.
HyPEpaUAA AR 3TORD YparHa;
11,23, ke

MonoweEsrE
BolpasHrBEHNE HOMEDS: N popoey kpao w0 | B2 (Do e
UTCTYT TERCTS 0,65 m = Ana Eces Y pOEHE
Eonews == | l CTrRHA

Ecnu Heob6xoaumo chopMupoBaTh HOBBIM CTHJIb CIUCKA, TO HEOOXOJUMO BOCIOIB30BATHCS
nyHKTOM "OmnpenennTes HOBBIM CTWIb cnucka'. B mosBuBIIEMCS OKHE MOXXHO HAacTPOMTH BCE
HEoO0XO0JMMbIE TapaMeTphl CTHIIA, a TAKXKE 3a]1aTh 001acTh JAeCTBHSI HOBOTO opMarTa.
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Hamocnenok MoHO ckaszath, 4yTo word aBTOMAaTHYEeCKH CO31ae€T HOBBI HYMEpPOBAHHBIN
CITMCOK, Kora ab3al HaunHaeTcs ¢ mudpsbl "ouH" ¢ TOYKOM.

Ha cnemyromem 3aHaTuu  OyneT MJaHO TMPAKTUYECKOE MPUMEHEHHE HCIOIh30BAHUIO
CIIUCOYHOTO (pOpMaTUPOBAHHUSL.

Pabora co cTuisiMu 1 CTUCKaMu

[Ipn Haxxaroi knaBuie Ctrl BbAenseM 3aroioBKM NEpBOro YpoBHS M Ha maHenu "Crumn"
BbIOMpaeM cTuiib "3aronoBok 1"

3areM, He CHUMAs BbIICTICHUS, BHIOMpPAaEeM COOTBETCTBYIOIINN HYMEPOBAHHBIN CIHCOK.
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KOHTOONW He NoaBeprakdTea,

B HmkHell dYacTH JOKyMEHTa BbIIeNseM (GparMeHT TEeKCTa, KOTOPBIH ¢dopMaTupyem
MapKUPOBAaHHBIM CITUCKOM.
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3areM npu nomouy onuuu "M3MeHuTh ypoBeHb CciicKa" MeHsieM ypoBeHb Ha "2".
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Hv2 HsseHuTE ypoBsHE Cnucka

DnpegenTe HOEEA MHOTDYEDEHEERH CNHIDE.,

EI'I FEASAWMTE HOER M CTHAS CAMCKA...

THLLAR MO OXPaHS TaY 48 A MOMEQHOA DE30NaCHOCTH B 1.1.
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[IponensiBaeM aHajIOTHYHBIC OIEpanuu co BceMu abzamamu "OOmmx TpeboBanuit". 3areMm

npu nomou onuuu "OnpenennuTs HOBBI MHOIOYPOBHEBBIM CIUCOK..'

MmenseM 3gauenue "1.1." ga "2.1.".

On FEgeneHMe HOEDNND MHOIOYPDEHE BOI0 CNHCHA

B nojne "®opmar Homepa"

EUE&WTH YPOESHL ONA HIMEHEHHRL
1
2 L2
I. Beoq : 11
11 Bre.ng 5 1.1.1.
noane] |8 1.3:4.1
I 11.1.1.
MoHTD( 1141110,
¥CTano 14194144
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(SR ERREREE
II. O6m] scpvarmosega
1.1. Mepeu| DopeaT HOHEDD:
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B nTore Ham JOKyMeHT NpruoOpeTaeT OKOHYATEIbHBIN BU/I.
A 4TO0 X€ AenaTh Najblle, €CIN Hal0 NMPOJOJDKUTh HANMCAHUE NOKYMEHTA U CICHYIOIIUM ITyHKTOM
JIOJKEH OBITh YETBEPTHIH MYyHKT IJIABHOTO 3ar0JIOBKa?

Bce ouens npocTo:

o JlBaxk bl HaskuMaeM Enter, 4ToObI OYMCTUTH CIIUCOK;

. BBoaum Ha3zBaHHE 3ar0JIOBKA;

. VYcraHaBnuBaeM Kypcop B JIF000€ MECTO OIHOTO M3 TpPeX YK€ CYIIECTBYIOIINX
3ar0JIOBKOB;

. Haxumaewm kHomnky "®opmar o obpasuy" (manens "bydep oOmena'");

. [Ilenkaem Ha BHOBb CO3JJAaHHOM YE€TBEPTOM 3arojioBke. [ '0TOBO.

3ananue Ne3.

Co3nath 3 pa3IUyHbIX CIIUCKA:

1) [TepBbIil circok AOKEH cocTosITh U3 10 Ha3BaHUM y4eOHBIX JUCLUUIUINH; O()OPMUTH
€ro Kak MapKHUpOBaHHBIH, I MapKepa UCIOJIb30BaTh JIF000H cuMBOJI U3 mpudTa Wingdings.

2) Bropoii criicok momkeH cocTodTh U3 10 KOMIBIOTEPHBIX TEPMHUHOB; OQOPMUTH €ro
KaK HyMEpOBaHHBIN.

3) TpeTnii cicok JOKEH OBITh MHOTOYPOBHEBBIM:

NuauBunyansHOE 3a1aHue
[Tokazars BeImoHeHUe 3ananus 1, 3aganus 2, 3aganus 3 (CM. BBIIIIE).
OdopMUTh Ta3eTy-IUCTOK Ha OJHY U3 MPEIIOKEHHBIX TEM.
peCoBaHMA K razere:

["azera nomxHa 3aHUMaTh TOYHO 1 ucT popmara A4.

e 3aroJIoBOK ra3eTsl JOJDKEH ObITh OQOpPMIICH CTHIIEM «3arojioBOK ra3eTb» (Oemblii TEeKCT
Ha yepHOM (hoHe, Bce OYKBBI IPONUCHBIE, pazMep OyKB —24, mpuQT- 110001 1o BarieMy BEIOOPY)

=N
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e [lazera momkHa coaepxaTh 3-4 cTaThbd, YKa3bIBAIOIIME HA BO3MOXHOCTH word 1o
BbIOpaHHOI BaMu Teme (IIpy MOArOTOBKE TEKCTA CTAaTei MOXKHO M HY>KHO TOJIB30BATHCS TIOMOIIBIO)
e Tekct razersl JODKEH OBITH pa3MeIIeH B TPU KOJIOHKU
e Kaxnas ctaThs JODKHA HAYMHATHCS C OYKBHIIBI
e Jlns KaXKA0W CTaThbH JOJKEH OBITh CO3/1aH U MPUMEHEH CBOM CTHIIb 3HaKOB. HOBBIM cTUIIh
3HAKOB JIOJDKEH OTJIMYATHCSA OT YK€ MMEIOLIMXCS HE MEHee YeM TpeMs MapameTpaMmu (Hampumep,
mpUPT, 3PPEKTH aHUMAIMH, CTUIIb HAYePTaHUSI CUMBOJIOB H T.]1.)
e  Kax/plil 3ar0JIOBOK CTaThU JOJKEH OBITh 0)OPMIIEH CTUIIEM «3aroJI0BOK CTAaThI»
e lcmons30BaTh pu 0POPMIICHUN CTATEHl CHOCKH (CCBUIKH Ha HCIIOIB3YEMYIO JIUTEPATYPY)
e Copnepxanue razeTsl 0QOPMUTH B BHJIE CITUCKA, PAa3MEIICHHOTO IMTOCIIE 3ar0j0BKA Ta3eThl
¥ PpaCIOJIOKEHHOTO B JIBE KOJIOHKH (B KadecTBE MAapKEpOB CIHCKAa HCIOJIB30BaTh pa3IHIHBIC
cumBobl mpudra Wingdings)
['azera pomkHa OBITh KAayeCTBEHHOW, KpPacHMBOH M  TOJIHOCTBIO  COOTBETCTBOBATH
IpeIbABICHHBIM TPeOOBAHUAM
BapuaHTbl TEMaTHUKH raser:
Bcé coneprkanue razetsl hopmupyercs U3 cpaBku no MicrosoftWord!
CrienmanbsHbIe BO3MOXXHOCTH B MicrosoftWord
BbeicTpoe coznaHne JOKyMEHTOB ¢ OMOIIBIO 11a0JI0HOB
VYmpasnenue u nevats ¢Gaitios
Pabora ¢ OonbmuMu T0KyMEHTaMU
Pabota c rpadmyeckumu 00bEKTaMU U CXEMaMHU
Co3naHue nuceM, KOHBEPTOB, MOYTOBBIX HAKJIEEK
OcHOBBI paOOTHI C JJOKYMEHTaMU
[Tpuctynas x pabote ¢ MicrosoftWord
Pabora ¢ 35eKTpOHHBIMU U BEO-10€yMEHTaMH1
. [IpeobpazoBaHue JOKyMEHTOB
. Hactpoiixa MicrosoftWord
. Pabota ¢ mabnonamu
. Acnonp30Banue coueTaHns KIaBUIII

e il S

—
W N = O

TecToBBIC 3a1aHUA

1. Kak ocyliecTBIg€eTCs BbIICICHUE CTPOKU TeKCTa?

a) JIBOMHOM KJIMK JIEBOM KHOIIKOM MBIIIN B LIEHTPE CTPOKH;

0) KIJIMK IPaBOM KHOMKOW MBIIIN B IIEHTPE CTPOKH;

B) KIIMK JIEBOM KHOMKOMW MBIIIU MO MYHKTY ITpaBKa OCHOBHOI'O MEHIO;
I) KJIHMK IIPaBOM KHOMKOW MBIIIN HA IPABOM TI0JIe HAIIPOTHUB CTPOKH;
JI) = KJIUK JICBOW KHOMIKOW MBIIIIA HA JIECBOM TOJI€ HAIPOTHUB CTPOKH.

2. Ilpu BeIpe3annu pparMeHTa TEKCTa MPOUCXOIUT:

a) KomupoBaHHE (pparMeHTa TEKCTa;

0) ynanenue pparMeHTa TEKCTa;

B) = 3amuch parMeHTa TeKCcTa B Oy(epHYyIO MamsTh,
r) mnepeMmenieHue parmMeHTa TeKCTa;

1) pa3MHOXKeHHE (pparMeHTa TeKcTa.

3. 3agan monHb yTh K ¢airy C:\WORK\PROBA.TXT. KakoBo ums kartanora, B
KOTOPOM HaxOoJUTCs 3TOT (haiin?

a) = WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

n) TEKCT.
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3. TekcTOBBIN MPOLIECCOP BXOJUT B COCTAB:
a) CHCTEMHOTO IMPOTPAMMHOT0 00eCTICUCHHUS
0) cucteM MPOTrpaMMHUPOBAHUS
B) OTICPAIIMOHHON CHUCTEMBI
T') IPUKIJIATHOTO MPOTPAMMHOT0 00ecrieueHUs

4. TeKCTOBBIN MPOIIECCOp — ATO MPOrpamMma, peJHa3HAUYCHHAS IS
a) paboThI ¢ U300PAKECHUSIMHU
0) ynpasnenus pecypcamu [1K npu coznanum 10KyMeHTOB
B) BBOJIa, PEIAKTUPOBAHUS U (POPMATUPOBAHHS TEKCTOBBIX JaHHBIX
') aBBTOMAaTHYECKOTO TIEPEBO/Ia C CUMBOJIIMICCKUX SI3BIKOB B MAITMHHBIE KOJIBI

4. OCHOBHYIO CTPYKTYPY TEKCTOBOTO JOKYMEHTA OIPEACIISCT:
a) KOJIOHTUTYJI

0) npumeuaHue

B) m1abJI0H

I') TUIIEPCChLIKA

5. CrpaHHIbI TOKyMEHTa, KOTOPbIe 0OBIYHO COJIEPKAT MOBTOPSIONIYIOCS HHPOPMALIUIO:
a) CHOCKa

0) KOJIOHTUTY

B) anurpad

I') ®parment

6.  HabGop mapameTpoB hopmMaTupoBaHus, KOTOPBIA MPUMEHSETCS K TEKCTY, TaOIUIaM U
CTHCKaM, YTOOBI OBICTPO U3MEHHUTDH WX BHEIIHUH BHUJI, OJHUM JCHCTBHEM ITPUMEHHUB Cpa3y BCIO
rpynmy aTpulyToB (OpMaTUPOBAHUS — 3TO:

a) CTUJIb

0) popmar

B) 11a0JIOH

T') CEpBHC

7. Komanasl meHto @opmar B TeKcTOBOM nporieccope MS Word 1mo3BosisitoT OCyIIECTBUTh
IEUCTBUS:

a) COXpaHEHHE JIOKYMEHTa

0) BCTaBKy TaOJIUIIBI

B) BCTaBKY pUCYHKa

T') BBIOOp mapameTpoB ab3ara u mpudTa

8.Komanzpr meHro [IpaBka B TekcToBOM mporieccope MS Word mo3BosIsIFOT OCYIIeCTBUTh
JEUCTBUS:

a) BCTaBKy 0OBEKTOB U3 Oydepa oOMeHa

0) coxpaHeHHe JTOKyMEHTa

B) BCTaBKY TaOJIUIIbI

I') BEIOOp nMapameTpoB a03ana u mpudra

9.Paccrostare MexIy 6a30BBIMU JIMHUSIMH COCETHUX CTPOK TAOJIHIIBI HA3bIBAIOT:
a) MHTEPIUHbSIKEM

0) rapHUTYpOH

B) KeTJieM

I') KEpHUHTOM
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10. DnekrponHas moura (e-mail) MO3BOISET MepeIaBarth. ..
a) TOJIBLKO COOOIICHUS

0) TONbKO (aitibl

B) COOONICHUS W MPUJIOKCHHBIC (DaiiTbl

T') BUJICOU300pKEHUS

11.  Bpay3sepsl SBISIIOTCS:

a) cepsepamu MHTEpHET

0) aHTUBHPYCHBIMH TIPOTPaAMMaMH

B) TPAHCJISITOPAMH SI3bIKA POTPAMMUPOBAHHSI

') CPEACTBOM IIPOCMOTpa web-cTpanmuIy

12.Web-cTpaHuiibl IMEIOT paclIMpEHUE:
a) *.txt

6) *.htm

B) *.doc

r) *.exe

12. T'paduueckum penakTOpoM Ha3bIBAETCS MporpamMma, npeIHa3HaueHHAS IS
a) co3manus rpaguaeckoro obpasa TeKCTa

0) penaKTUpOBaHUs BHUJIa U HaUepTaHUs mpUTa

B) paboThI ¢ rpaduueckuM U300pakeHEM

T') IOCTPOCHHUS TUarpamMm

13. MuHMMaIbHBIM 0OBEKTOM, HCIIOJIb3YEMBIM B paCTPOBOM IpahudecKOM peaaKkTope, sIBISIETCS:
a) TO4Ka 3KpaHa (MHKCeIIb)
0) 00beKT (IPAMOYTOJILHUK, KPYT U T.]1.)
B) NAJINTPA LIBETOB
') 3HAKOMECTO (CUMBOJ)

14. Jepopmanus n300paxeHus Ipyu U3MEHEHUHU pa3Mepa PUCYHKa — OJIUH U3 HEJOCTATKOB!
a) BEKTOpHOMU rpaduxu
0) pacTpoBoii rpaduku
B) TpeXMEpHOU rpapuxu

15. C nomompto rpaduueckoro penakropa Paint MoxHO:
a) CO3/1aBaTh U PelaKTUPOBATh IpaduuecKkre N300paxeHus
0) pelakTUpOBaTh BUJI M HaUepTaHue mpudra
B) HaCTpauBaTh aHUMAIUIO IpadUuIECKUX OOBEKTOB
') CTPOUTH TpaduKu

16. IlpumuTuBamMu B rpadu4ecKoOM PeIaKTOPE Ha3bIBAIOTCS:
a) JTMHUSA, KPYT, IPSIMOYTOJIbHUK
0) KapaHJaIl, KAUCTh, JJACTUK
B) BBbIJICIICHUE, KOIMPOBAaHUE, BCTaBKa
r) HaOOPHI IBETOB (MATTUTPA)

17. nctpymeHTaMu B rpa)uyecKoM peaKTOPE SIBISIFOTCS:
a) JIMHUSA, KPYT, IPSIMOYTOJIbHUK
0) KapaHJaIl, KUCTh, JJACTUK
B) BBbIJICIICHUE, KOIMPOBAaHUE, BCTaBKa
r) HaOOPHI IBETOB (MATTUTPA)

18. MuHUManbHBIM O0BEKTOM, UCIIOJIB3YEMBbIM B BEKTOPHOM TrpadUueCcKOM PEAAKTOPE, SIBIISICTCS:
a) TOYKa 3KpaHa (THKCEIlb)
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0) OOBEKT (JTMHHUS, KPYT U T.1I.)
B) MAJIMTPA 1BETOB
') 3HAKOMEeCTO (CHMBOJT)

19. B MSExcelccuinka C2:

a) He U3MEHSETCS IPU aBTO3ANOIHEHUH;

0) = u3MEeHsAeTCA NP aBTO3ANOJHEHUH B JII0OOM HalpaBlIeHUH;

B) M3MEHSETCS MPHU aBTO3ANOIHEHUH BHU3;

I) W3MEHseTCs NPH aBTO3AMOJIHEHUH BIIPABO;

) B TaKOM BHUJIE CCbUIKA HE YKa3bIBaeTCs.

20. ITporpamma MSAccessnpenHazHayeHa JJIsl:

a) 00paboTku rpadudeckoil nHpOpMAIUY;

06) 00paboTKU TEKCTOBOM MH(MOPMAITUH;

B) OCYILECTBIEHUS PACUETOB;

r) =) XpaHeHus OOJIbIINX MAacCUBOB JaHHBIX U BbIBOJA HY>KHBIX CBEICHUI;

J) YOpaBlIEHUS pecypcaMu KOMIIbIOTepa.

21. Pexum, B KOTOPOM OOBIYHO U3MEHSIOT CTPYKTYPY 00BeKTOB MSAccess, Ha3bIBAIOT:

a) PEKUMOM TaOJIUIIBL;

0) pexumoM (HopMBI;

B) PEXKHUMOM UMIIOPTA;

I) PpEeXUMOM KOHCTPYKTOpA;

) PEKHUMOM MHCTPYMEHTOB.

22. daiin co3naHHbIN B Iporpamme broknom umeeT GpopMat (pacimmpeHue) mo
YMOJTYaHHUIO:

a) .DOC;

6) .TXT;

B) .BMP;

r) .WMF;

o) .MP4.

23. [Iporpamma MicrosoftWordno3Bonser:

a) co3daBaTh TOJBKO rpaduyeckue n300pakeHus;

0) co31aBaTh TOJBKO TEKCTOBBIC JOKYMEHTHI

B) CO3/JaBaTh TOJBKO TEKCTOBBIE JOKYMEHTHI C 3JIEMEHTaMHU I'paduKH;

I) C€O3/1aBaTh TEKCTOBBIE JOKYMEHTHI C TAOJIHUIIAMH M JIEMEHTaMU T'PpaduKu;

J) HHU OJIHO U3 BBIIIIE TIEPEUHCICHHOTO.

24. B TexctoBOoM penakrope MicrosoftWordmoxxno BCTaBUTh Tpadudeckoe U300pakeHue B
TEKCT:

a) TOJIbKO UCHOJB3Yys Oydep oOMeHa;

0) TOJIBKO HCTIONB3Ys rpaduueckyro oubdnuorexky MicrosoftWord;

B) TOJIKO HCIIOJIb3YS CIIELUATbHYIO MTAHETh HHCTPYMEHTOB;

I) BCEMH NEPEUYHCICHHBIMH CTIOCO0aMU;

J) HU OJTHUM U3 BbIIIE IEPEUHCIECHHBIX CIIOCO00B.

25. B rexctoBoM penakrope MicrosoftWordnpu padote ¢ TekcToM, kinasuiry Enter

HEOOXOIMMO HAKUMATh:

a)
0)
B)
r)

B KOHIIE MPEJIOKCHHUS;
B KOHIIe a03aria;
B KOHIIE CTPOKH;
BE3JI¢ B BBIIIEC MTEPCUHUCICHHBIX;
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J) HU OJTHO U3 BBIIIE NMEPEUNUCIECHHOTO

26. B TeKCTOBOM peakTope OCHOBHBIMH MapaMeTpaMu MPH 3aIaHUH MTapaMeTpoB ad3ara
SIBJISTFOTCSI:

a) TapHUTYpa, pa3Mep, HauepTaHUE;

0) OTCTyI, MHTEpBAJI,

B) TIOJIS, OpUEHTAIIUS,

I) CTWJIb, A0JIOH;

1) HU OJTHO M3 BHIIIE MEPEUYHCICHHOTO.

27. Ilpu 3aganuu napaMmeTpoB (popmatupoBanus mpudTa AeWcTBUS MPOU3BOIATCS:
a) HaJ BCEM TEKCTOM JOKYMEHTa;

0) Hax BBACIEHHBIM ()parMEHTOM JOKYMEHTA;

B) HaJ OJHHUM ab3aleM TOKyMEHTa,

I) HaJ OJHHUM CJIOBOM JIOKYMEHTA;

J1) HH HaJl OJHUM U3 BBIIIE MTEPEUUCIICHHOTO.

28. Ucnonb3ys 0ydep odOMeHa MOKHO:

a) BCTaBJATh PUCYHKH U3 TpauuecKoro peJakTopa B TEKCTOBBIM peIaKkTop;
0) nyO6mupoBaTh pparMeHTHI TEKCTA WIN TPadUKH;

B) KOIUPOBATh WX NepeMeniaTh (paiiisl U Nanku;

I) OCYIIECTBISITh BCE MEPEUUCIICHHBIC ACHCTBUS;

I[) HCBO3MOXHO HU OJJHO M3 BbIIIC TCPCUUCIICHHBIX HeﬁCTBHﬁ.

29. B nporpamme MSWordrekcToBbli Kypcop UMEeT BHI:
a) = MHTaIIel BEpTUKATBLHON YePThl B 00JACTH TEKCTA;
0) CTpenKHu-yKazaTens;

B) HEMHTarollle BEPTHKAILHON YePTHI;

I) TOPHU3OHTAJIBHOIN YEPTHI;

1) TpadUUeCKOro BBIICICHUS MTyHKTa MEHIO.

Tema 4. Buabl CHCTEMHOI0 1 NPHKJIAJHOI0 IPOrpaMMHOI0 odecrevyeHust

Jlureparypa: O-1, O-2, O-3, -1, -2
MeTtoanyeckue yKasaHus:

B Xxoxe neKIMOHHBIX 3aHATUI BECTH KOHCIIEKTHpPOBaHHE ydeOHOro marepuana: (UKCHUpPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIIMPOBKH, 000OIIEHNS, OTMEYATh Ba)KHBIE MBICIH, BBIICIATH
KJIIIOUYEBBIE CJIOBA, TEPMUHBL. B X01e camocTosTenbHOM paboThl HE0OX0UMO POpPadOTaTh KOHCIIEKT
JeKIMM W HM3Y4YUTh PEKOMEHIyeMylo Y4eOHYIO JHMTepaTypy Ho AaHHOW Teme. JlopaboTarh cBOi
KOHCIEKT JEKIUH, JeJas B HEM COOTBETCTBYIOIIME 3alHCH M3 JUTEpPaTyphl, PEKOMEHJI0OBaHHOU
npernojaBaTesieM M INpeayCMOTpeHHON yueOHO# mporpammoil. OO003HAUYUTH BOMPOCHI, TEPMHUHBI,
MaTepuai, KOTOPbIi BbI3bIBAET TPYIHOCTH, OMBITATHCS HAUTH OTBET B PEKOMEHIYEMOIl TUuTeparType.
Ecnu camocTosiTenbHO He yaeTcs pa3o0paThesi B Marepuaie, Heo0XouMo chopMyIHpOBaTh BOIIPOC
U 33/1aTh NPETOAABATEINIO HA KOHCYJIBTAIINH, HA JJA0OPATOPHOM 3aHATHH.

KoMmmiekr BOIIPOCOB JJIAA MMOATOTOBKHU K OIIPOCY

KakoBo Ha3HaueHUe CHUCTEMHOTO NMPOrpaMMHOT0 obecrieyeHus?
Kakue onepannonssie cucreMsl Bel 3Haere?

Kakue ocHOBHbIE (DyHKIIMH BBIMOIHAET ONEpallMOHHast cuctema’?
UYro Takoe (aiin?

UYro Takoe nanka?

Nk v
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6 KakoBo naznauenue PaGouero crona?

7.  KakoBo HazHauenwue nanku [lanens ynpapneHus?

8 Yto TaKoe SpIIbIKU U 71 4YETO OHU UCIIOJNIBb3YIOTCS?

9.  Kakue cocoOs! ynpasienus pazmepoM okHa Windows Bel 3naeTe?
10. Omnepauuu ¢ paiinamu.

11. .OnepanuoHHast 000JI0YKa.

12.  Tunbl onepariOHHBIX 000JI0YEK.

13.  Omnepanuonnas o6onouka Windows Commander.

14. Unrepdeiic monb3oBatens. [1aBHOE MEHIO.

15. B03MOXXHOCTH OMEPALIUOHHON 0OOIOUKH.
16. ApxuBupoBaHue (aiinos.
17. Pabora c daitaMu U KaTaJIOTaMHU.
18. UYto Takoe apxuBauMsi, B KakuUX LEIIX OHa mnpumenserca? Ha deM OCHOBaHO ckaTHe
uHpOpMAINH NIPHU apxuBauu (aiaos?
19. Yro takoe apxuBarop? Kaxue cnocoObl ympaBieHHs NpOrpaMMOi-apXUBaTOPOM Bbl 3HaeTe?
YeM oHHU OoTIAMUAIOTCS?
20. KakoBbl 0COOEHHOCTH CaMOpPaClaKOBBIBAIOIINUXCS ApXUBHBIX (haitiaoB?
21. KakoBo Ha3Hau€HHE MHOTOTOMHBIX apXMBOB M KaKOBbI OCOOEHHOCTH UX PUMEHEHUS?
OnuiuTe BO3MOXXHOCTH U uHTep(elic apxuatopa WinRAR.
3ananne

1. Hns 3aIrycKa apxuBaropa WinRAR BriGepute B
I'maBHOM Menro Windows xomanmay [Iporpamver B WinRAR P WinRAR. Ilocie sToro Ha skpane
OyzeT packpbITo OKHO WinRAR, xak oka3aHo Ha puc. 1.

EE Documents and Settings - WinRAR = |D|ﬂ
dafin  KomaHae! Wsbpanhos  [Mapametper 7
g
¥ N 5] =
=
: v (]

AobaEHTE  KSBNEYL B Tect MpocaTp ¥ aankTh MacTep Hbo

J m |J |&‘J CtiDocuments and Settings j

WA 43 Paztep | THR zMEHEH
. o MNanka ¢ dafdnamm
[ &l Users Manka c haknanm 23,12,2003 ...
[ Default User Manka c hafinamu 23.12.2003 ...
ca AAMHHHCTRETOR MNanka ¢ dadnamm 23.12.2003 ...

|B ] | |Bcer0: 3 nanok i

Puc. 1. OxHo WinRAR B pexxume oniepaltii ¢ daiiamu

Tpumeuanue.

1. OxHo apxuBaTopa HMMeEET 3HAKOMBIE BaM JJIEMEHTHL MEHIO, IaHETb HWHCTPYMEHTOB C
BCIUTBIBAIOIIMME  TO7icKa3kamu. Kak BumHO Ha puc. 4.9, okHo apxuBatopa WinRAR, B omimume ot
okHa , WinZip, UMeeT Cpe/ICTBa HaBUTAIIMK MO JFICKaM U TarkaM KOMIIbIoTepa: Mojie CIMcKa ISl BEIOOpa
JIVICKOB U TIaTIOK, KHOIIKY 151 [IEPEX0/1a Ha BEPXHUI YPOBEHb B MEPAPXUH TATIOK.

2. WinRAR umeer 1Ba OCHOBHBIX pexuMa: orepaiyu ¢ daillaMu Wik onepaiyy ¢ apXUBOM.
Ecru B mome cmmcka otoOpaxkaeTcs wMs apxuBHOro (aitma, 1O WinRAR mepeximrodaercs B
PESKUM OMepalfii ¢ apXMBOM U TPU ITOM M3MEHsAeTcs HaOOp KHOMOK Ha CTaHJIApTHOW TMaHeln
MHCTPYMEHTOB.

3. Jns BbIOOpa HY)XKHOTO JHCKAa HCIONB3YyWTE OKHO CHHCKa JUCKOB. /[ BbIxoda B
POIUTENLCKUI KaTaJIOT IIEJIKHUATE SPJIbIK MANKH C UMEHEM «..». /{1 OTKPBITHS HY>KHOM TalKH IIECIKHUTE
SPIIBIK C HA3BAaHWEM MaIKH.

2. Jns momydenust cnpaBoyHO uH(popMarmu BeiOepute komauay ? B> Conepxanue. B
oknae Cnpaska WinRAR:Help Bbibepute Ha Bianke Coneprkanvie pazien WinRAR Interface,
nonpaszaen WinRAR menus, kak mokasaHo Ha puc. 2.
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Cnpaeka: WinRAR Help e |

Conepitatite I [ peaMeTHEIR gKaaa‘renb' I'IDMCKI

BriSepHTe pasden M HakmMTe kKHOMKY 'TlokasaTE" MW BEIGERMTE ApYryto
BKA30KY, HaNpMMep, Tl peaMETHEIN Yk asaTens'"

@ About WinFAR -]
% Quick star for novices
@ Archive types and parameters

= Introduction

@ Wizard
@ “iewing files
@ File and archive management commands
@ WinRAR menus
@ Integration with ‘wWindows shell
@ Command line mode
% Configuration settings
@ Self-extracting modules
@ Frequently asked questions and hints

; P S : -
@ | irense and rmaistration information _I

Jakpeme I Mevark... | OtraeHa |

Puc.2 Oxno cnpaBku WinRAR
3. Coznaiite apxuB u3 HeckoJbkux (aitioB B karanore D:\Home. /{151 3Toro BeiGepute B
nojie crucka auckoB U marok D:\Home, BeinenuTe HyXHble (Daillibl U MIETKHUTE KHOMIKY «J{00aBUTH

Ha MMaHeJId UHCTPYMEHTOB (puc. 3).
(=T

dafin  KoWaHael MsbpadHoe MapaMetpel 7

N W bRy Q@

MpocwoTp  ¥Aanute MacTep Hdo

AofaEHTE hainkl B apxHE |

J m |J '3l D:\Home j
WA 4* | Pazmep | Tvn | msmeren | =
@.. Manka c hakinatm

50355 ACDSee JPEG Mzob,.. 07 e
85037 ACDSee JPEG WMsof,.. 07,12,2006 ...

317 ACDSee JPEG Msof,., 07 Gl
07.12,2006 ..,

ACDSee JPEG M=of...
0 JPEG i
106 317 ACDSee JPEG Msofi,,, 07.12.2006 ...
41 984  ApxvBHBIA baFn Mi...  08.12.2006 ...
67 TercToBel AokyMeHT  16.02,2006 ..,
udalit, bxt 549 TekcToBbA ackymeHT  24.11.2006 ... LI

| =3 mi [BeiBpano: 244 709 Gakit & 3 dadinax  [Brero: 7 636 946 BaiiT & 15 darinax g
Puc. 3. JloGaBieHue BbIOpaHHBIX (PaiiIoB B apXuB
B okne Hmsa u napamempor apxusa Beioepute BkIaaky Oorume, B mone Mws apxusa 3aaaiTe uMs
apxuBa (110 YMOJYaHUIO OHO 337aeTcs 0 MMEHU Marku), BbioepuTe BapuaHT (popmata apxuBa RAR, B
niosie [ lapamempol apxusayuy BKIIFOUUTE ¢raxkok Coznarb SFX-apxuB (co3naTh
camopacnakoBbIBaroIuiicst apxus). OOpaTUTe BHUMaHKE, YTO MOCIIE ATOr0 PACHIMPEHHUE CO31aBa€MOTr0
apXxuBHOTO (aiina B nose v apxusa N3MEHSETCS C rar Ha exe, Kak MOKa3aHo Ha puc. 4.

EE ¥ima M napamMeTpbl apX1Ba ﬂﬂ

Otwwe | ﬂununnmenbwl "-PaDlnb\I FPezepeHiie KUI‘IMH' KUMMEHTapMHI

Wrin apruea Ofizop |
|Home.exe j

MeTon ofiHoEAEHMA:

Mpaguan.. | |ﬂuﬁa5wn © 3ameHoli paiinos ﬂ

P opraT apiHEa MapatieTpel SpRUBaLHd ———
= RAR ™ Yaanre eakisn nocne Ynakoskm9
i ZIP ¥ Cosname SFX-apuus

" Cosnare HenpepeIBHEI apxHE

MeTaa cxaria: I™ JofiaeuTe 5 0EKTPOHHYD NoAMHEE

IUﬁbI“HbIM 24l ™ Mhpopmauya 008 BOCCTAHOEAEHMA

Pl 5 T ™ Tect daiinos nocne ynakoeky

3EMEPOM (B BabTay
= ™ Zadnokupoeats apuue

Ok I OTheHa | Crpaeka |

Puc. 4. Onpenenenrie mapaMeTpoB apxuBa
BeiOpaB  Briagky KommeHTapuii, BBeauTe B ToNe Bgo0  KomMenmapus BpYYHYHO — TEKCT
KOMMEHTapHUs K CO3/ITaBAEMOMY apXHUBY.
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HlenxknyB kHomKy «OK», 3amyctute omepanuio ymakoBku (aitnoB B apxuB. Ilocme storo
BBINOJIHAETCSL apXUBallMs, a Ha SKpaHe BBIBOAUTCSA OKHO, OoToOpaxaroliee mpouecc apxuBanuu. o
OKOHYaHUHU apXHMBALUM B TEKYILEM KaTajore MOsBHUTCS (pailll caMOpacnakoBBIBAIOILETOCS apXuBa, B
HamreM nmpuMepe, home.exe.

4. VYnamute wu3 apxuBa home.exe mo0oil (aily, Ui Yero OTKpOWTE apXWB B OKHE
apxuBatopa WinRAR, ykaxute ynansembrii ¢aill M MEIKHUTE KHOMKY «YIaIWTh» Ha TaHEn
MHCTPYMEHTOB WX BbiOepuTe komaHy Komanmper P> Viamites daiinsl. [loarBepaure yaaneHue, MeIKHYB
Ha KHoTKe «/la» Ha 3ammpoc B OKHE MOATBEPKACHUS YoaneHue (pHc. 5).

£— Home.exe - WinRAR 10| x|
Main  KowaHaer WMspadHoe [MapameTpe!r 7
AobaenTe Mssneubs Tec'r MpockoTp Y,u.a lHdo HKommeHT  3awn
| a3nMTe dakine |
J J I_ Home. exe - SFX RAR apxHe, pasMep HoxoaHe:: haknoe 244 709 GafT j
L-flmq & | pasrep | Ccat | THn Mpunep kommenTapua - |
MNanka
@01 g 35264 ACDSes JPE

ACDSee JPE

< | I | K| ;ILI
| =3 [BeiGpano: 106 317 Gaiit 6 1 harine [cero: 244 709 GaiiT & 3 harinax )
Puc. 5. Okno WinRAR B pexxume oneparmii ¢ apxuBaMu: yaajieHue ¢aiiia u3 apxuBa

S. Wzpnexkute wu3 apxuBa home.exe, pacmnonoxkenHoro B mamnke D:\Home, daiinbi,
MMEIOIIIE B UMEHH NEPBbI CUMBOI «0».

Jns us3Bneuenust QainoB u3 apxusa BblOepure Kataynor D:\Home, B koTopoM comepxutcs
apxuB. YCTAaHOBHTE Kypcop Ha CTPOKYy C WMEHEeM apxuBHOro (aita home.exe m  HaxMuTe
kiaBuiry Enter wnu menkaute Ha 3ToM (haiine neBoit kHomKoil mbim. WinRAR nepexmntountcs B
PEXUM PabOTHI C apXUBAMH, B OKHE TOSBUTCS CIUCOK (hailJIoB apXuBa, a B MPABOW YaCTH OKHA Oy/eT
BBIBEJICH KOMMEHTapuil K JaHHOMY apxuBy. Jlis BbyieneHust rpynmsl  (ailioB  BbiOepure B
mento File komanmy Select group wm menkaute Cepblii + 1 3amaiite B OkHE BBIOOpa MacKy «0*.*y, Kak
noka3aHo Ha puc. 6. IllenknyB kHomky «OK», 3aBeprmTe co3gaHue Macky JUlsl BbIOOpa TpyMIIBI

¢aitnos.
x
BeeguTe WatnoH alinos:

Iﬁ j OTtEHE |

Puc. 6. Boinenenue rpynmsl GaiiiioB B apXuBe

3aTeM IIENKHUTE KHOMKY «VI3BIeub B» Ha MaHeNd WHCTPYMEHTOB WM BBIOEpHTE U3
mento Komannel komanny M3Bneur B yKa3aHHyH0 — Manky (MOKHO — HIEJKHYTh — KOMOWHAIHIO
kiaBuil Alt+E). B okne Ilymob u napamempul uzeneuenus 3aqaiite mapameTpbl U3BJICUCHUS (ailyioB U3
apxuBa, IeNKHUTe Ha KHotke «OK» 1 HaOmoaiite npotiecc n3BieueHus QaiiyioB U3 apxusa.

Tpumeuanue. Ecii B Katasore y’ke eCTh M3BICKaeMbIl U3 apxuBa (aiil, TO HA SKPaH BBIBOIUTCS OKHO
cooOIIeHNsT O TOM, 4YTO Takoil (haiin yxke cyiiectByer. B orBer Ha 3ampoc «Bbl XoTWTe 3aMEHHTH
CYIICCTBYFOIMIA (haiin?» BbI JIOJDKHBI TIPUHSITH PEIIICHHE 1 B 3aBFICKMOCTH OT 3TOTO MICTKHYTH KHOIIKY Ha OKHE
COOOI1IeHNS], TOKa3aHHOTO Ha puC. 7.
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MoxTeEpM A EH e 3ar.|EHu:’-' pai 5'

P&l ywe cylecTEYST
01.jpg

Bl #0TUTE SaEHUTE CYWECTEYHWME Paki;

50 355 Gar
WsteHer 07122006 13:07

$alinom:;

50 355 Gawm
WsteHeH 07,1 2.2006 1307

Na Hapna ecex | Jpyroe vma

Her Her ana soex OrraeHa

Puc. 7. OkHo noaTBepKeHNS 3aMeHbI (haiina Ipu N3BICUEHUH U3 apXHBa
Ha3naueHne KHOMOK OKHA COOOIIEHHUS CIIEAyIOIIee:
Ha - 3anucats noBepx (aiina ¢ TAaKUM UMEHEM.
Ja nns Bcex - 3amuchIBaTh MOBEPX Ui Bcex (hailyioB, M3BIEKAEMBIX W3 apXHBa B
JJAaHHOM CEaHce.
Jlpyroe nMs - 3anucath W3BJIeKaeMbli (aiii moa APyruM UMEHEM.
Her - He u3Bnekats 3 apxuBa (IpONyCTUTh) JaHHBIN (aii.

Het nnsa Bcex - He u3Bnekarp u3 apxuBa (IPOIyCTUTH) Bce (ailiabl, H3BIEKAaeMbIe U3
apXuBa B IaHHOM CEaHcCe.

OtMena - OTMEHUTH TEKYIIYIO ONEpaIluio.

Ecnmu Bbl pemmmin nepenucath (aiiia, TO IMIEJKHUTE KHOIKY «Jla». 3akpoiiTe OKHO
apxuBatopa WinRAR. Hcnonp3ys [IpoBogank Windows, IPOCMOTpPUTE COJZIEPKUMOE
karanora D:\Home u ybenurech, uTo Bce (ailyibl 3BJICUEHbI U3 apXUBa B JJaHHBIN KaTaJor.

6. Pacnakyiite Bce ¢aitner B manky D:\Home u3  camopacnakoBbIBaromerocs
apxuBa home.exe, co3ganHoro npu BbinosHeHuu 1. 3. /s storo B IIpoBonnuke Windows BbiOepuTe
KaTaJor, B KoTopoM conepxutcs SFX-apxuB home.exe, u 3amycTute 3TOT (aill Ha HCIOJTHEHUE.
Ecnu BBl X0oTHTE M3BiIEYb (aillibl U3 apxuBa B APYTYIO MaIKy, TO, MEIKHYB KHONKY «O030p», BB
OTKpOETE JIMajJoroBOE€ OKHO, B KOTOPOM BbIOEpeTe MUCK U Marky. Eciu Bbl XOTUTE OTKa3aThCsl OT
BBITOJIHEHUST ONEpaliy U3BJIedeHUs (aiaoB M3 apxuBa, LIENKHUTE KHONKY «OTmeHay. Ilocie
MOSIBJICHUSI HAa JKpaHe TUAIOTOBOTO OKHA BBIOOpA MAarKW BHIOEPUTE MANKy, B KOTOPYIO OyayT

H3BJICKATHCA YIIAKOBAHHBIC B apXUB (I)aﬁﬂbl, KaK ITOKa3aHO Ha pHucC. 8

Select destination Folder

:':*fj Pafioumi cTon =
D Mom A0KYMEHTEI

E| J’ Ma# KoMneraTEp

! é‘ Ak 3,5 (A

= NokaneHelA anck (1)

= ]
@ KomnakT-aumce (E:)
@ KomnakT-amce (H:)
J MoE CETEBOR OKpYHEHHE
{_1 Internet

=il =
[8].4 I OTMEHS | C034aTh NankKy |

v
Puc. 8. /lnanoroBoe 0KHO BbIOOpa Marku
Jlns Hauvanma w3BiedeHHs (AiIoB IIETKHHUTE KHOMKY «VI3Biedb» Uil M3BJICYCHUS apXHBa B
IPEUIOKEHHYIO MAIKy.

[TpocmotpuTte copepxkumoe nanku D:\Home n yoeautech, uto Bee (aiiibl u3BiedeHsl u3 SFX-
apxuBa home.exe B JaHHBII KaTaJor.

7. Co3paiite MHOroTOMHBIN apxuB ¢aitnoB u3 nanku D:\Home,y1s yero oTkpoiite OKHO
apXxuBaTopa, BEIOEpUTE B IMOJIE CIMCKa JUCKOB u marnok D:\Home, BbinenuTe Bce (Qaiibl U MEIKHATE
KHONKY«J[00aBUTh)» Ha MaHEIN HHCTPYMEHTOB.

B oxne Mmsa u napamempur apxuea BeiOepute Briaaky OOume, B mojne Mmsa apxuea 3amante
uMmsi apxuBa (Hampumep, Archive2.rar), BeiOepute BapuaHT Qopmara apxuBa RAR, B mone Volume
size (Pa3mep Toma) 3anaiite pazmep ToMa apxusa (Harpumep, 60 000).
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Tpumeuanue. Bribop pazmepa ToMa ompenenuTe B 4-5 pa3 MeHbIIle CyMMapHOTro obbema (aitios,
BKJIFOYAEMBIX B apXUB, YTOOBI B MPOLIECCE APXUBALIUMH OBbLIO CO3/IAHO HECKOJIBKHX TOMOB.

HlenknyB kHOmKy «OK», 3amyctute omeparuio ynmakoBku (aitnoB B apxuB. Ilo okoHuaHun
apXuBallMM B TEKYIIEM KaTajore IMOSBUTCS HECKOJbKO (haillIoB ¢ MMEHEM CO3JaHHOTO apXHBa, C
paclIMpeHUsIMH, OTJIMYAIOIIUMUCS HyMepalueH,
Hanpumep: Archive2.rar, Archive2.r00, Archive2.r01, Archive2.r02, wu Tm., rTae ¢daitn ¢
pacIIMpeHreM .rar - nepBbld TOM apxuBa, ¢ainsl ¢ pacmupenuem .100,.r01,.r02 u T.0. - dainsl
CIIEAYIOIINX TOMOB apXHBa.

8. s co3maHusl apxXMBOB, JOCTYH K KOTOPbIM 3alllMIIEH IapojieM, BbIOepUTe B
MmeHro Daiin komady [laponb, B okHe Bgoo napo/isa o yMOJIYaHUIO B TOJIe Beeoume napo.iv BBEIUTE
3HAUEHUE TApOJsl U MOBTOPHUTE BBOJ Mapois B moie [losmopume naponv ons npogepku. lllenknys
kHOTIKY «OK», 3aBepmute onpenenenue napois. [locme 3Toro B 1TaHHOM ceaHce pabOThl apXyUBaToOpa
JOCTYT KO BCEM CO3/IAIOIIMMCS apXuBaM Oy/IeT 3aKphIBaThCs 33IlaHHBIM MaposieM (puc. 9).

Beo g napons No ¥yMoR4aHHWHD |

Beeaure napone:

Ixxxxxxxxxxxxxxxxxxxxx

Beeaure napons ewé pas ana NpoEEpEM:

Ixxxxxxxxxxxxxxxxxxxxx

[ DrofpakaTe naponk MpH BBOdE

[ Wmpposate MteHa dhafnoe

0k I OTrieHa | CnpaBKal

Puc. 9. Onpenenenue naposist apxvsa

Ilpumeuanue. ITlpu BBoOzme maposst oOpaTWTe BHMMaHUE HA BKIIOUYEHHBIH DPErucTp CHMBOJIOB
(myumne BbiKmouMTH Caps Lock) ¥ BKIIOYMTH pacKiajKy KiIaBHaTypbl, NMPHUHATYIO IO YMOJIYaHUIO
(Ru wu En).

9. Co3znaiite apxuB U3 HECKOJILKUX (haiiioB B kataiore D:\Home.

10. UYroObl OYMCTUTH NApOJdb, 3aJAHHBIA BaMM IPU APXUBUPOBAHUH, 3aKPOHTE OKHO
apxuBaropa. 3amycTuTe MoBTOpHO apxuBatop WinRAR u, OTKpBIB B OKHE apXHUBaTOpa apXuB, JOCTYII
K KOTOpOMY 3alllMILEH MapojeM, BbLIEIHUTE 000K (ailil 1 MIEeNKHUTE KHONKY «/I3Blieub BY Ha MaHEIH
MHCTPYMEHTOB. Tak Kak apXuB 3alllMIIECH apoJieM, TO Ha SKpaHE OTKPOETCS OKHO Bgo0 napoiis.

11. Beemure B mone Beeoume naponv O0na 3awugposannozo aiiia 1r000€ COYECTAHHE
CHUMBOJIOB - HENPAaBUJIbHBIA Haposib U meNKkHUTEe KHONKY «OK». Ecnu mapois HenpaBHUIIBHBIN, TO
packpoeTrcs OKHO cooOmieHui, B KoTopoM OyzaeT BbiBegeHo coobmenue: Onmbka CRC B
3ammgpoBaHHOM (paiine (HempaBWIBHBIA Taposb). LenkHyB KHOMKY «3aKpbITh», 3aKpOHTE OKHO
cooOuieHus. IloBropHo ImenkHyB KHOMKY «VI3Bieub B» Ha MaHEIM WHCTPYMEHTOB, B OKHE B6oo
naposis BBEIUTE TpaBWIbHBIA Maposib W mienkHuTe KHonky «OK». Ecnm maponb Obll BBEIEH
NpPaBUIIbHO, TO (aiia OyJeT pacnakoBaH U3 apXuBa.

12. U3menute Hactpoiiku mporpamMMmbel WinRAR. s u3MeHEeHuMst HACTpOeK — BbIOEpUTE
komanny Ilapamerpsl P> VYcTaHOBKM, MOCIE 4Yero Ha JKpaHE pa3BEpPHETCS OKHO HACTPOWKH
napameTpoB WinRAR. BeiOupas pasnmidnble BKIIKH OKHA [lapamempul JUTs TIOMYyYEHHS TIOJICKA3KU TI0
napameTpaM HacTpPOMKH, MCHOJIb3YHTe BCIUIBIBAIOLIYIO MOJCKA3Ky. 3afaiiTe Clefyrolue HnapameTpsl
Hactpoiiku WinRAR:

Ha Bknanke ApxuBaiys IIEJIKHUTE KHONKY «Co3[1aTh MO YMOJIYAHUIO» JJISL CO3AHMS OIIMHA
apXMBHPOBAHUS 110 YMOJIYAHUIO, B OTKPBIBIIEMCSI TIOCIIE ATOTO OKHE Ycemanosums napamempul CKaTUS
o ymoyruanuto Brmouute onmuu Cosnate SFX-apxuB, B crincke Pasmep Toma BeiOepute 1 457 664
(ctanmapTHbId pasmep Toma Ha gucke 3.5»). lllenknyB kHomky «OK», 3akpoiire okHO Ycmanosums
napamempuvl CoHcamus N0 yMOITYaHHIO.

Tpumeuanue. MOXHO OTpeJAKTUPOBATh 3HAYEHUE pa3Mepa ToMa B criucke Pasmep Toma, 3a1aB ero
BEJIMYMHY BPYYHYIO.

Ha Brnanke Materpanus Brmrounte Bee (raxku B rionie Cesazams WinRAR ¢ v IENKHATE KHOTIKY
«OK» 111 MprMEHEHUsI BHECEHHBIX U3MEHEHH.
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13. IlpoBepbTe neiicTBHE W3MEHEHHBIX MAPAMETPOB, BBIIEIUB HECKOJBKO (DAIJIOB U IIEIKHYB
KHOIKY «/[006aBuTh» Ha maHemu MHCTpyMeHTOB. Ilocie 3Toro ortkpoercs OkHO Mwmsa u napamempoi
apxuea, B mione Mms apxusa KOTOPOTO BBIBOJUTCS UMS C PACIIMPEHUEM .exe (Kak ObLIO YCTaHOBJICHO, I10
ymomyanuio  cozmaercss SFX-apxuB), B mone Pazmep moma otoOpakaeTcs 3HadeHue 1457664
(3amaHHBIM 1O ymosyaHuio pasmep Toma). lllenknys xnaBuiry Esc, oTMeHHTE apxuBaiio. 3aKponTe
okHO apxuBaropa WinRAR.

Tema 5. TexnoJiorusi pa6éoTsl ¢ TEKCTOBOM U rpadguyeckoii nHGopmanuei

Jlureparypa: O-1, O-2, O-3, HIIJ 1-3, A-1, -2
MeTtoanyeckue yKasaHus:

B Xxoxe neKIMOHHBIX 3aHATUI BECTH KOHCIIEKTHpPOBaHHE ydeOHOro marepuana: (UKCHUpPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIIMPOBKH, 000OIIEHNS, OTMEYATh Ba)KHBIE MBICIH, BBIICIATH
KJIIIOYEBBIE CJIOBA, TEPMUHBL. B x01e camocTosTenbHOM paboThl He00X0UMO POpadoTaTh KOHCIIEKT
JeKIMM W HM3YYUTh PEKOMEHIyeMylo Y4eOHYIO0 JHMTepaTypy Ho AaHHOW Teme. Jlopaborarh cBOiA
KOHCIEKT JEeKIUH, JeJas B HEM COOTBETCTBYIOIIME 3alMCH M3 JHUTEpaTyphl, PEKOMEHJI0OBaHHOU
npernojaBaTesieM M INpeayCMOTpEeHHON yueOHO# mporpamMmoil. OO003HAUYUTH BOMPOCHI, TEPMHUHBI,
MaTepuai, KOTOPbIi BbI3bIBAET TPYIHOCTH, OMBITATHCS HAUTH OTBET B PEKOMEHIYEMOIl TUuTeparType.
Ecnu camocTosiTenbHO He yaeTcs pa3o0paThesi B MaTepuaie, Heo0XouMo chopMyIHpOBaTh BOIIPOC
U 33/1aTh NPETOAABATEINIO HA KOHCYJIBTAIINH, HA JJA0OPATOPHOM 3aHATHH.

Bomnpocs! 1151 caMonpoBepKu

Kakue nporpamMmel BXoJaT B coctaB naketT MicrosoftOffice?

Kaxue dhopmbr coBMecTHOM paboThl npeiaraet naket MicrosoftOffice?

[Touemy naket MicrosoftOffice MOXKHO Ha3BaTh HHTETPUPOBAHHBIM ITAKETOM?
Kaxkue neiicTBUS BBITOIHAIOTCS OMHOTHITHO BO Beex KoMmimoHeHnTax MicrosoftOffice?
[Tepeuncaure criocoObl MoTy4YeHuUs cpaBku B cpeae MicrosoftOffice.

J1J1s1 9ero UCToab3yeTcsi KOHTEKCTHOE MEHIO 00BEKTOB?

Kakwue criocoOsI BeiienieHust 00bekToB B MicrosoftOffice Bbl 3HaeTe?

Kakue Buapl oOMEHa NaHHBIMH MEXKIy TPHIOKEHHSIMH IOIICPKUBAIOTCI B Cpele
MicrosoftOffice?

Kaxkune BcmomorarenbHbie mporpammbl MicrosoftOffice BeI 3HaeTe?

Kak no6asuth kHomnku Ha [lanens OpicTporo gocryma?

NN R =

— O
Q'

KomnuiekT BOpocoB /1Sl HOATOTOBKH K ONPOCY

HcTopus nosBieHus KOMIbIOTEpa

ApxutekTypa Komnbiotepa (ot ¢poH HeiiMaHOBCKON 10 COBpEMEHHOI)
MOHUTOPBI M BUACOAAANITEPHI.

IIpunTepsl

MarepuHCKHE TUIaThI

IIponeccopsl

Cxkanepsbl

Bremnue HocuTenu nHGOpMAIMY U 3aIIOMHHAIOLINE YCTPOHUCTBA
3BYKOBBIE KapThl U MyJIbTHUMEANA

CrpykTypa nporpaMMHOT0 00ecredeHus: KOMITbIOTepa
Apxutektypa Windows

Wutepdeiic Windows

[TporpamMMbI-apXuBaTOPHI M MPUHLUIIBI ApXUBUPOBAHUS

Bupycsl u aHTUBUPYCHBIE IPOTPAMMBI

15. TexHosorus TeKCTOBOM 00paOOTKH TaHHBIX

A e

— = = = \O
PN —=or
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16. CrpykTypHOE IPOrpaMMHUPOBAHKE U €TO peaau3alusl Ha sI3bIKe MPOrpaMMUPOBAHUS
[Tackainb

17.  OnepaniOHHBIECUCTEMBI

18. Kpunrorpadus

19. Tomnonorust KOMIbIOTEPHBIX CETEU

20. Texnonorus OLE

21. Texnonorus Drag&Drop

22. ApXUBUPOBAHUE TAHHBIX

23. ba3bl JaHHBIX

24. HVHTerpupoBaHHBIE MAKETHI IPOTrpaMM

3aganus AJ9 CaMOCTOSITeILHOM padoThI:

Crnoxnoe penaktupoBanue B MS Word

PenaktupoBanue, perieH3upoBaHue JOKYMEHTOB

WHorpa ciydaeTcs Tak, 4TO ¢ OJHUM U TeM e JOKYMEHTOM NPHUXOAUTCS OJHOBPEMEHHO
paboTaTh HECKOJBKUM TOJIH30BATENISIM. B 3TOM ciydae HaM MOMOTYT CPE/ICTBA PEUECH3UPOBAHUS U
pellakTUPOBaHUS TEKCTOBOTO peslakTopa, coOpaHHbIe Ha JeHTe "'Penen3upoBanue'.

Ha manenn HaxomsTCss HHCTPYMEHTHI TO3BOJISIFOINE OTCIICKHBATH U3MEHEHHSI, BHOCHMEIC B
JOKYMEHT. {7151 3TOr0 Ha/lo yCTaHOBUTH KHONIKY "HMcnpasnenus” B "Haxaroe" cocTosiHUE.

Counki  Facowned | Feumouposanes | g

= B [
5
| =
[ o — 2] Mokasate nenpasne
Hnpaerenna| BoiHoom o
= G

Te NPOEERKR

Eakie

R R I AR R NI T T - < KRN R T

© OULHHM b1 TR K8 AOKYMEHTOM NOVHCAMTCA 0 LHOBDEMEHHD DAE0TETE
Lt AM. BITOM CIYUES HAM NOMOTYT COBACTEE PELEHIMDDEAHHE H
PESAKTHPCIEHHA TEKCTOS0MD P2ASKTODE, COBpaHHbIe BeAs=asraatas: Ha nexTe

HMEIHYIE D HENOSATCA MHITOYMEHTE N0330/1 7K WHE OTCASHMBATE HIMEHEHHA,

@7, LA 3TO0 HAGD VETAHGANTE KHG Y & MCTDEaNE HHAD 8% HAWETOR S COCTORHIE,
KHOMKA % BeHOCKH S}

=0T 10K3ZDIEITH HETPEBNEHHA B ESIHOTKAK Y - NDMMEUSHHA W MCNPAENEHwA ByayT oToGpamaTocA B Bvae
BalH

aT10K335IEATE BLE MCNPAENEHMA 8 TEKCTED - 308 HCNPABAEHHA W NpMMEaHKA SyayT oTofpamaTsca

AEHGHHE M HOPMATRNNBAHAE B ABIHOCKEYS - 8 BaiHOCEK BYayT oTnBoawaT s

OMATHROZEAHKE SOKYMEHTE,

. "[lokasvieams ucnpasienusi 6 6vlHOckax" - TPUMEUYaHUs] W HUCHpPaBICHUS OynyT
0TOOpaXaThCs B BUJIE BHIHOCOK;

. "[loxazvieams 6ce ucnpasienus ¢ mekcme" - Bce UCTIPABICHUS U PUMEYaHUs OyayT
0TOOpaXaThCsl HETIOCPECTBEHHO B TEKCTE;

. "[lokasvieams MONbLKO NPUMEUAHUs U POPMAMUposanue 6 eblHockax" - B BBIHOCKAX
OyIyT 0TOOpakaThCsl TOJIBKO MTpUMEUYaHus U HopMaTupoBaHUE JOKYMEHTA.

B B

(ipte2aaHiA 2 MC peseid Dy ol olpemator eeude - {Taanem, |

BEIHOT

ATIOMATBIATS BCE AR NEHMA B TEHCTEN - BCS WEMPARNERS 1 APMMEUAHIA BiTYT CTOBEaNETSE

Kuonka "OGmacte mnpoBepkHu" OTKpBIBAET JIOMOJIHUTEIbHYIO IIAaHENIb, Ha KOTOPOH
0TOOpaXKarOTCs B XPOHOJIOTHYECKOM MOPSIKE BHECEHUE UCIIPABICHUN U 100aBIECHUS IPUMEUaHHH.
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= e Dowma Gmeswmpmwns  Coan Swoww Pemporewe | Dug

Beramu ! aaneseeci | anoaie
oI ) oA 0

A pOEMATYEINEHME 11
HpaTaKE SoEyaLTa )

C IMOMOIIIBIO BCPXHCTO BBIMAAAOIICTO CIIMCKA MOKHO HACTPOUTH OTO6pa)I(eHI/Ie W3MEHEHHH B

JIOKyMEHTE:
. MCXOJIHBIN JJOKYMEHT;
. WCITPaBJICHUS B HCXOJTHOM JIOKYMEHTE;
. W3MEHEHHBIN IOKYMEHT;
. WCITPaBJICHUS B U3MEHEHHOM JIOKYMEHTE.

Jl1g BeIXOZA U3 peXXMMa OTCIEKUBAaHUS U3MEHEHUM Hajo0 "oTxkaTh" KHONKy "VcnpaBienns".

Ecin HeoOXoauMO CKpBITh HCIpaBIICHUS, CHAENaHHble B JOKYMEHTE, HaJa0 CHSThH
COOTBETCTBYMOIIKE (hJIaKKH B BhINagaromieM crucke "lloxazamo ucnpasienus’”.

Ha mnanenu "U3meHenuss" coOpaHbl KHONKH, I[IO3BOJISIIOIINE TEPEMEIIAThCA MEXIY
BHECEHHBIMHU B JOKYMEHT IIpaBKaMH, a TAKXKE PUHUMATh WJIN OTKJIOHSTH CJICIIaHHbIE U3MEHEHMS.

£t OTENOHUTE ™
7 2
= #3 Hazag

MprHATE
g P Janee

WMzmeHeHmA

JloGaBnenue nmpuMedanui

H (‘_,] YaanuTe =
‘_‘_a Mpeabiayee
CozgaTe

NpUMEYAHNE 'f.J Cnegyrouiee
Mpume4anna

Jnst nobaBneHus (M MOCIEAYIONIErO yIpaBIeHUs) MPUMEYaHUH B JTOKYMEHT TpeJIHa3HavYeHa
nanens "[lpumeuanns”. YToObl co3maTe mpUMedYaHUe, HAaJ0 YCTaHOBHUTH Kypcop B HYXXHOE MECTO
JNOKyMeHTa W HaxaTh KHONKY "Cozdamb npumeuanue”. Ilpu 3TOM (QparMeHT TEKCTa BBIICISETCS
KPAaCHBIM IIBETOM, a Ha TOJISAX MOSBIISETCS MOJIe U1l BBOJA MpUMedaHus a Ha naHenu "[Ipumeuvanns”
CTaHOBSITCS JJOCTYITHBIMU KHOIIKY HAaBUTAIMH U YJAJICHHS TPUMEYaHUH. .

IBUEHIE 1 METIEEENE HE By ayT OTOE RaNATRCA B B1SE
INPABASHAA A NpAMEYaHna By ayT aTolpamareca

BEHAE B ERIHOCKENS - 8 ERHOCKEK By Ay T 0TSSR EKATRCA

uTa

AATEN DHYHD NAMEND, HE KOTOROA OTOGDEMENTCA 8
4 QOB ARAS A NP HMEEE U

HHO HACTOOMTE DTOB DAWE HIE MIMEHEIH B

A HEAC ¥ OTHETES KHONKY © HENQAEASHHAS,

Hels 8 ASKYMEETE, HARS CHATE COOTESTITE AL

amneHumD.

oo GRS eviay soncovssin e e
3amura JoOKyMeHTa
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Jns 3amuThl JOKYMEHTa OT M3MEHEHUM CiykUT naHenb "3amututh". [locne HaxkaTus Ha

KHOTIKY "3awumums Ooxymenm" y TIpaBOTO Kpas OKHA TIOSBISIETCS BEPTHKaJIbHAs TaHETh
"Ozcpanuuums popmamuposanue”.

AnTe MokasaTe MOXOAHBIE 3aWMTHTE
A AOKYMEHT ™
CpasHuTE 3aWNTHTE

@EUFDBHM‘IMTB hopHaTHpoBaHK ¥ X |

1. OrpasyueHqa Ha
topraTiposanqe

[ orparwants Hadiop
Pa3PEWEHHELX CTHAER

HacTporikn,.,.

2. Orpannyenya Ha
PEAAKTUPOBAHWE

[ PaspeumTs Tonsko ykasaHHei
cnocofl peAaKTHPOBAHHA
ADKYHEHTS!

3. BKMHOYHTb 3aMTy

TIPHMEHHTE YKASAHHEIE HACTPOHKK?
(MosaHee rx MokHo By AET
OTKAHIHHTE)

YcranoBure ¢uaxkox "Oepanuyums HaOOp pazpeuilenHvix cmuieil” W B OMIMAX
"Hacmpotixu.." ykaxuTe, Kakue 53JIeMEHTbl OQOpMIIEHHS MOXHO Oyaer QopmarupoBarh Ipu
JaNbHEUIe paboTe ¢ TOKyMEHTOM.

O panmee HHA HE (opMATHpOBaHHE

op afopa il L YCTDANART ONACHDCTL
SINEHEFAR CTHNES] W MPFEHEHYA NpAMOND (ops S
ACeyHERTY. BoifEInTE CTHIN, KOTOPSRE A0 (<2270 HONOIES0SATE B
LCHYNHEHTE.

TICHENEHHSI CTHTH AENAHITCA PA3DELIEHHLI

-~
L ial

[#]Afizan cnncres (peronenanzana)

L] Aapec HTML (pekoneHzceaHo)

Aapes nasosesspTe (peronenacssn)

[ Arposes HTML (paroneng ceans)

[#]Bes mepmana {pesmemansana)
[¥lBaf-tafinua 1

[F]Bet-1ainma -

Bee | [Eesoenmonarmimine | [ der |

POpATHIE e
[ He ysrmismams 37 oo sessbm MH S2ToHETHHECKIH DOpaTHOORSH:
[ ] 32npeThTe sy Tl s casrsl

] 3enpeThTe sy Hafiapa seenpece-crinsii

Jlis orpaHrueHHs pelakTUPOBaHUS HEOOXOAUMO YCTaHOBUTH (QuIaxkoK "Paspewums moabko
VKA3aHHLIU CHOCOO peo0akmuposanus OOKymeHma" W W3 BBINAJAIONIETO CIHCKA BBHIOPATh MYHKT
"3anucy ucnpagnenuul”. DTUM caMbIM Mbl pa3periaeM J100aBiATh KOMMEHTApHH K JIOKYMEHTY,
yAaIsTh, BCTABISATh M MEPEMEIIaTh TeKCT. ECIM jke MBI XOTHM JIPYTUM TOJB30BATENSAM Pa3pelInTh
TOJILKO OCTaBIISITh IPUMEUYAHMsI, TO HaJI0 BBIOpATh MyHKT "[Ipumeuarnus’.

J1st BKITFOUEHUS 3aIIUThl HAXMUTE KHOTIKY "/]a, exnrouums 3awumy”.

YroObl CHATH 3aIIUTY, HEOOXOAMMO HaXaTb KHOMKY "3awumums Ooxymenm" U B
MOSIBUBIIIEMCSI CITUCKE CHATH (hi1akok "Oepanuuums ghopmamuposanue u pedaxmuposanue”.

JTKNOHUTE ™ j &y
{asag — —m
CpaeHuTe MoKazaTe MCEOgHEIE JaAWUTHTE.

lanee 1EHTE AOKYMEHT ¥

OFpaHKyuTe NapaMeTPel PELEHINPOBAHNA
V' | OrpanuuuTe GopMaTMpoBaHE 1 PEJAKTMDOBAHKE
OrpaHKyMTe paspeweHmus
V' | HeorpanudenHeil gocryn
QOrpaHudeHHEIl gocryn

¥NPABENEHNE YHETHEIMKM 3HHEIMK

CpaBHeHHE JOKYMEHTOB

[Tanens "CpaBHuMTB" npeqHa3HAuY€HA JJIsi CPAaBHEHUS JIOKYMEHTOB, B KOTOpPble BHOCHIIHUCH
M3MEHEHUS Pa3HBIMU 10JIb30BaTEISIMH.
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Jist oObenuHEeHHsT WCIpaBiICHUN HAno BbIOpaTh ommuuio "Ob6vedunums..”, ykazaTh Qaiii-
OpUTHHAJ, JOKYMEHT C MWCIpaBICHUAMHU, BBIOPATh B KAaKOM JIOKyMEHTE OyAyT OTOOpa)kaThCs
M3MEHEHUSI.

Jlnst cpaBHEHUST TOKYMEHTOB BbIOepuTe oniuio "Cpasnumy..”. Tlociie aHaTOTHYHBIX HACTPOEK

OyIeT co3laH TpeTUd JOKYMEHT, B KOTOPOM OyAyT HaXOAWTHCS BCE HCIPABJICHHS, BHECCHHBIC B
WCXOJHBIN JOKYMEHT.

UTb ~ - 1 E

CpagHuTe|c JAWNTHTE
- LOKYMEHT *

lJ CpaBHWTL...

e CpasHeHWe 4EYX BEEPCMI OKYMEHTA
(lDpUAMYECKoE NPUMEYaHKE]

Jé— O6BeanHNTE...

w=| OBbejWHEHME CMPABNEHWI OT
HECKONEKMK BETOPOE B 04HOM JOKYMEHTE,

CnoxHoe popmatupoBanue 1okymMeHToB Word
Ornasienue

OrnaBlieHHE - 3TO CIIHCOK 3ar'0JIOBKOB JOKYMCHTA.

Jlist Toro 4ToOBI OBICTPO CHENaTh OIJIABIEHUE AOKYMEHT IOJDKeH ObITh O0T(OpMaTHpOBaH
COTJIACHO BCTPOCHHBIX ()OPMATOB YPOBHEH CTPYKTYPBHI HII CTUIJICH 3aT0JIOBKOB.

3areM, yCTaHOBUB KypCOp B MECTE€ BCTABKU OIJIABJICHMs, HAKMUTE KHONKY "Ocnasnenue”
nanenu "OrnasieHue". B oTKphIBIIIEMCSl OKHE BRIOEPHUTE HYKHBIM (JopMaT OTJIaBICHUSI.

AN LA
Qa)
=
Tnaswan  Beraska  Pasmerka cipaduusl | Cemakn | P
[2% AoasuTe Texer + L}y BerasuTs Konuesyo
|2 OBHoBuTS TaBAMLY A Cneayouan tacka ~
Ornasnerie Beraguts |
e oy O PRI (HDTEN
BeTpoeHHBIii

ABTocoGMpacmoe ornasnerie 1

Ormasnenne

aronoeon 1

3aronceon2 E
[T S— 1

AasTocobupaemoe ornasnenme 1

ABTOCOGMPAEMOE OFN| AETOMATHHECKN COBMPAENOE OrAABAEHHE [C
3aronoekom “Oraasnenne’), koTopoe
EKMOUAET BECH TEKCT, OBOPMAEHHEI
crvnamm “Zaronosok 13"

aroncee 1

arooeond ..

Pyutoe ornasnenue

Ornannenne

] Ornasaenme..

YAanuTE arnaenemme

[Tpy HEOO6XOIMMOCTH TOHKMX HACTPOEK oOriaBieHus Haxxmute "OrnasneHue.."

Ornaune e @]

[ Nomam mowepa crpars [ rungpeceimsn smecra nanepae crpana
[¥] Howeoa cTpa no oy kR0

Janomrene, v
Ofume

Gopranen | Mo wairova v

vpopw: |3 B

oK CTraHa ]
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Jiis ObICTpOM TpPaBKU YXKe CYIIECTBYIOLIETO OIJIABICHHS CHENaiTe IIEeTYOK B IO
OTJIaBJICHHUS.

3aganue Nel.

Crommpyiite daitn «Tpagummu u oObl9am pyccKOro Hapoga» K cebe Ha pabouuii CToJI,
OTKpOWTE ero it pabOTHI.

[Tpexne yem n00aBiATH B JOKYMEHT OIVIaBJICHME HEOOXOOUMO ITyHKTBI, KOTOPBIE IOJIKHBI
OBITH OTpa’keHbI B HEM, O(DOPMUTH B BUJIE 3ar0JIOBKOB PA3HOTO YPOBHS

1. B otkpriBIeMcs cnpaBa okHe «CTHIIN» BBIOpaTh KHONKY «C031aTh CTUIIb .

2. CozmaauM CcTUIb Ha OCHOBE 3aroJioBKa MEpPBOTo YpoBHs. 3agaiTe ums cTuiss Moit
3aroioBok 1, ctuib AO3ana, OCHOBaH Ha CTWie 3arojioBok 1, ¢opmatupoBaHHe: BbIOEpUTE THII
mpugpra ComicSansMS, pasmep 16, BbeIOepure HauepTaHue IMIpUPTa <CKUPHBIH», LBET (IO

YCMOTpeHI/IIO ;, BBIE ABHHUBAHUC 110 HCHT: i, Me)KI[iCTquHLH\/,I HHTepBaJI HOHyTOpHBIﬁ. Haxxmute OK
MameHene cTin @3]

Co3aaaum CTUNb HA OCHOBE 3ArofoBKa nepeoro ypoBHA.

3anaiite uma cTuna Moii 3aronoeok 1, ctunb AG3aua, ocHoBaH

Wpné: (o yran-anra) Comic Sans M3, LiseT wpnda: ®) #, Mo uerrpy, I 1,5 cTporn,
Saronoeak 1

3. Teneps B okHe «CTUIINY B CIIHCKE CTUJICH HAMINTE CO3/IaHHBIN BaMH.

4. AHaJOrMYHO CO3/1aliTe CTUIIb HAa OCHOBE 3arojoBKa BTOPOTO YPOBHS, Aaiite nms «Moit
II0J13ar0JIOBOKY.

S. [anee Hago NpPUMEHUTH 3arojoBKM B JOoKymeHTe. K 3arosioBkam, BBIJIEICHHBIM

3€JIEHBIM 1[BETOM, NPUMEHUTE CTUIIb MOM 3AT'OJIOBOK 1, Kk 3arofoBKaM, BBIICICHHBIM CHHAM
L[BETOM, [TpUMEHUTE BTOPOil coznanHbli Bamu ctuiis MOU TIO/I3AT'OJIOBOK.

6. BepHuTech B Ha4ajo0 JOKyMEHTa U JOOaBbTE OrIaBlicHHE. BKiiaika JIeHTHI
7. «Ccrutkny 0110k «OrnaBienuey, kHonka OriiaBjicHuE.
8. BeiOepure GopmaT oriaBieHHs, B KOTOPOM OTPAKAKOTCS HOMEpa CTPaHHIL.

[TpoBepuTh paboOTy OryIaBICHHUS.

[IpenmeTHsIil yKa3aTenb

[TpenMeTHBIN yKa3aTenb - TO CHUCOK TEPMUHOB, BCTPEYAIOIIUXCS B IOKYMEHTE, C YKa3aHUEM
CTPaHML, II€ OHHU PACIIOJIOKEHBI.

[TpenMeTHBIN yKa3aTenb MOXKHO CO3/aTh I CIEAYIOLINX JIEMEHTOB:

. OTIENBHBIX CJIOB, pa3, CHMBOJIOB;

. pa3nenos;

. CCBLIOK.

Jns paboThl C ATUM 3JIEMEHTOM (OpPMaTHPOBAHMS IpeJHa3HaueHa maHenb "llpenmeTHsIi
yKazaTenb'".

Yr1oObl HCHOIB30BATH B KAUECTBE MPEIMETHOIO YKa3aTens KakoW-110o (hparMeHT TEeKCTa, ero
HEOOXOJUMO BBIIEIUTH, 3aT€M HaXaTb KHONKY "Ilomemumv s1emenm” Ha manenu '"'llpeameTHblit
yKazaTenb'.

[Tpu momeTke TeKcTa B TOKyMEHTE JOOABIISETCS CIIEIHATIbHOE CKPBITOE TOJIE.

L]

AnapatoTeC3TMManeme HTOM G0 DMATHPOBIHUAN D2 AHIHAY B HANAHE N NDE AMETH I Ay KAZATE MBI
RET\NpeameTHAyRazaTEAR\>." I

HroBelvICN o 3083 To B+ auecTES NPE AMETHOOyHaaTenawanol-nniodparment rexcra, e ro-
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Jiss OKOHYaTeNbHOW COOPKH MPEIMETHOTO YKa3aTelsl HaXMHUTe KHONKY "lIpedmemuviil
ykazamens" ¥ IpA HEOOXOANMOCTH B TIOSIBUBILIEMCSI OKHE ITPOU3BEINTE OKOHYATEIbHBIE HACTPOUKH.

Samanue Ne2.

Co3nanue npeamerHoro ykasatens. B ¢aiine «Tpaguuum u oObl4an pyccKOro Hapoja» B
KOHIIE JJOKYMEHTa CO3JaJMM IPEeIMETHBIH yka3aTelab. BHauale HEOOXOIUMO MOMETHTH TE€ CIIOBA,
KOTOpbIe OyIyT BXOAUTH B MPEIMETHBIN yKa3aTelb:

1. Haiinute B TekcTe cinoBocoueranne «HapomHeiii kaneHaapp», BBIICIHUTE €rO,
nepeiiiute Ha BKIAAKY JIeHTHI «Cchuiku», Onok «llpeamerHbl ykaszaTenb», HaKMHUTE KHOIIKY
«ITomeTruts 31eMeHT». B nosBHUBIIEMCS OKHE HAKMUTE KHONKY «lIoMeTuTh», 3aT€M «3aKpBITHY.

2. ITocne HakaTWsl HAa KHOIIKY HENEYaTaeMble CHMBOJIBI CTaHYT BUIUMBIMHU, U TIOCIE
CJIOBOCOYETAHMS TOSIBUTCS CKPBITHIA TeKCT Buaa: {XE “Hapomnpiii kamengaps”’}
3. AHAJIOTUYHBIM CIIOCOOOM TOMETHTE CIEAYIOIIHE CIIOBAa M CIOBOCOYETaHUS (UTOOBI

00JIerYnTh WX MOUCK BOCIOJIb3yHTeCh KHOMKOM «HaiiTiy Ha BKiIaake «['aBHas» miam KoMOWHAIMEH
knasum Ctrl+F).
NunuBuayansHOE 3a1aHUe

1. ITokasaTh BeImonHenue 3aganud 1, 3amanus 2.

2. HroroBoe 3amanue 1mo TeKCTOBOMY penaktopy MicrosoftWord:

Coznath )xypHan wiu pedepaTt (HOMep BapuaHTa TEMBI COOTBETCTBYET MOPSIKOBOMY HOMEPY
CTYyJICHTA B JKypHAJIC TPYIIIIHI):

J co3maHue crtuied Hagnucel Ha oOnoxke (PUO O6noxka 1, ...), 3arojgoBKOB
(®UO_XKypnan 1 naun ®UO_Pedepar 1, ...) u ocHoBHoro texkcra (PO _Texkcr 1, ...); Hukakux
IpYTHX CTHIIEH, KpoMe CBOMX COOCTBEHHBIX, ObITh He noikHO! Bmecto ®UO ykazaTh cBoH
MHHIHAIIBL.

o HAWTH WK HAOpaTh TEKCT KypHaua (pedepaTa) o BEIOPaHHOU TEME;

o NPUMEHHUTH CO3/IaHHBIE CTUIIH K TEKCTY;

o aBTOMATMYECKH CO3/1aTh OIVIaBJICHHWE U al(aBUTHBINA YyKas3aTelb IpeABAPUTEIBHO
BBIOPAHHBIX CJIOB;

J B KypHaiie (pedepare) JOHKHO ObITH HE MEHEE 5-TH CTpaHUI] 4 TJ1aB;

o KaXk/1as1 TJ1aBa JOJDKHA COZIep)KaTh HE MeHee 2-X naparpados;

o OJlHa U3 CTpaHUI] pedepaTa JOKHA UMETh OTVIMYHYIO OPUEHTALMIO CTPAHULIBI;

o Ka/iasi TjaBa JOJDKHA MMETh CBOM KOJOHTHTYJ, BKJIIOYAIOUIMKA B ceOs Ha3BaHUE
TJIaBbI;

o KaX/1plif aparpad J0JKEeH COCTOATh HE MEHEee YeM U3 JBYX MPeJI0KEeHUH;

o nepBasi CTpaHMIla - 00JI0KKa;

o BTOpasi CTPaHUIIA - OTJIABJICHUE;

o CTPaHMIIbI 1OJKHBI ObITh IPOHYMEPOBAHBI, 32 UCKIIIOUEHHEM OOJI0XKKH;

o anaBUTHBIN yKa3aTenb JOKEH COAEP)KaTh HE MeHee 25 CIIoB;

. B )KypHaue (pedepare) JOIKHBI ObITh TaKXKe:

. OyKBHIIa, CIUCKH, KOJIOHKH, (POPMYJIBL;

o PHUCYHKH U pa3JIn4yHble OOBEKTHI, COOTBETCTBYIOIINE BEIOPAHHON TEME;

. TaOJIMILIBI C JAHHBIMHU (MCIIONIB30BaTh (YOPMYJIbl, (YHKIIUK);

o JarpaMMBbl U1l CPAaBHUTEIBHON XapaKTEPUCTUKH MPEACTaBIAEMON HHPOPMALINY;

o IpY CO3JIaHuH pedepaTra MOKHO UCIIONIB30BaTh paHee BHIMOJIHEHHbIE Bamu paOoThI.

[TpuuuHbl BO3BpaTa 3aaHus Ha JOPaOOTKY :

HesrbinonHenne TpeboBaHMs MO CTHIIAM;

Hapymenue TpeOoBaHuil 10 CTPYKType AJOKYMEHTA,

OTtcyTcTBHE aBTOMATHYECKH C(HOPMUPOBAHHOTO OTJIaBJICHUS;
OTtcyTcTBHE aBTOMATUYECKU CPOPMUPOBAHHOTO ali(paBUTHOTO yKa3aTes;
HeBsbinonHeHus TpeOOBaHUI 110 CO3AAHUIO KOJIOHTUTYJIOB;

OTcyTCcTBHE CTPAaHULBI C OTIUYHOMN OT APYTUX OpHEHTaLMEH;
OTCcyTCcTBHE CIIUCKOB;

NNk -
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8. OTCcyTCTBUE KOJOHOK;

0. OTtcyTCcTBHE OYKBHIIBI;

10.  OtcyTcTBHE PUCYHKOB;

1. OrtcyTcTBUE (HOPMYIT B TEKCTE TOKYMEHTA;

12.  OtcyrcrBue Tabnuu ¢ popmysiaMu (BBIYUCIICHHS);
13. OTCcyTCTBUE qUAarpamu;

14.  HapymeHus B HyMepauuu CTpaHUII.

3amanne 4. O6paboTKa JaHHBIX CPEACTBAMU AJIEKTPOHHBIX Ta0muI MicrosoftExcel
C mnosBineHMEM Kjacca IEPCOHAIBHBIX KOMIIBIOTEPOB IIHPOKOE pPacHpOCTPAHEHUE
MoJTydnia rpyIa HaKkeToB 00paboTKH 3eKTpoHHBIX Talnui (spreadsheet — kpynHodopmaTHas
TabnuIa), TMO3BOJIIONIMX  peIIaTh IIUPOKUH  KPyr  HAyYHO-TEXHMYECKHX, IUIAaHOBO-
HKOHOMUYECKHUX, YUETHO-CTATUCTUYECKUX M APYTUX 3aJ]iay, JJs KOTOPHIX HCXOJHbIE JaHHbBIE U
pe3yabTaThl 00pabOTKH MOTYT OBITH MPEACTABICHBI B TaOMU4HOM (opme. Iloa 3MeKTpOHHBIMU
TabJIMIaMU [TOHMMAIOT MPOTPaMMHBIE CpelCTBa 00pabOTKH KPYMHO(POPMATHBIX 3JIEKTPOHHBIX
JUHAMUYECKUX Ta0nuI (TabinyHble npoueccopbl). OHU 00pabaThIBatOT TaOIHUIIBI, COCTOSIINE U3
CTPOK U CTOJIOILIOB, HA MEPECEUEHUN KOTOPBIX pacrojiaratotrcs KieTku (sdeiiku). Kaxnas kinerka
MOXET COfep)KaTh YHCIO0, Jary, (opMyildy WM TeKcT. B ¢opmyrne MOryT mpucyTCTBOBATh
GYHKIMM, 3HAKM apUPMETHYECKUX U JIOTUYECKUX OIepaluii, CChUIKM Ha Jpyrue KIeTKH
tabmuubl. Kaxaplii pa3 mpu M3MEHEHWM 3HAYEHUS B KIETKE TAaOIHIBI MEPEeBBIYUCISIOTCS
3HA4YeHHs BCEX TEX KJIETOK, KOTOPbIE COAEpkKAT BEITUUMHBI, 3aBUCSIINE OT U3MEHSIEMON KIIETKH.
B aneKkTpoHHBIX TabIMIIAX €CcTh Pa3HOOOpa3Hble CPEACTBA Uil IpadUuecKoro OTOOpakKeHUs
pe3yabTaTOB 00PabOTKH.
Jannele mabopaTopHble pabOTHl MpeaHa3HAYSHBI Ui MPAKTUYECKOTO HM3YYEHHUs] OCHOBHBIX
BO3MOKHOCTEH TabmuuHoro mporieccopa Excel.
PenaktupoBanue paboueit KHUTH
Llenb paboThl: co3AaHNE U COXPAHEHUE AIIEKTPOHHOMN Ta0iuIIb (paboyeil KHUTN).
N3yuenne cnoco6oB paboThl C AaHHBIMU B siuelike ((hopMaTUpOBaHHE COAEPIKUMOTO sUeeK,
BBIOOp JAMamna3oHa s4yeeKk M paboTa ¢ HUMH, pEJaKTUPOBAaHUE COAEPKHUMOro siueek). M3yueHue
BO3MO>KHOCTEH aBTO3aIIOJIHEHUS.

MeTtoauKa BBIIOJIHEHUS pa6OTLI

1. Coznmaiite HOByI pabouyro kHury (kHonka Co30ames Ha CTaHAAPTHOW TaHEH
MHCTPYMEHTOB WK MeHI0 Daiin komanaa Coz0amvKax).

2. ITlepeumenyiite Tekymmii paboumii JTUCT (ABaXKIBI MICIKHUTE HA SPIBIKE TEKYIIETO
pabouero JucTa ¥ MEPEUMEHYNUTE €ro).

3. JlobGaBbTe eme oauH pabouuii JMCT B pabouyr0 KHUTY (IIEJIKHUTE MPaBOM KHOIKOM
MBI HA SPJIBIKE JINCTA U B KOHMEKCMHOM MeHI0 BhIOepUTe KOMaHy /[obasumy).

4. CoxpaHuTe co3aHHbI Bamu ¢aiin nox umenem book.xls B cBoem karanore (MeHto Datir,
koManna Coxpanums).

5. Co3paiite Tabnuiy mo MpenyokeHHoMy oOpasmy (cm. Tabm. 3.1). [lns sToro HyXHO
BBITIOJTHUTH CJICTYIONTUE ICHCTBUS:
B siueiiky 41 BBECTH 3aroiOBOK TaOJIUIIKI ‘“IK3aMEHAIIMOHHAS BEIOMOCTD;
B siueliky A3BBectu “Ne n/m”;
B siueliky B3BBectu “Damuiivs, UMs, OTYECTBO
B siueliKy C3BBecTH “Ne 3a4€THON KHUKKH
B stueiiky D3BBectu “OrneHka’;
B AueiiKy £3 BBecTH “DaMuius 3x3ameHaTopa’.

HpHMep BBITIOJIHCHUS IIATOTO ITYHKTA 3a1aHUA.
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Ne
damunus, uMms, » damunms
Nerni/mt 3a4eTHOU Ormenka
OTYECTBO 9K3aMeHaTopa
KHIDKKH
1 Wsanos U. 1. 3-2330/12 [lesenes I'.E.
2 Ietpos B. B. 3-2331/21 Oropoxnukos A.C.
3 Cupopos C. C. 3-6230/09 IleBenes I'.E. -
4 Denopos O. . 3-11230/23 OropoannkoB A.C.
5 ®pomnos E.E. 3-6230/05 [Iesemes I'.E.
6 Hemunos 1. 1. 3-3530/05 Oroponuukos A.C.
6.01dopmaTupyiTe TUCHKH IANKH TaOIULIBL:
. BhbIIeNIUTE 010K stueek (A3:E3);
. BBIIIOJIHUTE W3 MEHIO QPopmam KOMaHAy Aueliku U OTKPONTE BKIIAJKY
BblpaeHueaHue;

® B TMAJIOTOBOM OKHE BuipasHueaHue BbIOEPUTE OMIMU:

Topuzoumanvrnoe — o UEHTPY, Bepmukanbhoe — IO BEPXHEMY Kparo;

e ycraHoBuTe (praxxok [lepenocums no ciosam,

e otkpoiire Bknaaky [llpugm wu ycranoButre mpupt TimesNewRoman, Hauepranue
MOTYKUPHOE, pa3mep 12 nT. AHAJIOTUYHBIE ONlepaluy MpoAeaanTe 1 syernku A1.

7.MI3MeHuTE MUpPHUHY CTOJIOIOB, B KOTOPbIE HE IOMECTUIINCH BBEACHHBIC JaHHbIE. J[JIst 3TOTO
MOKHO TepeTalllUTh TPaHUIbl MEXKAY CTPOKaMU W CTOJOLIaMU WJIM HABECTHU yKaszaTelb MBIIIM Ha
TPaHMIly MEX]y 3arOJIOBKaMHU CTOJIOLIOB, ABAYKABI MIETKHYTh OCHOBHOM KHOMKOM MbImu. J{s Goree
TOYHOW HACTPOMKM Hamo BbIOparh kKomaHay Cmpoka (Cmonbey) wu3 wmeHo @opmam u
AKTUBHU3UPOBATh MOJIXOASIIYI0 KOMaH/1y U3 OTKPHIBAIOLIETOCS] MEHIO.

8.IlpucBoiiTe KakJIOMy CTYIEHTY CBOW MOPSAAKOBBIH Homep (He MeHee 10 CTyneHTOB),
UCIIOJIB3YS MapKep 3aroyiHeHus. s atoro:

. CIeaiTe TEKYIIEeH MepByIo sS4YeiKy crosona “Ne n/m” u BBenuTe B Hee MUGPY
1;

. 3aTeM 3aIroJIHATE ITUPPOI 2 CIESIYIONIYIO STYCHKY 3TOTO CTOJIONA;

o BBIZICITUTE OJIOK, COCTOSIIIMIA U3 JIBYX 3aIIOJTHCHHBIX STYCCK;

o YCTaHOBUTE YKa3aTellb MBIIIU HA MPaBbId HIDKHUN YToJl BBIJEIEHHOTO OJOKa.

Vka3zaTenp MBI CTAaHET YEPHBIM KPECTHUKOM — 3TO Mapkep 3anonnenus. llepetamute mapkep
3allOJIHEHUsI TPU  HaKaTOW NpaBOM KHOIMKE MBIIIM BHHU3 WIM BbIOepUTe KOoMaHny [lpasxa—>
3anornumv—>IIpozpeccus.

9.3amomauTe  crombery  “@Dammius  dk3aMeHaropa’.  Bocmonb3yidTech = METOIOM
aBTO3aBEPIICHUS, KOTOPBIK cocTouT B ToM, 4to Excel ‘“yrampiBaer” clioBO, KOTOpoe coOupaetcs
BBOJIUTH TMOJIb30BaTENb, WIH 3aMOJIHUTE SUEHKU C MMOMOUIBIO0 Mapkepa 3anonHenus. JIis BKIIOYSHUS
Aemo3zasepuienuss HaJ0 B MEHIO CEpPBUC BBINOJIHUTh KOMaHIy [lapamempbi, OTKPBITH BKIIAIKY
IIpaska v ycTaHOBUTDH (Prakok AemosagepuieHue 3HaueHull 14eex.

10. 3amonHUTE 2-01 U 3-Mif CTONOBI TaOIUIIBI TAHHBIMHE Il CBOCH TPYIIIHL.
11. O6pamute Tabmuity. [lanens uncmpymenmos—>xkuonka Oopamrenue (I panuya).
12. Ckonmpyiite Tabauiy Ha Ipyroil paboumii aucT mpu nomommu Oydepa odmena. s

ATOTO CIETYyET:

® BBIJICIIUTH TAOIUITY WM TUATIA30H sTUeeK;

® IPaBOM KJIABUILIECH MBIIIH BbI3BaTh KOHMEKCMHOE MEHIO;

® BBITIOJIHUTH KOMaHy Konuposamu,

® 3aTeM MEePEUTH Ha APYTroi JIUCT;

® YCTaHOBHTH KYpPCOp B MEPBYIO SUCHKY MpeIoaraeMoi TabIuIlbl;

® BBLITIOJIHUTH KOMaHly Bcmagumsb U3 KOHTEKCTHOTO MEHIO.

13. Jlo6aBbTE B HOBYIO TaOJUILy OJTHY CTPOKY M OJIMH cToJIOeI. J[J1s 3TOTr0o HY>KHO:

® BBIJICIUTH JUAMA30H SYEEK MO CTOIOIY;

® IICJIKHYTh TMPAaBOM KHOMKOW MBIIIM U B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO BBIOpaTh
KOMaHy /[obasumsb siuetiku,

® TO K€ CaMO€ MOBTOPUTH JJISI CTPOKH.
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14. Buecure B Tabnuity psii u3MEHEHUH:

® OYHCTUTE KOJIOHKY C (paMUITHEl SK3aMeHaTOPa,

® 03arJIaBbTE ATy KOJOHKY ‘“‘Tloonuce sx3amenamopa’.

15. OTtcopTupyiiTe B HOBOU TabmuIle cTonOupl 2 u 3 mo Bo3pacTaHuio — JlaHHbIe —
> Copmuposka win Ha CTaHIAPTHOM NaHEIW WHCTPYMEHTOB - KHomka  Copmuposéamv no
803PACMAHUIO.

ITocTpoenune nuarpamm
3amanne. Ha ocHOBe maHHBIX, NMPHUBEACHHBIX B Ta0d. 3.2, MOCTPOWTE HECKOJIHKO THIIOB
III/IanaMM, HarJiiIHO IOKa3bIBAOIIINX UTOTU CCCCHUH.

Tao0mwua 3.2
Cpenunuit 6aiut o rpyrmre
MaremaTtudeckuii

['pynima HNudopmaruka AHAHS Hctopust DKOHOMHKA
3- 8530 472 3,8 4.5 43

3- 2330 4.0 4.4 4.4 4.2

3- 3530 3.9 4,0 4,0 3,9

3- 6530 43 4.4 4.4 4,1
3-2231 3,8 4,0 4,0 39
3-2232 3,3 3.9 3,9 3,6
3-11230 4.5 4.8 4.8 3,9

MeTtoauka BbINOIHEHUS pabOThI

1. Ha nucre 1 co3gaiite Ttabnuiyy “CBemeHust o pe3yibTaTaXx CJayd CeCCHUM B
npeacraButenbeTBe TITY™, BHECHTE B HEee JaHHBIE.

2. llocrpoiiTe nuarpammy JUisl BCEX IPYIIl M BCEX NPEAMETOB HA OTACIBHOM JIMCTE THUIIA
I'paghux (cm. Tabn. 3.2). Jlns aToro cienyer:

o BBIJICJINTH BCIO TAOJIUILY;

. BBIIIOJIHUTHE KOMAHNy MEHI0 Becmaska —>/[uazpamma

WM BOCIIOJIb30BAThCS KHOMKOW Macmep ouacpamm Ha CTaHAAPTHOW MAHEIU HHCTPYMEHTOB.

3. Ha TperbeM I1are mocTpoeHus AuarpamMMbl BHECUTE Ha3BaHME JHAarpaMMbl, 0003HAUYEHUS
oceil, 1o6aBbTe Jerenay (puc. 3.2).

4. lloctpoiiTe nuarpamMmbl M CpaBHHUTE pE3yJIbTAaThl CIAa4M IO OTAEJIBHBIM IpeaMeTaM
(marmpumep, no npeamerty “Ucropus™ cm. puc. 3.3). s atoro cnenyer:

e BeIZEIUTH cTosiOubl “I'pynma”, “UuHdpopmaruka” W MOCTPOUTH JUArpaMmy IO ITOMY
IpeIMeETY;

e BpgenuTh croiben “I'pynma” wu, ynepxkuBas knaBunry Ctrl, Beimenuts cronben
“MaremMaTnyecKuil aHaJIn3” U NOCTPOUTH AUArpamMmy IO 3TOMY IPEIMETY.

AHAJOTMYHO CTPOSITCS JUarpaMMbl U JUI OCTaJbHBIX IPEIMETOB, CTOJIOIbI KOTOPBIX HE
rpaHu4atr co cronomom “I'pymma’”.

1. 3meHuTe pe3ynbTaThl CJaYU CECCHM U MPOBEPHTE, KaK 3TO OTPA3UIOCh Ha MOCTPOCHHBIX
JarpaMmmax.
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Puc. 3.2. Cpeanuit 6a1 no rpynnam

2. Otuer 0 paboTe MpeACTaBbTE B BUJIE JUATPAMM Ha OTACIBHBIX JIUCTaX Paboveil KHUTH.

AJIg BCEX MPEAMETOB

3amanue
1. DBGbIMONHUTE COPTUPOBKY MaHHBIX TaOi. 3.6 MO BO3pacCTaHHUIO KOAA TPEIMETa, JaThl
HpOBe)IeHI/ISI 3aHATHSA, HOMepa rpynr[LI.
2. DBbIMOTHUTH COPTHUPOBKY MaHHBIX Taba. 3.6 MO BO3pACTaHHIO, HCIONB3YS COUCTAHHS
HpI/I3HaKOBZ KO npe)IMeTa 158 naTy HpOBe)IeHI/ISI 3aHATUSA, KOO npenMeTa nu HOMep prr[HBI; HOMep
TPYIIIBI ¥ 1aTy TPOBEICHUS 3aHATHUS, & TAKXKE COUETAaHHE BCEX TPEX MPU3HAKOB.

Puc. 3.3. Cpeanuii 6ann no rpynnam
o npeamery “Hcropus”

COpTI/IpOBKa JaHHBIX B CIIUCKEC

MeTtoauka BbINIOIHEHHS pabOThI

1.Co3naiite HOByI0 pabouyio kHUTY (MeHIO0 Paiin komaHga Coz0ams) U COXpaHHUTE €€ MO
umeneM SORT.XLS B pabouem katanore (MeHi0 @Dauiikomanaa Coxpanumo Kax).
2. Cihopmupyiite TabnuIly pe3yabTaToOB 3aHITHH.

Tabnuma 3.6
A B C D E F G H
+ | Kon
Ne 3agetHO# Tabmx. Ne

1 Ne rpynmet CHISKKIL npe- mpemon. Bun zanarus | [lata Ornenka
2 3-3230 3-3230/03  |IT1 Al IIpakTuka 26.05.99 3
3 3-3230 3-3230/12  |112 A2 Jlexuus 26.05.99 4
4 3-3230 3-3230/06 _ |I11 Al Jlexuus 11.06.99 4
5 3-3330 3-3230/08  |I11 A2 Jlexuus 11.06.99 5
6 3-3330 3-3230/18 |12 Al [TpaxTuka 16.05.99 2
7 3-6230 3-6230/03 |12 A3 Jlexmus 20.05.99 3
8 3-3230 3-3230/09 |I11 Al Jlexuus 16.05.99 3
9 3-3230 3-3230/18 |I11 A3 Jlexuus 16.05.99 4
10 3-3330 3-3330/03  |IT1 A2 Jlexuus 26.05.99 4
11 3-3531 3-3531/02 |T12 Al Jlexuus 11.06.99 2
12 3-3532 3-3532/03 |11l A2 ITpaxTuka 20.05.99 5
13 3-3230 3-3230/20  |I12 Al Jlexuus 26.05.99 5

3. OtdopmaTupyiiTe manky TaOJIHIBI CIEAYIONUM 00pa3oM:

. pudt TimesNewRoman,;

. pasmep mpudTta 12 0T., KypCcHB;

o BBIPaBHUBAHKE 110 TOPU3OHTATN — [0 3HAUEHUIO;

. BBIPAaBHUBAHUE 110 BepTUKaIu — [1o sepxnemy Kparo,

ycTaHoBuUTe Kitou “‘Ilepenocumsv no crosam” (BBIIETUTH COOTBETCTBYIOIIHNE STYCHKH
Y BBINIOJIHUTE KOMaHy Dopmam —>Huetiku).
4. BeITIOJIHUTE COPTUPOBKY 10 cToOIy “Kos nmpeamera”, pacmoioKUB KOJbI TPEAMETOB 110
BO3pacTaHuio. JlJis 3TOro Hy’>KHO:
BBIIEJIUTH TaOJIMIly C OJHON CTPOKOM 3aroyioBKa;
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o BBITIIOJIHUTH KOMaHy MeHIo /Jannbie —>Copmuposka;

. B okHe Copmupoexa ouanazona B ctpoke Copmuposams no “xomy npeamera’.
5.Pe3ynbTaT COpTUPOBKU cKOonupyiTe Ha Jlucr 2:

o BBIJICJIUTE BCIO TaOJIUILY, BBITIOJHUTE KOMaHy [lpaska —> Konuposams,

o 3aTeM Ha Jlucte 2 ycTraHOBUTE Kypcop B siueiiky A1 u BeimosHuTe Komauny //paska —

> Bcmasume.
6.1lepeumenyiite Jluct 2, naB emy ums — Copmuposxa:

° yKa3aTeslb MBIIIU YCTAHOBUTE Ha sipibluke JIucr 2;
° MPABOW KJIABUILEH MBI BBI30BUTE KOHTEKCTHOE MEHIO;
° BBITIOJIHUTE KOMaHy [lepeumenosame.

7.BpInonHUTE COPTUPOBKY IO cTONOLY “/lama”, pacnoyioKvB JaHHbIE Bo3pacTaHuio. [lns
3TOTO ClIeAyeT YCTaHOBUTH Kypcop B Jt00yt0 siueiiky noist “Jama” w BBecTH koManay Copmuposeka
u3 MeHI /[anubie, TIpU 3TOM JIOJKHA BBLIEIUTBCS BCS 00JIaCTh cIUCKa, a B okHe Copmuposka

Huanazona B ctpoke  Copmuposams no — ctonbeny G. Ecam 3Toro He mNpoM30LLIO, TO
[IPEIBAPUTENIBLHO BBIIEIUTE BECh CIMCOK,  3aTEM BBIIIOJIHUTE YKa3aHHYIO KOMAHTY.
8.BbInosIHUTE COPTUPOBKY 1O codeTaHuto npusHakoB “‘Jlata”, “Ne rpymmer”, “Kon

npeameta”. st 9TOTO CienyeT BBIIETUTh BCIO TaONMIly W B JauamoroBoM okHe Copmupoexa
YCTaHOBHTH:

. B ctpoke Copmuposams no — mnoiie “/[ama’ 1o BO3pacTaHUIO;

. B cTpoke 3amem — none “Ne epynnsi”, 110 BO3pacTaHUIO;

. B cieaymouien crpoke 3amem — noinie ‘Koo npeomema’ 110 BO3pacTaHUIO;
. yctaHoBuTe Gaaxok Cmpoka memox cmonoyos.

PesynbTar coptupoBku ckonupoath Ha JIuct 3 u nepenmenoBaTh ero B Copmuposka 2.

Q@unbTpanys 3anucen
Llesnb paGOTHI: O3HAKOMHUTBCSA CO CIOCOOOM (DMIIBTPALIUM 3aMUCEH CIUCKA, aBTOPUIbTPALIH,
paboToii ¢ HopMO¥i TaHHBIX.
Mertonurka BbINOJIHEHHS paOOThI

—

Co3paiiTe HOBYIO pabouy0 KHUTY C Ha3BaHUeM “DuibTpanus’”.

2. CkomupyiiTe B HOBYIO pabodyro KHUTY TaOnuIly, co3maHHyto B pabote Ne 4 (cm. Talu.
3.0).

3. Tlepeumenyiite Jlucrtl, mpucBous emy ums “Atodpuistp Nel”.

4. YUtoObl MpUMEHUTHh Asmogurbmpayuro, yCTAHOBUTE Kypcop B 00JacTh IIANKU TaOJIUIBI U

BBITIOJIHUTE KOMaHNy Januble—> Dunomp—>Aemopuiromp.

5. Copmupyiite ycioBus ordopa: s mpenonaBatens Al BpIOpaTh CBelEHHS O clade
HK3aMEHa Ha MOJIOKHUTEIbHYIO OLEHKY, BUJ 3aHATUH — Jlekuus. Iy 3TOro BBINOJHUTE CIIEAYIOIINE
NEeNCTBUL:

e B cronbOne 7TabNe mpenood. HaXMHUTE KHONKY Q@uibmp, W3 CIUCKA YCIOBHHA 0TOOpa
BBIOCpUTE Al;

e B cronbue Oyenka HaAXMUTE KHONKY Puirbmp, U3 CHHCKA yCIOBHM oTOOpa BbhIOEpHTE
Ycnosue n B muanoroBom okHe chopMupYiTE ycioBre oTOOpa >2;

e B cronbue Buod szauamui HaXMUTE KHONKY Quibmp, W3 CIHCKA YCIOBHH OTOOpa
BbIOepuTe Jlexyusi.

6.PesynbpTaT QriibTpanii CKOMUPYWTE HA HOBBIM JIMCT, MPUCBOUB eMy UMs ‘“‘Asmoghunvmp
No2”.

7.Ha mucre “Aemoghunemp Nel” pe3ynbrar aBTOPWIBTpAIUA OTMEHHUTE, YCTAaHOBUB
yKa3aTelb MBIIIN B 00JIACTh CITUCKA M BHIMOJIHUB KOMaHy JanHvlie —>Dunvmp —>Asmoghunomp.

8.Chopmynupyiite BBIOOPKY: /i rpymmbl 3-3230 moayduTe CBEAEHHUS O cade dK3aMeHa I10
npeamery 11 Ha onenku 3 u 4.

9.Pe3ynbpTaT cCOXpaHUTE HA HOBOM JIUCTE, IPUCBOMB eMy UMsl “Asmogurvmp Ne3 ™.

10. CxomnupyiiTe HCXOAHYIO TaOIUILy Ha HOBBIH pabO4Mil JIUCT, IEPEMMEHOBAB ero B Popma
OaHHUIX.

63



11. VYcraHoBute Kypcop B 00JacTh HIANKU TAOJUIBI U BBIOJHUTE KOMaHLy /lamHble —
>@opma.

12. B okne @opma oOaHnHbIX TPOCMOTPUTE 3alUCH CIHUCKA W BHECUTE HEOOXOIUMBIE
HM3MEHEHHUS TI0 CBOEMY YCMOTPEHHIO C MOMOIIBI0 KHOMOK </Ipedwvioywas>n <Cuedyrowasn™>.

13.  C nomomipio kHOKU <Co30amb>100aBbTE HOBBIE 3AITUCH.

14. B oxwe @opma  Oaumvbix  CHOpPMHpPYHTE  yCIOBHS  OTOOpa  3aIlMCEei.
s atoro Haxkmure KHONKY <Kpumepuu>, Ha3BaHHE KOTOpOMl nomeHsercs Ha <I[Ipaska>. B
MYCThIX CTPOKAX UMEH I0JIeH CIIMCKA BBEIUTE KPUTEPHUHU:

- B cTpoKy Tabn. Ne npenoo. Beenute Al;

- B CTPOKY 8u0 3auamus BBeauTe Jlekyus,

- B CTPOKY OYyeHKa BBEIUTE yCIIOBHE > 2.

15. TIpocmotpure oTOOpaHHBIE 3allMCH HaKaTHEM HAa KHOMKY <[Ipedvidywas™>wnnm
<Cneoyrowas>.

16. Ilo ananoruu chopMyIUpylTe yCIOBHS 0TOOpa 3amMucei, yKa3aHHbIE B 11. 8.

Tema 6. UHTepHeT-TeXHOJIOTHH

Jlutreparypa: O-1, O-2,0-3, HM-1-3, -1, -2

MeToanuyeckue yKazaHus:

B Xxoze neKIMOHHBIX 3aHATUN BECTH KOHCIIEKTUPOBAaHHE Y4eOHOro MaTepuana: (PMKCUPOBATh
OCHOBHBIE TMOJIO’KEHUS, BBIBOABI, (DOPMYIHPOBKH, 0000IIEHNUS, OTMEYATh BaXKHBIE MBICIIH, BBIICIAThH
KJIFOUEBbIE CIIOBA, TEPMUHBL. B X011e camocTosATenbHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JEKIUU U HU3YyYUTh PEKOMEHAYeMYyI0 Y4eOHYIO0 JUTepaTypy IO JaHHOW Teme. JlopaboraTh cBOit
KOHCIIEKT JIEKI[UH, JeJas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMUTEpPaTyphl, PEKOMEHIOBAaHHOU
MpernojiaBaresieM W TMPEeayCMOTpPeHHOW ydeOHO# mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepuai, KOTOPbII BbI3bIBAET TPYJIHOCTH, IIONBITATHCS HAUTU OTBET B PEKOMEHIYEMOM JINTEPATYypE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oOpaThesi B MaTepuae, Heo0XoumMo chopMyIHpoBaTh BOIIPOC
¥ 33/1aTh MPETOAABATENI0 HA KOHCYIbTALlUH, HA JJA0OPATOPHOM 3aHSATHH.

Bonpocs! 1151 caMonpoBepKu
. UaTepuet n BecemupHast naytuHa. OCHOBHBIE TTOHSTHS M OTIPEICIICHHUS.
. bazoBas undpacrpykrypa Marepuer. OCHOBHbIE CEPBUCHI U TIPOTOKOJIBI.
. Ctpykrypa u tonosiorust Be6: HTTP, URL, HTML.
. bpay3epsl: 2BOIIOLMSA U OCHOBHBIE COBPEMEHHBIE CEMEMCTBA.
. OCHOBHBIE XapaKTEPUCTUKH OTKPBITOTO U CKPHITOr0 HHPOPMAIMOHHOTO BEO-IPOCTPaHCTBA
. Monens Be6-tipoctpanctBa bpénepa (BowTie) u ee cBoiicTa.
. 'nnieprekct. OCHOBHBIE TOHATHS U OTIPEICTICHHUS.
. IIpennocslIky NOSBIEHUS U 3BOJIOLUS THUIIEPTEKCTA.
. Kninenr-cepBepHast TEXHOJIOTHA Nepeadyy TUIepTeKCTa.
10. Cucrema nomennsix umeH DNS. Ha3naduenue u npuHuun paboTsl.
11. O6paboTka BeO-10KyMeHTOB B Opay3epe. O0bekTHass MoAelb ToKyMeHTOB (DOM).
12. Enunslii ykazatens pecypcoB URL. Haznauenue u TpaaunmonHast popma 3arucH.
13. CouuanbHble CETH: TPEANOCHUIKH TOSBICHUS W OCOOCHHOCTH HBONIONWHU. [ J1aBHBIC
YIPO3bl B COBPEMEHHBIX COLIMATIBHBIX CETAX
14. OcHOBHBIE HCTOYHUKH MPOGECCHOHANBHON 1 Hay4dHOU nH(popManuu B IHTEpHETE.
KoMiuiekT 3a1annii 1Jis1 NOATOTOBKH MpPe3eHTAIlUN
1. OcHoBHbI€ 3Tanbl B pazsutu HTML.
2. Terosas mopeinb u 6a3zoBas ctpykrypa HTML-10KyMeHTOB.
3. OcHoBHbIe TpeOoBaHus K 3arinaBHOM yactu HTML.
4. epeBo nanementoB HTML. PoxctBeHHBIE CBSI3M MEXIy 3ieMeHTaMu. [IpuHLUIIEI
HacCJEeI0BaHMUS.
5. Ocuosusble 31emenTsl HTML st popmaTupoBanus Tekcra.
6. lonomauTenpHbIC (BeroMorarenbHblie) aneMenTel HTML nist opmaTupoBanust TeKcTa.

O 00 1N DN W —
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7. OcnoBnble 31emenTsl HTML 11 BcTaBKu M300pa)KeHUui 1 CO3AaHUS THIIEPCCHUIOK.

8. OcHosuble 3neMenTel HTML miist paboThI co criuckamu.

9. OcHosuble 3nemeHTel HTML 11 pa®oThl ¢ Ta0nHIaMu.

10. bnounsie u crpounsie anemeHTs! HTML. Onpenenenus 1 0CHOBHbIE OCOOCHHOCTH.

11. VHusepcanbnbie anementsl HTML. Haznauenue u npuHIUIBI UCIIOIb30BAHUS.

12. ATpubytsl s3nementoB HTML. [TpuHnuner HacneqoBaHus. Y HUBepcaabHbIE aTPUOYTHI.
13 Anpecarust B HTML. BapuanTtbl 1 npuMepbl a0COTIOTHOM U OTHOCUTENFHON a/Ipecaliuy.

3agaHus 17151 CAaMOCTOSATEIbHON padoThl

3ananue 1.0cHoBbI pabotel ¢ HTML-nokymenTamu. .

Cospnatp npoctermuiit HTML-gokyMeHT.

Wuctpymentsr: TekcroBblii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

B ocHOBY runepTekcToBON pa3MeTKy Oblia MOJI0XKEHa TaroBasi MoJiejlb OMUCaHUs JOKYMEHTa,
MO3BOJISIIOIIAs TMPEICTABUTh JOKYMEHT B BHJI€ COBOKYITHOCTH 3JIEMEHTOB, KaXIblii M3 KOTOPBIX
okpykeH Taramu. [lo cBoemMy 3HaueHHMIO Taru OJM3KM K TIOHATHIO CkoOok '"begin/end" B
VHUBEPCATBHBIX S3bIKAX MMPOTPAMMHPOBAHMS M 3aJal0T OOJACTH JEHUCTBUS HWMEH JIOKATbHBIX
MEPEMEHHBIX, OINpPEAENAIOT 001acTh JEHCTBHUS MPaBWJI HHTEPIPETAMM TEKCTOBBIX 3JIEMEHTOB
JIOKYMEHTA U T.II.

OO0mras cxema TMOCTpoeHus: dJeMeHTa Tekcta B ¢opmare HTML moker ObITh 3amucaHa B
CJIEIyIOIIEM BHJIE:

<"ums snemeHTa" "CcrMCcoK aTpuOyTOB'"> copeprkaHue eMeHTa </"ums dyeMenTa'">

KoHcTpykiusi mepes colepkaHHMEM »JJIEMEHTAa HAa3bIBAa€TCSl TaroM Havajga »3JIEMEHTa, a
KOHCTPYKIMS, PACIOJIOKEHHAS TIOCIIE COIEPKAHUS AIEMEHTA, - TATOM KOHIIA 3JIEMEHTA.

Crpykrypa HTML-nokymeHTa 1O03BOJISIET HCIOJB30BaTh BJIOXKEHHBIE JApyr B Jpyra
KoHTelHephl. COOCTBEHHO, CaM JJOKYMEHT - 3TO OJIMH OOJBINON KoHTeHep ¢ nmMenem "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML uiu runepTeKCTOBBIM AOKYMEHT COCTOMT M3 3arojioBKa JOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

ConeprkaHue 3arojoBKa

</HEAD>

<BODY>

Conepxanue Tena T0OKyMeHTa

</BODY>

</HTML>

Kaxnapiii nokymeHT B WWW uMeeT cBoe nMsi, KOTOPOE yKa3bIBAe€TCs B €ro 3arosiopke. Ero
MOKHO BHUJIETh B IEpBOU CTpoke mporpammbl-untepdeiica. Ums HTML-cTpaHuubl BKIIOYaeTcs B
3arojoBoK npu nomoinu tera <TITLE>.

Hauunass mucate HTML-10KyMEHT, MMEET CMBICT HACHTU(QHUIIMPOBATH €ro KaK TaKOBOM.
Takass uneHTHQUKAIUSA AOCTUTAeTCs IMyTeM BCTABJIEHHS B CaMO€ HAayajo JOKyMmMeHTa Tera <!
DOCTYPE HTML PUBLIC "*-/W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBnsercs terom
s3pika SGML u 00BsABISET, YTO JOKYMEHT OyJIeT OMHCaH B COOTBETCTBHU CO creruduxauen
HTML 3.2.

Kak u Bo Bcskom si3eike mporpammupoBanus, B HTML ecth cmocob 3akoMMeHTHpOBaTh
YacTh TEKCTa TakK, 4YTOObI OHa He oOpalaThiBanach MporpamMmamu mnpocMmorpa. KommeHnrapuun

nn

3aKITIOYAIOTCS MEXK/TY TOCIEIOBATEILHOCTIMHE < ! - - ¥ - - >, [IpumMep KOMMEHTapus:
<!-- 3TOT TEKCT 3aKOMMEHTHPOBAH -->
ITpumep 1.
<!IDOCTYPE HTML PUBLIC *'-//W3C//DTD HTML 3.2//EN">
<HTML>
<!- Author: Irina Kuzina Date: December 5, 1996 ->
<HEAD>
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<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

AnmunuctpupoBanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosviii pedakmop u cozoaume html-doxymenm co credyouwumu
OaHHBIMU:

HasBanue crpanunst: Jlnunas crpanuna (Bama @amunus u Ums).

Conepxkumoe ctpanullsl: Hanmummre o cebe.

2. CoxpaHuTe NOITYYCHHBIA JOKYMEHT 1oJ Ha3BaHueM labl.Htm.

3. 3anycmume opayzep msinternetExplore ons npocmompa 0dannoco 0oxymenma.

3aganue 2. OCHOBHBIE TE€TH JIJI Pa3METKH TEKCTA.

W3y4nTh OCHOBHBIE TE€TH JJIsl pa0OTHI C TEKCTOM.

HNuctpymentsl: TekctoBbeii penaktop NotePad. HTML-6pay3ep MS Internet Explore.

KpaTkue cBenenus us reopun

Ecnu nabpaTh BHYTpH Tella JOKYMEHTa HECKOJIBKO CTPOK TEKCTa, a IIOTOM IIPOCMOTPETH €ro B
Opay3epe, TO B OKHE TOSBHUTCS TEKCT, HAMHUCAHHBIA TPOCTHIM MEIKUM MIPUPTOM, MpUUEM
HMMEIOIIMECS] B MCXOJHOM TEKCTE MEPEBOJbI CTPOK HE coxpaHAarcs. bpaysepel camu 3amuBarotr
TEKCT Ha CTPaHUILy, UCXOJs MPH STOM W3 JOCTYIHOW IIMPHUHBI OKHA. [ TOro 4ToOBl BCTaBUTH
""HaCHUJIBHBIN" TEPEeBOJT CTPOKH, HEOOXOIUMO BOCMOJIB30BaThcsi TeroM <BR> . Tlpu oToOpaxeHnun
Opay3ep nepeBeaeT CTPOKY Ha MECTE MOSBICHUS 3TOTO Tera.

BHUMAHUE! TEI' <BR> UCIIOJIb3YETCA BE3 3AKPBIBAIOIIEI'O DJIEMEHTA
</BR>.

B HTML ecth elle HECKOJBKO TEroB, 00Jamaromux IOAOOHBIM CBOMCTBOM. VX OOBIYHO
Ha3bIBAIOT MYCTBIMU (MM OJAMHOYHBIMM), TaK KaK OHM HE COJAEP)KAT = BHYTPEHHEro" HAIlOJIHEHUS.
Ecnu Bam HEOOX01MMO caenath Tak, 4ToObl B onpeaesnieHHoM Mecte TekeT HE MOIT 6b1Th pa3zopBaH,
HanumuTe B 3ToM Mecte Ter <NOBR>

Jlns pa3buBKuy TekcTa Ha naparpadsl ucnoibiyetcs Ter <P mapamerpbr>.

Tounee, maparpad momemiaercss BHyTpb Tera <P>...</P>, HO Tak Kak BJIO’)KEHHBIX Maparpagos
He OBIBAaET, MOXKHO IMPOIYCKaTh 3aKPbIBAIOUINI Ter mepes JIIoObIM APYTUM TEroM, BBI3BIBAIOIIUM
BEPTHKAIBHBIN pa3phiB B TEKCTE (TaKUE TETH MBI B JaJIbHEHIIEM Oy/1eM Ha3bIBaTh OJIOYHBIMU).

Ter <P> umeer omun nmapametp ALIGN, yka3piBaromuii Ha crioco0 BBIpaBHUBAHUS TEKCTa
BHYTpH naparpacga: TeKcT MokeT ObITh BbipoBHEH 1o nipaBomy (RIGHT), neBomy (LEFT) kpasim unu
otneHTpupoBan (CENTER). Ecau mapametp omnyieH, TEKCT BBIpaBHUBAETCSI TI0 JIEBOMY Kparo.

UToOBI OTHIEHTPUPOBATH Maparpad MOKHO TaKKe MOJTB30BATHCS TETOM

<CENTER>...</CENTER>

Eme omaum cmocoOoM pasfeneHuss TeKCTa Ha YacTH MOXKHO HAa3BaTh TOPH3OHTAIBHYIO
nuHuto. JIunus sBisercs snemeHToM s3bika HTML 1 BeTaBisieTcst B TEKCT MOCPEICTBOM Tera

<HR napamerpsr>,

/i€ apaMeTpbl MOTYT OBITH CIEIYIOIINMHU:

WIDTH - 3apmaer wmupuny nauHuu. Epununenr wusmepenus B HTML cuumtaercsa Ttouka
YCTpOICTBA BBIBOJIA, TO €CTh, YKa3aB B kauecTBe napamerpa tery <HR> WIDTH=100, BbI co3nanure
a0 mupuHO 100 Touek. OueBHUIHO, YTO TaKOW CHOCOO HE OYeHBb YAOOEH, TaK KaK TOKYMEHT
MOXET OBITh OTOOpaXEH Ha YCTPOUCTBAX C PA3IMYHON pa3pelIarie CnocoOOHOCTHIO (KOTUIECTBOM
TOYEK IO TOPU3OHTAIM M IO BepTUKaiu) no-pazHomy. Ilo srtoii mpuunne B HTML cymecTtByer
Bo3MokHOCTh 3amaBatb OTHOCHUTEJIBHBIE pa3smepsl 31eMeHTOB, TO €CTh MPOIIEHT OT OOIIeH
HMIMPHUHBI 00IacTH oToOpaxeHus (okHa Opaysepa wiu yucta Oymaru). [Ipumep: yka3aB B kadecTBe
napamerpa Tery <HR> WIDTH=50%, Bbl mosyuuTe JMHHIO B IMOJIOBUHY OOJIACTH OTOOpa)KEHUS
JIOKyMEHTA.

SIZE - 3apaet TONIMMHY JIUHUH.

NOSHADE - ecnu 3TOT mapaMmeTp 3aJaH, JUHUS He OyJeT UMETh TeHH.
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Eciu mocMoTpeTh Ha TMONYYMBIIYIOCS K 3TOMY MOMEHTY CTpPaHUILy, TO OHAa MOKaXeTCs
OJIHOTOHHOM M MajoImpuBiekareabHoi. C mepBoro B3rIsAa Ja)ke HEMOHATHO, O YeM OHa (eciu He
CMOTpETh Ha 3arojioBOK okHa). CTpaHuWIle HE XBAaTaeT =~ HACTOALIEro" 3arojioBKa, TO €CTh, 3ar0JIOBKA
B Tene camoro aokymeHta. HTML paznuyaerT mecTh pas3IMYHBIX BHJIOB 3arojioBKOB. s ux
co3maHus MCHoib3yroTcs term <HI>...</H1>,..<H6>..</H6>. Ha3BaHue TE€roB MPOUCXOIUT OT
anrmiickoro cioBa Heading (To ecTh, 3arojloBOK) 4TO ompeenseT X HCmoyib3oBaHue. Pasmep 1
COOTBETCTBYET caMOMy KpymHOMY Hipudty, pazmMep 6 camomy MenkoMy. MTak, o3ariiaBUM Hairy
CTpaHUILy, HAITUIIEM MIepe/l OCHOBHBIM TEKCTOM CTPOUKY

<HI1>Welcome to my homepage!</H1>

Tenepp mpocMOTpUM Hally cTpaHHily B Opaysepe. Temepb cTpaHHIla CMOTPUTCS TOpaso
nyurie 4yeMm panbine. Teru <Hn> sBASIOTCS OIOYHBIME: B MECTE UX IPUMEHEHUS IPOUCXOTUT Pa3phIB
ab3ares.

Hpyrumu cpencrBamu mprudToBOro ohOpMIICHHS TEKCTa SBIISIOTCS BBIJCICHUS KYPCUBOM U
KHUPHBIM MIpUPTOM. Takum crnocodoM oueHb yI00HO BBIAEIATH OTJENIbHBIE CJIOBA B TEKCTE, a TAKKE,
CO3/1aBaTh 3aroyioBku. Hanmpumep, o4eHb yA00HO 3aroJIOBKH NIEPBOTO U BTOPOTO YpOBHEH 0popMIIATh
C moMol1Iki0 TeroB <Hn>, a 3arojIOBKU TPETHETO YPOBHS BBIACIUTH KUPHBIM HIpUPTOM. Brinenenue
KYPCHBOM OCYIIECTBIISIETCS C MoMolnpio Tera <[> (ot cmoma Italic), a »KupHbIM mpUPTOM -- C
nomoInbio Tera <B> (ot ciosa Bold).

B HTML ectb Takxke moHsitue emphasis - 0600menHoe Boigenenue. Odopmisercss oHO C
nomotpio Tera <EM>...</EM>. Takoe BbIJIeNICHHE - CPEACTBO OINUCAHUS JIOTHUYECKOU CTPYKTYpPHI
nokyMeHTa. OOBIYHO BBIJICIIEHHBIN TAKUM CIIOCOOOM TEKCT OTOOpakaeTcsi KYpCHBOM.

Jpyrum cpecTBOM JIOTUYECKOTO BBIAEIECHUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnomnp3yeTcs IJid YCUICHUS Y4acTKOB TekcTa. CoJepKuMoe Tera 0ObIYHO 0TOOpaxkaeTcs
KUPHBIM HIPHPTOM.

W3MeHuTh pa3mepbl U LBET HIPU(TOB MOKHO C TOMOIIbIO TeTa

<FONT mnapametpsr>...</FONT>

[TapameTpsl MOTYT OBITH CIEIYIOIIUMHU:

SIZE=""value wimn value" - 3amaer aOCONMIOTHBIA WJIM OTHOCUTEIBHBIN pasmep mpudTa.
OTHOCUTENBHBIA pa3Mep 3a7aceTcsl MO OTHOLIEHWI0 K 0a3oBoMy pasmepy (cm. nanee). JumamazoH
MPUHUMAEMBIX 3HAYEHHH -- OT OJTHOTO JI0 CEMHU.

COLOR - yka3bIBaeT UBET JJISI TEKCTA.

FACE - pacmmpenue Microsoft Internet Explorer u Netscape Navigator. Ilo3Bonsier 3agathb
TapHUTYPY (WM CIUCOK TapHUTYP, U3 MUMEIONIUXCS B cUcTeMe mpudTOB OyAeT BHIOpaH Hambojee
MOIXOISTINIA) TSl TeKCTa. KOHEUHBIN pe3yNbTaT 3aBUCHT OT KOJIMUYECTBA U Pa3HOOOpasus mpUQTOB,
YCTaHOBJIEHHBIX B cucteme. [Ipumep:

<FONT FACE="Arial, TimesRoman"> Ilpumep BbIgeleHUs TEKCTa APYTrOil TapHHUTYpPOHU.
</FONT>

BazoBrlii pazmep mipudTa A BCEro JOKyMEHTa MOXKHO 337aTh ¢ MOMOIIBIO Tera

<BASEFONT napamertpsr>. [lapameTrp Bcero oauH:

SIZE - 3amaet pa3mep mpudra.

Jlns Toro ytoOBl AEWCTBUTENBHO MPUBJIEYb IMOJbH30BATENS, HHOTJA MOMKET MOTpedoBaThCA
MUTAIOIINN TEKCT. 3aCTaBUTh TEKCT MUTaTh MOXHO, 3aKIIOYUB €r0 BHYTPh Tera

<BLINK>...</BLINK>

[Tonb30BaThCS ATHM TErOM HAJ0 C HEKOTOPOH OCTOPOKHOCTHIO, TaK KaK HE BCETJa MPHUSTHO
HAOJIFO4ATh MUTAIOIINE OOBEKTEI.

Wuorga BO3HUKAET CHTYyaIlHsl, KOTJa HEOOXOAUMO BCTaBUTh B JOKYMEHT IIUTATy, HCXOJIHBIH
TEKCT MPOrPaMMbl HJIM IPOCTO TEKCTOBBIA JOKYMEHT, T1ie (opMaT UMEeT 3HaUe€HUE U HeXKelaTeabHo,
yT0061 Web-Opay3ep cam mbITalics BCTaBIATh MEPEBOJABI CTPOK TaM, Tne oH xodeT. S3pik HTML
UMEET ISl BO3MOXKHOCTH IS BCEX 3T CIIy4aeB.

[{uratel B HTML odopmistores ¢ nmomompto tera <CITE> ... </CITE>

YToObI BCTABUTH B IOKYMEHT UCXOHBIA TEKCT MOYKHO BOCIOJIb30BATHCS TETOM

<CODE> ... </CODE>

Tekcr Oynet BoiaeneH mpudToM GUKCUPOBAHHON IITUPHUHBI.
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Cryyaii, Koraa B JOKyMEHTE HEOOXOMMO MPUCYTCTBHE TEKCTa C PUKCUPOBAHHBIM (hOPMATOM
0co0eHHO pacnpocTpaHeH. YacTo Takas BO3MOXKHOCTh NPUMEHSETCS, HAIPUMEp, NIPU BKIIOYCHUH B
TEKCT COIEPKUMOTO SJIEKTPOHHBIX muceM wiau crareil u3 cetn Usenet. OdopmisieTcs Bce 3TO ¢
HIOMOIIBIO TeTa

<PRE>

Tekcrl ...

TeKCTN</PRE>
[Tpu 3TOM 0TOOpakeH OH OyAEeT, 10 BO3MOKHOCTH, IPUMEPHO TaK:
TeKcT]

TeKCTN

B HTML ectb cpenctBo anst opopmieHus aapecoB (agpec OyAeT, o BO3SMOKHOCTH, BBIJIEIICH
mpudTom). KoHeuHO, HUKTO HE 3aCTaBIISIET TIOJIB30BATHCS ATOM BO3MOKHOCTBIO, HO 0€3 €€ OIMMCaHMs
Hallla KHUra He ObU1a OBl MONHOM. Azipec opopMIIsSeTCs ¢ IOMOIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bpay3epsl 00bIYHO BBIIEISIIOT €r0 KYpcUBOM, TO ecTh cTpoka <ADDRESS> yi. [Tuporoga, 1.
2 </ADDRESS> 6ynet otobpakeHa Kak

ya. Ilupoeosa, 0. 2.

3ananue.

1. 3anyctute TekcToBBI pemakTop U co3gaiite HTML-1okyMeHT ucnonb3yst Teru JUis
dbopmatupoBanus TekcTa: <pre></pre>, <h1></h1>, .. , <h6></h6>, <b></b>, <i></i>, <tt></tt>,
<cite></cite>, <em></em>, <strong></strong>, <code></code>, <address></address>,
<blink></blink>, <font face=? size=?></font>.

Hazpanue crpanunst: Pabota ¢ Tekctom.

Conepxxumoe cTpaHuilsl: [Ipumepbl paboThI ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<H1> -DT0 nepssriit 3aronoBok </HI1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">DtompuptApnan</FONT>

<BR>

U TaK Janiee ... )

2. CoxpaHuTe MOJyYSHHBIH JOKYMEHT o] Ha3BaHueM lab2. Htm.

3. 3anycture Opaysep InternetExplore mis mpocMoTpa JaHHOTO JOKYMEHTA.

3aganue 3. OCHOBHBIE TETH JIJI Pa3METKH TEKCTa.

[enb paboTel: U3y4nTh OCHOBHBIE TETH JJIsi PAOOTHI CO CITUCKAMMU.

WNuctpymentsl: TekctoBoeiid penaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpamgxue ceedenus uz meopuu

Cnucku B HTML ObIBatoT Tpex THUMOB: HEHyMEPOBAaHHbBIE, HyMEPOBAHHBIC U TaK Ha3bIBAEMbIE
CIMCKH TepMUHOB. HeHyMepoBaHHBIH CIMCOK 0hOpMITSIETCs C TIOMOIIIBIO OJI0Ka

<UL>

<LI> anemeHT

<LI> snemeHT

</UL>

Criucok Oyaet oTobpaskeH MPUMEPHO TaK:
. OnemeHr 1

. OnemeHT 2

HymMmepoBaHHBINM CIMCOK OTIWYAETCS OT HEHYMEPOBAHHOTO TE€M, YTO OKOJIO IYHKTOB BMECTO
KUPHBIX TOUEK BCTABJISIOTCS MOPSAKOBBIE HOMepa MyHKTOB. OdopmisieTcst oH B BUE 0J0Ka
<OL>
<LI> snemeHT
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<LI> nnemeHT

</OL>

OT00Opa3uTCs OH B TAKOM BHUJIE:
1. OnemeHT 1

2. DneMeHT 2

TperuM BHIIOM CHHUCKa SBISETCS CIUCOK TepMHUHOB. OH O4yeHb ynoOeH ans opopMieHUS
BCEBO3MOXHBIX TioccapueB. OQopMHUTh TaKoil CITMCOK MOKHO € TIOMOIIbIO OJ0Ka

<DL>

<DT>Tepmunl <DD>Onucannel

<DT>Tepmun2 <DD>Onucanue?2

</DL>

Bun y noy4eHHOTO criricka OyAeT MpUMEpHO CIIeTyIOLTHi:
Tepmunl

Omnucannel

Tepmun2

Omnucanue?

Jist co3anust OTCynoB ¢ 00eMX CTOPOH TeKCTa MOXKHO ncnoib3oBats Ter <BLACKQUOTE>
... </ BLACKQUOTE>

3aoanue.

1. 3amyctute TeKCTOBBIN penakTop u coznate HTML-nokymeHT ucnonb3ys Teru: <p align=?
>, <br>, <hr> ,<blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>, <ul></ul>,
<divalign=7>.

Hazpanue crpanunst: Pabota ¢ Tekctom.

Conepxkumoe cTpaHuilsl: [Ipumepbl paboThI ¢ TEKCTOM.

ITpumep:

(opraHmu3yiTe ClIeayIONTUI CIUCOK TIPH MIOMOIIHM TeToB <ul></ul>, <li>)
. HeynopsigouenHyto nHpopManuio.

. YnopsinoueHHY0 HH(OPMAITHIO.

. Ornpenenenus.

(opraHmu3yiTe ClIeayIONTNI CIUCOK MIPH TIOMOIIH TeToB <ol></ol>, <li>)
l. HeynopsipouenHyto nHpopManuio.

2. YropsinoueHHY0 HHGOpMAITHIO.

3. Ornpenenenus.

(opranmu3yiiTe ClieyONMi CIUCOK MpH oMoy Terop<dI></dI>, <dt>, <dd>, <strong>

Huzkas niena

HoBas Mozgenb 3TOro u3aenus CylmecTBEHHO JICIIECBIIE MPeablayiei!

[Tpomie pabota

Mpb1 ©3MEHUIIN U3JIeTNE, TaK YTO C HUM TENephb JIETKO paboTaTh!

be3onacHo mis gereit

Bbl MOXeTe OCTaBUTh CBOMX JACTEH B KOMHATE, WM H3JENHE HE NMPUIYMHUT UM Bpeaa (He
rapaHTUpyeTcs).

3ananue 4. [[BeToBoe oopMIICHHE TEKCTA.

Ilens padoTer: HayuuThes npaBuinbHO U KpacouHo oopmissite HTML-cTpanuiib.

Wuctpymentsr: TekcroBblii penakrop NotePad. HTML-6pay3ep MS Internet Explore.

3unauenue atpubyrta tuna "color" (%Color;) oTHOCHTCS K OmpeeNeHusIM LBETOB. 3HaUCHHE
I[BETA MOXET OBITh IIECTHAIIATEPUIHBIM YUCIIOM (KOTOPOMY IMPEANIeCTBYET 3HAK JTMe3a) WA OJTHUM
U3 CJeIyIONIMX MIeCTHAAATH Ha3BaHUH IBeTOB. Ha3BaHuUs 1[BETOB YUUTHIBAIOT PETUCTP.

HasBanus uBetoB u 3nauenus RGB

Black = "#000000" Green = "#008000"
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Silver = "#COCO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"

To ectb, 3HaueHus "#800080" u "Purple" o0a 03Ha4aIOT MypIypPHBIH IIBET.
<BODY BGCOLOR>- onpenensiet uBet hoHa TOKyMEHTA.

<BODY TEXT> - onpenenseT 1BET TEKCTa

<FONT COLOR> - onpenenser et mpudTa.

3aoanue.

1. 3amycTure TekcTOBBIN penakrop U co3aaiire HTML-n1okyMeHT ucomnb3ys BETA.
HazBanue ctpanwuisi: Pabota c nieTom.

Conepxxumoe crpanuiipl: [IpuMeps! paboThI C IBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT= WHITE>

PasznuuHoe 1pieToBoe 0popmIIeHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> IIBeT 3Toro Tekcra cepedpsiHabiii. </FONT>
<BR>

U TaK Jajee

</BODY>

2. CoxpaHuTe TIOJYYCHHBIN JOKYMEHT 101 Ha3BaHUeM lab4.htm.

3. 3amyctute 6pay3ep MS Internet Explore st mpocMoTpa 1aHHOTO JTOKyMEHTA.

3ananue 5. Mcnonb3oBanue rpa¢puku B HTML-nokymenre..

Ilens pabotel: Hayunthcss mnpaBuibHO # KpacouHo odopmisite HTML-cTpanumbr ¢
UCTIOJIb30BaHUEM I'pauKu.

HNuctpymentsl: TekctoBeiii penaktop NotePad. I'paduyeckunii pemakrop MS Paint. HTML-
Opayzep Internet Explore.

[Tonnepxka m3obpaxenuit B HTML - myTh B Mup rpaduxu. YToObI BCTAaBUTh PUCYHOK B Balll
nokyMeHT Bl ucnonsiyere snemeHT IMG. BeraBnenHoe m3oOpakeHue sBIsSETCS 4acThio Batero
JIOKYMEHTA; KOrJa IoJib30BaTeib oOpamaeTcss kK Bamemy nokymeHTy, M300pakeHue 3arpyaercs
BMECTE C HUM U BBIBOJUTCS, KaK €r0 4acTh.

[Tonp30BaTenb yBUAUT H300pa’k€HUE, €CIM TOJbKO Opoy3ep MOJAEpKUBAET CHEIHalbHBIH
rpapuueckuii ¢popmar. Haubonee nmomnepxuBaemeie ¢opmatsl - GIF u JPEG. 3audactyio - 310
€MHCTBEHHbIE (JOpMAThI, MO ICPKUBAEMbIE JJIs1 BCTABJISIEMbIX H300paKEHUH.

Drazu-KoMaHobl O BCMABKU 8 MEKCM 00beKMo8 HeMmeKCMo8ol UHGOpMayuu

<IMG SRC ="file.gif"> nnu <IMG SRC =" file.jpg"> - komaHma AJi1 BCTaBKH rpaPuIeCKOrO
HU300paKeHHs

<IMG SRC =" file.wav"> - komaHaa Ji711 BCTAaBKH 3BYKOBOTO (hparMeHTa

<IMG SRC =" file.avi"> - koMaH/a 7151 BCTaBKK BUEO (hparmMeHTa

Ilapamempul epaghuueckozo uzodbpasicenus

WIDHT - mupuHa KapTUHKH B IIUKCENAX

HEIGHT- BbIcOTa KapTUHKH B MUKCEJISIX

ALIGN - BoipaBHuBanue (ALIGN=LEFT - BbelpaBHUBaHHE 1O JIEBOMY IIOJIIO,
ALIGN=RIGHT - o nmpaBomy noito, ALIGN=TOP - o Bepxneii rpanuiie, ALIGN=BOTTOM - o
HwkHed rpanune, ALIGN=MIDDLE unu CENTER - no uentpy)

HSPACE - ropu3oHTaIbHBINA OTCTYT OT TpaduuecKoro n300paxeHus

VSPACE - BepTUKaJIbHBII OTCTYII

ALT - anbTepHaTUBHBIN TEKCT, CIYXKUT JUIsl 0003HAYCHUS N300paKEHHS

<BODY BACKGROUND>- no3BoJIsieT UCIOIh30BaTh B KauecTBE (hOHA TOKyMEHTa PUCYHOK.

[Tpumep :
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<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema 7. Un¢popManiuOHHBbIE TEXHOJIOTUN 00PA0OTKH JTAHHBIX

Jlureparypa: O-1, O-2, O-3, -1, -2

Meroanuyeckue yKasaHus:

B XoJie NeKIIMOHHBIX 3aHATUN BECTH KOHCIEKTUPOBaHKUE y4eOHOro MaTepuana: GUKCUpoBaTh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIMPOBKH, 000OIIEHNS, OTMEYATh Ba)KHBIE MBICIH, BBIICISATH
KJIFOYEBBIE CJIOBA, TEPMUHBL. B X011€e camocToATeIbHON paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JeKIMM W HM3Y4YHTh PEKOMEHIyeMyIo Y4eOHYIO0 JHUTepaTypy Ho AaHHOW Teme. JlopaboTtath cBOiA
KOHCIIEKT JIEKIUH, Jejas B HEM COOTBETCTBYIOIIME 3allMCH M3 JMTEPaTypbl, PEKOMEHIOBaHHOU
npernojaBaTeieM M NpeayCMOTpeHHON yueOHOH mporpamMmoil. OO003HAUYUTH BOMPOCHI, TEPMHUHBI,
MaTepHuai, KOTOPHIN BbI3BIBAET TPYIHOCTH, IIONBITATECS HAUTU OTBET B PEKOMEHYEMOM JINTEPATYPE.
Ecnu camocrosiTenbHO He yaeTcs pa3o0paThesi B MaTtepuaie, Heo0XoIuMo chopMyIHpPOBATH BOTIPOC
¥ 3a/1aTh NPEMNOAABATEINIO HA KOHCYJIBTALNH, HA JJA0OPATOPHOM 3aHATHH.

Bomnpocs! 11 camonpoBepku

l. KakoBo HazHauenue nakera MicrosoftPowerPoint?

2. OnuiuTe MOPSIOK CO3/IaHUs MPE3CHTAIIMN Ha OCHOBE 1abIoHa.

3. Onumure NOopsAAOK CO3/IaHUS IPE3EHTALMN Ha OCHOBE IyCTON IIPE3EHTALINH.

4. Kak n3meHnuTh MakeT cianga?

3. Kak npousBecTy HaCTpONWKY CMEHBI CIai10B?

6. Kakass Bxiagka cOAepX HUT WHCTPYMEHTHI [UIsl HACTPOMKM aHHMMAalUU OTAEIbHBIX
00BEKTOB IPE3eHTAINN ?

7. Kak u3MeHUTh peXuM MpeICTaBICHUS MPE3EHTALIMKN Ha SKpaHe?

8. [ yero ucnonb3yercs Pexum copTupoBIIKKa caaiinoB?

0. st wero ucnonb3yercsa Pexum 3ameTok?

10.  Kaxk caenaTh HEKOTOpPBIE ClIaliIbl CKPBITHIMU?

11. Kaxk ¢ momomsro MicrosoftPowerPoint moaroroButs pa3garounsie Matepraib?

12. Kakue aeicTBHs MOXHO BBIIOJHUTH BO BpPEMS IIOKa3a MPE3EHTALMU C IOMOILBIO

KOHTEKCTHOTO MEHIO?
Bomnpocsl 1J1s caMmocTOATe ILHOM padoThI

1. Knaccudukanus BuaoB HHGOPMAITMOHHBIX
TE€XHOJIOTUIA

2. adopmanmoHHast TEXHOJIOTHS 00paOOTKH TaHHBIX

3. MudopmanimoHHast TEXHOJIOTHUS YIIPaBICHUS

4. ABromaTu3anus oQUCHON IeATETHHOCTH

5. MadopmariioHHast TEXHOJIOTUS TOAJIEPKKU PUHATHS PELICHUN
6. DKCIIEpPTHBIE CUCTEMBI

KommiexkT 3aianuii 1Ji1 BHINOJHEHUS KOHTPOJILHON padoThI
3amanne 1. Cozmanve v UCIOJIb30BAaHUE PEIISIIMOHHON 0a3bl TaHHBIX

Coszoanue Pensyuonnoii 6aszel oanuwix «Kapmomexa» CYB/] Access

l. B karanmore Mou JOKYMEHTBHI CO3JaiiTe HOBBIH MOAKATAJIOr M OO30BUTE €ro CBOEH
bamunueit. (Hanpumep Ivanov/a).
2. OTtkpoiite MicrosoftAccess U BKIIOYMTE MBIIIKON mepeximoyarenb HoBas 0asa

NAHHBIX U meakauTe no kgonke OK.
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3. B nmosiBuBmIEMCS HOBOM jauanoroBoM okHe Daiin HOBOW 0a3bl naHHBIX B mone [lamka
BBIOEpETE CBOIO COOCTBEHHYIO MManky B KaTtajore Mow AOKyMeHTHI, 3aTeM B moje WMwms daiina B
KayecTBe MMEHHU 0a3bl JaHHBIX BBeAnTe Kaproreka.

4. [IpoBepbTe npaBwiIbHO KM Bbl BBIMOMHWIM IMyHKT Ne3, eciu na, TO HIEIKHUTE IO
kHonke Co3nath. Ha skpaHe MOsSBUTCS OKHO C OCHOBHBIMU dJIEMEHTaMH 0a3bl TaHHBIX.

3aoanue 2. Cozoanue cmpykmypsl maoauysl « Pazoenvry 6 pescume Koncmpyxmop.

1. Bri6epute 3aknaaky Tabnuia u menkauTe mo kHomnke Co3aark.

2. B nosiBuBmemcs auanorosoM okHe HoBast Tabnuiia Beioepute KoHcTpykTop u
menkauTe o kHomnke OK. TosiButcs okHo KoHcTpykTOpa.

3. Beeaure ums monst Pa3nen v THII aHHBIX — TEKCTOBOE, Ha BKIaake OOIue B mojie
Pazmep nons ykaxure — 18

4. Crnemnaiite nose Paznen KitoueBbIM, IOMECTUB KYpPCOp Ha UM 3TOTO I0JIs LIEJIKHYB I10
kHonke KitoueBoe 1mosie Ha MaHeIu UHCTPYMEHTOB.

3. CoxpanuTe TabIUILy, MENKHYB 10 KHONKe COXpaHUTh Ha MaHEeId HHCTPYMEHTOB.

6. B nmosiBuBIemcst okue Habepute ums Tabauiel Paznenst u menkauTe mo kaomnke OK.

7. 3akpoiiTe Tadnuily.

3amanue 3

1. Bri6epute 3aknanky Tabnmia, B mpaBoM okHe BeiOepuTe Co3naHue TabJInIbl B

pEeXrME KOHCTPYKTOpA U LIEIKHUTE T10 JIEBOM KHOINKE Mplu 1Ba pasa. [losBurcs okHO
Konctpykropa.

2. BBeaure cnenyromnme mosis TaOIUIIbI
Nwmsa mons Tun ganueix | Pasme Omnucanne
p
KoaAemopa CUCTUYUK VHuKanpHOE KIIIOYEBOE IOJIe

Damumus TEKCTOBOE 15

Wmst TEKCTOBOE 9

OTuecTBO TEKCTOBOE 15

IIpumeuanue TEKCTOBOE 80
3. Crnenatite nosie KonABTopa KiIt04€BbIM, TOMECTHB KypCcOp Ha UMS 3TOTO MOJIs

HIEJIKHYB 10 KHomnKe KirroueBoe 1ose Ha MaHeam HHCTPYMEHTOB.

4. CoxpanuTe TabIUILy, MEIKHYB 10 KHONKe COXpaHUTh Ha MaHEed HHCTPYMEHTOB.
5. B nosiBuBIiemMmcst okHe HabepuTe uMs TabIuIlbl ABTOPHI U IIeNKHUTE 1o KHomke OK.
6. 3akpoiiTe TabnuIry

3ananue 4. Co3nanue cTpykTypsl Tabnuibl «M3xarensctBay B pexume KoHcTpyKTOp.

1. Bri6epurte 3aknaaky Tabnuia, B mpaBoM okHe BeiOepuTe Co3aanue TaOIuUIlbI B
PEXKUME KOHCTPYKTOpPA U HMICJIIKHUTE 110 JIEBOM KHOIKEe MpbIu ABa pa3a. Iossurcs okao Koncrpykropa.
2. BeauTe cieayroniue moJjis TaOJIHIbI

Nwmda nons Tun nanasix | Pazmep Onucanue
H3z0amenvcmeo | TEKCTOBOE 35 VHUKAIbHOE KIIFOYEBOE IT10JIS
T'opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Yauna, noM
Wnnekc TEKCTOBOEC 15
tenedoH TEKCTOBOE 15 TenedoHHbIN HOMEP, BKIIIOYAsT PETHOHATIBHBIN KOJI.
Web-cTpanuna | runepccbuik
a
e-mail TUIEPCCHIIK
a
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3. Cnemnaiite nosne M31aTenpCTBO KIIFOUEBBIM, IOMECTHB KypCOp Ha UMsI 3TOTO OIS
HIEJIKHYB 10 KHomKke KirroueBoe 1ose Ha MaHeau HHCTPYMEHTOB.

4. CoxpanuTe TabIUILy, MENKHYB 10 KHONKe COXpaHUTh Ha MaHEed HHCTPYMEHTOB.

5. B nosiBuBmIemMcs okHe HabepuTe UMs Tabnuibl M3naTenscTBa U MEIKHUTE M0 KHOIIKE
OK.

6. 3akpoiite TabauIy

3amanue 5. Cozmanue cTpykTyphl Tabmuiel «Kaurm» B pesxxume Konctpykrop.

l. Bri6epure 3aknanky Tabnuia u menkHuTe o kHonke Co3aars.

2. B mosBuBmemcs mmamoroBoMm okxHe HoBas TaGmmma BwiOepute KoHCTpykTOp H
mienkHuTe 1o kHonke OK. TlosiButcst okno KoncTpykTopa.

3. Beeaute nmsa monsa KonKuauru u tun mandeix — CUeTYHK.

4. Cnenaiire mnone KogKuHurm Kiaro4yeBbIM, MOMECTHMB Kypcop Ha HMMsI 3TOrO IO
HIEJIKHYB 10 KHomnKe KirroueBoe 1ose Ha MaHeau HHCTPYMEHTOB.

5. Bsenure umMs noist HasBaHue U THII JaHHBIX — TEKCTOBOE, Ha BKiIagke OOIue B moje
Pa3mep nons ykaxure — 35

6. Beenute ums monst Pasmen m THO AaHHBIX — TEKCTOBOE, Ha Bkiaake OOmiue B moie
Pazmep nons ykaxure — 18

7. Jns nonst Pasnen BweiOepute 3aknaaky [loncTaHoBka, THIT 3iIeMEHTa yNpaBJICHUS —
[Tone co cnuckoM, HCTOYHHMK CTPOK — Tabsmia Pa3nensl.

8. Beenure ums monst M3gatensCTBO M THIT JaHHBIX — TEKCTOBOE, Ha BKiIagke OOmme B
nosne Pa3mep nons ykaxure — 35.

9. Hns mons WM3parensctBa BbIOeputre 3aknaaky llojcraHoBKa, THUI — 3JIeMEHTa
ynpasnenus — Ilone co cnuckom, HCTOUHUK CTPOK — Tabnuua M3narenbcTBa.

10. Beengure nma mois NonM3manusu THI DaHHBIX — TEKCTOBOE, Ha BKiIaake OOIue B
nosie Pa3mep noss ykaxure — 4

11. Beenute ums nonst MectoXpaHeHHsIH TUIT JAaHHBIX — TEKCTOBOE, Ha BKIaake OO0Imue B
nosie Pazmep monst ykaxure — 7

12.  Coxpanute TabIuIly, MEIKHYB 10 KHONKEe COXpaHUTh Ha MaHEeTd HHCTPYMEHTOB.

13. B nosiBuBIemcst okue Habepute ums Tadbauibl Kauru u menkauTe no kHonke OK.

14.  3akpoiite Tabnuiy

3ananue 6.

1. Bri6epute 3aknmaaky Tabnuia, B mpaBom okHe BbeiOepuTe Co3maHue TaOIHIBI B
peXrMe KOHCTPYKTOpa M IIEJIKHUTE IO JIeBOM KHomke Meimum paBa pasa. [losgBuTcs OKHO
Konctpykropa.

2. BBenute crieayromue noss Tabauisl
Nwmsa nmonsa Tun nagueix | Pasme | Onoucanue
P
KooAemopaKnueu | caeTyuk YHUKaJIbHOE KJIFOYEBOE MOJIe
KonKunru YHUCII0BOE
KonABTopa YHUCIIOBOE
3. Cnemnaiite none KonAsropaKHUrHKIIIOUEBBIM, IOMECTUB KypCcOp Ha MMsI 3TOTO IOJIs
HIENKHYB 1o kHonke KirtoueBoe mose Ha nmaHelu HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, MEIKHYB MO KHONKe COXpaHUTh Ha MaHEeId HHCTPYMEHTOB.
5. B nosiBuBmIeMcst okHe HabepuTe uMs Tabnuibl ABTOpKHHIuM HIENKHUTE 1O KHOIKE
OK.
6. 3akpoiiTe Tabnuily
3amanue 7
1. 3anonuute Tabmuiy Paznensl naHHbIMH: DkoHOMUKA, MH(opmaTuka, Ilcuxonorus,

Maremaruka, Texnuka, IOpucnpynennus, Ucropus, Xumus, Ousuka.
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2. Jns 3anonmHenuss Tabmuubl M3garenbcTBa HEOOXOAMMO MPEIBAPUTEIBHO CO3IATh
dbopmy Broma-BeiBosia «31aTenbcTBaY

a.  BriGepute Biiaaky @opmebl, 3aTeM HAKMHUTE Ha KHONIKY Co31aTh

b. B otkpeBmiemcs okaHe Hopas ®dopma BeiOepere myHkT ABTOdopmMa B cronbdern. B
HIDKHeHl vactu okHa Hosas ®opma B KauecTBe HMCTOYHHKA [aHHBIX BBIOCPUTE TaOJIHUILY
N3patensctBa. Haxmure Ha kHonKy OK.

c.  Coxpanute popMmy, meIKHYB 10 KHONKe COXpaHUTh Ha MMaHEId HHCTPYMEHTOB.

d. B mosBuBmemcs okHe Habepute ums (Gopmbl M3naTenbcTBa M IIETKHUTE MO KHOIKE
OK.

3. 3anonuute Tabnuiy MzmarenscTBa nmaHHbiMU: PunHancel u craructuka (MockBa),
Tpuron (Cankt-IlerepOypr), ITutep (Cankr-IlerepOypr), Hayka (MockBa), Ilapanokc (MuHCK), u
T.J.

3amanue 8

l. [enxHuTe o kHonke CxeMa JaHHBIX PaclOJIOKEHHOWHA [TaHEIN HHCTPyMEHTOB baza
JlaHHBIX.

2. [TosiButcst okHo Jlo6aBnenue tabnuipl. Beigenure Tabnuiel ABTOps!, ABTOpHIKHUTH,
Kuurn, Pa3gensl, 3gaTenscTBa 1 MIEIKHATE 110 KHOTIKE [|00aBUTE.

3. B oxne Cxema JaHHBIX TOSBUTCS YCIOBHBIM BU 3TUX Tabnuil. IllenkHuTe mo KHOMKe
3akpeITh OKHa Jl0OaBiIeHNE TaOIUIIBI.

4. [ToctaBpTe MBIIIKY Ha uMs nosisg Paznen B Tabnuie Pasnens v, He OTIMyCKask KHOIKY

MBIIIKHK, TiepeTammTe ee Ha moje Pasgen B Ttabmune Kuuru. Otnycture wmbimky. [losButcs
IUAaIoroBoe okHo CBS3H.

5. Brmrounte 3Hagox OOecredeHUe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
CIIeNIaTh €CJIM, TUIIBI 000UX IT0JIEH 3aIaHbl HE OJUHAKOBO.

6. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

7. Bxumounte KackagHoe yaaneHue cBsI3aHHBIX HOJIEH.

8. Illenkaute mo kHOoke Co3narh. IlosgBUTCS CBA3B "OAMH-KO-MHOTHM".

9. [TocraBpTe MBIIIKY Ha uUMs monst W3nmatenbcTBo B Tabmure M3nmatenbcTBO u, He

OTIIyCKasi KHOMKY MBIIIKH, Meperanure ee Ha nose M3marensctBo B Tabmune Kuuru. Otmycrtute
MbIlIKy. [losBuTcs quanoroBoe okHo CBs3H.

10. Brmrounte 3Hagok OOecredeHUe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
cieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aJaHbl HE OJUHAKOBO.

11. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

12.  Bxmouurte KackagHoe yaneHne CBA3aHHBIX MOJIEH.

13. [llenkuute mo kHomke Co3narh. IlosgBUTCS CBA3B "OAMH-KO-MHOTHM".

14.  IlocraBbTe MbIIKy Ha uMs nonsi KomABropaB Talmuie ABTOpBI M, HE OTIyCKas

KHOIIKY MBIIIKH, niepeTanute ee Ha mosie KomAsTtopa B Tabmuiie ABropKuuru. OTmycTUTE MBIIIKY.
[TosiButcst nuanoroBoe okHO CBsI3U.

15. Bxmrounte 3Hagok OOecredeHUe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
cieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aJaHbl HE OJUHAKOBO.

16. Bxirounte KackamHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

17.  Bxmouute KackagHoe yaneHne CBA3aHHBIX MOJIEH.

18. [llenkaute mo kHOoKe Co3narh. IlosgBUTCS CBA3B "OAMH-KO-MHOTHM".

19.  IlocraBbTe MbIKy Ha uMms nonst KogKuurus tabnune Kuuru u, He oTIycKast KHOTIKY

MBIIIKH, iepeTamute ee Ha noje KongKuauru B Tabnmuiie AptopKauru. Ormyctute Mbiky. [losiBuTCst
IUAaIoroBoe okHo CBS3H.

20. Brmrounte 3Hagox OOecredeHUe IETOCTHOCTH JAHHBIX. JTO HE BO3MOXXHO Oyner
cieaaTh €CJIN, TUIIBI 000MX MOJIeH 3aaHbl HE OJUHAKOBO.

21. Bxirounte KackamgHoe 0OHOBIIEHME CBI3aHHBIX ITOJIEH.

22.  Bxumounte KackagHoe ynaneHue CBI3aHHbBIX IOJIEH.

23. Ilenkuute o kHOnKe Co3aarh. IlogBUTCS CBA3B "OAMH-KO-MHOTHM".

24.  3akpoiite cxemy, OTBETUB YTBEPAUTEIBHO Ha BOIIPOC O COXPaHEHUH.
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3ananue 9 Coznanue @opmsl 1uist BBoga-BbIBOIAa JAaHHBIX

1 B okne 0a3bl JaHHBIX BHIOEpHUTE BKIAIKY DOPMEL.

2 [Ilenkuurte no kHonke Co3aaTh.

3. B nmuanorosom oxne HoBast hopma BeibepuTe Mactep ®opwm.

4 Ilenknure no kaHonke OK.

5. Bri6epute Bce mostst u3 Tabsminpl KHuru, Bce mostst u3 Tabnuibsl ABTOPHI U BCE OIS U3

tabmuubl ABropKuuru. /lnis sroro BeiOeputTe uMs Tabnuubl B okHe TaOmuiel/3anpockl. TlosButcs
cnucok monei B okHe Jloctymueie mons. Kxomka |:| nepeHocut JlocTymHble TOJS B OKHO
BriOpanusbie moss mo ogHOMY, a KHOIIKA |:| — Bce cpasy. Beibepure Bce mods.

6. [[lenkuute o kHOTIKE [lanee.

7. BHoBb mienkuute o kHonke Jlanee.

8. BnoBb mienkuute mo kHonke [anee.

9. Bri6epute Tpedyemblii cTuib (Hanpumep, o0brunbii) Lllenkaure no kHomke [lanee.

10.  3apaiire umsa ¢opmbl Obmas ¢opma. Ilenkuure nmo kHonke ['otoBo. B pesynbrare

noyrygute GopMy, B KOTOPOH MOKHO MEHATH CYIIECTBYIOIINE JTaHHBIC U BBOJIUTH HOBBIC 3HAUCHHS.
[Tpu 3TOM 3amucu MEHSIIOTCS B OCHOBHOW M B MOAYMHEHHOU (opme. B ocHOBHOM (opme BBenute
CBEJICHUS O KHHUTE, a B MOJYMHCHHOW — CBEJCHHs 00 aBTOpe (MJIM aBTOpax, €CIU MX HECKOJBKO).
Casi3aHHBIC TI0JI OYIyT 3aMOTHATCS aBTOMATHUECKH.

3ananue 10 Bsoo dannvix 6 basy oannvix npu nomowu Obweii popmul.

1. B oxne 6a3bl qaHHBIX BeIOepUTE BKIaAKYy PopMmbl. OTkpoiite hopmy Obias ¢popma.
2. 3amnomawute 0a3y nanubix 30-40 3anucsamu. ([anuvle Hatloume camoCcmosmenbHo).

[Tpumep 3amosiHeHUs] TAOIULIBI

Ha3Banue nosis 3HaueHHE TaHHbBIX
KoaKnunuru 1

HaszBanue [TpakTHYECKUI KypC MPOTPaMMUPOBAHHUS
Paznen Nudopmatuka
N3paTenscTBO Hayka

[lNopM3nanus 2016

MecroXpaHeHus 6-11

KonABtopa 1

damuus ®dpoJioB

Nmsa I'ennannii

OTtyecTBO HBanoBuu

[Tpumeuanue Yu4eOHoe nmocobue /1jsi By30B
KonAsropaKuuru 1

KoaKnunuru 1

KomAstopa 1

KonAgBtopa 2

damuaus OmroHuH

Nwms Buxkrop

OTtyecTBO ApucrapxoBuu

[Tpumedanue YyeOHOoe mocodue JijIsl BEI30B
KonAsropaKnuru 2

KoaKnnru 1

KonAgBtopa 2

3ananue 11 Ilonck Mecta XpaHEHHsI ONIPEEICHHON KHUTH.
1. Ortxkpotiite Tabauiy Kauru.
2. Bemonnute komanny IIpaska — Haiitn.
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3. B mosBuBIIEMCs OKHe HaOepuTe HAyalo Ha3BaHUS KHHUTU. YCTAaHOBUTE B OKHE
Cosnagenne — CHavana mossi. OTKIIIOUUTE «TI0UYKY» B 1oJie TOJIBKO B TEKYIIEM MOJIE.

4. Ilenkuute 1o KHonke Hakitu.

5. TlocmoTpute MecTo XpaHeHus B nosie MectoXpaHeHusl.

Coznanue 3anpoca Ha BBIOOPKY € apaMeTpamu JIsl MOJTYYeHHs BCeX KHUT OJJHOTO aBTOpa.

1. BribepuTe 3akianky 3ampoc.

2. IllenkuuTte MBIIIKO# 10 KHONIKE CO3/1aTh.

3. B mosBuBHmIEMCS IHAIOTOBOM OKHE BbIOEpHTE peXuM KOHCTPYKTOp, MIETKHUTE II0
kHorke OK.

4. B okne J[loOaBnenue Tabnuupbl Bbienure Tabmuimy Kuauru. IlenkHuTe mo KHOIKe
Jlo6aBHTE.

5. B oxne Jlo6aBnenue Tabnuubl Beiaenute Tabnuny ABTopKuuru. IllenkHuTe mo KHOMKe
Jlo6aBHTE.

6. B okne J/loGaBnenue Tabmumpl BbiAenuTe Tabnuily ABTOphL. lllenkHuTe MO KHOMKE
Jlo6aBHTE.

7. 1llenxHUTE MO KHOMKE 3aKPhITh.

8. Bri0bepurte u3 Tabmuubl Kauru mone HasBanue. J{7st 3TOro moctaTouHo cruenaTh IBOWHOMN
HIETYOK MBIIIKOM MO0 UIMEHH KaXI0T0 MO,

9. Bwibepute u3 Tabmauiel ABTops! moas @amumnus, Umst 1 OtyecTBO. I 3TOTO 10CTATOYHO
cIenaTb ABOMHOM IIEeTUOK MBIIIKOM 110 MMEHU KaKIOT0 MO,

10. B ctpoke VYcnmoBue orbopa moja mosiem Damunus HaOepUTe B KBaJpaTHBIX CKOOKax
cioBocoueTanue [Beeaute Gpamunmio aBropal.

11. lenkaute o kHonke CoxpanuTh. COXpaHUTE 3alIPOC C UMEHEM ABTOP.

12. IllenkHuTe 1O KHOMKE EI JUISL TIPEACTABIICHHS 3apoca.

13. Beenute damunuio aBropa (Hanpumep Ilywkun). IlomyuuTte 3ampoc Ha MPOU3BEACHUS
aBTOpA.

14. 3akpoiiTe 3anpoc, NpeBaApPUTEIHLHO COXPAHUB €TO.

Coznanme 3ampoca Ha BBIOOPKY C MapamMeTpaMu Ui IOJIy4€HHs BCEX aBTOPOB JIAHHOTO
U3J1aTENbCTBA.

1. BwiGepuTe 3akimanky 3ampoc.

2. IlenkuuTe MbIIKOM Mo KHONKE CO3/1aTh.

3. B mosBuBLIEMCS JHAlOTOBOM OKHe BbIOepHUTE pexuM KOHCTPYKTOp, IIETKHUTE IO
kHorke OK.

4. B oxue Jlo6aBnenue Ttabmuibl BbiaenuTe Tabmuiy Kuuru. Illenkaure mo KHOMKE
Jlo6aBHTE.

5. B okne Jlo6aBnenue tabnuiel Beiaenaute tadnuiy AptopKuuru. Illenknure mo kHomke
Jlo6aBHTE.

6. B oxue JloGaBrnenue Tabnuibl BeiIenute Tabmuiyy ABTopbl. lllenkHure mo KHOMKe
Jlo6aBHTE.

7. UlenkHUTE MO KHOMKE 3aKPbITh.

8. BriOepure u3 tabnuubl Kuuru none M3marenbcTBO i 3TOrO JIOCTATOYHO CJENATh
IBOMHOM MIETYOK MBIIIKOH IT0 UMEHU KaXKIOTr'O I10JIA.

9. Bribepute u3 Tabauisl Astops! noss @amunus,Mms u OtaectBo. [l 3TOro 10cTaToOuHO
ceNaTh ABOWHOM IIEIYOK MBILIIKOM M0 MMEHH KasKI0TO TOJISL.

10. B ctpoke YcnoBue orbopa moa mosem M3garenbcTBo HabepuTe B KBAJAPATHBIX CKOOKax
cioBocoyeTanue [ BBenure U3aaTenbCcTBo].

11. [lenkaute no kHonke Coxpanutb. CoxpaHuTe 3ampoc ¢ uMeHem MznarenscTro.

12. 3akpoiite 3ampoc.

13. Beibepute 3axnanky 3anpoc. B nmpaBom okHe BbiOepuTe 3anpoc M3naTenbecTBo, OTKpoiTe
€ro, ISl 3TOTO JIOCTAaTOYHO CAENaTh IBOWHOM MIEITYOK MBIIIKOM [0 KIMEHHU 3a1poca.

14. BBequTe W3MaTENBCTBO HAaWMMEHOBaHWE wu3natenbcTBa (Hanpumep: @unancwer u
cmamucmuxa). Iloayuute 3anpoc Ha aBTOPOB U3IATEIHCTBA.
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15.

3akpoiTe 3anpoc.

Co3pnanue 3amnpoca Ha BEIOOPKY C apaMeTpaMu JUIsl MOJyYeHHUs BCEX KHUT 10 JaHHOMY Pa3Jiely.

1.
2.
3.

9]

11.

12.

Bri6epure 3aknaaxy 3ampoc.

[llenkuuTe MpImKo# 1Mo kHonke Co31aTh.

B mosiBUBImIEMCST AMATIOrOBOM OKHE BbIOEpHTE pekuM KOHCTPYKTOp, IIEIKHUTE TIO
kuonke OK.

B oxne J[loGaBnenune Tabmuipl BbiAenure TaOmuiy Kawrn. IlenkHure 1m0 KHOMKE
J106aBHTh.

[IlenkHuTe MO KHOMKE 3aKPHITh.

Bri6epute u3 tTabnunbl Kauru nmonst Hazeanue u Pa3gen. s 3Toro J0CTaTOYHO ClenaTh
JBOMHOM MIETYOK MBIIIIKOH IT0 UMEHU KaXKIOIr'0 I10JIA.

B crpoke VYcnoBue orbopa mox monem Paznen HabGepuTe B KBagpaTHBIX CKOOKax
cioBocouetanue [Beeaure paznen].

[{enkuute no kHonke Coxpanutb. CoxpaHuUTe 3ampoc ¢ uMeHem Paznern.

3akpouTe 3ampoc.

. BeiGepute 3aknmaaky 3ampoc. B mpaBom okHe BbiOepute 3ampoc Pasnmen, oTkpoiite ero,

JUISL ’TOTO JJOCTATOYHO CJI€JIaTh ABOMHOM IMIETYOK MBIIIKON 1O UMEHHM 3aIpoca.

Beenure pasgen Wudopmaruka. [lomyumTe 3ampoc Ha NPOU3BENCHHS IO JaHHOMY
pazzneiny.

3akpoiTe 3anpoc.

Co3pmanue 3amnpoca Ha BEIOOPKY € TapaMeTpaMHu Ui MOJTYUYEeHHUsI BCEX KHUT ONPEIEICHHOr0 roja
U3JIaHHUs.

f—

9]

8.
9.

10.
11.

Bri6epute 3aknaaky 3ampoc, €Ciii HAXOAUTECh B IPYTOM OKHE.

[llenkuuTe MpIKo# 1Mo kHonke Co31aTh.

B mosiBUBImIEMCST AMATIOTOBOM OKHE BbIOEpHTE pEekuM KOHCTPYKTOp, IIEIKHUTE TIO
kuonke OK.

B oxne [loGaBnenune Tabmuipl BbiAenure TaOiuiy Kawrn. IllenkHure 1m0 KHOMKE
J106aBHTh.

[IlenkHuTe MO KHONIKE 3aKPHITh.

Brei6epute u3 tabmuiel Kauru mons HasBanme u logM3manus. J{nst 3TOro q0CTaTOYHO
cIeNaTh ABOMHOM IIETYOK MEIIIKON IO IMEHHU KaXKIOT0 MOJIS.

B ctpoke YcnoBue orbopa mox monem ['onMznanus nabepure B KBaJpaTHBIX CKOOKax
cioBocodeTanue [BBenure rog nznanus|.

[enkuute no kuornke Coxpanutb. CoxpaHuTte 3anpoc ¢ uMeneM o u3ganus.
[llenkHuTE 110 KHOIIKE EI JUISL TIPEJICTABIICHHS 3aMpoca.

Beeaute rog 1998. [onyuute 3ampoc Ha MPOU3BEICHUS 3TOTO TOJ1a U3/IaHUS.

3akpoiTe 3ampoc, NpeaBapUTEILHO COXPAHUB €TO0.

COS,I[aHI/Ie 3arpoca Ha BLI60pKy C ImapamMeTpaMu IJid IOJYUYCHUS BCEX aBTOPOB I[aHHOﬁ KHHWI'H.

1. BsiGepure 3aknanaky 3anpoc, €Clii HAXOJAUTECh B IPYTOM OKHE.
2. llleaxauTe MBIIIKON 10 KHONKe C03/1aTh.
3. B mosiBUBIIEMCS TUAJIOTOBOM OKHE BBEIOCpUTE pekrM KOHCTPYKTOp, MIEIKHUTE IO KHOIKE

OK.

4. B oxne Jlo6aBiienne Tabauipl Beienute tTadonuity Kauru. [enkaute mo kHomke J{00aBUTh.

5. B oxne Jlo6GaBnenue Tabmuiel BhIAeauTe TaOnuily ABTopKHuru. Il[eakHuUTEe 1O KHOIKE
J100aBUTE.

6. B oknae JloGaBnenue TaOmumpl BbIAEAUTe Tabmuiyy ABTOpel. lllenkHuTe MO KHOMKE
J100aBUTE.

7. llleaxkHuTE O KHOMKE 3aKPbITh.

77



8. BriGepure u3 Tabnuuel Kuuru none HazBanue a1t 3T0ro noctaBbTe Kypcop MBIIIKKA HA UMS
nosisi Ha3zBanue B Tabnune KHuru u, He OTIycKasi KHONKY MBIIIKH, MEPETAIIUTE €ro B TaOJIUIly B
noste — [oue.

9. Bri6epure u3 Tabauibl ABTopsl oyt @amuus, Umst 1 OTaectBo.

10. B crpoke VYcnoBue orbopa mon mnoiem Haspanume HaGepure B KBaJpaTHBIX CKOOKax
cinoBocoudeTtaHue [BBenure HazBaHue].

11. Ilenkuure no kHonke Coxpanutb. CoxpaHUTE 3apoc ¢ UMEHEM ABTOPBI KHUTH.

12. 3akpoiite 3ampoc.

13. Bribepure 3aknaaky 3ampoc. B mpaBom okHe BeIOepuTe 3ampoc ABTOPBI KHUTH, OTKpOiiTe
€ro, JIJIsl 3TOr0 JOCTATOYHO C/IeJIaTh ABOMHOM IIETYOK MBIIIKON IO UMEHH 3arpoca.

14. Beenute HazBanue kHuru (Hanpumep, Humepuem: nepevie wiacu ¢ Poccuu). Tlomyunte
3arpoc Ha aBTOPOB JIAHHOM KHHTH.

15. 3akpoiite 3anpoc, MpeIBapUTENBHO €ET0 COXPaHUB.

Co3znanue 3ampoca Ha BEIOOPKY BCEX KHUT U3JIaHHBIX OMPEACIEHHBIM U3IaTeIbCTBOM B
OTIPEICTICHHOM TOJTY.

15. BriGepure 3aknaaky 3ampoc.
[[lenkHuuTe MBIMKOM 110 KHOTIKE CO3/1aTh.

. B mosBuBIIEMCS TUATIOTOBOM OKHE BbIOEpUTE pexkuM KOHCTPYKTOp, IIENKHUTE 10 KHOMKE
OK.
3. B okne Jlo6aBnenue Tabmuiiel Beiaenute Tabauiyy Kauru. llenkaure mo kHomnke J{00aBUTS.

4. B okne Jlob6aBnenue Tabnuubl BbiAenute Tadmuny M3mgarenbcra. lllenknute mo KHOmKe
Jlo6aBHTE.

5. IllenkHuTe 1o KHOINKE 3aKPHITh.

6. Bri0oepure u3 Tabmaunel Knuru nons Hazsanue u ['onM3nanmus.

7. Boibepure u3 Tabnuisl U3narensctsa noius M3narensctBo u 'opos.

8. B crpoke Ycnosue orbopa mox moseM ['onM3manms HabGepute B KBaapaTHBIX CKOOKax
cioBocoueTtanue [BBeaure rog uznanusi|.

9. B crpoke BriBog Ha dkpaH yOepuTe rajouky.

10. B crpoke YcnoBue orbopa mox mosem M3garenbcTBo HabepuTe B KBaJpPaTHBIX CKOOKax
cioBocoueTaHue [BBeauTe Ha3BaHUE U31ATENIbCTBA].

11. Ilenkuure no kHonke CoxpanuTe. CoxpaHUTE 3aMpoc ¢ UMEHEM [ '010BOM THPaK.

12. IlenxkHuTE 1O KHOIKE EI JUISL TIPEJICTABIICHUS 3apoca.

13. Beeaute rog uznanus (hanpumep 1998). menkuute no kaonke OK.

14. BBenuTte Ha3BaHHWE U3AATENbCTBA (Hanpumep [lumep) menkauTe o kHonke OK.

15. [MomyuuTte 3ampoc Ha NPOU3BEACHHUS W3/IaHHBIE B OIPEACIIEHHOM TOJly KOHKPETHBIM
U3JIaTENICTBOM.

Co3anne nepeKpecTHOro 3amnpoca.
1. Bribepure 3aknaaxy 3ampoc.
2. IlenkauTe MbIIIKONM 0 KHOoKe Co37aTh.
3. B nosBuBIIEMCS AUaTOroBOM OKHE BblOepuTe [lepekpecTHbIi 3anpoc, MENIKHUTE 110 KHOTIKE
OK.
4. B okne Coznanue nepekpecTHbIX Tabnuil Beiienute Tabnuiy Kauru. [lleakHuTte no KHOMKe
Jlanee.
5. BriOepure nosne, 3Ha4€HUsI KOTOPOTo OyIyT UCIIOJIB30BATHCS B KAUECTBE 3ar0JI0BKOB CTPOK, -
Pazgen. lllenkaure mo kHonke Jlanee.
6. BriOepure nose, 3HaU€HUsT KOTOPOro OyAyT MCIIOJIb30BAThCS B KAUECTBE 3ar0JIOBKOB
cTonbuoB, HanpuMep — HazBanue. llenkaure mo kHomnke [anee.
7. Bribepure GyHKIHNIO, IO KOTOPOH OYIYT BBIYHCIATHCS 3HAUCHUS SUYEEK Ha MEePEeCeUCHUN
CTONO1IOB U CTPOK (B nanHOM cimydae Count — yncno). lenkaure no kHomnke [lanee.
3amaiite ums 3anpoca no Kauru paznenam. llenkuurte no knonke ['otoso.
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KOHTPOJIbHASA PABOTA

1. [IpencraBUTh TOKYMEHTHI, CO3JJaHHBIE CPECTBAMU TEKCTOBOTO penakropa MicrosoftWord:

1.1. loroBop (MHOTOYpPOBHEBBIN U MApPKUPOBAHHBIN CIHCKHU, KOJIOHKH WU CTOJOLBI, 10 HGopm)
PexnaMHBI JTUCTOK: JOKYMEHT JOJDKEH COAEp)KaTh OCHOBHBIE TpaduyecKue 3JIeMEHTHI,
co3aaBaeMble cpenctBamu MicrosoftWord.

1.3. Pe3tome couckaTens Ha BaKaHTHYIO JIOJDKHOCTH B (upMe (pe3loMe HYKHO COCTaBUTh U
oOpMHUTH Tak, YTOOBI PYKOBOJUTENb, MMPOYUTAB €r0 3aXOTEN BCTPETUTHCA C COMCKATEJIeM Ha
JTOJIKHOCTD ).

2. B MicrosoftExcelnpencraBute Tabnuiyy mo pacdery 3apaOOTHOW IUIaThl COTPYIHHUKOB

HebOonboro npeanpusarus (10-15 uenosek).

CtpykTypa TaOIuLIbL:

Ne

@®.1.0.

Oxnan

OTtpaboTtaHo JHEH

Hauuncneno no oxnany

[Tpemus

BosbHUYHBIN JTHCT

HToro HaumncieHo

[Togoxoansiit Hanor (13 % OT HAYKUCIEHHON CyMMBI)

ABaHC (BBIIUTaYCHHAS CyMMa)

Hroro ynepxaHo

K BbImaue (Ha pyku)

Ha3Banue opranuzanuu, HOpMa JHEW (KOJIMYECTBO JTHEH B Mecslle, 33 KOTOPOE BHITIAYUBACTCS

MIOJTHBIN OKJIaa) ¥ % MPEMUU MPOCTABISAIOTCA B IIATKE TaOTHUIIBL.

Konouku E, F, H, I, K, L paccuuTbIBaroTCs C HCIOJI30BAaHUEM COOTBETCTBYIOIIUX (POPMYT M UX

HAJI0 3alIUTUTH OT 3alHCH M TIOMETUTh JPYTMM IBETOM. Tabmuiia COAEp>KUT UTOTOBBIE CYMMBI 11O

BCEM ITU(PPOBBIM KOJIOHKAM.

Tabmuna comgepkut 13 nuctoB: 12 mecseB (pacdeT Mo KakIOMy MecsIly) U WUTOroBas TaOiuIia.

Ha3zBaHust TMCTOB COOTBETCTBYIOT Ha3BaHUSM MECSIIIEB.

HtoroBas Tabmuua dopMupyercss aBTOMaTH4ecKH. Bce sdyeiiki UTOTOBOM TaOMUIBI HEOOXOIUMO

3aMIUTUTH OT 3aITUCH.

Jns nr060oro M3 TpEeACTaBIEHHBIX B Ta0NMIlE MECSIEB COCTaBUTh JUarpaMmy, COJIEPKallylo

WHGOPMAITHIO 110 OTPAOOTAaHHBIM JIHSM U I10 BHITUIAYeHHOU 3apruiate. COCTaBUTh OPTaHU3AIOHHYIO

quarpammy (CTpyKTypa IpeanpusTus).

3. CpencrBamu MicrosoftPowerPoint cocTaBuTh TMpe3eHTAIMIO CBOEH OpraHu3anuu, (GUpMbI
(15-20 cnaiioB), B MIEKTPOHHOM BHJE, aBTOMATHYECKOE MPOJUCTHIBAHNE, C TMPUMEHEHUEM
HIIEMEHTOB aHUMAIIHH.

4. Pazpabotath MH(MOPMALMOHHBIE MEPONPHUATHS MO YIYyUIICHHIO (PUHAHCOBO-3KOHOMHUYECKOM

JeSITeTbHOCTH (PUPMBI.

PaccmoTpeTh OCHOBHBIC HaNpaBIIEHUS UCTOIB30BaHM TI100anbHOM ceTu Internet.

6. PaccmoTtpersr Ha3HauyeHWe, KIAacCH(MKALMIO, TOMOJOTHIO, COCTaB H TPAKTHUYECKOE

MCIIOJIb30BaHUE JIOKAJIbHBIX BBIYUCIUTENbHBIX ceTeil (MHTpaner, DKcTpaHeT).

CFRETEQOPPOOER

9]

TectoBbIe 3agaHus

1. Kako#f HAKOTIUTENb UCIIOJIB3YETCS ISl IIUTEIbHOTO YHEPTOHE3aBUCUMOTO XpaHeHus (aition
BHYTpH [EPCOHAJIBHOIO KOMIIbOTEpa?

a) HOCTOSIHHOE 3aIIOMHMHAIOIIIEE YCTPOICTBO;
0) onepaTuBHOE 3alIOMUHAIOLIEE YCTPOICTBO;
B) = BUHYECTED;

T) IMUCKETa;

1) HU OJTHO U3 BBIIIE TTEPEUUCICHHOTO.
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2. 3apakeHue KOMIIbIOTEPA BUPYCaMU MOKET IPOU30MTH B IPOLECCE:!

a) paboThI OOJIBHOTO YEIOBEKa 32 KOMITBIOTEPOM;

0) = paboTsI ¢ daitnamu;

B) (popmMaTHpOBaHUS JUCKETHI;

I') BBIKJIFOUEHUSI KOMIIBIOTEPA;

1) popMaTUpOBAaHUS BUHUECTEPA.
3. 3anman nmoaubeid myTh K paiiny C:\WORK\PROBA.TXT. KakoBo uMs kaTajgora, B KOTOpOM
HaXOIUTCS ATOT (ann?

a) = WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

1) TEKCT.

4, JIokanpHas KOMIIBIOTCPHAA CCTh MAKCHUMYM T'I€ MOKCET pasMEIIaTbCA:

a) = B HECKOJIBKUX 37JaHUSAX;
0) B OZJTHOM 3/1aHUU;

B) HA OJTHOM KOHTHHEHTE;
I') B OJJHOM I'OpOJIE;

1) Ha pa3HBIX KOHTHHCHTAX.

5.KomneroTep, mOAKIIOYCHHBIN K ceTH HTepHET, 0053aTeIbHO UMEET:

a) = [P-anpec;

6) WEB - cepgep;

B) nomamiHioio WEB - ctpanuiy;

') IOMEHHOE UMS;

J1) HX OJTHO U3 BBIIIE NTEPEYUCICHHOTO.

6. @aiin co3gaHHbIN B mporpamMme biroxknom umeet Gopmart (paciiupeHue) Mo yMOIYaHUIO:

a) *.DOC;
0) = *TXT;
B) *.BMP;
r) * WMF;
n) * MP4.

7. lIporpamma MicrosoftWordno3BomiserT:

a) co3/aBaTh TOJIBKO rpaduueckue n300pakeHus;

0) co3aBaTh TOJBKO TEKCTOBBIE JOKYMEHTBHI;

B) CO3/aBaTh TOJILKO TEKCTOBBIE JOKYMEHTHI C 3JIEMEHTaMU T'paduKu;

) = c0o37]aBaTh TEKCTOBbIE JOKYMEHTHI C TaOIMIIAMU U JIEMEHTaMU I'paduki;
1) HA OJTHO U3 BBIIIE MIEPEUUCICHHOTO.

8. B TexcToBOM penaxktope MicrosoftWordMoxHO BCTaBUTh rpapuueckoe n300pakeHue B TEKCT:

a) TOJIbKO MCTOJIB3Ys Oydep oOMeHa;

0) TOJIBKO MCTOJIB3Ys rpaduueckyro oudnuorexy MicrosoftWord,
B) TOJILKO HCIOJIb3YS CIICIUATBHYIO TAHETh HHCTPYMEHTOB;

I') = BCEMU NIEPECYUCIICHHBIMU CIIOCO0AMH;

1) HM OJTHUM U3 BBIIIC MIEPEUNCIICHHBIX CIIOCOOOB.

9. B texcroBoM penaktope MicrosoftWordnpu paboTe ¢ TeKCTOM, KiaBuiry Enter Heo6xoaumo
HaXUMaTh:

a) B KOHIIE IPEJI0KEHNUS;
0) = B KoHIIe a03arla;
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B) B KOHIIE CTPOKH;
T) B€3JI€ B BHIIIEC NIEPEUUCICHHBIX;
1) HA OJTHO M3 BBIIIE IEPEUUCICHHOTO

10. B TeKCTOBOM peakTope OCHOBHBIMH MTapaMeTpaMu MpH 3aJIlaHUH NTapaMeTpoB ad3alia sBIISIOTCS:

a) TapHUTYpA, pa3Mep, HaYePTAHUC;
0) = OTCTYII, UHTEPBAJI;

B) MOJIsl, OPUCHTAIIUS;

') CTHJIb, IIA0JIOH;

1) HU OJHO U3 BBILLIE NEPEUNCICHHOTO.
11. Ilpu 3amanuu napameTpoB GopmaTupoBanus mpudTa IeHCTBUS IPOUIBOIATC:
a) HaJl BCEM TEKCTOM JOKYMEHTAa;
0) = HaJ BBIJCIICHHBIM ()PAarMEHTOM JIOKYMEHTA;
B) HaJl OAHUM a03alleM JIOKYMEHTa;
I) Ha/l OTHUM CJIOBOM JOKYMEHTA;
J1) HA HaJl OJJHUM U3 BBIIIE IEPEUNUCIEHHOTO.

12. Ucnonb3ys Oydep oOMeHa MOKHO:

a) BCTaBJIATh PUCYHKH U3 TPaQUUECKOTO PeJaKTOpa B TEKCTOBBIN peJaKTop;
0) nyOonupoBath (hparMeHTHl TEKCTa WU TpaduKu;

B) KOMIUPOBATh WM NepeMeliaTh (paisbl U Mankw;

I) = OCYILECTBIIATh BCE IEPEUUCIICHHbIE IEHCTBUS;

1) HEBO3MOYKHO HH OJIHO M3 BBIIIE NEPEYHCICHHBIX JCHCTBUH.

13. B anekTpoHHBIX Tabauuax BeiaeneHa rpynmna sueek Al:C3. CKonbKo siueek BXOAUT B Ty rpymiry?

a) 6;
6)12;
B)3;

N =9
)13,

14. B saueiike MicrosoftExcelC1 Heo0X0auMO paccuuTaTh Cymmy coepkumoro sueek Al u B1 ana
atoro B siuerike C1 Hy>KHO yKa3aTh:

a) Al+BlI;
0) Cymm(A1:B1);
B) = =Al+Bl;

r) =Cymm(Al+Bl);
JI) HU OJTHO U3 BBIIIE NEPEUUCICHHOTO.

15. B mporpamme MS WordtekcToBBIi KypcOp UMEET BUI:

a) = MUTAIOLICH BEPTUKAIBHON YePThI B 00JIACTH TEKCTA;
0) cTpenKu-yKas3aTes,

B) HEMUTAIOLIEH BEPTUKAIbHON YEPTHI;

I') TOPU3OHTAIIBLHON YEPTHI;

1) rpaU4eCcKOro BBIJIEICHHSI ITYHKTa MEHIO.

16. B MSExcelccoinka D$3:

a) HC UBMCHACTCA ITPHU ABTO3AINOJIHCHUHN

6) HU3MCHACTCA MPHU aBTO3alIOJIHCHUHU B JTI000M HaIpaBJICHUU,
B) HU3MCHACTCA IPHU aBTO3AIIOJIHCHHUU BHU3;

l") = U3MCHCTCA IIPHU aBTO3AIIOJIHCHUHU BIIPABO,

I[) B TAKOM BUJIC CChUIIKA HC YKA3bIBACTCA.
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17. B sueiike MSExcelB pe3ynbTaTe BIYUCICHUS (POPMYJIBI MMOSBUIOCH 3HaUCHUE ###H#HH. ITO
yKa3bIBaeT Ha TO, YTO:

a) HETPABWJIBHO 3aMMCaHO UMsI UCTIOIb3yeMOol (DYHKIINH;
0) mpou3BeIeHO JeJIeHUE Ha HYJIb;

B) aJpeca siueek B (popMyJie 3aIHCaHbl HA PYCCKOM S3bIKE;
I) = pe3yJbTaT BEIUUCICHUN He yOUpaeTcs B siUelKe;
1) ObUT UCTIOTIL30BAH HEJIOMYCTUMBIN (hOopMaT apryMEHTOB.

18. B MSAccessnonaMu Ha3bIBAIOT:

a) (aiinel 6a3 TaHHBIX;

0) TabHIIBL;

B) CTPOKH TaOIHII;

) =CTOJOIBI TAOIHII;

1) yCIIOBHsI 0OTOOpa B 3alpocax.
19. ®aitnbl, co3nanHbie B mporpaMme MSAccess, IMEIOT paclIupeHue:

a) .doc;

0) .xls;

B) .dbf;

r) = .mdb;

n) .Tp3.

20 [Inst mepBOro coxpaHeHHs (paiiyia Ha JUCKE CJIETyeT BOCIIOIb30BAThCSI KOMAHIOMU:

a) Daitn=>CoxpaHUThb;
0) ®aitn =>CoXpaHUTh KaK...;

B) [IpaBka=>CoxpaHuTsb;

I) = MOXHO BOCIOJIb30BaThCs Kak (a), Tak u (0);
1) haii COXpaHsIeTCsl aBTOMAaTHICCKU, HUKAKHUX CIIeIUATbHBIX JEHCTBUN MTPOU3BOANTH HE

HYXHO.

21. Cepsep - 310!

a) = KOMIIBIOTEP, IPEIOCTABIISIIONIUIL B JOCTYII IOJIb30BATENISIM KaKue-Iu00 pecypesl;
0) KOMITbIOTEP, UMEIOIINH MOAKITIOYEeHNE K ceTH MIHTepHeT;

B) IEPEHOCHOI KOMITBIOTED;

r) pabouasi CTaHILIUS;

1) KOMITBIOTEP C MOJIEMOM, MOJIKJIFOYEHHBIN K TeJe(h)OHHOM JIMHUU.

22. Kakast mporpamma He SIBJISIETCSI aHTUBUPYCHOM?

a) AVP;

0) = Defrag;

B) Norton Antivirus;

r) DrWeb;

1) BCE TIEPEUUCIICHHBIE MPOTPAMMBI SIBIISIOTCS] aHTUBUPYCHBIMHU.

23. Tlanka, B KOTOPYIO BPEMEHHO MONAAAI0T yAANEHHBIE O0BEKThI, HA3bIBACTCS:

a) = KOpP3UHa;
0) onepaTuBHas;
B) IOPT(Qeb;

r) OJIOKHOT;

x) Oydep.
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24. [lpaiiBepoM Ha3bIBaeTCsl:
a) = mporpaMmma, UCIoJIb3yeMast OTIepaliOHHON CUCTEMOH JUTsl 00CTYKUBAHHSI KAKOTO-THOO
YCTPOUCTBA;
0) mporpamma Juisi IPOBEPKU UCTIPABHOCTH JIUCKOB;
B) NIPOTPAMMBI, TIO3BOJISIFOIINE CXKUMATh WH(OPMALIUIO;
') KOMIUIEKC CUCTEMHBIX IIPOrpaMM, 00ecreYrBarOIINX M0JIb30BATENI0 YA00CTBO paboThl U
yIpaBJIEHUsI KOMIIBIOTEPOM U Nepudepueii, a TakyKe BBIINOJIHEHNE TPUKIAAHBIX IPOrPaMM;
1) 2JIEKTPOHHBIE MUKPOIIPOILIECCOPHBIE YCTPOMCTBA, yIpaBIIsIone paboTol BHEIIHUX U
BHyTpeHHUX ycTpoiicTs [1K.

25. MoHnuTop - 3TO:

a) YCTPOMCTBO /IS CO3JIaHUsI, XpaHEHUs, 00pabOTKH U 0ToOpakeHUsT HHPOPMAIINH;
0) yCTpOHCTBO IS XpaHEHUs1, 00pabOTKH B 0TOOpakeHusI HHPpopMaIuu;

B) YCTPOMCTBO JUIsl XpPAaHSHHS H OTOOpaKeHUsT WH()OPMAIINH;

') = YCTPOKCTBO JIJIsi 0OTOOpakeHHs HH()OpMaIHH;

1) BEPHO BCE BHIMIECTIEPEUNCIICHHOE.
26. Daiin - 5TO:

a) eAMHUIIA U3MEPEHUsT HHPOPMAIINY;

0) mporpamma;

B) = MpOTpaMMa HJIU JJAHHbIE Ha AUCKE, UMEIOIINE UMS;
T) BCE BBINICTICPEUHCIICHHOE,

1) HU OJTHO W3 BBIIIIE MTEPEYUCICHHOTO.

27. Ilpu BBIKITIOUCHUH TIEPCOHATBHOTO KOMIThIOTEpA BCS HHPOPMAIIHS CTUPACTCS:

a) Ha JIUCKETE;
0) Ha CD-nmucke;

B) HAa BUHYECTEPE;
I') = B ONIEpaTUBHOM 3alIOMUHAIOIIEM YCTPONCTBE;

1) B TIOCTOSTHHOM 3aITOMUHAIOIIEM YCTPOUCTRBE.
28. daiinoBas cucrtema - 3TO:

a) cUcTeMa eIMHUILL U3MEpEeHHs] HHPOpMAaLINH;
0) cuctema nporpamm ist OTOOpakeHUst HTHPOpPMAaIIIH;
B) IporpaMma WJIu JaHHbBIC Ha JUCKE, MMEIOIINE UMS;

I) =cucTemMa XpaHeHHUs HHPOpMaLUu;
1) HA OJTHO W3 BBIIIE MEPEUNCIECHHOTO.

29. TIpomieccop o6pabdaTeiBacT HHPOPMAITHIO:
a) B JICCITHYHOMN CUCTEME CUUCIICHUS;

0) = B IBOMYHOM KOJIE;
B) Ha si3bIKe Bagio;

I') B TEKCTOBOM BH/IE;
) KCTI0JIb3YSl TIEPEBOJ] C JIAThIHU.

30. YToObI cCOXpaHUTh TEKCTOBBIN (ailyl (JOKyMEHT) B OllpeiesieHHOM (opmare, He0OXOAUMO
3a]aTh:

a) pazmep mpudra;
0) = tun (aiina;

B) MapameTphbl ab3aria;



) TOJISI HA CTPaHUIAX;
1) TapaMeTpbl CTPAHULIBI.

31. Bydep oOMeHa mpHHAITICIKHUT:

a) rpaduueckomy penakrtopy MicrosoftPaint,;

0) TekcToBOMY penaktopy MicrosoftWord;

B) = onepanroHHoi cucreme MicrosoftWindows,
T) JIEKTPOHHBIM Tabmumam MicrosoftExcel.

1) HU OJJHOMY M3 BBIII€ NTEPEUrCICHHOrO;

32. B TexctoBoM penaktope MicrosoftWordnpu 3aganuu HOBOTO pa3jieia MOXKHO:

a) U3MEHUTH OPUEHTAIMIO CTPAHUI] B HOBOM pa3jielie JOKYMEHTa,
0) UI3MEHHUTH COJIEP)KMMOE KOJIOHTUTYJIOB HOBOTO pa3jieia JOKYMEHTa;
B) U3MEHUTH HyMEPALIMIO CTPAHUIl B HOBOM pa3jiesie T0KyMEHTa;

F) = OCYUICCTBUTDL BCC BBIIIC YKA3dHHOC,

I[) HCBO3MOXHO HH OJHO M3 BbIIIC ITCPCUYHNCIICHHBIX HeﬁCTBHﬁ.
33. Ilepen u3mMeHeHrEeM THIIa TPaHUIL B TaOJIMIIE PU TTOMOIIM MEHIO HE00X0IUMO:
a) YCTAaHOBUTH KYPCOP PSIAOM C TaOJHIIEH;
0) = BBIJICIIUTD STYCHKH TaOJIUIIBI,
B) BbI3BaTh MaHeNb «PrucoBanuey;

I') YCTAaHOBUTH KypCOpP B OIHOM U3 STYEEK TAOJHIIBL;
1) HE HY’KHO JIEJIaTh HUKAKUX [TPEABAPUTEIbHBIX JEHCTBUI.

Y4eOHO-MEeTOIMYEeCKHe MaTepHuajibl JJIsl CaMOCTOATENbHOM W ayAMTOPHOW pabOTHI
o0yyaroImuxcs W3 YUCIAa JIML C OrPAHWYEHHBIMH BO3MOXHOCTSMHU 370pPOBbS M HHBAINIOB
NpPEIOCTAaBISAIOTCS B (OpPMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HUX 370POBbS U BOCIPUSATHS
uHdopmaIuu.

Jis nui ¢ HapyIIeHUsIMH 3peHus: B (opMe 3IEKTPOHHOTO JOKYMEHTa; B me4aTtHou (opme
YBEJIMYEHHBIM HIPUPTOM.

JUist U1l ¢ HapyIISHUSIMU ClTyXa M HapyIIEHHsIMHA OTIOPHO-/IBUTATEIILHOTO arnmnapaTa: B popme
3JIEKTPOHHOI'0 IOKYMEHTA; B Ile4aTHON dopMme.

4.8 MartepuajibHO-TeXHHYeCKOe o0ecneyeHHne JUCIUILUIMHBI (Pa3/1esi0B)

Jlns peanuzanuu TUCHUIUTAHBL «HGOpMAIIMOHHBIE TEXHOJOTHH» HCIOJIb3YIOTCS yueOHbIC
ayauTropun Jis1 MPOBCACHUA 3aHATUN JICKIIMOHHOI'O THIIA, O6OPYI[OBaHHBIe My.HBTHMC[[PIﬁHBIM
obopymnoBanuem. Bee ayauropun obecrieueHbl BbixogoMm uepe3 Wi-Fi B MHTepHeT, OCHaIlleHHbBIC
yueOHOIl MeOenplo U MpeaHa3HaueHHBIE /I MPOBENEHHs JIEKIMOHHBIX 3aHATHHA. Bce aymuropum
obecrieueHbl BoIxogoM depe3 Wi-Fi B MlHTepHET, UMEIOT BO3MOYKHOCTH HCIIOJIB30BAHUS B yUCOHOM
npolecce BHICONPOCKIIMOHHOTO 000PYAOBaHUS. UMEIOT BO3MOKHOCTH HUCIIOJIB30BAaHUS B Y4COHOM
IPOIIECCE BHUCOMPOCKIIMOHHOTO O0OPYIOBAHUS JJIsl 3aHATHH CEMHUHAPCKOTO THIIA, TPYIIOBBIX U
WHJUBULYQIBbHBIX  KOHCYJbTAllMM, TEKYyIIEro KOHTPOJL M  INPOMEXKYTOYHOM  aTTeCTaluH,
7a00paTopud, OCHAIICHHBIC JIAOOPATOPHBIM O0OPYJOBAaHHMEM, a TaKKe TOMEIICHHUS IS
CaMOCTOSTEIILHOU pabOThI, OCHAIIICHHBIC KOMITBIOTEPHOIN TEXHUKON ¢ BO3MOKHOCTBIO ITOIKIFOYCHUS
K cetd VHTepHeT M obecrevyeHHeM JOCTyMa B SJICKTPOHHYIO HH(POPMAIMOHHO-00pa30BaTEIbHYIO
cpeny ¢uimana.

OcBocHHE IUCHUIUIMHBI JIAIAMHA C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH  3JI0POBbS U
WHBAJIHMJAMU OCYILECTBISIETCSI C HMCIIOJIB30BAHUEM CPEICTB OOydYeHHs OOLIEr0 M CIEIHATbHOIO
Ha3HAYCHUSI C YIETOM PEKOMEHIAIMI MEINKO-COUATIbHOM IKCIIEPTH3bI, MPOrPaAMMbI PeaOHIUTAIIMN
HHBaJIAa C y4€TOM HHIAWBHUIYAJIBbHBIX HCI/IXO(bI/ISI/I‘-ICCKI/IX OCO6€HHOCTCﬁ Ha OCHOBAaHUH 3asBJICHUA
CTY/ICHTA.
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V. TEMATUYECKHWH IUIAH U3YUEHUS TUCHUTIIMHBI

Temarnyeckuil TaH M3YyYeHHs IUCHUILIMHBI «/H(OpPMAIMOHHBIE TEXHOJOTHUM» Uil CTYACHTOB O4YHOH ¢(opMbI 00y4YeHHMsI IIPEICTaBIISICT COJAEpXKAaHUE Y4eOHOU
JICLUITIIMHBL, CTPYKTYpHUPOBAaHHOE IO TeMaM (pa3JiesiaM) ¢ yKa3aHHEM YacoB M BHJIOB 3aHITHI, KOHTAKTHON M CAMOCTOSITENbHON paboThl, JOPMBI KOHTPOIIS, Tabmuna 5.1

Tabmuua 5.1 - Temarnueckuii aH U3y4eHus UCUMIUTNHBI « TH()OpMAaIIOHHBIE TEXHOJIOTHIY JUISL CTY/ICHTOB OYHOU (POPMBI 00ydeHHsT

KoHrakTHas pabora, gac
AYIUTOPHEIC YachI
KonTakr KonTaktHas CamocrosTenbHas
Wugusu Hast pabora 1o pabora*
a1 | mpak BTH MITEPAI™ - o abora | KOHOYTE | 1o Dopmbl
HanmenoBa- p 11200 B THUBHbIC Y p Talus p Uy
e TH- Has 1o TOYHOHN TEKYIIETo
HUE Pa3JIeIIoB U pa-Top c epen
K qec KOH MIPOMEKY aTTecTaluu KOHTPOIIS
TeM HBIEpad e (opMBI /9acsl N IK3aMe KOHT
I Kue CyJb TOYHOMa B IIEPHOJL (KCP)
u 3aHs N r Tanus TTeCTa HOM, 9K3. CECCUH B CEMeCT poumy/
THI 0 ’ K3 y > | dopmsr CPs
U THs 1a60p. UK 1", Karmks3 pe, gac cec
JIeK 3aHs Katr
g0zt CHIO
THS
Cemecmp 1 Pasoen 1 OchosHoe naznauenue u 6udvl UHGHOPMAYUOHHBIX MEXHOIOULL
Tema 1 2 2 Wn/2 Jlum., 10 2 VYo,
HNudopmanms n
WHPOPMALINOHHBIE
TEXHOJIOTHH
Tema 2 Buasr 4 4 Jlum. 10 4 Yo
nH(pOPMaLMOHHBIX
TEXHOJIOTUI
Tema 3 2 2 Jlum. 10 Vo,
WuctpymenTapuii 6 Tecr.
MH(pOpPMALIMOHHBIX
TEXHOJIOTUH
Cemecmp 1 Pasoen 2 IIpoepammmuo-annapamuoe obecneuernue UHGOPMAYUOHHBIX MEXHOL02UU
Tema 4 Pabora ¢ 2 2 Jlum., 10 6 A.xen.c.,
CHCTEMHBIM JL3.
MPOrpaMMHBIM
obecrieueHrEM
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Tema 5 10 10 4/1n3 Jlum., 10 6 A.nen.c.,
TexHonorus JIL.3 MBII,
paboTHI ¢

TEKCTOBOM U

rpaduyeckon

nH(popManuen

Tema 6 UnTepHet- 2 2 2/Hnz Jlum., 10 6 I1cO
TEXHOJIOTUHU JL3

Tema 7 14 14 6/Uns Jlum., 12 6 MBII,
WudopmanronHsie JL3. PMT,
TEXHOJIOTUHU K.P.
00pabOTKU TaHHBIX Tecr.
Hroro: 28 36 12 72 33,65

KypcoBas padora - - - -

IK3aMeH - - 0,35 -

Bcero no 28 36 0,35 72 33,65 144
TUCHHILTAHE

Temarudeckuil MmiaaH W3ydeHUs AUCHMIUIMHBI «VHPOpMAIMOHHBIE TEXHOJIOTHUN»
JTUCHHTUIAHBL, CTPYKTYPHUPOBAaHHOE IO TeMaM (pa3zesiaM) ¢ yKa3aHHEeM 4acoB M BUOB 3aHATHH, KOHTAKTHOH M CAMOCTOSITENIFHON paboTHI, POpMBI KOHTPOIIS, Tadauua 5.2

Tabnuma 5.2 TemaTHdecKuii MIaH U3ydeHUs TUCUUTUINHBL «TH(pOpMaMOHHBIE TEXHOJIOTHIY IS CTYICHTOB 3a04HOI (hOpMBbI 00ydeHus

JUIA CTyIEHTOB 3a04HOH (popMbI 00yueHHs TPEICTaBISICT COACpKaHHe ydeOHOU
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KonrakTHas pabora, yac
AyJITOpHBIE Yachl K
HTaKTHast
KonTakt 0 5 aKTHa. CamocrosrenbHas
aboTa 1o
WuauBu Hast P pabora*
B T.4.MHTEPaK- Koncyns MIPOMEXKY-
I paK Tyanb- pabota o DopmbI
Haumenona- 1mabo B THUBHBIC Tauus TOYHOH
e TH- Hast i) TEKYIIEro
HHE Pa3JIeIoB U pa-Top c nepen aTTecTalun
K qec KOH MIPOMEXY KOHTPOJIS
TeM HBICPaO e (opMBI /9acsl . IK3aMe B MIEPHO]T KOHT
I KHe3a CyJb TOYHONA (KCP)
51 HS ° r Taus TTECTa HOM, k3. B CEMECT pous/
TBI 0 ’ K2 ceccun,Kar | ¢opmsl CPsB
u THSA nabop. UK LIMH, pe, yac
JIeK TIK3 cec-
3aHs Karr
101701 CHIO
THSI
Cemecmp 1 Paszoen 1 Ochosnoe nasnayenue u u0bl UHHOPMAYUOHHBIX MEXHOA02UL
Tema 1 1 1 1Mn Jlum. 16 0,35 VYo,
Wudopmanus n
nHpopMannoHH
bI€ TEXHOJIOTHH
Tema 2 Bunsr 1 1 I/'Vin Jlum. 17 Yo
WHPOPMALTNOHH 1
BIX TEXHOJIOTUH
Tema 3 2 2 Jlum. 18 Vo,
MuctpymenTap 1 Tecr.
ui
nH}popMaLnOHH
bIX TEXHOJIOTUH
Cemecmp 1 Pasoen 2 Ilpoepammuo-annapamuoe obecneuenue UHGOPMAYUOHHBIX MEXHOL02UU
Tema 4 PaGora 2 2 Jlum., 18 1 A.nen.c.,
C CUCTEMHBIM JL3
MPOrpaMMHBIM
obecrieueHneM
Tema 5 2 2 2/Hnz Jlum., 18 1 A.xen.c.,
TexHonorus JIL.3 MBII,
paboTHI ¢ KM
TEKCTOBOM U
rpaduyueckoit
uHpopmanuei

87




Tema 6
MNuTepner-
TEXHOJIOTHH

1/¥nz

Jlum.,
JI. 3

18

IIcO

Tema 7
Nudpopmannon
HBIE
TEXHOJIOTUHI
00paboTku
JIAaHHBIX

1/Htn3

Jlum.,
JI. 3

18

MBII,
PMT,
K.P.
Tecr.

Hroro:

12

123

6,35

KypcoBas
paGora

JK3aMeH

0,35

Bcero nmo
JUCHUILIHHE

12

0,35

123

6,65

144

TemaTu4ecKuil MIaH M3YYeHUS TUCHUIUTHHBI «HGOPMALIMOHHBIC TEXHOIOTUUN YIS CTYACHTOB OYHO-3209HOW ()OPMBI 00yYeHMS IPEACTABISICT COACPIKAHHE ydueOHOM

JTUCTIHATUIAHBL, CTPYKTYpHUPOBAaHHOE IO TeMaM (pa3esiaM) ¢ yKa3aHHEeM YacoB M BUJOB 3aHATHI, KOHTAaKTHOH M CAMOCTOSITENIFHON paboTHI, POpMBI KOHTPOIIS, Tadauna 5.3

Tabsuua 5.3 - Temarnueckuii IaH U3y4YeHus JUCHUILIMHBL « MHQOpMAIIMOHHbIE TEXHOJIOTHNY ISl CTYACHTOB 0YHO-32049HOI (hopMBbI 00yUeHHsI

HanmenoBa-

HUE Pa3/IeioB U

TEM

KoHnrakTHas pabota, gac
AyAHTOPHBIE YaChI
Konrakt KonraktHas CamocrosTenbHas
Wupusu Hast pabora 1o pabora*
B T.4.MHTEPAK- Koncynb
b} pakK Iyaib- pabota MIPOMEKY-
11abo B THUBHEIE Tarus I
e TH- Has 1o TOYHOM
pa-Top c nepen
K 4ec KOH MIPOMEXKY aTTecTaluu
HBIEpad e (opMBI /9acsl N JK3aMe KOHT
I | Kue3a CyJb TOYHOWA B TIEPHO]T
0 r HOM, pous/
" Hs Tamus, TTeCTa- 9K3. CECCHU B CEMECT
THI 0 K3 (hopmbt CPB
u THS 1a60p. UK LIUH, JKarrk3 pe, uac cec
JIeK -
3aHA Karr
U CHIO
THS

DopMel
TEKYILETO
KOHTPOIIS

(KCP)
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Cemecmp 1 Pazoen 1 Ocnosnoe nasnadenue u 8udvl UHHOPMAYUOHHBIX MEXHOA02UL

Tema 1
Wudopmanus u
HH(POPMALIMOHHBIC
TEXHOJIOTUH

2

2/Un

Jlum.

10

Tema 2 Bumst
WHPOPMATNOHHBIX
TEXHOJIOTHH

Jlum.

10

Yo

Tema 3
WucTpymenTapuii
HHPOPMALNOHHBIX
TEXHOJIOTHH

Jlum.

10

VYo,
Tecr.

Cemecmp 1 Paszoen 2 Ilpoepammuo-annapamuoe obecneuenue UHQOPMAYUOHHBIX MEXHOL02

Tema 4 Pabora ¢
CHCTEMHBIM
MPOrpaMMHBIM
00eCIICUCHUEM

2

2/Hn3

Jlum.,
JL.3

10

A.xen.c.,

Tema 5
TexHonorus
paboTHI ¢
TEKCTOBOH U
rpaduyeckon
nHpopmanuei

10

10

2/Hn3

Jlum.,
JL.3

10

A.xen.c.,
MBII,
KM

Tema 6 NnTepHer-
TEXHOJIOTHH

2/Hn3

Jlum.,
JL.3

15

IIcO

Tema 7
HudpopmarnoHHbie
TEXHOJIOTHH
00pabOTKU TaHHBIX

10

10

2/Hnz

Jlum.,
JL.3

15

5,65

MBII,
PMIT,
K.P.
Tecr.

HTroro:

24

28

0,35

80

33,65

Kypcosas pa6ora

DK3aMeH

Bcero nmo
JUCHMILIHHE

24

28

0,35

80

33,65

144
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@®opMBbI CaMOCTOSITETILHON PAa0OTHI CTYJIEHTOB OINpeneieHbl B MeTOINYecKOM YKa3aHWU 10
IIPOBE/ICHUIO J1A0OPATOPHBIX PadOT M OpPraHU3alMK CaMOCTOATENBHOM pabOThl MO JUCLUILUINHE
«HpopMallMOHHbIE TEXHOJIOTMW» JJS CTYACHTOB HAINpaBJICHUs MOATOTOBKU MPOTPaMMBbI
OaxanaBpuata 38.03.01 DOxoHOMMKa, HampaBlIeHHOCTh (MPOQuIb) Mporpammbl «IKOHOMHUKA
MPEANPUATHA U OPTaHU3ALUIN».

COKpaI_I_IeHI/ISI, HCIOJIb3YyCMBIC B TemaTruueckoM IjIaHE N3YyUCHUA JUCHUIINHBI, Ta6J'II/II_Ia 54

Ta0numa 5.4
Coxpamenue Bun padotsl
Jlur. PaboTa ¢ yuyeOHOW 1 HAyYHOU JIMTEpaTypoi
JL3. CaMOCTOSITEIbHOE BBITTOJTHEHHUE JIAOOPATOPHBIX 33TaHUN
N.n. WNHTepakTuBHAas JIEKIUS
N3 MHTepakTUBHOE JJTAOOPATOPHOE 3aHSITHE
PMI' Pabota B ManbIx rpynmnax
MBII MeTo B3aUMOIIOMOIIH
KM Ketic-meTon
Tecr. TectupoBanue
I1cO [TpeseHTanms ¢ 00CyKJICHUEM
K.P. Kontposnbhas pabota
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VI. ®OHJI OHEHOYHbIX CPEACTB

@DoHJ| OLIEHOYHBIX cpencTBa Mo aucuuruinHe «MHdopMalnoHHbIE TEXHOIOTHU» pa3paboTaH B
cooTrBeTcTBMM ¢ TpeboBanusiMu llonoxenus «O ¢donne omnenounsix cpenacrs B ®I'bOY BO
«POY  wum. I'.B.IlnexanoBa». @OHI OIEHOYHBIX CpPEICTB XpaHUTCI Ha  Kadenpe,
o0ecreynBaroIIe npernogaBaHue TaHHON TUCIUITIIHHBI.

[Inanupyemslie pe3yabpTaThl o0y4deHus CTYJICHTOB o JUCLUIUIHE
«MH(popMaoHHbIE TEXHOJIOTMW» TpezacTaBieHsbl B paznene Il «CoaepxaHue mporpamMmmbl
y4eOHON JUCIUILITUHBD.

TurnoBble KOHTPOJIBbHBIE 3aJaHUA 110 JUcHUIUTHHE «H(pOpMaIIMOHHbBIE TEXHOJIOTUI,
HeoOXOoauMBbIe [UIsl OLEHKM 3HAaHWUM, YMEHUH, HaBBIKOB M (WJIM) OMbITA JAEATEIbHOCTH
BKJIIOYAIOT B ceOsi:

1. luarHocTu4eckoe TeCTHPOBAHHME BXOJHOI0 KOHTPOJISI YPOBHSI NMOATOTOBKH
00yyaIuxcsi WIM YPOBHS NpPo(eccHOHAIBLHOI NOATOTOBKH 00y4Yalwluxcsi B
npouecce U3y4YeHUs: CMEKHBIX M CUMILIAH

IIpumeps! TECTOB AJIs1 KOHTPOJIA 3HAHUM

1. DxoHOMHUYECKast HH(pOpMAIUI — 3TO ...

a) cBeJieHUs 00 OOBEKTAX U SBJICHHSIX OKPYXKAIOIICH Cpeibl, UX MapaMeTpax, CBOHCTBAX U
COCTOSIHMH, KOTOPBIE YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENEeHb HEONPEICI€HHOCTH, HEMOTHOTHI
3HAHUI;

0) COBOKYITHOCTb CBEJICHUI, OTpa)aroIINX COLUAIbHO-I)KOHOMUYECKHE MPOIIECCHI U CITY>KaINX
JUIS YIIPABJIEHUSI STUMU MIPOLIECCAMH U KOJIJIEKTUBAMMU JIFOACH B IPOU3BOICTBEHHOU U
HETMPOM3BOICTBEHHOM cdepe;

B) OTJENbHBIE (PAKThI, XapaKTEPHU3YIOIINE OOBEKTHI, TPOIIECCHI U SBJICHHS B KOHKPETHOM
IpeIMETHON 00J1aCTH, a TaKKe UX CBOWCTBA;

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHON TIPpeIMETHON 007acTH, TTO3BOJISIONINE PElIaTh
MOCTaBJIEHHbBIE 33]1a4H;

1) MPOAYKT B3aUMOJIECHCTBHUS TAHHBIX U METOJIOB, PACCMOTPEHHBIA B KOHTEKCTE 3TOTO
B3aUMOJICHCTBUSL.

2. CreneHb C)KaTUsl apXUBHOTO (haiina 3aBUCHT:

a) TOJIbKO OT Tuna Qaiina;

0) TOJIBKO OT IPOTPAMMBI-apXUBATOPA;

B) OT TUNa (aiiyia 1 mporpaMMbl-apXuBaTOPa;

I') OT IPOU3BOJUTEIHHOCTH KOMIIBIOTEPA;

1) OT 0ObeMa orepaTUBHON MaMsATH KOMIIBIOTEPA.

3. [IlequkoM Mo KaKoi KHOIMKE MOYKHO TIPOU3BECTH pa3OueHne sUeeK Ta0IHIlbl B
MicrosoftWord?

5t _
» o ) ) 6, =

4. B suetike D2 noxkymenrta MicrosoftExcel 3anucana dopmyna =$E$2+F2. Kakoit Bux Oyaer
uMeTh popmyta, eciau sueky D2 ckomupoBath B siueiiky Al?

a) =$D§2+Cl1
6) =$E$2+C2
B) =$E$2+C1
r) =$D$2+D1
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1) =$SE$2+F2

5. MexceTeBoil MpOTOKOJ - 3TO:

a) COBOKYITHOCTB ITpaBUJI ICPpEaAavIN NaHHBIX.

0) MozeMm.

B) clielajibHast Mporpamma, npeoOpasyrolias rnepeaaBacMble JaHHBIE.
I') yCIIOBUE, KOTOPOE MPOBEPSETCS MPH MOJTYUSHUN JaHHBIX 110 CETH.

2. TemaTuka KypcoBbIX padoT

CornacHo y4yeOHOMY IIaHy, Mo auctuiuinae «HbopMalnoHHbIE TEXHOJIOTUN» HE
MpeAyCMOTpEeHa KypcoBasi paboTa.

3 Bonpochl K 9K3aMeHy

Howmep

Bompoca IlepedeHb BONPOCOB K 9K3aMEHY

1. [MonsiTre sxoHOMU4eckoi uHpopMaiui. OCHOBHBIE MIOKA3aTENN KauyecTBa SKOHOMUYECKOM
nH}pOopMaLUH.

2. Bus! sxoHOMIYECKO# HHQOpMaIH

3. OCHOBHBIE 3Tanbl HHPOPMATH3AIUN 00IIECTBA

4, WndopmannonHbie pecypchl U HHPOPMAIOHHOE 00IIECTBO.

5. Hcropust nosiBineHns MHOOPMAITMOHHBIX CHCTEM

6. ITonsiTre 1 cTpyKTYypa HHPOPMAITMOHHON CHCTEMBI

7. WudopmannoHHble 3KOHOMHYIECKHE CHCTEMBI

8. OCHOBHBIE CITOCOOBI IIPENICTABICHNS HH(OPMALINK U KOMAaHA B KOMIIBIOTEPE

9. WNudopmanmsi, cooOIIeHNs, CUTHAIBI, TaHHbIS

10. Mopenu 1 anropuTMBL, UCTIONIB3YEMBIE NIPH PelIeHUH (YHKINOHAIBHBIX 33124

11. TexHuveckoe, MaTEMaTH4YECKOE M NPOrpaMMHOe obecreueHre HHHOPMAMOHHOM CHCTEMBI

12. HudopmainironHoe, opraHu3alioHHOE U IPAaBOBOE 0OecieueHrue MH()OPMAIIMOHHON CHCTEMBI

13. [MonsiTre nHpOpMaoHHON TexHOI0ruH. OCHOBHBIE TAIbl Pa3BUTHS HH)OPMAITHOHHBIX
TEXHOJIOTU I

14. Cocrapmsiomye HHOOPMAIIOHHON TEXHOJIOTHI

15. CTpyKTypa ynpaBjieHUs] OpraHu3anyeii Ha OCHOBE HH(POPMAITHOHHBIX TEXHOIOTHIA

16. Kpanudukanus nepcoHaia no ypoBHsAM YIIpaBaCHUs HHPOPMAITHOHHON TEXHOIOTUeH

17. HudopmannonHas TEXHOIOTHS 00paObOTKH TaHHBIX.

18. WudopmannonHas TEXHOIOTHS YIPaBICHHS.

19. WudopmannonHas TEXHOIOTHS aBTOMATH3AINH odrica

20. WudopmanmonHas TEXHOJIOTHs TOCPIKKU MPUHSTHS PEIICHU I

21. HudopmannoHHas TEXHOIOT U SKCIIEPTHBIX CHCTEM

22. OcHOBHBIE 06JIOKH NIEPCOHANTBHOI0 KOMIBIOTEPA U X Ha3HaUeHHe. BHyTpeHHUe ycTpoiicTBa
CHCTEMHOr0 0JI0Ka

23. YcTpoiicTBa BHYTPEHHEN U BHENIHEN AMATH KOMITBIOTEpPA

24, YceTpoiicTBa BBOJA M BEIBOAA WHPOPMALIUU

25. KomribroTepHbIe ceTH U MX Kiaccuukaims

26. Knaccugukarus nmporpaMMHOTO 00eCICueHHMS.

27. CucreMHOE MPOrpaMMHOE 00ecTIedeHUE

28. [TpuknagHOE IpOrpaMMHOE OOecTIeueHNe

29. WHcTpyMeHTapuii TEXHOJIOTUH TPOrPaMMUPOBAHUS

30. OcHOBHBIE 331241 HH(OPMAIIMOHHBIX TEXHOJIOTHI 1 HHpOpMamoHHast 6€301MacHOCTh

31. O0paboTKa YMCI0BOI HHPOPMAUU

32. MynbTHMeAnITHbIE TEXHOJIOTHN 00pabOTKH 1 NIpeCcTaBlIeHHs HH(OPMAIIH

33. TexHosorust paboThI B CpeJie ONepaloHHON cucTeMbl ceMeiictBa Windows.
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34. Texuomnorust paboThI B TEKCTOBOM Iporieccope MicrosoftWord.

35. Pabora co cnmckamu B TEKCTOBOM Tporieccope MicrosoftWord.

36. Pabora ¢ Tabnuiiamu B TeKCTOBOM Mporieccope MicrosoftWord

37. Pabora c rpaduueckrMu 00beKTaMK B TEKCTOBOM Iiporieccope MicrosoftWord.

38. BBox u dhopmarupoBanue GopMyIs B TEKCTOBOM mpoiieccope MicrosoftWord.

39. BBox u pegaktupoBanue nanubix B MicrosoftExcel. KonupoBanue, nepeMerieHue, crennaibHas
BCTaBKa

40. CpenctBa aBTOMaTH3aIMY BBOAA JAHHBIX B TaOim4HOM nporieccope MicrosoftExcel. Ileuats
nmokymenTa B MicrosoftExcel

41. Turer nanabix MicrosoftExcel. @opmarupoBanme foKkyMeHTa

42. Beruncienus B MicrosoftExcel. Pabota ¢ ¢opmynamu. AGCOTIOTHBIE M OTHOCHTEIIBHBIE CCHIIKH,
BIIMSIFOLIME U 3aBUCHMBIC STYCHKH

43, Hcnonp3oBanue craHmapTHRIX QyHKIWIA B TaOnuaHOM mpoieccope MicrosoftExcel

44, IocTpoenue auarpamm 1 rpagukoB B TaOIMIHOM mporeccope MicrosoftExcel

45. PaboTta co crimckaMu: COpTHPOBKA, GUIBTPALKs, MOABEICHUE TPOMEKYTOYHBIX HTOTOB

46. Hcnonp3oBanue pacmrpenHoro ¢gpuibrpa B TabnmmanoM nporeccope MicrosoftExcel

47. AHanu3 TaHHBIX C IIOMOLIBIO CBOAHBIX TAaOJHIL.

48. Hcnonp3oBaHue HAACTPOCK B TAOIHMYHOM Mporieccope MicrosoftExcel

49. Texuousorus cozanus npeszeHramii B cpeae MicrosoftPowerPoint

50. HNHTepHeT-TEXHONOTHH.

51. TexHu4yeckoe, MaTeMaTHUECKOE ¥ MMPOTPAMMHOE O0eCTIeueHUE
MHGOPMaLlMOHHON CHUCTEMBbI

52. CrpykTypa ynpaBlieHuUs] OpraHu3aluel Ha OCHOBE HH(POPMAITHOHHBIX
TEXHOJIOTUH

53. WNudopmanronHas TeXHOJIOTHS aBTOMaTH3aMK odrca

54. [TonsTe nHOOPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
MH()OPMAITMOHHBIX CUCTEM, 33JIa4YH, STAIIbl PA3BUTHS.

55. TexHomorus cOopa, XpaHeHHs, TIepe1adu, 00pabOTKH M MPECTaBICHUS
nHbOpMaITUU

56. WudopmanioHHble cCUCTeMbI B HH()OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH.

57. [TpoGnems! HcoNb30BaHMs HHPOPMAIIMOHHBIX TEXHOIOTUI

58. JlokyMeHTanbHbIe HHPOPMAITMOHHBIE CUCTEMBI

59. CrnipaBo4HO-ITpaBOBbIE HHPOPMALIMOHHBIE CUCTEMBI

60. Pons T B pasBUTHH SKOHOMUKH

61. [IporpammHuoe obecrieueHrne HHOOPMAITMOHHBIX TEXHOJIOTUI YIIPABICHUS

62. ABTOoMaTH3upoBaHHOE pabouee MecTo. DyHKITMU M XapaKTepUCTHKA 110 BHJIaM
JACATCIIbHOCTH

63. [Tpumenenrne nHPOPMAITMOHHBIX TEXHOJOTHIA Ha pabouyeM MecTe MOJIb30BaTes,
aBTOMAaTH3MPOBAHHOE paboyee MECTO, JICKTPOHHBINA oduc

64. TenexkoMMyHUKALIMK B YIIPABIEHYECKON AEATEIbHOCTH

65. OCHOBHBIE TONOJIOTUN KOMIIBIOTEPHBIX CETEH

66. Hcnons3oBaHne conuanbHbIX CETEN

67. O06ocHOBaHME pELICHUH 0 BEIOOPY ONTUMATBHOM KOH(PUTYpAIIUH alapaTHO-
IPOrPaMMHOM MIaTHOPMBI

68. ABTOMaTI/ISI/IpOBaHI/Ie TCXHOJIOTUYCCKUX IIPOLCCCOB HA MMPCANIPUATUH

69. Brenpenue cucrem BUpTyanu3anuu CEpBEPOB

70. OCHOBHBIE CETEBbIE CITY>KOBI IPEIIPUATHS
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71.

@Oyukimn (HaiIoBBIX CEPBEPOB

72.

Buenpenue cepepoB ynpasieHus U 3amuTsl HTepHET Tpaduka

73.

[Ipumenenne 0ObeAMHEHHBIX KOMMYHHKAIMI HA MIPEANPUATHH

74.

HpI/IMeHeHI/IC TCPMHHAJIbHBIX CCPBEPOB

75.

CoBpeMeHHas TeIEKOMMYHHUKAIIMOHHAsE HHPPACTPYKTypa

76.

AHTUBHPYCHBIC IPOTPAMMEI C YIETOM OCHOBHBIX TPEOOBAaHUI
nH()OpMaIMOHHOM 0€30IMacCHOCTH

77.

[IporpaMMHBbIe cpecTBa 3alUThl MHGOPMALMU C Y4€TOM MH()OPMAIIMOHHOM
0€300aCHOCTH HIKOHOMHYECKOI'0 CyOheKTa

78.

MeTtop! penynpexaeHus nHHOPMalMOHHO-KOMIIBIOTEPHBIX YTPO3

79.

OcHoBHbIE TpeOoBaHUs HHPOPMAITMOHHOW 0€30MacHOCTH MH(POPMAITMOHHBIX
TEXHOJIOTHM.

80.

TexHomOTUM UCTIOIB30BAHMSI CEpBEpa: TEXHOJIOTHs (aii-cepBepa u
apXUTEKTYypa KIUEHT-CEPBEP

HpaKTI/I‘IeCKI/Ie 3aIaHUA K OK3aMCHY

3agaua 1. Co3nars cBoanyto Tabnuiy B Excel (IIponaxa ObITOBOM TEXHUKH) BBIBOJISIIYIO IS
Kaxgoro ToBapa (10 enuHUIT) CPEAHION0 IIEHY U CyMMapHoe KondecTBo. Co31aTh 2 TPYIITbI
naHHbIx: s 2015 u 2016 ronos (IIpoBecTr rpynmupoBKYy MO rojiam)

Co31ats CBOIHYIO TaONHUITy, BEIBOAALIYIO IS KaKI0ro ToBapa cpeantoro ey ¢ HAC . Co3nats
TPYIIBI JaHHBIX IS Kaxkoro IIpoxasma (10 mmr).

3anaua 2. PaccuntaTh MUHUMAIIbHBIN OKJIa/l COTPYIHUKOB Pa3IMYHBIX OTJENIOB MO KaXKIOH
nomwkHocTH (109enoBek). CocTaBUTh CBOJHYIO TaOIHITy Tak, YTOOBI OHA OTOOpakaia TpeOyeMyro
HH(POPMAIIHIO TI0 KAKIOMY YPOBHIO 00pa3oBaHus cOTpyaHHKa. Ha 0OCHOBE CBOIHO# TaOIHIIBI
CO3J1aTh JTMHEHYATYIO TUArpaMMy ¢ TPYHIHPOBKOH. OTHUIETPOBATh HHPOPMAIIUIO TI0 COTPYIHUKAM
AnmuHHCTparyst U byxranrepus, IMEIOLINM BhIcIiee 00pa3oBaHHe

IToctpouTts B Excelrpaduk GyHKIINH, 3a1aHHBII CHCTEMOW YpaBHEHHUH
MycTb aHa CHCTEMA YDABHEHMII

x?—b, x=1

fle) = {[»*be— a)a, x>=1

TpebyeTcA Ha oTpeske [-1; 4] NocTpouTh rpaduk gyHKUMK f(x). NapaMeTpsl @ = 5 W b = 2 HeoBXoguMo 3383aTh B
OTAENEHBIX AYEKaX.

Pacuutath exxemecsunbie BeIIIATh o kpeautyB 600000 p., 800000 p., 1200000 p. ITpu craBke 18%
TOIOBBIX CO CPOKOM moraineHus 1,2,3, 4 roga npu yCiaoBHH, YTO BBIMJIATH IPOU3BOISITCS B HAYalle
KaXJIOT0 MeCsIIa

OnpeenuTh, Ha KaKOH CPOK MOXKHO moay4uTh Kpeaut B $8000 mox 16% ro1oBbIX, €CITH €XKEroIHbIe
BBITUIATHI 110 KPSAUTY B KOHIIE KAXKIO0ro roaa OyayT coctasisite $1500

3anucath apudmeTdeckue BepakeHus B crpoke hopmyn B Excel:
x|° + tg3x
\/lnzx +1+3 %/ﬁ
X
si® 2 +cos x*- 2 Vcos3x

7/

TabynupoBanue GyHKIIMU HA 33IaHHOM OTPE3KE € 3aJaHHBIM IIIaroM
TpeOyetcs nporabyaupoBaTh GyHKLHMIO Y = y(X) Ha oTpe3ke [0;11] ¢
marom h = 1,0. ®yHknus y = y(X) UMeeT claeayomuid BUT
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x+ 2 eciux <3
3<x<6

1, ecnu 6 <x <9
x, eciu x>9

y=x+I, eciu

Pemmte cucremy nuHeiHbIX anreOpanyeckux ypaBHeHui B Excel

x-1, eciu x<lI x+t1, ecu x<I
x, ecnu 1<x<2 x+2, ecru 1<x<2
y= x+2, ecau 2<x<6 y= 2, ecnu 2<x<4

4, ecnu x>6 X, eciu x>4

[Toctpoenue rpadMKoB ABUKEHUSI U CKOPOCTH TOUKH

TpeOyercst nocTpouTh rpaduK ABMXKEHUS TOUKH, 3aJaHHOTO (DyHKIIHEH
s(t) = F-106°+ 27t -18,

U TpauK CKOPOCTH ITOU TOUKH, 3aJJaHHOU QyHKIEH

v(t) =s'(t) =3¢ -20t + 27

Jlns mocTpoenus rpaukoB TpedyeTcs:

B siueitku Al, B1 u D1 BBoiMM 3arojioBKu, COOTBETCTBEHHO "Bpems",
"Paccrosaue" u "Cxkopocts'".

10

Coznatp Tabnuiry B Excel ¢ ucnonb3oBaHneM MaTeMaTHYECKUX (DYHKITHM,
KOTOpasi paCCUUTHIBACT 3HaUCHUs PyHKIUH y=sin(2x/ 3)*cos(x/2) na
UHTEpBaJie 3HaueHUH X oT - 10 +29 ¢ warom 0,1, BeIYMCIsAET MaKCUMAJIBHOE U
MUHHMMaJIbHOE 3HaUeHUs (PYHKIMU Ha JTaHHOM MHTepBaje 00JaacTu
OTIpeJIeJICHUs], @ TAKXKE CTPOUT IpauK JTaHHOH QyHKIUH.

11

Cosnare Tabmuiy B Excel, koTopast popMupyeT BeTOMOCTh Ha BBITUIATY 3apIUIATHI C
HPOTrPECCUBHOMN IIKAIOW MOJOXOJHOTO HAJIOTa.

[TycTp HamOT HCYHCTSAETCS MO MPOTPECCUBHOM MIKAJE CIEAYIONIAM 00pa3oM: ¢
3apmiaThl, He npesbimatomeii 1000 py6., Hanor coctasnset 12%, a ¢ yacTu
3apruiaTel, npesbimaronieit 1000 py6., B3pickuBaercs Hamor 20% oT 3TOi yacTu.

12

Co3narte Tabnuiy yuera npojax MmopoxeHnoro BExcel (yka3arbe Mapky, KOJIHUYECTBO,
LIEHY), B KOTOPOM BBIMOIHSETCA [OICYET PE3yJIbTaTOB MPOIa’K MOPOKEHOTO 110
KBapTajaM U UTOTU IPOJIax 3a IO,

[ocrpoiiTe quarpaMmmy, 0TOOPaKAIOIIYIO COCTOSTHHE MPOAAXK MOPOKEHOTO Pa3HBIX
COPTOB 3a MEPBBINA KBapTal.

13

CocraBbTe TaOIUILY pactpeAeTICHHUs TUBHICHIOB (BBITUIATHI T0XOI0B
aKIIMOHEpaM T0 UToraM pabOThI) B aKITMOHEPHOM OOIIIECTBE B COOTBETCTBUU C
KOJIMYECTBOM aKLMH KaXKJJOr0 aKIIMOHEPA. ONPEAeTIUTh UCXOAHbIC JTaHHbIC
3aJjauu: BEJIMYMHY paclpenensieMoi CyMMbI 1oxoa (41cio), haMuimn
PabOTHHUKOB (TEKCT), KOJIMYECTBO aKIMKA Y KaXKJ0TO aKIHOHEPa (1IeJI0€ YHUCTIO).
B kadecTBe paccUMTHIBAEMBIX JIAHHBIX B TA0OIHIIE OyIET CYMMapHOE 3HAUYCHHUE
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YHUCJIa BCEX aKIMi (YMCII0) U CyMMa BBITUIATHI KXKJIOMY aKITHOHEPY (YUCTIO).

14 | Co3nath Tabnuily, MOKa3aHHYIO HA PUCYHKE,
A | B | C | D E
1 BeinoJiHeHne NJiaHa npeanpusiTUsIMH 00J1aCTH
CpennerogoBast Cpenmectucounoe [IpousBoacTBO
CTOUMOCTH TMPOAYKIINHA 32 BrimonHenne
Haumenosanwue YHCIIO0 pabOTArOIIUX R
OCHOBHBIX . o OTYCTHBIN IJIaHa (B
NpCANpUATUsI 3a OTYCTHBIN
¢doHmOB o MepUOL MPOIICHTAX)
(mIH. py0.) P (MutH. py6.)
3 Asuanpubop 3,0 360 3,2 103,1
4 Creksio3aBoj 7,0 380 9,6 120,0
5 MenrexHuka 2,0 220 1,5 109,5
6 ABTOIIPOBOJ 3,9 460 4,2 104,5
7 Temmn-Apna 33 395 6,4 104,8
8 TpuGopo- 2.8 280 2,8 108,1
CTPOUTEIbHBIN
3aBOJ
9 ABTOHOpPMAJIH 6,5 580 9,4 94,3
10 Boiinounas 6,6 200 11,9 125,0
11 | Mammso- 2,0 270 2,5 101,4
CTPOMTEIbHBIN
3aBOJ{
12 Jlermai 4,7 340 3,5 102,4
13 HNUTOrO: 0 0 0
AJNTOpPUTM BBINOTHEHUS 3aJaHMUsL.
[MoxcunTaTh UTOrOBBIC JAHHBIC IO CTOJIOIAM, UCTIONB3YSI KOMaHIy ABTOCYMMaA,
PaccoptupoBars npeanpuaTys N0 pasHbIM BUlaM IOKa3aTesen
PaccoptupoBaTh npeanpusTys no andaButy
IIpoBecTH COPTHPOBKY IO BO3PACTAHUIO M YOBIBAHUIO
15 | 3a0anue. Co3nath M1a0JIOH AT 3aIIOTHEHUS SJICKTPOHHOMN TaOIHUIIbI, TOKa3aHHBIN Ha
PUCYHKE.
Al B | C D |E F G H
1 | BemomocTh BbIIa4YH 3apadOTHOM MJIATHI
2 | No| @amunua | Aneapo Hmozo
3 | 1| BanoB
4 | 2 | IlerpoB
5 CunopoB
6 I'myxoB
7 l"ankun
8 CMupHOB
9 ["opiikoB
1 ABneeB
0
1 Cymma:
1
AJNTOPUTM BBHITOTHEHUS 3aJaHVSI.
3aroHUTE TaONIHIly ¢ TIOMOIIBIO OTepariii ABTO3aI0THEHNE
1. Paccunrats cymmy Hmozo, TOTydeHHYIO KQXKIBIM PaOOTHUKOM 32 TISITh MECSIIIEB
2. Paccuurats CymMMy, MOJIYYEHHYIO BCEMU PAOOTHUKAMU 3a KaXK]IbIi MECSI]
16 | 3ad0anue Co3naTth 1 3aN0JTHUTH TAaOIMILy pacyéra I0OX0J0B, MOKA3aHHYIO HA PUCYHKE.

A | B | C D | E
Pacnpenenenne noxonos B 3apucumoctu ot KTY
Obwuii 00x00 10000
3 Damunun Bpema, Keanuguxayuonni KTY Cymma K gvloaue
i paspso
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4 | Corpyanuk 1 5 10
5 10 12
6 12 18
7 8 5
8 15 10
9 7 8
1 20 9
0
1 10 6
1
1 8 15
2
1 16 10
3
1 Hmozo
4

Aneopumm 6bINOIHEHUS 3A0AHUSA.

3anoarnums epaghy Qamunus snauenuamu Compyonukl+10, ucnonvzys onepayuro
Asmoszanonuenue.

Paccuumamo epaghy KTY rxax npouszgedenue pemenu, 3ampaieHno2o compyoOHUKOM, HA
€20 KeanuuKayuoHHulll paspsio

IToacunrats 3HadeHe VITOTOC IOMOIIBIO OmepaIuid ABTOCyMMa

17 | Co3nmaTh ¥ 3alOHATE TAONHIly pacuéTa CTOMMOCTH, ITOKa3aHHYIO Ha PUCYHKE.
A | B | C D | E
1 CTOoUMOCTH POrpaMMHOI0 ofecreyeHust
HanveHoBanme CTtoumMocTh CTOMMOCTD, CTtoumMocTh JloJist B 0011€i
,$ p- , EBpo croumMocTu, %
3 | OCWindows 18
4 | ITaker MSOffice 32
5 | Pemaxrop CorelDraw 15
6 | I'paduueckuit 22
yckopurens 3D
7 | byxranrepus 1C 50
8 | AntuBupyc DRWeb 20
9 Hroro 0
1 | Kypc BamoTs! (k 28 35
0 | py6uo)
AJNTOPUTM BBITOTHEHUS 3aJaHVSI.
1. 3amucaTh UCXOAHBIE TEKCTOBBIE U YUCIIOBBIE TaHHBIE.
Paccunrats rpady CTOUMOCTB, p., UCHIONB3YS Kypc JoJUIapa Kak aOCOOTHBIN
agpec.
3. Paccuurats rpady Croumocts, EBpo, ucnonb3ys Kypc noiuiapa u kype EBpo kak
a0COJTIOTHEIE azipeca.
4. Paccumrats rpady Homs B 0011eii CTOMMOCTH, UCTIOIBL3YST UTOTOBYI0 CTOMMOCTB, P.
Kak aOCOIOTHBIN ajipec.
5. TlpeoOpazoBats uncioBbie 3HaueHus B rpade omnst B 00mieit crouMocta B
MPOTICHTHBIC 3HAYCHUS:
BriieiuTh YHCIIOBBIC 3HAUYEHUS 3TOH rpadsbl.
[énxayTh IO KHOTKE [IponieHTHBIN hopMmaT.
YcTaHOBUTH OTOOPaYKEHHE MPOIEHTOB C OJHUM JAECATUIHBIM 3HAKOM, UCTIONB3Y S
KHONIKHA YBEJIMYHUTh WIU Y MEHBIIUTh PAa3psAHOCTD.
18 | Co3pmaTh 1 3alONHUTH TAOIHIy POJIAXK, IIOKA3aHHYIO HA PUCYHKE.

[ [A E [c = =
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1 IIponaxka aBTomooun.1eii BA3

2 Mopgens Kgapran 1 Ksapran 2 Ksapran 3 Ksapran 4

3 | BA32101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7 | BA32105 320 320 320 320
8 | BA32106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0

1 | BA32109 10245 10150 10055 9960
1

1 | BA32110 12260 12150 12040 11930
2

1 | BA32111 14275 14150 14025 13900
3

AJNTOPUTM BBITOTHEHUS 3a/1aHUSI.
1. 3ammcaTh HCXOTHBIE 3HAUYEHUS TAONNIIBI, yKa3aHHBIE HA PHCYHKE.
2. 3anonauth rpady Mozgens 3HaueHusimu BA32101+2111, ucnons3ys onepanuro
ABTO3aII0JIHEHHE.
3. TlocTpouth auarpaMmmy 1o BCEM MPOJaxaM BCEX aBTOMOOMIIEH

19 | CocraButb kaneHaapb Ha 2016 ron ¢ moMonipio mporpamMmel Excel

20 | Co3natp mnakat «[Ipeumymectsa pabotsl B MS Word» (ucnionszoBate MS Word),
coep KaIln:

1. T'paduveckre NPUMUTHBBI
2. Haanucu

3. OObekThl SmartArt

4. PucyHku

5. OObektsl WordArt

21 | loaroroBuTs 371€KTPOHHBII KiIaccHBIN xypHal B MS Excel , Bkitodaromnuii cBeieHus 1o
oHOMY TipeaMeTy. lIpeycMoTpeTh 5 OIICHOK B YETBEPTH, CpelHre OalIbl 32 4 YeTBEPTH H
3arox st 10 ydeHUKOB, CpeIHui O6aT Kitacca 3a 9€TBEPTH | 3a T (CM. pUCYHOK HIDKE),
TIPH 3TOM:
pacuer cpeHuX 0aJIOB 3a YETBEPTH U 32 T'0J] OCYIIECTBISTH CTPOTO N0 opmyiam!

BBOJI OIICHOK OCYIIECTBIIATH PAa3IMYHBIMU CIIOCOOAMHU:

o MyTeM HETIOCPEICTBEHHOTO BBOJIA YUCET B STUCHKY.

o ¢ momotkto pynkun CITYUC()

=OKPVYTJI(CJTHUC() *3+2;0)

3aIIUTHTD BECH JIUCT OT PEAAKTHPOBAHMUS, OCTABUB JMANIA30HBI OIEHOK HE3alUIIEHHBIMHU.
3armoHNTE KITACCHBIN JKYPHAJ II0 TPEM MPEeIMETaM, BBITIOTHUB KOMTUPOBAHKE TAOIHUITH Ha
JIuct2, JIuct3. I3MeHNUTh IMEHA IUCTOB B COOTBETCTBUH C MPEIMETAMH.

J11s1 37IeKTPOHHOTO KJIACCHOTO KYpPHAJIa MOJyYUTh HTOTOBYIO TaOJUILy IO IpeaMeTaM JUis
kiacca. Tabmura momKHa coepykaTth HHPOPMAITHIO 0 CPEAHMX Oalliax Kilacca 3a YeTBEPTH,
3a roj 1o BceM npeameram. Tabmuiy pazmectuTs Ha Jlucre 5.

22 | C nomompto mporpaMmHoro cpencrsa Word pa3paboTaTs MOAEIb PEKIAMHOTO JIHCTa
(UpPMBI, OCYIIECTBIISIONIEH KYPhEPCKHIE YCIYyTH ¢ TabauLeil cBeaeHui 00 OTAeIeHUsIX
(UPMBI B IATH pa3iIWYHbIX TOPOJax

23 | C nomorrpio porpaMmHoro cpeacrsa Word pa3pabotath MOEIb PEKIAMHOTO
JUCTa KOHAUTEPCKOTO KOMOMHATA C TaOJIUIEH ONTOBBIX IICH Ha ISITh BUIOB TOBapa
B 3aBHCHMOCTH OT 00hEeMa 3aKyIKH

24

OtdopMaTupyiiTe HIKECIETYIOMUNA TEKCT

dopmaTHpOBaHUE TEKCTA UTPAST BAXKHYIO POJIb B ODOPMIICHUH JIOKYMEHTA,
MO3BOJIAET CAeNaTh MaTepHall JOCTyIHEe, OH ropa3/Io Jy4Yllle yCBAauBaCTCs.
[TpaBuibHO 0OPOPMHUTE TEKCT — ATO HACTOSIIEE UCKYcCcTBO. He Tak-To Jerko
Ha/eXKauM o0pa3oM pa3oUTh TEKCT Ha pa3ielibl, FPaMOTHO

0(OopMHUTH 3aroJIOBKH, a TAK)KE€ OCHOBHOE COJIEp)KaHHE JOKYMEHTA.
[TocpencTBoM hopMaTHpoOBaHUS Bbl CMOYKETE MOJTHOCTHIO UCKIIOUYHTD 3aIHUCh OT
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PYKH B IOKyMeHTe, Tak kak Microsoft Word no3Bossier HabupaTh TEKCTHI JTH000i1
CIIO’KHOCTH.

[Tpumepom MOTYT OBITH Pa3IMYHOTO BUAA (POPMYJIBL:

CO2 , H2S0O4 nu (a+b)3=a3+3a2b+3ab2+b3

25> | Banmcath apu)METHUECKHE BRIpAKEHHS B cTpoke popmyn B Excel:
IX[° + tg3x
\/ln2X +1+3 %/BX
X
si® 2 +cos x*- 2 Ycos3x
26| C momonipro mporpaMmel ExcelBBITONTHUTS:
Ta0ynrpoBaHue (PYHKIIMU HA 3aIaHHOM OTPE3KE C 3aJaHHBIM IIaroM
Tpebyercs nporadynupoBaTh GyHKIMIO Y = y(X) Ha oTpeske [0;11] ¢
maroM h = 1,0. ®ynkuus y = y(X) uMeeT Caeayronuid BUI:
x+ 2, ecnux <3
y= x +1, eciu 3 <x<6
1, ecnu 6 <x <9
x, ecnu x>9
27 | CocraButh TabmuIly B Excel, koTopas mo3BoJssieT aBTOMaTH3MPOBAHO COCTABUTh
BEJIOMOCTh Ha HAYHCIICHUE TIPEMUU pabOInM.
JIBe Opuraasl pabounx U3roToBiseT aetanu Tpex BuaoB (A, B, C). CtoumocTts
oxuoi meranu Buga A - 10 USD, Bunma B - 20 USD, Buga C - 15 USD. Kax b1
pabouunii MPOU3BOAMT JIeTaau oHOTO Buja. OO1ee KoaudecTBO paboTHHKOB 12-14
Yelt.
CunrtaTh, YTO HAYUCICHHE TPEMHUH MPOUCXOIUT TIO CIEAYIOMIEMY IPHHIIUIY:
IIPEeMHUST HAYHCIISIETCs, €CIIM U3TOTOBJICHO JieTanei Ha cymmy Oosbme 2000 USD B
pa3mepe 10% oT 3T0it cymmBI 11t pabounx nepBoi opuraasl u 12% mist pabounx
BTOpOi1 OpHUrajpl.
» Kaxnas ctpoka TaOuuIel 0053aTEIIEHO CONEPIKUT CIIETY OO
MHPOPMALIHUIO:
®UO; Ha3BaHue (HOMep) OpHUraibl, BUJ ICTAIH; KOJIUICCTBO JIETAJICH,
W3TOTOBJICHHBIX Pab0YHM; CTOMMOCTH JICTaJICH; pa3Mep MPEMHUH.
Pasmep npemun 10JKEeH OBITh BRIPAXKEH B PYOJIsX.
W3MeHeHne CTOMMOCTH KaXKIOH JIeTalli, U3MEHEHHE Kypca JI0Ji1apa, U TepeBo/]
paboTHUKA B APYTYIO OpUTaly aBTOMAaTHYCCKH BEJICT K U3MEHEHUIO BCEX PACUCTOB.
[Toxpcunrars 00IIYI0O CYMMY IIpEMUN U CYMMY MPEMUN O KaxA0u Opuraje
28 C nomorsto porpammel Excel pacumrtath exeMecsYHbIE BHITUIATHI TIO
KpEINTy B
- 600000 p.,
- 800000 p.,
- 1200000 p.
[Tpu cTaBke 18% romoBbIX co cpokoM noramenus 1,2,3, 4 roga npu yclioBUM, 4YTO
BBITUIATHI TPOU3BOJIATCS B HAYaJIe KaXKJIOTO MecsIa
29

CocraBbTe TaOJHUILy paclpeeliCHUs TUBUICHIOB (BBIILIATH JOXOJIOB aKI[OHEpaM 0 HTOraM paboTHI) B
AKIMOHEPHOM OOLIECTBE B COOTBETCTBUH C KOJIMYECTBOM aKLIUI Ka)XI0ro akuoHepa.BennunHa

pacmpenensemoro goxozna - 20000.
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A B C
1 Pacrnipenenenue qUBHACHAOB B aKIIHOHEPHOM OOIIECTBE
2 CyMMa J10X0/10B
3 Damvunus KonmgectBo akmmit Bemmarta
4 HBanor 5
5 [lerpos 6
6 Cugnopos 8
7 Koctur 4

8 Htoro

Beenure B siueiiky C4 ¢opmyiy pacuera Boituiatsl =$B$2/$B$8*B4. (Bpiruiata kakIoMy aKIIHOHEpY paBHA
YaCTHOMY OT BCEH CyMMBI JIOXOJIOB aKI[HOHEPHOT'O OOIIECTBA M KOJINYECTBA BCEX aKIMi, YMHOKCHHOMY Ha

KOJIMYECTBO aKIHi TAaHHOTO aKI[HOHEpa.)
ITocTpoiite aAuarpamMmy, 0TOOPaKAIOUIYIO JOJIO BBIILIAT KaKIOMY aKIIMOHEPY OT 00IIei CyMMBI JIOXOJI0B

30 | Co3nath u 3amoHUTh TAOIUITY pacuéra cTouMocTH B Excel, mokazanHyro Ha pucyHKe.
A | B | C |D | E
1 | CrouMocCTh IPOrPaMMHOTO 00eCIICUSHUS
CroumocTs, Croumoctb, | Jlomns B oOmeit
HanmenoBanune CronmMocTs, p. o
$ EBpo CTOMMOCTH, %
3 | OC Windows 18
4 | IMaxer MS Office 32
5 | Penaxrop CorelDraw 15
6 | I'paduueckuit 22
yckopurens 3D
7 | Byxrantepus 1C 50
8 | AutuBupyc DR Web 20
9 | Uroro 0
1 | Kypc BamoTs! (k 28 35
0 | py6uo)
ANTOPUTM BBITIONTHEHUS 3a1aHHUSI.
1. 3anmcarh HCXOIHBIC TEKCTOBBIE M YHCIIOBbIE JaHHBIC.
2. Paccuntats rpady CTOMMOCTS, p., HCIIONB3Ys KypcC Aoulapa Kak abCOIIOTHEIH agpec.
3. Paccuurats rpady Cronmocts, EBpo, ncrons3yst kype mpomnapa i kypce EBpo kak aGcomroTHbIe
azipeca.
4. Paccuntats rpady Jlois B 00mmIei CTONMOCTH, UCHONB3Ys HTOroBYI0 CTOMMOCTb, P. KaK a0COIOTHBIH
azipec.
5. IlpeoGpa3oBath unciioBble 3HaueHus B rpade [ons B 001Iel CTOMMOCTH B IIPOLICHTHBIC 3HAYCHMS:
BrienuTs 4ncioBbie 3HAYEHUS 3TOH rpadsbl.
énknryTh Mo kHOMKE [IponeHTHBIN hopmarT.
YcraHoBuTh 0TOOpaXKeHHE MPOLEHTOB C OJHUM JAECATHYHBIM 3HAKOM, UCIIONb3Yys KHOMKH YBEIUYUTh UK
YMEHBIINUTD Pa3psAHOCTD.
31

Coznats ¢ momouibio Excel Tabmnuiry, KoTopast Mo3BOJIsIET COCTaBUTh BEIOMOCTh
Ha npuoOpeTeHne nepcoHanbHbIX KoMibloTepoB (I1K) s HekoToporo xonauHra.

XonauHr - 00beAMHEeHNE HECKOIBbKUX GupM (12-14). Bynem monarate, 4To

OH MOXKCECT BKJIIOYATh q)HpMBI ABYX BUJOB! pOCCHﬁCKHC 1 COBMECTHBIC.

Cuurats, 4to BeiuKcieHre ctoumoctu [TK mpoucxonur cienyrommm

obpa3zom.

bazoBas croumocTs kommbroTepa — 30 T.p. U MOKET MEHATHCSI.

Poccuiickue npeanpuatus mwiaTsaT 6a30By0 CTOMMOCTb IUTFOC HAJIOT Ha
nobasnenHyto croumocts (HC) 20%.
Kaxnas ¢pupma nokymnaer HecKoIbKo KoMrbioTepoB (ot 1 10 20 mit.).
Kaxnas ¢pupma nmeer nmpaBo Ha CKUIKY B 3aBUCHUMOCTH OT UTOTOBOM CyMMEI. [Ipn
MOKYTIKE:
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-710 5 KOMITBIOTEPOB - HET CKUJIKH;
-0oT 6 10 10 - ckunka 5%;

-ot 11 1o 15 - ckunka 10%;
-cBhIIIe 15 - ckunka 15%.

[Mpumep »sk3ameHaroHHoro Owiera mo auctuiuimHe «WHDOpMaMOHHBIE TEXHOIOTHNY
npeacTasieH B [IpunoxkeHnn 5 k paboueld mporpaMmme JUCITUTUTHHBI.

4 Tunosble 3a1aHNS K JA00PATOPHBIM (CEMUHAPCKHUM) 3aHATHAM

Bonpocs! 1151 onpoca

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

24.
25.
26.
27.
28.

[TyTh k nHPOpMaOHHOMY 001TIecTBY. CyIIHOCTD U IENH Mpoliecca HHPOpMaTH3AIIH.
[IpaBoBas 3ammTa NpOrpaMMHBIX MPOAYKTOB.
Kakum o0Opa3om mpeomoneBaercs mpoblieMa HECOBMECTUMOCTH HMHTEp(EHCcCOoB B
KOMITHIOTEPHBIX CETSIX
Ponr aBTOMaTM3MpOBaHHBIX MH(POPMAIMOHHBIX CHCTEM B COBPEMEHHOM oOmecTBe (Ha
IIpUMepax)
Krnaccudukanus nporpaMMHOT0 00ecTieueHUs
[TonsTe makera mpukinaaabix nporpamm (IIIIT). Knaccudukanus u XapakTepucTHKa
TITIIT.
[Tonsitue nadopmarmonHoi texunosoruu (UT).
UT o6pabotku nanueix B opranuzanuu. Komnonentsr UT.
[TonsiTne aBTOMaTU3MpPOBaHHAS HHPOPMAIIMOHHAS CUCTEMAa U UX (YHKIIUH.
Hasnauenne u ocHoBHbIE GyHKIMH onepariioHHbIX cucteM (OC).
JlokayibHBIE CETH, TPUHLIUIIBI IEUCTBUS U CO3JaHUS
XapaKTepUCTUKHU CETEBBIX aPXUTEKTYP
OcHOBHBIE BUbI TEXHOJOTUM MYJIbTUMEIHA.
[TonsaTue (ainao0BOIl CUCTEMBI.
OO0mue cBeieHNs 0 KOMaHaX U UX Kiaccuukaius.
Buibl KOMIIBIOTEPHBIX CETEM U UX HA3HAYEHUE.
Kax oprannzoBanbsl cucteMbl HHGOOPMAIIMOHHOTO TTOMCKA B ceTH MHTEpHET.
OcHoBHBIE TeXHOJOTHU HTEpHET
CrannapTHbie poTOKOJbI MHTEpHET
WuTepHeT Kak riiodaibHas HHPOPMAIMOHHAS CUCTEMA.
Crioco0s1 opraHu3anuu nepeaadn nHbopmauu B IHTepHET.
Knaccudukanus nHGOpMaIMOHHBIX PECYPCOB.
OcHoBHbIe 6J10KU 1 TpeOOBaHUS HHPOPMAIIMOHHBIX PECYPCOB
Bapuantsl peanusanum JOKaJIbHOW BBIYMCIUTEIBHON CETH.
NHupopmaiinoHHble TpOECCHl B yIIPaBICHUH OpraHU3aueit
Metonuueckue ocHoBbl co3nanus UC u UT B ynpaBieHun opranusamnuei
HNudopmanmonnoe odecniedenne UT u UC ynpasnenus opranu3anuei
Texuuueckoe u nporpammuoe obecneuenue UT u C ynpasienus opranuzanuen

101



29.  HWudopMaimoHHbIE TEXHOJIOTHHU B CHCTEMaX YIIPaBICHUS

30. 3ammra uagopmanuu B UC u UT ympaBiieHus: opranu3aliye

31.  HudopmanHOHHBIE MIPOIECCH B YIIPABICHUHN OpraHu3anueit

32. Ilonsarne nHGOPMAIIMOHHBIX CUCTEM W MH(GOPMAIIMOHHBIX TEXHOJIOTUN B YIPABJICHUH, UX
POJIb Ha COBPEMEHHOM 3Tare pa3BUTUSI PHIHOYHBIX OTHOLICHUH.

33.  Knaccuduxamust uHGOPMALMOHHBIX CHUCTEM YIpaBieHUS UM  HH(GOPMALUOHHBIX
TEXHOJIOTH.

34, 3navyeHue WHPOPMAIMOHHBIX CHUCTEM W HWH(GOPMAIIMOHHBIX TEXHOJIOTHH B CTpaTervuu
Pa3BUTHS OpraHU3aLMM pPa3IMYHOTO TUIIA.

35. Poap wuHOpManmuMoHHOW cCpembl W OpraHu3anuu  WHOOPMAIMOHHBIX CBsI3ed B
KOPIOPATHUBHBIX CUCTEMAX YIIPaBICHUSI.

36. Poap mHGOpMANMOHHON TEXHOJIOTHH B (OPMHUPOBAHMH YIPABICHUYCCKUX PEIICHUN Ha
Pa3IMYHBIX YPOBHSX YIPABJICHUS B OpraHU3ALMIX PA3IMYHOTO THUIIA.

5 TunoBble 3a1aHUS K JJA00PATOPHBIM 3AHATHSIM

IIpumep 3axanus

1. Hcmons3ys cpeactBa MicrosoftExcel, moctpoiite cienyromryto Tabauiy:

BenomocThb pacuera CTOUMOCTH NPOAYKIHUH € YUIETOM CKUAKH

g g £ g © e 5 © | Ez<0
25 g £ o 5 3 s = g% = SER 2 8%
=2 U2 g g = a 2 S 5 a SgEE
83 2 I s ° ] S = 25 S35
ik EIE 5 all: Sz . G8E | E08E
E m % N4 ~ ~ RN ~ @) S ~

220 Monutop 5 12,00

210 Knasmarypa 25 0,70

o Mt 30 0,55

Y Tpuirep 2 10,00

240 Ckanep 1 2,50

2. Jlna monmyueHus 3Ha4eHWd rpad 5, 7, 8§ ucmonb3yite pacueTHbie GopMyIbl. 3HAYCHHS B
rpade 6 paccuuTaiite, UCXOAS U3 TOTO, YTO MPOLEHT CKUAKH Ha3HAYaeTCs B 3aBUCUMOCTH
0T cyMMBI B Tpade 5: ecnu cymma npesbiiaer 10 Teic. py0, To ycTaHaBIMBaeTCS CKUAKA B
pasmepe 5% OT CyMMBbI, B IPOTUBHOM CJIydae CKHJIKU HeT (ucronb3yiite ¢pynkuuto Ecin).

3. C nmomoImbi0 COOTBETCTBYIOMIECH (DYHKITMHU ONPESINTEe MaKCUMaIbHOE 3HaueHue Tpadsl 8.

4.  Boemmonnute odopmieHHE TaOMWIBI, UCTOIB3YS JTUHUM PA3HOW TOJIIWHBI, 3aJIUBKY U
pa3inuHble MapameTpsl mpudra.

5. Tlo pganneiM rpad 2, 5, 8 mocTpoiiTe Ha TOM e JIUCTE OOBEMHYIO THUCTOIpamMMy C
JIETEHJION, HA3BaHUSIMH OCEH 1 3ar0JIOBKOM.

6.  BrimomnuTte opmMaTHpOBaHUE TUArpaMMBbl HAa CBOE YCMOTpPEHHE.

7.  BBenure B BepXHUH KOJOHTUTYJ CBOIO (haMUIIHIO, UMsI, OTYECTBO, TPYIITY U UM (haiina.

8.  BpInonHuUTe NpeaBapUTEIbHBINA IPOCMOTP AOKYMEHTA IEpe]] e4aTblo. JJOKyMEHT HOKEH
pacroJiaraTbCs Ha OJHOM JIUCTE.

9.  CoxpaHuTte U pacrneyaTaiiTe OJIy4eHHbII TOKyMEHT.
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4 Tunosble 3a1aHNSI K UHTEPAKTUBHBIM 3aHATHAM

Keiic-3ananue (keiic-TexXHOJIOTHS)

Tema 1: TexHomorust paboThl ¢ TEKCTOBOM U rpaduueckoit HHPpOpMaLuei.

Lens: 3akperuieHre HAaBBIKOB PabOTHI ¢ TEKCTOBOU U Tpaduieckoit nHpOpMaImei B cpee
nporpamMHoro nakera Microsoft Office.

Ornuncanne cutyanuu:

Brl ycTpauBaerech Ha paboTy. OmHMM H3 TpeOOBaHMN K MPETEHJACHTaM Ha BAaKaHTHYIO
JIOJDKHOCTH SIBJISIETCSL YMEHHE paboTarh ¢ mporpammamu makera MicrosoftOffice. [Imst
MIPOBEPKU BAIIETO ypOBHS BlajeHusi WHCTpyMeHTamu MicrosoftOffice Bam nmaror 3amanue
€03/1aTh HA0Op PEKIAMHBIX MaTEPHAIOB (PHPMBI, BKITIOUYAIOIIHA: PEKIAMHBIN JIUCT, OYKIIET,
MIPE3EHTAIIHIO.

Bomnpoc kefica: Kakue nmporpaMMbl Bel BbIOEpETE [Tl BBIITOJIHEHUS JAHHOM paboThI?

Hcnonb3yst BEIOpaHHBIE TPOTPaMMBI, CO3/1aliTe TpeOyeMblii HA0Op PEKIaMHBIX MaTepUaJIOB.
CIoXHOCTh CO3/1aBa€MBIX JIOKYMEHTOB JOJDKHA OBITH JOCTaTOYHOM, YTOOBI MAaKCHMAJbHO
MPOJIEMOHCTPUPOBATH BAIIM 3HAHUS U YMEHUSI.

[Tpumep Tem 11t pa3paboTKu HaboOpa peKIaMHBIX MaTEPHAIIOB:

®upma, Topryromiasi ObITOBONH TEXHUKOH.
CrpowutenbHas Gpupma.

Bricuiee yuebHoe 3aBesieHHE.
Konnnrepckas.

ATEHTCTBO IO NPOJAKe HEJBUKUMOCTH.

MRS

IIpe3enTanus ¢ o0cyKaeHHeM

3anmanue: [IpoBecTH aHamU3 3aJaHHON WH(POPMAIIMOHHO-TIOMCKOBOM CHCTEMBI U MOJTOTOBUTH €€
MPE3EHTAIHIO.

IIpumepHas cTpyKTypa Npe3eHTaluu:

1. Onucanue nHGOPMAITMOHHO-TIONCKOBOM CUCTEMBI (MCTOPHS, MHTEPQEIC TTOIb30BATENS,
KpaTKasi XapaKTepUCTHKA).

2. Texnomorus pabotsl (opMHpPOBaHUE 3aMPOCOB, BBOJ OTPAHUYCHHUI HA YCIOBHS MTOMCKA
(o mecTy, nare, cTpaHe | T.J.), HCTIONIh30BAHUE JTOTHYECKHUX (DYHKIUH MPU IPOBEICHUH
MOMCKA (€CJTM 3TO BO3MOXHO), WJUTFOCTPAIIHS BO3MOKHOCTEH CHCTEMBI IPUMEPaMH
BBITIOJIHEHUSI PA3JIMYHBIX BAPUAHTOB 3alIPOCOB).

3. BrmBOAHL

[Tpumep Tem 1 pa3pabOTKU MpE3eHTALUI:

WNudpopmanmonno-nouckosas cuctema Google.
WNudopmanmonHo-norckosas cucrema Rambler.
Nudpopmanmonno-nouckosas cuctema Y ahoo!
WNudopmaninoHHO-TIOMCKOBas cuctemMa Aport.
WNudpopmanmonHo-nouckosas cucrtema Mail.ru.

SNk W=

Jlexumonnbiii kypc no aucuuiimHe «WHbopmannonHsle TexHonorun» obecreden off-line
KOHCYJIBTAIIMSIMM 110 3JIEKTPOHHOM MOYTE BEYILErO IPENOAaBaTes.
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IIpumeps! TECTOB AJIs1 KOHTPOJIA 3HAHUM

1. DxoHOMHUYECKast nH(poOpMaIUsg — 3TO ...

=COBOKYITHOCTh CBEJICHUMH, OTPAXKAIOIIMX COIUATBHO-YKOHOMUYECKUE MPOIECChl U CITYXKAIIUX
A yHOpaBJICHHUA OJOTUMH IIpoHcCCaMu M KOJUICKTUBaMHU J'II-O)IGI\/'I B HpOI/I3BOI[CTBCHHOI\/’I u
HEMPOU3BOACTBEHHOM cdepe.

2. Nudopmarnusi, KoTopas BO3HHUKAET HETMOCPEICTBEHHO B MpOIECCE NEATEILHOCTH 00BEKTa U
pErucTpUpyeTCs Ha HA4aJIbHOMN CTaJ MK HA3bIBACTCA ...
=BxoaHOMN.

3. Lenbro nHPOPMAIIMOHHOW TEXHOJIOTUH YIIPABICHUS SBISETCS:

Pemenne xopomio CTpyKTypupOBaHHBIX 33/1a4;

Y noBneTBopeHre HHPOPMAIIMOHHBIX TOTPEOHOCTEH COTPYIHUKOB (PUPMBI, UMEIOIIHNX AEIO C
MIPUHATUEM PEIICHHU;

=OpraHuzanus 1 Noep:KKa KOMMYHUKAIIMOHHBIX MPOLECCOB KaK BHYTPU OpraHu3aliuu, Tak u
C BHEILIHEHN Cpeaoi;

AKKyMyJTUpOBaHUE 3HAHUI CIIEUATNCTOB B KOHKPETHBIX MPEAMETHBIX 00JacTsIX U
TUPAKUPOBAHKUE ITOTO SMITUPUIECKOTO OTBITA JUIsl KOHCYJIbTAIlM MEHEee KBATU(UIIUPOBAHHBIX
[10JIb30BaTENEH.

4. Kakoe 13 nepeunciIeHHbIX 3HAaU€HUI MOXKET ObITh TOJBKO IENIBIM?
CpenHee 3HaY€HHE TPEX YHUCET;

[lepBas kocMHuecKasi CKOPOCTb;

Paccrosinue mexay roponamu;

=KonnuecTBo 3Taxkeil B 1oMe.

5. Yro Takoe npoToKoia ceTn?

=Coramenue o cnocode oOMeHa HHpopMmanuei;
daliin Ha cepBepe;

VY CTpoHCTBO CBSI3M B CETH;

CereBas nmporpamma.

BOl'[pOCbI JIAA CAMOCTOATEC/IBHOI0 U3YUCHUS

1. Texnuueckoe, MaTeMaTUYeCKoe U MPOrpaMMHOE obecrieueHne MHPOPMALMOHHOM
CUCTEMBbI

2. CtpykTypa ynpaBjeHUs: OpraHu3aueid Ha OCHOBE MH(POPMALIMOHHBIX TEXHOJIOTUI

3. UadopmaninoHHas TEXHOJOTHS aBTOMATH3aIlMK oduca

4. IlonsTe MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH, MH(POPMAITMOHHBIX
CHUCTEM, 3aJlauM, ITalbl Pa3BUTHSL.

5. Texuomoruss cOopa, XpaHeHHs, mepeaayd, oOpaOOTKM U NPEeACTaBICHUS
nH(pOpMaLIUH.

6. HMudpopmauuoHHBlE  CUCTEeMbl M  HH(OPMAIMOHHO-KOMMYHHKALMOHHBIE
TEXHOJIOTHH.

7. IlpoGaeMbl HCHOIB30BAHUS UHPOPMALMOHHBIX TEXHOJIOTUI

8. JlokyMeHTalbHble HH()OPMALIMOHHBIE CUCTEMBI.

9. CipaBo4HO-IIPaBOBbIE HHPOPMALIMOHHBIE CUCTEMBI

10. Pons UT B pa3BUTHH IKOHOMUKH

11. IIporpammuoe obecrieuenue MHHOPMALIMOHHBIX TEXHOJIOTHI yIpaBIeHUs

12. ABromaTu3zupoBaHHOe pabodee MecTo. DYyHKIUU U XapaKTEPUCTUKA IO BUAAM
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JESATEIBHOCTH.
13. IlpumeHenne WHGOPMALMOHHBIX TEXHOJIOTMH Ha pabodyeM MecTe IO0JIb30BaTeds,
aBTOMATH3MPOBaHHOE pabouee MeCTo, IEKTPOHHBIN oduc
14. TenekOMMYHHMKAllX B YIIPABICHYECKON ACSITEIBHOCTH
15. OcHOBHBIE TONOJIOTMH KOMITBIOTEPHBIX CETEH.

16. Mcrionb30BaHnE COIMAIBHBIX CETEN
17. ObGocHOBaHHME pelIeHUl MO BBHIOOPY ONTUMANBHOM KOH(UIrypaluu anmapaTHO-
IPOrpaMMHOM MIaTHOPMBI
18. ABTOMaTHM3MpOBaHNUE TEXHOJIOIMUECKUX IPOLIECCOB HA PEAIPUATUN
19. Bueapenue cuctem BUpTyaau3alid CEPBEPOB
20. OcHOBHBIE CETEBBIE CITYKOBI IPEANPUATHUS
21. ®ynkuuu (ailIoBBIX CEPBEPOB
22. Baenpenue cepBepoB yIpaBJICHUS U 3alUThl IHTEpHET Tpaduka
23. IlpuMeHenue 00beIMHEHHBIX KOMMYHUKALIUNA HA TIPEIPUITUN
24. IlpuMeHeHne TEpMUHAIIBHBIX CEPBEPOB
25. CoBpeMeHHas TeIEKOMMYHHMKAIIMOHHAs: HHPPaCcTPyKTypa
26. AHTUBUPYCHBIE IPOrPAMMBI C Y4€TOM OCHOBHBIX TpeOOBaHUN MHPOPMALMOHHON
0€30I1aCHOCTH.
27. IlporpaMMHBIe CpEACTBa 3alUTHl WHPOPMALMU C YyYeTOM HH(POPMALMOHHOM
0€30MacCHOCTH YKOHOMHYECKOTO CYOBEKTa.
28. Metob! peaynpexieHust HH(HOPMAIIMOHHO-KOMITBIOTEPHBIX YTIPO3.
29. OcHoBHble TpeOoBaHUSA WH(MOpPMAITMOHHOW Oe30macHOCTH HWH(POPMAIIMOHHBIX
TEXHOJIOTUH.
30. TexHonOrMM HCMONB30BaHMS cepBepa: TeXHoJorus (aiia-cepBepa U apXUTEKTypa
KIIMEHT-CEPBEP

VII. METOMYECKHUE YKA3AHUS JUISA OBYYAIOIIUXCSA 11O OCBOEHUIO TMCHUIIVIMHBI

Metonuueckie ykazaHus Uil OOy4aroImIMXCS 10 OCBOCHHIO  JTUCIUILIMHBI
«MH(popMallMOHHBIE ~ TEXHOJIOTUW»  NPEACTAaBICHbl B  HOPMAaTHMBHO-METOIUYECKUX
JIOKYMEHTax:

[Tonoxenue 00 MHTEPaKTUBHBIX Gopmax oOyuenus (http:/www.rea.ru)

[lonoxxenne 00  OpraHuM3allMd  CaMOCTOSITENIbHOM ~ paboOThl  CTYJIEHTOB
(http://www.rea.ru)

[TonoxxeHne O PEUTUHTOBOM CHUCTEME OILICHKH YCIIEBAEMOCTH M KayecTBa 3HAHUH
cryaentos (http://www.rea.ru)

[Tonoxxenue 06 yueOHO-ucCcIenoBaTenbCKoi padore cryaeHToB (http:/www.rea.ru)

Opranuzanusi OesTeIbHOCTH CTYAEHTa MO BHJAM y4YeOHBIX 3aHATHH, paboTam 1o
muctumuHe « MTHopmanmoHHble TEXHOIOTUNY MpECTaBlieHa B TaOIuIIe:

Mertoanueckue yKazaHust 1J1s1 00ydJaronuxcsi I0 OCBOSHUIO TUCHUTIIHHBI « MHpOpMannoHHbIe
TEXHOJIOTHUI)

By yueOHbBIX 3aHATHH,

O TraHU3alus JCATCIbHOCTU CTYACHTA
pabot p ! YA

.HGKI_[I/IH Harmmcanue KoHCIIEKTa JICKITHH: KpaTKO, CXEMAaTU4HO,

MOCJIEI0BATENBHO (PUKCUPOBATH OCHOBHBIE MOJIOKEHHUS, BBIBO/IBI,
(bopMyIMpOBKH, 0000IIEHHUS; OTMEUATh Ba’KHbIE MBICIIU, BBIACIATD
KJIIOYEBBIE CII0BA, TEpMUHBL. [IpoBepka TEpMUHOB, TOHATUH C
IIOMOMUIBIO HIUKIIONENN, CIIOBAPEH, CIIPABOYHHUKOB C
BBINMCBIBAHUEM TOJIKOBaHHI B TeTpab. O003HAYUTH BOIPOCHI,
TEPMMHBI, MATEPHAJI, KOTOPBIA BBI3BIBACT TPYAHOCTH, IONBITATHCS
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HaWTU OTBET B PEKOMEHAYEMOU auTeparype. Eciau camocToaTensHo
HE yJaeTcs pa3o0parbcs B MaTepuaie, He0OX0aMMO
chopMyIHPOBATH BOIIPOC U 33JaTh MPENOIaBATENI0 Ha
KOHCYJIbTAIlMH, Ha 1a00paTOPHOM 3aHSATHH.

WNHTrepakTuBHAas ek

Jlextust mpoBoaUTCS B (hopMe auaiora co ciaymarensmu. [lo xony
JICKITUH TIPEI0IaBaTelb 3a/1aeT BOIPOCHI, IPeIHA3HAYCHHbIC HE IS
MIPOBEPKHU 3HAHUH, a JUIS BBISICHEHUS] MHCHHI U YPOBHS
OCBEJIOMJICHHOCTH CJIyIIaTelIeH 10 paccMaTpuBaeMou mpooiiemMe,
CTETICHH UX TOTOBHOCTH K BOCIIPHSITHIO TIOCIIEIYIOIIETO MaTepraa.
Bonpocs afapecyroTcs ko Beer ayauropuu. CiyIiaTean 0TBEYaroT C
MecT. C y4eToM pa3HOTJIaCUi WK eAMHOAYIIHS B OTBETAX
IPeroaBaTeiib CTPOUT CBOM JAJIbHEHIIINE PACCyKICHUS, TOTydas
IIPH TOM BO3MOXKHOCThH HanOoJiee J0Ka3aTeIbHO H3JI0KHUTh
OYEPEIHOM TE3MC BBICTYILICHHsI. BOIIPOCH MOTYT OBITh Kak
9JIEMEHTApHBIMH, TaK U IPOOJIeMHOTO XapakTepa. Ciymmareny,
IPOAYMBIBasi OTBET Ha 3aJaHHBIN BOIPOC, CAMOCTOSTEIBLHO
MPUXOJIAT K TEM BBIBOJAM M 0000IIEHUSIM, KOTOPBIE JOKEH ObLIT
COOOINUTEL UM MPEIOJIaBaTEb, TIOHUMAIOT MTYOHMHY U BaXKHOCTh
00cyK1aeMOii TPOOJIEMBI, YTO B CBOIO OUYEPE/Ib MOBBIIIACT UX
HUHTEpPEC K MAaTepUaIy U YPOBEHb €0 BOCIPHSTHS.

JlaGopaTopHbie 3aHSITHS

Jnis ycnemHoi oArOTOBKY K JIa00PaTOPHBIM 3aHSATHIM CTYJCHTY
TpeOyeTcs NnpeaBapuTeNIbHas CaMOCTOsTeNIbHAs paboTa 1Mo Teme
IUTAHUPYEMOTO 3aHATHUS (MpOopadOTKa KOHCIEKTA JIEKIHH, yueOHOo!
auTepaTypsl u Ap.). CTpykTypa 1abopaTOPHOTO 3aHATHS BKIIOYAET
B ce0si: BCTYNUTEIBHOE CJIOBO MpernoaaBaTens (Tema, 1eib
3aHSATHA); BOMPOCHI CTYJCHTOB MO0 MaTepuaiy, KOTOPHIi TpeOyeT
JIOTIOJTHUTENBHBIX PAa3bsICHEHNUH, TPAKTHUECKAs YaCTh (BBIMOIHEHHUE
3a/laHusl Ha KOMITbIOTepe, 00CYKAEHNE aKTyallbHbIX BOIIPOCOB 10
TEME 3aHATHS, U T.I1.); 3aKJIIFOYUTEIHHOE CIIOBO MPEMOAaBaTEIS
(moaBeeHrEe UTOTOB); pedIIeKCHs U CaMOaHaIu3 Mpolecca u
pe3yJibTaTa CBOEH JIESITENbHOCTH.

Konrponsnas pabora

J1J11 yCHEIIHOTO BBIMOJIHEHHUS] KOHTPOJILHOW Pa0OThI CTYICHT
JIOJDKEH CaMOCTOSITEIbHO OCYIIIECTBUTH TPOPAOOTKY
COOTBETCTBYIOIIUX TEM JUCIUIUIMHBI IO KOHCIIEKTaM JICKIIUH,
OCHOBHOMH M JIOTIOJTHUTEIBHOM JIUTEpaType.

KonTtponbHas paboTa Mo AUCIHUILTHHE BBITIOTHSIETCS KAKIBIM
CTYACHTOM CaMOCTOSITEIIEHO.

BrimonHeHue paboThl OCYIIECTBIISICTCS TOATAIMHO: 03HAKOMIICHHE C
3a1aHUEM; BBIITIOJHCHUC 3aJIaHUA HAa KOMITIBIOTCPE; IIPOBCPKaA
pe3yJIbTaTOB PabOTHI.

[Tocite mpoBepkyu pe3yabTaToB PabOTHl KOHTPOJIBEHOMN paOOTHI, TIPH
NOJIYYCHUH 3aMEUaHUid, CTYICHT JIOJKCH MTPOaHATHU3UPOBATh CBOH
OmMOKH, TIPU HEOOXOMMOCTH OOPATUBIINCH 32 KOHCYJIbTAlHEH K
IpernoIaBaTelIio.

TectupoBanue

st ycnemHoro npoxoaeHust TeCTa CTYJIEHT TOJKEH
CaMOCTOSITENILHO OCYIIECTBUTH MPOPAOOTKY COOTBETCTBYIOIIUX TEM
JUCITATIIINHEI IT0 KOHCHEKTaM JICKIIHI, OCHOBHOM 1
JOIIOJIHUTEIBHOM JTUTEPATYPE.

Kaxpiil CTyIeHT OTBE€YaEeT Ha BOMPOCHI TECTA CAMOCTOATEIBHO.
[Tocne nony4deHus pe3yapTaToB TECTUPOBAHUS, B CIIy4ae HATUYUS
HEMPaBUWIBHBIX OTBETOB, CTYACHT JOJIKEH MPOAHAIU3UPOBATH CBOU
OIMOKH, MMPYU HEOOXOAMMOCTH OOPATHUBIIIKMCH 33 KOHCYJIBTAIIMEH K
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npenogaBaTclIro.

CamocrosiTenbHas paboTa

BHeayauTopHas caMocTosTelIbHasE padoTa MperoaracT padoTy
CTYJICHTOB B OMOJIMOTEKE, YUTATILHOM 3aJIe, KOMIIBIOTEPHBIX
KJ1accax CBOOOHOTO JOCTYIA U T.]I., B MPOIIECCEe KOTOPOM
OCYIIECTBIISIETCS YCBOSHUE JIEKIIMOHHOTO MaTepuaia, U3y4cHHe
PCKOMEHIOBAaHHOU JIUTEepaTyphl, IHTEpHET-pecypCcoB.
CamocTtosTenbpHast paboTa CTYJCHTa BKIIOUAET TOJTOTOBKY K
KOHTPOJIBHOH paboTe, TECTUPOBAHHUIO, BBITIOJHEHUE KEeiC-3a/1aHus,
MOJTOTOBKY IPE3CHTAIUH.

JlaGopaTopHble 3aHITHS C
HUCIIOJIB30BAaHUEM Kelic-
MeTOoIa

CryneHT nosy4aeT KeIC U CIIMCOK PEKOMEHI0BAHHOM JINTEPATYPHI.
B pamkax BHeayIUTOPHOH CaMOCTOSITETLHON paOOTHI U3ydyaeT
npo0ieMy, Moa01paeT HHCTPYMEHTAapHil, TPOEKTUPYET hopMy U
coJiepKaHue pa3padaTbIBAEMbIX JOKYMEHTOB, OCYIIECTBIIAET
pean3anunio MPOEKTHHIX PEILICHUH.

Ha naGopaTopHoMm 3aHATHM IPOXOJIUT MOJBEIEHUE UTOTOB
(3aKITIOUUTENLHOE CIIOBO MpenojaBarens), pedekcus u
CaMOAHaJIM3 IIPOLECCA U PE3YJIbTATa CBOEH NEATEIbHOCTH.

PaboTa B MasbIx rpynmnax

CryneHTsl pa30uBaroTCs Ha rpymIsl 1o 2-3 yenoBeka. Pabora rpymnn
OpraHM3yeTCsl MO3TANHO: 03HAKOMJIEHHE C 3aJJaHHEM; BBIITOJIHEHUE
3aJJaHMs Ha KOMIIBIOTEpe; MPOBEPKa pe3ysibTaToB padboThl. Pabora B
MaJbIX Fpynmnax Mnojapa3ymMeBaeT B3auMHbIi 0OMEH 3HaHUSMU U
MO3BOJISIET IPAKTUKOBATh HABBIKM COTPYAHUYECTBA,
MEXJIMYHOCTHOTO B3aUMOJICHCTBHUSI.

JlaboparopHble 3aHATHS C
HCIIOJIb30BaHUEM METO/a

CunpHbIC CTYACHTEI, XOPOIIO OCBOUBIINC TEMY U YCIICIIIHO
CIIpaBUBHIUECCA C 3aJaHUEM, KOHCYJIbTUPYIOT cl1a0BIX CTYACHTOB,

B3aUMOIIOMOILHU 0TBE€Yasl HAa MX BOIIPOCHI U J1aBasi HEOOXOMMBbIE MOSICHEHUS
[Ipesentanus ¢ B pamkax caMmocTosATeNbHON pabOThI KaX/Iblil CTYA€HT IPOBOAUT
00CyXIeHUEM UCCIIeIOBaHKE 33aHHOW MH(POPMALIMOHHO-TIOMCKOBOM CUCTEMBI,

rotoBuT npe3eHTanyio (10-15 cnaiiioB) ¥ TEKCT BBICTYIUICHHUS T10
TEMAaTUKe UCClIe0BaHnsd. Ha 3aHATHUM CTYIEHTHI 3alUIIAI0T CBOU
npe3eHTanuu nepea ayauropuei. [1o okoHYaHUM BBICTYIUICHUSA
ayJIUTOpUs aKTUBHO 00CYKJIaeT MpobiieMy, H3JI0KEHHYIO
JTOKJIATYMKOM U 33JaeT MPOOIEeMHbIE BOIIPOCHI.

V. METOAUYECKHE MATEPUAJIbI, ONPEAE/IIIOUIAE MNPOOEAYPbI OLEHUBAHWSA
3HAHUHU, YMEHHUH, HABBIKOB U (MJIH) OIIBITA AEATEJIBHOCTHU, XAPAKTEPU3YIOIINX
3TANbI ®OPMUPOBAHUSA KOMIETEHIIUI

B coorerctBum ¢ [lonoxeHuem o peHTHHrOBOM CHCTEME OLIEHKH YCIIEBAEMOCTH
u KkadyectBa 3HaHuM crylaeHtoB B DI'BOY BO «PDY wum. I'.B.IlnexanoBa»
pacripefienieHie 0amuioB, GOPMHUPYIOIIMX PEUTHHTOBYIO OIIEHKY paOOThI CTY/ACHTA,
OCYHIECTBIISIETCS CIEAYIOMUM 00pa3oMm:

Bugpl pabot MakcuMasabHOE KOJIMYECTBO OalioB
BrinonHeHne y4eOHbIX 3aJaHUI Ha ay IUTOPHBIX 20
3aHATHSIX
Texyuuii KOHTPOJIb 20
TBOpYECKUN PEUTHUHT 20
[TpomexyTouHas aTTectanus (IK3aMeH) 40
Htoro 100
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Pe3ynbTaThl BXOAHOTO KOHTPOJS YPOBHS IOATOTOBKM OOyYaroIMXCs B Havyalle H3y4EHUs
JUCHUIUTAHBI, YPOBHS NMPO(PECCHOHAIBHON MOATOTOBKH OOYYaIOUIMXCS B IMPOLECCe W3YUYEHUS
CMEXHBIX JMCHUUIUIMH HE (OPMHUPYIOT PEHTHHTOBYIO OLIEHKY paOoThl 0Oyyaromerocs o
OUCHUIUIMHE, KPUTEPUM OLEHKHM BXOJHOTO KOHTPOJS TIPEJCTABIE€Hbl B OLEHOYHBIX U
METOJIMYECKUX MaTepuaax K JUCIUILINHE.

Kpurepun oneHkn 3aaHnii TeKylIero KOHTPOJIsi yCIIeBAaeMOCTH 00y4Yao1erocst

B CEMECTpE:

1) Pacder 6amioB 1o pe3ynpTaTaM TEKyIIEro KOHTPOJIS
- JUTsl CTy/IEHTOB OYHOU (hOpMBI 00yUEHUS
Pacuer 0anioB 1o pesysbTaTtaM TEKyIEro KOHTpossd B 1 cemectpe:

®opmMa KOHTPOJIA

Homep Temsl,
BBIHOCUMOM Ha

MakcumanbHOe
KOJIMYECTBO padoT,

KonnuectBo 6anioB,

onpocoB Ha | MaKCUMAJIBHO
KOHTPOJIb
CTYJICHTa B CEMECTP
TectupoBanue 3,7 1 11
KoHTposbHas pabota 7 1 4
YcTHBINM Onpoc 1o 1 1 1
Marepuanam
MHTEPaKTUBHOU
JIEKLHH
Y cTHBIN Onpoc 1o 5,7 4 4
Marepuanam
AJIEKTPOHHOM JIEKIMU
Bcero 20

2) Kputepuu oreHkn 3aaHuil K 1a00paTOpHBIM paboTam

Kpurtepuu onieHKH 3HAHUH CTYJACHTOB IIPH BBINIOJHEHUH TECTOBOIO 3a1aHUSA
5 GannoB: BBICTABIISIETCS, €CJIM MPABMIIBHO BBIMOJIHEHO TECTOBBIX 3aaaHuil oT 80 110

100%;

3 Oayuia: BBICTABJISETCS, €CIU MPABUIBHO BBHITIOJTHEHO TECTOBBIX 3amaHuii oT 40 10

79%;

1 Gamn: BBICTABISIETCS, €CIM MPABUWIBHO BBITIOJIHEHO TECTOBBIX 3amaHuii or 10 1o

39%;

Kputepun oueHKH 3HAHUI CTYIEHTOB HA KOHTPOJILHOM padoTe
5 6ayuUI0B: BBICTABIISIETCS CTYIEHTY, KOTOPBIN BBITOJIHSACT BCE 3aJJaHUs, IIPU PELICHUN
3aJlaHuil TPUMEHSAET BEPHYIO METOAMKY M TIOKa3blBaeT TIJIyOOKHE 3HAHUA H3YYEHHOIO

Marepuana.

4 Ganta: BBICTABIIICTCS, €CJIU BBIIIOJHEHBI BCE 3aJIaHM, HO HE B IIOJTHOM 00beMe, T.e.
MpU PEIICHUH 3aJaHuil MPUMEHSETCS BEpHAas METOAMKA, HO MMEIT MECTO OMIMOKH Tpu

pereHnn
MOAMYHKTaMHu).

00 BBIMIOJHEH OJWH M3 TpeOyeMblX IyHKTOB pemieHus (B 3amadax ¢

3 Oamna: 3acimy’KMBaeT CTYIEHT, KOTOpbIil BeIMONHUI 50% 3amaHuil KOHTPOJIbHOM
pa60TBI B IIOJJHOM 06I>CM€, C HCECYHICCTBCHHBIMU HEAOUCTAMH, OCTAJIBHBIC 3aJlaHUSA HC

BBITIOJTHCHHI.

3) Kpurepuu onieHKY 3a1aHWii K MHTEPAKTUBHBIM 3aHITHIM

HNuTepakTUBHAsA JeKUMs (YUEHUK B POJid yuureas) — I oann:
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1 0aa1 — BBICTaBIISETCS CTYACHTY, €CJIM OH IIOJIHOCTBIO PACKPBLUI TEMY JICKOHUU U
IMOATOTOBUII MPE3CHTALIUIO,

0,6 0aJLJ10B - BEICTABIISICTCS CTYACHTY, €CJIKX OH MMOJIHOCTBIO PACKPBUI TEMY JICKIIUH U
IIOATOTOBHUII MPE3CHTALIUIO, HO HC OTBCTUJI HAa JOIMOJIHUTCIIBHBIC BOIIPOCHI ITPEIIOAaBaTEIIA;

0,3 0aju1a - BEBICTABIISACTCS CTYACHTY, C€CJIM HMCIMW MCECCTO HCTOYHOCTHU IIPU
H3JI0KECHUHU MaTepuaja JCKIUHU, OTCYTCTBOBaJIa IMPE3CHTALU.

HNHuTepakTUBHOE J1a00paTOpHOE 3aHsATHE - I Oann:

1 Oann - BeICTABISETCS CTYJIEHTY, €CIM OH IPUHUMAJl AaKTUBHOE Y4YacTHE B
00CYKJIEHUH U PEIICHUH 3aJJaHH, €ro BbIBOJIbI U PEIIeHUs] ObUIM BEPHBIMU;

0,6 0ay1I0B - BBHICTABIIAETCS CTYACHTY, €CJIM OH IPUHHMMAal aKTMBHOE y4acTHE B
OoOCY)XJI€EHUM W pEeUIeHUHM 3aJaHuil, B €ro BbIBOJAX M pELICHUH OBLIM JOIMYIICHbI
HECYIIIECTBEHHbIC OIINOKY;

0,36a/151a - BBICTABISICTCSl CTYJEHTY, €CIM OH IPHUHHUMAJl y4yacTHsl B 0OCYKIEHUU
3aJlaHus, HO PELWII 3a/1a4y HEBEPHO.

Kpurepun oueHKH TBOPYECKOro peiiTHHIA

Pacnipenenenue OayioB OCYIIECTBISETCS IO pEIICHUIO Kadeapbl W pe3ynbTar
pacrpesienieHust 0auloB 32 COOTBETCTBYIOLIME BHJbI pabOT TNPEACTaBISAETCS B BHJE
clieAyroel TabauIbl

Bun paGotsl no pazzaeny (Teme) TUCIUILTUHBI Komriectso banos,
MaKCHMaJIbHO
Pa3paboTka npe3eHTanuu no TeMe JUCIUTUIMHBI 10
JIoKIag nim ctaThs, y4acTHe B KOHQEPEHIIH 10
Htoro 20

Kpurtepun onieHKH NpoOMeKyTOYHOM aTTecTaAlMU

JK3aMeH [0 pe3yibTaraM UW3y4YeHHus JauciuruiuHbl  «HHbopMannoHHbIe
TEXHOJIOTUM» B | ceMecTpe MPOBOAMTCS IO AK3aMEHAIMOHHBIM OMiIeTaM, BKIIFOYAIOIINM
JIBa TEOPETUUYECKHUX BOIIpOCa U 2 3aJjaHusi, U coOTBETCTBYET 40 0asiam.

OreHKa 1Mo pe3yibTaTaM dK3aMeHa BBICTABIISIETCS IO CIEAYIOIINM KPUTEPHSIM:

-TIpaBWJIBHBIA OTBET Ha MEPBBI BONpoc — 7 GaJljIoB;

-IpaBUJIbHBIA OTBET HA BTOPOM BOIpOC-7 OaljioB;

-nipaBUJIbHOE BhINOJIHEeHHE 3a1aHus Nel — 10 6annos;

-IpaBUJIbHOE BbINOJIHEHHE 3a1aHus Ne2 — 16 6asios.

HroroBslii  0ann  Qopmupyercs CcyMMUpOBaHHEM OallJioB 3a MPOMEKYTOUHYIO
aTTecTalMio W OanoB, HaOpaHHBIX TIEpen aTTecTalell B TeueHue cemecrtpa. [ms
oOydaromuxcst ouyHOW Qopmbl npumensercs 100-0annpHas OlEHKA 3HAHUH, A
oOydJaronuxcsi 3a09HOM (pOpMBI OOYUYEHHUSI — TPAIWIIMOHHAS YEThIpEeXOaJIbHAS CHCTEMa
OLICHKHU 3HAHMUIA.

Iloka3aTesn M KpUTEPUM OLleHMBAHUS TVIAHUPYEMbIX Pe3yJIbTATOB OCBOEHMUS
KOMIIETEHIUI U pe3yabTaToB 00y4eHnusi. lllkana onenuBanus

100- TpaguuuoHHas dopmupyemMble Kpurtepun ouennBanus
O0a/uIbHAs YyeTbIpex0a/IbHAS KOMIIETeHI[ U
cucremMa CHCTEMA OLIEHKH (MHIMKATOPBI
OLICHKH KOMIIeTeHIIHi1)
85-100 «OTJIMYHO» OIIK-3 3HaeT BepHO B MOJIHOM O00beMe:
0amioB «3a4TEHO» COBpPEMEHHbIE UHCTPYMEHTAJIbHbBIC

cpencTBa st 00paboTKH
OKOHOMHYCCKUX JAHHBIX B
COOTBETCTBHU C ITOCTABJICHHOM
3a/1auel 1 METOJIbl cOopa,
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00pabOTKHU U Mepesadn JaHHBIX
YMeTh BepHO B MOJIHOM 00beMe:
BBIOMPATH W IPUMECHSITh
WHCTPYMEHTAJIbHBIE CPE/ICTBA IJIs
00pabOTKN IKOHOMHUYECKHX JAHHBIX
B COOTBETCTBUU C IOCTABJICHHOM
3a/1auel, aHaIM3UPOBaTh
pe3yNbTaThl pacueToB U 0O0OCHOBATH
MOJTy9E€HHBIEC BBIBOJIBI JITISI
ocyliecTBIeHUs cOopa, aHAIN3a U
00pabOTKH JaHHBIX, HEOOXOIUMBIX
JUIS peleHus: npohecCuOHaIbHBIX
3aaq

Baaneer BepHO B 0JIHOM 00beMe:
WHCTPYMEHTAILHBIMH CPEICTBAMU
JUTs1 00pabOTKH SKOHOMHUYECKHUX
JAHHBIX B COOTBETCTBUU C
OCTaBJICHHOHN 3amauei

I1K-8

3HaeT BepHO B IOJIHOM o0beme:
coBpeMEeHHblIE TeEXHUNYECKNE
cpencTBa u
MH(POPMaLMOHHbIE
TeXHoNornnm ansg peweHnd
AHANNTUYECKUX U
nccnenoBaTesibCKNX 3aaa4y
YMeeT BepHO B IIOJIHOM 00beMe:
INPUMCHATH COBPECMCHHBIC
MH(OPMAaLIMOHHBIE TEXHOJIOTUH AJIs
pelICHUS AHAJIMTUYCCKUX U
HCCIIeIOBATENbCKUX 3aa4
Baapneer BepHO B o1HOM 00beMme:
COBPEMEHHBIMU TEXHUYECKUMU
cpeacTBaMu ¥ UH(GOPMAIIMOHHBIMH
TEXHOJIOTHSIMH ISl pEIICHUS
AHAJIUTUYCCKUX U
HCCIIEIOBATENbCKUX 3aau

I1K-10

3HaeT BEpHO B NOJIHOM 00beMe:
COBpeMeHHble TexHn4yeckumne
cpencTtBa W
MH(POPMaLMNOHHbIE
TexHoJiorum ong peweHuns
KOMMYHUKaTUBHbIX 3ahau
npu obpaboTke
MHopMaumnmn

YMeeT BepHO B OJTHOM o0beme:
IIPUMEHATE COBPEMCHHBIC
TCXHUYCCKUC CPCACTBA U
I/IH(l)OpMaHI/IOHHBIC TEXHOJOI'nu 114
PCIICHU KOMMYHUKATUBHBIX 3a1a4
Baaneer BepHO B 0JIHOM 00beMe:
COBpPCMCHHBIMU TCXHUYCCKUMU
cpencTBamMu M MHGOPMAIIMOHHBIMU
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TCXHOJIOTUSAMHU IJId PCIICHUA
KOMMYHHKATHBHBIX 3ada4

70-84
0aJUIOB

«Xopouio»
«3a4YTCHO»

OIIK-3

3HaeT ¢ He3HAYNTEILHBIMH
3aMe4YaHUsIMU: COBpEMEHHbBIC
WHCTPYMEHTAILHBIC CPEJICTBA IS
00pabOTKH IKOHOMHUYECKHX JaHHBIX
B COOTBETCTBHH C IOCTABJICHHOM
3aJ1aueil 1 METOJIbI cOopa,
00paboTKHU U Mepesadn JaHHBIX
YMeThb ¢ He3HAYNTEILHBIMHU
3aMe4YaHUsIMU: BBIOUPATh U
MPUMEHSTh HHCTPYMEHTAJIbHBIC
cpeacTa ais 00paboTKH
9KOHOMHYECKHX JIAHHBIX B
COOTBETCTBHUH C IIOCTaBJICHHOM
3aJla4uei, aHATU3UPOBATh
pE3yJIbTaThl PACUETOB M 0OOCHOBATH
IOJTyYEHHBIC BBIBOJIBI JIJIS
OCyIIECTBIICHUS cOOpa, aHAIH3A U
00paboOTKH JaHHBIX, HEOOXOIUMBIX
JUTSL petiieHust Tpo(heCCUOHATBHBIX
3a7a4

Baaaeer ¢ He3HAYHTEIbHBIMHI
3aMe4YaHusIMH:
MHCTPYMEHTAILHBIMH CPEICTBAMU
JUTs1 00pabOTKH SKOHOMHUYECKHUX
JIAHHBIX B COOTBETCTBUH C
[OCTaBJICHHOHN 3amauei

I1K-8

3Haer ¢ He3HAYNTEILHBIMH
3amMe4yaHusiMu: COBPEMEHHbIe
TexHn4eckme cpeactsa u
MH(POPMaLMNOHHbIE
TexHosNorun gnsa peweHus
aHaJIMTUNYECKNX N
nccnepoBaTeNbCKUX 3a4aud
YMeer ¢ He3HAUUTEIbHLIMH
3aMCYaAHUAMM: [TPUMCHATH
COBpPEMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTUHN JIA pEHICHUA
AHAJIUTUYCCKUX U
HUCCICAOBATCIBCKHUX 3ada4
BJIa}IeeT C HESHAYUTCJIBbHBIMH
3aMCYaHUAMMU: COBPEMECHHBIMU
TCXHUYCCKUMU CPCACTBAMHU U
I/IH(l)OpMaLII/IOHHBIMI/I TE€XHOJOTUAMUA
AJId pCIICHUA aHAITUTUYCCKUX U
HNCCICOOBATCIBCKHUX 3a1a4

ITIK-10

3HaeT ¢ He3HAYUTEILHLIMU
3aMeyaHusiMu: COBPEMEHHbIe
TexHun4yeckue cpenctea u
NMHOPMaLMNOHHbIE
TEeXHOJ/I0Ornn s peleHuns
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KOMMYHUKaTUBHbIX 3a4a4
npu obpaboTke
MHopMaumnmn

YMeeT ¢ He3HAYUTEIbHBIMH
3aMCYAHUAMM: [TPUMCHATH
COBPCMCHHBIC TCXHUYCCKUC
cpencta U HHGOPMAIIMOHHbIE
TCXHOJIOTUMN [JIA pCIICHUA
KOMMYHHKATHBHBIX 3a1a4
BnaueeT C HEBHAYUTECJIBbHBIMHU
3aMCYaHUAMMU: COBPEMCHHBIMU
TCXHUYCCKUMU CPCACTBAMHU U
I/IH(l)OpMaHI/IOHHBIMI/I TEXHOJIOTUsSIMHU
AJIg PpCIICHH A KOMMYHUKATUBHBIX
3aJa4

50-69
0aJUIOB

«YJIOBJIETBOPUTEIILHO
«3a4TCHO»

OIIK-3

3HaeT Ha 02a30BOM YpPOBHe, C
OMIMOKAMM: COBPEMCHHBIC
WHCTPYMEHTAJILHBIC CPEJICTBA IS
00pabOTKN YIKOHOMHYECKHX JIAHHBIX
B COOTBETCTBUU C IMOCTABJICHHOM
3ajaueit 1 MeTobl cOopa,
00pabOTKH U Mepesadn JaHHBIX
YmMmeTb Ha 62a30BOM YPOBHE, €
omMoOKaMM: BEIOUPATH U
MPUMEHSTh HHCTPYMEHTAIbHBIE
cpeacTa ais 00paboTKH
SKOHOMHYECKHUX JaHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOMN
3ajjaueil, aHaIM3UPOBATh
pE3yJIbTaThl PACUETOB 1 0OOCHOBATH
TIOJTyYCHHBIC BBIBOJIBI JIJISI
OCYIIECTBIICHUS cOOpa, aHAIH3A U
00paboOTKH JaHHBIX, HEOOXOIUMBIX
JUTSL petieHust TpodheCcCUOHATBHBIX
3ama4

Baaneer na 6a3oBoM ypoBHe, ¢
OMIMOKAMM: HHCTPYMCHTAIBHBIMA
cpeacTBaMu /sl 00paboTKH
YKOHOMHYECKHUX JaHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOMN
3amadei

IK-8

3HaeT Ha 0a30BOM YpPOBHE, C
ommbOkamu: COBpeMeHHble
TeXHn4eckne cpeanctBa n
MH(POPMaLMNOHHbIE
TexXHoNnornnm ansga peweHnd
aHaANNTUYECKUX U
nccienoBaTesibCKUX 3a4aud
YmMeet Ha 6a30BOM ypOBHe, C
OIIMOKAMM: IPUMEHATH
COBpPEMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTHHU ISl pEIICHUs
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AHAJIUTUYCECKUX U
HCCIIEeIOBATENbCKUX 3aa4
Baaneer na 6a3oBoM ypoBHe, ¢
OIIMOKAMHU: COBPEMEHHBIMU
TCXHUYCCKUMU CPCACTBAMHU U
MH(OPMALMOHHBIMU TEXHOJIOTUIMU
AJId PpCIICHUA aHAITUTHUYCCKUX U
HCCIIEIOBATEeNbCKUX 3aau

ITIK-10

3HaeT Ha 02a30BOM YpPOBHE, €
ommdOkamu: COBpPpeMeHHble
TexHn4eckne cpeacrtea um
MH(POPMaLMOHHbIE
TeXHoNornnm ansg peweHnd
KOMMYHWUKATUBHbIX 3a4au
npu obpaboTke
MHopMaumnmn

YmMmeer Ha 6a30BOM YPOBHe, ¢
OIIHOKAMM: IPUMEHATD
COBPEMECHHBIC TCXHUYCCKUC
cpeacTBa U MH(GpOpMaIIMOHHBIE
TCXHOJIOTUHN JIA pCHICHUA
KOMMYHUKATUBHBIX 3a7a4
Baajneer Ha 6a30BOM ypoBHe, C
OIIHOKAMH COBPEMEHHBIMU
TCXHUYCCKUMU CPCACTBAMU U
MH(OPMALIMOHHBIMU TEXHOJIOTUSIMU
AJig PpCIICHHA KOMMYHUKATUBHBIX
3a1a4

menee 50
0aJUI0B

OIIK-3

He 3naet Ha 6a30BoM ypoBHe:
COBPEMEHHBIC HHCTPYMEHTAIIbHBIC
cpencTBa st 00pabOTKH
DKOHOMMYECKHUX JAHHBIX B
COOTBETCTBUH C IIOCTABJICHHOM
3aaueil 1 MeTo sl cOopa,
00paboTKH U TIepeiau JaHHBIX
He ymeer Ha 0a30BOM ypoBHe:
BBIOMPATH M PUMCHSITH
WHCTPYMEHTAIBHBIC CPEJICTBA IS
00pabOTKN YKOHOMHUYECKUX JTAHHBIX
B COOTBETCTBHH C IOCTABJICHHOM
3a/1auel, aHaIM3uPOBaTh
pEe3yNIbTaThl PACUeTOB M 0OOCHOBATH
TTOJTy9ICHHBIC BBIBOJIBI JIJIS
OCyIIeCTBIIEHUS cOOpa, aHAIN3A U
00paboTKH JaHHBIX, HEOOXOIUMBIX
JUISL peleHus: mpo(heCCUOHATBHBIX
3a7a4

He Baaneer Ha 6a30BOM ypoBHe:
WHCTPYMEHTAILHBIMH CPEJICTBAMHU
ISt 00pabOTKU SKOHOMHYECKUX
JTAHHBIX B COOTBETCTBUH C
MOCTaBJICHHOHU 3amaueil
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I1K-8

He 3naer Ha 6a30BoM ypoBHe:
coBpeMeHHble TeXHUn4YeCckKune
cpencTBa u
NH(POPMALMOHHbIE
TEXHONOIr M Aansa peweHmsa
dHaJINTUNHYECKNX "
nccnenoBsaTesibCKnNX 3aaa4y
He ymeeT Ha 6a30BoM ypoOBHe:
NPUMCHATH COBPEMCHHLIC
nH(OPMaLIMOHHbIE TEXHOJIOTUHU IS
peuICHUs aHAJIMTUYCCKUX U
HCCIIEIOBATENbCKUX 3aa4

He Bnageer Ha 6a30BoM ypoBHe:
COBPEMEHHBIMU TEXHUYECKUMU
cpeacTBaMu M UH(POPMAIIMOHHBIMH
TEXHOJIOTHSIMU VISl pEIIeHUS
AHAJIUTUYCCKUX U
HCCIIEIOBATEeNbCKUX 3aau

ITIK-10

He 3naet Ha 6a30BOM ypoBHe:
coBpeMeHHblIeE TeEXHUNYECKHNE
cpencTtBa u
MH(POPMaLMOHHbIE
TeXHoNormnm ansg peweHnd
KOMMYHWKaTUBHbIX 3a4au
npn obpaboTke
NHopMaumnmn

He ymeer Ha 6a30B0M ypoBHe:
IPUMCEHATE COBPEMCHHBIC
TEXHUYECKUE CPEJICTBA U
I/IH(i)OpMaIII/IOHHBIe TEXHOJOTUN IJIs1
pelIeHrs KOMMYHHUKATHBHBIX 337134
He Bi1ageer Ha 0a30BOM ypoBHe:
COBPEMEHHBIMH TEXHUYECKUMHU
cpeacTBaMu ¥ UH()OpPMALIMOHHBIMU
TEXHOJIOTHSIMH JIJISI pEIICHUS
KOMMYHHKATHUBHBIX 3aJda4

JIUCT PETUCTPAIIUH H3MEHEHHH (AKTYAJTH3AIIHH)

1. Pabouas mporpamMMa 10 Yy4eOHON MAWCHUIUIMHE C BHECCHHBIMH JIOTIOMHEHHSIMH U
M3MEHEHUSIMU PEKOMEHJIOBaHA K YTBEPKICHHIO Ha 3aceJaHuM Kadeapbl OyXrajaTepcKoro ydera

u a”Hanu3a, npotokos ot 18.03.2020 Ne 8

3aBenyromuii kKadenpou , ///)_’:I’Z‘ H.B. JIaktnonoBa
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CornacoBano Ha 3acenanuu Y MC Kpacnonapckoro ¢unuana POY um. I'.B. [1nexaHosa,
potokoia ot 19.03.2020 Ne 7

[Ipencenarens %’ T'.JI. ABaran

VY1BepxaeHo coBeroM KpacHonapckoro ¢uiuana POY um. I'.B. [InexaHosa,
npotokoi 26.03.2020 Ne 11

Hewe/
[Ipencenarens yZ A.B. IlerpoBckas
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Kapra o6ecneuennocTu gucunjinibl « AHpopManmoHHbie TEXHOJIOTHI»

IIpunoxenne A k Persiamenty akryanusauuu PILT

yqeﬁnban H3JAHUAMHU U UHBIMH HH(l)OpMaIII/IOHHO-ﬁPlﬁ.]'II/IOTe‘lHBIMl/I pecypcamu»

Kadenpa Oyxranrepckoro ydera u aHamu3a

OIIOIT BO 1o nanpasnenuto noarotoBku 38.03.01 «9xkoHOMUKA»
Hanpasnennocts (pouinb) TporpaMMbl « DKOHOMHKA MPEITPUSTHI U OpTaHU3AIHID
YpoBeHb OITOTOBKHU OakagaBpraT

Ne KomunuectBo | Hanmnume B | Konuuectso Yucnennocr | IlokazaTenms oOecrie4eHHOCTH
/ HammenoBanwne, aBTop BrixonHbIe 1aHHBIE TTEYaTHBIX 9BC 9K3EMIUILIPOB | b CTYICHTOB CTYICHTOB JINTEPATyPOI:
n SK3eMIUIIpo | (ma/HeT), Ha Kadenpe (uem)! = 1(mpu Hanmuuuu B OBC);
B (1T) Ha3BaHUC (B nm =(cronbend/cronden’)
3bC nabopaTopuu (npu orcytctBun B ObC)
) (1)
1 2 3 4 5 6 7 8
OcHoBHasl TUTEpaTypa
1 DKOHOMHUYECKas Mocksa :U3natenbctBo FOpaiit, 2019. — 495 c. — X na, X X 1
nHpopmaruka : yueOnnk | (bakamaBp n marucrp.Akagemudecknii kype). — ISBN 9BC
U MIPAKTUKYM JUIsI 978-5-9916-3770-1. — Texkct : anexkrponHsii // IbC «biblio-
OakanaBpuara u IOpaiir [caitT]. - online»
Mmaructpatypsl / 1O. 1. https://biblio-online.ru/viewer/ekonomicheskaya-
Pomanosa [u 1p.] ; informatika-426110#page/1
OTBETCTBEHHBIN PEIAKTOP
10. /1. Pomanosa.
2 Herécona, O. Mocksa : U3narensctBo FOpaiit, 2019. — 178 c. — X Ia, X X 1
10. ndopmannonusle (Yuusepcurers! Poccun). — ISBN 978-5-534-08223-4. 9BC
cUCTeMbI U TexHosoruu B | — Tekcr : anekTponnsiii // DBC HOpaiit [caiiT]. — «biblio-
HKOHOMHMKE : y4eOHOE https://biblio-online.ru/viewer/informacionnye-sistemy-i- online»
mocobwne st By30B / O. tehnologii-v-ekonomike-437377#page/1
1O. HetécoBa. — 3-¢
W31, UCTIP. U JOTI.
3 Kopmynos, M. K. Mocksa :®aunra, U3g-so VYpan. yn-ta, 2017. - 108 c. X 1a, X X 1
[Ipumenenue ISBN 978-5-9765-3139-0. - TekcT : 3JIEKTPOHHBIA. - 9BC
MHPOPMaIMOHHBIX URL: https://znanium.com/read?id=303855 «biblio-
TEXHOJIOTHii: YueOHOoe online»

nocobue / KopiryHnos M.,

]KOHTI/IHFCHT CTYACHTOB IIPUBOAUTCH IIPU HAIIMYWU U3JaHUA B IIEYaTHOM BHUE; €CIIN U3JaHUE TOJIBKO B OBC — KOHTUHIE€HT CTYACHTOB HE YKa3bIBACTCH.



https://znanium.com/read?id=303855
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

| - 2-e m31., CTep

Bcero

JlonoJIHNTe/IbHAS JIUTEpaTypa

1

Beenenue B
UH()OKOMMYHHKAI[IOHHBIC
TEXHOJIOTHH: YueOHoe
nocobue / 'arapuna JI. T,
baun A. M., Ky3uenos I'.
A., IloptaoB E. M.,
Temmosa . O.; Iox pen.
larapunont JI. T. -

M.: UJ] ®OPYM, HUL UHDPA-M, 2018. - 336 c.:
60x90 1/16.-(BO) (1) ISBN 978-5-8199-0551-7 —

Pexxnm noctyna: http://znanium.com/bookread2.php?
book=951605

X Ia,
9BC
«Znanium
»

Kucenes, I'.

M. UndopmannoHHble
TEXHOJIOTHH B 9KOHOMHUKE H
ynpaBieHun (3P PeKTHBHAS
pabota B MS Office

2007) [OneKTpOHHBIN
pecypce]: Yaebrnoe mocobue
/ T'. M. Kucernes, P. B.
Boukosa, B. 1. Cadonos

M.: U3natenscko-Toprosas koprnopamus "Jlamkos u
K°",2013.-272 c. - ISBN 978-5-394-01755-1. - Pexum

nmocryna: http://znanium.com/bookread2.php?
book=415083

X Ia,
9BC
«Znanium
»

Bcero

ﬂ% e
[Ipenonaarenb &

P.H. ®ponos

(TonmMCk, ata)

COI''TACOBAHO

bubnuortekapn

/i

/é/f»"f 4 H.U. Kpuso

(moamuce, naTa)

3aB.kadenpoit

H.B. JlaktnonoBa
(moanuce, nara)
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IIpunoxenne S k Periamenty PILJ

MHHHUCTEPCTBO HAYKHU 1 BBICIIEI'O OBPA3OBAHI S POCCUNCKON OEJIEPALIN
(ereparbHOE  TOCYZIAPCTBEHHOC — OFO/DKETHOEC — OOpasOBATCIIBHOC — YUPOKIICHHE BBICIIICTO  OOpa30BaHS

«Poccuniickuit skoHOMuYeckui yHusepcureT umenu I'. B. Ilnexanosa»
KpacHomgapckuii bunman POY um. 'B. [InexanoBa

Hamnpasnenue noarorosku: 38.03.01 «OkoHOMuKa»
Hanpagennocts (npo¢uiin)
«OKOHOMUKA MPEATNPUATHIA U OpraHU3aIUi»

Kadenpa Byxranrepckoro yyera n ananusa

3K3AMEHAIIMOHHBIN BAJIET Ne

no qucnunanne « AndopMannoHHbIe TEXHOJIOTHH »

1. | IlonsTHe SKOHOMUYECKOW nHPopManuy. OCHOBHBIE ITOKA3aTENN KaueCTBA SKOHOMUYECKOM
nHbOpMaIuy.

2. | lIpuknanHoe nporpaMMHoOe oOecreueHue

(O8]

BrinonHuTh 3aanue o ¢gopmMaTupoBaHuio Tekcta B Word

4. | Coznmate Tabsuiry 1 3amoaHuTh B Word

IIpenonaBarenp, K.T.H, JOLEHT P.H. ®ponos
(mozmnuck)

3aB. kadenpo, 1.3.H., JOICHT H.B. JlaktnoHnoBa
(moamuce)

YTBepKaeHO Ha 3aceqaHuu Kadeaphl OT , IpoToKOJ Ne
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