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PenenseHTnl:

1. TIpuxomwko K.C., k.3.H., mo1ieHT Kadeapsl S)KOHOMUKH U ynpasienus KpacHomapckoro dunmana
POV um. I'.B.Ilnexanosa

2. Wmenko O.B., k.3.H., 101IeHT Kadeapsl OyXraaTepcKoro yuera 1 HHPOPMAIIMOHHBIX TEXHOJIOTUN
Kpacnomapckoro koomepaTuBHOro uWHCTUTyTa ((unmana) Poccuiickoro yHUBepCcHTETa
KOooTmepanuu

AHHOTanusA padoueil nporpamMmsl AucuuIMHbI « AHGOpManHOHHbIE TEXHOJIOTHN:

Legb u3ydyeHus: AUCHMILIMHBI — IPUOOpPETEHUE 3HAHUM O COBPEMEHHBIX HMH()OPMAIIMOHHBIX
TEXHOJIOTUAX, TEHICHLUUAX HMX Pa3BUTUS M KOHKPETHBIX pealn3alusaX, a TakKe OBIAJCHUE
IPAKTUYECKMMHU HaBbIKAMU  MCIIOJIb30BaHMS HWH(POPMALMOHHBIX TEXHOJOIMH B  Oymaymiei
IIPAKTUYECKON eATEIbHOCTH

3ajauM AMCHUMIVIMHBI — U3YyYEHHE TEOPETUYECKUX OCHOB HH(GOPMALMOHHBIX TEXHOJIOIUH,
(dbopMHpOBaHHE MPAKTUYECKUX HABBIKOB PA0OTHI C CHUCTEMHBIM W TPUKIAIHBIM HPOTPAMMHBIM
MHCTPYMEHTapUeM HMH()OPMAIMOHHBIX  TEXHOJOIMH, IIOJyYeHHE HABBIKOB  MCIIOJIb30BaHMS
TEXHUYECKUX M HPOrPaMMHBIX CPEIACTB HMH(DPOPMALMOHHBIX TEXHOJOTUH [UIsl pellieHus 3ajad B
Oyayiuel npodeccuoHanbHOM e TeTbHOCTH.

PaGowass mporpamma  cocraBieHa Ha  ocHOBaHMHM  DemepalbHOTO  TOCYIapCTBEHHOTO
00pa3oBaTeNFHOTO CTAaHIAPTA.

CocTaBUTENb:

P.H. ®pomnoB, K.T.H., TOIEHT Kadeapsl OyXraaTepcKoro
yueTa ¥ aHaIu3a

Pabouas mporpamMma AHCHUMIIIMHBI PEKOMEHJO0BaHA K YTBEPXKACHHUIO Kadeapoll OyXrajirepckoro
yueta 1 aHanu3a. [Iporokon ot 28.03.2019 Ne 7

3aB. KBY, k.5.H., mOLEHT & ——t H.B. Jlaktnonosa
(moamuce)

CornacoBaHo

[Iporokon 3acenanus YuebHo-meToauueckoro coseta oT 18.04.2019 Ne 6
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I OPTAHU3AIIMOHHO-METOJIUYECKHWH PA3IEJ
1.1 leanb aucuMnJInHbI

Lenbto yueOHON aucuutuinbbl «HPOpPMAIIMOHHBIE TEXHOIOTUN SBIISETCS MPUOOPETECHHE 3HAHUH O
COBPEMEHHBIX HH(MOPMALMOHHBIX TEXHOJOTHAX, TEHICHIMAX HUX pa3sBUTHS M KOHKPETHBIX
peanu3aysax, a TaKKe MOJIyYeHHE HABBIKOB HCIIOJIIB30BaHUS MH(POPMALMOHHBIX TEXHOJOTHH IPH
pELICHNN IPUKJIAJHBIX 3a/1a4.

1.2 YyeOubIe 320244 AUCHUILIAHBI

3aa4yamMy TUCUUIUIUHBI SIBJISIOTCS:
1. H3yueHue TEOPETUYECKHX OCHOB MH(OPMAIIMOHHBIX TEXHOJIOTHA.
2. dopmupoBaHHE NPAKTHUECKUX HABBIKOB pabOThl C TEXHUYECKUMH M IPOrpaMMHBIMU
CpeacTBaMU HH(POPMAITMOHHBIX TEXHOJIOTHHA.
3. OOecnieueHue 0a30BbIX 3HAHUNM MPUMEHEHUS HHPOPMAIMOHHBIX TEXHOJIOTMHA Ui pelIeHUs
3a/1a4 JanbHEHIel mpodecCHOHATBHON ACSITELHOCTH.

1.3Mecto aucuumiaubabl B cTpykrype OIIOII BO (ocHoBHOW mnpodeccuoHaIbLHOM
o0pa3oBaTe/ibHOI MPOrpaMMbl BbICIIET0 00Pa30BaHMs)

Jucuumnnba «VHpopMalMOHHbIE TEXHOJIOIMWY» OTHOCUTCA K 0a30BOM yacTu y4yeOHOro
raHa. JlucuuIuimaa u3y4aercst CTyIGHTaMH MEPBOTO Kypca.

JUis  ycremHoro OcBOeHMs AMCUUIUIMHBL «MH(QOpPMalMOHHBIE TEXHOJIOTUW», CTYACHT
JIOJIKEH:

1. 3HaTh:

— OCHOBHBICTIDHHIIMIIBI M TEHACHLUUH DPa3BUTUS METOJOB cOopa, XpaHeHUs W 00paboTKu
nH(pOpPMAIINHU,CPEICTBA AaBTOMATH3AMY HH(POPMAIIMOHHOW AEATEIBHOCTH;

— MH()OPMALIMOHHO-KOMMYHHUKAIIHOHHbIE TEXHOJIOTUH,0CHOBHBIE TpeGoBaHUs
nH()OPMAIMOHHON OE30MMaCHOCTH,

— HCTOPUIO BO3HUKHOBEHHMS M OCHOBHBIE NPUHIMINBI pPabOThl C HHPOPMALUOHHBIMU
TEXHOJIOTUSIMU

2. YMeTb:

— pabotath ¢ uH(popMaIHel B TI00albHBIX KOMIBIOTEPHBIX CETSAX M MCIIOJIB30BaTh 0a30BbIe
BO3MOKHOCTH KOPIOPAaTUBHBIX HH(POPMALMOHHBIX CHCTEM C IIeJbl0 aHaiu3a HHGPOpMAalUU U
MPUHATUS 00OCHOBAHHBIX PEIICHHIA;

— OCYUIECTBIATh OOOCHOBAHHBIA BBIOOP MHCTPYMEHTAJIBHBIX CPEACTB HMH()OPMAIMOHHBIX
TEXHOJIOTUH JUIs peleHus MpodecCHOHATBHBIX 3a/1ad B 00JIACTH SKOHOMUKH;

— OPUMEHATh HMHCTPYMEHTapuil [uisi MpoBeleHust oO0paboTku, cOopa HHOpMaLMM B
WH(POKOMMYHUKAITHOHHBIX CHUCTEMAaX M UX COCTABIISIONINX

3.Bnaznets:

— OCHOBHBIMM METOJIaMH, CIIOCOOaMHU U CPECTBAMH MOJIyUYeHUs,lIepepaOoTKH HHPOpMAIUY;

— METOJlaMH  HCIOJB30BaHHUS COBPEMEHHOTO MPOTPAaMMHOTO  OOecrieueHMs,HaBbIKaMH
UCMOJb30BaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTHH Juis  00paboTku, cOopa UHPOpPMALUU B
MH(POKOMMYHUKAITHOHHBIX CHUCTEMAaX M UX COCTABIISIONINX

N3zyuenne aucuuruiniel «H(pOpMaMOHHBIE TEXHOJIOTUUY» HEOOXOIUMO M JajbHEeHIIero
OCBOCHHS TaKHX IHCIUIUIAH, Kak: «/HpOpManMOHHBIE CHUCTEMBI B DKOHOMHKE», «YTIIpaBICHHUE
AJIEKTPOHHBIM OU3HECOM», «ABTOMATHU3ALUS OYXTaJITEPCKOTO yUeTay.

1.4 O0bem AUCHUIIMHBI U BHABI Y4eOHO# padoThI

Iloxa3aTenn o0beMa IMCHUTINHBI Bcero yacos no ¢popmam o0yueHus
Ounas | 3aounas | OwuHo-3a0uHas
O0BEM IUCHUILIMHEI B 3aUE€THBIX €IUHHUIIAX 4 3ET
OO0BeM IUCIUILIMHEI B Yacax 144
KoHTakTHas padoTa o0yJaommxcsi ¢ 38,35 14,35 30,35
npenoaasarejeM (KoHTakT.4yacel), Bcero




1.Ayputopnas pabota (Ayn), Beero: 36 12 28

B TOM YHCJIC:

JIEKIVH, B TOM YHCJI€ HHTEPAKTUBHEIE 8 (2) 4(2) 4(2)
nabopaTopHbIe 3aHATHS, B TOM YHUCIIE 28 (12) 8 (4) 24 (8)
WUHTEPAKTHBHBIC

MpakTUYECKUe (CEMUHAPCKUE) 3aHATHS, B - - -
TOM YHCJIC HHTEPAKTUBHbBIE

2.2nekTpoHHOE 00yueHue (Dnek.) - - -

3.WnpuBuayansasie koHcynbTamu (MK) - - -

4. KoHTrakTHas paboTa 110 IPOMEKyTOUHOM - - -
arrectaruu (Karr)

5.Koncynbranus nepen s3x3amenom (KJ) 2 2 2

6.KonrakTHast paboTa 1o mpoMeKyTOYHOH 0,35 0,35 0,35
aTTECTAIlMU B IEPHOJT 9K3. CECCHHU, CECCUHU 3a04H.
dbopmel 00yuenus (KaTtToks)

CamocrosrensHast pabora (CP).Bcero: 105,65 129,65 113,65
B TOM YHUCJIC:

camocrosTenbHas padota B cemectpe (CPc) 72 123 80
camocTosTeIbHas paboTa Ha KypCOBYIO padoTy - - -
camocTosTenbHas paboTa B IEPHO IK3.CECCHU 33,65 6,65 33,65
(Kontposn)

KonTakTHas pabota mpu MpOBEICHUU YICOHBIX 3aHATUN MO JUCIHUIUINHE OCYIIECTBISICTCS B
COOTBETCTBUHM C npukazoM Munobpuayku Poccuu ot 05.04.2017 Ne 301 «O0 yTBepkaAeHUU MOPSIKA
OpTaHU3aIMH U OCYIIECTBICHHS 00Pa30BaTEIBHON NEATEIFHOCTH 110 00pa30BaTEIbHBIM IPOTrpaMMaM
BhICIIIEr0 00pa3oBaHUs — IporpaMMaM OakaliaBpuaTa.

1.5TpeGoBaHus K pe3yJibTaTaM OCBOEHHS COJIEPKAHUS TUCIHUIIMHbI

B pesynbraTe 0CBOCHUS IUCIUILIMHBI B COOTBETCTBUU C BHJOM IPOQPECCHOHATBHOMN eATeTbHOCTH,
Ha KOTOpBIH OpMEHTHpPOBaHA MporpamMma OakajlaBpHara, JOJDKHBI OBITh PEIICHbI CIEAYIOLIUE
npodeccuoHanbHble 3agaud U copmupoBaHbl cienyromue obmenpodeccuonanbubie  (OIIK),
npodeccuonansubie ([IK)komnerenmm:

OIIK-3-cnocoOHOCTRIO  BBIOpaTh  WHCTPYMEHTAJIBHBIE  CpelIcTBa  JUIi  00pabOTKH
HKOHOMHYECKUX JaHHBIX B COOTBETCTBHHM C MTOCTABJICHHON 3aJa4yeil, MpOaHAIN3UPOBATh PE3YIbTATHI
pacyeToB ¥ 000CHOBATH MOYUYCHHBIE BHIBO/IBI.

B pe3ynbrate ocBoenus kommnerenuuu OIIK- 3 ctyneHT gosmkeH:

3HaTh: WHCTPYMEHTAJbHBIE CPEACTBA Ui O0OpaOOTKHM, aHaIM3a KOHOMHYECKHX IaHHBIX B
COOTBETCTBHUH C TIOCTABJIEHHOH 3a/1a4ei, 000CHOBAHUS MOJTYYEHHBIX BBIBOJIOB.

YMeTh: BRIOMpaTh HHCTPYMEHTAIBHBIE CPEICTBA ISl 00paOOTKM IKOHOMHYECKMX JaHHBIX B
COOTBETCTBUM C IIOCTaBJICHHOHN 3ajgauell, aHATIM3UPOBaTh Pe3y/lbTaThl PacyeTOB U OOOCHOBBHIBATH
MOJTyYCHHBIE BBIBOIBI.

Brnanerb:HaBbIKaMH BbIOOpAa MHCTPYMEHTAJIBHBIX CPEACTB A 0O0pabOTKM HKOHOMMYECKHX
JAaHHBIX B COOTBETCTBMM C MOCTaBJIEHHOW 3a/layeill, aHanu3a pe3ylbTaToB PacyeTOB U 0OOCHOBAHUS
MOJTyYEHHBIX BBIBOIOB.

IMK-8— cmocoOHOCTRIO HCIIONB30BATh JUTSl PEIICHHs] aHAIUTHYCCKAX M UCCIIET0BATEIHCKUX
3aJ]a4 COBPEMEHHBIE TEXHUUECKUE CPENICTBA U MHPOPMAIIMOHHBIE TEXHOJIOTHH.

B pesynbrare ocBoenust komnerenuuu [1K-8 cryneHT nomxken:

3HAaTh:COBPEMEHHBIC TEXHUYECKUE CPENICTBA U MHPOPMAIMOHHBIE TEXHOJIOTHH IS PEIICHUS
aHAJTMTUYECKUX M UCCIIEOBATENILCKUX 3a/1ay.

YMeTh: OCYIIECTBISTH BBHIOOP COBPEMEHHBIX TEXHHYECKHX CpPEICTB M HWH(OPMAIIMOHHBIX
TEXHOJIOTUH U UCTIOJIBb30BaTh UX JJIs PEILICHHs aHAIUTUYECKUX U MCCIeI0BaTeNbCKHUX 3a/1a4.



Brnaners: HaBbIKamMu BBIOOpa M HUCIOJIB30BAHUS COBPEMEHHBIX TEXHHYECKUX CPEICTB H
MH(GOPMALMOHHBIX TEXHOJIOTUI AJIS pEIIEHUs] aHAIUTUYECKUX U UCCIIE0BATEIbCKUX 3a/iau.

ITK-10 —cnocoOHOCTHIO UCTIONB30BaTh ISl PEIICHHsI KOMMYHUKATHBHBIX 33]]a4 COBPEMEHHBIC
TEeXHUYECKHE CpeACTBa M MH()OPMAIIMOHHBIE TEXHOJIOTUH.

B pesynbrare ocBoenus komnerenuuu [1K-10 ctyneHT nomxken:

3HaTh: COBPEMEHHbBIE TEXHUYECKHME CpeICTBA M  HMH(DOPMALMOHHBIE TEXHOJIOTUH,
HCII0JIb3YEMBIE IIPU PEIIEHUH KOMMYHUKAaTUBHBIX 3a/1a4.

VYMeTh:IPUMEHATh COBPEMEHHbBIE TEXHUYECKHE CPEACTBA U UH()OPMAIIMIOHHbIE

TEXHOJIOTUH IIPU PELIEHMH KOMMYHMKAaTUBHBIX 3a7au.

Bnaners:  HaBbIKAMM ~ HCIOJb30BaHHUSA  COBPEMEHHBIX  TEXHHUYECKHUX  CPEICTB U
MH(GOPMALMOHHBIMH TEXHOJOTHSMH MIPH PELICHUH KOMMYHHMKATUBHBIX 33/1a4.

1.6. ®opmbl KOHTPOJISI

Texymuii KOHTPOJIb (KOHTPOJb CaMOCTOSTEIbHONM pabOThl CTyAEHTAa) OCYIIECTBISETCS B
nporecce OCBOGHUS JUCLUUIUIMHBL JIGKTOPOM M IPenoaBaTesieM, BeIyIuM J1a00paToOpHbIe 3aHITHSB
COOTBETCTBHUH C KalleHIApHO-TEMaTHYECKUM IIJIAHOM, B 00BbEME 4acOB, 3aINIAHUPOBAHHBIX B pacueTe
MeIarOrMuecKor Harpy3Ky Mo JUCUUILUIMHE, B BUJE CIETYIOIUX padoT:

— KOHTPOJBHOU pabOTHI;

— MPOBEPKH 33/I1aHUH, BBIMOJHIEMBIX C UCIOJIB30BaHNEM MH(POPMAIIMOHHBIX TEXHOIOTHIA;

— TECTUPOBaHUS;

[TpomexyTrouHas aTTectanusi B 1 cemecTpe — IK3aMeH.

Pe3ynbTarhl TEKyIIero KOHTPOJIS U MPOMEXYTOUHON aTTecTanuu (POPMUPYIOT PEUTHUHTOBYIO
OIICHKY paboThl oOydaromierocss mo mnporpamme OakanaBpuata. Pacmnpenenenue OanioB mpu
(GbOopMUPOBAaHUM PEUTHHTOBON OLEHKU PabOTHI O0YYAIOMIETOCs] OCYLIECTBISIETCS B COOTBETCTBHH C
«[TosokeHNEM O PEUTHUHIOBOM CHUCTEME OLIEHKH YCIIEBAEMOCTHM M KayeCTBA 3HAHWUW CTYICHTOB B
denepanbHOM  TOCYIapCTBEHHOM  OIO/PKETHOM  0Opa30BaTENbHOM  YUPEKICHHH  BBICIIETO
obpazoBanus «Poccuiickuii skoHOMHUecKuil yHuBepcuter nmenu I'.B. [Tnexanosay. Pacnipenenenue
0a/uIoB MO OTHENbHBIM BHAAM DPA0OT B MPOIECCE OCBOCHUS AUCHUILTUHBI «HpOpMaIOHHBIE
TEXHOJIOTUMY OCYIIECTBIISAETCS B COOTBETCTBHHU ¢ pazzaenom VIII.

1.7 TpeGoBanusa K aganTanuv Y4eOHO-METOAMYECKOro o0ecrnedYeHUs] AUCHUILIMHBI [IJIS
00y4YaKIIUXCS ¢ OTPAHMYEHHBIMU BO3MOKHOCTSMU 3/10POBbSI H HHBAJIWI0B

TpeOoBanusi K ajanTanud y4eOHO-METOJUYECKOTO OO0CCIEUYCHUs JAMCUUIUIMHBL IS
00yJarIuXxcss ¢ OrPaHMYCHHBIMH BO3MOXKHOCTSMH 3[I0POBbSi M HMHBAJIHMIOBOIpE/ICICHB B
[Tonoxxernn 00 opraHuU3auu 00pa30BATEIBLHOTO MPOIIecca Il HHBAITUIOB U JIUI] C OTPaHHYCHHBIMU
BO3MOXKHOCTsIMHE 3/10poBbsi B PI'EOY BO «PDY um.I'.B.ITnexanosay. (http://www.rea.ru)

HaGop  amanmTalMOHHBIX  METOIOB  OOYYEHHs, TPOLIEAYp  TEKYIIEro  KOHTPOJIS
YCIIEBAEMOCTH,IIPOMEKYTOYHONH  aTTECTAIlMM  OCYIIECTBISCTCAUCXOAS M3  CHEHU(PUIECKHUX
0COOCHHOCTEH BOCHPHATHS, TMepepadOTKH Marepuaia OOyYaroIUMHUCSI C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 3JI0POBbSI C YUETOM PEKOMEHIAIMI MEIUKO-COIIHATLHON 3KCIIEPTU3bI, IPOTPAMMABI
peadwIMTali UHBAJIUIA C YI€TOM WHAMBHYaTbHBIX ICUXO()U3UYECKIX 0COOCHHOCTEH.



http://www.rea.ru/

II COAEP KAHUE JUCIHUIIJTINHBI

Conepxanue aucuuinHbl «VHPOpMaOHHbIE TEXHOIOTUIY, OTIMCAaHKE TIOKa3aTeIel M KpUTEPHEB OICHNBAHHS KOMIICTEHIMI Ha Pa3IMYHBIX Tarax
ux (opmupoBanus B nporuecce ocBoenus: OIIOIT BO npexacrasieno B tabmuie 2.1

Tabmuna 2.1
HaumenoBanue Conepxanue dopmupyemble OO0pa3oBarenbHble TEXHOJIOTHH
pazzena JUCUMILIMHBI KOMIIETEHIIUU
(TembI)
Cemecmp 1 Pazoen 1 Ocnosnoe naznauenue u 6u0bl UHGOPMAUUOHHBIX MEXHOTIO0ZUT

Tema 1 [TonsTue skoHoMHuueckoit uHPopmaru. OCHOBHBIE TOKA3aTENU OIIK-3 YCTHBIU OITPOC,
HNudpopmauus u KayecTBa 3KOHOMHUYECKOW nH(popManuu. Buasl 3koOHOMUYECKOU [1K-8 VHTEPAKTUBHAS JICKIUs
uHpopmanuonnble | uHQopmauuu. [loHsTHE U CTPYKTYpa HHPOPMALIMOHHOMN CUCTEMBI. I1K-10
TeXHOJOTUH [TonsiTre nHGOpMaMOHHON TeXHONIOTHH. COCTABJISIOIINE

MH(GOPMALIMOHHON TEXHOJIOTHH.
Tema 2 Buabl Crpykrypa ynpasieHust opranusanueit. [lepconan opranuszanum. OIIK-3 YCTHBIN OIIPOC
uHpopmanuonubix | MHpopmanmonnas TexHonorus o0paboTKU JaHHBIX. I1K-8
TEXHOJIOTHil WNupopmanronHas texHonorus ynpasinenus. MHpopmanmonnas I1K-10

TEXHOJIOTUS aBToMaTu3anuu opuca. MHpopMalnoHHas TEXHOIOT U

MOAJEPKKY MPUHATHS perieHnid. MTHpopManimoHHas TeXHOJIOTHS

9KCIIEPTHBIX CUCTEM.
Tewma 3 Texaudeckue cpencrsa 00padoTku nHGopmanuu. OCHOBHBIE OJIOKU OIlK-3 YCTHBIN OITPOC, TECTUPOBAHUE
HNucrpymenrapuii [IEPCOHAJIBHBIX KOMIIBIOTEPOB U UX HazHaueHue. IIponeccopsl. I1K-8
HH(POPMANMOHHBIX | YCTpoiicTBa maMaTU. Y CTpoicTBa BBOJA U BbIBO/IA HH(OPMALINH. I1K-10
TeXHOJIOTHil KomnbroTepHslie ceTn U ux kinaccudukanus. [Iporpammabie

cpenctBa 00paboTku nHpopManuu. Kimaccudukamms
MIPOrPaMMHOTO O0eCTIeUeHH sl IEPCOHATBHBIX KOMIIBIOTEPOB

Cemecmp 1Paszoen 2 Ilpocpammno-annapamnoe obecneuenue

uHpopmayuoHHbIX mexH

onozui

Tema 4 Buabl
CHCTEMHOI'0 U
NPHUKJIATHOTO

TexHonorus paboTsl B cpejie OnepaliOHHON CHCTEMBI ceMeNCTBa
Windows. Pa6ora ¢ ¢aitnosoii cucremoii. CTannapTHbie
npuioxxeHns Windows. CepBrUCHOE TPOrpaMMHOE OOecrieueHue.

OIIK-3
[1K-8

YCTHBIN OITPOC

I1K-10




NMPOrpaMMHOI0 Texnonorus pabots ¢ apxuBatopamu WinZip 1 WinRAR.
obecrieyeHust
Tema 5 Texnosaorusi | [IpukinagHbie mporpaMMHBIE CpeICTBa O(DUCHOTO HA3HAYCHUS. OIIK-3 HNHTepakTuBHOE TabOopaTOpHOE
padoThI ¢ TekcToBOM | PaboTa Hax JOKyMEHTaMU B cpejie TEKCTOBOTO IpoIieccopa I1K-8 3aHATHE
U rpaguyeckoit MicrosoftWord. Beog u popmarupoBanue tekcra. Co3zganue u I1K-10
uHopmanuen ¢dopmarupoBanue Tabmui. Pabora rpadpmueckuMu 00bEKTaMu U
dbopmynamu. TexHomorus co3aanus Mpe3eHTaIHi B cpeie
Microsoft PowerPoint. TexHosorus co3aanust myOIuKanui B cpejie
MicrosoftPublisher.
Tema 6 UHTEpHeT- OcHoBHble noHATus UuTepuer-Texnonoruit. Kparkas OIIK-3 WHTepakTBHOE 1a00paTopHOE
TeXHOJIOTUH xapakrepuctuka Murepuer-pecypcon. Undopmannonto- I1K-8 3aHATHE, IPE3CHTALINS C
MTOMCKOBBIEC CHCTEMBI: MHTEP(QEIC MOIB30BaTENs, KpaTKas I1K-10 o0cy)K1eHUEM
XapaKTePUCTHKA, TEXHOJIOTHUS pabOThI (OIUCaHHE
nH()OPMAMOHHON TOTPEOHOCTH, (DOPMHUPOBAHKE 3AIPOCOB, BBOJI
OTrpaHUYEHUN Ha YCIOBUS MOUCKA, UCIIOJIb30BAHUE JTOTHUYECKHUX
GbyHKIUH).
Tema 7 Cosznanue tabmun MicrosoftExcel. BBoa u dopmatupoBanue OIIK-3 HuTepakTuBHOE 1a00paTOpHOE
HNudopmanuonnnie | ganbix. Padora ¢ hopmynamu u GpyHKuusMu. AGCOTIOTHBIE U I1K-8 3aHATHE, KOHTPOJIbHAS padoTa,
TeXHOJIOTUH OTHOCUTENbHBIE CChUIKU. CO3AaHue U peJaKTUPOBAHUE JUATPAMM. I1K-10 TECTUPOBAHUE

00padoTKHU JaAHHBIX

Pabora co cniuckamu: copTupoBKa, puimbTpaus, N0 ABEACHHUE
MPOMEKYTOUHBIX M 001X UTOroB. Co3/jaHne MIIO0CKOH U 00BEeMHOM
CBOJIHOI TaOnu1Ibl. BhiMoIHEHNE TUIIOBBIX SKOHOMUYECKUX
pacuetoB B MicrosoftExcel




III OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B npornecce ocBoenus nucuuminHbl «MHGOpMATMOHHBIC TEXHOJIOTHIY UCTIOIB3YIOTCS CIEIYIONINE
00pa3oBaTeNbHbIC TEXHOIOTHH:

1. CranaapTHble MeTOAbI 00y4YeHU s :

JICKIH;
nabopaTopHbIEC 3aHATHS;

caMoCTOsITeNIbHAsI padoTa CTY/ICHTOB, B KOTOPYIO BXOJUT OCBOCHHE TEOPETHYECKOTO MaTepualia,
IIOATr0OTOBKAa K Ha60paT0prIM 3aHATHUAM, BBIIOJIHCHUC JOMAIIHUX 3aﬂaHHﬁ, pa60Ta C
JIATEPATYPO.

2. MeToabl 00y4yeHHsl ¢ IPUMeHeHHeM HHTEPAKTUBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIi:

HWHTCpPAKTUBHAA JICKIWAA,
MHTEPaKTUBHOE JTA0OPATOPHOE 3aHSATHE;
TECTUPOBAHMUCE;

MPE3CeHTAIHS ¢ 00CYKICHHEM.

IV YYHEBHO-METOJNUYECKOE, HTHOOPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JTUCIUITJIMHBI

4.1 Jluteparypa

OcHoBHas1 JIUuTEpaTypa:

1. DOkoHOMHYECKass WHPOpMATHKA: Y4YeOHHK ¥ TPAKTHKyM Ui OakajmaBpwara W
maructpatypsl / FO. JI. PomanoBa [u gp.]; orBercTBeHHBI penaktop FO. JI. PomanoBa. —
Mocksa :M3natensctBo HOpaiit, 2019. — 495c¢. — (bakamaBp u Marucrp. AKaaeMUYEeCKUI
Kypc). — ISBN 978-5-9916-3770-1. — Teker 3JIEKTPOHHBIN: https://biblio-
online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. HNudpopManimoHHbIE CUCTEMBI M TEXHOJIOTHH B DKOHOMHKE : ydeOHOe 1mocoOue A By30B /
O. 10. HerécoBa. — 3-¢ m3a., ucnp. u aomn. Mocksa : M3narenscTBo FOpaiit, 2019. — 178 ¢. —
(Yuusepcutetsl Poccumn). — ISBN 978-5-534-08223-4. — Tekcer anekrponnsiid: https://biblio-
online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1

3. I'Bo3neBa, B. A. MudopmaTuka, aBTOMaTH3UpOBAaHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTUU U
cucrembl: yueOHuK / B. A. I'Bo3neBa. — Mocksa: ®OPYM: UH®PA-M, 2020. — 542 c. - ISBN
978-5-8199-0877-8. - Tekct: anexTponHsbIit. - URL: https://znanium.com/read?id=362998

HopmaTuBHO-IpaBOBBIC JOKYMEHTBI:

1. «O0 wunbopmanuy, UHGOPMAIMOHHBIX TEXHOJOTHSIX U O 3aumTe HHPOPMALUN»
denepanbHbIN 3aKOH oT 27.07.2006 No 149-@3
(pen. ot 19.07.2018)http://www.consultant.ru/law/podborki/informacionnaya_sistema/

2. 'OCT 34.003-90 ABTOMaTH3UpPOBaHHbIE CUCTEMBL. TEpMUHBI U ONIpe/IEIEeHUs.

3. ISO/IEC 38500:2008 KopropatuBHoe yripaBieHHe HHPOPMAIMOHHBIMHA TEXHOJIOTHSIMH.

4. TOCT 34.320-96 NndpopmaronHsie TexHoiaorud. CuctemMa CTaHIapToB MO 0a3aM JaHHBIX.
Konuenmuu 1 TepMUHOIOTHS JUIsl KOHLIETITYaJIbHOM CXeMbl U HHPOPMAIIMOHHOM 0a3bl.

JlonoJiHUTE/ILHASA JIUTEPATYpA!

1. BBenenve B nHGOKOMMYHUKAIIMOHHBIE TEXHONIOTUU: Y4yeOHoe mocodue / ['arapuna JI. T,

baun A. M., Ky3ueuos I'. A., [ToptaoB E. M., Temiosa 4. O.; Ilox pexn. I'arapunoii JI. I'. —
Mocksa : UJI ®OPYM, HUIL UHOPA-M, 2018. - 336 c.(BO) ISBN 978-5-8199-0551-7.—
Pexxum moctyma: http://znanium.com/bookread2.php?book=951605

2. MudopmaninoHHbIe TEXHOJIOTUH yTipaBieHus : yueOHuk / b. B. UepaukoB. — 2-e u3n.,
nepepad. 1 gon. — Mocksa : ®OPYM :MMTHOPA-M, 2020. — 368 c¢. — (Bsicuiee oOpa3zoBaHue:
bakanaBpuar). —ISBN 978-5-8199-0782-5. — Pexnm JOCTyMa:
https://znanium.com/read?id=346871



https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://znanium.com/read?id=362998
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
http://znanium.com/bookread2.php?book=951605
https://znanium.com/read?id=346871

3.CoBpeMECHHBIC TEXHOJOTMM M TEXHUYECKHE CpeACTBA HMH(POPMATH3alUU : y4eOHUK /
O.B. IIumos. — M. : UH®PA-M, 2019. — 462 c. + [lon. marepuansl [IIEKTPOHHBIA peCypc;
Pexxum moctyma http://www.znanium.com]. — (Bsicmiee oOpa3oBanue:bakanaspuar). - ISBN
978-5-16-011776-8. Peskum mocryma: https://znanium.com/read?id=354804

4.2 IlepeyeHb MHPOPMAIMOHHO-CIIPABOYHBIX CHCTEM

1. UndopmanronHas crpaBo4HO-1paBoBasi cucremMa KoHcynpTaHT miitoc (JIokajabHas BEpCus)
2. CpaBouHO-TIpaBoBasi cucrema ["apanT (JokanbHasi Bepcusi)

3. Undopmanmonnas cucrema «EanHoe okHO J0CTyma K 00pa3oBaTelbHbIM pecypcaM. Pazenn.
Wudopmarrka 1 HHPOpMAIIMOHHBIE TEXHOJIOTHIY - hitps://habr.com/

4. Kpynueiimuii BeO-cepBUC st XOCTHHTA [T-TIpOEKTOB M KX COBMECTHOM pa3pabOTKH-
https://github.com/

4.3 IlepedeHb 3J1eKTPOHHO-00Pa30BaTEJbLHBIX PECYpPCOB

9BC «MHO®PA-M» http://znanium.com

Hayunas snexrponnas 6ubsiunoreka elibrary.ru https://elibrary.ru/

5BC BOOK.ru http://www.book.ru

9BC «Jlanpy https://e.lanbook.com/

DBC «HOPAUT» https://biblio-online.ru/

VYuuBepcuterckas oubnmoreka onlinehttp://biblioclub.ru/

9BC «Grebennikonhttps://grebennikon.ru/

Buneonexuun HITP KpacHogapckoro dunmana  http://vrgteu.ru/course/view.php?id=6680

NGO~ wWdE

4.4. IlepeueHb NpodecCHOHAIBHBIX 0a3 JaHHBIX

1. bubnuorpaduueckas u pedpeparuBHas 6a3a
naHHBIXSCopushttps://www.elsevier.com/solutions/scopus

2. baza kuur u myonaukauii DnexkTponHoi oubnmmorekn "Hayka u Texuuka" - http://www.n-t.ru

3. Science Direct cogepsxut 60see 1500 xypHanoB uznatenscta Elsevier, cpen HUX U31aHUS 10
SKOHOMHMKE M HKOHOMETpHKE, OM3HeCy M (PUHAHCAM, COIMAIBHBIM HayKaM U TICHUXOJIOTHH,
marematuke u uHpopmaruke. Komrekius sxypHamos Economics, Econometrics and Finance -
https://www.sciencedirect.com/#open-access

4.5. Ilepeyenp pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOH cetn «MHTepHeT»,
HEO00XOIUMBIX /ISl OCBOCHHS TUCHHUIINHBI

1. Odunuansueiii caiit banka Poccum (cratuctuueckue naHHble MO (PUHAHCOBOMY PBIHKY)
https://www.cbr.ru/

2. OdunuansHbii  caiit  @PenepaibHOM  CcayXObl TOCYJapCTBEHHON  cTaTUCTHKU PO
(cratuctuyeckue manueie) hitp://www.gks.ru/

3. Odunmanerelii caiT MunuctepcerBa punancoB Kpacnomapckoro kpas https://minfinkubani.ru/

4. OdunmanbHbIH caur MuHuncrepcTBa 9KOHOMUYECKOTO pa3BUTHUA
http://feconomy.gov.ru/minec/main
5. OdunmanbHbII caur MuHucrepcTBa DKOHOMUKH Kpacnonapckoro Kpast

http://economy.krasnodar.ru/

6. Equneiii moprain Ol0pKETHOW cHCTeMbI « DIEKTPOHHBIN OromkeT http://budget.gov.ru

7. Topran «OtkpseIThIi OromKkeT KpacHomgapckoro kpasi» https://openbudget23region.ru/

8. OdunmanbHeiil caiiT @enepanbHOI HAIOTOBOM Ciry>k0bI https://www.nalog.ru/

9. Opunmaneuerii caiit [lencronnoro ¢ouaa Poccun http://www.pfrf.ru/

10. OdpunnansHslii caiit @onna connansHoro crpaxoBanust PO https://fss.ru/

11. Odunmanpaeii cadt DeaepanbHOro (GoHma 003aTETHHOTO MEAUIIMHCKOTO CTPaXxOBaHHS
http://www.ffoms.ru/

12. BecemupHblii 6aHK OTKpBITHIX JaHHbIX https://datacatalog.worldbank.org/

13. Opuumansnsrii caiitt KOHKTAJT https://ec.europa.eu/eurostat/data/database
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14. Poccuiicknii ctatuctuueckuil exxeronauk http://www.gks.ru/bgd/regl/b18 13/Main.htm

15. Odunmansusii caiit deaepanbHOM Ci1yKObI TOCYIapCTBEHHOM cTaTCTUKH hitp://www.gks.ru/
16. Hayunas snexktponHas O6ubimoreka. MoHorpaduu, n3gaHHble B W3JaTeabcTBe Poccuiickoit
Axanemun EcTecTBO3HaHMS — IOJHOTEKCTOBBIM pecypc HaydHbIX M y4eOHbIX u3naHuii PAE
https://monographies.ru/

17. ®HC Poccun https://rmsp.nalog.ru

18. Odpunmansuas Poccus. CepBep opraHoB rocyIapcTBeHHON Biactu PO — opunmanbHblid calT
http://www.gov.ru

19. OduumanpHelii WHTEPHET-TIOPTA] MpaBoBOil wuHpopManuu. l'ocynapcTBeHHas cuctemMa
paBoBoii nHbopmanuu http://pravo.gov.ru

20. YuuBepcutetrckas uHpopmanuonnas cucreMa POCCUSA (YUC POCCHUS) — tematudeckas
JNEeKTpoHHas Oubnmoreka © 0a3a JaHHBIX IS MCCIENOBaHUW M Y4eOHBIX KYpCOB
http://www.uisrussia.msu.ru/

21. GAAP teopus u npakTrka GprHaHCOBOrO yueTa https://gaap.ru/

22. MC®O https://www.iasplus.com/en/standards/ias

23. DnekTpoHHas Bepcus oduimanbHoro n3maanus Anvunuctpanuu IIpesugenta PO Cobpanue
3akoHoJaTeabcTBa Poccuiicko enepanuu

24. OdunnansHas Poccus. Cepep opraHoB rocyaapcTBeHHoO# Biaactu PO — oduuunanbHblii cait
http://www.gov.ru

25. ®epepanbHas cinyx0a Mo Hag3opy B cdepe oOpa3oBaHMs U HAyKH — O(UUHUATBHBIA CaWT
http://obrnadzor.gov.ru

26. denepanbHblii moprai «Poccuiickoe ooOpaszoBanue» http://www.edu.ru

27. MuHHCTEpCTBO Hayku U Bbicuiero odpasoBanusi Poccuiickoit @enepanuun (MuHoOpHAYKH
Poccun) — opunmanbHbii cait https://www.minobrnauki.gov.ru

28. Hayunas snexktpoHHas Oubnmoreka. MoHorpaduu, uzgaHHble B u3naTesberBe Poccuiickoit
Axanemun EctecTBO3HaHWS —TOJHOTEKCTOBBIM pecypc Hay4yHbIX M y4eOHbIX uzgaHuii PAE
https://www.monographies.ru/

29. Poccuiickuii ¢oun dyHmameHTanbHbix uccienoBanuii (POOU) — odunuanbHblil caiT
http://www.rfor.ru/rffi/ru

30. Poccuiickuii Hayunsiii poun (PH®D) — odunmanbhelil cait http://rscf.ru/ru

31. DHmuKIONenuyM [SHIUKIONEIWH, CIIOBapH, CHPAaBOYHUKH]| — CHOPAaBOYHBIA TOPTaT
http://enc.biblioclub.ru

32.ClarivateAnalytics — pycckos3biuHbIil HH)OPMAIIMOHHO-aHATUTHYECKHIA TOPTAT UMEET pa3zes
«OHnalfH-ceMUHapbl», KOTOpBIE IMPOBOJAATCS Ha PYCCKOM fA3bIKE, OECIUIaTHO MO 0a30BBIM U
paclIMpeHHbBIM BO3MOXHOCTSIM HMH(OPMAIIMOHHBIX PECYPCOB, B T.4. HAYKOMETPUUECKOH Oa3bl
naunbIx «WebofScience» http://info.clarivate.com/rcis

33.Hayunas snektpoHHas Oubanorexa. MoHorpaduu, uzgaHHble B H3AaTesnbecTBE Poccuiickoit
Axanemun EcTecTBO3HaHMSI  -IOJIHOTEKCTOBBIM pecypc HayyHbIX M y4deOHbIX usganuii PAE
https://www.monographies.ru/

34. Hayynas mnepmarormdeckas sjiekTpoHHass Oubmuorexka (HIIDB) — MHorogyHknuonanibHast
MHPOPMaIIMOHHO-TIONCKOBas cucreMa Poccuiickoit akagemun odpasoBanus http://elib.gnpbu.ru
35.HanmoHanpHbI HEeHTp WHGOPMAIIMOHHOTO MTPOTHBOJACHCTBUS TEPPOPU3MY U IKCTPEMHU3MY B
oOpa3oBatensHO# cpezie u cetn HTepHeT — opuumanbHblil cait http://xnhlajgms.xnplai

36. Hayka u o0pa3oBaHue MPOTHB Teppopa — HHPOpMaIMOHHBIN TopTai http://scienceport.ru
37.TPAMOTA.PY — cnpaBo4HO-UH(POPMAIIMOHHBIA HHTepHET-TIopTau http://www.gramota.ru

38. On-line: razersl W KypHaJbl — KOJIJIEKIMS THIIEPCCHUIOK Ha AJEKTpoHHBbIE Bepcun CMU
OTKPBITOTO JIOCTYIA: POCCUHCKUE O(UIMaTbHbIe, HOPMAaTUBHbIEC, [IEHTPAJIbHbIEC, PErHOHAJIbHBIE,
MECTHBIE, OTpaclieBble, HaydHbIe, O0Opa3oBaTeNbHbIC, HAYYHO-TIOMYISIPHBIE, JIHTEPATYypPHO-
XYA0)KECTBEHHbIE, MOJOJAEKHBIE, 3apyOeKHble MEPUOANYECKHE H3JaHUS Ha PYCCKOM U Ha
MHOCTPAHHBIX sI3bIKax, pa3MeIIéHHas Ha caiite (umana http://www.sgpi.ru/?n=934

39. KubepJlennnka — Hay4Has 2J1eKTpoHHast OubanoTeka (kypHaunsr) http://cyberleninka.ru/

40. HayuHo-oOpa3oBaTenbHBIH MOpPTaN «JKOHOMHKAa W YIpaBJI€HWE Ha NPEIIPUATHNY.
BUBJIMOTEKA  OKOHOMMYECKOW M  VIIPABJIEHYECKOW  JIUTEPATYPbI
http://www.eup.ru
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41. DnextpoHHass OubnanoTeka naucceprauuii Poccuilckoll ToCyaapCTBEHHOM OHOIMOTEKH
http://diss.rsl.ru

42. Caiir npenocTaBiIseT JAOCTYI K MarepuajgaM, CTaTbiIM, KHHUraM TII0 MEHEIKMEHTY
http://www.cfin.ru

43. Caiit «KommploTepHas TOJAEpPKKa Y4eOHO-METOJMUYECKOW JeATENbHOCTH  (huimanay
http://vrgteu.ru

44 EnuHOe OKHO JOoCTyma K 00pa3oBaTeNbHBIM pecypcam — deaepanbHas HWHOOpMAIMOHHAS
cucTeMa OTKPBITOIO J0CTYNa K MHTErpajJbHOMY KaTaJlory 0O0pa3oBaTelbHbIX HHTEPHET-PECYPCOB
U K DIEKTPOHHOH Oubimoreke y4yeOHO-METOIUYECKUX MAaTEpUaNoB JJIsi BCEX YpPOBHEH
o0pa3oBaHMs: JOLIKOJbHOE, o0liee, cpeiHee Npo(ecCHOHANbHOE, BBICIIEE, OMOJIHUTEIBHOE
http://window.edu.ru/

4.6 Tlepeyenbr HH(POPMANMOHHBLIX TEXHOJOIHil, HCMOJb3YeMbIX NPH OCYLIECTBIEHHH
00pa30BaTeJILHOIO Mpolecca M0 JAUCUMILUIMHE, BKJIYas IepedYeHb MPOrpaMMHOro
olecnieyeHust

1. Onepanmonnas cucrema Windows: 8.1 PRO, Windows 10

2. [TakernpuknanueixnporpammMicrosoft Office Professional Plus 2007, Office Professional Plus
2010 Rus

3. AntuBupycHasnporpammaKacnepckoro Kaspersky Endpoint Securrityansousneca-
Pacmmpennsiii Rus Edition

4. PeaZip,

5. AdobeAcrobatReader DC

4.7 IlepevyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs JJI1 CAMOCTOSATEIbHOIH PadoThl
o0y4aromuxcs Mo JUCIHUNTIUHE

3amaHus Ui OpTaHU3allM  CaMOCTOSTENIbHOW  padOThI  MPEACTAaBICHO Ha  caiTe

KOMITBIOTEPHOU TOANEpKKU yueOHou nestenbHocTH KpacHomapckoro ¢uumana POY um. I'.B.
[InexanoBa B «MetoamdeckoM mocobun» 1o aucnuruimae «MHQOpMaIMOHHBIE TEXHOJIOTHI.
Pexxum noctyna: http://vrgteu.ru.

Paznen 1 OcHoBHOe Ha3HAYeHME M BUABI HH(POPMAIIMOHHBIX TEXHOJIOT Uit
Tema 1. Uupopmanus u uHGpopMaLMOHHbIE TEXHOJIOTHHU

Jlureparypa: O-1, O-2, -1, -2

MeToauuecKkue YKazaHusi:

B

XOJI€ JIEKIMOHHBIX 3aHATHM BECTH KOHCIICKTUPOBAHUC yqe6H0ro MaTepualia: q)HKCHpOBaTB

OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIHPOBKH, 0O0OIIEHHSI, OTMEUaTh BAaXKHbIE MBICIIH, BBIICIATh
KJIIOUEBBIE CIIOBA, TEPMUHBI. B x0J1e camocTosTeNbHON paboThl HEOOX0AUMO POPAOOTATH KOHCIIEKT
JeKIMM W M3YyYUTh PEKOMEHJIyeMylo Y4eOHYI0 JMTeparypy Ho AaHHOM Teme. JlopaboTtaTh CBOiA
KOHCHEKT JIeKI[UH, Jejas B HEM COOTBETCTBYIOLIWE 3allUCU U3 JIUTEPATyphbl, PEKOMEHJI0BaHHOM
IpernojiaBaTesieM M NpeayCMOTpeHHOH yueOHo# mporpamMmoil. OG03HAYMTh BONPOCHI, TEPMHHBI,
MaTepuai, KOTOPbIH BbI3bIBAET TPYIHOCTH, MONBITATHCS HATH OTBET B PEKOMEHIyEMOH JIUTepaType.
Ecnu camocTosiTenbHO He yaaeTcst pa3odpaTbes B MaTepHualie, Heo0X0AuMO chopMyTupoBaTh BOIPOC
U 33/1aTh IPENOJABATENI0 Ha KOHCYJIbTAllUY, HAa 1a00PaTOPHOM 3aHATUU.

Bomnpocsl a1 caMonpoBepKu:

1.

NG~ LN

[Tonsitue skoHomMuueckor uH@opmanuu. OCHOBHBIE IMOKa3aTeld KauecTBAa SKOHOMMYECKOM
uHpopMaIuu.

Bunel skoHOMIUECKON HHGOpMaIUK.

[TonsaTue u cTpyKTYpa HHPOPMALIMOHHOMN CUCTEMBI.

NudopmaninoHHbIe TEXHOJIIOTUU U UX Pa3BUTHE.

Cocrapisomuye HHPOPMAITMOHHONW TEXHOJIOTHH.

JI7st 9ero MOKHO HMCIIOJIb30BaTh rpaduueckuii pepaktop Paint?

Kakue HUHCTPYMCHTBI COACPIKUT ITaHCIb I/IHCTPYMCHTOB?

Kaxkwne neiicTBust HE0OOXOIMMO BBITOIHUTH, YTOOBI 0OTOOpa3uiiach ceTka?
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Bonpocs! /151 CaMOCTOATETbHOI0 N3YYeHU s

1. Texauyeckoe, MaTeMaTUYECKOE U TPOrpaMMHOE obecrieueHre HH(POPMAITMOHHON CUCTEMBI

2. CTpyKTypa yrpaBJieHUs] OpraHu3aiueil Ha OCHOBE WH(OPMAIIMOHHBIX TEXHOJIOTHIA

3. MadopmannonHas TEXHOJIOTHS aBTOMAaTH3aIMK oduca

4. TTonsiTe HHPOPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, HHPOPMALIMOHHBIX CHCTEM,
3aJ1auu, STarbl pa3BUTHSI.

5. Texnomorust cOopa, XpaHeHHs, TIepe1adr, 00pabOTKH U MpeACTaBICHUS HH(DOPMAITUH.

6. MadopmarmonHsie cucteMbl 1 HHOOPMAITHOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH.

7. IIpoGieMbl NCTIOIH30BaHUST MHPOPMAITMOHHBIX TEXHOJIOTUI

8. JlokyMeHTanbHbIe HH(POPMAITMOHHBIE CHCTEMBI.

9. CipaBo4YHO-TIPaBOBbIC HHPOPMALIMOHHBIC CUCTEMBI

10. Pons YT B pa3BUTHUU SKOHOMUKHU

3ajanus 1J151 CaMOCTOATEILHON padoT

3ananme 1. 3anogHUTE NPOITYCKHU.
Haumensbimast equaua nHQOPMAITIH -

1 Oaiit =

Ecnu 1 Koaiit = 1024 6aiit, To 6 KbOaiitT = OairT.

Eciu 1 M6atit = 1024 Ko6aiit, To 3 MoOaiT = Ko6aiit.

Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 ['6aiiT = Moaiir.

B ogHOM 0aiiTe MOKHO XpaHUTh Pa3JIMYHBIX YUCE.

Jnst xpaHeHus! IEMCTBUTENBHBIX YHACEIT UCTIOIb3YIOTCS STUYEHKH U3 WU
OamT.

- HET CUTHAaJa, - €CTh CHUTHAJ.

B 00bI4HOM JKU3HH YEIOBEK UCIIOJIb3YEeT CHUCTEMY 3aIlMCH YUCET.

Ecnu Ha ogHOM cTpanuiie Tekcta coaepkutcs okoio 3000 3HaKoB, TO 3TO Ko6aiit
nHpopMaIuu.

B 1 M6aiiT MOXHO COXpaHHUTh OKOJIO CTpaHHUL] TEKCTA.

[IpencraBienue rpaguueckoil HHPOPMALUU ONUPACTCS Ha MPEICTaBIEHUE SKpaHa MOHUTOpA
B BHJIE MacCHBa IIBETOBBIX TOUYEK pazmMepoM M*N. Kaxknas Touka nuMeeT CBOM IIBET,
IpEeJCTaBIseMbIil B BUJle KOMOMHAIIMM OTTEHKOB TPEX OCHOBHBIX I[BETOB!

Mg Toro uToOBI IBeTONEpesaua Oblaa MpuoIMKeHa K pealbHON, HE00X0AMMO HE MEHEE

OTTEHKOB Ka)KJ0T0 I[BETA.

Ecnn npu npencrasieHny dkpada MoHuTopa B Buae Mmaccusa 800x600 Touek 3xkpaH
nokpsiBaeT 480000 Touek, TO IpU MpeICcTaBIeHUH SKpaHa MOHUTOpa B Buae MaccuBa 1200x1400
TOYEK DKpaH IOKPHIBAET TOYEK.

3ananme 2. [laiiTe KpaTkoe onurcaHue MOKOJEHUSIM HH(POPMAIIMOHHBIX CHCTEM

[Tepsoe nokonenue MC

Bropoe nokonenne UC

Tpetrbe nokonenue MC

Yerseproe nokosnenue MC

3ananmue 3. B unTepHeT-Marazune nogdepuTe MepCOHABHBIA KOMITBIOTED IS CBOCH
npoeCCUOHATLHOMN 1eATENHOCTH. 3al0IHUTE TaOIHILy.

OcCHOBHBIE XapaKTePUCTUKHU

Onucanue

1.ITpomueccop

2. OnepaTuBHas MaMsATh

3. 'paduueckuii aganrep

4. Xpanenue uHGOpMaLUU

5. [IporpammHoOe obecrieueHne

6. Kopmyc
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7. l'apantus
8. [IpousBoauTeNb
CrenaiiTe CKpHHIIOT JaHHOTO KOMIIbIOTEpa (coxpaHuTe B cBoeit [lanke qaHHbIN (aiin).

Bomnpocs! 1J1s1 caMOCTOATETbHOTO H3YYeHUsI:

WNudopmanus u 1aHHBIE.

Mepsi uHpOpMaITHH.

[Tpumepbl UHOOPMAITIOHHBIX CUCTEM.

OCHOBHBIE 3Talbl Pa3BUTHSI HHPOPMAIIMOHHBIX TEXHOJIOTHH.
[Tpobnembl ucmob30BaHMsI HH(POPMAITMOHHBIX TEXHOJIOTHIA.

arLONE

Tema 2.Buabl HHPOPMAIMOHHBIX TEXHOJIOTUH

Jlureparypa: O-1, O-2, -1, -2

MeTtoauyeckue yKazaHus:

B Xxone neKIMOHHBIX 3aHATUH BECTH KOHCIEKTHpPOBaHHE y4eOHOro wmarepuana: (UKCUPOBAThH
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IICHNS, OTMEYAaTh BaXKHBIE MBICIIU, BBIICIATD
KIIIOUEBBIE CIIOBA, TEPMUHBI. B X0/1e caMoCcTOsATENbHON paboThl HEOOXOAUMO POPAOOTATh KOHCIIEKT
JEKUMU ¥ M3YyYUTh PEKOMEHIyeMYIO YueOHYI0 NuTeparypy mo aaHHoil teme. JlopaGoTath cBOM
KOHCHEKT JIEKIUH, Jejasi B HEM COOTBETCTBYIOLIME 3allUCU U3 JIUTEPATyphbl, PEKOMEHI0BAaHHOM
mpernojaBaTesieM U MPeAyCMOTpeHHOM y4deOHOo#l mporpammoii. O003HAYUTH BONPOCHI, TEPMHHBI,
MaTepuai, KOTOPbIA BbI3bIBAET TPYIHOCTH, MTOIBITATHCS HANTH OTBET B PEKOMEH1YEMOM JTUTEpaType.
Ecnu camocrosiTenbHO He yaaeTcs pa3oopaThes B MaTepuaie, Heo0XoaumMo chopMyIHpoBaTh BOIPOC
U 3a]aTh NPENOIAaBaTEN0 Ha KOHCYIbTAIMH, Ha JJa0OpaTOPHOM 3aHITHH.

Bomnpocel 1u1si camonpoBepku

1. IIporpammHoOe obecriedeHrne HHPOPMAITMOHHBIX TEXHOJIOTUH YIPaBICHUS

2. ABTOMaTu3MpoBaHHOEe pabodyee MecTo. DYHKUMUM M XapaKTepUCTUKAa [0 BHJIAM
NeSITEIbHOCTH.

3. [lpumeHeHne UHPOPMALMOHHBIX TEXHOJIOIMH Ha pabodyeM MecTe MOJb30BaTelNs,
aBTOMATHU3HPOBAaHHOE pabouee MEeCTO, JIEKTPOHHBIHN oduc

4. TenekOMMYHMKALIUU B YIIPABICHUECKON AEATEIbHOCTH

5. OcCHOBHBIE TOIIOJIOTMH KOMIIBIOTEPHBIX CETEH.

6. Hcnonb3oBaHME COLMAIBHBIX CETEH

7. OGocHOBaHME pEUIeHUM 1O BBHIOOPY ONTHUMaIbHON KOHQUIYpallUM ammapaTHO-
POrpaMMHOM MmaaT(opMsl

8. ABTOMaTH3MpPOBAaHNE TEXHOJIOTUYECKHUX IPOILIECCOB HA MPEATPUIATHI

9. IlporpamMmHbIe cpeacTBa A OOpbOBI C KOMIBIOTEPHBIMU BUPYCAMH.

11.3ammTa OT BUPYCOB.

BOl'lpOCbI JIJIS1 CAMOCTOATEIbHOM pa60T1)1:

YcTpoiicTBO KOMITBbIOTEpA (M1aMATh, KEUI-IaMSTh, CIIEL.ITAMSITh)
OcnoBuble npuHIMIGl padots! [IK 1 pasHoBUAHOCTH KOMaH[?
OO611re NpUHIHUIBEI TOCTpoeHus U padboTsl IBM

UYro Takoe apXUTEKTypa U CTPYKTypa KOMIIboTepa?

UTto Takoe HEeHTpabHBIN Mmporeccop?

Buytpennsist (onepaTtuBHasi) U BHEIIH:S (BUHYECTEP) MaMATh
Yro takoe HakonuTenb CD-ROM c¢ TexHUYeckoit Toukn 3peHus?
Yro Takoe ayauoaaantep, BUaeoasanTep u rpadpudeckuii akcenepaTop?
UYro Takoe ki1aBuatypa 1 ee QyHKIuu?

10 Yro Takoe BUaEOCHCTEMA KOMIIbIOTEPA?

11. Yro Takoe mpuHTEp, IIIOTTEP, CKaHEP?

CoNR~ LN E
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12. Kak opranusyercsi MEKKOMIIbIOTEpHAsI CBA3b,?

13. Ocnorubie 6moku 1K u cucremHas miata (ceTeBoil cepBep, MPOTOKOJT KOMMYHHKAIIUM,
KOHTPOJIbHASI CyMMa JIaHHBIX )

14. YUto Takoe KOMIIBIOTEpHas CETh M KaK COENUHAIOTCS YcTpoicTBa cetuKak W Kak
COGMHSAIOTCS YCTPOMCTBA CETH

3ananue 1. Co3gaHue TOUeYHOT0 PUCYHKA B rpaduueckoM peaakrope Paint

1.3aKpenuTh HAaBBIKKA UCIIOJIb30BAHUS MMAHEIN HHCTPYMEHTOB rpaduyeckoro peaakropa Paint;
2. 3aKpeNUTh HABBIKU MOCTPOCHUS Pa3IMYHBIX PUCYHKOB U TpauyecKuX FIEMEHTOB.

['paduueckuii penaktop Paint — 3T0 mpuKIaaHas nMporpamma, MpeIHa3HaYeHHAs U paOOThI
C pacTpoBBIMH HM300paKECHUSAMU — W300pKCHHUSIMH, TIOCTPOSHHBIMH M3 MHOXECTBA OTJEIBHBIX
[BETHBIX TOYCK (ITUKCEIEH), TTOJO00HO TOMY, KaKk OpMHUpPYETCsl N300pakeHUe Ha dKpaHe MOHUTOPA.
Kaxmoe pactpoBoe H300pa)kKeHHE HMEET CTPOrO ONPEACICHHBIM pa3Mep MO TOPH30HTAIU |
BEPTHKAIH W HWCIOJNB3yeT (UKCUPOBAHHOE YHUCIO [BETOB. OCHOBHBIM HEJOCTATKOM PacCTPOBOM
rpaguku SIBISETCS OOJBIION O00BEM MaMATH, TPeOyeMbld Uil XpaHCHHs H300paKeHUs. ITO
OOBSICHSIETCSI TEM, YTO HY)KHO 3allOMHHTH IBET KaKIOTO IMHKCEIs, 00IIee YHUCIO KOTOPBIX MOXKET
ObITh OyeHb OonbimuM Daiinbpl ¢ pacmmpeHusmMu *.bmp, *.pcx, *.gif , *jpeg , *.img u ap.
COOTBETCTBYIOT (popMaTaM pacTpoBOro Tuma. Emie OJHUM HEIOCTATKOM SIBISIETCS TO, YTO IIPH
YBEITMYCHUH ¥ YMEHbBIICHUH H300paKCHUsI OHO TepseT CBOU KadecTBa. OTHAKO MMEHHO C IMTOMOIIIBIO
pacTpoBoii rpauKu MBI CO37a€M BBICOKOXYI0)KECTBCHHBIC KaY€CTBCHHBIC H300paKeHUS: MEeH3aKH,
MOPTPETHI U T.JI.

Kitrouom st oBnasenus Paint sBisieTcss HOHUMaHHUE TOTO, 9YTO paboTa MPOU3BOIUTCS BCETAA
C JIBYMSI [IBETaMH: IIBETOM (DOHA W IIBETOM, KOTOPBII BbI HAHOCHTE MOBEPX €ro (IBeT oobekTa). [
BBEIOOpPa WHCTPYMEHTa HEOOXOJMMO YCTAaHOBHTH KypcOp Ha HWHCTPYMEHT W IICIKHYTH JICBOW
kiaBuinedl Mpimu. s ucnonp3oBaHus rpaguyeckux MPUMUTHBOB MPH CO3JAHHH PUCYHKA HYKHO
BBIOpaTh MHCTPYMEHT (HApHUMEp, MPSIMOYTOJbHUK WM OKPY)KHOCTH) M IBET M3 HAIUTPHI, 3aTEM
MEPEMECTUTh KYpCOp B HY)KHOE MECTO JKpaHa W, HE OTITyCKas JICBYIO KHOIKY MBIIIH, “PacTIHYTH”
OyIyIIuii 0OBEKT.

3ananmue 2: Co3naTh pUcyHoOK «/lepeBo B ceHTAOpe».

1. 3amycTute nmporpamMmy

2. YcranoBute pa3Mepsl pucyHka (Ctpoka MeHIO—PucyHok—ATpuOyTsl mupuHa — 900 u
BbIcOTa — 590 (B MUKCENAX).

3. BoiOpaTth B maHenu MHCTPYMEHTOB — KHCTh U B ManuTpe B KaueCcTBE OCHOBHOI'O IIBETA —
Kopuunesslii, a uBer ¢ona — benblii co3nare cTBON U BeTBU jAepeBa. CTBOJI HEOOXOIUMO cIenaTh
3aMKHYTOM (urypoil u Torgja MOXHO OyAeT ero 3aluTh HMHCTPYMEHTOM 3alUBKOM, a He
packpamuBarh ero Kucreto.

C nomouipl0 MHCTpYMEHTa PachblIuTeNs M MCIONb3ysd CHadaja pa3Hble OTTEHKHU 3€JIEHOTO
[[BETa, a 3aTeM JKENThIi LBET co3laTh KpoHY JepeBa. YUem pacnbuieHus Oyner Oosiblie
(mepexIroYeHre MOIIHOCTH PAcHbIJICHHUS BBINOJHAIOT B HAaCTPOMKE HWHCTPYMEHTA), TEM PHUCYHOK
Oyznet Oonee peanucTUYHEE.

JUis MCHONB30BaHUsl pa3HBIX OTTEHKOB 3€JIEHOr0 I[BeTa HE0OX0oAuMo [00aBUTh HX B
nanutpy: Crpoka meHro—Ilanurpa—M3mMenuTs nanurpy.

JIOMoNHUTE PUCYHOK TPaBOH WM KAKMMU-HUOYIb dIeMeHTaMM meif3axka no cmeicity. GE
CoxpaHUTh PUCYHOK B CBOEH Marnke 1noja uMeHeM JlepeBo B ceHTsiope.

3aganue 3

1. Co3taém HOBBIN TOKYMEHT.

2. Co3gaeM pUCYHOK 10 00pasiry.

3. JInsa Gonee neTanbHOM M YETKOM MPOPUCOBKHM PUCYHKA, €M0 HEOOXOIUMO CO3/aBaTh UX I10
toukaM. Jlns dopmupoBaHus W300paKEHHWsT 1O TOYKaM HYKHO B pEJaKTOpe Ha TaHEIH

MHCTPYMEHTOB BBIOpaTh KHONKY Macwima6b v yCTaHOBUTH yBenuueHue 8x wim 6x. [locie sToro B
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IJIAaBHOM MEHIO BBIOpaTh NYHKT Buo, 3ateM — Macwmab, nanee — Iloxazams cemky. PucoBaTh

3aJlaHHble PHUCYHKHU Ilesiecoo0pa3HO M0 KIeTKaM ¢ mnoMoibio Kapanodawa vi Kucmu camoro
MaJjioro pasmepa

3. [lomyueHHbIe U300paXKEHUS COXPAHSIEM.

3ajanus 1J151 CAMOCTOATEIbLHON padoThI

3aganue 1. Uzyuenne nnrepgeiica MicrosoftWord

HuTepdeiic MicrosoftWord kapanHaapHO OTIUYAETCS OT MPEIBIAYIIUX BEPCUN TPOTPAMMBL.

B HOBO#f Bepcuu OTCYTCTBYIOT NMPUBBIYHBIC MAHEIH MHCTPYMEHTOB, KOTOPbIE MOXKHO OBLIO
pasmemaTh B JIOOOM MeCTe OKHa Mporpammbl. Her 31ech M pacKpbIBAIOLIMXCS MEHIO, 3a
uckiroueHrneM kaonku "Office", MKOHKa KOTOpO# pacIiosIoKeHa B JIEBOM BEPXHEM YIIy OKHA.

Bcro BepxHIOI0 YacTh OKHA 3aHMMAeET JICHTA IJIABHOTO MEHI0. BrIOpaB Kakoi-1nbo0 ero myHKT,
MOJIy4aeM B CBOE€ PaCHOpsIKEHUE HEOOXOAMMbIe MHCTPYMEHTHI, MPEACTABICHHbIC B BHUJE 3HAYKOB.
Crenyer cka3aTh, 4TO JOOABUTH JIMOO yJaTUTh 3HAUYKU HA JICHTE TIIABHOTO MEHIO HE MPECTABISACTCS
BO3MOKHBIM.

KHomkM MeHIO crpynmnupoBaHbl 1O (YHKIMOHAIBHBIM mpu3HakaMm. Hampumep, ['nmaBHoe
MEHIO COCTOUT U3 cheayromux rpymni: bydep oomena, Hlpudt, A63au, Ctunu, PenaktupoBanue. Ha
MaHelb BBIHECEHBI HAanboJIee YacTo MCIOb3yeMble KHONKHU. Ecin Hy)KHOM KHOTIKM HE OKa3bIBAaCTCA
Ha TaHelIW, TO €€ MOXHO HalTH, Ha)kaB Ha HEOOJBIIYI0 CTPEJOYKY B IIPABOM HIDKHEM YTy
ornpezaeneHHoN rpynmnbl. [Ipy 3ToM M3HaYalbHO MOKA3bIBAETCs BCILIBIBAIOIIAS MTOJICKAa3Ka, KOTOpas
uH(OpMUPYET O MpeIHa3HAYeHUU HHCTPYMEHTOB.

IS [ | asBbceoe | aasbeeoe

= T O6eiuHEN | T Bes uHTE.,

.| WpwneT (Ctri+D)

o OTKPEITME AMAN0rosora okHa ‘Wpndt",

HOI[O6HBIC BCILIBIBAOIHEC TTOACKA3KW BBICBCYHBAIOTCA IIPU HABCACHUU Ha JHO6YIO KHOIIKY
MCHIO, YTO 3HAYUTCJIBbHO YIIPOIACT 3HAKOMCTBO C MCHIO.

|
— e ¥ e =
= |:=V\ - B~ OBeYHEIN

Aa-|[¥- A -

M
Il
]

Perncrp F

MNMpeoBpasoBaHMe BCeX BYKE BEbIdeNeHHOro TexkcTa 5 NPOMWMCHDBIE nan
CTPOYHEIE ANG0 BEIGOP APYIMX PEXUMOE PAaCCTaHOBKWN NPONMCHEIX U
CTPOYHBIX BYKE,

b DL, . Y

@) [ns nony4YeHWs AONONHWTENbHBIX CBEASHNIA HaXKMMUTe Knasuwy F1.

Kpome nieHThI U BKIIAJIOK TJIABHOT'O MEHIO, BO BceX IpuiiokeHussx MO npHUCyTCTBYET MaHelb

b
owicTporo moctymna. [lo ymomuanuto oHa pacnoyioxkeHa psjgom ¢ kHonkou "Office" Beime nentsl. Ha
HEel pa3MelIeHbl KHOMKM YacTO BBIMOJHUMBIX onepanuil. [lo ymomuyanuio 3t10: COXpaHUTH,

Otmenuts BBOJ, IloBTOpuTh BBOA. HacTpouTh naHHYIO MaHedb MOXHO, HakaB Ha HEOOJBIIYIO
CTpPEJIOUKY, CIIpaBa OT IIAHEIIH.
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[nasHas B Hacrpoiika naHenu 6biCTPOro AocTyna

. Cozgate

& Bupesate

. OTKpHIT]
J 53 Konupoea HREIY.

BerasuTe v | Coxpanute
= J dopmar nd

Bybep obmeHa 3NeKTPOHHAA NoyTa
BelCTpas neyate
MpeABapUTENBbHEIR NPOCMOTP
Mpasonucanue

V| Otmenute

v | BepHyTe
Hapucogsate Taéauuy
Apyrue KoOMaHAael..

PasmecTUTE NOA AEHTON

CBepHyTb NeHTy

=

UYtoObl M3MEHUTH COCTaB IMaHEIN OBICTPOrO JOCTYIa, BhIOEPUTE MYHKT MeHIo "Jlpyrue
komanbL.". Otkpoercsi okHo Hactpoek Word. Hyxkueiii pasmen "Hactpoiika" npu stom Oyaer
BBIOpaH MO yMOJIYAHUIO.

LUSHFUEASTERTRR

Jns noGaBneHUsT HYKHOM KOMaH/IbI B MaHeb OBICTPOro I0CTYIA HEOOXOMMO €€ BbIIEIUTh B
JIEBOM YaCTH CMHCKa W HaxaTh KHOMKY "JloGaBuTh". Iyisi ynaneHus HEHY>KHOW KOMaHBI, €€ Haao
BBIJICJINTh B IIPAaBOM CIIUCKE U HaxkaTh KHOMKY "Ynanmuth". KpoMe Toro, 31ech ke MOXKHO yKa3aThb,
OyJeT i TaHe b UMETh 3aJaHHBIM BUJI TIPU OTKPBITUHM BCEX JOKYMEHTOB, BHIOpAB M3 CIHMCKA MyHKT
" ]It BceX TOKYMEHTOB'", MJIM TOJIBKO JJIsi OMPEIETICHHOTO JOKYMEHTA.

Kaxmoit komaHae MOXHO Ha3HAYUTh COUYETAaHHWE KJaBHII. J[JIsI 3TOro HEOOXOJUMO HaXKaTh
kHonky "Hactpoiika".

HacTpo¥ika knasnatypbs
Yrasnre KaeAy
Kareropar:
[ Vg0 Offcs ~

B naa 7 nsomaz"

B Tarxd

¥ | [BorderLeft pd
Yawnre caseTamne KAatl

Teryuine coueTama Habce couerame knooi:

Qri+B
i shftsd

Coxpammte mensnenza ;| Normd dotm v

Onncamne

o ity SparnenTy

SatpeiTe.

B nosBuBmemcs okae "HacTpoiika kiaBuatypbl" HY)KHO BBIOpaTh TpeOyeMblid MyHKT MEHIO B
cnuckax "Kareropun" u "Komaunel". Ecnum 3Toil KoMaHae MO YMOJYaHHWIO YK€ Ha3HAu€HBI
COYETaHMs KIJIaBILIM, TO OHU oToOpa3zstTca B moje "Tekymue coderanus". MI3MEHUTh MX MOXHO B
ctpoke "HoBoe coderanme knmaBum". Ilpw 3TOM MOXHO COXpaHUTh W3MEHEHHS JTHUOO JJIsT BCEX
nokyMmeHToB (mabmon Normal.dot), mu6G0 TONBKO UIsi OTKPBITOTO B JAaHHBIH MOMEHT B OKHE
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TEKCTOBOTO peAakTopa. B momaBisromeM OOJBIIMHCTBE CIIY4aeB BIIOJHE JOCTATOYHO BBIYYUTH YKE
Ha3Ha4YeHHBIC HanboJiee 4acTo ynorpedisiembie coueTanus "ropssunx" kinaBuin. HoBuukamM, KOTOPBIM
MOHAYATY TPYAHO BCE 3aIIOMHHUTH, MOKHO BOCIIOJIb30BaThCsl KHOMKOHM Alt. BOoT uTo momyuutcs, ecnu
Ha)kaTh [0CJIe0oBaTeabHo KHonkuy "Alt" "s".

.c;y d%9-0 - Aokymentl - Microse
> fMasHas  Boraska  PasueTea Cipammdbl  Coskn  Pacteldit Peugrawposanve  Bua
— E (el feolfori(s] [r2] [12] [e] [swlan] [b] [s]
. AT g rRS R | e |
y 1 s Calibri (Qosoesoi T¢ = 11 - | | AN I|'§’}1 [F==d= - SE|lEE #tlﬂl“ﬁ"
- — aI'_C;ovmposam = — ———
Be - ~||382 « === (O iwiibant—
R # vopwar no ospanwy K_A’_ 5‘ ‘:_x!.\xi_,“,'_.” % A_ -.:_"f._"i__,‘_ B
O pebouens  w LIG] Gl W ) lalaiajioln) w2l
[on | fer! 33)

B HmxHeW 4yacTH OKHa NPOrpaMMbl HAXOIUTCS CTPOKa cOCTOosHMA. [Io ymonuanuio B 3TOU
CTpoKe (B JIEBOM 4YacTH) YyKa3bIBalOTCA KOJIMYECTBO CTPAHUI] M HOMEp TEKYyIleH CTpaHuLbl,
KOJIMYECTBO CJIOB, A3BIK BBOJA TEKCTA; (B MPaBOil YacTH) - pexKUM MPOCMOTpa TOKyMEHTa, MacuTao.
YroObl M3MEHHUTH HAOOp OTOOpaKaeMBIX AJIEMEHTOB, HEOOXOAMMO MICTKHYTHh MPAaBOM KHOIKON
MBILIKM Ha CTpOKe cocTossHUsA. CHHUMas WM YCTaHaBiIMBas (JIAXKKHM COOTBETCTBYIOLIUX ITYHKTOB
MEHIO, MO’KHO HaCTPOUTh BUJ CTPOKH COCTOSIHUS IO CBOEMY KEJIAHUIO.

HACTPOWiXa CTPOKM COCTOAMUA
DOPHATHP OEAMHET HOMED CTPAHULG 2
Pazsen Pl |
V| Houep crparugs 2ws2
BepTHKANEMOE MOAOKEHUE Ha CTPaIHNUE 83
Houep crporu a
CronGeu 1
v | 4wuco croe 432
v [Opoeepka npasonucanua OwnsxH
v B pycoani
v | Ooanucu Oreaouen
V| [0auTHKa yIpasasHis SaHmsEH OTeanueH
v Paspewenua Oreanouen
Wenpaenenus Brika,
Caps Lock OTeanyen
Samena Scramca
Pexum SelZeneHuA
Sanuncs marpoca Her zanuen
V || Spasien pexnrios npocuctpa
V| Macwras 100%:
V| Donsyror macwras
Crparsua: 2w pyCTE
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«@opmaTupoBanue Tekcra. [lapamerpsl cTpaHHIbI»

Bce ocHoBHBIC KOMaHIBI A1 oniepanuii ¢ (aitnamu coopansl B MeHto kHonku "Office". st
CO3/1aHHS HOBOTO JOKYMEHTa IpeAHa3HauYeH caMblil nepBbli myHKT MeH0 "Coszpats". Ilpu ero
BbIOOpe mosBisieTcs okHO "Co3manwe mokyMeHTa'. B ero neBod 4yacTH HEOOXOAMMO YKa3aTh
KaTeropuio mabJoHOB, HA OCHOBE KOTOPBIX Oy/AeT co3/aH JOKYMEHT. [10 yMOT9aHUIO CTOUT BapUaHT
"[lycteie 1 mocnemuue". s 3aBeplIeHHs CO3MaHHMs HOBOTO JOKYMEHTa HEOOXOIUMO B IPaBOM
HIKHEM Yriy HakaTh KHONKY "Co3nate". [IoSBUTCS OKHO HOBOTO IIyCTOT0 AJOKyMEHTa. TOUHO Takoe
K€ OKHO BCETJIa CO3/IAeTCs 10 YMOIYAHHIO B MOMEHT OTKPBITHSI caMoi rporpammbl Word .

LWaénoxbl

O ————

MycTeie U nocaeaHUE

YCTaHOBNEHHEIE MycTbie u nocnegHne

WabnoHE ‘

Mowu wadnoHel... ‘ A ‘

Wz cyWecTEYOWEro T ‘ Q

AOKYMEHTA...

Microsoft Office Online HoEkii Hogeas 3anuce
AOKYMEHT énora

foToBEl2

[Tynkt "3 cymiecTByromero AOKyMeHTa" MpeaHa3sHaueH JUisl CO3/JaHus HOBOTo (aiina Ha
OCHOBE YK€ UMeronIerocs nokyMmenta. [Ipu BIOOpe 3TOro myHKTa MOJIb30BaTENb JOHKEH yKa3aTh Ha
JMCKE YK€ UMeroluiicss TokyMeHT. [Ipu 3Tom copepkumoe ykasaHHoro ¢aiina OyaeT pa3MenieHo B
HOBOM CO3JIaHHOM JIOKYMEHTE.

Cnenyer oOpaTuTh BHUMaHue, 4yto Word 1o ymon4aHuio coxpasser ¢ainbl B dopmare
.docx. DToT dopmar He MOTYT YUTATh CTapble BEPCHUU Hporpammbl. [103TOMy, €Ciid BBl XOTHTE,
YTOOBI TOKYMEHT OBbLJT COBMECTHM C MpeAblayluMu BepcuamMu Word, He0OX0AUMO COXpaHATh (aiin
B "peXUME OTpaHMYCHHOW (YHKIMOHAIBFHOCTH'. DTO nemaercss ¢ momomnipio MeHo "CoxpaHUTh
Kak..." kaonku "Office".

@dﬂ-u b

) comn

Peueranpol
COXPanUTL KONWIO A0KYMENTa

II‘" 5 floxyment Word
. = Coxpameniee J0KyMENTA B HCNOALIYEMOM MO YMOAYINHIO
Qrepute dopmarte.
v ] Wasnon Word
CoxpannTe Coxpamenae JOKYMENTY KK WaGA0H3, KOTOPEIH MOMHO
EI J = WINOASIOEATE AMR OPMATHPIBAHNS BYAYUMX ROKYMIEHTOR
= l \i‘d 5 Aoxyment Word 97-2003
: Coxpamume Kax | B Coxpanene Konvi J0KYMENTA § HOPMATE, NONHOCTHO
cosmecTuman ¢ Word 97-2003,
i fleuans ’ HafiTn #aacTpo#KM ANA ApYrux GoprMaTos Gadnon
! a
B CECATHUE O MAZCTPONKAY, MIMOALIYEMED A9 COXDINENMA B
Apyrvx Gopmatax, Taxux xax PDF u ¥PS
>
b ,i Moaroroents » E"l Apyrue dopraat
BNy, OTepwTve aMan0rozoro okMa CoXpanenwe A0KyMENTd

3 ANA embopa $opuata danaa.
»-r) O1npagurs ’

OnAThb ke, €clii Bbl OTKpOETe JOKYMEHT, CO3JIaHHbIN cTapoit Bepcueit Word, To daiin Oyaet
3allylIeH B peKUME OTpaHUYEHHOHN (DYHKIMOHAIBHOCTH (00 3TOM OyAeT CUTHaJU3UpOBaTh CTPOKa
3aroyioBka). B Takom pexxume paboThl HEKOTOpbIe (YHKIIUU TPOrpaMMbl OyAYyT HEAOCTYMHbI. YTOOBI
UMETh BO3MOXKHOCTb MCIOJBb30BaTh Bece pyHKImu Word, HeoOXoquMo KOHBepTHpoBaTh (aiin. [ns
aTOM e caykuT MeHro "[IpeobpazoBats” kHomku "Office".

Kak BBl yxe 3Haere, 4TOOBI IPOM3BECTH KaKHe-THO0O0 NEHCTBUA C yXe HaOpaHHBIM TEKCTOM,
ero Hazno BbIAENUTh. CaMblii HMPOCTON C€HocoO - 3TO BbIAEIEHHE MPOTSHKKOM MBIIM (IPU 3TOM
JOJDKHA OBITH Ha)kaTa JieBas KHOIKA MBIIIK). DTy K€ ONepaluio MOXHO MPOJeNnaTh MpH MOMOIIH
KJIaBUII YIPABJIEHUS! KypCcOpoOM Mpu Haxatoil kHomke Shift.

B Word cywecmeyem cneyuanvuwiii pexcum evioenenus mexcma! st nepexkiioyeHus B 3TOT
pexxuM HeoOxonuMmo Haxarh kiaBumry F8. Ilocime 3TOro TeKCT MOXKHO BBIIEISTH KIIAaBUIIAMHU
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yIpaBJIeHUs! Kypcopa (WM LIETYKOM MBIIIH B HY’KHOM MECTE) IPH 3TOM UCIONIB30BaTh KHONKY Shift
He HYXHO. J[J11 BBIXOAA M3 3TOr0 peKMMa HEOOXOIMMO HaxkaTh KiaBuily Escape. Heckomibko
Haxaruii F§ mocnenoBaTenbHO BBIICNSIOT CIOBO, IPEUIOKEeHHE, ab3all, BECh TEKCT.

dopmarupoBaHue

OcHOBHBIE HHCTPYMEHTHI (pOpMaTHpOBaHUS pa3MELICHbI Ha JIeHTe BKiIaaku "l maBHas":
v Bydep obmena

v Ipudr

v A63arn

v Crunu

v PenaktupoBanue

Bydep oomena

Ha nanenu pacmnoso’keHbl YeThlpe OCHOBHbIE KHOMKHU: BcraButh, Bripesats, Kommposarts,
dopwmar 1o oopasiy.

Crenyer UMETh BBUY, YTO KHOMKA "BcTaBUTh" akTUBHA JIMIIb B TOM cllydae, eciid B Oydepe
oOMeHa ecTh Kakoi-To 00beKT. COOTBETCTBEHHO, KHOIKK "Bripe3ars" "KonupoBars" akTUBHBI, €Cin
€CThb KaKOH-TuOO BbIIETIEHHBIA (parMeHT TeKCTa, PUCYHOK, AuarpamMMa u mpod. Haneroce, urto
OCTaHaBIUBATHCS MOJIPOOHO HA UCTIOIB30BAHUH STHX KHOIOK HET HEOOXOIUMOCTH.

A
(>0

J X Calibri (OcHoEBHO

Bcrasute : X K 4 - a3
z J ®opmar no oBpasuy =

Bydep o6meHa e

bydep o6meHa

S

(43
W

Knonka "®opmar mo o0pasiy" mnepeHocuT mnapamerpsl (opMaTHpOBaHMUS YKa3aHHOTO
oObekTa Ha BbLAeNseMbli (parment. Hampumep, y Bac ecTb OTAEIbHBIA ab3al, KOTOpPHIH
oThopMaTHpOBaH 0COOBIM 00pa3oM (He Tak KaK OCTaJbHOW TeKCT). YTOOBI NepeHecTHu Bce
napaMeTrpsl  (opMaTHpOBaHUS HAa HOBBIM ab3all  HEOOXOAMMO TMpojenaTb TpWU  IHara:
- YCTaHOBUTh Kypcop B J000M MecTe ab3ana, mapamerpsl (pOpMaTUpOBaHHUS KOTOPOTO MBI XOTUM
HCIIOJIb30BaTh;

- HaxaTh KHONKy "®dopmaT mo obpasiy" (ecnu HeoOXxoauMo (opMaTHpPOBAThH 3a OAMH pa3
HECKOJIbKO  pa3HbIX  (parMEeHTOB, cJeAyeT cAenaTh JBOMHOM  IIEMYOK Ha  KHOIKE);
- BBIJICJIUTh TEKCT, Ha KOTOPbIM Hano mepeHecTH (opmaTtupoBaHHE (eciu ObUT chesiaH JBOWHON
memuok Ha kHomke "dopmar mo oOpasily”, TO MOXHO BBIJCNSTH IOCJIEIOBATEILHO HYXHBIC
(parMeHThl TEKCTa; 10 3aBEPIICHUH BCEeW omnepanuy (opMaTUPOBAaHUS HAJ0 OJMH pa3 LIETKHYTh Ha
kHonke "®opmar o obpazuy", 4Todsl "oTKATE" €e).

[To ymomuanuto Oydep oOmeHa pabGotaer ¢ oaHuUM ¢parmeHToM. Ho cymectByer
CHeLHAJIbHBIM peXuM, IpU BbIOOpPE KOTOporo B Oydep MOoKHO momemats 10 24 00bekToB. UTOOBI
NEepelTH B ATOT PEXKHUM HEOOXOJUMO Ha MaHEeTd HaXaTb B IPAaBOM HH)KHEM YTy HEOOJBIIYIO
CTPENIOUKY (B JabHEHIIEM MBI Oy/IeM Ha3bIBATh OTY OIEPALHIO HANMCANb KHONKY 6b13068d OKHA).
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Bcrasute o
% J ®opmat no oBpasuy

=

Bydep obmena £

bydep obrena (2 us 24) e

(7 BcTasuTs Bee
(3K OuncTHTE Bre

BrifepuTe BCTABNAEMbIN 06 BEKT!

)
1 1 |

23 <fp> iﬁ BcTasuTe
x Yaanute

[Ipu HaBeneHUU yKaszaTelss MBIIIH Ha KaKOW-TMOO 0OBEKT, Haxosmuiics B Oydepe oOMeHa,
MOSIBJISIETCS BCILIBIBAIOIIIEE MEHIO TIPE/Iararomiee BCTaBUTh, TM00 yIalIuTh 00BeKT U3 Oydepa.

®parmMeHTOM WM OJIOKOM Ha3bIBACTCS CIIEIHAIBHBIM 00pa30M BBIIEICHHBIA HEMPEPHIBHBIN
KYCOK TeKcTa. bJOK Ha sKpaHe oTMeuaeTcs M3MEHEHHEeM IBeTa (poHa M CHUMBOJIOB. (3amucath B
TeTpaan!)

Briienenne GpparMeHTOB TEKCTa MPOU3BOAUTCS JHOO ¢ TIOMOIIBIO MBIIIH, TUOO C TOMOIIBIO
Ha)KaTHUs CIICUAILHBIX KIIaBUII (3amucarh B TeTpasb!):

Shift + - mocuMBOJIBHOE BBIIETICHNE TEKCTA OT TEKYIIEH MO3HUIIMU Kypcopa BIIPaBo,

Shift + € - mocuMBOJIBHOE BBIZIETICHUE TEKCTA OT TEKYIICH MO3UIHH Kypcopa BIICBO,

Shift + 1 - BeIgeIeHNE TEKCTa OT TEKYIIEH MO3UINH Kypcopa BBEpX,

Shift + |- BbIIeneHre TeKCcTa OT TEKYIEH MO3UIUN Kypcopa BHU3,

Shift + Home - BeigeneHne TekcTa OT TEKYILESH MO3UIUK Kypcopa JI0 Havaja CTPOKH,

Shift + End - Bbienenre TeKCTa OT TEKYIISH MO3UIUMK Kypcopa 10 KoHia cTpoku, Shift + Ctrl
+ Home - BelIeNIeHHE TEKCTa OT TEKYIIeH MO3HUIUU Kypcopa 0 Hadasia JOKyMEHTa,

Shift + Ctrl + End - BeizenieHre TekcTa OT TEKyIIEH MO3UIMK Kypcopa 70 KOHIIa JOKYMEHTA.

Mpudt

C momotipto HHCTPpYMEHTOB rpymmbl Lpudt MOKHO W3MEHATH pa3Mep, THUIl U HaYepTaHHE
mpudTa. [Ipu npumenennn >¢p¢dexra mogUepKIUBAHU MOKHO Cpa3y yKa3aTh BHJ JIHHUHU. 37ECh Ke
HaXOJATCS KHOIKH, TMO3BOJISIONIME YBEIMYUTH/YMEHBIIUTh pa3Mmep WIpudTa; MpUMEHUTh 3PPEKT
HA/ICTPOYHOTO/TIOACTPOYHOTO HAUYEPTAHUS; U3MEHUTHh PETUCTP TEKCTA; €ro LBET; IBET BBIICICHHOTO
¢parmenta. Kuonka "Ouuctute ¢opmar" mMo3BONSET yAAIATh HW3MEHEHHbIE MapaMeTphl
(dbopMaTupoBaHUs.

Calibri (OcHoBHOM Te ~ 111 A AT
X &£ Y ~abe x, X Aa~||¥~ A -

WpudTt [

Ecinu, Bce ke, ykazaHHBIX KHOIIOK (pOpMaTHUPOBAHUS HEAOCTATOYHO ISl BBITIOJTHEHUS 3aj1a4uu,
npu oMot okHa "[Hpudt" MOXXKHO HACTPOUTH AOMOIHUTENbHBIE TapaMeTpbl (POPMATUPOBAHUSI.

Wprepr IR

Wendr  bhTepean

LIDvbT TEHs1 TR DOHIEHOFD TaX T, PPN HSKLR] IR CFPRASTEEToA ToXAISH ToNIH
20RMETS

[Domomansar ] Comea )
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Word npenoctaBisieT yaoOHY0 BO3MOXXHOCTH ObicTporo (opmatupoBaHus Tekcra. Korma
BBIJICJIACTCS] KaKOK-TNO0 (pparMeHT TeKCTa, PsA0M MOSIBIISCTCS MPO3pavyHOe OKHO (pOPMATUPOBAHUSI.
[lpn HaBeneHWM Kypcopa Ha 3TO OKHO OHO IpuoOpeTaeT HOpManbHBIA IBeT. OKHO COIEPIKHUT
HanboJiee YacTo BCTPEUAIOMIMeCcss KOMaHIbl (JOPMATUPOBAHHSL.

| Calibri (0t + 111~ A™ A" Ay F
K| &K|=E W - A-EE

ECNU, BCE e, YKa3aHHbIX KHOMOK
NOMOLLM OKHA « LUpUGT» MOMKHO +

3ananue Nel.
Hab6parp B cronbuxk 10-15 TepMHHOB, OTHOCAIIUXCS K HMHGOPMATHKE, MPUMEHUTh K HHUM
pasnuyHble coueTanus cBoicTB okHa Lpudr. Mcnons3oBars:
pa3IUYHbIE TUIIBI LIPUQPTOB,
pa3IMYHbIN pa3mep,
LIBET,
3aJIUBKY,
HayepTaHue (KUPHBII, KypCHUB, TOAYEPKHYTHII),
Buzon3MeHeHne mpudra (B nuanoroBom okue «lLpudt», Hampumep 3auepKHYTHIH, ¢

DDDD DD

TEHBIO U JIp.),

o

pa3IMYHbIC BUJIBI IOYCPKUBAHUS.

[Tpumedanue: aast TOro, 4YTOObI IPUMEHHTh COYETAHHUE CBOWMCTB K CIIOBY (COYETAHUIO CIIOB,
a03a11y), HEOOXOIMMO TIPEABAPUTEITHHO BBICTUTH HEOOXOUMBIN (parMeHT TEKCTA.

A03ann

['pynna xHomok manenu "AO3an" mpenHazHaueHa aiusi ab3amHoro (opmartupoBanusa. Ho,
CIO/1a, JK€ BOLIUIM M KHOIIKU /7151 paboThl ¢ TabIMIIaMu.

1= - = - || AR 4| T

I
[
1]
[
o
11|
B
7

4

4

[lepBple Tpu BHINAAAIIUX COHCKA B BEPXHEM PNy MpeAHA3HAUYEHBI NS pPaboOTHI C
MapKUpOBaHHBIMU, HYMCPOBAHHBIMU U MHOTOYPOBHCBBIMU CITMCKAMM.

Jlanee uWAyT KHOMKH YBEJIMYEHHUsS/YMEHbBIIEHUsS ab3alHOrO OTCTyna (Tak HaszbiBagMas
"KpacHast ctpoka').

Crnenyrolasi KHOTIKA UCTIONB3YETCS /ISl COPTUPOBKHU TaOJIMYHBIX 3HAYSHHH 10 anaBUTy.

HOCJ’IGI[H?[?[ KHOITIKa B BEPXHEM psAaY BKJIFOYAET/BBIKIIOYAET HEIIEYAaTAEMBIE CHMBOJIEL. I/IHOFI[a
OHH OYEHb MOJIE3HBI JIJIS BBIABICHUS Pa3HOOOPA3HBIX MOTPEIIHOCTEH (hOpMATUPOBAHHUS.

B HmkHeM psiy HaxonIATCs KHOIKHM BbIPaBHHMBAaHHUSA TEKCTa B ab3ane (Mo JeBOMY Kparo, 1o
LIEHTPY, [10 MPaBOMY Kpato, 10 LITUPUHE).

3a HUMH UAET BBINAJAIONINI CIIMCOK YCTAHOBKH MEXIYCTPOYHOIO HHTEPBAJIA.

[Tocnennrie ABa BBHIMAAAIOIIMX CIHCKA, OMSATH K€, OTHOCITCS OOMBINEH 4acThio K paboTe ¢
T36J'II/IHaMI/II 3aJIMBKa A4YCCK U YCTAHOBKA BUJUMBIX I'PAHUII.

Knonka Bb130Ba oOkHa "AOG3an" mO3BONSET NPOM3BOIUTH 0OOJiee TOHKHE HACTPOWKHU
dbopmaTtupoBanus ad3ara.
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Sepaersarne: Mo nseony fpao v

¥Yoores: CQonpneé Terer . W

reryn
Cneea: Jdav 2 neoEaq cTposea: (-1
Tpesa: v $ et v v
Tl 3eptansres orere)

IHrapean
Mapea D v DAY T POMHE R A
Macns: ot $ | MacwuTens @l Lis 2

T He aobasnate wTepean pew Ay S5ray KK 0AHITO CTIAR

Ofpazel

wrarn rema e g, Tnee THnan Tases Thaen, tnre

Tafnauma, . I Ucvmnva«m..] [ K ] l OTaka ]
3aganue No2.
1. Cospnaiite B cBoeii namnke ¢ain Ctuxu. OTKpouTe ero.
2. CkomnupyiTe ¥ BBIICIUTE MEPBOE YETBEPOCTUIILE, OTKPONTE [MAIOroBOE OKHO

«A03a» - HaXKaThb Ha 3HAYOK CO CTPEJIOYKOM B HM)KHEM IpaBoM yriy Oioka A63an. Ha Bkianke
OtcTynsl ¥ MHTEpBajbl YCTAaHOBUTE BbIpaBHHBaHHE MO LEeHTpY. IlepBoe ueTBepocTuiibe Oyaer
BBIPOBHEHO I10 IIEHTPY.

3. Bropoe derBepocTHIIbE BBIPOBHATH IO JIEBOMY Kparo, TpPEThe — IO MPAaBOMY Kpalo,
YCTBECPTOC — 10 HIUPHUHE.

4. Y CTaHOBUTH 3HAYEHHUE OTCTYIA CJIEBA JUIsl YETBEPOCTUIIMK cienyromuMm: Ilepoe —
orcryn lem;

Bropoe — otctyn 2cmMm;

Tpetbe — otcTyn 3 cm;

YerBepToe — OTCTYI 4 CM.

S. YCTaHOBUTHh  3HAYEHHE  MEXAYCTPOUHOIO  HMHTEpBaja JUIsl  YETBEPOCTUIIMM
CIIEYIOILUM:

[IepBoe — MoyTOPHBIN;

Bropoe — nBoitHOI;

Tperbe — MuUHUMYM, 3HaUeHHE — 20 MT;

YeTBeproe — TOUHO, 3HAYEHUE — STIT.

PenaxtupoBanue

[Tocnennsis manens [7aBHOro MeHIO TMpenHa3HauyeHa Il OBICTPOro MOWCKa (3aMEHBI)
HY)XHOTo (parmenra Tekcta. [logpoOHO ocTaHaBIMBaThCA Ha HEW HE BUXKY CMbICIA, T.K. BCE
JIOBOJIBHO MOHSITHO PAaCIUCaHO B MOJCKAa3KaX.

[Ipeanocnenutoro nanens "CTim" pacCMOTPUM Ha CIEAYIONIEM 3aHSITHH.

Odopmienue cTpaHuIl

[Tocne co3maHus HOBOTO JOKYMEHTa PEKOMEHAYETCS cpa3y YCTaHOBUTh IapaMeTpbl
CTpaHUIIbl (€CIIM CTaHIAPTHBIE YCTAHOBKH HE TOJIXOAT IJs pelieHus 3anauu). Jias HacTpoUKH
IapaMeTPOB CTPAaHUIIBI CIYKUT JieHTa "Pa3MeTka cTpaHUIbl', COCTOAIAsA U3 CIEAYIOINX MaHeeH:
Temwi; Ilapamempor cmpanuysl, @ou cmpanuywl, A63ay,; Ynopsaoouums.

) d®-0 7 Crremn » T Wanel =TT

[EVPeRes Eiasca

Ao L] =
iy l‘_ I-iu ',yw..:u

1 R
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[TapameTpsl cTpaHULBI

Knonka "llonma" cayxuT s yCTaHOBKM 3HAUYEHUM ToNed JokyMeHTa. Eciu w3
MPEJIOKEHHBIX CTAHIAPTHBIX BApPUAHTOB HU OJUH HE TOIXOIHUT, HEOOXOIMMO BOCIIOIH30BATHCS
MyHKTOM MeHio "HacTtpanBaemsbie moss..". B mosiBUBIIEMCsl OKHE MOKHO MPOU3BECTH 00JIee TOHKHE
HAaCTPOMKU IIOJIEH TOKYMEHTA.

I | N == ¥ Pazpeise: ¥
| U= .
—A - $AMowmepa crpox -
Mons |OpuerTauuwa Pasuep Kononkw
- . - . be PalCT3HOEKA NEPEHOLOE
Moc e JHee NobsoBATEIB(KOE SHANEHIE L
BepHes 3 Hupee 15

[

Nepoe 2 flpaeoe 2m

DObIYHOE
BeprHae 2 Hitksee 24
Nepoe 3 Mpagoe 1

f ¥snoe
BepeHae 12T Huhmee 127
Nepoe 127 Mpagoe 127 cm

Cpegnee
BeprHes 254
fesoe 1,01 ¢

Wnponoe
BepxHes 254
Nepoe 508 cu

Jepuansroe
| BeprHee 254 cu Hupmes 254
| BxyTpeHHee 3138 cu BHeWwHee 254

Hacrpaueaemue noas.,

Knomnka "Opuenrtanus" 3a1aeT pacnoyioxkeHue Tekcra Ha aucte: KHmwkHas, Ab00MHasl.

Knonka "Pa3smep" 3amaer pa3mep Oymaru mnpu BbBoje Ha meyaTh. [lns BbiOopa
HECTaH/IapTHOIO pazMmepa ciryxuT onuus "/pyrue pasmeps! crpanun®opmar'”.

Cnenyromas kHonka "KonoHku" cCiyXuT Juisi pa30MBKU TEKCTa CTPAHUIBI HA HECKOJBKO
KOJIOHOK (110100H0 Ta3eTHON BepcTke). Ommus "J{pyrue KOJOHKH.." CIyXHUT sl THOKOH HACTPOUKH
KOJIOHOK. Bce (QyHKIMM HAacTpOMKM MHTYWTHBHO IOHATHBI, K TOMY ke, B okHe "OOpazen" cpasy
MOKa3aHO KakK OyJIeT BHITJISIETh CTPAHUIIA.

Kononwu @@
Tm
Oana Adse Tpn Cpeos Copapa
SHON0 Konomoe: |3 > Paraenntent
LUHDHHE 7 NPOMENYTOR Ofpazey
HOVED! WHDHHE! NPOM2WYTOK

1: 4,66 o 0,357 in

|42 €2

-
o
2 =i [4
3,2en <! |0,30m
-
v

2:
3: 7,97 o

T KONCHKM OANH&S 080 WNpH-B

MpemeHaTn! | K0 BOEMY AOKYMEHTY ¥

Pa3psbIBBI cTpaHuUIbl U pasjena

[Ipu paboTe ¢ JOKyMEHTaMH 3a4acTyl0 BO3HHKAeT HEOOXOIMMOCTh HayaTh HOBYIO CTPaHMILY,
B TO BpeMs KaK MpeIplaylas elle He 3amojiHeHa MOJHOCThI0 TekcToM. Hampumep, B KHHre Tak
HauMHAeTCs HOBas IJaBa. Pa3pbIBbI MOXKHO, KOHEYHO K€, JIeJIaTh C IOMOIIbI0 HEOOXOIMMOTro
KOJINYECTBA Ha)XaTWW KiaBumd "BBona", omHako, K TaKOMy METOAYy HU B KOEM CIydae HeEJb3s
npuberath! CTOMT BaM TOJIBKO BHECTH HEOOJIBIIYIO MPABKY B JIOKYMEHT (BCTaBKa WM yJaliCHHE
BCETo MapbI-TPOMKHU CJIOB), Kak BCsl BepcTka nokymeHTa "cwenet". [lpuaercsa "nepenomnaunBats” BeCh
JTOKYMEHT (Tpe/CTaBbTe, €CIU OH COCTOMT M3 HECKOJBKUX JECATKOB IJIaB M COTEH CTPAHMIL) JUIS
UCIIPABIICHUS Pa3METKHU.

Yr1oObl HauaTh HOBYIO cTpanuiy B Word ects crienmanbHas onus - "Pa3pbiBer”
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[N} Pazpeies 3 B ) e
Paspisn Crparny B

Crpanvua H
BriSop TO4KM, B KOTOROH 33K3INYHEILTCA 0AH3 CTDANMLA
U HANMHALTCR CALLMOWAS CTPARNLS

5 _,.L

B

Cronfey
YX33LIBALT, HTO TEKCT, CRRINOLIMI 33 PAIDLIBOM KONOMKM
GYALT MEPEHECEH B HAISAN0 CREZOWIEH KTAONKL

O&Texanne TercTom
OBTeKaHne TEKCTa EOKPYr OBBLEKTOE Ha S25-TRIHMLAX,

L8

Paspeassi pasgenos

Cneayoumas cTpanvua

BCTagka paspLiEa PasAENa M HA43N0 HOSOMO PAZAEA3 €O
CACAYIDULEET CTPIHMLM

w

Texyuas crpanvua
BCTaska PazobIEa P33AEN3 M H3AHAND HOSOrO DAZARNA ¢
TOMN e CTRAMMLIE,

Yemmaa crpanmua
BCTaBka PasPHIES PI3AENS M H3AUAND HOSOMO DAZARNS ¢
HETHON CTPIHMLY

Heusernans apanvua
BCTAEKa P3ZPEIES PI3AENS M HAY3AN0 HOSOMO Pasasnac
NEHETHON CTRPAMMURL

LR W)
\ 1y Iy I

|
"

Ha »T1oi1 Bkaake cobpaHO JOBOJIBHO MHOTO Pa3HOOOPa3HBIX BapUAHTOB pa3phbiBa HE TOJIBKO
CTpaHMII], HO U pa3fenoB. Tak, HampuMep, ¢ MOMOIIBIO Pa3pbiBa CTPAHUIIBI MOKHO MPUHYIUTEIHLHO
MIEPEHECTH TEKCT B APYTyIO KOJIOHKY (BapuaHt "Cronbern").

Uro0bl 3amaTh OOTEKaHWE TEKCTa BOKPYr rpaduyeckux OOBEKTOB WM DIIEMEHTOB BeO-
CTpaHUIl, HEOOXOAUMO BOCIIOIb30BAThCS MMYHKTOM "O0TeKkaHne TeKCToM".

WHorna BO3HUKAET HEOOXOIUMOCTh MUCIIOIB30BATh Pa3IMIHbIC MapaMeTphl GopMaTHpOBaAHUS
JUIS pPa3HBIX CTPAaHUIl JIOKyMEHTa (HampuMmep, OAMH U3 JIMCTOB JOKYMEHTa JOJDKEH HMETh
aTbOOMHYIO OpHEHTaIMi0). B 3TOM citydae JOKyMeHT HeoOXOAuMO pa3OuTh Ha paszaensl. Kaxisrid
paszzen MokHO OyzeT (opMaTHpPOBATh COBEPUICHHO HE3aBUCUMO OT APYTUX Pa3JIENoB.

[Tpu ynanenuu paspbiBa pasjelia NpeieCTBYIONINI TEKCT CTAHOBUTCS YacTblO CIIEIYIOIIETO
paszfena u MpUHUMaeT COOTBETCTBYIOIIEe (popMaTHpOBaHuE, a MOCIEAHMM 3HaK ab3ala B JOKYMEHTE
orpenenser GopMaTupOBaHKUE MOCIETHETO pa3iesa B JOKYMEHTE.

Word mpenocraBisieT ueThpe BapuaHTa paspbiBa paszuenoB: Credyiowas cmpanuya;
Texywas, Yemnas cmpanuya; Heuemmnas cmpanuya. YtoObl BHUIETH pa3pbiBbl pa3fieiioB (Kak,
BIIPOYEM, U CTPAHMII), HY’KHO BKIFOUYUTH OMIIMIO OTOOpaKeHUs HEeMeYaTHbIX CUMBOJIOB. J{71s 3TOTrO Ha
nente '"I'nmaBHas" wa manHenu "AO3arn" HEOOXOAMMO Ha)XaTh TMPaBYI0 BEPXHIOK KHOIKY C
n3o0pakeHNMeM 3Hauka ab3ama win coderanue kiaBumn Ctrl+Shift+8 (Ctrl+*). Jns ynanenus
paszaena HeoOX0IMMO BBIIETTUTH €r0 3HA4YO0K U HakaTh KHOMKY Delete.

Onuus "Homepa cTpok" mpenHasHaueHa Ui HyMEpallMM CTPOK JOKYMEHTa B PA3IUYHBIX
Bapuanusax. M3 mpakTHKU MOKHO CKa3aTh, YTO K OI0OHOI HyMepaluu MpuoderaroT J0BOJIBHO PEIKO.
Ho, B oTnenpHbIX ciyyasx, OHa MOXKET OBITh BEChMa TOJIE3HOM.

[To ymomyanuto Bopna paboTtaer B pexXrMe aBTOMATHYECKOTO pa3MEIICHHs] TEKCTa: €Clu
CIIOBO HE TIOMENIAeTcs B CTPOKE, OHO IMepeHocuTcs Ha cieayrouryto. Ho, mporpamma ymeer
paccTaBisATh U TepeHochl cnoB. [l sToil menmm cmykuT omnuus ''PacctaHoBka mepeHOCoB'.
Bo3moxHbl Ba BapuaHTa: ABTOMaTHYecKas HacTpoiika; Pyunas Hactpoiika. Ilynkt "[lapamerpsr
pacCTaHOBKHM MEPEHOCOB" TMO3BOJISIET cleJaTh TOHKYKO HAaCTPOMKY MapaMeTpoB pPacCTaHOBKH
MIEPEHOCOB.

@DOoH cTpaHHULIbI

Al L]
floanoxxa Lser TparnUE

Ea CTOaHMUEL ™ CTRPEHUY

DOM CTPIMHUY

B Word nosiBriiack BO3MOKHOCTE )106aBJ'I}ITB MOUIOKKY Ha CTpaHUIIBI. B kaudecTBe MOAI0KKHU
MOKHO UCIIOJIB30BaTh TCKCT UJIKW PUCYHOK.
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Moasowxal LUpser

] oreyn WsTepean

= Creom Ocm o :: Ao: Onr

Mpasnupt

CYpanMus > crpaHuy || E= CNpasai |0 i 2 132 nowrer 10y

3aaunenng 06 OIPAHNSEHRN OTEETCISERHOCTH a

|

OBPA3EL

YEPHOBMK 2
Cexperso

OBPA3EL, 2 SEPHOEMK 1

HE KONMUPCBATL 1
) Hacrpaweaemas nozaoxxa,

A% Yaanure nognoxxy

HE KOMHPCBATL 2 CEKPETHC 1 v

Ecau He mojomniina HA ogHA U3 MMPCIJIOKCHHBIX IMOAJIOXKCK, MOKXHO CO3JaTh CBORO. I[J'ISI 9TOTI'O

npenHasHauyeH NyHKT "HactpauBaemas nojuioxka..".

levarsas nognomka

) B3 noanosasn
O premos

TeKCT!
wpudr:

pazvEp:

uneT

PYCCRMA

ANACNYHEBHOrO NOSb3CeAHNA

Cdiri

AsTo

PacTOnOReHAe: ('j no AnaroHsm 'O LOPASCHTAMBHD

e

v

v | [ nonmpospawei

[opero Ji_ ok i omms. ]

Jns co3gaHMsl TEKCTOBOW MOJUIOKKHM HAJA0 YCTAaHOBUTH NEPEKIIIOYaTellb B IIOJIOKEHUE
"Tekct", BBECTH HY)XHBIM TEKCT, HACTPOUTh HEOOXOAMMBIE MapaMeTpbl: S3bIK, MIPUQPT, LBET U
pacIoyIoKeHNe HAAIINUCH, TPO3PavyHOCTb.

Jns co3nanus rpaduyeckoil MOJUIOKKHM HaJ0 YCTAaHOBHUTH IEPEKIoYaTeidb B IOJ0XKEHUE
"Pucynok" u HaxaTh kHONKy "BpiOparh". 3areM ykazaTb MecTO pa3MelleHHs HYXHOro Qaiina

N300paKeHMsL.

[Ipn KemaHuM MOXXKHO OTpPEAAKTHUPOBATH IPEJCTABICHHbIE B Trajepee CTaHJIApPTHbHIE
MOJUTOKKH. /171 9TOro Ha0 MIETKHYTh HAa BEIOPAHHOM BapHaHTE MPaBOil KHOMKOM MBIIIN U BHIOPATh
koMaHay "M3MmeHuTh cBoiicTBa". YIanuTh MOAJOXKKY W3 Taliepe MOKHO C IOMOILIBIO IyHKTa
"V nanuTe NOIOKKY'".
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3aneneHna 06 OrpaHuyeHn OTBETCTBEHHOCTH oot

OSPA3EY1 OEPA3EY 2 YEFHOBWK 1

BerapuTs & Tekyuyi NG £ A0KyMenTe

WssienuTs crogcrea.

& /nopsgounTs M yaaAHTE..
HEPH( A0BIEUTE KOAREKUMIO H3 NAHENL BEICTPOrO A0CTYNa
Cexperro

Knornka "LIBeT cTpaHu1ibl" 103BOISET YCTAHOBUTD IPAKTUUECKH JIFOOON LIBET /JIs1 CTPAHULIBI.

Knonka "I'panuiubl cTpaHuil'' ycCTaHABIMBAae€T BHUJIMMBIMH I€YaTHbIE T'PAHULBI CTPAHUIIBI.
bonee mompoOGHO 3Ta BKiIagka OyAeT pacCMOTpeHa TO3ke, Korga Oynem pazouparbk paboTy ¢
TabJIMIIaMU.

Ha manenmm "AOG3ar" pacrnosiokeHbl jaBe onuuu (popmarupoBanus ab3ama: "Orctyn”" u
"NuTeppan". KoTopble perynupyroT cBOOOTHOE I10JIe IO TOPU3OHTAIN U BEPTUKAIU COOTBETCTBEHHO.

Qarcryn VinTepean

= - -~ |$% ns P -

= Creoa: Ocm v | y= A0 Ont .

&5 Cnpaea: 0em + || 3= Noene: 10 ny S
ABzay s

B Word pa3paboTunku m100aBWIK €Il OAHY HOBYIO (QYHKIHMIO - TeMbl 0(QOpMJIEHMHS,
KOTOpbIE MOKHO IPHUMEHSTh K TEKCTOBBIM AokymMeHTam. Ha Bkianke "Tewmsbl", HakaB KHOIKY
"Tembl" MOXHO HOIIACTh B rajiepero, COAEPIKaILy0 HECKOIBKO BapUaHTOB 0(hOpMIIEHUS JOKYMEHTA.

Cn) 90 )7
o

- Fhasras Berapxa Pasmerxa crpanvuel Cerimem

‘ K- By I'_a 1) Paspeies *
m‘ — = et £ Homepa
Tesss | — NMona Opuentaumns Pasmep Konorxw

- Q] x < o b4 b~ PaccraHoe)
| Berpoermbie |

Aa Aa Az [Aa [
[|"] mmmms - wwmnm | -
|l Cranaaprnas Anexc Acnexr BysawHas

Aa Aa Aa |Aa

ammm- | - - | =emua ]

ropoackan WsswHas  AwTelsas  Metpo ]

T g

A A

Mogynemas HavatwHas Obriymas Omxpuras ]
: -
§ [Aa_ | |Aa Aa
sssmoe| | musn momERE
Odnupassnas NoTox Connyecto.,
N
Aa Aa Aa
sommem LIS ] anmonm
Texrusecras Tper 3prep

BoccranopuTs TeMy wWabroHd
Apyrue Tentel =a g2f.yzne Office Online...

[owuck Tem..,

Eul

S COxpammts Teyluyo Teny..

Tembl MOXXHO yHalsTh UM PENAKTUPOBATh C MOMOINBIO KHOMOK rpynmnbl "Temsl": I[gema
memvl;  Llpugpmor memvi;, Ipghexmvr memwi. Cregyer HMETh BBHIY, YTO MpPU H3MEHEHHUH
napamMeTpoB MmMpuPTOB OyayT MOIUDHUIIMPOBAHBI HCIOIB3YEMbIE B JOKYMEHTBHI CTHIIH. YTOOBI
COXpaHUTh HOBYIO T€MY B BHJIE OTJEIBHOro (aiiya, Hy)KHO HaxaTb KHONKY "Tembl" um BbIOpaTh
nyHKT "CoxpaHuTh Tekymyto TeMy'. Tema no6aBUTCS B rajepero, B KOTOPOW MOSBUTCS 00JacTb
"ITonp30Barensckue".
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KononTuTynel u Hymepanus cTpaHuil

W3 n1omoJHUTENbHBIX BO3MOXHOCTEH (opMaTupoBaHus HauOojiee YacTO HCIHOJb3YyeTCs
BO3MOXXHOCTh  CO3/IaHUSI  KOJIOHTHUTYJOB. KOJIOHTHTYNBI mpeAcTaBisioT coboit  obOnacty,
pacrojoKeHHbIE Ha BEPXHEM U HUKHEM TOJISX CTPAHMI TOKyMEHTa. B KOJIOHTHUTYNIax, Kak MpaBuio,
pa3Meniaercs Takas WHGOpMaIus, Kak Ha3BaHUE JIOKYMEHTa, TeMa, UMs aBTOpa, HOMEpa CTPAHUIL
win jaara. [Ipu ucnonb3oBaHUM KOJOHTUTYJIOB B JOKYMEHTE MOXKHO Pa3MeEIlaTh B HUX Pa3IMuHBIH
TEKCT JIJIs1 YETHBIX WJIM HEUETHBIX CTPAHULL, JJIs IEPBOM CTPAHUIIBI JOKYMEHTA, U3MEHSTh IOJI0KEHUE
KOJIOHTUTYJIOB OT CTPAHUIIbI K CTPAHUIIE U TIPOY.

Jus pabotel ¢ kojouturyiamu B Word mpenHasHaueHa mnaHens "Komonturynsr' (jieHTa
"BcraBka").

E_] x_] :ﬂ js-:cnpuc-&nom = | & Crpoxa na

Wordart - __53).'3@7: W EpY
Beprmii Hunxrudi Homep Hasnnee Az ’
KONOHTHTYA | KONOKTHTYA ¥ CTPSHULE ¥ - == bywewua - ’3g Obvext ~
— s L 1l
| BCTpoenHbIA -~
i =
MNycroa
gt reen]
Nycroi (3 cronbua)
(Naerpve vearr| Porgrw wad s woct|

Andaent

] [P orre maswamne poxymenTal

bokopas nunua

Mogoson oryer

[Beeqiere nassanue goxymenra) | [Foa)

FonosonoMmKa (HEYETHAA CIpanhLa)

i ———1 |

2l VzmeruTE BpaHMIT KONOHTHTYA
:l YARAUTE BEpXHWA KOAOHTHTYA

o

[Tocne BCTaBKM KOJOHTUTYJA JOCTYNEH [UIsl PEAaKTUPOBAHUS, TMPU DITOM TMOSBISETCS
KOHTeKcTHas ieHTa "Koncmpykmop" (PaboTa ¢ KOJIOHTUTYIaMH).

Aoxymentl - Micros Vord Pasota ¢ xOAOHTNTYNAMA
K3 ITpasnUel Coulaemn Paccsinks PaugHINpoBaHNe Bna KoncTpyxTOp
conpecc-Gnoks = L 5, Mpeapiayumi pazqen O cobil KOACHTITYA ZA5 NePEcH CTPARMUE

5 Creznowmi pazzes PasHEIE KONOHTHTYAR AAA SETHED: M HENETHELX CTRAHAL
1y Nepedity x

V| Moxazars Texcr goxymenTa

asuTe MNapamerpm

£ — e ? ~ e = e -
2|v2||.-£-.]y|~ 2 | -3 4+ 1+5. £ 1. . 831 290 100 0 chLe 1 1200 o430 1 -24¢ ) 235 ) - 15 - AR

—

[BeeauTe HassaHWe SOKyMeHTS]
[BuiBzpuTe paTy]

|
il Bepowri kononmuryn |3Me008 M vHTepBanoB TeKCTa. O 7 0 CUeNbio yEpaTs NOCH8AHIOK CTRAHMLLY SOKYME

OTpenakTHPOBaHHBIN KOJOHTHTYJ MOXKHO JOOABHUTH B rajiepero KOJOHTUTYIIOB MPH MOMOIIN
ormuuu "Coxpanums @vloeneH bl (hpasmenm 8 KOMIeKYUI GEPXHUX/HUNCHUX KOOHMUmMYn108".
Hacrpoiika konoHTHTYIA
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Jlenta "Kowmcmpyxkmop"” KOHTEKCTHOro HHcTpyMeHTa ''PaGora ¢ KoJioHTHTYyJ aMH"
MO3BOJISICT OBICTPO MPOU3BECTH TaKWE HACTPONHKHU KOJIOHTUTYIIA, KAK:

° PA3JINYIHBIC KOJIOHTUTYJIBI AJI YCTHBIX U HCUCTHBIX CTPAHMUIL;

. OTI[€J'IBHLII71 KOJIOHTUTYIJI AJIA nepBoﬁ CTpaHHUIIBI;

° CKPBITHC OCHOBHOI'O TCKCTA BO BPCM:A pa6OTBI C KOJIOHTHUTYJIaMU;

. BCTaBKa U pEAAKTUPOBAHUEC HOMEpA CTPAHUIIBI;

. YIPaBJICHUC IMOJIOKCHUCM KOJIOHTUTYJIA;

. BCTaBKa B KOJIOHTUTYJI PA3JIMYHBIX 00BEKTOB: TEKyHIUME JaTa M BpPEMs, PHCYHKH,

crangapTHbie 010ku, 00beKThl ClipArt.

KonOHTUTYBI MOKHO HAcTpaumBaTh OTHEIBHO JUIS pa3IUYHbIX pasfenoB. Ho, mis atoro
HY’KHO pa3opBaTh MEKJy HUMHU CBAA3b, T.K. 10 YMOJIYAHHUIO BCE KOJIOHTUTYJIbI CBSI3aHbI MEKIY COOOM.
JIy1st TOTO HAJ0 MEPEUTH K TOMY KOJIOHTUTYIY, KOTOPBIM HaI0 0(hOPMHUTH MO-IPyromy, U "oTxaTh"
kHonky "Kak B npeasiayiiem pasnaene'.

AorymeHtl - Microsoft Word P3ab0Ta C KONOHTUTYAIMM
A CTPaMMLE Ceriem Paccunkm FeyeHsupoBaHmne Bug KOHCTPYKTOR

pecc-Gaokn - _ﬂ Mpegaaywei pasaen Qcobeivt KONORTHTYA ANA NePEOR CTRARMUEI

SNS HETHEX M HEHETHLX (TRIHUY

7 Morazars Texct Aarymenta

Mapamerpst

: 3arono=ox

[BBenuTe HasBaHHe JOKyMeHTa]

DX KONOHTHTY A -Passen 2- Mar B npessisvaes

Ecnu xe, Ha060pOT, €cTh HEOOXOIMMOCTh IPUBECTH KOJOHTHUTYJBl B Pa3HBIX pa3lenax K
OJIHOMY BHUJIY, TO KHOMKa "Kak B mpenpiayieM pasaene"” qoimkHa ObITh "HaxaTa".

BeicTpblil mepexoll MeXAy KOJOHTUTYIaMH M OCHOBHBIM TEKCTOM JIOKYMEHTa MOYKHO
OCYIIECTBIISITh TBOMHBIM HIETYKOM MBIIIA HA HYKHOM JJIEMEHTE (BEPXHEM/HIIKHEM KOJOHTHTYIIE
WA HA OCHOBHOM TEKCTE).

Hnst  ynaneHuss KOJOHTHTYJIOB TpEIHAa3HAYeH MYHKT "YIanuTh BEPXHHUU/HUKHUN
KOJIOHTUTYJ" COOTBETCTBYIOIINUX KHOIOK KOJIOHTUTYJIOB.

Hymepanus ctpanuig

JUis Hymepanuu CTpaHuL CIyXHUT KHonka "Homep cmpanuyv” (1eHta "BeraBka, maHenb
"KonoHntutymnsr").
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= S J . 1N = 1 3 =3
T ) . } “ 8, rwnepccsnxa ) = [ #], ‘A I 2l Ixenpecc-6,
5 ? Ao 3303003 — — el o worgarnt -
Duryps SmartAnt Quarpassa Begwoamni HuxHUWE Homep Hagnice | —
> L4] MepexpecTHan CCuinea || woRoNTHTYA = KONOMTIYA = [CTPaHMUY = = ==hrkons
Brepry cTpamIy >

AnmocTpaym Ceasn Konorrarysm ]

' Npocro# - B3y (TPaHMYE »

MpocToi HomMep L }

Ha nonsx cTpani

Texyuwze NOAOKEHUE »

DOPMAT HOMEDLOE CTPIHMY...

PTREDE B

EAPAUTL HOMEPS CTPAMML

Npocroii nomep 2

MCYHKN, CTAHAAPTHbIE GA0KK,

MNpoctoi Homep 3
8. HO, ANA 3TOT0 HYXKHO

BA2aMb! meway cofoi. Ana 3100
[OMY, 1 KOTXHATDN KHOMKY «HaKk B

MpocToi HoMep
BeprikansHbii konTyp 1
3HLIX PA3ASNEXK X OAHOMY EVAY,

MEHTA MOXHO OCYWECTENATD
OTOHTATY N UM 13 OCHOBHOM

BEpPIMKANLHBIA KOHTYD 2

|/ HVDKH U HOROHTUTY A

BepTrKanbHbiil KOHTYD 2

TIOEepryTEIR KOHTYP HOMEPA € AM=HAMM

Brnagka L

-

HeoGxoxuMo BbIOpaTh BapuaHT pa3MELIeHHs HOMeEpa Ha CaMoil CTpaHulle U IIpH
HE00XO0IMMOCTH HACTPOUTH (hopMaT caMOro HoMepa.

3HAUSH NYHKT & YA8AWTS 38 DXHUIA/ HUMHAR KOAOHTUTYT»
hoe.,

[Ipy HEOOXOIMMOCTH dJIEMEHTHl HOMEPOB CTPAaHHUIBI MOXXHO COXPaHATh, JO00ABISS B
KOJIJIGKIIMIO CTaHJAPTHBIX OJIOKOB. [[ns 3TOro, BCTaBMB M HAcCTPOUB HOMEp, HAXMUTE KHOMKY
"Homep ctpanunpsl" u BbiOepuTe KoMaHay "BBepxy/BHu3y crpaHuilsl’-"CoXpaHHUTh BBIACICHHBIN

(parMeHT KaKk HOMep CTpaHHIIbI".
Eciy BO3HUKHET HEOOXOAUMOCTh YOpaTh HOMEP TOJIBKO C MEPBOIl CTPAHUIIbl, HY)KHO C/IETaTh

clieayrolee:
. oTKpoiiTe neHTy "Pa3merka cTpaHuis";
. OTKpoiTe 0KHO naHenu "[lapamerpsl cTpaHubl'";
. Ha Briaake "Mcrounuk Oymaru" ycraHoBuTe (iakok "Pa3nmuyarth KOJOHTHUTYIBI

NIEpPBOW CTPAHULIBI'".

[lapame Tpos CTpaHMun @@
| Mona 1 Pum;ﬁymm ] AeTosmr Byman
[ =

Pazgen

! 1
Hauate pazaen: (Co coeaeowei oIl

PaznHaTh KOMOHTHT YA
T SETHL0 M HESRTHE CTRAMML
(! nepeoii cTparub)
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Samanue Ne3.
Cozpnaiite 3 cTpaHULBI CO CAEAYIOLIMMH XapaKTEPUCTUKAMU:

B Bropasi ctpaHuiia mmeer 3epKajbHBIC MOJS, ATLOOMHYIO OPHEHTAIMIO, TepBas U
TPEThsI CTPAHUIIBI UMEIOT KHUKHYIO OPUEHTAIUIO;

B Bropas crpanuma cozepxkar TekcT (¢pparMeHT u3 JabOpaTopHON paboThI),
pPa3MEIIEHHBIN B TPEX KOJIOHKAX;

B CymecTByeT HymMepanus CTpaHull « BHU3Y CTpaHUIIBY;

‘B Bropas crpanuna 3e1EHOTO IBETA COACPKUT MOUIOKKY ¢ Haamuchio «Konuposars He
paspeniaercs.

B Tonbpko TpeThs cTpaHHIla UMEET KOJMOHTHTYI «Jlaboparoprast pabora mo MS Word /

rapaMeTpbl CTPAHUIIBI.

Tema 3. UncTpymeHTapnii HH(POPMAIIHOHHBIX TEXHOJIOT M

Jlureparypa: O-1, O-2,0-3, JI-1, J1-2

MeToanyeckue yKasaHus:

B xonme NEeKIMOHHBIX 3aHATHI BECTH KOHCIEKTHPOBAHUE YYEOHOro Marepuana: (QUKCHUpPOBATH
OCHOBHBIE TIOJIO’KEHUS, BBIBO/IBI, (DOPMYITHPOBKU, 0OOOIICHHS, OTMEYATh BaXKHBIE MBICIIH, BBIICISTh
KITFOUEBBIC CIIOBA, TSPMHUHEL. B X0J1e caMOCTOsATEIBHON paboThl HEOOX0IMMO TIPOPAOOTATH KOHCIICKT
JEKUMU U M3YyYUTh PEKOMEHIyeMyI0 y4ueOHYI0 NUTeparypy mo aanHoi Teme. JlopaboTaTth cBoi
KOHCIICKT JICKIIMHM, JACJIasd B HEM COOTBGTCTByIOHII/IC 3aIlIiuCu Hu3 JII/ITepaTypI)I, peKOMeHHOBaHHOﬁ
mpernojaBaTesieM U MPeAyCMOTpeHHOM y4deOHOo#l mporpammoii. O003HAYUTH BOMPOCHI, TEPMHHBI,
Marepuall, KOTOPbI BBI3BIBAECT TPYIHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEH1YEMOM JINTEPATYPE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oopaThcs B MaTepuaie, Heo0XoaumMo chopMyHpoBaTh BOIPOC
Y 3a/1aTh MPENo/AaBaTei0 Ha KOHCYIbTAllUM, Ha Ja00OpaTOPHOM 3aHSITHH.

TecToBBIC 3a1aHNA

1. Yemy paBen 1 Ko6aiir?
a) 23 Gaiir;
6) 10° Gaitr;
B) 10° 6ur;
r) = 1024 Gaiit;
m) 10000 Gaiir.

3. @aiin - 910:
a) eMHULA U3MEPEHUsI HHPOpMaLIUK;
0) mporpamMma;
B) = mporpamMma WiH JIaHHbIE Ha JUCKE, UMEIOLIUe UM,
I') BCE BBILIENIEPEUNCICHHOE;
1) HA OJHO M3 BBIIIE MTEPEUUCTIECHHOTO.

4. 3apakeHre KOMIBIOTEpa BUPYCAMH MOKET MPOU30MTHU B MpOIIECCe:
a) paboThI OOJIHLHOTO YETTOBEKA 32 KOMITBIOTEPOM;
0) = paboTsI ¢ (aitmamu;
B) (hopMaTUpOBaHUS TUCKETHI;
I') BBIKJIFOUEHUS KOMITBIOTEPA;
1) hopMaTHpoOBaHMs BUHYECTEPA.

5. ApXuBaTopsl - 3TO:
a) paboTHUKHU 6UOIMOTEKH, paboTaloIIe ¢ apXUBaMH;
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0) 11011, CO3/1a0IIHUE JIEKTPOHHBIE OMOTNOTEKH;

B) ImporpaMmel, MPCAHA3HAYCHHLIC IJId CO3JaHUs 3JICKTPOHHBIX 0asbl JAaHHBIX
T) = MPOTPaMMBbl, TO3BOJISIONINE CKUMATH HH(POPMAITHUIO;

J1) HA OJTHO U3 BBIIIE MEPEUUCICHHOTO.

6. [Ipu BBIKITIOYEHUHU [TEPCOHATBHOTO KOMITBIOTEPA BCS HHPOPMALIUSI CTUPACTCS:
a) Ha JIUCKETE;
0) na CD-nmucke;
B) HA BUHYECTEPE;
r) = B OIEPaTUBHOM 3alIOMHHAIOIIEM YCTPONCTBE;
1) B TOCTOSTHHOM 3alIOMUHAIOIIEM YCTPOUCTBE.

7. LleHTpanbHbII MPOIIECCOp PACIIONOKEH Ha:
a) BUJCOILIATE;
0) 3BYKOBOH ILJIaTe;
B) = MaTEPUHCKOH TLIATE;
T) IUIaTe BU/IC03aXBaTa;
) CETEBOM TIjIaTe.
8. 3aman moaueli myth K ¢painy C:\WORK\PROBA.TXT. KakoBo pacuupenue ¢aiiia,
OTIPEICIISIOIISE €O THIT?
a) C:\WORK\PROBA.TXT;
6) WORK\PROBA.TXT;
B) PROBA.TXT;
r) =TXT;
n) TEKCT.

9. DnekTponHas mo4ra (e-mail) mo3BossieT nepeaaBath:
a) TOJIBKO COOOIIEHNS,
0) TOIBKO (aiiibr;
B) = COOOIIEHUS U MPUIIOKEHHBIE (ailiibl;
T') TOJBKO BUACOU300paKEHNUE;
1) HA OJTHO U3 BBIIIIE ITEPEUHCICHHOTO.

10. B rpaduueckom penakrope MSPaintmociie BeimonHenus onepauu «BcTaBUTh» HEOOX0AUMO:
a) U3MEHUTD MapaMeTphl Mpu@Ta;
0) 3a1aTh BhIICICHUE ()parMeHTa;
B) 33/1aTh MacIITad 0TOOpakeHus;
) = IepeMeCTUTh OOBEKT;
1) COXpaHUTh (hail.

11.Y100bI COXpaHUTH TEKCTOBBIN (ailsl (JOKYMEHT) B ONpezesieHHOM ¢opMare, He00X0JUMO
3a]aTh:

a) pazmep upudra;

0) = Tun ¢aiina;

B) MapaMeTpsl ab3aria;

I) MOJIS HA CTPAHUIIAX;

1) TapaMeTpbl CTPAHUIIBI.

12. TIporpamma MicrosoftWordnpeanasnayena:
a) TOJILKO TSI CO3/IaHUS TEKCTOBBIX JOKYMEHTOB;
0) = a1 co3/aHMs TEKCTOBBIX IOKYMEHTOB C 3JIEMEHTaMU rpaduKi;
B) TOJIBKO /ISl CO3JIaHUs rpauuecKuX n300pakeHui;
T') TOJIBKO JJISl CO3JIaHMs TpaQUUeCKuX N300pakeHUH C IIIEMEHTaMH TEKCTa;
) HA JJIs1 OJTHOTO M3 BBIIIE TIEPEUNCICHHOTO.
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13. B nporiecce peaakTUPOBAaHUS TEKCTa U3MEHSETCA:
a) pazmep mpudra;
0) mapameTpsl ab3aria;
B) = MIOCJIEJIOBATEILHOCTh CHMBOJIOB, CJIOB, a03alIEB;
I') IapaMeTpbl CTPAHULIBI;
1) HU OJTHO U3 BBIIIE NIEPEYHCICHHOTO.

14. B TtexcroBom peaaktope MicrosoftWordmpu 3amanun HOBOro pasjeia MOXKHO:
a) U3MCHHUTh OPUEHTAIIMIO CTPAHMII B HOBOM pasJielie JOKYMEHTA,
0) U3MEHHUTD COAECPKUMOE KOJOHTUTYIOB HOBOT'O pa3/iesia JOKyMEHTa;
B) U3MECHHUTH HYMEPAIUIO CTPAHUI] B HOBOM pa3feiie JOKYMEHTA;
') = OCYIIECTBUTH BCE BHIIIC YKa3aHHOE;
1) HEBO3MOXHO HU OJIHO M3 BBIIIIE IEPEUNCICHHBIX JICHCTBUH.

15. Tlepen n3MeHEHHEM THIIA TPAHMI] B TAOJIUIIE TIPH TTOMOIIM MEHIO HEOOX0UMO:

a) YCTAaHOBHUTH KYpPCOP PSIIOM C TaOIHIICH;

0) = BBLICTIUTH STYCHKHU TaOIHUIIBI,

B) Bri3Bath nanens «PucoBanuey;

') YCTAHOBUTH KYpCOp B OJIHOM M3 sY€EK TaOJIUIIbI,

1) HE HY)KHO JIeJIaTh HUKAaKUX TPEIBAPUTEIbHBIX ICHCTBUH.
16. Bydep oOMeHa mpUHAIEKUT:

a) rpadpuueckomy penakropy MicrosoftPaint;

0) TexcToBOMY penakTopy MicrosoftWord;

B) = omnepanuoHHo# cucteme MicrosoftWindows;

r) 2JeKTpoHHBIM Tabsuiam MicrosoftExcel,;

1) H OJJHOMY M3 BBIIIIC IEPEYHCICHHOTO.

17. KoMnbroTEpHBIM BUPYCOM SBJISETCS:
a) jro0as nmporpamMma, Co3/IaHHask Ha sI3bIKaX HU3KOTO YPOBHS;
0) mporpaMMa MpOBEPKH U JICUECHUSI TUCKOB;
B) MporpamMma, CKOIMpPOBaHHas C MI0X0 OT(HOPMAaTUPOBAHHOMN TUCKETHI;
I) = crenuaibHas IporpaMMa HeOOJIbIIOr0 pa3Mepa, KOTopast MOKET MPUIHUCHIBAThH ce0s K
JApyTUM IIporpaMMaM, OHa 00J1a/1aeT CIIOCOOHOCTBIO «Pa3MHOKATHCAY;
1) SIPIIBIK.

18. Pensunonnas 6a3a JaHHBIX 3TO COBOKYITHOCTb:
a) ToJei;
0) dopm;
B) = TaOIUIL;
T) 3ammce;
1) HA OJTHO M3 BBIIIIE MTEPEUUCIECHHOTO.

19. Kakoii u3 JOKyMEHTOB SIBISETCS aIrOPUTMOM?
a) MpaBUJIa TEXHUKU O€30TTaCHOCTH;
0) = MHCTPYKITUS 10 TIOJTYYEHHUIO JICHET B 0aHKOMATe;
B) pacmucaHue 3aHATHH;
I) CIIMCOK KJIacca;
1) aHKETA.

20. Kak ocymiecTBIsIeTCs BbIJICJICHHE CTPOKHU TeKCTa?
a) IBOMHOM KJIMK JIEBOM KHOMKOM MBIIIN B LIEHTPE CTPOKH;
0) KJIMK [TPaBOil KHOMKOM MBILIN B LIEHTPE CTPOKH;
B) KJIMK JIEBOW KHOTIKOM MBIIIH O MYHKTY IIpaBKa OCHOBHOTO MEHIO;
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I') KJIUK IPaBOW KHOMKOM MBIIIY HA IPaBOM I10JI€ HAIIPOTUB CTPOKH;

1) = KJIMK JICBOM KHOIKOM MBIIIU Ha JIEBOM I10JI€ HAIIPOTUB CTPOKH.
21. Tlpu BeIpe3anuu GpparMeHTa TEKCTa MPOUCXOJIUT:

a) KONUpoBaHKe (hparMeHTa TEKCTa;

0) ynasnenue ¢parMeHTa TEKCTa;

B) = 3amuch (pparMeHTa TekcTa B OypepHyro mamsrh;

I) mepeMenieHne (hparMeHTa TeKCTa;

1) pa3MHOKeHHE (hparMeHTa TeKCTa.

22. OC WindowsnioaaepkuBaeTt JuIMHHbIC UMeHa (aiioB. JmMHHBIM UMeHeM (aiina cuuTaeTcs:
a) 1roboe uMs (Qaiisa 6e3 orpaHNYCHUS Ha KOJTUYECTBO CUMBOJIOB B UMEHHM (haiiiia;
0) moboe uMms (aitia TaTHHCKUMU OyKBaMH, HE TIPEBBINIAIONICE 255 CHMBOJIOB;
B) m000e uMsl ¢aiisia pycCKuMu OyKBaMH, He MPeBHINIaromiee 255 CUMBOJIOB;
r) = moboe uMms (aiina, He TpeBbImatomee 255 CUMBOJIOB;
1) mro0oe uMs Qaiina, He mpeBbIiamee 125 CMMBOJIOB.

Bomnpocel 11si camonpoBepKu

NoookrwnpE

Buenpenue cucreM BUpTyaIH3allH CEPBEPOB

OCHOBHBIE CETEBbIE CITY>KObI IPEANPUATHS

Oynkiun (HaiIoBEIX CEpBEPOB

Buenpenue cepBepoB ynpasieHus u 3auThl IHTEpHET Tpaduka
[TpumeneHne oObeAMHEHHBIX KOMMYHUKAIIMI HAa IPEIIPUATHH
[TpumeHeHre TepMUHAIBHBIX CEPBEPOB

. CoBpeMeHHas TeJIEKOMMYHHUKAIIMOHHAsI HHPpacTpyKTypa

8 AHTUBUPYCHBIE TPOTPAMMBI C YU€TOM OCHOBHBIX TpeOOBaHUN MH(POPMAITUOHHOMN

0€e30I1aCHOCTH.

9. IlporpaMMHbIe CpeACcTBa 3alIUTHl HHPOPMALIUU C y4ETOM MH(OPMAIIMOHHON 06€3011aCHOCTH

SKOHOMHUYECKOTO CYOBEKTa.

10. MeToab! npenynpexaeHus HHPOPMaLlMOHHO-KOMIIBIOTEPHBIX YTPO3.

11. OcHoBHbIe TpeOOBaHUS MHPOPMALTMOHHONW O€30MACHOCTH WH(POPMAIIMOHHBIX TEXHOJIOTHIA.

12. TexHOJIOTUH UCIIOIB30BAHNUS CepBeEpa: TEXHOIOTHs (paiin-cepBepa U apXUTEKTypa KINEHT-
cepsep

Bomnpocs! 1u1st caMocTosTeNnbHON paboThl

TexHunueckoe obecrieueHue

[TporpamMmmMHoe obecrieueHue

NupopmannonHoe odecnieuenme

OpraHu3annoHHOE U MaTeMaTHYecKoe o0ecreueHue
AnmnaparHble cpeacTBa

Cucremnoe 10

Hnctpymentansnoe 110

Kommekranus y3/10B XpaHeHus 1 nepepadoTKu HHPOpMAaLUu

Nk~ wWNE

3agaHus 1J151 CaMOCTOATEIbHOM PadoThI

Pa6ora co Criuckamu u Ctryisimu 8 MSWord
[Tapametpsl (opMaTHpOBaHUS CHUMBOJOB W ab3aneB Word MO3BOJISIOT W3MEHSTH BHI

CO3/1aBa€MbIX JIOKYMEHTOB B IIUPOKHUX Tpeesiax, OJHAKO YHCJIO BO3MOXKHBIX BapUaHTOB
(bopMaTHpOBaHUS CTOJIb BETUKO, YTO YCTAHOBKA BCEX 3TUX IapaMEeTPOB BPYUYHYIO MOXKET 3aHUMATh
3HauuTeNbHOE BpeMs. Jliis pemenus atoi 3agauu ciyxxat CTUIIN.
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Crtunu mpencTaBisitoT co0oil Habopsl Komanz (opmatupoBanus. Ilpu co3maHum CTHIIA
MOJIb30BATEb YKa3bIBaeT 3HAUEHHS OTICIBHBIX IapaMeTpoB (OPMATHUPOBAHUS, KOTOPHIC JOJKHBI
OBITh BKIIIOYEHBI B CO3[]aBA€MbIil CTHJIb, JUIS TOCJIEAYIOIIET0 MPUMEHEHUsI BCEX 3THX IapameTpoB
COBMECTHO IIOCPEJCTBOM BbIOOpa MMeHH 3Toro cruis. CTuiam onpenessioT (opMaTHpOBAHUE
CHMBOJIOB, TEKCTOBBIX ()parMeHTOB, a03aleB, CTPOK TAOJIMI[ UM YPOBHEH CTPYKTYpHI TOKYyMEHTA.
CyliecTByeT Ba pa3jIUYHbIX TUIIA CTUIICH:

Cruib cuMBoa (3HaKa MM TEKCTa) - COJACPIKHT MapaMmeTpbl (hOpMaTHPOBAHUS CHMBOJIOB,
BKJIIOYas pUQT, pa3Mep, HauepTaHKe, TOJI0KEHUE U HHTEPBAJIBI

Crunp  abzama - coIepXHUT mapameTpbl (opMaThpoBaHus a03aleB, TaKHe Kak
MEKIYCTPOYHBIC HHTEPBAJIBI, OTCTYIIBI, BHIPABHUBAHUE U TIO3UIMU TaOYIIAIINH

Crunum ab3a1eB TakkKe MOTYT COJIEpKaTh CTHUIIM WIIM MapaMeTpsl (JopMaTHPOBAHUS CUMBOJIOB.
BonwsmuHCTBO cTHIIEH, HCTToNb3yeMbiX B Word, sSIBIISIOTCS CTHIISIMU a03al1ieB.

B kaxmom 1ma0noHe JOKYMEHTa HMEETCs 3apaHee CO3JaHHBIA HaOOp CTUJeH, uiu
OnOIMoTeKa CTHUJIEH, HO MOXKHO CaMOCTOSATENIFHO CO37[aBaTh HOBBIC M W3MEHATh HMMEIOIIUECS B
mabionax ctuian. Kpome Toro, CTHIM MOTYT COXPAHSATHCS HEITOCPEICTBEHHO B IOKYMEHTAX.

Oxkcmpecc-ctunu Word

s 34 Hadmn ~
AaBchDt‘% AaBbCcDc AaBbC: AaBbCc Ad B ¥ & Sauerims

1 O6evneit | 1 Bes uMre... 33ronoeo.. 3aronoso.. Haseamue MSMERNTD ”
THAN ~ W Brugenums

Crian | Pepaxtposarue

d
JlononHuTensHbIe NapaMeTpel

'ord NO380NRI0T U3MEHATL B CO34aBae MbIX
WORHDIX BaPMEHTOS POPMETNDOBAHMACTOND 'T'-“ln_'.'fnn_-:»eam«e 3ArONOBKOR, USTATM.
APYTOro TEK(Ta ¢ NINOAB3OBAHUEM S3HHON

O MOMET 3aHMMATE 2HaUUTE NbHOoE 2pema. 114 KOANSKLIMN CTHASA,

st npuMeHEeHUsT CTUIISL U3 CITUCKA SKCIIPECC-CTUIIEH He0O0X01MMO:

. BBIICTIUTH ()ParMEeHT TEKCTa;

. Ha nanenu "Crtun" (jienta "['nmaBHas") HaXaTh CIpaBa HIKHIOIO KHOMKY B CTPOKE C
rpaduyecKuM IpeaCTaBICHUEM CTHIIeH (MOXKHO HaXaTh KHOIKY B camoi ctpoke "Ctunu");

. B TIOSBHBIICHCS rajepee HaJ0 BBIOpATh HYXKHBIA CTHJIb, TIPH 3TOM BBIICICHHBIN

¢parmeHT Oyzaer mpuodperars (opMaTHPOBAHHWE TOTO CTHJIS, Ha KOTOPBHIK MBI OyJeM YKasbIBaTb
KypCOPOM MBIIIN

A AT s e gl T ,:asc»cmcl aasocene AaBbCi AaBbce AAB

€
A~ V- A EEESElED " OGtunE | T Bes udTe..  2arafoed..  arosomo..  Hazeasue
P

AaBbCc. AcBblcli AaBbCclx AoBbCcld AaBbCcD¢

Nogzarcn.. Casfose.. Eagesesue  Cnaenoe .. Crporas

MNapameTps PODMATHDOEIHUA CUMB0I0E M ab23uea W

ROKYMEHTOS B LUAPOKKX NDRAENEK, OAHAKO UUCAC BOIN 4 an~ o | AcBbCeD: | ABECCDr AABRCCDE AABBCCDL

BEAKMHO, UTO YCTAHOBKE BLEX 3THUX NEPANETPOE BRYUHY L ARG =
% o # Py y't‘ Urata 2 | BegeneHH.. | Caafan ¢t Cusskan O Haigawue

PEWeHHA 3TOK 2a234m cyxat CTVTA.
| AaBbCcDe
CTUAY NPEACTARNAOT coBo HaB 06 HoMaHA fopmaTy|

46334 T
YKE3LIEALT SHAUEHUA OTAEALHBIX NapameTpee Gopmar
C034323EMpIAI CTAN S, ANR NOTNEAYHOLLETO NPAMEHE HME COSPIHNTE BIALAEHHEIR DPAMMEHT K3K HOBHIT JXPECC-CTUAL.
s » L ¢ rat
BLI60PA HMEHK 3TOTO CTUAA. ! =/ Qunaiie dopus
E ‘?:_, Mpsperite con.,
CTHAM ONPEaRnA0T QOPMATHROBAHVE CMEDN 08, TEKT

YPOBHER CTRYATYRE! BOKYMEHTA, CywecTBYeT 483 DAINUYHDX THNECTAN B,

CTUAL CHME0NA ~ COAEDMMUT NApAMETRLl POOMATUOOSAHUA CHMBOA0E, 2XAKYAA WPUET, pasmen,

H3YEPTIHUE, NOAOMEHAE U UHTEDBANDI.

CTHALA033US ~ COARDHUT NANEAMETHLI POPMATAPOREHUR A033UES, TAHME KAK MEKAY CTROUHE S
MHTEP2aNL!, OTCTY ML, BLIDABHMBEHME U NO3UUMA TISYAALMK, CTUAM 353aL2 B TaKHE MOTYT COASPHATE
CTAN AAN NBPAMET DI JORMETARDLAHAA CAMBON 08. BOABIIMHCTBO CTHARRA, MCNOAD3yEMoix 8 Word,

ABNAKTCACTUNAMMA AC38UeE.

B kaxwdom wiabnoHe oKyMeHma UMESMCa 2aparee co30arrvil Habop cmuaneli
s GUOALOITIENG CINUNED, O MOMHO CUMOCITTIORIMEABHO COILEUTIe HOUBIE U
URMAEHATTD UMEKNUUACA 6 LABAOHGX CIunu. KpoMe mo2o, cmunu mozym

coxXpaHamoca H:’RDC’)E‘(’C”EE‘SHHD gdo KyMeHImax,
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HpI/I H€O6XOHI/IMOCTI/I NEepCUMCHOBAHNA CTUJIA, HGOGXOIII/IMO IICJIKHYTH Ha COOTBGTCTBYIOH_IQI\/‘I

€My KHOTIKE MPAaBOK KHOITKOM MBIIIN U BEIOPATh U3 KOHTEKCTHOTO MEHIO MyHKT "IlepenmenoBats".

COpocuth Bce mapaMeTpbl (opMaTHpOBaHMS BBIICIEHHOTO (parMeHTa MOXKHO, Ha)KaB

KHONIKY "OYUCTUTH CTUJIBL" B Tajiepee CTUIICH.

OO0wwmi coucok cruiieir Word

B skcnpecc-ranepee oToOpakaroTcsi JHIIb HauOoliee 4acTO HCHOJb3yeMble cTuiu. Ecnu
BO3HUKACT HEOOXOAMMOCTh MPUMEHUTHh CTWJIb, KOTOPOrO HET B raiepee, HEOOXOAUMO OTKPHITH
rajiepero ctuiied M Haxarb KHONKY "IlpuMenuth ctunu". B mosBUBIIEMCS OKHE HAJI0 BBIOpaTh
HYKHBIM CTWJIb WM yKa3aTb ero ums B noje "Mms ctung". g 3TOM 1enu MOXHO MCIOJIb30BaTh

coueranue kirasum Ctrl+Shift+S.

MNpyMEeHUTDb CTUAK N
MMa cTHnA:
| OBbI4HBIA v
OYUCTHUTE BCE A
1 OBbI4HBLIA

91 Bes wHTepBana

¥1a 3aronosok 1

9132 3aronosok 2

912 HaseaHne

12 Noasaronoeok
a Cnaboe BblaeneHue
a Boliaenenue

bykBoit "a" o6o3HaueHbl CcTWIM TekcTa, Y- CTWiIb ab3ala, COOTBETCTBEHHO Te eCTh 00a

3Ha4dyKa - 3TO CTUJIM U TCKCTAa, U a63aua.

Jlns HacTpOMKM CIUCKa OTOOpakaeMbIX CTUJIEH MpeaHasHadeHa ccpuika "[lapamerpor” (OKHO
rpynnsl "Ctunu"). Ilpu menyke Ha HEl KHONKOM MbIIIM OTKpbIBaeTcsi okHO "IlapameTpsl o0nacTtu

cTriein".

Mapame Tpbl 061acTH CTHAEH ﬁ|&] (Tflni

OTohparasHEe CTHIM!
| Pesconestaoparre

v

MapEA0K COPTHRODKH CrHOKD!

CToOpIKATL KAK CTHM:
[l ®cpmarvproanne afcauen
|| wepnarvpoeanne Texcra
[[] dopmarvposane cixcron

Cnocol oT00pavErMA KHEH BLTPOBRHEL CTHIER

D ‘:mhﬂmb LCTROCHHOE MNA, SN HCNOM)YETCR Arb TEPHATHIHOS

[Cornacho percenaawi ¥

EJ Mo<az=I2aTh CHEAYIOWMA 33N 0N0E0K, KOMAS HCNONEIYETOA NEEABAYILNGE YPOBEHS

(5) Tonexko & 3100 AokynerTe () B HOESIX ACKYNEHTEX, NNOMBSYIOWMX 3TOT WabnoH

[ ok ][ omme |

Co31anne 1 U3MEHEHUE CTHIIA

v x

Owcrums Bee 7A
‘| OGbiuMbI i T
503 uHTepeana T
3arosiopoxk 1 12
3aronosok 2 13
Haspanue 12
7 13
enen a
8Ssidensrue a
Cunoroe emdeneque A
Crporui a

MpeAEapETEncHEN FPOCHOTH
[[] Gremoste cersammeiz crvnm

enfliafic

Co31aBaTh ¥ U3MEHATH CTUIIM MOKHO JBYMS CIIOCOOaMM:

1. Omnpenenenuem (TepeonpeIeICHUEM ) CTHIIS

o [Tpunaiite pparMeHTy TeKcTa HEOOXOAMMBIN BUJ

o OTkpoiliTe JKCIpecc-Taiepero CTWIeH M IIEeTKHUTE KHOMKOW MbImH "CoXpaHUTh
BBIITICHHBINA ()parMeHT Kak HOBBIM dKcrpecc-cTuilb" (pu u3MeHeHuu cTuisd - "OOHOBUTH CTUIIL B

COOTBETCTBHH C BbIIEJIEHHBIM (DparMEeHTOM )

MNapaneTpol..
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B nosiBuBLIEMCSI OKHE BBEAUTE UMSI HOBOTO CTHIIS U HaxkmMute OK

CoznmnanrieM (M3MEHEHHEM) ero rmapaMeTpoB

Otkpoiite okHo "Crrn"

Haxxmute kHonky "Co3marh ctuiib" (1Be OyKBBI A)

B nosiBuBmemcst okue "Co3nanue cTuis" HaCTPOWTE BCe HEOOXOAMMBIEC IapaMeTphbl
dhopmaTupoBanus (P U3MEHEHUHU CTHIISI, COOTBETCTBEHHO "VI3MeHeHne ctuiis'")

Jnsi oGneruenust pabotel co cruisimu B WOrd cymiecTByeT CHEUUaNbHBI MEXaHHU3M -
MHCIEKTOp CTHUJIEH, KOTOPBI MO3BOJIAET OTCIIEKUBATH HCIOIb3yEeMbIE B JOKYMEHTE CTUJIM ab3ana u
Tekcta. Jlyis BbI30Ba MHCHEKTOpAa CTWJICH CIY)KUT KHOINKAa ¢ u300paxkeHneM OykBol "A"
YBEJIMUYUTEIBHOTO CTEKIA (CM. JIEBbIM BEpXHUIl pUCYHOK).

Jlist 6osiee TOHKUX HACTPOCK CTHIICH CITY>KUT KHOIKA "YTpaBieHue cTuiisiMu' (camas mpaBast
KHOIIKa Ha BEPXHEM PUCYHKE ¢ n300pakeHreM OYKBBI "A'" 1 KapaHaama).

3ananue Nel.

1. CxonmpyiiTe B cBoto manky ¢ain Ctuxu (HaXOOUTCA TaM K€ TJI€ M MPaKTHYeCKas
pabora). Otkpoiite ero. PaccMmorpure Bo3MoOkHOCTH Tpynmbl CrTunw BKIaaku [ naBHas ams
YETBEPOCTHUILICH:

0 0 0 NO

. J171st IepBOro 4e€TBEPOCTHIIIbS IPUMEHHUTE JIFOOON U3 UMEIOIINXCS CTUJICH 3HAKOB;

. JIJis BTOpOTO 4e€TBEPOCTHUIIIBSI IPUMEHHUTE JIF00O0M U3 MMEIOIINXCSI CTUJICH a03ana;

. st TpeThero 4YeTBEPOCTHIIbSI NMPUMEHUTE CTHIIb, COBMEINAIOIIMN CTHUIh 3HAKa U
CTHJIb ab3ala;

. JlJis 4eTBepTOro 4eTBEPOCTHUIIILSI U3MEHUTH JIF000H M3 UMEIONINXCS CTUJIEH 3HAKOB U

IIPUMEHUTD K YETBEPOCTHUILBIO.
3ananue Ne2.

1. Ckonmpyiite B cBoro manky ¢aitn CTuxu (HaXOAWUTCS TaM K€ TAe U JlabopaTopHas
pabora). Otkpoiite ero. [lognumure B Hayane KaKIOrO YETBEPOCTHUINBS €ro Ha3BaHue (Ha
OT/EJIbHON CTPOUKE).

2. Cozpaiite ctunb 3arosoBka «HasBanue», HMEIOIUN CIEAYIOLUE I1apaMeTPhI:
NOJMYXUPHBIA 1pU(T Arial; pasmep mpudta 20 nr; ueHTpupoBaHue. llpumenure cTuiab i
odopmIIeHUs BceX Ha3BaHUI YETBEPOCTHUIIICH.

3. Co3pmaiite cTwib 3HaKa MoJx Ha3BaHMeM «JloOaBieHHe», UMEIOIUH Cleayolue
napaMmerpsl: pasmep mpudpra — 16 0T, MOAYEPKUBAHUE — IITPUX-TIYHKTUPHOE, LIBET — 3€JICHBIM.
Mcnonb30BaTh CO3aHHBIN CTHIIb A7 0QOPMIIEHUS 2-X CIIOB Ka)KJJOI0 YETBEPOCTULIBSI.

Pabora co ciuckamu Word

Jiist paboThI CO CIIMCKAMHU CITY’KaT MATh BEPXHUX KHOIOK maHenu "Ao63an".

AB3aL F
Croucku - 3TO Q)parMCHTBI TCEKCTA, ITYHKTBI KOTOPOTO OTMCUCHBI CIICIUMAJIbHBIMU 3HAKAMH.
Crnircku MOTYT OBITH MapKHPOBAHHBIMHU, HYMEPOBAaHHBIMU U MHOTOYPOBHEBBIMH.
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CHrcoK MOKHO CO3/1aBaTh U3HAYAIBHO, & MOXKHO M3 yXKE CYILECTBYIOIIETO TEKCTA.

Ecnu HeoOXoamuMo cienaTh CIMCOK U3 yXKe CYLIECTBYIOLIETO JOKYMEHTa, TO HaJ0 BBIICIHUTh
(parMeHT TeKcTa, KOTOpBIl HOMICKHUT (HOPMATHPOBAHHIO M BBHIOpPAaTh THIl coucka. [lpu 3Tom
BBIJICJICHHBIA TEKCT OyneT pa3OUT MO MyHKTaM CIHUCKAa COTJIAaCHO ab3amaM (KaXIelid ad3all - 3To
HOBBIII MyHKT crnucka). Bo Bpemss BbpiOOpa THNa CIOUCKAa IPH HAaBEICHWU Kypcopa Ha
COOTBETCTBYIOILIMI BapHaHT BBIACICHHBIN TEKCT OyJeT cpasy NpenBapUTEIbHO (OPMATHPOBATHCA,
JaBasi OJIb30BATEII0 OBICTPO OLICHUTH HPUTOJHOCTH TOrO WIIM MHOT'O BapUAHTA.

At 22| [@]|[am s i= ity | 30 S A
11 |A A=) ]3= ;,—*,:-,A{ELHUU 11aaBbCeDCd Azl - w5 = = Ea vl :
< A2+ A~ ||=2 Bubanorexa Hymepaumw || - - . AaBhbCcDel u.avE

X' Aa-|[- A - BHE/MOTENa HYIMEDILLMA b

N I . = l
2) | u S : 2

b

1
HeT 2
AnapzaboToico c-x.v:xa.*nv‘ 3 3) | Her < 4} ‘
1A 0a60Toi CO CNUACKaMK] 3 3) b
| A a) o =)
o A ’J
NUACKM ~ 3T arieqTsl | 1. B h) 3 :
Cauc 370 pparmeHTy i A 3 ’ A. Cnuckm—3vo dpa | |l 8 | B) L
BbiT> M3pKUPOBAHHBINM, - ! moryT Guiro mapr| | M- C.—\5upamusaune vourod oy
CNCOK MONHO CO30B3TY B CRVIGaK MONHA [
3 ! C. KaxonOu CNUCOK | 3
Kanow Obl CNACOK HA CO3E 5 % | NYHKTa NOABATCH| | B | l
c m - ~ !
NOASUTCH HA CTRAHWUE AC cnegylowui map)| | C. il b
OyAsT CO3a3H aETOMATHY HeobxoaMmo ass
SOpPMATHI HOMCPOD O AOKYMEHTE - QOPMAT
D. Zenmueofxomuy COPMATS! HOMEDOR 8 AOKYMEHTE k
EcAMHeodxoaumo caena | 4 asiaenvTodparm| 1 ]
@parmMeHT TRKCTa, KOTOpE | 2 ITOMBoIAR/TEMHE | 2 ]
aulaeneHHbIA TeRCT Byas | 3 370 HOBbINA NYHKT| | 3 i
NyHKT cncka). Bo epema COOTEETCTRYOWM ¥
= [
gsiaeneHHbIi TexcT Byas 2 dopMaTUPOEETDY — Ir

OUEHUTD NOATOAHOCTD TO Dnpegennte Hoewi Gopmat HoMepa.., 23pKaHTa. 0npeaenute HOBWH QOPMAT HOMEP]..

[Ipn QopmupoBaHUM MHOTOYpOBHEBOIO CIIMCKA, YTOOBI 3a/JaTh CO3/IaHHE MapKepoB
OYEepEeJTHOTO YPOBHS MOXHO HCMOJIb30BaTh KiaBuily Tab (aubo xHomky "YBennuuth oTcTym" Ha
naHenu "AO63an"). BepHyTbCs K BBOJY JaHHBIX HPEIBIIYIIErO YPOBHS MOXXHO, Ha)kaB COYETaHUE
Shift+Tab (1100 kHONKY "YMeHbIINT OTCTYN" Ha maHenu "A63an").

[Tpu paboTe ¢ MapKUPOBAHHBIMU U HYMEPOBAaHHBIMU CITUCKAMU MOKHO CO3/1aBaTh CBOM CTUJIb
oopmienus. [[ng 3TOro Hy>KHO B COOTBETCTBYIOIIMX IHAJIOTOBBIX OKHaX (CM. BBINIE) BHIOpATh
nyHKT "Onpenenuts HOBbIM Mapkep" win "OnpenenuTs HOBBIN popMaT HOMepa'.

Wnorna 6p1BaeT HEOOXOIUMO B HYMEPOBAHHOM CITUCKE HayaTh CIIMCOK HE C IEPBOr0 HOMEPA.
Jlnst 5TOM 1enu CIYKUT MYHKT "'3a/1aTh HayajdbHOE 3HaueHHe". B MosBUBIIEMCS OKHE B 3aBUCUMOCTH
OT INOCTAaBJICHHOM 3aJaud HaJ0 YCTAaHOBUTH INEPEKIIOYATEIb B OJHO U3 JBYX INOJIoKeHHH: "Havarth
HOBBIN crnicok" unu "[Ipogomxuts npenpinymuii cnucok”. B mone "HavanbHoe 3Hauenue" 3anaiite
HOMEp IIEPBOI0 MIyHKTA CIIHCKA.
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3apaHue Hauya/AbHOro 3Hauye HUA @

(%) HauaTk HOBBI CAMCOK

() OpoAOA¥MTE NPEABIAYLWMI CIMCOK

Ha4aneHoe 3Ha4eHue:

[

%
Obpazeu;: 1.

[ OK ][ OTMEHa ]

[Tpu He06X0AUMOCTH PEAAKTUPOBAHUS MHOTOYPOBHEBOT'O CITMCKA, MIETKHUTE KHOITKOM MBIIIN

Ha KHomke "MHOroypoBHEBBIM CIHUCOK"

N B TIIOABHBIIEMCSI OKHE

"OnpenenuTs HOBBIN

MHOTOYPOBHEBBI CHHCOK..". 3/16Ch MOKHO HACTPOUTH (hopMaT HOMEpPA, PacCTOSIHUE, TUI MPUPTA U

Ipyrye napaMerphbl CIUCKa.

OIIPQMIIG HHE HOBOIO MHOIOYPOEHEEOIO CIIHCKa Elgl

BoifepHTe yPOSeHE A8 HREHEHNAT

2 1)

4 8)
s i)
s (1)

(a)

|9 i
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@OpNET HoHEPS

FODHET HOMRpa:
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{3 - WondT..
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11,2,3, A
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BElPaEHrBEHE HOMBPA: Mg pasomy kpao v | H20 [Den -

QroTyn TexcTal

0,630 & Ang BCex YPOBHEs. .

Bonews =>

} [Covem ]

Ecnu Heob6xomumo copMupoBaTh HOBBIM CTHIIb CHHMCKA, TO HEOOXOAMMO BOCIIOJIB30BATHC
nyHkToM "OmnpenenuTs HOBBIM CTWIb cnucka'. B mosBuBIIEMCS OKHE MOXXHO HAacTpOMTH BCE
HE00XO0AMMBbIE TapaMeTphl CTUJIS, a TAKXKE 331aTh 00JIaCTh ICHCTBUS HOBOTO (popmara.

OnpeaenesHe HOBOTO CTHAR CNHCHA
TR
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CTITYNINees. 004 EBITyN: 050 O PHICONFOSKAER + YpIests 1 + InAls Havepa Ll 1, 2, 3,

b HadeTe ]+ Bopaneamane

e [

UThHaes

Hamocnemok MoXHO cKa3zaTh, 4To WOrd aBTOMAaTHYECKH CO3MaeT HOBBI HyMEpOBaHHBIH
CIIHMCOK, Kor/ia ab3an HaunHaeTcs ¢ Ludpsl "ogquH" ¢ TOUKOM.
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Ha crnenyromem 3aHaTuu OyneT MJaHO TMPAKTUYECKOE TMPUMEHEHHE HCIIOb30BAHHIO
CITUCOYHOTO (hopMaTHPOBAHUSI.
PaGora co cTuisiMu 1 criuckaMu
[Tpu naxaroi knasume Ctrl BbigenseM 3arojloOBKM MepBOro ypoBHs W Ha masenu "Cruan"
BbIOMpaeM cTuib "3aronoBok 1"
3areM, He CHUMas BbIIETICHUS, BBIOMPaeM COOTBETCTBYIOIINN HYyMEPOBAHHBIN CIHCOK.

— s _
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14 A x| = S EINIT] 4 AaR assbco
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AHan 1y 3 -
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AHOro pazae 12 mecaud oc
P It B by
I G )
. EIPABENNBEAHME HOMERS: 110 NPpaBo MY KpaKe
1. O6muerpel 15 RS0 ophtowy 5
MepeueHb aeTanei kpaH| | 3 i. oF
meTogom, onpegensercs | b n =X
mexasmnanvoe {cv. Mounol ¢ I
HaneHaapHse cpokuoce| = » kT
OTE2TCTESHHDIMK ML am| OnpegesuTs HOBEIN HOPMAT HOMEPA...
W3HOWeHHbIE aeTanucs| - lan

KOMTOOMI0 Me NoARePranT A,

B HumxHell dyacTM JOKyMEHTa BblIensgeM (QparMeHT TeKCTa, KOTOpbli (opmaTupyem
MapKHPOBAaHHBIM CIIUCKOM.

A K|S || - | i | A 5 a AaRlaas

" Al‘ &}_ A'I anMANHCM(HOHDWBBHNNCM)PKCDN = 6
s / l

Buénnotexa mapkepon

[Il. Hopmai

BHacToAwed paboyl wer Y O | + °o m
v PUILAAS [
v Prilaas| v 3
v’ BTW-00-01-|— n
L3
y4yacTax, M .

Onpeaeants HOBEIW MAPXED...

Brinensiem enuHcTBeHHBINH ab3an "BBonHOW yacTu" M GopMaTUpyeM ero MHOrOypOBHEBBIM
HYMEPOBaHHBIM CIIHCKOM.
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n {EHD LETaNIEA KDAH 1% 1141234,
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MET0a0M. onpeaenseTcaTunol o = . ——— ! c

TEM IIPU [IOMOIIA OITIIAHU MEHUTH BEHB CIIMCKA'" MEHSIEM BEHb H .
3ate OMO 0 "U3me OBEHb CITHMCKAa" MeHse OBE a"2"

K| =

b

b)

"HUAR MO OXPaHEe TOYAA A NOMADHOA DR30TACHOCTA B |

Herenurs ypoeens cnucka
QNpegennTh HOES A MHOTOYD OEHEEHH CNUCOX.,

DOnpegennts HOBHI CTHAD CAMCKA. ..

4 | Ypopens 2

[IponensiBaeM aHaOrM4yHBIE OMEpary co BceMu ab3amamu "OOmmx TpedoBaHmii". 3ateMm

npu nomomy onuuy "OnpenenuTs HOBbIE MHOTOYPOBHEBBIN CIMCOK..'

B nosie "®opmar Homepa"

meuseM 3nauenne "1.1." wa "2.1.".

Onpep.enenue HOBOTO MHOFOYPOEBHE BOFO CINHCKA

BubapMTe YLOESH: ANRA HIMEMIMHA

1
%
I. Beoj 3 11
11 Bee,nd s 1.1.1.
noane| S 1.1.11
odlls 11.1.1.1
KOHTISIES 1.0.4.1.1.0.»
ycrang 1.1.1.1.1.1.1.-
11111111, =
1.1.1.1.1.1.11
II. O6m| vcovar novena
1.1. Nepeu| DopHaT HoHepa:
nevand  Hynepaurs ans SToro yposss: Bensrante rovep yposHa:
1.2, Kanew) L,2,3, .. v v
oTeeTq MoNowEHE
1.3. VisHOW gy 0 aeemmaniis Honepa: Mo nzeamy kparo v% " 0,63 -

33K0B3

QTCTYN TexcTa: 1,4 8| | Ara Bcox ypoesedi
meTog|
YABTP3
15. Koo
yAbTPa

B urtore Ham qoKkyMeHT pHOOpeTaeT OKOHYATETbHBINA BU].
A 4TO Xe AenaTh Jajblle, €ClIM HaJ0 NPOAOKUTh HAMMCAHUE JOKYMEHTa U CIEeIYIOIIUM IMyHKTOM
JIOJIKEH OBITh YETBEPTHIM MYHKT TJIABHOTO 3arojoBKa?

Bce ouens npocTo:

JIBaxkapl HaXKMMaeM Enter, 4TOOBI OYUCTUTH CITHCOK;
BBoaum Ha3zBaHUE 3aroJIOBKa;
YcTanaBnuBaeM Kypcop B JII000€ MECTO OJHOTO M3 TpPeX YK€ CYIIECTBYIOIIMX

3aroJIOBKOB;

Haxxumaewm kHonky "®opmat o obpasiy" (manens "bydep oomena");
[IlenkaeM Ha BHOBb CO3JJaHHOM YETBEPTOM 3aroyioBke. I 0ToBo.
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3aganue Ne3.
Co3nath 3 pa3IUyYHbIX CITUCKA:

1) [lepBbIif ciucok AOKeH cocTosTh U3 10 Ha3BaHMN yd4eOHBIX TUCIMILIMH; 0POPMHUTH
€ro KaKk MapKUPOBAHHBIH, JIJI1 MapKepa MCIOJIb30BaTh JIF0O0K cuMBoJ u3 mpudra Wingdings.

2) Bropoii cincok nomkeH coctosTh u3 10 KOMIBIOTEPHBIX TEPMUHOB; O(OPMUTH €ro
KaK HyMEpOBaHHBIH.

3) Tpetnii cicoK AOKEH OBITH MHOTOYPOBHEBBIM:

WuauBuayanbHOe 3aaHKe
1. [Tokasats BeITIOTHEHUE 3ananus 1, 3amanus 2, 3amanus 3 (CM. BBIIIIE).
2. OdopMUTh Ta3eTy-JIMCTOK Ha OJHY U3 MPETI0KEHHBIX TEM.

TpeGoBanus Kk razere:
e [asera moipKHaA 3aHUMAaTh TOYHO 1 uCT popmara A4.
e 3aroyIoBOK Ta3eThl JOJDKEH ObITh 0(OpMIIEH CTHIIEM «3arojoBOK razeTbl» (Oelnblii TeKCT
Ha 4epHOM (hoHe, Bce OYKBHI IPOIUCHEIE, pa3Mep OyKB —24, mipudT- JIF000H 1Mo BalemMy BbIOOPY)
e Tasera JoDKHA coaepkath 3-4 CTaThd, YyKa3bIBAIOIIME HAa BO3MOXKHOCTH WOrd 1o
BbIOpaHHOI Bamu Teme (pu MOATOTOBKE TEKCTA CTATEH MOXKHO U HYXKHO IOJIb30BAThCS IOMOIIBIO)
e TeKcT razersl 10JKEH ObITh pa3MelIeH B TPU KOJIOHKU
e Kaxpgas craTes JOHKHA HAYMHATHCS C OYKBHIIBI
e Jlns KaxxI0M cTaThU JOJDKEH OBITh CO3/1aH M PUMEHEH CBOM CTUJIb 3HaKOB. HOBBIN CcTHIIb
3HAKOB JIOJDKCH OTJIMYATHCS OT YK€ MMEIOIIMXCS HE MEHee YeM TpeMs Iapamerpamu (Harpumep,
mpudT, 3PHEeKThl aHUMAILIUK, CTUIb HAYePTaHUS CUMBOJIOB H T.JI.)
e  Kax/pIii 3ar0JIOBOK CTAaThH JOIDKEH OBITH 0POPMIICH CTHIIEM «3aroJI0OBOK CTATHH»
e lcnonp3oBark Npyu 0POPMIIEHUH CTATEN CHOCKHU (CCHUIKM HA UCIOJIb3YEMYIO JINTEPATYPY)
e Conepxanue razetsl 0QOPMUTH B BUJIE CIIHCKA, PA3MEIIEHHOTO TTOCIIE 3ar0JIOBKa ra3eThl
U PpAaCIOJOKEHHOTO B JBE KOJOHKM (B KayecTBE MAapKEepOB CIHCKAa HCIIOJIB30BaTh Pa3IMYHbIC
cumBostbl mpudra Wingdings)
['azera pgomkHa OBITHP KAueCTBEHHOW, KpPAacHMBOW W  TOJHOCTHIO COOTBETCTBOBATH
MpeIbBICHHBIM TPEOOBAHHIM
BapuaHTbl TEMaTHKM raser:
Bcé coneprkanue razetsl popmupyercs u3 cpaBku no MicrosoftWord!
CrniennanbHble Bo3MokHOCTH B MicrosoftWord
BbricTpoe cozanne JOKYMEHTOB € TIOMOIIbIO IA0JIOHOB
VYupasnenue u neyath Qaitsion
Pabota ¢ 60obIIMMH JOKYMEHTaMH
Pabota c rpadmueckumMu 00BEKTaAMH B CXEMaMU
Co3pnaHue nucem, KOHBEPTOB, TOYTOBBIX HAKIIEEK
OcHOBBI pabOThI C JOKYMEHTaMHU
[Tpucrynas x pabote ¢ MicrosoftWord
Pabora ¢ 3nekTpoHHBIMU U BEO-10€yMEHTaMU
0. IIpeobpazoBaHuEe TOKYMEHTOB
11. Hacrpoiika MicrosoftWord
12. Pa6ora c mrabnonamu
13. Mcnonp30BaHMe COYETAHUS KITABUIII

BOoo~NoORWNE

TecToBbIe 3a1aHUA

1. Kak ocymiecTBisieTcst BbIJIeJI€HUE CTPOKU TEKCTa?

a) JIBOMHOM KJIMK JIEBOM KHOIIKOM MBIIIH B IIEHTPE CTPOKU;

0) KJIUK IpaBOM KHOMKOW MBI B IEHTPE CTPOKH;

B) KJIMK JI€BOI KHOIKOM MBIIIN 110 MYHKTY IPaBKa OCHOBHOTO MEHIO;
I) KJIUK [IpaBOM KHOIIKOW MBIIIM Ha PABOM I10JI€ HAIIPOTUB CTPOKH;
) = KJIMK JIEBOM KHOIIKOW MBIIIHN Ha JIEBOM I10JI€ HAIIPOTUB CTPOKHU.
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2. ITpu BbIpe3anuu pparMeHTa TEKCTa MPOUCXOIUT:

a) KOIMpOBaHME (PparMeHTa TEKCTa;

0) ynanenue ¢pparmMeHTa TEKCTA;

B) = 3amuch parMeHTa TeKcTa B OypepHyIo MmamsTh;
r) TmnepeMmelnieHne parMeHTa TeKCTa;

) pa3sMHOXXKEHHE ¢parMeHTa TEKCTa.

3. Bagan nmonubeii nyTh K daitny C:\WORK\PROBA.TXT. KakoBo ums karaiora, B
KOTOPOM HaXOAHTCS 3TOT (paiin?

a) =WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

n) TEKCT.

3. TeKCTOBBIN POIIECCOP BXOAUT B COCTAB:
a) CHCTEMHOTO MTPOTPAMMHOT0 00eCTICUCHUS
0) crcTeM MporpaMMHUPOBAHHS
B) OIIEPAIIMOHHOMN CUCTEMBI
I') IPUKJIaJHOTO IPOrPaMMHOTI0 0OecreueHHsI

4. TeKCTOBBII IPOLIECCOP — 3TO MPOrpaMma, IpeAHa3HAYCHHAS IS
a) paboTHI C U300PAKECHUSIMHU
0) ynpasienus pecypcamu [1K mpu co3maHuu JOKYMEHTOB
B) BBO/JIa, PEIaKTUPOBAHUS U ()OPMATHUPOBAHUS TEKCTOBBIX JAHHBIX
') aBTOMaTHYECKOTO MIEPEBO/IA C CHMBOJIUYECKUX SI3bIKOB B MAIIIMHHBIE KOJIbI

4.  OCHOBHYIO CTPYKTYPY TEKCTOBOT'O JJOKYMEHTA OIPEICIISCT:
a) KOJIOHTUTYJI

0) mpuMeuyaHue

B) 11a0JI0H

T') TUTIEPCChITKA

5. CrpaHuIBI JOKYMEHTa, KOTOPBIE OOBIYHO COJIEPIKAT MOBTOPSIOUIYIOCS HH(POPMAIIHIO:
a) CHOCKa

0) KOJIOHTUTY

B) anurpad

I') ®parment

6. HaGop mapameTpoB ¢popmaTupoBaHusi, KOTOPBINA IPUMEHSAETCS K TEKCTY, TaOIUIIAM U
CMMCKaM, 4TOOBI OBICTPO U3MEHUTH UX BHEIIHUH BHUJI, OAHUM JEHCTBHEM MPUMEHHB cpa3y BCIO
rpynny aTpudyTroB GopMaTUPOBAHUS — 3TO:

a) CTWJIb

0) popmar

B) 11a0JIOH

T') CEpPBUC

7. Komanasl mento @opmat B TekcToBOM Inporieccope MS Word 1no3BosisitoT OCYyIIeCTBUTh
JIEUCTBUA:

a) COXpaHEHHE JOKYMEHTa

0) BCTaBKY TaOJIHIIBI

B) BCTaBKY PUCYHKa

I') BEIOOp MapameTpoB ab3ala u mpudra
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8.Komannpr mento [IpaBka B TekcToBOM mporieccope MS Word mo3BoJsIFOT OCyIIECTBUTD
JEUCTBUA:

a) BCTaBKy 00bEKTOB U3 Oydepa oOMeHa

0) cCOXpaHECHHE JOKYMEHTA

B) BCTaBKY TaOJIUIIbI

r) BIOOp mapameTpoB ab3ana u mpudra

9.Paccrosinue Mexxay 6a30BBIMHU JIMHUSMH COCETHUX CTPOK TAOJIHUIIBI HA3BIBAIOT:
a) UHTEPIMHBSKEM

0) rapHUTYpOI

B) KeTJIeM

I') KEPHUHIOM

10. DnexrtponHas mouTa (e-mail) mo3BosseT epeaaBaTh. ..
a) TOJIBKO COOOIICHUS

0) TONbKO (haiiiibl

B) COOOIICHUS U MPHIIOKEHHBIC (Pailiibl

I') BUJICOU300paskeHUs

11. Bpayzepsl ABIAIOTCA:

a) cepBepamu UHTEepHeT

0) aHTUBUPYCHBIMU ITPOrpaMMaMu

B) TPAHCIISITOPAMH SI3bIKA MPOTPAMMHUPOBAHUS

T') CPEACTBOM MPOCMOTPA Web-CTpaHHMII

12.Web-cTpaHuIpl HMEIOT PACIIMPEHHE:
a) *.txt
6) *.htm
B) *.doc
r) *.exe

12. T'paduueckuM peaakTOpoM Ha3bIBaeTCs NPOrpaMma, MpeaHa3HaueHHas IS
a) co3manus rpaduueckoro oopasza TeKCTa

0) peaakTUpPOBaHUs BU/A M HAUEPTAHUs WIpUPTa

B) paboThI ¢ rpaduuecKuM U300pakeHUEM

I') IOCTPOEHHUS JUarpamm

13. MuHUMaTBHBIM 00BEKTOM, UCTIOJB3YEMBIM B PACTPOBOM I'pa)UIECKOM PEIAKTOPE, SIBISICTCS:

a) TOYKa dKpaHa (TMHUKCeIb)

0) 00BeKT (MPAMOYTOJIBLHUK, KPYT H T.1.)
B) MAJIUTpPA LIBETOB

') 3HAKOMECTO (CUMBOJI)

14. JTepopmaniust u300paxeHust Ipu K3MEHEHUH pa3Mepa PUCYHKA — OJWH U3 HEJOCTATKOB:
a) BEKTOpHOU rpauKu
0) pacTpoBoii rpaduku
B) TPEXMEPHOI rpauku

15. C nomorsto rpaduueckoro pegaktopa Paint MoxHO:
a) co3JaBaTh U PeIaKTHPOBATh rpapuuecKre n300paxeHus
0) peaakTUpOBATh BUJ U HaYepTaHUE WIPUPTa
B) HAaCTpauBaTh aHUMAIIHIO TpapuiIecKX 0OBEKTOB
I') CTPOUTH TpaPUKH



16. [TpumMuTHBaMH B TpaUECKOM PEIAKTOPE HA3BIBAIOTCS:
a) JTMHUS, KPYT, IPSIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BBIJICJICHHE, KOMUPOBAaHUE, BCTABKa
r) HA0OPHI IBETOB (MATUTPA)

17. UactpymeHTaMu B TpauuecKoM peaakTope SBISIOTCS:
a) JIMHUSA, KPYT, IPIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BbIEJICHHE, KOIIMPOBAHUE, BCTABKA
r) HA0OPHI IBETOB (MAIUTPA)

18. MuHuManbHBIM OOBEKTOM, UCIIOJIE3YEMBIM B BEKTOPHOM T'pa)UueCKOM PEAAKTOPE, SIBISCTCS:
a) TOYKa dKpaHa (ITUKCEIIb)
0) 0OBeKT (JIMHMS, KPYT U T.1.)
B) MAJIUTPA [IBETOB
') 3HAKOMECTO (CHMBOJT)

19. B MSExcelccruika C2:

a)
0)
B)
r)
1)

HC U3MCHACTCA IIPU aBTO3AaIIOJIHCHHUH

= UBMCHACTCA IIPU aBTO3aIIOJTHCHHUU B moooM HalpaBJICHUU,
HU3MCHACTCA IIPpU aBTO3aIIOJIHCHUHW BHH3,

HU3MCHACTCA IPHU aBTO3aIlOJIHCHU U BIIPABO,

B TaKOM BUJIC CCbUIKA HC YKA3bIBACTCA.

20. [Iporpamma MSAccessSnpeaHa3HavYeHa IS

a)
0)
B)
r)
1)

00paboTku rpaduueckoi HHGOpPMAITIH;

00pabOTKH TEKCTOBOM MH(MOPMAITUH;

OCYILIECTBIICHUS PACUCTOB;

= 7151 XpaHEHUs OOJIBIIIMX MAaCCHBOB JIaHHBIX U BHIBOJIA HY)KHBIX CBEJICHUH;
VIPABJICHHUS pecypcamMu KOMITBIOTEpa.

21. PexxuM, B KOTOPOM OOBIYHO U3MEHSIOT CTPYKTYPY 00hekTOoB MSACCESS, HAa3BIBAOT:

a)
0)
B)
r)
1)

PEXKUMOM TAOIHUIIBL;
pexXUMOM (HOPMBI;
PEXKUMOM UMIIOPTA;
PEXKUMOM KOHCTPYKTOPA;
PEXKUMOM UHCTPYMEHTOB.

22. daiin co3maHHBIN B porpamme broxnom nMeet GpopMar (paclIupeHue) mo

YMOJTYAHHIO:
a) .DOC;
6) .TXT;
B) .BMP;
r) WMF;
1) MP4.

23. Ilporpamma MicrosoftWordmo3gossier:

0)

co3gaBaThb TOJIBKO rpa(bnqecxne I/I306pa)KCHI/ISI;

CO31aBaTh TOJIBKO TEKCTOBBIC JOKYMCHTHI,

CO3J1aBaTh TOJIbKO TCKCTOBBIC NOKYMCHTHI C 3JICMCHTaAMU Fpa(bI/IKI/I;
CO3J1aBaTb TEKCTOBBIC JOKYMCHTEI C Ta6J'II/IIIaMI/I " 3JIEMCHTaMU rpaq)mm;
HHU OJHO M3 BBIIIC ICPCUUCIICHHOTO.
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24. B TexcroBoM peaaktope MicrosoftWordmoxHo BctaButh rpaduueckoe n300paxkeHue B
TEKCT:

a) TOJIbKO UCHOJIB3Ys Oydep oOMeHa;

0) TOJIbKO HCIOJB3Ys rpaduueckyro oudanoreky MicrosoftWord;

B) TOJIBKO HCIIOJIB3YS CICHHATbHYIO MaHEeIb HHCTPYMEHTOB;

r) BCEMH IEPEUYMCIICHHBIMH CIIOCO0AMHU;

1) HHU OAHHMM M3 BBIIIE IEPEUUCIEHHBIX CITOCOOOB.

25. B TexcroBoM penaktope MicrosoftWordmnpu pabote ¢ Tekctom, kiaBuiry Enter
HE00XO0JUMO Ha)KUMaTh:

a) B KOHILE IIPEIJI0KEHNUS;

0) B KoOHIIC ab3ara;

B) B KOHIIE CTPOKH;

I) Be3/€ B BBILIE I€PEUNCIICHHBIX;

J) HH OJTHO U3 BBIIIE MEPEUUCICHHOTO

26. B TeKCTOBOM pellakTope OCHOBHBIMU NTapaMETpaMH MIPH 33JaHUH TTapaMeTpoB ad3ara
SIBJISIFOTCSL:

a) TapHUTYpa, pa3Mep, HauepTaHUeC;

0) oTCTyI, UHTEpBAa,

B) MOJs, OPUEHTALIUS;

I) CTWJIb, IA0JIOH;

1) HH OJTHO U3 BBIIIE MEPEUUCICHHOTO.

27. Ilpu 3agannu mapameTpoB GopMaTHPOBAHUS MPUQPTA ACHCTBUS TPOU3BOIATCS:
a) HaJ BCeM TEKCTOM JOKYMEHTa;

0) Hax BbLACIEHHBIM (parMEeHTOM JOKYMEHTA;

B) HaJ OJHUM ab3alleM JOKYMEHTa;

r) HaJ OJHHUM CIOBOM JIOKYMEHTA;

J1) HH HaJl OJJHUM M3 BBIIIE ITEPEUUCICHHOTO.

28. Ucnonb3ys 6ydep oOMeHa MOKHO:

a) BCTaBISITh PUCYHKH M3 TPAUIECKOTO PETAKTOPA B TEKCTOBBIA PEIaKTOD;
0) nyO6nMpoBaTh (PparMEeHThI TEKCTA UM TpaQUKy;

B) KOIMPOBATh WM MEepeMeliaTh Gaisibl U Nanku;

I) OCYIIECTBIISITH BCE MTEPEUUCIICHHBIC ICHCTBUS;

J) HEBO3MOYKHO HU OJIHO M3 BbIIIE€ IEPEUNCICHHBIX JIeHCTBUH.

29. B mporpamme MSWordTekcToBblii Kypcop HMeeT BUL:
a) = MUTrarllel BepTUKaIbHOU YepThl B 00J1aCTH TEKCTA;
0) cTpenKu-yKazaTels;

B) HEMMIrarllell BepTUKaIbHOW YepPThI;

I) TOPU30HTAILHON YEPTHI;

) TpaduyecKoro BbIIEIEHUS IyHKTa MEHIO.

Tema 4Buabl CHCTEMHOI0 U NPHKJIAAHOTO0 MNPOrpaMMHOIO odecrevyeHust

Jluteparypa: O-1, O-2, O-3, I-1, A-2

MeTtoau4yeckue yKa3aHus:

B Xxone neKIMOHHBIX 3aHATUH BECTH KOHCIEKTHpPOBaHME ydyeOHOro wmarepuana: (UKCUpPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IIEHNS, OTMEYaTh BaKHbIE MBICIIHU, BBIIEIATh
KJIFOUEBBIE CIIOBA, TEPMUHBI. B X0/1e camocTosTeNnbHON paboThl HEOOX0IUMO POPAOOTATh KOHCIIEKT
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JeKIUH W M3YyYUTh PEKOMEHIYEeMYI0 Y4eOHYIO0 JHUTeparypy Ho HaHHOM Teme. JlopaboTaTh CBOii
KOHCIIEKT JICKLIMH, Jejas B HEM COOTBETCTBYIOUIME 3allMCH U3 JUTEPATypbl, PEKOMEHIOBAaHHOU
IpernojiaBaTeNieM M TMPEeAyCMOTpEeHHOW yueOHO#l mporpamMmoii. O003HAYMTh BOMPOCH], TEPMHHBI,
MaTepuas, KOTOPbIA BBI3bIBACT TPYIHOCTH, MTOMBITATHCS HAMTH OTBET B PEKOMEHYEMOM JIUTEpaType.
Ecnu camocTosiTebHO HE yaaeTcs pa3oopaThes B MaTepuanie, Heo0XoaumMo chopMyTHpoBaTh BOIPOC
U 33/1aTh IPENoaBaTelio Ha KOHCYJIbTAlluK, Ha 1a00paTOPHOM 3aHATHU.

KoMniaekTt BOIIPOCOB VIl MOATOTOBKHU K OIIPOCY II0 MaTepuajiam 3J'IeKTp0HHOi7[ JICKIIUH

KakoBo Ha3HaYeHHE CUCTEMHOTO MPOTPaMMHOI0 oOecredeHus?
Kaxkue onepannonssie cucteMsl Bel 3HaeTe?

Kakne ocHOBHBIE (DYHKITMH BBITIOIHAET ONEpallOHHAs cucTema’?
Uro takoe daitn? Uro Takoe mamnka?

KakoBo naznauenue PaGouero crona?

KakoBo Haznauenue nanku [lanens ynpasienus?

Uto Takoe SAPIBIKK U JJIS Yero OHU HCIIONIB3YIOTCA?

Kakue criocoObl ynpasienus pazmepom okaa Windows Bei 3Haete?
Ornepanmu ¢ ¢aiaamu.

.Oneparmonnasi 000JI0YKa.

Tunsl onepaMoHHBIX 000J0YEK.

Onepanuonnas odoouka Windows Commander.
Nurepdetic nonp3oBarens. [ maBHOE MEHIO.
Bo3MoXHOCTH oTepalimoHHON 000JI0UKH.
ApxuBupoBanue (aisios.

Pabora ¢ (aitmtamu u katamoramu.

©oOoNoOrwWNE

el e ol =
o gk wbdE o

Tema STexHos0rust padoThl ¢ TEKCTOBOH M rpaduyeckoii uHpopmManmei

Jluteparypa: O-1, O-2, O-3, HIIJ 1-3, -1, A-2

MeTtoan4yeckue yKa3aHus:

B xonme NEeKIMOHHBIX 3aHATHM BECTH KOHCIIEKTHPOBaHHE Y4eOHOro marepuania: (UKCHpPOBaATh
OCHOBHBIE TIOJIOXKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IIEHNS, OTMEUYaTh BaKHbIE MBICIIU, BBIIENATh
KJIIOYEBbIE CIIOBA, TEPMUHBL. B Xone camocToaTenbHO# paboThl HE00X0AUMO MPOPabOTATh KOHCIEKT
JEKIUU ¥ M3Y4YUTh PEKOMEHAYEeMYyI Y4eOHYI0 JUTepaTypy mo naHHou Teme. Jlopaborarh CBOM
KOHCIIEKT JIEKLUH, Jejas B HEM COOTBETCTBYIOLIUE 3allUCU W3 JIMTEPATyphl, PEKOMEHIOBAHHOU
MpenoaBaTesieM M MPeayCMOTpPEeHHON ydeOHOM mporpamMmoi. OO003HAYUTH BOMPOCHI, TEPMHUHBI,
MaTepHall, KOTOPbIH BbI3bIBAET TPYIHOCTH, MOMNBITATHCSA HAITH OTBET B PEKOMEHAYEMOH JInTepaType.
Ecnu camocrosiTenbHO He yaaeTcs pa3oopaThesl B MaTepuae, Heo0XoIuMo chopMynHpoBaTh BOIIPOC
¥ 33/1aTh MPENoaBaTeio Ha KOHCYIbTAlluM, Ha Ja00paTOPHOM 3aHSITHH.

Bomnpocel 11 caMmonpoBepKH

Kakue nporpammsl BXoJiT B coctaB naket MicrosoftOffice?

Kaxue ¢popmbl coBmecTHOM paboThl npeanaraet naketr MicrosoftOffice?

[Touemy maket MicrosoftOffice Mo>kHO Ha3BaTh UHTETPUPOBAHHBIM MTAKETOM?

Kaxkue neiicTBHS BBITTOJHSIIOTCS OQHOTUIIHO BO BCeX KoMmmoHeHnTax MicrosoftOffice?
[Tepeuncnure ciocoObl moyueHus cpaBku B cpeae MicrosoftOffice.

J11g 4ero ucnonb3yercss KOHTEKCTHOE MEHI0 00bEKTOB?

Kakue criocoOsl BeiienieHust 00bekToB B MicrosoftOffice Bl 3Haere?

Kakue Buapl oOMeHa JaHHBIMH MEXKIY TMPUIOKEHUSIMHU TMOAJEPKUBAIOTCS B  Cpelie
MicrosoftOffice?

N AWM E
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9.

10.

RRO©oo NGO~ WNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,

Kakue BciomoratensHble nporpammsl MicrosoftOffice Bol 3Haete?
Kaxk nob6aButh kHOTKM Ha [lanens OpicTporo moctyma?

KoMmuieKT BOIpocoB 1Jisi IOATOTOBKH K OIIPOCY

HcTopus nosiBieHus KOMIbIOTEPa

ApxutekTypa kommnblorepa (oT ¢oH HeliMaHOBCKOH 710 COBpEMEHHOM )
MOHUTOpPHI U BUAECOAANITEPHI.

[TpunTtepsl

MarepuHCKHE TIIaThI

[Ipoueccoprr

Ckanepsl

Buemnue Hocutenu nHbopManuu 1 3allOMUHAIOLIUE YCTPOHCTBA
3BYKOBBIE KapThl U MyJIbTUMEANA

CtpyKTypa nporpaMMHOro o0ecrnedeHus KOMIbloTepa
Apxurektypa Windows

Hutepdeiic Windows

[IporpammbI-apXuBaTOPHI U TPUHIUIIEI APXUBUPOBAHUS

Bupychl 1 aHTUBUPYCHBIE IPOTPAMMBI

TexHoNOTHs TEKCTOBOI 00pabOTKH TaHHBIX

CTpyKTypHOE IpOrpaMMHUpPOBAHUE U €0 peau3alus Ha s3blKe nporpaMmMmupoBanus [lackans
OrnepalnOHHBIECUCTEMBI

Kpunrorpadus

Tononorus KOMIBIOTEPHBIX CETEN

Texnonorust OLE

Texnonorus Drag&Drop

ApXUBUPOBaHUE TAHHBIX

ba3sl janHbBIX

WNHTerpupoBaHHbIe AKETHI IPOrpaMM

3agaHus 118 CAMOCTOSATEIHLHOI PadoThI:

Cnoxnoe pemraktupoBanue B MS Word
PenaktupoBanue, perieH3upoBaHUe JOKYMEHTOB

I/IHOF)Ia CJIy4acTCsa TakK, 4TO C OAHUM M TEM XKE NOKYMCHTOM IPUXOAUTCA OJHOBPEMCHHO
paboTaTh HECKOJBKUM MOJb30BaTEIsIM. B 3TOM ciydae HaM MOMOTYT CpEACTBA PELIEH3UPOBAHUS U
pEeIaKTUPOBAHUS TEKCTOBOTO peJaKTOpa, COOpaHHbIe Ha JeHTe ''PenensupoBanue' .
Ha manenu HaxoAsTcs MHCTPYMEHTHI MO3BOJISIOIINE OTCIEKUBATh U3MEHEHUS, BHOCUMBIE B
TOKYMEHT. [[7151 TOTr0 Ha/l0 yCTaHOBUTH KHOMIKY "HMcnpasnenus” B "HaxkaToe" coCTOsSIHUE.
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C MMOMOIIBIO BCPXHCTO BBIMAAAOIICTO CITUCKA MOKHO HACTPOUTH OTO6pa)KeHI/Ie W3MEHEHHH B

JOKYMEHTE:
. HUCXOJHBIN JOKYMEHT;
. HCTIPABJICHUS B UCXOJHOM JIOKYMEHTE;
. W3MEHEHHBIN JOKYMEHT;
. WCTIPABJICHUS B U3BMEHEHHOM JIOKYMEHTE.

Jl1 BeIXOJ1a U3 pexuMa OTCIICKUBAHUS U3MEHEHUH Halo "oTkaTh" kHONKy "HcnpaBnenus".

Ecin  HeoOXoIuMO CKpBITh HCIpaBICHUS, CICNaHHbIE B JOKyMEHTE, HaJA0 CHSTh
COOTBETCTBYIOMIME (IIAKKH B BhINIaAaromieM crnucke "lloxazamo ucnpasienus”.

Ha mnanenmn "H3meHeHus" coOpaHbl KHOINKH, IIO3BOJISIONIME TIEPEMEIAThCS MEXKIY
BHECEHHBIMU B JOKYMEHT IIPABKaMH, a TAK)K€ IIPUHUMATh WM OTKJIOHATH C/AEJaHHbIC U3MEHEHUSI.

%2 OTKAQHUTL ~

¥} Hazaa

MpuHAaTE 3
- D2 Adanee
WNameHaHua

JloGaBienue npumMedanui

J A Yaanute ~

'3_:] Mpeaeiaywes
Cozgate

P Cheav
npuMedaHne «d Cheayiouee
MpumedaHus

Jns moGaBneHus (U MOCIEAYIOMIETO YIpaBIeHUs) MPUMEYaHUN B JOKYMEHT IpeJIHa3HaueHa
nanens "llpumedanus”. YUtoOwl co3narh npuMeyaHue, HaJO YCTAaHOBUTH KypcOp B HY)XHOE MECTO
JOKYMeHTa U HaxaTb KHONKY "Cozdamv npumeuanue”. Ilpu 3ToM (pparMeHT TekcTa BbIAETSETCS
KpPaCHBIM LIBETOM, a Ha TOJIAX IMOSBIAETCS MOJIe sl BBOJA ITpuMedaHus a Ha naHenu "llpumedanus"
CTaHOBATCA JOCTYIMHBIMU KHOIKM HaBUTALMU U YAAJICHUS TPUMEUYaHHil..

IEUSHKE ¥ ucnpasneHna ByayT oToCpaaToca & EMoe
INDABNSHAA A NDAMEYaruA DyayT oTobpamaroes

BaHYIE B 20IHOCKaX® - 8 BriHOCKax ByayT oTobparaTocA
EHTE.

HATEADHYIO NAMEND, HE KOTODOA OTOGDAMATCA Y

HHE 1 a0SasneHUA NpUMeuaHui

HHO HACTDOATS OTOGDAME HAE UIMEHEHKA B

A H3A0 KOTHATDLS KHONKY «MInpasneH1an

HDbI2 8 AOKYMEHTE, HAOO0 CHATDH COOTESTCTEYOWMS

EERETRE R

100 moumre HEPEMBIIATECA Me way 3-8 CeHHbImg B __—{npi [21]:Tane ]
3anmTa JOKyMEHTa
Jns 3amuTel JOKyMEHTa OT M3MEHEHHMH CiykuT naHenb "3amututh". [locne HaxkaTtus Ha
KHONIKY "3awumums Ooxymenm" y TpaBOro Kpas OKHA TIOSBISETCS BEpTUKaJbHAs IaHEIb
"Ozpanuuums popmamuposanue”.
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I e

HWTE [OK333Th MOXOAHEIE || 3aWMUTUTD
AOKYMEHTHI AOKYMEHT ™
CpasHuTL 3aWKTUTE

3| OrpanvunTe dopmaTvpoBany ¥ X
1. OrpanvyeHua Ha
hopmaTipoBane

[[] orpanmumte Hafiop
paspeleHHbIX CTHAEH

HacTpo#k#.. .
2. OrpanvyeHqa Ha
PEAAKTAPOBAHWE

[[] Paspewnte Toneko yKasaHHLI
nocob peAaK THPOBAHHA
AOKYMEHTA!

3. BKNHouMThb 3auTy

MPHMEHMTE YKa3aHHBIE HACTROMKH?
(MozaHee vx MoxHO ByaeT
OTKAHYMTE)

1}

YcraHoBuTe  (Quaxok

"Oepanuyums

Habop paspewenHvlx cmunen”

u

B

OIIUAX

"Hacmportiku.. "yKa)xure, Kakue 3JeMeHThl o(opMmieHHs MOXXHO Oyner ¢opMaTHupoBaTh NpU

JATBHEHINEH padoTe C IOKYMEHTOM.

(]} pammamu Ha anmmpomuua

CThiom

[“]iOrgammanre Habop saspewsren crned:
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Jiist orpaHUYEHUs] pelaKTHPOBAaHUS HEOOXOAMMO YCTaHOBHTH (IaXoK "Paszpewiums moibko
VKA3aHHBIU CNOCcob pedakxmuposanus OoKymeHma' W W3 BBINAJAIOIIETO CHHCKa BBIOpATh ITYHKT
"Sanucy ucnpaenenuil”. ITUM caMbIM MBI pa3pemiaeM J100aBisTh KOMMEHTApUU K JOKYMEHTY,
yIaniTh, BCTABIATh M MepeMeniath TeKCT. Ecin ke Mbl XOTUM JAPYTMM I0JIb30BATENsIM pa3peruTh
TOJIBKO OCTaBJIATh PUMEUYaHUs, TO HaJI0 BBIOpaTh NyHKT "IIpumeuanus’.

st BKITIOUEHHUSI 31U Thl HAXKMUTE KHOTIKY "/[a, éxnrouums 3awumy”.

UTtoOBI CHATH 3aIIUTY,
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CpaBHUTL MNoKasaTe NCXOAHBIE 33WUTUTE
lanee v AOKYMEHTE BOKYMEHT ™

| OrpaHwuuTL NapameTpsbl peLeHsMpoBaHua “
V' | OrpaHuuuTe GOPMATUPOEaHWE W PEABKTUPOBAHME
OrpaHu4YnTh paspelueHuns
v | HeorpaHuuenHeil gocryn

CrpaHWYeHHEIN gocTyn

YnpaeneHWe YyYeTHEIMKM JaHHEIMK

CpaBHeHMe 10OKYMEHTOB

[Tanens "CpaBHuTh' TpeHa3HAYEHA ISl CPABHEHUS! JOKYMEHTOB, B KOTOpPbIE BHOCHIIUCH
M3MEHEHHS Pa3HBIMH IOJIb30BATEIISIMH.

Jns oObenuHeHUs MCMpaBiIeHUNW HaIo BbIOpaTh onuuio "Ob6vedunums..”, ykazarb Qaiii-
OpUTMHAJI, JOKYMEHT C HWCHpPaBJICHUSMH, BHIODAaTh B KakOM JIOKyMEHTe OyayT oToOpaxarbcs
M3MEHEHHUS.

Jist cpaBHEHHS TOKYMEHTOB BeIOepuTe onmuio "Cpasnums..”. Tlociie aHaJIOTHYHBIX HACTPOEK
OyzmeT co3laH TPETHil JOKYMEHT, B KOTOPOM OYAyT HaxOIHUTHCS BCE HCIPABICHUS, BHECEHHBIC B
UCXOJHBINA JOKYMEHT.

MTE ~ ] " b
{CpaBHKnTb|M0Ka35TE MXOAHBLE 3aWnTUTE
v AOKYMEHTEI AOKYMEHT ™

IJ CpaBHUTb...
2| CpasHeHWe ABYX BEPCUIT AOKYMEHTA
{lOpVANYECKOE NPUMEYAHKE],

J@j O6beauHUTD...
—l¢=| OBbeguHeHMe UCNPaBASHMNI OT
HECKOABKUX QETOPOE B OAHOM J0KYMEHTE,

CnoxHoe popmatupoBanue nokymeHToB Word

Ornasnenue

OrnaBieHHe - 3TO CIUCOK 3aroJIOBKOB JOKYMEHTA.

Jnis Toro yToOBI OBICTPO ClieNaTh OIVIABJICHHE NOKYMEHT JIOJKEH OBITh OT(OpMaTHpOBaH
COTJIaCHO BCTPOEHHBIX (JOPMATOB YPOBHEU CTPYKTYPHI WIIM CTUJIEH 3ar0JIOBKOB.

3areM, yCTaHOBHUB KypCOp B MECTE€ BCTABKM OIJIABJICHMs, HAXKMUTE KHONKY "Ozragnenue”
naHenu "Ornasnenue’’. B oTKpbIBIIEMCS] OKHE BHIOEpUTE HYKHBIN (hOpMaT OTrJIaBJIECHUSI.
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. |3 OBHoBUTE TaBAULY AE Chneayowas cHocka v
Bcrasute
cHOCKY _:] MoKa3aTte CHOCKU
BCTpoeHHbIi }
AsToco6upaemoe ornasnedune 1 3
= 3
r
Ornasnenne 2
3 1 1
FIONOBOK 3..oiicicsiasnns 3
2
AsTtoco6upaemoe ornasnexume 1

AsTocoBupaemoe orn ABTOMaTMYECKKN COBMPAEMOe OrnasneHme (c
saronoskom "OrnasneHue’), KOTOpoe
BK/IOYAET BECb TEKCT, 0D OPMAEHHEIA
Ornarnenue cTUAAMK “3aronosok 1-3

Py4Hoe ornasnexue

Ornasnenne
raps: 1) 1
[ 2). 2
Beegure wassarme rassul (yposens 3) 3 v
rane | 1) 4
2] Oraaenenue.. 1]
[3( ¥AanuTb OrnaeneHue E

d

[Ipu He06X0AMMOCTH TOHKUX HAaCTPOEK OryaBieHus Haxxmute "OriasieHue.."

Ornasne nme E|E|

QBpaseu NEMATHIrD ACKYHEHTS Obpazau sed- 10KyHaHTS
BATONOBON T ccicevesecsssnsossorsossivs 1 | 3aronoeox 1 ~
32700BOK Zuvursssssssssssssssnssnes A W daronosok 2 i
33r0N0BOK 3uuessssssssassnsssasnes 5 3arcnosek 3
h A v
MowaraTh HOMEPA CTPAHMY THNEPCCEINH THECTO HINEPID CTPIHAIL
[¥] Howepa cTpariu ro npasony kpaio
3amomnTens: [ ....... ~ “
Ofwne
Dopsates | W wabroma v
YpopHn: (3 s
Lngmelpel... J Lﬁ:mmm., J
[ o [ omena |

st ObICTpOll TpaBKHU YK€ CYIIECTBYIOIIETO OTJIABICHUS CAeNaiiTe MIeM4OoK B TIOJe
OTJIaBJICHUSI.

3ananue Nel.

Cromupyiite (aitn «Tpagumum u 00bIYaM pPycCcKOro Hapoja» K cede Ha pabouunii CTOI,
OTKpOIiTe ero /i paboThl.

[Ipexne yeM mo0aBISATH B JTOKYMEHT OTJIaBJIEHHME HEOOXOAWMO IMYHKTBI, KOTOPbIE IOJDKHBI
OBITh OTpaKEHBI B HEM, O(OPMUTH B BHJI€ 3aTOJIOBKOB Pa3HOTO YPOBHS

1. B OTKPBIBIIEMCH CIIpaBa OKHE «Ctunmy» BBI6paTL KHOIIKY ((CO3)13.TB CTHUJIb» .
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2. CozaauM cTUIb HAa OCHOBE 3aroJIoBKa MEpPBOrO YpoBHs. 3amaite ums cTwiisg Moit
3aroioBok 1, ctuime A03ara, OCHOBaH Ha CTWIE 3arojioBoK 1, dopmaTHpoBaHHE: BBIOEPUTE THII
mpudra ComicSansMS, pasmep 16, BbeiOepuTe HauepraHue wmpudTa <OKHPHBIH», LBET (IO
YCMOTPEHHIO), BRIpPABHUBAHUE 110 IICHTPY, MEXKTYCTPOUHBIN HHTEpBaJ oryTopHbIid. Haxxmure OK.

CEOACTES
Vs Mofi saronosok 1
CTHne: Afizal
QCHOBEH Ha CTHAE: T 3aronosok 1
CTHAE Cneayruero abzaus: T Mori saronosok 1
DOPHATHPOESHHE
Cornic Sans M3 w16+ K| & 9 I

Co3naaum CTUNbL HAQ OCHOBE 3aronoBKa nepsare yposHAa.

3anaiite uma ctuna Mol 3aronosok 1, ctunb A63aua, ocHoBaH

LUpHdT! (N0 YMONYaHAID) Comic Sans M3, LIBeT wpHbiTa: GHONETOBLIA, Mo LEHTRY, MeXAycTp MHTEPEAN! 1,5 CTPOKH, OCHOBSH Ha CTHRE!
Saronosok 1

[[] AcBaenTe B cikcok skcnpecc-cTHReR [ | OBHOBNATE SBTOMATHHECKH
(%) Toneko & 37oM Aokyrente () B HOBBIX AOKYMEHTEY, HCNOMb3YHILMY 3TOT WABADH
3. Tenepp B okHe «CTHIIM» B CIIUCKE CTUJICH HAMAUTE CO3/IJaHHBIA BaMU.
4, AHaNOTMYHO CO3/1aliTe CTUIIb HA OCHOBE 3arojlOBKa BTOPOTO YPOBHs, naiite ums «Moi
MOA3ar0JIOBOK.
5. Jlanee Hajgo NPUMEHUTH 3arojiOBKM B JoKyMmMeHTe. K 3aroimoBkaM, BbIIEICHHBIM

3€JIEHBIM I[BETOM, IPUMEHUTE CTHJIb MOM 3ATOJIOBOK 1, k 3arojoBKaM, BbIACICHHBIM CHHAM
LIBETOM, IPUMEHHUTE BTOPOM co3nanubiii Bamu ctuiib MOU T[TOI3AT'OJIOBOK.

6. Bepautech B Hauaio TOKyMeHTa U J00aBbTE OrIaBlieHUe. Briaaka JIeHTHI
7. «Ccpuikny 0110k «OrnaBieHue», kHonka OriaBieHue.
8. Breibepute dopmar ormaBiieHHs, B KOTOPOM OTPAKAIOTCS HOMEpa CTPAHMIIL.

[TpoBepuTh paboTy OriaBICHUS.

IIpeameTHBIN yKa3aTenb

HpeﬂMeTHblf/'I YKa3areJib - 3TO CIIMCOK TCPMHUHOB, BCTPCHAIOIIUXCA B JIOKYMCHTC, C YKAa3aHUCM
CTpaHUI], A€ OHU PACIIOJIOKCHBI.

[IpeameTHBINM yKa3aTelb MOXKHO CO3AaTh JIs CIACAYIOIIUX DJIIEMEHTOB:

. OTJIEIBHBIX CJIOB, Ppa3, CHMBOJIOB,;
. paszenos;
. CCBUJIOK.

Jnst paboThl ¢ 3TUM 3JIeMEHTOM (OpMaTUPOBaHUs TIpeAHa3HaueHa maHenb 'TlpeameTHbIi
yKazarenib'.

UT0oOB! UCIIONIB30BATH B KAUECTBE NMPEAMETHOIO yKa3arensl Kakon-1100 ¢pparMeHT TeKCTa, ero
HE0OXOIMMO BBIICNUTH, 3aT€M HaXaTb KHOMKY "Ilomemums s1emenm” Ha manenu "'TlpenMeTHbIN
yKazaTenb'.

[Tpu momeTKe TeKcTa B JOKyMEHTE J00aBIIseTCs CleaIbHOE CKPBITOE MOJIE.

,L:l.".!»ﬂ..' aborsicarnmanemen TOMOOPMATVROEIHUANDE AH3IHAUEHINAHE b Npeame '-l'.*lb‘]‘v vazarers DIK:{'

XET\uMpeameTHyAyxazaTe npin. "I

410001 MCN0N 22083 o eXaUSCTES NIPEAMRTHOrO YR a2aTenanason-nubodparmedrrercra, ro

Jns oxkoHYaTeNnbHOW COOPKH TPEAMETHOTO yKa3aTels HAKMHUTE KHOUKY "lIpeomemmusiii
yKazamens" v Ipu HEOOXOUMOCTH B TIOSIBUBIIIEMCSI OKHE TTPOU3BEINTE OKOHYATENFHBIE HACTPONKH.

3aganue Ne2.
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Co3nanue mpeamerHoro ykasatens. B ¢aitne «Tpaguumu m oObl4an pyccKoro Hapoza» B
KOHIIE JOKYMEHTa CO3JaJUM IpEeIMETHBIM yka3aTelb. BHauane HE0OXOAMMO MOMETUTH TE€ CIIOBA,
KOTOpbIE OyIyT BXOAUTH B MPEAMETHBIN YKa3aTelNb:

1. Haitnute B Tekcre cinoBocoueranue «Haponaselii KaneHaapb», BBIJICIUTE €rO,
nepeiauTe Ha BKIAAKY JIeHTHl «Ccpuikm», Onok «lIpeameTHblil ykas3arenb», HaKMUTE KHOIKY
«IlomeTuts 2n€MEHT». B nosBHUBIIEMCS OKHE HAKMUTE KHONKY «IIoMeTuTh», 3aTEM «3aKpBITHY.

2. [Tocne HaxkaTusi Ha KHONKY HEMeEYaTaeMble CUMBOJIBI CTAHYT BUJIUMBIMHU, U TOCJE
CJIOBOCOYETAHMS TOSIBUTCS CKPBITHINA TeKCT BuAa: {XE “Haponnplii kamengaps”}
3. AHAJOTUYHBIM CITIOCOOOM TIOMETHTE CIEAYIONIUE CIOBAa M CIOBOCOYETaHUS (UTOOBI

00JIerYuTh UX TOUCK BOCHOJb3YiTech KHOMKOM «Halitn» Ha Bkiagke «I maBHas» win KoMOMHaIUei
kiapuin Ctrl+F).
WuauBuayanbHOe 3aaHKe

1. Iloka3ath BeInoaHeHue 3amanus 1, 3aganus 2.

2. HToroBoe 3amanue Mo TeKCToBoMy peaaktopy Microsoft Word:

Co3pnatp xypHan win pedepar (HoMep BapHaHTa TEMbI COOTBETCTBYET MOPSIKOBOMY HOMEPY
CTYJCHTA B KypHaJIe FPYIIIIbI):

e cozmaHue cruiedl Haamuced Ha oOmoxke (PUO O6noxka 1, ...), 3aroJoBKOB
(®UO Kypnan 1 wmu ®UO_Pedepar 1, ...) u ocHoBroro tekcra (PO _Tekcr 1, ...); Huxakux
IpYTUX CTHIIEH, KpOME CBOMX COOCTBEHHBIX, ObITh HE noikHO! Bmecto ®UO ykazaTh cBou
WHUIUAAITEL.

e HaiiTh UM HaOpaTh TEKCT KypHaia (pedepara) mo BEIOpaHHOH TeMe;

® TIPUMEHUTH CO3/IaHHBIE CTUJIH K TEKCTY;

® AaBTOMATHYECKH CO3[aTh OrJiaBJeHHEe U ajiaBUTHBIM yKa3aTellb MPEIBAPUTEILHO
BBIOpAHHBIX CIIOB;
B )KypHaIe (pedepare) J0KHO OBITh HE MEHEE 5-TH CTpaHUI] 4 TJIaB;
Ka)k/1as1 T1aBa J0JDKHA COIePKaTh HE MeHee 2-X maparpados;
OJIHa U3 CTpaHUIl pedepaTa 10JDKHA UMETh OTIIMYHYIO OPUEHTAIUIO CTPaHUIIBI;
KaXK7asi I71aBa JOJKHA UMETh CBOM KOJIOHTHUTYII, BKIIFOUAIOLIUI B ce0sl Ha3BaHUE TJIaBbI;
KaXKIbIH aparpad JOKEeH COCTOSATh HE MEHEe YeM U3 JIBYX MPeIIOKEHU;
nepBasi CTpaHuIla - 00JI0KKa;
BTOpasi CTPaHUIIA - OTJIABJICHHE;
CTpPaHUIIBI TOJKHBI OBITH TPOHYMEPOBAHBI, 32 UCKIIFOUEHUEM OOJIOKKH;
anaBUTHBIN yKa3aTelb JOJDKEH COIepKaTh HE MeHee 25 CJIoB;
B ’KypHasie (pedepare) JOIKHBI ObITh TaKXKe:
OyKBHIIa, CIUCKH, KOJIOHKH, (POPMYJIBI;
PUCYHKH U pa3iNyuHble 00bEKTHI, COOTBETCTBYIOIINE BHIOPAHHOM TeMe;
TaOJIMLBI C JAHHBIMU (MCII0JIb30BaTh (POPMYIIbI, PYHKIINN);
JUarpaMMBbl JUIsl CPAaBHUTEIHHOM XapaKTEPUCTUKU MPEACTABIIEMON HHPOPMAIIHH;
pu co3aaHuu pedepara MOKHO HCIIONb30BaTh paHee BBIOTHEHHBIE Bamu paboThI.
[TpuuuHbI BO3BpaTa 3aaHus Ha JOPaOOTKY :
HeBbinonHenue TpeOoBaHUS IO CTHIISIM;
Hapymenne TpeboBaHMil IO CTPYKTYpE TOKYMEHTA,
OTcyTCcTBUE aBTOMAaTUYECKU CPOPMUPOBAHHOTO OTJIABICHMUS;
OTCyTCTBHE aBTOMAaTHYECKU CPOPMUPOBAHHOTO aNi(haBUTHOTO YKa3aTes;
HeBbimonHenus tpe6oBaHnii O CO3JaHUIO KOJIOHTUTYJIOB;
OTCyTCTBUE CTPAHUIIBI C OTITUYHOMN OT APYTUX OPHEHTAIUEH;
OTCyTCTBHE CITUCKOB;
OTCcyTCTBHE KOJIOHOK;
OTtcyTcTBUE OYKBHIIHI;
0.  OrtcyrcTBUE PUCYHKOB;
11. OtcyrcTBUE POPMYI B TEKCTE TOKYMEHTA;
12.  OrcyrcrBue Tabnun ¢ GopMyaamu (BEIYUCICHHS);

BOooo~NoOAWDNE
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13.  OrcyrcTBUE IUarpamm;
14,  HapymeHus B HyMepaluu CTpaHUII.

3ananue 4. O0pab0TKa JaHHBIX CPEACTBAMU ICKTPOHHBIX Tabumir MicrosoftExcel

C mosiBIEeHHMEM KJlacca IEPCOHATBHBIX KOMIIBIOTEPOB IMUPOKOE PaCIpPOCTPAHCHHE
MOJIy4rJia TPyIa MakeToB 00pabOTKK 3JIEKTPOHHBIX Tabmull (Spreadsheet — kpynuodopmarHas
TabNuIa), TO3BOJIIOIMX  pelmarh NIMPOKHHA  KPYr  HayYHO-TEXHHYECKHUX, ILJIAHOBO-
SKOHOMHYECKUX, YUETHO-CTATUCTUYCCKUX U JIPYTHX 3a/ad, JJIsi KOTOPBIX MUCXOJHBIC JaHHbBIC U
pe3yabTaThl 00paOOTKHU MOTYT OBITH MpelcTaBlieHbl B TaOimumuHOU (opme. [loa snekTpoHHBIMEU
Ta0JIMIIaMU TTOHUMAIOT TPOTPAaMMHBIE CPEICTBa O00paOOTKH KPYMHOPOPMATHBIX AIIEKTPOHHBIX
JTUHAMHAYECKHUX Ta0uI (TabauuHbie Tiporieccopbl). OHK 00pabaThIBalOT TAOIUIIBI, COCTOSIINE U3
CTPOK H CTOJIOIIOB, HA MEPECEUCHUN KOTOPHIX PaCHoiararoTcs KIeTKu (siueiikun). Kaxmas kineTka
MOJKET COJepKaTh YHUCIO0, NaTy, (GopMyiay HIM TeKCT. B ¢dopmysne MoOryr mpucyTcTBOBAaTh
GYHKIUHM, 3HAKU apuPMETHUECKUX U JIOTHYECKUX ONepalruii, CChUIKM Ha JPYyTHe KICTKU
tabmunpl. Kaknelid pa3 Tpu W3MEHEHMM 3HAYCHUS B KIETKE TAOJHIIBI TEPEBBIYHCIISTFOTCS
3HAYEHUS BCEX TE€X KJIETOK, KOTOPBIC COJAEPIKAT BEIUIMHBI, 3aBUCSIINE OT U3MECHIEMOMN KJICTKH.
B anekTpoHHBIX TaOimMIax ecTb pa3HOOOpa3HbIE CpelcTBa Uil rpadUIecKoro OTOOPAKCHHS
pe3yNbTaToOB 0OPaOOTKH.

Jlannaple mabopaTtopHble pa0OTHI MPEIHA3HAYEHBI IS MPAKTHYECKOTO HM3YyYCHHUS OCHOBHBIX
BO3MOXKHOCTEH Tabim4HOoro mpoieccopa Excel.

PenaktupoBanue paboueit KHUTH
Lleas pa®oThI: CO3/TaHHE U COXPAHEHHE JICKTPOHHOM TaO M1l (paboueii KHUTH).
N3yuenune cnoco6oB paboThl ¢ JaHHBIMH B siuciike (hopMaTUPOBAHUE COACPKUMOTO SUYCEK,

BBIOOp JMana3oHa s4eek M paboTa ¢ HHUMH, PEIAKTHPOBAHUE COJCPKHUMOTO sideek). M3yueHue
BO3MOKHOCTEHN aBTO3aIIOIHEHUS.

Memoouka evinonnenus pabomoi

1. Co3maiite HOBy0 pabouyro kHUTY (kHONMKaCo030amb HA CTAaHIAPTHON IMaHEH
MHCTPYMEHTOB WM MeHIO Daiin koMaHnaa Coz30amvKax).

2. IlepenmenyiiTe TeKymud paboumMii JUCT (IBaKIbl INEIKHUTE HA SPIBIKE TEKYILIETro
pabouero JUCTa U IepeuMEHYNHTE €ro).

3. Jlo6aBbTe emie ouH pabounii IMCT B pab0vyro KHUTY (IIETKHUTE IMPaBOH KHOMKOHN MBIIIN
Ha SIpJIBIKE JIUCTA U B KOHMEKCMHOM MeHl0 BbIOepuTe KoMaHay/{obasumy).

4. Coxpanute co3faanHbii Bamu ¢aitn nog umenem book.xIs B ceoem katanore (MeHto @aiir,
koMangaCoxpanums).

5. Co3pmaiite Tabnuily Mo TpeasiokeHHoMY o0pasity (cMm. Tabmn. 3.1). Iis 3Toro HyXHO
BBINOJIHUTH CIIEYIOIUe IeHCTBUS:
B siueiiky 41 BBeCTH 3aroJ0BOK TabIUIIBI “DK3aMEHAIIMOHHAS BEIOMOCTh
B siueiiky A3sBectu “Ne n/m”;
B AueliKy B3BBecTu “PaMuinus, uMs, 0OTYECTBO ;
B siueliKy C3BBecTH “Ne 3a4€THON KHUKKH
B siueiiky D3BBectu “Orenka’;
B siueliKy £3 BBecTH “‘PamMuims dK3ameHaTopa’.

IIpuMep BBINOTHEHNUS MIATOrO IMYHKTA 3aaHUS.

Tabauma 3.1
Damuns, UM, e " Ddamunist
Nerni/n 3aYETHON Ornenka
OTYECTBO JK3aMeHaTopa
KHWKKH
1 Wpanos U. U. 3-2330/12 [leBenes I'.E.
2 ITetpos B. B. 3-2331/21 Oropognukos A.C.
3 Cunopos C. C. 3-6230/09 [lesenes I'.E.
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4 denopos O. O. 3-11230/23 OroponnukoB A.C.
5 ®poros E.E. 3-6230/05 [Iesenes I'.E. o
6 Hemunos J1. 1. 3-3530/05 OroponauukoB A.C.
6.01dhopmaTupyiTe TUCHKH MIATIKY TaOJIUIBL:
. BBIZICNIUTE OJI0K siueek (A3:E3);
. BBINOJIHUTE U3 MEHIO @opmam KOMaHAy Aueiliku U OTKPOUTE BKIAIKY
Buipasnueanue;

® B JINAJIOTOBOM OKHE Buipagnuseanie BBIOEPUTE OMIIHH:

T'opusonmanvrnoe— 110 UEHTPY, Bepmukanvroe — 10 BEPXHEMY KpPao;

e ycraHoBute duaxxok/lepenocums no cnosam,

e oTkpoiite BkIanky Illpu¢pm wu ycranoure wmpudt TimesNewRoman, nauepranue
MOy XKUpHOE, pazMep 12 nT. AHaNIOru4YHbIe ONepaluy npojenaite 1is ssueiiku Al.

7.VI3MeHuTe MHUPUHY CTOJNOIIOB, B KOTOPbIE HE TOMECTUIIMCH BBEJCHHBIE JaHHBIE. /{11 aTOTO
MOJKHO TEpPEeTAIUTh TPAHUIBI MEXKIY CTPOKAMU M CTOJIOIAMM WJIM HABECTH YKa3aTelb MBIIIM Ha
IpaHUIly MEX]y 3aroJIOBKAMH CTOJIOLIOB, IBaX bl LIEIKHYTh OCHOBHOM KHOMKOM MbImu. [{st 6osee
TOYHOM HACTPOWKM Hamo BeIOparh komaHny Cmpoxa (Cmonbey) w3 wmeHro Q@opmam U
aKTUBU3UPOBATH MOAXOAAIIYI0 KOMAaH]Ty U3 OTKPBIBAIOIIETOCS MEHIO.

8.1IpucBoiiTe KaXJI0My CTYAEHTY CBOW MOpPAIKOBBIA HOMep (He MeHee 10 cTymeHTOB),
UCIIOJIB3YSl MapKep 3anonHeHus. s 3Toro:

o c/eNaiTe TEKyIel nepByro suelky cToibua “Ne n/m” u BBenuTe B Hee nudpy
1

o 3aTeM 3amnoHuTe IU(POIt 2 CIeayIomyo S9eiKy 3TOT0 CTOIOIA;

o BBIZIETIMTE OJIOK, COCTOSIINI U3 JIBYX 3alIOJTHEHHBIX SYCEK;

o YCTaHOBHTE yKa3aTelb MBI HA TPaBblii HYKHUH yroy BBIJEICHHOTO OJIOKa.

VKazaTelb MBIIIM CTAHET YEPHBIM KPECTUKOM — 3TO Mapkep sanoinenus. lleperamure mapkep
3allOJTHEHHUS TIPH  HAXaTOW MpaBOM KHOIKE MBIIIM BHHU3 WM BBIOepUTE KOoMaHnay I[lpaska—
>3anonnume—>I[Ipoepeccus.

9.3anonaure  cromben  “Pammnus  dk3ameHartopa’.  Bocnomip3yiiTech = MeTOIOM
aBTO3aBEPILCHHUS, KOTOPBI COCTOUT B TOM, 4ro EXcel “yrampiBaer” cioBo, KoTopoe cobupaercs
BBOJIUTbH I10JIb30BATENb, WM 3AIIOJIHUTE STYEUKH C TIOMOILBIO MapKepa 3anoinenus. J1jis BKIIOUEHU
Aemo3asepuienus Hag0 B MEHIO CEPBHUC BBINOJHUTH KOMaHIy [lapamempul, OTKPBITH BKIAJKY
Ilpaska v ycTaHOBUTDH (PIIaXKOK A6mosagepuienie 3HaueHull 14eex.

10.  3anomHuTe 2-0¥ U 3-Ui CTONOIBI TAONUIIBI TAHHBIMU IS CBOEH TPYIIIHI.
11. Ob6pamute Tabmuny. Ilanens uncmpymenmos—=>xkuonka Oopamrenue (I panuya).
12.  CkonmpyiiTe Tabnuily Ha Ipyroil pabouuii Tuct npu nomomu Oydpepa oomena. s

9TOTO CIIEYET:
® BBIJICIUTH TAONIUIy UJIH TMANa30H sSYeeK;
IIPABOW KJIABUILIEN MBIIIU BbI3BATh KOHMEKCMHOE MEHIO,
BBINIOJIHUTh KOMaHAyKonuposams,
3aTeM IEPEUTH Ha IPYrou JIUCT;
YCTaHOBUTH KypcOp B MEPBYIO SIUEHKY IPEANoaraeMoi Ta0IuIbl;
® BBINOJIHUTH KOMaHAyBcmasums 13 KOHTEKCTHOTO MEHIO.
13. JloGaBbTe B HOBYIO TaOJUIly OJJHY CTPOKY M OJIMH cToJIOeI. JIJis 3TOTO HYKHO:
® BBIJICIUTH TUATIA30H STYEEK MO CTOJIOIY;
® I[EJIKHYTHh IPaBOW KHOMKOW MBI U B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOPATh
KoMaHy/Jobasums Aueliku,
® TO XK€ CaMO€ MOBTOPUTH JJIsi CTPOKHU.
14.  Buecure B TabnuIy psiji U3MEHEHUI:
® OYNCTHUTE KOJOHKY C (pamMuiinelt 3K3aMeHaTopa;
® 03arJiaBbTe 3TY KOJOHKY “‘Tloonucs sxzamenamopa”.
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15. Otcoprupyiite B HOBOM Tabmuie ctondusl 2 U 3 mo Bo3pacTaHuio — JlaHHBIE —>
Copmuposexa wnu Ha CTaHIApTHOM TMaHEIM HWHCTPYMEHTOB -  KHomka Copmupoeams  no
603pACMAHUIO.

I[MocTpoenue tuarpamMmm
3ananme. Ha ocHOBe naHHBIX, MPUBEACHHBIX B TabJ. 3.2, MOCTPOHTE HECKOJBKO THIIOB
JUarpaMM, HarJIsiIHO MOKA3bIBAIOIUX UTOTH CECCUMU.

Tabnwmna 3.2
Cpennuii 621 1o rpyrre
MaremaTtudecKkuii

I'pymma HNudopmaruka AHAILIL3 HUcropus DKOHOMHKA
3- 8530 4,2 3,8 45 4,3

3- 2330 4,0 4.4 4.4 472

3- 3530 3.9 4,0 4.0 3,9

3- 6530 4,3 4,4 4.4 41
3-2231 3,8 4,0 4.0 3,9
3-2232 3,3 3,9 3,9 3,6
3-11230 4,5 4,8 4,8 3,9

MeTonnka BbINOJIHEHUs] padOThI

1. Ha mucre 1 co3pmaiite Tabmuiy “CBeaeHuss o pesyibTaTax Clladd CECCUU B
npencrasutenasctBe TITY”, BHecuTe B Hee JaHHBIC.

2. IloctpoiiTe nuarpamMmy Uis BCEX TPYNI M BCEX NMPEIMETOB HA OTICIHHOM JIMCTE THIIA
I'pagux (cm. Tabn. 3.2). Jlns aToro cienyer:

o BBIJICTIUTH BCIO TAOJUILY;

. BBIIIOJIHUTh KOMaHAY MEHIO Becmaexka —>/{uazpamma

WM BOCIIOJIb30BaThCs KHONKOW Macmep ouazpamm Ha CTaHIAPTHOM MMaHENIN HHCTPYMEHTOB.

3. Ha Tperbem 11are mocTpoeHus! AUarpaMMbl BHECUTE Ha3BaHUE JAUarpaMMbl, 0003HAYEHUS
oceil, o6aBbTe JereHny (puc. 3.2).

4. TloctpoiiTe auarpamMMmbl M CpaBHUTE pE3yJbTaThl CHAa4M IO OTAEJIBbHBIM IpeIMeTaM
(manpumep, o npeamery “Uctopus” cm. puc. 3.3). s atoro cneayer:

e BpIenUTh crosbnsl “I'pynma”, “MHdopmaThka” M MOCTPOUTH JUArpaMMy IO 3TOMY
MIpeIMETY;

e BpyenuTh crombern “I'pymma” wu, ynepkuBas kiasumry Ctrl, Beigenuts crTonbery
“MareMaTndeckuil aHaau3” U IOCTPOUTH AMArPaMMY IO TOMY IPEAMETY.

AHaJOTMYHO CTpOSITCSl JUarpaMMbl U JUIsl OCTaJIbHBIX IPEAMETOB, CTOJOLBI KOTOPHIX HE
rpanuyar co cronbnom “I'pymma”.

5. M3MeHuTe pe3ynbTaThl cjauyd CECCUM U MPOBEPHTE, KaK 3TO OTPA3UIOCh Ha MOCTPOCHHBIX
Jauarpammax.

CpepHuit 6ann no rpynne .
CpeaHun 6ann no rpynne

6
, —&— VHdbopmaTuka
R o e e s cho s o : .
AT e B = *w — o A
= ’ T 4 \ 4 2
© I c ~—&— IcTopua
1a ) —&— Marematniec £ 3
; Knit aHanua L)
1
o;bg (,3“9 ,ib\ ,{}9 Wctopusa
% ) 51' \'\ 0
> ? ? o~ OO Y S S
S T M L LN
OkoHOMMKa AR A U A A A
Fpynna Tpynna
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Puc. 3.2. Cpeanuii 6as1 o rpynmnam Puc. 3.3. Cpeanuii 6at no rpynmnam
JUISl BCEX MPEIMETOB no npeamery “Uctopus™

6. Otuer 0 paboTe npeAcTaBbTE B BUJIE IUArpaMM Ha OTAEIbHBIX JIUCTaX pabodyel KHUTH.
CopTHpoBKa JaHHBIX B CIUCKE

3aganue

1. BoInOAHUTE COPTHPOBKY MAAaHHBIX TaOiu. 3.6 MO BO3pacTaHUIO KOJA TMpEeaMeTa, IaThl
IIPOBE/ICHUS 3aHATUSA, HOMepa IPYIIbI.

2. BBIOTHUTH COPTHPOBKY MAAaHHBIX Ta0y. 3.6 MO BO3PACTaHMIO, WCIONb3yS COYETAHUS
IIPU3HAKOB: KOJ MpeAMEeTa U JaTy IPOBEAEHUS 3aHATHS; KOJA IpeAMETa U HOMEp IpYIIIbl; HOMEp
TPYIIIBI U 1aTy IPOBEICHUS 3aHATHSA, 4 TAKXKE COUYETAHUE BCEX TPEX MPU3HAKOB.

MeToanka BbINOJHEHUsSI PA00ThI

1.Coznaiite HOBYIO pabouyio kHHUTy (MeHI0 Daiin koMaHnaCo3z0ams) U COXPAHUTE €€ MOJ
nmeneM SORT.XLS B pabouem katanore (MeHI0 @aiikomangaCoxpanums Kax).

2. Chopmupyiite TabJIUIly pe3yIbTaTOB 3aHATHH.

Tabnuua 3.6
A B C D E F G H
Ne 3auer- |Kon Tabn. Ne  |Bun
1 Ne rpynmsl HO nper- |mpemon.  |3amshs JlaTa Ornenka
2 3-3230 3-3230/03 |11 Al IMpaktuka [26.05.99 3
3 3-3230 3-3230/12 |112 A2 Jlexnus 26.05.99 4
4 3-3230 3-3230/06 111 Al Jlexiusg 11.06.99 4
5 3-3330 3-3230/08 |111 A2 Jlexnns 11.06.99 5
6 3-3330 3-3230/18 |112 Al IIpaktrka [16.05.99 2
7 3-6230 3-6230/03 [T12 A3 Jlexnns 20.05.99 3
8 3-3230 3-3230/09 |I11 Al Jlexius 16.05.99 3
9 3-3230 3-3230/18 |I11 A3 Jlekius 16.05.99 4
10 13-3330 3-3330/03 |111 A2 Jlekus 26.05.99 4
11 [3-3531 3-3531/02 |112 Al Jlexius 11.06.99 2
12 13-3532 3-3532/03 |I11 A2 IIpaktuka [20.05.99 5
13 13-3230 3-3230/20 112 Al Jlexnns 26.05.99 5

3. Otdopmarupyiite manky TabIUIBI CISAYIOIINM 00pa3oM:

o HIpudt TimesNewRoman;

. pasmep mpudra 12 nt., Kypcus;

o BbIpaBHUBAaHME 10 TOPU3OHTANN — [0 3Hauenuo;

o BbIpaBHUBAHUE 110 BepTUKAIN — [10 8epxHemy Kpaio;

o ycTaHoBUTE K04 “Ilepenocums no cnoéam” (BBIIENUTH COOTBETCTBYIOIIME SUYCHKU
Y BBITIOJIHUTh KOMaHny Popmam —>Hueliku).

4. BpInosHuTe COPTUPOBKY 1o cTonduy “Koxa nmpeamera”, pacnoioXKHUB KOABI MIPEIMETOB 110
BO3pacTaHuio. JlJist 3TOro Hy»KHO:

o BBIIETTUTH TaOJIHILY C OAHOU CTPOKOI 3ar0JI0BKa;

o BBITIOJIHUTH KOMaHAy MeHI0 Januvie —>Copmuposka,

. B okHe Copmuposka ouanazona B ctpokeCopmuposams no “koay npenmMera’.
5.Pe3ynbTaT copTHpoBKH cKomupyiTe Ha Jluct 2:

o BBIJICTIUTE BCIO TaOJIHILY, BBIIOJIIHUTE KOMaHay /lpaska —> Konuposams,

o 3areM Ha Jlucte 2 yctaHOBHTE Kypcop B siueliky A1 u BeimonHuTe KoMauny /lpaska —

> Bemasum.
6.Ilepeumenyiite Jluct 2, naB emy ums — Copmuposxa:
o yKa3aTelb MBIIIA YCTAHOBUTE Ha Apibluke JIucT 2;
o MIPaBOM KJIABUIIIEH MBI BHI30BUTE KOHTEKCTHOE MEHIO;
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o BBINIOJIHUTE KOMaHyl lepeumenogams.

7.BbInonHUTE COPTUPOBKY MO CTONONY “ama”, pacrlonoXuB JaHHbIE Bo3pacTaHuio. [lis
ATOTO CJEAYeT YCTAaHOBUTBH Kypcop B J00YIO siueiky nodist “/Jlama’ u BBectu komauay Copmuposka
U3 MEHIO /[anHble, IPU 3TOM JIOJDKHA BBIIEIUTHCS BCS O0JIACTh CIUCKa, a B okHe Copmuposka
Juanasona B ctpokeCopmuposams no — cronden G. Eciu 5Toro He mpou3ouio, To NpeaBapuTeaIbHO
BBIIEJIUTE BECh CIIMCOK, a 3aTEM BBIIIOJIHUTE YKa3aHHYIO KOMAHTy.

8.BhImoyIHATE COPTHPOBKY MO coueTaHuro mnpuzHakoB “Jlara”, “Ne rpymmer”, “Kon
npeamera”. Jlns 3TOro cieayeT BBIACIUTH BCIO TaOnuiy M B auanoroBoMm okue Copmupoexa
YCTaHOBUTB:

. B ctpokeCopmuposams no — none “/{ama” 10 BO3paCTaHUIO;

. B cTpoke3amem — moiie “Ne epynnel”, 10 BO3PACTAHUIO;

. B CIIeNIyIOIICH cTpoke3amem — nione “Koo npeomema” 110 BO3paCTaHUIO;
o ycTaHoBuTe Quiaxkok Cmpoxa memox cmoadoyos.

Pe3ynbTaT copTpOBKH CKONUpoBaTh Ha JIucT 3 u nepeuMenoBath ero BCopmuposka 2.

OuibTpaNU 3anucen
Lesb padoThl: 03HAKOMUTHCS CO CIIOCOOOM (DMITBTPAIIMH 3aITUCEH CITUCKA, aBTOPMIBTPALINH,
paboToii ¢ GopMOii TaHHBIX.

MeToauka BbINOJTHEHHUsI padoThI

1. Coznaiite HOBYIO pabouyr0 KHUTY C Ha3BaHUEM “‘DunbpTpanus’.

2. CxonupyiiTe B HOBYIO pab04yro KHUTY Ta0iuily, co3JaHHyko B pabote Ne 4 (cMm. Tabm. 3.6).

3. Ilepenmenyiite Jluctl, npucBous emy ums “ABToQuiasTp Nel”.

4. UtoObl IPUMEHUTH Aemogurbmpayuio, yCTAHOBUTE Kypcop B 00JIaCTh IIANKH TaOIUIBI U
BBITIOJTHUTE KOMaHY Jlanuvie—>Quibmp—>Asmoghuiomp.

5. Chopmupyiite ycnoBusi orOopa: mis mpernongaBaTenss Al BbIOpaTh CBeleHUS O clade
HK3aMeHa Ha IOJIOKUTEIFHYIO OLIEHKY, BU 3aHATHH — Jlekius. i 5TOro BBHIMOJHUTE CIIEAYIOUINE
IEUCTBUS:

e B cronbne TabNe mpenod. HaxkmuTe KHONKY @uibmp, W3 CIHCKa YCIOBH oTOOpa
BbIOepuTe Al;

e B cronbne Oyenka HAXMUTE KHONKY Duibmp, W3 CIHCKA YCIOBHA OTOOpa BBHIOEpPHUTE
Vcnosue n B quanoroBom okHe chopMupyiite yciaoBue otoopa >2;

e B cronbue Buo 3auamuii HaXMUTE KHONKY Quibmp, W3 CIHUCKAa YCIOBHHA 0TOOpa
BbIOepuTe Jlexyus.

6.Pesynbrar unpTpanyu CKONMUpPYHTE HAa HOBBIA JIUCT, IPHCBOUB eMy UMs ‘“‘Asmoguibmp
Ne2”.

7.Ha nucre “Aeémogunomp Nel” pe3ynbraT aBTOQUIBTPALMM OTMEHUTE, YCTAaHOBUB
yKa3aTeJb MbIIIU B 00JIaCTh CIIUCKA U BBINOJIHUB KOMaHAy /annvie —>Dunomp —>Aemoghunromp.

8.Cdopmymupyiite BeIOOpKY: i Tpymnibl 3-3230 momydnTe CBEACHUS O cade dK3aMeHa 110
npeamety 11 Ha ouenku 3 u 4.

9.Pe3ynbTaT COXpaHUTE HA HOBOM JIMCTE, PUCBOMB eMy UM “Asmodghunvmp No3”.

10. CkomnupyiiTe ncX0oAHYIO TaOIMIly Ha HOBBIA paOouuii JIMCT, mepeuMeHoBaB ero BPopma
OaHHbIX.

11. VYcranoBute Kypcop B 00jacTh IIAaNKU TAaOJUIBI U BBINOJHUTE KOMaHAy /lanHblie —
>dopma.

12. B okxHe Dopma OaHHbIX TPOCMOTPUTE 3aMUCH CIHCKA U BHECUTE HEOOXOAUMBIE
M3MEHEHHUS TI0 CBOEMY YCMOTPEHHUIO € MOMOIIbIO KHOMOK </Ipedwidywasa>u <Credyrowasa>.

13. C nomorsto kHonkH <Co30amsb>100aBbTE HOBBIE 3AIHCH.

14, B oxkwe @Dopma  OaumHvbix  CPOPMHUPYHTE  yCIOBUS  OTOOpa  3aIHCEH.
Jl1st 5TOro HaXXKMUTE KHOTNIKY <Kpumepuu>, Ha3BaHUE KOTOpoi noMeHsiercs Ha<[Ipasxa>. B mycThIx
CTPOKaxX MMEH TOJIeH CIFCKa BBEIUTE KPUTECPHH:

- B cTpokyZabn. Ne npenoo. BBeaute Al;
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- B CTPOKY 6U0 3aHamus BBeUTe Jlekyus;

- B CTPOKY OyeHKa BBEIUTE yCIOBHE > 2.

15. TIpocmoTpuTe OTOOpaHHBIC 3alMCH HAXATHUEM Ha KHONKY <[Ipedwvidywasa>wunm
<Cneoyrowas>.

16. Ilo anamoruu chopmynupyite yciaoBusi oTOOpa 3amuceid, ykasaHHbIe B II. 8.

Tema 6 UHTepHET-TEXHOJIOTHH

Jlutreparypa: O-1, O-2,0-3, HM-1-3, A-1, A-2

MeToanyeckue yKazaHus:

B Xoze JeKIIMOHHBIX 3aHATHI BECTH KOHCIEKTUPOBaHUE yueOHOro MaTepuana: (GUKCHpOBaTh
OCHOBHBIC ITOJIOKCHH A, BBIBOJBI, (bOpMy.]II/IpOBKI/I, O606H.[CHI/ISI, OTMCUYAaTh BAaXKHBIC MBICJIU, BBIACIIATH
KJIFOUEBBIE CIIOBA, TEPMUHBIL. B X011e caMocTosTeNnbHON paboThl HEOOXOAUMO MPOPAdOTaTh KOHCIEKT
JEKIUU ¥ M3YyYUTh PEKOMEHIYEeMYI0 y4eOHYIO0 JUTepaTypy Mo JaHHOW Teme. Jlopaborarh cBOit
KOHCIIEKT JIEKLIMM, JIeJlasi B HEM COOTBETCTBYIOLME 3allMCU W3 JIUTEPATYpPbl, PEKOMEHIOBAaHHOMN
mpernojaBaTesieM W MPeAyCMOTpPEHHOW y4eOHO# mporpammoii. O003HAYUTH BOMPOCHI, TEPMHHBI,
Marepua, KOTOPBI BbI3bIBAET TPYIHOCTH, OMBITATHCSI HAUTH OTBET B PEKOMEH1yEMOM JINTepaType.
Ecnu camocrosiTenbHO He yaaeTcsi pa3o0parbesi B MaTepuaie, Heo0XoauMo chopMyIHpoBaTh BOIPOC
U 3a7aTh MPENOIaBaTENI0 Ha KOHCYIbTAINH, Ha JTA00PaTOPHOM 3aHSITHH.

Bonpocs! 1uist camonpoBepkun
. Uurepuer u Becemupnas mayruna. OCHOBHBIE MOHSTHS U ONPEICIICHMUS.
. bazoas unpactpykrypa Mutepruer. OCHOBHBIE CEPBUCHI U POTOKOJIBI.
. Ctpykrypa u Tonosiorust Be6: HTTP, URL, HTML.
. Bpay3zepsl: 3BoJIIO1IMS U1 OCHOBHBIE COBPEMEHHBIE CEMEMCTBA.
. OCHOBHBIC XapaKTEPUCTUKH OTKPBITOTO M CKPBITOTO MH(POPMAITHOHHOTO BEO-IIPOCTPAHCTBA
. Mogenb Beb-mipoctpanctBa bpénepa (BowTie) u ee cBoiicTBa.
. 'nmneprexct. OCHOBHBIE MOHATHS U OTIPEICIICHUS.
. [IpeanochIKky MOsIBIIEHUS U 3BOJIIOLIUS TUIIEPTEKCTA.
. KnmuenT-cepBepHas TeXHOJIOTUS Mepeaadn TUIIEPTEKCTa.
10. Cucrema nomennbix uMeH DNS. Ha3znaueHue u npuHIUT paOOTHI.
11. O6padoTka BeO-10KyMeHTOB B Opay3epe. O0bekTHas MoeNb ToKyMeHTOB (DOM).
12. Equnslii ykazarens pecypcoB URL. Haznauenue u TpaauimonHas popma 3amucH.
13. ConmanbHble CETH: NPEANOCHUIKH TOSBIEHUS M OCOOEHHOCTH SBONIONMU. [ TaBHBIE
YIPO3bI B COBPEMEHHBIX COIUATBHBIX CETAX
14. OcHOBHBIE HCTOYHUKH MTpodeccroHalbHOM 1 HayuHOU nH(opmanu B UHTEpHETE.

O 00 1N DN K W —

KoMmuiekT 3ajaHuii 1J1s1 NOATOTOBKHU Npe3eHTaluu

1. OcHoBHnble 3Tans! B pazsutun HTML.

2. Terosas mozens u 6a3zoBast ctpykrypa HTML-10KyMeHTOB.

3. OcHoBHBbIE TpeboBaHMs K 3arnaBHoi yactu HTML.

4. llepeBo osnementoB HTML. PonctBeHHBIE CBSI3U MexIy dieMeHTaMu. [IpuHImIbI

HaCJEeI0BaHUs.

5. OcHosuble snemenTsl HTML u1s popmatupoBanust Tekcra.

6. JlononuuTensHble (BecriomorarenbHbie) aneMenTsl HTML 1i1st popmaTupoBanust TeKCTa.

7. OcHoBuble 3nemMeHTsl HTML 114 BcTaBkM M300paskeHUN U CO3/1aHUS TUIIEPCCHUIOK.

8. Ocnosuble aneMenTsl HTML 1151 paGoThI CO CITUCKaMHU.

9. OcHoBusble aemerTsl HTML miist paGoTsl ¢ Tabnuiamu.

10. bnounsie u crpounsie 3nemenTsl HTML. Onpenenenust 1 0cCHOBHbIE OCOOCHHOCTH.

11. Yuausepcanbnsie snementel HTML. Ha3HaueHue v NpUHIAIIBI HCIIOJIB30BAHUS.

12. Atpubytsl snementoB HTML. IIpuniune! HacnenoBaHus. Y HUBEpCalIbHbIE aTpUOYTHI.

13 Anpecanus B HTML. BapuanTsl u npuMepbl aOCOTIOTHOM U OTHOCUTENBHOM apecaluu.
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3agaHus A1 CaMOCTOSITeIbHON PadoThl

3ananue 1.0cHoBbI pabotsl ¢ HTML-nokymenTamu..

Coznarp npocteimmii HTML-nmoxkymeHT.

HucrpymenTsl: Texcrosiit penaktop NotePad. HTML-6pay3ep MS Internet Explore.

B ocHOBY runepTekcToBOM pa3MeTKu Oblila TIOJI0KEHA TaroBasi MoJIejlb OIMCAaHUsS JOKYMEHTA,
[IO3BOJISIIOIIAs NPEACTaBUTh JOKYMEHT B BHJIE€ COBOKYIHOCTH 3JIEMEHTOB, KAXKIbIH W3 KOTOPBIX
OKpykeH Taramu. Ilo cBoemMy 3HauYeHHMIO Tard OJM3KH K TIOHATHIO CKOOOk "begin/end" B
YHUBEpPCAJIbHBIX $3bIKaX IPOrpaMMMPOBAHUS M 33Jal0T O0JIACTH JAEWCTBUS HMEH JIOKAJIbHBIX
MIEPEeMEHHBIX, OINpEeAeNsoT 00JacTh JEHCTBUS MpaBUJI HHTEPIPETAlMM TEKCTOBBIX 3JIEMEHTOB
JOKYMEHTA U T.II.

OO6mias cxema MmocTpoeHus 3jeMeHTa Tekcra B ¢opmare HTML mokeT ObITH 3ammcaHa B
CJIEYIOILEM BUJE:

<"ums snemeHTa" "CrUCOoK aTpuOyTOB'™> cojeprkaHue neMeHTa </"ums nemMeHTa'">

KoHcTpykiuss mepen coiep)KaHUEM >JEMEHTAa Ha3blBae€TCsl TaroM Hayajla JJIEMEHTA, a
KOHCTPYKLUS, PACIOJIOKEHHAs TIOCIIE COIEPKAHUS AIEMEHTA, - TArOM KOHIIA 3JIEMEHTA.

Crpykrypa HTML-nokymeHTa 103BOJSIET HCIIOJIB30BaTh BIIOKEHHBIE Jpyr B Jpyra
KoHTeitHepbl. COOCTBEHHO, CaM JOKYMEHT - 3TO OJuH Ooubioi konTeitHep ¢ umenem "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML wunu runepreKCTOBBIA JOKYMEHT COCTOMT M3 3arojlOBKa JOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

CopaeprxaHue 3arojloBKa

</HEAD>

<BODY>

ConepxaHue Tena TOKyMEHTa

</BODY>

</HTML>

Kaxnpiii nokymeHT B WWW nmeeT cBoe uMs, KOTOPOE YKa3bIBa€TCs B €ro 3arojoBke. Ero
MOKHO BHUJETb B IEpBOH cTpoke nporpammbl-uHTepdeiica. imss HTML-cTpanunel BkitouaeTcss B
3arosioBoK npu rnomoiuu rera <TITLE>.

Haunnas nucare HTML-nokyMeHT, UMEEeT CMBICI HIACHTHQHUIMPOBATH €r0 Kak TaKOBOM.
Takass wuaeHTU(UKAUSA JTOCTUTaeTCsl IMyTeM BCTAaBJIEHMS B CaMO€ Hauyalo JIOKyMEHTa Tera
<IDOCTYPE HTML PUBLIC "-//W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBJsietcst Terom
a3pika SGML u 00BsBIASET, YTO JOKYMEHT OYyJEeT ONUCAaH B COOTBETCTBUHM CO CHEIU(pHUKanueit
HTML 3.2.

Kak u Bo BcakoMm si3bike mporpammupoBanusi, B HTML ecth crnoco0 3akoMMEHTHpPOBaTh
YacTh TEKCTa TaK, 4yToObl OHa He oOpabaThiBajach MporpamMmmamu mnpocMorpa. KommeHTapuu
3aKJIIOYAIOTCA MEXY MOCIe10BaTeNIbHOCTAMUS | - - U - - >. [IpuMep KoMMeHTapusi:

<!I-- 3TOT TEKCT 3aKOMMEHTUPOBAH -->

[Tpumep 1.

<IDOCTYPE HTML PUBLIC "*-//W3C//DTD HTML 3.2//[EN">

<HTML>

<!- Author: Irina Kuzina Date: December 5, 1996 ->

<HEAD>

<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

Anmunuctpuposanue Internet

</BODY>

</HTML>

nn

62



1. 3anycmume mexcmosviii pedakmop u cozoaume html-0okymenm co credyrouwumu
OaHHbIMUL:

HasBanue crpanunsl: Jlnunas crpanuna (Bama ®amunus u Ums).

Conepkumoe ctpanullbl: Hanummre o cebe.

2. CoxpaHuTe MOJTYYCHHBIN TOKYMEHT 1o/ Ha3BaHueM labl.Htm.

3. 3anycmume opayzep msinternetExplore ons npocmompa dannozo 0okymenma.

3ananue 2. OCHOBHBIE TE€TH ISl pa3METKH TEKCTa.

N3yuuTh OCHOBHBIE TETH ISl paOOTHI C TEKCTOM.

Wuctpymentsr: Tekcrosiii pegakrop NotePad. HTML-6paysep MS Internet Explore.

Kpatkue cBeneHus u3 reopuu

Ecnu HabGpaTh BHYTpHU Tella JOKYMEHTa HECKOJIBKO CTPOK TEKCTA, a IOTOM IPOCMOTPETH €ro B
Opayzepe, TO B OKHE TOSBUTCS TEKCT, HANHMCAHHBIA MPOCTHIM MEIKHM MMIPU(TOM, MpHUYEM
UMEIOIUECS] B UCXOAHOM TEKCTE IIEPEBOJBI CTPOK HE COXpaHATCA. bpaysepsl camu  3aJMBaroOT"
TEKCT Ha CTPaHUILy, UCXOJS MPU ITOM M3 JOCTYIHOH IMPUHBI OKHA. 7l TOro 4roObl BCTABUTH
""HaACWJIBHBIN" MEpeBOJI CTPOKH, HEOOXOIUMO BOCMOJB30BaThCcsi TeroM <BR> . Ilpu oToOpakeHuun
Opayzep mepeBeeT CTPOKY Ha MECTE MOSBJICHUS 3TOTO Tera.

BHUMAHME! TEI' <BR> UHCIIOJIb3YETCS BE3 3AKPBLIBAIOLIEI'O JJIEMEHTA
</BR>.

B HTML ecth ellle HECKOJNBKO TETOB, O0JAAAIOIIMX ITOJOOHBIM CBOMCTBOM. MX OOBIYHO
Ha3bIBAIOT MYCTHIMU (MJIM OAMHOYHBIMH), TaK KaK OHU HE COJEP)KaT = BHYTPEHHErO'" HANOJHEHUS.
Ecnu BaM He0OXouMo czienaTh Tak, 4ToObl B onpeneneHHoM Mecte TekeT HE MOI OviTh pa3opBan,
Hanuimure B 3ToM Mecte Ter <NOBR>

Jliis pa30uBKHM TeKcTa Ha naparpadsl UCHOIb3yeTcs Ter <P mapameTpsr>.

Tounee, maparpad momemaercss BHyTpb Tera <P>...</P>, HO Tak Kak BJIOXEHHBIX maparpadon
He ObIBaeT, MOXKHO NPOITYCKaTh 3aKpbIBAIOIIMN TEr mepej JrObIM JIPYTMM TErOM, BbI3bIBAIOLIUM
BEPTUKAIbHBIN Pa3pbIB B TEKCTE (TaKKe€ TETU Mbl B JaJIbHENIIEM Oy/1eM Ha3bIBaTh OJIOUHBIMH).

Ter <P> umeer oaun napametrp ALIGN, ykasbiBaromuii Ha croco® BbIpaBHUBAHUS TEKCTa
BHYTpH naparpaga: TeKCT MOXKeT ObITh BeIpoBHEH 110 npaBoMy (RIGHT), nesomy (LEFT) xpasim nmu
otuentpupoBad (CENTER). Ecnu mapameTp omyiieH, TEKCT BEIpAaBHUBAETCS IO JIEBOMY Kparo.

UT0o0B! OTHEHTPUPOBATH Maparpad MOKHO TAK)KE M0JIb30BAThCS TErOM

<CENTER>...</CENTER>

Eme onHuM crnocoOoMm pasfeneHus TeKCTa Ha 4YacTH MOYKHO Ha3BaTh T'OPU3OHTAJIBHYIO
nuHU0. JInHus sBnsercs anemeHToM s3bika HTML u BcTaBisieTcs B TEKCT OCPEACTBOM TeTa

<HR napamerpsr>,

/i€ IapaMeTpbl MOTYT OBITh CIEAYIOUIUMHU:

WIDTH - 3agmaer mumpuny nunuu. Epununedr usmepenus B HTML cumraercs Ttouka
yCTpOICTBa BBIBOJIA, TO €CTh, YKa3aB B KauecTBe napamerpa tery <HR> WIDTH=100, BbI co3ganure
muHuo mupuHOM 100 Touek. O4YeBUIHO, YTO TAKOM CMOCOO HE OYeHb yA00EH, TaK Kak JOKYMEHT
MOJKET OBITh OTOOpa)KEH Ha YCTPOWCTBAX C PA3IMYHON pa3pelaroniell CnocOOHOCThIO (KOIMYECTBOM
TOYEK IO TOPU30HTAIM U MO BepTHKaIM) mMo-pasHomy. ITo 3toit mpuunne B HTML cymecTtByer
Bo3MokHOCTh 3anaBath OTHOCHUTEJIBHBIE pasmepbl 37eMeHTOB, TO €CTh MPOIEHT OT O0Omien
IIMPHUHBI 001acTH oTOOpakeHHs (OKHa Opay3epa wiu jaucra Oymaru). [Ipumep: yka3aB B KauecTBe
napamerpa tery <HR> WIDTH=50%, Bbl moiy4yuTe JIMHUIO B MOJOBHUHY OOJACTH OTOOpaXEHHs
JOKYMEHTA.

SIZE - 3amaer ToNIUHY JIMHUH.

NOSHADE - eciau 3TOT mapamerp 3aJiaH, JMHUS He OyJIeT UMETh TEHH.

Eciu mocMoTpeTh Ha MOJYYMBIIYIOCS K ATOMY MOMEHTY CTPaHHMILy, TO OHa IOKaXKeTCs
OJTHOTOHHOM M MajionpuBiiekaTeabHOW. C MepBOro B3IVIsAa 1aXKE€ HEMOHATHO, O YEM OHA (€CIM He
CMOTpPETh Ha 3aroJIoBOK OkHa). CTpaHUIEe HE XBAaTaeT = HACTOSIIEro" 3arojloBKa, TO €CTh, 3ar0JI0OBKa
B Tene camoro JgokymeHrta. HTML pasnuuaer miects pas3iIMyHBIX BHJOB 3arojioBKoB. [l ux
co3maHusi ucnonb3yrTcs teru <HI>..</H1>,....<H6>...</H6>. Ha3panue TEroB MNPOUCXOIUT OT
a"rmiickoro cioBa Heading (To ecTh, 3arojoBOK) 4TO ONpeAesseT uX Hcrosib3oBaHue. Pazmep 1
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COOTBETCTBYET CaMOMY KpymHOMY Hpu@Ty, pazmMep 6 camoMmy Menkomy. MTak, o3ariaBuM Haury
CTpaHUILy, HAIIUIIIEM NIepe]l OCHOBHBIM TEKCTOM CTPOUKY

<H1>Welcome to my homepage!</H1>

Tenepp mpocMOTpPUM HaIlly cTpaHHIy B Opaysepe. Temepb cTpaHuIla CMOTPUTCS TOpaslio
nydiie yeM panbine. Tern <Hn> gBISIOTCS OJIOYHBIMU: B MECTE UX IPUMEHEHHUS IPOUCXOTUT Pa3phIB
ab3aries.

Hpyrumu cpeactBamu mpupTOBOTO 0(OPMIICHHUS TEKCTa SIBIISIOTCS BBIJCICHHUSI KYPCUBOM U
XKUPHBIM MIpUPTOM. TakuM CrIOCOOOM O4YEHb YAOOHO BBIAENATH OT/AEIbHBIC CIIOBA B TEKCTE, a TAKXKe,
co3JlaBaTh 3arojioBku. Hampumep, oueHb yJOOHO 3aroJ0BKH MEPBOTO U BTOPOTO YPOBHEH 0hOPMIIATH
C MOMOIIBI0 TeroB <Hn>, a 3arojlOBKM TPETHETO YPOBHS BBIACIUTD KUPHBIM 1IpUTOM. Bhinenenue
KYPCHBOM OCYIIECTBIISIETCS C MoMompio Tera <[> (ot cmosa Italic), a xupHbIM mIpUdTOM -- C
nomoIipio Tera <B> (ot ciosa Bold).

B HTML ectp Takke moHstue emphasis - o0oOmenHoe Boiaenenue. Opopmisiercss 0HO ¢
nomotpio Tera <EM>...</EM>. Takoe BBIJEICHHE - CPEJCTBO OMHMCAHHS JIOTHYECKON CTPYKTYPBI
nokymeHnTa. OOBIYHO BBIJICICHHBIN TAKUM CIIOCOOOM TEKCT OTOOPaKaeTCs KYPCUBOM.

Jpyrum cpecTBOM JIOTHYECKOTO BBIJEJIEHUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnonbp3yeTcs A1 YCUICHUS Y4acTKOB TekcTa. CoJiepKuMoe Tera 0ObIYHO 0TOOpa)xaeTcs
KUPHBIM IPHPTOM.

W3MeHuTh pazmepsl U IBET HIPU(TOB MOKHO C MTOMOIIBIO Tera

<FONT napametpsr>...</[FONT>

[TapameTpbl MOTYT OBITH CIEIYIOIIMMHU:

SIZE=""value wmm value" - 3amaer aOCONIOTHBIH WM OTHOCHUTEIBHBIA pazMmep mpudra.
OTHOCUTENBHBIN pa3Mep 3a/aeTcsi MO OTHOLIEHHI0 K 0a3oBoMmy pasmepy (cMm. nanee). uamazon
IIPUHUMAEMBbIX 3HAUYEHUH -- OT OJTHOTO JI0 CEMH.

COLOR - yka3pIBaeT 1BET AJIs TEKCTA.

FACE - pacumpenne Microsoft Internet Explorer u Netscape Navigator. ITo3Bossier 3amaTh
TapHUTYPY (MU CIIUCOK TapHUTYpP, U3 UMEIOUINXCA B cucTeme MpudTOB OyneT BbiOpaH Hambosee
MOJIXOASIINI) /Ut TeKcTa. KOHeUHBIH pe3yabTaT 3aBHCUT OT KOJIMYECTBA M pa3HO0Opa3us MpHQTOB,
yCTaHOBJICHHBIX B cucteme. [Ipumep:

<FONT FACE="Arial, TimesRoman"> IIpumep Bbific/ieHHs] TEKCTa IPYrol TapHUTYPOH.
</FONT>

ba3oBblil pazmep mpudTa 1715 BCEro T0KYMEHTa MOKHO 3a/1aTh C TOMOLIbIO Tera

<BASEFONT napamertpsr>. [TapameTp Bcero onuH:

SIZE - 3apaet pazmep mpudrta.

s Toro 4toObl AEMCTBUTENBHO MPUBIEYH IOJIH30BATENs, MHOI/IA MOXET MOTpeOOBaThCS
MUTAIOIIUNA TEKCT. 3aCTaBUTh TEKCT MUTaTh MOYKHO, 3aKJIFOUMB €T0 BHYTPb Tera

<BLINK>...</BLINK>

[Tosb30BaTbCsA ATUM TETOM HaJ0 C HEKOTOPOM OCTOPOKHOCTBIO, TAaK KaK HE BCErJa IMPUATHO
Ha0II01aTh MUTAIONTUE OOBEKTHI.

MHorna BO3HUKAET CUTYyalMsl, KOrJja HeOOXOJUMO BCTaBUTh B JIOKYMEHT IIMTATy, UCXOJHBIN
TEKCT MPOrpPaMMBbl WJIM IPOCTO TEKCTOBBIM TOKYMEHT, I'/ie (hopMaT UMEEeT 3HaUCHHUE U HEXKeNaTeNIbHO,
yT0061 Web-Opay3ep cam mbITaics BCTaBIATH MEPEBOJBI CTPOK TaM, rae oH xoder. SA3pik HTML
MMEET JIJIsl BO3SMOKHOCTH I BCEX 3THU CIIY4aeB.

[{uratel B HTML odopmistores ¢ nomoripsio tera <CITE> ... </CITE>

YToOb! BCTAaBUTh B IOKYMEHT UCXOJHBIA TEKCT MOYKHO BOCIOJIb30BATHCS TETOM

<CODE> ... </CODE>

Tekct Oyzaet BbiaeneH mWpupToM PUKCUPOBAHHON IIMPUHBI.

Crnyyaii, Koraa B JOKyMEHTE HE0OXO0IMMO IPUCYTCTBHE TEKCTa ¢ (PUKCUPOBAHHBIM (hopMaToM
0COOEHHO pacrpocTpaHeH. YacTo Takasi BO3SMOXKHOCTb MPUMEHSIETCS, HAalpUMep, NMPH BKIIOYEHUH B
TEKCT COJEPKMMOTO SJIEKTPOHHBIX MuceM wiu ctareid u3 ceru Usenet. Odopmisercs Bce 3TO ¢
MTOMOIIBIO TETa

<PRE>

TekcT] ...
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TeKCTN</PRE>
[Tpu 3TOM 0TOOpakeH OH OYAET, 10 BOZMOKHOCTH, IPUMEPHO TaK:
TeKcT1

TeKCTN

B HTML ectb cpenctBo it opopmiieHus aapecos (aapec OyaeT, o BO3MOKHOCTH, BBIJICIICH
mpudTom). KoHeuHo, HUKTO HE 3aCTaBISET MOJIBb30BATHCS 3TOM BO3MOKHOCTBIO, HO 0€3 €€ OMMCaHus
HaIla KHUra He Obuia Obl OJaHOU. Apec 0hopMIISeTCs C MOMOIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bbpay3epsl 00BIYHO BBIAEISAIOT €r0 KYpCUBOM, TO ecTh cTpoka <ADDRESS> yn. ITuporoga, a.
2 </ADDRESS> Oyner oroOpaxkeHa Kak

ya. Ilupoeosa, 0. 2.

3ananue.
1. 3anyctuTe TeKCTOBBIM pemakTop u cosgaiite HTML-1okyMeHT uCHonb3ys Terw Juis
dbopMatupoBanus Tekcra: <pre></pre>, <hl1></h1>, .. | <h6></h6>, <b></b>, <i></i>, <tt></tt>,

<cite></cite>, <em></em>,  <strong></strong>,  <code></code>,  <address></address>,
<blink></blink>, <font face=? size=?></font>.

HasBanue ctpanuisl: Pabora ¢ TekcTom.

Conepxumoe ctpanulibl: [Ipumepsl paboThl ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<H1> -DOTt0 nepssiii 3aronaosok </H1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">DtompudtApuan</FONT>

<BR>

U Tak Jajiee ... )

2. CoxpaHuTe MOJTYYSHHBIN TOKYMEHT 10 Ha3BaHueM lab2.Htm.

3. 3amyctute Opay3sep InternetExplore st mpocMoTpa JaHHOTO JTOKYMEHTA.

3amanne 3. OCHOBHBIEC TETHU ISl pa3METKH TEKCTA.

Llenb paboThl: 3yunTh OCHOBHBIE TETH JUIsL paOOTHI CO CITUCKAMHM.

HucrpymenTsr: Texcrobiit penaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpamxue ceedenus uz meopuu

Crniucku B HTML ObIBatoT Tpex TUIIOB: HEHYMEPOBaHHbIEC, HYMEPOBAHHBIC U TaK Ha3bIBaeMble
CIUCKHU TepMUHOB. HeHyMepoBaHHBII criucoK 0OopMIISETCs C TOMOIIBIO OJI0Ka

<UL>

<LI> anemMeHT

<LI> snement

</UL>

Cnucok 0ynet oToOpakeH IPUMEPHO TakK:

. OnemeHr 1

. OnemeHr 2

HymepoBaHHBIN CITUCOK OTJIMYAETCS OT HEHYMEPOBAHHOTO TEM, YTO OKOJIO ITYHKTOB BMECTO
KUPHBIX TOUEK BCTABISIOTCS MOPSIKOBBIE HOMepa MyHKTOB. OdopMIsieTcst OH B BUe O0Ka

<OL>

<LI> snemeHt

<LI> snemeHnT

</OL>

OTo0pa3uTcsi OH B TAKOM BHJIE:

1. OnemenT 1
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2. OneMeHT 2

TpetuM BHIOM CIIUCKa SIBISIETCS CMHUCOK TepMUHOB. OH oueHb ymoOeH mist ohopMIeHHS
BCEBO3MOXKHBIX IiioccapueB. OGopMUTH TaKOIl CIIMCOK MOKHO C IMTOMOIIBIO 0JI0OKa

<DL>

<DT>Tepmun1<DD>Onucanuel

<DT>Tepmun2<DD>Onucanue2

</DL>

Bun y nonmydenHoro crnucka OyneT IpUMepHO CIIETYIOIIHA:

Tepmun1

Onucannel

Tepmun2
Onucanue?

Jlnst co3ganust OTCYIOB ¢ 00EUX CTOPOH TeKCTa MOXKHO ucnoib3oBaTh Ter <BLACKQUOTE>
... <IBLACKQUOTE>

3aoanue.

1. 3amycture TekcToBbIl penakrop u cozgaiite HTML-nokymentT ucnonw3yst teru: <p
align=?>, <br>, <hr> <blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>,
<ul></ul>, <divalign=?>.

HasBanue ctpanuiisl: Pabora ¢ TekcTom.

Conepxxkumoe crpanullsl: [Ipumepsr paboThl ¢ TEKCTOM.

[Tpumep:

(opraHu3yiTe CIeIYIOUINI CITUCOK MTPU oMOIIH TeroB <ul></ul>, <li>)
. HeynopsinoueHHyto nHpOpMaIHo.

. YnopsaoueHHyo0 HHpOpMaLHIO.

. Onpenenenus.

(opraHu3yiTe CICIYIONINI CITUCOK MTPU OMOIIH TeroB <0l></ol>, <li>)
1. Heymnopsinouennyto unpopmariuio.

2. YnopsiaoueHHy0 HH()OpPMAITHIO.

3. Onpenenexus.

(opraHusyiTe ClieAyrONUi cricok mpu nomoriu terop<dI></dl>, <dt>, <dd>, <strong>

Huskas nena

HoBast Mosienb 3TOT0 M3/1eNusl CYIECTBEHHO JCTEeBIIE MPEbLAYIICH !

[Ipome pabora

MBI U3MEHIIIH U3/IelTUe, TaK YTO C HUM TeIeph JIErKo paboTath!

Bbe3onacuo mist neren

BBl MOXeTe OCTaBUTh CBOHMX JETell B KOMHATe, W M3JCiHe HE NPHYMHUT MM Bpela (He
rapaHTHPYETCS).

3ananue 4. [[BeToBOE opopmieHue TEKCTA.

Llenps pabotsl: Hayuntbest mpaBuiibHO U KpacodHo opopmisite HTML-cTpanuib!.

HucrpymenTsr: Texcrobiit penaktop NotePad. HTML-6paysep MS Internet Explore.

3nauenue atpubyra tuna "color" (%Color;) OTHOCHTCS K OMpeeNeHUsM [IBETOB. 3HAUYCHUE
[[BETA MOKET OBITh MIECTHAAIIATEPUIHBIM YHCIIOM (KOTOPOMY MPEANIECTBYET 3HAK JHe3a) WA OJTHUM
U3 CIIEAYIOIIMX IIECTHAIIATH Ha3BaHUU 1[BeTOB. Ha3BaHUs 1IBETOB yUUTHIBAIOT PETUCTP.

Hassanus nseroB u 3HaueHuss RGB

Black = "#000000" Green = "#008000"

Silver = "#C0OCO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"
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Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"

To ectb, 3Hauenus "#800080" u "Purple" 06a 03HAYAIOT MypPITYPHBIH IIBET.
<BODY BGCOLOR>- onpenenser nset (poHa JOKyMEHTA.

<BODY TEXT> - onpezenser 1BET TEKCTa

<FONT COLOR> - onpenensiet uset mpudra.

3aoanue.

1. 3anmycTuTe TEKCTOBBINA peaakTop u coznate HTML-gokyMeHT ucnonb3ys 1BeTa.
Ha3zBanue crpanuisl: PaboTa ¢ nBetom.

Conepxxumoe crpanuiibl: [IprMepsl paboThI C IBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT=WHITE>

Paznuuanoe 1ipieToBOE 0(opMIIEHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> Ilger sToro tekcra cepeOpsiaubIii. </FONT>

<BR>

U TaK Janee

</BODY>

2. CoxpaHHuTE MOJY4CHHBIN TOKYMEHT 1Mo Ha3BaHueM lab4.htm.

3. Bamyctute 6paysep MS Internet Explore mist mpocMoTpa J1aHHOTO JOKYMEHTA.

3ananue 5. Ucnonws3zoBanue rpaduku B HTML-gokymenTe..

Llens pabotel: Hayuntbes mpaBuwibHO W KpacouHo odopmisite HTML-ctpanumer ¢
UCIOJIb30BaHUEM I'Pa(UKH.

WucrpymenTsr: TexcroBbiii penaktop NotePad. I'padumueckuii penakrop MS Paint. HTML-
Opaysep Internet Explore.

[Monnepsxka m3obpaxenuit B HTML - myts B Mup rpadguku. UToObI BCTaBUTH PUCYHOK B Balll
nokyMeHT Bbl ucnonesyere snemeHT IMG. BeraBnenHoe u3o0paxeHue sBisieTcs yacTbio Bamero
JIOKYMEHTa; KOTJa I0JIb30BaTellb oOpamaercss K Bamemy moxkymMeHTy, M300paKeHHE 3arpyKaeTcs
BMECTE C HUM U BBIBOJIUTCSI, KaK €ro 4acTb.

[Tonp3oBaTenb yBUAWT H300pa)KEHUE, €CIU TOJIBKO OpOy3ep IMOAIEPKHBAET CIeIUATbHBINA
rpapuueckuit ¢popmar. Haunbonee nopnepxkuBaemble ¢opmartel - GIF u JPEG. 3audactyro - 310
€IMHCTBEHHBIE (HOPMATHI, TOIJICPKUBAEMBIC JIJISI BCTABIISIEMBIX N300pakeHHH.

Dnazu-KoMaHobl 01 6CMABKU 8 MEKCM 00beKMO8 HeMeKCmosoll uHgopmayuu

<IMG SRC ="file.gif"> nnu <IMG SRC =" file.jpg"> - komanma 111 BCTaBKH rpauuecKoro
M300pakeHUs

<IMG SRC =" file.wav"> - komaHza /U151 BCTABKH 3ByKOBOTO (hparMeHTa

<IMG SRC =" file.avi"> - xomaH/a /I BCTaBKH BUI€0 (pparmMeHTa

Ilapamempui epaghuueckozo uzobpasicenus

WIDHT - mmprHa KapTUHKH B TUKCESAX

HEIGHT- BbIcoTa KapTUHKH B MTUKCEIISAX

ALIGN - BeipaBHuBanme (ALIGN=LEFT - BelpaBHHBaHHE TI0 JIEBOMY TIOJIO,
ALIGN=RIGHT - no npaBomy nomo, ALIGN=TOP - no Bepxneii rpanune, ALIGN=BOTTOM - no
HuxHel rpanune, ALIGN=MIDDLE nnu CENTER - o uentpy)

HSPACE - ropu3oHTalIbHBINA OTCTYH OT rpaduyeckoro n300pakeHus

VSPACE - BepTUKaIBHBIN OTCTYII

ALT - anpTepHaTUBHBIN TEKCT, CIIYKUT JUIsl 0003HAUEHUS M300paKeHUs

<BODY BACKGROUND>- mo3BoJsieT HCIT0JIb30BaTh B KauecTBe (POHA JOKYMEHTA PUCYHOK.

IIpumep :

<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema TUH(pOpMaALMOHHBIE TEXHOJIOTUHN 00PA0OTKH JAHHBIX
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Jluteparypa: O-1, O-2, O-3, I-1, -2

MeToanuyeckue yKazaHus:

B Xone neKIMOHHBIX 3aHATHI BECTH KOHCIIEKTHPOBaHUE y4eOHOro MaTepuana: GUKCHpOBATh
OCHOBHBIE TIOJIO’KEHUS, BBIBOJBI, (POPMYIHPOBKU, 0OOOIICHHS, OTMEYATh BaXKHbIE MBICIIH, BBIICISThH
KITIOUEBBIC CIIOBA, TEPMUHBIL. B X0J1e caMOCTOSTENBHON paboThl HEOOXOIUMO TTIPOPAOOTATh KOHCIIEKT
JEKUMU U HU3YyYUTh PEKOMEHIYEeMyI0 Yy4eOHYIO0 JUTepaTypy Mo JaHHO Teme. Jlopaborath cBoOit
KOHCIICKT JICKLOUH, ACJIad B HEM COOTBCTCTBYIOIIMC 3allMCHU U3 JIUTCPATYPHI, peKOMeHILOBaHHOfI
npenojaBaTesieM U MPeAyCMOTpeHHOM y4eOHo#l mporpammoil. O003HAYUTH BONPOCHI, TEPMHHBI,
Marepual, KOTOPbI BBI3BIBAET TPYIHOCTH, ONBITATHCA HAUTU OTBET B PEKOMEHIYEMOM JIUTEpaATypeE.
Ecnu camoctosiTenbHO HE yaaeTcs pa3oopaThesi B MaTepuaie, Heo0XoIuMo chopMynrpoBaTh BOIPOC
W 33/1aTh TPENOaBaTeNIi0 Ha KOHCYIbTAIUY, HA JTA00PATOPHOM 3aHSATHH.

Bonpochl /151 caMONIpoOBepKH

KaxoBo HazHauenne nakera MicrosoftPowerPoint?

Onummre NopsAI0K CO3aHUs MPE3CHTAIMU Ha OCHOBE MIA0JIOHA.

OnumuTe TOPsIOK CO3/IaHUs MMPE3CHTAIIMA Ha OCHOBE MyCTON MPE3CHTAIINH.

Kak u3MeHuTh Maker ciaiga?

Kaxk mpousBecTr HacTpOMKY CMEHBI C1aiiioB?

Kakas Briagka COACPKUT WHCTPYMEHTBI JUIsI HACTPOMKHM aHWMAIUU OTACITBHBIX
00BEKTOB Mpe3CHTAIUH?

ok wdE

7. Kak n3meHuTh pexum npeacTaBieHus MPE3CHTAIMK Ha dKpaHe?

8. Jliig gero ucnonb3yercs Pexum copTupoBiyka cinaiiion?

9. Jist uero ucnomnb3yercs: Pexxum 3ameTox?

10.  Kak cuenaTh HEKOTOpBIE CIANABI CKPHITHIMU?

11. Kak ¢ momomsto MicrosoftPowerPoint moaroToButs pa3gaTrodHbie MaTepUaAIbI?

12.  Kakue pgeiicTBUS MOXXHO BBIMOJIHUTH BO BpEeMs MOKa3a MPE3EHTAIMH C IMOMOIIBIO

KOHTEKCTHOT'O MEHIO?
Bonpocs! 1J1s1 caMoCcTOATEILHOMH padoThI

1. Knaccudukanms BugoB HHGOPMAIIMOHHBIX TEXHOJIOTHI
2. NadopManimoHHast TEXHOJIOTHS 00paOOTKH TaHHBIX
3. UndopmanmonHas TEXHOJIOTHS yIIPABICHHS
4. ABromatu3anus opUCHON eATeTbHOCTH
5. UndopmanirnonHast TeXHOJIOTHUS TOAACPKKU TPUHATHS PEIICHUN
6. DKCTIepTHBIC CUCTEMBI

KomnuiekT 3aganuii 1Jisl BbINOJHEHUS] KOHTPOJIBHOM pPadoThl
3ananue 1. Co3gaHue U UCTIOIb30BaHUE PENIALIMOHHON 0a3bl TaHHBIX

Coszoanue Penayuonnoui 6azvl oannvix « Kapmomexa» CYBJ] Access

1. B xaramore Mou NOKYMEHTHI CO3/1aliTeé HOBBIA IMOJKATAIOT M O030BUTE €r0 CBOECH
bamunueit. (Hanpumeplvanova).

2. Otkporite MicrosoftAccess u BKIIOUMTE MBIINIKOH mepekimovyarens HoBas 0a3a
JIAaHHBIX ¥ IeNKHUTE 1Mo kHonke OK.

3. B nmosiBuBIIIEMCS HOBOM AUAIOTOBOM OKHe Paiiin HOBOM 0a3bl JaHHBIX B moie Ilamka
BBIOEpETE CBOIO COOCTBEHHYIO MAanKy B KaTajore Mou JOKYMEHTHI, 3aTeM B moje Mwms ¢aiina B
KadecTBe UMEHM 0a3bl TaHHBIX BBeAUTEe KapToTeka.

4, [IpoBepbTe npaBuiabHO U Bbl BbimonHuan myHKT Ne3, ecnu ga, TO LIETKHHUTE IO
kHonkeCo3marh. Ha skpaHe MosSBUTCSI OKHO ¢ OCHOBHBIMH JIEMEHTaMU 0a3bl JaHHBIX.
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3aoanue 2. Cozoanue cmpykmypul mabauysl « Pazoenvry 6 pescume Koncmpyxmop.

1. Bri6epute 3aknanky Tabmuia u menkauTe mo kHonkeCo3aaTh.

2. B nosiBuBmemcs nuanorosoM okHe Hoas Tabnuna Beibeputre KoHcTpykTop u
menkauTe 1o kHomnke OK. [losButca okHo KoHcTpyKkTOpa.

3. BBenure nmsa noins Pa3nen v THII aHHBIX — TEKCTOBOE, Ha BKIanke OOIIue B mojIe
Pazmep mons ykaxure — 18

4. Cnemnaiite onie Paznen KiitoueBbIM, TOMECTHB KYpCOp Ha UMSI 3TOTO IOJISI IEJIKHYB T10
kHonke KitoueBoe rosie Ha maHeau HHCTPYMEHTOB.

S. Coxpanute TabIUILy, MIEIKHYB 110 KHOTKeCOXpaHUTh Ha MMaHeId HHCTPYMEHTOB.

6. B nosiBuBLIemMcs okae HaGepute ums Tabauisl Pasnenst u menkaute no kaomnke OK.

7. 3akpoiiTe TabauIy.

3amanue 3

1. Bri6epuTe 3aknanky Tabmiuia, B mpaBoM okHE BeIOepuTe Co3/1aHne TaOJIHIIBI B

peKHUME KOHCTPYKTOPA U LIEJIKHUTE I10 JIEBOM KHONKE Mpbliu 1Ba pasza. [losBUTCS OKHO
Konctpykropa.

2. Beenure ciemyromnye nosst TaOIULBI
Wwms nosist Tun nanseix | Pasmep Onncanue
Koo Aemopaq | CUCTIHK YHUKanbHOE KIIIOYEBOE I10JIE

Dammnus TEKCTOBOE 15

Nmst TEKCTOBOE 9

OTt4ecTBO TEKCTOBOE 15

[Tpumeyanue TEKCTOBOE 80
3. Crnenaiite nosie KonABTOpa KIt0u€BbIM, IOMECTUB KYpPCOp Ha UMS 3TOrO MOJIs

LIETKHYB 10 KHOMKe KirroueBoe mose Ha naHejid HHCTPYMEHTOB.

4, CoxpanuTte Tabnuily, HeJKHYB M0 KHONMKeCOXpaHUTh HA MAHEIH HHCTPYMEHTOB.
S. B nosiBuB1IeMcs okHe HaOepuTe UMs Ta0IuLbl ABTOPHI U HieNKHUTE 10 KHonke OK.
6. 3akpoiiTe Tabnuiy

3ananue 4. Co3ganue cTpykTypbl Ta0nuibl «M3narenscTBay B pexxume KoHCTpyKTOD.

1. Bri6epure 3aknanky Tabmauna, B mpaBoM okHe BeiOepuTe Co3aanue Tabauisl B
peXHUME KOHCTPYKTOpA U IEIKHUTE 10 JIeBOM KHOMKe MbIin /1Ba pasa. INossurcs okxo Koncrpykropa.
2. Baeaute cnenyronye noJist TaOIUIBI

WM nons Tun nanssix | Pasmep Onucanue
H30amenvbcmeo | TEKCTOBOE 35 VYHUKaIbHOE KIIIOYEBOE M0JIE
I'opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Ynuna, tom
Nunexc TEKCTOBOE 15
TeneoH TEKCTOBOE 15 TenedoHHBIN HOMEp, BKIIOYasi pErMOHAIBHBIN KOJI.
Web-ctpanura | runepccbuika
e-mail THITePCChITKA
3. Cnenaiite none M31aTenbCTBO KIHOYEBBIM, TOMECTHB KYpPCOp Ha UMs 3TOTO MOJIs
IIETKHYB 10 KHOTKe KirroueBoe mose Ha maHenu HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, MIEIKHYB 110 KHONKeCOXpaHUTh Ha MaHeId HHCTPYMEHTOB.
5. B nosiBuBImIEMcst OKHE HaOepuTe UMs TaOUIBl M3 maTenhcTBa U MENIKHATE 110 KHOITKE
OK.
6. 3akpoiite TabIHITy

3amanwne 5. Coznanue cTpykTyphl Tabmuibl «Kaurny B pesxxume Konctpykrop.
1. Bri6epuTe 3aknaaky Tabnuna u menkHuTe no kHonkeCo3aaTh.
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2. B mosiBuBmemcs amanoroBom okHe Hoas Tabmuiia BeiOeputre KoHCTpyKTOp H
menkaute 1o kHonke OK. [losButca okHo KoHcTpykTOpa.

3. Benurte nms nona KogKauru u tun gaHHbix — CUeTYHK.

4. Cnenante none KoaKHurum Kiaro4yeBbIM, MOMECTHB Kypcop Ha HMMs 3TOrO IOJIA
LIEJIKHYB 110 KHomke KirtoueBoe 1ose Ha naHesIu HHCTPYMEHTOB.

5. Beenure ums nosis Ha3Banue u Tun JaHHBIX — TEKCTOBOE, Ha BkiIaake OOuue B mose
Pazmep monst ykaxure — 35

6. Beenure ums nons Paszmen v TMIl JaHHBIX — TEKCTOBOe, Ha Bkiajake OOmue B mose
Pazmep monst ykaxure — 18

7. Jns nons Paspen BwiOepute 3axianky IloncraHoBka, THIT 3yieMEHTa yIpaBlICHUS —
[Tone co crucKoM, UICTOYHUK CTPOK — Tabnuua Pa3aenst.

8. Beenure ums noss M3narenbcTBO M THI JAaHHBIX — TEKCTOBOE, HA BKiaake OOmue B
nosie Pa3mep mons ykaxure — 35.

9. Hns nons  WM3patensctBa BbIOepuTe 3aknaaky [loxcraHoBka, TuUI  3JeMEHTa
ynpasienusi — Ilone co CniucKoM, HCTOUYHHUK CTPOK — Tabnuna M3naTenscTaa.

10.  Beeaure umsa nons ['ogl3paHusu TUn JaHHBIX — TEKCTOBOE, Ha BKIaake OOuue B
nosie Pasmep nons ykaxure — 4

11.  Baeaure ums nosis MecroXpaHeHUsH TUI JaHHBIX — TEKCTOBOE, Ha BKJIaske O0mmue B
nosie Pasmep nons ykaxure — 7

12.  Coxpanute TabauIly, LIEIKHYB 110 KHONIKeCOXpaHUTh Ha MaHEeId HHCTPYMEHTOB.

13. B mosBuBmIeMcst okHe Habepute ums Tabmuisl Kauru u menkaute mo kaonke OK.

14, 3akpoiite Tabnuiy

3amanue 6.

1. Breibepute 3aknanky Tabmuma, B mpaBoMm okHe BbiOepuTe Co3mgaHue TaOIUIBI B
peKUME KOHCTPYKTOpa W IIEJIKHUTE MO JIeBOM KHomke Mpimu nBa pasa. [losBuTcs OKHO
Koncrpykropa.

2. Benure crienyromue noss TabauIsl
Nwms monst Tun nanneix | Pazmep | Onmcanune
KooAsmopaKnueu | cueTymk YHUKAJIBHOE KJIIOUEBOE M0JIE
KonKunrn YHCJIOBOE
KonAstopa YHCIIOBOE
3. Crenaiite none KogAsropaKHUTrHKIIIO4EBbIM, IOMECTUB KypCOp Ha MUMsI 3TOTO IOJIS
HIeNKHYB 1o kHomke KirroueBoe nose Ha naHelu HHCTPYMEHTOB.
4. CoxpaHuTe TabIUILy, LEIKHYB 110 KHONKeCOXpaHUTh Ha MMaHEeId HHCTPYMEHTOB.
S. B nosiBuBmIeMcs okHe Habepute nMs Tabnuibl ABTOpKHUIMY IIENKHUTE 1O KHOIKE
OK.
6. 3akpoiiTe Ta0IHIy
3aganue 7
1. 3anonuute Tabnuny Pasnensl nanHbIMU: DkoHoMuKa, MHpopmaruka, Ilcuxomorus,
Martemaruka, Texnuka, IOpucnpynennus, Mcropus, Xumus, Ousuka.
2. Jns 3anonmHeHus Tabmuubl M3garenbcTBa HEOOXOAMMO MpeBApUTENBHO CO3/aTh
dbopmy Broma-BriBoga «M3maTenscTBa»
a.  BriOepute Britagky @opmsbl, 3aTeM HAKMHUTE Ha KHONKYCo3/1aTh

b. B otkpsiBiiemcs okane HoBas ®opma BwiOepere myHKT ABTodopma B crosnbern. B
HIDKHeH dvactu okHa Hosas @®opma B KauecTBe HCTOYHMKA JAHHBIX BbIOEpUTE TaOIMILY
N3narensctBa. Haxxmure Ha kHONKy OK.

c.  Coxpanute popmy, METKHYB 110 KHONKeCOXPaHUTh Ha MAHET UHCTPYMEHTOB.

d. B nosBuBimemcs okHe HaOepute ums Gopmbl M3matenbcTBa U MICTKHUTE MO KHOIKE

OK.
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3. 3amonaute Tabnmuny M3natenbcrBa naHHbIMU: DuHaHCHI M cratucTka (MockBa),
Tpuron (Cankr-IlerepOypr), [Turep (Cankrt-IlerepOypr), Hayka (Mocksa), Ilapamokc (MuHck), u
T.J.

3aganue 8

1. [lenkuute mo kHomke Cxema JaHHBIX PACIOIOKEHHOHA MTaHeIM THCTPYMEHTOB baza
JlaHHBIX.

2. [TosiButcst okHO JloGaBnenue Tabnuibl. Beinenure Tabmuiibl ABTOpbl, ABTOpBIKHUTH,
Kuuru, Pa3aensl, M3naTenscTBa U MICIKHUATE 110 KHOMKE/[00aBUTh.

3. B oxnme Cxema JaHHBIX TOSBUTCS YCIOBHBIM BUJ A3TuX Tabmuu. [llenkauTe 10
KHOMKE3aKphITh OKHA J[00aBIeHNE TaOIUIIBI.

4, ITocTaBbTe MBIIKY Ha UMs moJisi Pa3aen B Tabnwuie Pa3zmensl U, HE OTIyCKasl KHOTIKY

MBIIIKK, MeperanmuTe ee Ha mnoje Pasznen B Tabmuue Kuuru. Otnyctute Mbimky. IlosBurcs
JManoroBoe okHo CBsA3H.

5. Brxurounte 3Hagok OOecrieueHHe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXKHO Oyer
c/IenaTh €CJU, TUIIBI 00OUX TOJIeH 3aJaHbl HE OJJUHAKOBO.

6. Brxurounte Kackannoe 0OHOBIIEHUE CBSI3aHHBIX TIOJICH.

7. Bxumrounte Kackannoe yaaneHue CBsI3aHHBIX MOJICH.

8. [lenxknute o kHonkeCo3aarsk. [losBUTCS CBA3B "0UH-KO-MHOTUM".

9. [TocraBbTe MBIIIKY Ha UM mois M3parensctBo B Tabnuie M3marenbcTBo u, He

OTIIyCKasd KHOIIKY MBbIIOKH, NCPETAIUTE €€ Ha I10JIC I/I3IIaTCJII>CTBO B T3.6.HI/IIIG Kaurn. OTHyCTI/ITe
MBILIKY. ITosiBUTCS JAUaJI0roBo€ OKHO Cas31.

10. Brurounte 3Hagok OOecriedeHHe MEIOCTHOCTH JAHHBIX. JTO HE BO3MOXKHO Oyer
c/IenaTh €CIH, TUIIBI 00OUX TOJIeH 3aJaHbl HE OJJUHAKOBO.

11. Bxomounte KackagHoe 0OHOBIIEHHE CBSI3aHHBIX TOJIEH.

12. Bxmounrte KackanHoe ynaneHue cBsi3aHHBIX MOJEH.

13. [lenxknute o kHonkeCo3aarsk. [losBUTCS CBA3B "0qUH-KO-MHOTUM".

14.  TlocraBbTe MbIIIKYy Ha umsa nonss KomABropaB Tabmuiie ABTOpHI M, HE OTIYyCKas

KHOIIKY MBIIIKH, neperamuTe ee Ha noje KonAstopa B Tabnuue ABTopKHuru. OTHyCcTUTE MBIIIKY.
ITosiBuTcs uanoroBoe okHO CBSA3H.

15. Bxotounte 3nadok OOecrieueHre IEIOCTHOCTH JaHHBIX. DTO HE BO3MOXHO Oyaer
C/eNaTh €CIU, TUIIBI 00OUX TOJICH 3a/1aHbl HE OJIMHAKOBO.

16. BxmounTe Kackagnoe oOHOBIICHHE CBSI3aHHBIX TTOJICH.

17. Bxmounte KackagHoe yaaneHne cBI3aHHBIX TOJIEH.

18. [Ilenkuute mo kHonkeCo3aaTk. [logBUTCA CBSA3B "OJIUH-KO-MHOTUM".

19. [ToctaBbTe MbIiky Ha umst tosst KonKuaurus tadnune Kuuru u, He oTmmyckasi KHOTIKY

MBIIIKH, niepeTamute ee Ha none KonKuuru B Tabnuie ABropKuuru. Otmyctute Mbiky. [losBurtcs
Taorosoe okuo CBs3u.

20.  Bxmiounte 3Hauok OOecreyeHHe LETOCTHOCTH IaHHBIX. DTO HE BO3MOXKHO OyIeT
C/eNaTh €CIu, TUIBI 00OUX TOJIeH 3a/1aHbl HE OJIMHAKOBO.

21.  Bxmounte KackagHoe oOHOBIIEHHE CBS3aHHBIX MOJICH.

22.  Bxmounte KackamHoe ynaneHue cBsI3aHHBIX TOJIEH.

23. [Ilenkuute mo kHonke Co3nark. [losBUTCS CBSI3b "OAMH-KO-MHOTHUM".

24.  3akpoiiTe cXeMy, OTBETHB YTBEPAUTEIBHO Ha BOIIPOC O COXPAHEHHH.

3aganue 9Co3nanue @opmel 11s1 BBoma-BeIBOAA JaHHBIX

1 B oxHe 6a3bl JaHHBIX BBIOEpUTE BKIAAKY DOPMBI.

2 [enxaute mo kHONKeCO3/1aTh.

3. B nuanoroBom oxne HoBast ¢popma BeiGepute Mactep ®@opm.

4 IlenxauTte mo kHONKe OK.

5. Bribepure Bce mons u3 tabnuisl KHury, Bce mosns u3 Tabauisl ABTOPBI U BCE MOJIS U3

tabmuubl ABropKHuru. [[is storo Beibepute nms Tabnuibl B okHe Tabmuisl/3anpocsl. [losButcs
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cucok moJjied B okHe JloctynHbie mons. KHomka D nepeHocuT JlocTymHble MOJss B OKHO
BriOpanHbie 101 IO OAHOMY, 8 KHOTIKA D — Bce cpasy. Beibepure Bce mois.

6. [llenkuute o kHomkelanee.

7. BHoBb mienkuuTe 1Mo kHonke/lanee.

8. BuoBb menkuuTe mo kHonke/lanee.

9. Bri6epute TpeGyemblii ctuitb (Hanpumep, o0bruHbIi) [llenkauTe o kHonkelanee.

10.  3apaiite umsa popmel OOmas ¢opma. llenkaure mo kuonke 'oroBo. B pesynbrare
nosiyuute Gopmy, B KOTOPO MOKHO MEHSTh CYIIECTBYIOIIME JaHHbIE U BBOJAUTH HOBHIC 3HAUYCHUS.
[Tpu >TOM 3amucH MEHSIIOTCS B OCHOBHOHW W B MOMYMHEHHOH (hopme. B ocHOBHOU (hopme BBeauTe
CBEJICHUS O KHMIE, a B MOJAYMHEHHOW — CBeJeHHs 00 aBTOpe (MM aBTOpPax, €CJIM UX HECKOJIBKO).
Cas3anHbIe 1107151 OyIyT 3aMOJTHATCS aBTOMAaTHYECKH.

3ananue 108600 dannwvix 6 6a3zy oannvix npu nomowu Odwel ghopmoi.

1. B oxne 06a3bl JaHHBIX BBIOepuUTE BKIanKy @opmbl. OTkpoiite hopmy OOrias Gpopma.
2. 3anosauTe 0a3y gaHHBIX 30-40 3anucsaMu. (/Januble HallOume camocmosmenbHo).

[Tpumep 3anonHeHus: TaOIUIBI

Hazpauwme mons 3HaueHUEe JaHHBIX
KonKnuru 1

Ha3zBanue [TpakTryeckuii Kypc NporpaMMHpPOBaHUS
Paznen Nudopmaruka
N3narenpcTBO Hayka

I'on3manus 2016

MecrtoXpaHeHus 6-11

KonABTtopa 1

Damuins dpoJioB

Nms I'ernagni

OT4ecTBO HNBanosuu

[Tpumeyanue YueOHoe mocobue /sl By30B
KonAstopaKuuru 1

KoaKuaurn 1

KonAstopa 1

KonAstopa 2

damunus OmnronnH

Nwms Buxkrop

OT4ecTBO ApuctapxoBuu

[Tpumeuanue YyeOHoe nocoOue aJisi BEI30B
KonAstopaKuuru 2

KonKuuru 1

KonABTtopa 2

3ananue 11llonck Mecta XpaHEHUs ONPEIEICHHON KHUTH.

1. Orxkpoiite Tabnuiy Kuuru.

2. Bwmomaute komany [1paBka — Haiith.

3. B nmosBuBHIeMcs OkHe HaOepuTe Hayaqo Ha3BaHUS KHHUTH. YCTaHOBHTE B OKHE
CoBnanenne — CHavana nosst. OTKIIIOUNATE «rajJouKky» B 1osie ToapKo B TEKyIIEM TOJIE.

4. lenkuute mo kHonkeHaiiTu.

5. ITlocmotpute mecTo XpaHeHus B nojie MectoXpaHeHusl.

Coznanue 3anpoca Ha BBIOOPKY € TapaMeTpamu JIJIsl OJIy4YeHHs] BCeX KHUT OJJTHOTO aBTOPA.
1. BeiGepute 3aknanky 3ampoc.
2. IlenxHUTEe MBIIKOM 110 KHOMKECO31aTh.
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3. B mosBuBIIEMCS IUANTOrOBOM OKHE BbIOepUTE pexuM KOHCTPYKTOp, HICIKHHUTE I10
kHomnke OK.

4. B oknHe JloGaBnenue Tabnuubl Bbiienure Tabmuny Kaurm. Hlenkaute 10
kHonKe/[00aBUTE.

5. B oknme JlobaBnenue Tabnuubl Bbienute Tabmumy AstopKuuru. Illenxaure 1o
kHonKe/[00aBUTE.

6. B oxne JloGaBieHue Tabmuiel BeienuTe Tabmuimy ABTopel.  IllenkHuTe MO
kHonKe/[00aBUTE.

7. IllenaxHuTE MO KHONKE3aKPHITh.

8. BwiOepute u3 tabmuiel Kauru none Ha3panwue. it 3TOro J0CTaToYHO CACNIATH ABOMHOM
MIETYOK MBIIIKOW 10 MIMEHU KaXKIOTO TOJIS.

9. BmiOepute u3 Tabmauiel ABTopsl oy amumus,imsau OtyecTBo. 111 3TOr0 10CTATOYHO
caenaTh JBOMHOM IIETYOK MBIIIKOM IO UMEHH KaX 0T 0 ITOJIS.

10. B crtpoke YcnoBue orbopa moa moseM damwims HaOepuTe B KBaapaTHBIX CKOOKax
cioBocoueTanue [Brenute pamunuio aBropal.

11. [enkaute mo kHonkeCoxpanuthb. COXpaHUTE 3alPOC C UMEHEM ABTOP.

12. UlenkuuTte 1no KHOHKem JUIS TIpe/ICTaBJICHHUs 3ampoca.

13. Beequte damunuio aBropa (Hanmpumep Ilhywxuwn). TlomyuuTe 3ampoc Ha NPOU3BEACHHUS
aBTOpAa.

14. 3akpoiite 3anpoc, MpeaBapUTEIbHO COXPAaHUB €ro.

Coznanue 3ampoca Ha BBIOOPKY C MapamMeTpaMu Ui TOJYYeHHs BCEX aBTOPOB JIAHHOTO
U3/1aTeNNbCTBA.

1. BeiGepute 3aknanky 3ampoc.

2. lllenkuuTe MBIMKOH 10 KHONKeCO3/1aTh.

3. B mnosBuBIIEMCs [IuanoroBoM OKHE BblOepUTe pexuM KOHCTpYKTOp, UIENKHHUTE I10
kHomnke OK.

4. B oxue JloGaBnenue TtaOnumbl Beigenure Tabmuiyy Kuuru. lllenkHute 1o
kHoTKe [00aBUTh.

5. B okue J[loGaBnenue tabnumbl BbyienuTe TtaOmuny ABTopKuuru. Ilenknute mo
kHOTKe/[00aBUTH.

6. B oknHe JloGaBnenue Tabmuipl BbiAenuTe TaOnuuny ABTophl.  IllenkHuTe 1O
kHOTKe/[00aBUTh.

7. IllenaxHUTE MO KHOMKE3aKPHITh.

8. Bribepute m3 Tabmuiel Kauru mone M3maTenbcTBO JUIS 9TOTO JOCTATOYHO CHACNATH
JIBOWHOM IIE€JTYOK MBIIIKOW 110 UMEHHU KaXJOTO ITOJIS.

9. Bribepute u3 Tabmuisl ApTopsl nois @amumus, Umsiu OtaectBo. s aToro mocratouHo
ceNaTh JBOMHOM IIETYOK MBIIIKOM M0 UMEHHU KaKJI0TO TOJIS.

10. B ctpoke YcinoBue otdopa mox mosieM M3marenbcTBO HabepuTe B KBAJAPATHBIX CKOOKax
cioBocoueTanue [ BBeaure nznarenbcTBo].

11. [Menkaute nmo kHonkeCoxpanuth. CoxpaHUTE 3arpoc ¢ UMeHeM M3nareascTBo.

12. 3axpoiite 3ampoc.

13. Bribepure 3akmanky 3ampoc. B mpaBoM okHe BbiOepute 3arpoc M3maTenscTBoO, OTKpOiTe
€ro, JJig 3TOTO JOCTaTOYHO CAENaTh IBOMHON HIEITYOK MBIIIKOM O KMEHH 3aIpoca.

14. Beegute W3MaTEIBCTBO HAaWMEHOBaHME w3AaTenbCcTBa  (Hanpumep:@uuancol  u
cmamucmuxa). [lonyuuTe 3ampoc Ha aBTOPOB U3/1aTEIbCTBA.

15. 3akpoiite 3amnpoc.

Co3z0anue 3anpoca Ha 8b100PKY ¢ napamempamu OJis NOIYYEHUsL 6CeX KHUS N0 OAGHHOMY PA30ery.

1. Bribepurte 3aknaaxy 3ampoc.
2. lenkauTe MBIIIKON 110 KHOTTKeCO03/1aTh.
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3. B mosiBUBIIEMCS JMAaTOTOBOM OKHE BBIOEpUTE pPEeKUM KOHCTPYKTOp, IMICIKHUTE TIO
kHonke OK.

4. B oxne Jlob6aBnenue Ttabmuuel Beigenute Tabnuny Kauru.  Ilenxaute 1o

kHonKe/[00aBUTE.

[I{enkHKTE 1O KHONKE3AKPHITh.

6. Bri0oepure u3 Tabaunbl Kauru nons HasBanue u Pasznen. Jljis 3Toro 10cTaTtoyHo caenaTh
JIBOMHON MIEITYOK MBIIIKOM 10 UMEHH KAKI0T'0 IT10JIS.

7. B ctpoke YcioBue orOopa mon mojeM Pasmen HaGepuTe B KBaJApPaTHBIX CKOOKax

cioBocoueTanue [ Beenure pasnen).

[lenkuute no kHonkeCoxpanutb. CoxpaHnuTe 3anpoc ¢ umeHeM Paznern.

9. 3akpoiite 3ampoc.

10. Beibepute 3akianky 3amnpoc. B mpaBoMm okHe BeiOepuTe 3ampoc Paznen, oTkpoiite ero,
JUTSL 3TOTO IOCTATOYHO CIENATh JBOMHOM IIETYOK MBILIKOW [0 UMEHU 3aIpoca.

11. Beenute pazgen Hudopmatuka. Ilomyuure 3ampoc Ha MPOU3BEACHHS 110 JTaHHOMY
pazueny.

12. 3akpoiiTe 3ampoc.

o

oo

Coznanue 3amnpoca Ha BBIOOPKY € TapaMeTpaMHu JUIsl MOIY4YEHHsI BCEX KHUT OIPEJIEIIEHHOI0 ToAa
W3/1aHus.

1. BsiGepurte 3aknaaxy 3anpoc, €ciau HaXOJUTECh B IPYTOM OKHE.

2. IlenxkHuTe MBIIIKOH 110 KHOIIKeC03/1aTh.

3. B mnosiBuBIIEMCsS AMaIOrOBOM OKHE BbIOepuTe pekuM KOHCTPYKTOp, MICIKHUTE IO
knonke OK.

4. B okne [oGaBnenue Tabmuubl BbiAenute Tabmuny Kaurn. lenkaute 110
kHOTKe [00aBUTH.

o

[lenkHUTE 110 KHONKE3AKPHITh.

6. Bribepure u3 tabmunpl Kaurn monst Hassanme n lonWzmanms. [{nst aToro nocrarodno
clieNnarh ABOMHOM IETYOK MBIIIKOM 110 UMEHU Ka)KI0ro MOJIs.

7. B crpoke YcnoBue ordopa noxa noseM ['ogl3ganusi HaGepuTe B KBaApaTHBIX CKOOKax
cioBocodeTanue [ BBeaure ron nznanus|.

8. Hlenkuaure mo kHOnKeCoxpanuth. CoXpaHUTE 3arpoc ¢ uMeHeM [ o1 u3ganus.

9. IlenxHuTe MO KHOHKem JUIS TIpe/ICTaBJICHMS 3aIpoca.

10. Beeaure rox 1998. [Momyunrte 3ampoc Ha TPOU3BEICHUS ITOTO TO/a H3/IaHHUS,.

11. 3akpoiite 3anpoc, IpeaBapUTEILHO COXPAHHUB €TO.

Co3znanue 3ampoca Ha BEIOOPKY € TapaMeTpaMH JIJIsl TOJTYYSHHS BCEX aBTOPOB JAHHOM KHUTH.

1. Bribepure 3aknaaxy 3ampoc, €cIu HaXOAUTECh B APYTOM OKHE.

2. Ilenkaute MbIIKoOH 110 KHOMTKeCO3/1aTh.

3. B mosBuBIIEMcs OMAlOrOBOM OKHE BbIOEpUTE pexuM KOHCTPYKTOp, IMIETKHUTE MO KHOMKE
OK.

4. B oxne Jlo6aBnenue Ta0iuipl Beienute tTadnuiy Kauru. lenkaute no kHonke [00aBUTH.

5. B oxue JloOaBnenue Ttabmuupl Beigenutre Tabnuny ABTopKHuru. Illenkaure mno
kHOMKe/[00aBUTh.

6. B oxme JloOGamneHwe TaOiumbl BbyIeAUTe TaOmmimy ABTophl. IllenkHutre MO
kHOMKe/[00aBUTh.

7. 1llenkHuUTE MO KHOMKE3AKPHITh.

8. BriOepure u3 Tabnunsl Kuuru none HazBanue uist 5TOr0 MocTaBbTe KypCOp MBIIIKU HA UMS
nosist Ha3zBanue B Tabnuiie KHuru v, He OTITyCKasi KHOMIKY MBIIIIKH, TIEPETAIUTE €r0 B TAOJIUITY B
none — [loute.

9. Bribepure u3 Tabmuier ABTops! oist Gamwmus, msin OTuecTBo.
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10. B crtpoke VYcnoBue orbGopa mox moneM Ha3Banme HaOepuTe B KBAJPaTHBIX CKOOKax
cinoBocoueTanue [Breaure Ha3BaHue].

11. Ienkuute no kHonkeCoxpanuTk. CoXpaHUTE 3alpoc ¢ UMEHEM ABTOPBI KHUTH.

12. 3akpotite 3ampoc.

13. BeiOGepute 3akianky 3ampoc. B mpaBoM okHe BbIOepHTE 3amipoc ABTOPHI KHUTH, OTKPOWUTE
€ro, JUIs 3TOT0 I0CTAaTOYHO CAETaTh JIBOMHON MIETYOK MBIIIKOM 10 MMEHH 3aIpoca.

14. Beenurte HazBanue kuuru (Hanpumep, HUnmepnem: nepevie waeu 6 Poccuu). Ilomyunte
3arpoc Ha aBTOPOB JIAHHOM KHHTH.

15. 3akpoiite 3anpoc, NpeBapUTEILHO €r0 COXPaHUB.

Cosznanue 3ampoca Ha BEIOOPKY BCeX KHUT M3IaHHBIX OMPE/ICIICHHBIM H3/1aTeIbCTBOM B
ONPEIETICHHOM TOAY.

15. Bribepure 3aknaaxy 3ampoc.

1. IllenkauTe MBIIKOH 110 KHONKeC031aTh.

2. B mosBuBIIEMCS IUAIOTOBOM OKHE BBIOEpUTE pexuM KOHCTPYKTOp, IMIETKHUTE MO KHOIIKE
OK.

3. B okne [lo6aBnenue tadbmuibl Beiaenute Tadbauny Kauru. [llenkanre no kaHonke/[00aBUTE.

4. B oxne JloOaBnenue taOnumbl Bbimenutre Tabmuny W3parenscrBa. lllenkHute 1O
kHoTKe [00aBUTh.

5. IllenkHuTte 1Mo KHOMKE3aKPHITh.

6. Bribepure u3 Tabmuusl Kauru nonst HasBanue u l'ogl3nanus.

7. Bpi0epure u3 Tabmunbl M3narenscTBa mosst M3narensctBo u ['opos.

8. B ctpoke YcmnoBue orbopa mox monem ['onll3manust HaGepuTe B KBaIpaTHBIX CKOOKax
cioBocodeTtanue [ BBeaure ron nznanus|.

9. B crpoke BriBog Ha 9kpaH yOepuTe TajouKy.

10. B crpoke YcnoBue otbopa mon moneM W3narenbcTBo HabepuTe B KBaIPAaTHBIX CKOOKax
cioBocoueTtanue [ BBequre Ha3BaHUE U31aTEIBCTBA].

11. Ienkuute no kHonkeCoxpanuTts. CoxpaHuTe 3arpoc ¢ uMeHeM [ 010BoM TUPaK.

12. Illenkuure mo KHOHKem JUTSl IPEJICTABIICHUS 3a1poca.

13. BBenure rox uzmpanus (nanpumep 1998).menkaute mo kHonke OK.

14. Beenute Ha3BaHUE U3AATENbCTBA (Hanpumep [lumep) menkaute mo kaorke OK.

15. Tlomyuute 3ampoc Ha TPOU3BENCHHUS U3JAaHHBIE B ONPEACNECHHOM TOJy KOHKPETHBIM
W3/1aTeIIbCTBOM.

Co3z0aHue nepekpecmuozo 3anpoca.
1. BriGepure 3aknaaxy 3ampoc.
2. IlenxkHUTE MBIIIKOH 110 KHONKE CO3/1aTh.
3. B mosBuBIIEMcs AHaTOrOBOM OKHE BbiOepuTe [lepekpecTHbIi 3anpoc, MEIKHUTE 0 KHOTKE
OK.
4. B oxne Co3ganue nepekpecTHbix Tabmull Beiaenute Tabnuiy Kuauru. lllenkaure no kHomke
Hanee.
5. BriGepure none, 3HaU€HUS KOTOPOTO OYAYT UCIONB30BATHCS B KAUECTBE 3ar0JIOBKOB CTPOK, -
Paznen. Hlenkuute 1o kHonke Jlanee.
6. BriOepure mone, 3HaYEHUS KOTOPOTO OYAYT UCIIONIH30BATHCS B KAUECTBE 3ar0JIOBKOB
cTon61oB, Hanpumep — Hazpanwue. [llenkuure mo knomnke anee.
7. BwiOepute QyHKIHIO, IO KOTOPOU OyIyT BEIYUCISATHCS 3HAYCHHS slUEEK Ha TIEPEeCeUCHUN
CTOJIOIOB U CTPOK (B maHHOM cirydae Count — uncno). Lllenkaure mo kHomke [lanee.
3anaiite ums 3anpoca mo Kuuru pazaenam. [enkaute mo kHomke ['0ToBO.

KOHTPOJIbBHASA PABOTA

1. [IpencTaBUTH TOKYMEHTHI, CO3/IaHHBIE CPEICTBAMU TEKCTOBOTO peaakropa MicrosoftWord:

1.1. JloroBop (MHOrOYpOBHEBBIN 1 MAPKUPOBAHHBIN CIIMCKH, KOJJOHKH WU CTOJIOLBL, TT0JIs (POpM)

1.2. PexknaMHbIii JUCTOK: JOKYMEHT JIOJDKEH COJIepKaTh OCHOBHBbIE TIpaUuecKue 3IEMEHTHI,
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cosznaBaembie cpenctamu MicrosoftWord.

1.3. Pe3toMe couckarens Ha BaKaHTHYIO JOJDKHOCTH B (upMe (pe3roMe HYXHO COCTaBHTh M
oopMHUTE TaK, 4TOOBI PYKOBOAUTEINb, IPOUYUTAB €TI0 3aXOTENl BCTPETUTHCS C COMCKATEIeM Ha
JIOJDKHOCTD ).

2. B MicrosoftExcelnpencraButs Tabauiy 1o pacyery 3apabOTHOW IUIAThI COTPYIHHKOB

Heboubmoro npeanpustus (10-15 yenosek).

CrpykTypa TabauIbL:

Ne it

®.1.0.

Oxian

OtpaboraHo nHen

Hauncneno o oknagy

IIpemus

BonpHUYHBIM TUCT

Hroro Hauucneno

[Tonoxoausiit Hasor (13 % OT HAUYKMCIEHHON CYMMBI)

ABaHc (BbIIJIaU€HHAS CyMMA)

Hroro ynepxaHo

K Bblgaue (Ha pyku)

Haspanue opranuzanuy, HOopMa JHEW (KOMMYECTBO JHEW B Mecsile, 32 KOTOPOE BBIMIAYMBACTCS

TIOJTHBIN OKJIaa) U % MPEMUU MPOCTABIISIOTCS B IIATKE TAOTHIIBL.

Konouku E, F, H, |, K, L paccuutbiBaroTcs C HCIOIB30BAHHEM COOTBETCTBYIOIIUX (POPMYT U UX

HA/I0 3alIMTUTH OT 3alMCH M TOMETUTH APYTrUM IBeTOM. Tabiuia coAep>KUT UTOTOBBIE CYMMBI IO

BCeM IIU(POBHIM KOJIOHKAM.

Tabnuna comepxxkut 13 nuctoB: 12 mecseB (pacyeT Mo KaxJAOMY MeCSAIly) U UTOroBas TabiuIia.

Haspanust TUCTOB COOTBETCTBYIOT Ha3BAaHUSIM MECSIIEB.

Hroroast tabmuna (opMupyercs aBTOMaTHYeCKH. Bce suekM MTOroBOHM TaOIHMIBI HEOOXOAMMO

3alUTUTH OT 3aMUCH.

Jnst mo00ro W3 TpPEACTAaBICHHBIX B TaOJHIIE MECAEB COCTaBUTh TUArpaMMy, COACPIKAIIYIO

nH(OpPMAIIHIO IO OTPaOOTaHHBIM JHSIM M 1O BBIIUIaueHHOM 3apmiiate. COCTaBUTh OPraHU3alMOHHYIO

nuarpammy (CTpyKTypa NpeaiupUsTus).

3. CpencrBamu MicrosoftPowerPoint coctaBuTh Mpe3eHTAlUIO CBOCH OpraHu3aiuu, (GpupMbl
(15-20 cnaiizioB), B 3JIEKTPOHHOM BHJIE, ABTOMAaTHYECKOE MPOJUCTHIBAHKHE, C MPUMEHEHUEM
9JIEMEHTOB aHUMAIIUH.

4. Pazpabotath MH(OPMALMOHHBIE MEPONPHUATHUS M0 YIYUIICHHIO (UHAHCOBO-PKOHOMUYECKOU

NS TeIbHOCTH (PUPMBI.

PaccMoTpeTh OCHOBHBIEC HANpaBlIEHUsI UCTIONB30BaHUs TT00anbHOM ceTu Internet.

6. PaccmoTrpers Ha3HauYeHHME, KIACCH(HKAIMIO, TOMOJOTHIO, COCTaB M MPAKTHYECKOE

MCIOJIb30BaHUE JIOKATBHBIX BBRIYUCIUTENbHBIX ceTell (MHTpaHeT, DKcTpaHeT).

rACTIE@TMUOWD

o

TecToBoe 3aganue 1

1. Kakoit HaKOMUTENb UCTIONB3YETCs ISl JIUTEIbHOTO SHEPTOHE3aBUCHUMOTO XpaHeHus ¢aiiioB
BHYTPH MEPCOHATIHLHOTO KOMIbIOTEpa’?

a) IOCTOSIHHOE 3aTIOMHUHAIOIIIEE YCTPOICTRBO;

0) omepaTUBHOE 3aTIOMHUHAIOIIEE YCTPOUCTBO;

B) = BUHUECTED;

T) INCKETA;

1) HA OJTHO W3 BBIIIIE TIEPEUUCIECHHOTO.

2.3apakeHre KOMIBIOTEpa BUPYCAMH MOXKET IIPOU30UTH B MPOIIecCe:
a) paboThI 6OIHLHOTO YETOBEKa 32 KOMIBIOTEPOM;
0) = paboTsl ¢ ¢aitiamu;
B) popMaTHUpOBaHUS JUCKETHI,
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T') BBIKJIIOYECHUS] KOMIIBIOTEPA;

1) hopMaTUpOBaHUsI BUHUECTEPA.
3.3anan monubii nyTh K daitty C:\WORK\PROBA.TXT. KakoBo uMst kaTajiora, B KOTOpOM
HaXOJUTCS ATOT (paiin?

a) = WORK;

0) C:\WORK\PROBA.TXT;

B) PROBA.TXT,;

r) .TXT;

1) TEKCT.

4. JlokanpHasi KOMITBIOTEPHAs! CETh MAKCUMYM TJ/I€ MOXKET Pa3MeIlaThCsi:
a) = B HECKOJIbKHX 3JIaHUSX;
0) B OJTHOM 3/IaHHH;
B) Ha OJJHOM KOHTHHEHTE;
T') B OJIHOM T'OpO/JIC;
1) Ha pa3HbIX KOHTHHEHTAX.

5.Komnrerorep, noaxiatoueHHbIl k cetu HTEepHET, 0053aTENbHO UMEET:
a) = IP-anpec;
06) WEB - cepgep;
B) nomainioo WEB - ctpanuny;
') IOMEHHOE UMS;
1) HA OJTHO W3 BBIIIIE TIEPEUHUCIICHHOTO.

6. ®aiin co3manHbIl B mporpamme broxknom uMeeT Gopmar (paciupeHne) Mo yMoI4aHUIo:
a) *.DOC;
0) = *TXT;
B) *.BMP;
r) * WMF;
n) *.MP4.

7. IIporpamma MicrosoftWordmossoiser:
a) co3/1aBaTh TOJIbKO Ipaduyeckue n300pakeHus;
0) co3/1aBaTh TOJIBKO TEKCTOBBIE TOKYMEHTHI,
B) CO3/1aBaTh TOJIbKO TEKCTOBBIE JOKYMEHTHI C 3JIEMEHTaMH Ipa(uKi;
I) = co37aBaTh TEKCTOBBIE JJOKYMEHTHI C TAOJIMIIAMU U 3JIEMEHTaMU TpaduKy;
1) HA OJTHO U3 BBIIIE ITEPEUNCICHHOTO.

8. B texcroBom pegakTope MicrosoftWordmorxHo BcTaBuTh rpadudeckoe n300paKeHHE B TEKCT:
a) TOJBKO MCTOJIB3Ys Oydep oOMeHa;
0) TOBKO UCTIONB3Ys rpaduueckyro 6ubmmoreky MicrosoftWord;
B) TOJIbKO MCIIOJIB3Ysl CIEIHATBHYIO TAHEh HHCTPYMEHTOB;
) = BCEMH MEPEYNCICHHBIMU CIIOCO0aMH;
1) HA OJTHUM M3 BBIIIIE IEPEUUCICHHBIX CIIOCOOO0B.

9. B tekcroBoM pengaktope MicrosoftWordnpu pabore ¢ Tekctom, kinaBuiry Enter Heodxoaumo
Ha)KUMATh:

a) B KOHIIE MPEAJIOKEHUS;

0) = B KOHIIe a03arla;

B) B KOHIIE CTPOKH;

I') BE3/i€ B BhIIIIE IEPEUNCIICHHBIX;

1) HA OJTHO U3 BBILIE NEPEUNCICHHOTO

10. B TeKCTOBOM pelaKTOpe OCHOBHBIMHU MapaMeTpaMH MPH 3aJIJaHUH [TapaMeTPOB ab3aria sBISIOTCS:
a) TapHHUTYpa, pa3Mep, HauepTaHue;
0) = oTCTYyII, HHTEPBAJI;
B) TIOJIsI, OPHCHTALINS;
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') CTHJIb, 1a0JIOH;
1) HA OJTHO W3 BHIIIIE MTEPEUHCICHHOTO.
11. Tlpu 3amarnu mapaMeTpoB popMaTUupoBaHUs MpudTa NeHCTBHUS MPOU3BOIATCS:
a) HaJ BCEM TEKCTOM JIOKYMEHTA,
0) = HaJ BBICIICHHBIM ()parMEHTOM JIOKYMCHTA,;
B) HaJl OJHUM a03a1eM JOKyMEHTa;
T) HaJl OJTHUM CIIOBOM JIOKYMEHTA;
) HU HaJ OJJHUM W3 BBIIIIE IEPEYHCICHHOTO.

12. Ucnionb3ys 6ydep oOMeHa MOKHO:
a) BCTaBJISATh PUCYHKH M3 TPAPUUECKOr0 PelakTopa B TEKCTOBBIA PEIAKTOP;
0) nyOorpoBaTh (parMeHThl TEKCTa WU TPaPUKH;
B) KOITMPOBATh WM MEpeMenaTh Qaiiibl U MaNKu;
T) = OCYIIECTBJISTh BCE NEPEUNCICHHBIC ICHCTBUS;
1) HCBO3MOYXHO HH OJTHO M3 BBIIIE TIEPCUHUCIICHHBIX JICHCTBUH.

13. B anekTpoHHBIX Tabnmumax BeiaeneHa rpymma saeek Al:C3. CKoIbKO siueeK BXOAUT B 3Ty TPyIITy?
a) 6;

6)12;

B)3;

rn =9

J)13.

14. B siueiike MicrosoftExcelC1 neo6xomumo paccuutaTh CymMmmy cojepkumoro siueek Al u Bl mis

storo B suerike C1 HY)XHO yKa3aTh:

a)  Al+BI;
0) Cymm(A1:Bl);
B) = =Al+Bl;

r) =Cymm(Al+Bl);
J1) HU OJIHO U3 BBIIIE [IEPEUNCICHHOTO.

15. B nporpamme MSWordrekcToBblii Kypcop UMEET BHI:
a) = MUTAlOMIEH BEPTUKAIBHON YepThl B 00JaCTH TEKCTA;
0) CTpenKH-yKa3aTes;
B) HEMUTAIONIEH BEPTUKAILHON YEPTHI;
') TOPU3OHTATBHON YEPTHI,
1) rpaIeCcKOro BBIAEICHHS TYHKTa MEHIO.

16. B MSExcelccpkaD$3:
a) HE U3MEHSETCSA [TPU aBTO3AINOJHEHUM;
0) U3MEHSETCS IPU aBTO3AMOJHEHHHU B JTFOOOM HAIPaBJICHUH;
B) H3MEHSETCS TIPH aBTO3aIOHEHUU BHU3;
I) = U3MEHAETCA [IPU aBTO3AIOJHEHUH BIIPABO;
J1) B TAKOM BHJIE CCBUIKA HE YKa3bIBAETCS.

17. B siueiike MSEXcelB pesynbrare BerurcieHus: GOpMyIibl MOSBUIOCH 3HAUCHUE ##H#H##H. DTO
yKa3bIBaeT Ha TO, YTO:

a) HETPaBWJIHHO 3aITMCaHO UMS CTIOIh3yeMOH (yHKIIHH,

0) MpOU3BENICHO JICIICHNE Ha HYJIb,

B) ajipeca siueek B (popmMyJie 3anMcaHbl Ha PYCCKOM SI3BIKE;

I) = pe3yJbTaT BHIYUCICHUI HEe yOupaeTcs B siUEHKeE;

1) OB UCIIOJIB30BaH HEJOMYCTUMBINA (popMaT apryMeHTOB.

18. B MSAccesSmoassMu Ha3bIBAIOT:
a) ¢aitnel 60a3 TaHHBIX;
0) TaOIUIIbI;
B) CTPOKH TaOJIHII;
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) =CTOJOIIBI TAOIHIL;
1) ycioBHs 0TOOpa B 3ampocax.
19. daiinel, co3nannbie B nporpamme MSACCESS, HMEIOT paciiupeHue:
a) .doc;
0) Xxls;
B) .dbf;
r) = .mdb;
) .Tp3.

20 [lns mepBoro coxpaHeHus ¢aiiya Ha JUCKE CIEAYET BOCIOJIb30BATHCA KOMAaH/IOM:
a) ®aitn=>CoXpaHHTh;
0) ®aiin=>CoxpaHUTh KakK...;
B) IIpaBka=>CoxpaHuTh;
I') = MOXHO BOCIIOJIb30BaThCs Kak (a), Tak u (0);
1) daiin coxpaHseTcss aBTOMaTHYECKU, HUKAKUX CIIEIMAIbHBIX IeHCTBUI MPOU3BOIUTH HE
HYKHO.

21. Cepsep - 3T0O:
a) = KOMIIbIOTEP, IPEIOCTABISAIOLUI B TOCTYI IOJIb30BaTENISIM KaKue-1100 pecypcesl;
0) KOMIIBIOTEpP, UMEIOLUI OAKIIIOUeHHEe K ceTu MHTepHer;
B) IEPEHOCHOMN KOMIIBIOTED;
r) pabodasi CTaHIuS;
1) KOMITBIOTEp C MOJAEMOM, TTOJKIIOYCHHBIN K Tele()OHHON JIMHUU.

22. Kakasi mporpamMma He sIBJISIETCSI aHTUBHPYCHON ?
a) AVP;
0) = Defrag;
B) Norton Antivirus;
r) DrWeb;
1) BCE MEePEeUnCIICHHbIE TPOrpaMMBbl SIBJISIOTCS aHTUBUPYCHBIMHU.

23. [1anka, B KOTOPYIO BPEMEHHO MONaAal0T yAaJEHHbIE 00BEKThI, HA3bIBACTCS:
a) = KOp3HMHA;
0) onepaTuBHas;
B) MOPT(Qenb;
r) OJIOKHOT;
m) 6ydep.

24. JIpaiiBepoM Ha3bIBACTCS:
a) = mporpamMMa, UCIojb3yemMasi OTepallMOHHON CUCTEMOM JIJisi 00CITYKUBaHUsI KaKOTO-I00
YCTPOUCTBA;
0) mporpamma Jij1si IPOBEPKU UCIPABHOCTHU JHMCKOB;
B) IPOTPaMMBbI, IO3BOJISAIOLINE CKUMATh MH(POPMALIHIO;
I') KOMILJIEKC CHCTEMHBIX MPOrpaMM, 00ECeUnBaIOIIMX MOJIb30BATEII0 YA00CTBO paboThl U
yIpaBieHUs: KOMIBIOTEPOM U nepudepueii, a Takke BBIMOIHEHUE MTPUKIAIHBIX IPOrpamMM;
1) 3JIEKTPOHHbIE MUKPOIIPOLIECCOPHBIE YCTPOUCTBA, YIPABIAIOIIUe pab0oTOH BHEIIHUX U
BHYTpeHHUX ycrpoicts [1K.

25. MoHUTOD - 3TO:
a) yCTPOMCTBO I CO3/IaHUsl, XpaHEHUs], 00pabOTKU U 0TOOpakeHHsI MHPOpPMAIIHH;
0) ycTpOMCTBO /U1 XpaHEeHUsI, 00pabOTKH U 0TOOpakeHus1 HH(POpMaLUU;
B) YCTPOMCTBO [UIsl XpaHEHHs 1 0ToOpakeHus nHpopmanmu;
I) = yCTPOUCTBO AJIs1 0TOOpakeHus: HH(POpPMaIUH;
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1) BEpPHO BCE BBIIIEIEPEUUCICHHOE.

26. daiin - 310!
a) eUHUIA H3MEPEeHHS HHPOPMAIUH;
0) mporpamma,
B) = mporpaMma WJjiu JaHHbIC Ha IUCKE, UMEIOIINE UMS;
I') BCE BBILIEIIEPEUNCIIEHHOE;
J1) HA OJIHO U3 BBIIIE MEPEUUCICHHOTO.

27. Ilpu BBIKTIOYEHUHU NIEPCOHAIIBHOTO KOMIBIOTEPA BCS MH(OPMAIUS CTUPACTCS:
a) Ha JIUCKETE;
0) na CD-nucke;
B) Ha BUHYECTEPE;
r) = B ONIEpaTUBHOM 3aIIOMHHAIOIIEM YCTPONCTBE;
1) B TOCTOSIHHOM 3alIOMHUHAIOIIEM YCTPOUCTBE.

28. QaiinoBas cucTema - 3TO:
a) cucTeMa eIUHUI] U3MEpeHus: HHPOpMAIHH;
0) cucrema mporpamm st 0OTOOpakeHus1 HHPOPMaLUK;
B) IIporpamMma WJjIH JaHHbIE Ha JHCKE, UMEIOIINEe UMS;
r) =cHucTeMa XpaHeHus: HHPOpMaInu;
1) HU OJTHO U3 BBILIE EPEYHUCICHHOTO.

29. TIIponieccop oOpabaTeiBaeT HHGOPMAIIHIO:
a) B IECSITUYHOMN CHCTEME CUMCIICHUS;
0) = B IBOMYHOM KOJIE;
B) Ha s13bIke BaBio;
) B TEKCTOBOM BH/IC;
1) UCTIOJIB3YsI IEPEBOI C JAThIHU.

30. UToOBI COXpaHUTh TEKCTOBBIN (a1 (JOKYMEHT) B ollpeaeaecHHOM (hopmMare, HEOOXO0MMO
3a/1aTh:

a) pazMep mpudTa;

0) = Tun Qaiina;

B) mapaMmeTpsl ad3ana;

T) MOJIsl Ha CTPAHMIIAX;

1) TapaMeTpbl CTPAHUIIBI.

31. Bydep oOMeHa IPUHAIICKHUT:
a) rpaduueckomy pemakropy MicrosoftPaint;
0) TekcToBOMY peaaktopy MicrosoftWord;
B) = omnepanroHHoi cucreme MicrosoftWindows;
r) anekTpoHHbIM Tabmuiam MicrosoftExcel.
1) HA OJTHOMY M3 BBIIIIE TIEPEUMCICHHOTO;

32. B TekctoBoM penaktope MicrosoftWordnpu 3aganuu HOBOTO pasjiesna MOXKHO:
a) U3MCHUTh OPUEHTAIIMIO CTPAHUII B HOBOM pa3jiesie TOKYMEHTa,
0) U3MEHHUTD COJIEP)KUMOE KOJIOHTUTYJIOB HOBOTO pa3jiena JTOKYMEHTa,
B) M3MEHUTH HYMEPAIMIO CTPAHHI[ B HOBOM pa3jielic TOKYMEHTa;
I) = OCYIIECTBHUTH BCE BBIIIEC YKa3aHHOE,
JT) HEBO3MOXHO HH OJIHO M3 BBIIIE TIEPEUMCICHHBIX CHCTBUH.
33.Tlepen n3MeHEeHHEM THIIA TPAHUI] B TAOJIHIIE TIPY TOMOIIM MEHIO HEOOXO MO
a) YCTAaHOBUTH KypCOp PSZIOM C TaOJHIIEH;
0) = BBIJICIHUTH SYCHKH TAOJIHUIIBI,
B) BBI3BATh MaHeNb «PricoBaHmey;
T) YCTAaHOBUTb KYpPCOp B OIHOM U3 STYEEK TaOJIHUIIbL;
1) HE HYXHO JIeJIaTh HUKaKUX MPe/IBapUTEIbHbBIX ICHCTBUM.
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TecToBbIC 3a1aHUA 2

1. DxoHOMHKYecKass HHPOPMALIUSA — ITO ...

a) cBeJieHUs1 00 0OOBEKTaX U ABJICHHUSAX OKPYXKAIOIICH CPeJibl, X MapaMeTpax, CBOMCTBAX U
COCTOSIHMH, KOTOPBhIC YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENIEHb HEOIIPEICIICHHOCTH, HETTOJIHOTHI
3HAHUI;

0) COBOKYITHOCTh CBEJICHUH, OTPAXKAIOIINX COMMATBEHO-YKOHOMHYECKHE MIPOIECCHI U CIYKAITUX JUIS
YIpaBJICHUS 3TUMHU MTPOIIECCAMH M KOJUIEKTHBAMH JIFOJICH B MPOM3BOICTBEHHOM H
HEMPOU3BOJICTBEHHOM cdepe;

B) OTJCIIbHBIC (PAKThI, XapaKTEPU3YIOIIHNE 00BEKTHI, MPOLIECCHI U ABJICHUS B KOHKPETHOM MPEAMETHOMN
o0J1acTH, a TaKKe UX CBOMCTBA;

I') BBISIBJICHHBIC 3aKOHOMEPHOCTH B KOHKPETHOW MPEIMETHON 00J1aCTH, TTO3BOJISIONINE PellaTh
ITOCTaBJICHHBIC 3a/1a4H;

1) IPOJIYKT B3aUMOJICHCTBUS JAHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE 3TOTO
B3aMMO/ICUCTBUS.

2. Madopmanuto, He 3aBUCAIIYIO OT YbETro-IM00 MHEHUS HITU CY)KJCHHS, HA3bIBAIOT:
a) JIOCTOBEPHOI;
0) aKTyaJIbHOIi;
B) OOBCKTHUBHO;
T') IOHATHOM;
1) TIOJIE3HOM.

3. UudopmarimoHHas cuctema — 310 ...

a) COBOKYITHOCTb JJOKYMEHTOB, HEOOXOAMMBIX JIJIs1 paOOTHI MPEATIPHSITHS;

0) COBOKYITHOCTh HH(POPMALIMOHHBIX MAaCCHBOB;

B) COBOKYITHOCTh YCTPOWCTB, MPEIHA3HAYEHHBIX JUISI aBTOMAaTHYECKOW MIIM aBTOMAaTH3UPOBAHHOM
00pabOTKM JaHHBIX B MHTEPECAX JOCTHIKCHHS MTOCTABICHHOW 1IEIIH;

I') B3aMMOCBSI3aHHAs! COBOKYITHOCTB CPE/ICTB, METOJIOB M MIEPCOHANIA, UCTIOIB3yEMBIX JUISI XpaHCHHS,
00paboTKH ¥ BbIIaY HH(POPMAIIMU B MHTEPECaX JOCTHXKECHUS MOCTABJICHHOM LIENIH;

1) COBOKYITHOCTb CBSI3aHHBIX JTAHHBIX, IIPABUJIa OPraHU3AIMHA KOTOPBIX OCHOBAHBI HA OOIINX
MPUHIUIIAX OMUCAHUS, XPaHEHHS U MAHUITYJTUPOBAHHS JJAHHBIMH.

4. Opranu3anvoHHoe obecneueHre HH(POPMAIIMOHHON CUCTEMBI — 3TO ...

a) COBOKYITHOCTb €IMHOM CUCTEMBI KJIAaCCU(PUKALUU U KOJMPOBAHUS HH(OpMaLnHy,
YHU(UIIUPOBAHHBIX CHCTEM JIOKYMEHTAILlUU, CXeM WH(OPMAIIMOHHBIX TOTOKOB, IIMPKYIUPYIOIIUX B
OpraHu3aIH, a TAK)KE METOJIOJIOTHS TIOCTPOEHUS 0a3 JaHHBIX;

0) KOMIUIEKC TEXHUYECKHUX CPEJCTB, MPeAHa3HAYEHHBIX )i paOb0oThl UHPOPMAIIMOHHON CUCTEMBI, a
TaK)K€ COOTBETCTBYIOIAs JOKYMEHTAIU HAa 3TU CPEACTBA U TEXHOJIOIMYECKHUE ITPOLIECCHI;

B) COBOKYITHOCTh MaT€MaTHUYECKUX METOO0B, MOJIEJIEH, alTOPUTMOB U MPOTrPAMM ISl pealln3aliu
1eselt 1 3aj1a4 THPOPMALIMOHHOM CUCTEMBI, @ TAK)KE HOPMAIBHOTO (DYHKIIMOHUPOBAHMS
TEXHUYECKUX CPEICTB;

I') COBOKYITHOCTb METO/IOB M CPEJICTB PErJIaMEHTHUPYIOIUX B3aUMOIEHCTBIE PAOOTHUKOB C
TEXHUYECKUMHU CPEJICTBAMU M MEXKIy co00i B mpoliecce pa3pabOTKH U SKCILTyaTaluu
MH(POPMALMOHHOM CUCTEMBI,

1) COBOKYITHOCTb IMPABOBBIX HOPM, OMPENESIONIMX CO3/1aHue, FOPUIUIECKHI cTaTyc U
(GyHKIIMOHUPOBaHUE UH()OPMAIIMOHHBIX CUCTEM, PErJIaMEHTUPYIOIIUX MOPSAIOK MOTyUSHHUS,
peoOpa3oBaHus U UCTIOIb30BaHUS HHPOPMAIIIH.

5.ndpopmanoHHas TEXHOJIOTHS — 3TO ...

a) COBOKYITHOCTb JJOKYMEHTOB, HEOOXOAMMBIX JIJIsl paOOTHI MPEIITPUSTHS;

0) mpolIecc, UCIIONIb3YIONINK COBOKYITHOCTh CPEJICTB U METOAOB cOOpa, 00pabOoTKH U Niepeaavn
JaHHBIX (IEpBUYHON MHPOpPMALMK) I MTOJIy4yeHUs: HH(GOPMaIlui HOBOT'O Ka4yecTBa O COCTOSIHUU
00BEKTa, Mpollecca UK SBJICHHUS;

81



B) COBOKYITHOCTb YCTPOMCTB, MpeIHA3HAYEHHBIX JJI aBTOMAaTUYECKON MIIM aBTOMATHU3UPOBAHHOM
00pabOTKHU JaHHBIX B MHTEpecax NTOCTHXKEHUS TOCTaBICHHOM IIeIIH;

') B3aMMOCBSI3aHHAasA COBOKYITHOCTb CPEJICTB, METOJIOB U MEPCOHANA, UCTIOIb3YEMbIX JIJISl XpaHEHUS,
00paboTKu U BhIJauu HHGOPMALIMK B HHTEpecax JOCTUKEHUS MOCTaBICHHOM 11eIu;

1) COBOKYITHOCTH CBSI3aHHBIX JAHHBIX, IPABHJIA OPTaHU3AIMHA KOTOPBIX OCHOBAHBI HA OOIINX
MPUHLUIIAX ONMCAHMS, XPAHEHUSI U MAHUITYJIMPOBAHHUSI IaHHBIMU.

6.LIeHHOCTh YKOHOMHYECKOI MH(POPMAIIUU OTIPEICIIAETCS. ..
a) 0CTaTOYHOCTHIO /ISl IOHUMAaHUS U IPUHATHUS PELICHUH;
0) BaXKHOCTBIO 33]1a4 PEIIaeMbIX C €€ IIOMOIIbIO;
B) €€ aKTYaJIbHOCTBIO;
T') €€ SICHOCTBIO ¥ MIOHITHOCTHIO;
1) €€ TOCTOBEPHOCTHIO.

7. Wndopmanusa, oTpaxaromas pe3yabTarbl  (AKTUUYECKOH JeATeNbHOCTH  (UPMBI 7S
BBILIECTOSIIIMX OPraHOB YIPABICHHS, OPraHOB T'OCYAAPCTBEHHOH CTaTHCTHKH, HaJIOTOBOW
WHCIICKIIUHU U T.J., HA3bIBACTCA ...

a) y4eTHOII;

0) HOPMaTUBHOM;

B) CIIPaBOYHOM;

I') IUIaHOBOIA;

) OTYETHO-CTATUCTUIECKOM.

8.MHpopManimoHHas cuctema — 37O ...
a) COBOKYITHOCTb JJOKYMEHTOB, HEOOXOAMMBIX JIJIs1 paOOTHI MIPEAPUATHS;
0) COBOKYITHOCTh HH(POPMALIMOHHBIX MAaCCHBOB;
B) COBOKYITHOCTh YCTPOMCTB, MPEIHA3HAYECHHBIX JUISI aBTOMAaTHYECKOW MIIM aBTOMATH3UPOBAHHOM
00pabOTKU JaHHBIX B HHTEPECAX JOCTHIKCHHS MTOCTABICHHOW 1IEIIH;
I') B3aMMOCBSI3aHHAs! COBOKYITHOCTB CPE/ICTB, METOJIOB H MIEPCOHANA, UCTIONB3YEMBIX JUIsl XpaHEHHS,
00paboTKH ¥ BbIaY HHGOPMAIIMU B HHTEPECaX JOCTHXKECHUS MOCTABJICHHOM LIENIH;
1) COBOKYITHOCTb CBSI3aHHBIX JTAHHBIX, IIPABUJIa OPraHU3AIMHA KOTOPBIX OCHOBAHBI HA OOIINX
MIPUHIIMIIAX OMMCAHUS, XPAHEHUS U MAaHUITYTMPOBAHUS TaHHBIMH.

9.Texnuueckoe oOecrieueHre HHPOPMALIMOHHON CUCTEMBI — 3TO ...
a) COBOKYIHOCTb €IMHOM CUCTEMBI KJIacCU(PUKALIMU U KOAUPOBAaHUS UH(OpMAIIH,
YHU(PUIIMPOBAHHBIX CUCTEM JOKYMEHTAIlMH, CXeM UHPOPMAIIMOHHBIX TOTOKOB, IMPKYJIHUPYIOIIUX B
OpraHu3aIH, a TAKXKE METOJIOJIOTHS IOCTPOEHUS 0a3 JaHHBIX;
0) KOMIUIEKC TEXHUYECKHUX CPEJCTB, MPeAHa3HAYECHHBIX I paOboThl MHPOPMAIIMOHHON CUCTEMBI, a
TaK)K€ COOTBETCTBYIOIAsl JOKYMEHTAIU HAa 3TU CPEACTBA U TEXHOJIOIMYECKHUE ITPOLIECCHI;
B) COBOKYITHOCTh MaTeMaTHUYECKUX METOO0B, MOJIE€JIEeH, alTOPUTMOB U MPOTrPaMM JUIsl peasln3aiiu
1esel 1 3a1a4 UHPOPMALIMOHHOM CUCTEMBI, @ TAK)KE€ HOPMAIbHOTO (PYHKIIMOHUPOBAHMS
TEXHUUYECKUX CPEICTB;
I') COBOKYITHOCTb METO/IOB U CPEJICTB, PETIIAMEHTHPYIOIIUX B3aUMOIEHCTBHE PAOOTHUKOB C
TEXHUYECKUMHU CPEJICTBAMU M MEXKIy co00i B mpoliecce pa3pabOTKH U SKCIITyaTaluu
MH(POPMALIMOHHOMN CUCTEMBI,
1) COBOKYITHOCTb IMPABOBBIX HOPM, OINPENENSIONINX CO3/1aHue, FOPUIUUYECKHI cTaTyc U
(GyHKIIMOHUPOBaHUE UH(DOPMAIIMOHHBIX CUCTEM, PErJIaMEHTUPYIOIIUX MOPSAIOK MOTyUSHHUS,
peoOpa3oBaHus U UCTIOIb30BAaHUS HHPOPMAIIHIH.

10.MudopmanmoHHast TEXHOJIOTHS 00paOOTKH TAaHHBIX ...
a) mpeJHa3HaYeHa JJIsl PELICHUs] XOPOILO CTPYKTYPHUPOBAHHBIX 3a/1a4, IO KOTOPBIM UMEIOTCS
He0OXO0IMMBbIE€ BXO/IHbIE JaHHBIE M U3BECTHBI AITOPUTMBI U APYTUE CTaHIAPTHBIE MPOLIETYPhl UX
00paboTKu;
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0) mpeaHa3HaYeHA AJIs OpraHU3alMy U MOAICPKKH KOMMYHUKAIIMOHHBIX MPOLIECCOB KaK BHYTPH
OpraHu3aIyM, TaK ¥ C BHEIIHEH cpeioi Ha 0a3e KOMIBIOTEPHBIX CeTel U JPYTHX COBPEMEHHBIX
CpeACTB nepeaayn U paboThl ¢ HH(pOpMaIuei;
B) OPMEHTUPOBAHA Ha PEIICHUE IIJIOX0 CTPYKTYPUPYEMBIX 33J1a4, COYETaeT TPAJAUIIMOHHBIE METOIbI
J0cTyna 1 00paboTKH KOMIIBIOTEPHBIX JAHHBIX C BO3MOKHOCTSIMH MAaTEMAaTUYECKUX MOJAETCH 1
METOJIaMH PEIICHHs 33a7a4 HAa UX OCHOBE;
I') UMEET IIebI0 YJOBIETBOPEHNE HH(DOPMAITMOHHBIX TOTPeOHOCTE COTPYTHUKOB (hUPMBI,
MMEIOIIHX JIEJI0 C IPUHATHEM PEIICHUH;

1) UCTIOJIB3YyeT CIOXKHBIE MPOTrPaMMHBIE KOMIUIEKCHI, aKKyMYJIHPYIOIIUE 3HAHUS
CIICIIHATICTOB B KOHKPETHBIX PEAMETHBIX 00JIACTIX M THPAKUPYIOIINE 3TOT SIMIUPHUUCCKHIA OIIBIT
IUIs1 KOHCYJIbTalluid MeHee KBaTH(PUIMPOBAHHBIX OJIH30BATEICH.

11. B coctaB nepcoHaIbHOTO KOMITBIOTEPA BXOIUT?

a) CkaHep, puHTEP, MOHUTOP

0) Buneokapra, cucreMHas IIMHA, YCTPOMCTBO OecrepeOoiHOro MUTaHus
B) MOHUTOp, CUCTEMHBIH OJIOK, KJIABUATypa, MBI

r) BuruecTep, MbIlllb, MOHUTOP, KJIaBUATYPA

12.  Bce (aiisbl KOMITBIOTEpA 3aITUCHIBAIOTCS HA?
a) Bunuecrep

0) Moaynsrop

B) Donmu-auck

r) ['enepatop

13. Kak BKIIIOYHTH Ha KJIaBHATYpE BCE 3aryIaBHbIC OYKBBHI?
a) Alt + Ctrl

6) Caps Lock

B) Shift + Ctrl

r) Shift + Ctrl + Alt

14. Kaxk nassiBaetcst ocHoBHOE 0kHO Windows, KOTOpOe MOSBIISIETCS Ha KpaHe Mocie
MIOJTHOM 3arpy3KH OmnepanoHHON cpenbl?

a) OKHO 3arpy3ku

0) Croxn ¢ sipibIkaMu

B) PaGoumii cton

r) U306pakenue MoHUTOpA

15.  3apaxxeHHIO0 KOMIBIOTEPHBIMU BUPYCAMH MOT'YT IOJIBEPTHYTHCS:
a) rpaduueckue hansl

0) mporpaMMbI U TOKYMEHTBI

B) 3BYKOBBIE (haiisIbl

T) BUIe0o(ailsibl

16.  YTo0 M3 mepeuncIeHHOro ABISIETCS "MO3TOM" KOMITBIOTEpa
a) Muxkpomnponeccop

0) OneparuBHast TaMATh

B) KnaBuarypa

r) OnepanuoHHas cucTeMa

1) XKecTkuii 1uck

17.  OmeparuBHas NaMATh NpeAHA3HAYCHA!
a) [{nst nmurensHOrO XpaHeHus nHpopMaluu
6) s xpaneHust Heu3MeHsieMoil nHdopMaru
B) [l kpaTKOBpeMEHHOIr0 XpaHeHus: UHPOopMaIun
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r) s IIUTeNbHOTO XpaHEeHHsI HEeM3MEHsIeMOoi nHpopManuu

18.  dyskuum mporeccopa CoCTOST:

a) B oO6paboTke naHHBIX, BBOAUMBIX B DBM
0) B noaxmouennn 9BM K 31€KTpOHHOMN ceTn
r) B BBIBO/IC TaHHBIX HA ITEYaTh

1) B BBOJIEe JaHHBIX.

e) B mpocmoTpe prucyHKoB

18. Mudopmanus, odpabarbiBaeMasi KOMIBIOTEPOM, KOJAUPYETCS:
a) TOJIBKO C TIOMOIIBIO HYJIEH U eITMHHUI]

0) ¢ MoMOIIbI0 OOBIYHBIX ITUDP

B) C IOMOIIBIO CUMBOJIOB

T') C IOMOIIIBIO ITU(p U CUMBOJIOB

19. ®aiin - sto:

a) eAMHUIA U3MEepeHUs HHPOpMaLny;

0) mporpamma,;

B) = IIporpaMMa WJIv JaHHBIC HA TUCKE, UMCIOIINE HMSI;
I) BCE BBILICTIEPEUUCICHHOE;

1) HU OJIHO U3 BBIIIE MIEPEUUCIICHHOTO.

20. 3apakeHre KOMIBIOTEPA BUPYCaMH MOXKET IPOU30MTH B IIPOLIECCE:
a) paboThl OOJIBLHOIO YEJIOBEKa 32 KOMITBIOTEPOM;

0) paboTsI ¢ (haiinamu;

B) OopMaTHPOBAHHMS JTUCKETHI;

') BBIKJIFOUCHUS KOMITBIOTEPA;

1) dbopMaTUpOBaHKUS BUHYECTEPA.

4.8MaTepuajbHO-TeXHHYECKOE o0ecneyeHne TUCIIUIIUHBI (Pa3/1eJioB)

Jns peanmzanmu qucnuUMHEL «HPOpPMAIIMOHHBIE TEXHOJIOTUNY HUCIIONB3YIOTCS ydeOHBIE
ayAUTOpUHU JUI TIPOBEJCHUS 3aHATUN JIEKIMOHHOIO THUMA, O0OOpYIOBaHHbIE MYJIbTUMEAUHHBIM
obopynoBanueMm. Bce ayauropuu obecredenbl BoixogoM uepe3 Wi-Fi B MHTepHeT, ocHaleHHbIC
y4eOHOI MeOenplo U NperHa3HauYeHHbIE Ui MPOBEAEHUS JIEKIMOHHBIX 3aHATUH. Bce aynutopuu
obecrnieuenbl BoixonoM uepe3 Wi-Fi B lHTepHET, UMEIOT BO3MOKHOCTH HCIIOJIb30BAHUS B YYCOHOM
nporecce BUICONPOCKIIMOHHOTO 000pY/I0BaHUA.MMEIOT BO3MOXHOCTH MCIIOJB30BaHUs B y4eOHOM
MIPOLIECCE BUJICONPOEKIIMOHHOTO O0OpYIOBaHUS JUIsl 3aHATUNH CEMMHApPCKOTO THUIIA, IPYNIOBBIX U
UHAWBUIYAIbHBIX  KOHCYJbTAllMi, TEKYyLIEro KOHTPOJS U  IMPOMEKYTOUHOW  aTTecTalud,
nmabopaTopuM, OCHAIIEHHBIE JIA0OPATOPHBIM OOOpYJOBaHUEM, a TaKXKe TOMEIICHHS IS
CaMOCTOSITENIbHON pabOoThI, OCHAILIEHHbIE KOMITBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO MOKITIOUEHHS
K cetd VHTepHeT M olecneyeHHeM J0CTyrna B 3JEKTPOHHYIO MH(OPMallMOHHO-00pa30BaTEIbHYIO
cpeny ¢unuana.

OcBoeHWE TUCHHIUIMHBI JIMIIAMH C OTPAaHWYCHHBIMA BO3MOXXHOCTSIMH  3IIOPOBBSI U
MHBAINJAMU OCYIIECTBIISIETCS C HCIOJIb30BAaHUEM CPEACTB OOyueHHs OOIIero M CHEelHaIbHOTOo
Ha3HAYEHUS C yUETOM PEKOMEHJAIN MeAUKO-COIIMaIbHOM AKCIEPTU3bI, TPOrpaMMbl peadMIUTaluu
MHBAJINJA C YYETOM HMHIAMBHIYaJIbHBIX NMCUXO(PU3NUYECKUX OCOOCHHOCTEH HA OCHOBAHMUU 3asBICHHA
CTYJEHTA.
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V. TEMATUYECKUWH IJIAH U3YYEHUS JUCHUIJIAHBI

Temaruueckuil miuaH u3ydeHus AUCUUILIUHBI «MHMOpPMAalMOHHBIE TEXHOJOTHUU» JJsl CTYJACHTOBOYHOH (hopMBbI 00y4YeHUsl TPEACTaBIsAET
coJiepkaHue y4eOHOM JTUCIUIUIMHBI, CTPYKTYPUPOBAHHOE II0 TeMaM (pasfenaM) ¢ YKa3aHHeM 4YacoB W BHUJIOB 3aHATHUH, KOHTAaKTHOH U
CaMOCTOSITeNIbHOM paboThl, (hOPMBI KOHTPOJIA, Tabnua 5.1

Tabmmma 5.1 - TemaTudeckuii miiaH u3y4eHus: AUCIUIUTHHBI « THDOpMaIIMOHHBIC TEXHOJOTHU» IS CTYJACHTOBOYHOM (h)OPMBbI 00yUeHUsI

KonrakrtHas paboTa, yac

AyIUTOpHBIE YacCHl

KonTakr KonraktHas CamocrositenbHast
k
405918702071 Has pabota o pabora
1 paK B 11 HHTCpaK: Jyanb- aboTa Koncyrs TIPOMEIKY- Dopmbl
Hanmenoa- P 1260 B THBHBIE Y p Tanus P J
e TH- Hast o TOYHOU TEKYILETro
HUE pa3/IeioB U pa-Top c epen
K qec KOH MIPOMEXKY aTTeCTaluu KOHTPOJIS
TeM HBIEPaO e (opMmbI /9acel . JK3aMe KOHT
i KHe3a Cyllb TOYHOHA B [IEPUOJ, (KCP)
0 r HOM, pois/
u HSI Tanusl, TTECTA- 9K3. CECCHUH, B CEMECT
THI 0 K3 (bopMBI CPB
u THS na6op. HK 117078 Karriks pe, 4ac
JIEK ceC-
3aHA Karr
1 CHIO
THS
Cemecmp 1 Pazoen 1 OchosHoe nasnauenue u 6uovl UHGOPMAYUOHHBIX MEXHOJIO2UL
Tema 1 2 2 Wn/2 Jlum., 10 2 Vo,
WNudopmanus n
nHpopMannoOHHbIE
TEXHOJIOTHH
Tema 2 Bugsr 4 4 Jlum. 10 4 Yo
nH(pOpMaLMOHHBIX
TEXHOJIOTUH
Tema 3 2 2 Jlum. 10 Vo,
WucrpymenTapuit 6 Tecr.
nH(pOpMaLMOHHBIX
TEXHOJIOTUH
Cemecmp 1 Pazoen 2 Ilpoepammmno-annapammnoe obecneyenue uH@GopMayuoHHbIX MexHoL02UlU
Tema 4 Pabora ¢ 2 2 Jlum., 10 6 v.0.
CHCTEMHBIM JL3.
MIPOTPaMMHEIM
obecrnieucHIEM
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Tema 5
Texuomorus
paboThl ¢
TEKCTOBOH U
rpaduIecKoi
nHpOpManueit

10

10

4/Un3

Jlum.,
J1.3

10

Tema 6 aTepHET-
TEXHOJIOTUH

2/Hn3

Jlum.,
JL.3

10

I1cO

Tema 7
WudopmannonHsie
TEXHOJIOTUU
00pabOTKH JaHHBIX

14

14

6/Hns

Jlum.,
J1.3.

12

K.P.
Tecr.

Hroro:

28

36

12

72

33,65

Kypcosas pabora

IK3aMeH

0,35

Bcero no
JTUCHMIIIMHE

28

36

0,35

72

33,65

144

Temaruueckuil miaH U3ydeHUs] TUCHUILIMHBI «HPOpMAIIMOHHBIE TEXHOJIOTMM» JJISl CTY/IECHTOB 3a04HOM (popMbl 00yUeHHSs MPEACTABISAET
cojfiepKaHue Y4eOHOM JUCLMIUIMHBL, CTPYKTYpUPOBaHHOE IO TemaM (pa3zienaM) C YKa3aHHEM 4YacoB M BUAOB 3aHATUN, KOHTAKTHOM U
CaMOCTOSITENIbHON paboThl, (POpPMbI KOHTPOJIS, Tabauua 5.2
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Tabmmma 5.2 Temarnueckuit TIaH U3ydeHus TUCIHUIUINHBI «THGOPMaIIMOHHBIE TEXHOJIOTUU» IS CTYJACHTOB3a04HOMH ()OPMbI 00yUeHMsI

KonTtaktHas paboTta, gac
AyJIUTOpPHBIE 4achl K
KOHTAKT O%TaKTHa’I CamocTosTenbHas
abota 1o
Nunusn Has p pabora*
B T.4.MHTEPAK- Koncyns MIPOMEXKY-
bi§ npax Jyaib- pabora o Dopmbl
Haumenosa- nabo B THUBHBIE Taus TOYHOU
e TH- Hast o TEKyILEero
HUE pa3felioB U pa-Top c nepen aTTecTaluu
K qec KOH MPOMEKY KOHTPOJIS
TeM HBlepad e (opMmBI /9acel . IK3aMe B MIEPUOJT KOHT
I KHe3a CyJlb TOYHOMa (KCP)
u Hs N r Talus TTECTA HOM, 3. B CEMECT pois/
THI 0 ’ K9 ceccun, Kar (bopMEI CPB
u TUSA 1abop. UK 1M, pe, yac
JIeK TIK3 cec-
3aHsA Karr
LUH CHIO
THS
Cemecmp 1 Pazoen 1 OcnosHoe nHasHauenue u 8uobl UHQOPMAYUOHHBIX MEXHOIO2UL
Tema 1 1 1 1/Mn Jlum. 16 0,35 VYo,
HNudopmanus u
HHPOPMANOHH
bI€ TEXHOJIOTHU
Tema 2 Busl 1 1 1/Wn Jum. 17 Yo
nHpopMannoHH 1
BIX TEXHOJIOTUI
Tema 3 2 2 Jlum. 18 VYo,
Wnuctpymenrap 1 Tecr.
ui
HHPOPMANOHH
bIX TEXHOJIOTUH
Cemecmp 1 Pazoen 2 [Ipoepammuo-annapamuoe obecneyernue UHGOPMayuoHHbIX MEXHON0UU
Tema 4 Pabora 2 2 Jlum., 18 1 v.0.
C CUCTEMHBIM JL3
MIPOTPaMMHBIM
obecrnieueHIEM
Tema 5 2 2 2/Un3 Jlum., 18 1
TexHomnorus JL3
paboTsl ¢
TEKCTOBOH U
rpadugecKoi
nHpopManueit
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Tema 6
Wurepuer-
TEXHOJOTUU

1/Uns

Jlum.,
JI. 3

18

IIcO

Tema 7
Hudopmannon
HBIE
TEXHOJIOTUHI
00paboTku
JTAaHHBIX

1/Hn3

Jlum.,
JI. 3

18

K.P.
Tecr.

Hroro:

12

123

6,35

Kypcosas
pa6ora

IK3aMeH

0,35

Bcero no
JTUCHMIIJIMHE

12

0,35

123

6,65

144

TemaTndeckuii TUTaH W3YyYeHUS AUCUUIUIMHBL «MHpOpPMaMOHHBIE TEXHOJIOTUUMIA CTYIEHTOB OYHO-3204HOI (opMbl 00ydeHUst
IPEJCTaBIsAET coJiepKaHue y4yeOHOM MUCHUIUIMHBL, CTPYKTYPUPOBAHHOE MO TeMaM (pa3jenaM) ¢ yKa3aHMEM YacoB U BUOB 3aHATHH, KOHTAKTHON U
CaMOCTOSITENIbHON paboThl, (POpMbI KOHTPOJIS, Tabauua 5.3

Tabmuua 5.3 - Tematnueckuil miiaH M3ydeHHUs IUCHMIUIMHBI «MH(pOpMaIMOHHBIE TEXHOJIOTUM» JUISl CTYACHTOBOYHO-3204HOH (hopMBbI

o0yueHust
KonTakTtHas pabora, yac
AyIUTOpHBIE YacCH
" KonTakr KO%TaKTHafI CaMocTosTenbHAS
HIUBU Has aboTa 1o *
bi§ pak B T.4.MHTEpaK I iﬂb abota Koncyns ﬁ OMEXK paora Dopmbl
Haumenona- P nabo B o P 4 p Tausl P J P
e TH- TUBHBIE Hast o TOYHOU TEKyILEero
HHE pa3/ieioB 1 pa-Top c nepen
K qec KOH MIPOMEXY aTTeCTaluu KOHTPOJIA
TeM HBIEpad e N JK3aMe KOHT
i KHe3a (hopmpbI /gackl CyIb TOYHOHA B MIEPHO]T (KCP)
u HS N r TaIus TTEeCTa- HOM, 9K3. CECCHHU B CEMECT poun/
ThI 0 ’ K2 y (hopMEI CPs
u THS 5 UK LIAH, ,JKarTik3 pe, 9ac cec
JIeK nabop. Karr
197041 3aHsI CHIo
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THA

Cemecmp 1 Pazoen 1 OchosHoe nHasHauenue u 6uovl UHGOPMAYUOHHBIX MEXHOJI02UL

Tema 1
Wndopmanus n
nH(popMannOHHbIE
TEXHOJIOTUHI

2

2/Un

Jlum.

10

Tema 2 Buns!
WHPOPMAITNOHHBIX
TEXHOJIOTHH

Jlum.

10

Yo

Tema 3
WHucTpymenTapuii
nH(pOpMaMOHHBIX
TEXHOJIOTU I

Jlum.

10

Tecr.

Cemecmp 1 Pazoen 2 Ilpoepammuo-annapamuoe obecneyenue uH@GopMayuoHHbIX MexXHoN02

Tema 4 Pabora ¢
CUCTEMHBIM
MPOrPaMMHBIM
obecrieueHueM

2

2/Hnz

Jlum.,
JI.3

10

v.0.

Tema 5
TexHomorus
paboTEI ¢
TEKCTOBOM M
rpaduyeckoit
nHpopmanueit

10

10

2/Hn3

Jlum.,
JI.3

10

Tema 6 UnTepuer-
TEXHOJIOTHH

2/Hn3

Jlum.,

15

I1cO

Tema 7
HNudopmannonHsie
TEXHOJIOTUU
00pabOTKH JaHHBIX

10

10

2/Hn3

Jlum.,
JI.3

15

5,65

K.P.
Tecr.

HUroro:

24

28

0,35

80

33,65

Kypcosas pabora

JK3aMeH

Bcero nmo
TUCHHUILIMHE

24

28

0,35

80

33,65

144
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@opMBbI  CaMOCTOSITENTLHONH PAa0OTHI CTYACHTOB OIpeneleHbl BMETOIUYEeCKOM YKa3aHWU I10
MPOBEJCHUIO Ja0OPAaTOPHBIX PabOT M OpraHU3aIMH CAMOCTOSITEILHON pabOoThl MO TUCIUILINHE
«npopmMaiioHHBIE TEXHOJOTHM» JJS CTYACHTOB HANpaBJICHUS TOJATOTOBKU IPOrPaMMBbI
6akanaBpuata 38.03.01 DxoHOMUKa, HANPaBIEHHOCTH (Tpoduib) mporpamMmel «byxranTepckuid
yUeT, aHaJIu3 U ayJuT».

CoxpaleHus, UCIoib3yeMble B TeMaTndeckoM IiaHe U3y4eHUs AUCIUILTNHBL, Tadnuna 5.3

Tabmuma 5.3
Coxpaienne Bup pa6orsl
Jlur. PaboTa ¢ yueOHOW 1 HAYyYHOU JHUTEPaTypOir
JL.3. CaMocTOsTeNbHOE BHITIOJTHEHUE JTAOOPATOPHBIX 3aJaHUN
N.n. NutepakTuBHas JIEKIUS
Nn3 WuTepakTrBHOE 1a00paTOPHOE 3aHATHE
Tecr. TectupoBanue
IIcO [TpesenTanms ¢ oOCyKIeHUEM
K.P. KonTponbaas padbota
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VI.@OHJA ONEHOYHBIX CPEACTB

@DOH/I OIEHOYHBIX CPEACTB MO auciuiuimHe «MH(pOpMaIMOHHBIE TEXHOIOTHI» pa3paboTaH B
cooTBeTcTBUU ¢ TpeboBanusMu Ilomoxenuss «O donae oneHounsix cpeacts B8 PI'BOY BO
«POY um. I'B.IInexanoBa». @OHI OIEHOYHBIX CPEACTB XpaHHTCI Ha Kadempe,
oOecrnieunBarolel mpenojgaBaHue JaHHOW JUCIUILTHHBL.

[Tnaampyembie pe3yiabTaThl 00ydeHHUs CTyIEHTOB Mo muctumuinHe «MH)opmarmoHHbe
TEXHOJIOTUN» npeacTaniensl B pasznene |l «Conepxanue nporpaMmbl y4eOHON AUCHUTUTHHBDY.

TumnoBble KOHTPOJIBHBIE 3aMaHUs 1O auciuiuinHe «MHGMOpMalMOHHBIE TEXHOJIOTHI,
HEO0OXOUMBIE JJISl OLEHKU 3HAHHUM, yMEHUM, HAaBBIKOB U (MJIM) OMbITAa JESATEIbHOCTH BKIIIOYAIOT
B ce0st:

IIprMepsbI TECTOB IJIs1 KOHTPOJIS 3HAHUM

1. DxoHOMUYECKast HHPOpPMAIIHS — 3TO ...

a) cBesleHUs1 00 00BEKTAX U SBICHUSX OKPYXKAIOIIEH cpesibl, UX MapaMeTpax, CBOWCTBAX U
COCTOSIHMH, KOTOPBIE YMEHBIIAIOT UMEIOIIYIOCS O HUX CTENEHb HEONPEIeIEHHOCTH, HETIOTHOTHI
3HAHUH;

0) COBOKYITHOCTB CBEJICHU, OTPAXKAIOIINX COIMATBHO-3KOHOMUYECKHUE MPOIIECCHI U CITY>KAITUX
JUTSL YIPaBIEHUS STUMHU MIPOLIECCAMH U KOJUIEKTHUBAMH JIFOJICH B MPOU3BOICTBEHHOM U
HEIMPOU3BOJICTBEHHOH cdepe;

B) OTJENbHbIE (PAKThI, XapaKTEPU3YIOIINE OOBEKTHI, TPOLIECCHI U SIBJICHUS B KOHKPETHOM
MPEIMETHOM 00JIACTH, a TAKKE X CBOWCTBA;

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHOW MPeIMETHON 00J1aCTH, MO3BOJIAIONINE PelIaTh
MOCTaBJICHHBIC 334U,

1) IPOJIYKT B3aUMOJICHCTBUS JAHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE 3TOTO
B3aUMO/JICHCTBUA.

2. CreneHb CXaTUsl apXUBHOTO (hailna 3aBUCHUT:
a) TOJBKO OT TuMa (Qaiina;

0) TOJBKO OT IPOTPaMMBbI-apXUBATOPA;

B) OT THNa (aiilyia ¥ MporpaMMbI-apXUBaTOpPa;

I') OT IPOU3BOIUTENILHOCTH KOMITBIOTEPA,;

1) OT 00beMa OnepaTUBHOMN MaMsATH KOMITBIOTEPA.

3. H_ICJ'I‘{KOM 110 KaKOﬁ KHOIIKC MO>XKHO HpOI/I3BeCTI/I pa36HeHHe SYCCK Ta6J’II/ILILI B
MicrosoftWord?

s HH _
o g W) ) ) (S

4. B siweiike D2 noxymenta MicrosoftExcel 3anucana ¢popmyna =$E$2+F2. Kakoii Bux Oynet
uMeTh popmyna, eciu siueiiky D2 ckonupoBath B siueiiky Al?

a) =$D§2+Cl

0) =$E$2+C2

B) =$E$2+Cl1

r) =$D$2+D1

n) =$E$2+F2

5. MexceTeBoi MPOTOKOJ - 3TO:
a) COBOKYITHOCTb MPaBUJI NIEpelayl JaHHBIX.
0) MoaeM.
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B) CIlel[alibHAasl IporpamMma, peoOpasylolias nepeaaBaeMble JaHHBIE.
T') yCIIOBUE, KOTOPOE MPOBEPSETCS MPH MOITYUCHUN JAHHBIX 110 CETH.

2. TemaTnka KypcoBbIX padoT
CornacHo ydeOHOMY IuTaHy, mo gucHumuinHe «MH(DOpMAaMOHHBIE TEXHOJIOTHH» HE
pelycMOTpEeHa KypcoBas padoTa.

3 Bonpochbl K 3K3aMeHy

Howmep

Bompoca IlepeyeHb BONPOCOB K IK3aMEHY

1. [Tonsatue sxoHOMUYecKOi nHpopMari. OCHOBHBIE MIOKA3aTENIN KaueCTBa
HSKOHOMHYECKOH MH(pOpMALIUU.

2. Buibl s5xoHOMIYECKOH MHPOpMAITIN

3. OcHOBHBIE 3Tarbl HH)OPMATH3AIKMK 00IIECTBA

4. WNudopmannonnasie pecypchl 1 HHGOPMAIMOHHOE 00IIECTBO.

S. Vctopus nosiBiieHHst ”HGOPMAILIMOHHBIX CUCTEM

6. [ToHsATHE M CTPYKTYpa HUHPOPMALMOHHON CUCTEMBI

7. WudopmanmoHHbIe YKOHOMHYECKHE CHCTEMBI

8. OcHOBHBIE CIIOCOOBI MPeACTaBICHUs] HHPOPMALIMK U KOMaH]] B KOMIIbIOTEpE

Q. WNudopmanms, cooOIIeHus, CHTHANbI, TaHHBIC

10. Mojenu 1 alropuT™Mbl, HCHOJIb3yEeMble IIPU PeIIeHUU (PYHKIIMOHAIBHBIX 3a/1a4

11. TexHU4Yeckoe, MaTEMAaTHYECKOE U ITPOrPaMMHOE 00ecIieueHuEe HHPOPMAITHOHHOM
CHCTEMBI

12. WNudopmannoHHoe, OpraHn3aliioHHOE U MPaBoBoe obecrieueHre nHPOPMAITMOHHON
CHCTEMBI

13. [Tonarue undopmanmoHHON TexHOIOrUU. OCHOBHBIE 3Talbl PA3BUTHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHIA

14, Cocrapistonme HHPOPMAITMOHHON TEXHOJIOTHH

15. CTpyKTypa ynpaBjieHHUs] OpraHu3aiieil Ha OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTUMA

16. KBanuduxkaiys nepcoHaia no ypoBHsM yrpaBiieHUs] HHOOPMAIIMOHHON TEXHOJIOTHen

17. WHupopmainironHast TexHoJI0rUsl 00pabOTKH TaHHBIX.

18. WHdopmanroHHas TEXHOJIOTHsI YIIPaBJIEHUSI.

19. WHdopmanoHHas TEXHOJIOTHsI aBTOMATH3aIMK odrca

20. WudopmanroHHas TEXHOJIOTHSI ITOICPKKH IPHHSATHUS PEIICHUH

21. WHdopmanoHHas TEXHOJIOTHsI SKCIEPTHBIX CUCTEM

22. OcHoBHBIE OJIOKH MTEPCOHATHHOTO KOMITBHIOTEPA M UX Ha3HaueHue. BHyTpeHHMe
YCTPOICTBA CUCTEMHOTO 0JIOKa

23. YcTpolicTBa BHYTpEHHEN 1 BHEIIHEW MaMsTH KOMIIbIOTEPa

24. YcrpoiicTBa BBOJa U BbIBOA HH(OpMAIUU

25. KomnbroTepHsle ceTu 1 ux Kiaccupukanus

26. Krnaccudukanus nporpaMMHOro obecrneyeHusl.

217. CucteMHOe MporpaMMHOe obecrieueHue

28. [IpukiagHoe mporpaMMHOe 0OeCTICUeHHE

29. WHcTpymMeHTapuii TEXHOJIOTMH TPOTPaMMHUPOBAHHUS

30. OcHOBHBIE 33124 HH()OPMAIIMOHHBIX TEXHOJIOTHH U MHPOpMaImoHHasi 0€301MaCHOCTh

31. O06paboTka 4rcIoBoi HHQOPMAIIH

32. MynbTUMeANHHBIE TEXHOJIOTHMH 00pabOTKH U MpeicTaBIeHUs] HHpOpMaIiu

33. TexHonorus paboTsl B cpejie onepaloHHOM cucteMbl cemeiictBa Windows.

34. TexHosorust paboThl B TEKCTOBOM Mporieccope MicrosoftWord.
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35. Pab6ora co criuckamu B TeKCTOBOM mporeccope MicrosoftWord.

36. Pa6ora ¢ Tabnuiiamu B TekcToBoM nponeccope MicrosoftWord

37. Pab6ora ¢ rpaduueckumu 00beKTaMH B TEKCTOBOM Iporeccope MicrosoftWord.

38. BBox u dpopmaruposanue Gopmyi B TekctoBoM nporeccope MicrosoftWord.

39. BBon u penaktupoBanue ganHbix B MicrosoftExcel. KonupoBanue, nepemerienue,
CrelMabHasi BCTABKA

40. CpencTBa aBTOMaTH3aIlMU BBOJIA IAaHHBIX B TaOJIMYHOM miporieccope MicrosoftExcel.
ITeuatsr moxymenTa B MicrosoftExcel

41. Tunel nanaeix MicrosoftExcel. @opmarupoBanue JOKyMeHTa

42. Brruucnenus B MicrosoftExcel. Pabota ¢ popmymamu. AGCOTIOTHBIE 1
OTHOCHTEJIbHBIEC CCHUIKH, BIHMSIONIUE U 3aBUCUMBIC STYCHKU

43. HMcnonp3oBaHne CTaHAapTHRIX QYHKINN B TAOIHIHOM Mporieccope MicrosoftExcel

44, [TocTtpoenne auarpamm u rpaduKoB B TabauaHoM mporeccope MicrosoftExcel

45, PabGora co criuckamu: COpTUPOBKA, (PUIbTpAIHs, TIOJBEICHUE TPOMEKYTOYHBIX
WUTOTOB

46. Hcnonws3oBanue pacimpeHHoro GuibTpa B TabauaHoM mporeccope MicrosoftExcel

47. AHanu3 NJa”HHBIX C HOMOIBIO CBOAHBIX TAOJIMLI.

48. Vcnonp30BaHne HAACTPOCK B TaOmmuHOM Mporieccope MicrosoftExcel

49, TexHomorus co3nanus npe3eHTamnuii B cpene MicrosoftPowerPoint

50. WHTEepHET-TEXHOJIOTHUH.

51. TexHnueckoe, MaTeMaTHYECKOE U MIPOrpaMMHOE oOectieueHrne HHOOpMaIMOHHON
CHCTEMBI

52. CTpykTypa yrnpaBjieHUs OpraHU3aIell Ha OCHOBE HH(POPMAITMOHHBIX TEXHOJIOTUI

53. NudopmanimonHas TeXHOJIOTHs aBTOMAaTH3alluu oduca

54. [TonsTre nHOOPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA, THPOPMAITUOHHBIX
CHCTEM, 3aJIa4H, 3TaIbl Pa3BUTHUSL.

95. TexHonorus c6opa, XpaHeHus, epeaadn, 00paboTKH U MPeACTaBICHU HHPOPMALIUU

56. WNudopmanoHHbIe CUCTEMbI U THPOPMALIMOHHO-KOMMYHHUKAITUOHHBIC TEXHOJIOTHH.

57. [Tpo6aembl HcoIb30BaHUS HH(POPMALIMOHHBIX TEXHOJIOTHH

58. JlokyMeHTalbHble HHPOPMAIIMOHHBIE CHCTEMBI

59. CrnipaBouHO-TIpaBOBbIE MH(OPMALIMOHHBIE CUCTEMBbI

60. Pons UT B pa3BUTHM SKOHOMUKHU

61. [Tporpammuoe oOecnieueHre HHGOPMAIIMOHHBIX TEXHOJIOTHIA YITPABICHHS

62. ABToMaTn3upoBaHHOE pabouee MecTo. DYHKIINH U XapaKTePUCTHKA IO BUIaM
JesTeIbHOCTH

63. [Ipumenenne nHGOPMaLMOHHBIX TEXHOJIOTHI Ha padoueM MecTe MoJIb30BaTeds,
aBTOMaTHU3MPOBAHHOE pabouee MeCTO, JEKTPOHHBIN oduc

64. TenexoMMyHHUKANIUU B YIIPABICHUECKOW AEATEITHHOCTH

65. OCHOBHBIE TOTIOJIOTUH KOMIIBIOTEPHBIX CeTEH

66. Hcnonb30BaHne COMMMATBHBIX CeTEH

67. O6ocHOBaHME pelIeHni 0 BEIOOPY ONTUMaIbHON KOH(PUTYpalluy annapaTHo-
MIPOrPaMMHOM MIaTHOPMBI

68. ABTOMaTH3UPOBAHHE TEXHOJIOTHUECKUX MPOIIECCOB Ha TPEATIPUSITHN

69. BHuenpenue cucreM BUpTyaIu3alluy CEpPBEPOB

70. OCHOBHBIE CETEBbIE CITY>KOBI IPEAIPUATHS

71. OyHkuMM (HalIoBBIX CEPBEPOB

72. Buenpenue cepBepoB yrpaBieHus 1 3amuThl HTepHET Tpaduka

73. [Ipumenenne 0ObeAMHEHHBIX KOMMYHHKAIUI HA TIPEPUATHH
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74.

[IpumeHeHne TepMUHAIBLHBIX CEPBEPOB

75.

CoBpemeHHas TeleKOMMYHHUKalMOHHAst HHPpacTpyKTypa

76.

AHTHUBHPYCHBIC POTPAMMBI C Y4€TOM OCHOBHBIX TPeOOBaHMI WH(OPMAIMOHHON
0€e30I1aCHOCTH

77.

[TporpamMmMHBI€ CpeaCTBA 3aLIUTH HHOOPMAIMK C YU4E€TOM HHPOPMALMOHHOM
0€301aCHOCTH HIKOHOMHMYECKOI'0 CyObeKTa

78.

Mertoap! nnpenynpexaeHus HPOPMAIMOHHO-KOMITBIOTEPHBIX YTIPO3

79.

OcHoBHBIE TpeOOBaHU HHPOPMAITMOHHOHN 06€30MacCHOCTH HH(POPMAITMOHHBIX
TEXHOJIOTHUH.

80.

TexHosoruu UCNOIB30BaHUs CepBEpa: TEXHOIOTUs (haia-cepBepa U apXUTEKTypa
KJIMEHT-CEPBEP

HpaKTI/I'-IGCKI/Ie 3aIaHUA K 9K3aMCHY

3amaua 1. Co3math cBoaHyro Tabmuity B Excel (IIpogaska OITOBOM TEXHHKH)
BBIBOJISIIYIO /17151 Kaxk10T0 ToBapa (10 enquHuUIl) CpeIHIO0 1IEHY U CyMMapHOe
koinuectBo. Co3nate 2 rpynnsl JaHHbIX: st 2015 u 2016 rogos (IIposectu
IPYHIHPOBKY 110 TOJaMm)

CoznaTh CBOHYIO TaOJIHILY, BBIBOASIIIYIO AJIsl KaXKI0T0 TOBapa CPEIHIO0 LIEHY C
HJIC . Co3pmatp rpynnsl gansbIx juid kaxaoro [Iponasua (10 m).

3amaua 2. Paccuntath MUHUMAJIBHBIA OKJIAJl COTPYJHUKOB PA3JIMYHBIX OTAETIOB 110
Kkaxxaoi nomkHocTH (10uenoBek). CocTaBUTh CBOAHYIO TAOIUIy TaK, YTOOBI OHA
oToOpaxana TpedyeMyro HHGOPMAIIUIO MO KaKIOMY YPOBHIO 00pa30BaHUs
corpyanuka. Ha ocHOBe CBOJIHOM TaOJIMIIBI CO37aTh JIMHEHYATYIO JUArpaMMy C
rpynnupoBkoit. OTgunsTpoBaTh HHGOPMAIUIO IO COTPYIHUKAM ATMUHUCTPALUS U
ByxranTtepusi, UMEIOMMM BhICIIee 00pa30BaHUE

IToctpouts B EXCelrpaduk dyHkumii, 3a1aHHbINA CHCTEMON YpaBHEHUI
MyCTh AaHa CHCTEMA YPABHEHMI

x2—b, x<1

f(x]={

(\“x+b—a)3, x=1

TpedyeTca Ha oTpeake [-1; 4] NOCTPOMTE rPAdINK dyHKLMK T(x). MapaMeTpel a = 5 1 b = 2 HeoGX0aUMO 334aTk B
OTAENEHIX AYEAKaX.

Pacuurate exemecsunbie BeIUIAThH 1o kpeautyB 600000 p., 800000 p., 1200000 p.
[Ipu ctaBke 18% romoBbIX co cpokom noramenus 1,2,3, 4 rona npu ycioBuu, 4To
BBITIJIATHI MMPOU3BOISTCS B HAYAJIE KX I0T0 MecsIa

Ompenenutpb, Ha KaKOW CPOK MOXKHO MOy4uTh KpeauT B $8000 mox 16% romgoBsIx,

€CJIN €KCTOAHBIC BBIIIJIATHI IO KPECAUTY B KOHIC KaKA0T0 roaa 6YZIYT COCTaBJIATH
$1500

3amucath apudMeTHIecKue BhIpakeHus B cTpoke Gopmyn B Excel:
IX|° + tg3x

\/ln2X+ 1+ 33\/3X
X
sin35 +cos x?- 23/c0s3x

7/

TaGynupoBaHue GyHKINU HA 33JaHHOM OTpPE3Ke C 3a/1aHHBIM I11aroM
Tpebyercs nporabyaupoBars GyHKIHO y = y(X) Ha otpeske [0;11] ¢ mmarom h = 1,0.
OyHKIMS Y = y(X) UMEET CAEAYIOUINI BUJ
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x + 2, ecau x <3
3<x<6

1, ecnu 6 <x <9
x, ecau x>9

y=x +1, echu

Permnts crcreMy JIMHEHHBIX anreOpanyeckux ypaBHenui B Excel

x-1, ecnu x<1 x+1, ecnu x<1

x, ecau 1<x<2 x+2, eciu [<x<2
y= x+2, eciu 2<x<6 y= 2, eciu 2<x<4

4, eciu x>6 X, eciu x>4

[TocTpoenue rpadukoB IBHKEHUSI 1 CKOPOCTH TOUKH

Tpebyercst mocTpouTh rpadvK IBUKEHUS TOYKH, 33IaHHOTO (PYHKIIHEH

s(t) = t3-10t°+ 27t -18,

U TpaduK CKOPOCTH ATOM TOUKH, 33JaHHON (yHKIHEH

v(t) = s'(t) = 3t? - 20t + 27

Jlist mocTpoeHus TpaguKoB TpedyeTcs:

B stueiiku Al, B1 u D1 BBoauM 3aronoBku, cootBeTcTBeHHO "Bpems", "Paccrosuaue”
u "CkopocTp".

10

Co3natp Tabnuiy B EXcel c ucronbp3oBaHreM MateMaTHYeCKUX (DyHKIMH, KOTOpast
paccuuThIBaeT 3HaueHUs QyHKImK Y=SIiN(2x/ 3)*cos(x/2) Ha unteppase

3HaueHHH X oT -9 10 +29 ¢ marowm 0,1, BEIYUCIISET MAKCUMAJIbHOE 1 MHHUMAJIbHOE
3HaueHHs (QYHKIUH Ha JTAHHOM MHTEpBaJle 00JIaCTH ONpPEeIICHHS, a TAK)KE CTPOHUT
rpaduK JaHHOW (YHKIHU.

11

Cosznate Tabnuity B Excel, kotopast popMupyer Be1OMOCTb Ha BBIILIATY 3apILIATHI C
IIPOrPECCUBHON HIKAJION MOJOXOJHOIO HAJIOTA.

[TycTh HanOr HCUYMCISETCS IO TPOTPECCUBHOMN MIKaJle CIeIYIOIUM 00pa3oM: ¢
3apruiatel, He npesblmatomeid 1000 py6., Hanor coctaBnser 12%, a ¢ yacTu
3apmaThl, npesbimatoniei 1000 py6., B3pickuBaeTcst Hajor 20% oT 3Toif yacTu.

12

Co3nath Tabnuiry ydera npojaax MmopoxeHnoro BExcel (ykazaTe mapky, KOJHU4eCTBO,
LIEHY), B KOTOPOH BBINOJIHAETCS MOACUYET PE3yIbTaTOB IMPOAAK MOPOKEHOTO 110
KBapTajaM U UTOTH MPOJaX 3a TOJ.

[ToctpoiiTe quarpammy, 0TOOpaXKaroIIy0 COCTOSTHUE MPOAAXK MOPOXKEHOTO Pa3HbIX
COPTOB 3a NEpPBbIN KBapTaJL.

13

CocraBbTe TaOIUIy pacnpeesieH s TUBUICHIOB (BBITUIATHI JJOXOI0B aKI[HOHEpaM
0 UTOraM paboThI) B AKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUH C KOJIMYECTBOM
aKIUi KaXA0T0 aKIMOHepa.onpeaAeTUTh NCXOAHbIE JaHHBIE 3ajaui: BETUUUHY
pacripenienieMoil CyMMBbI oxoa (4ucio), haMminu pabOTHUKOB (TEKCT),
KOJIMYECTBO aKIMK y KaXJI0ro aklMoHepa (1iesoe uncio). B kauectse
paccuuThIBa€MbIX JJAHHBIX B TaOmuIle OyIeT CyMMapHO€ 3HaUYE€HUE YUCIIa BCEX
aKI¥i (YUCII0) U CyMMa BBITUIATHI KAXKIOMY aKIIHOHEPY (YUCIIO).

14

CosznaTh TabnMIly, MOKa3aHHYIO HA PUCYHKE.
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A | B | C | D E
1 BoinonHeHHe IJIAHA NPEeANPUSATHAMHE 001aCTH
2 Cpeaneronosa CpeaHeCTCouHo [IpousBoacTBO
HaumeHoBaHu | 5 CTOMMOCTB . TPOZIYKLH 32 Berimonnenn
e OCHOBHBIX OTYETHBIN e maHa (B
TPEAIPUATHS thouIOB pa?ma}(jmnx 34 TIEPUOJT MIPOIEHTAX)
OTYETHBIA TIEPHOLT
(mutH. pyo.) (miH. py0.)
3 Asnanpu6bop 3,0 360 3,2 103,1
4 Crexno3aBon 7,0 380 9,6 120,0
5 Menrexuamka 2,0 220 1,5 109,5
6 ABTONPOBO 3,9 460 4.2 104,5
7 Temmn-ABua 3,3 395 6,4 104,8
8 ITpubopo- 2,8 280 2,8 108,1
CTPOUTENBHBIN
3aBOJ
9 ABTOHOpMAITh 6,5 580 9,4 94,3
10 | Boiinounas 6,6 200 11,9 125,0
11 | MammHo- 2,0 270 2,5 101,4
CTPOUTENBHBIN
3aBOJ
12 | Jlermaiu 4,7 340 3,5 102,4
13 HUTOI'O: 41,8 3485 55

AJIFOpI/ITM BBIIIOJTHECHUA 3aJaHU.

IToacuutath UTOrOBBIE JAHHBIC 1O CTOJ'I6I_[3M, HCIIOJIb3YA KOMAaHAY ABTocyMMa.

PaccoptupoBars npeanpusaTus 0 pasHbIM BUAAM II0Ka3aTeIen
PaccoprupoBats npennpusTus rno andaBury
ITpoBecTr COPTUPOBKY MO BO3PACTAHUIO U YOBIBAHUIO

15 | 3aoanue. Co3nath mabI0H 715 3aIOJTHEHUS AICKTPOHHON TaOJIUIIBI, TOKA3aHHBIN
Ha PUCYHKE.
A|B | C | D | E F G H
1 | BemomocTh BbIIa4yu 3apadoTHOI MJIATHI
2 | Ne| @amunusn Aneapo Hmozo
3 | 1 | lBanoB
4 | 2 | IlerpoB
5 CunopoB
6 I'myxoB
7 lankuu
8 CMmupHOB
9 Topmkos
10 ABrieeB
11 Cymma:
AJ'IFOpI/ITM BBITIOJTHECHUA 3aJIaHU.
3anoIHUTD Ta6n1/1uy C IIOMOIIBIO OIICpanuu ABTO3aII0JIHEHHE
1. Paccuutars cymmyHmozo, ony4eHHYIO KaKIbIM paOOTHUKOM 3a MATh MECSLIEB
2. Paccuurars CymMmy, OJIy4€HHYIO BCEMH paOOTHUKAMU 3a KaXKIbIi MecsIl
16 | 3aoanueCoznath 1 3a0IHUTH TAOIUIlYy pacyéra JOXO0B, TOKa3aHHYIO Ha

PHUCYHKE.
A B | C |[D [E
1 Pacnpenenenne noxonos B 3apucumoctu ot KTY
2 | Obwuii 00x00 10000
3 Damunusn Bpemsa, | Keanugurxayuonn KTY Cymma K
y i paspao evloaue
4 | Corpynnuk 1 5 10
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5 10 12
6 12 18
7 8 5
8 15 10
9 7 8
1 20 9
0
1 10 6
1
1 8 15
2
1 16 10
3
1 Hmozo
4

Aneopumm vinonHeHus 3a0aHUs.

3anoanums epagy ©amunus snavenusmu Compyonuk =10, ucnonrv3ys onepayuio
Aemo3zanonnenue.

Paccuumamo epaghy KTV kak npouszeedenue epemeHnu, 3ampaveHH020
COMPYOHUKOM, HA €20 KBANUDUKAYUOHHBLL pa3ps0

[Toacuurars 3naueHue Mtoroc momorisio onepauu ABTocymma

17

Co31ath ¥ 3a0JHUTH TAOIUILY pacuyéTa CTOMMOCTH, II0KAa3aHHYIO Ha PUCYHKE.

A (B | C D [E
1 CTonMOCTh MPOTrPaMMHOT0 00ecTedeHusl
2 Croumoct | Ctoumocth, | CTOMMOCT Joas B o01eit

HaumeHnoBanue
b, § p- b, EBpo cToumMocTH, %

3 | OCWindows 18
4 | TTaker MSOffice 32
5 | Penakrop CorelDraw 15
6 | I'paduueckuii 22

yckopurenb 3D
7 | Byxranrepus 1C 50
8 | AutuBupyc DRWeb 20
9 Hroro 157
1 | Kypc Banrotsr (k 28 35
0 | py0ro)

AJ'IFOpI/ITM BBITIOJTHCHHA 3aJaHUA.

1.
2.

3.

4.

5.

3anucaTh UCXOJIHBIE TEKCTOBBIE U YUCIIOBBIE JAHHBIE.

Paccuurats rpadgy CTOMMOCTSD, p., UCTIOIB3YS KYpC J0JUIapa KaKk
abCOMIOTHBIN afipec.

Paccuurats rpadgy Croumocts, EBpo, ncons3ys Kypc aouiapa u Kypc EBpo
KakK abCOJIIOTHBIE a/Ipeca.

Paccuurate rpady Jlons B 001ieit CTOMMOCTH, UCHIOIB3YSI HTOTOBYIO
CroumMocThb, p. Kak abCOIOTHBIN ajpec.

[IpeoOpazoBath unciaoBsie 3HaUeHHS B Tpade [ost B o01ieit cTouMocT B
IIPOLIEHTHBIE 3HAYECHMUSL:

BoiaenuTh unciaoBbie 3HaYEHUS 3TOU rpadbl.

[énkuyTh Mo kHONKe [IponeHTHBIN Gopmar.

VY cTaHOBUTH OTOOpaXKE€HUE MPOLIEHTOB C OAHUM JECITHYHBIM 3HAKOM, UCIIOJIb3Ys
KHOIIKU Y BEJINYUTD WIK Y MEHBIIUTH PAa3PsAHOCTB.
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18

Co3znaTh U 3aMOIHUTH TaOIUILY MTPOJAXK, TOKA3aHHYIO Ha PUCYHKE.

A |B | C |D | E
1 IIponaxa apromoomeii BA3
2 Mopenn Ksapraa 1 Ksaprau 2 Ksaprau 3 Ksaprau 4
3 | BA32101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7 | BA3 2105 320 320 320 320
8 | BA32106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0
1 | BA32109 10245 10150 10055 9960
1
1 | BA32110 12260 12150 12040 11930
2
1 | BA3 2111 14275 14150 14025 13900
g

ANTOPUTM BBITIOJHEHUS 3a/1aHUSL.
1. 3amucarb uCXO/AHBIE 3HAYEHUS TAOIULIb], YKa3aHHbIE HA PUCYHKE.
2. 3anomnuth rpady Moaens 3nadenusmMu BA32101+2111, ucnons3ys
orepanuio ABTO3aI0THEHHE.
3. TloctpouTh muarpamMmy 1o BCeM MpoJIakaM BCEX aBTOMOOMIIEH

19

CocraButh KaneHaapb Ha 2016 ro ¢ momormisio mporpamMmsr Excel

20

Co3znatb miakat «[Ipeumymiecta padotsl B MS Word» (ucnonezoBate MS Word),
coep KaIlIuii:

1. TI'paduueckue NPUMHUTHBBI

2. Hapnucu

3. OObexThl SmartArt

4. PucyHku

5. O0mexTsl WordArt

21

[ToAroToBUTH 31EKTPOHHBIN Ki1accHbIH )kypHan B MS Excel , Bkimrouaromuii
CBEJIEHUs 110 OTHOMY Ipeamery. [IpenycMoTpeTs S5 OLIEHOK B UETBEPTH, CPEIHUE
Oasutel 3a 4 yeTBepTH U 3a rof s 10 yueHUKOB, CpeAHUI 6ajll Kiacca 3a YeTBEPTH
M 32 T0J1 (CM. pUCYHOK HUXKE), IIPH 3TOM:

pacueT cpeJHUX 0aJUIOB 3a YETBEPTH U 3a 0]l OCYLIECTBIATH CTPOro 1o Gpopmynam!
BBO/I OLIEHOK OCYIIECTBIIATh Pa3IMYHbIMU CIOCOOAMHU:

. IyTeM HEMOCPEICTBEHHOIO BBOJIA YUCEN B STUCHKY.

o ¢ nomortubio pyaxun CIUMUC()

=OKPVYTJI(CITUUC() *3+2;0)

3aIIUTHUTD BECH JIUCT OT PCAAKTUPOBAHMUA, OCTABUB JUAIIA30HBI OLICHOK
HE3aIIUIICHHBIMU.

3anoaHUTh KJIACCHBIN XKypHAII IO TPEM MPEAMETaM, BHIMOJIHUB KOMMPOBaHHE
tabmuns! Ha JIucr2, JInct3. I3MeHUTh MMEHa JIMCTOB B COOTBETCTBHH C
IpeIMeTaMu.

JU1st 2IEKTPOHHOT'O KJIACCHOT'O JKypHAaJIa MOJIY4YUTh UTOTOBYIO TaOJIHUILy O
nmpeaMeraM JIs Kiacca. Ta0miwia JomKHa coepkaTh HH(YOPMAIIHIO O CPETHUX
Oasutax Kjlacca 3a 4eTBEpPTH, 3a O[] 110 BceM Ipeameram. Tabiauily pa3MecTUTh Ha
Jlucre 5.

22

C nomorrsio porpamMmmHuoro cpezactsa Word pazpabotats MOETh PEKIAMHOTO
nucTta (UPMBI, OCYIIECTBIISIFOIIEH KYpbepCKUE YCIYTH ¢ TaOJIUIIeH CBEICHH 00
OTJIeNeHUSIX GUPMBI B ISTH PA3TUYHBIX TOPOJAX

23

C IIOMOIIBIO ITPOTrPaAMMHOI'0 CPCACTBA Word pa3pa60TaTL MOJCIIb PCKIAMHOI'O
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JIUCTAa KOHIUTCPCKOIO KOMOMHATa ¢ Ta6HHHCI>'I OIITOBBIX ILICH HA IIATh BUAOB TOBapa
B 3aBUCHMOCTH OT 00beMa 3aKYIIKN

24 | OTdopmaTupyiTe HIKECICTYIOITUH TEKCT
dopMaTHpOBaHHUE TEKCTA UTPAET BAXKHYIO POJIb B 0)OPMIICHUH TOKYMEHTA,
MO3BOJISIET CAENIaTh MaTepuall JOCTYIHEE, OH ropa3/Io Jy4Yllle YCBauBaeTCs.
[TpaBuabHO 0HOPMUTH TEKCT — ITO HACTOALIEE UCKYcCTBO. He Tak-To jerko
HaJuIexaIuM o0pa3oM pa3OuTh TEKCT Ha pa3zelibl, F(PaMOTHO
0(hopMHUTH 3aroyI0OBKH, a TAK)KE OCHOBHOE COJIEP)KAHHUE JJOKYMEHTA.
[TocpeacTBoM hopMaTHpPOBAHUS BBl CMOXKETE IMOJHOCTHIO UCKIIOYHUTD 3aIUCh OT
pPYKH B TOKyMeHTe, Tak kak Microsoft Word no3Bosnsier HabupaTh TEKCThI JIF0O0H
CJIOKHOCTH.
[Tpumepom MOTYT OBITH Pa3IHMYHOTO BUAA (HOPMYIIBL:
CO2 , H2S04 wu (a+b)3=a3+3a2b+3ab2+b3

25 | 3amucarh apudmMeTryeckue BeIpakeHus B cTpoke popmyn B Excel:
IX|° + tg3x
V InZx+1+3 %/3_X

X

sin3§ + cos X2- 23/cos3x

26 | C nomoripto mporpaMmbl EXCElBBITOIHNUTS:
Ta0yaupoBaHue PYHKIIMH HA 33JAHHOM OTPE3KE C 3aJIaHHBIM [1aroM
Tpebyetcs nporabymupoBath GyHKIHIO y = Y(X) Ha otpe3ke [0;11] ¢ marom h =1,0.
OyHKIMS Y = y(X) UMEET CIAeAYIOUIUI BUA:

x+ 2 eciux <3
— x +1, eciu 3 <x <6
y= 1, eciu 6 <x <9
x, eciu x>9

27 | CocraButh Tabauiy B EXcel, koTopast mo3BoJsieT aBTOMaTH3UPOBAHO COCTABHTH
BEZOMOCTh Ha HAUMCJICHUE IPEMHUH PAOOUYHM.
JIBe Opurajsl pabounx U3roTOBISIET AeTanu Tpex BuuoB (A, B, C). CtoumocTs
oxuoi neranu Buga A - 10 USD, suna B - 20 USD, suga C - 15 USD. Kax it
pabouwnii Mpou3BOAUT AeTaiu ogHoro Buaa.Ooiee KoTu4ecTBo paboTHUKOB 12-14
qel.
Cunrath, YTO HAYUCIECHUE TIPEMUH NTPOUCXOAUT 10 CIEAYIOIEMY IPUHIUILY:
MIPEMHFSI HAYUCIIICTCS, €CJTM U3TOTOBJICHO JieTanei Ha cymmy Oosbme 2000 USD B
pasmepe 10% oT 31Ol cyMMBI AJ1s pabouux nepBoit Opurazs! 1 12% i1 pabounx
BTOpPOI OpUTrajsl.
Kaxnas crpoka Tabauibl 00513aTEIbHO COAEPKUT CIIEAYIOILYIO
nH(pOpMaLHNIO:
®UO; Ha3Banue (Homep) Opurajbl; BUI JETaIN; KOJINYECTBO JeTajei,
M3TOTOBIICHHBIX PAa0OYNM; CTOUMOCTB JIeTaJIei; pa3Mep MPEeMHUH.
Pa3zmep nmpeMuu 1071keH ObITh BHIPAXKEH B PyOIIsIX.
V3MeHeHne CTOMMOCTH KaKIOH JIeTalli, I3MEHEHHE Kypca JI0J1apa, ¥ IepeBo
pabOTHHKA B APYTYIO OpUTaTy aBTOMAaTHYECKH BEJIET K N3MEHEHHIO BCEX PacUeToB.
[TogcunTarh OOIIYI0 CYMMY IPEMHI M CYMMY TIPEMUH IO KaXI0U Opuraje

28 C nomorko porpammMel  Excelpacunrtats exxemMecsyHbIe BHIIUIATHI 10 KPSTUTYB

- 600000 p.,
- 800000 p.,

- 1200000 p.
[Tpm craBke 18% romoBEIX co cpokom noramenus 1,2,3, 4 roga mpu yCIOBUH, YTO
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BEITJIATEI IIPOU3BOAATCA B HAYAJIC KAXXA0Io MECALa

29
CocraBbTe TaONHIly pactpeieieHus TUBUICHIOB (BBIILIATHI JOXO0B aKIIHOHEPAM
10 UTOraM paboThI) B aKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUH C KOJUYECTBOM
aKIMK Kaxa0ro akimonepa.Bennunna pacnpenensemoro gqoxozaa - 20000.
A B C

1 Pacnpe,ueneHI/Ie JUBUICHAOB B aKHMOHCPHOM 06IlIeCTBe

2 CymMma 10X010B

3 damumsa KonuuectBo akuumii Brmiara

4 HBanoB 5

5 |Ilerpos 6

6 |Cumopos 8

7 Koctun 4

8 |Hroro
Beenute B stueliky C4 ¢hopmyny pacuera Boituiatel =$B$2/$B$8*B4. (Brimara
KKJOMY aKI[MOHEPY paBHA YaCTHOMY OT BCEH CYMMEI JIOXOJIOB aKIIHOHEPHOTO
o0I1IecTBa U KOJIMYECTBA BCEX aKIIMi, yMHO)KEHHOMY Ha KOJIMYECTBO aKIIMA
JTAHHOTO aKIIMOHEPA.)
[Toctpoiite quarpammy, 0TOOpaKAIOIIYIO AOJTIO BHIIIIAT KAXKI0OMY aKIIMOHEPY OT
0011IeH CyMMBI IOXOJ0B

30 | Co3nmath 1 3amogHUTH TabuIly pacuéra croumoctd B EXCel, mokasannyro Ha

PHUCYHKE.
A B | C |D | E
1 | CroumocTh IPOrPaMMHOTO OOeCTIeUeHUS
2 Crommoct | CTOMMOCTB, Croumoct | Joms B oOriei
HaunmenoBanue
b, $ p- b, EBpO crouMocTH, %
3 | OC Windows 18
4 | TIaket MS Office 32
5 | Penakrop CorelDraw | 15
6 | I'paduueckwuii 22
yckopurenb 3D
7 | Byxranrepus 1C 50
8 | AntuBupyc DR Web | 20
9 | Uroro 157
1 | Kypc Banrotsr (k 28 35
0 | py0ro)

AJTOPUTM BBITNIOJHEHUS 3a/IaHUSL.
3anucarh UCXOHbIE TEKCTOBBIE U YUCIIOBbIE JaHHBIE.
Paccuutats rpagy CTOMMOCTS, p., HCIIONB3YSI KYpC J0JIapa Kak

1.
2.

3.

o

aOCOJIOTHBIN ajpec.

Paccunrats rpady Croumocts, EBpo, ncnons3ys kype goiapa u kypc EBpo

Kak aOCOJIFOTHBIC ajjpeca.
Paccuutats rpady Jlons B o01mielt CTOMMOCTH, UCHIOIb3Ysl HTOTOBYIO
CroumocTs, p. Kak aOCOJIIOTHBIH aapec.

[Ipeobpa3zoBatk uncioBble 3HaueHus B rpade Jlomns B o011el CTOMMOCTH B
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MIPOLICHTHBIC 3HAYCHHUS:
BriaenuTh 4nciaoBbie 3HAYCHUS ITOM Tpadbl.

[énkayTh 110 KHOMIKE [IpoTieHTHBIN opMmar.
Y CTaHOBHUTH OTOOpaKEHHUE MPOIICHTOB C OJHUM JICCATHYHBIM 3HAKOM, UCIIONIB3Ys
KHONIKH Y BEJINYUTh WIH Y MEHBIIHUTh Pa3psIHOCTbD.

31

Co3natb ¢ momoimibio Excel Tabmuily, KoTopas mo3BoJsieT COCTaBUTh BEIOMOCTh
Ha npuodpeTeHue nepcoHanbHbIX KoMibroTepoB (I1K) nmas HekoToporo xonauHra.
XonauHr - o0beTuHeHne HeCKOIbKUX GupM (12-14). Bynem nonarare, 4to oH

MOJKET BKJItOUaTh (PUPMBI JIByX BU/IOB: POCCUHCKHE U COBMECTHBIE.
Cuutatb, 4To BhuuciaeHue croumocTd [IK mpoucxoaut ciemyromum oo6pazom.
bazoBas croumocts komnbroTepa — 30 T.p. M1 MOXKET MEHATHCSL.
Poccuiickue npeanpusaTus mwiatat 6a3oByl0 CTOUMOCTD IUIIOC HAJIOT Ha
nobasiennyto croumocts (HIC) 20%.
Kaxnas ¢pupma nokymnaer HeCKOIbKO KOMIBIOTEpOB (0T 1 10 20 mit.).
Kaxnas ¢pupma nmeeT npaBo Ha CKMJIKY B 3aBUCHMOCTH OT UTOTOBOH CyMMBI. [Ipn
MIOKYTIKE:
- J10 5 KOMIIBIOTEPOB - HET CKUJIKH;
- 0T 6 1o 10 - ckunka 5%:;
- or 1l no 15 - ckunka 10%;
- cBble 15 - ckunaka 15%.

[Ipumep sK3aMeHAIMOHHOTO Owmiera 1o aucnuibinHe «HPOPMAIMOHHBIE TEXHOIOTHI
npesnctanieH B [Ipuioxxennn 5 k paboueit mporpamme TUCIHUTUTHHBL.

4 TunoBble 3aJaHUS K J1a00PATOPHBIM (CEMHHAPCKHM) 3aHATHSIM

Bonpocsl a5 onpoca

N

[TyTs k unpOpMaoHHOMY 001IecTBY. CyIIHOCTD U LIEH Mpoliecca HHPOopMaTH3AIUH.
[TpaBoBas 3amuTa MPOrpaMMHBIX MPOJTYKTOB.

Kakum 06pa30M IMpeoa0JICBACTCA np06neMa HCCOBMCCTUMOCTHU I/IHTep(I)eI\/’ICOB B
KOMITBIOTCPHBIX CETAX

Pons aBTOMaTHM3MpOBAaHHBIX MH(POPMAIMOHHBIX CHCTEM B COBPEMEHHOM OOIIecTBEe (Ha
npuMepax)

Knaccudukanus nporpaMMHOTO o0ecTieueHust

[Tonstue makera mpuknagubix nporpamm (IIIIIT). Knaccuduxamms u xapakrepucTuka
TTII.

[Tonsitue nndopmanronnoi texuonoruu (UT).

UT obpabotku nanHbIxX B opranuzamnuu. Kommonents UT.

[TonsiTe aBTOMaTH3UpOBaHHAsI THGOPMAIIMOHHAS CUCTEMA U UX (PYHKIIUH.

Haznauyenne u ocHOBHbIE pyHKIIMU onepariuoHHbIX cucteM (OC).

JlokasibHbIE CETH, TPUHIIUIBI JCUCTBUS U CO3AaHUS

XapaKTepUCTUKHU CETEBBIX apXUTEKTYP

OCHOBHBIE BUJIbI TEXHOJIOTU MYJIbTUMEIHA.

[TonsTHe (aitoBOIl CUCTEMBI.

OO0mmue cBeieHHUs 0 KOMaHIaX U UX Ki1acCU(DUKAIIHsL.

Buabl KOMIBIOTEPHBIX CETEN U UX Ha3HAUCHHE.

Kax oprann3oBanbl cucTeMbl HHGOPMAIIMOHHOTO TTOMCKa B ceTH MHTEpHeT.

OcHoBHbIe TexHONOTUN HTEpHET

CranmapTHbie TpoTOKOIBI THTEpHET

WuTepHeT Kak rinodanbHas ”HGOPMAIMOHHAS CUCTEMA.
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21. CmocoObl opranuzanuu nepeaadn napopmanuu B IHTEpHET.

22.  Knaccudukarms nHQOPMAIIMOHHBIX PECypPCOB.

23.  OcHoBHBIE 06J0KH U TpeOOBaHMs HH(POPMAIIMOHHBIX PECYPCOB

24.  BapuaHThl peajii3ally JOKATIbHON BBIYMCIUTEIBHON CETH.

25.  HudopmaioHHbIe POLIECCH B YIPABICHUN OpraHu3anuen

26. Meroanueckue ocHoBbI co3nanus UC u UT B ynpaBinenun opranuzarueit

27. Hudopmanuonnoe odecnieuenue UT u MUC ynpapienns opranusanuei

28.  Texumueckoe u nporpammuoe odecrieuenue UT u IC ynpasnenust opranuzamnuen

29. HMudopmannoHHBIE TEXHOJOTHH B CUCTEMaX YIPaBIICHUS

30.  3amwura uapopmanuu B UIC u UT ynpasnenus: opranuzamuen

31. HudopmanmoHHbIE MPOILECCH B YIPABICHUN OpraHU3aIfei

32. llonarue nHGOPMALMOHHBIX CUCTEM U MH(POPMAIIMOHHBIX TEXHOJIOTUI B yIPaBICHUH, UX
POJIb HA COBPEMEHHOM 3Tarle Pa3BUTHUSI PHIHOYHBIX OTHOILICHUH.

33. Knaccudukanus wHOOPMALMOHHBIX CHUCTEM YIOpABICHUS W WHPOPMALMOHHBIX
TEXHOJIOTHIl.

34. 3nauenne WH(POPMAIMOHHBIX CHCTEM W HH()OPMAIIMOHHBIX TEXHOJOTHHA B CTpaTeTUH
pa3BUTHUS OpraHU3AIUIl PA3TUYHOTO THIIA.

35. Pomp wuHpOpMaMOHHOW CpeApl H OpraHu3aluu  HMHOOPMAIIMOHHBIX CBSI3eH B
KOPIIOPATUBHBIX CHUCTEMaX YIpPaBICHUS.

36. Posp mHpOpManMOHHOW TEXHOIOTUU B (HOPMUPOBAHMM YIPABICHUYECKUX PEUICHUN Ha
Pa3IMYHBIX YPOBHIX YIPABICHUS B OPTaHU3ALMSIX PA3IMYHOTO TUTIA.

5 TunoBble 3a1aHusl K J1a00PATOPHBIM 3aHATUAM

IIpumep 3ananusa

1. HUcnonesys cpenctBa MicrosoftExcel, mocTpoiiTe cieayromniyro Tadmiy:

BenomocThb pacueTa CTOMMOCTH MPOAYKIMH C YI€TOM CKHIKH

ples} ~
a 5] fon) O ~ =t
= © >

5 r : A 5 : “e | £ig

a a = 5 = > o ¥ =
S 2 c & 3 = A = 5 a S o &
5 = £ > 5 = \a) > s O 2 s 0
22 g g = = = S S 3 S35z
) 5 & 3 ) = N = ° B F

e} S ~ = o~

s < B N4 [5) = > O T
E = = o) o >
202 MouuTtop 5 12,00
201 Knaeuarypa 25 0,70
403 Mp1b 30 0,55
105 IpurTep 2 10,00
204 Ckanep 1 2,50

2.  JIna momyuyeHus 3HadeHui rpad 5, 7, 8 wucnons3yite pacueTHble GOpMYJIbl. 3HAUCHUS B
rpade 6 paccuuTaiite, UCXO U3 TOTO, YTO MPOIEHT CKUIKUA Ha3HAYAeTCs B 3aBUCHUMOCTH
0T CyMMBI B Tpade 5: ecnu cymma npesbimaet 10 Teic. pyd, TO ycTaHaBIMBAETCS CKHUJIKA B
pa3mepe 5% OT CyMMbl, B MPOTUBHOM CJIy4ae CKMJIKH HET (Mcronb3yiTe pyHkiuio Ecin).

C noMoI1IbI0 COOTBETCTBYIOLIEH (DYHKIMH ONpeAenuTe MaKCUMalbHOE 3HaUYeHHe rpadusl 8.

Bemonnute odopmieHue TaOMUIbL, HCIONb3YsS JIUHUM Pa3HOW TOJIIMHBI, 3aJlUBKY H
pas3JIn4HbIe apaMeTpsl HpudTa.

5. Ilo mansbM rpad 2, 5, 8 mocTpoiiTe Ha TOM K€ JHUCTE OOBEMHYIO THCTOTpaMMy C

JIET€H/I01, HA3BaHUSAMHU OCEH U 3ar0JIOBKOM.

~ow
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6.  Brimomnute popmMaTupoBaHUE JUArpaMMBbl Ha CBOE YCMOTpPEHHE.

BBenure B BepXHMIA KOJIOHTUTYJ CBOIO (PaMUIIMIO, UMs1, OTYECTBO, IPYIIY U UMs (aiina.

8.  BrlmonHHTE NMpenBapUTENbHBIA MPOCMOTP AOKYMEHTA Nepes neyaTbio. JJOKyMeHT JOJKEeH
pacrosaraTsCcsi Ha OJJHOM JIMCTE.

9.  CoxpaHuTe U pacrieyaTaiTe MOJTy4eHHBIH TOKYMEHT.

~

4 Tunosble 3alaHudl K HHTCPAKTUBHBIM 3aHATUAM

Keiic-3aganue (ke c-TexXHOJI0rHs1)

Tewma 1: TexHnonorus paboThl ¢ TEKCTOBOM 1 rpadudeckoil nHpopMaIuei.

[enb: 3akpernuieHne HaBBIKOB pabOThI C TEKCTOBOW U rpaduieckoil mHpopMaIuei B cpesie
nporpammHoro nakera MicrosoftOffice.

Onucanue cuTyanuu:

Bbr ycTpaumBaerecr Ha paboTy. OnHuM u3 TpeOOBaHUN K MPETEHJEHTAM Ha BaKaHTHYIO
JOJKHOCTB SIBIIIETCSl YMEHHE pa0doTaTh ¢ mporpamMamu makera MicrosoftOffice. J{ns mpoBepku
Balllero ypoBHS BiajeHus uHctpymeHTamu MicrosoftOffice Bam narot 3amanue co3math Habop
PEKIIaMHBIX MaTE€PHUAIOB (PUPMBI, BKIFOYAIOIINI: PEKIAMHBIN JIUCT, OYKJIET, IPE3CHTAIHIO.

Bomnpoc keiica: Kakue nmporpammsl Bl BoIOepeTe JUIs BBIIOJIHEHUS JaHHOH paboThI?

Hcnonp3ys BbIOpaHHBIE NpOrpamMmbl, Co3AaiiTe TpeOyemblii HabOp pEKIaMHBIX MaTEpUaIOB.
CHOXHOCTh CO3/1aBa€MbIX JIOKYMEHTOB JIOJDKHA OBITh JIOCTaTOYHOM, 4TOOBI MaKCHMalbHO
IIPOJEMOHCTPUPOBATH BAllld 3HAHUSA U YMEHUS.

[Tpumep Tem uist pazpaboTku Habopa peKIaMHBIX MaTEPHAIIOB:
®upma, Topryromas ObITOBOM TEXHUKOM.
CrtpourenbHas Gpupma.
Bricmiee yueOHOE 3aBeieHueE.
Konaurepckas.
ATEHTCTBO 10 MTPOJAXKE HEABUKUMOCTH.
Hpe3eHTaunﬂ ¢ o0cysKaeHueM
3ananwue: [IpoBecTu aHanu3 3alaHHON MH(POPMAIIMOHHO-TIOMCKOBON CUCTEMBI U TIOJITOTOBUTH €€
IIPE3EHTALNIO.

GAwN e

[TpumepHast CTpyKTypa Mpe3eHTaIHN:

1. Onwucanue nHHOPMAIIMOHHO-TIOMCKOBON CHUCTEMBI (UCTOPHSL, HHTEpdEiic moab30BaTes,
KpaTKasi XapaKTepUCTUKA).

2. Texunomnorus paboTsl ((hopMUPOBAHHE 3aIIPOCOB, BBOJI OIPAaHUUEHHI HA YCIIOBUS MOMCKA
(mo mecry, narte, cTpaHe U T.J.), UCTIOIb30BaHKUE JOTHUYECKUX (QYHKIUHN NpU IPOBEACHUH
NOUCKa (€CIIM 3TO BO3MOXKHO), MILTIOCTPALMSI BO3MOKHOCTEH CUCTEMBI TPUMEpaMu
BBITTOJIHEHHS Pa3IMYHBIX BAPUAHTOB 3aIIPOCOB).

3. BriBogsL

[Tpumep Tem 1t pa3pabOTKU MPE3EHTALUMN:
HNudopmannonHo-nonckosas cucrema Google.
WudpopmanronHo-norckonas cuctema Rambler.
HNudopmannonHo-norckosas cucrema Y ahoo!
WNupopmaninoHHO-TIOUCKOBas cuctema Aport.
HNudopmannoHHo-norckoBas cucrema Mail.ru.

agbrwnE

JlekumoHHBI Kypc mo aucuumuimHe «MHDopManmoHHBIe TexHONIOrHM» obecredeH off-line
KOHCYJIbTAIMSIMH 10 3JIEKTPOHHOM MOYTE BEYILEro MpernoaaBaTes.

IIpumeps! TECTOB AJIs1 KOHTPOJIA 3HAHUI
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1. DxoHOMHUYECKast HH(OpMAITUS — 3TO ...

=COBOKYIIHOCTb CBEACHMH, OTPAKAIOLIUX COLMAIbHO-3KOHOMHUYECKUE MPOLIECCHI U CIYKAIIUX
JUISL YIIPaBJICHHUS STUMHU TMpolleCCaMU M KOJUIEKTHBAMU JIIOJIEW B TPOU3BOACTBEHHON U
HENPOU3BOJICTBEHHOH cdepe.

2. Nudopmarus, KoTopasi BOZHUKAET HEMOCPEACTBEHHO B IMPOIECCE JEATEIBHOCTH OOBEKTa U
PETHCTPUPYETCS HA HAYaJIbHOW CTaJMH HA3bIBACTCA ...
=BX0JIHOM.

3. Llenpio MHGOPMALIMOHHOM TEXHOJIOTHH YIIPABJICHUS SIBIISETCS:

Pemenne XopoIo cTpyKTypUpOBaHHBIX 3371a4;

VY noBnerBopeHrne MHGOPMALIMOHHBIX TOTPEOHOCTEH COTPYTHUKOB (PMPMBI, UMEIOLIHX JIEII0 C
NPUHATHEM PELICHUI;

=OpraHu3aiys 1 rnoJiep’kka KOMMYHHKAIIMOHHBIX POLIECCOB KaK BHYTPH OpTaHU3alluy, TaK U
C BHEIIHEHN Cpeioif;

AKKyMyJIMpOBaHUE 3HAHHIA CIICIIUATMCTOB B KOHKPETHBIX IIPEJMETHBIX 00JIaCTsIX
THUPAKUPOBAHUE STOTO SMITMPHYECKOTO OIIBITA JUIS KOHCYJIbTAIIM MEHEe KBATH()UIIMPOBAHHBIX
II0JIB30BATENEH.

4. Kakoe u3 nepeynciIeHHbIX 3HaY€HUH MOKET OBITh TOJIBKO LIEIBIM?
CpenHee 3HaYCHUE TPEX YUCEIT,

IlepBasg kocMHUYECKasi CKOPOCTb;

PaccTosnue mexny ropoaamu;

=KoandecTBo 3TaxXel B TOME.

5. UTto Takoe npoToKoJ ceTu?

=Cornamenue o cnocobe ooMeHna nHpopMaruei;
®daiis1 Ha cepBepe;

Y CTpOHCTBO CBS3U B CETH;

CereBas nmporpaMma.

BO”pOCbl O CAMOCHOAMENbHOZ20 u3yuennsi

1.Texnuueckoe, MaTeMaTH4YEeCKOe M NpOrpaMMHOe obecreueHue HHPOPMALUOHHOM
CUCTEMBI

2. CTpykTypa ynpaBieHusl OpraHu3aiyeid Ha OCHOBE HH()OPMAIIMOHHBIX TEXHOJIOTHIl

3. UndopmanimoHHas TEXHOJIOTHS aBTOMAaTU3aIMK oduca

4. Tlonstne HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIMH, WH(GOPMaIMOHHBIX
CHUCTEM, 3aJla4M, ITarbl Pa3BUTHSI.

5. Texnonorus cbopa, XpaHeHus, nepeaadu, 00pabOTKH U MpeACTaBIeHUs HHPOPMAIUH.

6. adopmanmoHHbie cCCTEMBI U HH()OPMAITMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH.

7. IlpoGaemMbl HCHOIB30BaHUS MHPOPMALIMOHHBIX TEXHOJIOTUN

8. JlokymMeHTaIbHBIE HHPOPMAITMOHHBIE CHCTEMBI.

9. CipaBo4HO-IIpaBOBbIE HH(POPMAIIMOHHbBIE CUCTEMBI

10. Poss YT B pa3BUTHN SKOHOMUKH

11. ITporpammHoe oOecrieueHre HHPOPMALIMOHHBIX TEXHOJIOTUNA YIPaBICHHUS

12. AmromaTtm3upoBaHHOe pabouee Mecto. DYHKIMU M XapaKTEPUCTHKA MO BUIAM
JESATEIIHOCTH.

13. Ilpumenenne WHGOPMAIMOHHBIX TEXHOJOTWHA Ha pabovyeM MeCTe IMOJb30BaTels,

aBTOMaTU3MPOBAHHOE pabouee MeCTO, 3JIEKTPOHHBIN oduc
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14. TenekOMMyHHUKallUU B YIIPaBIEHUECKOHN 1€ATEIbHOCTU

15. OcHOBHBIE TOMIOJIOTHH KOMITBIOTEPHBIX CETEH.

16. Micnionb30BaHue COIMAIBHBIX CETEH

17. OOGocHoBaHWE pEIICHW IO BBIOOPY ONTUMAIBbHOW KOH(MUTypaluM ammapaTHO-

MPOrpaMMHOM MIaT(opMeI

18. ABTOMaTH3MPOBAHNUE TEXHOJIOTMYECKUX MPOLIECCOB HA MPEANPUITUI

19. BHenpeHue cucteM BHPTYAIN3alUU CEPBEPOB

20. OCHOBHBIE CETEBBIC CITYKOBI IPETPUATHS

21. ®ynkunu (aiioBBIX CEPBEPOB

22. BHenpenue cepBepoB yrpaBieHHs U 3amiuThl UHTEepHET Tpaduka

23. [Ipumenenre 00beTMHEHHBIX KOMMYHHUKAIIUK Ha MIPEIIPUSTHH

24. IlpumeHeHre TEpMUHAIBHBIX CEPBEPOB

25. CoBpeMeHHasl TeJIeKOMMYHUKAIIMOHHAs! HH(PpacTpyKTypa

26. AHTUBHMpYCHBIE NPOTPaMMbl C YYETOM OCHOBHBIX TpeOOBaHUU WHGPOPMAIIMOHHOMN
0€30MacHOCTH.

27. TlporpammHble cpeiCTBa 3allUThl HWH(OpPMAMKU C  y4eToM HHGOPMalUOHHON
0€30I1aCHOCTH YKOHOMHYECKOTO CyOBEKTa.

28. Metoabl npeaynpexaeHuss UHHOPMaITMOHHO-KOMITBIOTEPHBIX YTPO3.

29. OcHoBHBIE TpeOOBaHHS WHPOPMAIIMOHHOW Oe30macHOCTH  WHGOPMAITMOHHBIX

TEXHOJIOTHH.

30. TexHosorMM MCHOJB30BAHUSl CEpBEpa: TEXHOJIOTUs (pail-cepBepa M apXUTEKTypa

KIIMEHT-CEPBEP

VII. METOAUYECKHE YKA3AHMUS U1 OBYYAIOIUXCSI IO OCBOEHUIO JUCHUIIJIMHBI

Mertoanyeckie — ykazaHWs Ui OOy4YaromMXCsl 1O  OCBOCHHUIO  JIUCIUTUIMHBI
«MHpopMaIOHHBIE TEXHOJIOTUI PEICTaBICHb B HOPMATHBHO-METOIUYECKUX IOKYMEHTaX:

[Monoxenue 06 nHTEpaKTUBHBIX (hopmax oOyuenus (http://www.rea.ru)

[TosoxeHre 00 opraHu3aIruy CaMOCTOSATEIbHOM paboThI cTyaeHToB (http://www.rea.ru)

[TonoxxeHne O pEHTHHTOBOW CHUCTEME OIIEHKH YCIIEBA€MOCTH M KauecTBa 3HAHUUN
crynenros (http://www.rea.ru)

[Monoxenue 06 yueOHO-UCCIeI0BAaTEIbCKOM paboTe cTtyaenTos (hitp://www.rea.ru)

OpraHuzanus JA€ATENBHOCTH CTyJIEHTa IO BHJaM Y4YeOHBIX 3aHATHH, paboTaMm IO
mucnuruinHe «MHpOpManOHHbIE TEXHOJIOTUIY TPEACTABICHA B TA0IHUIIE:

MeTtonnyeckue ykazaHus sl 00y4arommxcs 10 OCBOCHUIO nucuuIuinHbl «HpopmannonHbie
TEXHOJIOTUI

By yueOHbBIX 3aHATHIH,

Opranusanus AesTeIbHOCTH CTYICHTa
pabot p Y

Jlexims Hanucanne koHCIEKTa JEKIUA: KPpaTKO, CXEMAaTHYHO,
MOCIIeI0BAaTEIbHO (PUKCHUPOBATH OCHOBHBIE TIOJIOKEHUSI, BHIBOIBI,
hopmynupoBKU, 0000IICHHS; OTMEYATh BaXKHBIE MBICIIH, BBIJEISITh
KJIFOUEBBIE CJI0BA, TEpMHUHBI. [[poBepka TEpMHUHOB, MOHATUH C
MOMOIIBIO SHIUKIIONEANH, CIIOBapeil, CHPaBOYHUKOB C
BBINIMCBHIBAHUEM TOJKOBAaHUH B TeTpaab. O003HAUUTEH BOTIPOCHI,
TEPMUHBI, MaTeprajl, KOTOPBIN BBI3BIBAET TPYAHOCTH, TOMBITATHCS
HalTHU OTBET B PEKOMEHyeMoi nuTteparype. Eciu caMocTosTenbHO
He yJaeTcsi pa3oOpaThcsi B MaTepuaie, Heo0X0uMo chopMyIUpOBaTh
BOIIPOC U 33/1aTh MPENOAABaTENI0 HA KOHCYJIbTAIINH, HA
71a00paTOPHOM 3aHSITHH.

I/IHTepaKTI/IBHaSI JICKIHA Jlexmus IMPOBOAUTCH B (I)OpMC Auaiora co CiIymareiisiMu. Ilo xony
JICKIUHA NIPEoJaBaTCIIb 3aJaC€T BOIIPOCHI, IMTPCAHA3HAUYCHHBIC HC I
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IIPOBEPKH 3HAHUM, a 1715 BBISICHEHUSI MHEHUH U YPOBHSI
OCBEZIOMJICHHOCTH CITylIaTesel o paccMaTpuBaeMoil npoodieme,
CTENEHU UX FOTOBHOCTH K BOCIPUATHIO ITOCIEAYIOIIEr0 MaTepuaia.
Bomnpocs! agpecyrorcst ko Bceil ayauropun. CiylmaTesn 0TBEYaroT ©
MecT. C y4eToM pa3HOIIacuil UM eJUHOAYIINS B OTBETaX
IIpenojaBaTelib CTPOUT CBOU JAalIbHEHIINE PACCYKICHUS, TIOTydast
IIPU 3TOM BO3MOXKHOCTb HanOoJiee JoKa3aTeabHO H3JI0XKUTh
OuepeIHOM Te3MC BBICTYIUIEHHsI. BOIpockl MOTYT OBbITh Kak
3JIEMEHTapHBIMHU, TaK U MpobIeMHOro xapakrepa. Ciymareny,
IIPOyMbIBasi OTBET HA 3aJJaHHBIN BOIPOC, CAMOCTOSTEIILHO IPUXOAT
K TeM BBIBOJIaM U 0000IICHUSAM, KOTOPBIE JOHKEH ObLT COOOIINUTD UM
MperoiaBaTellb, IOHUMAIOT TIYOMHY U BaXKHOCTh 00CYKIaeMOi
IpOOJIEMBI, YTO B CBOIO OUYEPE/b MTOBBIIIAET UX UHTEPEC K MaTepUaly
U YPOBEHb €TI0 BOCIPUSITHSIL.

JlaboparopHble 3aHATHS

Jl1st ycnenrHo! oArOTOBKH K J1a00paTOPHBIM 3aHSATHSIM CTYICHTY
TpeOyeTcs MpeBapuTeNIbHas CAMOCTOSTeNbHAs paboTa 1Mo Teme
TUTAHUPYEMOTO 3aHsTHS (TIpopaboTKa KOHCIIEKTA JICKIIUN, YIeOHOH
auteparypsl 1 ap.). CTpykTypa 1a60paTOPHOTO 3aHATHS BKIIOYAET B
ce0si: BCTYIUTEIbHOE CIIOBO TpernoaBares (TeMa, eib 3aHITHs );
BOTIPOCHI CTYJICHTOB 110 MaTepHaiy, KOTOPBIA TpeOyeT
JIOTIOJTHUTEIIBHBIX PA3bsICHEHHMN, TIPAKTUYECKAS YaCTh (BHIIOJIHEHHE
3aJJaHHs Ha KOMITBIOTEPE, 00CYKACHNE aKTYaIbHBIX BOIIPOCOB 10
TEME 3aHATHS, U T.I1.); 3AKIFOYUTEIHLHOE CJIOBO MPETOIaBaTes
(moaBeneHue UTOroB); pedIeKcusl U caMoaHallu3 Mpolecca u
pe3yabTara CBOCH JIeATEIILHOCTH.

Konrtponbnas padora

JI71s1 yCrienrHoro BhIMOIHEHUSI KOHTPOJIBHOM PaOO0ThI CTYJEHT JOKEH
CaMOCTOSITENILHO OCYILIECTBUTH MPOPAOOTKY COOTBETCTBYIOIINUX TEM
JMCITATIIINHEI 110 KOHCHEKTaM JISKITUH, OCHOBHOM M JJOIOJTHUTEIbHOM
nuTeparype.

KontponbHas paboTa no JUCHUIIIMHE BBIMOIHAETCS KaXKIbIM
CTYAEHTOM CaMOCTOATEIIBHO.

Brinonnenue paboThl OCYIIECTBIISCTCS MOATAITHO: 03HAKOMIIEHUE C
3aJlaHUEM; BBIIIOJIHEHUE 3a7laHUs HA KOMIIBIOTEPE; IPOBEPKa
pe3yabTaTOB pabOTHI.

[Tocne mpoBepku pe3yabTaToB pabOTHl KOHTPOJIBHON pabOTHI, IPU
MOJYYEHUH 3aMEYaHu, CTYAEHT JOJDKEH MPOaHAIU3UpOBaTh CBOU
OIIMOKH, MPU HEOOXOAMMOCTH OOPAaTUBIIUCH 32 KOHCYJIbTAIUEH K
MPETOIaBaTENIO.

TectupoBanue

JU1 ycTiemHoro NpoxoskI€HUs TeECTa CTYAEHT TOJKEH
CaMOCTOSITENILHO OCYILIECTBUTH MPOPAOOTKY COOTBETCTBYIOIINX TEM
JUCLUIUINHBI [10 KOHCIIEKTaM JIEKIIUI, OCHOBHOM U JAOIOJHUTEIBHON
JIuTeparype.

Kaxaplii CTyI€HT OTBEYAET Ha BOIPOCHI TECTA CAMOCTOSITENIBHO.
[Tocne nonmyueHus pe3yiabTaToOB TECTUPOBAHUS, B CIydae HaJIUUUs
HENPABWIBHBIX OTBETOB, CTYACHT JOJLKEH ITPOAHAIN3UPOBATh CBOU
OLIMOKH, MPU HEOOXOAUMOCTH OOpaTUBIIUCH 332 KOHCYJIbTAIIUEH K
IIPENoAaBaTellIo.

CamocTosrenbHas paborta

Breaynuropras camocTosTenbHas padoTa mpearnoaaraeT padory
CTYJCHTOB B OMOIMOTEKE, YUTATLHOM 3aJie, KOMIIBIOTEPHBIX Kllaccax
CBOOOJTHOTO JIOCTYTIA U T.[., B IPOIIECCE KOTOPOU OCYIIECTBIISETCS
YCBOGHHE JICKITMOHHOTO MaTepHala, H3yudeHUue peKOMEH0BaHHOM
muteparypsl, MaTepHeT-pecypcoB. CamocTosiTenbHas paboTta

106




CTYJI€HTa BKJIIOYAET MOJATOTOBKY K KOHTPOJIbHOH padore,
TECTUPOBAHUIO, BBHITIOJIHEHHE KEHC-3a/1aHuUsl, TOATOTOBKY
MIpe3eHTaIIH.

IIpe3enTanus ¢
00CyXICHIEM

B paMkax caMocTosITeIbHON pabOThl KaXKIbIHA CTYACHT IPOBOAUT
HCClIeIoBaHKE 3aJaHHOH HH(OPMAIIMIOHHO-TIOUCKOBOM CUCTEMBI,
rotroBuT npe3eHranuto (10-15 cnaiinoB) v TEKCT BBICTYIUIEHUS 110
TEMaTHKe UccienoBannsd. Ha 3aHATHM CTyIEHTHI 3allMIIAI0T CBOU
Npe3eHTaluu nepe ayauropuei. [lo okoHuaHuM BBICTYIIIEHUS
ayaAUTOpUsl aKTUBHO OOCYXJIaeT MpobiieMy, U3JI0)KEHHYIO
JOKJIQTYMKOM U 33/1a€T MPOOJIEMHBIE BOITPOCHI.

VilIl. METOAUYECKHUE MATEPUAJIBI, ONPEAEJJAIOIIMME TIPOLEAYPbI OIEHUBAHUS
3HAHUHU, YMEHHUU, HABBIKOB U (MJIN) OIIBITA AEATEJBHOCTH, XAPAKTEPU3YIOIINX
3TAIIbl ®OPMUPOBAHUSA KOMIETEHIUI

8.1 ®dopmupoBaHue 0aMIbHOI oLeHKH MO AucuumiIuHe «MHpoOopManMoOHHBIE TEXHOJOTHU» JJISl CTYAeHTOB
04HO# opmbl 00yUeHUsI MPOrpaMMbl OaKaIaBpuaTa

B cootBerctBum ¢ IlonoxkeHneM o peHTHHTOBOM CUCTEME OIEHKH YCIIEBAEMOCTH U
kadecTBa 3HaHUM cTyneHToB B ®I'BOY BO «POVY um. I'.B.IlnexanoBa» pacnpeneneHue
O0ayioB, (OPMHUPYIOMIUX PEUTHHTOBYIO OLIEHKY pa0OTHl CTYIIEHTa, OCYIIECTBIACTCS
CJIeIYIOITUM 00pa3oMm:

Bunpr pabot MakcumanbHO€E KOJIMYECTBO
OasIoB
BrimonHenne yaeOHbIX 3aJaHui Ha ayJUTOPHBIX 3aHATHSIX 20
Texymuii 1 pyOexHbIN KOHTPOJIb 20
TBopUecKkuil pedTHHT 20
ITpoMexyTouHast aTrecTanus (3K3aMeH) 40
Htoro 100

Pe3ynbTaThl BXOJHOTO KOHTPOJISI YPOBHSI IOJTOTOBKM 00YYarOIIKUXCSl B HaYaie U3y4yeHus
JUCLHUIUIMHBL, YPOBHS NPOQecCHOHAIbHONM MOArOTOBKHM OOYYaOUIMXCS B IPOLECCe M3YUYECHUs
CMEXHBIX JUCHMIUIMH HE (OPMHUPYIOT DPEUTHHIOBYIO OILIEHKY paboThl oOydaromierocs IO
JUCLUIUINHE, KPUTEPUU OLEHKH BXOJHOTO KOHTPOJS NIPEICTaBICHBl B OLEHOYHBIX U
METOJMYECKUX MaTepuagax K JUCIUILINHE.

Kpurtepun ouneHky 3ajaHui TeKylero KOHTPOJIsI yCIIeBaeMOCTH 00y4arolierocsi B
cemecrpe:

1) Pacuer 6a/uIOB 1O pe3ysibTaTaM TEKYLIEro KOHTPOJIS

- JUIsl CTYJIEHTOB OYHOU (hOpMBI O0yUeHUs

Pacuer 6ayiioB o pe3ysipTaTaM TEKYIIEro KOHTpoJis B 1 cemecTpe:

MaxkcumainbHoe

DopMa KOHTPOJIA

Homep Temsl, BEIHOCHMOi
Ha KOHTPOJIb

KOJIMYECTBO padoT,
OTpocoB Ha | cTyneHTa B

KonunuectBo 0aios,
MAaKCHUMaJILHO

ceMecTp
TectupoBanue 3,7 1 11
KonTtponsHas pabora 7 1 4
YcrHbll onpoc 1o 1 1 1
MaTepHuaIam
HWHTEPAKTHBHOM JICKIHU
YeTHBI onpoc 1o 57 4 4
MaTepHuaIam
UHTEPAKTHBHOTO
71a00paTOPHOTO 3aHATHUS
Bcero 20
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2) Kpurepuu olieHKH 3a1aHu# K 1a00paTOPHBIM paboTam

Kpurtepun onieHKH 3HAHUI CTY/IEHTOB NPH BHINOJHEHUH TECTOBOI0 3a1aHUA

5 0ajuioB: BBICTABIAETCS, €CIU NPABWJIHHO BBIOJIHEHO TECTOBBIX 3anaHuii oT 80 110
100%;

3 Gaya: BBICTABIISIETCS, €CIIH MPABUIILHO BBITIOTHEHO TECTOBBIX 3ananuii ot 40 g0 79%;

1 Gayut: BBICTABIISIETCS, €CJIA MMPABWIIBHO BBITIOJIHEHO TECTOBBIX 3a1anuii oT 10 1o 39%;

Kpurepun oueHKH 3HAHUI CTYIEHTOB HA KOHTPOJILHOM padoTe

5 GayIoB: BBICTABISIETCS CTYACHTY, KOTOPBIM BBINOJIHSAET BCE 3aJaHUs, MPH PEIICHUH
3aJaHUNl TMPUMEHSET BEPHYI0 METOAMKY U T[OKa3blBaeT TIJIyOOKHE 3HAHUS HM3YUYEHHOTO
MaTepuaia.

4 Gana: BBICTABIISIETCS, €CIIU BBIMOJIHEHBI BCE 33/I1aHUS, HO HE B IIOJIHOM 00beMe, T.€. IIpU
pCeIICHUN 3aI[aHI/II\/JI MNPUMCHACTCA BCPHAd MCETOAMKA, HO MMCKOT MCCTO OH_II/IGKI/I IIpu pCUICHUU
7100 BBIMOIHEH OJIUH U3 TPeOyeMbIX MYHKTOB pelIeHHs (B 3a/1a4ax C MOAMYHKTaMH).

3 Gayua: 3acyXKUBaeT CTYACHT, KOTOPBI BRIOMHWIT 50% 3a1aHuii KOHTPOIBHOU PabOTHI
B MIOJIHOM 00beMe, C HECYIIeCTBEHHBIMH HEeJJOUETaMH, OCTAJIbHBIC 3a/IaHUSI HE BBIITOJIHEHBI.

3) Kpurepuu ouieHKH 3a1aHUl K MHTEPAKTUBHBIM 3aHATHIM

HNuTepakTuBHAs JieKU M (YU4eHUK B PO yunTeJs) — I dann:

1 0ann — BBICTABIAETCS CTYIEHTY, €CIM OH IIOJHOCTBIO PACKPBUI TEMY JIEKLIMH M
MOJArOTOBUII IIPE3EHTALIHIO;

0,6 0a1710B - BBICTABJIACTCA CTYIEHTY, €CJIIM OH IIOJHOCTBIO PACKpbLI TEMY JIEKLIMM U
[OJAFOTOBUJI ITPE3EHTALINIO, HO HE OTBETHJI Ha JIONIOJHUTENIbHBIE BOIIPOCHI ITPENOIaBaTENs;

0,3 0aJju1a - BBICTABIAETCS CTYIEHTY, €CJIM MMEINM MECTO HETOYHOCTHU IIPU H3JI0KEHUU
MaTepuaia JeKLUUU, OTCYyTCTBOBajla MPE3eHTausl.

HNuTepakTHBHOE J1a00opaTopHOe 3aHsATHE - I dann:

1 0as1 - BbICTaBIISIETCA CTYACHTY, €CJIM OH MPUHUMAJI aKTUBHOE y4acTHE B 00OCYXKIEHUU
U pelIeHUH 3aJIJaHHi, €ro BHIBO/IbI U peIIeHHs ObLIIM BEPHBIMH;

0,6 6an0B - BBICTAaBISETCS CTYACHTY, €CIM OH MPHUHUMAJl aKTHBHOE YYacTHE B
OOCYX/IEHUM W pelIeHUM 3aJaHuii, B €ro BbIBOJAX M PEUICHUH OBbLIM JOMYIIECHBI
HECYIIIECTBEHHBIEC OIITNOKH;

0,30an;1a - BBICTABISIETCA CTYACHTY, €CIM OH MNPUHUMAJ Y4YyacTHs B OOCYXKJIEHHUH
3a/laHusl, HO eIl 3a/1a4y HEBEPHO.

Kputepuu onieHKr TBOPYECKOr0 peiiTHHIa

Pacripenenienrie  0anioB  OCYIIECTBISIETCS MO pelieHHio KadeApbl W pe3yibTar
pacnpeneiieHns 6aJuToB 32 COOTBETCTBYIONINE BB pA0OT MPEACTABIISCTCS B BHJIE CIICAYIOIICH
TaOIUIIBL

Bun paGotsl 1o pazzaeny (Teme) TUCIUIUINHBI Komuaectso banos,
MaKCHUMAaJIbHO
Pa3zpaboTka npe3eHTau no TeMe JUCIUTITUHBI 10
Jloksian wiu cTathsl, yuacTue B KOHQEpEeHIIUU 10
Htoro 20

Kpurtepun onieHKH NPOMeKyTOYHOM aTTeCTAlUKN

DK3aMeH 110 pe3yabTaTaM U3ydeHHs TUCHUIUIHHBI «H(pOpMaIMoOHHbBIE TEXHOIOTHI» B |
CEMEeCTpe TPOBOJUTCSA IO HK3aMEHAIIMOHHBIM OuWjeTaM, BKIIOYAOIIMMIABA TEOPETUUECKHUX
BOIpOCa U 2 3a7aHus1,u cOoTBeTCTBYET 40 Dasiam.

OreHKa 1Mo pe3ysbTaTaM dK3aMeHa BBICTABIISIETCS TI0 CIAEAYIOIIMM KPUTEPHSIM:
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-IpaBUJIbHBIA OTBET HAIEPBBI BOpoc — 7 Oaios,;
-TIPaBWJIBHBIA OTBET HABTOPOU BOIPOC-7/ OAIIIOB;
-ipaBUJIbHOE BhIMOTHEHHE 3aanus Nel — 10 6aos;
-IpaBWIIBHOE BHITTOTHEHHE 3adaHus Ne2 — 16 GaoB.

HroroBobiii  6aan  Gopmupyercs

CYMMHPOBaHUEM

0a/uIoB 32  MPOMEXKYTOUHYIO

aTTecTanuio U OayioB, HaOpaHHBIX TEpell arTecTalueil B TeueHwe cemectpa. [lepeBon 100-
OaIbHOW PEUTHHIOBOWM OICHKM MO JUCHUUIUIMHE B TPAAUIMOHHYIO, YEThIPEXOaIbHYIO
(IByx0a/uIbHYIO0) HMIKAy MTPOU3BOAUTCS CIEIYIOIIUM 00pa3oM:

100-0amnpHas cucrema

TpaI[I/ILII/IOHHaH tleTI:JpCX6aJ'IJ'H>HEl$I IKajia O€HKH

OIICHKU
85-100 OamtoB Ol1ieHKa «OTIIUYHOY
70-84 Gamna O1eHKa «XOpOIIO»
69-50 6asuIOB OreHKa «yIOBICTBOPUTEIHHOY

Mmenee 50 6ayoB

O1neHKa «HEYI0BIETBOPUTEIHHOY

8.20ueHuBaHue pe3ybTATOB 00YUYEHHUS] MO JUCHUILIMHAM VI CTYA€HTOB 3204HOM
(¢opmbI 00yueHHUs1 TIPOrpaMMbl HaKaJlaBpUaTa

OneHuBaHue pe3ynbTaToB 00y4YeHHs 10 aucuuiuinHe «HPopMaIlMOHHbIE TEXHOIOTHI)
JUTSL CTYJICHTOB 3a049HOU (hOpMBI 00ydeHHs 1Mo HampaBieHuio moarotoBku 38.03.01 DxoHoMuKa
HaIpaBlIeHHOCTh (Mpoduib)« byxranrepckuil yueT, aHaau3 U ayJauT» MPOBOJUTCS C MOMOIIBIO
IIKaJT OIEHKM IO BHJAaM OIICHOYHBIX CPEACTB, YKa3aHHBIM B pazaene VI, ¢popmam Tekyiero
KOHTPOJISI U TPOMEXKYTOUHOI arrectanuu pasaenaV nacrosieit PIT/]

Bun onienounoro cpeacraa

dopma TeKyIero KOHTpoJs
yCIIeBaeMOCTH,
MIPOMEKYTOUYHOM aTTeCTaINH

[Ikana oieHKH

Texynui KOHTPOIIb YCIIEBAEMOCTH

1.Tectsl o pazgeny
JUCLHUTIITUHBI

TecTupoBaHue NMCbMEHHOE
WJIY C UCIIOJIb30BAaHUEM
MIPOTPAaMMHBIX CPEJCTB Ha
MIPAaKTUYECKOM 3aHATUU

100-iporieHTHAS

2. .VlnauBuyanbHbIE TEMBI YcTHEIN ToKIag Ha UYeTtsipexOanbHast
pedepatoB (I0KIAI0B) 1O MPAKTUYECKOM 3aHATUU U €TO
3a/ITaHHON TEMaTHKe o0cyXIeHne
3.nauBuayanbHbIe Pemenne pazHOypOBHEBBIX YyeTbIpexOanpHas
Pa3HOYPOBHEBBIC 3aIaHUS 3aJ1a4 Ha IPAKTHICCKOM
JUTSI BBITIOJTHEHUSI 3aHATUU
71a00paTOPHBIX padOT
4.3amganuist 7151 BBITIOJIHEHUS [IpoBenenue nabopatopHoit YyeTbIpexOanpHas
71a00paTOPHBIX padOT paboTHI U €€ 3anmTa
[TpomexxyTouHasl aTTecTanus
5.Bonpockl K 3K3aMeHy \ DK3aMeH ] UYetpipexOamipHas

Kaxknast mkana OLIEHKM BKIIIOYAET KPUTEPHUH, HA OCHOBE KOTOPBIX BBICTABISIOTCS OLIEHKU
IIPU IIPOBEICHUH TEKYIIETO KOHTPOJISI U MPOMEKYTOYHON aTTECTAllNH

100- TpaguumonHas
OayutbHast | YeThIpexOaruibHas
cHUCcTEMA CHCTEMA OLICHKH

dopmupyemsie
KOMIIETEHIINH
(MHIMKATOPbI

Kpurepun onieHuBaHus
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OLIEHKHU

KOMITCTCHITHH)

85 -100
OaJUI0B

«OTJIMYHO»

OIIK- 3

3HaeT BEPHO U B MOJHOM 00beMe:
COBPEMEHHBIC HMHCTPYMEHTAIIBHBIE CPEICTBA IS
00pabOTKN SIKOHOMHUYECKHUX JAHHBIX B
COOTBETCTBUHM C MIOCTABJICHHOM 3aJaucii U
METOJIbI COOpa, 00pabOTKH U Mepeauu TaHHBIX
'YMeeT BepHO U B IOJIHOM 00beMe: BHIOUPATh U
MPUMEHSTh HHCTPYMECHTAJILHBIC CPEJICTBA JIIS
00pabOTKN IKOHOMUYECKHIX JAHHBIX B
COOTBETCTBHUU C ITOCTABJIIEHHOM 3a/1aueH,
AQHATM3UPOBATH PE3YJIHTATHl PACUECTOB U
000CHOBATH MOJIyYCHHBIC BHIBOJIBI JIJIS
ocyImiecTBIeHUs cOopa, aHaM3a U 00paboTKU
TaHHBIX, HEOOXOIUMBIX JIJIS PEIICHHUS
npogeccCHOHaIbHBIX 3a1a4

BianeeT HAaBBIKAMH BEPHO M B IIOJTHOM
00beMe: HHCTPYMEHTAIBHBIMHU CPEACTBAMH JISI
00pabOTKH SIKOHOMHUYECKHX JaHHBIX B
COOTBETCTBUHM C IIOCTABICHHOM 3a7aucit

[1K-8

3HaeT BEPHO U B II0JIHOM 00beMe:
COBpPEMEHHBIE TEXHUUECKUE CPENICTBA U
I/IH(bOpMaIII/IOHHBIe TCXHOJIOTHMHU JJIA pCIICHUA
QHAJIMTUUYECKUX U UCCIIE0BATENIbCKUX 3a1a4
'YMeeT BepHO U B OJIHOM 00beMe: IPUMEHSITh
COBpPEMEHHbIE HHPOPMALIMOHHBIE TEXHOJIOTHH
JJIA pCIICHW A aHAJTTUTUYCCKUX U
MCCIIeI0BAaTEIbCKUX 3a/1a4

Biageer HaBbIKAMM BEPHO M B IIOJIHOM
00beMe: COBpEMEHHBIMU TEXHUYECKUMU
CpeICTBaMHU U UH(POPMAIIMOHHBIMU
TEXHOJIOTUSAMU JJIS1 PELIEHUS AaHATUTUYECKUX U
MCCIIeI0BATEIbCKUX 3aa4

I1K-10

3HaeT BEPHO U B MOJTHOM 0O0beMme:
COBPEMEHHbIE TEXHUYECKUE CPEICTBA U
MH(POPMALIMOHHBIE TEXHOJIOTHH ISl PELICHUs
KOMMYHUKATUBHBIX 3aja4 Mpu 00paboTKe
MH(pOpMaLIUU

'YMeeT BepHO U B OJIHOM 00beMe: IPUMEHSITh
COBPEMEHHBIE TEXHUUECKNE CPEICTBA U
MH(OPMAaLIMOHHBIE TEXHOJIOTUH IS PEILICHUs
KOMMYHHUKAaTUBHBIX 3a/1a4

Biageer HaBbIKAMM BEPHO M B IIOJIHOM
o0beMe: COBpEMEHHBIMU TEXHUYECKUMU
CpeICTBaMU M MHPOPMAIIMOHHBIMU
TEXHOJIOTUSAMU AJIS1 PEIIEHUS] KOMMYHUKAaTHBHBIX
3ajgad

70-84
OaJIOB

«XOpOLLIO»

OIIK- 3

3HaeT ¢ He3HAYUTEIbHBIMH 3aMCYAHUSAMU
COBpPEMEHHBIE HHCTPYMEHTATbHBIC CPEICTBA IS
00pabOTKN IKOHOMUYECKHIX JAHHBIX B

COOTBETCTBHH C IIOCTABJIEHHOM 3a/1auei 1
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MeToAbl cOopa, 00pabOTKHU U TIepeIaun JaHHBIX
YMeeT ¢ He3HAYHTEIbHBIMU 3aMeYaAHUSIMH
BHIOUPATh M TPUMEHSITh HHCTPYMEHTAIIbHBIC
CpencTBa st 00pabOTKU SKOHOMUYECKHIX
TTAHHBIX B COOTBETCTBHH C TIOCTaBICHHON
Baavyeii, aHATM3UPOBAThH PE3YIbTATHl PACYCTOB U
00OCHOBATh MOJTYYCHHBIC BBIBOBI JIJISI
OocyIlIecTBIeHUs cOopa, aHAM3a U 00padOTKH
TTAHHBIX, HEOOXOIMMBIX JIJISl PEIICHUS
npogecCHOHATBHBIX 3a/1a4

BiiaseeT HABHIKAMH ¢ HE3HAYHTEIbHBIMHU
3aMeYaHUSIMU: UHCTPYMCHTAIbHBIMU
CpeacTBaMu JijIsi 00pabOTKH SKOHOMHUYECKUX
ITAHHBIX B COOTBETCTBHH C MIOCTABJICHHOMN
3amaueit

[1K-8

3HaeT ¢ He3HAYNTEJIbHBIMH 3aMeYAHUSIMU:
COBPEMEHHBIE TEXHUYECKHUE CPEACTBA U
MH(GOPMALMOHHBIE TEXHOJIOTHH ISl PELICHUS
AQHATTMTUYECKUX U UCCIIE0BATEIbCKUX 3a1a4
'YMeeT ¢ He3HAYMTEJIbHBIMU 3aMEYAHUSAMHU:
[PUMEHSTh COBPEMEHHbIE HH(POPMALIMOHHbIE
TEXHOJIOTHH JUJIS PEIICHNS AHAIUTHYECKUX U
MCCIIEN0BATENIbCKUX 3a1a4

Baaneer HaBbIKaMHU ¢ HE3HAYUTEIbLHBIMH
3aMeYaHUSAMHU: COBPEMEHHBIMU TEXHUYECKUMU
CpeAcTBaMU H WH(POPMAIIMOHHBIMH
TEXHOJIOTUSAMH JUIS PELEHUS aHATUTUYECKUX U
MCCJICJOBATEIbCKUX 3a1a4

I1K-10

3HaeT ¢ He3HAYNTEJIbHbIMU 3aMeYaAHUSIMU:
COBPEMEHHBIC TEXHUUECKUE CPENICTBA U
MH(POPMALIMOHHBIE TEXHOJIOTHH IS PELICHUs
KOMMYHUKATUBHBIX 3a7a4 Mpu 00paboTKe
MH(pOpMaLIUU

'YMeeT ¢ He3HAYMTEIbHBIMH 3aMeYaAHUSIMU:
[PUMEHSTHh COBPEMEHHbIE TEXHUYECKHE CPE/ICTBA
1 MH(QOPMAITMOHHBIE TEXHOJIOTHHU JJISI PEIICHUS
KOMMYHHUKATHBHBIX 33724

Buiaseer HaBbIKAMM ¢ HE3HAYHMTEIbHBIMHU
3aMeYaHUSIMU: COBPEMEHHBIMU TEXHUYECKHUMHU
CpeacTBaMu 1 WH(HOPMAITMOHHBIMH
TEXHOJOTUSIMU /ISl PELISHHUS] KOMMYHUKATHBHBIX
3agad

50 - 69
OaJIOB

«YyOOBJICTBOPU-
TCIIBHO»

OIIK- 3

3HaeT Ha 6a30BOM YpOBHeE, C OLIMOKAMM:
COBPEMEHHBIE HHCTPYMEHTAIIbHBIE CPEICTBA IS
00pabOTKN YIKOHOMUYECKUX JTAaHHBIX B
COOTBETCTBUU C IMOCTABJICHHOH 3a/1aueil u
MeToABI cOopa, 00pabOTKHU U TIepeIaun JaHHBIX
'YMeer Ha 0a30BOM YpOBHeE, ¢ OIIMOKaAMHU:
BBIOMpATH U MPUMEHATH HHCTPYMEHTAIbHbIE
cpeacTBa sl 00pabOTKU SKOHOMUYECKHIX
JTAHHBIX B COOTBETCTBUH C IIOCTaBJIICHHON

3anaqel71, AHAJIM3UPOBATH PC3YJILTATHI pACYCTOB U
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000CHOBATH MOJIYYEHHBIE BHIBOJIBI JIJISI
ocymiecTBIeHUs cOopa, aHaM3a u 00paboTKu
TaHHBIX, HEOOXOIMMBIX JJISl PELICHUS
npogecCHOHANBHBIX 3a/1a4

Baaneer Ha 6a30BOM ypoBHeE, ¢ OIIMOKAMM:
MHCTPYMEHTAIbHBIMU CPEACTBAMU ISt
00pabOTKN IKOHOMUYECKHX JAHHBIX B
COOTBETCTBHUU C ITOCTABJICHHOM 3a/1auei

I1K-8

3HaeT Ha 0a30BOM YPOBHE, ¢ OIIMOKAMM:
COBPEMEHHBIE TEXHUYECKUE CPEACTBA U
MH(GOPMallMOHHbBIE TEXHOJIOTUY JJISl PEIICHUS
QHATTUTUYECKUX M UCCIIECOBATEIIbCKUX 3a]1a4
YMeeT HA 0a30BOM YPOBHE, ¢ OLIMOKAMMU:
MPUMEHSTH COBPEMEHHBIE HH(OPMAIIIOHHBIE
TEXHOJIOTUU JIJISl peLICHHSI aHATUTUYECKUX U
KCCIe0BaTeNIbCKUX 3a1a4

Baaneer Ha 6a30BOM ypOBHe, C OIIMOKAMM:
COBPCMCHHBIMU TCXHUYCCKUMHU CPCACTBAMU U
MHGOPMAIMOHHBIMU TEXHOJIOTUAMH IS
PECIICHUA AHAIIMTHYCCKUX U UCCICIOBATCIIbCKUX
3aaqy

I1K-10

3HaeT Ha 0a30BOM YPOBHeE, ¢ OIIMOKAMU:
COBPEMEHHBIE TEXHUYECKUE CPECTBA U
MH(POPMALIMOHHBIE TEXHOJIOTHH I PELICHUs
KOMMYHUKATHUBHBIX 33/1a4 IpH 00paboTKe
uHbopManu

'YMeer Ha 02a30BOM YPOBHE, ¢ OIIMOKaAMHU:
[IPUMEHSATH COBPEMEHHBIE TEXHUUECKHUE CPEJICTBA
1 MH()OPMAIIMOHHBIE TEXHOJIOTUHU JJISl peIIeHUs
KOMMYHUKAaTUBHBIX 3a/1a4

Baageer Ha 6a30BoM ypoBHe, ¢ OIIMOKAMU:
COBPEMEHHBIMHM TEXHUUECKUMHU CPEJICTBAMU U
MH(GOPMALIMOHHBIMU TEXHOJOTHAMM 151
[pelIeHrss KOMMYHUKATUBHBIX 3a7a4

meHee 50
OaJIOB

«HEYOOBJICTBOPHU-
TCIIBHO»

OIIK- 3

He 3naeT Ha 6a30BOM ypOBHE: COBPEMEHHBIC
MHCTPYMEHTAIbHBIE CPENICTBA At 00paboTKH
PKOHOMHYECKUX JIAHHBIX B COOTBETCTBHH C
MOCTaBIEHHOM 3a/1adeil U MeTOIbI cOopa,
00paboTKHU U nepeaaun JaHHbBIX

He ymeer Ha 0a30BOM YpOBHe: BbIOUpATh U
MPUMEHSITh HHCTPYMEHTAIBHBIE CPEICTBA JUIS
00pabOTKN IKOHOMUYECKHUX JAHHBIX B
COOTBETCTBUM C MIOCTABICHHOM 3aJaueii,
QHATM3UPOBATH PE3YIbTAaThl PACUETOB U
000CHOBATH TMOJTyUYECHHBIC BEIBOJIBI JIJIS
ocyImiecTBIeHUs cOopa, aHaM3a U 00paboTKU
TaHHBIX, HEOOXOIUMBIX JIJIST PEIICHUS
npodeccnoHaNbHBIX 33724

He Bi1ageer Ha 0a30BOM YpOBHe:
MHCTPYMEHTAILHBIMH CPEICTBAMU IS
00pabOTKH YIKOHOMHUYECKUX JIAaHHBIX B

COOTBETCTBUM C MIOCTABJICHHOM 3ajaueii
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I1K-8

He 3HaeT Ha 02a30BOM ypOBHE: COBPEMEHHBIE
TCXHUYCCKUC CPCACTBA U I/IHq)OpMaI_II/IOHHBIe
TEXHOJIOTUH JIJISl peLICHUSI aHATUTUUECKUX U
MCCIIEI0BATENbCKUX 3a1a4

He ymeeT Ha 6a30BOM YpOBHeE: IIPUMEHSThH
COBPCMCHHBIC I/IH(I)OpMaLII/IOHHbIe TEXHOJIOTUU
JUISL pEeIIeHUs] aHATUTUYECKUX U
MCCIIEI0BATENbCKUX 3a1a4

He BJs1ageeT Ha 0a30BOM ypOBHe:
COBPCMCHHBIMU TCXHUYCCKUMHU CPCACTBAMU U
MH(GOPMALMOHHBIMU TEXHOJIOTUSAMHU IS
PCIICHUA AHAJIMTHYCCKUX U UCCIICIOBATCIIbLCKUX
3ajaqy

I1K-10

He 3HaeT Ha 6a30BOM ypOBHe: COBPEMEHHbIE
TEXHUYECKHE CPEACTBa M WH(POPMAIIMOHHBIC
TEXHOJIOTUU JIJISl PEIICHHS] KOMMYHUKATUBHBIX
3ajiad mpu 00paboTke HHPpOpMaITUK

He ymeet Ha 02a30BOM YpOBHe: IIPUMEHSATh
COBPEMEHHBIC TEXHUYECKUE CPEIICTBA U
MH(OPMALMOHHBIE TEXHOJIOTHH ISl PELICHUS
KOMMYHHKATHBHBIX 33724

He Bi1aeeT Ha 6a30BOM YpOBHe:
COBPEMEHHBIMU TEXHHUUECKUMH CPEIICTBAMU U
MH(POPMALMOHHBIMH TEXHOJIOTHSIMH ISt

CIICHHI KOMMYHUKATHBHBIX 3a/1a4

Onenka «HeynoBneTBOPUTENbHO» CTaBATCA TaKXKe B ClydasX, €CIM CTYIAEHT He
OPUCTYNAJl K BBINOJHEHUIO 3aJ[aHUfA, CIUCHIBAN, (pambcU(UUUpPOBaN JaHHBIE U PE3YIbTaThl
paboTel. Pe3ynpTupytomas oLeHKa [0 UToraM TEKYILIEro KOHTPOJIS PaCCUUTHIBAETCS KaK CyMMa

B3BCIICHHBIX OIICHOK, MOJIYYCHHBIX

UTOoram BBITTOJTHCHUA BCEX 3aga4

113




JIUCT PETUCTPAIIHH H3MEHEHHUH (AKTYAJIH3AIIHH)

1. PaGouas mporpamMma 1o Yy4eOHOM MAMCUUIIMHE C BHECEHHBIMH JIONOJHEHUSIMU U
W3MEHEHHUSMU PEKOMEHIOBaHA K YTBEPXKICHHUIO HA 3aceaHuy Kadeapbl OyXTraaTepcKoro yuera
1 aHanu3a, npotokos or 18.03.2020 Ne 8

3aBexyrommii kapenpoi , )//7"/’/ ~ H.B. Jlaktnonona

Cornacoano Ha 3acenanun Y MC Kpacaogapckoro ¢punmana POY um. I'.B. Ilnexanosa,
npoTokoia ot 19.03.2020 Ne 7

[Ipencenarens %/’ I'.JI. ABarau

YTBepxaeHo coBerom Kpacnomapckoro ¢unuana POY um. I'.B. [Inexanoga,
npotokoi 26.03.2020 Ne 11

——
I[Ipencenarens ﬁﬂ/ A .B. IlerpoBckas
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KapTa 00ecne4eHHOCTH JAUCHHUIIIMHBI «I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'UH»

IIpunoxkenne A k Pernamenty akryanuzanuu PI1/{

Y4eOHbIMHU M3JIAHUSMHU U HHBIMHA HHPOPMAITMOHHO-0MOJIMOTEYHBIMH PeCypcamMmm»

Kadenpa Oyxranrepckoro ydera u aHajiu3a

OIIOII BOmo nanpasnennto noarotoBku 38.03.01 «xoHOMMKA»
Hamnpasnennocts (npoduinb) nporpamMMel «byXraiaTepcKkuii yueT, aHallu3 U ayIuT
YpoBEeHb MOATOTOBKH OaKallaBpHaT

No Komnuecto | Hamuume B Konugectso YucneHHOCTh Ilokazarens
/ HaumenoBanwue, aBTOp BrixonHbIe TaHHBIE Me9aTHBIX 9BC (ma/meT), 9K3EMIUIIPOB | CTYICHTOB 00eCTICYeHHOCTH CTY/ICHTOB
i sk3eMIuipo | HazBaHme DBC | Ha kadempe (zem)? JIUTEPATypOi:
B (11T) (B = 1(mpu Hanmmauu B DBC);
nabopaTopuun i =(ctonden4/cronden’)
) () (mpu otcyterBum B DBC)
1 2 3 4 5 6 7 8
OcHoBHas1 JInTEpaTypa
1 DKOHOMHUYECKAS Mockga :U3patenbctBo Opaiit, 2019. — 495 ¢. — X na, X X 1
nHpopMmaTuka : yaeOHuk u | (bakamaBp u mMarucTp. AKageMHIECKHU KypcC). — 9BbC
MPAKTUKYM ISt ISBN 978-5-9916-3770-1. — Pesxum goctyma: «biblio-onlinex»
GakanaBpuara u https://biblio-online.ru/viewer/ekonomicheskaya-
marucrpatypsi / 10. J1. informatika-426110#page/1
Pomanosa [u 1p.] ;
OTBETCTBEHHBIN PENAKTOP
0. /1. PomanoBa.
2 HudopmannonHsie Mockga : M3garensctBo IOpaiit, 2019. — 178 c. X na, X X 1
CHCTEMBI ¥ TEXHOJIOTHH B — (Vuusepcuretsl Poccun). — ISBN 978-5-534- 9BC
9KOHOMHUKE: yueOHOe 08223-4. — Pexum nocrymna: https://biblio- «biblio-onliney»
noco6wue s By3oB / O. FO. | online.ru/viewer/informacionnye-sistemy-i-
Herécosa. — 3-e usn., tehnologii-v-ekonomike-437377#page/1
UCTIP. ¥ JOTL.
3 I'Bo3neBa, B. A. Mocksa: ®POPYM: NHDOPA-M, 2020. — 542 c. - X Ia, X X 1
Wndopmarnka, ISBN 978-5-8199-0877-8. - TekcT: 2JIEKTPOHHBIII. - 9BC
ABTOMATH3UPOBAHHBIE URL: https://znanium.com/read?id=362998 «Znaniumy
nHGOPMAINOHHBIE
TEXHOJIOTUH U CUCTEMbI

1KOHTI/IHFCHT CTYACHTOB MPUBOJAUTCA MPHU HATUIUW U3TaHUA B IICHATHOM BUJIC; €CJIN U3AaHUC TOJIBKO B OBC — KOHTUHIE€HT CTYACHTOB HC YKa3bIBACTCA.
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| :yue6uux / B. A. ['Bo3aesa.
Bcero 3 X X
JomoJHuTebHAS JUTEPATYPA
1 Bsenenue B M.: U1 ®POPYM, HUIL] UHD®PA-M, 2018. - 336 na, X X
nH(pOKOMMYHHUKaMOHHBIE | ¢.: 60x90 1/16.-(BO) () ISBN 978-5-8199-0768-9 9BC
TEXHOJIOTHH: Y4eOHOe - Pexnm «Znaniumy
nocobue / [arapuna JI. T'., | moctyma: http://znanium.com/bookread2.php?book
Bbann A. M., Ky3nernos I =951605
A., IloptroB E. M.,
Tenmosa . O.; ITox pexn.
I'arapunoit JI. T'. -
2 UepHukos, b. B. Mockga : ®DOPYM :MH®PA-M, 2020. — 368 ¢c. — na, X X
WudopmannoHHsie (Bwicuiee oopazoBanue:bakanaspuar). - ISBN 978- 3bC
TEXHOJIOTUH YIIPABJICHHUS : 5-8199-0782-5. - TeKCT: NEKTPOHHBIH. - «Znaniumy
yueOnuk / Bb. B. YUeprukos. | URL:https://znanium.com/read?id=346871
— 2-¢ m31., iepepad. u
JIOM. —
3 IIumos, O. B. M. : UIH®PA-M, 2019. — 462 c. + Jlom. na, X X
CoBpeMEeHHbIE TEXHOJIOTHH | MaTepuaisl [ DIeKTPOHHBIN pecypc; Pexxum 9bC
1 TEXHUIECKUE CPECTBA noctyna http://www.znanium.com]. — (Bpicmiee «Znaniumy
nH(GOPMATH3AIINH . obpazoBanue:bakanaspuar). - ISBN 978-5-16-
yaebnuk / O.B. Illumos. — | 011776-8. - Tekcr : anexTponHsid. - URL:
https://znanium.com/read?id=354804
Bcero 3 X X
B A ~

IpenoxaBarens /ﬁ?//_ ﬁrﬂi P.H. ®ponos

COI''TACOBAHO

bubnunorekaps

H.H. Kpuso

3aB.kadeapoit

H.B. Jlaktnonosa
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Mpuno:xenue 5 k Pernamenty PITJ]

MMHUCTEPCTBO HAYKH 1 BBICILIET'O OEPA3OBAHUS POCCHUMCKOM ®EJEPALIMNA
(enepabHOE  TOCYIApCTBEHHOS — OFODKETHOE — 00pasOBATENBHOE — YUPEHKTICHHS BBICIIETO  OOpa3OBAHKS
«Poccuiickuil s3koHOMUYeCcKuM yHuBepcuteT uMmeHu [. B. IlimexanoBa»

KpacHogapckuil béunman POY um. I'B. [InexanoBa

Hamnpasnenue noarorosku: 38.03.01 «9xoHOMUKA
HamnpasienHocts (mpoduiis) «byXraarepckuii yuer,
aHaIN3 U ayTuT»

Kadeapa Byxranarepckoro yyera u aHajiusa

3K3AMEHAIIMOHHBIN BUJIET Ne

o JTMCHMIVINHE «I/I]—[(l)OpMaIIHOHHLIe TEXHOJIOTUH »

1. | ITonarue sxoHOMUYecKor nHpopMalu. OCHOBHBIC MOKA3aTEIN KaueCTBa SKOHOMUYECKON
uHpOpMaLUH.
2. | llpuknagHoe mporpaMMHOe obecrieueHmne
3. | BemonuuTs 3aganue no popmatrpoBanuio tekcra B Word
4. | Cosznmatp Tabnuity u 3anoiaauth B Word
IIpenonaBarens, K.T.H, IOLUEHT P.H. ®poinos
(moamuce)
3aB. kadeapoi, 1.3.H., JOUCHT H.B. Jlaktnonona
(moamuce)

VYTBepkIeHO Ha 3aceJaHuu Ka(eapsl OT , TpoTOKOJ Ne







