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1. TIpuxomwko K.C., k.3.H., mo1ieHT Kadeapsl S)KOHOMUKH U ynpasienus KpacHomapckoro dunmana
POV um. I'.B.Ilnexanosa

2. Wmenko O.B., k.3.H., 101IeHT Kadeapsl OyXraaTepcKoro yuera 1 HHPOPMAIIMOHHBIX TEXHOJIOTUN
Kpacnomapckoro koomepaTuBHOro uWHCTUTyTa ((unmana) Poccuiickoro yHUBepCcHTETa
KOooTmepanuu

AHHOTanusA padoueil nporpamMmsl AucuuIMHbI « AHGOpManHOHHbIE TEXHOJIOTHN:

Legb u3ydyeHus: AUCHMILIMHBI — IPUOOpPETEHUE 3HAHUM O COBPEMEHHBIX HMH()OPMAIIMOHHBIX
TEXHOJIOTUAX, TEHICHLUUAX HMX Pa3BUTUS M KOHKPETHBIX pealn3alusaX, a TakKe OBIAJCHUE
IPAKTUYECKMMHU HaBbIKAMU  MCIIOJIb30BaHMS HWH(POPMALMOHHBIX TEXHOJOIMH B  Oymaymiei
IIPAKTUYECKON eATEIbHOCTH

3agauM AMCHUMIVIMHBI — U3YyYEHHE TEOPETUYECKUX OCHOB HH(GOPMALMOHHBIX TEXHOJIOIUH,
(dbopMHpOBaHHE MPAKTUYECKUX HABBIKOB PA0OTHI C CHUCTEMHBIM W TPUKIAIHBIM HPOTPAMMHBIM
MHCTPYMEHTapUeM HMH()OPMAIMOHHBIX  TEXHOJOIMH, IIOJyYeHHE HABBIKOB  MCIIOJIb30BaHMS
TEXHUYECKUX M HPOrPaMMHBIX CpPEIACTB HMH(DPOPMALMOHHBIX TEXHOJOTUH [UIsl pelleHus 3ajad B
Oyayiuel npodeccuoHanbHOM e TeTbHOCTH.

PaGowass mporpamma  cocraBieHa Ha  ocHOBaHMHM  DemepalbHOTO  TOCYIapCTBEHHOTO
00pa3oBaTeNFHOTO CTAaHIAPTA.

CocTaBUTENb:

ﬁﬁ;}{ e P.H. ®posos, K.T.H., JOIEHT Kapeapsl OyXraarepcKoro
ydeTa U aHalum3a

Pabouas mporpamMma AHCHUMIIIMHBI PEKOMEHJO0BaHA K YTBEPXKACHHUIO Kadeapoll OyXrajirepckoro
yueta 1 aHanu3a. [Iporokon ot 28.03.2019 Ne 7

3aB. KBY, k.5.H., mOLEHT & ——t H.B. Jlaktnonosa
(moamuce)

CornacoBaHo
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I OPTAHU3AIIMOHHO-METOJIUYECKHWH PA3IEJ
1.1 leanb aucuMnJInHbI

Lenbto yueOHON aucuutuinbbl «HPOpPMAIIMOHHBIE TEXHOIOTUN SBIISETCS MPUOOPETECHHE 3HAHUH O
COBPEMEHHBIX HH(MOPMALMOHHBIX TEXHOJOTHAX, TEHICHIMAX HUX pa3sBUTHS M KOHKPETHBIX
peanu3aysax, a TaKKe MOJIyYeHHE HABBIKOB HCIIOJIIB30BaHUS MH(POPMALMOHHBIX TEXHOJOTHH IPH
pELICHNN IPUKJIAJHBIX 3a/1a4.

1.2 YyeOubIe 320244 AUCHUILIAHBI

3aa4yamMy TUCUUIUIUHBI SIBJISIOTCS:
1. H3yueHue TEOPETUYECKHX OCHOB MH(OPMAIIMOHHBIX TEXHOJIOTHA.
2. dopmupoBaHHE NPAKTHUECKUX HABBIKOB pabOThl C TEXHUYECKUMH M IPOrpaMMHBIMU
CpeacTBaMU HH(POPMAITMOHHBIX TEXHOJIOTHHA.
3. OOecnieueHue 0a30BbIX 3HAHUNM MPUMEHEHUS HHPOPMAIMOHHBIX TEXHOJIOTMHA Ui pelIeHUs
3a/1a4 JanbHEHIel mpodecCHOHATBHON ACSITELHOCTH.

1.3Mecto nucuumiannbl B cTpykrype OITIOII BO (ocHoBHOI npodeccuoHaibHOM
o0pa3oBaTe/ibHOI MPOrpaMMbl BbICIIET0 00Pa30BaHMs)

Jucuumnnba «VHpopMalMOHHbIE TEXHOJIOIMWY» OTHOCUTCA K 0a30BOM yacTu y4yeOHOro
raHa. JlucuuIuimaa u3y4aercst CTyIGHTaMH MEPBOTO Kypca.

JUis  ycremHoro OcBOeHMs AMCUUIUIMHBL «MH(QOpPMalMOHHBIE TEXHOJIOTUW», CTYACHT
JIOJIKEH:

1. 3HaTh:

— OCHOBHBIC NPUHIUIBI U TEHICHIWU Pa3BUTHS METOAOB cOopa, XpaHeHHS M 00pabOTKH
nH(OpMAaINH, CPEICTBA ABTOMATHU3AUU HH()OPMAITHOHHOH JI€ATEIIEHOCTH

— MH()OPMALIMOHHO-KOMMYHHUKAIIHOHHbIE TEXHOJIOTHH, OCHOBHBIE TpeOOoBaHUs
nH()OPMAIMOHHON OE30MMaCHOCTH,

— HCTOPUIO BO3HUKHOBEHHMS M OCHOBHBIE NPUHIMINBI pPabOThl C HHPOPMALUOHHBIMU
TEXHOJIOTUSIMU

2. YMeTb:

— pabotath ¢ uH(popMaIHel B II00albHBIX KOMIIBIOTEPHBIX CETSAX M MCIIOJIB30BaTh 0a30BbIe
BO3MOKHOCTH KOPIOPAaTUBHBIX HH(POPMALMOHHBIX CHCTEM C IIeJbl0 aHaiu3a HHGPOpMAalUU U
MPUHATUS 00OCHOBAHHBIX PEIICHHIA;

— OCYUIECTBIATh OOOCHOBAHHBIA BBIOOP MHCTPYMEHTAJIBHBIX CPEACTB HMH()OPMAIMOHHBIX
TEXHOJIOTUH JUIs pelieHHs MpopecCHOHABHBIX 3a/1a4 B 00JIaCTH SKOHOMUKY;

— OPUMEHATh HMHCTPYMEHTapuil [uisi MpoBeleHust oO0paboTku, cOopa HHOpMaLMM B
WH(POKOMMYHUKAITHOHHBIX CHUCTEMAaX M UX COCTABIISIONINX

3.Bnaznets:

— OCHOBHBIMM METOJIaMH, CLIOCO0aMHU U CPEJCTBAMH MOJIYyUYEeHHUs, TepepaboTKH UHPOpMAIIHH;

— METOJlaMH  HCIIOJIb30BaHUSI COBPEMEHHOTO TIPOTPaMMHOTO OOecrieueHus, HaBBIKAMHU
UCMOJb30BaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTHH Juis  00paboTku, cOopa UHPOpPMALUU B
MH(POKOMMYHUKAITHOHHBIX CHUCTEMAaX M UX COCTABIISIONINX

N3zyuenne aucuuruinbel «H(pOpMaMOHHBIE TEXHOJIOTUUY» HEOOXOIUMO AJIs AajbHEeHIIero
OCBOCHHS TaKHX IHCIUIUIAH, Kak: «/HpOpManMOHHBIE CHUCTEMBI B DKOHOMHKE», «YTIIpaBICHHUE
AJIEKTPOHHBIM OU3HECOM», «ABTOMATHU3ALUS OYXTaJITEPCKOTO yUeTay.

1.4 O0bem AUCHUIIMHBI U BHABI Y4eOHO# padoThI

Iloxa3aTenn o0beMa IMCHUTINHBI Bcero yacos no ¢popmam o0yueHus
Ounas | 3aounas | OwuHo-3a0uHas
O0BEM IUCHUILIMHEI B 3aUE€THBIX €IUHHUIIAX 4 3ET
OO0BeM IUCIUILIMHEI B Yacax 144
KoHTakTHas padoTa o0yJaommxcsi ¢ 38,35 14,35 30,35
npenoaasarejeM (KoHTakT.4yacel), Bcero




1.Ayputopnas pabota (Ayn), Beero: 36 12 28

B TOM YHCJIC:

JIEKIVH, B TOM YHCJI€ HHTEPAKTUBHEIE 8 (2) 4(2) 4(2)
nabopaTopHbIe 3aHATHS, B TOM YHUCIIE 28 (12) 8 (4) 24 (8)
WUHTEPAKTHBHBIC

MpakTUYECKUe (CEMUHAPCKUE) 3aHATHS, B - - -
TOM YHCJIC HHTEPAKTUBHbBIE

2.2nekTpoHHOE 00yueHue (Dnek.) - - -

3.WnpuBuayansasie koHcynbTamu (MK) - - -

4. KoHTrakTHas paboTa 110 IPOMEKyTOUHOM - - -
arrectaruu (Karr)

5.Koncynbranus nepen s3x3amenom (KJ) 2 2 2

6.KonrakTHast paboTa 1o mpoMeKyTOYHOH 0,35 0,35 0,35
aTTECTAIlMU B IEPHOJT 9K3. CECCHHU, CECCUHU 3a04H.
dbopmel 00yuenus (KaTtToks)

CamocrosrensHast pabora (CP).Bcero: 105,65 129,65 113,65
B TOM YHUCJIC:

camocrosTenbHas padota B cemectpe (CPc) 72 123 80
camocTosTeIbHas paboTa Ha KypCOBYIO padoTy - - -
camocTosTenbHas paboTa B IEPHO IK3.CECCHU 33,65 6,65 33,65
(Kontposn)

KonTakTHas pabota mpu MpOBEICHUU YICOHBIX 3aHATUN MO JUCIHUIUINHE OCYIIECTBISICTCS B
COOTBETCTBUHM C npukazoM Munobpuayku Poccuu ot 05.04.2017 Ne 301 «O0 yTBepkaAeHUU MOPSIKA
OpTaHU3aIMH U OCYIIECTBICHHS 00Pa30BaTEIBHON NEATEIFHOCTH 110 00pa30BaTEIbHBIM IPOTrpaMMaM
BhICIIIEr0 00pa3oBaHUs — IporpaMMaM OakaliaBpuaTa.

1.5TpeGoBaHus K pe3yJibTaTaM OCBOEHHS COJIEPKAHUS TUCIHUIIMHbI

B pesynbraTe 0CBOCHUS IUCIUILIMHBI B COOTBETCTBUU C BHJOM IPOQPECCHOHATBHOMN eATeTbHOCTH,
Ha KOTOpBIH OpMEHTHpPOBaHA MporpamMma OakajlaBpHara, JOJDKHBI OBITh PEIICHbI CIEAYIOLIUE
npodeccuoHanbHble 3agaud U copmupoBaHbl cienyromue obmenpodeccuonanbubie  (OIIK),
npodeccuonansubie (I1K) komnerennuu:

OIIK-3-cnocoOHOCTRIO  BBIOpaTh  WHCTPYMEHTAJIBHBIE  CpelIcTBa  JUIi  00pabOTKH
HKOHOMHYECKUX JaHHBIX B COOTBETCTBHHM C ITOCTABJICHHON 3a7a4yeil, MpOaHAIN3UPOBATh PE3YIbTATHI
pacyeToB ¥ 000CHOBATH MOYUYCHHBIE BHIBO/IBI.

B pe3ynbrate ocBoenus kommnerenuuu OIIK- 3 ctyneHT gosmkeH:

3HaTh: WHCTPYMEHTAJbHBIE CPEACTBA Ui O0OpaOOTKHM, aHaIM3a KOHOMHYECKHX IaHHBIX B
COOTBETCTBHUH C TIOCTaBJIEHHOH 3a/1a4eil, 000CHOBAHUS MOJTYYEHHBIX BBIBOJIOB.

YMeTh: BRIOMpaTh HHCTPYMEHTAIBHBIE CPEICTBA ISl 00paOOTKM IKOHOMHYECKMX JaHHBIX B
COOTBETCTBUM C IIOCTaBJICHHOHN 3ajgauell, aHATIM3UPOBaTh Pe3y/lbTaThl PacyeTOB U OOOCHOBBHIBATH
MOJTyYCHHBIE BBIBOIBI.

Brnaners: HaBbIkaMHu BbIOOpa MHCTPYMEHTAIbHBIX CPEICTB JUIsI 0OpaOOTKH SKOHOMHUYECKHX
JAaHHBIX B COOTBETCTBMM C MOCTaBJIEHHOW 3a/layeill, aHanu3a pe3ylbTaToB PacyeTOB U 0OOCHOBAHUS
MOJTyYEHHBIX BBIBOIOB.

IMK-8— cmocoOGHOCTRIO HCIIONB30BATh [UISI PEIICHHS] aHAIMTHYECKUX W MCCIIEIOBATEIhCKUX
3aJ]a4 COBPEMEHHBIE TEXHUUECKUE CPENICTBA U HHPOPMAIIMOHHBIE TEXHOJIOTHH.

B pesynbrare ocBoenust komnerenuuu [1K-8 cryneHT nomxken:

3HaTh: COBpPEMEHHBIE TEXHUUECKUE CPEICTBA M HH(DOPMAIIMOHHBIE TEXHOJIOTHHU ISl PEIICHUS
aHAJTMTUYECKUX M UCCIIEOBATENILCKUX 3a/1ay.

YMeTh: OCYIIECTBISTH BBHIOOP COBPEMEHHBIX TEXHHYECKHX CPEICTB M HWH(OPMAIIMOHHBIX
TEXHOJIOTUH U UCTIOJIBb30BaTh UX JJIs PEILICHHs aHAIUTUYECKUX U MCCIeI0BaTeNbCKHUX 3a/1a4.



Brnaners: HaBbIKamMu BBIOOpa M HUCIOJIB30BAHUS COBPEMEHHBIX TEXHHYECKUX CPEICTB H
MH(GOPMALMOHHBIX TEXHOJIOTUH AJIS pEIIeHUs] aHATUTUYECKUX U UCCIIEI0BATEIbCKUX 3a/iay.

ITK-10 —cnocoOHOCTHIO UCTIONB30BaTh ISl PEIICHHsI KOMMYHUKATHBHBIX 33]]a4 COBPEMEHHBIC
TEeXHUYECKHE CpeACTBa M MH()OPMAIIMOHHBIE TEXHOJIOTUH.

B pesynbrare ocBoenus komnerenuuu [1K-10 ctyneHT nomxken:

3HaTh: COBPEMEHHbIE TEXHUYECKHE CpeICTBA M  HMH(DOPMALMOHHBIE TEXHOJIOTHUH,
HCII0JIb3YEMBIE IIPU PEIIEHUH KOMMYHUKAaTUBHBIX 3a/1a4.

VYMeTh: NPUMEHSTh COBPEMEHHBIE TEXHUUECKUE CPEICTBA U HH(POPMALIMOHHBIE

TEXHOJIOTUH IIPU PELIEHMH KOMMYHMKAaTUBHBIX 3a7au.

Bnaners:  HaBbIKAMM ~ HCIOJb30BaHHUSA  COBPEMEHHBIX  TEXHHUYECKHUX  CPEICTB U
MH(GOPMALMOHHBIMH TEXHOJOTHSMH MIPH PELICHUH KOMMYHHMKATUBHBIX 33/1a4.

1.6. ®opmbl KOHTPOJISI

Texymuii KOHTPOJIb (KOHTPOJb CaMOCTOSTEIbHONM pabOThl CTyAEHTAa) OCYIIECTBISETCS B
nporecce OCBOGHUS JUCLUUIUIMHBL JIGKTOPOM M IPenoaBaTesieM, BeIyIuM J1a00paToOpHbIe 3aHITHSB
COOTBETCTBHUH C KalleHIApHO-TEMaTHYECKUM IIJIAHOM, B 00BbEME 4acOB, 3aINIAHUPOBAHHBIX B pacueTe
MeIarOrMuecKor Harpy3Ky Mo JUCUUILUIMHE, B BUJE CIETYIOIUX padoT:

— KOHTPOJBHOU pabOTHI;

— MPOBEPKH 33/IaHUH, BBIMOJHIEMBIX C UCIOJIB30BaHNEM MH(POPMAITMOHHBIX TEXHOIOTHIA;

— TECTUPOBaHUS;

[TpomexyTrouHas aTTectanusi B 1 cemecTpe — IK3aMeH.

Pe3ynbTarhl TEKyIIero KOHTPOJIS U MPOMEXYTOUHON aTTecTanuu (POPMUPYIOT PEUTHUHTOBYIO
OIICHKY paboThl oOydaromierocss mo mporpamme OakanaBpuata. Pacmnpenenenue OamioB mpu
(GbOopMUPOBAaHUM PEUTHHTOBON OLEHKU PabOTHI O0YYAIOMIETOCs] OCYLIECTBISIETCS B COOTBETCTBHH C
«[TosokeHNEM O PEUTHUHIOBOM CHUCTEME OLIEHKH YCIIEBAEMOCTHM M KayeCTBA 3HAHWUW CTYICHTOB B
denepanbHOM  TOCYIapCTBEHHOM  OIO/PKETHOM  0Opa30BaTENbHOM  YUPEKICHHH  BBICIIETO
obpazoBanus «Poccuiickuii skoHOMHUecKuil yHuBepcuter nmenu ['.B. [Tnexanosay. Pacnpenenenue
0a/uIoB MO OTHENbHBIM BHAAM DPA0OT B MPOIECCE OCBOCHUS AUCHUILTUHBI «HpOpMaIOHHBIE
TEXHOJIOTUMY OCYIIECTBIISAETCS B COOTBETCTBHHU ¢ pazzaenom VIII.

1.7 TpeGoBanusa Kk aganTanuv Y4eOHO-METOAMYECKOro o0ecrnedYeHUsl MUCHUILIMHBI [JIS
00y4YaKIIUXCS ¢ OTPAHMYEHHBIMU BO3MOKHOCTSMU 3/10POBbSI H HHBAJIWI0B

TpeboBanust K aganTanud y4eOHO-METOAUYECKOTO OOCCleueHus IUCIUIUIMHBL IS
00y4YarouXCss C OTPaHUYEHHBIMH BO3MOKHOCTSMH 3JI0POBbSi W HMHBAUIOB  ONpEJIEIECHBI B
[Monoxennn 06 OpraHU3aIuk 00Pa30BaTEIBHOTO MPOIIECCa /ISl HHBAIUIOB U JIUII C OTPaHHYCHHBIMH
BO3MOXKHOCTSIMHE 3/10poBbsi B PI'BOY BO «POY um. I'.B.Ilnexanosay. (http://www.rea.ru)

Habop amanTarioHHBIX METOIOB OOYdYEHHMS, MPOIEAYP TEKYIIETO KOHTPOJS yCIEBAEMOCTH,
NPOMEXKYTOYHON aTTECTAllMH OCYIIECTBIISIETCS ~ HMCXOAs M3 CHenu(pUUECKHX OCOOEHHOCTEH
BOCIIPUATHSI, TepepabOTKH MaTepuaia OOYYAIOIIUMHUCS C OTPAaHHYCHHBIMH BO3MOXHOCTSAMH
3J0POBBSl C Y4ETOM PEKOMEHAIMIA MeIUKO-COIMAIbHOM DKCIIEPTU3BI, MPOrPaMMBbl peabHIHTAIINN
WHBAJIK/IA C YIETOM MHIMBUIYATbHBIX TICUXO(PH3MUSCKUX OCOOEHHOCTEH.



http://www.rea.ru/

II COAEP KAHUE JUCIHUIIJTINHBI

Conepxanue aucuuinHbl «VHPOpMaOHHbIE TEXHOIOTUIY, OTIMCAaHKE TIOKa3aTeIel M KpUTEPHEB OICHNBAHHS KOMIICTEHIMI Ha Pa3IMYHBIX Tarax
ux (opmupoBanus B nporuecce ocBoenus: OIIOIT BO npexacrasieno B tabmuie 2.1

Tabmuma 2.1
HaumenoBanue Copnepxanue dopmupyemblie OO6pa3zoBarenbHbIE TEXHOJIOTHH
paszzeia AMCLUILIMHBI KOMIIETCHIIMH
(Tembr)
Cemecmp 1 Pazoen 1 Ocnosnoe naznauenue u 6U0bl UHGOPMAYUOHHBIX MEXHO0ZUTL

Tema 1 [TonsTue sxoHOMHUecKOi nHPOpMari. OCHOBHBIE TOKA3aTEIU OIIK-3 YCTHBIH OIpoC,
HNudopmauus n KayecTBa 3KOHOMHUYeCcKON MHpopMaruu. Buasl skoHOMHUYECKOMH I1K-8 MHTEpPaKTUBHASL JEKLHSI
HHGpopMaLOHHbIE uHpopmanuu. [TonsTHe U cTPYKTYpa HHGOPMAITMOHHON CHCTEMBI. I1K-10
TeXHOJIOTUH ITonarue undopmanonHoi TexHonoruu. CocraBisoNnme

WH(POPMAIIMOHHON TEXHOJIOTHH.
Tema 2 Buabt Crpykrypa ynpasnenus opranusanuet. Ilepconan opranuszanuu. OIIK-3 YCTHBIH OITPOC
uHpopmanuoHHbIx | MHpOpManmonHas TexHOIOrus 00pabOTKM JAHHBIX. I1K-8
TeXHOJIOTHil WNudopmanronHas TexHoaorus ynpasnenus. MadopmanonHast I1K-10

TEXHOJIOTUS aBTOMaTu3auuu oduca. MupopmaninoHHasi TEXHOJIOTUS

MOJICP>KKH MPUHATHUS perieHuil. HpopMalmoHHas TEXHOIOTHS

AKCIIEPTHBIX CUCTEM.
Tema 3 Texuuueckue cpenctBa 00padoTku nHpopManuu. OCHOBHbIE OJIOKH OIIK-3 YCTHBIHN OIIPOC, TECTUPOBAHUE
HNucTpymenTapuii IIEPCOHAJIBHBIX KOMIIBIOTEPOB U UX HazHaueHue. lIponeccopsr. [1K-8
HHQOPMANMOHHBIX | YCTpPOHCTBA MaMATH. Y CTPOHCTBA BBOJA U BbIBO/Ia HH(POPMALIUH. I1K-10
TEXHOJIOT Uil KomnerorepHsie cetu 1 ux knaccugukanus. [IporpamMmubie

cpeactBa 00paboTku nHpopmaruu. Knaccupukarus

MIPOrpPaMMHOT0 O00ecreueHnsl NEPCOHAIBHBIX KOMIIBIOTEPOB

Cemecmp 1Pa3zoen 2 Ilpozpammno-annapamnoe obecneuenue

UHMOPMAYUOHHBIX MEXH

onozuil

Tema 4 Bunbl
CHCTEMHOIO B
NMPHUKJIATHOTO
NPOrpamMMHOro

TexHomnorus paboThl B cpejie oneparMoHHON CUCTEMBI CEMEHCTBa
Windows. Pabota ¢ ¢aitnoBoii cucremoil. CtannapTHbie
npunoxxenus Windows. CepBUCHOE IPOrpaMMHOE 00€CIIeUEeHUE.
Texnonorus pabotsl ¢ apxuBatopamu WinZip 1 WinRAR.

OIIK-3
[1K-8
I1K-10

YCTHBIN OIIPOC




o0ecrieueHus

Tema 5 Texnosiorus | Ilpuknanueie mporpaMMHbIE CpeACTBa O(DUCHOTO HA3HAUCHHUSL. OIIK-3 HuTepakTuBHOE Ta00OpaTOpHOE
padoThI ¢ TekcToBO# | PaGoTa Hax JOKyMeHTaMu B Cpejie TEKCTOBOTO Mpolieccopa I1K-8 3aHATHE
U rpaduyeckoii MicrosoftWord. BBog u hopmarupoBanue tekcra. Co3ganue u IK-10
uHdopmanuei dbopmatupoBanue Tabaui. Padora rpadpuueckumu o0beKTaMu U
dbopmynamu. TexHOIOTHS CO3AaHUS IPE3CHTAIINN B CpeJie
Microsoft PowerPoint. TexHosorus co3aanust myOIuKanuii B cpeie
MicrosoftPublisher.
Tema 6 UuTepHer- OcHoBHble oHsATUS THTEepHET-TexHomornil. KpaTkas OIIK-3 HNHTepakTrBHOE J1a00paTOpHOE
TEXHOJIOTUH xapakrepuctuka Murepuer-pecypcon. MadopmarmonHo- I1K-8 3aHSTHE, IPE3CHTALUSA C
MTOMCKOBBIE CUCTEMBI: HHTEep(eC MOIb30BaTeNs, KpaTKas I1K-10 o0cyxxaeHueM
XapaKTepUCTHKA, TEXHOJIOTUS pabOThI (ONMCaHHE
nH(OpMaLIMOHHON TOTPEOHOCTH, (HOPMHUPOBAHKE 3aIPOCOB, BBO
OTpaHUYEHUN HA YCIIOBUS TIOUCKA, UCIIOJIL30BAHUE JIOTHUECKUX
byHKIHUN).
Tema 7 Cosznanue tabmui MicrosoftExcel. BBox u hopmarupoBanue OIIK-3 WuTepakTrBHOE 1a00paTOpHOE
HNudopmanuonnbie | nanHbix. Pabora ¢ dopmynamu u GyHKIUsIME. AGCOTIOTHBIE U I1K-8 3aHATHE, KOHTPOJIbHAs padoTa,
TEXHOJIOTUH OTHOCHUTENbHBIC CChUTKH. CO3aHNe U PETaKTUPOBAHKE IUATPAMM. IK-10 TECTUPOBAHUE

00paldoTKHU JAHHBIX

Pabota co ciuckamu: COpTUPOBKA, (pUIbTpaLys, MOABEICHHE
MIPOMEXYTOUHBIX U 001MX UTOroB. Co3/laHue mIocko u 00beMHON
CBOJHOM TaONUIBl. BBIONHEHNE TUITIOBBIX S3KOHOMUYECKUX
pacuetoB B MicrosoftExcel




III OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B npornecce ocBoenus nucuuminHbl «MHGOpMATMOHHBIC TEXHOJIOTHIY UCTIOIB3YIOTCS CIEIYIONINE
00pa3oBaTeNbHbIC TEXHOIOTHH:

1. CranaapTHble MeTOAbI 00y4YeHU s :

JICKIH;
nabopaTopHbIEC 3aHATHS;

caMoCTOsITeNIbHAsl padoTa CTY/ICHTOB, B KOTOPYIO BXOJHUT OCBOSHHE TEOPETUYECKOTO MaTepHaa,
IIOATr0OTOBKAa K Ha60paT0prIM 3aHATHUAM, BBIIOJIHCHUC JOMAIIHUX 3aﬂaHHﬁ, pa60Ta C
JIATEPATYPO.

2. MeToabl 00y4yeHHsl ¢ IPUMeHeHHeM HHTEPAKTUBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIi:

HWHTCpPAKTUBHAA JICKIWAA,
MHTEPaKTUBHOE JTA0OPATOPHOE 3aHSATHE;
TECTUPOBAHMUCE;

MPE3CeHTAIHS ¢ 00CYKICHHEM.

IV YYHEBHO-METOJNUYECKOE, HTHOOPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JTUCIUITJIMHBI

4.1 Jluteparypa

OcHoBHas1 JIUuTEpaTypa:

1. DOkoHOMHYECKass WHPOpMATHKA: Y4YeOHHK ¥ TPAKTHKyM Ui OakajmaBpwara W
maructparypsl / 1O. JI. PomanoBa [u 1p.]; orBerctBenHbiii pemaktop HO. J[. PomanoBa. —
Mocksa :M3natenscrBo Opaiit, 2019. — 495c¢. — (bakamaBp u Maructp. AKaJIeMHUYCCKUI
Kypc). — ISBN 978-5-9916-3770-1. — Teker 3JIEKTPOHHBIN: https://biblio-
online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. HNHpopManimoHHbIE CUCTEMBI M TEXHOJIOTHH B 3KOHOMHKE : y4eOHOe mocoOue s By30B /
O. 10. HerécoBa. — 3-¢ m3a., ucnp. u aomn. Mocksa : M3narenscTBo FOpaiit, 2019. — 178 ¢. —
(Yuusepcutetsl Poccumn). — ISBN 978-5-534-08223-4. — Tekcer anekrponnsiid: https://biblio-
online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1

3. I'Bo3zneBa, B. A. MndopmaTrka, aBTOMaTH3HMpOBaHHBIE WH()OPMAIIMOHHBIE TEXHOJIOTHH H
cucrembl: yueOHuK / B. A. I'Bo3neBa. — Mocksa: ®OPYM: UH®PA-M, 2020. — 542 c. - ISBN
978-5-8199-0877-8. - Tekct: anexTponHsbIit. - URL: https://znanium.com/read?id=362998

HopmaTuBHO-IpaBOBBIC JOKYMEHTBI:

1. «O0 wunbopmanuy, UHGOPMAIMOHHBIX TEXHOJOTHSIX U O 3aumTe HHPOPMALUN»
denepanbHbIN 3aKOH oT 27.07.2006 No 149-@3
(pen. ot 19.07.2018)http://www.consultant.ru/law/podborki/informacionnaya_sistema/

2. 'OCT 34.003-90 ABTOMaTH3UpPOBaHHbIE CUCTEMBL. TEpMUHBI U ONIpe/IEIEeHUs.

3. ISO/IEC 38500:2008 KoprniopatuBHoe yripaBieHHe HHPOPMAITMOHHBIMHI TEXHOJIOTUSMH.

4. TOCT 34.320-96 NupopmaronHsle TexHoiaoruu. Cructema CTaHIapTOB MO 0a3aM JaHHBIX.
Konuenmuu 1 TepMUHOIOTHS JUIsl KOHLIETITYaJIbHOM CXeMbl U HHPOPMAIIMOHHOM 0a3bl.

JlonoJiHUTE/ILHASA JIUTEPATYpA!

1. BBenenue B ”HGOKOMMYHUKAIIMOHHBIE TEXHOJIOTUU: Y4yeOHoe nmocodue / ['arapuna JI. T,

baun A. M., Ky3ueuos I'. A., [ToptaoB E. M., Temosa 4. O.; [Tox pexn. 'arapunoi JI. I'. —
Mocksa: U]l ®OPYM, HUL] UH®PA-M, 2018. - 336 ¢.(BO) ISBN 978-5-8199-0551-7.—
Pexxum moctyma: http://znanium.com/bookread2.php?book=951605

2. udopmaninoHHbIEe TEXHOJIOTUH yTipaBieHus : yueOHuk / b. B. UepHukos. — 2-e u3n.,
nepepad. 1 gon. — Mocksa : ®OPYM :MMHOPA-M, 2020. — 368 c¢. — (Bricuiee oOpa3zoBaHue:
bakanaBpuar). —ISBN 978-5-8199-0782-5. — Pexnm JOCTyMa:
https://znanium.com/read?id=346871



https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
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https://znanium.com/read?id=346871

3.CoBpeMECHHBIC TEXHOJOTMM M TEXHUYECKHE CpeACTBA HMH(POPMATH3alUU : y4eOHUK /
O.B. IIumos. — M. : UH®PA-M, 2019. — 462 c. + [lon. marepuansl [IIEKTPOHHBIA peCypc;
Pexxum nmoctryma http://www.znanium.com]. — (Bsicmiee obpa3zoBanue: bakamaBpuar). - ISBN
978-5-16-011776-8. Peskum mocryma: https://znanium.com/read?id=354804

4.2 IlepeyeHb MHPOPMAIMOHHO-CIIPABOYHBIX CHCTEM

1. UndopmanronHas crpaBo4HO-1paBoBasi cucremMa KoHcynpTaHT miitoc (JIokajabHas BEpCus)
2. CpaBouHO-TIpaBoBasi cucrema ["apanT (JokanbHasi Bepcusi)

3. Undopmanmonnas cucrema «Eannoe okHO JocTymna kK 00pa3oBaTenbHbIM pecypcam. Paznen.
Wudopmarrka 1 nHPOpMAIIMOHHBIE TEXHOJIOTHWY - hitps://habr.com/

4. Kpynueiimuii BeO-cepBUC st XOCTHHTA [T-TIpOEKTOB M KX COBMECTHOM pa3pabOTKH-
https://github.com/

4.3 TlepevyeHb 3JIEKTPOHHO-00pPa30BaTeIbHBIX PECYpPCOB

OBC «MH®PA-M» http://znanium.com

Hayunas snekrponnast 6udiauoreka elibrary.ru https://elibrary.ru/

OBC BOOK.ru http://www.book.ru

OBC «JIane» https://e.lanbook.com/

DBC «FOPAUT» https://biblio-online.ru/

YuuBepcurerckas oudimoreka online http://biblioclub.ru/

OBC «Grebennikonhttps://grebennikon.ru/

Buneonexuun HITP KpacHogapckoro dunmana  http://vrgteu.ru/course/view.php?id=6680

NGO~ wWdE

4.4. IlepeueHb NpodecCHOHAIBHBIX 0a3 JaHHBIX

1. bubnuorpadudeckas u pedeparuBHas 6a3za JaHHBIX SCOPUS
https://www.elsevier.com/solutions/scopus

2. baza kuur u myonaukauii DnexTponHoi oudnunorekn "Hayka u Texuuka' - http://www.n-t.ru

3. Science Direct conepxxur 6omnee 1500 sxypHanoB u3garenscTBa Elsevier, cpeny HUX U3IaHUS IO
SKOHOMHMKE M HKOHOMETpHKE, OM3HeCy M (PUHAHCAM, COIMAIBHBIM HayKaM U TICHUXOJIOTHH,
marematuke u uHMopmaruke. Komnekuus sxypHamo Economics, Econometrics and Finance -
https://www.sciencedirect.com/#open-access

4.5. Ilepeyenp pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOH cetn «MHTepHeT»,
HEO00XOIUMBIX /ISl OCBOCHHS TUCHHUIINHBI

1. Odunuansueiii caiit banka Poccum (cratuctuueckue naHHble MO (PUHAHCOBOMY PBIHKY)
https://www.cbr.ru/

2. OdunuansHbii  caiit  @PenepaibHOM  CcayXObl TOCYJapCTBEHHON  cTaTUCTHKU PO
(cratuctuyeckue manueie) hitp://www.gks.ru/

3. Odunmaneueiii caiT MunuctepcerBa punancoB Kpacnomapckoro kpas https://minfinkubani.ru/

4. OdunmanbHbIH caur MuHuncrepcTBa 9KOHOMUYECKOTO pa3BUTHUA
http://feconomy.gov.ru/minec/main
5. OdunmanbHbII caur MuHucrepcTBa DKOHOMUKH Kpacnonmapckoro Kpast

http://economy.krasnodar.ru/

6. Equneiii moprain Ol0pKETHOW cHCTeMbI « DIEKTPOHHBIN OromkeT http://budget.gov.ru

7. Topran «OtkpseIThIi OromKkeT KpacHomgapckoro kpasi» https://openbudget23region.ru/

8. OdunmanbHeiil caiiT @enepanbHON HATOTOBOI ciry>k0bI https://www.nalog.ru/

9. Opunmaneuerii caiit [lencronnoro ¢ouaa Poccun http://www.pfrf.ru/

10. OdpunnansHslii caiit @onna connansHoro crpaxoBanust PO https://fss.ru/

11. Odummanpaeii cadt DeaepanbHOro (oHga 00S3aTETHHOTO MEAUIIMHCKOTO CTpPaxOBaHHS
http://www.ffoms.ru/

12. BecemupHblii 6aHK OTKpBITHIX JaHHbIX https://datacatalog.worldbank.org/

13. Opuumansnsii caitt KOHKTAJT https://ec.europa.eu/eurostat/data/database
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14. Poccuiicknii ctatuctuueckuil exxeronauk http://www.gks.ru/bgd/regl/b18 13/Main.htm

15. Odunmansusrii caiit deaepanbHO C1yKO0bI TOCYIapCTBEHHOMN cTaTCTUKH hitp://www.gks.ru/
16. Hayunas snexktponHas O6ubimoreka. MoHorpaduu, n3gaHHble B W3JaTeabcTBe Poccuiickoit
Axanemun EcTecTBO3HaHHMS — TOJTHOTEKCTOBBIM pecypc HaydHbIX M y4eOHbIX u3manuii PAE
https://monographies.ru/

17. ®HC Poccun https://rmsp.nalog.ru

18. Odpunmansuas Poccus. CepBep opraHoB rocyIapcTBeHHON Biactu PO — opunmanbHblid calT
http://www.gov.ru

19. OduumanpHelii WHTEPHET-TIOPTAN MpaBoBOil wuHpopManuu. l'ocynapcTBeHHas cuctemMa
paBoBoii nHbopmanuu http://pravo.gov.ru

20. YuuBepcutetrckas uHpopmanuonnas cucreMa POCCUSA (YUC POCCHUS) — tematudeckas
JNeKTpOHHass Oubinmoreka © 0a3a JaHHBIX JUISL HCCIENOBAaHUM M y4eOHBIX KYpCOB
http://www.uisrussia.msu.ru/

21. GAAP teopus u npakTrka GprHaHCOBOrO yueTa https://gaap.ru/

22. MC®O https://www.iasplus.com/en/standards/ias

23. DnekTpoHHas Bepcus oduimanbHoro n3maanus Anvunuctpanuu IIpesugenta PO Cobpanue
3akoHoJaTeabcTBa Poccuiickor Denepanuu

24. OdunnansHas Poccus. Cepep opraHoB rocyaapcTBeHHoM Biaactu P — oduuumanbHblii cait
http://www.gov.ru

25. ®epepanbHas cinyx0a Mo Hag3opy B cdepe oOpa3oBaHMs U HAyKH — O(UUHUATBHBIA CaWT
http://obrnadzor.gov.ru

26. denepanbHbliil moprai «Poccuiickoe odOpaszoBanue» http://www.edu.ru

27. MuHHCTEpCTBO Hayku U Bbicuiero odpasoBanusi Poccuiickoit @enepanuun (MuHoOpHAYKH
Poccun) — opunmanbHbii cait https://www.minobrnauki.gov.ru

28. Hayunas snexktpoHHas Oubnmoreka. MoHorpaduu, uzgaHHble B u3naTesberBe Poccuiickoit
Axanemun EctecTBO3HaHUS —TOTHOTEKCTOBBIM pecypc Hay4yHbIX M y4eOHbIX uzgaHuii PAE
https://www.monographies.ru/

29. Poccuiickuii ¢oun dyHmameHTanbHbix uccienoBanuii (POOU) — odunuanbHblil caiT
http://www.rfor.ru/rffi/ru

30. Poccuiickuii Hayunsiii poun (PH®D) — odunmanbhelil cait http://rscf.ru/ru

31. DHmuKIONenuyM [SHIUKIONEIWH, CIIOBapH, CHPABOYHWUKH| — CHOPABOYHBIA TOPTaN
http://enc.biblioclub.ru

32.ClarivateAnalytics — pycckos3biuHbIil HH)OPMAIIMOHHO-aHATUTHYECKHIA TOPTAT UMEET pa3zes
«OHnaifH-ceMUHaphl», KOTOpbIE IMPOBOJAATCS Ha PYCCKOM fA3bIKe, OECIIaTHO MO 0a30BBIM H
paclIMpeHHBIM BO3MOXHOCTSIM HMH(OPMAIIMOHHBIX PECYPCOB, B T.4. HAYKOMETPUYECKOH Oa3bl
naunbIx «WebofScience» http://info.clarivate.com/rcis

33.Hayunas snekrtpoHHas Oubanorexa. MoHorpaduu, u3gaHHble B H31aTenbcTBe Poccuiickoi
Axanemun EcTecTBO3HaHMSI  -IOJIHOTEKCTOBBIM pecypc HayyHbIX M y4deOHbIX usganuii PAE
https://www.monographies.ru/

34. Hayynas mnepmarormdeckass sjnekTpoHHas OubOmuotexka (HIIDB) — MHorogyHkiuoHanibHast
MHPOPMaIIMOHHO-TIONCKOBas cucreMa Poccuiickoit akagemun odpasoBanus http://elib.gnpbu.ru
35.HanmoHanpHbI EHTp WHPOPMAIIMOHHOTO MPOTHUBOJEHCTBUS TEPPOPU3MY H IKCTPEMHU3MY B
oOpa3oBatensHO# cpezie u cetn HTepHeT — opuumanbHblil cait http://xnhlajgms.xnplai

36. Hayka u o0pa3zoBaHue MPOTHB Teppopa — HHPOpMaIMOHHbIN TopTan http://scienceport.ru
37.TPAMOTA.PY — cnpaBo4HO-UH(POPMAIIMOHHBIA HHTepHET-TIopTau http://www.gramota.ru

38. On-line: rasersl u KypHaJIBl — KOJUICKIMS THUIEPCCHUIOK Ha 3JieKTpoHHbIe Bepcun CMU
OTKPBITOTO JIOCTYIA: POCCUHCKUE OQUIMaIbHbIE, HOPMATUBHbIE, [IEHTPAJIbHbIEC, PETHOHATIBHBIE,
MECTHBIE, OTpaclieBble, HaydHbIe, O0Opa3oBaTeNbHbIC, HAYYHO-TIOMYISIPHBIE, JIHTEPATYypPHO-
XYA0)KECTBEHHBIE, MOJOJAEKHBIE, 3apyOeKHble MEPUOANYECKHE H3JaHUS Ha PYCCKOM M Ha
MHOCTPAHHBIX sI3bIKax, pa3MeIIéHHas Ha caite duumana http://www.sgpi.ru/?n=934

39. KubepJlennnka — Hay4Has 2J1eKTpoHHast OubanoTeka (kypHaunsr) http://cyberleninka.ru/

40. HayuHo-oOpa3oBaTenbHBIH MOpPTaN «JKOHOMHKAa W YIpaBJI€HWE Ha NPEIIPUATHNY.
BUBJIMOTEKA  OKOHOMMYECKOW M  VIIPABJIEHYECKOW  JIUTEPATYPbI
http://www.eup.ru
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41. DnextpoHHass OubnaHOTeKa nuccepTauuii Poccuilckoll TocyaapcTBeHHOW OHOIMOTEKH
http://diss.rsl.ru

42. Caiir npenocTaBiIseT JAOCTYI K MarepuajgaM, CTaTbiIM, KHHUraM TII0 MEHEIKMEHTY
http://www.cfin.ru

43. Caiit «KommploTepHas TOJAEpPKKa Y4eOHO-METOJMUYECKOW JeATENbHOCTH  (huimanay
http://vrgteu.ru

44 EnuHOe OKHO JOoCTyma K 00pa3oBaTeNbHBIM pecypcam — deaepanbHas HWHOOpMAIMOHHAS
cucTeMa OTKPBITOrO J0CTYNa K MHTErpajJbHOMY KaTaJlory 00pa3oBaTeIbHbIX HHTEPHET-PECYPCOB
M K DOJICKTPOHHOW OMONHMOTEKe Yy4eOHO-METOIWYECKUX MATepHaOB I BCEX YpPOBHEH
o0pa3oBaHMs: JOLIKOJbHOE, o0liee, cpeiHee Npo(ecCHOHANbHOE, BBICIIEE, OMOJIHUTEIBHOE
http://window.edu.ru/

4.6 Tlepeyenbr HH(MPOPMANMOHHBLIX TEXHOJOIHil, HCMOJb3YeMbIX NPH OCYLIECTBIEHHH
00pa30BaTeJILHOIO Mpolecca M0 JAHCHHILUIMHE, BKJIOYas MepevYeHb MPOrpaMMHOIO
ob0ecrnieyeHust

1. Onepanmonnas cucrema Windows: 8.1 PRO, Windows 10

2. [Taker npukianueix nporpamm Microsoft Office Professional Plus 2007, Office Professional
Plus 2010 Rus

3. AutuBupycHas nporpamma Kacmnepckoro Kaspersky Endpoint Securrity mis 6usHeca-
Pacmmpennsiii Rus Edition

4. PeaZip,

5. Adobe Acrobat Reader DC

4.7 IlepevyeHb y4eOHO-METOAMYECKOT0 00ecneYeHHs IJIs CAMOCTOSTeIbHOH PadoThI
o0yyarommxcsi Mo JMCHHIINHE

3amaHus Uil OpraHM3alliid  CaMOCTOSITENIbHOW paOOThl MPEACTAaBICHO Ha cailTe
KOMITBIOTEPHOU MOAJIEPKKH yueOHou nestenbHocTH KpacHomapckoro ¢uuuana POY um. I'.B.
[InexanoBa B MeroaudeckoM YyKa3aHUM 1o aucnuiuinHe «HMOpMalnOHHBIE TEXHOJIOTHH.
Pexum noctyna: http://vrgteu.ru.

Paznen 1 OcHoBHOE HA3HAYEHHME H BU/IbI HH()OPMAIMOHHBIX TEXHOJIOT Uil
Tema 1. Uupopmanus u uHGpopMaLMOHHbIE TEXHOJIOTHHU

Jlureparypa: O-1, O-2, -1, -2

MeToauuecKkue YKazaHusi:

B

XOJI€ JIEKIMOHHBIX 3aHATHM BECTH KOHCIICKTUPOBAHUC yqe6H0ro MaTepualia: q)HKCHpOBaTB

OCHOBHBIE TIOJIOXKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IIEHNS, OTMEUYAaTh BaXKHBIE MBICIIH, BBIIEIATh
KJIFOUEBBIE CIIOBA, TEPMUHBI. B X011e caMocTosTeNnbHON paboThl HEOOX0AUMO TPOPAOOTaTh KOHCIEKT
JeKIMM W M3YyYUTh PEKOMEHJIyeMylo Y4eOHYI0 JMTeparypy Ho AaHHOM Teme. JlopaboTtaTh CBOiA
KOHCIEKT JIEKIUH, Jejasi B HEM COOTBETCTBYIOIIME 3alUCH U3 JUTEPaTypbl, PEKOMEH/I0BAaHHOU
npernojiaBaTesieM M MPeayCMOTpEeHHOW yueOHoil mporpamMmoil. OG03HAaYUTh BOIMPOCHI, TEPMUHBI,
MaTepuai, KOTOPbIH BbI3bIBAET TPYIHOCTH, MONBITATHCS HATH OTBET B PEKOMEHIyEMOH JIUTepaType.
Ecnu camocTosiTenbHO He yaaeTcst pa3o0parbesi B MaTepHaie, Heo0XoauMo chopMyIupoBaTh BOIPOC
U 33/1aTh IPENOJABATENI0 Ha KOHCYJIbTAllUY, HAa 1a00PaTOPHOM 3aHATUU.

Bomnpocs! a1 camonpoBepKu:

1.

NG~ LN

[Tonsitue skoHomMuueckor uH@opmanuu. OCHOBHBIE IMOKa3aTeld KauecTBAa SKOHOMMYECKOM
uHpopMaIuu.

Bupl sxoHOMUYECKO# MHGOpMAITIH.

[TonsaTue u cTpyKTYpa HHPOPMALIMOHHOMN CUCTEMBI.

NudopmaninoHHbIe TEXHOJIIOTUU U UX Pa3BUTHE.

Cocrapisomue HHPOPMAITMOHHON TEXHOJIOTHH.

JI7st 9ero MOKHO HMCIIOJIb30BaTh rpaduueckuii pepaktop Paint?

Kakue HUHCTPYMCHTBI COACPIKUT ITaHCIb I/IHCTPYMCHTOB?

Kaxkwne neiicTBus HE0OX0IMMO BBIIOIHUTE, YTOOBI 0TOOpa3miIach ceTka?
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http://diss.rsl.ru/
http://www.cfin.ru/
http://vrgteu.ru/
http://window.edu.ru/
http://vrgteu.ru/

Bonpocs! /151 CaMOCTOATETbHOI0 N3YYeHU s

1. TexHuyeckoe, MaTeMaTUYECKOE U IPOTpaMMHOE oOecrieueHre HH(POPMAIIMOHHON CUCTEMBbI

2. CTpyKTypa yrpaBJieHUs] OpraHu3aiueil Ha OCHOBE WH(OPMAIIMOHHBIX TEXHOJIOTHIA

3. MndopmannonHas TEXHOJIOTUA aBTOMaTH3aIMK oduca

4. TTonsiTe MHPOPMAMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, UHPOPMAITMOHHBIX CHCTEM,
3aJ1auu, STarbl pa3BUTHSI.

5. Texnomorust cOopa, XpaHeHHs, TIepe1adr, 00pabOTKH U MpeACTaBICHUS HH(DOPMAITUH.

6. Madopmarmonnsie cucteMbl 1 HHOOPMAITHOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH.

7. IIpoGieMbl NCTIOIH30BaHUST MHPOPMAITMOHHBIX TEXHOJIOTUI

8. JlokymMeHTanbHbIe HH(POPMALITMOHHBIE CUCTEMBI.

9. CipaBo4YHO-TIPaBOBbIC HHPOPMALIMOHHBIC CUCTEMBI

10. Pons YT B pa3BUTHUU SKOHOMUKHU

3ajanus 1J151 CaMOCTOATEILHON padoT

3amanume 1. 3anogHUTE MPOIYCKH.
Haumensbimast equaua nHQOPMAITIH -

1 Oaiit =

Eciu 1 KoOaitt = 1024 6Gaiit, To 6 KOaiir = Oaiir.

Eciu 1 M6atit = 1024 Ko6aiit, To 3 MoOaiT = Ko6aiit.

Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 ['6aiiT = Moaiir.

B ogHOM 0aiiTe MOKHO XpaHUTh Pa3JIMYHbBIX YUCE.

Jnst xpaHeHus! IEMCTBUTENBHBIX YHACEIT UCTIOIb3YIOTCS STUYEHKH U3 HIIN
OamT.

- HET CUTHAaJa, - €CTh CHUTHAJ.

B 00bI4HOM JKU3HH YEIOBEK UCIIOJIb3YEeT CHUCTEMY 3aIlMCH YUCET.

Ecnu Ha ogHOM cTpanuiie Tekcta coaepkutcs okoio 3000 3HaKOB, TO 3TO Koaiit
nHpopMaIuu.

B 1 M6aiiT MOXHO COXpaHHUTb OKOJIO CTpPaHUIl TEKCTA.

[IpencraBnenue rpadpuyueckoid HHGOpPMAIIUK OMTUPAETCS HA MPEACTaBICHUE YKpaHa MOHUTOPA
B BHJIE MacCHBa IIBETOBBIX TOUYEK pazmMepoM M*N. Kaxknas Touka umeeT CBOH IIBET,
Mpe/ICTaBIsIeMbIi B BUe KOMOWHAIIUN OTTEHKOB TPEX OCHOBHBIX 1IBETOB:

Jnist Toro uToOs!I 1IBeTONEpeaaya Oblia MpUOIMKEHa K peaabHON, He0OOX0AUMO HE MEHee
OTTEHKOB Ka)K/10TO 1IBETA.

Ecnu npu nipesncraBieHnu s3kpada MoHuTopa B Buze maccuba 800x600 Touek skpaH
nokpsiaeT 480000 Touek, TO IpU MPEACTAaBICHUH dKpaHa MOHUTOpa B Buae maccusa 1200x1400
TOYEK IKPaH MOKPHIBAET TOYEK.

3ananme 2. [laiiTe KpaTkoe onurcaHue MOKOJEHUSIM HH(POPMAIIMOHHBIX CHCTEM

[Tepsoe nokonenue MC

Bropoe nokonenne UC

Tpetrbe nokonenue MC

Yerseproe nokonenue MC

3aganue 3. B unrepHer-mMarasuHe noj0epuTe NepcoHanbHbI KOMIIBIOTED IS CBOEH
npoeCCUOHATLHOMN 1eATENHOCTH. 3al0IHUTE TaOIHILy.

OcCHOBHBIE XapaKTePUCTUKHU

Onucanue

1.ITpomueccop

2. OnepaTuBHas MaMsATh

3. 'paduueckuii aganrep

4. Xpanenue uHGOpMaLUU

5. [IporpammHoOe obecrieueHne

6. Kopmyc
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7. l'apantus
8. [IpousBoauTeNb
CrenaiiTe CKpHHIIOT JaHHOTO KOMIIbIOTEpa (coxpaHuTe B cBoeit [lanke qaHHbIN (aiin).

Bomnpocs! 1J1s1 caMOCTOATETbHOTO H3YYeHUsI:

WNudopmanus u 1aHHBIE.

Mepsi uHpOpMaILIHH.

[Tpumepbl UHOOPMAITIOHHBIX CUCTEM.

OCHOBHBIE 3Talbl Pa3BUTHSI HHPOPMAIIMOHHBIX TEXHOJIOTHH.
[Tpobnembl ucmob30BaHMsI HH(POPMAITMOHHBIX TEXHOJIOTHIA.

arLONE

Tema 2.Buabl HHPOPMAIMOHHBIX TEXHOJIOTUH

Jlureparypa: O-1, O-2, -1, -2

MeTtoauyeckue yKazaHus:

B Xxone neKIMOHHBIX 3aHATUN BECTH KOHCIEKTHpPOBaHHE ydyeOHOro wmarepuana: (UKCHUpPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYIHPOBKH, 0OOOIICHHSI, OTMEUaTh BaYKHbBIE MBICIIH, BBIICIATh
KIIIOUEBBIE CIIOBA, TEPMUHBI. B X0/1e caMoCcTOsATENbHON paboThl HEOOXOAUMO POPAOOTATh KOHCIIEKT
JEKUUU U HM3YyYUTh PEKOMEHIYeMYyI0 y4eOHYIO0 JUTepaTypy Mo JaHHOM Teme. J[opaboTarh cBoOit
KOHCHEKT JIEKIUH, Jejas B HEM COOTBETCTBYIOLIUE 3allUCU U3 JIUTEPATyphbl, PEKOMEHJI0BAaHHOM
mpernojaBaTesieM U MPeAyCMOTpeHHOM y4deOHOo#l mporpammoii. O003HAYUTH BONPOCHI, TEPMHHBI,
MaTepuai, KOTOPbIA BbI3bIBAET TPYIHOCTH, IONBITATHCS HATH OTBET B PEKOMEHIyEMOM JIUTEpaType.
Ecnu camoctosiTennbHO He yaaeTcs pa3o0paThcsi B MaTepuaie, Heo0X0auMo chopMyIHUpoOBaTH BOMPOC
U 3a]aTh NPENOIAaBaTEN0 Ha KOHCYIbTAIMH, Ha JJa0OpaTOPHOM 3aHITHH.

Bomnpocel 1u1si camonpoBepku

1. IIporpammHoOe obecriedeHrne HHPOPMAITMOHHBIX TEXHOJIOTUH YIPaBICHUS

2. ABTOomMaTu3MpoBaHHOEe paboyee MecTo. DYHKUMM M XapaKTEpUCTHKA IO BUAAM
JESATEIbHOCTH.

3. [lpumeHeHne UHPOPMALMOHHBIX TEXHOJIOIMH Ha pabodyeM MecTe MOJb30BaTelNs,
aBTOMATHU3HPOBAaHHOE pabouee MEeCTO, JIEKTPOHHBIHN oduc

4. TenekOMMYHMKALIUU B YIIPABICHUECKON AEATEIbHOCTH

5. OcCHOBHBIE TOIIOJIOTMH KOMIIBIOTEPHBIX CETEH.

6. Hcnonb3oBaHME COLMAIBHBIX CETEH

7. OGocHOBaHME pEUIeHUM 1O BBHIOOPY ONTHUMaIbHON KOHQUIYpallUM ammapaTHO-
POrpaMMHOM MmaaT(opMsl

8. ABTOMaTH3MpPOBAaHKE TEXHOJIOTHYECKHX IPOIIECCOB HA MPENPUIATHI

9. IlporpamMmHbIe cpeacTBa A OOpbOBI C KOMIBIOTEPHBIMU BUPYCAMH.

11.3ammTa OT BUPYCOB.

BOl'lpOCbI JIJIS1 CAMOCTOATEIbHOM pa60T1)1:

YcTpoiicTBO KOMITBbIOTEpA (M1aMATh, KEUI-IaMSTh, CIIEL.ITAMSITh)
OcnoBuble npuHIMIGl padots! [IK 1 pasHoBUAHOCTH KOMaH[?
OO61ire NpUHLKIBI TOCTpoeHus U paboTsl OBM

UYro Takoe apXUTEKTypa U CTPYKTypa KOMIIboTepa?

UTto Takoe HEeHTpabHBIN Mmporeccop?

Buytpennsist (onepaTtuBHasi) U BHEIIH:S (BUHYECTEP) MaMATh
Yro takoe HakonuTenb CD-ROM c¢ TexHUYeckoit Toukn 3peHus?
Yro Takoe ayauoaaantep, BUAeoa anTep u rpapuueckuil akceaepatop?
UYro Takoe ki1aBuatypa 1 ee QyHKIuu?

10 Yro Takoe BUAEOCHCTEMA KOMIIbIOTEPA?

11. Yro Takoe mpuHTEp, IIIOTTEP, CKaHEP?

CoNR~ LN E
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12. Kak opranusyercsi MEKKOMIIbIOTEpHAsI CBA3b,?

13. Ocnorubie 6moku 1K u cucremHas miata (ceTeBoil cepBep, MPOTOKOJT KOMMYHHKAIIUM,
KOHTPOJIbHASI CyMMa JIaHHBIX )

14. Uro Takoe KOMIIBIOTEpHas CeTh W KaK COENMHAIOTCS ycTpoicTtBa cetuKak u Kak
COGMHSAIOTCS YCTPOMCTBA CETH

3ananue 1. Co3gaHue TOUeYHOT0 PUCYHKA B rpaduueckoM peaakrope Paint

1.3aKpenuTh HAaBBIKKM UCIIOJIb30BAHUS MMAHEIM HHCTPYMEHTOB rpaduyeckoro peaakropa Paint;
2. 3aKpeNUTh HABBIKU MOCTPOCHUS Pa3IMYHBIX PUCYHKOB U Ipa)uyecKuX JIEMEHTOB.

['paduueckuii penaktop Paint — 3T0 mpuKIaaHas nMporpamma, MpeIHa3HaYeHHAs U paOOThI
C pacTpoBBIMH HM300paKECHUSAMU — W300pKCHHUSIMH, TIOCTPOSHHBIMH M3 MHOXECTBA OTJEIBHBIX
[BETHBIX TOYEK (ITUKCEIeH), TOJ00HO TOMY, KaKk GOpMHUPYETCsS N300pakeHUe Ha dKpaHe MOHHTOPA.
Kaxmoe pactpoBoe H300pa)KCHHE HMMEET CTPOrO OINPEACICHHBIM pa3Mep 10 TOPU30HTAIU H
BEPTHKAIH W HWCIOJNB3yeT (UKCUPOBAHHOE YHUCIO [BETOB. OCHOBHBIM HEJOCTATKOM PacCTPOBOM
rpaguku SIBIASETCS OOJBIION O00BEM MaMATH, TPEOyeMbId JUIsl XpaHEHUS H300pakeHUs. ITO
OOBSICHSICTCSI TEM, YTO HY)KHO 3allOMHHUTH IBET KKIOTO MUKCENs, OOIIee YUCIO KOTOPBIX MOXKET
ObITh OyeHb OonbimuM Daiinbpl ¢ pacmmpeHusmMu *.bmp, *.pcx, *.gif , *jpeg , *.img u ap.
COOTBETCTBYIOT (popMaTaM pacTpoBOro Tuma. Emie OJHUM HEIOCTATKOM SIBISIETCS TO, YTO IIPH
YBEIIMYCHUN U YMEHBIIICHUHN H300paKCHUsI OHO TEPsET CBOU KadecTBa. OJJHAKO UMEHHO C MTOMOIIBIO
pacTpoBoii rpauKu MBI CO37a€M BBICOKOXYI0)KECTBCHHBIC KaY€CTBCHHBIC H300paKeHUS: MEeH3aKH,
MOPTPETHI U T.JI.

Kitrouom st oBnasenus Paint sBIsieTcsl MIOHMMAaHKUE TOTO, YTO padoTa MPOW3BOJAMUTCS BCETIA
C JIBYMSI LIBETaMH: I[BETOM (DOHA W IIBETOM, KOTOPBI Bbl HAHOCUTE TIOBEPX ero (1BeT o0bekTa). s
BBEIOOpPa WHCTPYMEHTa HEOOXOJMMO YCTAaHOBHTH KypcOp Ha HWHCTPYMEHT W IICIKHYTH JICBOW
KJaBuined Meimu. [ ucronp30BaHus Tpa@UUECKUX MPUMUTUBOB TPU CO3/IaHUHM PUCYHKA HYXKHO
BEIOpaTh MHCTPYMEHT (HAIpHUMeEp, MPSIMOYTOJbHUK WM OKPYKHOCTHh) M IIBET W3 IMAJTUTPHI, 3aTeM
MEPEMECTUTh KYpCOp B HY)KHOE MECTO JKpaHa W, HE OTITyCKas JICBYIO KHOIKY MBIIIH, “PacTIHYTH”
OyIyIIuii 0OBEKT.

3ananmue 2: Co3aaTh pUCYHOK «/lepeBo B ceHTAOpe».

1. 3amycTute nmporpamMmy

2. YcranoBute pa3mepsl pucyHka (Ctpoka MeHIO—PucynHok—ATpuOyTsIt€ mupuHa — 900 u
BbIcOTa — 590 (B MUKCENAX).

3. BoiOpaTth B maHenu MHCTPYMEHTOB — KHCTh U B ManuTpe B KaueCcTBE OCHOBHOI'O IIBETA —
Kopuunesslii, a uBer ¢ona — benblit co3nare cTBON U BeTBU jAepeBa. CTBOJI HEOOXOIUMO cIenaTh
3aMKHYTOM Qurypoil u Torga MOXHO OyAeT €ero 3ajJuTh HHCTPYMEHTOM 3alMBKOM, a He
packpamuBarh ero Kucreto.

C nomouipl0 MHCTpYMEHTa PachblInTeNb M UCIONb3Yys CHayaja pa3Hble OTTEHKH 3€JIEHOTO
[[BETa, a 3aTeM JKENThIi LBET co3laTh KpoHY JepeBa. YUem pacnbuieHus Oyner Oosiblie
(mepexiIroYeHre MOIIHOCTH PAaCHbLICHUS BBIOJIHAIOT B HAaCTPOMKE HMHCTPYMEHTA), TEM PHUCYHOK
Oyznet Oonee peanucTUYHEE.

JUis MCHONB30BaHUSl Pa3HBIX OTTEHKOB 3€JI€HOr0 I[BeTa HEoOXoIMMO J00aBUTh HUX B
nanutpy: Crpoka meHro—Ilanurpa—M3mMenuTs nanurpy.

JIoMoNHUTE PUCYHOK TPaBOH WM KaKUMH-HHUOYIb dIEeMEHTaMM meif3axka no cmeiciay. GE
CoxpaHUTh PUCYHOK B CBOEH Marnke 1noja uMeHeM JlepeBo B ceHTsiope.

3aganue 3

1. Co3taém HOBBIN TOKYMEHT.

2. Co3maeM pECYHOK IO 00pasiry.

3. JInsa Gonee neTanbHOM M YETKOM MPOPUCOBKHM PUCYHKA, €M0 HEOOXOIUMO CO3/aBaTh UX I10
toukaM. Jlns dopmupoBaHuMs W300paKEHHWsS 10 TOYKaM HYKHO B pEJaKTOpe Ha TaHEIH

MHCTPYMEHTOB BBIOpaTh KHONKY Macwima6b v yCTaHOBUTH yBenuueHue 8x wim 6x. [locie sToro B
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TJIaBHOM MEHIO BBIOpaTh MYHKT Buod, 3areM — Macwma6, nanee — I[lokasamv cemxy. PucoBaTh
3aJlaHHble PHUCYHKHU II€JIecO00pa3HO MO KIeTKaM ¢ mnomounsto Kapanodawa ni Kucmu camoro
MaJjioro pasmepa

3. [Tony4yeHHbIe H300paKEHUS COXPAHSIEM.

3ajanus 1J151 CAMOCTOATEIbLHON padoThI

3ananmue 1. Uzyuyenue nnrepdeiica Microsoft Word

WuTepdeiic Microsoft Word kapIuHaIbHO OTIMYASTCS OT MPEIBIIYIIAX BEPCUI TPOTPAMMBI.

B HOBO#f Bepcuu OTCYTCTBYIOT NMPUBBIYHBIC MAHEIH MHCTPYMEHTOB, KOTOPbIE MOXKHO OBLIO
pasmemaTh B JI0OOM MeCTe OKHa mporpammbl. Her 3mech M pacKphIBalOIIUMXCS MEHIO, 3a
uckiroyeHrneM kHonku "Office", nkoHKa KOTOPO# pacIionoKeHa B JICBOM BEPXHEM YIUTy OKHA.

Bcro BepxHIOI0 YacTh OKHA 3aHMMAeET JICHTA IJIABHOTO MEHI0. BrIOpaB Kakoi-1nbo0 ero myHKT,
MOJIy4aeM B CBOE€ pPaCHOpsKEHUE HEOOXOIMMble MHCTPYMEHTHI, MPEICTAaBICHHbBIE B BUAEC 3HAYKOB.
Crenyer cka3aTh, 4TO JOOaBUTH MO0 YAATUTh 3HAYKU Ha JICHTE IJIABHOTO MEHIO HE TPEACTaBISICTCS
BO3MOKHBIM.

KHomkM MeHIO crpynmnupoBaHbl 1O (YHKIMOHAIBHBIM mpu3HakaMm. Hampumep, ['nmaBHoe
MEHIO COCTOUT U3 cieayromux rpymi: bydep oomena, Hlpudt, A63au, Ctunu, Penaktupoanue. Ha
MaHeNb BBIHECEHBI HAauOoJIee YacToO MCIOJb3yeMble KHONKHU. Ecin HY)KHOM KHOIIKM HE OKa3bIBACTCS
Ha TaHelIW, TO €€ MOXHO HalTH, Ha)kaB Ha HEOOJBIIYI0 CTPEJOYKY B IIPABOM HIDKHEM YTy
omnpezaeneHHoN rpynmnbl. [Ipy 3ToM M3HaYabHO MOKA3bIBAETCSl BCILIBIBAIOIIAS IMOJCKAa3Ka, KOTOpast
uH(OPMHUPYET O MpeIHa3HAYCHUU HHCTPYMEHTOB.

IS [ | asBbceoe | aasbeeoe

= T O6eiuHEN | T Bes uHTE.,

.| WpwneT (Ctri+D)

o OTKPEITME AMAN0rosora okHa ‘Wpndt",

HOI[O6HBIC BCILIBIBAOIHEC TTOACKA3KW BBICBCYHBAIOTCA IIPU HABCACHUU Ha JHO6YIO KHOIIKY
MCHIO, YTO 3HAYUTCJIBbHO YIIPOIACT 3HAKOMCTBO C MCHIO.

Aa-|[®- A~

=7y B~ OBBIYHEI

= AG3ay =

Perncrp %
NMpeoBpasoBaHne BCex BYKE BEbigeneHHOro texcra s NPOMWCHDBIE nan

CTPOYHEIE ANG0 BEIGOP APYrMX PEXMMOE PAaCcCTaHOBKW NPONMWCHEIX U
CTPOYHBIX BYKE,

@) [Ans nonyyYeHna AONOMHUTENbHBIX CBEAEHWMA HAXXMUTE Knasmwy F1.

. . DML, ., Y]

Kpome JIeHTHI 1 BKJIaI0K I[1aBHOTO MEHIO, BO BCeX NMpuiiokeHussx MO npucyTCTBYeT MaHEIb
owicTporo moctymna. [lo ymomganuto oHa pacmoyiokeHa psgoMm ¢ kHonkou "Office" Beime nenTsl. Ha
HEl pa3MEIIeHbl KHONKM 4YacTO BBINOJHUMBIX omnepaiuil. Ilo ymomuanuto 310: COXpaHUTSH,
Otmenuts BBOJ, IloBrOpuTh BBOA. HacTpouTh naHHYIO MaHelb MOXHO, HakaB Ha HEOOJIBIIYIO
CTpEJIOUKY, CIIpaBa OT IaHEJIN.
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(O H9-0 I

B Hacrpoiika naHenu 6bICTPOro gocryna

[

lnasHas

Cozaate
OTKpEITE

[7' CoxpaHuTe

= F ®opmar ng -

[ == 4 Bripesats
’ = 53 Konupogea
i Bcrasute

|

Bydep obmenHa

SNeKTPOHHAA NovyTa

BelCTpaa nevate

MpeAEapUTENLHEIN MPOCMOTP

MpasonucaHue
OTMEHUTE

BepHyte

Hapucogate Taéanuy
Apyrue KOMaHAael...
PazmecTuTh Noa NEHTON

CEEpPHYTb NEHTY

UtoObl M3MEHUTH COCTaB IMaHEIH OBICTPOrO JOCTYIMa, BhIOEPUTE MYHKT MeHI0 "Jlpyrue
komaneL.". Otkpoercss okHo Hactpoek Word. Hyxkueiii pasmen "Hacrtpoiika" npu stom Oyaer

BbIOpAH IO YMOJYAHUIO.

flapame rpw Ward

QeHOBHEIE
Ipan
Moaccnicanie
Coxpanerune
JcaonssieaeHy
m: s
Fagcrposinn
L{eWTR yP3RsiHIR S230NATHOCTIIO

Pecypert

ﬁu Hacrpoika nanes HHCTEOIG J0CTYNE W COSETANMN KAGIIL,

EHEDaTe xOMaHaH 12
HACTC UENONUTYOMRIE KOMINIM W

«Pazgeaurens» -~
Adzay

Eucrpan nevars

Ecomyie

ECTaBNTE MMOEACCEINNy

ECTaguTh P3IpSIEM (Tpa... b

ECTaniTh pacyhor 13 §...

TpardLel 1 sannea...

Hzstemums eepumini ke

res———
Herpssaenmn

Hapriogats 13y
OTRAOHUTE 1 NEPeRTH
Omepum.

OTMeHITE »
OTOEPANITE EC2 THAKN
Napauempu crparmue
MNpagonntarae

4 Mpeasspareaesuii npo

N2 TIpHHATE W DEDERTH € .y

J coyers

o CosgaTh nplksiesanmne

JEASEERULELDETI® GBS

v
E DasmecrnTe Namens SELIPOr 0 J0CINS NG PR TOR

Coueranms kaassu | Hacrpogiea

Harpodna nanean Buicpero
AacTyre

A1A BC2x A0KYMERTOR (NC yMOAN.., (W

I Coxpamre
) Omemis »
O EBepym

]

ok oness

Jlist moOaBneHUS HY)KHOM KOMAaH/IbI B ITAHEITh OBICTPOTO JIOCTYIa HEOOXOUMO €€ BBIICTUTH B
JIeBOM YacTH CHHMCKa M HakaTh KHOMKY "JloOaBuTh". Jlns ynaneHuss HEHYKHOH KOMaH[bI, €e HaJo
BBIJICJINTh B IIPAaBOM CIIUCKE U HaxkaTh KHOMKY "Ynanmuth". KpoMe Toro, 371ech ke MOXKHO yKa3aThb,
OyJeT i TIaHeJIb UMETh 3aJIaHHBIA BUJI MIPU OTKPBITHH BCEX JIOKYMEHTOB, BBIOPAB M3 CIUCKA MTYHKT

"J171s1 BceX TOKYMEHTOB'", MJIA TOJIBKO JJIsi OMPE/IETICHHOTO JOKYMEHTA.

Kaxmoit komaHae MOXHO Ha3HAYUTh COUYETAaHHME KJAaBHII. J[JIsI 3TOro HEOOXOJWMO HaXKaTh

kHonky "Hactpoiika".
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HacTpo¥ika knasnartypbl 2 fS(|

Yeawnre KonaHay

Kururcpm Konanae:

‘)lfe-lo Cffiz ~ A‘DVQ-S°tlntI=I ~
Bxna Al FSetTemplate

Bms,ma Teramss’

Benzaxa PameTra crpaue’ Borderal

Benzaxa “Cosink’ BorderBottom

Bnaara “Paccen® BorderHoriz

Bsnsaxa ‘Peussiposans’ BorderInsds

Benzaka 'na’ ¥ | |BorderLef pd

YsagaTe coseTaTNE KnarHul

Terywne codeTaHma: Hosoe coMeTanqe Knash:
Qr+B
ol Shift+8

COXDA-MTE MENEHEHAS B! il’dcumd’ Julm ; }

ONnta-ne

A0SSENEHAE N0 MHPHOND HEHEDTARAA £ BRABNE=HOMY SPaNEHTY (NEpEKNOUaTens)

SacpelTe

B nosiBuBmieMcst okHe "HacTpoiika kiiaBuatypsl" Hy>KHO BbIOpaTh TpeOyeMblid MyHKT MEHIO B
cnuckax "Kareropun" u "Komannpl". Ecnum 3Toil KOoMaHJe MO YMOJYaHHIO YK€ Ha3HAuEHBI
COYETaHMsI KJIABIIK, TO OHH OTOOpa3zsitcs B moie "Tekymue coueranus". 3MEHUTh UX MOXHO B
ctpoke "HoBoe coueranwe wimaBum". [Ipm 3TOM MOXXHO COXpaHUTh W3MEHEHUsS JHOO IS BCEX
IOoKyMeHTOB (mabmoH Normal.dot), m100 TONBKO A7 OTKPHITOrO B JaHHBIHK MOMEHT B OKHE
TEKCTOBOTO pefaktopa. B monmasinsroniemM OONBIIMHCTBE CIIy4aeB BIIOJHE JIOCTATOYHO BBIYYUTH YK€
Ha3HaYeHHbIE HauboJee YacTo ynorpebiseMble coueTanus "ropsuux’ kiasuil. HoBruukam, KOTOpbIM
MMOHAYATY TPYIHO BCE 3aIIOMHHTH, MOKHO BOCIIOJIb30BaThCsl KHOMKON Alt. BOoT uTo momyuuTcsi, eciu
HaXaThb ocaeaoBareabHo KHonky "Alt" "S".

‘OD H9-0 ¢ Aoxymentl - Microse
ad
TnasHan Brraska PasmeTea crpanuubl Ceanen Pacceiinm Péuensnposaiﬂe Bua
£ & & ] bl [uu[en] ] £]
HPLIITY "
9 Calibri (Oowopsoi T¢ = 11 [|3= :Hlﬁl“ i

— 1 Clonupoears
- =||B2- A== == By B
i Q”Dnar 10 05pasLy XA’ 3‘ St A' aj A_ [t __,,,L'= = I
_] 5/0 BMEHS ; ‘i" u l.i.J I‘Lxlrl)u'ﬁ'ilu (1 liJ —Hll & ;—'h—"J‘.L_-mAC] ) ) Lﬂr-
{on) | fer! 33}

B HmxHeW 4acTH OKHa MPOrpaMMbl HAXOIUTCS CTpOKa COCTOsAHMA. [Io ymomuanuio B 3TOU
CTpoke (B JIeBOM 4YacTH) YyKa3bIBalOTCA KOJIMYECTBO CTPAHUI] M HOMEp TEKyIleH CTpaHuIbl,
KOJIMYECTBO CJIOB, A3BIK BBOJA TEKCTA; (B MPaBOil YacTH) - pexXUM MIPOCMOTpa TOKyMEHTa, MaclTao.
YroObl M3MEHHTHh HAOOp OTOOpakaeMbIX 3JIEMEHTOB, HEOOXOAMMO MIETKHYTh MPaBOM KHOIMKOM
MBIILIKM Ha CTpoke cocTosiHus. CHHUMas WM ycTaHaBiMBas (Ia)KKM COOTBETCTBYIOIIMX IMYHKTOB
MEHIO, MOYKHO HaCTPOUTb BHJI CTPOKH COCTOSIHUS 10 CBOEMY JKEIAHUIO.

HACTPOWiXa CTPOKM COCTOAMUA
DOPHATHP OEAMMETT HOMED CTPAHULG 2
Pazaen 1|
v | Howmep crpanugs 2wu32
BEPTHKANEHOE NOACIKEHME Ha CTPEHIUE &3
Houep crpoxu a
Cronseu 1
v Yueno cioe 432
v [Opoeepka npasonucanua OwmExH
v B pycoxnii
v | Ooanucu Creanuen
V| [0auTHKa yIpasasHIs SaHmsuH OTeanueH
v Paspewerua Oreaousn
Henpaenenns Brika,
Caps Lock OTeanyen
Samena Scramca
Pexum cezeneHua
Sanuncs marpoca Her zanen
V || Spasien pexnrios npocuctpa
v | Macwmae 100%:
v | Donsyror macwraés
Crparsua 2T pyeTE

18



«@opmaTupoBanue Tekcra. [lapamerpsl cTpaHHIbI»

Bce ocHoBHBIC KOMaH Bl A1 oniepanuii ¢ daitnamu coopansl B MeHto kHonku "Office". st
CO3/1aHHS HOBOTO JOKYMEHTa IpeAHa3HauYeH caMblil nepBbli myHKT MeH0 "Coszpats". Ilpu ero
BbIOOpe mosBisieTcs okHO "Co3manwe mokyMeHTa'. B ero neBod 4yacTH HEOOXOAMMO YKa3aTh
KaTeropuio mabJoHOB, HA OCHOBE KOTOPBIX OyAeT co3/aH JOKyMeHT. [1o yMOT9aHHI0 CTOUT BapUaHT
"[lycteie 1 mocnemuue". s 3aBeplIeHHs CO3MaHHMs HOBOTO JOKYMEHTa HEOOXOIUMO B IPaBOM
HIKHEM Yriy HakaTh KHONKY "Co3nate". [IoSBUTCS OKHO HOBOTO IIyCTOT0 AJOKyMEHTa. TOUHO Takoe
K€ OKHO BCETJIa CO3/IAeTCs 10 YMOIYAHHIO B MOMEHT OTKPBITHSI caMoi rporpammbl Word .

LWaénoxbl

O ————

MycTeie U nocaeaHUE

YCTaHOBNEHHEIE MycTbie u nocnegHne

WabnoHE ‘

Mowu wadnoHel... ‘ A ‘

Wz cyWecTEYOWEro T ‘ Q

AOKYMEHTA...

Microsoft Office Online HoEkii Hogeas 3anuce
AOKYMEHT énora

foToBEl2

[Tynkt "3 cymiecTByromero AOKyMeHTa" MpeaHa3sHaueH JUisl CO3/JaHus HOBOTo (aiina Ha
OCHOBE YK€ UMeronIerocs nokyMmenta. [Ipu BIOOpe 3TOro myHKTa MOJIb30BaTENb JOHKEH yKa3aTh Ha
JMCKE YK€ UMeroluiicss TokyMeHT. [Ipu 3Tom copepxkumoe ykasaHHoro (aiina OyaeT pa3MenieHo B
HOBOM CO3JIaHHOM JIOKYMEHTE.

Cnenyer oOpaTuTh BHUMaHue, 4yto Word 1o ymon4aHuio coxpasser ¢ainbl B dopmare
.docx. DToT dopmar He MOTYT YUTATh CTapble BEPCHUU Hporpammbl. [103TOMy, €Ciid BBl XOTHTE,
YTOOBI JOKYMEHT OBbLJT COBMECTHM C MpeAblayluMu BepcuamMu Word, He0OX0AUMO COXpaHATh (aiin
B "peXUME OTpaHMYCHHOW (YHKIMOHAIBFHOCTH'. DTO nemaercss ¢ momomnipio MeHo "CoxpaHUTh
Kak..." kaonku "Office".

@dﬂ-u b

) comn

Peueranpol
COXPanUTL KONWIO A0KYMENTa

II‘" 5 floxyment Word
. = Coxpameniee J0KyMENTA B HCNOALIYEMOM MO YMOAYINHIO
Qrepute dopmarte.
v ] Wasnon Word
CoxpannTe Coxpamenae JOKYMENTY KK WaGA0H3, KOTOPEIH MOMHO
EI J = WINOASIOEATE AMR OPMATHPIBAHNS BYAYUMX ROKYMIEHTOR
= l \i‘d 5 Aoxyment Word 97-2003
: Coxpamume Kax | B Coxpanene Konvi J0KYMENTA § HOPMATE, NONHOCTHO
cosmecTuman ¢ Word 97-2003,
i fleuans ’ HafiTn #aacTpo#KM ANA ApYrux GoprMaTos Gadnon
! a
B CECATHUE O MAZCTPONKAY, MIMOALIYEMED A9 COXDINENMA B
Apyrvx Gopmatax, Taxux xax PDF u ¥PS
>
b ,i Moaroroents » E"l Apyrue dopraat
BNy, OTepwTve aMan0rozoro okMa CoXpanenwe A0KyMENTd

3 ANA embopa $opuata danaa.
»-r) O1npagurs ’

OnAThb ke, €clii Bbl OTKpOETe JOKYMEHT, CO3JIaHHbIN cTapoit Bepcueit Word, To daiin Oyaet
3allylIeH B PeKUME OTpaHUYeHHON (DYHKIMOHAIBHOCTH (00 3TOM OyAeT CUTHaJU3UpOBaTh CTPOKa
3aroyioBka). B Takom pexxume paboThl HEKOTOpbIe (YHKIIUU TPOrpaMMbl OyAYyT HEAOCTYMHbI. YTOOBI
UMETh BO3MOXKHOCTb MCIOJBb30BaTh Bece pyHKImu Word, HeoOXoquMo KOHBepTHpoBaTh (aiin. [ns
aTOM e caykuT MeHro "[IpeobpazoBats” kHomku "Office".

Kak BBl yxe 3Haere, 4TOOBI IPOM3BECTH KaKHe-THO0O0 NEHCTBUA C yXe HaOpaHHBIM TEKCTOM,
ero Hazno BbIAENUTh. CaMblii HMPOCTON C€HocoO - 3TO BbIAEIEHHE MPOTSHKKOM MBIIM (IPU 3TOM
JOJDKHA OBITH Ha)kaTa JieBas KHOIKA MBIIIK). DTy K€ ONepaluio MOXHO MPOJeNaTh MPpH MOMOIIH
KJIaBUII YIPABJIEHUS! KypCcOpoOM Mpu Haxatoil kHomke Shift.

B Word cywecmeyem cneyuanvuwiii pexcum evioenenus mexcma! st nepexkiioyeHus B 3TOT
pexxuM HeoOxonuMmo Haxarh kiaBumry F8. Ilocime 3TOro TeKCT MOXKHO BBIIEISTH KIIAaBUIIAMHU
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yIpaBiIeHus! Kypcopa (WM IIEITYKOM MBIIIU B HYKHOM MECTE) MPH 3TOM HCII0JIb30BaTh KHOMKY Shift
He HYXHO. J[J11 BBIXOAA M3 3TOr0 peKMMa HEOOXOIMMO HaxkaTh KiaBuily Escape. Heckomibko
Haxaruii F§ mocnenoBaTenbHO BBIICNSIOT CIOBO, IPEUIOKEeHHE, ab3all, BECh TEKCT.

dopmarupoBaHue

OcHOBHBIE HHCTPYMEHTHI (pOpMaTHUpOBaHUS pa3MELICHbI Ha JIeHTe BKiIaaky "l maBHas":
v Bydep obmena

v Ipudr

v A63arn

v Crunu

v PenaktupoBanue

Bydep oomena

Ha nanenu pacmnoso’keHbl YeThlpe OCHOBHbIE KHOMKHU: BcraButh, Bripesats, Kommposarts,
dopwmar 1o oopasiy.

Crenyer UMETh BBUY, UTO KHOMKA "BCcTaBUTh" akTHBHA JIUIIH B TOM Clly4ae, eclid B Oydepe
oOMeHa ecTh Kakoi-To 00beKT. COOTBETCTBEHHO, KHOIKK "Bripe3ars" "KonupoBars" akTUBHBI, €Cin
€CThb KaKOH-TuOO BbIIETIEHHBIA (parMeHT TeKCTa, PUCYHOK, AuarpamMMa u mpod. Haneroce, urto
OCTaHaBIUBATHCS MOJIPOOHO HA UCTIOIB30BAHUH STHUX KHOIOK HET HEOOXOIUMOCTH.

A
(>0

J X Calibri (OcHoEBHO

Bcrasute : X K 4 - a3
z J ®opmar no oBpasuy =

Bydep o6meHa e

bydep o6meHa

S

(43
W

Knonka "®opmar mo o0pasiy" mnepeHocuT mnapamerpsl (opMaTHpOBaHMUS YKa3aHHOTO
oObekTa Ha BbLAeNseMbli (parment. Hampumep, y Bac ecTb OTAEIbHBIA ab3al, KOTOpPHIH
oThopMaTHpOBaH O0COOBIM 00pa3oM (He Tak KakK OCTaJbHOH TeKcT). YToOBbl NepeHecTHu Bce
napaMeTrpsl  (opMaTHpOBaHUS HAa HOBBIM ab3all  HEOOXOAMMO TMpojenaTb TpWU  IHara:
- YCTaHOBUTh Kypcop B J000M MecTe ab3ana, mapamerpsl (pOpMaTUpOBaHHUS KOTOPOTO MBI XOTUM
HCIIOJIb30BaTh;

- HaxaTh KHONKy "®dopmaT mo obpa3iy" (ecnu HE0OX0aUMO (OpPMATUPOBATH 3a OAMH pa3
HECKOJIbKO  pa3HbIX  (parMEeHTOB, cJeAyeT cAenaTh JBOMHOM  IIEMYOK Ha  KHOIKE);
- BBIJICJIUTh TEKCT, Ha KOTOPbIM Hano mepeHecTH (opmaTtupoBaHHE (eciu ObUT chesiaH JBOWHON
memuok Ha kHomke "dopmar mo oOpasily", TO MOXHO BBIACHATH MOCIEI0BATEIHLHO HYKHBIC
(dparMeHThl TEKCTa; 10 3aBEPIICHUH BCeW ornepanu (opMaTUPOBAaHUS HAJ0 OJMH pa3 LIETKHYTh Ha
kHonke "®opmar o obpazuy", 4Todsl "oTKATE" €e).

[To ymomuanuto Oydep oOmeHa pabGotaer ¢ oaHuUM ¢parmeHToM. Ho cymectByer
CHELHAJIbHBIM peXuM, IpU BbIOOpPE KOTOporo B Oydep MokHO momemath 10 24 00bekToB. UTOOBI
NEepelTH B ATOT PEXKHUM HEOOXOJUMO Ha MaHEeTd HaXaTb B IPAaBOM HH)KHEM YTy HEOOJBIIYIO
CTPENIOUKY (B JabHEHIIEM MBI Oy/IeM Ha3bIBATh OTY OIEPALHIO HANMCANb KHONKY 6b13068d OKHA).
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Bcrasute o
% J ®opmat no oBpasuy

=

Bydep obmena £

bydep obrena (2 us 24) e

(7 BcTasuTs Bee
(3K OuncTHTE Bre

BrifepuTe BCTABNAEMbIN 06 BEKT!

)
1 1 |

23 <fp> iﬁ BcTasuTe
x Yaanute

[Ipu HaBeneHWU yKasaTelss MBIIIM Ha KaKOW-THO00 00BEKT, HaxoAsImuiics B Oydepe oOmeHa,
MOSIBJISIETCS BCILIBIBAIOIIIEE MEHIO TIPE/Iararomiee BCTaBUTh, TM00 yIalIuTh 00BeKT U3 Oydepa.

®parmMeHTOM WM OJIOKOM Ha3bIBACTCS CIIEIHAIBHBIM 00pa30M BBIIEICHHBIA HEMPEPHIBHBIN
KYCOK TekcTa. BIoKk Ha 3KpaHe OTMedaeTcss M3MEHEHHEeM IBeTa ()oHa W CHMBOJIOB. (3ammcath B
TeTpaan!)

Briienenne GpparMeHTOB TEKCTa MPOU3BOAUTCS JHOO ¢ TIOMOIIBIO MBIIIH, TUOO C TOMOIIBIO
Ha)KaTHUs CIICUAILHBIX KIIaBUII (3amucarh B TeTpasb!):

Shift + - mocuMBOJIBHOE BBIIETICHNE TEKCTA OT TEKYIIEH MO3HUIIMU Kypcopa BIIPaBo,

Shift + € - mocuMBOJIBHOE BBIZIETICHUE TEKCTA OT TEKYIICH MO3UIHH Kypcopa BIICBO,

Shift + 1 - BeIgeIeHNE TEKCTa OT TEKYIIEH MO3UINH Kypcopa BBEpX,

Shift + |- BbIIeneHre TeKCcTa OT TEKYIEH MO3UIUN Kypcopa BHU3,

Shift + Home - BeigeneHne TekcTa OT TEKYILESH MO3UIUK Kypcopa JI0 Havaja CTPOKH,

Shift + End - Bbienenre TeKCTa OT TEKYIISH MO3UIUMK Kypcopa 10 KoHia cTpoku, Shift + Ctrl
+ Home - BelIeNIeHHE TEKCTa OT TEKYIIeH MO3HUIUU Kypcopa 0 Hadasia JOKyMEHTa,

Shift + Ctrl + End - BeizenieHre TekcTa OT TEKyIIEH MO3UIMK Kypcopa 70 KOHIIa JOKYMEHTA.

Mpudt

C momotipto HHCTPpYMEHTOB rpymmbl Lpudt MOKHO W3MEHATH pa3Mep, THUIl U HaYepTaHHE
mpudTa. [Ipu npumenennn >¢p¢dexra mogUepKIUBAHU MOKHO Cpa3y yKa3aTh BHJ JIHHUHU. 37ECh Ke
HAXOJATCS KHOIKH, IMO3BOJISIONINE YBEIUYUTH/YMEHBIIUTh pazMep Mmpu(Ta; NpUMEHUTHh dHPexT
HA/ICTPOYHOTO/TIOACTPOYHOTO HAUYEPTAHUS; U3MEHUTHh PETUCTP TEKCTA; €ro LBET; IBET BBIICICHHOTO
¢parmenta. Kuonka "Ouuctute ¢opmar" mMo3BONSET yAAIATh HW3MEHEHHbIE MapaMeTphl
(dbopMaTupoBaHUs.

Calibri (OcHoBHOM Te ~ 111 A AT
X &£ Y ~abe x, X Aa~||¥~ A -

WpudTt [

Ecinu, Bce ke, ykazaHHBIX KHONOK ()OpMaTUPOBAaHUS HEJOCTATOYHO JIJISl BHIIOJHEHUS 3aauH,
npu oMot okHa "[Hpudt" MOXXKHO HACTPOUTH AOMOIHUTENbHBIE TapaMeTpbl (POPMATUPOBAHUSI.

Wprepr IR

Wendr  bhTepean

LIDvbT TEHs1 TR DOHIEHOFD TaX T, PPN HSKLR] IR CFPRASTEEToA ToXAISH ToNIH
20RMETS

[Domomansar ] Comea )
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Word npenoctaBisieT yaoOHY0 BO3MOXXHOCTH ObicTporo (opmatupoBaHus Tekcra. Korma
BBIJICJIACTCS] KaKOK-TNO0 (pparMeHT TeKCTa, PsA0M MOSIBIISCTCS MPO3pavyHOe OKHO (pOpMATUPOBAHUSI.
[lpn HaBeneHWM Kypcopa Ha 3TO OKHO OHO IpuoOpeTaeT HOpManbHBIA IBeT. OKHO COIEPIKHUT
HanboJiee YacTo BCTPEUAIOMIMeCcss KOMaHIbl (JOPMATUPOBAHHSL.

| Calibri (0t + 111~ A™ A" Ay F
K| &K|=E W - A-EE

ECNU, BCE e, YKa3aHHbIX KHOMOK
NOMOLLM OKHA « LUpUGT» MOMKHO +

3ananue Nel.
Hab6parp B cronbuxk 10-15 TepMHHOB, OTHOCAIIUXCS K HMHGOPMATHKE, MPUMEHUTh K HHUM
pasnuyHble coueTanus cBoicTB okHa Lpudr. Mcnons3oBars:
pa3IUYHbIE TUIIBI LIPUQPTOB,
pa3IMYHbIN pa3mep,
LIBET,
3aJIUBKY,
HayepTaHue (KUPHBII, KypCHUB, TOAYEPKHYTHII),
Buzon3MeHeHne mpudra (B nuanoroBom okue «lLpudt», Hampumep 3auepKHYTHIH, ¢

DDDD DD

TEHBIO U JIp.),

o

pa3IMYHBIC BUJIBI IOYCPKUBAHHUS.

[Tpumedanue: aast TOro, 4YTOObI IPUMEHHTh COYETAHHUE CBOWMCTB K CIIOBY (COYETAHUIO CIIOB,
a03a11y), HEOOXOIMMO TIPEABAPUTEITHHO BBICTUTH HEOOXOUMBIN (parMeHT TEKCTA.

A03ann

['pynna xHomok manenu "AO3an" mpenHazHaueHa aiusi ab3amHoro (opmartupoBanusa. Ho,
CIO/1a, JK€ BOLIUIM M KHOIIKU /17151 paboThl ¢ TabIMIaMu.

1= - = - || AR 4| T

I
[
1]
[
o
11|
B
7

4

4

[lepBble TpH BBHINANAIOIIMX CIHMCKAa B BEPXHEM psIy NpeAHa3HayeHbl Uit paboThl C
MapKUpOBaHHBIMU, HYMCPOBAHHBIMU U MHOTOYPOBHCBBIMU CITMCKAMM.

Jlamee WIyT KHONKM YBEIUYCHHS/YMEHBIICHHs a03allHOTO OTCTyna (Tak Ha3bIBaeMas
"KkpacHas CTpoka').

Crenyromasi KHOIIKa UCTIOJIb3YETCS Il COPTUPOBKH TaOJIMYHBIX 3HAYSHUH MO an(aBHTYy.

HOCJ’IGI[H?I?I KHOITIKa B BEPXHEM psAaY BKJIIOYAET/BLIKIIIOYAET HEMeUaTaeMble CUMBOJILI. I/IHOFI[a
OHU OYEHb MOJIC3HBI JUIS BHISIBIICHHUS Pa3HOOOPA3HBIX IMOTPENIHOCTEH (hOPMAaTHPOBAHUSL.

B HmkHEeM psiy HaxoIATCsS KHOIKM BbIpaBHHUBaHHUS TE€KCTa B ab3aie (1Mo JeBOMY Kparo, 1o
LEHTPY, IO TPaBOMY Kpalo, 110 HIHPHHE).

3a HUMH UAET BBINAJAIONINI CIIMCOK YCTAHOBKH MEXIYCTPOYHOIO HHTEPBAJIA.

[TocrenHue aBa BBIMAJAIONINX CHKCKA, OMATH XKe, OTHOCATCS OOJbIIEH 4acThio K padore ¢
T36J'II/IHaMI/I: 3aJIMBKa A4YCCK U YCTAHOBKA BUJAUMBIX I'PDAHUII.

Knonka Bb130Ba oOkHa "AOG3an" mO3BONSET NPOM3BOIUTH 0OOJiee TOHKHE HACTPOWKHU
dbopmaTtupoBanus ad3ara.
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Sepaersarne: Mo nseony fpao v

¥Yoores: CQonpneé Terer . W

reryn
Cneea: Jdav 2 neoEaq cTposea: (-1
Tpesa: v $ et v v
Tl 3eptansres orere)

IHrapean
Mapea D v DAY T POMHE R A
Macns: ot $ | MacwuTens @l Lis 2

T He aobasnate wTepean pew Ay S5ray KK 0AHITO CTIAR

Ofpazel

wrarn rema e g, Tnee THnan Tases Thaen, tnre

Tafnauma, . I Ucvmnva«m..] [ K ] l OTaka ]
3aganue No2.
1. Cospnaiite B cBoeii namnke ¢ain Ctuxu. OTKpouTe ero.
2. CkomnupyiTe ¥ BBIIEIUTE MEPBOE YETBEPOCTHINLE, OTKPONTE UAIOrOBOE OKHO

«A03a» - HaXKaThb Ha 3HAYOK CO CTPEJIOYKOM B HM)KHEM IpaBoM yriy Oioka A63an. Ha Bkianke
OtcTynsl ¥ MHTEpBajbl YCTAaHOBUTE BbIpaBHHBaHHE MO LEeHTpY. IlepBoe ueTBepocTuiibe Oyaer
BBIPOBHEHO I10 IIEHTPY.

3. Bropoe derBepocTHIIbE BBIPOBHATH IO JEBOMY Kparo, TpPeThe — IO MPAaBOMY Kpalo,
YCTBECPTOC — 10 HIUPHUHE.

4. Y CTaHOBUTH 3HAYEHHUE OTCTYIA CJIEBA JUIsl YETBEPOCTUIIMK cienyromuMm: Ilepoe —
orcryn lem;

Bropoe — otctyn 2cmMm;

Tpetbe — otcTyn 3 cm;

YerBepToe — OTCTYI 4 CM.

S. YCTaHOBUTHh  3HAYEHHE  MEXAYCTPOUHOIO  HWHTEpBaja JJIsl  YETBEPOCTHUIIMH
CIIEYIOILUM:

[IepBoe — MoyTOPHBIN;

Bropoe — nBoitHOI;

Tperbe — MuUHUMYM, 3HaUeHHE — 20 MT;

YeTBeproe — TOUHO, 3HAYEHUE — STIT.

PenaxtupoBanue

[Tocnennsis manens [7aBHOro MeHIO TMpenHa3HauyeHa Il OBICTPOro MOWCKa (3aMEHBI)
HY)XHOTo (parmenra Tekcra. [lonpoOHO ocTaHaBIMBaThCA Ha HEW HE BUXKY CMbICHa, T.K. BCE
JIOBOJIBHO MOHSITHO PAaCIUCaHO B MOJCKAa3KaX.

[Ipeanocnenutoro nanens "CTim" pacCMOTPUM Ha CIEAYIONIEM 3aHSITHH.

Odopmienue cTpaHuIl

[Tocne co3maHus HOBOTO JOKYMEHTa PEKOMEHAYETCS cpa3y YCTaHOBUTh IapaMeTpbl
CTpaHUIlbl (€CIM CTaHJIAPTHHIE YCTAHOBKH HE TMOJXOMAT IJIs perieHus 3anauu). J[ias HacTpouKH
IapaMeTPOB CTPAaHUIIBI CIYKUT JieHTa "Pa3MeTka cTpaHUIbl', COCTOAIAsA U3 CIEAYIOINX MaHeeH:
Temwi; Ilapamempor cmpanuyst;, @ou cmpanuysl, A63ay; Ynopsaoouums.

) d®-0 7 Crremn » T Wanel =TT

[EVPeRes Eiasca

Ao L] =
iy l‘_ I-iu ',yw..:u

1 R
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[TapameTpsl cTpaHULBI

Knonka "llonma" cayxuT s yCTaHOBKM 3HAUYEHUW ToNed JokyMeHTa. Eciu w3
MPEJIOKEHHBIX CTAHIAPTHBIX BApPUAHTOB HU OJUH HE TOIXOIHUT, HEOOXOIMMO BOCIIOIH30BATHCS
MyHKTOM MeHto "HacTtpanBaemsbie mos..". B mosBHBIIEMCS OKHE MOYKHO MPOU3BECTH 00JIee TOHKHE
HAaCTPOMKU IIOJIEH TOKYMEHTA.

I | N == ¥ Pazpeise: ¥
| U= .
—A - $AMowmepa crpox -
Mons |OpuerTauuwa Pasuep Kononkw
- . - . be PalCT3HOEKA NEPEHOLOE
Moc e JHee NobsoBATEIB(KOE SHANEHIE L
BepHes 3 Hupee 15

[

Nepoe 2 flpaeoe 2m

DObIYHOE
BeprHae 2 Hitksee 24
Nepoe 3 Mpagoe 1

f ¥snoe
BepeHae 12T Huhmee 127
Nepoe 127 Mpagoe 127 cm

Cpegnee
BeprHes 254
fesoe 1,01 ¢

Wnponoe
BepxHes 254
Nepoe 508 cu

Jepuansroe
| BeprHee 254 cu Hupmes 254
| BxyTpeHHee 3138 cu BHeWwHee 254

Hacrpaueaemue noas.,

Knomnka "Opuenrtanus" 3a1aeT pacnoyioxkeHue Tekcra Ha aucte: KHmwkHas, Ab00MHasl.

Knonka "Pa3smep" 3amaer pa3mep Oymaru mnpu BbBoje Ha meyaTh. [lns BbiOopa
HECTaH/IapTHOIO pazMmepa ciayxuT onuus "/Ipyrue pazmeps! crpanun®opmar”.

Cnenyromas xkHomnka "KonoHku" cCiyXuT uis pa30MBKHU TEKCTa CTPAHUIBI HA HECKOJBKO
KOJIOHOK (110100H0 Ta3eTHON BepcTke). Ommus "J{pyrue KOJOHKH.." CIyXHUT sl THOKOH HACTPOUKH
KOJIOHOK. Bce (QyHKIMM HAacTpOMKM MHTYWTHMBHO HOHATHBI, K TOMYy *e, B okHe "OOpasen" cpa3sy
MOKa3aHO KakK OyJIeT BHITJISIETh CTPAHUIIA.
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T KONCHKM OANH&S 080 WNpH-B

MpemeHaTn! | K0 BOEMY AOKYMEHTY ¥

Pa3psbIBBI cTpaHuUIbl U pasjena

[Ipu paboTe ¢ JOKyMEHTaMH 3a4acTyl0 BO3HHKAeT HEOOXOIMMOCTh HayaTh HOBYIO CTPaHMILY,
B TO BpeMs KaK NpeIplaylias elle He 3aloJIHeHa MOJIHOCThI0 TekcToM. Hampumep, B KHUTe Tak
HAuMHAeTCs HOBas IJaBa. Pa3pbIBBI MOXKHO, KOHEYHO XK€, JlelaTh C IMOMOUIbI0 HEOOXOAUMOTo
KOJINYECTBA Ha)XaTWW KiaBumd "BBona", omHako, K TaKOMy METOAYy HU B KOEM CIydae HeEJb3s
npuberath! CTOMT BaM TOJIBKO BHECTH HEOOJIBIIYIO NMPaBKYy B JOKYMEHT (BCTaBKa WJIM yJaJIEHUE
BCET0 MapbI-TPOMKHU CJIOB), Kak BCsl BepcTKa HokyMeHTa "cbenet". [Ipuaercs "nepenonaynBaTs” Bech
JTOKYMEHT (Tpe/CTaBbTe, €CIU OH COCTOMT M3 HECKOJBKUX JECATKOB IJIaB M COTEH CTPAHMIL) JUIS
UCIIPABIICHUS Pa3METKHU.

Yr1oObl HauaTh HOBYIO cTpanuiy B Word ects cienmanbHas onius - "Pa3pbiBer”
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[N} Pazpeies 3 B ) e
Paspisn Crparny B

Crpanvua H
BriSop TO4KM, B KOTOROH 33K3INYHEILTCA 0AH3 CTDANMLA
U HANMHALTCR CALLMOWAS CTPARNLS

5 _,.L

B

Cronfey
YX33LIBALT, HTO TEKCT, CRRINOLIMI 33 PAIDLIBOM KONOMKM
GYALT MEPEHECEH B HAISAN0 CREZOWIEH KTAONKL

O&Texanne TercTom
OBTeKaHne TEKCTa EOKPYr OBBLEKTOE Ha S25-TRIHMLAX,

L8

Paspeassi pasgenos

Cneayoumas cTpanvua

BCTagka paspLiEa PasAENa M HA43N0 HOSOMO PAZAEA3 €O
CACAYIDULEET CTPIHMLM

w

Texyuas crpanvua
BCTaska PazobIEa P33AEN3 M H3AHAND HOSOrO DAZARNA ¢
TOMN e CTRAMMLIE,

Yemmaa crpanmua
BCTaBka PasPHIES PI3AENS M H3AUAND HOSOMO DAZARNS ¢
HETHON CTPIHMLY

Heusernans apanvua
BCTAEKa P3ZPEIES PI3AENS M HAY3AN0 HOSOMO Pasasnac
NEHETHON CTRPAMMURL

LR W)
\ 1y Iy I

|
"

Ha 1ol BKkIagke cobpaHo JOBOJIBHO MHOTO Pa3HOOOPA3HBIX BapUAHTOB pa3phbiBa HE TOJIHKO
CTpaHMII], HO U pa3fenoB. Tak, HampuMep, ¢ MOMOIIBIO Pa3pbiBa CTPAHUIIBI MOKHO MPUHYIUTEIHLHO
MIEPEHECTH TEKCT B IPYTyI0 KOJMOHKY (BapuaHt "Cronber").

UroObl 3amaTh OOTEKaHWE TEKCTa BOKPYr rpaduyeckux OOBEKTOB WM DJIEMEHTOB BeO-
CTpaHUIl, HEOOXOAUMO BOCIIOIb30BAThCS MMYHKTOM "O0TeKkaHne TeKCToM".

WHorna BO3HUKAET HEOOXOIUMOCTh MUCIIOIB30BATh Pa3IMIHbIC MapaMeTphl GopMaTHpOBaAHUS
JUIS pPa3HBIX CTPaHHUIl JOKyMEHTa (HampuMep, OAWH U3 JIMCTOB JOKYMEHTa JOJDKEH HMETh
aTbOOMHYIO OpHEHTaIH0). B 3TOM ciyyae JOKyMEHT HE0OXOAMMO pa3OuTh Ha pasnenbl. Kaksiid
paszzen MokHO OyzeT (opMaTHpPOBATh COBEPUICHHO HE3aBUCUMO OT APYTUX Pa3JIENoB.

[Tpu ynanenuu paspbiBa pasjena NpeIeCTBYIONINI TEKCT CTAHOBUTCS YaCThIO CIEAYIOLIETO
paszzena u MpUHUMAaeT COOTBETCTBYIOIIEe (popMaTupoBaHue, a MOCIEIHUN 3HaK a03ala B JOKYMEHTE
orpenenser GopMaTupOBaHKUE MOCIETHETO pa3iesa B JOKYMEHTE.

Word mpenocraBisieT ueThpe BapuaHTa paspbiBa paszuenoB: Credyiowas cmpanuya;
Texywasa, Yemnas cmpanuya; Heuemmnas cmpanuya. YtoObl BHUIETH pa3pbiBbl pa3ieioB (Kak,
BIIPOYEM, U CTPAHMII), HY’KHO BKIFOUYUTH OMIIMIO OTOOpaKeHUs HEeMeYaTHbIX CUMBOJIOB. J{71s 3TOTrO Ha
nente '"I'nmaBHas" wa manHenu "AO3arn" HEOOXOAMMO Ha)XaTh TMPaBYI0 BEPXHIOK KHOIKY C
n3o0pakeHMeM 3Hayka ab63ama win coderanue knaBumn Ctrl+Shift+8 (Ctrl+*). Ina ynanenus
paszzena HeoOXO0UMO BBIIETTUTH €r0 3HAUOK U HakaTh KHOMKY Delete.

Onuus "Homepa cTpok" mpenHasHaueHa Ui HyMEpallMM CTPOK JOKYMEHTa B PA3IUYHBIX
Bapuanusax. M3 mpakTHKU MOKHO CKa3aTh, YTO K OI0OHOI HyMepaluu MpuoderaroT J0BOJIBHO PEIKO.
Ho, B oTnenpHbIX cyyasx, OHa MOXET ObITh BEChbMa MOJIE3HOM.

[To ymomyanuio Bopna paboraer B pekuMe aBTOMAaTHYECKOTO pa3MEIIeHHs] TEKCTa: eclu
CIIOBO HE TIOMENIAeTcs B CTPOKE, OHO IMepeHocuTcs Ha cieayrouryto. Ho, mporpamma ymeer
paccTaBisTh W MEpeHOChl cioB. [ »Toi menu ciayxut onuus '"PacctaHoBka mepeHOCcoB'.
Bo3moxHbl Ba BapuaHTa: ABTOMaTHYecKas HacTpoiika; Pyunas Hactpoiika. ITynkt "IlapameTpsl
pacCTaHOBKHM MEPEHOCOB" TMO3BOJISIET cleJaTh TOHKYKO HAaCTPOMKY MapaMeTpoB pPacCTaHOBKH
MIEPEHOCOB.

@DOoH cTpaHHULIbI

Al L]
floanoxxa Lser TparnUE

Ea CTOaHMUEL ™ CTRPEHUY

DOM CTPIMHUY

B Word nosiBriiack BO3MOKHOCTE )106aBJ'I}ITB MOUIOKKY Ha CTpaHUIIBI. B kaudecTBe MOAI0KKHU
MOKHO UCIIOJIB30BaTh TCKCT UJIKW PUCYHOK.
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Mpasnupt

CYpanMus > crpaHuy || E= CNpasai |0 i 2 132 nowrer 10y

3aaunenng 06 OIPAHNSEHRN OTEETCISERHOCTH a

|

OBPA3EL

YEPHOBMK 2
Cexperso

OBPA3EL, 2 SEPHOEMK 1

HE KONMUPCBATL 1
) Hacrpaweaemas nozaoxxa,

A% Yaanure nognoxxy

HE KOMHPCBATL 2 CEKPETHC 1 v

Ecau He mojomnina HA ogHA U3 MNPpCIJIOKCHHBIX IMOAJIOKCK, MOXXHO CO3J1aThb CBOIO. HHSI 9TOI0

npenHasHauyeH NyHKT "HactpauBaemas nojuioxka..".

levarsas nognomka

) B3 noanosasn
O premos

TeKCT!
wpudr:

pazvEp:

uneT

PYCCRMA

ANACNYHEBHOrO NOSb3CeAHNA

Cdiri

AsTo

PacTOnOReHAe: ('j no AnaroHsm 'O LOPASCHTAMBHD

e

v

v | [ nonmpospawei

[opero Ji_ ok i omms. ]

Jns co3gaHMsl TEKCTOBOW MOJUIOKKHM HAJA0 YCTAaHOBUTH NEPEKIIOYaTellb B IIOJOKEHUE
"Tekct", BBECTH HYXHBIM TEKCT, HACTPOUTh HEOOXOAMMBIE IMapaMeTpbl: f3bIK, WPUPT, IBET U
pacIoyIoKeHNe HAAIINUCH, TPO3PavyHOCTb.

Jns co3nanus rpaduyeckoil MOJJIOKKHM HaJ0 YCTaHOBHUTH IEPEKII0YaTelb B IOJIOKEHHE
"Pucynok" u HaxaTh kHONKy "BpiOparh". 3areM ykazaTb MecTO pa3MelleHHs HYXHOro Qaiina

N300paKeHMsL.

[Ipm xemaHum MOXKHO OTpPEJAKTUPOBATH IMPEJCTAaBICHHbIE B Trajepee CTaHJapTHHIE
MOJUTOKKH. /171 9TOro Hao MIETKHYTh HAa BEIOPAHHOM BapHaHTE MPaBOil KHONKOM MBI U BHIOpAThH
koMaHay "M3MmeHuTh cBoiicTBa". YIanuTh MOAJOXKKY W3 Taliepe MOKHO C IOMOILIBIO IyHKTa
"V nanuTe NOIOKKY'".
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3aneneHna 06 OrpaHuyeHn OTBETCTBEHHOCTH oot

OSPA3EY1 OEPA3EY 2 YEFHOBWK 1

BerapuTs & Tekyuyi NG £ A0KyMenTe

WssienuTs crogcrea.

& /nopsgounTs M yaaAHTE..
HEPH( A0BIEUTE KOAREKUMIO H3 NAHENL BEICTPOrO A0CTYNa
Cexperro

Knornka "LIBeT cTpaHu1ibl" 103BOJISET YCTAHOBUTD ITPAKTUUECKH JIFOOON LIBET /JIs1 CTPAHULIBI.

Knonka "I'panuubl cTpaHull' ycTaHaBIMBAaeT BHUJIMMBIMH I€YaTHBIE T'PAaHUIBI CTPAHUIIBL.
bonee mompoOGHO 3Ta BKiIagka OyAeT pacCMOTpeHa TO3ke, Korga Oynem pazouparbk paboTy ¢
TabJIMIIaMU.

Ha manenmm "AOG3ar" pacrmoiiokeHbl aBe onuuu (GopmarupoBanust ab3ama: "Otctyn" u
"NuTeppan". Kotopble perynupyroT cBOOOIHOE 10JI€ IO TOPU3OHTANIN U BEPTUKAIU COOTBETCTBEHHO.

Qarcryn VinTepean

= Cacon: O cm s lle=de: OnT x:

&5 Cnpaea: 0em + || 3= Noene: 10 ny S
ABzay s

B Word pa3paboTunku m100aBWIK €Il OAHY HOBYIO (QYHKIHMIO - TeMbl 0(QOpMJIEHMHS,
KOTOpbIE MOKHO IPHUMEHSTh K TEKCTOBbIM AokymMeHTam. Ha Bkianke "Tewmbl", HakaB KHOIKY
"Tembl" MOXHO HOIIACTh B rajiepero, COAEPIKaILy0 HECKOIBKO BapUaHTOB 0(hOpMIIEHUS JOKYMEHTA.

Cn) 90 )7
o

- Fhasras Berapxa Pasmerxa crpanvuel Cerimem

‘ K- By I'_a 1) Paspeies *
m‘ — = et £ Homepa
Tesss | — NMona Opuentaumns Pasmep Konorxw

- Q] x < o b4 b~ PaccraHoe)
| Berpoermbie |

Aa Aa Az [Aa [
[|"] mmmms - wwmnm | -
|l Cranaaprnas Anexc Acnexr BysawHas

Aa Aa Aa |Aa

ammm- | - - | =emua ]

ropoackan WsswHas  AwTelsas  Metpo ]

T g

A A

Mogynemas HavatwHas Obriymas Omxpuras ]
: -
§ [Aa_ | |Aa Aa
sssmoe| | musn momERE
Odnupassnas NoTox Connyecto.,
N
Aa Aa Aa
sommem LIS ] anmonm
Texrusecras Tper 3prep

BoccranopuTs TeMy wWabroHd
Apyrue Tentel =a g2f.yzne Office Online...

[owuck Tem..,

Eul

S COxpammts Teyluyo Teny..

Tembl MOXXHO yHalsTh UM PENAKTUPOBATh C MOMOINBIO KHOMOK rpynmnbl "Temsl": I[gema
memvl;  Llpudpmor memvr;, Ipghexmovr memwi. Crnegyer HMETh BBHAY, YTO IpPH H3MEHEHUH
napamMeTpoB MmMpuPTOB OyayT MOIUDHUIIMPOBAHBI HCIOIB3YEMbIE B JOKYMEHTBHI CTHIIH. YTOOBI
COXpaHUTh HOBYIO T€MYy B BHJIe OTJeNbHOro (haiina, HyKHO HaxaTb KHONKY "Tembl" U BbIOpaTh
nyHKT "CoxpaHuTh Tekymyto Ttemy". Tema no6aBUTCS B rajiepero, B KOTOPOW MOSIBUTCS O0JIaCTh
"ITonp30Barensckue".
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KonoHTuTynel 1 Hymepanus CTpaHuUI

W3 nonoJHUTENBHBIX BO3MOYKHOCTEH (OpMaTUpOBaHMs HauOojee YacTo MCIOJIb3yeTcs
BO3MOYKHOCTh ~ CO3/1aHUSI  KOJOHTHUTYJOB. KONOHTUTYNBI MpenacTaBisioT coboil  oOmactw,
Pacroj0KEHHbIE Ha BEPXHEM U HIKHEM IOJISX CTPaHMI] JOKYMEHTA. B KOJIOHTUTYIIaxX, KaK NpaBuio,
pasmemnaercs Takas mHGoOpManus, KaK Ha3BaHWE TOKYMEHTa, TeMa, UMS aBTOpa, HOMEpa CTPaHUII
wiu para. IIpy ucrnonb30BaHUKM KOJOHTUTYJIOB B JOKYMEHTE MOKHO PAa3MEILaTh B HUX Pa3IM4YHBINA
TEKCT JUJIs1 YETHBIX WJIM HEYETHBIX CTPAHULL, JJIs IEPBOM CTPAHULIBI JOKYMEHTA, U3MEHSTH I10JI0KCHHE
KOJIOHTUTYJIOB OT CTPaHULIbI K CTPAHULIE U TIPOY.

Jus pabotel ¢ kojouturyiamu B Word mpenHasHaueHa mnaHens "Komonturynsr' (JieHTa
"BcraBka").

E_] x_] :ﬂ js-:cnpuc-&nom = | & Crpoxa na

Wordart - __53).'3@7: W EpY
Beprmii Hunxrudi Homep Hasnnee Az ’
KONOHTHTYA | KONOKTHTYA ¥ CTPSHULE ¥ - == bywewua - ’3g Obvext ~
— s L 1l
| BCTpoenHbIA -~
i =
MNycroa
gt reen]
Nycroi (3 cronbua)
(Naerpve vearr| Porgrw wad s woct|

Andaent

] [P orre maswamne poxymenTal

bokopas nunua

Mogoson oryer

[Beeqiere nassanue goxymenra) | [Foa)

FonosonoMmKa (HEYETHAA CIpanhLa)

i ———1 |

2l WEmesuTE BE0AHMI KONOHTHTYA

Sl Yapaurs pepxnuit konorTiTyn

o

[Tocme BCTaBKM KOJOHTHUTYJN JOCTYHEH [UIsl PEAAKTHUPOBAHUS, TMPU OTOM TMOSBISETCS
KOHTeKcTHas ieHTa "Koncmpykmop" (PaboTa ¢ KOJIOHTUTYIaMH).

Aoxymentl - Micros Vord Pasota ¢ xOAOHTNTYNAMA
K3 ITpasnUel Coulaemn Paccsinks PaugHINpoBaHNe Bna KoncTpyxTOp
conpecc-Gnoks = L 5, Mpeapiayumi pazqen O cobil KOACHTITYA ZA5 NePEcH CTPARMUE

1y Nepedity x

5 Creznowmi pazzes PasHEIE KONOHTHTYAR AAA SETHED: M HENETHELX CTRAHAL

V| Moxazars Texcr goxymenTa

aeuTs Y Mapamerp
=3 1 5 3 s 9 10 1 1 s 1
202 Vo 1 < X 7 3+ 1 -34¢ | 235 5+ ey ¢
] B, | ' ' ¥ ' | & U
—
‘[Baemﬂ'e HassaHwe EOKYNEHTB]
[BuiBzpuTe paTy]
|

Bepxrs¥t KONOHTHTYR |IMEDOB 1 MHTEPBA/ 0B TeKCTa. AenaeT 0 CUeNbIO yEPaTh NOCA8AHIOK CTPAHMLLY OKYME

OTpenakTHPOBaHHBIN KOJOHTHTYJ MOXKHO JOOABHUTH B rajiepero KOJOHTUTYIIOB MPH MOMOIIN
ormuuu "Coxpanums @vloeneH bl (hpasmenm 8 KOMIeKYUI GEPXHUX/HUNCHUX KOOHMUmMYn108".
Hacrpoiika konoHTHTYIA
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Jlenta "Kowmcmpyxkmop"” KOHTEKCTHOro HHcTpyMeHTa ''PaGora ¢ KoJioHTHTYyJ aMH"
MIO3BOJISIET OBICTPO MPOU3BECTH TaKWE HACTPOHKHU KOJIOHTUTYIIA, KAK:

° PA3JINYIHBIC KOJIOHTUTYJIBI AJI YCTHBIX U HCUCTHBIX CTPAHMUIL;

. OTI[GJ'IBHLIfI KOJIOHTUTYIJI AJIA nepBoﬁ CTpaHHUIIBI;

° CKPBITHC OCHOBHOI'O TCKCTA BO BPCM:A paGOTbI C KOJIOHTUTYJIaMU;

. BCTaBKa U pEAAKTUPOBAHUEC HOMEpA CTPAHUIIBI;

. YIPaBJICHUC IMOJIOKCHUCM KOJIOHTUTYJIA;

. BCTaBKa B KOJIOHTUTYJI PA3JIMYHBIX 00BEKTOB: TEKyHIUME JaTa M BpPEMs, PHCYHKH,

crangapTHbie 010ku, 00beKThl ClipArt.

KonOHTUTYBI MOKHO HAcTpaumBaTh OTIEIBHO JUIS Pa3lW4HBIX pasnenoB. Ho, mis atoro
HYXKHO Pa30pBaTh MEXy HUMH CBS3b, T.K. 10 YMOJTYAaHUIO BCE KOJOHTHUTYJIIBI CBSA3aHbBI MKy COOOIA.
JIy1st TOTO HAJ0 MEPEUTH K TOMY KOJIOHTUTYIY, KOTOPBIM HaI0 0(hOPMHUTH MO-IPyromy, U "oTxaTh"
kHonky "Kak B npeasiayiiem pasnaene'.

AorymeHtl - Microsoft Word P3ab0Ta C KONOHTUTYAIMM
A CTPaMMLE Ceriem Paccunkm FeyeHsupoBaHmne Bug KOHCTPYKTOR

pecc-Gaokn - _ﬂ Mpegaaywei pasaen Qcobeivt KONORTHTYA ANA NePEOR CTRARMUEI

SNS HETHEX M HEHETHLX (TRIHUY

7 Morazars Texct Aarymenta

Mapamerpst

: 3arono=ox

[BBenuTe HasBaHHe JOKyMeHTa]

DX KONOHTHTY A -Passen 2- Mar B npessisvaes

Ecnu xe, Ha060pOT, €cTh HEOOXOIMMOCTh IPUBECTH KOJOHTHUTYJBl B pa3HBIX pasjenax K
OJIHOMY BHUJIY, TO KHOMKa "Kak B mpenpiayieM pasaene"” qoimkHa ObITh "HaxaTa".

BeicTpblil mepexoll MeXAy KOJOHTUTYIaMH M OCHOBHBIM TEKCTOM JIOKYMEHTa MOYKHO
OCYIIECTBIISITh TBOMHBIM HIETYKOM MBIIIA Ha HY)KHOM 3JIEMEHTE (BEpXHEM/HM)KHEM KOJIOHTHUTYIIE
WA HA OCHOBHOM TEKCTE).

Jns  ynaneHuss KOJOHTUTYJIOB TMpeAHAa3HAY€H NYHKT "YIaauTb BEPXHUU/HUKHUN
KOJIOHTUTYJ" COOTBETCTBYIOIINUX KHOIOK KOJIOHTUTYJIOB.

Hymepanus ctpanuig

JUis Hymepanuu CTpaHuL CIyXHUT KHonka "Homep cmpanuyv” (1eHta "BeraBka, maHenb
"KonoHntutymnsr").
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= S J . 1N = 1 3 =3
T ) . } “ 8, rwnepccsnxa ) = [ #], ‘A I 2l Ixenpecc-6,
5 ? Ao 3303003 — — el o worgarnt -
Duryps SmartAnt Quarpassa Begwoamni HuxHUWE Homep Hagnice | —
> L4] MepexpecTHan CCuinea || woRoNTHTYA = KONOMTIYA = [CTPaHMUY = = ==hrkons
Brepry cTpamIy >

AnmocTpaym Ceasn Konorrarysm ]

' Npocro# - B3y (TPaHMYE »

MpocToi HomMep L }

Ha nonsx cTpani

Texyuwze NOAOKEHUE »

DOPMAT HOMEDLOE CTPIHMY...

PTREDE B

EAPAUTL HOMEPS CTPAMML

Npocroii nomep 2

MCYHKN, CTAHAAPTHbIE GA0KK,

MNpoctoi Homep 3
8. HO, ANA 3TOT0 HYXKHO

BA2aMb! meway cofoi. Ana 3100
[OMY, 1 KOTXHATDN KHOMKY «HaKk B

MpocToi HoMep
BeprikansHbii konTyp 1
3HLIX PA3ASNEXK X OAHOMY EVAY,

MEHTA MOXHO OCYWECTENATD
OTOHTATY N UM 13 OCHOBHOM

BEpPIMKANLHBIA KOHTYD 2

|/ HVDKH U HOROHTUTY A

BepTrKanbHbiil KOHTYD 2

TIOEepryTEIR KOHTYP HOMEPA € AM=HAMM

Brnagka L

-

HeoGxonuMo BbIOpaTh BapuaHT pa3MELICHUWs HOMepa Ha CaMOM CTpaHHMIle M IpHU
HE00XO0IMMOCTH HACTPOUTH (hopMaT caMOro HoMepa.

3HAUSH NYHKT & YA8AWTS 38 DXHUIA/ HUMHAR KOAOHTUTYT»
hoe.,

[Ipy HEOOXOIMMOCTH dJIEMEHTHl HOMEPOB CTPAaHHUIBI MOXXHO COXPaHATh, JO00ABISS B
KOJIJIGKIIMIO CTaHJApTHBIX OJIOKOB. [l 3TOro, BCTaBMB M HACTPOUB HOMEP, HAXMUTE KHOIKY
"Homep ctpanunpsl" u BbiOepuTe KoMaHay "BBepxy/BHu3y crpaHuilsl'-"CoXpaHHUTh BBIICICHHBIN

(parMeHT KaKk HOMep CTpaHHIIbI".
Eciy BO3HUKHET HEOOXOAUMOCTh YOpaTh HOMEP TOJIBKO C MEPBOIl CTPAHUIIbl, HY)KHO C/IETaTh

clieayrolee:
. oTKpoiiTe neHTy "Pa3merka cTpaHuis";
. OTKpoNTE OKHO naHenu "[lapameTpsl cTpaHuLbI';
. Ha Briaake "Mcrounuk Oymaru" ycraHoBuTe (iakok "Pa3nmuyarth KOJOHTHUTYIBI

NIEpPBOW CTPAHULIBI'".

[lapame Tpos CTpaHMun @@
| Mona 1 Pum;ﬁymm ] AeTosmr Byman
[ =

Pazgen

! 1
Hauate pazaen: (Co coeaeowei oIl

PaznHaTh KOMOHTHT YA
T SETHL0 M HESRTHE CTRAMML
(! nepeoii cTparub)
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Samanue Ne3.
Cozpnaiite 3 cTpaHULBI CO CAEAYIOLIMMH XapaKTEPUCTUKAMU:

B Bropasi ctpaHuiia mmeer 3epKajbHBIC MOJS, AITLOOMHYIO OPHEHTAIMIO, TepBas U
TPEThs CTPAHUIIBI UMEIOT KHUKHYIO OPUEHTAIUIO;

B Bropas crpanuma cozepxkar TekcT (¢pparMeHT u3 JabOpaTopHON paboThI),
pPa3MEIIEHHBIN B TPEX KOJIOHKAX;

B CymecTByeT HymMepanus CTpaHull « BHU3Y CTpaHUIIBY;

‘B Bropas crpanuna 3e1EHOTO IBETA COACPKUT MOUIOKKY ¢ Haamuchio «Konuposars He
paspeniaercs.

B Tonbpko TpeThs cTpaHHIla UMEET KOJMOHTHTYI «Jlaboparoprast pabora mo MS Word /

rapaMeTpbl CTPAHUIIBI.

Tema 3. UncTpymeHTapnii HH(POPMAIIHOHHBIX TEXHOJIOT M

Jlureparypa: O-1, O-2,0-3, JI-1, J1-2

MeToanyeckue yKasaHus:

B xonme NEeKIMOHHBIX 3aHATHM BECTH KOHCIIEKTHPOBaHHE Y4eOHOro marepuania: (QUKCHpPOBATh
OCHOBHBIE TIOJIO’KEHUS, BBIBO/IBI, (DOPMYITHPOBKU, 0OOOIICHHS, OTMEYATh BaXKHBIE MBICIIH, BBIICISTh
KITFOUEBBIC CIIOBA, TSPMUHEL. B X01e caMOCTOsATENbHON paboThl HEOOXOAMMO MPOPadbOTaTh KOHCIICKT
JEKUUU U HM3YyYUTh PEKOMEHIYeMYyI0 y4eOHYIO0 JUTepaTypy Mo JaHHOM Teme. J[opaboTarh cBoOit
KOHCIICKT JICKIIMHM, JACJIasd B HEM COOTBGTCTByIOHII/IC 3aIlIiuCu Hu3 JII/ITepaTypI)I, peKOMeHHOBaHHOﬁ
mpernojaBaTesieM U MPeAyCMOTpPEHHOW y4yeOHOo#l mporpammoii. O003HAYUTH BOMPOCHL, TEPMHHBI,
Marepual, KOTOPbIA BBI3BIBAECT TPYIHOCTH, MOMBITATHCA HAUTHU OTBET B PEKOMEHIYEMOM JIUTEpaTypeE.
Ecnu camocrosiTenbHO He yaaeTcs pa3oopaThcs B MaTepuaie, Heo0XoaumMo chopMyHpoBaTh BOIPOC
Y 3a/1aTh MPENoIaBaTel0 Ha KOHCYIbTAIlMU, Ha JTa00OPaTOPHOM 3aHSITHH.

TecToBBIC 3a1aHNA

1. Yemy paBen 1 Ko6aiir?
a) 23 Gaiir;
6) 10° Gaitr;
B) 10° 6ur;
r) = 1024 Gaiit;
m) 10000 Gaiir.

3. @aiin - 910:
a) eMHULA U3MEPEHUsI HHPOpMaLIUK;
0) mporpamMma;
B) = mporpamMma WiH JIaHHbIE Ha JUCKE, UMEIOLIUe UM,
I') BCE BBILIENIEPEUNCICHHOE;
1) HA OJHO M3 BBIIIE MTEPEUUCTIECHHOTO.

4. 3apakeHre KOMIbIOTEpa BUPYCaMH MOKET MTPOU30NTH B MpoOIlecCe:
a) paboThI OOJIHLHOTO YETTOBEKA 32 KOMITBIOTEPOM;
0) = paboTsI ¢ (aitmamu;
B) (hopMaTUpOBaHUS TUCKETHI;
I') BBIKJIFOUEHUS KOMITBIOTEPA;
1) hopMaTHpoOBaHMs BUHYECTEPA.

5. ApXuBaTopsl - 3TO:
a) paboTHUKHU 6UOIMOTEKH, paboTaloIIe ¢ apXUBaMH;
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0) 11011, CO3/1a0IIHUE JIEKTPOHHBIE OMOTNOTEKH;

B) ImporpaMmel, MPCAHA3HAYCHHLIC IJId CO3JaHUs 3JICKTPOHHBIX 0asbl JAaHHBIX
T) = MPOTPaMMBbl, TO3BOJISIONINE CKUMATH HH(POPMAITHUIO;

J1) HU OJIHO U3 BBIIIE MEPEUUCICHHOTO.

6. [Ipu BBIKITIOYEHUHU [TEPCOHATBLHOTO KOMITbIOTEPA BCS MH(POPMALIUSI CTUPAETCS:
a) Ha JIUCKETE;
0) na CD-nmucke;
B) HA BUHYECTEPE;
r) = B OIEPaTUBHOM 3alIOMHHAIOIIEM YCTPONCTBE;
1) B TOCTOSTHHOM 3alIOMUHAIOIIEM YCTPOUCTBE.

7. LleHTpanbHbIi MPOIIECCOp PACIIONIOKEH HA:
a) BUJCOILIATE;
0) 3BYKOBOH ILJIaTe;
B) = MaTEPUHCKOH TLIATE;
T) IUIaTe BU/IC03aXBaTa;
) CETEBOM TIjIaTe.
8. 3aman moaueli myth K ¢painy C:\WORK\PROBA.TXT. KakoBo pacuupenue ¢aiiia,
OTIPEICIISIOIISE €O THIT?
a) C:\WORK\PROBA.TXT;
6) WORK\PROBA.TXT;
B) PROBA.TXT;
r) = TXT;
n) TEKCT.

9. DnekTponHas mo4ra (e-mail) mo3BossieT nepeaaBath:
a) TOJIBKO COOOIIEHNS,
0) TOIBKO (aiiibr;
B) = COOOIIEHUS U MPUIIOKEHHBIE (ailiibl;
T') TOJBKO BUACOU300paKEHNUE;
1) HA OJTHO U3 BBIIIIE ITEPEUHCICHHOTO.

10. B rpaduueckom penakrope MSPaintmociie BeinmonHeHus onepanuu «BcTaBuTh» HE00X0AMMO:
a) U3MEHUTD MapaMeTphl Mpu@Ta;
0) 3a1aTh BhIICICHUE ()parMeHTa;
B) 33/1aTh MacIITad 0TOOpakeHus;
) = IepeMeCTUTh OOBEKT;
1) COXpaHUTh (hail.

11.Y100bI COXpaHUTh TEKCTOBBIN (ailsl (IOKYMEHT) B OlpeAesieHHOM opMare, He0OX0IUMO
3a]aTh:

a) pazmep upudra;

0) = Tun ¢aiina;

B) MapaMeTpsl ab3aria;

T) TMOJIS HA CTPAHUIIAX;

1) TapaMeTpbl CTPAHUIIBI.

12. TIporpamma MicrosoftWordnpeanasnayena:
a) TOJILKO TSI CO3/IaHUS TEKCTOBBIX JOKYMEHTOB;
0) = a1 co31aHMs TEKCTOBBIX TOKYMEHTOB C 3JIEMEHTaMU I'pauKy;
B) TOJIBKO /ISl CO3JIaHUs rpauuecKuX n300pakeHui;
T') TOJIBKO /ISl CO3JIaHus rpaduuecKuX N300pakeHUH C IIIeMEHTaMH TEKCTa;
) HA JJIs1 OJTHOTO M3 BBIIIE TIEPEUNCICHHOTO.
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13. B nporiecce peaakTUPOBAaHUS TEKCTa U3MEHSETCA:
a) pazmep mpudra;
0) mapameTpsl ab3aria;
B) = MIOCJIEJIOBATEILHOCTh CHMBOJIOB, CJIOB, a03alIEB;
I') IapaMeTpbl CTPAHULIBI;
1) HU OJTHO U3 BBIIIIE [IEPEYHCICHHOTO.

14. B TtexcroBom peaaktope MicrosoftWordmpu 3amanun HOBOro pasjeia MOXKHO:
a) U3MCHHUTh OPUEHTAIIMIO CTPAHMII B HOBOM pasJielie JOKYMEHTA,
0) U3MEHHUTD COAECPKUMOE KOJOHTUTYIOB HOBOT'O pa3/iesia JOKyMEHTa;
B) I3MECHHUTH HYMEPAIMIO CTPAHUI] B HOBOM pasjielie JOKYMEHTA;
') = OCYIIECTBUTH BCE BHIIIC YKa3aHHOE;
1) HEBO3MOXHO HU OJIHO M3 BBIIIIE IEPEUNCICHHBIX JICHCTBUH.

15. Tlepen n3MeHEHHEM THUIIA TPAHMI] B TaOJIUIIE TIPU TTOMOIIY MEHIO HE0OXO0IUMO:

a) YCTAaHOBHUTH KYpPCOP PSIIOM C TaOIHIICH;

0) = BBLICTIUTH STYCHKHU TaOIHUIIBI,

B) Bri3Bath nanens «PucoBanuey;

') YCTAHOBUTH KYpCOp B OJIHOM M3 sY€EK TaOJIUIIbI,

1) HE HY)KHO JIeJIaTh HUKAaKUX TPEIBAPUTEIbHBIX ICHCTBUH.
16. Bydep oOMeHa mpUHAIEKUT:

a) rpadpuueckomy penakropy MicrosoftPaint;

0) TexcToBOMY penakTopy MicrosoftWord;

B) = omnepanuoHHo# cucteme MicrosoftWindows;

r) 2JeKTpoHHBIM Tabsuiam MicrosoftExcel,;

1) H OJJHOMY M3 BBIIIIC IEPEYHCICHHOTO.

17. KoMnbroTEpHBIM BUPYCOM SBJISETCS:
a) jro0as nmporpamma, Co3jJaHHas Ha sI3bIKaX HU3KOTO YPOBHS;
0) mporpaMMa MpOBEPKH U JICUECHUSI TUCKOB;
B) MporpamMma, CKOIMpPOBaHHas C MI0X0 OT(HOPMAaTUPOBAHHOMN TUCKETHI;
I) = crenuaibHas IporpaMMa HeOOJIbIIOr0 pa3Mepa, KOTopast MOKET MPUIHUCHIBAThH ce0s K
JIpYTUM IIporpaMMaM, OHa 00J1a/1aeT CIIOCOOHOCTBIO «PAa3MHOXKATHCA;
1) SIPIIBIK.

18. Pensunonnas 6a3a JaHHBIX 3TO COBOKYITHOCTb:
a) ToJei;
0) dopm;
B) = TaOIUIL;
T) 3ammce;
1) HA OJTHO M3 BBIIIIE MTEPEUUCIECHHOTO.

19. Kakoii u3 JOKyMEHTOB SIBISETCS aIrOPUTMOM?
a) MpaBUJIa TEXHUKU O€30TTaCHOCTH;
0) = MHCTPYKITUS 10 TTOJTyYEHHUIO JICHET B OaHKOMATE;
B) pacmucaHue 3aHATHH;
I) CIIMCOK KJIacca;
1) aHKETA.

20. Kak ocymiecTBIsIeTCs BbIJICJICHHE CTPOKHU TeKCTa?
a) IBOMHOM KJIMK JIEBOM KHOMKOM MBIIIN B LIEHTPE CTPOKH;
0) KJIMK [TPaBOil KHOMKOM MBILIN B LIEHTPE CTPOKH;
B) KJIMK JIEBOW KHOTIKOM MBILIU MO MYHKTY NPaBKa OCHOBHOI'O MEHIO;
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I') KJIUK IPaBOW KHONIKOM MBIIIY HAa IIPABOM I10JI€ HAIIPOTUB CTPOKHU;

1) = KJIMK JICBOM KHOIKOM MBIIIU Ha JIEBOM I10JI€ HAIIPOTUB CTPOKH.
21. Tlpu BeIpe3anuu GpparMeHTa TEKCTa MPOUCXOJIUT:

a) KONUpoBaHKe (hparMeHTa TEKCTa;

0) ynanenue ¢pparMeHTa TeKCTa;

B) = 3amuch (pparMeHTa TekcTa B OypepHyro mamsrh;

I) epeMenieHne (hparMmeHTa TeKCTa;

1) pa3MHOKeHHE (hparMeHTa TeKCTa.

22. OC WindowsnioaaepkuBaeTt JuIMHHbIC UMeHa (aiioB. JmMHHBIM UMeHeM (aiina cuuTaeTcs:
a) J1ro0oe uMs Qaiina 6e3 orpaHNYCHUs Ha KOJTUYECTBO CUMBOJIOB B UMEHU (aiia;
0) moboe uMms (aityia TaTHHCKUMU OyKBaMH, HE MpeBbIIIaionee 255 CHMBOJIOB;
B) m000e uMsl ¢aiisia pycCKuMu OyKBaMH, He MPeBHINIaromiee 255 CUMBOJIOB;
r) = moboe uMms (aiina, He TpeBbImatomee 255 CUMBOJIOB;
n) mro0oe uMs ¢aiiia, He peBblmatoiiee 125 CuMBOJIOB.

Bomnpocel 11si camonpoBepKu

NoookrwnpE

BHuenpenwne cucreM BUpTyaIH3ally CEPBEPOB

OcCHOBHBIE CETEBBIE CIIYKObI IPEATPUATHUS

Oynkiun (HaiIoBEIX CEpBEPOB

BHeapenue cepBepoB yripaBiieHus U 3anuThl IHTepHET Tpaduka
[TpumeneHrne 00beIMHCHHBIX KOMMYHHUKAITMI HA TIPEIITPUATHH
[TpuMeHeHHE TePMUHAIIBHBIX CEPBEPOB

. CoBpeMeHHasI TEJICKOMMYHUKAIIMOHHAS HHPPACTPYKTYpa

8 AHTUBUPYCHBIE TPOTPAMMBI C YU€TOM OCHOBHBIX TpeOOBaHUN MH(POPMAITUOHHOMN

0€e30I1aCHOCTH.

9. IlporpaMMHbIe CpeACcTBa 3alIUTHl HHPOPMALIUU C y4ETOM MH(OPMAIIMOHHON 06€3011aCHOCTH

SKOHOMHUYECKOTO CYOBEKTa.

10. MeToab! npenynpexaeHus HHPOPMaLlMOHHO-KOMIIBIOTEPHBIX YTPO3.

11. OcHoBHbIe TpeOOBaHUS MHPOPMALTMOHHONW O€30MACHOCTH WH(POPMAIIMOHHBIX TEXHOJIOTHIA.

12. TexHOJIOTUH UCIIOIB30BAHNUS CepBeEpa: TEXHOIOTHs (paiin-cepBepa U apXUTEKTypa KINEHT-
cepsep

Bonpocs! 1u1st caMmocTosTenbHONU paboTh

TexHunueckoe obecrieueHue

ITporpammHoe oOecnieueHue

NupopmannonHoe odecnieuenme

OpraHu3annoHHOE U MaTeMaTHYecKoe o0ecreueHue
AnmnaparHble cpeacTBa

Cucremnoe [10

Hnctpymentansnoe 110

Kommekranus y3/10B XpaHeHus 1 nepepadoTKu HHPOpMAaLUu

Nk~ wWNE

3agaHus AJ151 CAMOCTOATEIbHON padoThl

Pa6ora co Criuckamu u Ctryisimu 8 MSWord
[Tapametpsl (opMaTHpOBaHUS CHUMBOJOB W ab3aneB Word MO3BOJISIOT W3MEHSTH BHI

CO3/1aBa€MbIX JIOKYMEHTOB B IIUPOKHUX Tpeesiax, OJHAKO YHCJIO BO3MOXKHBIX BapUaHTOB
(bopMaTUpOBaHUs CTOJb BETUKO, YTO YCTAaHOBKA BCEX 3TUX MapaMEeTPOB BPYUHYIO MOXKET 3aHUMAThb
3HauuTeNbHOE BpeMs. Jliis pemenus atoi 3agauu ciyxxat CTUIIN.
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Crtunu mpencTaBisitoT co0oil Habopsl Komanz (opmatupoBanus. Ilpu co3maHum CTHIIA
MOJIb30BATEb YKa3bIBaeT 3HAUEHHS OTICIBHBIX IapaMeTpoB (OPMATHUPOBAHUS, KOTOPHIC JOJKHBI
OBITh BKIIIOYEHBI B CO3J]aBa€MbI CTHUJIb, JJISI MOCIEAYIOIIET0 MPUMEHEHHUSI BCEX ITHX IMapaMeTpoB
COBMECTHO IIOCPEJCTBOM BbIOOpa MMeHH 3Toro cruis. CTuiam onpenessioT (opMaTHpOBAHUE
CHMBOJIOB, TEKCTOBBIX ()parMeHTOB, a03aleB, CTPOK TAOJIMI[ UM YPOBHEH CTPYKTYpHI TOKYyMEHTA.
CyliecTByeT iBa pa3IMYHbIX TUIIA CTUIICH:

Cruib cuMBoa (3HaKa MM TEKCTa) - COJACPIKHT MapaMmeTpbl (hOpMaTHPOBAHUS CHMBOJIOB,
BKJIIOYas pUQT, pa3Mep, HauepTaHKe, TOJI0KEHUE U HHTEPBAJIBI

Crunp  abzama - coIepXHUT mapameTpbl (opMaThpoBaHus a03aleB, TaKHe Kak
MEKIYCTPOYHBIC HHTEPBAJIBI, OTCTYIIBI, BHIPABHUBAHUE U TIO3UIMU TaOYIIAIINH

Crunum ab3a1eB TakkKe MOTYT COJIEpKaTh CTHUIIM WIIM MapaMeTpsl (JopMaTHPOBAHUS CUMBOJIOB.
BonwsmuHCTBO cTHIIEH, HCTToNb3yeMbiX B Word, sSIBIISIOTCS CTHIISIMU a03al1ieB.

B kaxmom 1ma0noHe JOKYMEHTa HMEETCs 3apaHee CO3JaHHBIA HaOOp CTUJeH, uiu
OnOIMoTeKa CTHUJIEH, HO MOXKHO CaMOCTOSATENIFHO CO37[aBaTh HOBBIC M W3MEHATh HMMEIOIIUECS B
mabionax ctuian. Kpome Toro, CTHIM MOTYT COXPAHSATHCS HEITOCPEICTBEHHO B IOKYMEHTAX.

Oxkcnpecc-ctuinn Word

s 34 Hadmn ~
AaBchDt‘% AaBbCcDc AaBbC: AaBbCc Ad B ¥ & Sauerims

1 O6evneit | 1 Bes uMre... 33ronoeo.. 3aronoso.. Haseamue MSMERNTD ”
THAN ~ W Brugenums

Crian | Pepaxtposarue

d
JlononHuTensHbIe NapaMeTpel

'ord NO380NRI0T U3MEHATL B CO34aBae MbIX
WORHDIX BaPMEHTOS POPMETNDOBAHMACTOND 'T'-“ln_'.'fnn_-:»eam«e 3ArONOBKOR, USTATM.
APYTOro TEK(Ta ¢ NINOAB3OBAHUEM S3HHON

O MOMET 3aHMMATE 2HaUUTE NbHOoE 2pema. 114 KOANSKLIMN CTHASA,

st npuMeHEeHUsT CTUIISL U3 CITUCKA SKCIIPECC-CTUIIEH He0O0X01MMO:

. BBIICTIUTH ()ParMEeHT TEKCTa;

. Ha nanenu "Crtun" (jienta "['nmaBHas") HaXaTh CIpaBa HIKHIOIO KHOMKY B CTPOKE C
rpaduyecKuM IpeaCTaBICHUEM CTHIIeH (MOXKHO HaXaTh KHOIKY B camoi ctpoke "Ctunu");

. B TIOSBHBIICHCS rajepee HaJ0 BBIOpATh HYXKHBIA CTHJIb, TIPH 3TOM BBIICICHHBIN

¢parmeHT Oyzaer mpuodperars (opMaTHPOBAHHWE TOTO CTHJIS, Ha KOTOPBHIK MBI OyJeM YKasbIBaTb
KypCOPOM MBIIIN

A AT s e gl T ,:asc»cmcl aasocene AaBbCi AaBbce AAB

€
A~ V- A EEESElED " OGtunE | T Bes udTe..  2arafoed..  arosomo..  Hazeasue
P

AaBbCc. AcBblcli AaBbCclx AoBbCcld AaBbCcD¢

Nogzarcn.. Casfose.. Eagesesue  Cnaenoe .. Crporas

MNapameTps PODMATHDOEIHUA CUMB0I0E M ab23uea W

ROKYMEHTOS B LUAPOKKX NDRAENEK, OAHAKO UUCAC BOIN 4 an~ o | AcBbCeD: | ABECCDr AABRCCDE AABBCCDL

BEAKMHO, UTO YCTAHOBKE BLEX 3THUX NEPANETPOE BRYUHY L ARG =
% o # Py y't‘ Urata 2 | BegeneHH.. | Caafan ¢t Cusskan O Haigawue

PEWeHHA 3TOK 2a234m cyxat CTVTA.
| AaBbCcDe
CTUAY NPEACTARNAOT coBo HaB 06 HoMaHA fopmaTy|

46334 T
YKE3LIEALT SHAUEHUA OTAEALHBIX NapameTpee Gopmar
C034323EMpIAI CTAN S, ANR NOTNEAYHOLLETO NPAMEHE HME COSPIHNTE BIALAEHHEIR DPAMMEHT K3K HOBHIT JXPECC-CTUAL.
s » L ¢ rat
BLI60PA HMEHK 3TOTO CTUAA. ! =/ Qunaiie dopus
E ‘?:_, Mpsperite con.,
CTHAM ONPEaRnA0T QOPMATHROBAHVE CMEDN 08, TEKT

YPOBHER CTRYATYRE! BOKYMEHTA, CywecTBYeT 483 DAINUYHDX THNECTAN B,

CTUAL CHME0NA ~ COAEDMMUT NApAMETRLl POOMATUOOSAHUA CHMBOA0E, 2XAKYAA WPUET, pasmen,

H3YEPTIHUE, NOAOMEHAE U UHTEDBANDI.

CTHALA033US ~ COARDHUT NANEAMETHLI POPMATAPOREHUR A033UES, TAHME KAK MEKAY CTROUHE S
MHTEP2aNL!, OTCTY ML, BLIDABHMBEHME U NO3UUMA TISYAALMK, CTUAM 353aL2 B TaKHE MOTYT COASPHATE
CTAN AAN NBPAMET DI JORMETARDLAHAA CAMBON 08. BOABIIMHCTBO CTHARRA, MCNOAD3yEMoix 8 Word,

ABNAKTCACTUNAMMA AC38UeE.

B kaxwdom wiabnoHe oKyMeHma UMESMCa 2aparee co30arrvil Habop cmuaneli
s GUOALOITIENG CINUNED, O MOMHO CUMOCITTIORIMEABHO COILEUTIe HOUBIE U
URMAEHATTD UMEKNUUACA 6 LABAOHGX CIunu. KpoMe mo2o, cmunu mozym

coxXpaHamoca H:’RDC’)E‘(’C”EE‘SHHD gdo KyMeHImax,
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HpI/I H€O6XOHI/IMOCTI/I NEepCUMCHOBAHNA CTUJIA, HGOGXOIII/IMO IICJIKHYTH Ha COOTBGTCTBYIOH_IQI\/‘I

€My KHOTIKE MPAaBOK KHOITKOM MBIIIN U BEIOPATh U3 KOHTEKCTHOTO MEHIO MyHKT "IlepenmenoBats".

COpocuth Bce mapaMeTpbl (opMaTHpOBaHMS BBIICIEHHOTO (parMeHTa MOXKHO, Ha)KaB

KHONIKY "OYUCTUTH CTUJIBL" B Tajiepee CTUIICH.

OO0wwmi coucok cruiieir Word

B skcnpecc-ranepee oToOpakaroTcsi JHIIb HauOoliee 4acTO HCHOJb3yeMble cTuiu. Ecnu
BO3HUKACT HEOOXOAMMOCTh MPUMEHUTHh CTWJIb, KOTOPOrO HET B raiepee, HEOOXOAUMO OTKPHITH
rajiepero ctuiied M Haxarb KHONKY "IlpuMenuth ctunu". B mosBUBIIEMCS OKHE HAJI0 BBIOpaTh
HYKHBIM CTWJIb WM yKa3aTb ero ums B noje "Mms ctung". g 3TOM 1enu MOXHO MCIOJIb30BaTh

coueranue kirasum Ctrl+Shift+S.

MNpyMEeHUTDb CTUAK N
MMa cTHnA:
| OBbI4HBIA v
OYUCTHUTE BCE A
1 OBbI4HBLIA

91 Bes wHTepBana

¥1a 3aronosok 1

9132 3aronosok 2

912 HaseaHne

12 Noasaronoeok
a Cnaboe BblaeneHue
a Boliaenenue

bykBoit "a" o6o3HaueHbl CcTWIM TekcTa, Y- CTWiIb ab3ala, COOTBETCTBEHHO Te eCTh 00a

3Ha4dyKa - 3TO CTUJIM U TCKCTAa, U a63aua.

Jlns HacTpOMKM CIUCKa OTOOpakaeMbIX CTUJIEH MpeaHasHadeHa ccpuika "[lapamerpor” (OKHO
rpynnsl "Ctunu"). Ilpu menyke Ha HEl KHONKOM MbIIIM OTKpbIBaeTcsi okHO "IlapameTpsl o0nacTtu

cTriein".

Mapame Tpbl 061acTH CTHAEH ﬁ|&] (Tflni

OTohparasHEe CTHIM!
| Pesconestaoparre

v

MapEA0K COPTHRODKH CrHOKD!

CToOpIKATL KAK CTHM:
[l ®cpmarvproanne afcauen
|| wepnarvpoeanne Texcra
[[] dopmarvposane cixcron

Cnocol oT00pavErMA KHEH BLTPOBRHEL CTHIER

D ‘:mhﬂmb LCTROCHHOE MNA, SN HCNOM)YETCR Arb TEPHATHIHOS

[Cornacho percenaawi ¥

EJ Mo<az=I2aTh CHEAYIOWMA 33N 0N0E0K, KOMAS HCNONEIYETOA NEEABAYILNGE YPOBEHS

(5) Tonexko & 3100 AokynerTe () B HOESIX ACKYNEHTEX, NNOMBSYIOWMX 3TOT WabnoH

[ ok ][ omme |

Co31anne 1 U3MEHEHUE CTHIIA

v x

Owcrums Bee 7A
‘| OGbiuMbI i T
503 uHTepeana T
3arosiopoxk 1 12
3aronosok 2 13
Haspanue 12
7 13
enen a
8Ssidensrue a
Cunoroe emdeneque A
Crporui a

MpeAEapETEncHEN FPOCHOTH
[[] Gremoste cersammeiz crvnm

enfliafic

Co31aBaTh ¥ U3MEHATH CTUIIM MOKHO JBYMS CIIOCOOaMM:

1. Omnpenenenuem (TepeonpeIeICHUEM ) CTHIIS

o [Tpunaiite pparMeHTy TeKcTa HEOOXOAMMBIN BUJ

o OTkpoiliTe JKCIpecc-Taiepero CTWIeH M IIEeTKHUTE KHOMKOW MbImH "CoXpaHUTh
BBIITICHHBINA ()parMeHT Kak HOBBIM dKcrpecc-cTuilb" (pu u3MeHeHuu cTuisd - "OOHOBUTH CTUIIL B

COOTBETCTBHH C BbIIEJIEHHBIM (DparMEeHTOM )

MNapaneTpol..
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B nosiBuBLIEMCSI OKHE BBEAUTE UMSI HOBOTO CTHIIS U HaxkmMute OK

CoznmnanrieM (M3MEHEHHEM) ero rmapaMeTpoB

Otkpoiite okHo "Crrn"

Haxxmute kHonky "Co3marh ctuiib" (1Be OyKBBI A)

B nosiBuBmemcst okue "Co3nanue cTuis" HaCTPOWTE BCe HEOOXOAMMBIEC IapaMeTphbl
dhopmaTupoBanus (P U3MEHEHUHU CTHIISI, COOTBETCTBEHHO "VI3MeHeHne ctuiis'")

Jnsi oGneruenust pabotel co cruisimu B WOrd cymiecTByeT CHEUUaNbHBI MEXaHHU3M -
MHCIEKTOp CTHUJIEH, KOTOPBI MO3BOJIAET OTCIIEKUBATH HCIOIb3yEeMbIE B JOKYMEHTE CTUJIM ab3ana u
Tekcta. Jlyis BbI30Ba MHCHEKTOpAa CTWJICH CIY)KUT KHOINKAa ¢ u300paxkeHneM OykBol "A"
YBEJIMUYUTEIBHOTO CTEKIA (CM. JIEBbIM BEpXHUIl pUCYHOK).

Jlist 6osiee TOHKUX HACTPOCK CTHIICH CITY>KUT KHOIKA "YTpaBieHue cTuiisiMu' (camas mpaBast
KHOIIKa Ha BEPXHEM PUCYHKE ¢ n300pakeHreM OYKBBI "A'" 1 KapaHaama).

3ananue Nel.

1. CxonmpyiiTe B cBoto manky ¢ain Ctuxu (HaXOOUTCA TaM K€ TJI€ M MPaKTHYeCKas
pabora). Otkpoiite ero. PaccMmorpure Bo3MoOkHOCTH Tpynmbl CrTunw BKIaaku [ naBHas ams
YETBEPOCTHUILICH:

0 0 0 NO

. J171st IepBOro 4e€TBEPOCTHIIIbS IPUMEHHUTE JIFOOON U3 UMEIOIINXCS CTUJICH 3HAKOB;

. JIJis BTOpOTO 4e€TBEPOCTHUIIIBSI IPUMEHHUTE JIF00O0M U3 MMEIOIINXCSI CTUJICH a03ana;

. st TpeThero 4YeTBEPOCTHIIbSI NMPUMEHUTE CTHIIb, COBMEINAIOIIMN CTHUIh 3HAKa U
CTHJIb ab3ala;

. JlJis 4eTBepTOro 4eTBEPOCTHUIIILSI U3MEHUTH JIF000H M3 UMEIONINXCS CTUJIEH 3HAKOB U

IIPUMEHUTD K YETBEPOCTHUILBIO.
3ananue Ne2.

1. Ckonmpyiite B cBoro manky ¢aitn CTuxu (HaXOAWUTCS TaM K€ TAe U JlabopaTopHas
pabora). Otkpoiite ero. [lognumure B Hayane KaKIOrO YETBEPOCTHUINBS €ro Ha3BaHue (Ha
OT/EJIbHON CTPOUKE).

2. Cozpaiite ctunb 3arosoBka «HasBanue», HMEIOIUN CIEAYIOLUE I1apaMeTPhI:
NOJMYXUPHBIA 1pU(T Arial; pasmep mpudta 20 nr; ueHTpupoBaHue. llpumenure cTuiab i
odopmIIeHUs BceX Ha3BaHUI YETBEPOCTHUIIICH.

3. Co3pmaiite cTwib 3HaKa MoJx Ha3BaHMeM «JloOaBieHHe», UMEIOIUH Cleayolue
napaMmerpsl: pasmep mpudpra — 16 0T, MOAYEPKUBAHUE — IITPUX-TIYHKTUPHOE, LIBET — 3€JICHBIM.
Mcnonb30BaTh CO3aHHBIN CTHIIb A7 0QOPMIIEHUS 2-X CIIOB Ka)KJJOI0 YETBEPOCTULIBSI.

Pabora co ciuckamu Word

Jiist paboThI CO CIIMCKAMHU CITY’KaT MATh BEPXHUX KHOIOK maHenu "Ao63an".

AB3aL F
Croucku - 3TO Q)parMCHTBI TCEKCTA, ITYHKTBI KOTOPOTO OTMCUCHBI CIICIUMAJIbHBIMU 3HAKAMH.
Crnircku MOTYT OBITH MapKHPOBAHHBIMHU, HYMEPOBAaHHBIMU U MHOTOYPOBHEBBIMH.
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CHrcoK MOKHO CO3/1aBaTh U3HAYAIBHO, & MOXKHO M3 yXKE CYILECTBYIOIIETO TEKCTA.

Ecnu HeoOXoamuMo cienaTh CIMCOK U3 yXKe CYLIECTBYIOLIETO JOKYMEHTa, TO HaJ0 BBIICIHUTh
(parMeHT TeKcTa, KOTOpBIl HOMICKHUT (HOPMATHPOBAHHIO M BBHIOpPAaTh THIl coucka. [lpu 3Tom
BBIJICJICHHBIA TEKCT OyneT pa3OUT MO MyHKTaM CIHUCKAa COTJIAaCHO ab3amaM (KaXIelid ad3all - 3To
HOBBIII MyHKT crnucka). Bo Bpemss BbpiOOpa THNa CIOUCKAa IPH HAaBEICHWU Kypcopa Ha
COOTBETCTBYIOILIMI BapHaHT BBIACICHHBIN TEKCT OyJeT cpasy NpenBapUTEIbHO (OPMATHPOBATHCA,
JaBasi OJIb30BATEII0 OBICTPO OLICHUTH HPUTOJHOCTH TOrO WIIM MHOT'O BapUAHTA.

At 22| [@]|[am s i= ity | 30 S A
11 |A A=) ]3= ;,—*,:-,A{ELHUU 11aaBbCeDCd Azl - w5 = = Ea vl :
< A2+ A~ ||=2 Bubanorexa Hymepaumw || - - . AaBhbCcDel u.avE

X' Aa-|[- A - BHE/MOTENa HYIMEDILLMA b

N I . = l
2) | u S : 2

b

1
HeT 2
AnapzaboToico c-x.v:xa.*nv‘ 3 3) | Her < 4} ‘
1A 0a60Toi CO CNUACKaMK] 3 3) b
| A a) o =)
o A ’J
NUACKM ~ 3T arieqTsl | 1. B h) 3 :
Cauc 370 pparmeHTy i A 3 ’ A. Cnuckm—3vo dpa | |l 8 | B) L
BbiT> M3pKUPOBAHHBINM, - ! moryT Guiro mapr| | M- C.—\5upamusaune vourod oy
CNCOK MONHO CO30B3TY B CRVIGaK MONHA [
3 ! C. KaxonOu CNUCOK | 3
Kanow Obl CNACOK HA CO3E 5 % | NYHKTa NOABATCH| | B | l
c m - ~ !
NOASUTCH HA CTRAHWUE AC cnegylowui map)| | C. il b
OyAsT CO3a3H aETOMATHY HeobxoaMmo ass
SOpPMATHI HOMCPOD O AOKYMEHTE - QOPMAT
D. Zenmueofxomuy COPMATS! HOMEDOR 8 AOKYMEHTE k
EcAMHeodxoaumo caena | 4 asiaenvTodparm| 1 ]
@parmMeHT TRKCTa, KOTOpE | 2 ITOMBoIAR/TEMHE | 2 ]
aulaeneHHbIA TeRCT Byas | 3 370 HOBbINA NYHKT| | 3 i
NyHKT cncka). Bo epema COOTEETCTRYOWM ¥
= [
gsiaeneHHbIi TexcT Byas 2 dopMaTUPOEETDY — Ir

OUEHUTD NOATOAHOCTD TO Dnpegennte Hoewi Gopmat HoMepa.., 23pKaHTa. 0npeaenute HOBWH QOPMAT HOMEP]..

[Ipn QopmupoBaHUM MHOTOYpOBHEBOIO CIIMCKA, YTOOBI 3a/JaTh CO3/IaHHE MapKepoB
OYEepEeJTHOTO YPOBHS MOXHO HCMOJIb30BaTh KiaBuily Tab (aubo xHomky "YBennuuth oTcTym" Ha
naHenu "AO63an"). BepHyTbCs K BBOJY JaHHBIX HPEIBIIYIIErO YPOBHS MOXXHO, Ha)kaB COYETaHUE
Shift+Tab (1100 kHONKY "YMeHbIINT OTCTYN" Ha maHenu "A63an").

[Tpu paboTe ¢ MapKUPOBAHHBIMU U HYMEPOBAaHHBIMU CITUCKAMU MOKHO CO3/1aBaTh CBOM CTUJIb
oopmienus. [[ng 3TOro Hy>KHO B COOTBETCTBYIOIIMX IHAJIOTOBBIX OKHaX (CM. BBINIE) BHIOpATh
nyHKT "Onpenenuts HOBbIM Mapkep" win "OnpenenuTs HOBBIN popMaT HOMepa'.

Wnorna 6p1BaeT HEOOXOIUMO B HYMEPOBAHHOM CITUCKE HayaTh CIIMCOK HE C IEPBOr0 HOMEPA.
Jlnst 5TOM 1enu CIYKUT MYHKT "'3a/1aTh HayajdbHOE 3HaueHHe". B MosBUBIIEMCS OKHE B 3aBUCUMOCTH
OT INOCTAaBJICHHOM 3aJaud HaJ0 YCTAaHOBUTH INEPEKIIOYATEIb B OJHO U3 JBYX INOJIoKeHHH: "Havarth
HOBBIN crnicok" unu "[Ipogomxuts npenpinymuii cnucok”. B mone "HavanbHoe 3Hauenue" 3anaiite
HOMEp IIEPBOI0 MIyHKTA CIIHCKA.
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3apaHue Hauya/AbHOro 3Hauye HUA @

(%) HauaTk HOBBI CAMCOK

() OpoAOA¥MTE NPEABIAYLWMI CIMCOK

Ha4aneHoe 3Ha4eHue:

[

%
Obpazeu;: 1.

[ OK ][ OTMEHa ]

[Tpu He06X0AUMOCTH PEAAKTUPOBAHUS MHOTOYPOBHEBOT'O CITMCKA, MIETKHUTE KHOITKOM MBIIIN

Ha KHomke "MHOroypoBHEBBIM CIHUCOK"

N B TIIOABHBIIEMCSI OKHE

"OnpenenuTs HOBBIN

MHOTOYPOBHEBBI CHHCOK..". 3/16Ch MOKHO HACTPOUTH (hopMaT HOMEpPA, PacCTOSIHUE, TUI MPUPTA U

Ipyrye napaMerphbl CIUCKa.

OIIPQMIIG HHE HOBOIO MHOIOYPOEHEEOIO CIIHCKa Elgl

BoifepHTe yPOSeHE A8 HREHEHNAT

2 1)

4 8)
s i)
s (1)

(a)

|9 i

1
a.
i

@OpNET HoHEPS

FODHET HOMRpa:

E —
{3 - WondT..
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QroTyn TexcTal

0,630 & Ang BCex YPOBHEs. .

Bonews =>

} [Covem ]

Ecnu Heob6xomumo copMupoBaTh HOBBIM CTHIIb CHHMCKA, TO HEOOXOAMMO BOCIIOJIB30BATHC
nyHkToM "OmnpenenuTs HOBBIM CTWIb cnucka'. B mosBuBIIEMCS OKHE MOXXHO HAacTpOMTH BCE
HE00XO0AMMBbIE TapaMeTphl CTUJIS, a TAKXKE 331aTh 00JIaCTh ICHCTBUS HOBOTO (popmara.

OnpeaenesHe HOBOTO CTHAR CNHCHA
TR
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b HadeTe ]+ Bopaneamane

e [

UThHaes

Hamocnemok MoXHO cKa3zaTh, 4To WOrd aBTOMAaTHYECKH CO3MaeT HOBBI HyMEpOBaHHBIH
CIIHMCOK, Kor/ia ab3an HaunHaeTcs ¢ Ludpsl "ogquH" ¢ TOUKOM.
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Ha crnenyromem 3aHaTuu OyneT MJaHO TMPAKTUYECKOE TMPUMEHEHHE HCIIOb30BAHHIO
CITUCOYHOTO (hopMaTHPOBAHUSI.
PaGora co cTuisiMu 1 criuckaMu
[Tpu naxaroi knasume Ctrl BbigenseM 3arojloOBKM MepBOro ypoBHs W Ha masenu "Cruan"
BbIOMpaeM cTuib "3aronoBok 1"
3areM, He CHUMas BbIIETICHUS, BBIOMPaeM COOTBETCTBYIOIINN HYyMEPOBAHHBIN CIHCOK.
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14 A x| = S EINIT] 4 AaR assbco
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&L 7S :
3.
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i
HeT 2)
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AHan 1y 3 -
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TEXHAYECRKOMY OC2HaETe ME
’ A a)
AHOro pazae 12 mecaud oc
P It B by
I G )
. EIPABENNBEAHME HOMERS: 110 NPpaBo MY KpaKe
1. O6muerpel 15 RS0 ophtowy 5
MepeueHb aeTanei kpaH| | 3 i. oF
meTogom, onpegensercs | b n =X
mexasmnanvoe {cv. Mounol ¢ I
HaneHaapHse cpokuoce| = » kT
OTE2TCTESHHDIMK ML am| OnpegesuTs HOBEIN HOPMAT HOMEPA...
W3HOWeHHbIE aeTanucs| - lan

KOMTOOMI0 Me NoARePranT A,

B HumxHell dyacTM JOKyMEHTa BblIensgeM (QparMeHT TeKCTa, KOTOpbli (opmaTupyem
MapKHPOBAaHHBIM CIIUCKOM.

A K|S || - | i | A 5 a AaRlaas

" Al‘ &}_ A'I anMANHCM(HOHDWBBHNNCM)PKCDN = 6
s / l

Buénnotexa mapkepon

[Il. Hopmai

BHacToAwed paboyl wer Y O | + °o m
v PUILAAS [
v Prilaas| v 3
v’ BTW-00-01-|— n
L3
y4yacTax, M .

Onpeaeants HOBEIW MAPXED...

Brinensiem enuHcTBeHHBINH ab3an "BBonHOW yacTu" M GopMaTUpyeM ero MHOrOypOBHEBBIM
HYMEPOBaHHBIM CIIHCKOM.
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TEM IIPU [IOMOIIA OITIIAHU MEHUTH BEHB CIIMCKA'" MEHSIEM BEHb H .
3ate OMO 0 "U3me OBEHb CITHMCKAa" MeHse OBE a"2"

K| =

b

b)

"HUAR MO OXPaHEe TOYAA A NOMADHOA DR30TACHOCTA B |

Herenurs ypoeens cnucka
QNpegennTh HOES A MHOTOYD OEHEEHH CNUCOX.,

DOnpegennts HOBHI CTHAD CAMCKA. ..

4 | Ypopens 2

[IponensiBaeM aHaOrM4yHBIE OMEpary co BceMu ab3amamu "OOmmx TpedoBaHmii". 3ateMm

npu nomomy onuuy "OnpenenuTs HOBbIE MHOTOYPOBHEBBIN CIMCOK..'

B nosie "®opmar Homepa"

meuseM 3nauenne "1.1." wa "2.1.".

Onpep.enenue HOBOTO MHOFOYPOEBHE BOFO CINHCKA

BubapMTe YLOESH: ANRA HIMEMIMHA

1
%
I. Beoj 3 11
11 Bee,nd s 1.1.1.
noane| S 1.1.11
odlls 11.1.1.1
KOHTISIES 1.0.4.1.1.0.»
ycrang 1.1.1.1.1.1.1.-
11111111, =
1.1.1.1.1.1.11
II. O6m| vcovar novena
1.1. Nepeu| DopHaT HoHepa:
nevand  Hynepaurs ans SToro yposss: Bensrante rovep yposHa:
1.2, Kanew) L,2,3, .. v v
oTeeTq MoNowEHE
1.3. VisHOW gy 0 aeemmaniis Honepa: Mo nzeamy kparo v% " 0,63 -

33K0B3

QTCTYN TexcTa: 1,4 8| | Ara Bcox ypoesedi
meTog|
YABTP3
15. Koo
yAbTPa

B urtore Ham qoKkyMeHT pHOOpeTaeT OKOHYATETbHBINA BU].
A 4TO Xe AenaTh Jajblle, €ClIM HaJ0 NPOAOKUTh HAMMCAHUE JOKYMEHTa U CIEeIYIOIIUM IMyHKTOM
JIOJIKEH OBITh YETBEPTHIM MYHKT TJIABHOTO 3arojoBKa?

Bce ouens npocTo:

JIBaxkapl HaXKMMaeM Enter, 4TOOBI OYUCTUTH CITHCOK;
BBoaum Ha3zBaHUE 3aroJIOBKa;
YcTanaBnuBaeM Kypcop B JII000€ MECTO OJHOTO M3 TpPeX YK€ CYIIECTBYIOIIMX

3aroJIOBKOB;

Haxxumaewm kHonky "®opmat o obpasiy" (manens "bydep oomena");
[IlenkaeM Ha BHOBb CO3JJaHHOM YETBEPTOM 3aroyioBke. I 0ToBo.
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3aganue Ne3.
Co3nath 3 pa3IUyYHbIX CITUCKA:

1) [lepBbIif ciucok AOKeH cocTosTh U3 10 Ha3BaHMN yd4eOHBIX TUCIMILIMH; 0POPMHUTH
€ro KaKk MapKUPOBAHHBIH, JIJI1 MapKepa MCIOJIb30BaTh JIF0O0K cuMBoJ u3 mpudra Wingdings.

2) Bropoii cincok nomkeH coctosTh u3 10 KOMIBIOTEPHBIX TEPMUHOB; O(OPMUTH €ro
KaK HyMEpOBaHHBIH.

3) Tpetnii cicoK AOKEH OBITH MHOTOYPOBHEBBIM:

WuauBuayanbHOe 3aaHKe
1. [Tokasats BeITIOTHEHUE 3ananus 1, 3amanus 2, 3amanus 3 (CM. BBIIIIE).
2. OdopMUTh Ta3eTy-JIMCTOK Ha OJHY U3 MPETI0KEHHBIX TEM.

TpeGoBanus Kk razere:
e [asera moipKHaA 3aHUMAaTh TOYHO 1 uCT popmara A4.
e 3aroyIoBOK Ta3eThl JOJDKEH ObITh 0(OpMIIEH CTHIIEM «3arojoBOK razeTbl» (Oelnblii TeKCT
Ha 4epHOM (hoHe, Bce OYKBHI IPOIUCHEIE, pa3Mep OyKB —24, mipudT- JIF000H 1Mo BalemMy BbIOOPY)
e Tasera JoDKHA coaepkath 3-4 CTaThd, YyKa3bIBAIOIIME HAa BO3MOXKHOCTH WOrd 1o
BbIOpaHHOI Bamu Teme (pu MOATOTOBKE TEKCTA CTATEH MOXKHO U HYXKHO IOJIb30BAThCS IOMOIIBIO)
e TeKcT razersl 10JKEH ObITh pa3MelIeH B TPU KOJIOHKU
e Kaxpgas craTes JOHKHA HAYMHATHCS C OYKBHIIBI
e Jlns KaxxI0M cTaThU JOJDKEH OBITh CO3/1aH M PUMEHEH CBOM CTUJIb 3HaKOB. HOBBIN CcTHIIb
3HAKOB JIOJDKCH OTJIMYATHCS OT YK€ MMEIOIIMXCS HE MEHee YeM TpeMs Iapamerpamu (Harpumep,
mpudT, 3PHEeKThl aHUMAILIUK, CTUIb HAYePTaHUS CUMBOJIOB H T.JI.)
e  Kax/pIii 3ar0JIOBOK CTAaThH JOIDKEH OBITH 0POPMIICH CTHIIEM «3aroJI0OBOK CTATHH»
e lcnonp3oBark Npyu 0POPMIIEHUH CTATEN CHOCKHU (CCHUIKM HA UCIOJIb3YEMYIO JINTEPATYPY)
e Conepxanue razetsl 0QOPMUTH B BUJIE CIIHCKA, PA3MEIIEHHOTO TTOCIIE 3ar0JIOBKa ra3eThl
U PpAaCIOJOKEHHOTO B JBE KOJOHKM (B KayecTBE MAapKEepOB CIHCKAa HCIIOJIB30BaTh Pa3IMYHbIC
cumBostbl mpudra Wingdings)
['azera pgomkHa OBITHP KAueCTBEHHOW, KpPAacHMBOW W  TOJHOCTHIO COOTBETCTBOBATH
MpeIbBICHHBIM TPEOOBAHHIM
BapuaHTbl TEMaTHKM raser:
Bcé conepsxanue razetsl popmupyetcs u3 cnpaBku o Microsoft Word!
CrneunanbHble Bo3MOkHOCTH B Microsoft Word
BbricTpoe cozanne JOKYMEHTOB € TIOMOIIbIO IA0JIOHOB
VYupasnenue u neyath Qaitsion
Pabota ¢ 60obIIMMH JOKYMEHTaMH
Pabota c rpadmueckumMu 00BEKTaAMH B CXEMaMU
Co3pnaHue nucem, KOHBEPTOB, TOYTOBBIX HAKIIEEK
OcHOBBI pabOThI C JOKYMEHTaMHU
[Tpucrynas x pabote ¢ Microsoft Word
Pabora ¢ 3nekTpoHHBIMU U BEO-10€yMEHTaMU
0. IIpeobpazoBaHuEe TOKYMEHTOB
11. Hacrpoiika Microsoft Word
12. Pa6ora c mrabnonamu
13. Mcnonp30BaHMe COYETAHUS KITABUIII

BOoo~NoORWNE

TecToBbIe 3a1aHUA

1. Kak ocymiecTBisieTcst BbIJIeJI€HUE CTPOKU TEKCTa?

a) JIBOMHOM KJIMK JICBOW KHOIKOM MBIIIU B IEHTPE CTPOKH;

0) KJIUK IpaBOM KHOMKOW MBI B IEHTPE CTPOKH;

B) KJIMK JI€BOI KHOIKOM MBIIIN 110 MYHKTY IPaBKa OCHOBHOTO MEHIO;
I) KJIUK [IpaBOM KHOIIKOW MBIIIM Ha PABOM I10JI€ HAIIPOTUB CTPOKH;
) = KJIMK JIEBOM KHOIIKOW MBIIIH Ha JIEBOM I10JI€ HAIIPOTUB CTPOKHU.
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2. ITpu BbIpe3anuu pparMeHTa TEKCTa MPOUCXOIUT:

a) KOIMpOBaHME (PparMeHTa TEKCTa;

0) ynanenue ¢pparmMeHTa TEKCTA;

B) = 3amuch parMeHTa TeKcTa B OypepHyIo MmamsTh;
r) TmnepeMmelnieHne parMeHTa TeKCTa;

) pa3sMHOXXKEHHE ¢parMeHTa TEKCTa.

3. Bagan nmonubeii nyTh K daitny C:\WORK\PROBA.TXT. KakoBo ums karaiora, B
KOTOPOM HaXOAHTCS 3TOT (paiin?

a) =WORK;

6) C:\WORK\PROBA.TXT;

B) PROBA.TXT;

r) .TXT;

n) TEKCT.

3. TeKCTOBBIN POIIECCOP BXOAUT B COCTAB:
a) CHCTEMHOTO MTPOTPAMMHOT0 00eCTICUCHUS
0) crcTeM MporpaMMHUPOBAHHS
B) OIIEPAIIMOHHOMN CUCTEMBI
I') IPUKJIaJHOTO IPOrPaMMHOTI0 0OecreueHHsI

4. TeKCTOBBII IPOLIECCOP — 3TO MPOrpaMma, IpeAHa3HAYCHHAS IS
a) paboTHI C U300PAKECHUSIMHU
0) ynpasienus pecypcamu [1K mpu co3maHuu JOKYMEHTOB
B) BBO/JIa, PEIaKTUPOBAHUS U ()OPMATHUPOBAHUS TEKCTOBBIX JAHHBIX
') aBTOMaTHYECKOTO MIEPEBO/IA C CHMBOJIUYECKUX SI3bIKOB B MAIIIMHHBIE KOJIbI

4.  OCHOBHYIO CTPYKTYPY TEKCTOBOT'O JJOKYMEHTA OIPEICIISCT:
a) KOJIOHTUTYJI

0) mpuMeuyaHue

B) 11a0JI0H

T') TUTIEPCChITKA

5. CrpaHuIBI JOKYMEHTa, KOTOPBIE OOBIYHO COJIEPIKAT MOBTOPSIOUIYIOCS HH(POPMAIIHIO:
a) CHOCKa

0) KOJIOHTUTY

B) anurpad

I') ®parment

6. HaGop mapameTpoB ¢popmaTupoBaHusi, KOTOPBINA IPUMEHSAETCS K TEKCTY, TaOIUIIAM U
CMMCKaM, 4TOOBI OBICTPO U3MEHUTH UX BHEIIHUH BHUJI, OAHUM JEHCTBHEM MPUMEHHB cpa3y BCIO
rpynny aTpudyTroB GopMaTUPOBAHUS — 3TO:

a) CTWJIb

0) popmar

B) 11a0JIOH

T') CEpPBUC

7. Komanasl mento @opmat B TekcToBOM Inporieccope MS Word 1no3BosisitoT OCYyIIeCTBUTh
JIEUCTBUA:

a) COXpaHEHHE JOKYMEHTa

0) BCTaBKY TaOJIHIIBI

B) BCTaBKY PUCYHKa

I') BEIOOp MapameTpoB ab3ala u mpudra
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8.Komannpr mento [IpaBka B TekcToBOM mporieccope MS Word mo3BoJsIFOT OCyIIECTBUTD
JEUCTBUA:

a) BCTaBKy 00bEKTOB U3 Oydepa oOMeHa

0) cCOXpaHECHHE JOKYMEHTA

B) BCTaBKY TaOJIUIIbI

r) BIOOp mapameTpoB ab3ana u mpudra

9.Paccrosinue Mexxay 6a30BBIMHU JIMHUSMH COCETHUX CTPOK TAOJIHUIIBI HA3BIBAIOT:
a) UHTEPIMHBSKEM

0) rapHUTYpOI

B) KeTJIeM

I') KEPHUHIOM

10. DnexrtponHas mouTa (e-mail) mo3BosseT epeaaBaTh. ..
a) TOJIBKO COOOIICHUS

0) TONbKO (haiiiibl

B) COOOIICHUS U MPHIIOKEHHBIC (Pailiibl

I') BUJICOU300paskeHUs

11. Bpayzepsl ABIAIOTCA:

a) cepBepamu UHTEepHeT

0) aHTUBUPYCHBIMU ITPOrpaMMaMu

B) TPAHCIISITOPAMH SI3bIKA MPOTPAMMHUPOBAHUS

T') CPEACTBOM MPOCMOTPA Web-CTpaHHMII

12.Web-cTpaHuIpl HMEIOT PACIIMPEHHE:
a) *.txt
6) *.htm
B) *.doc
r) *.exe

12. T'paduueckuM peaakTOpoM Ha3bIBaeTCs NPOrpaMma, MpeaHa3HaueHHas IS
a) co3manus rpaduueckoro oopasza TeKCTa

0) peaakTUpPOBaHUs BU/A M HAUEPTAHUs WIpUPTa

B) paboThI ¢ rpaduuecKuM U300pakeHUEM

I') IOCTPOEHHUS JUarpamm

13. MuHUMaTBHBIM 00BEKTOM, UCTIOJB3YEMBIM B PACTPOBOM I'pa)UIECKOM PEIAKTOPE, SIBISICTCS:

a) TOYKa dKpaHa (TMHUKCeIb)

0) 00BeKT (MPAMOYTOJIBLHUK, KPYT H T.1.)
B) MAJIUTpPA LIBETOB

') 3HAKOMECTO (CUMBOJI)

14. JTepopmaniust u300paxeHust Ipu K3MEHEHUH pa3Mepa PUCYHKA — OJWH U3 HEJOCTATKOB:
a) BEKTOpHOU rpauKu
0) pacTpoBoii rpaduku
B) TPEXMEPHOI rpauku

15. C nomorsto rpaduueckoro pegaktopa Paint MoxHO:
a) co3JaBaTh U PeIaKTHPOBATh rpapuuecKre n300paxeHus
0) peaakTUpOBATh BUJ U HaYepTaHUE WIPUPTa
B) HAaCTpauBaTh aHUMAIIHIO TpapuiIecKX 0OBEKTOB
I') CTPOUTH TpaPUKH



16. [TpumMuTHBaMH B TpaUECKOM PEIAKTOPE HA3BIBAIOTCS:
a) JTMHUS, KPYT, IPSIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BBIJICJICHHE, KOMUPOBAaHUE, BCTABKa
r) HA0OPHI IBETOB (MATUTPA)

17. UactpymeHTaMu B TpauuecKoM peaakTope SBISIOTCS:
a) JIMHUSA, KPYT, IPIMOYTOJIbHUK
0) KapaHaaIl, KUCTh, TACTHK
B) BbIEJICHHE, KOIIMPOBAHUE, BCTABKA
r) HA0OPHI IBETOB (MAIUTPA)

18. MuHuManbHBIM OOBEKTOM, UCIIOJIE3YEMBIM B BEKTOPHOM T'pa)UueCKOM PEAAKTOPE, SIBISCTCS:
a) TOYKa dKpaHa (ITUKCEIIb)
0) 0OBeKT (JIMHMS, KPYT U T.1.)
B) MAJIUTPA [IBETOB
') 3HAKOMECTO (CHMBOJT)

19. B MSExcelccruika C2:

a)
0)
B)
r)
1)

HC U3MCHACTCA IIPU aBTO3AaIIOJIHCHHUH

= UBMCHACTCA IIPU aBTO3aIIOJTHCHHUU B moooM HalpaBJICHUU,
HU3MCHACTCA IIPpU aBTO3aIIOJIHCHUHW BHH3,

HU3MCHACTCA IPHU aBTO3aIlOJIHCHU U BIIPABO,

B TaKOM BUJIC CCbUIKA HC YKA3bIBACTCA.

20. [Iporpamma MSAccessSnpeaHa3HavYeHa IS

a)
0)
B)
r)
1)

00paboTku rpaduueckoi HHGOpPMAITIH;

00pabOTKH TEKCTOBOM MH(MOPMAITUH;

OCYILIECTBIICHUS PACUCTOB;

= 7151 XpaHEHUs OOJIBIIIMX MAaCCHBOB JIaHHBIX U BHIBOJIA HY)KHBIX CBEJICHUH;
VIPABJICHHUS pecypcamMu KOMITBIOTEpa.

21. PexxuM, B KOTOPOM OOBIYHO U3MEHSIOT CTPYKTYPY 00hekTOoB MSACCESS, HAa3BIBAOT:

a)
0)
B)
r)
1)

PEXKUMOM TAOIHUIIBL;
pexXUMOM (HOPMBI;
PEXKUMOM UMIIOPTA;
PEXKUMOM KOHCTPYKTOPA;
PEXKUMOM UHCTPYMEHTOB.

22. daiin co3maHHBIN B porpamme broxnom nMeet GpopMar (paclIupeHue) mo

YMOJTYAHHIO:
a) .DOC;
6) .TXT;
B) .BMP;
r) WMF;
1) MP4.

23. Ilporpamma MicrosoftWordmo3gossier:

0)

co3gaBaThb TOJIBKO rpa(bnqecxne I/I306pa)KCHI/ISI;

CO31aBaTh TOJIBKO TEKCTOBBIC JOKYMCHTHI,

CO3J1aBaTh TOJIbKO TCKCTOBBIC NOKYMCHTHI C 3JICMCHTaAMU Fpa(bI/IKI/I;
CO3J1aBaTb TEKCTOBBIC JOKYMCHTEI C Ta6J'II/IIIaMI/I " 3JIEMCHTaMU rpaq)mm;
HHU OJHO M3 BBIIIC ICPCUUCIICHHOTO.
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24. B TexcroBoM peaaktope MicrosoftWordmoxHo BctaButh rpaduueckoe n300paxkeHue B
TEKCT:

a) TOJIbKO UCHOJIB3Ys Oydep oOMeHa;

0) TOJIbKO HCIOJB3Ys rpaduueckyro oudanoreky MicrosoftWord;

B) TOJIBKO HCIIOJIB3YS CICHHATbHYIO MaHEeIb HHCTPYMEHTOB;

r) BCEMH IEPEUYMCIICHHBIMH CIIOCO0AMHU;

1) HHU OAHHMM M3 BBIIIE IEPEUUCIEHHBIX CITOCOOOB.

25. B TexcroBoM penaktope MicrosoftWordmnpu pabote ¢ Tekctom, kiaBuiry Enter
HE00XO0JUMO Ha)KUMaTh:

a) B KOHILE IIPEIJI0KEHNUS;

0) B KoOHIIC ab3ara;

B) B KOHIIE CTPOKH;

I) Be3/€ B BBILIE I€PEUNCIICHHBIX;

J) HH OJTHO U3 BBIIIE MEPEUUCICHHOTO

26. B TeKCTOBOM pellakTope OCHOBHBIMU NTapaMETpaMH MIPH 33JaHUH TTapaMeTpoB ad3ara
SIBJISIFOTCSL:

a) TapHUTYpa, pa3Mep, HauepTaHUeC;

0) oTCTyI, UHTEpBAa,

B) MOJs, OPUEHTALIUS;

I) CTWJIb, IA0JIOH;

1) HH OJTHO U3 BBIIIE MEPEUUCICHHOTO.

27. Ilpu 3agannu mapameTpoB GopMaTHPOBAHUS MPUQPTA ACHCTBUS TPOU3BOIATCS:
a) HaJ BCeM TEKCTOM JOKYMEHTa;

0) Hax BbLACIEHHBIM (parMEeHTOM JOKYMEHTA;

B) HaJ OJHUM ab3alleM JOKYMEHTa;

r) HaJ OJHHUM CIOBOM JIOKYMEHTA;

J1) HH HaJl OJJHUM M3 BBIIIE ITEPEUUCICHHOTO.

28. Ucnonb3ys 6ydep oOMeHa MOKHO:

a) BCTaBISITh PUCYHKH M3 TPAUIECKOTO PETAKTOPA B TEKCTOBBIA PEIaKTOD;
0) nyO6nMpoBaTh (PparMEeHThI TEKCTA UM TpaQUKy;

B) KOIMPOBATh WM MEepeMeliaTh Gaisibl U Nanku;

I) OCYIIECTBIISITH BCE MTEPEUUCIICHHBIC ICHCTBUS;

J) HEBO3MOYKHO HU OJIHO M3 BbIIIE€ IEPEUNCICHHBIX JIeHCTBUH.

29. B mporpamme MSWordTekcToBblii Kypcop HMeeT BUL:
a) = MUTrarllel BepTUKaIbHOU YepThl B 00J1aCTH TEKCTA;
0) cTpenKu-yKazaTels;

B) HEMMIrarllell BepTUKaIbHOW YepPThI;

I) TOPU30HTAILHON YEPTHI;

) TpaduyecKoro BbIIEIEHUS IyHKTa MEHIO.

Tema 4Buabl CHCTEMHOI0 U NPHKJIAAHOTO0 MNPOrpaMMHOIO odecrevyeHust

Jluteparypa: O-1, O-2, O-3, I-1, A-2

MeTtoau4yeckue yKa3aHus:

B Xxone neKIMOHHBIX 3aHATUH BECTH KOHCIEKTHpPOBaHME ydyeOHOro wmarepuana: (UKCUpPOBATh
OCHOBHBIE TIOJIOKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IIEHNS, OTMEYaTh BaKHbIE MBICIIHU, BBIIEIATh
KJIFOUEBBIE CIIOBA, TEPMUHBI. B X0/1e camocTosTeNnbHON paboThl HEOOX0IUMO POPAOOTATh KOHCIIEKT
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JeKIUH W M3YyYUTh PEKOMEHIYEeMYI0 Y4eOHYIO0 JHUTeparypy Ho HaHHOM Teme. JlopaboTaTh CBOii
KOHCIIEKT JICKLIMH, Jejas B HEM COOTBETCTBYIOUIME 3allMCH U3 JUTEPATypbl, PEKOMEHIOBAaHHOU
IpernojiaBaTeNieM M TMPEeAyCMOTpEeHHOW yueOHO#l mporpamMmoii. O003HAYMTh BOMPOCH], TEPMHHBI,
MaTepuas, KOTOPbIA BBI3bIBACT TPYIHOCTH, MTOMBITATHCS HAMTH OTBET B PEKOMEHYEMOM JIUTEpaType.
Ecnu camocTosiTebHO HE yaaeTcs pa3oopaThes B MaTepuanie, Heo0XoaumMo chopMyTHpoBaTh BOIPOC
U 33/1aTh IPENoaBaTelio Ha KOHCYJIbTAlluK, Ha 1a00paTOPHOM 3aHATHU.

KoMniaekTt BOIIPOCOB VIl MOATOTOBKHU K OIIPOCY II0 MaTepuajiam 3J'IeKTp0HHOi7[ JICKIIUH

KakoBo Ha3HaYeHHE CUCTEMHOTO MPOTPaMMHOI0 oOecredeHus?
Kaxkue onepannonssie cucteMsl Bel 3HaeTe?

Kakne ocHOBHBIE (DYHKITMH BBITIOIHAET ONEpallOHHAs cucTema’?
Uro takoe daitn? Uro Takoe mamnka?

KakoBo naznauenue PaGouero crona?

KakoBo Haznauenue nanku [lanens ynpasienus?

Uto Takoe SAPIBIKK U JJIS Yero OHU HCIIONIB3YIOTCA?

Kakue criocoObl ynpasienus pazmepom okaa Windows Bei 3Haete?
Ornepanmu ¢ ¢aiaamu.

.Oneparmonnasi 000JI0YKa.

Tunsl onepaMoHHBIX 000J0YEK.

Onepanuonnas odoouka Windows Commander.
Nurepdetic nonp3oBarens. [ maBHOE MEHIO.
Bo3MoXHOCTH oTepalimoHHON 000JI0UKH.
ApxuBupoBanue (aisios.

Pabora ¢ (aitmtamu u katamoramu.

©oOoNoOrwWNE

el e ol =
o gk wbdE o

Tema STexHos0rust padoThl ¢ TEKCTOBOH M rpaduyeckoii uHpopmManmei

Jluteparypa: O-1, O-2, O-3, HIIJ 1-3, -1, A-2

MeTtoan4yeckue yKa3aHus:

B xonme NEeKIMOHHBIX 3aHATHM BECTH KOHCIIEKTHPOBaHHE Y4eOHOro marepuania: (UKCHpPOBaATh
OCHOBHBIE TIOJIOXKEHHUS, BBIBOJIBI, (POPMYINPOBKH, 0000IIEHNS, OTMEUYaTh BaKHbIE MBICIIU, BBIIENATh
KJIIOYEBbIE CIIOBA, TEPMUHBL. B Xone camocToaTenbHO# paboThl HE00X0AUMO MPOPabOTATh KOHCIEKT
JEKIUU ¥ M3Y4YUTh PEKOMEHAYEeMYyI Y4eOHYI0 JUTepaTypy mo naHHou Teme. Jlopaborarh CBOM
KOHCIIEKT JIEKLUH, Jejas B HEM COOTBETCTBYIOLIUE 3allUCU W3 JIMTEPATyphl, PEKOMEHIOBAHHOU
MpenoaBaTesieM M MPeayCMOTpPEeHHON ydeOHOM mporpamMmoi. OO003HAYUTH BOMPOCHI, TEPMHUHBI,
MaTepHall, KOTOPbIH BbI3bIBAET TPYIHOCTH, MOMNBITATHCSA HAITH OTBET B PEKOMEHAYEMOH JInTepaType.
Ecnu camocrosiTenbHO He yaaeTcs pa3oopaThesl B MaTepuae, Heo0XoIuMo chopMynHpoBaTh BOIIPOC
¥ 33/1aTh MPENoaBaTeio Ha KOHCYIbTAlluM, Ha Ja00paTOPHOM 3aHSITHH.

Bomnpocel 11 caMmonpoBepKH

Kakue nporpammel BXoaiT B coctaB naket Microsoft Office?

Kaxue ¢popmbl coBmecTHOM paboThl npeanaraet naketr Microsoft Office?

[Touemy maket Microsoft Office Mo’kHO Ha3BaTh HHTEIPUPOBAHHBIM MAKETOM?
Kaxkue neiicTBHS BBITTOJHSIIOTCS OQHOTHAIIHO BO BceX KoMmmoHeHntax Microsoft Office?
[lepeuncnure ciocoObl Mody4YeHuUs crpaBku B cpene Microsoft Office.

J11g 4ero ucnonb3yercss KOHTEKCTHOE MEHI0 00bEKTOB?

Kakue ciocoOs! BeiieneHust 00bektoB B Microsoft Office Bbl 3HaeTe?

KaKI/IC BHUIbI O6MCHa JAaHHBIMHA Mexcny HpI/I.IIO)KeHI/IHMI/I HO,Z[,Z[Cp)KI/IBaIOTCH B cpe,ue MiCI‘OSOft
Office?

N AWM E
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9.

10.

RRO©oo NGO~ WNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,

Kakue BciomoratensHble mporpammbl Microsoft Office BbI 3HaeTe?
Kaxk nob6aButh kHOTKM Ha [lanens OpicTporo moctyma?

KoMmuieKT BOIpocoB 1Jisi IOATOTOBKH K OIIPOCY

Hcropus nosiBieHns KOMIIbIOTEpPA

ApxutekTypa kommnblorepa (oT ¢hoH HeliMaHOBCKOH 710 COBpEMEHHOM )
MOHUTOpPHI U BUAECOAANITEPHI.

[TpunTtepsl

MarepuHCKHE TIIaThI

[Ipoueccoprr

Ckanepsl

Buemnue Hocutenu nHbopManuu 1 3allOMUHAIOLIUE YCTPOHCTBA
3BYKOBBIE KapThl U MyJIbTUMEANA

CtpyKTypa nporpaMMHOro o0ecrnedeHus KOMIbloTepa
Apxurektypa Windows

Hutepdeiic Windows

[IporpammbI-apXuBaTOPHI U TPUHIUIIEI APXUBUPOBAHUS

Bupychl 1 aHTUBUPYCHBIE IPOTPAMMBI

TexHoNOTHs TEKCTOBOI 00pabOTKH TaHHBIX

CTpyKTypHOE IpOrpaMMHUpPOBAHUE U €0 peau3alus Ha s3blKe nporpaMmMmupoBanus [lackans
OrnepalinOHHBIE CUCTEMBI

Kpunrorpadus

Tononorus KOMIBIOTEPHBIX CETEN

Texnonorust OLE

Texnonorus Drag&Drop

ApXUBUPOBaHUE TAHHBIX

ba3sl janHbBIX

WNHTerpupoBaHHbIe AKETHI IPOrpaMM

3agaHus 118 CAMOCTOSATEIHLHOI PadoThI:

Cnoxnoe pemraktupoBanue B MS Word
PenaktupoBanue, perieH3upoBaHUe JOKYMEHTOB

I/IHOF)Ia CJIy4acTCsa TakK, 4TO C OAHUM M TEM XKE NOKYMCHTOM IPUXOAUTCA OJHOBPEMCHHO
paboTaTh HECKOJBKUM MOJb30BaTEIsIM. B 3TOM ciydae HaM MOMOTYT CpEACTBA PELIEH3UPOBAHUS U
pEeIaKTUPOBAHUS TEKCTOBOTO peJaKTOpa, cOOpaHHbIe Ha JeHTe ''PenensupoBanne' .
Ha manenu HaxoAsTCs MHCTPYMEHTHI MO3BOJISIONINE OTCIEKUBATh U3MEHEHUS, BHOCUMBIE B
TOKYMEHT. [[7151 TOTr0 Ha/l0 yCTaHOBUTH KHOMIKY "HMcnpasnenus” B "HaxkaToe" coCTOsSIHUE.
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C MMOMOIIBIO BCPXHCTO BBIMAAAOIICTO CITUCKA MOKHO HACTPOUTH OTO6pa)KeHI/Ie U3MEHEHUH B

JOKYMEHTE:
. HUCXOJHBIN JOKYMEHT;
. HCTIPABJICHUS B UCXOJHOM JIOKYMEHTE;
. W3MEHEHHBIN JOKYMEHT;
. WCTIPABJICHUS B U3BMEHEHHOM JIOKYMEHTE.

Jl1 BeIXOJ1a U3 pexuMa OTCIICKUBAHUS U3MEHEHUH Halo "oTkaTh" kHONKy "HcnpaBnenus".

Ecin  HeoOXoIuMO CKpBITh HCIpaBICHUS, CICNaHHbIE B JOKyMEHTE, HaJA0 CHSTh
COOTBETCTBYIOMIME (IIAKKH B BhINIaAaromieM crnucke "lloxazamo ucnpasienus”.

Ha mnanenmn "H3meHeHus" coOpaHbl KHOINKH, IIO3BOJISIONIME TIEPEMEIAThCS MEXKIY
BHECEHHBIMU B JOKYMEHT IIPABKaMH, a TAK)K€ IIPUHUMATh WM OTKJIOHATH C/AEJaHHbIC U3MEHEHUSI.

%2 OTKAQHUTL ~

¥} Hazaa

MpuHAaTE 3
- D2 Adanee
WNameHaHua

JloGaBienue npumMedanui

J A Yaanute ~

'3_:] Mpeaeiaywes
Cozgate

P Cheav
npuMedaHne «d Cheayiouee
MpumedaHus

Jns moGaBneHus (U MOCIEAYIOMIETO YIpaBIeHUs) MPUMEYaHUN B JOKYMEHT IpeJIHa3HaueHa
nanens "llpumedanus”. YUtoOwl co3narh npuMeyaHue, HaJO YCTAaHOBUTH KypcOp B HY)XHOE MECTO
JOKYMeHTa U HaxaTb KHONKY "Cozdamv npumeuanue”. Ilpu 3ToM (pparMeHT TekcTa BbIAETSETCS
KpPaCHBIM LIBETOM, a Ha TOJIAX IMOSBIAETCS MOJIe sl BBOJA ITpuMedaHus a Ha naHenu "llpumedanus"
CTaHOBATCA JOCTYIMHBIMU KHOIKM HaBUTALMU U YAAJICHUS TPUMEUYaHHil..

IEUSHKE ¥ ucnpasneHna ByayT oToCpaaToca & EMoe
INDABNSHAA A NDAMEYaruA DyayT oTobpamaroes

BaHYIE B 20IHOCKaX® - 8 BriHOCKax ByayT oTobparaTocA
EHTE.

HATEADHYIO NAMEND, HE KOTODOA OTOGDAMATCA Y

HHE 1 a0SasneHUA NpUMeuaHui

HHO HACTDOATS OTOGDAME HAE UIMEHEHKA B

A H3A0 KOTHATDLS KHONKY «MInpasneH1an

HDbI2 8 AOKYMEHTE, HAOO0 CHATDH COOTESTCTEYOWMS

EERETRE R

100 moumre HEPEMBIIATECA Me way 3-8 CeHHbImg B __—{npi [21]:Tane ]
3anmTa JOKyMEHTa
Jns 3amuTel JOKyMEHTa OT M3MEHEHHMH CiykuT naHenb "3amututh". [locne HaxkaTtus Ha
KHONIKY "3awumums Ooxymenm" y TpaBOro Kpas OKHA TIOSBISETCS BEpTUKaJbHAs IaHEIb
"Ozpanuuums popmamuposanue”.
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I e

HWTE [OK333Th MOXOAHEIE || 3aWMUTUTD
AOKYMEHTHI AOKYMEHT ™
CpasHuTL 3aWKTUTE

3| OrpanvunTe dopmaTvpoBany ¥ X
1. OrpanvyeHua Ha
hopmaTipoBane

[[] orpanmumte Hafiop
paspeleHHbIX CTHAEH

HacTpo#k#.. .
2. OrpanvyeHqa Ha
PEAAKTAPOBAHWE

[[] Paspewnte Toneko yKasaHHLI
nocob peAaK THPOBAHHA
AOKYMEHTA!

3. BKNHouMThb 3auTy

MPHMEHMTE YKa3aHHBIE HACTROMKH?
(MozaHee vx MoxHO ByaeT
OTKAHYMTE)

1}

Ycranosure
"Hacmpouxu.."
JATBHEHINEH padoTe C IOKYMEHTOM.

hraxok

(]} pammamu Ha anmmpomuua

CThiom

[“]iOrgammanre Habop saspewsren crned:
Omp nabopa

ACKYNEHTS.

TIONEMEHHSR CTHIM ASNAKOTCA PA3DEWEHSLHM!
a
VlLiafi =
Absay cnrcks (pexonenaosa=o)
| Aapec HTIL (peKanzHace aHo)
AApEc Ha sOmEs=pTe (pPeRONEHACEEHD )
"J Arpose HTIL (D2ROHEHECEEHD)
Fes iTepsans (pecove=aosano)
v|Bab-Tamua |
Beb-rafirmua 2 ~

CTHNCH YCTDANAST CACHOCTL
HINEHEHAA CTHNEH M MPIMEHEHNA NPANOT0 GOPHATHROBAHARA K
ACKYMEHTY. BoiSEDNTE CTMN, KOTORSR AOITYCKASTCA MOIONBI0EATE &

fce ] ‘ U DA T AT ] uuwm\,m-] -[ Her

J

DOPUATHROS 1S

| ] 3anpeTHT Cresy Tersl s CxEnsl
7] 3anpetnre ooy Hafops skcnpecc-cransi

D H2 YSHTLBATS 379 OMDIMHHSEHHR NPH ABTOHATHYICKOH OPMATHDOD MM

"Oepanuyums
YKaXHUTe, KakKhe SJeMEeHThl oQopmileHHus MOXHO Oyzaer QopmarupoBarh Npu

|3

| ok

II DinzHz ]

Habop paspewenHvlx cmunen”

u

B

OIIUAX

Jiist orpaHUYEHUs] pelaKTHPOBAaHUS HEOOXOAMMO YCTaHOBHTH (IaXoK "Paszpewiums moibko
VKA3aHHBIU CNOCcob pedakxmuposanus OoKymeHma' W W3 BBINAJAIOIIETO CHHCKa BBIOpATh ITYHKT
"S3anucvy ucnpaenenuul”. ITUM caMbIM MBI pa3pemiaeM J100aBisTh KOMMEHTApUU K JOKYMEHTY,
yIaniTh, BCTABIATh M MepeMeniath TeKCT. Ecin ke Mbl XOTUM JAPYTMM I0JIb30BATENsIM pa3peruTh
TOJIBKO OCTaBJIATh PUMEUYaHUs, TO HaJI0 BBIOpaTh NyHKT "IIpumeuanus’.

st BKITFOUEHHUSI 31U Thl HAXKMUTE KHOTIKY "/[a, exnrouums 3auumy”.

UTtoOBI CHATH 3aIIUTY,

H606XOI[I/IMO HaXXaTb KHOIIKY

MOSIBUBIIEMCSI CTIUCKE CHATH (hnaxkok "Oepanuyums hopmamuposanue u pedaxmupogarue".

"Sawumums 0okymenm" u B
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JTKNOHUTD ~ j 1 5
§ pra
- - ] *
1asaa — [}
CpaBHUTL MNoKasaTe NCXOAHBIE 33WUTUTE
lanee v AOKYMEHTE BOKYMEHT ™

| OrpaHwuuTL NapameTpsbl peLeHsMpoBaHua “
V' | OrpaHuuuTe GOPMATUPOEaHWE W PEABKTUPOBAHME
OrpaHu4YnTh paspelueHuns
v | HeorpaHuuenHeil gocryn

CrpaHWYeHHEIN gocTyn

YnpaeneHWe YyYeTHEIMKM JaHHEIMK

CpaBHeHMe 10OKYMEHTOB

[Tanens "CpaBHuTh' TpeHa3HAYEHA ISl CPABHEHUS! JOKYMEHTOB, B KOTOpPbIE BHOCHIIUCH
M3MEHEHHS Pa3HBIMH IOJIb30BATEIISIMH.

Jns oObenuHeHUs MCMpaBiIeHUNW HaIo BbIOpaTh onuuio "Ob6vedunums..”, ykazarb Qaiii-
OpUTMHAJI, JOKYMEHT C HWCHpPaBJICHUSMH, BHIODAaTh B KakOM JIOKyMEHTe OyayT oToOpaxarbcs
M3MEHEHHUS.

Jist cpaBHEHHS TOKYMEHTOB BeIOepuTe onmuio "Cpasnums..”. Tlociie aHaJIOTHYHBIX HACTPOEK
OyzmeT co3laH TPETHil JOKYMEHT, B KOTOPOM OYAyT HaxOIHUTHCS BCE HCIPABICHUS, BHECEHHBIC B
UCXOJHBINA JOKYMEHT.

MTE ~ ] " b
{CpaBHKnTb|M0Ka35TE MXOAHBLE 3aWnTUTE
v AOKYMEHTEI AOKYMEHT ™

IJ CpaBHUTb...
2| CpasHeHWe ABYX BEPCUIT AOKYMEHTA
{lOpVANYECKOE NPUMEYAHKE],

J@j O6beauHUTD...
—l¢=| OBbeguHeHMe UCNPaBASHMNI OT
HECKOABKUX QETOPOE B OAHOM J0KYMEHTE,

CnoxHoe popmatupoBanue nokymeHToB Word

Ornasnenue

OrnaBieHHe - 3TO CIUCOK 3aroJIOBKOB JOKYMEHTA.

Jnis Toro yToOBI OBICTPO ClieNaTh OIVIABJICHHE NOKYMEHT JIOJKEH OBITh OT(OpMaTHpOBaH
COTJIaCHO BCTPOEHHBIX (JOPMATOB YPOBHEU CTPYKTYPHI WIIM CTUJIEH 3ar0JIOBKOB.

3areM, yCTaHOBHUB KypCOp B MECTE€ BCTABKM OIJIABJICHMs, HAXKMUTE KHONKY "Ozragnenue”
naHenu "Ornasnenue’’. B oTKpbIBIIEMCS] OKHE BHIOEpUTE HYKHBIN (hOpMaT OTrJIaBJIECHUSI.
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|‘,C!n H el -
o

™ ThagHas Beraska PazmeTka cTpaHuuel Cerinku P

| = ,
| |2 AoBasuTe TekeT ~ L[[:] BCTaBMTE KOHLEBYH CH

. |3 OBHoBUTE TaBAULY AE Chneayowas cHocka v
Bcrasute
cHOCKY _:] MoKa3aTte CHOCKU
BCTpoeHHbIi }
AsToco6upaemoe ornasnedune 1 3
= 3
r
Ornasnenne 2
3 1 1
FIONOBOK 3..oiicicsiasnns 3
2
AsTtoco6upaemoe ornasnexume 1

AsTocoBupaemoe orn ABTOMaTMYECKKN COBMPAEMOe OrnasneHme (c
saronoskom "OrnasneHue’), KOTOpoe
BK/IOYAET BECb TEKCT, 0D OPMAEHHEIA
Ornarnenue cTUAAMK “3aronosok 1-3

Py4Hoe ornasnexue

Ornasnenne
raps: 1) 1
[ 2). 2
Beegure wassarme rassul (yposens 3) 3 v
rane | 1) 4
2] Oraaenenue.. 1]
[3( ¥AanuTb OrnaeneHue E

d

[Ipu He06X0AMMOCTH TOHKUX HAaCTPOEK OryaBieHus Haxxmute "OriasieHue.."

Ornasne nme E|E|

QBpaseu NEMATHIrD ACKYHEHTS Obpazau sed- 10KyHaHTS
BATONOBON T ccicevesecsssnsossorsossivs 1 | 3aronoeox 1 ~
32700BOK Zuvursssssssssssssssnssnes A W daronosok 2 i
33r0N0BOK 3uuessssssssassnsssasnes 5 3arcnosek 3
h A v
MowaraTh HOMEPA CTPAHMY THNEPCCEINH THECTO HINEPID CTPIHAIL
[¥] Howepa cTpariu ro npasony kpaio
3amomnTens: [ ....... ~ “
Ofwne
Dopsates | W wabroma v
YpopHn: (3 s
Lngmelpel... J Lﬁ:mmm., J
[ o [ omena |

st ObICTpOll TpaBKHU YK€ CYIIECTBYIOIIETO OTJIABICHUS CAeNaiiTe MIeM4OoK B TIOJe
OTJIaBJICHUSI.

3ananue Nel.

Cromupyiite (aitn «Tpagumum u 00bIYaM pPycCcKOro Hapoja» K cede Ha pabouunii CTOI,
OTKpOIiTe ero /i paboThl.

[Ipexne yeM mo0aBISATH B JTOKYMEHT OTJIaBJIEHHME HEOOXOAWMO IMYHKTBI, KOTOPbIE IOJDKHBI
OBITh OTpaKEHBI B HEM, O(OPMUTH B BHJI€ 3aTOJIOBKOB Pa3HOTO YPOBHS

1. B OTKPBIBIIEMCH CIIpaBa OKHE «Ctunmy» BBI6paTL KHOIIKY ((CO3)13.TB CTHUJIb» .
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2. CozaauM cTUIb HAa OCHOBE 3aroJIoBKa MEpPBOrO YpoBHs. 3amaite ums cTwiisg Moit
3aroioBok 1, ctuime A03ara, OCHOBaH Ha CTWIE 3arojioBoK 1, dopmaTHpoBaHHE: BBIOEPUTE THII
mpudra ComicSansMS, pasmep 16, BbeiOepuTe HauepraHue wmpudTa <OKHPHBIH», LBET (IO
YCMOTPEHHIO), BRIpPABHUBAHUE 110 IICHTPY, MEXKTYCTPOUHBIN HHTEpBaJ oryTopHbIid. Haxxmure OK.

CEOACTES
Vs Mofi saronosok 1
CTHne: Afizal
QCHOBEH Ha CTHAE: T 3aronosok 1
CTHAE Cneayruero abzaus: T Mori saronosok 1
DOPHATHPOESHHE
Cornic Sans M3 w16+ K| & 9 I

Co3naaum CTUNbL HAQ OCHOBE 3aronoBKa nepsare yposHAa.

3anaiite uma ctuna Mol 3aronosok 1, ctunb A63aua, ocHoBaH

LUpHdT! (N0 YMONYaHAID) Comic Sans M3, LIBeT wpHbiTa: GHONETOBLIA, Mo LEHTRY, MeXAycTp MHTEPEAN! 1,5 CTPOKH, OCHOBSH Ha CTHRE!
Saronosok 1

[[] AcBaenTe B cikcok skcnpecc-cTHReR [ | OBHOBNATE SBTOMATHHECKH
(%) Toneko & 37oM Aokyrente () B HOBBIX AOKYMEHTEY, HCNOMb3YHILMY 3TOT WABADH
3. Tenepp B okHe «CTHIIM» B CIIUCKE CTUJICH HAMAUTE CO3/IJaHHBIA BaMU.
4, AHaNOTMYHO CO3/1aliTe CTUIIb HA OCHOBE 3arojlOBKa BTOPOTO YPOBHs, naiite ums «Moi
MOA3ar0JIOBOK.
5. Jlanee Hajgo NPUMEHUTH 3arojiOBKM B JoKyMmMeHTe. K 3aroimoBkaM, BbIIEICHHBIM

3€JIEHBIM I[BETOM, IPUMEHUTE CTHJIb MOM 3ATOJIOBOK 1, k 3arojoBKaM, BbIACICHHBIM CHHAM
LIBETOM, IPUMEHHUTE BTOPOM co3nanubiii Bamu ctuiib MOU T[TOI3AT'OJIOBOK.

6. Bepautech B Hauaio TOKyMeHTa U J00aBbTE OrIaBlieHUe. Briaaka JIeHTHI
7. «Ccpuikny 0110k «OrnaBieHue», kHonka OriaBieHue.
8. Breibepute dopmar ormaBiieHHs, B KOTOPOM OTPAKAIOTCS HOMEpa CTPAHMIIL.

[TpoBepuTh paboTy OriaBICHUS.

IIpeameTHBIN yKa3aTenb

HpeﬂMeTHblf/'I YKa3areJib - 3TO CIIMCOK TCPMHUHOB, BCTPCHAIOIIUXCA B JIOKYMCHTC, C YKAa3aHUCM
CTpaHUI], A€ OHU PACIIOJIOKCHBI.

[IpeameTHBINM yKa3aTelb MOXKHO CO3AaTh JIs CIACAYIOIIUX DJIIEMEHTOB:

. OTJIEIBHBIX CJIOB, Ppa3, CHMBOJIOB,;
. paszenos;
. CCBUJIOK.

Jnst paboThl ¢ 3TUM 3JIeMEHTOM (OpMaTUPOBaHUs TIpeAHa3HaueHa maHenb 'TlpeameTHbIi
yKazarenib'.

UT0oOB! UCIIONIB30BATH B KAUECTBE NMPEAMETHOIO yKa3arensl Kakon-1100 ¢pparMeHT TeKCTa, ero
HE0OXOIMMO BBIICNUTH, 3aT€M HaXaTb KHOMKY "Ilomemums s1emenm” Ha manenu "'TlpenMeTHbIN
yKazaTenb'.

[Tpu momeTKe TeKcTa B JOKyMEHTE J00aBIIseTCs CleaIbHOE CKPBITOE MOJIE.

,L:l.".!»ﬂ..' aborsicarnmanemen TOMOOPMATVROEIHUANDE AH3IHAUEHINAHE b Npeame '-l'.*lb‘]‘v vazarers DIK:{'

XET\uMpeameTHyAyxazaTe npin. "I

410001 MCN0N 22083 o eXaUSCTES NIPEAMRTHOrO YR a2aTenanason-nubodparmedrrercra, ro

Jns oxkoHYaTeNnbHOW COOPKH TPEAMETHOTO yKa3aTels HAKMHUTE KHOUKY "lIpeomemmusiii
yKazamens" v Ipu HEOOXOUMOCTH B TIOSIBUBIIIEMCSI OKHE TTPOU3BEINTE OKOHYATENFHBIE HACTPONKH.

3aganue Ne2.
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Co3nanue mpeamerHoro ykasatens. B ¢aitne «Tpaguumu m oObl4an pyccKoro Hapoza» B
KOHIIE JOKYMEHTa CO3JaJUM IpEeIMETHBIM yka3aTelb. BHauane HE0OXOAMMO MOMETUTH TE€ CIIOBA,
KOTOpbIE OyIyT BXOAUTH B MPEAMETHBIN YKa3aTelNb:

1. Haitnute B Tekcre cinoBocoueranue «Haponaselii KaneHaapb», BBIJICIUTE €rO,
nepeiauTe Ha BKIAAKY JIeHTHl «Ccpuikm», Onok «lIpeameTHblil ykas3arenb», HaKMUTE KHOIKY
«IlomeTuts 2n€MEHT». B nosBHUBIIEMCS OKHE HAKMUTE KHONKY «IIoMeTuTh», 3aTEM «3aKpBITHY.

2. [Tocne HaxkaTusi Ha KHONKY HEMeEYaTaeMble CUMBOJIBI CTAHYT BUJIUMBIMHU, U TOCJE
CJIOBOCOYETAHMS TOSIBUTCS CKPBITHINA TeKCT BuAa: {XE “Haponnplii kamengaps”}
3. AHAJOTUYHBIM CITIOCOOOM TIOMETHTE CIEAYIONIUE CIOBAa M CIOBOCOYETaHUS (UTOOBI

00JIerYuTh UX TOUCK BOCHOJb3YiTech KHOMKOM «Halitn» Ha Bkiagke «I maBHas» win KoMOMHaIUei
kiapuin Ctrl+F).
WuauBuayanbHOe 3aaHKe

1. Iloka3ath BeInoaHeHue 3amanus 1, 3aganus 2.

2. HToroBoe 3amanue Mo TeKCToBoMy peaaktopy Microsoft Word:

Co3pnatp xypHan win pedepar (HoMep BapHaHTa TEMbI COOTBETCTBYET MOPSIKOBOMY HOMEPY
CTYJCHTA B KypHaJIe FPYIIIIbI):

e cozmaHue cruiedl Haamuced Ha oOmoxke (PUO O6noxka 1, ...), 3aroJoBKOB
(®UO Kypnan 1 wmu ®UO_Pedepar 1, ...) u ocHoBroro tekcra (PO _Tekcr 1, ...); Huxakux
IpYTUX CTHIIEH, KpOME CBOMX COOCTBEHHBIX, ObITh HE noikHO! Bmecto ®UO ykazaTh cBou
WHUIUAAITEL.

e HaiiTh UM HaOpaTh TEKCT KypHaia (pedepara) mo BEIOpaHHOH TeMe;

® TIPUMEHUTH CO3/IaHHBIE CTUJIH K TEKCTY;

® AaBTOMATHYECKH CO3[aTh OrJiaBJeHHEe U ajiaBUTHBIM yKa3aTellb MPEIBAPUTEILHO
BBIOpAHHBIX CIIOB;
B )KypHaIe (pedepare) J0KHO OBITh HE MEHEE 5-TH CTpaHUI] 4 TJIaB;
Ka)k/1as1 T1aBa J0JDKHA COIePKaTh HE MeHee 2-X maparpados;
OJIHa U3 CTpaHUIl pedepaTa 10JDKHA UMETh OTIIMYHYIO OPUEHTAIUIO CTPaHUIIBI;
KaXK7asi I71aBa JOJKHA UMETh CBOM KOJIOHTHUTYII, BKIIFOUAIOLIUI B ce0sl Ha3BaHUE TJIaBbI;
KaXKIbIH aparpad JOKEeH COCTOSATh HE MEHEe YeM U3 JIBYX MPeIIOKEHU;
nepBasi CTpaHuIla - 00JI0KKa;
BTOpasi CTPaHUIIA - OTJIABJICHHE;
CTpPaHUIIBI TOJKHBI OBITH TPOHYMEPOBAHBI, 32 UCKIIFOUEHUEM OOJIOKKH;
anaBUTHBIN yKa3aTelb JOJDKEH COIepKaTh HE MeHee 25 CJIoB;
B ’KypHasie (pedepare) JOIKHBI ObITh TaKXKe:
OyKBHIIa, CIUCKH, KOJIOHKH, (POPMYJIBI;
PUCYHKH U pa3iNyuHble 00bEKTHI, COOTBETCTBYIOIINE BHIOPAHHOM TeMe;
TaOJIMLBI C JAHHBIMU (MCII0JIb30BaTh (POPMYIIbI, PYHKIINN);
JUarpaMMBbl JUIsl CPAaBHUTEIHHOM XapaKTEPUCTUKU MPEACTABIIEMON HHPOPMAIIHH;
pu co3aaHuu pedepara MOKHO HCIIONb30BaTh paHee BBIOTHEHHBIE Bamu paboThI.
[TpuuuHbI BO3BpaTa 3aaHus Ha JOPaOOTKY :
HeBbinonHenue TpeOoBaHUS IO CTHIISIM;
Hapymenne TpeboBaHMil IO CTPYKTYpE TOKYMEHTA,
OTcyTCcTBUE aBTOMAaTUYECKU CPOPMUPOBAHHOTO OTJIABICHMUS;
OTCyTCTBHE aBTOMAaTHYECKU CPOPMUPOBAHHOTO aNi(haBUTHOTO YKa3aTes;
HeBbimonHenus tpe6oBaHnii O CO3JaHUIO KOJIOHTUTYJIOB;
OTCyTCTBUE CTPAHUIIBI C OTITUYHOMN OT APYTUX OPHEHTAIUEH;
OTCyTCTBHE CITUCKOB;
OTCcyTCTBHE KOJIOHOK;
OTtcyTcTBUE OYKBHIIHI;
0.  OrtcyrcTBUE PUCYHKOB;
11. OtcyrcTBUE POPMYI B TEKCTE TOKYMEHTA;
12.  OrcyrcrBue Tabnun ¢ GopMyaamu (BEIYUCICHHS);

BOooo~NoOAWDNE
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13.  OrcyrcTBUE IUarpamm;
14,  HapymeHus B HyMepaluu CTpaHUII.

3ananue 4. O0pab0TKa JaHHBIX CPEACTBAMU ICKTPOHHBIX Tabumir MicrosoftExcel

C mosiBIEeHHMEM KJlacca IEPCOHATBHBIX KOMIIBIOTEPOB IMUPOKOE PaCIpPOCTPAHCHHE
MOJIy4rJia TPyIa MakeToB 00pabOTKK 3JIEKTPOHHBIX Tabmull (Spreadsheet — kpynuodopmarHas
TabNuIa), TO3BOJIIOIMX  pelmarh NIMPOKHHA  KPYr  HayYHO-TEXHHYECKHUX, ILJIAHOBO-
SKOHOMHYECKUX, YUETHO-CTATUCTUYCCKUX U JIPYTHX 3a/ad, JJIsi KOTOPBIX MUCXOJHBIC JaHHbBIC U
pe3yabTaThl 00paOOTKHU MOTYT OBITH MpelcTaBlieHbl B TaOimumuHOU (opme. [loa snekTpoHHBIMEU
Ta0JIMIIaMU TTOHUMAIOT TPOTPAaMMHBIE CPEICTBa O00paOOTKH KPYMHOPOPMATHBIX AIIEKTPOHHBIX
JTUHAMHAYECKHUX Ta0uI (TabauuHbie Tiporieccopbl). OHK 00pabaThIBalOT TAOIUIIBI, COCTOSIINE U3
CTPOK H CTOJIOIIOB, HA MEPECEUCHUN KOTOPHIX PaCHoiararoTcs KIeTKu (siueiikun). Kaxmas kineTka
MOJKET COJepKaTh YHUCIO0, NaTy, (GopMyiay HIM TeKCT. B ¢dopmysne MoOryr mpucyTcTBOBAaTh
GYHKIUHM, 3HAKU apuPMETHUECKUX U JIOTHYECKUX ONepalruii, CChUIKM Ha JPYyTHe KICTKU
tabmunpl. Kaknelid pa3 Tpu W3MEHEHMM 3HAYCHUS B KIETKE TAOJHIIBI TEPEBBIYHCIISTFOTCS
3HAYEHUS BCEX TE€X KJIETOK, KOTOPBIC COJAEPIKAT BEIUIMHBI, 3aBUCSIINE OT U3MECHIEMOMN KJICTKH.
B anekTpoHHBIX TaOimMIax ecTb pa3HOOOpa3HbIE CpelcTBa Uil rpadUIecKoro OTOOPAKCHHS
pe3yNbTaToOB 0OPaOOTKH.

Jlannaple mabopaTtopHble pa0OTHI MPEIHA3HAYEHBI IS MPAKTHYECKOTO HM3YyYCHHUS OCHOBHBIX
BO3MOXKHOCTEH Tabim4HOoro mpoieccopa Excel.

PenaktupoBanue paboueit KHUTH
Lleas pa®oThI: CO3/TaHHE U COXPAHEHHE JICKTPOHHOM TaO M1l (paboueii KHUTH).
N3yuenune cnoco6oB paboThl ¢ JaHHBIMH B siuciike (hopMaTUPOBAHUE COACPKUMOTO SUYCEK,

BBIOOp JMana3oHa s4eek M paboTa ¢ HHUMH, PEIAKTHPOBAHUE COJCPKHUMOTO sideek). M3yueHue
BO3MOKHOCTEHN aBTO3aIIOIHEHUS.

Metoarka BBITOTHEHUS pabOTHI

1. Co3pmaiite HOByr0 pabouyio kHHry (kHOmkKa Co30ambs Ha CTAaHAAPTHOW TaHENH
MHCTPYMEHTOB WM MeHI0 Daiin koManaa Cozoams Kax).

2. IlepenmenyiiTe TeKymud paboumMii JUCT (IBaKIbl INEIKHUTE HA SPIBIKE TEKYILIETro
pabouero JUCTa U IepeuMEHYNHTE €ro).

3. Jlo6aBbTe emie ouH pabounii IMCT B pab0vyro KHUTY (IIETKHUTE IMPaBOH KHOMKOHN MBIIIN
Ha SIpJIbIKE JIUCTA U B KOHMEKCMHOM MeHio BblOepuTe KoManay /lobasums).

4. Coxpanute co3faanHbii Bamu ¢aitn nog umenem book.xIs B ceoem katanore (MeHto @aiir,
koMauaa Coxpanumy).

5. Co3pmaiite Tabnuily Mo TpeasiokeHHoMY o0pasity (cMm. Tabmn. 3.1). Iis 3Toro HyXHO
BBINOJIHUTH CIEYIOIIUE 1eHCTBUS:
B siueiiky 41 BBECTH 3aroj0BOK TaOIUIIBI “IK3aMEHAIIMOHHAS BEIOMOCTh
B siueiiky A3sBectu “Ne n/m”;
B AueliKy B3BBecTu “PaMuinus, uMs, 0OTYECTBO ;
B siueliKy C3BBecTH “Ne 3a4€THON KHUKKH
B siueiiky D3BBectu “Orenka’;
B siueliKy £3 BBecTH “‘PamMuins 3K3aMeHaTopa’.

IIpuMep BBINOTHEHNUS MIATOrO IMYHKTA 3aaHUS.

Tabauma 3.1
Damuns, UM, e " Ddamunist
Nerni/n 3aYETHON Ornenka
OTYECTBO JK3aMeHaTopa
KHWKKH
1 Wpanos U. U. 3-2330/12 [leBenes I'.E.
2 ITetpos B. B. 3-2331/21 Oropognukos A.C.
3 Cunopos C. C. 3-6230/09 [lesenes I'.E.
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4 denopos O. O. 3-11230/23 OroponnukoB A.C.
5 ®poros E.E. 3-6230/05 [Iesenes I'.E. o
6 Hemunos J1. 1. 3-3530/05 OroponauukoB A.C.
6.01dhopmaTupyiTe TUCHKH MIATIKY TaOJIUIBL:
. BBIZICNIUTE OJI0K siueek (A3:E3);
. BBINOJIHUTE U3 MEHIO @opmam KOMaHAy Aueiliku U OTKPOUTE BKIAIKY
Buipasnueanue;

® B JINAJIOTOBOM OKHE Buipagnuseanie BBIOEPUTE OMIIHH:

T'opuszonmanvroe — 10 UEHTPY, Bepmukanvroe — 10 BEPXHEMY KpPalo;

e ycraHoBuTe Quiaxok Ilepenocums no crogam;

e oTkpoiite BkIanky Illpu¢pm wu ycranoure wmpudt TimesNewRoman, nauepranue
MOy XKUpHOE, pazMep 12 nT. AHaNIOru4YHbIe Onepaluu npojenaire s ssueitku Al.

7.VI3MeHuTe MHUPUHY CTOJNOIIOB, B KOTOPbIE HE TOMECTUIIMCH BBEJCHHBIE JaHHBIE. /{11 aTOTO
MOKHO TIEPETAllUTh T'PAHUIIBI MEXKIY CTPOKAMU U CTOJOIIAMH WMJIM HABECTH YKa3aTelb MBIIIM Ha
IpaHUIly MEX]y 3aroJIOBKaMH CTOJIOLIOB, IBaX /bl IIEIKHYTh OCHOBHOM KHONMKOM MbIH. [ Gonee
TOYHOM HACTPOWKM Hamo BeIOpaTh komaHny Cmpoxa (Cmonbey) w3 wmenro @opmam U
aKTUBU3UPOBATH MOAXOAAIIYI0 KOMAaH]Ty U3 OTKPBIBAIOIIETOCS MEHIO.

8.1IpucBoiiTe KaXJI0My CTYAEHTY CBOW MOpPAIKOBBIA HOMep (He MeHee 10 cTymeHTOB),
UCIOJIB3YSl MapKep 3anonHeHus. [l aToro:

e  clenaiTe TeKyIIeH MepByIo SYeiKy cTonoma “Ne i/’ u BBenute B Hee nudpy 1;

e  3areM 3anoyHHUTE MUGPOH 2 CICAYIONIYIO SYSHKY 3TOTO CTONIONA;

e  BhIIENUTE OJIOK, COCTOSIIIIUM U3 ABYX 3aIOJTHEHHBIX SUYCEK;

e  YCTAaHOBUTE YKa3aTeJib MBIIIN Ha MMPaBbI HUKHUN YTOJ BBIIEIEHHOTO 0JIoKa. YKazarelb
MBIILIM CTAHET YEPHBIM KPECTUKOM — 3TO Mapkep 3anoineHus. Ileperamure Mapkep 3amoJHEHUS
IpU HAXaTON MpaBOM KHOMKE MBIIIM BHHU3 WU BbIOepuTe KomaHay [lpaska—> 3anonHumes—
>[Ipoepeccus.

9.3amonHuTte crooerr “@amunus JK3aMeHaropa’. Bocnons3ylitech METOIOM
aBTO3aBEpPILCHHS, KOTOPBI COCTOUT B ToM, uTo EXCel “yrampiBaer” cioBo, KOoTOpoe coOupaercs
BBOJUTH I0JIb30BATENb, WM 3aMOJHUTE SYEUKH C TIOMOIIBIO MapKepa 3anoinenus. J1Jis BKIIOUEHUS
Aemo3zasepuienuss HaJ0O B MEHIO CEPBUC BBIIOJHUTh KOMaHNy [llapamempul, OTKPBITH BKIAAKY
Ilpaska v ycTaHOBUTH (PIIakoK Aemoszagepuierue 3HaueHull 4eex.

10.  3amomHwuTe 2-0ii M 3-Mif CTONOIBI TAOIHIIBI JAHHBIMH JJIsi CBOSH TPYIIIIHI.
11.  OOpamute Tabnuny: Ilanenv uncmpymenmos—=>xnonka Obpamnenue (I panuya).
12.  CkonmpyiiTe Tabnuily Ha Ipyroi pabouwii JIUCT mpu oMoy Oydepa oomena. s

3TOTO CIENYET:
® BBIJICTIUTH TAOJHILY WM JUAIMa30H sUeeK;
IIPaBOM KJIABUILEH MBIIIH BBI3BATb KOHMEKCIMHOE MEHIO;
BBITIOJIHUTH KOMaHy Konuposams,
3aTEM IIEPEUTH Ha IPYrou JIUCT;
YCTAHOBUTH KypCOp B MEPBYIO SUEHKY MperosaraeMoi TaOIuIbl;
® BBINIOJIHUTH KOMaHy Bcmagums U3 KOHTEKCTHOTO MEHIO.
13.  JloOaBbTe B HOBYIO TaOIMIly OIHY CTPOKY U OJUH cToiOew. [t 3Toro HyXHo:
® BBIICTIMTH JMAIa30H SYEeK 10 CTOJOIY;
® [IEIKHYTh MPAaBOH KHOMKOH MBIIIM W B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOpPAThH
KOMaHny /[obasums sueliku;
® TO )K€ CaMO€ MOBTOPUTH ISl CTPOKHU.
14.  Baecure B TaOnuIy psii U3MEHEHUA:
® OYHCTHUTE KOJIOHKY C (paMUIIHeN IK3aMeHaTopa;
® 03arjiaBbTe Ty KOJMOHKY ‘“‘Tloonucs sx3amenamopa’.

15.  Orcoprupyiite B HOBOIl Tabiuie cronbusl 2 U 3 1Mo Bo3pacTaHuio — JlaHHBIE —>
Copmuposxa wmn Ha CTaHIApTHON NaHENM WHCTPYMEHTOB - KHomka  Copmuposamv — no
803paACMAHUIO.
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ITocTpoenue quarpamMm
3ananme. Ha ocHOBe NaHHBIX, NPUBEIACHHBIX B Ta0d. 3.2, MOCTPONTE HECKOJIBKO THUIIOB
JMarpaMM, HarjsAHO OKa3bIBAIOIMX UTOIH CECCHU.

Tabnuna 3.2
Cpenuuii 6amt mmo rpyrmre
Maremarnuyeckuit

I'pynma NudopmaTtuka AHAHS Uctopus DKOHOMHKA
3- 8530 4,2 3,8 4,5 4,3

3- 2330 4,0 4,4 4,4 4,2

3- 3530 3,9 4,0 4,0 3,9

3- 6530 4,3 4,4 4,4 4,1
3-2231 3,8 4,0 4,0 3,9
3-2232 3,3 3,9 3,9 3,6
3-11230 4,5 4,8 4,8 3,9

MeTtoauka BbINOJTHEHUsS padoThl

1. Ha nucre 1 co3paiite Ttabmumy “CBefeHust O pe3yinbTaTrax Ccoadyd CECcCUU B
npeacraButenscTBe TITY”, BHEcHTe B HEE JTaHHEIE.

2. Iloctpoiite nuarpammy s BCeX TPYII W BCEX NMPEIMETOB HAa OTICIBHOM JIMCTE TUMA
I'pagux (cm. Tabn. 3.2). Jlns 3TOro cienyer:

o BBIJIETIUTH BCIO TaOIUILY;

. BBINIOJIHUTh KOMaHly MEHIO Bemaexka —>/[uacpamma

WJIM BOCIIOJIb30BaThCsl KHONKON Macmep ouazpamm Ha CTaHIAPTHOM MMaHEIN HHCTPYMEHTOB.

3. Ha tpetbem miare mocTpoeHHs AMarpaMMbl BHECUTE Ha3BaHUE AUarpamMMbl, 0003HAYCHUS
oceit, 1o0aBbTe JereHay (puc. 3.2).

4. TloctpoiiTe auarpamMMbl M CpaBHUTE pPE3yNbTaThl CHAa4d IO OTACJIBbHBIM MpeaMeTaM
(manpumep, o npeamery “Uctopus” cm. puc. 3.3). s atoro cnenyer:

e BpIenUTh crosbnsl “I'pynma”, “MHdopmaThka” M MOCTPOUTH JUArpaMMy IO 3TOMY
IIPEIMETY;

e BeIICTUTH crTonbenr “I'pynma” wu, ynmepxwuBas kiauinry Ctrl, Beimenuth crombery
“MaTeMaTHYeCKU aHaNIu3” ¥ IOCTPOUTH TUArpamMMy 10 ATOMY MPEAMETY.

AHAJOTUYHO CTPOSITCS IUarpaMMbl U JUISI OCTAJIbHBIX IMPEAMETOB, CTOJOIBI KOTOPHIX HE
rpaHuyar co cronbuom “I'pymma’.

5. M3MeHnuTe pe3ynbTaThl cJaud CECCHM U MPOBEPHTE, KaK 3TO OTPA3HIOCh HA MOCTPOSHHBIX
auarpammax.

CpepHuit 6ann no rpynne .
CpeaHun 6ann no rpynne
WHdp °
(- I —— VlHdbopmaTuka 5
) o [ e | - Ap
= 3 fe e A
© I c ~—&— IcTopua
1] , —— Martemartnyec £ 3
; KU aHanm3a S
) Q N Q 1
S ) %) 3e) WcTopus
’5'63 fb:b(o 'b'q'q/ '\\q/ " ° ST S X S N, A
o o 2 o %) 0 o
SkoHoMMKa »}g) »;'{b »;“’b a'éc éﬂ éﬂ ";\0
prnna Mpynna
Puc. 3.2. Cpeanwuii 6ann no rpymnmnam Puc. 3.3. Cpeanuii 6ann no rpynmnam
JUISL BCEX MPEIMETOB no npeamery “Ucropus’”

6. Otuer 0 pa60Te NpEACTAaBbTC B BUJAC JUAr'PAaMM Ha OTACJIBHBIX JIMCTAX pa6oqel71 KHUTI'H.
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CopTHpoBKa JaHHBIX B CIUCKE

3aganue

1. BoInOAHUTE COPTHPOBKY MAAaHHBIX TaOu. 3.6 MO BO3pacTaHUIO KoOJAa MpeaMeTa, IaThl
IIPOBE/ICHUS 3aHATUS, HOMepa IPYIIIbI.

2. BBIOTHUTH COPTHPOBKY MAAaHHBIX Ta0y. 3.6 MO BO3PACTaHHMIO, WCIONb3yS COYETAHUS
IIPU3HAKOB: KOJ MpeAMeTa U JaTy IPOBEAEHUS 3aHATHS; KOJA IpeAMETa U HOMEp IpYIIIbl; HOMEp
TPYIIIBL U 1aTy IPOBEICHUS 3aHATHSA, 4 TAKXKE COUYETAHUE BCEX TPEX MPU3HAKOB.

MeToanka BbINOJHEHUsS] PA00ThI

1.Coznaiite HOByI0 pabouyro KHUTY (MeHIO Daiin komanga Co3z0ams) U COXpaHUTE €€ MO
nmeneM SORT.XLS B pa6ouem katanore (MeHto @aiin komanna Coxpanums Kax).

2. Chopmupyiite TabJIUIly pe3yIbTaTOB 3aHATHH.

Tab6muna 3.6
A B C D E F G H
Ne zager- |Konx Tabn. Ne  |Bun
1 Ne rpynmnsl HO nper- |mpemon.  |3amshs [Hara Ouenka
2 3-3230 3-3230/03 |11 Al IMpaktuka [26.05.99 3
3 3-3230 3-3230/12 |112 A2 Jlexnus 26.05.99 4
4 3-3230 3-3230/06 111 Al Jlexiusg 11.06.99 4
5 3-3330 3-3230/08 |111 A2 Jlexnns 11.06.99 5
6 3-3330 3-3230/18 |112 Al IIpaktrka [16.05.99 2
7 3-6230 3-6230/03 112 A3 Jlexnus 20.05.99 3
8 3-3230 3-3230/09 |I11 Al Jlekius 16.05.99 3
9 3-3230 3-3230/18 |I11 A3 Jlexius 16.05.99 4
10 13-3330 3-3330/03 |111 A2 Jlexnus 26.05.99 4
11 13-3531 3-3531/02 |112 Al Jlexnus 11.06.99 2
12 13-3532 3-3532/03 |I11 A2 IIpaktuka [20.05.99 5
13 [3-3230 3-3230/20 1112 Al Jlexnus 26.05.99 5

3. Otdopmarupyiite manky TabIUIBI CISAYIOIINM 00pa3oM:

o Ipudt TimesNewRoman;

. pa3Mep mpudTa 12 0T., KypCcHs;

o BbIpaBHUBAaHME 10 TOPU3OHTANN — [10 3Hauenuo;

o BbIpaBHUBAHUE 110 BepTUKaIN — []o0 8epxHemy Kpaio;

o ycTaHoBUTE K04 “Ilepenocums no cnoéam” (BBIIENUTH COOTBETCTBYIOIIME SUYCHKU
Y BBITIOJIHUTh KOMaHny Popmam —>Huetiku).

4. BpInosHuTEe COPTUPOBKY 1O cTonduy “Koa nmpeamera”, pacnojoXKHUB KOABI MIPEIMETOB 110
BO3pacTaHuio. JJist 3TOro HyKHO:

o BBIJICJIUTH TAOJIHUIY C OJHOM CTPOKOI! 3arojioBKa;

o BBITNIOJIHUTh KOMAaHy MeHIO /[annvie —>Copmupoexa;

. B okHe Copmupoeka ouanasona B ctpoke Copmuposams no “kojay npenmera’.
5.Pe3ynbTaT copTUpoBKM ckomupyiTe Ha Jluct 2:

o BBIJICJIUTE BCIO TAOJUILY, BHIIOJIHUTE KOMaHay [Ipaska —> Konuposams,

o 3areM Ha Jlucte 2 yctaHOBUTE Kypcop B siueliKy 41 u BbinosHuTe KoMauny /lpaska —

> Bemasum.
6.Ilepeumenyiite Jluct 2, naB emy ums — Copmuposxa:

L4 YKa3aTeCJib MbIIIIN YCTAHOBUTC HA SAPJIBIYKE Jluct 2;
L4 npaBoﬁ KJIaBUIIIEH MBI BBI30BUTE KOHTEKCTHOE MCHIO,
L4 BBIITOJIHUTC KOMaHAY HepeumeHoeamb.

7.BbInonHUTE COPTUPOBKY MO CTONONY “/ama”, pacrnoioXuB JaHHbIE Bo3pacTaHuio. s
3TOTO CleAYyeT YCTaHOBUTH Kypcop B JI00YIO siuelky noins “/{ama’ u BBecTH kKomanny Copmuposka
U3 MeHIO /[anHble, TIpU 3TOM JIOJDKHA BBIIEIUTHCS BCSl 00JIaCTh CrUcKa, a B okHe Copmuposka
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Huanasona B ctpoke  Copmuposamv no — crtonben G. Ecaum 3TOoro He mnpousouulo, TO
IPEIBAPUTENILHO BBIACIUTE BECh CIIMCOK, a 3aTEM BBINOJIHUTE YKAa3aHHYIO KOMaHIy.

8.BbimonHUTE COPTUPOBKY MO coyeTaHuio mnpusHakoB “‘Jlata”, “Ne rpymmer”, “Kopg
npeamera”. Jlns 3TOro cieayer BBIACIUTh BCIO Talnuiy M B jauanoroBoM okHe Copmuposka
YCTaHOBUTb:

. B ctpoke Copmuposams no — mnoiie “/[ama’ 1o BO3pacTaHUIO;

. B CTpoKe 3amem — nodie “Ne epynnol”’, 10 BO3pacTaHUIO;

. B caeaymomien crpoke 3amem — none ‘Koo npeomema’ 10 BO3pacTaHUIO;
o ycraHoBute Quiaxxok Cmpoxa memox cmondoyos.

Pe3ynbTaT copTpOoBKH CKONUpoBaTh Ha JIucT 3 1 nepeumenoBath ero B Copmuposka 2.

OuibTpaNUs 3anucen
Lesb paGoThl: 03HAKOMUTHCS CO CIIOCOOOM (DMIIBTPALIMU 3aITUCEH CITUCKA, aBTOPMIBTPALIUH,
paboToii ¢ hopMOii TaHHBIX.

MeToanka BbINOJHEHUsS] pA00ThI

1. CoznaiiTe HOBYIO pabouyr0 KHUTY C Ha3BaHUEM “‘DunbpTpanus’.

2. CkonmpyiiTe B HOBYIO pabouyro KHUTY Ta0nuity, co3aanHyro B padore Ne 4 (cm. Taba. 3.6).

3. Ilepeumenyiite Jlucrl, npucBoun emy ums “ABTodunstp Nel”.

4. YtoObl IpUMEHHUTD Amoghunvmpayuro, yCTaHOBUTE Kypcop B 00JacTh IIANKH TAOIUIIBI U
BBHITIOJTHUTE KOMaHy /Januvie—>Quibmp—>Asmoghunomp.

5. Copmupyiite ycimoBust orbOopa: ans npenojasareist Al BpIOpaTh CBeIeHHs O clade
9K3aMeHa Ha IOJIOKUTENIbHYIO OLIEHKY, BUJ 3aHATUI — Jlexuus. i1 3TOro BBINOJIHUTE CIEAYIOLIIe
NEUCTBHUS:

e B cronbue 7ab6 Ne npenoo. Haxxmute KHONKY @uibmp, W3 CIOUCKA YCIOBHI oTOOpa
BbIOCpUTE Al;

e B cronbue Oyenka HAXMUTE KHONKY Durbmp, W3 CHHCKAa YCIOBHI OTOOpa BBHIOEpPHUTE
Ycnosue n B muanoroBom okHe chopmupyiite ycioBue orbopa >2;

e B crodne Buod szanamuil HAKMHTE KHONKY @uibmp, W3 CIOUCKA YCJIOBHU OTOOpa
BbIOEpUTE Jlexkyus.

6.Pe3ynbrar unbTpany CKONMUpPYyHTE Ha HOBBIMA JIUCT, IPUCBOUB eMy UMs “‘Aémoguibmp
N2,

7.Ha nucre “Aemogpunomp Nel” pe3yabTaT aBTOQUIBTPAlUM OTMEHHUTE, YCTAaHOBUB
yKa3aresb MBIIIM B 00JIaCTh CIIMCKA U BBIIIOJIHUB KOMaHAY Jannsie —>Dunbmp —>Aemogunromp.

8.Cdhopmynupyiite BeIOOpKY: As Tpynmbl 3-3230 monyyuTe CBEEHUS O cllade dK3aMeHa Mo
npenmerty 11 Ha onienku 3 u 4.

9.Pe3ynbTaT coxpaHuTe Ha HOBOM JIUCTE, IPUCBOUB eMy UM “Asmoghunvmp Ne3”.

10. CkomupyiiTe UCXOIHYIO TaOIUIy Ha HOBBIH pabOYHii JIUCT, IEPEUMEHOBAB ero B Popma
OaHHbIX.

11. VYcranoBute Kypcop B 00nacTh IIANKK TaONUIBI M BBINOJIHUTE KOMaHAy /lannble —
>Dopma.

12. B okxHe Dopma OaHHbIX TIPOCMOTPUTE 3alUCH CIIHCKA M BHECUTE HEOOXOAUMBIC
M3MEHEHMs TI0 CBOEMY YCMOTPEHMIO C IMOMOUIbI0 KHONOK </Ipedwvioywas>n <Cnedyiowas™.

13. C nmomompio kHONKY <Co30amb>100aBbTE HOBBIE 3AIIUCH.

14. B okHe @opma  Oaunvix  chOpMUpYHTEe  ycloBHS ~ oTOOpa  3amuceil.
Jlnst sToro HaxkMuTe KHONKY <Kpumepuu>, Ha3BaHUE KOTOpPOM momeHsiercs Ha <[lpaexka>. B
MYCTBIX CTPOKAX UMEH I0JIeH CIIMCKa BBEAUTE KPUTEPUU:

- B CTpoKy Tabn. Ne npenoo. BBenute Al;

- B CTPOKY 6u0 3anamus BBeaAnUTe Jlexyus,

- B CTPOKY OyeHKa BBEIUTE yCloBUe > 2.

15. TIpocmoTpuTe OTOOpaHHBIE 3alMCH HaXaTHUEM Ha KHONKY <[Ipedwvidywasa>wunm
<Cneoyrowas>.
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16. Ilo anamoruu cpopmynupyiite yciaoBusi oTOOpa 3amuceid, ykasaHHbIe B II. 8.

Tema 6 UHTepHET-TEXHOJIOTHH

Jlutreparypa: O-1, O-2,0-3, HM-1-3, A-1, A-2

MeToanyeckue yKazaHus:

B Xoze eKIMOHHBIX 3aHATHI BECTH KOHCIEKTUPOBAaHUE yueOHOro MaTepuana: GUKCHpOBaTh
OCHOBHBIC ITOJIOKCHU A, BBIBOJBI, (bOpMy.]II/IpOBKI/I, O606H.[CHI/I$I, OTMCUYAaTh BAXKHBIC MBICJIU, BBIACIIATH
KIIIOUEBBIE CIIOBA, TEPMHUHBIL. B X0J1e caMocTosTenbHON paboThl HEOOXOAUMO MTPOPadOTaTh KOHCIEKT
JEKIUU ¥ M3yYUTh PEKOMEHIYEeMYI0 y4eOHYIO0 JUTepaTypy Mo JaHHOW Teme. Jlopaborarh cBOi
KOHCIEKT JICKI[MH, JeNiasi B HEM COOTBETCTBYIOLIME 3allMCU U3 JIUTEPATyphbl, PEKOMEHIOBAaHHOM
mpernojaBaTesieM W MPeAyCMOTPEHHOW y4eOHOM mporpammoii. O003HAYUTH BONPOCHI, TEPMUHBI,
MaTepuai, KOTOPbIH BbI3bIBAECT TPYIHOCTHU, MOMBITATHCS HANTH OTBET B PEKOMEHIyeMOM JIUTepaType.
Ecnu camocTosTelbHO HE yaaeTcs pa3oopaThes B MaTepuaie, Heo0Xo1umMo chopMyTHpoBaTh BOIIPOC
U 3a7aTh MPENOJaBaTENI0 Ha KOHCYIbTAIMH, Ha J1a00paTOPHOM 3aHSATHH.

Bomnpocel 1uist camonpoBepkun
. Uurepuer u Becemupnas mayruna. OCHOBHBIE MOHSTHS U ONPEICIICHMUS.
. bazoBas unpactpykrypa Uutepuer. OCHOBHBIE CEPBUCHI U IPOTOKOJIBI.
. Ctpykrypa u tonosiorust Be6: HTTP, URL, HTML.
. Bpaysepbl: 3BoMIOIMS U OCHOBHBIE COBPEMEHHBIE CEMEHCTBRA.
. OCHOBHBIE XapaKTEPUCTUKH OTKPBITOTO U CKPHITOTO HH()OPMAIIHOHHOTO BEO-ITPOCTPAHCTBA
. Mogenb Be6-nipocTpanctBa bpénepa (Bow Tie) u ee cBoiicTBa.
. 'uneprexct. OCHOBHBIE MOHATHS U OIPECIICHUS.
. [IpennochUIKy NOSIBIICHUS U 3BOJIOUS TUIIEPTEKCTA.
. KimuenT-cepBepHast TeXHOJIOTUS Nepeaadn TUIIEPTEKCTa.
10. Cuctema nomennbix uMeH DNS. HaznaueHnue u npuHIum paboThI.
11. O6pabdoTka BeO-TOKyMEHTOB B Opay3epe. O0bekTHas Mozelb JokyMeHToB (DOM).
12. Enunsiii ykazarens pecypcoB URL. Haznauenue u TpaaunnonHas popma 3amucH.
13. CouuanbHble CETH: NPEINOCHUIKH TOSBICHUS M OCOOEHHOCTHU 3BOJIIOLMU. [N1aBHBIE
yIpO3bl B COBPEMEHHBIX COLIMAIBHBIX CETIX
14. OcHOBHBIE HCTOUHUKHU MTPO(eccroHaIbHOM U HayuHOU nH(opmanyu B UHTEpHETE.

O 00 1N DN K~ W —

KommnuiekT 3agaHuii 1Jisl NOATOTOBKY NpPe3eHTaAlNH

1. Ocnosuble 3Tansl B pazsutun HTML.

2. Terosas mozens u 6azoBas ctpykTypa HTML-10KyMeHTOB.

3. OcHoBHBIE TpeboBaHMsI K 3arinaBHOM yacth HTML.

4. lepeo osnemeHntoB HTML. PoncrtBeHHble CBs3M MEXIy dsiaeMeHTaMu. [IpuHIMIBI
HacCJIeA0BaHUs.

5. Ocnosnble 31emenTsl HTML nns opmaTupoBanus Tekcra.

6. lononHuTenbHble (BecriomoraTenbHblie) aneMenTel HTML st popmaTupoBanus Tekcra.

7. OcnoBHble 311eMeHTsl HTML 111 BecTaBKH M300paXkeHU U CO3/JaHUs THIIEPCCHIIOK.

8. OcnosHble 3nemeHTsl HTML a1 paboTsl cO CrIUCKaMu.

9. OcHosuble 2nemenTsl HTML 1 paboTsl ¢ Tabnunamu.

10. bnounsie u ctpounsie snemenTsl HTML. Onpenenennst 1 0CHOBHbIE OCOOEHHOCTH.

11. Vuausepcanbhusie 3nemenTel HTML. HazHauenue v npuHLUIIBI UCIIOJIB30BAHUSL.

12. Atpubytsl anementoB HTML. Ilpunnune! HacnenoBaHus. Y HUBepCalbHbIE aTPUOYTHI.

13 Anpecanust B HTML. BapuanTtbl u mpuMepbl aOCOTIOTHOM U OTHOCUTENILHON a/ipecaluy.

3agaHusA 1J1s1 CAMOCTOAITEILHOMH PadoThI
3ananue 1.0cHoBbI pabotsl ¢ HTML-nokymenTamu..

Coznatp npocreiimuiit HTML-nokymeHT.
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Hucrpymentsr: Texcrosiit penaktop NotePad. HTML-6paysep MS Internet Explore.

B ocHOBY runeprekcToBO pa3MeTKH Oblila TOJI0KEHA TaroBasi MoJIejlb OMUCAaHUs JOKYMEHTAa,
MO3BOJISIIONIAST TIPEICTaBUTh JOKYMEHT B BHJIE€ COBOKYIHOCTH 3JEMEHTOB, KXl U3 KOTOPBIX
OKpykeH Taramu. Ilo cBoemMy 3HaueHHMIO Tard OJM3KM K TIOHATHIO CKOOOk '"begin/end" B
YHUBEPCAIBHBIX SI3bIKaX MPOrPAMMHUPOBAHMS W 33Jal0T OOJAcCTH JACHCTBUS HMMEH JIOKAJIbHBIX
MIEPEeMEHHBIX, OINpeAeNsAoT 00JacTh JEHCTBUS MpaBUJI HHTEPHIpETAlMM TEKCTOBBIX 3JIEMEHTOB
JIOKYMEHTA U T.II.

OO6mras cxema MocTpoeHus 3jeMeHTa Tekcrta B ¢opmare HTML mokeT ObITH 3amvcaHa B
CJIEYIOILEM BUJE:

<"ums snemeHTa" "CIMUCOK aTpuOyTOB'™> cojeprkaHue neMeHTa </"ums snemMeHTa'">

KoHcTpykiuss mepen coiepkaHUEM >JEMEHTAa Ha3blBa€TCsl TaroM Hayajla JJIEMEHTa, a
KOHCTPYKLUS, PACIOJIOKEHHAs TIOCIIE COIEPHKAHUS AIEMEHTA, - TArOM KOHIIA 3JIEMEHTA.

Crpykrypa HTML-nokymeHTa 103BOJSIET HCIIOJIB30BaTh BIIOKEHHBIE Jpyr B Jpyra
KoHTeHepbl. COOCTBEHHO, CaM JOKYMEHT - 3TO OJIMH 00JIbIION KoHTeiHep ¢ nmMenem "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML wunm runepreKCTOBBIA JOKYMEHT COCTOMT M3 3arojoBKAa JOKYMEHTa
(HEAD) u tena (BODY):

<HTML>

<HEAD>

CopaeprxkaHue 3arojloBKa

</HEAD>

<BODY>

ConepxaHue Tena TOKyMEHTa

</BODY>

</HTML>

Kaxnpiit nokymeHT B WWW nmeeT cBoe uMs, KOTOPOE YKa3bIBa€TCs B €ro 3arojoBke. Ero
MOKHO BHUJETb B IEpBOM cTpoke nporpammbl-uHTepdeiica. imss HTML-cTpanunel BkiitoyaeTcss B
3aroyioBoK npu oMoty tera <TTTLE>.

Haunnas mucate HTML-goKyMeHT, MMEET CMBICT HISHTH(PHIHUPOBATH €ro KaK TaKOBOH.
Takas wpeHtudukanuss nocTUraeTcsl MyTEeM BCTaBICHHMS B CaMO€ HAYajlo JOKYMEHTa Tera
<IDOCTYPE HTML PUBLIC -//W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBisiercst Terom
s3pika SGML u 00BsABISET, YTO MOKYMEHT OYyIeT OMUCAaH B COOTBETCTBUHM CO CHEIH(HUKaIueit
HTML 3.2.

Kak u Bo BcskoMm si3pike mporpammupoBanusi, B HTML ecTh cmoco0 3akOMMEHTHpPOBATh
JacTh TEKCTa TaK, 4YTOoObl OHa He oOpadaThiBajach MporpaMMaMu mpocMoTpa. KommeHtapuu
3aKJTIOYAIOTCS MEXKTY MOCTIEA0BATEIbHOCTAMHU < | - - 1 - - >, [Ipumep KoMMeHTapust:

<!I-- 3TOT TEKCT 3aKOMMEHTHUPOBAH -->

[Tpumep 1.

<IDOCTYPE HTML PUBLIC "*-//W3C//DTD HTML 3.2//[EN">

<HTML>

<I- Author: Irina Kuzina Date: December 5, 1996 ->

<HEAD>

<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

Anmunuctpuposanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosvlii pedakmop u cozoatume html-0okymenm co credyrouumu
OaHHBIMU:

HasBanwue crpanuipl: Jlnunas crpanuna (Bama ®amunus u Ums).

Conepxxumoe crpanuiibl: Hanmummre o cebe.

nn
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2. CoxpaHuTe MOTYYCHHBIN TOKYMEHT 1o Ha3BaHueM labl.Htm.
3. 3anycmume opayzep ms Internet Explore 05 npocmompa 0anHo20 00KyMeHma.

3ananue 2. OCHOBHBIE TE€TH ISl pa3METKH TEKCTa.

N3yuuTh OCHOBHBIE TETH ISl paOOTHI C TEKCTOM.

Wuctpymentsr: Tekcrosiii penakrop NotePad. HTML-6paysep MS Internet Explore.

Kpatkue cBeneHus u3 reopuu

Ecnu HabpaTh BHYTpHU Tella JOKYMEHTA HECKOJIBKO CTPOK TEKCTA, a TIOTOM IPOCMOTPETH €ro B
Opayzepe, TO B OKHE TOSBUTCS TEKCT, HANHMCAHHBIA MPOCTBIM MEIKHM MMPU(TOM, MpUYEM
HUMEIOIUECS] B UCXOAHOM TEKCTE IIEPEBOJBI CTPOK HE COXpaHATCA. bpaysepsl camu  3aJMBaroOT"
TEKCT Ha CTPaHUILy, UCXOJS MPU ITOM M3 JOCTYIHOH IHMPUHBI OKHA. 71l TOro 4roObl BCTAaBUTH
“"HaACWJIBHBIN" MEpeBOJi CTPOKH, HEOOXOIUMO BOCMOJB30BaThCcsi TeroM <BR> . Ilpu oToOpakeHuun
Opayzep mepeBeeT CTPOKY Ha MECTE MOSBJICHUS 3TOTO Tera.

BHUMAHUME! TEI' <BR> UCIIOJIB3YETCS BE3 3AKPBIBAIOLIEI'O SJIEMEHTA
</BR>.

B HTML ecth ellle HECKOJNBKO TETrOB, O0JAAAIOIIMX ITOJOOHBIM CBOMCTBOM. MX OOBIYHO
Ha3bIBAIOT MYCTBIMU (MJIM OAMHOYHBIMH), TaK KaK OHHU HE COJEP)KAaT = BHYTPEHHETO'" HAIOJHEHUS.
Ecnu BaM HeoOXxouMo czienaTh Tak, yToObl B onpeneneHHoM Mecte TekeT HE MOI ObiTh pa3opBan,
Hanuimure B 3ToM Mecte Ter <NOBR>

Jliis pa3OuBKHM TeKcTa Ha naparpadsl UCHOIb3yeTcs Ter <P mapameTpsr>.

Tounee, maparpad momemaercsi BHyTpb Tera <P>...</P>, HO Tak KaK BJIOXEHHBIX maparpadon
He ObIBaeT, MOXKHO NPOITYCKaTh 3aKpbIBAIOIIMN TEr mepej JrObIM JIPYTMM TErOM, BbI3bIBAIOLIUM
BEPTUKAIbHBIN Pa3pbIB B TEKCTE (TaKKE€ TETU MBI B JaJIbHENIIEM Oy/1eM Ha3bIBaTh OJIOUHBIMH).

Ter <P> umeer oaun napametrp ALIGN, ykasbiBaromuii Ha croco® BbIpaBHHUBAaHUS TEKCTa
BHYTpH naparpaga: TeKCT MOXKeT ObITh BeIpoBHEH 110 npaBoMy (RIGHT), nesomy (LEFT) xpasim niu
otuentpupoBad (CENTER). Ecnu mapametp omyiieH, TEeKCT BEIpAaBHUBAETCS IO JIEBOMY Kparo.

UTo0bI OTHEHTPUPOBATH Maparpad MOKHO TAKKE MOIB30BATHCS TETOM

<CENTER>...</CENTER>

Eme onHuM crnocoOoMm pasfeneHus TEKCTa Ha 4YacTU MOYKHO Ha3BaTb T'OPU3OHTAJIbHYIO
nuHu0. JInnus sBnsercs anemMeHToM s3bika HTML u BcTaBisiercs B TEKCT IOCPEACTBOM Tera

<HR napamerpsr>,

I'Jie TapaMeTpbl MOT'YT OBITh CIIEAYIOIIUMHU:

WIDTH - 3agaer mwmpuny nunHuu. Egununein usmepenuss B HTML cumraerca Touka
YyCTpPOMCTBA BBIBOJA, TO €CTh, yKa3aB B kauecTBe napamerpa tery <HR> WIDTH=100, B co3nagure
muHuo mupuHO 100 Touek. O4eBUIHO, YTO TAKOM CMOCOO HE OYeHb yI00EH, TaK Kak JOKYMEHT
MOJKET OBITh OTOOpa)KEH Ha yCTPOWCTBAX C PA3IMYHON pa3pelaroniell CnocOOHOCThIO (KOIMYECTBOM
TOYEK IO TOPU30HTAIM M MO BepTHKaIM) mo-pasHomy. ITo 3toif mpuunne B HTML cymecTtByer
Bo3MokHOCTh 3anaBatb OTHOCHUTEJIBHBIE pa3smepbl 37eMeHTOB, TO €CTh MPOIEHT OT O0Omen
IMPHUHBI 001acTU oToOpakeHHs (OKHa Opaysepa wiu jaucra Oymaru). [Ipumep: ykasaB B KauecTBe
napamerpa Tery <HR> WIDTH=50%, Bbl moiy4yuTe JIMHUIO B MOJOBHUHY OOJIACTH OTOOpaXKEHHs
JOKYMEHTA.

SIZE - 3amaer ToNmuHyY JIMHUH.

NOSHADE - ecau 3TOT mapamerp 3aJiaH, JMHUS He OyJIeT UMETh TEHH.

Ecin mocMoTpeTh Ha MOJIyYMBIIYIOCS K ATOMY MOMEHTY CTPaHHILy, TO OHa IOKaXKeTCs
OJTHOTOHHOM M MajonpuBiiekaTeabHOW. C MepBOro B3IVIsAa aXKE€ HEMOHATHO, O YEM OHA (€C/IM He
CMOTpPETh Ha 3aroJIoBOK OkHa). CTpaHUIEe HE XBAaTaeT = HACTOSIIEro" 3arojloBKa, TO €CTh, 3ar0JI0OBKa
B Tene camoro gokymeHra. HTML pasnnuaer mects pas3iMyHbIX BHJOB 3arojioBkoB. [l ux
co3maHusi ucnoib3yroTcs teru <HI>..</H1>,....<H6>...</H6>. Ha3panue TEroB NPOUCXOIUT OT
a"rmiickoro cioBa Heading (To ecTh, 3arojoBOK) 4TO OmpeAesseT uX Hcrosib3oBaHue. Pazmep 1
COOTBETCTBYET caMOMY KpymHOMY Hipu¢dty, pazmep 6 camomy Mmenkomy. Mrtak, o3ariaBuMm Hairy
CTpaHUIly, HAIIUILIEM IIEPE]] OCHOBHBIM TEKCTOM CTPOUKY

<H1>Welcome to my homepage!</H1>
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Teneps mpocMOTpUM Hally cTpaHHIy B Opaysepe. Temepb cTpaHuiia CMOTPHUTCS Topaszio
nyuqiie yem panbiie. Teru <Hn> sBnsitoTCs OIOUHBIMH: B MECTE UX MPUMEHEHHS IPOUCXOUT Pa3phIB
a03aries.

Hpyrumu cpenctBamu mpudToBoro oGopmieHUs TEKCTa SBIISIOTCS BBIJCICHUS KYPCUBOM U
KHUPHBIM MIPUPTOM. TakuM criocoOoM oueHb YA0OHO BBIJIENIATH OTJCIBHBIC CIIOBA B TEKCTE, a TAKXKe,
CO3/1aBaTh 3aroyioBku. Hanmpumep, oueHb yn00HO 3arojloBKU MEPBOTO U BTOPOTO YPOBHEH 0OPMIIATH
¢ moMoIIbI0 TeroB <Hn>, a 3aroJIoBKM TPETHEro ypOBHS BBIACIUTH KHUPHBIM HIpupTOoM. Brienenue
KYPCHUBOM OCYIIECTBIISICTCA ¢ TMoMoIbio Tera <[> (ot cnoa Italic), a »xupHbIM mpudTOoM -- C
nomoIeio Tera <B> (ot cmosa Bold).

B HTML ectp Tarxke moHatue emphasis - 00600meHHoe BoiaeneHue. OdopmiseTcs oHO C
nomotpio Tera <EM>...</EM>. Takoe BbII€JICHHE - CPEICTBO OMUCAHUSA JIOTMUYECKON CTPYKTYPHI
nokyMeHTa. OObIUHO BBIJICIICHHBIN TAKHUM CIIOCOOOM TEKCT OTOOpaxaeTcs KypCUBOM.

Jlpyrum cpesicTBOM JIOTHYECKOTO BBIZICTICHHSI MOKHO CYMTATh TET

<STRONG>...</STRONG>

OH ucnonp3yercs Ui YCHUICHUS y4acTKOB TeKcTa. Comep >KuMoe Tera 0ObIYHO OTOOpaxaeTcs
KHUPHBIM HIPUPTOM.

W3MeHHUTh pa3Mepsl U IBET MPHU(PTOB MOKHO C TOMOIIBIO Tera

<FONT mnapamerpsr>...</[FONT>

[TapameTpsl MOTYT OBITH CIEAYIOUIMU:

SIZE=""value umm value" - 3amaer aOCOJIOTHBIM WJIM OTHOCHTENBHBIA pa3mep mIpUdTa.
OTHOCHUTENBHBIA pa3Mep 3a7aceTcs MO OTHOUIEHUI0 K 0a3oBoMy pasmepy (cMm. panee). Juamazon
MIPUHUMAEMbIX 3HAUE€HUH -- OT OJTHOTO JI0 CEMH.

COLOR - yka3sIiBaeT 1[BET AJIS TEKCTA.

FACE - pacumpenne Microsoft Internet Explorer u Netscape Navigator. ITo3BousieT 3amaTh
TapHUTYPY (WM CIIMCOK TapHUTYP, U3 MMEIOLINXCS B cucteme mpudro Oyaer BbIOpaH Hauboiee
MOAXOAUINI) st TeKcTa. KOHeuHBlii pe3ynbTar 3aBUCHT OT KOJIMUYECTBa U pazHooOpa3us mpudTos,
YCTaHOBIICHHBIX B cucteme. [Tpumep:

<FONT FACE="Arial, Times Roman"> IIpumep BbIIeN€HUS TEKCTa APYroll TapHUTYPOM.
</FONT>

ba3oBeblit pazmep mpudTa A7 BCEro J0KyMEHTa MOKHO 3371aTh C TOMOIIBIO Tera

<BASEFONT napametpsr>. [lapameTp Bcero oiuH:

SIZE - 3apaet pazmep mpudrta.

Jiist Toro 9ToOBI NIEHCTBUTENBHO TPHUBJIEYh MOJIH30BATENSI, HHOTAA MOXET MOTpeOOBaThCs
MUTAIOIINNA TEKCT. 3aCTaBUTh TEKCT MUTAaTh MOYKHO, 3aKJIFOUMB €r0 BHYTPh Tera

<BLINK>...</BLINK>

[Tonp30BaThCst ITUM TETOM HAJI0 C HEKOTOPOH OCTOPOXKHOCTHIO, TaK KaK HE BCET/Ia MPUSATHO
HaO0II0/1aTh MUTAIOIINE OOHEKTHI.

WHorna BO3HUKAET CUTYyalHsi, KOTJa HeOOXOJMMO BCTaBUTh B JIOKYMEHT IUTATy, MCXOIHBIN
TEKCT MPOrPaMMBbI HIIM TPOCTO TEKCTOBBIM TOKYMEHT, T1ie (hopMaT UMeeT 3HaUCHHE U HEXeNaTeNbHO,
yT0o0b1 Web-Opay3ep caM mbITaJicS BCTaBJISATh MEPEBOABI CTPOK Tam, rae oH xoder. SA3pik HTML
UMeeT JJI1 BO3MOKHOCTH JJIsl BCEX 3THU CIIy4yaeB.

[Mutatsl B HTML odopmisitores ¢ momousto tera <CITE> ... </CITE>

UToObI BCTABUTH B IOKYMEHT UCXOIHBINA TEKCT MOXKHO BOCIOJIb30BAThCS TETOM

<CODE> ... </CODE>

Tekct Oyzaer BbiaeneH mpudToM PUKCUPOBAHHON IIIHUPUHBI.

Crnyuaii, korja B TJOKyMEHTE HE0OX0IMMO MPUCYTCTBUE TEKCTa ¢ (PUKCUPOBAHHBIM (hOPMATOM
0co0eHHO pacmpocTpaHeH. YacTo Takas BO3MOXKHOCTh NMPUMEHSETCS, HallpuMep, NPH BKIIOUYEHUH B
TEKCT COAEPNKUMOTro 3JIEKTPOHHBIX muceM uiu crateil u3 ceru Usenet. Odopmisercs Bce 3T0 ¢
MOMOIIIBIO TeTa

<PRE>

TekcTl ...

TekcTN </PRE>
[Tpu 5TOM 0TOOpakeH OH OYZET, MO BO3MOXHOCTH, IPUMEPHO TaK:
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Tekerl

TeKCTN

B HTML ecth cpeactBo st ohopMieHHs apecoB (aapec OYIET, o BO3MOKHOCTH, BBIICTICH
upudrom). KoHeuyHo, HUKTO He 3aCTaBIISET MOJIb30BATHCS ATOW BO3MOXHOCTBIO, HO 0€3 ee OIUCaHUs
HaIlra KHura He Obuia 061 TOTHOU. Apec 0(hOpMIISETCS C ITOMOIIBIO Tera

<ADDRESS> ... </ADDRESS>

Bpayzepsl 00BIYHO BBIIETSIOT €r0 KypcHBOM, TO ecTh cTpoka <ADDRESS> yn. Iluporosa, 1.
2 </ADDRESS> 6ynet oTroOpaskeHa Kak

ya. Ilupoeosa, 0. 2.

3amanue.
1. 3amyctute TekcToBBIM pemakTtop u co3naite HTML-1okymMeHT ucnosb3ys Teru Juist
dbopmatupoBanus Tekcra: <pre></pre>, <hl1></hl>, .. , <h6></h6>, <b></b>, <i></i>, <tt></tt>,

<cite></cite>, <em></em>,  <strong></strong>,  <code></code>,  <address></address>,
<blink></blink>, <font face=? size=?></font>.

Haszpanue crpanuisr: Pabota ¢ Tekcrom.

Conepxxumoe crpanuiibl: [Ipumepsl paboThI C TEKCTOM.

(<BASEFONT SIZE=2>

<H1> -Dro nepssiii 3aronaoBok </H1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2">DrompuptApuan</FONT>

<BR>

U Tak Jajiee ... )

2. CoxpaHHUTE MMOJY4YCHHBII JOKYMEHT o] Ha3BaHueM lab2.Htm.

3. 3anycrute O6paysep Internet Explore 1uist mpocMoTpa JaHHOTO JOKYMEHTA.

3ananue 3. OCHOBHBIE TE€THU ISl pa3METKH TEKCTa.

Lenb paboTer: U3y4uTh OCHOBHBIC TETH JJIs PAOOTHI CO CITUCKAMMU.

UuctpymenTsr: TexcroBbiit penaktop NotePad. HTML-6paysep MS Internet Explore.

Kpamxkue ceedenus uz meopuu

Cnucku B HTML 06bIBatoT Tpex TUIIOB: HEHYMEPOBAHHbIE, HYMEPOBAaHHBIE U TaK Ha3bIBa€MbIE
CIUCKHU TepMUHOB. HeHyMepoBaHHBIH crTucOoK 0(popMIISETCs C TOMOIIBIO OJI0Ka

<UL>

<LI> snemeHT

<LI> snemeHT

</UL>

Criucok OyneT oToOpaskeH MPUMEPHO TaK:

. OnemeHT 1

. DOneMeHT 2

HymepoBaHHBIM CIMCOK OTIMYAETCS OT HEHYMEPOBAHHOTO TE€M, YTO OKOJIO IIYHKTOB BMECTO
YKUPHBIX TOUEK BCTABJISIOTCS MOPSIKOBBIE HOMepa MyHKTOB. OdopmitsieTcst oH B BUe OJ0Ka

<OL>

<LI> snemeHnTt

<LI> snemeHTt

</OL>

OT00Opa3uTcst OH B TAKOM BHUJIE:

1. OnemeHt 1
2. OneMmeHT 2
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TpeTuM BUIOM CHIHCKa SBISETCS CIUCOK TepMUHOB. OH oueHb yAO0OeH st odopmieHus
BCEBO3MOXKHBIX IiioccapueB. OGopMUTH TaKOIl CIMCOK MOKHO C IMTOMOIIBIO 0JI0Ka

<DL>

<DT>Tepmunl <DD>Onucanuel

<DT>Tepmun2 <DD>Onucanne?2

</DL>

Bun y nonmydenHoro crnucka Oynet IpuMepHO CIeTyHOIIHA:

Tepmun1

Onucannel

Tepmun2
Onucanue?

st co3maHust OTCYIOB ¢ 00EUX CTOPOH TeKCTa MOXHO ucnoib3oBaTh Ter <BLACKQUOTE>
... </[BLACKQUOTE>

3aoanue.

1. 3amycture TekcToBbIl penakrop u coznaiite HTML-nokyment ucnons3ys Tteru: <p
align=?>, <br>, <hr>  <blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>,
<ul></ul>, <div align=?>.

HasBanue ctpanuisl: Pabora ¢ TekcTom.

Conepxxkumoe crpaHullsl: [Ipumepsr paboThl ¢ TEKCTOM.

[Tpumep:

(opraHu3yiTe CICIYIOUINI CITUCOK MPU oMOIIU TeroB <ul></ul>, <li>)
. HeynopsimoueHHyto nHpOpMaImio.

. YnopsaoueHHyo0 HHpOpMaLHIO.

. Onpenenexus.

(opraHu3yiTe CICIYIOUINI CITUCOK MTPU OMOIIK TeroB <0l></ol>, <li>)
1. Heymnopsinouennyto unpopmariuto.

2. YnopsaoueHHyo uHHOpMAIHUIO.

3. Omnpenenenus.

(opraHu3syiTe ClieAyrONUi cricok mpu nomoriu terop<dI></dI>, <dt>, <dd>, <strong>

Huskas nena

HoBast Moienb 3TOro U3zeius CyIeCTBEHHO JICIIEBIIe MPeIbIIyIei!

[Tpomie pabota

MBI U3MEHIIH U3/IeNTHe, TaK YTO C HUM Tereph JIErKo paboTath!

Bbe3omnacuo mist neren

BBl MOXeTe OCTaBUTh CBOMX JETell B KOMHATe, W M3JeiHe HE NPHYMHUT MM Bpela (He
rapaHTHPYETCS).

3ananue 4. [[BeToBOE opopMmieHuE TEKCTA.

Llenb pabotel: Hayunthest mpaBuiibHO U KpacouHo opopmisite HTML-cTpanuib!.

HucrpymenTsr: Texcrobiit penaktop NotePad. HTML-6paysep MS Internet Explore.

3unauenue atpubyrta tuna "color" (%Color;) oTHOCHTCS K OMpeeNieHHsIM [BETOB. 3HAUCHUE
[[BETA MOKET OBITh MIECTHAAIATEPUIHBIM YHCIIOM (KOTOPOMY NPEANIECTBYET 3HAK JHe3a) WA OJTHUM
U3 CIIEAYIOIIMX IECTHAIATH Ha3BaHUM 1[BeTOB. Ha3BaHuUs IIBETOB yUUTHIBAIOT PETUCTP.

Hassanus nseroB u 3HaueHuss RGB

Black = "#000000" Green = "#008000"

Silver = "#C0OCO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"
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To ectb, 3Hauenus "#800080" u "Purple" 06a 03HAYAIOT MypPITYPHEIH IIBET.
<BODY BGCOLOR>- onpenenser et (hoHa JOKyMEHTA.

<BODY TEXT> - onpezenser 1BET TEKCTa

<FONT COLOR> - onpenensiet uset mpudra.

3aoanue.

1. 3anmycTruTe TeKCTOBBINM peaakTop u coznate HTML-gokyMeHT uConb3ys 1BETA.
Ha3zBanue crpanuisl: PaboTa ¢ BeTom.

Conepxxumoe crpanuiibl: [IpuMepsl paboThI C IBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT=WHITE>

PaznmuuHoe 11b1eTOBOEC 0(OPMIICHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> IIger aT0ro Tekcra cepedpsuubIii. </FONT>

<BR>

U TaK Janee

</BODY>

2. CoxpaHHUTE MOJIY4CHHBIN TOKYMEHT o1 Ha3BaHueM lab4.htm.

3. Bamyctute 6paysep MS Internet Explore mist mpocMoTpa 1aHHOTO JOKYMEHTA.

3ananue 5. Ucnons3zoBanue rpaduku B HTML-gokymenTe..

Llens pabotel: Hayuntbes mpaBuwimbHO W KpacouHo odopmisite HTML-ctpanuer ¢
UCIOJIb30BaHUEM I'Pa(UKH.

HucrpymenTsr: TexcroBbiii penaktop NotePad. I'padmueckuii penakrop MS Paint. HTML-
Opaysep Internet Explore.

[Monnepsxka m3o6paxenuit B HTML - myts B Mup rpadguku. UToObI BCTABUTH PUCYHOK B Balll
nokyMeHT Bl ucnoneiyere snemeHT IMG. BeraBnenHoe u3o0paxeHue sBisieTcs dacTbio Bamero
JIOKYMEHTa; KOTJa IO0JIb30BaTellb oOpamaercs K Bamemy moxkymeHTy, M300paKeHHE 3arpyKaeTcs
BMECTE C HUM U BBIBOJIUTCSI, KaK €ro YacTb.

[Tonp3oBaTens yBUAWT H300pa)KEHUE, €CIU TOJIBKO OpOy3ep MOAIEPKHBAET CIEHUAIbHBIN
rpaduueckuii ¢popmar. Hanbonee nmomnepkuBaembie (opmarel - GIF u JPEG. 3auwacryio - 3to
€IMHCTBEHHBIE (hOPMATHI, MOIJIEPKUBAEMBIC JIJISI BCTABIISIEMBIX N300paskeHHI.

Dnazu-KoMaHobl 01 6CMABKU 8 MEKCM 00beKMO8 HeMeKCmosoll uHgopmayuu

<IMG SRC ="file.gif"> nnu <IMG SRC =" file.jpg"> - komaHa 1 BCTaBKU TpaduvaecKoro
M300paxeHus

<IMG SRC =" file.wav"> - komaHza /U151 BCTABKH 3ByKOBOTO (hparMeHTa

<IMG SRC =" file.avi"> - xomaH/a /I BCTaBKH BHI€0 (pparmMeHTa

Ilapamempui epaghuueckozo uzobpasicenus

WIDHT - mmprHa KapTUHKH B TUKCETSAX

HEIGHT- BbIcoTa KapTUHKH B MTUKCEIISAX

ALIGN - BeipaBauBanne (ALIGN=LEFT - BelpaBHHBaHHE TI0 JIEBOMY TIOJIO,
ALIGN=RIGHT - no npaBomy nomo, ALIGN=TOP - no Bepxneii rpanune, ALIGN=BOTTOM - no
HuxHel rpanune, ALIGN=MIDDLE nnu CENTER - o uentpy)

HSPACE - ropu3oHTalbHBINA OTCTYH OT rpaduyecKoro n300pakeHus

VSPACE - BepTUKaIBHBIN OTCTYII

ALT - anpTepHaTUBHBIN TEKCT, CIIYKUT JUIsl 0003HAUEHUS M300paKeHUs

<BODY BACKGROUND>- mo3BoJsieT HCIT0JIb30BaTh B KauecTBE ()OHA JOKYMEHTA PUCYHOK.

IIpumep :

<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema 7 UndopManiuOHHBbIEC TEXHOJIOTHH 00PA0OTKH JAHHBIX
Jlureparypa: O-1, O-2, O-3, A-1, -2

Meroanyeckue yKasaHus:
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B Xone neKIMOHHBIX 3aHATHI BECTH KOHCIIEKTHPOBaHUE y4eOHOro MaTepuana: GUKCHpOBATh
OCHOBHBIC TIOJIOKEHUSI, BHIBOJBI, (POPMYIHUPOBKH, 0000IIEHHS, OTMEYaTh BaKHBIC MBICIIU, BBIICIATD
KIIIOYEBHIE CIIOBA, TEPMUHBL. B X0/1€ camocToATenbHOM paboThl HE00X0AUMO MPOPadOTATh KOHCIIEKT
JEKIMU W M3YYUTh PEKOMEHIYeMYIO Y4eOHYI0 JHTepaTypy HO AaHHOH Teme. [lopaboTate CBOiA
KOHCIIEKT JICKIMH, JieJlasi B HEM COOTBETCTBYIOUIME 3alliCH U3 JIUTEPATyphl, PEKOMEHIOBAHHOM
npernoaaBaTeNieM W HPeAyCMOTPEHHOW y4eOHOI mporpammoil. OO003HAYMTH BONPOCHI, TEPMHUHBI,
MaTepHall, KOTOPBIH BBI3BIBAET TPYIHOCTH, MOMBITATHCSA HATH OTBET B PEKOMEHAYeMOH JInTepaType.
Ecnu camocrosiTensHO He ynaercst pa3o0paThCs B MaTepualie, He00X0IuMo c(hopMyIIMpOBaTh BOIIPOC
¥ 3a]1aTh IPEMoAaBaTeNi0 Ha KOHCYJIbTalluH, Ha Ja00pPaTOPHOM 3aHATHH.

Bonpochl /151 caMONIpoOBepKH

KaxoBo HazHauenue makera Microsoft PowerPoint?

Onummre NopsAI0K CO3aHUs MPE3CHTAIMU Ha OCHOBE MIA0JIOHA.

OnuiuTe IOpsIOK CO3/IaHUs MMPE3CHTAIIMKA Ha OCHOBE ITyCTON MPE3CHTAIINH.

Kak u3MeHuTh Maker ciaiga?

Kak npousBecTr HaCTPOMKY CMEHBI CIal10B?

Kakas Briagka COACPKUT WHCTPYMEHTHI JUIsl HACTPOMKM aHUMAIUU OTACITBHBIX
00BEKTOB Mpe3CHTAIUH?

I e

7. Kak n3mMeHuTh pexum npeacTaBiIeHus MPE3CHTAIMK Ha dKpaHe?

8. Jliig gero ucnonb3yercs Pexum copTupoBiyka ciaiinon?

9. Jist uero ucnomnb3yercs: Pexxum 3ameTox?

10.  Kak cuenaTh HEKOTOpBIE CIANABI CKPHITHIMU?

11. Kak ¢ momomsto Microsoft PowerPoint moaroToButek pa3garovynbie MaTepuaibl?

12.  Kakue pgeiicTBUS MOXXHO BBIMOJIHUTH BO BpeMs MOKa3a MPE3CHTAIMH C IMOMOIIBIO

KOHTEKCTHOT'O MEHIO?
Bonpocs! 1J1s1 caMoCTOATEILHOMH padoThI

1. Krnaccudukanus BumoB HHPOPMAIIMOHHBIX TEXHOJIOTHN
2. NudopManmonHas TeXHOJIOTHS 00pabOTKH TaHHBIX
3. UndopmanmonHas TEXHOJIOTHS yIIPABICHHS
4. ABromatu3anusi opUCHOM eATeTbHOCTH
5. MadopManimoHHast TEXHOJIOTHUS TIOICPKKU PUHSATHS PEIICHUN
6. DKCTepTHBIE CUCTEMBI

KomnuiekT 3aganuii 1Jis1 BbINOJHEHUS] KOHTPOJIbHOM padoThl
3ananue 1. Co3gaHue U UCTIOIb30BaHUE PENIALIMOHHON 0a3bl TaHHBIX

Coszoanue Penayuonnoui 6azvl oannvix « Kapmomexa» CYBJ] Access

1. B xaramore Mou NOKYMEHTHI CO3/1aliTeé HOBBIA IMOJKATAIOT M OO30BUTE €r0 CBOECH
bamunueit. (Hanpumep lvanov/a).

2. Otkporite MicrosoftAccess u BKIIOUMTE MBIIMIKOM mepekimodyarens HoBas 0a3a
JTaHHBIX ¥ IMeNKHUTE 1Mo kHonke OK.

3. B nmosiBuBIIIEMCS HOBOM AUAIOTOBOM OKHe Paiin HOBOM 0a3bl JaHHBIX B moie Ilamka
BBIOEpETE CBOIO COOCTBEHHYIO MAanKy B KaTajore Mou JOKyMeHTHI, 3aTeM B moje Mwms ¢aiina B
KadecTBe UMEHM 0a3bl TaHHBIX BBeAUTEe KapToTeka.

4, [IpoBepbTe npaBunbHO U Bbl BbimonHuan myHKT Ne3, ecnu ga, TO IIETKHHUTE MO
kHonkeCo3marh. Ha skpaHe MosSBUTCSI OKHO ¢ OCHOBHBIMH JIEMEHTaMU 0a3bl JaHHBIX.

3aoanue 2. Cozoanue cmpykmypuol maoauyst «Pazoenviy 6 pesxxcume Koncmpykmop.
1. Bri6epuTe 3aknaaky Tabmuna u menkHuTe no kaomnke Co3aaTh.
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2. B nosiBuBmemcs nuanorosoM okHe Hoas Tabnuiia Beibepute KoncTpykTop u
menkaute 1o kHonke OK. [losButca okHo KoHcTpykTOpa.

3. Beenure ums nons Paznen v THI TaHHBIX — TEKCTOBOE, Ha BKJIaake OOIIue B moe
Pazmep mons ykaxute — 18
4. Crenaiite nosie Pa3zaen kiiro4eBbIM, TIOMECTUB KYpCOp Ha UM 3TOTO TMOJIS IIETKHYB 10
kHonke KitoueBoe rosie Ha MaHeau HHCTPYMEHTOB.
S. Coxpanute TabIUILy, MIEIKHYB 110 KHONIKe COXpaHUTh Ha MAaHETd HHCTPYMEHTOB.
6. B nosiBuBIIEeMcs okHe HaOeputTe ums Tabauisl Pasnenst u menkaute no kaomnke OK.
7. 3akpoiTe TabauIy.
3amanue 3
1. Bri6epute 3aknanky Tabimia, B mpaBoM okHE BeiOepuTe Co3/1aHne TaOJIHIIbI B
peKHUME KOHCTPYKTOPA U LIEIKHUTE I10 JIEBOM KHONKE Mpbliu 1Ba pasza. [losBUTCA OKHO
Konctpykropa.
2. Benure ciienyromue nosist TabIUIbI
WM nosst Tun nanueix | Pasmep Onucanue
KoaAemopa CUYCTUYHUK YHuUKaJIbHOE KIHUYEBOE I10JIE
Dammnus TEKCTOBOE 15
Nmst TEKCTOBOE 9
OTuecTBO TEKCTOBOE 15
[Tpumeyanue TEKCTOBOE 80
3. Crnemnaiite none KogABTopa KIII0U€BbIM, IOMECTHB KypCOp Ha UMSI 3TOTO MOJIS
HIENKHYB 110 KHOTIKe KiltoueBoe 1osie Ha maHenu HHCTPYMEHTOB.
4. CoxpanuTte Tabnuily, HeJKHYB 1Mo KHonkKe COXpaHUTh Ha AHENIW UHCTPYMEHTOB.
S. B nosiBuBmIemMcs okHe HabepuTe UMs Ta0IuIbl ABTOPHI U HIeNKHUTE 10 KHonke OK.
6. 3akpoiiTe Tabnuiy

3ananue 4. Co3ganue cTpykTypbl Ta0nuibl «M3narenscTBa» B pexxume KoHCTpyKTOD.

1. Bri6epuTe 3aknaaky Tabnuua, B mpaBoM okHe BbiOepuTe Co3naHue TabIuIlbl B
pexUMe KOHCTPYKTOpA U MISIIKHUTE 0 JIEBOM KHOMKE MBI JBa pasa. [ossutcs okxo KoHctpykTopa.
2. Baeawute cienyromiye mosi TaOIUIIbI

WM nons Tun nanssix | Pasmep Onucanue
H30amenbcmeo | TEKCTOBOE 35 YHUKaJIBHOE KIIFOUEBOE T10JIE
I'opon TEKCTOBOE 15
Anpec TEKCTOBOE 120 Ynuna, tom
Nunexc TEKCTOBOE 15
TeneoH TEKCTOBOE 15 TenedoHHBINM HOMEpP, BKIIOYasi pErMOHAIBHBIN KOJI.
Web-crpanuia | runepccbuika
e-mail THITePCCHITKA
3. Crenaiite nosie M3naTenbeTBo KIFOYEBBIM, IOMECTUB KypCOp Ha UMsI 3TOTO MO
HIeNKHYB 1o kHomke KirroueBoe nose Ha naHelu HHCTPYMEHTOB.
4. CoxpaHuTe TabIuUILy, LIEIKHYB 110 KHOIIKe COXpaHUTh Ha MaHEeId UHCTPYMEHTOB.
S. B nosiBuBmIemcs okae HabepuTe uMs Ta0auibl M3naTenbeTBa U METKHUTE 10 KHOIKE
OK.
6. 3akpoiite TabIHITy
3amanwne 5. Coznanue cTpykTyphl Tabmuibl «Kaurny B pesxxume Konctpykrop.
1. BriGepure 3aknanky Tabnuma u menkHuTe no KkHorke Co3aars.
2. B mnosBuBmemcs amamoroBom okHe HoBas Ttabmuma BweiOepute KoHCTpykTOp 1
menkaure 1o kHonke OK. [TosButcs okHo KoncTpykTopa.
3. Beenure nms nmona KoagKauru u i maHgbeix — CYETYHK.
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4, Cnenatite none KoaKHurum Kiaro4yeBbIM, MOMECTHB Kypcop Ha HMs 3TOrO MOJIA
HIENKHYB 110 KHOTIKe KitroueBoe 1mosie Ha maHeau HHCTPYMEHTOB.

5. Beenute ums moas HasBaHue 1 THIT JaHHBIX — TEKCTOBOE, Ha BKiaake OOIIMe B moje
Pazmep mons ykaxute — 35

6. Bsenure uMs mons Pasgen u THII JAaHHBIX — TEKCTOBOE, Ha BKiIagke OOIue B IOje
Pazmep mons ykaxure — 18

1. s monst Pa3znen BeiOepute 3aknanky lloncTaHoBKa, THIT SJEMEHTA YIIPABICHUS —
[Tone co cnuckoM, HCTOYHHUK CTPOK — Tabnuia Pazmensl.

8. Beenute nms moas M3paTeasCcTBO M THI JAHHBIX — TEKCTOBOE, Ha BKIajgke OOIue B
nosie Pazmep nosns ykaxkure — 35.

9. Hus nons M3ngarenscTBa BhIOCpUTE 3akiaaky IlomcraHoBka, THIT 3JeMEHTa
ynpasieHus: — [lose co cruckom, HICTOYHUK CTPOK — Tabauna M3narenscraa.

10. Bsenure ums nons Nogl3manus v THI ODaHHBIX — TEKCTOBOE, Ha BKiIaake OOmue B
nosie Pazmep nosns ykaxure — 4

11. Beeaute ums nonst MecroXpaneHnus u THUI JaHHBIX — TEKCTOBOE, Ha BKiagke OO0mue
B nosie Pasmep mosst ykakute — 7

12. Coxpanute TabIUILy, MIEIKHYB 110 KHONIKe COXpaHUTh Ha MAaHETd HHCTPYMEHTOB.

13. B nosiBuBImemMcst okae Habepute ums Tadsmibl Kauru u menkaure no kaomnke OK.

14.  3axkpoiite TabauIry

3amanue 6.

1. Bribepute 3aknanky Tabnumna, B mpaBoM okHe BbiOepuTe Co3mgaHue TaOMUIBI B
peXKHUME KOHCTPYKTOpa M IIEJIKHUTE IO JIeBOM KHomke Mpimu aBa pa3a. [losgBuTca OKHO
Konctpyxkropa.

2. Beeaute crienyromnume nosis TabauIsl
ms monsg Tun nanaeix | Pasmep | Onucanue
KooAemopaKnueu | cuetuuk YHUKaJIBHOE KJIIFOUYEBOE I10JIE
KoxnKuurn YHCJIIOBOE
KonAgsrtopa YHCIIOBOE
3. Crnenatite mone KonAsropaKuuru kitoueBbM, TOMECTUB KypCcOp Ha UMsI 3TOTO TOJIS
HIEJNKHYB N0 KHOMKe KiltoueBoe 1osie Ha maHeau HHCTPYMEHTOB.
4. CoxpanuTte Tabnuily, HIeJKHYB 10 KHONKe COXpaHUTh Ha aHEJI HUHCTPYMEHTOB.
5. B nosBuBmIeMcs okHe HabepuTe uMsl Tabnuibl ABTOpKHUTH U HIENTKHUTE IO KHOIKE
OK.
6. 3akpoiite TabnuIy
3amaune 7
1. 3anonuute Tabnuiy Pazmensr ganHeiMu: OxoHommuKa, MHpopmaruka, [lcuxomorus,
Maremaruka, Texnuka, IOpucnpyaenuus, Ucropus, Xumus, Ouszuka.
2. Jnst 3amonmHeHust Tabnuiel M3marenscTBa HEOOXOAMMO TPEIBAPUTENHHO CO3/aTh
¢dbopmy Brona-BriBona «3garenscTBay
a. Bri6epute Briagky @opMel, 3aTeM HaxMuUTE Ha KHONIKY Co3/1aTh

b. B otkpeiBmiemcst okne Hosas ®@opma BwiOepere myHKT ABTOodopma B croiben. B
HIWKHeW dYactm okHa HoBas ®opma B KadecTBe HMCTOYHUKA JAHHBIX BBIOEPHUTE TaOIHILY
W3narensctBa. Haxmure Ha kHonky OK.

c.  Coxpanute GopMmy, mEeTKHYB 10 KHONTKe COXpaHUTh Ha TTaHETTH HHCTPYMEHTOB.

d. B mosBuBIIeMcs okHe HaOeputTe UMs Gopmbl M3marenbcTBa M IMIEIKHUTE 10 KHOIKE
OK.

3. 3amonaute Tabnuny M3natenbcTtBa naHHbIMU: DuHaHCH M cratucTka (MockBa),

Tpuron (Cankt-IlerepOypr), Ilurep (Canxt-IlerepOypr), Hayka (Mocksa), Ilapagokc (Munck), u
T.I.
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3amanue 8

1. [Ilenkuute mo kHomke Cxema JaHHBIX PACIOIOKEHHOHA MTaHeIn THCTPYMEHTOB baza
JlaHHBIX.

2. [TosiButcst okHO JloGaBnenue Tabnuibl. Beinenure Tabmuiibl ABTOpbl, ABTOpBIKHUTH,
Kuuru, Pa3aensl, M3paTenscTBa U MICIKHUTE 110 KHONKE J100aBHTh.

3. B oxne CxemMa 1aHHBIX MOSIBUTCS YCIOBHBIN BU ATUX TaOymi. [1{enkHuTe mo KHOmKe
3akpbITh OkHa J[0OaBnIeHNE TaOIHIIEL.

4. ITocTaBbTe MBIIKY Ha UMs moJisi Pa3aen B tabnwuie Pa3nmensl U, HE OTIyCKasi KHOTIKY

MBIIIKK, MeperanuTe ee Ha mnoje Pasznen B Tabmuue Kuuru. Otnyctute Mbimky. IlosBurcs
JMaoroBoe okHo CBsA3H.

5. Brxurounte 3Hagok OOecrieueHHe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXKHO Oyjer
cIeIaTh €CJIM, TUIIBI 000X IT0JIeH 3aJaHbl HEe OJUHAKOBO.

6. Bximrounte KackamgHoe 0OHOBIIEHHE CBSI3aHHBIX IIOJICH.

7. Bxumounte KackanHoe yaneHue cBsi3aHHBIX MOJICH.

8. [lenknute o kHonke Co3nare. [losBUTCS CBsA3B "0AMH-KO-MHOTHUM".

9. [TocTaBbTe MBIIKY Ha uMs mojis M3gatenbcTBo B Tabnume M3marenbcTBO H, HE

OTIyCKasi KHONKY MBIIIKH, NeperamuTte ee Ha noje M3narenscTtBo B Tabimuue Kuuru. Otmycrute
MbIIKy. [TosgBuTcs aAnanoroBoe okHO CBsi3H.

10. Brurounte 3Hagok OOecriedeHHe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXKHO Oyjer
c/ienaTh €CIU, TUIIBI 00OUX TOJIeH 3aJaHbl HE OJJUHAKOBO.

11. Bxomounte KackagHoe 0OHOBIIEHHE CBSI3aHHBIX TOJIEH.

12. Bxmounrte KackanHoe ynaneHue cBsi3aHHBIX MOJIEH.

13. [lenxknute o kHonke Co3nate. [losBUTCS CBsA3H "0OAMH-KO-MHOTHUM".

14.  TlocraBbTe MbIIKY Ha uMs nons KomAsTtopa B Tabnuiie ABTOpPHI U, HE OTIYyCKas

KHOIIKY MBIIIKH, neperamuTe ee Ha nose KonAstopa B Tabnuue ABTopKHuru. OTHyCTUTE MBIIIKY.
ITosiBuTcs uanoroBoe okHO CBSA3H.

15. Brurounte 3Hagok OOecriedeHHe IEIOCTHOCTH JAHHBIX. JTO HE BO3MOXKHO Oyjer
c/IenaTh €CI, TUIIBI 00OUX TMOJIeH 3a/IlaHbl HEe OJTMHAKOBO.

16. Bxomounte KackagHoe 0OHOBIIEHHE CBSI3aHHBIX TOJIEH.

17.  Bxmounrte KackanHoe yaaneHue cBsi3aHHBIX MOJIEH.

18. [lenxkauTe o kHonke Co3natk. [losBUTCS CBsA3H "0OAMH-KO-MHOTHUM".

19.  IlocraBbTe MbimKy Ha ums nonsi KogKuuru B Tabnunie KHuru u, He OTnyckasi KHOTIKY

MBIILIKH, nepetamute ee Ha none KonKuuru B Tabnune ABropKuuru. Otnyctute mbiiky. [losButcs
IUaJIOroBoe OKHO CBsA3H.

20.  Bxmiounte 3Hauok OOecreueHHe LETOCTHOCTH IaHHBIX. DTO HE BO3MOXKHO OyIeT
CeNaTh €Cu, TUIBI 00OUX TOJIeH 3a/1aHbl HE OJIMHAKOBO.

21.  Bxmounte KackagHoe oOHOBIIEHHE CBA3aHHBIX MOJICH.

22.  Bxmounte KackamHoe ynaneHue cBsI3aHHBIX TOJIEH.

23. [Ilenkuute mo kHonke Co3nark. [TosBUTCS CBSI3b "OAMH-KO-MHOTUM".

24.  3akpoiiTe cXeMy, OTBETHB YTBEPAUTEIBHO Ha BOIIPOC O COXPAHEHHH.

3ananne 9Co3nanue ®opmel 17151 BBoa-BbIBOIA TAHHBIX

B oxHe 6a3bl JaHHBIX BBIOEpUTE BKIAAKY DOPMBI.
[llenxanTe o kHOTIKE CO3/71aTh.

B nuanoroBom oxne HoBast ¢popma BeiGepute Mactep ®@opm.
IllenxauTte mo kHONKe OK.

5. BriGepure Bce mons u3 tabmuisl KHury, Bee mons u3 Tabauisl ABTOPBI U BCE MOJIS U3
tabnuubl ABropKHuru. /[is storo Beibepute nms Tabauipl B okHe Tabmuisl/3anpocsl. [losButcs
cnucok noned B okHe Jloctymnele mossa. Knomka D nepeHocuT JlocTynHbele TOJISI B OKHO
Br1O6panHbie 1101 0 OAHOMY, a KHOIIKa D — Bce cpazy. BreiOepure Bce moisi.

el NS s

6. [enxkauTe mo kHOMKE J[amnee.
7. BHoBb mienkaute mo kHomke [anee.
8. BuoBb menkauTe 1Mo kHomke Jlamee.
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9. BriGepure Tpebyemsblii ctuib (Harpumep, oObrunbiit) [llenkauTe no kHonke /lanee.

10.  3amaiite ums popmbr O6mas dopma. [lenkaure mo xkHomke ['otoBo. B pesynbrare
nony4yute GopMy, B KOTOPOH MOYKHO MEHSAThH CYIIECTBYIOIIUE JaHHBIC U BBOJUTH HOBBIC 3HAYCHUS.
[Ipu 5TOM 3amucu MEHSIOTCS B OCHOBHOW M B MOJYMHEHHOW (opMe. B ocHOBHOH ¢opme BBemuTe
CBEJICHUS O KHMIE, a B IOJAYMHEHHOW — CBEJEHMS 00 aBTOpe (MM aBTOpPax, €CIM UX HECKOJIBKO).
Casi3aHHBI€ T0JIs1 OYAYT 3aIIOJIHATCS ABTOMATUYECKHU.

3amanne 108600 dannwvix 6 6azy danuwix npu nomowu Odwetl popmoi.

1. B okne 0a3bl nanHbIX BeIOepHTE BKIAAKYy Dopmbl. OTkpoiite popmy Obmas Gopma.
2. 3amonaute 6a3y naHHbIX 30-40 3amucsamu. (/JanHble HallOume camocmosmenbHo).

[Tpumep 3amosHEHNS TaOIUIIBI

Hazsanwue mois 3HaueHNE TaHHBIX
KonKnuru 1

Haspanue [IpakTyeckuii Kypc mporpaMMUpPOBaAHUS
Paznen Nudopmarnka
N3narenbcTBO Hayka

Ton3nanus 2016

MecroXpaneHus 6-11

KonABTtopa 1

Damuns dpoJioB

Nms I'ernagni

OT4ecTBO HNBanosuu

[Tpumeyanue Y4ebHoe mocobue aist By30B
KonAsropaKuuru 1

KonKnuru 1

KonABTtopa 1

KonAgTtopa 2

damunus OmronnH

Nwms Buxkrop

OTtuecTBO ApucrapxoBuy

[Tpumeuanue VYuebHoe nocobue 1Jisi BI30B
KonAstopaKuuru 2

KonKuuru 1

KonABTtopa 2

3ananue 11llonck Mecta XpaHEeHUs ONPEIEICHHON KHUTH.
1. Orxkpoiite Tabnuiy Knuru.

2. Bwmomnute komanny [1paBka — Haiith.

3. B nmnosBuBHIEMCs OKHe HaOepuTe Hayalo Ha3BaHUS KHHUTH. YCTaHOBHTE B OKHE

CoBnagenne — CHavana noisi. OTKIIIOUUTE «TaJlouKy» B 11osie TOJIbKO B TEKYILEM TOJIE.

4. Ilenknute o kHonke Haiitw.
5. TlocMoTpuTe MecTo XpaHeHus B Tosie MectoXpaHeHUsI.

Coznanue 3anpoca Ha BEIOOPKY ¢ TapaMeTpamH IS MOJIY4YeHHs BCeX KHUT OHOTO aBTOpa.

1. BeiGepute 3aknanky 3ampoc.
2. IlenxHuTe MBIIKO#H 110 KHOMKE CO3/1aTh.
3. B mosBuBIIEMCS IUANOroBOM OKHE BbIOepUTE pexuM KOHCTpYKTOp, HIENKHHUTE I10

kaonke OK.

4. B oxue Jlo6aBnenue tabmuibl BbiAenuTe Tabnuny Kauru. Illenkaure mo KHOMKe

Jlo6aBUTH.
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5. B oxne Jlo6aBnenue tabmuipsl Boienure tadbauny ABtopKuuru. llenkHure mo KHOIKe
Jlo6aBUTH.

6. B okue JloOaBneHnue Tabmuipl BelgenuTe Tadbmuiy ABTopbl. lllenkHure mo KHOMKe
Jlo6aBUTH.

7. 1llenxHuTE MO KHOMKE 3aKPbITh.

8. BriOepute u3 tabmuiel Kauru none Ha3panwue. JIjist 3TOro 70CTaTovHO CACNATh ABOMHOM
MIETYOK MBIIIKOW 10 MIMEHU KaXKIOTO TOJIS.

9. BmiOepute u3 Tabmunbl ABTopsl ot @amunus, Ums u OtyecTBo. i1 3TOT0 10CTATOYHO
caenaTh JBOMHOM IIETYOK MBIIIKOM IO UMEHH Ka) 0T 0 ITOJIS.

10. B crtpoke YcrnoBue otbopa moxa mosieM damunus HaOepuTe B KBaJIpaTHBIX CKOOKax
cioBocoueTanue [Beenute pamunuio aBropal.

11. [Menkaute mo kHonke Coxpanutb. CoXpaHUTE 3alIpoOC ¢ UMEHEM ABTOP.

12. lenkHuUTE MO KHOMKE m JUIS TIpEe/ICTaBJICHHUS 3apoca.

13. Beegute dammuro aBropa (nanpumep Ihywkun). TloayuuTe 3ampoc Ha NMPOU3BEICHUS
aBTOpA.

14. 3akpoiite 3anpoc, MpeaBapUTEIILHO COXPAaHUB €rO.

Coznanue 3ampoca Ha BBIOOPKY C MapaMeTpaMy Ui TOJYYeHHs BCEX aBTOPOB JIAHHOTO
U3/1aTeNNbCTBA.

1. BeiGepute 3aknanky 3ampoc.

2. lllenkuuTe MBIIKOH 1m0 KHONKe CO3/1aTh.

3. B mnosBuBIIEMCs IuanoroBoM OKHE BblOepUTe pexuM KOHCTpYKTOp, UIENKHHUTE I10
kHomnke OK.

4. B oxue Jlo6aBnenue tabmuubl BbiAenuTe Tabnuny Kauru. Illenkaure mo KHOMKe
J100aBHTh.

5. B oxne [loGaBnenue tabnuipbl Beiaenute tadbnuiy ABropKuuru. lllenkHuTe mo KHOmMKe
J100aBHTh.

6. B oxue JloGaBnenue Tabnuibl BblaenuTe Tadnuiy ABTOpbL. lllenkHUTE MO KHOMKE
J100aBHTh.

7. lllenxHuUTE MO KHOMKE 3aKPbITh.

8. Bribepute m3 Tabmuiel Kauru mone M3maTenbcTBO JUIS 9TOTO JOCTATOYHO CHACNATH
JIBOWHOM IIEJTYOK MBIIIKOW M0 UMEHHU KaXJOTO ITOJIS.

9. Bribepute u3 Tabmmiel ABTopsl ot @amumus,ms u OtdecTBo. Jist 3TOT0 JOCTaTOYHO
ceNaTh JBOMHOM MIETYOK MBIIIKOM 110 UMEHHU KaKJI0TO TOJIA.

10. B crpoke YcioBue otdopa mox mosieM M3marenbcTBO HabepuTe B KBAJAPATHBIX CKOOKax
cioBocoueTanue [ BBeaure nznarenbcTBo].

11. [enkaute mo kHornke Coxpanutb. CoxpaHuUTE 3arpoc ¢ UMeHeM M3naTenscTBo.

12. 3axpoiite 3ampoc.

13. Bribepure 3aknanky 3ampoc. B mpaBoM okHe BbiOepuTe 3arpoc M3maTenscTBoO, OTKpOiTe
€ro, JJi 3TOTO AOCTAaTOYHO CENaTh IBOMHON HIEITYOK MBIIIKOM O KMEHHU 3amIpoca.

14. Beeaute wU3MaTENBCTBO HaWMMEHOBaHUE wu3naTeNnbCcTBAa (Hanpumep: @unancwl u
cmamucmuxa). IlonyunTe 3ampoc Ha aBTOPOB U3JATENbCTBA.

15. 3akpoiite 3amnpoc.

Co3z0anue 3anpoca Ha 8b100PKY ¢ napamempamu OJis NOJYYEHUs 6CeX KHUS N0 OGHHOMY PA30ery.

1. Bribepurte 3aknaaxy 3ampoc.

2. Ilenkaute MBIIKON 110 KHOTTKEe CO3/1aTh.

3. B mosiBUBIIEMCS AMATOTOBOM OKHE BBIOEpUTE pPEKUM KOHCTPYKTOp, MIEIKHUTE IO
kHonke OK.

4. B okne JloGaBnenue Tabmuiel BbienuTe Tabmuiyy Kuuru. lllenkHute mo KHOMKe
Jlo6aBUTh.

5. lllenkHuTE MO KHONKE 3aKPHITh.
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Bri6epute u3 Tabnumsl Kauru monst Hazpanue u Paznen. [list 3Toro qoctarodHo caenaTh

JIIBOMHOM MIETYOK MBIIIIKOM IO UMEHU KAXKIOT'O ITOJIA.

7. B crpoke YcnoBue orbopa mox moiem Pazmen HaGepuTe B KBaIpaTHBIX CKOOKax
cioBocoudeTtanue [ BBenure pazaen].

8. Illenxuure no kHonke Coxpanuth. CoxpaHuTe 3ampoc ¢ umeneM Pazmen.

9. 3akpoiite 3ampoc.

10. BeiGepute 3aknaaky 3ampoc. B mpaBom okHe BbiOepute 3ampoc Paszmen, oTkpoiiTte ero,
JUISL 3TOTO TOCTaTOYHO CJlIelaTh JBOMHON MIETYOK MBIIIKON IO UMEHH 3aIpoca.

11. Beeaure pasgen Wudopmaruka. IlomyumTte 3ampoc Ha NpPOM3BEAEHHUS IO JTAHHOMY
pazneny.

12. 3akpoiite 3ampoc.

COSI[aHI/Ie 3aIpoca Ha BBI60pKy C nmapamMeTpamMu 1A IIOJTYUCHUA BCEX KHUI OIIPCACIICHHOI'O roga
n3gaHus.

1. Breibepure 3akiaaxy 3ampoc, eciu HaXOJUTECh B IPYTrOM OKHE.

2. IllenxHure MblIKoOH Mo KHONKe Co31aTh.

3. B mosBuBIIEMCS AMATOrOBOM OKHE BBIOEpUTE peXuM KOHCTPYKTOp, MIETKHUTE I10
kHonke OK.

4. B oxne JloGaBnenue Ttabumiel Beigenute Tabmuny Kuuru. Illenkaure mo KHOmMKe
J106aBUTH.

o

[[lenkHKTE MO KHONIKE 3aKPbITh.

6. Bri0oepure u3 tabmuiel Kauru nons Haseanwme m I'oglzmanus. st 5TOro 10CTaTOYHO
cJIeJaTh ABOMHOM IIEITYOK MBIIITKOM IT0 UMEHHU KaKIOTO ITOJIS.

7. B crpoke YcnoBue orbopa moxa mojiem I'oglznanus HaGepuTe B KBaJpaTHBIX CKOOKax
cioBocouetanue [ BBequre roa nznanus|.

8. Ilenkuure o kHonke CoxpanuTh. CoXpaHHUTE 3anmpoc ¢ uMeHeM ['o11 u3aanus.

9. IllenkHHUTE IO KHOIIKE m JUISL TIPEJICTABIICHUS 3apoca.

10. Beeaute rog 1998. [Tonyunrte 3ampoc Ha MPOU3BEIEHUS ATOTO TOa U3/IaHUS.

11. 3akpoiite 3ampoc, IpeIBapUTEILHO COXPAHUB €T0.

CO3,I[aHI/Ie 3arpoca Ha BBI60pKy C IMapaMeTpaMu U1 MOJYUCHUA BCCX aBTOPOB JTAHHOM KHUTH.

1. Bribepure 3aknaaKy 3amnpoc, €ciii HaXOJIUTECh B IPYTOM OKHE.

2. IenkauTe MBIMKON 1O KHOMKEe CO31aTh.

3. B mosBHBIIEMCS THAIOTOBOM OKHE BBIOEpUTE pekuM KOHCTPYKTOp, IIETKHUTE 1O KHOIKE
OK.

4. B okne Jlo6aBnenue Tabauipl Boienute tadnuny Kauru. llenkauTe no kaonke Jl06aBUTH.

5. B okne Jlo6aBnenue tabnuibl Beiaenute Tabnuiy AropKuuru. [lenkHuTe mo KHOMKe
Jlo6aBUTH.

6. B oxne JloGaBrnenue Tabmuipl BbiAenuTe TaOmuily ABTopbl. lllenkHuTe MO KHOMKE
Jlo6aBUTH.

7. lllenkHuTe MO KHOMKE 3aKPHITh.

8. BriOepure 3 Tabnumpl Kauru mone HazBanue Tt 3TOT0 TOCTaBbTE KYPCOP MBITIIKK HA UMST
noniss Ha3zeanue B Tabnuiie KHuru u, He OTIMyCKass KHOMKY MBIIIKH, TIEPETAIINTE €r0 B TaOIHILY B
niosie — [Toue.

9. BriOepure uz Tabnuibl Apropsl nomis @amunus,ms u OtuecTBo.

10. B crtpoke VYcnoBume orbOopa mop moneM Ha3anume HaOepuTe B KBaJpaTHBIX CKOOKax
cioBocoueTanue [ BBenure HazBaHue].

11. Hlenxuure mo kHonke Coxpanuth. COXpaHHUTE 3ampoOC C UMEHEM ABTOPHI KHUTH.

12. 3akpoiite 3amnpoc.
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13. BweiGepute 3akianky 3ampoc. B nmpaBoM okHe BbIOepHTE 3aripoc ABTOPHI KHUTH, OTKPOWUTE
€ro, JIJIsl 3TOr0 JOCTaTOYHO CAENAaTh ABOMHON MIETYOK MBIIIKOW M0 KMEHU 3alpoca.

14. Beenurte HazBanue kuHuru (Hanpumep, HUnmepnem: nepevie wacu ¢ Poccuu). Ilomyunte
3arpoc Ha aBTOPOB JIAHHOM KHHTH.

15. 3akpoiite 3anpoc, NpeBapUTEILHO €r0 COXPaHUB.

Co3z0anue 3anpoca Ha 6blOOPKY 8cex KHUE UBOAHHBIX ONPEOeIeHHbIM U30AMeNbCNEOM 8
onpeoeNeHHOM 200).

15. Bribepurte 3aknaaxy 3ampoc.

1. IllenkHuTe MBIIKOMH 110 KHONKe C03/1aTh.

2. B mosBuBIIEMCS IUAIOTOBOM OKHE BBIOEpUTE pexuM KOHCTPYKTOp, IMIETKHUTE 1O KHOIKE
OK.

3. B okne [lo6aBnenue tabmmibl Beiaenute Tadbnuiy Kauru. [llenkaure mo kHonke J[00aBUTS.

4. B oxue JloGaBneHue Tabiuubl BelIenute tadbnuny M3garensctBa. IllenkHuTe mo KHOmke
J100aBHTh.

5. IllenkHuTte Mo KHOMKE 3aKPHITh.

6. Bribepure u3 Tabmuusl Kauru nonst HasBanue u 'ogl3nanus.

7. Bpi0epure u3 Tabmunbl M3narenscTBa mosst M3natensctBo u ['opos.

8. B ctpoke YcmnoBue orbopa mox mosem ['onll3manuss HaGepuTe B KBaIpaTHBIX CKOOKax
cioBocoueTtanue [ BBeaure ron nznanus|.

9. B crpoke BriBog Ha 9kpaH yOepuTe TajouKy.

10. B crpoke YcnoBue otbopa mon moneM W3narenbcTBo HabepuTe B KBaIPAaTHBIX CKOOKax
cioBocouetanue [ BBequre Ha3BaHUE U3ATEIHCTBA].

11. Ienkuute no kHonke Coxpanuth. CoxpaHute 3ampoc ¢ uMeHeM ['010Boi THpax.

12. IllenkHuTE O KHOIKE m JUIs1 TIPE/ICTaBIICHUS 3aI1poca.

13. Beenure rox uzganus (nanpumep 1998). menkuaure o kaornke OK.

14. Beenute Ha3BaHUE U3AATENbCTBA (Hanpumep [lumep) menkuute mo kaorke OK.

15. [lonmyuute 3ampoc Ha NPOU3BENCHHUS U3JAaHHBIE B ONPEACICHHOM TOJy KOHKPETHBIM
W3/1aTeITbCTBOM.

Coszoanue nepexpecmnozo 3anpoca.

1. BribGepure 3aknaaxy 3ampoc.

2. IlenxkHUTE MBIIIKOH 110 KHONKEe CO3/1aTh.

3. B nosiBuBIIEMCS T1anoroBoM okHe BelOepuTe [lepekpecTHbIif 3arnpoc, METKHUTE 110 KHOIKE
OK.

4. B oxne Co3nanue nepekpecTHbIx Tabnui Beiaenute tadbauiy Kuauru. Illenxkaute no kHomke
Hanee.

5. Bribepure nose, 3HaueHUS KOTOPOTo OYAYT UCHOJIB30BaThCs B KAYECTBE 3ar0JIOBKOB CTPOK, -
Paznen. Hlenkuute o kHonke Jlanee.

6. BriOepure nose, 3Hau€HUSI KOTOPOTo OYAYT UCIOJIB30BaThCs B KAUECTBE 3ar0JIOBKOB
cTos6u0B, HanpuMep — HazBanue. 1llenkuure no kHomnke [lanee.

7. Bribepure GpyHKIHNIO, IO KOTOPOM OYAYyT BBIYUCIATHCS 3HAUEHUS SYEEK Ha epecedeHnn
CTOJIOIOB U CTPOK (B JaHHOM cirydae Count — uncno). Lllenxaute o kHomke Jlanee.

3anaiite ums 3anpoca no Kuuru pazaenam. llenknute no kHonke I'oToBo.

1.

1.1.
1.2.

KOHTPOJIbBHAS PABOTA

[IpencTaBUTH TOKYMEHTHI, CO3/IaHHBIE CPEICTBAMU TEKCTOBOTO peaakropa MicrosoftWord:
JloroBop (MHOTOYpOBHEBBIN U MapKUPOBAHHBINA CIIUCKU, KOJIOHKU HJIA CTOJIOLBI, OIS GOpM)
PexknamHBII JIMCTOK: JIOKYMEHT JIOJDKEH COJIepXKaThb OCHOBHBIE TIpaUiyecKue 3IIEMEHTHI,
cosnmaBaembie cpenctamu MicrosoftWord.

1.3. Pestome couckarenss Ha BakKaHTHYIO JOJDKHOCTh B (upMme (pe3toMe HYXHO COCTaBUTh HU
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oopMHUTE Tak, 4TOOBI PYKOBOJAUTEIb, IPOUYUTAB €r0 3aXOTENl BCTPETUTHCSA C COMCKATENIeM Ha
JTIOJDKHOCTB ).
2. B MicrosoftExcelnpencraButh Tabnuiy Mo pacdery 3apa0OTHOI IIaThl COTPYIHHKOB
HeOoubmoro npeanpustus (10-15 genorek).
CtpykTypa TaOIHIIbL:
Ne it
®.1.0.
Oxian
Otpaborano nHen
Hauncneno o oknany
IIpemus
BonpHUYHBIM TUCT
Hroro Hauucneno
[Tonoxoausiit Hasor (13 % OT HAUYKMCICHHON CYMMBI)
ABaHc (BbIIJIau€HHAS CyMMA)
Hroro ynepxaHo
K Bblgaue (Ha pyku)
Haspanue opranuszanuu, HOpMa JHEW (KOMMYECTBO AHEH B MeCsIE, 3a KOTOPOE BBIILIAYUBACTCS
TIOJTHBIN OKJIaa) U % MPEMUU MPOCTABIISIOTCS B IIATKE TAOTHIIBL.
Konouku E, F, H, |, K, L paccuutbiBaroTcs C HCIOIB30BAHHEM COOTBETCTBYIOIIUX (POPMYT U UX
HA/I0 3alIMTUTH OT 3alMCH M TOMETUTH APYTrUM IBeTOM. Tabiuia cOAep>KUT UTOTOBBIE CYMMBI IO
BCeM IIU(POBHIM KOJIOHKAM.
Tabnuua comepxxkut 13 nuctoB: 12 mecseB (pacdyeT Mo KakJAOMY MECAIy) U UTOTOBas TaOIuIa.
Hazpanust TUCTOB COOTBETCTBYIOT Ha3BAaHUSIM MECSIICB.
Hroroast tabmuna (opMupyercs aBTOMaTHYeCKH. Bce sUeKM MTOroBOHM TaOIHMIBI HEOOXOAUMO
3alUTUTH OT 3aMUCH.
Jlis n1000ro W3 MPEACTABIEHHBIX B TaONMIE MECSIEB COCTaBUTh JUarpaMmy, COJEpKallylo
nH(OpPMALIKIO TI0 OTPaOOTaHHBIM JHSIM M MO BBIIIaueHHOM 3apmiate. COCTaBUTh OPraHU3alMOHHYIO
auarpammy (CTpyKTypa OpeapUsTus).

3. CpencrBamu MicrosoftPowerPoint cocraButh Npe3eHTALMIO CBOEH OpraHu3aIuu, (UPMBI
(15-20 cnaiizioB), B 2JIEKTPOHHOM BHJIE, ABTOMAaTHYECKOE MPOJUCTHIBAHKUE, C MPUMEHEHHEM
3JIEMEHTOB aHUMAIUH.

4. Pazpabotath MH(OPMALMOHHBIE MEPONPUATHUS 0 YIYUIICHHIO (UHAHCOBO-2KOHOMUYECKON

NesITeTbHOCTH (PUPMBI.
PaccMoTpeTh OCHOBHBIEC HANpaBlIEHUsI UCTIONB30BaHUs TT0o0anbHOM ceTu Internet.
6. PaccmoTtpers Ha3HauYeHHE, KIACCH(HKAIMIO, TOMOJOTHIO, COCTaB M IPAKTHYECKOE

MCIOJIb30BaHUE JIOKATBHBIX BRIYUCIUTENbHBIX ceTell (MHTpaHeT, DKCTpaHeT).

rAC"I@TMUOW>

o

TecToBoe 3aganue 1

1. Kakoii HaKOMUTENb UCTIONB3YETCs ISl JIUTENbHOTO SHEPTOHE3aBUCHUMOTO XpaHeHus ¢aiiioB
BHYTPH MEPCOHATHLHOTO KOMIbIOTEpa?

a) IOCTOSIHHOE 3aTIOMHUHAIOIIIEE YCTPOICTBO;

0) onepaTUBHOE 3aTIOMHUHAIOIIIEE YCTPOUCTBO;

B) = BUHUECTED;

I) INCKETA;

1) HA OJTHO W3 BBIIIIE TIEPEUUCICHHOTO.

2.3apakeHre KOMIBIOTEpa BUPYCAMH MOXET IIPOU30UTH B MpOIlecce:
a) paboThI 6OIBLHOTO YETOBEKA 32 KOMIIBIOTEPOM;
0) = paboTsl ¢ ¢aitnamu;
B) popMaTHUpPOBaHUS JUCKETHI,
T') BBIKJIFOUEHUSI KOMITBIOTEPA;
1) hopMaTHpOBaHMsI BUHYECTEPA.
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3.3anan monubii nyTh K daitry C:\WORK\PROBA.TXT. KakoBo uMst kaTajiora, B KOTOpOM
HaXOAUTCS ITOT (paiin?

a) = WORK;

0) C:\WORK\PROBA.TXT;

B) PROBA.TXT,;

r) .TXT;

1) TEKCT.

4. JlokanpHasi KOMITBIOTEPHAS! CETh MAKCUMYM TJI€ MOKET pPa3MellaThCs:
a) = B HECKOJIKHX 3JIaHHUSX;
0) B OJTHOM 3/IaHHH;
B) Ha OJJHOM KOHTHHEHTE;
T') B OJIHOM T'OpO/JIC;
1) Ha pa3HbIX KOHTHHEHTAX.

5.Komnrerotep, moaxiatoueHHbIN k ceTu HTepHeT, 00513aTeIbHO UMEET:
a) = IP-anpec;
06) WEB - cepgep;
B) nomamniow WEB - crpanunny;
') IOMEHHOE UMS;
1) HX OJTHO M3 BBIIIE IEPEYUCICHHOTO.

6. ®aiin co3manHbIl B mporpamme broxknom uMeet Gopmar (paciupeHne) Mo yMoaT4aHUIo:
a) *.DOC;
0) = *TXT;
B) *.BMP;
r) * WMF,
n) *.MP4.

7. IIporpamma MicrosoftWordmossoiser:
a) co37aBaTh TOJBKO IpaUUECKHEe N300paKEHNUS,
0) co3/1aBaTh TOJIBKO TEKCTOBBIC JIOKYMEHTHI,
B) CO3/1aBaTh TOJHKO TEKCTOBHIE JOKYMEHTHI C DJIEMEHTaMU IpaQuKy;
) = cO3/1aBaTh TEKCTOBBIC JOKYMEHTHI C TAOJUIIAMH M dJIEMEHTaMH rpaduKu;
1) HA OJTHO U3 BBIIIIC ITEPEUHCICHHOTO.

8. B texcroBom pegaktope MicrosoftWordmorxHo BcTaBuTh rpadudeckoe H300paKeHHE B TEKCT:
a) TOJBKO MCTOJIB3Ys Oydep oOMeHa;
0) TOIBKO UCTIONB3Ys rpaduueckyro 6ubmmoreky MicrosoftWord;
B) TOJIbKO HCIIOJIB3Ys CIIEIUATBHYIO TaHE]Ib HHCTPYMEHTOB,;
I) = BCEMH TEPEUYUCIICHHBIMHU CIIOCO0aMHU;
1) HA OJTHMM M3 BBIIIIE IEPEUUCICHHBIX CIIOCOOOB.

9. B tekcroBoM peagaktope MicrosoftWordnpu pabore ¢ Tekctom, kinaBuiry Enter Heo0xoaumo
HaKUMATh:

a) B KOHIIE NMPEI0KEHNUS;

0) = B KOHIIE a03arla;

B) B KOHIIE CTPOKH;

I') BE3/I€ B BhIIIIE IEPEUNCIICHHBIX;

1) HA OJTHO W3 BBILIE NEPEUNCICHHOTO

10. B TekcTOBOM peakTope OCHOBHBIMHE MTapaMeTpaMU MPH 3aJaHIH TTapaMeTPOB ad3aria sBIISIOTCS:
a) TapHUTYpa, pa3Mep, HauepTaHHUE,
0) = oTCTYyIl, HHTEPBAJI;
B) MOJIsI, OPUEHTALINS;
T) CTHJIb, 11a0JIO0H;
1) HA OJTHO U3 BBIIIE IEPEUUCIICHHOTO.
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11. [Ipu 3aganuu napameTpoB GpopmatupoBanus mpudra AecTBUS MPOU3BOIATCS:
a) HaJl BCEM TEKCTOM JJOKYMEHTA,
0) = HaJ BBIJCICHHBIM ()ParMEHTOM JIOKYMEHTA;
B) Ha/l OTHUM a03aleM JIOKyMEHTa;
T) HaJl OZIHUM CJIOBOM JOKYMEHTA;
1) HM HaJl OJJHAM M3 BBIIIIE TIEPEUHCIICHHOTO.

12. Ucnionb3ys 6ydep oOMeHa MOKHO:
a) BCTaBJISATh PUCYHKH M3 TPAPUIECKOr0 PEIaKTOpa B TEKCTOBBIA PEIAKTOP;
0) nyOorpoBaTh (HparMeHThl TEKCTa WU TPaPUKH;
B) KOITMPOBAThH WM NEpeMenaTh Qaiiibl U ManKu;
I) = OCYIIECTBIISITh BCE TIEPEUHCIICHHBIC JICHCTBYS,
1) HEBO3MOYKHO HU OJTHO M3 BBIIIE MEPEUNCICHHBIX JICHCTBUN.

13. B anektpoHHBIX Tabnumax BeiaeneHa rpymma saeek Al:C3. CKOIbKO siUeeK BXOAUT B 3Ty TPyIITy?
a) 6;

6)12;

B)3;

rn =9

J)13.

14. B siueiike MicrosoftExcelC1 neo6xomumo paccuutaTh CyMMy comepkumoro siueek Al u B1 s

sTOoro B siuelike Cl Hy)XKHO yKa3arb:

a)  Al+BI;
0) Cymm(A1:Bl);
B) = =Al+Bl;

r) =Cymm(Al+Bl);
1) HU OJHO U3 BBILIE IEPEUUCIEHHOTO.

15. B nporpamme MSWordrekcToBslii Kypcop UMEET BHI:
a) = MUTAIOLEH BEPTUKAILHON YepThl B 00IaCTH TEKCTa;
0) cTpenKu-yKazaTes;
B) HEMUTAIOWIEH BEPTUKAIBHON YEPTHI;
') TOPU3OHTATBHON YEePTHI,
1) rpap4ecKOro BBIAEICHUSI TYHKTA MEHIO.

16. B MS Excelcceuika D$3:
a) He U3MEHSAETCS [TPU aBTO3ANOIHEHUM;
0) U3MEHSETCS IPU aBTO3AMOJHEHHHU B JTFO0OOM HAIPaBIECHUHY;
B) U3MEHSETCS TIPH aBTO3aI0HEHUU BHU3;
I) = U3MEHAETCA IPU aBTO3AIOJHEHUH BIIPABO;
J1) B TAKOM BHJIE CCBUIKA HE YKa3bIBAETCS.

17. B stueiike MSEXcelB pesynbrare BerurciaeHus: GOpMyIibl MOSBUIOCH 3HAUCHUE ##H#H##H. DTO
yKa3bIBaeT Ha TO, YTO:

a) HETIPaBWJIBHO 3aIIMCAaHO UMS UCTOJIb3yeMOH (YHKIIHNH;

0) MpOU3BENICHO JIeTICHUE Ha HYJIb;

B) ajipeca siueeK B popmyrie 3anucaHbl Ha PYCCKOM SI3BIKE;

) = pe3yJbTaT BHIYUCICHUH HEe yOupaeTcs B sUEHKeE;

1) OB UCIIOJIB30BaH HEJAOMYCTUMBINA (popMaT apryMeHTOB.

18. B MS Access mosiMi Ha3bIBAIOT:
a) ¢aitel 6a3 TaHHBIX;
0) TaOIuUIIbI;
B) CTPOKH TaOJIHII;
) =CTOJOIBI TAOJHIL;
1) yCTIOBUS OTOOpA B 3ampocax.
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19. daiinel, co3nannbie B nporpamme MSACCESS, HMEIOT paciiupeHue:
a) .doc;
0) xls;
B) .dbf;
r) = .mdb;
) .Tp3.

20 Jlns mepBoro coxpaHeHus ¢aiiia Ha AUCKE CIEIyeT BOCIOIb30BaThCs KOMaHI0M:
a) ®aitn=>CoXpaHHTh;
0) ®aiin =>CoXpaHUTh KakK...;
B) [IpaBka=>CoxpaHuTh;
I') = MOXHO BOCIIOJIb30BaThCs Kak (a), Tak u (0);
1) daiin coxpaHseTcss aBTOMaTHYECKU, HUKAKUX CIIEIMAIbHBIX IeHCTBUI MPOU3BOIUTH HE
HYKHO.

21. Cepgep - 3T0:
a) = KOMIIbIOTEP, MPEJOCTABIISIIONINI B JOCTYH MOJB30BATENSIM KaKue-I1u00 pecypchl;
0) KOMITBIOTEP, UMEIONTUI MOAKITIOYCHHE K ceTH MHTEepHeT;
B) IEPEHOCHOMN KOMIIBIOTED;
r) pabodasi CTaHIuS;
1) KOMITBIOTEp C MOAEMOM, TTOJKIIOYCHHBIN K Tee()OHHON JIMHUU.

22. Kakasi mporpamMma He SIBJISICTCSI aHTUBUPYCHOM?
a) AVP;
0) = Defrag;
B) Norton Antivirus;
r) DrWeb;
1) BCE TIEPEUNCIICHHBIE TIPOTPAMMBI SIBJISIFOTCS aHTHBHPYCHBIMHU.

23. Ilanka, B KOTOPYIO BPEMEHHO MONAJaI0T yAal&HHbIE 00BEKThI, HA3bIBACTCS:
a) = KOp3MHa;
0) orepaTuBHas;
B) MOPT(Qenb;
r) OJIOKHOT;
m) 6ydep.

24. JIpaiiBepoM Ha3bIBACTCS:
a) = mporpamMMa, UCTOoJIb3yeMas OTePAIIMOHHON CUCTEMOM IJIs 00CITy)KMBaHUs KaKOT0-In00
YCTPOUCTBA;
0) mporpamma Jyisi MPOBEPKU UCTTPABHOCTHU JUCKOB;
B) MPOTrpaMMBbl, TO3BOJISIONINE CKUMATH HH(DOPMAIIHUIO;
I') KOMIIJIEKC CHCTEMHBIX ITPOrpaMM, 00ecreuynBaomuX M0JIb30BaTEN0 y100CTBO paboThl U
yIpaBiIeHUsI KOMIIBIOTEPOM U Tiepudepueil, a TakKe BRIMOTHEHUE TPUKIAAHBIX TPOTPaMM;
1) 3JIEKTPOHHbIE MUKPOIIPOLIECCOPHBIE YCTPOUCTBA, YIPABIAIOIINE pab0oTON BHEIIHUX U
BHYTpeHHUX ycrpoicts [1K.

25. MOHUTOD - 3TO:
a) yCTPOMCTBO I CO3JJaHUsl, XpaHEHHs], 00pabOTKU U 0TOOpakeHHus: HH(pOpMaLnu;
0) ycTpOMCTBO /U1 XpaHEeHUsI, 00pabOTKH U OTOOpakeHus1 HH(POpMaLUU;
B) YCTPOMCTBO JUIsl XpaHEHHs 1 0ToOpakeHus nHpopmanuu;
I) = yCTPOWCTBO AJIs1 0TOOpakeHus: HH(POpPMaIUH;
1) BEpPHO BCE BBILIECTIEPEUUCIEHHOE.
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26. ®aiin - 370!
a) eMHUIA U3MepeHus nHpopMaluy;
0) mporpamma,
B) = MporpaMma WJiH JaHHbIE Ha AUCKE, UMEIOIINE UMS;
I') BCE BBILIEIIEPEUNCIIEHHOE;
J1) HA OJIHO U3 BBIIIE MEPEUUCICHHOTO.

27. Ilpu BBIKTIOYEHUHU NIEPCOHAIIBHOTO KOMIBIOTEPA BCS MH(MOPMAIUS CTUPACTCS:
a) Ha JIUCKETE;
0) na CD-nucke;
B) Ha BUHYECTEPE;
r) = B ONEpaTUBHOM 3aIlIOMHHAIOIIEM YCTPONCTBE;
1) B TIOCTOSIHHOM 3alIOMHUHAIOIIEM YCTPOUCTBE.

28. QaiinoBas cucTeMa - 3TO:
a) cucTeMa eIMHUI] U3MEepeHus: HHPOpMaIHH;
0) cuctema nmporpamm st 0OTOOpakeHus: HHPOPMaLUK;
B) IIpOrpamMma WM JaHHbIE HA AMCKE, UMEIOIINE UMS;
r) =cHucTemMa XpaHeHUs1 HHPOPMAaINu;
1) HU OJTHO U3 BBILIE MEPEYHUCICHHOTO.

29. TIIponieccop oOpabaTeiBaeT HHGOPMAIIHIO:
a) B IECSITUYHOMN CHCTEME CUMCIICHNUS;
0) = B IBOMYHOM KOJIE;
B) Ha s13bIke Basio;
) B TEKCTOBOM BH/IC;
1) KCTIOJB3YsI IEPEBO/I C JAThIHH.

30. UToOBI COXpaHUTh TEKCTOBBIN (aiiil (JOKYMEHT) B ONpeIeICHHOM (GopmaTe, HE0OX0UMO
3a]1aTh:

a) pazMep mpudTa;

0) = Tun Qaiina;

B) mapaMeTphl ab3aria;

T) MOJIsl HA CTPAHMIIAX;

1) TapaMeTpbl CTPAHUIIBI.

31. Bydep oOMeHa IPUHAIICKHUT:
a) rpaduueckomy pemakropy MicrosoftPaint;
0) TekcToBOMY peaaktopy MicrosoftWord;
B) = onepaionHoi cucreme Microsoft Windows;
r) anekTpoHHbIM Tabmuiam MicrosoftExcel.
1) HA OJTHOMY U3 BBIIIIE TIEPEUMCICHHOTO;

32. B TekctoBoM penaktope MicrosoftWordnpu 3aganuu HOBOTO pasjiena MOXKHO:
a) H3MEHHUTh OPHEHTAIMIO CTPAHHUI[ B HOBOM pasjielie JOKYMEHTa,;
0) K3MEHHUTH COAECPKUMOE KOJIOHTUTYJIOB HOBOTO pa3jieiia TOKyMEHTa;
B) H3MEHHUTh HyMEPAIMIO CTPAHUI] B HOBOM pa3jiesie J0KYMEHTa;
I) = OCYIIECTBUTDH BCE BHIIIE YKa3aHHOE;
) HEBO3MOYKHO HU OJTHO M3 BBIIIE MEPEUUCICHHBIX TCHCTBHA.
33. Ilepen n3MEHEHHEM THIIA TPAHUIT B TAOJIHIIC IIPH ITOMOIIK MEHIO HEOOXOIUMO:
a) YCTAaHOBUTH KypCOp PSZIOM C TaOJHIIEH;
0) = BBIJICIHUTH SYCHKH TAOJIHUIIBI,
B) BbI3BaTh MaHelb «PucoBaHmey;
I') YCTAaHOBHUTH KYpPCOP B OJTHOM 3 STICEK TAOJIUIIHI;
1) HE HYXHO JIeJIaTh HUKaKUX MPe/IBAPUTEIbHBIX ICHCTBUM.
TecToBbBIC 3a0aHUA 2

1. DxoHOMHUYecKas HHPOpPMALIUSA — ITO ...



a) cBeZieHUs1 00 OOBEKTAX U SBICHUSIX OKPYKAIOMICH Cpelibl, UX MapaMeTpax, CBOHCTBAX U
COCTOSTHUM, KOTOPbI€ YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENEHb HEOMPEACTICHHOCTH, HEMOJTHOTBI
3HAHUM;

0) COBOKYITHOCTh CBEJICHUM, OTPAYXKAIOIIUX COIMATIbHO-D)KOHOMUYECKHE MTPOILIECCHI M CITYKAIIUX IS
YIpaBJICHUS ITUMU IIPOLIECCAMU U KOJUIEKTUBAMM JIO/IEM B MPOU3BOICTBEHHOU U
HETIPOM3BOJICTBEHHOH cdepe;

B) OTJENIbHBIE (PAKTHI, XapaKTEPU3YIOIINE OOBEKTHI, TPOIIECCHI U SBJICHHS B KOHKPETHOM MPEAMETHOM
o05acTH, a TAaK)Ke UX CBOICTBA,

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHOM MPEIMETHON 00J1aCTH, TO3BOJISIONINE PEIIATh
IMOCTaBJICHHBIC 3a0a4H,

1) MPOAYKT B3aUMOJICHCTBUSI IAaHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE 3TOTO
B3aUMOJICICTBHUA.

2. Undopmanuro, He 3aBUCAIIYIO OT YbET0-TH00 MHCHHSI UJTU CY)KJICHUSI, HA3bIBAIOT:
a) JIOCTOBEPHOM;
0) aKTyaJIbHOI;
B) 0OBEKTUBHOM;
T') IOHSATHOM;
1) TIOJIC3HOM.

3. UadopmarmonHas cuctema — 370 ...

a) COBOKYITHOCTB JIOKYMEHTOB, HEOOXOAUMBIX JJIs1 paOOTHI IPEAPUSATHS;

0) COBOKYITHOCTh MH(POPMAITMOHHBIX MaCCHBOB;

B) COBOKYITHOCTH YCTPOMCTB, MPEeJHA3HAYEHHBIX JJIsi aBTOMATUYECKON MJIM aBTOMAaTU3UPOBAaHHON
00pabOTKM JAHHBIX B HHTEpPECaxX JOCTHKEHHS MTOCTABICHHON 1IEITH;

T') B3aMOCBSI3aHHAsi COBOKYITHOCTB CPEJICTB, METOJ/IOB U IIEPCOHANA, HCIOIb3YEMBbIX JUIS XpaHEHHS,
00paboOTKH ¥ BbIaY HH(POPMAIMK B MHTEPECAX JOCTHKEHUS TIOCTABICHHOH 1IETIH;

) COBOKYITHOCTB CBSI3aHHBIX JIAHHBIX, IIPaBHJIa OPraHU3alUH KOTOPHIX OCHOBAHBI Ha O0IINX
MPUHIUIAX OMUCAHUS, XPAaHEHHS U MAHUITYTUPOBAHHS JTAHHBIMH.

4. Opranu3anuoHHoe obecrieueHne HHPOPMAITMOHHON CHCTEMBI — 3TO ...

a) COBOKYITHOCTb €IMHOM CUCTEMBI KJIaCCU(PUKALUU 1 KOJUPOBAHUS MH(POPMALUH,
YHA(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIINH, CXeM WH(OPMAIIMOHHBIX TOTOKOB, IIUPKYIUPYIOIINX B
OpraHu3aIH, a TAKXKE METOJIOJIOTHS IOCTPOEHUS 0a3 JaHHBIX;

0) KOMIUIEKC TEXHUYECKHUX CPEJCTB, MPEAHA3HAYEHHBIX AJI1 pa00Thl HHPOPMAIIMOHHON CUCTEMBI, a
TaKXe COOTBETCTBYIOIAs JOKYMEHTAIMSI HA 3TU CPE/ICTBA U TEXHOJIOTUYECKUE MPOLIECCHI;

B) COBOKYITHOCTh MaT€MaTHYECKHX METO/I0B, MOJIENIEeH, aJITOPUTMOB U MPOTpaMM JUIsl peaTu3aliu
Henei u 3a1a4 HPOPMAIMOHHOW CUCTEMBI, a TAK)KE HOPMAIBHOTO (DYHKITMOHUPOBAHHS
TEXHUYECKUX CPEJICTB;

I') COBOKYITHOCTh METO/IOB U CPEJICTB PErilaMEHTUPYIOLINX B3aUMOJIeiCTBIE paOOTHUKOB C
TEXHUYECKUMU CPEACTBAMH U MEXy COOOH B mpoliecce pa3padOoTKU U SKCIUTyaTalluu
MH(OPMALIMOHHON CUCTEMBI;

1) COBOKYITHOCTb ITPABOBBIX HOPM, OIPEIEIIAIOLINX CO3JaHNe, FOPUIMUYECKUH CTaTyC U
(byHKIMOHHPOBaHNE HHOOPMAIIMOHHBIX CUCTEM, PETIIAMEHTUPYIOMINX MOPSIOK MOTyISHHS,
npeoOpa3oBaHus M UCIOIb30BAHUS HH(POPMAIIUH.

5. MudopmaninoHHast TEXHOJOTHUS — 3TO ...

a) COBOKYITHOCTh JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl pAOOTHI MIPEATIPUSATHS;

0) mporiecc, UCTIOIB3YIOMNUA COBOKYITHOCTh CPEJICTB M METOJIOB cOOpa, 00pabOTKH | mepeaadn
JTaHHBIX (IEPBUYHON MH(OpPMAIIHH) I TOJTy4eHUsT HH(POPMAIIMK HOBOTO Ka4eCcTBa O COCTOSIHUH
00BeKTa, MPOIECCa WIIH SIBJICHHS;

B) COBOKYITHOCTbh YCTPOMCTB, MIpeIHA3HAYEHHBIX JIJIs1 aBTOMATUYECKON MJIH aBTOMATH3UPOBAHHOM
00pabOTKHU JaHHBIX B MHTEPECAX JOCTHKECHHS TIOCTABIICHHOM 11€JIH;
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F) B3aUMOCBA3aHHAA COBOKYITHOCTh CPCACTB, MCTOAOB U IICPCOHAJIA, UCITOJIb3YCMbIX IJIA XpaHCHUS,

00paboTKH M BhIIauu WH(OPMAIIMU B HHTEpPECaX TOCTHIKEHUS TTOCTABICHHOM 1IEJTH;
,Z[) COBOKyHHOCTB CBA3aHHBIX JaHHBIX, HpaBI/IJIa OpI‘aHI/IBaHI/II/I KOTOpBIX OCHOBAHBI HA 06H_[I/IX
MIPUHIIMITAX OIMCAHUS, XPAHCHUS U MaHUITYJIMPOBAHUS JTAHHBIMH.

6.LIeHHOCTh YKOHOMHYECKOI WH(POPMAIIUU OTIPEICIIAETCS. ..
a) 10CTaTOYHOCTHIO /ISl IOHUMAaHUS U IPUHATHUS PELICHUI;
0) BaXKHOCTBIO 33]1a4 PEIIaeMbIX C €€ IIOMOIIbIO;
B) €€ aKTYaJbHOCTBIO;
T') €€ SICHOCTBIO ¥ MOHITHOCTHIO;
1) €€ TOCTOBEPHOCTHIO.

7. Wndopmamms, oTpaxaromas pe3yabTarbl  (AKTUUYECKOH JeATeNbHOCTH  (DUPMBI

JUIA

BBIICCTOAINMX OpraHoOB YyIpaBJICHUA, OpPIraHOB FOCY,Z[apCTBeHHOI;'I CTaTUCTHUKH, HaJI0TOBOM

WHCIIEKIIUHU | T.J., HA3bIBACTCA ...
a) YYETHOM;

0) HOpMaTUBHOW;

B) CIIPaBOYHOM;

I') IUIaHOBOIA;

1) OTYETHO-CTATUCTUYCCKOM.

8.MHpopManimoHHas cuctemMa — 37O ...
a) COBOKYITHOCTb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl paOOThI PEIPUSATHS;
0) COBOKYITHOCTh HH()OPMALIMOHHBIX MAaCCHBOB;
B) COBOKYITHOCTh YCTPOMCTB, MPEIHA3HAYCHHBIX JIJIsl aBTOMATUYECKOM MM aBTOMaTU3UPOBAHHOM
00pabOTKM JaHHBIX B MHTEPECAX JOCTHIKCHHS MTOCTABICHHOW 1IEIIH;

I') B3aMOCBs3aHHAasi COBOKYIIHOCTb CPEJICTB, METOI0B U IIEPCOHAJIA, UCTIOIb3YEMbIX JUISl XpaHEHHUS,

O6pa6OTKI/I H BblAa4u I/IH(I)OpMaI_[I/II/I B HHTCpCCAaX NOCTUIKCHUA ITOCTaBJICHHOM Ociau,
[[) COBOKYITHOCTBH CBA3aHHBIX JAHHBIX, IIpaBujia OpraHru3allii KOTOPbIX OCHOBAHLI HA O6HII/IX
IMpUHIHUIIAX ONUCAHUS, XPAHCHUA U MAHUITYJIMPDOBAHUSA JAHHBIMU.

9.Texnuueckoe oOecrieueHre HHPOPMALMOHHON CUCTEMBI — 3TO ...
a) COBOKYITHOCTb €IMHOM CUCTEMBI KJIaCCU(PUKALIMU U KOAUPOBaHUS UH(DOpMALIUH,

YHU(UIUPOBAHHBIX CUCTEM JIOKYMEHTAILlUU, CXeM HH(OPMAIIMOHHBIX TOTOKOB, IIMPKYIUPYIOIIUX B

opraHu3anuvy, a TakKK€ METOJOJIOTHA ITOCTPOCHUA 0a3 JaHHBIX ]

0) KOMIUIEKC TEXHUYECKHUX CPEJCTB, MPeAHA3HAYEHHBIX i1 paOb0oThl UHPOPMAIIMOHHON CHUCTEMBI, a

TAKKE COOTBCTCTBYIOIAsA JOKYMCHTAI WA HA 3TH CPEACTBA U TEXHOJIOTUYCCKUE TPOUECCCHI;

B) COBOKYITHOCTb MATEMATHYCCKUX METO/I0B, MOI[GJ'IGfI, AJITOPUTMOB U IMpOrpamMm U1 p€ain3anun

1esel 1 3a1a4 UHPOPMALIMOHHOM CUCTEMBI, @ TAK)KE HOPMAJIbHOTO (DYHKIIMOHUPOBAHUS
TEXHUYECKUX CPEICTB;

I') COBOKYITHOCTb METO/IOB U CPEJICTB, PETIIAMEHTHPYIOIIUX B3aUMO/IEHCTBHE PAOOTHUKOB C
TEXHUYECKUMHU CPEJICTBAMU M MEXKIy co00i B mpoliecce pa3pabOTKH U SKCILTyaTaluu
MH(POPMALIMOHHOM CUCTEMBI,

1) COBOKYITHOCTb IPABOBBIX HOPM, OIPENEISIONIMX CO3/1aHue, FOPUINUYECKHI cTaTyc U
(GyHKIMOHMPOBaHUE MH(DOPMAIIMOHHBIX CUCTEM, PErJIaMEHTUPYIOIIUX MTOPSAIOK MOTyYSHHUS,
peoOpa3oBaHus U UCTIOIb30BaHUS HHPOPMAIIIH.

10.MudopmanmoHHast TEXHOJIOTHS 0OpaOOTKH TAaHHBIX ...
a) mpeJHa3HaYeHa I PEeUICHUs XOPOILO CTPYKTYPHUPOBAHHBIX 33/1a4, IO KOTOPBIM UMEIOTCS
He0OXO0ITMMBbIE BXOJIHbIE JaHHBIE M U3BECTHBI AJITOPUTMBI U APYTUE CTAHIAPTHBIE MPOLIETYPhl UX
00paboTKu;
0) mpenHa3HayeHa JUIsl OpraHu3aluy U MOJAEPKKH KOMMYHUKAIIMOHHBIX MPOIIECCOB KaK BHYTPH
OpraHu3aliM, TaK U ¢ BHELIHEH cpejoi Ha 6a3e KOMIBIOTEPHBIX CETEH U APYTMX COBPEMEHHBIX
CPEJIICTB Mepeaavyn U paboThl ¢ HHpOpMAITUEH;
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B) OPUEHTHPOBAHA HA PEILIEHUE TNIOX0 CTPYKTYPUPYEMBIX 33a4, COYETAET TPAAULMOHHBIE METOJIbI
noctymna u 00paboTKH KOMIBIOTEPHBIX JAHHBIX C BOBMOKHOCTSAMU MaTEMaTHUYECKUX MOJIENeH 1
METOJIaMH PELIEHMS 3a/1a4 Ha UX OCHOBE;
') UMEET LIebI0 YIOBJIETBOPEHNE HH(POPMAILIMOHHBIX TOTPEOHOCTEH COTPYIHUKOB (PUPMBIL,
MMEIOLIUX JIEJI0 C IPUHATHEM PELICHUI;

) UCIIOJIb3YET CIIOXKHBIE MPOTPaMMHbIE KOMIUIEKCHI, aKKyMYJIUPYIOLIIE 3HAHHS
CTELUAINCTOB B KOHKPETHBIX MPEIMETHBIX O0JIACTSIX M TUPAKHUPYIOLIUE STOT IMIIUPUUYECKHH OTBIT
JUIS KOHCYJIBTAllMil MeHee KBaTM(ULIIMPOBAHHBIX MOJIb30BATENICH.

11. B cocTaB nepcoHaIbHOTO KOMITbIOTEpa BXOIUT?

a) Ckanep, IpuHTEP, MOHUTOP

0) Buaeokapra, cucteMHasl IIMHA, YCTPOHCTBO OecriepeO0HHOTO MUTAaHUS
B) MOHUTOp, CHCTEMHBIH OJIOK, KJIaBUATypa, MBIIIIb

r) Bunuectep, Mbllllb, MOHUTOP, KJIaBUATYpPA

12.  Bce (aiinpl KOMIIBIOTEpA 3aITUCHIBAIOTCS HA?
a) Bunuecrep

0) Monaynsrop

B) ®onmu-aucK

r) ['eneparop

13. Kak BkII0YMTH Ha KJIaBUATYype BCE 3arjaBHbIe OYKBBI?
a) Alt + Ctrl

6) Caps Lock

B) Shift + Ctrl

r) Shift + Ctrl + Alt

14.  Kak Ha3biBaeTcst ocHOBHOE OKHO Windows, KOTOpoe MOSBIISETCS Ha DKpaHe Mociie
TIOJTHOM 3arpy3KH ONEpariioOHHONU Cpeabl?

a) OKHO 3arpy3ku

6) Croun ¢ sipsibIkaMu

B) PaGoumii cton

r) U306pakenue MoHUTOpA

15.  3apaxxeHHIO KOMIBIOTEPHBIMU BUPYCAMH MOTYT MOJIBEPTHYTHCS:
a) rpaduueckue Qaiisl

0) MporpaMMbl ¥ TOKYMEHTHI

B) 3BYKOBBIE (haiisibl

T) BUIe0(ailibl

16.  YTto U3 nmepeuucieHHoro ABisercs "Mo3rom" KOMIbIOTEpa
a) Muxpomporeccop

6) OneparuBHas NaMATh

B) KnaBuarypa

r) OneparyoHHas cuctemMa

1) XKecTkuii 1uck

17. OnepaTuBHas MaMsITh NPEIHA3HAYCHA:

a) Jlns AIUTeNhHOro XpaHeHus: MH(opMaruu

0) g xpaHeHus: HeM3MeHseMoi nHpopmau

B) Jlyis KpaTKOBPEMEHHOT'O XpaHEeHUs1 HHPOPMAaLIUU

r) st IIMTenhHOTO XpaHeH sl HEM3MEHIeMOi nHpopMaruu

18. DYHKIIUU TTPOIIECCOPa COCTOSAT:
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a) B o0paboTke maHHBIX, BBOIUMBIX B OBM
0) B nonxmouernn 9BM K 351eKTpOHHOM CeTH
r) B BbIBOJ/IC JTaHHBIX HA IT€YaTh

1) B BBOJIEe JaHHBIX.

e) B npocmoTpe pucyHKoB

18. Undopmanms, oOpabaTbiBaeMasi KOMIIBIOTEPOM, KOJHPYETCS:
a) TOJIBKO C TIOMOIIBIO HyJIEH U eTUHHIL

0) ¢ MOMOIIIBIO OOBIYHBIX IH(P

B) C IIOMOIIBIO0 CUMBOJIOB

T') C TOMOUIBIO IU(P U CUMBOJIOB

19. ®aiin - sTo:

a) eIWHMIA U3MEPECHHs HHHOPMAIUH;

0) nmporpamma;

B) = IporpamMma WIH JaHHbIC Ha JIUCKE, HMCIOIINE UMS;
I') BCE BBIIICNIEPEUHCICHHOE;

1) HU OJTHO U3 BBIIIE NIEPEUNCIICHHOTO.

20. 3apakeHre KOMIBIOTEpA BUPYCAMU MOXET MPOU30MTH B MpOLIECCE:
a) paboTHI OOIHHOTO YETIOBEKA 32 KOMIILIOTEPOM;

0) paboThI ¢ aitmamu;

B) (hopmMaTHpoBaHUS AUCKETHI;

) BBIKJIFOUEHUS KOMITBIOTEPA;

1) (hopMaTHpOBaHHS BUHYECTEPA.

4.8 MaTepuajJibHO-TEXHHYECKOE o0ecrevyeHue TMCIUTIHHBI (Pa3/1eJioB)

Jus peanuszanmu QUCHUATUTHHBL «HPOPMAIIMOHHBIE TEXHOJIOTUUY HUCIIONB3YIOTCS y4eOHBIC
ayauTopun i1 MPOBCACHUA 3aHATUN JICKIIMOHHOI'O THIIA, O60py,I[OBaHHI)I€ MyJ'II)TI/IMe[[I/If/'IHBIM
obopynoBanueM. Bce aymautopun obecredensl BoixogoMm uepe3 Wi-Fi B HTepHET, OCHAIEHHBIC
yueOHOM MeOemnbi0 U MpeAHa3HauYeHHbIE N7 MPOBEACHUS JEKIMOHHBIX 3aHATHI. Bce aynutopuu
obecrnieuenbl BbixoaoM depe3 Wi-Fi B IHTepHET, UMEIOT BO3MOKHOCTH HCIIOJIb30BAHUSA B YI€OHOM
nporecce BHUICOMPOCSKIIMOHHOTO 000PYIOBAaHHUA.MMEIOT BO3MOXXHOCTH HCIIONB30BaHHS B y4eOHOM
MPOLIECCE BUJICOMPOCKIIMOHHOTO OOOPYIOBAHMS ISl 3aHATUNA CEMHHApPCKOTO THUIA, TPYMIOBBIX U
HHAWBUAYAJIbHBIX KOHCYJ'II)TaHI/II\/'I, TCKYLIETO KOHTPOJIA u HpOMe)KYTO‘{HOi/JI aTTecralnuu,
naboparopuu, OCHAIllEeHHbIE Ja0OpaTOPHBIM O0OpYyJOBaHMEM, a TakKe MOMEIIEHUs s
CaMOCTOSTEILHOU pa6OTBI, OCHAIIICHHBIC KOMHI)I-OTepHOI\/JI TEXHUKOU C BO3MOKHOCTEIO IIOAKIIFOYCHU S
K cetu VMHTepHET M obecredeHrneM J0CTyrna B SJEKTPOHHYIO WH(GOPMaIMOHHO-00pa30BaTEIbHYIO
cpeny ¢unuana.

OcBoeHHE JUCHUIUIMHBI JIMI@MH C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH  37IOPOBBSL U
WHBAIMIAMHA OCYIIECTBISIETCS C HCIIONB30BAaHUEM CPEICTB OOydeHHs] OOIIero ¥ CHEeNHaTbHOTO
HA3HAYEHHS C YUETOM PEKOMEHJAIN MEAUKO-COIMAIbHON IKCIEPTU3BI, TPOrPaMMBbl peadMIUTAIIUU
HHBaJIWJa ¢ y4€TOM HHIAUWBHUAYAJIbHBIX HCI/IXO(i)I/ISI/I'—IeCKI/IX 0COOEHHOCTEN Ha OCHOBAHWHU 3asiBICHUS
CTYJCHTA.
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V. TEMATUYECKUWH IJIAH U3YYEHUS JUCHUIJIAHBI

Temaruueckuil iaH U3ydeHUs TUCHUIUIUHBI «H(MOpMalMOHHBIE TEXHOJIOTUU» HJsl CTYIACHTOB OYHOW ¢(opMbl 00y4eHHsI IPEACTABISET
coJiepkaHue y4eOHOM JTUCIUIUIMHBI, CTPYKTYPUPOBAHHOE II0 TeMaM (pasfenaM) ¢ YKa3aHHeM 4YacoB W BHUJIOB 3aHATHUH, KOHTAaKTHOH U
CaMOCTOSITeNIbHOM paboThl, (hOPMBI KOHTPOJIA, Tabnua 5.1

Ta6muma 5.1 - TemaTudeckuii mIaH U3y4eHus: AUCIUIUTHHBI « THDOpMaIIMOHHBIC TEXHOJIOTHH» IS CTYJCHTOB 0YHOM (p)OPpMbI 00yUeHUsI

KonraktHas paboTa, gac

AyIUTOpHBIE YacCHI

KonTakr KonraktHas CamocrositenbHast
k
WUunusu Has paboTta o pabota
1 paK B 11 HHTCpaK: Jyanb- aboTa Koncyns TIPOMEIKY- Dopmbl
Hanmenona- P 1a60 B THBHBIE Y p Tanus P J
e TH- Has o TOYHOU TEKYILETro
HHUE pa3/ieiioB U pa-Top c epen
K qec KOH MPOMEKY aTTecTaluu KOHTPOJIS
TeM HBICPaO e (b opMBI /9ack . IK3aMe KOHT
11 KHue CyJlb TOYHOMa B [IEpUOJ, (KCP)
0 r HOM, pois/
u 3aHs TaIus, TTEeCTa- 9K3. CecCuH, B CEMECT
THI 0 K3 (bopmBI CPB
u THS na6op. HK 117078 Karriks pe, 4ac
JIEeK cec-
3aHs Karrt
1 CHIO
THS
Cemecmp 1 Pazoen 1 OchosHoe nasnauenue u 8uovl UHQOPMAYUOHHBIX MEXHOJIO2UL
Tema 1 2 2 Wn/2 Jlum., 10 2 Vo,
WNudopmanus n
nHpopMannoOHHbIE
TEXHOJIOTHH
Tema 2 Bugsr 4 4 Jlum. 10 4 Yo
HHPOPMAIMOHHBIX
TEXHOJIOTU I
Tema 3 2 2 Jlum. 10 Vo,
WucrpymenTapuit 6 Tecr.
nH(pOpMaLMOHHBIX
TEXHOJIOTU I
Cemecmp 1 Pazoen 2 IIpoepammno-annapammnoe obecneuenue uHpopmMayuoHHbix mexHoL0uu
Tema 4 Pabora ¢ 2 2 Jlum., 10 6 v.0.
CHCTEMHBIM JL3.
MIPOTPaMMHEIM
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obecrieueHueM

Tema 5
Texunonorus
paboThl ¢
TEKCTOBOH H
rpaduIecKoi
nHpOpManueit

10

10

4/Un3

Jlum.,
J1.3

10

Tema 6 aTepHET-
TEXHOJIOTUH

2/Hn3

Jlum.,
JL.3

10

I1cO

Tema 7
WudopmannonHsie
TEXHOJIOTUU
00pabOTKH JaHHBIX

14

14

6/Hns

Jlum.,
J1.3.

12

K.P.
Tecr.

Hroro:

28

36

12

72

33,65

Kypcosas pabora

IK3aMeH

0,35

Bcero no
JTUCHMIIIMHE

28

36

0,35

72

33,65

144

Temarnueckuil miaH U3ydeHHs] TUCHUIUIMHBI «MHQOpMallMOHHBIE TEXHOJIOTHU»JIA CTYIEHTOB 3a04HOM (opMbl 00y4eHHsI NPEACTABISAET
cojfiepKaHue Y4eOHOM JUCLMIUIMHBL, CTPYKTYpUPOBaHHOE IO TemaM (pa3zienaM) C YKa3aHHEM 4YacoB M BUAOB 3aHATUN, KOHTAKTHOM U
CaMOCTOSITENIbHON paboThl, (POpPMbI KOHTPOJIS, Tabauua 5.2
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Tabmuua 5.2 TemaTuueckuil miIaH U3ydeHus: AUCHUILTUHBI «HPOpMallMOHHbBIE TEXHOIOTUUMN IS CTYICHTOB 3204HO (opMbI 00yUeHHs

KonrakTHas pabora, yac
AYJTUTOPHBIC YaChI K
KoHTakT O%TaKTHa’I CamocrosTenbHas
aboTa 1o
Nunusn Has p pabora*
B T.4.MHTEPAK- Koncyms TIPOMEIKY-
b paK Jyasb- pabota o Dopmbl
Haunmenosna- 1260 B THBHBIE Tanus TOYHOMN
e TH- Has o TEKYILETro
HUE pa3iesioB U pa-Top c epen aTTeCTaluu
K qec KOH MIPOMEXKY KOHTPOJIA
TeM HBIEpad e (opMbI /9acel . JK3aMe B MIEPUOJ KOHT
I KHe3a Cyllb TOYHOMHA (KCP)
" HS N r Tarus TTEeCTa HOM, . B CEMECT poims/
THI 0 ’ K9 ceccun,Kat | dopmbr CPs
u THS 1abop. UK 1UH, pe, yac
JIeK TIK3 cec-
3aHA Karrt
UH CHIO
THS
Cemecmp 1 Pazoen 1 Ochosnoe nasnauenue u 8uovl UHGOPMAYUOHHBIX MEXHOTIO2UL
Tema 1 1 1 1/Mn Jlum. 16 0,35 VYo,
WNudopmanus u
HHPOPMANOHH
bI€ TEXHOJIOTHH
Tema 2 Bunsr 1 1 1/Un Jlum. 17 Yo
HHPOPMALNOHH 1
BIX TEXHOJIOTUH
Tema 3 2 2 Jlum. 18 VYo,
WHucTpymenTap 1 Tecr.
2478
nHpopMannoHH
BIX TEXHOJIOTUM
Cemecmp 1 Pasoen 2 Ilpoepammmno-annapammnoe obecneyenue uH@GopMayuoHHbIX MexHoL02UlU
Tema 4 Pabora 2 2 Jlum., 18 1 V.0.
C CUCTEMHBIM JL3
MIPOrPaMMHBIM
obecrnieueHIEM
Tema 5 2 2 2/Un3 Jlum., 18 1
Texuonorus JL3
paboTsI ¢
TEKCTOBOH U
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rpadudeckoit
nHpopmanuei

Tema 6
Wnrepner-
TEXHOJIOTUHI

1/Uns

Jlum.,
JI. 3

18

IIcO

Tema 7
Hudopmannon
HBIE
TEXHOJIOTUHI
00paboTkn
JIAaHHBIX

1/Hns3

Jlum.,
JI. 3

18

K.P.
Tecr.

Hroro:

12

123

6,35

Kypcosas
pa6ora

IK3aMeH

0,35

Bcero no
JTUCHMIIIMHE

12

0,35

123

6,65

144

TeMarndeckuil IIAH W3Y4YEHUS JUACLUIIIUHBI

«MH(popMaLIlMOHHBIE TEXHOJOTUUMUIS CTYJEHTOB OYHO-3204HOH (opmbl

o0yueHust

MNpEACTaBIIACT COACPIKAHUC y‘Ie6H0fI AUCHUIIIMHBI, CTPYKTYPUPOBAHHOC 110 TCMaM (pasnenaM) C YKa3aHuEM 4YaCOB U BUIOB 3aH$ITI/II>'I, KOHTaKTHOM

CaMOCTOSTEILHON

paboThl,

KOHTPOJIS,

Ta0JINIA

53
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Tabmuma 5.3 - TemaTuyeckuii IIaH U3ydeHUs: TUCIUTUTMHBI « AH(DOpMaAIMOHHBIE TEXHOJIIOTHIY ISl CTYJICHTOB OYHO-3204HOI (pOpMbI 00yUeHUsI

KonrakTHas paboTa, yac

AyIUTOpHBIE Yachl

Konrakr KonrtaxtHas CamocrositenbHast
Wunusu Hast pabora o pabora*
1 mpak B 1A HHTCpak Jyaib- abora Koncym MIPOMEXKY- Dopmbl
Haumenona- P nabo B THUBHBIE Y p Tauus P Y
e T™H- Hast o TOYHOU TEKYILEero
HHE pa3/eoB U pa-Top c nepen
K qec KOH MIPOMEKY aTTecTanuu KOHTPOJIS
TeM HBICPAO e (hopMBI /9ack . IK3aMe KOHT
I | Kuesa CyJb TOYHOMNA B MIEPUOJT (KCP)
0 r HOM, posts/
u HS Tamws, TTECTa- 9K3. CECCUH B CEMECT
THI 0 K9 (bopMEI CPB
u THS nabop. HK LW, ,Karmk3 pe, uac
JIeK cec-
3aHA Karr
LUK CHIO
THS
Cemecmp 1 Pazoen 1 OcnosHoe nHasHauenue u 8uovl UHQOPMAYUOHHBIX MEXHOIO0UL
Tema 1 2 2 | 2/Hn Jum. 10 4 Yo,
WNudopmanus u
nH(popManoHHbIE
TEXHOJIOTUHI
Tema 2 Bunsr 4 4 Jlum. 10 4 Yo
nH(pOpMaMOHHBIX
TEXHOJIOTU I
Tema 3 2 2 JIum. 10 5 Vo,
WucTpymenTapuii Tecr.
nH(pOpPMaMOHHBIX
TEXHOJIOTU I
Cemecmp 1 Pazoen 2 [Ipoepammuo-annapamuoe obecneyerue UHGOPMAYUOHHBIX MEXHOL0SUU
Tema 4 Pabota c 2 2 2/Hn3 Jlum., 10 5 V¥.0.
CHCTEMHBIM JL.3
MIPOTrPaMMHBIM
obecrnieueHIEM
Tema 5 10 10 2/Hnz Jlum., 10 5
Texnonorus JL3
paboTsI ¢
TEKCTOBOU U
rpaduaecKoi
nHpopManueit
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Tema 6 UnTepuer-
TEXHOJIOTUHU

2/Hn3

Jlum.,
JI.3

15

IIcO

Tema 7
WudopmannonHsie
TEXHOJIOTUH
00pabOTKK JAHHBIX

10

10

2/Hn3

Jlum.,
JI.3

15

5,65

K.P.
Tecr.

Hroro:

24

28

0,35

80

33,65

Kypcosas pa6ora

IK3aMeH

Bcero no
JTUCHUIIJIMHE

24

28

0,35

80

33,65

144

90




@DOpMBI CaMOCTOATENBHOM PabOTHI CTYIEHTOB OIpenesieHbl B MeTOANYecKOM YKa3aHUH 10
MPOBEJCHUIO Ja0OPAaTOPHBIX PabOT M OpraHU3aIMH CAMOCTOSITEILHON pabOoThl MO TUCIUILINHE
«npopmMaiioHHBIE TEXHOJOTHM» JJS CTYACHTOB HANpaBJICHUS TOJATOTOBKU IPOrPaMMBbI
6akanaBpuata 38.03.01 DxoHOMUKa, HANIPaBIEHHOCTH (MMPOodUIIL) IporpaMmbl «byXraaTepckuii
YUeT, aHAJIu3 U ayJuT.

CoxpaleHus, UCIoib3yeMble B TeMaTndeckoM IiaHe U3y4eHUs AUCIUILTNHBL, Tadnuna 5.3

Tabmuma 5.3
Coxpaienne Bup pa6orsl
Jlur. PaboTa ¢ yueOHOW 1 HAYyYHOU JHUTEPaTypOir
JL.3. CaMocTOsTeNbHOE BHITIOJTHEHUE JTAOOPATOPHBIX 3aJaHUN
N.n. NutepakTuBHas JIEKIUS
Nn3 WuTepakTrBHOE 1a00paTOPHOE 3aHATHE
Tecr. TectupoBanue
IIcO [TpesenTanms ¢ oOCyKIeHUEM
K.P. KonTponbaas padbota
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VI.@OHJA ONEHOYHBIX CPEACTB

@DOH/I OIEHOYHBIX CPEACTB MO auciuIuimHe «MH(pOpMaIMOHHBIE TEXHOIOTHI» pa3padoTaH B
cooTBeTcTBUU ¢ TpeboBanusMu Ilomoxenuss «O donae oneHounsix cpeacts B8 PI'BOY BO
«POY um. I'B.IInexanoBa». @OHI OIEHOYHBIX CPEACTB XpaHHTCI Ha Kadempe,
oOecrnieunBarolel mpenojgaBaHue JaHHOW JUCIUILTHHBL.

[Tnaaupyembie pe3yiabTaThl 00ydeHHUs CTyIEHTOB Mo muctumuinHe «MH(opManmoHHbIe
TEXHOJIOTUN» npeacTaniensl B pasznene |l «Conepxanue nporpaMmbl y4eOHON AUCHUTUTHHBDY.

TumnoBble KOHTPOJIBHBIE 3aMaHUs 1O auciuiuinHe «MHGMOpMalMOHHBIE TEXHOJIOTHI,
HEO0OXOUMBIE JJISl OLEHKU 3HAHHUM, yMEHUM, HAaBBIKOB U (MJIM) OMbITAa JESATEIbHOCTH BKIIIOYAIOT
B ce0st:

IIprMepsbI TECTOB IJIs1 KOHTPOJIS 3HAHUM

1. DxoHOMUYECKast HHPOpPMAIIHS — 3TO ...

a) cBesleHUs1 00 00BEKTAX U SBICHUSX OKPYXKAIOIIEH cpesibl, UX MapaMeTpax, CBOWCTBAX U
COCTOSIHMH, KOTOPBIE YMEHBIIAIOT UMEIOIIYIOCS O HUX CTENEHb HEONPEIeIEHHOCTH, HETIOTHOTHI
3HAHUH;

0) COBOKYITHOCTB CBEJICHUM, OTPAXKAIOIIHNX COIMAIBHO-3KOHOMUYECKHE MPOIIECCHI U CITYKAITUX
JUTSL YIPaBIEHUS STUMHU MIPOLIECCAMH U KOJUIEKTHUBAMH JIFOJICH B MPOU3BOICTBEHHOM U
HEIMPOU3BOJICTBEHHOH cdepe;

B) OTJENbHbIE (PAKThI, XapaKTEPU3YIOIINE OOBEKTHI, TPOLIECCHI U SIBJICHUS B KOHKPETHOM
MIPEIMETHOM 00JIACTH, a TAKKE X CBOMCTBA;

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHOW MPeIMETHON 00J1aCTH, MO3BOJIAIONINE PelIaTh
MOCTaBJICHHBIC 334U,

1) IPOJIYKT B3aUMOJICHCTBUS JAHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE 3TOTO
B3aUMO/JICHCTBUA.

2. CreneHb CXaTUsl apXUBHOTO (paiiina 3aBUCHUT:
a) TOJIbKO OT Tuma (¢aiina;

0) TOJBKO OT IPOTPaMMBbI-apXUBATOPA;

B) OT THNa (aiilyia ¥ MporpaMMbI-apXUBaTOpPa;

I') OT IPOU3BOIUTENILHOCTH KOMITBIOTEPA,;

1) OT 00beMa ONepaTUBHOM MaMATH KOMIIBIOTEpA.

3. H_ICJ'I‘{KOM 110 KaKOﬁ KHOIIKC MO>XKHO HpOI/I3BeCTI/I pa36HeHHe SYCCK T8.6J'II/ILILI B
MicrosoftWord?

s HH _
o g W) ) ) (S

4. B siweiike D2 noxymenta MicrosoftExcel 3anucana ¢popmyna =$E$2+F2. Kakoii Bux Oynet
uMeTh popmyna, eciu siueiiky D2 ckonupoBath B siueiiky Al?

a) =$D§2+Cl

0) =SE$2+C2

B) =$E$2+Cl1

r) =$D$2+D1

n) =$E$2+F2

5. MexceTeBoi mpOTOKOI - 3TO:
a) COBOKYITHOCTb MPaBUJI NIEpelayl JaHHBIX.
0) MoaeM.
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B) CIlel[alibHAasl IporpamMma, peoOpasylolias nepeaaBaeMble JaHHBIE.
T') yCIIOBUE, KOTOPOE MPOBEPSETCS MPH MOITYUCHUN JAHHBIX 110 CETH.

2. TemaTnka KypcoBbIX padoT
CornacHo ydeOHOMY IuTaHy, mo gucHumuinHe «MH(DOpMAaMOHHBIE TEXHOJIOTHH» HE
pelycMOTpEeHa KypcoBas padoTa.

3 Bonpochbl K 3K3aMeHy

Howmep

Bompoca IlepeyeHb BONPOCOB K IK3aMEHY

1. [Tonsatue sxoHOMUYecKOi nHpopMari. OCHOBHBIE MIOKA3aTENIN KaueCTBa
HSKOHOMHYECKOH HH(pOpMALIUU.

2. Buibl s5xoHOMIYECKOH MHPOpMAITIN

3. OcHOBHBIE 3Tarbl HH)OPMATH3AIKMK 00IIECTBA

4. WNudopmannonnasie pecypchl 1 HHGOPMAIMOHHOE 00IIECTBO.

S. Vctopus nosiBiieHHst ”HGOPMAILIMOHHBIX CUCTEM

6. [ToHsATHE M CTPYKTYpa HUHPOPMALMOHHON CUCTEMBI

7. WudopmanmoHHbIe YKOHOMHYECKHE CHCTEMBI

8. OcHOBHBIE CIIOCOOBI MPeACTaBICHUs] HHPOPMALIMK U KOMaH]] B KOMIIbIOTEpE

Q. WNudopmanms, cooOIIeHus, CHTHANbI, TaHHBIC

10. Mojenu 1 alropuT™Mbl, HCHOJIb3yEeMble IIPU PeIIeHUU (PYHKIIMOHAIBHBIX 3a/1a4

11. TexHU4Yeckoe, MaTEMAaTHYECKOE U ITPOrPaMMHOE 00ecIieueHuEe HHPOPMAITHOHHOM
CHCTEMBI

12. WNudopmannoHHoe, OpraHn3aliioHHOE U MPaBoBoe obecrieueHre nHPOPMAITMOHHON
CHCTEMBI

13. [Tonarue undopmanmoHHON TexHOIOrUU. OCHOBHBIE 3Talbl PA3BUTHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHIA

14, Cocrapistonme HHPOPMAITMOHHON TEXHOJIOTHH

15. CTpyKTypa ynpaBjieHHUs] OpraHu3aiieil Ha OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTUMA

16. KBanuduxkaiys nepcoHaia no ypoBHsM yrpaBiieHUs] HHOOPMAIIMOHHON TEXHOJIOTHen

17. WHupopmainironHast TexHoJI0rUsl 00pabOTKH TaHHBIX.

18. WHdopmanroHHas TEXHOJIOTHsI YIIPaBJIEHUSI.

19. WHdopmanoHHas TEXHOJIOTHsI aBTOMATH3aIMK odrca

20. WudopmanroHHas TEXHOJIOTHSI ITOICPKKH IPHHSATHUS PEIICHUH

21. WHdopmanoHHas TEXHOJIOTHsI SKCIEPTHBIX CUCTEM

22. OcHoBHBIE OJIOKH MTEPCOHATHHOTO KOMITBHIOTEPA M UX Ha3HaueHue. BHyTpeHHMe
YCTPOICTBA CUCTEMHOTO 0JIOKa

23. YcTpolicTBa BHYTpEHHEN 1 BHEIIHEW MaMsTH KOMIIbIOTEPa

24. YcrpoiicTBa BBOJa U BbIBOA HH(OpMAIUU

25. KomnbroTepHsle ceTu 1 ux Kiaccupukanus

26. Krnaccudukanus nporpaMMHOro obecrneyeHusl.

217. CucteMHOe MporpaMMHOe obecrieueHue

28. [IpukiagHoe mporpaMMHOe 0OeCTICUeHHE

29. WHcTpymMeHTapuii TEXHOJIOTMH TPOTPaMMHUPOBAHHUS

30. OcHOBHBIE 33124 HH()OPMAIIMOHHBIX TEXHOJIOTHH U MHPOpMaImoHHasi 0€301MaCHOCTh

31. O06paboTka 4rcIoBoi HHQOPMAIIH

32. MynbTUMeANHHBIE TEXHOJIOTHMH 00pabOTKH U MpeicTaBIeHUs] HHpOpMaIiu

33. TexHonorus paboTsl B cpejie onepaloHHOM cucteMbl cemeiictBa Windows.

34. TexHosorust paboThl B TEKCTOBOM Mporieccope MicrosoftWord.
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35. Pab6ora co criuckamu B TeKCTOBOM mporeccope MicrosoftWord.

36. Pa6ora ¢ Tabnuiiamu B TekcToBoM nponeccope MicrosoftWord

37. Pab6ora ¢ rpaduueckumu 00beKTaMH B TEKCTOBOM Iporeccope MicrosoftWord.

38. BBox u dpopmaruposanue Gopmyi B TekctoBoM mporeccope MicrosoftWord.

39. BBon u penaktupoBanue ganHbix B MicrosoftExcel. KonupoBanue, nepemerienue,
CrelMabHasi BCTABKA

40. CpencTBa aBTOMaTH3aIlMU BBOJIA IAaHHBIX B TaOJIMYHOM miporieccope MicrosoftExcel.
ITeyats nokymenra B MicrosoftExcel

41. Tunel nanaeix MicrosoftExcel. @opmarupoBanue JOKyMeHTa

42. Brruucnenus B MicrosoftExcel. Pabota ¢ popmymamu. AGCOTIOTHBIE 1
OTHOCHTEJIbHBIEC CCHUIKH, BIHMSIONIUE U 3aBUCUMBIC STYCHKU

43. HMcnonp30BaHne CTaHAapTHRIX GYHKIUN B TAOIHIHOM Mporieccope MicrosoftExcel

44, [TocTtpoenne auarpamm u rpaduKoB B TabauaHoM mporeccope MicrosoftExcel

45, PabGora co criuckamu: COpTUPOBKA, (PUIbTpAIHs, TIOJBEICHUE TPOMEKYTOYHBIX
WUTOTOB

46. Hcnonws3oBanue pacimpeHHoro GuibTpa B TabauaHoM mporeccope MicrosoftExcel

47. AHanu3 NJa”HHBIX C HOMOIBIO CBOAHBIX TAOJIMLI.

48. Vcnonp30BaHne HAACTPOCK B TaOmmuHOM Mporieccope MicrosoftExcel

49, TexHosorus co3manus npe3eHraiuii B cpeae Microsoft PowerPoint

50. WHTEepHET-TEXHOJIOTHUH.

51. TexHnueckoe, MaTeMaTHYECKOE U MIPOrpaMMHOE oOectieueHrne HHOOpMaIMOHHON
CHCTEMBI

52. CTpykTypa yrnpaBjieHUs OpraHU3aIell Ha OCHOBE HH(POPMAITMOHHBIX TEXHOJIOTUI

53. NudopmanimonHas TeXHOJIOTHs aBTOMAaTH3alluu oduca

54. [TonsTre nHOOPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA, THPOPMAITUOHHBIX
CHCTEM, 3aJIa4H, 3TaIbl Pa3BUTHUSL.

95. TexHonorus c6opa, XpaHeHus, epeaadn, 00paboTKH U MPeACTaBICHU HHPOPMALIUU

56. WNudopmanoHHbIe CUCTEMbI U THPOPMALIMOHHO-KOMMYHHUKAITUOHHBIC TEXHOJIOTHH.

57. [Tpo6aembl HcoIb30BaHUS HH(POPMALIMOHHBIX TEXHOJIOTHH

58. JlokyMeHTalbHble HHPOPMAIIMOHHBIE CHCTEMBI

59. CrnipaBouHO-TIpaBOBbIE MH(OPMALIMOHHBIE CUCTEMBbI

60. Pons UT B pa3BUTHM SKOHOMUKHU

61. [Tporpammuoe oOecnieueHre HHGOPMAIIMOHHBIX TEXHOJIOTHIA YITPABICHHS

62. ABToMaTn3upoBaHHOE pabouee MecTo. DYHKIINH U XapaKTePUCTHKA IO BUIaM
JesTeIbHOCTH

63. [Ipumenenne nHGOPMaLMOHHBIX TEXHOJIOTHI Ha padoueM MecTe MoJIb30BaTeds,
aBTOMaTHU3MPOBAHHOE pabouee MeCTO, JEKTPOHHBIN oduc

64. TenexoMMyHHUKANIUU B YIIPABICHUECKOW AEATEITHHOCTH

65. OCHOBHbBIE TONOJIOTMH KOMITbIOTEPHBIX CETEH

66. Hcnonb30BaHne COMMMATBHBIX CeTEH

67. O6ocHOBaHME pelIeHni 0 BEIOOPY ONTUMaIbHON KOH(PUTYpalluy annapaTHo-
MIPOrPaMMHOM MIaTHOPMBI

68. ABTOMaTH3UPOBAHHE TEXHOJIOTHUECKUX MPOIIECCOB Ha TPEATIPUSITHN

69. BHuenpenue cucreM BUpTyaIu3alluy CEpPBEPOB

70. OCHOBHBIE CETEBbIE CITY>KOBI IPEAIPUATHS

71. OyHkuMM (HalIoBBIX CEPBEPOB

72. Buenpenue cepBepoB yrpaBieHus 1 3amuThl HTepHET Tpaduka

73. [Ipumenenne 0ObeAMHEHHBIX KOMMYHHKAIUI HA TIPEPUATHH
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74.

[IpumeHeHne TepMUHAIBLHBIX CEPBEPOB

75.

CoBpemeHHas TeleKOMMYHHUKalMOHHAst HHPpacTpyKTypa

76.

AHTHUBHPYCHBIC POTPAMMBI C Y4€TOM OCHOBHBIX TPeOOBaHMI WH(OPMAIMOHHON
0€e30I1aCHOCTH

77.

[TporpamMmMHBI€ CpeaCTBA 3aLIUTH HHYOPMAIMK C YI4E€TOM HH(POPMALMOHHOM
0€301aCHOCTH HIKOHOMHMYECKOI'0 CyObeKTa

78.

Mertoap! nnpenynpexaeHus HPOPMAIMOHHO-KOMITBIOTEPHBIX YTIPO3

79.

OcHoBHBIE TpeOOBaHU HHPOPMAITMOHHOHN 06€30MacCHOCTH HH(POPMAITMOHHBIX
TEXHOJIOTHUH.

80.

TexHoOrUM UCHOIB30BaHUS CEpBEpa: TEXHOJIOTUSA (haiiI-cepBepa U apXUTEKTypa
KJIMEHT-CEPBEP

HpaKTI/I'-IGCKI/Ie 3aIaHUA K 9K3aMCHY

3amaua 1. Co3math cBoaHyro Tabmuity B Excel (IIpogaska OITOBOM TEXHHKH)
BBIBOJISIIYIO /17151 Kaxk10T0 ToBapa (10 enquHuUIl) CpeIHIO0 1IEHY U CyMMapHOe
koinuectBo. Co3nate 2 rpynnsl JaHHbIX: st 2015 u 2016 rogos (IIposectu
IPYHIHPOBKY 110 TOJaMm)

CoznaTh CBOHYIO TaOJIHILY, BBIBOASIIIYIO AJIsl KaXKI0T0 TOBapa CPEIHIO0 LIEHY C
HJIC . Co3pmatp rpynnsl gansbIx juid kaxaoro [Iponasua (10 m).

3amaua 2. Paccuntath MUHUMAJIBHBIA OKJIAJl COTPYJHUKOB PA3JIMYHBIX OTAETIOB 110
Kkaxxaoi nomkHocTH (10uenoBek). CocTaBUTh CBOAHYIO TAOIUIy TaK, YTOOBI OHA
oToOpaxana TpedyeMyro HHGOPMAIIUIO MO KaKIOMY YPOBHIO 00pa30BaHUs
corpyanuka. Ha ocHOBe CBOJIHOM TaOJIMIIBI CO37aTh JIMHEHYATYIO JUArpaMMy C
rpynnupoBkoit. OTgunsTpoBaTh HHGOPMAIUIO IO COTPYIHUKAM ATMUHUCTPALUS U
ByxranTtepusi, UMEIOMMM BhICIIee 00pa30BaHUE

IToctpouts B EXCelrpaduk dyHkumii, 3a1aHHbINA CHCTEMON YpaBHEHUI
MyCTh AaHa CHCTEMA YPABHEHMI

x2—b, x<1

f(x]={

(\“x+b—a)3, x=1

TpedyeTca Ha oTpeake [-1; 4] NOCTPOMTE rPAdINK dyHKLMK T(x). MapaMeTpel a = 5 1 b = 2 HeoGX0aUMO 334aTk B
OTAENEHIX AYEAKaX.

Pacuurate exemecsunbie BeIUIAThH 1o kpeautyB 600000 p., 800000 p., 1200000 p.
[Ipu ctaBke 18% romoBbIX co cpokom noramenus 1,2,3, 4 rona npu ycioBuu, 4To
BBITIJIATHI MMPOU3BOISTCS B HAYAJIE KX I0T0 MecsIa

Ompenenutpb, Ha KaKOW CPOK MOXKHO MOy4uTh KpeauT B $8000 mox 16% romgoBsIx,

€CJIN €KCTOAHBIC BBIIIJIATHI IO KPECAUTY B KOHIC KaKA0T0 roaa 6YZIYT COCTaBJIATH
$1500

3amucath apudMeTHIecKue BhIpakeHus B cTpoke Gopmyn B Excel:
IX|° + tg3x

\/ln2X+ 1+ 33\/3X
X
sin35 +cos x?- 23/c0s3x

TaGynupoBaHue GyHKINU HA 33JaHHOM OTpPE3Ke C 3a/1aHHBIM I11aroM
Tpebyercs nporabyaupoBars GyHKIHO y = y(X) Ha otpeske [0;11] ¢ mmarom h = 1,0.
OyHKIMS Y = y(X) UMEET CAEAYIOUINI BUJ
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x + 2, ecnu x <3

3<x<6

1, ecnu 6 <x <9
y=x+1, eciu X, ecau x>9

PemuTh cucreMy TMHEHHBIX anreOpanyeckux ypaBHeHui B Excel

x-1, eciu x<I x+1, ecau x<I

x, eciu 1<x<2 x+2, ecnu 1<x<2
y= x+2, eciu 2<x<6 y 2, ecnu 2<x<4

4, eciu x>6 x, eciu x>4

[Toctpoenue rpaduKOB IBUKEHUS M CKOPOCTH TOYKU

Tpebyercs mocTpouth rpaduk IBUKEHUS TOUKH, 33JaHHOTO (QYHKITUEH

s(t) = t3-10t2+ 27t -18,

U rpad UK CKOPOCTHU ITOM TOYKH, 3aJaHHON (YHKITHEH

v(t) = s'(t) = 3t - 20t + 27

Jlnia noctpoenus rpadukoB Tpedyercs:

B sueiiku Al, B1 u D1 BBouM 3aronoBku, cootBeTcTBeHHO "Bpems", "PaccrosHue”
u "Ckopocts'.

10

Co3snath Tabmnuiry B Excel ¢ ucmonbp3oBaHreM MaTeMaTHUeCKUX (DYHKIIMH, KOTOpas
paccuuThIBaeT 3HaueHUs GyHKIMK Y=SiN(2x/ 3)*cos(x/2) Ha untepBase

3HaYeHHi X oT -9 10 +29 ¢ marom 0,1, BEIYKCIIAET MAKCUMAJIbHOE B MUHUMAJIbHOEC
3HaYCHUS QDYHKIMU HA TAHHOM HHTEpPBaJiC 00JIACTH OMPEICICHHSI, & TAKKE CTPOUT
rpaduK JaHHOW (YHKIHH.

11

Cosznate Tabnuiy B Excel, kotopast hopMupyer Be1OMOCTb Ha BBIILIATY 3apILIATHI C
IIPOrPECCUBHON HIKAJION MOJOXOJHOIO HAJIOTA.

[TycTh HanOT HCUYMCISETCS IO TPOTPECCUBHOMN HIKaJle CIeIYIOIUM 00pa3oM: ¢
3apruiatel, He npesbimatomeid 1000 py6., Hanor cocrasnser 12%, a ¢ yactu
3apmaThl, npesbimatoniei 1000 py6., B3pickuBaeTcst Hanor 20% oT 3Toif yacTu.

12

Coznate Tabnuiry ydera rnpojax MopoxxeHoro BExcel (ykasars Mapky, KOJIM4ecTBo,
LIEHY), B KOTOPOU BBIMOJIHAETCS MOACUYET PE3yIbTATOB NPOJAKk MOPOKEHOTO T10
KBapTajaM U UTOTH MPOJaX 3a ToJ.

[ToctpoiiTe quarpammy, 0TOOpaXKaroIlyr0 COCTOSTHUE MPOAAXK MOPOXKEHOT'O Pa3HbIX
COPTOB 3a NEPBbIN KBapTaJL.

13

CocraBbTe TaOIUIy pacnpeaesieH s TUBUICHIOB (BBITUIATHI JJOXOI0B aKI[HOHEpaM
10 uTOoraMm paboThl) B aKIIMOHEPHOM OOIIECTBE B COOTBETCTBHU C KOJTUUYECTBOM
aKIUN KaXXJI0T0 aKIIMOHepa. OMPeIeINTh UCXOIHbIC JaHHbBIE 3a7au: BETHUYUHY
pacmpesenseMoit CyMMbI oxoAa (4ucio), pamMuinu pabOTHUKOB (TEKCT),
KOJIMYECTBO aKIUN Yy KaXKJAO0TO aKImoHepa (1ieoe uncio). B kauectse
paccuuThIBa€MbIX JJAHHBIX B TabmuIle Oy/ieT CyMMapHO€e 3HaYeHHe YUCIIa BCeX
aKUui (4MCI0) ¥ CyMMa BBITUIATHI KQXKIOMY aKIIMOHEPY (YUCIIO).

14

Co3natp TabnuIly, HOKa3aHHYIO HAa PUCYHKE.
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A | B | C | D E
1 BoinonHeHHe IJIAHA NPEeANPUSATHAMHE 001aCTH
2 Cpeaneronosa CpeaHeCTCouHo [IpousBoacTBO
HaumeHoBaHu | 5 CTOMMOCTB . TPOZIYKLH 32 Berimonnenn
e OCHOBHBIX OTYETHBIN e maHa (B
TPEAIPUATHS thouIOB pa?ma}(jmnx 34 TIEPUOJT MIPOIEHTAX)
OTYETHBIA TIEPHOLT
(mutH. pyo.) (miH. py0.)
3 Asnanpu6bop 3,0 360 3,2 103,1
4 Crexno3aBon 7,0 380 9,6 120,0
5 Menrexuamka 2,0 220 1,5 109,5
6 ABTONPOBO 3,9 460 4.2 104,5
7 Temmn-ABua 3,3 395 6,4 104,8
8 ITpubopo- 2,8 280 2,8 108,1
CTPOUTENBHBIN
3aBOJ
9 ABTOHOpMAITh 6,5 580 9,4 94,3
10 | Boiinounas 6,6 200 11,9 125,0
11 | MammHo- 2,0 270 2,5 101,4
CTPOUTENBHBIN
3aBOJ
12 | Jlermaiu 4,7 340 3,5 102,4
13 HUTOI'O: 41,8 3485 55

AJIFOpI/ITM BBIIIOJTHECHUA 3aJaHU.

IToacuutath UTOrOBBIE JAHHBIC 1O CTOJ'I6I_[3M, HCIIOJIb3YA KOMAaHAY ABTocyMMa.

PaccoptupoBars npeanpusaTus 0 pasHeIM BUAaM IOKa3aTenen
PaccoprupoBats npennpusTus rno andaBury
ITpoBecTr COPTUPOBKY MO BO3PACTAHUIO U YOBIBAHUIO

15 | 3aoanue. Co3nath mabI0H 715 3aIOJTHEHUS AICKTPOHHON TaOJIUIIBI, TOKA3aHHBIN
Ha PUCYHKE.
A|B | C | D | E F G H
1 | BexomocTh BBIIa4YM 32PaGOTHO MJIATHI
2 | Ne| @amunusn Aneapo Hmozo
3 | 1 | lBanoB
4 | 2 | IlerpoB
5 CunopoB
6 I'myxoB
7 lankuu
8 CMmupHOB
9 Topmkos
10 ABrieeB
11 Cymma:
AJITOPUTM BBITIOJTHEHUS 3aJJaHHUS.
3anoIHUTD Ta6n1/1uy C IIOMOIIBIO OIICpanuu ABTO3a110JIHEHNE
1. Paccuutats cymMmmy HMmozo, nonydeHHYIO KaXKIbIM paOOTHUKOM 32 MSTh
MCCAILICB
2. Paccunrare Cymmy, MOyd4eHHYIO BCEMH PaOOTHUKAMU 32 KaXKIBIH MECSIT
16 | 3adanue Co3nath ¥ 3aNOJTHUTH TAOJIHITY pacuéra JO0X0JI0B, IIOKA3aHHYIO Ha
HCYHKE.
A | B | C ID |E
1 Pacnpenesienne goxonos B 3apucumoctu ot KTY
2 | Obwuil 0oxo0 10000
3 Damunun Bpemsa, | Keanugukayuonn KTY Cymma K
y il paspao svioaue
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4 | Corpynuux 1 5 10
5 10 12
6 12 18
7 8 5
8 15 10
9 7 8
1 20 9
0
1 10 6
1
1 8 15
2
1 16 10
3
1 Hmozo
4

Aneopumm vinonnenus 3a0anusl.

3anonnums epagpy ©amunusn snavenusmu Compyonux1+10, ucnonv3ys onepayuro
Aemosanonnenue.

Paccuumamo epaghy KTV kax npoussedenue epemenu, 3ampaienHo2o
COMPYOHUKOM, HA €20 KBANUDUKAYUOHHDLL PA3PsL0

[Toxcumntars 3HaueHue MToroc momomnipio onepanuu ABTOCyMMa

17

Co31ath ¥ 3a0JIHUTH TaOIUILy pacuyéTa CTOMMOCTH, II0KAa3aHHYIO Ha PUCYHKE.

A B | C D | E
CTOoMMOCTH NIPOrpaMMHOI0 O0ecreyeHust

[EEN

N

Croumoct | Croumocth, | CToumoct Jloas B o01eii

b, § p- b, EBpo cToumMocTH, %
OCWindows 18
IMaker MSOffice 32
Penakrop CorelDraw 15

I'papuaeckuit 22
yckopurens 3D
Byxranrepus 1C 50

Awnrusupyc DRWeb 20
Hroro 157

Kypc Bamothl (k 28 35
py6i10)

ANTOpUTM BBITIOJIHEHUS 3a/IaHUSL.
1. 3ammcarh UCXOIHBIE TEKCTOBBIC U YMCIIOBBIC TaHHBIE.
2. Paccuuntats rpagy CTOMMOCTS, p., HCIIONIB3YsI KYpC J0J1apa Kak
aOCOJIOTHBIN ajpec.
3. Paccuunrats rpady Croumocts, EBpo, nucnoss3ys kypc aposiapa u kype Espo
Kak aOCOJIIOTHBIE ajpeca.
4. Paccuurats rpady [loms B 0011ei CTOMMOCTH, UCTIOIB3YsI HTOTOBYIO
CTOMMOCTB, P. KaKk aOCOJIFOTHBIN ajpec.
5. IIpeoOpa3oBath uncioBsle 3HaueHus B rpade lons B o01ielt CTOMMOCTH B
MPOIICHTHBIC 3HAYCHUSI:
Bbiienute uncinoBblie 3HaYE€HUS 3TOH rpadbl.
1énxnyTh 1o kHOMKe [IponieHTHbI Gopmar.
VY cTaHOBUTH 0TOOpa)keHHE MPOLIEHTOB C OJIHUM JIECSITUYHBIM 3HAKOM, HCIIONb3Ys
KHOTIKH Y BeJIMUUTh WIH Y MEHBIIUTD Pa3psIHOCTb.

HaumenoBanue

oo bW

O Ll

18

COSI(E[TL " 3aIll10JITHUTD Ta6J'II/II_Iy MpOoaaX, MOKA3aHHYIO HAa PUCYHKEC.
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A B Cc D
1 Ipoaasxka aBromoOmeii BA3
2 Mopeanb Kgsapraa 1 Kgsapraua 2 Ksapraun 3 Ksapran 4
3 | BA32101 3130 3020 2910 2800
4 | BA3 2102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7 | BA3 2105 320 320 320 320
8 | BA32106 4200 4150 4100 4050
9 | BA32107 6215 6150 6085 6020
1 | BA32108 8230 8150 8070 7990
0
1 | BA32109 10245 10150 10055 9960
1
1 | BA32110 12260 12150 12040 11930
2
1 | BA3 2111 14275 14150 14025 13900
3

AJTOPUTM BBITIOJTHEHHUS 3a/1aHUS.
1. 3anwmcarb UCXOAHBIC 3HAUCHUSI TAOIUIIbI, YKa3aHHBIC HA PUCYHKE.
2. 3anonnuth rpady Moaens 3HaueHussmMu BA32101+2111, ucnons3ys
onepannio ABTO3aMOIHEHHE.
3. TlocTpouTh AMarpaMMy 1o BCeM MPOAaKkaM BCEX aBTOMOOUIIeH

19

CocraButh kasieHnapb Ha 2016 ron ¢ moMonipio mporpammel Excel

20

Co3znatp iakat «[Ipenmyiiecta pabotsl B MS Word» (ucrnionbzoBars MS Word),
coAepKaIIMM:

1. I'padmueckriec MPUMHTHBBI

2. Hanmucu

3. OOwekTbl SmartArt

4. PucyHku

5. OO6wextsl WordArt

21

[ToAroTOBUTH JEKTPOHHBIN KiaccHbI xkypHan B MS Excel , Bkirouaromuii
CBENIEHUS 110 OAHOMY TpeaMeTy. [IpeaycMoTpeTs 5 OlIeHOK B YETBEPTH, CPEAHNE
Oayytel 3a 4 yeTBepTH U 3a To i 10 ydeHUKOB, CpeHHI OallT Kiacca 3a YeTBEPTH
1 32 TOJ] (CM. pUCYHOK HUXKE), IIPU 3TOM:

pacueT cpeJHUX OaJIOB 3a YETBEPTHU U 3a T'OJ] OCYIIECTBIISTH CTPOro 1o Gopmyiam!
BBO/I OIICHOK OCYIIECTBIISTH Pa3IMYHBIMH CIIOCOOAMHU:

° MyTeM HEMOCPECTBEHHOT'O BBO/IA YUCEIN B STUCHKY.

. ¢ nomoipto pynkuun CIIYUC()

=OKPYTJI(CITYUC() *3+2;0)

3alIUTUTH BECH JIUCT OT PEJAKTUPOBAHMSI, OCTABUB JHANa30Hbl OLEHOK
HE3aIUICHHBIMH.

3anoJIHUTh KJIACCHBIN KYpHaJ MO TPEM IPEIMETaM, BHIITOJIHUB KOTMPOBAaHUE
Tabauel Ha JInct2, JInct3. U3MeHUTh MMEHa TUCTOB B COOTBETCTBUH C
npeAMETaMHu.

J71s1 5IEKTPOHHOTO KJIACCHOTO JKypHaIa MOJYyYUTh UTOTOBYIO TaOJHILY TTO
mpenMeTam s kiacca. Tabmuia 1omKHa coaepKaTh HHPOPMAIHIO O CPETHUX
Oaymax Kjacca 3a 4YeTBEPTH, 3a T 0 BCeM mpeamMeraM. Tabnuiry pa3MecTuTh Ha
Jlucre 3.

22

C nomorrsio porpamMmmuoro cpeactsa Word pazpabotats MOETh PEKIAMHOTO
TucTa GUPMBI, OCYIIECTBISIONIEH KypbepCKUE YCIYTH ¢ TaOnuIel cBeieHni 00
OTJeNEeHUIX GUPMBI B ISTH Pa3IUUHbBIX FOpoJax

23

C nomorsio porpamMmmuoro cpeacrsa Word pazpabotats MOETb PEKIAMHOTO
JUCTAa KOHTUTEPCKOT0 KOMOMHATA C TAONHIIeH ONTOBHIX 1IEH Ha MSTh BUJIOB TOBapa

99



B 3aBHCUMOCTH OT 00beMa 3aKYIIKH

24 | OrdopMaTupyiTe HIKECIESIYIOIIHA TEKCT
dopmaTrpoBaHUe TEKCTa UTPAET BAXKHYIO POJIb B OQOPMIICHUH TOKYMEHTA,
MO3BOJISIET CAETATh MaTepHall IOCTYIHEE, OH ropa3/io JIydlle YCBauBaeTCsl.
[IpaBmiibHO 0POPMHUTH TEKCT — 3TO HACTOsIIIee UCKyccTBO. He Tak-To jierko
Ha/IJISKAIIUM 00pa3oM pa30oHTh TEKCT Ha pa3/elibl, TPaMOTHO
0 OpPMUTH 3ar0JIOBKH, a TAKXKE OCHOBHOE COJIEp>KaHuE JOKYMEHTA.
[TocpenacTBoM (hopMaTUPOBAHUS BBl CMOXKETE IMOJTHOCTHIO UCKITIOYHUTH 3aIHCh OT
pyKH B 1oKyMeHTe, Tak Kak Microsoft Word mo3Bosisier HabupaTh TEKCThI JTF000#
CJIO’KHOCTH.
[Ipumepom MOTYT OBITH Pa3IMYHOTO BUJA (OPMYIIBL:
CO2 , H2S04 unu (a+b)3=a3+3a2b+3ab2+b3

25 | Bammcars apupMETHUCCKHE BRIpaKeHUs B cTpoke (hopmya B Excel:
IX|° + tg3x
V InZx+1+3 %
sin'é% + cos x2- 23/cos3x

26 | C nmomoribio mporpaMmmbl EXCelBbIMOIHNTS:
Ta0ynupoBaHue GYHKIIMH Ha 3aJJaHHOM OTPE3KE C 3aJIaHHBIM 11aroM
Tpebyercs nportabyaupoBars GyHKIHO ¥y = y(X) Ha oTpe3ke [0;11] ¢ mmarom h = 1,0.
OyHKIMs y = y(X) UMEET CIeAYIOUINI BU:

X+ 2, ecmu x <3
— x +1, eciu 3 <x <6
y= 1, ecnu 6 <x <9
X, ecau x>9

27 | CocraButh Tabmuily B EXcel, koropas mo3Bosisier aBTOMaTH3UPOBAHO COCTABUTH
BEJIOMOCTh Ha HaYMCIIEHUE TIPEMUU PAOOUNM.
JlBe Opuraasl pabounx U3roTOBISIET AeTanu Tpex BU1oB (A, B, C). CtoumocTs
oxuoi meranu Buga A - 10 USD, Buna B - 20 USD, Buga C - 15 USD. Kaxaprit
pabouunii MPOU3BOIUT TN 0JHOTO BUaa.O01Iee KomrmuecTBo paboTHukoB 12-14
Yell.
CuuTarh, YTO HAUYUCIICHHUE TPEMHH ITPOUCXOTUT T10 CIICAYIOMEMY ITPUHITUITY:
IIPEeMUs HAUUCIAETCs, €CIIM U3TOTOBJICHO JeTajnei Ha cymmy Oosnbire 2000 USD B
pazmepe 10% ot 3Toit cymMmBbl 11t pabounx nepBoit Opuranst U 12% s pabounx
BTOpOM OpHUTrajpl.
Kaxxnas crpoka Tabiuiisl 00s13aTeIbHO COAEPIKUT CIAEAYIONIYIO
UHpOPMaIIHIO:
®UO; nHazBanue (HoMep) OpHUrajbl; BUJ 1€TaJIN; KOJIUYECTBO JeTalleH,
W3TOTOBIIEHHBIX pab0YNM; CTOUMOCTD JeTaleil;pa3mMep IpeMuu.
Pa3mep npemun 1omKeH ObITh BbIpaXeH B pyOIsX.
H3meHeHne CTOMMOCTH KaKJI0M JIeTalld, M3MEHEHHUE Kypca J10JI1apa, U mepeBojI
paboTHUKa B APYryro OpUray aBTOMaTHYECKH BeJIeT K M3MEHEHHUIO BCEX PacUeTOB.
[TogcunTath O0IIYIO CYMMY NMPEMUI B CYMMY TIPEMHI 10 KX 101 Opurajae

28 C nomorieio iporpaMmel EXcel pacuntath exxeMecsiuHbIe BBIILIATHI MO

KpEIUTYyB
- 600000 p.,
- 800000 p.,

- 1200000 p.
[Tpm craBke 18% romoBEIX co cpokom noramenus 1,2,3, 4 roga mpy yCIOBUH, YTO
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BEITJIATEI IIPOU3BOAATCA B HAYAJIC KAXXA0Io MECALa

29
CocraBbTe TaONHIly pactpeieieHus TUBUICHIOB (BBIILIATHI JOXO0B aKIIHOHEPAM
10 UTOraM paboThI) B aKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUH C KOJUYECTBOM
aKIMK KaXa0ro akimoHepa. Bennuuna pacnpenensemoro goxonaa - 20000.
A B C

1 Pacnpe,ueneHI/Ie JUBUICHAOB B aKHMOHCPHOM 06IlIeCTBe

2 CymMma 10X010B

3 damumsa KonuuectBo akuumii Brmiara

4 HBanoB 5

5 |Ilerpos 6

6 |Cumopos 8

7 Koctun 4

8 |Hroro
Beenure B stueiiky C4 ¢popmyiny pacuera Boeiruiatel =$B$2/$B$8*B4. (Brimara
KKJOMY aKI[MOHEPY paBHA YaCTHOMY OT BCEH CYMMBI JI0XO/I0B aKIIHOHEPHOTO
o0I1IecTBa U KOJIMYECTBA BCEX aKIIMi, yMHO)KEHHOMY Ha KOJIMYECTBO aKIIMA
JTAHHOTO aKIIMOHEPA.)
[Toctpoiite quarpammy, 0TOOpaKAIOIIYIO AOJTIO BHIIIIAT KAXKI0OMY aKIIMOHEPY OT
0011Ie CyMMBI IOXOJ0B

30 | Co3nmath 1 3amogHUTh Tab/uIly pacuéra croumoctu B EXCel, mokasannyro Ha

PHUCYHKE.
A B | C |D | E
1 | CroumocTh IPOrPaMMHOTO OOeCTIeUeHUS
2 Crommoct | CTOMMOCTB, Croumoct | Joms B oOriei
HaunmenoBanue
b, $ p- b, EBpO crouMocTH, %
3 | OC Windows 18
4 | TIaket MS Office 32
5 | Penakrop CorelDraw | 15
6 | I'paduueckwuii 22
yckopurenb 3D
7 | Byxranrepus 1C 50
8 | AntuBupyc DR Web | 20
9 | Uroro 157
1 | Kypc Banrotsr (k 28 35
0 | py0ro)

AJTOPUTM BBITNIOJHEHUS 3a/IaHUSL.
3anucarh UCXOHbIE TEKCTOBBIE M YUCIIOBbIE JaHHBIE.
Paccuutats rpagy CTOMMOCTS, p., HCIIONB3YSI KypC J0JIapa Kak

1.
2.

3.

o

aOCOJIOTHBIN ajpec.

Paccunrats rpady Croumocts, EBpo, ncnons3ys kype goiapa u kypc EBpo
Kak aOCOJIFOTHBIC ajjpeca.
Paccunrats rpady Jlons B 001Ieii CTOMMOCTH, UCTIONB3YSI HTOTOBYIO
CTOMMOCTB, P. KaK aOCOJIFOTHBIN ajpec.
[IpeoOpaszoBath uncnoBsie 3HaUeHUs B rpade Jomnst B 001eil CTOMMOCTH B
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MIPOLICHTHBIC 3HAYCHHUS:
BriaenuTh 4nciaoBbie 3HAYCHUS ITOM Tpadbl.

[énkayTh 110 KHOMIKE [IpoTieHTHBIN opMmar.
Y CTaHOBHUTH OTOOpaKEHHUE MPOIICHTOB C OJHUM JIECATUYHBIM 3HAKOM, HCIIOJIb3YS
KHONIKM Y BEJIMYUTh WJIK Y MEHBIINUTH PA3PSAIHOCTb.

31

Co3natb ¢ momoimibio Excel Tabmuily, KoTopas mo3BoJsieT COCTaBUTh BEIOMOCTh
Ha npuodpeTeHue nepcoHanbHbIX KoMibroTepoB (I1K) nmas HekoToporo xonauHra.
XonauHr - o0beMHeHHEe HecKoIbKuX Gupm (12-14). Bynem nonarare, 4To OH

MOJKET BKJIOUYaTh (PUPMBI JIBYX BU/IOB: POCCUHCKHE U COBMECTHBIE.
Cuutatb, 4To BhuuciaeHue croumocTd [IK mpoucxoaut ciemyromum oo6pazom.
bazoBas croumocts komnbroTepa — 30 T.p. M1 MOXKET MEHATHCSL.
Poccuiickue npeanpusatus mwiatat 6a3oByr0 CTOMMOCTD IUIFOC HAJIOT Ha
nobasiennyto croumocts (HIC) 20%.
Kaxnas ¢pupma nokymaer HecKoIbKo KoMmbioTepoB (ot 1 10 20 mit.).
Kaxnas ¢pupma nmeeT npaBo Ha CKMJIKY B 3aBUCHMOCTH OT UTOTOBOH CyMMBI. [Ipn
MIOKYTIKE:
- J10 5 KOMIIBIOTEPOB - HET CKUJIKH;
- 0T 6 1o 10 - ckunka 5%:;
- or 1l no 15 - ckunka 10%;
- cBble 15 - ckunaka 15%.

[Tpumep »5K3amMeHalMOHHOro Ouiera no aucuuiuinHe «MHMOPMAIMOHHBIE TEXHOJIOTHUI
npescranieH B [Ipuioxxenun 5 k paboueit nporpamme JTUCHUIUIMHBIL.

4 TunoBble 3a1aHUsI K J1a00PATOPHBIM (CEMHUHAPCKHM) 3aHATHSIM

Bonpocsl 1uist onmpoca

N

[TyTh k uHPOpMaIOHHOMY 0011ecTBY. CyIIHOCTD U LENH Ipoliecca MHPOpMaTU3aIIH.
IIpaBoBas 3amUTa NPOrpaMMHBIX MPOLYKTOB.

Kakum o00pa3om mpeojgosneBaercs TmpoOieMa HECOBMECTUMOCTH UHTEphEencoB B
KOMIBIOTEPHBIX CETAX

Ponp aBTOMaTH3MpOBaHHBIX WH(GOPMALMOHHBIX CHCTEM B COBPEMEHHOM oOmecTBe (Ha
npuMepax)

Krnaccudukanus mporpaMMHOTO 00€CTICUEHHS

[Tonstue maxera mpukinaaHsix nporpamm (IIIIIT). Knaccuduxamus u xapakrepucTtuka
[TIIT.

[Tonsitue nnpopmanronsoi rexuonoruu (UT).

NUT o6pabotku naHHbIX B opranuzanuu. Kommnonentst UT.

[TonsiTue aBTOMaTU3UpOBaHHAs NHPOPMAILIMOHHAS CUCTEMA U UX (PYHKIIHUHU.

Haznauenue u ocHoBHbIE (yHKIIMH orepariuoHHbIX cucteM (OC).

JlokaspHbIE CETH, IPUHIUIIBI JEHCTBUS U CO3JaHUS

XapakTEpUCTUKH CETEBBIX apXUTEKTYP

OcHoBHbIE BUBI TEXHOJIOTUH MYJIbTUMEANA.

[Tonsitue aiinoBoN CUCTEMBI.

OO0mue cBeAeHUS 0 KOMaHAaX M WX KiacCH(UKaIus.

Buibl KOMITBIOTEPHBIX CETEN M MX HA3HAYEHHUE.

Kak oprannzoBaHbl cucTeMbl HH(POPMAITMOHHOTO OUCKA B ceTH MHTepHeT.

OcHoBHble TexHONIOTUN MHTEpHET

CranpaptHble IpoTOKOJIbl IHTEpHET
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20. HHaTepHer kak riiodanpHas HHGOPMAIIMOHHAS CHCTEMA.

21. CnocoOsl opranu3zaiuu nepeaadu nHpopmaruu B MTHTEpHET.

22.  Knaccudukarus nHGOPMAIIMOHHBIX PECypPCOB.

23.  OcHoOBHbIE 0JIOKH B TpeOOBaHUS HH(OPMAITMOHHBIX PECYPCOB

24.  BapuaHThI peajii3aliy JOKAJIbHOM BBIYMCIUTEIBHOMN CETH.

25.  HudopmaioHHbIe IPOLIECCH B YIPABICHUN OpraHu3anuen

26.  Meroanueckue ocHOBbI co3nanus MIC u UT B ynmpaBneHun opranu3anueit

27. Hudopmanmonnoe ooecrneuenue UT u UC ynpaieHus opranuzanueit

28.  Texumueckoe u nporpammuoe odecnedenue UT u UC ynpapnenust opranuzauei

29. HMudopmannoHHBIE TEXHOJOTHH B CUCTEMaX YIPaBIICHUS

30.  3amura uapopmanuu B UIC u UT ynpasnenus opranuzamuen

31. HudopmanroHHbIE MPOLECCH] B YIPABICHUN OpraHU3aIuen

32. llonarue uH(GOPMALIMOHHBIX CUCTEM U MH(GOPMALIMOHHBIX TEXHOJIOTUN B YIIPABICHUHU, UX
POJIb Ha COBPEMEHHOM 3TaIrle pa3BUTHS PHIHOYHBIX OTHOIICHUH.

33.  Knaccudukarmuss wHPOPMAIMOHHBIX CHUCTEM  yIOPABICHHS ©  HWH()OPMAIMOHHBIX

TEXHOJIOTHH.

34. 3nayeHue WHGOPMAIIMOHHBIX CHCTEM W WH(OPMAIMOHHBIX TEXHOJIOTHH B CTpaTeryuu
Pa3BUTHS OPTaHU3ALMI PA3TUYHOIO THIIA.

35. Ponp wuHpOpMANMOHHON Cpemabl W OpraHM3alud HMHPOPMAIMOHHBIX CBSI3CH B
KOPIIOPATUBHBIX CUCTEMAX YIPABIECHUS.

36. Ponp mHpOpPMAIMOHHON TEXHOJOTHMH B (HOPMUPOBAHHMM YNPABICHUECKUX PEIICHUH Ha
Pa3IMYHBIX YPOBHAX YIIPABJICHUS B OPraHU3ALMAX PA3JTUYHOIO THIIA.

5 TunoBble 3a1aHUs K JIA00PATOPHBIM 3aHATUSIM

IIpumep 3axanus

1. Ucnonbsys cpenctBa MicrosoftExcel, moctpoiite cneayromryto Ta0uiy:

BenomocThb pacueTra CTOMMOCTH NPOAYKIMH € YIY€TOM CKUAKH

NS —
a [ o= © I~ )

> o g g 5 5 2 = S 5%
g9 o g o 2 a2 = 5 & 25 a
5 2 £ > 5 = g E : S >
£ 2 g K = < g g s g
== = 9 = s © S 3 = 5 3
5 g & 3 s = o S E e g B
= = < E = o >\v 5 q'j-) ~—
s = = o) o >
202 MouuTtop 5 12,00

201 Knasuarypa 25 0,70

403 Mp1b 30 0,55

105 IpurTep 2 10,00

204 Ckanep 1 2,50

2.  JIna momyuyeHus 3HadeHUi rpad 5, 7, 8 wucnonw3yite pacueTHble GOpMYJIbl. 3HAUCHUS B
rpade 6 paccuuTaiite, UCXO U3 TOTO, YTO MPOIEHT CKUIKUA Ha3HAYAeTCs B 3aBUCUMOCTH
0T CyMMBI B Tpade 5: eciiu cymma npesbimaet 10 Teic. pyd, TO yCTaHaBIUBAETCs CKUIKA B
pa3mepe 5% OT CyMMbl, B IPOTUBHOM CIIy4ae CKMJIKH HET (ucronb3yiTe pyHkiuio Ecnn).

C noMoI1IbI0 COOTBETCTBYIONIEH (DYHKIMH OMpeAenuTe MaKCUMalbHOE 3HaUeHHe rpadusl 8.
4.  Boimonnute odopmieHHe TaOMUIbl, MCHOIb3Ysl JUHUM Pa3HOW TOJIIMHBI, 3aJIUBKY H

pas3JIn4HbIe apaMeTpsl HIpu@Ta.
5. Ilo pmansbM rpad 2, 5, 8 mocTpoiiTe Ha TOM € JHCTe OOBEMHYIO THUCTOTpamMMy C

w
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JIETEHJIOM, Ha3BaHUSIMM OCEH 1 3aT0JIOBKOM.

6.  BrmonnuTe QpopmaTupoBaHHe qUarpaMmbl Ha CBO€ YCMOTPEHHE.

BBenure B BepXHUN KOJIOHTUTYI CBOIO (DAMUIIUIO, MM, OTYECTBO, TPYIITY U UMs (haiina.

8.  BrmomHuTE MpenBapUTENbHBIN IPOCMOTP JOKYMEHTA Mepell neyarbio. JJoOKyMeHT JoJkKeH
pacronaraTbCsa Ha OJTHOM JIUCTE.

9.  CoxpaHute U pacrieyaTalTe MOTy4YECHHBIN TOKYMEHT.

~

4 Tunosble 3alaHUd K HHTCPAKTUBHBIM 3aHATUAM

Keiic-3ananue (keiic-TexHOJIOTHA)

Tema 1: Texnonorus paboTsl ¢ TEKCTOBOU U rpaduaeckoil nHpopMaIuei.

Llenn: 3akperuieHre HAaBBIKOB PAaOOTHI ¢ TEKCTOBOM U rpadudeckoit nHpopMaInuei B cpee
nporpammuoro nakera Microsoft Office.

Onucanue cuTyaruu:

Bbl ycTpauBaerech Ha pabory. OnHMM U3 TpeOOBaHMH K NPETEHACHTaM Ha BAKAHTHYIO
JIOJDKHOCTB SIBJIsIeTCs yMeHue paboTaTh ¢ nporpamMamu nakera MicrosoftOffice. lns npoBepku
BaIller0 YpOBHS BiafeHus MHCTpyMeHTaMu Microsoft Office Bam naroT 3amanue coznath Habop
pEeKJIaMHBIX MaTepUaIOB (PUPMbI, BKIFOUAIOLIMNA: PEKJIaMHBbII JTUCT, OYKIIET, IPE3EeHTALUIO.

Bompoc kelica: Kakue nporpaMmMbl Bbl BBIOEpETE /17151 BBIIOJIHEHUS JaHHOW paboThI?

Hcnonb3ys BbIOpaHHBIE MpOrpaMMbl, co3faiite TpeOyemblii HaOOp pEKIaMHBIX MaTepHasoB.
CnoXHOCTh CO37aBacMbIX JOKYMEHTOB JOJDKHA OBITH JIOCTATOYHOM, YTOOBI MaKCHUMAaJIbHO
IPOIEMOHCTPUPOBATH BAlllM 3HAHUS U YMEHUS.

[Tpumep Tem utst pa3paboTKu HaOOpa peKIIaMHBIX MaTEPHAIIOB:
®upma, Toprytomias ObITOBON TEXHUKOMH.
CrpourenbHas Gpupma.
Bricuiee yuebHOe 3aBeqieHuE.
Konaurepckas.
ATEHTCTBO 1O MPOAAXe HEIBU)KUMOCTH.
HpeseHTauuﬂ ¢ 00cy:K1eHrneM
3ananue: [IpoBectu aHanu3 3aAaHHON WH()OPMALIMOHHO-TIOMCKOBOW CHCTEMBI U MTOATOTOBUTH €€
MPE3EHTALHIO.

agrwdE

[TpumepHas CTpyKTypa Npe3eHTaluu:

1. Onwucanue nHOOPMAITMOHHO-TIOMCKOBON CUCTEMBI (MCTOPHS, MHTEPPEIC MOTb30BaTENS,
KpaTKasi XapaKTepUCTHKA).

2. Texuomorus paboTsI ((hOpMUPOBAHHE 3aITPOCOB, BBOJI OTPaHUYEHUI Ha YCIOBUS MIOMCKA
(o MecTy, aTe, CTpaHe U T.J.), UCIOJIb30BaHUE JOrMYeCKUX (QYHKIUN MPU POBEJCHUN
MOMCKa (€CJIM 3TO BO3MOXKHO), MIUTFOCTPALUsl BO3MOKHOCTEH CUCTEMBI TPUMEpPaMHU
BBITTOJIHEHUS! pa3IMYHbIX BApUAHTOB 3aIIPOCOB).

3. BriBogbL.

[Tpumep Tem i pa3pabOTKU Mpe3eHTalUI:
HNndpopmanmonHo-nouckonas cuctema Google.
HNudopmannoHHo-nonckoBas cucrema Rambler.
HNnpopmanmonHo-nounckonas cucrema Y ahoo!
WNHudopmaninoHHO-TIOMCKOBas cuctemMa Aport.
HnpopmaninonHo-nouckoas cuctema Mail.ru.

arLONOE

JlekumonHbl Kypc mno auciuminHe «HbDOpMannoHHbIe TexHOIOrHM» obecmedeH off-line
KOHCYJIbTALIUSIMU I10 3JIEKTPOHHOM MOYTE BEYILEro IIpernoaaBaTes.
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IIprMepbI TeCTOB /151 KOHTPOJIA 3HAHUH

1. DxoHOMHUYECKass HH(OpMAIUsI — 3TO ...

= COBOKYITHOCTb CBEJECHHI, OTPaKaIOLIUX COLUATbHO-3KOHOMHUYECKHE MPOLIECCHI U CIYKAIIUX
JUISL YTIPaBJICHHUS STUMHU IpollecCaMUd M KOJUIEKTHBAMU JIIOJIEW B TPOU3BOACTBEHHON U
HENPOU3BOJICTBEHHOH cdepe.

2. MudopMmarus, KoTopasi BOZHUKAET HEMOCPEICTBEHHO B IMPOIIECCE JEATEIBHOCTH OOBEKTa U
PETHCTPUPYETCS HA HAYaJIbHOW CTaJMH HA3bIBACTCA ...
= BxogHou.

3. Llenpio MHPOPMALIMOHHOM TEXHOJIOTHH YIIPABJICHUS SIBIISETCS:

Pemenne XopoIio cTpyKTypUpOBaHHBIX 337a4;

VY noBnerBopeHrne MHGOPMALMOHHBIX TOTPEOHOCTEH COTPYTHUKOB (PPMBI, UMEIOLIHX JIEII0 C
NPUHITHEM PELICHUI;

= OpraHu3aiys 1 noJiepkka KOMMYHHKAIIMOHHBIX TIPOLIECCOB KaK BHYTPH OPraHU3allUuH, TaK U
C BHEIIIHEHN CPeJION;

AXKyMyJIMpOBaHUE 3HAHHIA CIICIIUATMCTOB B KOHKPETHBIX IPEJMETHBIX 00JIaCTsIX U
THUPAKUPOBAHUE STOTO SMITMPHYECKOTO OIIBITA JUIS KOHCYJIbTAIIM MEHEe KBATH(DUIIMPOBAHHBIX
II0JIB30BAaTENEH.

4. Kakoe u3 nepeynciIeHHbIX 3HaY€HUNH MOKET OBITh TOJIBKO LIEIBIM?
CpenHee 3HaYCHUE TPEX YUCEIT,

IlepBasg kocMHUYECKask CKOPOCTb;

PaccTosnue mexny ropogamu;

= KommuecTBo 3Taxkei B JOME.

5. UTto Takoe npoToKoJ ceTu?

= Cornamenue o cnocodbe oomMena nHhopmanuen;
®daiis Ha cepBepe;

YCTpOKCTBO CBA3U B CETH;

CereBas mporpamma.

BO”pOCbl O CAMOCMOAMENbHO20 u3yuennsi

1.Texnuueckoe, MaTeMaTH4YEeCKOe M NpOrpaMMHOE obecreueHue HHPOPMALMOHHOM
CHCTEMBI

2. CTpykTypa ynpaBieHusl opraHu3aiyeid Ha OCHOBE HH(OPMAIIMOHHBIX TEXHOJIOTHIl

3. UndopmanimoHHas TEXHOJIOTHS aBTOMAaTH3aIMK oduca

4. Tlonstne HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOIMH, HH(GOPMaMOHHBIX
CHUCTEM, 3aJla4M, ITarbl Pa3BUTHS.

5. Texnonorus cbopa, XpaHeHus, nepeaadu, 00pabOTKH U MpeACTaBICHUs HHPOPMAIUH.

6. adopmanmoHHbie CHCTEMBI U HH()OPMAITMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH.

7. IlpoGaemMbl HCHOIB30BaHUS HHPOPMALIMOHHBIX TEXHOJIOTUH

8. JlokymMeHTaTbHBIe HHPOPMAITMOHHBIE CHCTEMBI.

9. CipaBo4HO-IIpaBOBbIE HH(OPMALIMOHHbBIE CUCTEMBI

10. Posrs YT B pa3BUTHN SKOHOMHUKH

11. ITporpammHoe oOecrieueHre HHPOPMALIMOHHBIX TEXHOJIOTUNA YIPaBICHHS

12. AmromaTtm3upoBaHHOe pabouee mecto. DYHKIMH M XapaKTEPUCTHKA MO BUIAM
NeSITeTbHOCTH.
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13. Ilpumenenue uH(GOPMAIMOHHBIX TEXHOJOIMH Ha pabodyeM MecTe MOJb30BaTEs,
aBTOMATU3UPOBAHHOE paboyee MECTO, IIEKTPOHHBINA 0uC

14. TenekOMMyHUKalLlMU B YIIPaBIEHUECKOH 1€ATE€IbHOCTU

15. OcHOBHBIE TOMOJIOTHH KOMITBIOTEPHBIX CETEH.

16. Micnionb30BaHue COIMAIBHBIX CETEH

17. OOGocHoBaHWE pPEIICHWI IO BBIOOPY ONTUMAIBHOW KOH(MUTypaluu armapaTHO-
MPOrpaMMHOM MIaT(opMBI

18. ABTOMaTH3MPOBAHNUE TEXHOJIOTMYECKUX MPOLIECCOB HA MPEANPUITUI

19. BHenpeHue cucteM BHPTYAIN3aLUU CEPBEPOB

20. OcHOBHBIE CETEBBIC CITY)KOBI IPEITPUATHS

21. ®ynkunu (aiiIoBbIX CEPBEPOB

22. BHenpenue cepBepoB yrpaBieHHs U 3amuThl UHTEpHET Tpaduka

23. [Ipumenenre 00beTMHEHHBIX KOMMYHHUKAIUK Ha MIPEIIPUSTHH

24. IlpumeHeHre TEpMUHAIBHBIX CEPBEPOB

25. CoBpeMeHHasl TeJIeKOMMYHUKAIIMOHHAs! HH(PpacTpyKTypa

26. AHTUBHMpYCHBIE NPOTPaMMbl C YYETOM OCHOBHBIX TpeOOBaHUU WHGPOPMAIIMOHHOMN

0€30I1aCHOCTH.

27. TlporpammHble CpeACTBa 3allUThl HWH(OpPMALMK C  y4eToM HHGOPMaUOHHON
0€30I1aCHOCTH YKOHOMHYECKOTO CyOBEKTa.

28. Metoabl npeaynpexaeHuss HHPOPMAITMOHHO-KOMITBIOTEPHBIX YTPO3.

29. OcHoBHBIE TpeOOBaHHS HWHPOPMAIIMOHHOW Oe30macHOCTH WHGOPMAITMOHHBIX

TEXHOJIOTHH.

30. TexHosoruM MCHOJB30BAHUSI CEpBEpa: TEXHOJIOTUs (pail-cepBepa M apXUTEKTypa

KIIMEHT-CEPBEP

VII. METOAUYECKHUE YKA3ZAHUA AJIA OBYYAIOIIUXCS 11O OCBOEHNIO JTUCHUITJIMHBI

Mertonnueckue

YKa3aHUs JIIA o6yqa10umxc;1 10 OCBOCHHIO AUCHUITIIMHBI

«MHpOpMAIIMOHHBIC TEXHOJIIOTHIY» MPEACTABICHB B HOPMATHBHO-METOAMYECKUX JJOKYMEHTAX
[Tonoxxenue 06 MHTEpaKTUBHBIX Gopmax oOyueHus (http://www.rea.ru)
[MonoxxeHre 06 opraHu3aIMy CaMOCTOSATEIbHOM paboThI cTyaeHToB (http://www.rea.ru)
[TonoxxeHrne O pPEUTHHIOBOW CHCTEME OICHKH YCIEeBAEMOCTH W KadecTBa 3HAHUUN
cryaentos (http://www.rea.ru)

[Tonoxenue 06 yueOHO-UCCIIEAOBATENbCKOM padoTe cTyaeHTos (http://www.rea.ru)
Opranuzanus AeSITENbHOCTH CTYyJEHTa MO BUJAM Y4YeOHbIX 3aHATHH, padoTaM 10
mucuuruinie «MHpopManroHHbIe TEXHOIOTHI MPEeACTaBIeHa B Ta0IUIIE:

Metoauyeckue YKa3aHus IJId O6yanOIJ_II/IXC}I 10 OCBOCHHIO TUCITUIIINHBI «I/IH(l)OpMaI_II/IOHHBIC

TEXHOJIOTHUHN»

Bun yueOHBIX 3aHATHIA,
pabot

OpFaHI/IS anud JeATCIbHOCTH CTYACHTA

Jlexnmsa

Hanucanue koHCIIEKTa JIEKLIMN: KPATKO, CXEMAaTUYHO,
MOCJIEZI0BATENbHO (PUKCUPOBATH OCHOBHBIE MIOJIOKEHUSI, BHIBOIBL,
(bopMyIMpOBKH, 0000IIEHNS; OTMEYATh BaKHBIE MBICIIU, BBIACIATD
KJIFOUEBBIE CJI0BA, TEpPMUHBL. [[poBepKa TEpMHUHOB, TOHATUH €
IIOMOILBIO YHIUKIIONEANM, CII0BAPEH, CIIPABOYHUKOB C
BBIIIMCBHIBAHUEM TOJIKOBaHUH B TeTpaab. OO03HAUUTH BONPOCHI,
TEPMUHBI, MATEpUaJl, KOTOPBI BBI3BIBAET TPYAHOCTH, ITOIBITATHCS
HAWTH OTBET B PEKOMEHIyEMOM JuTepatype. Eciin camocTosTenbHO
He yzaeTcs pa3o0parbcsi B MaTepuaie, He00X0IuMO
chopMyIMpOBaTh BOMPOC U 334aTh MPENOJaBaTelI0 Ha
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KOHCYJIbTAIMH, Ha JJa0OPAaTOPHOM 3aHITHH.

NHuTepakTuBHAs JIEKUUS

Jlexuus mpoBoauTCs B (hopme quainora co ciaymarensimu. [1o xoxy
JIEKIIMM NPEToJaBaTesb 3a1aeT BOIPOCH], IPEeIHA3HAYCHHbIE HE IS
MPOBEPKU 3HAHUU, a JUISl BBISICHEHUS MHEHUW U YPOBHS
OCBEJIOMJIGHHOCTH CiIylIaTesneil mo paccMaTpuBaeMoi mpobiieme,
CTENEHM UX TOTOBHOCTH K BOCIIPHSTHIO IOCIIEYIOIIEr0 MaTepraa.
Bomnpocs! agpecyroTcs ko Beel aynuropuu. Ciaymareian OTBEYaroT C
MecT. C y4eToM pa3HOIIacuil Wi €JUHOLYLINS B OTBETAX
MIPENOo/IaBaTeNIb CTPOUT CBOM JIaJIbHENIINE PACCYKACHUS, TI0JTydas
P STOM BO3MOXKHOCTb HanOoJiee JOKa3aTeIbHO H3JI0KUTh
OuYepeIHOM Te3UC BhICTYIUICHHs. Bompockl MOTYT OBITh Kak
AJIEMEHTAPHBIMH, TaK U MPOoOJIeMHOro xapakrepa. Ciymareny,
MIPOYMBbIBasi OTBET Ha 33JJaHHbII BOIIPOC, CAMOCTOATEIBHO
MPUXOMAST K TEM BBIBOJIaM M 00OOIICHUSIM, KOTOPBIC JOKEH OBLIT
COOOIIUTH UM MPENo/iaBaTelb, IOHUMAIOT ITYOUHY U BaKHOCTb
o0cyx1aeMoii IPoOIEMBI, YTO B CBOIO OYEpE/Ib MOBBIIIACT UX
MHTEpEC K MaTepualy U YPOBEHb €r0 BOCIIPUSATHSL.

JlaGopaTopHblie 3aHITHS

Jliist ycrenrHoi OArOTOBKH K J1a00paTOPHBIM 3aHATHSM CTYJICHTY
TpeOyeTcs MpeIBapuTeNIbHAs CAMOCTOSTENbHAS paboTa 1Mo Teme
TUTAHUPYEMOTO 3aHATHA (TIpopaboTKa KOHCIEKTa JEKIUN, y9eOHOU
nuTepatypsl U Ap.). CTpyKTypa 1abopaTOPHOTO 3aHITHSI BKIIOYAET
B ce0si: BCTYIUTEIBLHOE CJIIOBO MIPero/iaBares (Tema, 11elb
3aHSTHSI); BOMPOCHI CTYACHTOB MO0 MaTepHaly, KOTOPHIi TpeOyeT
JIOTIOJTHUTEIBHBIX PA3bsICHEHUN, TPAKTHIECKAs YaCTh (BBIOJIHEHHE
3aJlaHusl Ha KOMITbIOTepe, 00CYkIeHHE aKTyallbHbIX BOIIPOCOB 10
TEME 3aHATHS, U T.I1.); 3AKIFOUYUTEIHLHOE CJIOBO MPEMOAaBaTes
(monBeneHue UTOTroB); pedIeKCusi U caMoaHallu3 mpolecca u
pe3yJibTaTa CBOCH JIEATEIIbHOCTH.

KonTponbnas pabota

JUJisl yCHEIHOTO BhINOJIHEHUS] KOHTPOJIBHOW PabOThI CTYAEHT
JOJKEH CaMOCTOSITENIbHO OCYILIECTBUTDH TPOPAOOTKY
COOTBETCTBYIOIIUX TEM JUCLMILIMHBI [0 KOHCIIEKTaM JIEKIIHH,
OCHOBHOM U JIOTIOIHUTEIBHON JIUTEPATYpE.

KonTtpomnbHast paboTa M0 AUCIUIIMHE BBIMOIHAETCS KaXKIbIM
CTYJEHTOM CaMOCTOSITENIbHO.

BrinonHenue paboThl OCYIIECTBISIETCS TOATAMHO: 03HAKOMJICHHE C
3aJlaHueEM; BBIIOJHEHNE 3aJaHUs] HAa KOMITBIOTEpE; MPOBEpKa
pe3yabTaToOB paboTHI.

[Tocne mpoBepku pe3ynbTaTOB pabOThl KOHTPOJIBHON PabOThI, IPU
MIOJIyYE€HUU 3aMEYaHMM, CTYJEHT JOJKEH MPOAHATU3UPOBATH CBOU
OLIMOKH, MPU HEOOXOAUMOCTH OOPAaTUBIIUCH 32 KOHCYJIbTAIIEH K
IIPENOaBaTellIo.

TectupoBanue

JIns ycnemHoro npoxoaeHusl TeCTa CTYJIEHT JT0JKEH
CaMOCTOSITENILHO OCYIIECTBUTH MPOPAOOTKY COOTBETCTBYIOIINX TEM
JTMCITATIIINHEI IT0 KOHCIEKTaM JIEKIINH, OCHOBHOM U
JIOTIOJIHUTEIBHOM JIUTEPATYPE.

Kax b1l CTyIeHT OTBE€YAET Ha BOMPOCHI TECTA CAMOCTOSITEIBHO.
[Tocne monydeHus pe3yabTaToB TECTUPOBAHUS, B CIIy4ae HATUYUS
HENPABUJIbHBIX OTBETOB, CTYAEHT JOJIKEH MPOAHAIN3UPOBATH CBOU
OLIMOKH, MPU HEOOXOAMMOCTH OOPATUBIIUCH 32 KOHCYJIbTAIIUEH K
MPETO/IaBaTENIO.

CaMocTosTenpHas pa60Ta

BHeay,Z[I/ITOpHaH CaMOCTOATCIIbHAA pa60Ta npeamnojaract pa60Ty
CTYJACHTOB B 6I/I6J'II/IOT6K€, YUTaJIbHOM 3aJI€, KOMIIBIOTCPHBIX

107




KJ1accax CBOOOIHOTO JOCTYMA | T.J., B IPOIECCEe KOTOPOH
OCYIIECTBIISIETCS YCBOSHUE JIEKIIMOHHOTO MaTepHana, u3y4cHue
PEKOMEHI0BaHHOH JInTepaTypbl, IHTEpHET-pecypcoB.
CamocrosiTenbHas padboTa CTy/IeHTa BKIIOYAET MOJATOTOBKY K
KOHTPOJILHOW paboTe, TECTUPOBAHUIO, BBHITIOJHEHUE Kelic-3aaHus,
IOATOTOBKY IMPC3CHTAIMU.

[Ipe3enTanus ¢
00CyXIeHUEM

B pamkax camocTosTenbHON pabOThl KaX bl CTYACHT IPOBOAUT
HCCIIeIOBAaHKE 3aJaHHOH HH(OPMAIIMOHHO-TIONCKOBON CHCTEMBI,
rotoBut npe3eHtanuio (10-15 ciaitoB) U TEKCT BHICTYIUICHHS 110
TEMaTHKe UccieoBannsd. Ha 3aHATHM CTyIEHTHI 3alllMIIal0T CBOU
Mpe3eHTaluu rnepen ayauropueit. [lo okoHYaHUM BBICTYIIIICHHS
ayJUTOPUs aKTUBHO OOCYKJIAeT MPOoOIIeMy, H3JI0KEHHYIO
JOKJIATYMKOM U 33J]aeT NMPOOJIEMHbIE BOTIPOCHI.

VIll. METOAMYECKHE MATEPUAJIbI, ONPEIE/AIOUIAE MNPOHEAYPbI OLEHHUBAHMS
3HAHMUH, YMEHHNHU, HABBIKOB U (MJIM) OIIBITA AEATEJIBHOCTH, XAPAKTEPU3YIOIINUX
3TAIIbl ®OPMUPOBAHUS KOMIETEHIIUI

B cootBerctBuu ¢ [1onoxkeHnem 0 pedTUHIOBOM CUCTEME OLEHKH yCIIEBAEMOCTH U
kauecTBa 3HaHUU cTyaeHTOoB B ®I'BOY BO «POY um. I'.B.IlnexanoBa» pacnpeneneHue
O0asIoB, (POPMHUPYIOMIUX PEUTHHTOBYIO OIIEHKY pPabOThl CTYJIEHTa, OCYIIECTBISAETCS
CIEAYIOIINM 00pa3oM:

Bunpr pabot MakcumanbHO€E KOJIMYECTBO
OasIoB
BrimonHenue y4eOHbIX 3aJaHuid Ha ayTUTOPHBIX 3aHATHIX 20
Texymuii 1 pyOexHbI KOHTPOJIb 20
TBopUeckuil pedTHHT 20
ITpoMexyTouHast aTTecTanus (9K3aMeH) 40
Hroro 100

Pe3ynpTaThl BXOAHOTO KOHTPOJIS YPOBHS MOATOTOBKH O0yYarOIUXCcs B Hayalle U3y4eHUs
JUCLIUIUIMHBI, YPOBHS Npo(eCCHOHAIbHOW MOJArOTOBKM OOYYArOIIMXCS B MPOLECCE H3YyUeHUs
CMEXHBIX IUCLHUIUIMH HE (QOPMHUPYIOT PEHTHHIOBYIO OLIEHKY paboThl oOyuaromierocs Io
JUCLUIUINHE, KPUTEPUU OLEHKU BXOJHOTO KOHTPOJIS MPEJCTaBICHbl B OLIEHOYHBIX U
METOJNYECKUX MaTepuasax K JUCLUILINHE.

Kputepun ouneHku 3agaHuii TeKylero KOHTPOJIS ycleBaeMOCTH 00ydalomierocss B
cemecTpe:
1) Pacuet 6ayiI0B 1O pe3ysIbTaTaM TEKYIIETO KOHTPOJIS

- JUIs1 CTY/IEHTOB OUHOU (hOpMBI OOyUESHHUS

Pacuer OaimnoB mmo pe3yiibTaTaM TCKYHUICTO KOHTPOJIA B 1 CEMECTPE:

MakcumanbHoe
Howmep temsl,
N KOJIMYECTBO paboT, KonuuecTto 6anos,
dopma KOHTPOIIS BBIHOCHMOI1 Ha
onpocoB Ha | MaKCHUMaJIbHO
KOHTPOJITb
CTYJICHTa B CEMECTP
TectupoBanue 3,7 1 11
KonrposnbHas pabora 7 1 4
Y CTHBIN onpoc 1o 1 1 1
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MaTepuazam
UHTEPaKTUBHOU
JEKIUU

YeTHBII Onpoc 110 5,7 4 4
MaTepuaiam
UHTEPAKTHUBHOTO
71a60paTOPHOTO
3aHATHUS

Bcero 20

2) Kpurepuu olieHKH 3a1aHui K 1a00paTOPHBIM paboTaM

Kpurtepun onieHKH 3HAHUI CTY/IEHTOB NPH BHINOJHEHUH TECTOBOI0 3a1aHUA

5 0ajuioB: BBICTABIAETCS, €CIU NPABUJIHHO BBIIOJIHEHO TECTOBBIX 3anaHuii oT 80 110
100%;

3 Gaya: BBICTABISIETCS, €CIIHM MPABUIILHO BBITIOTHEHO TECTOBBIX 3ananuii ot 40 g0 79%;

1 Gayut: BBICTABIISICTCS, €CIIM MPABUJILHO BBIMOJIHEHO TECTOBBIX 3aaHuii ot 10 1o 39%);

Kpurepun ouneHKkH 3HAHUI CTY/ICHTOB HA KOHTPOJIbHOM padoTe

5 OaJIOB: BBICTABISIETCS CTYICHTY, KOTOPBIA BBINOJHSET BCE 3a/JaHUs, MPU PEHICHUU
3aJaHUil TPUMEHSET BEPHYI0 METOAMKY U T[OKa3blBaeT TIJIyOOKHE 3HAHUS HM3YUYEHHOTO
MaTepuaia.

4 Ganna: BBICTABIISIETCS, €CIIU BBIMOJHEHBI BCE 33/IaHUS, HO HE B TIOJIHOM 00beMe, T.€. IIpU
PCIICHHUN SaI[aHI/Iﬁ MMPUMCHACTCA BCPHAd MCETOAMKA, HO MMCIOT MCCTO 0HH/I6KI/I Ipu peIICHUU
7100 BBIMOIHEH OJIUH U3 TPeOyeMbIX MYHKTOB pelleHus (B 3a/1a4ax C MOAMYHKTaMH).

3 Gayua: 3acyXKHBaeT CTYACHT, KOTOPBIA BRIIOMHWIT 50% 3a1aHuii KOHTPOIBHOU PabOTHI
B MIOJIHOM 00beMe, C HECYIIEeCTBEHHBIMH HEeJJ0OUETaMH, OCTAJIbHBIC 3a/IaHUSI HE BBIIIOJIHEHBI.

3) Kputepuu onieHKH 3a1aHUN K MHTEPAKTHUBHBIM 3aHATUAM

HNuTepakTuBHAsA JIeKIHsA (YY4CHUK B POJIM yunTes) — I dann:

1 6ana — BBICTAaBISETCS CTYACHTY, €CIH OH TIOJHOCTBIO PACKPBUI TEMY JIEKIHH H
HOJTrOTOBUII ITPE3EHTALIHIO;

0,6 0a1J10B - BBICTABIISIETCS CTYJEHTY, €CJIM OH IOJHOCTHIO PACKPBUI TEMY JIEKIUH U
MOJrOTOBUII ITPE3EHTALMIO, HO HE OTBETUJI HA JIONIOJHUTENbHBIE BOIIPOCHI MTPET01aBaTells;

0,3 0as1a - BBICTABJISETCS CTYJEHTY, €CIM MUMEIIM MECTO HETOYHOCTH MPU U3JI0KECHUHU
MmaTtepHaia JeKI1UH, OTCYyTCTBOBaJIa MPEe3eHTALU.

HNuTepakTuBHOE J1a0opaTopHOEe 3aHATHE - I Oani:

1 6aJ11 - BICTaBIAETCS CTYACHTY, €CJIM OH IMPpUHUMAJI aKTUBHOC Yy4aCTUC B 06CY)K)I€HI/II/I
Y PEIlICHNH 3aJJaHNH, €ro BBIBOJBI U PEIICHHs ObUTH BEPHBIMU;

0,6 6an0B - BBICTAaBISETCS CTYACHTY, €CIM OH MPHUHUMAJl aKTHBHOE YYacTHE B
OOCY)XZICHWM ¥ peIleHHM 3aJaHuii, B €ro BBIBOAAX M PpEIICHHH OBUIM JOMYIIEHBI
HECYIIIECTBEHHBIEC OITMOKH;

0,30ai1a - BBICTAaBISETCS CTYIEHTY, €CIIM OH NPUHHMAI y4acTUs B OOCYKICHUH
3aJlaHus, HO PEIIMJI 33/1a9y HEBEPHO.

Kpurepun oueHKH TBOPYECKOro peiiTHHra

Pacnipenenenne OaioB OCyHIeCTBISeTCS IO pelieHHIo Kadeapsl H  pe3ysbTar
pacnpezeneHusi 0auIoB 32 COOTBETCTBYIOLIUE BHU/IbI pabOT MpEACTaBIsAETCS B BUJE ClIEAYyIOIEN
TaOIUIIBL
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Bun paboTtsl o pazaeny (Teme) TUCITUTUIHBL Komaaectso 6aunos,
MaKCHUMAJIbHO
Pa3zpaboTka npe3eHTamnuu mo TeMe JUCIUTIINHBI 10
JlokJna wim cTaths, ydacTie B KOH(PEpEHIHH 10
Htoro 20

Kpurepun oueHKH NPOMeKYTOYHOM aTTecTAlnu

DK3aMeH 110 pe3yIbTaTaM U3ydeHHs TUCHUIUIHHBI «HDOpMaMOHHbBIE TEXHOIOTHI» B 1
CeMEeCTpe MPOBOJUTCSA IO SK3aMEHAIIMOHHBIM OWJIETaM, BKJIIOUYAIOIIMM JBa TEOPETUYECKHX
BOIpOca U 2 3a7aHusi, U cooTBeTcTBYET 40 Hasnam.

OrueHka 1o pe3yabTaraMm 3K3aMeHa BBICTABIIACTCS 110 CIEAYIOIUM KPUTEPHUSIM:

-TIpaBWJILHBIA OTBET Ha TEPBBINA BONPOC — 7 OayIoB;

-IIPaBWIBHBIA OTBET HA BTOPOH BOIpoc-7 0asioB,

-ipaBUJIbHOE BhIMOTHEHHE 3aanus Nel — 10 6aos;

-IpaBWIIBHOE BBITTOTHEHHE 3adaHus Ne2 — 16 Gaos.

HroroBselii  6ana  dopmupyercs

CYMMUPOBaHHUEM 0amnoB 3a MMPOMCIKYTOYHYHO

aTTecTanuio W 0auioB, HaOpaHHBIX Tepe] arrectanuei B Teuenue cemecrpa. [lepeson 100-
0aJUTbHOM PEUTHUHIOBOM OICHKH IO JUCHUIUIMHE B TPAJUIIMOHHYIO, YEThIPEXOATbHYIO IIKATY
MIPOU3BOJIUTCS CIETYIOIIM 00pa3oM:

Kaxxas mkana ONEHKH BKJIHOYAET KPUTCPUH, HA OCHOBE KOTOPBIX BBICTABIISIFOTCS OIEHKH
IIPU IIPOBEJICHUH TEKYHIEr0 KOHTPOJISI U MPOMEKYTOYHON aTTeCTallun

100-
OaapHas
cucrema
OIIEHKH

TpanuimonHas
4yeThIpex0auTbHast
CHCTEMA OIICHKHU

dopMmupyemslie
KOMIIETEHIIH

(MHIUKATOPbI

KOMITCTCHITHH)

Kpurepuu onenuBanus

85 -100
OaJUI0B

«OTIHUYHO»

OIIK- 3

3HaeT BEPHO U B MOJHOM 00beMe:
COBpEMEHHBIE HMHCTPYMEHTAIIbHBIE CPEICTBA AJIs
00pabOTKN HIKOHOMUYECKUX JIaHHBIX B
COOTBETCTBUU C IMOCTABJICHHOH 3a/1a4ueil u
MeToAbl cOopa, 00pabOTKHU U TIEepeIaun JaHHBIX
'YMeeT BEpHO M B NOJHOM 00beMe: BHIOMpaTh U
MPUMEHSITh HHCTPYMEHTIBHBIE CPEICTBA JUIS
00pabOTKH IKOHOMUYECKHIX JAaHHBIX B
COOTBETCTBUM C MIOCTABICHHOM 3aJa4eii,
QHATM3UPOBATH PE3YNbTAThl PACUETOB U
000CHOBATH TTOJTYUYEHHBIC BEIBOJIBI JIJIS
ocyIiecTBIeHUs cOopa, aHaIM3a U 00paboTKH
TaHHBIX, HEOOXOIMMBIX JIJISI PEIICHUS
npodeccCuoHaNBHBIX 3a7a4

BianeeT HaBbIKAMH BEPHO U B MOJTHOM
00beMe: HHCTPYMEHTAIBHBIMHU CPEACTBAMH JISI
00pabOTKH IKOHOMHUYECKUX JIaHHBIX B
COOTBETCTBUU C MOCTABJICHHOM 3a/1aueit

[1K-8

3HaeT BEPHO M B MOJHOM 00beme:
COBPEMEHHBIE TEXHUYECKUE CPEACTBA U
I/IH(l)OpMaHI/IOHHBIe TEXHOJIOTHHU JIA pCIICHUA
QHATTUTUYECKUX U HUCCIIEIOBATENbCKUX 3a/1a4
'YMeeT BEpHO U B IOJTHOM 00beMe: IPUMEHSATh
COBpeMEeHHBIE HH()OPMAIIMOHHBIE TEXHOJIOTUU
JJIA pEIICHUA aHATUTUYCCKUX U

MCCIICIOBATCIIbCKHUX 3aaa4
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Bi1ajeeT HABBIKAMHU BEPHO U B MOJHOM
00beMe: COBPEMEHHBIMU TEXHUYECKUMU
CpeICcTBaMU M MH(POPMAIIMOHHBIMU
TEXHOJIOTHUSIMU ISl PELICHUS] aHATTUTUYECKUX 1
MCCJIEJIOBATEIIBCKUX 3a1a4

I1K-10

3HaeT BepHO U B OJIHOM 00beMme:
COBpEMEHHBIE TEXHUYECKUE CPEICTBA U
MH(GOPMAIIMOHHbBIE TEXHOJIOTHH IS PEIICHUS
KOMMYHHUKATHBHBIX 3aa4 Ipu 00paboTke
nH(pOpMaIN

'YMeeT BepHO M B IOJIHOM 00beMe: IPUMEHSTh
COBPEMEHHBIE TEXHUUYECKUE CPECTBA U
MH(GOPMaIlMOHHbBIE TEXHOJIOTUY JJISl PEIICHUS
KOMMYHUKaTHBHBIX 33724

Bi1ajieeT HABBIKAMHU BEPHO U B MOJHOM
o0beMe: COBPEMEHHBIMU TEXHUYECKUMU
CpelacTBaMU M MHPOPMAIIMOHHBIMH
TEXHOJIOTUSIMH JUTSI PEIICHUSI KOMMYHHKATHBHBIX
3aaqy

70-84
OaJUI0B

«XOopouIo»

OIIK- 3

3HaeT ¢ He3HAYNTEILHLIMY 3aMeYaHUSMMU:
COBPEMEHHBIC HHCTPYMEHTAIILHBIC CPEICTBA IS
00pabOTKN PIKOHOMHYECKUX JTAHHBIX B
COOTBETCTBUM C MIOCTABJICHHOM 3aJaucii U
METOJIbl COOpa, 00pabOTKH U Mepelauu TaHHBIX
'YMeeT ¢ He3HAYUTEIbHBIMH 3aMeYaHUsIMHU:
BbIOMpATh U IPUMEHSITh HHCTPYMEHTAIIbHBIC
cpencTBa i1l 00pabOTKU AIKOHOMUYECKUX
ITAHHBIX B COOTBETCTBUH C ITOCTABICHHOM
3ajiayeil, aHaIM3UPOBAThH PE3YyIbTAThl PACUETOB U
000CHOBATH MOJIYYEHHBIC BEIBOJIBI JIJIS
ocyliecTBIeHUs cOopa, aHau3a U 00paboTKU
TaHHBIX, HEOOXOIMMBIX JIJISI PEIICHUS
npodecCuoHaNBHBIX 3a7a4

Biajeer HAaBBLIKAMY C HE3HAYHTEILHBIMH
3aMe4YaHUsIMU: HHCTPYMEHTaIbHBIMU
CpelCcTBaMU JIJisi 00pabOTKH IKOHOMUYIECKIX
ITAHHBIX B COOTBETCTBUH C IIOCTABICHHOM
3amadei

[1K-8

3HaeT ¢ He3HAYNTEJIbHBIMH 3aMeYaAHUSIMU:
COBPEMEHHBIE TEXHUYECKHUE CPEACTBA U
MH(OPMAaLIMOHHBIE TEXHOJIOTUH IS PEILIeHUs
AQHATTMTUYECKUX U UCCIIE0BATENbCKUX 3a1a4
'YMeeT ¢ He3HAYMTEJIbHBIMU 3aMEYAHUSAMHU:
MPUMEHSTh COBPEMEHHbIE HH(OPMAIIIOHHBIE
TEXHOJIOTHH JIJIS PEIICHNS] AHAIUTHYECKUX U
MCCIIEA0BATENIbCKUX 3a1a4

Bianeer HaBbIKaMHU C HE3HAYUTEIbLHBIMH
3aMeYaHUSAMHU: COBPEMEHHBIMU TEXHUYECKUMU
CpeICTBaMU M MHPOPMAIIMOHHBIMU
TEXHOJIOTUSAMH JUISl PELLIEHUS] aHATTUTUYECKUX U

IMCCIICAOBATCIIBCKHUX 3aaa4
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I1K-10

3HaeT ¢ He3HAYNTEIbHBIMHU 3aMeYaAHUSIMH:
COBPEMEHHBIC TEXHHUUCCKUE CPEIICTBA U
MH(OPMALMOHHBIC TEXHOJIOTHH ISl PEIICHUS
KOMMYHHKATHBHBIX 33724 Ipu 00paboTKe
uHbopMauu

'YMeeT ¢ He3HAYMTEIbHBIMH 3aMeYaHUSIMU:
NPUMEHSTh COBPEMEHHBIC TEXHUYECKUE CPE/ICTBA
1 MH()OPMAIMOHHBIC TEXHOJIOTHHU JIJISl PEIICHUS
KOMMYHHKATHBHBIX 3324

BiiaieeT HaBbIKAMM ¢ HE3HAYHTEIbHBIMHU
3aMeYaHUsIMHU: COBPEMEHHBIMU TEXHUYCCKIUMHU
cpeacTBaMu ¥ HH(GOPMAIIMOHHBIMH
TEXHOJIOTUSIMU JUTS PEIICHUSI KOMMYHHKATHBHBIX
3agau

50-69
OaJUI0B

«YHAOBJICTBOPU-
TCIIBHO»

OIIK- 3

3HaeT Ha 0a30BOM YPOBHE, ¢ OIIMOKaAMM:
COBpPEMEHHBIE MHCTPYMEHTAIbHBIE CPEACTBA JIS
00pabOTKH DKOHOMHYECKUX JTAaHHBIX B
COOTBETCTBUHM C MIOCTABJICHHOM 3a7aucii U
METOJIbl COOpa, 00pabOTKH U Mepelauu TaHHBIX
'YMmeet Ha 6a30BOM ypOBHe, C OIIMOKAMM:
BBIOMpATh U IPUMEHSITh HHCTPYMEHTAIIbHBIC
cpenctBa Jiyisi 00pabOTKU IKOHOMHUYECKUX
TaHHBIX B COOTBETCTBHH C ITIOCTaBJIECHHOM
3ajiaueii, aHATM3UPOBATh PE3yJIbTAThl PACUETOB U
000CHOBATH MOJIyYEHHBIE BHIBOJIBI JIJISI
OCYIIECTBIEHUs cOOpa, aHaIu3a U 00padOTKH
MaHHBIX, HEOOXOAUMBIX ISl pEIICHUS
npodeccCHOHaIbHBIX 3a1a4

Baaneer Ha 6a30BOM ypOBHe, C OIIMOKAMM:
WHCTPYMCHTAILHBIMH CPEJICTBAMU JIJISI
00pabOTKN IKOHOMUYECKHUX JAHHBIX B
COOTBETCTBHH C ITOCTABJICHHOM 3a/1adeit

[1K-8

3HaeT Ha 0a30BOM YPOBHeE, ¢ OIIMOKAMU:
COBPECMCHHBIC TCXHUYCCKUEC CPEACTBA U
MH(POPMALIMOHHBIE TEXHOJIOTHH IS PELICHUs
AHAJTUTUUYECKUX U UCCIIEOBATENIbCKUX 3a1a4
'YMeer Ha 02a30BOM YpOBHE, ¢ OIIMOKaAMHU:
MPUMEHSTh COBPEMEHHbIE MHPOPMAIIIOHHBIE
TEXHOJIOTUY JUJISl PELICHHS] aHAJTUTHUECKUX U
MCCIIeI0BAaTENIbCKUX 3aa4

Baageer Ha 6a30BoM ypoOBHe, ¢ OIIMOKAMU:
COBPCMCHHBIMU TCXHUYCCKUMU CPECACTBAMU U
MH(POPMALIMOHHBIMU TEXHOJIOTHAMM 151
PEIICHUA AHAIITUTHYCCKUX U UCCIICIOBATCIIBCKUX
3azaqy

I1K-10

3HaeT Ha 0a30BOM YpOBHeE, ¢ OIIMOKAMU:
COBpEMEHHBIE TEXHUYECKUE CPECTBA U
MH(POPMAIIMOHHBIE TEXHOJIOTUH JUTSl PEILICHUS
KOMMYHHUKATUBHBIX 3a7a4 Mpu 00paboTKe
H(pOpMaIUU

YMmeer Ha 0a30BOM YPOBHE, ¢ OLIMOKAMHU:

MPHUMCHATH COBPCMCHHBIC TCXHUYCCKUC CPCACTBA
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1 “HGOPMAIIMOHHBIE TEXHOJIOTUU AJISl PeLICHUS
KOMMYHHKATHUBHBIX 3a1a4

Baaneer Ha 6a30BOM ypoBHeE, C OIIMOKAMM:
COBPCMCHHBIMU TCXHUYCCKUMU CPCACTBAMU U
H(GOPMALMOHHBIMU TEXHOJIOTUAMHU IS
PCIICHN A KOMMYHHUKATUBHBIX 3a1a4

menee 50
OaJJIOB

«HEYHOOBJICTBOPU-
TCIIBHO»

OIIK- 3

He 3HaeT Ha 02a30BOM ypOBHE: COBPEMEHHBIE
MHCTPYMEHTAIILHEIE CPEICTBA IS 00pabOTKH
PKOHOMMYECKUX JIaHHBIX B COOTBETCTBHHU C
[MOCTABICHHOW 3a/1a4eil U METOJIbI cOOpa,
00pabOTKH M TIepe1auu JaHHBIX

He ymeer Ha 6230BOM YpOBHe: BHIOUPATh U
MPUMEHSATbh HHCTPYMEHTAIIbHBIE CPE/ICTBA AJIs
00pabOTKN IKOHOMUYECKHIX JAHHBIX B
COOTBETCTBHUHU C [TOCTABIIEHHOM 3a/1a4eii,
QHATM3UPOBATH PE3YJIHTATHl PACYECTOB U
000CHOBATH MOJIY4YEHHBIE BHIBOJIBI JIJISI
OCYIIECTBIIECHUsS cOOpa, aHaIu3a U 00padOTKH
TaHHBIX, HEOOXOIUMBIX JJIsl PEIICHUS
npodecCHOHaIbHBIX 3a7a4

He Bi1ajgeeT Ha 6a30BOM ypoOBHe:
WHCTPYMCHTAILHBIMH CPEIICTBAMU JIJISI
00pabOTKN IKOHOMUYECKHUX JAHHBIX B
COOTBETCTBHUU C MMOCTABJICHHOM 3a/1a4eii

[1K-8

He 3naeT Ha 6a30BOM ypOBHe: COBPEMEHHbBIE
TEXHUYECKHE CPEICTBA U MH(OPMALIMOHHBIE
TEXHOJIOTUH JUIS PELICHUS aHATUTUIECKUX
MCCIIeIOBATEIbCKUX 3a/1a4

He ymeeT Ha 6a30BOM YpOBHeE: IIPUMEHATH
COBpPEMEHHBIE HH(POPMALIMOHHBIE TEXHOJIOTHH
IS pEILICHNS] aHATUTHYECKHUX U
MCCIIeIOBATEILCKUX 3a1a4

He Biageer Ha 0a30BOM ypOBHe:
COBPEMEHHBIMU TEXHUYECKUMH CPEICTBAMU H
MH()OPMAIIMOHHBIMH TEXHOJIOTUSMH IS
[pETLICHSI aHATMTHYECKUX U MCCIIEI0BATEIbCKIX
3agay

I1K-10

He 3naer Ha 6a30BOM ypOBHe: COBPEMEHHBIE
TEXHUYCCKUEC CPCACTBA U I/IH(i)OpMaHI/IOHHI)IG
TEeXHOJIOTUH JUISl peIlieHHsI KOMMYHUKAaTUBHBIX
3ajad npu oopaboTke HHGopMauu

He ymeer Ha 02a30BOM ypOBHeE: IIPUMEHSATH
COBPECMCHHBIC TCXHUYCCKUEC CPEACTBA U
MH(POPMAIIMOHHBIE TEXHOJIOTUH JUTSI PEILICHUS
KOMMYHHKAaTHBHBIX 3aJ1a4

He Bi1ageer Ha 6a30BOM ypoOBHe:
COBPEMCHHBIMU TCXHUYCCKUMU CPEACTBAMU U
MH(GOPMAIIMOHHBIMH TEXHOJIOTHSMHU IS

[PECIICHN A KOMMYHHWKATUBHBIX 3a1a4
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Onenka «HeynoBneTBOPUTENbHO» CTaBATCA TaKXe B CIydasX, €CIM CTYAEHT He
NpUCTyNal K BBINOJHEHUIO 33/IaHUS, CHHCHIBAN, (GanbCUPHUIMPOBAI JaHHbIE U PE3yJIbTaThl
paboTsl. Pe3ynpTupytomias oneHKa 110 UTOraM TEKYIEro KOHTPOJISl pacCUMTHIBAETCS KaK cymMMma
B3BCLICHHBIX  OLIEHOK,  [OJYYEHHBIX IO  WTOraM  BBIIOJHEHHMS  BCEeX  3ajJad
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JIUCT PETUCTPAIIHH H3MEHEHHUH (AKTYAJIH3AIIHH)

1. PaGouas mporpamMma 1o Yy4eOHOM MAMCUUIIMHE C BHECEHHBIMH JIONOJHEHUSIMU U
W3MEHEHHUSMU PEKOMEHIOBaHA K YTBEPXKICHHUIO HA 3aceaHuy Kadeapbl OyXTraaTepcKoro yuera
1 aHanu3a, npotokos or 18.03.2020 Ne 8

3aBexyrommii kapenpoi , )//7"/’/ ~ H.B. Jlaktnonona

Cornacoano Ha 3acenanun Y MC Kpacaogapckoro ¢unmana POY um. I'.B. ITnexanosa,
npoTokoia ot 19.03.2020 Ne 7

[Ipencenarens %/’ I'.JI. ABarau

YrBepxneno coeroM Kpacnomapckoro ¢punuana POY um. I'.B. Ilnexanosa,
npoTokoa 26.03.2020 Ne 11

/
I[Ipencenarens %;/// A .B. IlerpoBckas
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KapTa 00ecne4eHHOCTH JAUCHHUIIIMHBI «I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'UH»

IIpunoxkenne A k Pernamenty akryanuzanuu PI1/{

Y4eOHbIMHU M3JIAHUSMHU U HHBIMHA HHPOPMAITMOHHO-0MOJIMOTEYHBIMH PeCypcamMmm»

Kadenpa Oyxranrepckoro ydera u aHajiu3a

OIIOII BO 1no nanpasnenuto noaroroBku 38.03.01 «3xkoHoMuKka
Hamnpasnennocts (npoduinb) nporpamMMel «byXraiaTepcKkuii yueT, aHallu3 U ayIuT
YpoBEeHb MOATOTOBKH OaKallaBpHaT

No Komnuecto | Hamuume B Konnuectso YucneHHOCTh Ilokazarens
/ HaumenoBanwue, aBTOp BrixonHbIe TaHHBIE Me9aTHBIX 9BC (ma/meT), 9K3EMIUIIPOB | CTYICHTOB 00eCTICYeHHOCTH CTY/ICHTOB
i sk3eMIuipo | HazBaHme DBC | Ha kadempe (zem)? JIUTEPATypOi:
B (11T) (B = 1(mpu Hanmmauu B DBC);
nabopaTopuun i =(ctonden4/cronden’)
) () (mpu otcyterBum B DBC)
1 2 3 4 5 6 7 8
OcHoBHas1 JInTEpaTypa
1 DKOHOMHUYECKAS Mockga :U3patenbctBo Opaiit, 2019. — 495 ¢. — X na, X X 1
nHpopMmaTuka : yaeOHuk u | (bakamaBp u mMarucTp. AKageMHIECKHU KypcC). — 9BbC
MPAKTUKYM ISt ISBN 978-5-9916-3770-1. — Pesxum goctyma: «biblio-onlinex»
GakanaBpuara u https://biblio-online.ru/viewer/ekonomicheskaya-
marucrpatypsi / 10. J1. informatika-426110#page/1
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