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I OPFAHI/IBAHI/IOHHO-METOI[I/I‘IECKI/II?'I PA3JIEJI
1.1 Heapb aucuMnjJanHbl

Lenbto yueOHOU qucuuruinbbl «HPOpMALMOHHBIE TEXHOJIOTUNY SABISETCS MPUOOPETECHHE 3HAHUH O
COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTHAX, TEHICHIMAX MX pa3sBUTHS M KOHKPETHBIX
peanu3aysax, a TaKkKe IMOJIyYeHHE HABBIKOB HCIIOJIIb30BaHUS MH(POPMALMOHHBIX TEXHOJOTHHA IPH
pELICHNN NIPUKIIAJHBIX 3a/a4.

1.2 YyeOHbIe 321241 UCIHUILIAHBI

3aa4yamMy TUCUUIUIUHBI SIBJISIOTCS:
1. H3yueHue TEOPETUYECKHX OCHOB MH(OPMAIIMOHHBIX TEXHOJIOTHHA.
2. dopmupoBaHHE NPAKTHUECKUX HABBIKOB pabOThl C TEXHUYECKUMHU M IPOrpaMMHBIMU
CpeacTBaMHU HH(POPMAITMOHHBIX TEXHOJIOTHH.
3. OOecnieueHre 0a30BbIX 3HAHMM MPUMEHEHUS HH(POPMAIMOHHBIX TEXHOJIOTUW HJisi peHICHUS
3a/1a4 JanbHEHIIEH MpodeCCHOHATBHON ACSITEILHOCTH.

1.3 Mecto aucuumiunsbl B cTpykrype OIIOII BO (ocHoBHOIi npodeccHoHaILHOIM
o0pa3oBaTe/ibHOI MPOrpaMMbl BbICIIET0 00Pa30BaHMs)

Jucuumnnna «VHpopMalMOHHbIE TEXHOJIOTMWY» OTHOCUTCS K 0a30BOHM yacTh y4yeOHOro
wiaHa. JlucuunianHa u3y4yaercs CTyeHTaMu IepBOro Kypca. basupyercs Ha 3HaHUAX, OITYYEHHBIX
npu uzydeHuu npeamera «MHpopmaTtrukay 1o nporpaMmme cpeHei HIKoJIbl.

Jis  ycrienrHoro OCBOEHHS AMCUUIUIMHBL  «MH(QOpPMAalMOHHBIE TEXHOJIOTUW», CTYICHT
JIOJKEH:

1. 3HaTb:

— OCHOBHbIE NPUHIMIBI U TEHJCHLUHU Pa3BUTHS METOAOB cOopa, XpaHeHHUs U 00pabOTKU
uH(pOpMaINH, CPeICTBA ABTOMATU3ALMU HH()OPMAIIMOHHOH J1€ATEIbHOCTH

— UH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHbIE TEXHOJIOTHH, OCHOBHbIE TpeOoBaHus
MH(POPMALMOHHOM 0€30MacHOCTH;

— UCTOPUI0 BO3HUKHOBEHMSI W OCHOBHBIE HPUHUUIBI pPabOThl € WHGOPMAMOHHBIMU
TEXHOJIOTUSIMU

2. YMeTb:

— paborathk ¢ uH(popMmaIuel B I00ATHHBIX KOMITBIOTEPHBIX CETSIX U HCIOIh30BaTh 0a30BbIE
BO3MO)XHOCTH KOPIOPAaTUBHBIX HH(POPMAIMOHHBIX CHUCTEM C LENbl0 aHadu3a WHPOpMaluu H
IPUHATUS 0OOCHOBAHHBIX PEILICHHH;

— OCYILECTBISATh OOOCHOBAHHBIA BBHIOOP MHCTPYMEHTAJIBHBIX CPEICTB HHPOPMAIIMOHHBIX
TEXHOJIOTUH JIIsl petieHust Mpo(ecCOHAbHBIX 3a/1a4 B 00J1aCTH SKOHOMHKH;

— MNPUMEHATh MHCTPYMEHTapuil Juid mpoBelneHHss o0paboTku, cOopa uHpoOpManuud B
MH(POKOMMYHUKAITMOHHBIX CUCTEMAaX M UX COCTaBIISIONINX

3.Brnazners:

— OCHOBHBIMH METOJAMH, CIIOCOOAMHU U CPEJICTBAMHU IMOJTyYeHHs, IepepaboTKU HHPOPMAaLIUY;

— METOJaMH  HCIIOJIb30BaHUSI COBPEMEHHOT'O IPOrpaMMHOI0 oOecreueHus,, HaBBIKAMHU
UCIOJIb30BaHUsl MH(OPMALMOHHBIX TEXHOJNOTMM s 0o0paboTku, cOopa wuHPopManuu B
MH(POKOMMYHHUKAITMOHHBIX CUCTEMAaX U MX COCTABIISIOLINX

Wzyuenne aucuumiuHel «MHQOpMAIIMOHHBIE TEXHOJIOTHNY» HEOOXOJUMO Ul JalbHEWUIIEro
OCBOCHHUS TaKUX AMCLUUIUINH, Kak: « THPOpPMAaLMOHHbBIE CUCTEMBI B SKOHOMHKE .

1.4 O0bem AUCHUIIMHBI U BHABI Y4eOHO# padoThI

IMoka3zaTesnn o6beMa qTUCHHUIINHBI Bcero yacoB no ¢opmam 00yueHns
Ounasn | 3aouHas
OO0BEM IUCHUIUIMHEI B 3aYETHBIX €IUHHUIIAX 4 3ET
O0BEM IUCLMILIMHEI B Yacax 144
KoHTakTHasi padoTa 00y4yaromuxcsi ¢ npenoaaBartejieM 38,35 14,35
(KoHTakT. 4ackl), BCero
1.Aynutopnas pabota (Ayn), Bcero: 36




B TOM YHUCIJIC:

JIEKIVH, B TOM YHCJI€ HHTEPAKTUBHEIE 8(2) 4(2)

71abopaToOpHBIE 3aHITHS, B TOM YHCIIE HHTEPAKTHBHEIE 28 (12) 8 (4)

npakTHYEeCKUe (CEMHHAPCKKE) 3aHATHS, B TOM YHCIIE - -
HUHTEPAKTHBHBIE

2.0nextpoHHoe oOydenue (DIek.) - -
3.MunuBuayanbabeie KoHcyabTanmu (V1K) - -
4. KoHTtakTHas paboTa 1o IPOMEXKyTOYHOM aTTeCTaluu - -

(Katr)
5.Koncynpranus nepen s3x3amenom (K9J) 2 2
6.KonrakTtHast paboTa 1Mo mpoMeKyTOYHOH aTTeCTalluu B 0,35 0,35
TIEPUOJ IK3. CECCUH, ceccuu 3a04H. popmbl 06yuenus (KaTTaks)
CamocrosrenpHas pabota (CP).Bcero: 105,65 129,65
B TOM YHUCJIC:
camocrosTenbHas padota B cemectpe (CPc) 72 123
camocTosTeTbHas paboTa Ha KypCOBYIO padoTy -
camocTrosTenbHas padoTa B epuo dk3.ceccuu (KoHTposns) 33,65 6,65

KonrtakTHas paboTa npu NpoBeACHUN y4E€OHBIX 3aHATUN MO JUCHIUIUIMHE OCYIIECTBISIETCS B
COOTBETCTBHH C npukazoM Munobpuayku Poccuu ot 05.04.2017 Ne 301 «O6 yTBepkAeHUU MOPAIKA
OpraHM3allK U OCYIIECTBIIEHUSI 00pa30BaTENbHON 1EATENbHOCTH 10 00pa30BaTeNbHBIM IIPOrpaMMaM
BhICIIIEr0 00pa3oBaHUs — IporpaMMaM OakaliaBpuaTa.

1.5 TpeGoBaHusi K pe3yJibTaTaM OCBOEHHS COJIePKAHMUS TUCHUITHHDI

B pe3ynbraTe 0CBOCHUS TUCIUILIMHBI B COOTBETCTBHU C BHJOM IPOQPECCHOHATIHHOMN e TeITFHOCTH,
Ha KOTOpBIA OpHEHTHpPOBaHA IporpamMma OakajlaBpuaTa, JODKHBI OBITh PEILIEHBI CIEIYyoLIUe
npodeccuoHanbHble 3agaud U copmHupoBaHbl cienyromue obmenpodeccronanbubie  (OIIK),
npodeccuonansubie ([IK)komnerenmm:

OIIK-3 — cnocoOHOCTBIO BHIOpaTh HMHCTPYMEHTAJIBHBIE CPEACTBA Ml  00pabOTKH
HKOHOMHUYECKHUX JaHHBIX B COOTBETCTBMU C MOCTABJIIEHHON 3a/1aueid, MPOAHAIN3UPOBATH PE3YIbTATHI
pacueToB U 000CHOBATH MOJTYYEHHbBIE BBIBO/IBI.

B pe3ynbrate ocBoenus kommnerenuuu OIIK- 3 ctyneHTt gomkeH:

3HaTh: MHCTPYMEHTAJbHBIE CpPEACTBa JUIsi 00pabOTKM, aHajIM3a SKOHOMMYECKUX JaHHBIX B
COOTBETCTBHUHM C TIOCTABJIEHHOH 3a/1a4eil, 000CHOBAaHUS MOJYYEHHBIX BBIBOJIOB.

YMeTh: BRIOMpaTh HHCTPYMEHTAIBHBIE CPEICTBA JUIsI 00OpPAaOOTKH IKOHOMHYECKHX JaHHBIX B
COOTBETCTBUM C TOCTAaBJICHHOM 3ajqaueil, aHATU3UPOBaTh PE3yNbTaThl PAacueTOB U OOOCHOBBHIBATH
MOJTyYCHHBIC BBIBOIBI.

Brnaners: HaBbIkaMu BbIOOpa MHCTPYMEHTAJIBHBIX CPEICTB AJsi 00pabOTKH 3KOHOMUYECKHUX
JAHHBIX B COOTBETCTBHMM C MOCTaBJICHHOW 3a/ladyeil, aHanu3a pe3ylbTaToB pacyeToB U 0OOCHOBAHHUS
MOJTyYEHHBIX BBIBOJIOB.

[1K-8 — crmocoOHOCTBIO UCTIONB30BaTh UIS PEIICHUS] aHAIUTHYECKUX M UCCIIEIOBATEIhCKUX
3aJja4 COBPEMEHHbIE TEXHUUECKUE CPEICTBA U MH(POPMAIIMOHHBIE TEXHOJIOTHH.

B pesynbraTe ocBoenus komnereHuuu [1K-8 ctyaeHT noimkeH:

3HaTh: COBpPEMEHHBIE TEXHUUECKUE CPEICTBA U MH(OPMAIIMOHHBIE TEXHOJIOTUU JJISl PELICHUS
aHAJIMTUYECKUX U MCCIIEA0BATEIbCKUX 3a/1a4.

YMeTb: OCYIIECTBIATH BBHIOOP COBPEMEHHBIX TEXHMYECKHX CPEICTB M HMH(OPMAIIMOHHBIX
TEXHOJIOTUI U UCIIOJIb30BaTh UX JUISl PEIICHUS aHAIUTUYECKUX U UCCIIEIOBATEIbCKUX 3a/1a4.

Bnaners: HaBbIKaMM BBIOOpa M HUCHOJB30BAHUS COBPEMEHHBIX TEXHHYECKUX CPEICTB H
MH(GOPMALMOHHBIX TEXHOJIOTUH AJIS pEIIEHUs AHATUTUYECKHUX U UCCIIEI0BATENbCKUX 3aa4.

[1K-10 — CHOCOOHOCTBIO HCIOJB30BATh Ui pEIIeHUS KOMMYHHKATHBHBIX —3ajad
COBPEMEHHBIE TEXHUUECKUE CPEICTBA U MH(POPMALIMOHHBIE TEXHOJIOTUH.

B pesynbrare ocBoenus komnerenuuu I1K-10 ctyneHT nomxken:



3HaTh: COBPEMECHHbIE TEXHHUYECKHME CpeACTBa M  HMH(OpPMAIMOHHBIE TEXHOJOTHH,
HCIIO/Ib3YEMBIE IIPU PEILICHUY KOMMYHUKATUBHBIX 3a1a4.

YMeTb: NpUMEHSTh COBPEMEHHBIE TEXHUYECKHUE CPEACTBA M NH(OPMAIIMOHHBIE

TEXHOJIOIMH [IPU PEIICHUH KOMMYHHUKATUBHBIX 3aa4.
Brnaners: HaBBIKAMU HCIIOJIB30BAaHUSA COBPEMEHHBIX TEXHHUYECKUX CPEICTB U HWH(OPMAIIMOHHBIMH
TEXHOJIOTMSAMU IIPU PELIEHUN KOMMYHUKATUBHBIX 3a/1a4

1.6. ®opMBbI KOHTPOJISI

Texymuii KOHTPOJIb (KOHTPOJh CAMOCTOSITEIBHONH pabOThI CTYAEHTA) OCYIIECTBISIETCS B
MPOLIECCE OCBOEHUS TUCIUILIMHBI JIEKTOPOM U IpernojaBaTesieM, BEeAYyIUM J1a00paTOpHbIC 3aHATHS
B COOTBETCTBHHM C KaJICHIAPHO-TEMAaTHYECKUM IUJIAHOM, B OOBEME YacoB, 3alJTAHUPOBAHHBIX B
pacuere ne1aroru4eckoi Harpy3Ku o JUCIUILIMHE, B BUE CIEAYIOUINX padoT:

— KOHTpPOJIbHOU padoThI;

— TPOBEPKH 3aJIaHHiA, BBIITOJHAEMBIX C UCIIOJIb30BaHINEM HH(POPMALMOHHBIX TEXHOJIOTHIA;

— TECTUPOBAHMS;

[IpomexyrouHas aTTectauusi B 1 cemecTpe — 3K3aMeH.

Pe3ynbTarhl TEKyIIEro KOHTPOJIS U MIPOMEKYTOUHOM aTTecTanuu (GOPMHUPYIOT PEHTHHTOBYIO
OLICHKY paboThl oOydaromierocs Mo mnporpamme OakanaBpuara. PacmpeneneHue OaiioB mpu
(hOpMUPOBAHUH PEUTUHTOBON OIEHKHA PAOOTHI 00YYArOMIETOCS OCYIISCTBIISICTCS B COOTBETCTBHH C
«IlonoxxeHnemM O PEUTUHIOBOM CHCTEME OLIEHKHM YCIIEBAEMOCTH M KadecTBa 3HAHWI CTYJIEHTOB B
denepatbHOM  TOCYNAapCTBEHHOM  OIO/DKETHOM  OOpa30BaTEIbHOM  YUPEKICHHH  BBICIIECTO
oOpazoBanus «Poccuiickuii skoHomuueckuii yausepcuret umenu ['.B. [Tnexanosa». Pacnipenenenue
0aJUTIOB IO OTIENBHBIM BHJaM pPabOT B TPOIECCE OCBOCHHS IUCHHUILIUHBI «HpOpMaOHHBIC
TEXHOJIOTUMY OCYIIECTBIISIETCS B COOTBETCTBHH ¢ pazaenom VIII.

1.7 TpebGoBanuss K aganTanuu y4eOHO-METOAMYECKOr0 o0ecrnedeHUs] MUCHUIUIMHBI [IJIf
00y4YaAKIIHUXCH ¢ OTPAHMYEHHBIMH BO3MOKHOCTSMU 3/10POBbSI H HHBAJIN/I0B

TpeGoBanusi K ajganTanuud Y4eOHO-METOAMYECKOTO OOCCIEUYeHHUS JUCHUILIAHBI IS
O0y4aroIuXcs C OrpaHUYCHHBIMH BO3MOXXHOCTSMH 3]I0POBbSI W WHBAIWIOB OINPEJICICHBI B
[Tonoxxernn 00 opraHu3aIii 00pa30BaTEILHOIO MPOIIECcca IS HHBAIUIOB U JIUI[ C OrPaHHYCHHBIMH
BO3MOKHOCTSIMH 3710poBbst B DT'BOY BO «PDY um. I'.B.ITnexanosay. (http://www.rea.ru)

Habop amanTaninOHHBIX METOJ0B OOYYEHHs, MPOIEAYp TEKYIIErO KOHTPOJS yCIIEBAEMOCTH,
MPOMEKYTOUHOW aTTECTAIMU  OCYIIECTBISAETCS HWCXOAS W3 CHENU(UIECKHX OCOOCHHOCTEH
BOCIIPHUSATHS, TEepepadOTKH Marepuaga OOyYarolIMMHUCA C OTPAaHWYCHHBIMH BO3MOXHOCTSIMH
3IOPOBBSI C YYETOM PEKOMEHIAIUN MEIUKO-COIMATbHON 3KCIEPTU3bI, MPOrPaMMbl peaOUIUTAIIUH
WHBAJINA C YIETOM HHAUBHIYaTbHBIX TICHXO()HU3MUECKIX 0COOEHHOCTEH.
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II COAEP KAHUE JUCIHUIIJTINHBI

Conepxanue aucuuinHbl «VHPOpMaIOHHbIE TEXHOIOTUIY, OTIMCAaHKE TI0Ka3aTeIel M KpUTEPHEB OLCHNBAHMS KOMITCTEHIIMI Ha Pa3IMYHBIX dTarax
ux (opmupoBanus B nporecce ocBoenus: OIIOIT BO npexacrasieno B tabmure 2.1

Tabnuua 2.1

HaunmenoBanue paznena
JIUCIUIUIAHEI (TEMBI)

Copnepxanne

dopMupyemsble
KOMIIETCHIIMU

O0pa3oBaTenbHbIE TEXHOJIOTHH

Cemecmp 1 Pazoen 1 Ocnosnoe naznauenue u 6U0bl UHPOPMAUUOHHBIX MEXHOTIOZUIL

Tema | Uapopmanus u [MonsiTue sxoHOMU4eckor nHpopManyu. OCHOBHBIE ITOKAa3aTeNI Ka4eCcTBa OIIK-3 YCTHBIH OIIpOC,
HH(OPMaLIMOHHbIE sKOHOMHUUecKoi nHpopmannu. Buasl skoHOMIYeckoit nadopmanuu. [lonsrue u I1K-8 WHTEpPaKTUBHAs JICKLUA
TEXHOJIOT U CTPYKTYpa HHPOPMAIMOHHON crcTeMbl. [loHsTHE HH)OPMAIIMOHHON TEXHOJIOTHH. IK-10

Cocrapnsroniie HHOOPMALMOHHOW TEXHOJIOTHH.
Tema 2 Bunbl Crpykrypa ynpasienus opranusanueil. [lepconan opranuzauun. MabopmanonHas OIIK-3 YCTHBIH OIIPOC
HHPOPMAIMOHHBIX TEXHOJIOTUS 00paboTKH AaHHBIX. VIHpOpMaMOHHAs TEXHOJIOTHS YIPaBICHHUSI. I1K-8
TeXHOJIOT Hit WudopmannonHas TeXHOJIOTHS aBTOMaTH3aIMK o¢uca. HbopManroHHas [K-10

TEXHOJIOTHS ITOJACPKKH NPUHATHS pereHnid. MHbopMaIoHHas TeXHOIOTUS

9KCTIEPTHBIX CHCTEM.
Tewma 3 Texuudeckue cpenctBa 00padbotTku nHPpopMauu. OCHOBHBIEC OJOKH EPCOHATBHBIX OIIK-3 YCTHBIH OIpPOC, JIEKLMS,
HucTpymenTapuii KOMIBIOTEPOB U MX HazHaueHue. [Iponeccopsrl. YcrpoiicTBa maMaTu. Y cTpoiicTea IK-8 TECTUPOBAHUE
HHGOPMANMOHHBIX BBOJIa U BBIBOJA MH(opManuy. KOMIBIOTEpHBIE CETH M UX KJIacCU(UKALIHSL. [K-10
TeXHOJIOT ii IMporpammusle cpenctBa 06padoTkn nHpopmannu. Kiaccudukamnms nporpaMMHOTO

obecrieyeHNs MepCOHANBHBIX KOMIIBIOTEPOB

Cemecmp 1Pazoen 2 Ilpozpammno-annapamnuoe obdecneyenue uHGopmayuoHHbIX MexHoa02uil

Tema 4 Buabi TexHousorus paboThI B cpelie onepaluoHHoi cucteMbl cemeiictBa Windows. PaboTa OIlK-3 YCTHBIH OTIPOC
CHCTEMHOTO U ¢ daitnoBoii cucremoii. Cranmaptasie npuitoxeHust Windows. CepBucHoe I1K-8
NPUKJIATHOTO nporpamMmmHoe obecniedenue. TexHomnorust paboTsl ¢ apxuBaTopamu WinZip u [1K-10
NMPOrpaMMHOI0 WIinRAR.
obecneyeHHus
Tema 5 TexHoJsiorus [IpuxnagHEIe IPOTrpaMMHBIE CpeACTBA O(UCHOTO Ha3HaueHus. Pabora Hazg OIlK-3 MHTEPAKTHBHOE J1abopaTopHOE
PadoThI ¢ TEKCTOBOM U JOKYMEHTaMH B CpeJie TEKCTOBOTO mporeccopa MicrosoftWord. BBox u I1K-8 3a/1aHus
rpaguyeckoi ¢dopmartupoBanune texcra. Co3nanue u popmariupoBanue tadbmun. Padora [K-10
nHdopmanmei rpaguyeckuMu 00beKTaMu U popMysIaMu. TexXHOIOTHS CO3AaHMs IPE3CHTAINH B
cpene MicrosoftPowerPoint. TexHosorus co3ianus myOnukanui B cpesie
MicrosoftPublisher.
Tema 6 UaTEpHET- OcHOBHbIE NOHATHA UHTEpHET-TexHonoruil. KpaTtkas xapakrepucrtrika MHTepHeT- OIIK-3 HMHTEPaKTHUBHOE JJAOOpaTopHOE
TeXHOJOTHH pecypcoB. MH}opmMannoHHO-TIONCKOBBIE CHCTEMBL: HHTEp(eiic osib30BaTeNs, I1K-8 3aHSTHE; TPE3EHTALHS C
KpaTKasi XapaKTepHUCTHKA, TEXHOJIOTHS Pa0bOTH (onrcanue HHPOPMAITMOHHOM I1K-10 00CyX/IeHHEeM




OTPeOHOCTH, POPMUPOBAHHE 3AIPOCOB, BBOJI OTPAaHNYEHHI Ha YCIIOBHUS ITOHUCKA,
HCTIOJIE30BaHUE JJOTHYECKIX (DYHKINH).

Tema 7
HNudopmaumnoHHbie
TeXHOJOTHH 00padoTKH
JAHHBIX

Co3panne tabmun MicrosoftExcel. Beog u ¢popmarupoBanue nanasix. Pabora ¢
¢dopmynamu 1 QyHKIHIMHA. AOCOTIOTHBIE M OTHOCHUTENbHBIE CcChUTKH. Co3anne 1
penakTHpoBaHHEe Tuarpamm. PaGora co crickaMu: COpTUPOBKA, (GHIBTPALU,
MTOJIBEICHUE TIPOMEKYTOUHBIX M 00mmX utoroB. Co3maHue IIOCKOH U 00BeMHOM
CBOAHOI TaONMHUIBI. BEIIOTHEHNE TUITIOBBIX YKOHOMHUYECKHX PACUETOB B
MicrosoftExcel

OIIK-3
I1K-8
I1K-10

HHTEPaKTUBHOE JIa00paTOpHOE
3aHATHE; KOHTPOJbHAsA padoTa
TECTHPOBAHHE




III OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B nporecce ocBoenus nucuuiuinibl «MHGOpMaIIMOHHBIE TEXHOJIOTHI» UCIONB3YIOTCS CIICAYIONINE
00pa3oBaTeNbHbIC TEXHOIOTHH:

1. CranaapTHble MeTOAbI 00y4YeHU s :
JIEKIIUY;
nabopaTopHbIC 3aHATHS;
caMOCTOsATENIbHAs paboTa CTYICHTOB, B KOTOPYIO BXOJHUT OCBOCHHE TEOPETUUYECKOTO MaTepuala,
IIOATOTOBKAa K Ha60paT0prIM 3aHATHUAM, BbIIIOJHCHHUEC JOMAIIHUX 3a1[aHm”1, pa60Ta C
JIATEPATYPOl.

2. MeToabl 00y4yeHHsl ¢ IPUMeHeHHeM HHTEPAKTUBHBIX (opM 00pa3oBaTeIbHbIX TEXHOJIOTHIi:
HWHTCpPAaKTUBHAA JICKI WA,
HMHTEPAaKTUBHOE J1a00paTOPHOE 3aHSITHE;
TECTUPOBAHUE;
IIpe3eHTalMsl C 00CYKICHUEM.

IV YYHEBHO-METOJUYECKOE, HTHOPOPMAIIMOHHOE U MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE JUCIUITJIMHBbI

4.1 JIutepatypa

OcHoBHasl JIuTEpaTypa:

1. DxoHoMuueckas nHOpPMATHKA : YICOHUK U MPAKTUKYM I OaKajmaBpraTa 1 MarucTparypsl /
0. 1. Pomanoga [u nap.] ; orBeTrcTBeHHBIN penakTop 0. /1. Pomanosa. - Mocksa :M3narenscTBo
Opaiir, 2019. — 495 ¢. — (bakanaBp u maructp.Akagemudeckuii kypce). — ISBN 978-5-9916-
3770-1. — Tekct : anekrponusid / OBC IOpaiitT [caiit]. - (mata obpamenus: 12.10.2019).
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1

2. HerécoBa, O. FO. lHpOpMallMOHHBIE CHUCTEMBl M TEXHOJOTHH B SKOHOMHKE :@ ydeOHOe
nocobue st By3oB / O. HO. HerécoBa. — 3-e u3a., ucnp. u jgom. - MockBa : M3garenbcTBo
IOpaiit, 2019. — 178 ¢. — (YuuBepcutetsl Poccun). — ISBN 978-5-534-08223-4. — Tekcr :
anektpounsii // DOBC IOpaiir [caiit]. — (mata oOpamenus: 12.10.2019).https://biblio-
online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1

3. I'posnesa, B. A. MudopmaTHKa, aBTOMATH3MPOBAHHBIE HH(OPMAIIMOHHbIE TEXHOJOTHH H CHCTEMBI: yueOHuK / B.
A. T'BosgeBa. — MockBa: ®POPYM: HMHDPA-M, 2020. — 542 c. - ISBN 978-5-8199-0877-8. - Tekcr:
anexTpouHbIit. - URL: https://znanium.com/read?id=362998

HopMaTuBHO-nIpaBOBbIE JIOKYMEHTbI:

1. «O6 wuHbopmanuu, UHGOPMAUMOHHBIX TEXHOJOTHSIX U O 3aumTe HHGOpPMAIUN»
denepanbHbIN 3aKOH oT 27.07.2006 N 149-03
(pen. oT 19.07.2018 (mevicTByromas penaKius)
http://www.consultant.ru/law/podborki/informacionnaya_sistema/

2. TOCT 34.003-90 ABTOMaTH3HPOBAHHBIE CHCTEMBI. TEPMHHBI M OIIPEICIICHHUS.

3. ISO/IEC 38500:2008 KoproparusHoe yrpasieHre HHOOPMAMOHHBIMH TEXHOJIOTUSIMH.

4. TOCT 34.320-96 Unadopmannonusie TexHomornn. CucremMa CTaHAapTOB MO 0a3aMm JaHHBIX.
KoHnenmum u TepMUHOIOTHS JIJIsI KOHIIETITYaTbHOW CXEMBbI U HHPOPMAITMOHHOM 0a3bl.

JonotHUTE/ILHAS JIUTEPATYypa:

1. Benenue B ”HPOKOMMYHHKAIIMOHHbBIE TEXHOJOTUU: YueOHoe nocobue / ['arapuna JI. I'.,
baun A. M., Ky3uenos I'. A., [ToptaoB E. M., Temosa 4. O.; [lox pexn. 'arapunoii JI. I'. —
Mockgsa : ]I ®OPYM, HUL] UH®PA-M, 2018. - 336 c¢.(BO) ISBN 978-5-8199-0551-7.—
Pexxum noctyna: http://znanium.com/bookread2.php?book=951605

2.  HuadopmarmoHHbIe TEXHOJOTUH YIIpaBieHus : yueOHuk / b. B. UepHukoB. — 2-¢ u3.,
nepepad. u gon. — Mocksa : DOPYM : UHOPA-M, 2020. — 368 c. — (Bricuiee obpazoBanue:
bakanaspuar). —ISBN 978-5-8199-0782-5. — Pexum JOCTYyTIA:
https://znanium.com/read?id=346871



https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://znanium.com/read?id=362998
http://www.consultant.ru/law/podborki/informacionnaya_sistema/
http://znanium.com/bookread2.php?book=951605
https://znanium.com/read?id=346871

3. CoBpeMcHHBIE TEXHOJOTMH M TEXHHYECKHE CpelcTBa HH(POpMATH3AIMHU: y4eOHHK /
O.B. llIumos. — M. : UH®PA-M, 2019. — 462 c. + [lon. MaTtepuansl [ IIEKTPOHHBIA PECypC;
Pexxum nmocryna http://www.znanium.com]. — (Bsicmiee oOpa3zoBanue: bakanaspuar). - ISBN
978-5-16-011776-8. Peskum mocryma: https://znanium.com/read?id=354804

4.2 Ilepeyenb MHPOPMAITMOHHO-CIIPABOYHBIX CHCTEM
1. UudopmanronHas cripaBOYHO-TIpaBoBasi cucremMa KoHCynbTaHT mitoc (JIOKaabHas BEPCHUs)
2. CnpaBouHO-TIpaBoBas cuctema ["apaHT (JokanbHast Bepcusi)
3. Undpopmannonnas cucrema «EquHoe OkHO AOCTyna K 00pa3oBaTebHBIM pecypcaM. Pazaen.
Hudopmarrka u nHGOpMaIIMOHHBIE TEXHOIOTUN - https://habr.com/
4. Kpynueimuii BeO-cepBUC 111 XOcTHHra IT-TIpOEKTOB M HMX COBMECTHOM pa3pabOTKu-
https://github.com/

4.3 IlepeyeHb 3JIEKTPOHHO-00pa30BaTeIbHBIX PECYpPCOB

1. 9BC «MH®PA-M» http://znanium.com

2. 9BC «Jlanp» www.e.lanbook.com

3. OBC BOOK.ru http://www.book.ru

4.9BC «Jlanb» KamxkHast koiekius «HxeHepHO-TeXHnYecKne Haykn» WWw.e.lanbook.com

5. JIeKTOpHYM - IPOCBETUTENILCKUM MPOEKT: MAaCCOBBIE OTKPBITHIE OHJIAWH-KYpPChI, OTKPBITHIN
BUJICOAPXHB JIEKIMi By30B Poccunu https://www.lektorium.tv/

6. Bungeonexuuu http://vrgteu.ru/course/view.php?id=6680

7.KoMnbroTepHBIE TECTOBBIE 3aaHus: cucreMa TectiupoBanus Indigo

4.4 Ilepeyenn npogeccHOHANBHBIX 023 JaHHBIX

1. bubnmorpaduyeckas u pedeparuBHas 6a3a JaHHBIX SCOpUS

https://www.elsevier.com/solutions/scopus

2. ba3a kuur u nmyonukaiuii DnekTpoHHoii oubimnoreku "Hayka u Texuuka" - http://www.n-t.ru

3. Science Direct conepxut 6osiee 1500 xypHayioB usnarenbcra Elsevier, cpeau HUX U3aHus 1Mo

HKOHOMHKE ¥ SKOHOMETpHKE, OM3HECY U (pMHAHCAM, COIMAILHBIM HayKaM M IICUXOJIOTHH,

Mmarematuke U napopmaruke. Komekuusoxypranos Economics, Econometrics and Finance - https://
www.sciencedirect.com/#open-access

4.5 Ilepeyennb pecypcoB HMHG(OPMAIHOHHO-TeJeKOMMYHUKAIMOHHON ceTn «MHTepHeT»,
HEO00XOIUMBIX JJI5l OCBOCHHS TUCHUIINHBI

1. Opunmaneueni calit banka Poccum (cratucrtuyeckue AaHHbIE MO (PUHAHCOBOMY DBIHKY)
https://www.cbr.ru/

2. OdunuansHbpli  cait @enepasbHONM  CIyKObl TOCYIApCTBEHHOM CTaTUCTUKU PO
(craTuctuyeckue panubie) http://www.gks.ru/

3. OdunmanbHbIi cauT MuHucrepcTa ¢buHaHCOB KpacHogapckoro Kpast
https://minfinkubani.ru/

4. OdunmanbHbIi cauT MuHncrepcTBa SKOHOMHUYECKOI0 pa3BUTHUA
http://economy.gov.ru/minec/main

5. OdunmanbHbIit caT MunucrepcTBa SKOHOMUKU Kpacnogapckoro Kpas

http://economy.krasnodar.ru/

6. Enunblii mopran Or0KETHOM cucTeMbl «DIeKTpOHHBIH OromkeT» http://budget.gov.ru

7. ITopran «OTtkpsITHI OroKeT KpacHomapckoro kpas» https://openbudget23region.ru/

8. OdunmanpHbIil caiiT PenepaabHON HAIOrOBO# ciayx0bI hitps://www.nalog.ru/

9. Odpunmanbubrii caiit [lencrnonHoro douaa Poccun http://www.pfrf.ru/

10. OdunmansHei caidt @oHIa corpanbHOro crpaxoanus PO https://fss.ru/

11. Odunmansueiii caiit PenepanbHoro ¢GoHaa 0053aTEIBHOTO MEAMIMHCKOTO CTPaXOBaHUS
http://www.ffoms.ru/
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https://znanium.com/read?id=354804
https://habr.com/
https://github.com/
http://znanium.com/
file://///srv-app02/Документы%20КФ-РЭУ/Центр%20СИВТ/КАФЕДРАМ%20файлы%20не%20ВЫРЕЗАТЬ!!!!!!!!!!!!!!!/Документы%20Библиотека/www.e.lanbook.com
http://www.book.ru/
file://///srv-app02/Документы%20КФ-РЭУ/Центр%20СИВТ/КАФЕДРАМ%20файлы%20не%20ВЫРЕЗАТЬ!!!!!!!!!!!!!!!/www.e.lanbook.com
https://www.cbr.ru/
http://www.gks.ru/
https://minfinkubani.ru/
http://economy.gov.ru/minec/main
http://economy.krasnodar.ru/
http://budget.gov.ru/
https://openbudget23region.ru/
https://www.nalog.ru/
http://www.pfrf.ru/
https://fss.ru/
http://www.ffoms.ru/

12. BcemupHbIii 0aHK OTKPBITHIX JaHHBIX https://datacatalog.worldbank.org/

13. Odunmansusi caiit KOHKTA/] https://ec.europa.eu/eurostat/data/database

14. Poccuiickuii craTucTUUecKuil exxeroanuk http://www.gks.ru/bgd/regl/b18 13/Main.htm

15.  Odwunuaneueiii  caiit  dDeaepalbHOH  CIYKObBl ~ TOCYJAapCTBEHHOM  CTATUCTUKH
http://www.gks.ru/

16. HayuHnas anekTpoHHas Oubiauoreka. MoHorpaduu, W3aaHHBIC B U3aTENbCTBE Poccuiickoit
Axkanemun EcTecTBO3HaHUSI - TMOJHOTEKCTOBBIM pecypc HaydHbIX M y4eOHBIX u3nanuii PAE
https://monographies.ru/

17. ®HC Poccun https://rmsp.nalog.ru

18. Odunmanpaas Poccus. Cepep opraHoB rocyaapcTBeHHOM Biactu PO - obunuanbHbIil calT
http://www.gov.ru

19. OdunmaneHplii HHTEpHET-IOPTAN MpaBoBoW HH(pOpManuu. l'ocynapcTBeHHas cucTeMa
npaBoBoii nHpopmMarmu http://pravo.gov.ru

20. Yuuepcurerckas nndopmarnmonnas cucrema POCCUSA (YUC POCCHS) - tematudeckas
JJIEKTpOHHast OuOnmoTeka W 0a3a MJaHHBIX JUISI WCCIICAOBAHMA W y4eOHBIX KYpCOB
http://www.uisrussia.msu.ru/

21. GAAP Teopust u npakTHKa (HHAHCOBOTO yueTa https://gaap.ru/

22. MC®O https://www.iasplus.com/en/standards/ias

23. DnektpoHHass Bepcus odunuambHOoro wusgaHus Anvuuuctpanuu llpesumenta PO
Cobpanue 3akoHoaTenbeTBa Poceniickoii @epeparuu

24. Odpunmansuas Poccus. Cepep opranoB rocyaapcTBeHHOU Biactu P® - oduimanbHbiil caili
http://www.gov.ru

25. denepanpHas cinyxba 1Mo Ham3o0py B chepe 0Opa3oBaHUS U HAYKU - OPUIMAIBHBIA CalT
http://obrnadzor.gov.ru

26. ®enepanbHbiil mopran «Poccuiickoe odbpasoBanue» http://www.edu.ru

27. MuHHCTEPCTBO HAyKW W BBICHIET0 oOpazoBaHus Poccuiickoit @eneparuu (MuHoOpHAYKH
Poccun) - odurmanpHelii caiT https://www.minobrnauki.gov.ru

28. Hayunas snextpoHHas 0ubnmoTexa. MoHOTpadguu, N3JaHHbIE B M3/aTeNbCTBE Poccuiickoit
Axanemun EcTecTBO3HaHMS -IOJHOTEKCTOBBIM pecypc HaydHbIX W ydeOHbIX u3naHuii PAE
https://www.monographies.ru/

29. Poccuiickuii Qonn ¢dyHnameHTanbHbIX HccinegoBaHuil (POOU) - odwurnmanbHbeiil cailt
http://www.rfbr.ru/rffi/ru

30. Poccwuiickuit Hayunsblii porn (PH®D) - odpunmansusii caitt http://rscf.ru/ru

31. DHOUKIONEAWYM [SHIMKIONEINH, CIIOBapH, CIPABOYHUKH| - CIPABOYHBIA IOpTal
http://enc.biblioclub.ru

32. ClarivateAnalytics - pycckos3prdHbIl HHOOPMAMOHHO-AaHATUTHYSCKUN TMOPTaT HUMEET
pazznen "OwnaiiH-ceMHUHapbI'", KOTOPBIE MIPOBOJIATCS HA PYCCKOM sI3bIKe, OECIIaTHO 10 Ga30BbIM
Y PacIIMPEHHBIM BO3MOXXHOCTSIM WH(OPMAIIMOHHBIX PECYpPCOB, B T.4. HAYKOMETPHUECKOW Oa3bl
nanHbIX "WebofScience" http://info.clarivate.com/rcis

33. HayuHnas snekTponHas Oubiaroreka. MoHorpadun, n3aHHbie B H3AaTeIbCTBE Poccuiickoi
Axkanemun EcTecTBO3HaHUSI -TIOJHOTEKCTOBBIM pecypc HaydHbIX M y4eOHBIX u3nanHuii PAE
https://www.monographies.ru/

34. Hayunas mneparoruueckas syekTpoHHass Oubmuoreka (HIIDB) - MHorodyHkumoHanbHas
HHPOPMAIIMOHHO-TIONCKOBas cucteMa Poccuiickoit akagemun oopasoBanus http://elib.gnpbu.ru
35. HarmoHanbHbli 1eHTp HHPOPMALIMOHHOTO MPOTUBOIEHCTBHS TEPPOPUZMY U IKCTPEMHU3MY
B 00pa3oBaTenbHOM cpefie U ceTu MHTepHeT - opunuanbHbIi caitt hitp://xnhlajgms.xnplai

36. Hayka 1 oOpa3oBanue mpoTUB Teppopa - HHPOpMaIMOHHbIH opTtain http://scienceport.ru
37.TPAMOTA.PYVY - cripaBouHO-HH(GOPMAIMOHHBIH HHTEpHET-opTan http://www.gramota.ru
38. On-line: razersl W XypHajbl - KOJJIEKIUS THIIEPCCHUIOK Ha »JeKTpoHHBIE Bepcun CMU
OTKPBITOIO JIOCTYIA: poccUiickue opuIalibHbIe, HOPMaTUBHBIE, [IEHTPaJIbHbIE, PErHOHAIbHbIE,
MECTHBIE, OTpaciieBble, Hay4Hble, 0Opa3oBaTeJbHbIC, HAyYHO-TIOMYJSPHbIC, JHUTEPATypHO-
XYZ0KECTBEHHBIE, MOJIOIEKHbIE, 3apyOe)KHbIE MEPUOJUUECKUE H3/IaHUs Ha PYCCKOM M Ha
MHOCTPaHHBIX SI3BIKAX, pasMelIEHHas Ha caiite ¢punmana http://www.sgpi.ru/?n=934
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39. KubepJlennnka - Hay4yHasi 3eKTpoHHas oubmmoTeka (kypHaibl) http://cyberleninka.ru/

40. HayuHo-oOpa3zoBaTenbHbII TIOpTal «JKOHOMHKA U YIPaBICHUE HA TMPEATPUITHI.
BUBJIMOTEKA  DKOHOMMUYECKOM UM  VYIIPABJIEHYECKON  JIMTEPATYPHI
http://www.eup.ru

41. DnextpoHHas OubnmmuoTreka mucceprauuii Poccuiickoii rocymapcTBeHHON OuMOIHOTEKH
http://diss.rsl.ru

42. Caiir mpenocraBisieT AOCTYH K MaTepualliaM, CTaThsiM, KHHUTaM 110 MEHEIKMEHTY
http://www.cfin.ru

43. Caiit «KoMmbproTepHasi MOIJACPKKAa YU4eOHO-METOIUYECKOW ACSITEIbHOCTH —(rinaiay
http://vrgteu.ru

44. EnuHoe OKHO JocTyma K o0Opa3oBaTelbHBIM pecypcaM - ¢eaepaibHas WHGOPMAIMOHHAS
CHCTEMa OTKPBITOTO JIOCTYIA K MHTErPaIbHOMY KaTallory 00pa30BaTeIbHbIX HHTEPHET-PECYPCOB
U K DJIEKTPOHHOM OHOIMOTEKE Y4YyeOHO-METOJUYECKMX MAaTEepHalloB il BCEX YPOBHEH
o0Opa3oBaHMs: JIOIIKOJIBHOE, O0IIee, cpeaHee MpodecCHOHAIbHOE, BBICIIEE, JOMOJHUTEIBHOE
http://window.edu.ru/

4.6 Ilepeyenb WHGPOPMALNMOHHBIX TEXHOJOTHi, WMCHOJb3yeMbIX NPH OCYIIECTBJICHUH
00pa3oBaTeIbHOr0 MpoIecca IO JAUCHUILUIMHE, BKJIOYAas TMepeYyeHb MNPOrpaMMHOI0
ol0ecreyeHus

1. Onepannonnas cucrema Windows: 8.1 PRO, Windows 10

2. TTaker npuknanabix mporpamm Microsoft Office Professional Plus 2007, Office Professional Plus 2010
Rus

3. ArtuBupycHas nporpamma Kacnepckoro Kaspersky Endpoint Securrity ans 6uzneca-

Pacmmpennsiit Rus Edition

4. PeaZip,

5. Adobe Acrobat Reader DC

4.7 TlepeyeHb y4eOHO-MeTOIHYECKOr0 00ecnedeHHUsl VISl CAMOCTOSATe/IbHON padoThI
00y4YaKOIIUXCS M0 TUCHHILINHE

3amaHus Ui OpraHu3allMd  CaMOCTOSATENIbHOW  paboThl  MPEACTAaBICHO Ha  caiire
KOMIIBIOTEPHOU TOMJepXKKU yueOHoU nestenpHocTH KpacHonmapckoro ¢uimana POY um. I'.B.
[InexanoBa B «MetoauueckoM mocoOun» mo guctuiinHe «MHpopMalnnoHHbIE TEXHOJOTHI».
Pexum noctyna: http://vrgteu.ru.

Pa3znen 1 OcHoBHOE HA3HAYEHHE U BHABI HH(POPMALMOHHBIX TEXHOJIOTHI
Tema 1. Undgopmanus 1 nHGOPMANMOHHbIE TEXHOJIOTHH

Jlureparypa: O-1, 0-2, JI-1, -2
MeTtoanveckue yKazaHus:
B Xxone neKIMOHHBIX 3aHATUN BECTH KOHCIIEKTHpPOBaHHE ydyeOHOro marepuana: (UKCUpPOBATh
OCHOBHBIE TIOJIOXKEHHUS, BBIBOJIBI, (POPMYIUPOBKH, 0O0OIIEHHS, OTMEUaTh BaXKHbBIE MBICIIH, BBIICIATh
KJIFOUEBBIE CIIOBA, TEPMUHBI. B x0/1e camocTosTeNnbHOM paboThl HEOOX0IMMO MPOPAOOTATh KOHCIIEKT
JeKIUM U HM3YYUTh PEKOMEHJyeMylo Y4eOHYIO0 JHUTeparypy Ho AaHHOM Teme. JlopaboTtarh cBOi
KOHCIEKT JIeKI[UH, Jejasi B HEM COOTBETCTBYIOUIME 3allUCH U3 JIUTEPaTyphbl, PEKOMEHI0BAHHOM
IpernojiaBaTesieM M MpeayCMOTpeHHON yueOHO# mporpammoi. O003HAYUTH BOMPOCHI, TEPMMHBI,
MaTepuas, KOTOPbIA BBI3BIBAECT TPYAHOCTH, IONBITATHCSI HAMTH OTBET B PEKOMEHIyEMOH JINTEpaTypeE.
Ecnu camocTosiTenbHO HE yaaeTcs pazodparbes B MaTepHale, Heo0X0auMo chopMyITupoBaTh BOIPOC
U 33/1aTh NPENOABATEN0 Ha KOHCYIbTALlUU, HA JTa00PaTOPHOM 3aHATHUH.

Bonpocs! 1j151 caMONIpoOBepKH:
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1. TMNoHATME 3KOHOMMYecKon UMHPopmaumu. OCHOBHble TMOKas3aTenuM KayecTBa  IKOHOMMUYECKOM
nHpopmaumun.

Buabl 5KOHOMMYECKON MHDOPMaLLUN.

MoHATUE M CTPYKTYPA MHGOPMALIMOHHOM CUCTEMBI.

NHPOPMaLNOHHbBIE TEXHONOTUN U UX PasBUTHE.

Cocrasnatowme MHGOPMALMOHHON TEXHONOTUN.

[na yero MoxKHO Mcnosb3oBaTb rpaduyecknin pegaktop Paint?

KaKne MHCTPYMEHTbI COAEPHKUT NaHENb UHCTPYMEHTOB?

Kakue geiicteua HeobxoaMMO BbINOAHUTb, YTOBbI 0TOBpasmaach ceTka’?

NV Rk WN

Bomnpocs! 17151 caMOCTOSTEILHOTO H3yYeHUsI
1. TexHuyeckoe, MaTeMaTHYECKOE U ITPOrpaMMHOE oOecrieyeHne NHPOPMaMOHHON CUCTEMBI
2. CtpyKTypa yIpaBieHH!s OpraHn3alieil Ha OCHOBE HH()OPMAIIOHHBIX TEXHOJIOTHI
3. MadopmanmnoHHas TEXHOJIOTHS aBTOMaTH3aINH odrca
4. Tlonstne WH()OPMATMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, MH(POPMALMOHHBIX CHCTEM, 3aladd, JTaIlbl
pa3BUTHSL.
. TexHonorus coopa, XxpaHeHus], Iepenady, 00pabOTKU U MPEACTABICHUS HH)OPMALIUHL.
. UnpopManroHHble CHCTEMbI 1 HH)OPMAIIHOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHH.
. I[IpoGnembl ncrionb30BaHus HHPOPMAITHOHHBIX TEXHOJIOTHIA
. JlokyMeHTaIbHbIe HH(OPMAIIIOHHBIE CUCTEMBI.
. CnpaBO4HO-TIpaBOBbIE HH(OPMAIIHOHHBIE CHCTEMBI
10. Ponp UT B pa3BUTHH SKOHOMHKH

© 00 ~NO U1

3agaHus 17151 CAMOCTOSITEJLHOM padoT

3aganue 1. 3an0JHUTE MPOIMYCKU.
Haunmensmras enquanna nadopmanny -

1 GaiiT =
Eciu 1 Ko6aiit = 1024 6aiit, To 6 Kbaiit = Oair.
Eciu 1 Mo6aiit = 1024 K6aiit, To 3 Mb6aiit = Ko6aiir.
Ecau 1 I'6aiit = 1024 Mo6aiit, To 5 I'GaiiT = MoOarr.
B onHOM 6aiiTe MOXKHO XpaHHUTh Pa3JIMYHBIX YUCEL.
J1st XpaHeHus: AeCTBUTEIbHBIX YUCET UCIIONIB3YIOTCA AUEHKU U3 W OairT.
- HeT CUTHAJA, - €CTh CUTHAJ.
B 00BIYHOI! JKU3HU YEIIOBEK HCIIOIB3YET CHUCTEMY 3aIIUCH YUCEIL
Ecnu Ha oHO¥M cTpaHuIe Tekcra coaepkutca okoio 3000 3HakoB, TO 3TO KoaiiT nadopmannm.
B 1 M6aiiT MOXHO COXPaHHUTh OKOJIO CTpaHHUL TEKCTA.

[Ipencrasnenne rpagudeckoil HHGOPMAIMK OITUPAETCS Ha MPECTaBICHUE SKpaHa MOHUTOPA B BUJIE MAaCCHBA
IIBETOBBIX Touek pasmepoM M*N. Kaxkaast Touka MMeeT CBOI LIBET, IPEACTABISIEMbIA B BHJIe KOMOMHAIIMN OTTEHKOB TPEX
OCHOBHBIX I[BETOB:

Jist Toro 4ToOBI IBETONEpeiaya Oblia NpUOIMKEHA K PeaIbHOM, HE0OX0JUMO HE MEHee OTTEHKOB
Ka)JJ0ro LIBeTa.

Ecnu npu npencrasnennn 3xkpana MoHuTOpa B BuAe MaccuBa 800x600 Todek skpan nmokpsiBaeT 480000 Touek,
TO TIpY TPEICTABJICHUN YKpaHa MOHUTOpa B Buje MaccuBa 1200x1400 Touek skpaH MOKpPHIBAET
TOYEK.

3amanne 2. JlaiiTe KpaTKOE ONHCAHUE MTOKOJICHUSM HH(POPMAIIMOHHBIX CHCTEM
ITepBoe noxonenne UC

Bropoe noxonenue UC

Tpetse noxonenue UC

Yerseproe noxonenue NC

3ananmue 3. B naTepHET-MarasuHe 1Mo 10€pUTE MEPCOHANBHBIN KOMITBIOTED JJIS CBOEH MpohecCHOHaIbHON
JIeATEIHPHOCTH. 3aNOTHUTE TAOJIHITY.

OcHOBHbBIE XapaKTEePUCTUKH

1.TTpomeccop

2. OnepaTrBHAs AMATH

3. I'padmueckuii anantep

4. Xpanenue nHpopmaLiu

5. IlporpammMHOe obecrieueHue

6. Kopmyc
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7. T'apanTus
8. [TpowsBoAUTEND
CrenaiitTe CKpHHILIOT JAHHOTO KOMIBIOTEpa (COXpaHUTE B CBOeH [lamnke TaHHbIH (aiin).

Bonpocs! aJ1st caMOCTOATEIBHOTO H3yYeHHS:

Wndopmanus u naHHbIE.

Mepsl HHGOpMALHH.

[Tpumeps! HHPOPMAIIMOHHBIX CHCTEM.

OcCHOBHBIE 3Talbl Pa3BUTHSA HHYOPMAIMOHHBIX TEXHOIOTHH.
ITpoGems! nemonp30BaHUs HHGOPMAIMOHHBIX TEXHOIOTHH.

agrwbdE

Tema 2. Buapl HHGOPMALMOHHBIX TEXHOJIOTHIi

Jluteparypa: O-1, 0-2, 1-1, 1-2

MeTonn!{ecm/le YKazaHnus:

B Xxone neKIMOHHBIX 3aHATUH BECTH KOHCIEKTHpPOBAaHHE ydeOHOro wmarepuana: (UKCHUpPOBAThH
OCHOBHBIC ITOJIOKCHU S, BBIBO/BI, (bOpMyJII/IpOBKI/I, O606HICHI/I$[, OTMECYaTh BA’XHBIC MBICJIU, BBIACIIATH
KIIIOUEBBIE CIIOBA, TEPMUHBI. B X0/1e caMocTosATENbHON paboThl HEOOX0AUMO MPOPAOOTATh KOHCIIEKT
JEKIUM ¥ HM3YyYUTh PEKOMEHIYyEeMYyI0 y4eOHYI0 JTUTepaTypy Mo JaHHOW Teme. Jlopaborarh cBOI
KOHCIIEKT JIEKLIMM, JieJlasi B HEM COOTBETCTBYIOLIME 3alUCU U3 JMUTEPATYpPbl, PEKOMEHIOBAaHHOMN
mperojaBaTesieM W MPeAyCMOTPEeHHOUW y4eOHO# mporpammoii. O003HAYUTH BOMPOCH], TEPMHHEI,
Marepual, KOTOPBI BbI3bIBAET TPYIHOCTH, OMNBITATHCSI HAUTU OTBET B PEKOMEH1yEMOM JINTepaType.
Ecnu camocrosiTenbHO He yaeTcst pa3o0parbesi B Matepuaie, Heo0X0auMo ¢hopMyIHpOBaTh BOIPOC
Y 3a7aTh MPENOo/IaBaTEeNI0 Ha KOHCYIbTAINH, Ha J1a00paTOPHOM 3aHSATHH.

Bonpocs! 1151 camonpoBepku

1. MNporpammHoe obecneyeHne MHPOPMALMOHHbLIX TEXHONOTMIA yNpaBAEeHUSA

2. ABTOMaTM3npoBaHHOEe paboyee mecTo. PyHKLMM M XapaKTEPUCTMKA NO BUAAM LEATENbHOCTY.

3. MNpumeHeHWe  MHPOPMALMOHHBIX  TexHonormih Ha  paboyem  mecTte  nonb3oBaTens,
aBTOMATM3MpPOBaHHOE paboyee MeCTO, 3/1IEeKTPOHHbIN 0durC

4. TeneKoOMMyHMKaLMK B yNpaBieHYECKON AeATENbHOCTU

5. OcHOBHble TONOJ/IOMN KOMMbIOTEPHbIX CETEN.

6. Wcnonb3oBaHuMe coumanbHbix ceTen

7. OO0ocHOBaHME pelIeHHH 110 BEIOOPY ONTUMAaTbHON KOH(PUIYpaI[MHK annapaTHO-MPOrpaMMHON MIaT(hOPMBI

8. ABTOMaTM3MPOBAHWE TEXHOJIOFMYECKUX MPOLLECCOB Ha NPeanpUATUN

9. MporpamMmHble cpeacTsa 1A 60pbbbl C KOMMNbIOTEPHbLIMU BUPYCaMU.
11.3amuTa OT BUPYCOB.
12. TTorck BEPYCOB Ha TUCKE W JICYCHUE (DIIOTIITH - JUCKOB ¢ moMoIipio mporpamm Dr WEB, McAffe u nmp.

N

Bonpocs! 1151 caMoCTOATEIBLHOM padoThI:

YCTpoicTBO KoMMbtoTepa (MamsATb, Kew-namsaTb, CneL,.namaTb)
OcHOoBHble NpuHLMnbl paboTbl MK 1 pasHOBMAHOCTU KOMaHA?
O6wme NpMHLMNbI NOCTPOEHUA U paboTbl IBM
YTO TaKoe apxmTeKTypa U CTPYKTypa KomnbioTepa?
Y70 TaKoe LeHTpanbHbIN npoueccop?
BHYTpeHHsASA (onepaTMBHasn) U BHELHAS (BMHYeCTep) NamATb
YT10 Takoe Hakonutenb CD-ROM c TeXHUYECKOM TOUYKM 3peHns?
Y710 TaKkoe aygmoaganTtep, Buaeoasantep v rpaduyeckunii akcenepatop?
YT1o TaKoe KnaBmatypa u ee GyHKUUMK?
10. Y7o TaKoe BuAaeocmucTema Komnbtotepa?
11. Yto Takoe NpuHTEp, NAOTTEP, CKaHep?
12. Kak opraHu3ayeTcAa MeXKOMMNbIOTEPHAA CBA3b,?
13. OcHoBHble 6n0KkM TK UM cuctemHas nnata (ceTeBoit cepsBep, MPOTOKON KOMMYHMKaUMIA,
KOHTPO/IbHaA CyMMa AaHHbIX)

LN hAWNPRE
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14. YT1Oo Takoe KOMMbIOTEPHAA CeTb U KaK COeauHAOTCA YCTDOVICTBa ceTMKak u” Kak coegmHATCA

YCTPOWCTBA CceTn

3agaHus 1J1s1 CAMOCTOATEIBLHOM padoThI

3ananue 1. U3yuyenue unrepdeiica Microsoft Word

Hutepdeiic Microsoft Word xapauHambHO OTJIMYAETCS OT MPEIBIAYIINX BEPCHIA IPOTPaMMEL.

B HOBOI1 BepcuM OTCYTCTBYIOT ITPUBBIYHBIC TAHEIN HHCTPYMEHTOB, KOTOPBIE MOKHO OBIJIO pa3Melarh B JII0O0M
MecTe OKHa mporpammbl. HeT 31eck u packpbIBarommxcst MeHIo, 3a uckirodeHneMm kHonku "Office", nkoHKa KOTOpO#
pacIiojo)KeHa B JIEBOM BEPXHEM YTy OKHa.

Bclo BepxHIOI 4acTh OKHA 3aHUMAET JICHTA TJIaBHOTO MeHI0. BbIOpaB kakoii-nmmbo ero MyHKT, MoJy4aeM B CBOE
pacropsbkeHHe HeoOXOAMMbIe MHCTPYMEHTHI, IIPEACTABICHHbIE B BUJe 3HAUKOB. CleqyeT ckazaTb, YTO JOOABHUTH JIHOO
YIATUTh 3HAYKH Ha JICHTE TIIABHOTO MEHIO HE IIPEACTABISACTCS BOSMOXKHBIM.

KHONIKM MEHIO CrpyNIUpOBaHBI 1O (YHKLIMOHANBHBEIM Npu3HakaMm. Hampumep, ['71aBHOe MEHIO COCTOUT W3
cnenyromux rpymm: bydep oomena, Hlpudt, A63an, Ctumu, Penaktiposanne. Ha maHens BeIHECEHBI HanOoee 9acTo
UCTIONB3yeMble KHONKH. EciM Hy)KHOI KHONKH He OKa3bIBAaeTCsl Ha MaHENH, TO e¢ MOXKHO HalTH, Ha)kaB Ha HEOONBIIYIO
CTPEJIOYKY B IPABOM HIDKHEM YTy OIpeleieHHOW rpymmubl. IIpy 3TOM HM3HA4YalbHO IMOKa3bIBAeTCS BCIUIBIBAIOLIAS
0JICKa3Ka, KOTopasi HHPOPMUPYET O NMpeJHa3HaYeHUN HHCTPYMEHTOB.

HOI[O6HI)IC BCIUIBIBAIOMINE TMOACKA3KW BBICBCUMBAIOTCA IIPU HABCACHUU Ha J'IIOGyIO

AB3ay, e

[[A
(4497 AaBbCcDc | AaBbCcDet

:E'( 3y~ & | || 11 OBkiuHeI |

T Bes uHTe.,

o 5 =
E
h-]
=
<
=
o)
o
3
+

I S

OTF'D}:ITHE AWanorosoro okKHa

WpndT",

SHAYUTCJIBHO YIIPOIA€T 3HAKOMCTBO C MCHIO.

Aa-|[® - A -

«l

T OBBIYHEIN

Perucrp

MpeoBpasoBaHne BCeX BYKE BbigeneHHOro texkcra s NPOMWMCHDBIE nan
CTPOYHEIE AMG0 BEIGOP APYIrMX PEXXMMOE PAaCcCTaHOBKMW NPONMCHEIX 1

J CTPOYHBIX BYKE,

@) [Ans nony4Y4eHns AONOMHWTENbHBIX CBEASHWA HaXKMMUTe Knasmwy F1.

KHOTIKY MEHIO,

4qToO

Kpome 1eHTBI 1 BKJIaZO0K TIIaBHOTO MEHIO, BO BCeX NMpHIIokeHHIX MO mpHCYTCTBYET IaHelb OBICTPOTo JOCTYIIA.
ITo ymomuanmio oHa pacnonoxkeHa psgom ¢ kHonkod "Office" Bpime nenTl. Ha Heil pa3MelneHbl KHONKH 4acTo
BHIMONHUMBIX onepauuil. Ilo ymomuanuto sto: Coxpanuts, OTMenuts BBOJ, IloBTopuTth BBOA. HacTpouts naHHyrO
MaHeJb MOXKHO, HA)KaB Ha HEOOJIBIIYIO CTPENIOUKY, CIIpaBa OT ITaHEIH.

On) d9-
a
— lnaeHas B

‘1 & Buipesats

Bcrasute
= F ®opmar ng

53 Konupoea

Eydep o6meHa

Hacrpoitka naHenu 6biCTPOro AocTyna
Cozgate
OTKpEITE

v | Coxpanute
3NeKTPOHHAA NoYTa
BelcTpas nevate
MpeABapUTEABHEIN NPOCMOTP
MpasonucaHue

v | Otmenuts

v | Bephyte
Hapucosate Taéauwy
Apyrue KOMaHAEL..
PazMecTUTb N0OA AEHTOM

CBepHyTb NeHTy
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UroOBI M3MEHHUTH COCTAB MAaHETH OBICTPOTO IOCTYIIa, BEIOEPHUTE MyHKT MeHIo "J[pyrue xomanzsl..". OTkpoeTcs
okuo Hactpoek Word. Hysxusrit pasaern "Hacrtpoiika" npu 3ToM GyaeT BBIOpaH M0 YMOTYAHHIO.

flapae rpm Word [e3.3]

Qe @ % Z .
W] Hatpoika nane s BUCTOMG ADCTYA W CONETaNAR KNS,
I
Buoa

I 3
Poseomucane

HACTO UEONTYENMIE KON |V
Coxpamerae

Aetonmirrenshy

O Bopuym

SERHIR 5E3NAHCTI

Peapenl

gosaeurs x> | |

Oroepanie ece Twant
L0 Napsverp crpsmias

2 Conam nphsiesanme

[0 Rasmectuns namens Betrpurs 30C1ns 164 pemton

Coucranms ks [ Hacrpogiva

ok O!#'vu"

s mo0GaBneHUs HYXHOH KOMaHIbI B MaHEIb OBICTPOTO MOCTYyMa HEOOXOIMMO €€ BBIACIUTH B JICBOH 4YacTh
CIHcKa W HaxkaTh KHOmNKY "JloOaBute". [ ymameHWs HEHY)XKHOH KOMAaHBI, €€ Halo BBIICIUTH B MPABOM CIUCKE U
HaxaTh KHONKY "Ynamute". Kpome TOTrO, 37€Ch K€ MOXHO YKa3aTh, OyHeT JIM MAaHENb MMETh 3alaHHBIH BUI TpH
OTKPBITHH BCEX JTOKYMEHTOB, BEIOpaB M3 cIUCKa IMyHKT "l BceX JOKYMEHTOB", WUTM TOJBKO MJIS OTPENEICHHOTO
IOKYMEHTA.

Kaxxmoit komaH/Ie MOXKXHO Ha3HAYHThH COYETaHHe KIaBHI. [IJ1s1 3TOro He00X0AUMO HakaTh KHONKY ""HacTpoiika".

HacTpolika knaswatypsl F’ ) &|

Veaumte Koaay

Kareropan: Kenanag
|Mesao Offic. A | AnpQFSetintizl ~
%, ADpiyOFSetTemy

| Bxcnavco T naoman”

BoederHoriz
Borderlnsde
¥ | |BorderLeft .

YxawaTE CoNeTATME KNatHUl
Tenyuine coueTanm: Hobce cousTame kneony:

|aul+B
oi4shfts8

Cozpante nenenera ;| Normel dotm v |

Cnncasne

A0SSENEHAE D3Iy AIPHATD HEHERTAHIA K BABNE-HANY parnenTy (nepariiowaTens)

Zapaith

B mnosBuBmemcs okHe "Hactpoiika kimaBHAaTypbl' HYXXKHO BBIOpaTh TpeOyeMbIil IyHKT MEHIO B CIIHCKax
"Kareropun" u "Komanns!". Ecnm 3Tol KOMaHIe MO YMOJUYaHHIO YK€ Ha3HAYeHBI COYETAHHUS KIABIIM, TO OHHU
orobpazsitcs B noje "Tekymue coueranus”. M3amenuts ux MoxHo B crpoke "HoBoe coueranue knasuin". [Ipu stom
MOJXHO COXpaHHTh M3MEHEHHS NTHO0 i Bcex NOKyMeHTOB (mabmoH Normal.dot), 1160 TONBKO OIS OTKPHITOTO B
JTAaHHBI MOMEHT B OKHE TEKCTOBOI'O pefakTopa. B momasisronieM GONBIIMHCTBE CIy4aeB BIOJHE JOCTaTOYHO BBIYYUTH
YK€ Ha3HaueHHbIE HauOoyee 4acTo ymoTpeOisemble coueraHus "ropsumx” kiaBuml. HoBHYKaM, KOTOPBIM ITOHAYairy
TPYIHO BCE 3allOMHHUTH, MOXKHO BOCIIOJIb30BaThCs KHONKON Alt. BOT 4TOo mosyduTcs, eciii HaXkaTh IMOCIIE0BaTEIbHO
kHomky "Alt" "S".

e H9-0 = Aaokymentl - Microst
o
— nasHan Braska Pa3meTea Crpanslbl Cesnen Paceiaem PelerznpoBanne Bua
: (11] (@] 3 (o] T4] T[r2] | (6] [awlan][u1] [E]
b Bupesate - & vl llaal — = == Alllar
S Calibri (OosoBsoii T¢ = 11 - || A AT |4 = - SErlEAE M T
— al Clonupoeare — :
Berasmre - ~||a82 « - EEEE s e e
:  dopwar no o6pany || (W6 A = abet 310 Am A EEE=E=E= - B
M a3l > 40 D 1 1110} (P1 A oC1| AYIHA AKLIAC P2l (N
0 [ (T ;| WG GNoE @ k) &G Fl [k
{on) 33, {32

B HmkHEl yacTH OKHA MPOTPaMMBI HAXOIHUTCS CTPOKa COCTOSHUSA. Ilo yMomgaHWio B 3TOW CTpoke (B JIeBOi
YacTH) YKa3bIBAIOTCA KOJIMYECTBO CTPAHWI[I U HOMEP TEKYIIeH CTpaHWIBI, KOJMYECTBO CIIOB, SI3BIK BBOJA TEKCTa; (B
MpaBoil 9acTh) - peXWM IPOCMOTpa MOKyMeHTa, MacimrTad. UToObl M3MEHHUTh HAOOp OTOOpa’KaeMBIX SJIEMEHTOB,
HEOOXOIWMO IIENKHYTh TPaBOH KHOMKOW MBIIIKM HA CTPOKe cocTossHWsA. CHHMMas WM yCTaHaBIHMBas (IIaXKH
COOTBETCTBYIOIINX ITYHKTOB MEHIO, MOJKHO HACTPOUTH BHJ] CTPOKH COCTOSHHS IT0 CBOEMY JKEJIAHHIO.
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Hactpoiixa crpoks cocroanua
BOPHATHPOEANHET HOMER CTRaMUL 2
Pazser i |

V| Houep crpsmuse 2w 2

CiKeHUE Ha CTPEHIUE &3

4w coe 432
[poeeprs npasonucsHma OumsH

Ooanua Oreanuen

[I0AMTHKS DISAEHIA JAHHEIN Omeanuen

<<l [<]

Baspeweria Oreaouen

Ucnpasnenns Bun,

&3 Oy
Bexan seizenenun

poca Her zanuen

<

o8 npocucTpa

v | Macumas 1005

Donsyrox macrass
Crpamuua Dy

«@opmarupoBanue Tekcra. [lapamerpsl cTpaHuLBDY

Bce ocHOBHBIC KOMaH[BI i onepanuii ¢ daiimamu cobpansl B MeHro kHonkH "Office". [ co3maHns HOBOTO
IOKyMEHTa TIpenHa3HaueH caMblii mepBblii MyHKT MeHIo "Coszmate". Ilpu ero BrIOOpe mosiBisiercss okHO "Co3maHue
nmokymenrta". B ero nmeBoil wacTm HEOOXOAMMO yKa3aTh KAaTErOpHIO ITa0JIOHOB, HA OCHOBE KOTOPHIX OyAeT co3laH
nokymeHT. Ilo ymomuanmio crout BapuanT "[lyctble u mociemnue". J{ns 3aBepluieHHs CO3JaHUSI HOBOTO JIOKYMEHTa
HEoOX0/MMO B TIPaBOM HIDKHEM yriy Hakath KHONKy "Cosznath". [1osIBUTCS OKHO HOBOTO ITyCTOTO JOKyMeHTa. TO4YHO
TaKOE JK€ OKHO BCErJa CO3JaeTcsi 0 YMOIYaHUIO B MOMEHT OTKPBITHs camoii mporpammMel Word .

Cozpanue OoKyMe HTa

LWaénoxbl ; % REEAOHE Ba Be
[ MycTeie U NocIegHUE ‘?

YCTaHOBNEHHEIE MycTbie u nocnegHue

WadnoHel ‘

Mou wasaoHEl... -

Wz cylecTEyOWeEro Q

AOKYMEHTA... ‘

Microsoft Office Online ‘ Hogkli Hogas sanuce

[OTOEERI2

\
‘ BOKYMEHT Bnora
i

Iyakr "W3 cymecTBylomero MOKyMeHTa" TpelHa3HadeH /I CO3MAaHHMS HOBOro (aiila Ha OCHOBE YiKe
HMeIoIIerocst JOKyMeHTa. [Ipu BeIOOpE 3TOro MyHKTa IOJB30BATENb JIOJDKEH yKa3aTh Ha ANCKE YK€ HMMeEIoIuiics
JIoKyMeHT. [Ipu 5ToM comepkiMoe ykazaHHOTO (aiina OyieT pa3MeIleHO B HOBOM CO3aHHOM JIOKYMEHTE.

Crnenyer oOpatuTh BHIMaHUE, 9T0 Word 1o ymordanuio coxpasseT ¢aiinsl B popmare .docx. Itot popmaT He
MOTYT YHTaTh CTapbleé BEepCHUHM MporpamMMbl. IlosToMy, eciu BBl XOTHTE, YTOOBI JOKYMEHT OBIT COBMECTHUM C
npeabymumMu BepcusiMu Word, HeoOX0MMO coxpaHsTh (aiin B "pexxume orpaHuueHHON (yHKuMOHambHOCTH". DTO
JienaeTes ¢ momonipio MeHio "CoxpanuTh Kak..." kaonku "Office".

By H9-0 -
| _Peueraupol

N COXPannTL KONMIO ROKYMENT
Cozaame P
l'L;" 5 ldoxyment Word
“ = Coxpamenite A0KYMENTI B MCNOALIYEMOM NO YMOAYIHHIO
J Qmepure dapmare
&? | Waénon Word
H CoxpamnTe — ]| Coxpawense A0KyMENTA K3K WABAONA, KOTOPEIN MOXKHO
(] WIMOASIOEATE ANR DOPMATHPABAHNS BYAYWMX ZOKYMEHTOR
= M 5 Aoxyment Word $7-2003
Coxpanume kax | | Coxpanerse xonvh J0KYMENTA B HOPHATE, NIAHOCTEO
| cosmecTumon ¢ Word 97-2003,
:, ;‘ MNevars » | HaiiTh #aacTpo#ku Ans ApYrux Gopraatos @ainoe
= i CEEATHNS 0 MAZCTROMKAY, MIMOALIYEMED 3N COXDANEHMA €
APYriX popraTay, Taxux kax PDF u XPS
»
7| Noaroroente 4 —0 Apyrue dopraate
5 OTEpETHE AHANOTOTOr0 OKMa COXPAIMEHUE JOKYMENTI
n ArA embopa @opmata danaa.
n’J O1npagurs »

OnsTh Xe, eclii Bbl OTKPOETe TOKYMEHT, CO3/IaHHbIN cTapoit Bepcueit Word, To ¢aiin OyneT 3amyieH B pexXuMe
OTpaHWYEeHHON (YHKIHMOHAIBHOCTH (00 3TOM OyAeT CHUTHAIM3MPOBATh CTPOKA 3arosioBka). B Takom pexume pabOTHI
HEKOTOpBIe (PYHKIMU MPOTPaMMBI OYAYyT HEAOCTYHHBEL. UYTOOBI MMETh BO3MOXHOCTh MCIONB30BaTh Bee GyHKunn Word,
HE00X0IMMO KOHBEPTHPOBATH (aiin. s 3Toif renm ciyxut MeHro "[IpeodpasoBats" kHomku "Office".

Kaxk BBl yxe 3HaeTe, 9TOOBI MPON3BECTH KaKUe-TH00 MeHCTBHSA ¢ yKe HaOpaHHBIM TEKCTOM, €T0 HAa/lO BBIACIHTS.
Camblit mpocToii crocol - 3TO BbIAEIEHHE NPOTSHKKOM MBIIIHN (IIPU 3TOM JOJDKHA OBITh HaXKaTa JIeBasi KHOIKA MBIIIN).
DTy e ONepaLyio MOXHO MPOIeJIaTh P MOMOIIX KJIABHUII YIIPAaBJICHUS KypcOpOM NpH HaxkaToi kHonke Shift.

B Word cywecmeyem cneyuanvuviti pesicum evioenenusi mexcma! JJi1 TEPEKIIOYCHHUS B ITOT PEXKUM
HeoOxoxnMo Hakath kiaBuiny F8. Iocme 3Toro TekeT MOXHO BBIIENATH KIIaBHIIAMH YIpaBieHUS Kypcopa (Wiu
LIETYKOM MBI B HY’KHOM MECTE) IPH TOM HCIIOJIb30BaTh KHOMKY Shift He HyxHO. /Iy BBIXOZA M3 ITOTO peXuUMa
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HeoOxomuMo HaxaTh KiaBuiny Escape. Heckombpko Hakatuii F8 mocienoBaTenbHO BBIICISIOT CIIOBO, TPEIOKECHHE,
a03air, BECh TEKCT.
dopmarupoBanue
OCHOBHBIE HHCTPYMEHTHI (JOpPMaTHPOBaHUs pa3MellIeHbI Ha JIeHTe BKIaaku " naBHas":
Bydep oomena
pudr
Ab3an
Crunmn
PenaktupoBanue
Bydep oomena
Ha manenn pacnosnoxeHsl 4eTbIpe OCHOBHBIE KHOTIKH: BeTaButh, Bripesars, Kommposats, @opmar mo obpasiry.
Crnenyer MMeTh BBHIY, YTO KHONKa "BcTaBuTh" akTMBHA JIMIIH B TOM cCiydae, ecid B Oydepe oOMeHa ecTh
Kakoii-To 00bekT. CooTBeTCTBeHHO, KHONKH "Bripe3ats” "KommpoBaTs" aKTUBHBI, €CIH €CTh KaKOW-THOO BBIIEICHHBIN
(parMeHT TeKcTa, PUCYHOK, quarpaMma u npod. Hazxerocs, 9To ocTaHaBIMBaThCSA MOAPOOHO HAa MCIOJIB30BAHHU ITHX
KHOIIOK HET He00XOIUMOCTH.

ANENENENEN

o
=5

_J x SR Calibri (QcHoBHO
Bcraeute . X X 4 - a
v Dopmar no obpasuy —

Bydep o6meHa ]

bydpep obmeHa

£
o

Knonka "®opmar mo o6pasiy" mepeHoCUT napaMeTpsl GOpMaTHPOBAHUS YKa3aHHOTO OOBEKTa Ha BBIJCIISIEMBIi
¢parment. Hampumep, y Bac ecTh OTHENbHBIH a03all, KOTOPBIH OT(HOpPMAaTHpPOBaH OCOOBIM 00pa3oM (HE Tak Kak
octaibHO# TekcT). UToObl NiepeHecTr Bce mapamerpbl opMaTupoBaHus Ha HOBBIM a03al] HEOOXOAUMO MPOJEIaTh TPH
miara:

- YCTAaHOBHTH KYpCOP B JII0OOM MecTe ab3ana, napamMeTpsl opMaTHPOBAHHUS KOTOPOTO MBI XOTHM HMCIIOJIb30BATh;

- HaXaTh KHONKY "®opmar mo obpasiy" (ecnu HeoOXoauMo (HOpMaTHPOBATH 32 OJUH Pa3 HECKOIBKO pa3HbBIX
(parMeHTos, clietyer crenaThb JIBOMHOM IIETYOK Ha KHOIIKE);
- BBIJICIUTH TEKCT, HA KOTOPBIA Hal0 IepeHecTH (opMaTHpOBaHME (€ciu ObUI CAenaH JBOWHON IIENTYOK Ha KHOIKE
"®opmar mo o0pasiy", TO MOXXHO BBIJENATH ITOCIECIOBATEIbHO HY)KHBIE ()ParMEHTHI TEKCTa; 110 3aBEpIICHUH Bcei
onepanuy GOpMaTUPOBAHHS HAJIO OJIMH pa3 IIEIKHYTh Ha KHomke "®dopmar o o6pasimy”, 9To0s! "oTxate" ee).

ITo ymomyanuto O6ydep oOmeHa paboraer ¢ ogHUM (parMeHToM. Ho CyIiecTByeT crienualibHBIA PeXuM, MpH
BBIOOpE KOTOPOro B Oydep MOKHO momelnarsb 10 24 00bekToB. UTOOBI MepeiiTH B 3TOT PEXKUM HEOOXOAMMO Ha MaHEeH
Ha)KaTh B [IPaBOM HIKHEM YTy HEOOJBLIYIO CTPENOUKY (B AaJbHEHIIeM MbI Oy/ieM Ha3blBaTh 3Ty OIEPALMIO HAJCAMb
KHONKY 6b1306d OKHQ).

G
[

Bcrasute
2 J ®opmat no oépazuy

Bydpep obmaHa T4

bydep obrena (2 us 24) v x|

(7 BcTauTs Bee
[3X OuncTHTE BCe

BrifeprTe BCTaBNAEMEI 06 BEKT:

By
i |

2] <fp> 1_‘[3, BcTasuTe
)( Yaanute

Ilpu HaBeicHMM yKa3aTens MBIIIM HAa KaKOH-ITHOO OOBEKT, Haxonmsumiics B Oydepe oOMEHa, TOsABISICTCS
BCILTBIBAIOINEE MEHIO TIpejIararoiiee BCTaBUTh, TMO0 ynamuTh 00beKT u3 Oydepa.
OparMeHTOM UK 0JIOKOM HA3bIBAETCs CIIELHAIbHBIM 00pa30M BbIACICHHbIH HEMPEePBIBHBIN KyCOK TekcTa. biok
Ha DKpaHe OTMEUaeTCs M3MEHEHNeM 1iBeTa (hOHa ¥ CUMBOJIOB. (3amucarh B TETPaib!)
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Belienenre (GparMeHTOB TEKCTa IMPOM3BOAMUTCS JHOO C MOMOIIBIO MBIIIM, JIMOO C TOMOIIBIO HaXaTHs
CITEITMAbHBIX KJIaBUIN (3amucarh B TETPajsn!):

Shift + >- nocumBosIBHOE BBIIETEHHE TEKCTA OT TEKYIIEH MO3UIIMK Kypcopa BIpago,

Shift + € - mocuMBOJIEHOE BBIZICTICHHE TEKCTA OT TEKYIIEH MO3UIUK Kypcopa BIIEBO,

Shift + 1 - BeIIENEHHE TEeKCTa OT TEKYILEH MO3UIMU Kypcopa BBepX,

Shift + |- BeIgeIeHHE TEeKCTa OT TEKYIIECH MO3UIMK Kypcopa BHHU3,

Shift + Home - BeigesnieHre TekeTa OT TEKyIESH MO3HIHK KYypCopa 10 Hayaia CTPOKH,

Shift + End - BeiaeneHue TekcTa OT TEKyLIeH MO3MIMH Kypcopa n0 koHua ctpoku, Shift + Ctrl + Home -
BBIJICJICHUE TEKCTa OT TEKYIEeH MO3UIMK Kypcopa /10 Hadaja JOKYMEHTa,

Shift + Ctrl + End - BeimesieHne TekcTa OT TEKYIIEH MO3UIMH Kypcopa 0 KOHIIA TOKYMEHTA.

pudt

C nomormpio MHCTpyMeHTOB rpymmbl Ipudt MOKXHO M3MEHSTh pa3mep, THI W Hauepranue wmpudra. [pu
NpUMeHeHUHU P QeKTa MoJIepKUBaHNUs MOXKHO CPa3y yKa3aTh BH[ JHHHH. 3/1€Ch )K€ HAXOMATCS KHOIKH, MO3BOJISIONINE
YBEJNIMYHUTE/yMEHBIIATE pa3Mep mpudTa; MpUMEHUTH 3PQPEKT HaICTPOIHOTO/MOACTPOYHOTO HAUEPTAHUS; H3MEHUTDH
PETHCTp TEKCTa; €ro LBET; LBET BbIACNCHHOTO (parmenTa. Kxonka "OunctuTh popMat MO3BOSLET yAATSITH U3MCHCHHbIC
napameTpbl (OpMaTHPOBAHHS.

Calibri (OcHoBHOM T * 11 v |l S |"P/"

X & 4 -abe x, %' Aa~|[¥~ A~

WpndT ]

Ecnu, Bce ke, yka3aHHBIX KHOMOK ()OpMaTHPOBAHUS HEJOCTATOUHO JUIS BBITIOJIHEHHS 33/1a4H, [IPY TIOMOIIY OKHa
"Ipudt" MOKHO HACTPOUTH OIIOTHUTEIBHBIC TApaMeTPbl POPMATUPOBAHUSL.

Wprepr i)

Weadr  bhTepean

Haasprasre: Beswep:
Sftaai 1"
3 ~

Koo 2
Ny 13
MOy RARHEF Ky 0 hy— ]

12 v

Doavepsams:
¥ ey -

Busorsiermne

Clzemoonrymesi Ccrenmo [ ranswe nocriaue
Tlasofros sauspomarn [ senrye ] ece rponroter
Droacmousi [ [ owemes
Clnoacooaessi [ groanerusi

Ofpazes

+OCHOBHOR TRRCT I

LIDihT TEHA AR DOHIBHOFD TEXCTY. ACPONL I SkLE UDHT CTPRASTEETCA TRRALEH TeN0H
20RMETS

M yronar. .. oK Qe

Word npenocrasnser yao0HY BO3MOKHOCTh ObIcTporo opmatupoBaHusi Tekcra. Korja BbIIeNseTcs: Kakom-
00 (parMeHT TeKCTa, PSJIOM IOSBISIETCS Mpo3payHoe OkHO (opmartrpoBanus. [Ipu HaBeleHUH Kypcopa Ha 3TO OKHO
OHO NMPHOOpETaeT HOPMAIBHBIN I[BET. OKHO COJIEPKHUT HanboJIee 4acTo BCTpedarourecs KoMaH 6! opMaTHPOBAHUS.

Calibri (Oct » 111~ A" A7 Ay
X KEW-A-E

ECAU, BCE e, YKa3aHHbIX KHOMOK
NOMOLLM OKHA « LLUpUdT» MOMHO +

3amanue Nel.
Habpatp B cTonOuk 10-15 TepMHHOB, OTHOCSIIUXCS K HHPOPMATHKE, IPUMEHHUTh K HUM Pa3lIYHbIC COYCTAHUS
cBoiictB okHa llpudr. Mcrons3oBaTs:
pa3IHYHbIC TUIBI MPHDTOB,
Pa3IHYHEI pa3Mmep,
1BET,
3aJIMBKY,
HadepTaHue (KUPHBIA, KYpCHUB, ITOTICPKHYTHIN),
BHAonu3MeHeHne mpudra (B guasoroBoM okHe «llpudT», HampuMmep 3a4epKHYTHIN, C TEHBIO U AP.),
Pa3IUYHBIC BUABI IIOTYCPKUBAHUS.
IIpumeganne: nans TOro, YTOOBI TPHUMEHHTH COYETAaHWE CBOMCTB K CJOBY (COYETaHHIO CIIOB, ab3aiy),

HE00XOIUMO TPEABAPUTEIHLHO BBIICIUTh HECOOXOMUMBIN (PparMEeHT TEKCTA.
Ao63arg

DPHDDD DD
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I'pynna kHomok maHenu "A63am" mpeaHa3HadeHa sl ab3arHoro dopMarupoBaHus. Ho, cioga, e BOIUIA U
KHOTIKH JUTSI pabOTHI ¢ TaOIUIIAMH.

IlepBele TpH BBIIANAIOIIMX CIHCKA B BEPXHEM psIy NpPEAHA3HAYECHBI AT pabOTBl ¢ MapKHPOBAaHHBIMH,
HYMEPOBaHHBIMU ¥ MHOTOYPOBHEBBIMH CITHCKaMHU.

Janee uayT KHOIIKY YBEIHYCHHST/ YMEHBIICHHUS a03aIfHOTO OTCTyNa (TaK Ha3bIBaeMas "KpacHas CTpoka').

Crenyromast KHOIIKA MCHONB3YETCsl [UIsl COPTHPOBKHM TaOJIMIHBIX 3HAUEHUH 1O andaBuTy.

IlocnenHss KHONKa B BEPXHEM psAy BKIIOYACT/BBIKIIOYACT HETEYaTaeMble CHMBOJBI. IIHOrZIa OHHM O4YEHb
TIOJIE3HBI AJISI BBIABICHUS PA3HOOOPA3HBIX MOTPEIIHOCTEH (hOpMaTHPOBAHHUS.

B HWXHEM psily HaXOoJsTCSl KHOIIKY BHIpAaBHUBaHMS TeKCTa B ab3arle (0 JIEBOMY Kparo, [0 LEHTPY, 10 IPaBOMY
Kparo, [0 HIMPHHE).

3a HUMH UJET BHINAJAIOIINI CIIMCOK YCTAHOBKH MEX/IyCTPOYHOTO HHTEpPBaa.

[Tocnemuue 1Ba BBIMAJAIOIINAX CIIHCKA, OMATH XKE, OTHOCATCS OOJIBIICH YacThIO K paboTe ¢ TaOIMIaMu: 3aIMBKa
STYEEK M YCTAaHOBKA BUANMBIX T'PAHHUIL.

Kaomnka Bp13oBa okHa "A03an" Mo3BOJSET MPOU3BOIUTH OOJIee TOHKHE HACTPOUKH (hopMaTHpOBaHuUs ab3ara.

Afzau, E g

Epeantn } MONWEHKe H3 CTDEHALE

Torer

Cluprs
Sepaenmarns  Nonseony rpas ¥

Yporest: Connmd Teker v

Qremyn

Cnees: Jat nepEsa cTpase Ha:

| o

Tipeea: o (rer) 7 s

T 3eptansriie orerms

Virapean
Napea anr S DA T PO T
Nacns: 1w ($ MACHATER vl Ls $

7| He sobasnare wTepean new Ay Srayaxn 0AHITO CTINR

Ofpaen

|1&6ynaum.. | [l‘lc PHINNEHAD. ] L <K ] I OTHaKa ]

Saganue No2.

1. Co3spaiite B cBoeit manke daiin Ctuxu. OTKpOHTE ero.

2. CkonmpyiTe U BBIICTHTE MEPBOEC YSTBEPOCTHUINBE, OTKPOIMTE JHAIOroBOe OKHO «A03al» - HaxaTh Ha
3HAQUOK CO CTPEJOYKOM B HIDKHEM IpaBoM yrity Onoka A63an. Ha Brimaake OTCTynmbl W WMHTEpBAIBl YCTAaHOBHTE
BbIPaBHUBAHUE 110 LIEHTPY. [lepBoe YeTBepocTHIIbE OyJeT BBIPOBHEHO I10 LIEHTPY .

3. Bropoe ueTBepoCTHIIIEE BBIPOBHSTH IO JIEBOMY Kparo, TPETbe — 110 MPaBOMY Kpaio, YETBEPTOE — IO
HIMPUHE.

4. Y CcTaHOBHUTH 3HAUEHHE OTCTYTIA CJIEBA JUIS YeTBEPOCTHIIHNH cienytontuM: [lepBoe — otcTyn 1cm;

Bropoe — otcTym 2cm;

Tperse — oTcTym 3 cM;

YerBepToe — oTcTyn 4 CM.

5. Y CcTaHOBUTH 3HAYEHUE MEKTYCTPOUYHOTO MHTEPBaIa ISl YETBEPOCTHINH CIIEAYIOIIM:

IIepBoe — monyTOpPHBIH;

Bropoe — nBoitHoi;

Tperbe — MUHUMYM, 3HaueHHe — 20 1T;

UerBepToe — TOYHO, 3HAUEHUE — STIT.

PepaktupoBanue

Ilocnenuss manens ['maBHOrO MEHIO NpenHa3HadeHa Ui OBICTPOTO IMOWCKa (3aMEHBI) HYXKHOTO (parmeHra
tekcTa. [TonpoOHO ocTaHaBNMMBATHCS HA HEH HE BIKY CMBICIIA, T.K. BCE JJOBOJHHO MIOHSATHO PACIIHCAHO B ITOACKA3KaX.

IIpennocnennroro manens "CTwin" pacCMOTPUM Ha CIIEAYIOIIEM 3aHITHH.

OdopmireHue cTpaHuIl

Ilocme co3maHMs HOBOTO JOKYMEHTa PEKOMEHAYETCS Cpa3y YCTaHOBHTH IIapaMeTphl CTPaHUIBI (ecin
CTaHAapTHBIE YCTAHOBKM HE MOAXOMAAT Ul pemieHus 3afauu). s HacTpOWKM mapaMeTpoB CTPAHUIBI CIY)KUT JICHTa
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"Pa3MeTka cTpaHHMIB", COCTOSIAs U3 CIeAYIOmNX maHeneit: Temsi; [lapamempor cmpanuyst;, @on cmpanuywvl, Ab3ay;
Ynopsoouums.

Al 9T S Nk W e

[EVFees Eiaica PaduEirL L Cuern Ponsewar P v LT R

e =Y - L Lo \ 'l )
— | =) — v Menpaapun - ! Ed
e L Tuae Cpranours Sy b

SJETO Ar o " = zepaanan -

3w sl smd wm = 24 1 e B v mzasan

i
A AL AP - =

el | BS Cleebe: Jom b FRLERES TOT < -

o TApauzIpE 1P s M ASicu 3 S s enin

[TapameTpsl cTpaHULIBI

Kuonka "Ilons" ciy>XuT A7 yCTAaHOBKM 3HAYCHHH MMOJEH MOKyMeHTa. Eciii W3 mpemioKeHHBIX CTaHAapTHBIX
BapHaHTOB HU OJWH HE IOIXOAHUT, HEOOXOIMMO BOCIIONB30BATHCSA MyHKTOM MeHIO "HacrpamBaemplie moms.". B
MOSIBUBIIEMCS] OKHE MOXKHO IIPOM3BECTHU OOJIee TOHKHE HACTPOHKH IOJIel TOKyMEHTA.

N =

MNana |Opuermauma Pasuep Kononrw

%= Pazpuisel ¥
$Mowmepa crpox -

be PACCTIHOEKA NEPEHOCO

Mot e gHee No/IbsoBaTe bCROE sHaveHIE
BepxHee 3 Hitsee: 15m
Nesoe 2m f oe 2m

DObIyHOE
BeprHee 2 Hickmee: 2
Negoe ERT] fpasoe 15am

f ¥snoe
BeprHee 127 e Huhmes 127 cn
Negoe 127 en Mpagoe 127 cn

ST o

Cpegree
BeprHee 254 cu Huhmee 254
Negoe 191¢cn Mpagoe 191

Wnpowoe
BepxMee 254 Hidmes:  254¢u
Negoe 508 cu Mpagoe 5,08 e

Jeprammroe
BepxHee 25401 Huames:  253cn
BryTpeHHee 318 cu BHewHee 254

Hacrpaneaesie noas..

Knomnka "Opuenrarus" 3agaeT pacnonoxeHne TekcTa Ha nucte: KamkHas, Anp00MHas.

Knonka "Pa3mep" 3ajmaer pasmep Oymaru npu BbIBoJe Ha mne4arb. s BbIOOpa HECTaHAapTHOrO pa3Mepa
cinyxut onmus " {pyrue pazmeps! crpanuii®opmart".

Cnenyromas kHomka "KoloHKH" CITy:KUT Ui pa3OMBKU TEKCTa CTPAHMIIBI HA HECKOJIBKO KOJOHOK (MOZ00HO
razetHoil Bepcrke). Omimst "J[pyrue KOJOHKHU.." CIYKHUT Uit THOKOW HACTPOMKHU KOJOHOK. Bce (yHKIMHM HAaCTpOWKU
WHTYUTHBHO NOHSTHEIL, K TOMY ke, B okHe "OOpa3er” cpa3y moka3zaHo Kak OyZeT BRIIVIAACTh CTPaHHILIA.

Konouku ? @
Qans Ipn Caron Copaea
Gicnoconomos: 3 S Easacnens
LkprHa % NpOREYTOK Ofpazey
woveD! WipiHa: NPOHEYTOR:

4,66 o

9,37 cn

2ll [0,30m s

Wi

[ Koncws omascaci unpieg:

Mpemeres: | ko ooewy aokynerty v |

PaspeIBEI cTpaHuUIB! U pa3aena

IIpu paboTe ¢ TOKyMEHTaMH 3a49acTyl0 BO3HHKAeT HEOOXOIMMOCTh HAa4aTh HOBYIO CTPaHHILY, B TO BpeMs Kak
MpebIAyInas eIie He 3allofHeHa IMOJHOCTRI0 TeKCTOM. Hampumep, B KHHTE Tak HAa4MHACTCS HOBas IlaBa. Pa3pbIBBI
MOXHO, KOHEYHO K€, JeJaTh ¢ MOMOIIbI0 HEOOXOJAMMOTO KOJMYEeCTBA HakaTud kiaBuimm "BBoxa", ogHako, K TakOMY
METOJy HU B KOEM cilydae Helb3s mpuderats! CTOUT BaM TOJIBKO BHECTH HEOOJBIIYIO MTPABKY B TOKYMEHT (BCTaBKAa WM
yaalleHue BCEro Maphl-TPOMKH CJIOB), Kak BCS BepcTka jgokymeHTa "cwemer". [lpuaercs "mepenomadyuBaTh"' Bech
JIOKYMEHT (TIpe/ICTaBbTE, €CIIM OH COCTOMT M3 HECKOJIBKUX JIECSITKOB TJIaB M COTEH CTPAHUIT) AJIS HCIIPABICHAS Pa3METKH.

I“ITOﬁI:I HavyaTth HOBYIO cTpanuiy B Word ecth criennanbHast omius - "Pa3pbisbl”

l 2 1
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Ha »T0i1 BKIagke coOpaHO TOBOIBHO MHOTO Pa3HOOOPA3HBIX BapHaHTOB Pa3pbIBa HE TOJBKO CTPAHMII, HO H
paznenos. Tak, HanpuMep, ¢ TOMOIIBIO pa3pbiBa CTPAHUIBI MOKHO MPUHYIUTEIHLHO IEPEHECTH TEKCT B APYTYIO KOJTOHKY
(Bapuanr "Cronben").

Yt00BI 3a/1aTh O0TEKaHHWE TEKCTA BOKPYT IpaMYecKuX OOBEKTOB WIIM JJIEMEHTOB BEO-CTpaHUI], HEOOXOIUMO
BOCIIOJIb30BAThHCS IMMyHKTOM "OOTeKaHue TeKcToM".

WHorpa Bo3HMKaeT HEOOXOIMMOCTH HCIOJIB30BAaTh pa3jIMuHbIE MapamMeTpbl (OPMaTHPOBAHMS JUIS Pa3HBIX
CTpaHUI] JOKyMEHTa (HalpuMep, OJIMH U3 JINCTOB JOKYMEHTa JOJDKEH MMETh albOOMHYIO OpHEHTaluo). B aTom ciyyae
JIOKYMEHT HeoOX0JUMO pa3OuTh Ha pasnensl. Kaxaplilt pazaen MoxHO OyneT (popMaTHpOBaTh COBEPIICHHO HE3aBUCHMO
OT APYTHX Pa3AeiIoB.

[Ipn ymaneHum paspbiBa pasiena NPEAIISCTBYIOIIMH TEKCT CTAaHOBHUTCS YaCThIO CIEAYIOLNIETO pasfena u
MIPUHUMAET COOTBETCTBYIOMIEE (POPMATHPOBAHNUE, a TOCIECAHUI 3HAK ab3amna B JOKyMEHTE ONpeaeisieT (opMaTHpOBaHHE
MIOCJIETHETO pa3jernia B JOKYMEHTE.

Word mpenocraBnsier 4erblpe BapuaHTa paspeiBa pasmenon: Credyiowas cmpanuya, Texywas, Yemuas
cmpanuya;, Heuemnas cmpanuya. YToOBI BUAETH Pa3phIBBI pa3feioB (Kak, BIPOYEM, W CTPAHMII), HY)KHO BKIFOUUTH
OTIHUI0 OTOOPAKEHUsSI HENICYATHBIX CUMBOJIOB. J[ist 3Toro Ha nente "['naBHas" Ha maHenu "A03an”" HEOOXOIUMO HAXKATh
MPaBYI0 BEPXHIOK KHOIKY C HM300pakeHHWeM 3Hauka ab3ama win codyeranue kiapumn Ctrl+Shift+8 (Ctrl+*). Jlns
yIaJieHus1 pas/iena HeoOX0JMMO BBIJIEIIUTh €ro 3HaY0K U HakaTh KHONKY Delete.

Onmusa "Homepa cTpok" mpenHasHadeHa Uil HyMEpalMd CTPOK JOKYMEHTa B DPA3lMYHBIX Bapuarusx. M3
MIPAKTUKA MOXKHO CKa3aTh, YTO K MOJZOOHOM Hymepanuu MpuOeraroT AOBOJIBHO penko. Ho, B OTAENBHBIX CIydasx, OHa
MOXeET OBITh BeChbMa I0JIE3HOH.

ITo ymomuanuto Bopx paboTaer B pexxnMe aBTOMaTHUECKOTO pa3MEIIEHHs TEKCTa: €CJIN CJIOBO HE ITOMEIIACTCS B
CTPOKE, OHO TEPEHOCHUTCS Ha ciemyroulylo. Ho, mporpamMma ymeeT paccTaBisiTh M IEpeHOCHI cioB. Jna 3Toit menwn
cayxuT onuus ''PaccraHoBka mepeHocoB'. Bo3MOXHBI 1Ba BapuaHTa: ABTOMaTudeckass HacTpoilika; Pyunas
Hactporka. Ilynkr "[lapameTpbl paccTaHOBKM HEPEHOCOB'" MO3BOJISIET CHAENaTb TOHKYI0 HACTPOMKY IapaMeTpoB
paccTaHOBKH IIEPEHOCOB.

®DoH CTpaHULIbI

Al @ L]
Nosnoxxa Le=r Tparwue
2 CTOaHMUEL * CTRaHWUY

TOH CTPAMKHUL

B Word mosiBumack BO3MOXXHOCTH JOOABIATh MOMIOKKY HA CTPaHMIBIL. B KadyecTBe TMOUTIOKKHA MOKHO
HCTIONB30BaTh TEKCT MM PUCYHOK.

I T Ry

Moaroweal  Uper  Mpasup
-+ lepammusi - crpamuy

E2 Cnpaga: 0 o =

| 3ammnennn 06 orpanusernum orsercrsennocin

OBPAZELLL OBPA3EL 2 SEPHOBMK1

YEPHOEMK 2

Cexperso

HE KOMHPOBATH 1 “HE KOTHPOBATD 2 CEKPETHC 1 -
R Lacrpansacuas nomroa

Sk yaanure nogrosy

Ecnu He mopomna HU OfHA M3 MPEUIOKEHHBIX MOJUIOKEK, MOXKHO CO3[aTh CBOMX. [l 3TOro mpenHasHaueH
myHKT "HacTpauBaemas noaoxka..".
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[lewarsas nogaomxa

O =3 noanosan

O premoc

Ofeer,
e PR v
TokCT: A8 CNYKEBHOTO NO/LICBAHA v
wpr: cdbi v
papep: an10 v
uper [ | | Eronypospagmii
pacrorowenze: () no anaroane O moprscnTarnm

[ nprereer | ok | [ omeme |

i co3maHust TEKCTOBOM ITOJIOKKH HAIO YCTAHOBUTH TEPEKIoYaTelb B mojoxkenne "Tekct", BBeCTH HYKHBIN
TEKCT, HACTPOUTH HEOOXOIMMBIE TTapaMeTpHI: SI3bIK, LIPU(T, IBET U PacloI0KEeHUE HAAMUCH, TPO3PAYHOCTb.

Junst co3nanus rpaduueckol MOUIOKKH Halo YCTaHOBUTH NEpEKIIouaTesb B NojoxeHne "PucyHok" n Haxarth
kHOIIKY "BpIOpath". 3aTem yka3aTh MECTO pa3MelleHUs! Hy>KHOTo (daiina n3o0paxeHusl.

IIpu xemaHUU MOXKHO OTpEeJaKTHUPOBATh MPE/CTaBICHHBIC B Tajepee CTaHIapTHBIE MOJUIOKKU. [[1d 3Toro Hamo
LIENKHYTh Ha BHIODAHHOM BapUaHTE NPaBOH KHONKOI MbIMKM M BbIOpaTh KoMaHny "M3meHuTs cBolicTBa". YnanuTh
MOJIOKKY M3 rajleper MOXKHO C MOMOILBIO MyHKTa "Y NanuTh MOAJIOKKY".

3aRENEHNA 06 OTPAHMUEHNM OTBETCTBEHHOCTH -

o

PA3EL 1 OEPA3EL 2 YEPHOBIIK 1

Beragsms & TeKyulyIo NOTIGHI £ A0KyeHTe
Wsiemurs crogcren.
8| ropsavem i ygani.,
SEPHI
Cexpero

AOBIEHTE KOANEKUNIO HA NAHENS BEICTPOrD AOCTYNA

Kuomnka "LIBeT cTpaHUIBI" TO3BOJSIET YCTAHOBUTD MIPAKTHICCKH JTFO0OM I[BET [T CTPAHHUIIEL.
KHormka "I'panuibl cTpaHull’’ ycTaHaBIMBAaeT BUIMMBIMHU TI€YaTHBIC ITPAHUIIBI CTpaHHIBL. bosee monpoOHO 3Ta
BKJIaJIKa OyJIeT pacCMOTpEHa Mo3Xxe, Koraa OyaeM pa3oupatsh padboTy ¢ TabauIaMu.

Ha manenu "A03an" pacrosioxensl fBe omiuu ¢opmaruposanus adzamna: "Otcryn" u "Huatepsan". Koropsie
PEryJIMpyroT CBOOOIHOE IO0JIE [0 TOPU3OHTAIN M BEPTHKAJIH COOTBETCTBEHHO.

Qrcyn VinTepean

&= Creoa: O cm s lle=de: OnT x:

E5 Cnpaea: 0em 2 |1 4= noere: (10 o S
Abzay »

B Word pa3paboTurku m06aBuiii eie OJHY HOBYIO (DYHKIMIO - TeMbl O(OPMJIEHHSI, KOTOPhIE MOYKHO
MIPUMEHATh K TEKCTOBBIM AokyMmeHTaMm. Ha Bruagke "Temsl", HaxkaB kHOmKy "Temsl" MOXXHO TOHAacTh B Traiepero,
COZIEPIKAIIyI0 HECKOJIBKO BapUAHTOB 0hOpMIIEHHS JOKyMEHTA.

) d92-0 )7
a

frsmwas  Beromxa | Pasmerea cipammupl | Coelaru

L9 I’—) ¥\ Paspries
o — —  $)Homepa o
Nons Opwentauns Pasmep Kanowsi

be~ PaccraHoe)

| Berpoennme ]

}( so i [aa ] oo [ae]) |

Cranaapinas Anexc Acnext Byuawnas

Aa F Aa J ."\.1] | Aa

ropoackan 350535 AvTelinas

Mox/mesas  HavateaA O6oiaman b
Aa ]| |Aa
soemon| | |mman
Obwuparsnas  Notor
Aa Aa Aa

exHUeCKAR Tper 3prep
BoccranopnTe Temy wabroma
JpyTe Tenel Ha ge5.y2ne Office Online...

& Ooncxren..

| Coxpamma rexyugo reuy...
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TeMBl MOKHO yIAIATh M PeIaKTUPOBATh C IIOMOIIBIO KHOTIOK Tpymiisl "Temsr": [Jgema memvi,; pugpmer memsi;
Ogpgexmvr memor. CnenyeT WMETh BBHAY, YTO NPH H3MEHCHHWH IapaMeTpoB MIPpH(TOB OyZyT MOIMU(HUIIMPOBAHBI
UCIIONIb3yEMbIE B JOKYMEHTBI CTHIH. UTOOBI COXpaHUTh HOBYIO TEMY B BHJE OTIEJILHOrO (aiiia, Hy)KHO Ha)XaTh KHOIKY
"Tembr" u BbIOpaTh NyHKT "CoXpaHHUTh TeKymiyro Temy". Tema noGaBuTcs B rajepero, B KOTOPOH MOSBUTCSA 00JacTh
"Ilonp30Batenbekue”.

KosoHTHTY Bl M HyMepaLust CTPaHUI]

W3 nomnoaHNTENbHBIX BO3MOXKHOCTEH (hOpMaTHPOBAaHKSI HAUOOJIEEe YacTO MCIOIb3YEeTCsS BOZMOXXHOCTh CO3JaHUS
KOJIOHTHTYJIOB. KOJIOHTHTYJIBI MPECTaBISIOT CO00M 001acTH, pacIiojoKEeHHbIE Ha BEPXHEM U HIKHEM IOJISIX CTPaHHMIL
IOKyMeHTa. B KoJOHTHTYyNaX, Kak MpaBWIIO, pa3MelIaeTcs Takas MH(popMarus, Kak Ha3BaHHE JOKYMEHTA, TeMa, UM
aBTOpa, HOMEpa CTpaHWIl WiIH fara. [lpW WCTIONB30BaHMHM KOJOHTHTYIOB B JOKYMEHTE MOXHO pa3MeIaTh B HHUX
Pa3IHYHBIN TEKCT [UIA YEeTHBIX WM HEYETHBIX CTPAHMII, JUIA MEPBOM CTPaHHUIBI TOKYMEHTA, M3MEHSTH IIOJIOKEHUE
KOJIOHTHTYJIOB OT CTPAHMIBI K CTPAHUIIEC U TIPOY.

Jlnst pabotst ¢ kosouTuTynamu B Word npennasnadena manens "Komorturysr™ (ienra "Beraska").

] A 4l 3xenpecc-6nokn = [ Crpoka ng
LE Al wordart - 5] Aeva v epi

AZ pyepmun - "9 O6verr ~

=l
Beprril | Huxwwit  Homep  Hagtnes

KONOHTUTYA ¥ KONOKTHTYA ¥ CTPSHULSE ¥ *
BCrpoexHbiit -~

Nycroi

MNycro (3 cronbua)

- Ponrw et e v

Andasnt

{ [Rreurre wassaime aoxysenra

bokopaa nuwnua

TopoBoR oruer

[Beeawre Hassanme soxymenra] | [Foa)

FON0BONOMKA (HEUETHAR C1PaHNLE)

Sl UzmesnTe BEoxHMi KONOHTHTYA

Sl asnurs pepxui xoaormiya

Iocie BCTaBKU KOJIOHTHTYJ JOCTYIEH JUIs PEIAKTHPOBAHUS, MPU ITOM MOSIBISIETCS KOHTEKCTHAsl JICHTA
"Koncmpyxmop" (Pabota ¢ KOTOHTUTYJIaMH).

Ackymentl - Microso

Pasota ¢ KOACHTNTYASMNA
K3 CTpasMU Cestinn Paccsinis PalgHanposanie 513 KoHcroyeTop

cenpecc-Gaokn - O cobeil KOADHTHTYN FAS NEPECH CTPAMME

UTYAEL AR HETHED! M HEYETHEL: CTDAHALL

V| Mokazars Texcr qokymenTa

Mapamerpe

3aroroBOk
|[Baeavre Hassarue goxymerTa)
[BuiGepuTe aaty]

OTpenakTUPOBAHHBIN KOJOHTHTYJ MOXKHO HO00aBHTh B Tajiepei0 KOJIOHTUTYJIOB IIPH IOMOIIM OIIUH
"Coxpanums @vloenennblil (hpacmenm 8 KOMLEKYUIO 8EPXHUX/HUNICHUX KOJOHMUMYN08" .
Hacrpolika konoHTUTYIa
Jlenta "Koucmpyxmop" KOHTeKCTHOTO HWHCTpyMmeHTa ''Pagora ¢ KoJIOHTHUTYJaMH' TI03BOJIIET OBICTPO
MPOM3BECTH TAKHUE HACTPOMKH KOJIOHTHUTYJIA, KaK:
. pa3IMYHbIC KOJIOHTHTYJIBI JJIS YSTHBIX M HEYCTHBIX CTPaHUII,
OTJICNIbHBINA KOJIOHTHUTYJI JJISl IIEPBOY CTPAHUIIBL;
CKPBITHE OCHOBHOT'O TEKCTa BO BPEMsI pa0OTHI C KOJOHTUTYJIAMU;
BCTaBKa M PEIAKTUPOBAHUEC HOMEpPA CTPAHHUIIBL;
YIPaBJICHUE MOJIOKCHUEM KOJOHTHTYJIA;
BCTaBKa B KOJOHTHUTYJ Pa3INYHBIX OOBEKTOB: TEKYIINE AaTa M BPeMs, PUCYHKH, CTaHAAPTHBIC OJIOKH,

00bekThI ClipArt.
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KonoHTHTYIBI MOXHO HacTpaWBaTh OTAENBHO UIS PA3IMYHBIX pasznenoB. Ho, uid 3Toro Hy)XHO pa3opBaTrh
MEXIy HUMH CBSI3b, T.K. 10 YMOJTYAHUIO BCE KOJOHTHUTYIIBI CBS3aHBI MEXIy coOOH. [ 3TOro Hamo MmepeTH K TOMYy
KOJIOHTHTYJTY, KOTOPBIH Halo 0pOPMUTS ITO-Ipyromy, 1 "oTxath" KHONKY "Kak B peabiymiem paszaene'.

AorymeHtL - Microsoft Word P360Ta C KONOHTHTYAIMN
3 CTpaMMus Centnem Paccunkn PeueHsupoBaHme Bua KoHcTpykTop

enpecc-Gaorn - [T Npeasaywwi pasaen Ocobrii kono A ANR NePEOR CTRAHMLEI

NS HETHEX M HEHETHEX (TRIHUY

ATE TEKET ADKYMEnTS

Mapamerps

: 3aronos=ox

[BBesuTe HasBaHHe NOKYMEHTa]

|| Bepmavironcemrya Passen 2- Xk & rpeAsiApies

Ecnu xe, Ha000pOT, €cTh HEOOXOOMMOCTH MPUBECTH KOJOHTHUTYJBl B Pa3sHbIX pa3fenax K OJHOMY BHIY, TO
kHormka "Kak B npeablyiem paszaene” goJbkHa ObITh "HaxaTa'.

BrIcTphIil mepexo] Mexay KOJOHTUTYJIaMH U OCHOBHBIM TE€KCTOM JOKYMEHTa MOKHO OCYILECTBIIATH JBOMHBIM
LIETYKOM MBI Ha HY)KHOM dJIeMeHTe (BEpXHEM/HW)KHEM KOJIOHTHTYJIE WM HA OCHOBHOM TEKCTE).

Jns  ypaneHus  KOJIOHTHMTYJIOB — TpeJHa3HaueH MNYHKT "YJaauTh  BEPXHUU/HIDKHUH  KOJOHTHUTY.N"
COOTBETCTBYIOIUX KHOIOK KOJIOHTUTYJIOB.

Hymepanus crpanun
Jis HyMmepaiiu CTpaHuIl CITyXuT KHotka "Homep cmpanuysr” (1enTa "BeTtaBka", manens "KomxoHTHTymmsr").

| Mpocron
Ppocroit womep 1

Mpocroit womep 2

151X pase nax K ORHOMY B4AY,

‘ Wewramoxuo ocyuecransTs
010K THTY 22 WA H3 OCHOBHOM

Beptansneii conryp 2

Boaga

Heo6xoaumo BBIOpaTh BapuaHT pa3MeEIleHHss HOMEpa Ha CaMoil CTpaHHIE W NMPU HEOOXOJMMOCTH HaCTPOUTH
(dbopmart camoro Homepa.

[Ipy HEOOXOJUMOCTH BJIEMEHTHI HOMEPOB CTPAaHHIIBI MOXKHO COXPAHSTh, JOOABJISAS B KOJUICKLHUIO CTaHAAPTHBIX
OsokoB. Jlnst 3TOro, BCTaBUB M HACTPOMB HOMep, HakmMure KHonky "Homep crpanuupl" W BbIOEpUTE KOMaHIy
"Beepxy/BHEH3Y cTpaHUIBI"-"COXpaHUTH BEIICICHHBINA ()parMEeHT KaK HOMEp CTPAHHUIIBI".

Ecny Bo3HMKHET HEOOXOMMOCTE YOpaTh HOMEp TOJIBKO C TIEPBOI CTPaHUIIbI, HY)KHO CJIEJIaTh CJIEyIOlIee:

. OTKpoiiTe neHTy "Pa3MeTka cTpaHunp!”;
. OTKpoiiTe okHO naHenu "[lapameTps! cTpaHuLBL";
. Ha BKkJajke "Mcrounuk Oymarn" yctaHoBUTE (uIakok "Pa3nmuyars KOJOHTUTYIIB IEPBOI CTpaHUIBI".

[lapame Tpm crpasmun

Mona | Pasnep Gywans | WcTosme Bywarm
Pazsen

Hadate pasasn:

PazrH+aTth KOMOHTHTYAR
T SETHOB M HESRTHEIX CTRAMHL
¥ NEPEQH CTPaHUL!

3amanune No3.
Co3paiite 3 CTpaHUIIBI CO CICAYIOIMIMMHU XapaKTCPUCTHKAMH:

B Bropas crpanuiia mmeer 3epKajbHbIE HOJIS, albOOMHYIO OPHUEHTALWIO, IIEpBas W TPETbs CTPaHHIIBI
HUMEIOT KHIKHYIO OPHEHTALIHIO;

B Bropas crtpanuia conepkar TekcT ((pparMeHT 3 J1abopaTopHOH pabOTHI), pa3sMEIIEHHBIA B TPEX
KOJIOHKAX;
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B CymecTByeT HyMepanus cTpannll «BHU3Y cTpaHUIIBI;

B Bropas crpanuna 3en€HOr0 IBeTa COACPXKUT MOMTIOKKY ¢ Hanmuchio «KonmpoBaTe He pazpenaeTcs».
B Tonpko TpeThsi CTpaHUIa MMeeT KOJOHTUTYN «JlaGoparophas pabdora mo MS Word / mapamerpsl
CTpaHULIBI».

Tema 3. UncTpymenTapuii uHGpOPMaMOHHBIX TeXHOJIOTHii

Jluteparypa: 0-1, 0-2,0-3, -1, -2

Metoanyeckue yKa3aHUA:

B Xxone NeKUMOHHBIX 3aHATUA BECTM KOHCIEKTUPOBAHHUE yq66HOF0 marepuaia: q)HKCI/IPOBaTb
OCHOBHBIC ITIOJIOKCHMS, BBIBO/BI, (bOpMy.]'II/IpOBKI/I, 0606H_ICHI/IH, OTMEYaTh Ba>XHbBIC MbICJIU, BBIACIATDH
KIIIOYEBHIE CIIOBA, TEPMUHBL. B X0/1€ camocToATenbHOM paboThl HE0OX0AUMO MPOPabOTATh KOHCIIEKT
JEKIIMM W M3YYUTh PEKOMEHAYEMYIO YYeOHYIO JIMTepaTypy Mo naHHoW Teme. Jlopaborarh cBOM
KOHCIIEKT JIEKIMH, JieJlad B HEM COOTBETCTBYIOIIME 3aIllUCH W3 JUTEPaTypbl, PEKOMEHIOBAHHOMN
npernojaBaTesieM W MPeAyCMOTpPEHHOW y4yeOHOo#l mporpammoil. O003HAYUTH BOMPOCHI, TEPMUHBI,
MaTepHall, KOTOPbIA BBI3BIBAECT TPYIHOCTH, MOMBITATHCS HAUTH OTBET B PEKOMEH1YEMOM JINTEPATYPE.
Ecnm camocTositenbHO He yaaceTcs pa306paTBC}1 B MaTcpHUalic, HCO6XOI[I/IMO C(i)OpMYJII/IpOBaTB BOITPOC
" 3aJ1aTb NPCIIOAaBaTCII0 HaA KOHCYJIbTallkuK, Ha na60paTopH0M 3aHATHUU.

TecToBble 3a1aHus

1 Yewmy paBen 1 Ko6aiitr?
a) 2° Gaiir;
6) 10° Gaiir;
B) 10°Gur;
r) = 1024 GaiiT;
1) 10000 Gaiir.

3. ®daiixn - 3T0:
a) eAMHUIA U3MEPEHUs! HH(POPMALUH;
0) mporpamma;
B) = porpamMMa WM JaHHbIC Ha JIUCKE, UMEIOLUE HMSI;
I) BCE BBIIICNIEPEUUCICHHOE;

I[) HHU OAHO U3 BbIIC NEPCUUCICHHOTIO.

4. 3apaxxeHHe KOMIIBIOTEpA BUPYCAMH MOKET MPOU30HTH B MpoIecce:
a) paboTHI OOTBPHOTO YEIIOBEKA 38 KOMITBIOTEPOM;
6) = paboTsl ¢ daiinamu;
B) (hopMaTHpOBAHUS TUCKETHI;
) BBIKIIOYCHUS KOMIIBIOTEPA;

1) GopMaTHpOBaHUS BUHUECTEPA.

5. ApXHBaTOpHI - 3TO:
a) paboTHUKH OMOMMOTEKH, paboTaomne C apXUBAMU;
0) Jro1M, CO3/at0IINe dJIEKTPOHHBIE OMOINOTEKH;
B) ImporpamMmsl, IPEAHA3HAUYCHHBIC JIJIA CO3JJaHUA DJICKTPOHHBIX 0asbl JAHHBIX
I) = INporpaMMBbl, HO3BOJIAIONMINE CXKUMATh HH(POPMAIIHIO;

JI) HU OJTHO M3 BBIIIE TIEPEUUCIESHHOTO.

6. ITpu BBIKIIIOUEHUH TIEPCOHAIBHOTO KOMITLIOTEPA BCS MH(GOPMALIHS CTUPACTCS:
a) Ha JIUCKETE,;
0) na CD-mucke;
B) Ha BHHYECTEPE;

I) = B ONIEPAaTUBHOM 3aIIOMHHAIOIIEM YCTPOWCTBE;
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JI) B IOCTOSIHHOM 3allOMHHAIOIIEM YCTPOICTBE.

7. LleHTpaibHBIH IPOIIECCOP PACTIONOXKEH Ha:

a) BHJCOILIATE;

0) 3BYKOBOIi IIaTe;

B) = MaTEepPHHCKOH IUIaTe;
T) IUTaTe BUJIC03axXBaTa;

JI) CETCBOM ILIaTe.

8. 3aman monuslid myTh K paiinmy C:\WORK\PROBA.TXT. KakoBo pacurupenue ¢aina, ompeaesioniee ero THIT?

a) C:\WORK\PROBA.TXT;
6) WORK\PROBA.TXT;
B) PROBA.TXT,;

r) = .TXT;

) TEKCT.

9. DnektponHas noura (e-mail) mo3BossieT nepenaBarh:

10.

a) TOJBHKO COOOINCHUS,

0) ToNBKO (haibL;

B) = COOOLICHUS U MPUIOKEHHbIE (Qailibl;
I) TOJBKO BHIEOU300paKeHue;

JI) HU OJTHO W3 BBIIIE MEPEUNCICHHOTO.

B rpaduueckom pegakrope MS Paint nociie BoinonHeHus oneparuu «BcTaBuTh» HEOOX0AUMO:

a) U3MEHUTbH MapaMeTpbl WpUPTa;
0) 3amaTh BhIACICHIE (hparMeHTa;
B) 3a/1aTh MacmTab oToOpaskeHus;
I) = epeMecTUTh 0OBEKT;

1) COXpaHHTH (hail.

11.Yt00BI COXpaHUTh TEKCTOBBIN (aiiin (IOKYMEHT) B olpeelieHHOM (opMaTe, HEOOXOMMO 3a/1aTh:

12.

13.

14.

a) pasmep mpudra;

0) = tum (¢aiina;

B) mapaMeTpHl ab3a1a;
) MOJsl Ha CTPAaHHULAX;

1) TTapaMeTphl CTPaHUIIBI.

IMporpamma Microsoft Word npennasuadena:
a) TOJBKO IUTS CO3JaHHsI TEKCTOBBIX JOKYMEHTOB;
0) = 1S cO3MaHMS TEKCTOBBIX TOKYMEHTOB C AJIEMEHTAMH IPpaQuKH;
B) TOJIBKO AJISl CO3AaHUs rpapuuecKux U300paxeHuil;
) TOJBKO AJISl CO3AaHUs rpadUueCKUX H300paKEHUH ¢ JIEMEHTAMU TEKCTa;

)_'l) HU [JIs1 OAHOT'O U3 BBILIC NEPCUUCIICHHOTO.

B mpouecce perakTHpOBaHUS TEKCTa H3MEHSICTCS:
a) pazmep mpudTa;

0) mapamMmeTpsI ab3ana;
B) = IOCJIEIOBATEILHOCTE CHMBOJIOB, CIIOB, a03aIIeB;
I) mapameTpsl CTPAHUIIBL;

JI) HU OJTHO W3 BBIIIE MEPEYUCICHHOTO.

B texcToBoM pexakrope Microsoft Word npu 3aganum HOBOTo pasjieiia MOXKHO:
a) M3MEHUTL OPUEHTALUIO CTPAHUI B HOBOM pa3jiesie JOKyMEHTa;

0) U3MEHUTH COJAEPKUMOE KOJIOHTUTYJIOB HOBOTO pa3jielia JOKYMEHTa,;
B) W3MEHUTH HYMEPALMIO CTPAHMI] B HOBOM pasjielic JOKyMEHTa,;

1") = OCYHLICCTBUTH BCC BbLIIIC YKA3aHHOC,

27



15.

16.

17.

18.

19.

20.

21.

II) HEBO3MOJKHO HH OJJHO W3 BBIIIE TIEPEUNCICHHBIX NEHCTBUH.

Iepen n3MeHEHHEM TUIIA TPAHHI] B TAOIHUIIE TIPH IIOMOIIH MEHIO HEOOXO0JMMO:
a) YCTaHOBHTH KypCOp PSAAOM C TabnuIei;
0) = BBIJCITUTH STYCHKU TAOJIHUIIBI;
B) Bri3Bath manens «PucoBanuney;
r) YCTaHOBUTH KypCOD B OJHOMW U3 SYECK TAOIHIIBI;
1) HE HY)XHO JIeaTh HUKAKHUX MPEABAPUTEIbHBIX TCHCTBUH.
Bydep oOmMena nmpuHaIexuT:
a) rpaduueckomy peaakropy Microsoft Paint;
6) TexkcroBomy peaakropy Microsoft Word;
B) = omepaironHoi cucteme Microsoft Windows;
r) 21eKkTpoHHBIM Tabnuiam Microsoft Excel;

J) HU OJTHOMY M3 BBIIIE NIEPEUNCICHHOTO.

KOMHBIOTCpHBIM BUPYCOM SBJIACTCS:
a) mooast nporpaMma, Co3Z1aHHaA Ha A3bIKaX HU3KOI'O YPOBHA;
6) nporpamma npoBCpKHU U JICUCHUS AUCKOB;

B) Mporpamma, CKOMPOBaHHAs C IUI0X0 OTPOPMATHPOBAHHON AUCKETHI;

I) = clenuaibHas IporpaMma HeOOJIBIIOTO pa3Mepa, KOTopas MOXKET IPUIHCHIBATE Ce0s K IPYTUM IIpOrpaMmam,

OHa 06J1az[aeT CIOCOOHOCTBIO «PA3MHOKATBC,

I) APJIBIK.

PensiionHast 6a3a TaHHBIX 9TO COBOKYITHOCTD:
a) ToJieH;
6) dopm;
B) = Ta0wII;
) 3aIucei;

I[) HHU OJHO U3 BbIIIC NCPCUUCIICHHOTO.

Kakoit u3 1OKyMEHTOB ABISETCS aJITOPUTMOM?
a) IpaBWJIa TEXHUKHU OE3011aCHOCTH;
0) = MHCTPYKIUS T10 MOJIYYEHHIO JICHET B OaHKOMATE;
B) paclHCcaHue 3aHsITHIA,
I) CIHCOK KJIacca,

JI) aHKeTa.

Kaxk ocymecTiseTcs BblIeIeHIE CTPOKU TeKCTa?
a) IBOWHOM KJIMK JIEBOW KHOMKOI MBIIIN B IIEHTPE CTPOKH;
0) KIIMK IMpaBO KHOIIKOW MBIIIH B IIEHTPE CTPOKH;
B) KJIMK JICBOM KHOIKOW MBIIIM MO IMYHKTY IPaBKa OCHOBHOTO MEHIO;
I) KJIMK ITPaBOii KHOMKOW MBIIIN HA IPAaBOM MOJIe HAIPOTHB CTPOKH;
J) = KJIMK JIEBOI KHOTIKOH MBIIIN HA JIEBOM I10JI€ HAIIPOTHUB CTPOKH.
[Tpu BeIpe3aHun parMeHTa TEKCTa MPOUCXOTUT:
a) KOmMpoBaHHE (parMeHTa TEeKCTa;
0) ynaneHue ¢pparMeHTa TeKCTa;
B) = 3amuch pparmeHTa Tekcra B OypepHyIo naMaTh;
I') mepeMelnieHne GpparMeHTa TeKcTa;

Il) pa3MHOXEHHE (PparMeHTa TeKCTa.

22. OC Windows moaaep>xuBaer JIMHHBIE MMeHA (aitnoB. [NIMHHBIM UMeHEM (aiijia CYUTaeTCs:
a) moboe uMs aiina 6e3 orpaHUYCHUS Ha KOJIMYECTBO CUMBOJIOB B UMEHU (haiina;

0) sro6oe M (haiisia TaTHHCKUMH OyKBaMu, He MpeBbIIaionee 255 CUMBOJIOB;
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B) mro6oe ums (aitma pycckumu OyKBamu, He TIpeBbINIaromniee 255 CHMBOJIOB;
r) = mo0oe ums Qaiina, He mpeBblaoee 255 CHMBOJIOB;

1) moboe nMs (aiina, He mpeBsImamee 125 cHMBOIIOB.

Bonpocs! 111 camonpoBepku
1. BHegpeHue cnctem BupTyanmsaumm cepBepos
2. OcHoOBHble ceTeBble Cybbl NpeanpuAaATUA
3. ®yHKumMKM dpannoBbIX cepBepoB
4. BHeapeHwue cepBepoB ynpasaeHua 1 3awmtbl MHTepHeT Tpaduka
5. MpumeHeHne 06beANHEHHBIX KOMMYHUKALMIN Ha NpeanpuaTum
6. MNMpumeHeHWe TepMUHANbHbIX CEPBEPOB
7. CoBpemeHHaa TeNeKOMMYHMKAUMOHHAA MHOPACTPYKTypa
8. AHTUBMPYCHbIE MPOrPaMMbl C YHETOM OCHOBHbIX TpebOBaHUI MHGOPMALMOHHON 6e30MacHOCTH.
9. MporpammHble CpeacTBa 3alLMTbl UHGOPMALUK C Y4eTOM MHPOPMALLMOHHOM He30nacHOCTH

3KOHOMMYECKOoro cybbekTa.

10. MeTtoap! npeaynpexaeHust HHHOPMaMOHHO-KOMITBIOTEPHBIX YIPO3.
11. OcHoBHble TpeboBaHUA MHGOPMALMOHHON 6€30NacHOCTM MHGOPMALLMOHHbIX TEXHOOTUA.

12. TexHONOIMM UCMONb30BaHNA CepBEpPa: TEXHOIOUA Gaii-cepBepa U apXMTEKTYPa KAUEHT-cepBep

4, Bormpocsl 11t caMmocTosTeIbHON pabOThI
5.
1. Texauueckoe oOecIieueHHE
2.TIporpammHOe oOecnieueHne
3. udopmarmonHoe odbecricueHue
4. OpraHu3auMoHHOE M MaTemaTuyeckoe obecneyeHme
AnnapaTHble cpeacTBa
CnctemHoe MO
NHcTpymeHTanbHoe MO
KomnneKTtauus y3108 xpaHeHuUs 1 nepepaboTkm MHopmaLmm

O NaW

8.3aganus 1J1s1 CaMOCTOATEIbHOM padoThl

Pabora co Criuckamu 1 Ctunssmu 8 MS Word

[Mapamerpsr popmaTupoBaHust cMMBOJIOB 1 ab3aneB Word MO3BOJISIIOT M3MEHSATh BUJL CO3/]aBaEMbIX JJOKyMEHTOB
B MIMPOKHX TpeJiesiax, OAHAKO YHCIIO BO3MOXHBIX BAPHAHTOB ()OPMATHPOBAHUS CTOJb BEIHMKO, YTO YCTAHOBKA BCEX 3THX
apaMeTpOB BPYUYHYIO MOXKET 3aHHUMATh 3HaUUTeNbHOE BpeMs. [l pemenus 3o 3anauu ciyxxat CTUIIN.

Crunu npeacTaBisiioT coboi Habopsl kKomaH T popMaTtupoBanus. [Ipy co3maHuM CTHIIS TOIB30BATENh YKAa3bIBACT
3HA4YCHUS OTAEIBHBIX IapamMeTpoB (OPMATHPOBAHHS, KOTOPHIC JOJDKHBI OBITH BKIIFOYEHBI B CO3/aBAaCMBIH CTHIIb, IS
MOCTIETYIONIETO MPUMEHEHNSI BCEX STHX IapaMeTpPoOB COBMECTHO IOCPEICTBOM BBIOOpa MMeHH 3Toro ctwrd. Ctuiam
ompenesaioT (GopMaTHPOBAHNE CHMBOJIOB, TEKCTOBBIX ()parMeHTOB, ab3ameB, CTPOK TAOJHII WIH yPOBHEH CTPYKTYPHI
nokymeHTa. CyIecTByeT ABa Pa3JInIHBIX THIIA CTHIICH:

Crunp cuMBoJia (3HaKa WIM TEKCTa) - COJEPXKHUT ImapaMeTpsl (hOpMaTHPOBAaHUS CHMBOJIOB, BKIFOUAs MIPHUQT,
pasMmep, HauepTaHUe, TOJIOKEHUE U UHTEPBaIbI

Crunb abzamna - colepXHUT napaMmeTpsl (GopMmaTupoBaHus a03aleB, TakHe KaK MEXyCTPOYHBIE WHTEPBAJIbI,
OTCTYIIbI, BBIPABHUBAHUE U MTO3ULIUH TaOYIISIIUH

Crunu ab3aneB Takke MOTYT COAEpKaTh CTHIIM WIIM NapaMmeTpbl (OpMaTHPOBaHUS CHMBOJIOB. BoJIBIIMHCTBO
cTHiIeH, ncronbs3yeMbix B Word, sSIBISIIOTCS CTHIISIMU a03a1ieB.

B kaxmoM mrabiioHe JOKYMEHTa MMEETCsl 3apaHee CO3JaHHBbIH Habop cTuiel, wiu Ombianorexa CTuieH, HO
MOJKHO CaMOCTOSITEJIFHO CO3JaBaTh HOBBIE M M3MEHATh MMEIOLIHecs B mIaOnoHax cTWin. Kpome TOro, CTHIM MOTYT
COXPaHATHCSA HETIOCPEACTBEHHO B IOKYMEHTAX.

Oxcnpecc-ctin Word
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34 Hadmn ~
AaBbCcDc| AaBbCcoc AaBbC: AaBbce AAD p
| > Lac JaMeruTS
] Ouvneit | 1 Bes uMTe... 33ron0Bo.. 3aronoeo.. HassaHue Oﬂ“cmnb

CTHAN ~ W Bruaenwms -

Crian 5 | Pepgaxtuposare
-

i AononHutensHble napaMeTpel
ord NO3B0NARKOT UIMEHATL B CO34aBa@MbIX

TOPMATHPOBIHUE 33T 0NOSKOE, LIMTAT W
WORHDIX naHTos popmati aHuACTON -
O b SORNAHT O POPMATHPOD Eronk: APYTOro TEKCTA € MCNOALIOBARUEN AZHHOA

O MOMET 3aHUMATE IHAUNTEBHOE BpeMA. ,ﬂﬁﬂ KONNEKLMN CTHASA,

[ mprMeHeHNs CTUIIS U3 CIICKA 3KCIIPECcC-CTHIIEH He00XO0IMMO:

. BBIICNUTH (PParMeHT TEKCTa;

. Ha maHemn "Crwmm" (reHta "['nmaBHas") HaXaTh clpaBa HIDKHIOIO KHOIIKY B CTPOKE C TpaduyuecKiM
MIPEICTaBICHAEM CTHIICH (MOKHO Ha)KaTh KHONIKY B camoi ctpoke "Crumn");

. B IOSBUBLICHCS rajepee Hamo BBHIOPATh HYXKHBI CTHIIb, NIPU 3TOM BBIIEICHHBIH (parMeHT OymeT

npuodperaTh (OpMaTUPOBAHKE TOTO CTUIIS, HA KOTOPBIH MBI OyZeM yKa3blBaTh KypCOPOM MBIIIT

K W= 2

el W Aascch(!iaﬂcC:D( AaBbC aabce AAB

| ! Obumbit | 1 BesunTe.. 2arasoed..  3arosoro..  Haeamue

AaBbCcDy AoBbCcDe AaBbCcDe

Crsboee.. Bugenewwe Cnaemoe..  Crporwit

NapameTps POPMATHDOEIHMA CUMBCAOE M 363aues Wi

ROKYMEHTOS B LUAPOKMX NDEEABK, OHAKO UHCAD BOM 4 an e o | 4cal e, ASRRCCDE  AABBCCDT
BEAMHO, UTO YCTAHOBKE BCEX ITHX N2PANETOE BPYUHY RS

3 Lrate 2 | Buene Cisskan . Hassamne
PEWeHHA 3TOR 3a23um cayxat CTVAV.
AaBbCeDc
CTUA NPEACTARNAIOT COBaR HaBO0 LI HOMAHA PopMATY|

{KB3LIEABT SHAUEHUA OTAEALHBIX NEDAMETPCE GOPMAT,

CO31383E MBI CTtD, QTR OCEAYIOWErOnpAMeHes | COTPIHNTE CEIERE IR DPAMIENT K3K HOSHI! 2K IpRCE-CTHA...

BI60p3 MMEHI3TOTD CTINA 2| gunanre go
4, Mpmesare o,

CTHAM ONpEaR AT GOPMATAROBAHAE CAMEDN 0B, TeK]
YPOBHER CTRYRTYRD! ROKYMEHTE, CywlecT ByeT 483 PA3NUYHDIX TUNECTHARRA:

CTHAL CUMEONA ~ COAEDRMT NAPAMETPsl GOOMETUOCZAHUA CUMBCA0E, B4R 104aAWPUT, pasmep,
HAYEPTAHME, NONOMEHAE U HHTEDBANDI.

CTMALa633ua - COAR DHUT NAPEMETL POPMATUPOBEHMR A633LIES, TAHME KaK MEIKAYCTPOUHE
CTYNIL), ELIPASHHABAHME U NO3UUMM TGy NALMI. CTUA M 36332 8 TaKHE MOTYT COASPXATL

e T DD J0PMETADOSANAR GIMEON08. BOMDLIMHCTED CTHARH, WCNOAB3ye Mo 8 Word,

ABNACTCACTANAMA A638LLE.

B Kaxxdom WIaBAOHE BoKYMEHMA UMeemcs 3apakee co30anHl HaBop cmuneil

COXPaHAMBEA HEMOCPEDCTEEHHO & JOKYMEHMOX,

[Ipn HEoOXOIUMOCTH TIEPEMMEHOBAaHHS CTWISL, HEOOXOIMMO IIETKHYTh Ha COOTBETCTBYIONIEH €My KHOIKE
IIPaBOK KHOIIKOI MBIIIN U BEIOPATh M3 KOHTEKCTHOTO MeHIo MyHKT "IlepenmenoBats".

Co6pocuts Bce mapameTpbl (OPMATHPOBAHHS BBIJACICHHOTO (parMeHTa MOXKHO, Ha)xaB KHONKY "OYHCTHTH
CTUIIB" B Tanepee CTUIIEH.

OO6mmuii cincok cruneid Word

B oskcmpecc-razepee oToOpakaroTcs JIMIIb HamOonee YacTo WCIONb3yeMble CTHIH. Eciau  BO3HHKaeT
HEOOXOANMOCTh IPUMEHHTH CTHIIb, KOTOPOTO HET B rajiepee, He0OXOJMMO OTKPBITh TAJIEPEI0 CTWIICH W HaXXaTh KHOIKY
"IMpumenuts ctuiu'". B nosBUBIIEMCS] OKHE HaJ0 BBIOpAaTh HY>KHBIM CTHIIb WM yKa3aTh ero uMms B noie "Wms ctusa".
Jliist 5TOM LelI MOXKHO HMCIIOIL30BaTh coueTanue kiaapuimr Ctrl+Shift+S.

MpyMeHnTL CTUIM G ¢

WMA cTHAA!
)
| OfbIHHbi Ll
OYUCTHTD BCE
T OBbI4HEIM
91 Bes wHTEpBana
T3 3aronosok 1
913 3aronoeok 2
| I3 HasgaHue
913 Noazaronoeok
a Cnaboe BblaeneH1e
Q Belaenexue he'

BykBoii "a" 00o3Ha4YeHBI CTHIIN TEKCTa, Y- cTHIb ab3ama, COOTBETCTBEHHO II€ €CTh 00a 3HaYKa - 3TO CTHIH U
TEKCTa, U ab3aria.

JI1st HACTPOMKH CTIIMCKa 0TOOpaxkaeMbIX CTHIIEH npeaHa3HadeHa cebuika "[lapameTprr” (okHO rpymmsl "Crumu").
[Tpu menuke Ha Heil KHOMTKOW MBIIK OTKpBIBaeTcs okHO "Ilapamerpsl obmactu cTuei".
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Orofpsgasie i O o
Pexoneraopanbe v
oo commom s
v
Be3unTepeana T
OToSpakaTe KaK CTHM:
[ dcpmarvproanne afirauen. 3aronosox1 122
[] dcprampceasins Teccra
[ aepmamrpromme cvercn. Barosopok2 1
0206 OTOBPEVEIA VIYEH BCTPoE-HELX CTHIET —
5 e . — HazBanue 1
[1) Moaeisas cneyioup s2ronosoK, KOrAS HENSAS3YETCA NS AL AL yposeHs
Oo Modsazo n
@ Tonekos 31on ackymenTs () B HOBSIX ACKYNEHTEX, WEOMSSYIGUA STOT WeBoH S )
orens
Suidensrue a
Crporwii a,
[T p—
[ omeniomms comanmeis crrnd

W BB e

COS,I[EIHI/IC " U3MCHCHHUEC CTHIIA
CO3[[aBaTI> 1 UBMCHATH CTUJIN MOXHO ABYMS criocodamu:

1. OrnpenenenueM (epeonpeeieHueM ) CTUIIS

o [punaiite pparMeHTy TEKCTa HCOOXOUMBII BH/T

o OTKpoiiTe 3KcHpecc-Tajlepero CTWIeH M IIeJIKHUTe KHOMKOW MbImu "COXpaHUTh BbIJCIEHHBIN
(parMeHT KaK HOBBIH dKcIpecc-cTwib" (MpU U3MEHEHUU CTWiIA - "OOHOBUTH CTHIIb B COOTBETCTBHHU C BBIJACICHHBIM
(bparmeHTOM)

o B mosiBuBIIeMcst OKHE BBeIUTE UMsI HOBOTO cTuIA U Haxkmute OK

2. Co3nanneM (U3MCHEHHEM) €T0 ITapaMeTpoB

o Otxkpoiitre okHO "Crunu"

o Haxxmute xaonky "Co3naTs cTiuis" (aBe OyKBEI A)

o B nosBuBmiemcst okae "Co3manne ¢t HACTPOUTE BCe HEOOXOAMMBIC TTapaMeTphl (popMaTHpOBAHUS

(Ipu U3MEHEHHUHU CTHIIA, COOTBETCTBEHHO "V3MeHeHne cTrs")

Hust obnerdenust pabotsl co ctwismu B WOrd cymiecTByeT crenuanbHBIA MEXaHH3M - HHCIIEKTOpP CTHIICH,
KOTOPBIH MO3BOJISIET OTCIICKUBATH HCIIOIb3YeMbIE B JOKYMEHTE CTHIIM a03ala U TekcTa. J[iis BhI30Ba MHCIIEKTOpa CTHIIeH
CIIy’)KHT KHOIIKA ¢ M300pakeHneM OyKBbI "A" M yBeINYNUTEIBHOTO CTEKIA (CM. JIEBBIH BEPXHUI PUCYHOK).

Jns Gojee TOHKHMX HAcTPOEK CTHJICH CIYKHMT KHONKa "YmpaBiieHHe cTwisiMu" (camasi mpaBasi KHOIKa Ha
BEPXHEM PHCYHKE ¢ U300pakeHneM OyKkBbl "A" U KapaHjaiia).

3aganue Nel.

1. CkonmpyiiTe B cBOXO Manky ¢aitn CTuxu (HaXoguTcs TaM Ke TIe U IpakTHdeckas padora). OTkpoiite
ero. PaccmoTpute Bo3MoxxHOCTH rpymnbl CTHiM BKIaAKK [ 1aBHAsS 1 YeTBEPOCTHILICH:

. J171st IepBOTO YETBEPOCTHUILBS TPUMEHUTE JII000H N3 NMEIOIINXCS CTHIIEH 3HAKOB;

. J171st BTOPOTO YeTBEpOCTHIIbS IPUMEHHTE JIF000H M3 MMEIOLIMXCs CTHIIeH ab3ara;

. JA71st TpeThero 4eTBEPOCTHUIIbSI IPUMEHUTE CTHIIb, COBMEIIAIONINHA CTHIIb 3HAKA M CTHIIb a03alla;

. JUi 4eTBEepTOro 4YeTBEPOCTHINBS M3MEHMTH JTI000M M3 MMEIOMIMXCS CTWIEH 3HAKOB M NPHUMEHUTH K
YEeTBEPOCTHIIBIO.

3aganue Ne2.

1. Ckomnupyiite B cBoro nanky ¢aiin Ctuxu (HaXOIUTCs TaM ke e U JlaboparopHas pabora). OTkpoiiTe
ero. [ToanmumuTe B Hauane Kax0ro YeTBEPOCTHIIBS €r0 Ha3BaHHE (Ha OTACIBHOMN CTpOUKe).

2. Co3zpnaiite ctuib 3arosioBka «Ha3BaHue», MMEIOIINIA ClEAYIONUE MapaMeTpPbl: MOJYKUPHBIA MWPUPT
Arial; pasmep mpudra 20 nr; nenTpuposanue. [Ipumenure ctuis s opopMIIeHUS BceX Ha3BaHHUH Y€TBEPOCTHUILICH.

3. Co3zpnaiite cTiiab 3HaKa 10 Ha3BaHHeM «JloOaBiieHHe», UMEIOIUHA CIICAYIONIUE TapaMeTpsl: pasMep

mpudra — 16 nT, NOAYEPKUBAHUE — IITPHX-ITYHKTHPHOE, IBET — 3e€JeHbIH. Vcrmonb3oBaTh CO3MaHHBIA CTHIB JUIS
odopmIteHHs 2-X CIIOB Ka)K10T0 Y€TBEPOCTHUILIBSI.

Pabota co crimckamu Word

J1s paboTHI CO CTMCKaMU CIIyaT MATh BEPXHUX KHOTIOK maHesnn "A63ar’".

Crucku - 3T0 q)paFMeHTI)I TEKCTA, MYHKTBI KOTOPOIr0 OTMEYCHLI CIICIIMAJIBHBIMU 3HAKaAMU. Crucku MOTYyT OBITH
MapKUPOBAHHBIMH, HYMEPOBAaHHBIMHA 1 MHOTOYPOBHEBBIMH.
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CrHcok MOKHO €03/1aBaTh H3HAYAIBHO, @ MOXKHO U3 YK€ CYLIECTBYIOIIETO TEKCTA.

Ecnu He00X0IMMO CenaTh CIMCOK M3 YXKE CYMIECTBYIOUIET0 JOKYMEHTa, TO Ha/l0 BBIACIUTH ()ParMEHT TEKCTA,
KOTOPBIH MOUIEKHUT POPMATHPOBAHUIO M BEIOPATh THII CIIMCKA. [IpH 3TOM BBIICNICHHBIH TEKCT OyaeT pa3OuT MO MyHKTaM
CIHCKA COTJIAacHO ab3amaM (KaxIblii ab3all - 3TO HOBBIM MYHKT cITicKa). Bo BpeMs BbIOOpa THIA CIHMCKA IPU HaBEICHUH
Kypcopa Ha COOTBETCTBYIOIIMH BapHaHT BBIACIECHHBIH TEKCT OyneT cpasy NpenBapUTENbHO (OPMATHPOBATHCS, IaBas
TIOJTb30BATEIIO0 ObIcTpO OLIEHHUTh MIPUTOTHOCTh TOTO WIIN HHOTO BapHaHTa.
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SIS Lazenceocd ast (o Aar[22- A-
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EcUHE0BX0RMMO CaRRa | | 8510
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[Tpu popMuUpOBaHUHM MHOTOYPOBHEBOTO CIHCKa, YTOOBI 33/1aTh CO3/IaHHE MapKepOB OYEPEJHOTO YPOBHS MOXKHO
UCMONIb30BaTh KiaBuily Tab (nmbo kHomky "YBennunTh oTcTyn" Ha maHenu "AO3an"). BepHyTbest K BBOIY AaHHBIX
MIPEIBIAYIIETO YPOBHS MOXHO, HaxkaB couetanue Shift+Tab (6o kHONKY "YMeHBIUTE OTCTYM" Ha maHenu "Ab3am'").

[Ipn pabGore ¢ MapKMpOBAHHBIMH M HyMEPOBAHHBIMH CIIMCKAMH MOXXHO CO3/]aBaTh CBOH CTHIb O(OpPMIICHUSI.
JI1s 3TOTO HY’)XKHO B COOTBETCTBYIOIIMX TUAIIOTOBBIX OKHAX (CM. BBIIIE) BBIOpaTh MYyHKT "OTpenernuTs HOBHIM Mapkep"
wn "OnpenenuTs HOBBIN GopMaT HoMepa'.

WHorpa GbiBaeT HEOOXOIMMO B HyMEPOBAHHOM CITMCKE HauyaTh CIIMCOK HE ¢ IepBoro Homepa. s stoil menu
CIYXXHUT MYHKT "3amaTh HauajdbHOE 3HadueHHe". B mosBHUBIIEMCS OKHE B 3aBHCHMOCTH OT IOCTABJICHHOW 3a/laddl HaJo
YCTaHOBUTH TepeKIoyaTellb B OJHO M3 JABYX mosioxkeHui: "HauaTe HOBBIM criucok" wmm "TIpogoImKuTh MpeabLayIIui
criucok". B mosie "HauanpHoe 3HaueHne" 3ajjaiiTe HOMEp MepBOTro MyHKTA CIIUCKA.

3agaHue HauyabHOTO 3Ha4Ye HMA @@

(%) Ha4aTk HOBBI CNMCOK
(O MpoACI¥NTE NPEABLIAYILHI CIMCOK

HavanbHoe 3HaqeHue:
-~
1 v

Obpaseu: 1.

[ OK ]’ OTMeHa ]

IIpr HEOOXOOUMOCTH pPENAKTHPOBAHUS MHOTOYPOBHEBOTO CIHCKA, IEJKHWTE KHONKOW MBIIIKM HAa KHOIKE
"MHOTrOypOBHEBHIH CIHCOK" M B TOSABUBIIEMCS OKHE - "OmpenenuTs HOBBIII MHOTOYPOBHEBBIM CIHCOK..". 3/1€Ch MOYKHO
HACTpOuTh (hopMaT HOMepa, pacCTOSHUE, THI MIPUQTA U IpyTHEe TapaMeTpHl CIIHUCKA.

32



T T PIx

Beifepnre yposet A wereR:

SOpaT Hotepa
GODHET omepE:
(D

El

Hynepawia ans aToro ypoess:

fas. = &

Noncwesne

BRpIEHBEHAE HOMIDA: 110 nscony ka0 |w| R [0cn $
wamms s 8
Bonews >3 ¢ 4 [ omn |

Ecmu HeoOxomumo COpMHPOBATH HOBBIH CTHIIb CIHCKA, TO HEOOXOJMMO BOCIIOJB30BAaThCS ITYHKTOM
"OnpeenuTh HOBBIM CTHIIL ciiucka". B MOsSBUBIIEMCS OKHE MOXKHO HACTPOHUTH BCE HEOOXOAMMBIC apaMeTphl CTHIIS, a
TaKxKe 3a71aTh 007aCTh ICHCTBHS HOBOTO popmMara.

pe.3818HMe HOBOTE CTHAR CIHCKA (3.3}

e Onansl

Mo we

v o 1 z

Movwenmz doskamiacsense o doosens | -
- v X £ 9 hars ™

=l E fuas. dla 3 e

[0}
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Hamocnenok MoHO cka3aTb, 4TO WOrd aBTOMATHYECKH CO3/1aeT HOBBIH HyMEpOBaHHBIH CITHCOK, KOrjga adzalf
HauuHaeTcs ¢ HUdpbI "ouH" ¢ TOYKOH.

Ha cnenyromem 3aHstuu  Oy[eT JaHO MNPAKTHYECKOE IPUMEHEHHE HCIOJIb30BAaHHIO  CHHCOYHOTO
(dbopmaTHpoBaHusL.

Pabota co cTUIAMH U CIUCKAMU

Ipu Haxatoit knaBuie Ctrl BbiiessieM 3arojiOBKU MepBOro ypoBHs M Ha nanend "Crunu" BbIOMpaeM CTHIIb
"3aronosok 1"

3areM, He CHUMasl BBIICJICHHS, BBHIOMPAEM COOTBETCTBYIOIINI HyMEPOBAaHHBIN CITUCOK.
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B wrore Ham JOKyMEHT NMPHOOpETaeT OKOHYATEITHHBIN BH/I.
A d4TO K€ JeNaTh Jajibllle, €CIM HAA0 MPOJOJDKUTH HAIKMCAaHHWE TOKYMEHTa WM CIICAYIOIIMM ITYHKTOM JOJDKEH OBITh
YETBEPTHI MyHKT IJIaBHOTO 3aroJioBka?
Bce ouens npocro:
JIBaxxpl HaxkkMaeM Enter, 4TOOBI OUMCTUTH CITUCOK;
BBoaym Ha3BaHME 3aroyoBKa;
YcranaBnuBaeM Kypcop B JIF000€ MECTO OJJHOTO U3 TPEX YXKe CYIIECTBYIONIUX 3ar0JIOBKOB;
Haxumaewm kHomky "®opmar mo obpasmy"” (manens "bydep oomena'");
IllenkaeM Ha BHOBb CO3/IaHHOM Y€TBEPTOM 3aroyioBke. ['0ToBO.
3amanne Neo3.
Co3znath 3 pa3IMyHBIX CIMCKA:

1) IepBBIii crimcok aoskeH cocTosTh W3 10 Ha3BaHMH y4eOHBIX AMCHMIUINH; O(QOPMHUTH €ro Kak
MapKUpPOBaHHBIH, JUI MapKepa UCI0JIb30BaTh 10001 cumBoI U3 mpudra Wingdings.

2) Bropoit cnmcok gomkeH cocTosith M3 10 KOMITBIOTEPHBIX TEPMHHOB; O(QOPMHUTH €ro Kak
HyMEpOBaHHBII.

3) Tpetuii crircok HOMKEH OBITH MHOTOYPOBHEBBIM:

MupuBuayanbHOE 3ajaHue
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1. ITokasare BemonHeHue 3amxanus 1, 3axanus 2, 3amganus 3 (CM. BBIIIE).
2. OdopMHTB Ta3eTy-IUCTOK HA OJHY U3 NPEATIOKCHHBIX TEM.
TpeboBanus k rasere:
e ['a3zera momkHa 3aHMUMATh TOYHO | JHCT opmara A4.
e  3aroJIOBOK ra3eThl JOJDKEH OBITh O(OPMIIEH CTHIIEM «3aroJIoBOK raserbl» (Oesblii TEKCT Ha 4epHOM (oHe,
Bce OYKBBI IPOITUCHBIE, pa3Mep OYKB —24, mpu@T- mo00ii 1o BameMy BEIOOPY)
e Tasera momkHa comepkaTh 3-4 CTaThH, YKa3bIBarOIIHe Ha BO3MOXXHOCTH WOrd mo BeiOpaHHON Bamu Teme
(TIpM TIOATOTOBKE TEKCTa CTAaTEei MOKHO M HY)KHO TOJIb30BATHCS IOMOIIIBIO)
e TekcT ra3eTsl JOJDKEH OBITh pa3MEILeH B TPH KOJIOHKH
e  Kaxpas cTaThs NOJDKHA HAYMHATHCS C OyKBHIIBI
e  Jlns KaXK#o#l CTaTbu MOJDKEH OBITH CO3MAaH M MPUMEHEH CBOHM CTHIIb 3HAKOB. HOBBINM CTHIIF 3HAKOB JOJDKEH
OTIMYATHCA OT YK€ MMCIOIINXCS HE MEHee 4eM TpeMs Imapamerpamu (Hampumep, mpudT, 3pQeKTs aHIMaIie, CTHIIb
HayepTaHUs. CHMBOJIOB H T.11.)
e  Kax/plii 3aroj0BOK CTaThbH J0JDKEH OBITH 0pOPMIICH CTHIIEM «3arojIOBOK CTaThI»
e  lcnonb3oBath npu 0hOPMIICHUH CTAaTEil CHOCKH (CCHIIKHM Ha UCIIONBL3YEMYIO JIUTEPaTypy)
e CopepxaHue TrazeTbl O(OPMHTH B BHJAE CIHCKA, Pa3MENICHHOTO IIOCJIE 3arojioBKa Tra3eThl U
PAaCIIONIOKEHHOTO B IBE KOJOHKH (B KAYECTBE MAapKEPOB CIKCKA UCIIONB30BaTh pa3inyHble CHMBOJIBI mpudta Wingdings)
I'azeTa moymkHa OBITH KAUECTBEHHOM, KPACHBOM U MOJHOCTHIO COOTBETCTBOBATH IPEbsBICHHBIM TPEOOBaHHSIM
BapuaHTbl TEMAaTHKU raser:
Bcé conmepaxanue ra3etsl popMupyercs u3 crpaku mo Microsoft Word!
CrienmralibHBIE BO3MOXKHOCTH B Microsoft Word
BrIcTpoe co3panne JOKYMEHTOB C OMOIIBIO IaGIOHOB
VYnpasnernue u nedaTs Gaitiion
Pabora ¢ 6ompmmMu TOKyMeHTaMU
Paborta ¢ rpaduuecKkiMy 00BEKTaMHU M CXEMaMH
Co3nanue nuceM, KOHBEPTOB, IIOUYTOBBIX HAKJIECEK
OcCHOBBI pabOTHI C TOKYMEHTaMHU
[Mpucrynas k padote ¢ Microsoft Word
Pabota ¢ 21eKTPOHHBIMU U BeO-10€yMEHTaMH
0. IIpeobpa3zoBaHue JOKYMEHTOB
1. Hacrpoiika Microsoft Word
12. Pabota ¢ mabioHamu
13. Hcnone3oBaHHe COYETAHHS KIIABHII

RBOOoNoOR~wNE

TecToBble 3aaHuA

1. Kak ocymiecTBisieTcs BbIJICIEHNE CTPOKH TeKCTa?

a)  JBOMHO KJIMK JIEBOM KHOIKOM MBIIIN B LIEHTPE CTPOKH;

0) KUK IpaBoil KHOMKOM MBIIIN B IEHTPE CTPOKH;

B)  KIIMK JIEBOH KHOIKOM MBIIIHN MO ITyHKTY IIPaBKa OCHOBHOT'O MEHIO;
I)  KIUK IPaBOH KHOTKOW MBIIIN Ha MIPaBOM I10JIe HATIPOTHUB CTPOKH;
) = KJIMK JIEBOM KHOTIKOH MBIIIN Ha JIEBOM I10JI€ HAIIPOTHUB CTPOKH.

2. Ilpu BBIpEe3aHnyu GparMeHTa TEKCTa MPOUCXOIHUT:

a)  KOIMpoBaHHWE (h)parMeHTa TEKCTa;

6) ynmaneHue parmMeHTa TEKCTa;

B) = 3amuch parMeHTa TeKCTa B OypepHyIo NaMaTh;
r) TmepeMenieHue (pparMeHTa TEKCTa,

) pa3sMHOXEHHE (pparMeHTa TeKcTa.

3. 3agan monubi nyTh K Qaitny C:\WORK\PROBA.TXT. KakoBo uMs KaTajora, B KOTOPOM HaXOJUTCS
aToT (aiin?

a) =WORK;

6) C:\WORK\PROBA.TXT,;

B) PROBA.TXT,;

r) .TXT;

m)  TEKCT.

3. TeKCTOBbIV NPOLECCOP BXOAUT B COCTAB:
a) CMCTEMHOIO NPOrpamMmMHOro obecrneyeHus
6) cMcTem NporpamMmMmmnpoBaHus
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B) ONepaLnoHHON CUCTEMDbI
r) npuknagHoro nporpammHoro obecneyeHus

4. TekcTOoBBI{ MPOLIECCOpP — ITO MPOTrpaMMa, NpeJHa3HaueHHAs IS
a) paboThI ¢ N300PAKCHISIMHI
0) ympasnerus pecypcamu [1K npu coznanny 10KyMeHTOB
B) BBO/1a, PeAaKTUPOBAHHUsA U (GOPMATUPOBAHUS TEKCTOBBIX AaHHBIX
I') aBTOMaTHYECKOTO IIEPEeBOa C CHMBOJIMYESCKUX S3BIKOB B MAIIHHBIE KOMBI

4.0CHOBHYIO CTRPYKTYPY TEKCTOBOIO ALOKYMEHTA ONpeaenseT:
a) KONOHTUTYN

6) npumeyaHue

B) wabnoH

r) runepccoiika

5.CTpaHuubl LOKYMEHTa, KOTOPble 06bIYHO CoAepyKaT NOBTOPAIOLLYHOCS MHPOPMALMIO:
a) cHocka

6) KoNnoHTUTYN

B) anurpad

) ®parmeHT

6.Habop napameTpoB ¢popMaTUPOBAHUSA, KOTOPbIA MPUMEHAETCA K TEKCTY, Tabnuam u cnmckam, 4tobbl
ObICTPO N3MEHUTb UX BHELLIHWUI BMA, OAHUM AENCTBMEM NPUMEHMB CPa3y BCIO rpynny aTpmubyTos
dopmaTMpoBaHma — 3TO:

a) ctunb

6) dopmar

B) wabnoH

r) cepsuc

7.KomaHzabl meHto Popmart B TekcToBoM npoueccope MS Word no3BonstoT OCyLLeCcTBUTb SENCTBUA:
a) coxpaHeHWe AOKYMEeHTa

6) BcTaBKY Tabauubl

B) BCTaBKYy PUCYHKa

r) Bbi6op napameTpos ab3aua u wpudra

8.KomaHzbl meHto MpaBKa B TeKCToBOM npoLieccope MS Word no3BonstoT ocyLecTBUTb 4eNCTBUA:
a) BcTaBKy 06beKToB U3 6ydepa ob6meHa

6) coxpaHeHMe AOKYMEHTa

B) BCTaBKY Tabmubl

r) Bbibop NnapameTpoB ab3aua v WpndTa

9.PaccTosHMe mexay 6a30BbIMU IMHUAMM COCEAHUX CTPOK TabnLLbl Ha3bIBaIOT:
a) UHTEePAUHDbAXKEM

6) rapHUTypoi

B) Kernem

r) KEpHMHIOM

10. dneKkTpoHHas noyTa (e-mail) no3sonsert nepenasats...
a) ToNbKo coobuleHus

6) ToNbKO daibl

B) coobLeHUs u NpunoxKeHHble ¢paiinbl

r) BuaeounsobpakeHus

11. bBpay3sepbl ABNAOTCA:

a) cepepamu VIHTepHeT
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0) aHTMBUPYCHbLIMM NpOrpaMmmamm
B) TpaHCNsATOpaMu si3blka NpPOrpaMMMpoBaHus

r) cpeacTBoM NpocMmoTpa web-cTpaHuy,

12.Web-cTpaHuubl UMEIT pacLUMpeEHUE:
a) *.txt
6) *.htm
B) *.doc

r) *.exe

12. [padunyeckum peaakTopom HasblBaeTcs NporpammMa, npegHasHavyeHHas ans.
a) cosgaHusa rpadmyeckoro obpasa Tekcra

0) pegakTMpoBaHus BMaa U HadepTaHus wpudTa

B) paboTbl C rpacmnyecknm nsobpaxxeHmem

F) NOCTPOEHNA anarpamm

13. MnHUManbHbIM 06BEKTOM, MCMOMNb3yEMbIM B pacTPOBOM rpadduyeckoM pefakTope,
ABNAETCA:
a) ToYKa aKpaHa (nuKcenb)
0) 06BbEeKT (MPAMOYrONbHUK, KPYr 1 T.4.)
B) nanuTpa uBeToB

r) 3HaKOMeCTO (CUMBO)

14. Jedopmauus naobpaxeHnsa npm n3aMeHeHnn pasmepa pucyHka — OOuH 13
HeOCTaTKOB:
a) BEKTOPHOW rpadonku
6) pacTtpoBoW rpacumku

B) TPEXMEPHOW rpadomku

15. C nomoLpbto rpacmyeckoro pegakropa Paint MoxHo:
a) cosgasaTtb U peAakTupoBaTh rpaduyeckue nsobpaxeHus
0) pegakTMpoBaTb BMA U HayepTaHue wpudgTa
B) HacTpamBaTb aHUMaLUMIO rpadonyecKknx 06 bLEKTOB

r) CTpoUTb rpadumkm
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16.MpmuTMBaMn B rpachny4eckoM pefaktope Ha3bliBartTCS:
a) NUHWA, KPYr, NPSIMOYrosibHUK
0) KapaHaall, KUCTb, NacTuK
B) BblAeNeHne, KoNupoBaHue, BCTaBka

r) Habopbl LBETOB (NanuTpa)

17.UHCTpyMeHTamum B rpachumyeckoM pefakrope siBSsitoTCA:
a) NNUHWSA, KPYT, NPSIMOYTONbHUK
6) kapaHaaLl, KUCTb, NacTUK
B) BblaeneHne, KonMpoBaHue, BCTaBKa

r) Habopbl LBETOB (NanuTpa)

18. MnHUManbHbIM 06BEKTOM, MCMNONb3yEMbIM B BEKTOPHOM rpacmnyeckom peaakTtope,
ABMSETCA:
a) ToYKa aKpaHa (nukcerb)
6) o6bekT (NuHUA, Kpyr n T.4.)
B) nanuTpa LBeToB

r) 3HaKOMEeCTO (CUMBOI)

19. B MS Excel ccpuika C2:

a) He U3MEHSETCS MPU aBTO3ANOJTHEHUH;

0) = u3MeHseTCs NMPHU aBTO3AMOJHEHUH B TI0OOM HAINpaBIICHHH;
B) HM3MEHSETCS NP aBTO3AMOJHEHUN BHU3,

r) HU3MEHsIeTCS IPH aBTO3AMOJHEHUU BIPABO;

) B TAaKOM BHUJIE CCHIJIKA HE YKa3bIBACTCS.

20. ITporpamma MS Access npenHa3HaueHa IS

a) 00paboTku rpadudeckoil HHPOPMAIUH;

0) 00paboTKM TeKCTOBOW MHPOPMAILIHH;

B)  OCYIIECTBJICHHS PACUETOB;

r) = Uit XpaHeHUs! OOJIBIINX MAacCHUBOB JIJaHHBIX U BBIBOJA HYKHBIX CBEJICHUH;
J)  YIpaBIeHHs pecypcaMu KOMIIbIOTEpa.

21. PexxuM, B KOTOPOM OOBIYHO U3MEHSIIOT CTPYKTYPY 00bekTOB MS ACCESS, Ha3bIBAIOT:
a)  peXUMOM TaOIUIIGI;

6) pexumMoM (HOpMEI;

B) PEKHMOM HMIIOPTA;

I)  PEXUMOM KOHCTPYKTOPA;

)  PEeXKHMOM MHCTPYMEHTOB.

22. daiin co3naHHBIl B iporpaMMe hrnokHom uMeeT Gpopmar (pacliupeHue) 0 yMOJIYaHHIO:
a) .DOC;

0) TXT;
B) .BMP;
r) WMF;
n) MP4.

23. IIporpamma Microsoft Word mossosster:
a)  co3JaBaTh TOJBKO Tpaduueckre n300paKeHNUS,
0) co31aBaTh TOJIHKO TEKCTOBBIC JTOKYMEHTHI,



B)  CO3[aBaTh TOJbHKO TEKCTOBBIC TOKYMEHTHI C DJIEMEHTaMH TPa(UKH;
T)  CO03JaBaTh TEKCTOBBIC TIOKYMEHTHI C TAOJIUIIAMH H dJIEMEHTaMU Tpaduku;
Q)  HU OJTHO U3 BBIIIC MEPCUUCICHHOTO.

24. B tekcroBoM penakrope Microsoft Word moxHo BCcTaBUTh rpaduueckoe u300pakeHue B TEKCT:
a)  TOJIBKO UCHOJB3Yys Oydep oOMeHa;

06) TOJBKO HCTONB3Ys rpaduueckyro oudbanorexy Microsoft Word;

B)  TOJIBKO UCIIOJIB3Ys CIENHaIbHYIO ITaHEIh HHCTPYMEHTOB;

T) BCEMH INEPEUHCICHHBIME CII0CO0aMu;

) HH OJHUM U3 BBIIIE NEPEUNCICHHBIX CTIOCO00B.

25. B TekcroBoM pemaktope Microsoft Word mpu paGote ¢ Tekctom, kiaasumry Enter Heo6xomaumo
HAKUMATh:

a) B KOHIIE IPEIOKCHNUS;

0) B KoHIIC ab3ala;

B) B KOHIIC CTPOKHU;

I)  Be3Je B BHIIIE IEPEUUCIICHHBIX;

)  HU OJIHO U3 BBIIIE IEPEUUCIEHHOTO

26. B TeKCTOBOM pelakTope OCHOBHBIMH IIapaMeTpaMu IPH 331aHUH [TapaMeTpoB ad3ana sBIsIoTCS
a) TapHUTYpa, pa3Mep, HauepTaHHE;

0) oTcTyI, HHTEpBA;

B)  TOJIS, OPUCHTALHS;

T)  CTWIb, MA0JIOH;

I)  HHU OJHO W3 BBIIIC NEPEUUCICHHOTO.

27. Ilpu 3ananuu napameTpoB GopMaTupoBaHus mwpudra neicTBUS NTPOU3BOASTCS:
a)  HaJ BCEM TEKCTOM JIOKYMEHTa;

0) Haj BbIIENCHHBIM (ParMEHTOM JIOKYMEHTa;

B)  HaJ OIHHUM ab3aleM JOKyMEHTa;

r)  HaJ OJHUM CJIOBOM JIOKYMEHTA;

)  HY HaJ OJHHUM M3 BBIIIE MEPEUNCICHHOTO.

28. Ucnons3ys Oydep oOMeHa MOKHO:

a)  BCTaBJIATh PUCYHKH M3 rpaM4ecKoro peaakTopa B TEKCTOBBI peqaKkTop;
0) nyOmmpoBaTh QPparMEeHTHI TEKCTA WIH TPaduKu;

B) KOIUPOBATH HJIM MepeMelars Gpaiiibl U MankH;

r)  OCYIIECTBIISITh BCE TIEPEUHCIICHHbIE JICHCTBUS;

J) HEBO3MOXXHO HM OJIHO W3 BBIIIIE TIEPEUNCIICHHBIX JIEHCTBHI.

29. B nporpamme MS Word TekcTOBBIN KypcOp UMEET BH/I:
a) = MUTramoIleil BepTUKAIbHOW YepThl B 00JIACTH TEKCTA;
0) CTpeJiKH-yKa3aTes;

B) HEMUraloleil BepTUKAIbHON YepPTHI;

I) TOPU3OHTAILHOH YEepTHI;

) TpaduuecKoro BEIJICICHHS ITYHKTa MEHIO.

Tema 4 Buabl CHCTEMHOI0 M NPHUKJIAJHOTO IPOrpaMMHOI0 odecrnevyeHns

Jluteparypa: O-1, 0-2, O-3, I-1, 1-2

MeTozmqecmle YKazanus:

B Xone NEeKIMOHHBIX 3aHATHH BECTH KOHCIEKTHPOBAaHHE YydeOHOro Mmarepuana: (UKCHpPOBATH
OCHOBHBIE TIOJIOKEHHUSI, BBIBOJIBI, (DOPMYIHUPOBKH, O00OIIEHUSI, OTMEYATh Ba)KHBIE MBICIH, BBIJCISITh
KITIOUEBBIE CIIOBA, TEPMUHBI. B X0/1e caMOCTOsATENbHON paboThl HEOOXOIUMO TPOPAOOTATh KOHCIIEKT
JEKIUU ¥ M3YYUTh PEKOMEHAYEMYIO0 YYeOHYI0 JUTepaTypy Mo naHHOW Teme. JlopaboTaTh CBOM
KOHCIIEKT JIEKLIMM, JieJlasi B HEM COOTBETCTBYIOILME 3alUCU U3 JUTEPATYpPbl, PEKOMEHIOBAHHOM
MpenoaBaTelieM M TMPeayCMOTPEHHON ydeOHOH mporpamMmMoi. O003HAYUTHh BOMPOCHI, TEPMHHBI,
Marepua, KOTOPBIM BbI3bIBAET TPYIHOCTH, OMBITATHCSI HAUTH OTBET B PEKOMEHIyEMOM JINTepaType.
Ecnu camocrosiTenbHO He yaaeTcs pa3odpaThcsi B MaTepuaie, Heo0XoIuMo chopMyIHpoBaTH BOMPOC
Y 337aTh MPENO/IaBaTENI0 Ha KOHCYIbTAIINH, Ha TA00paTOPHOM 3aHSITHH.

Kommiekr BOIPOCOB IJI MOATOTOBKH K OIIPOCY IO MaTepHuajJaM JeKIIHA
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©oOoNoOrwWNE

e o el
Sk wbdkEo

KakoBo Ha3HaYeHHE CUCTEMHOTO MPOTPAMMHOI0 oOecriedeHus?
Kaxkue onepanonssie cuctemsl Bel 3HaeTe?

Kakne ocHOBHBIE (DYHKIIMH BBITIOIHACT ONEpAlMOHHAs cucTema’?
Uro takoe daitn? Yro Takoe nmanka?

KakoBo naznauenue PaGouero crona?

KakoBo HazHauenue nanku Ilanens ynpasienus?

UYto Takoe SAPIIBIKK U JJIS1 4Uero OHU MCIIONB3YIOTCA?

Kaxwue crioco0Ob! yripasienus pasmepom okna Windows Ber 3HaeTe?
Onepannu ¢ ¢aiaamu.

.OneparinorHasi 000JI0YKa.

Tunsl onepaloHHbBIX 000JI0YEK.

Onepanuonnas odoouka Windows Commander.
WnTepdeiic monpzoBatens. [ maBHOE MeHTO.
Bo3MokXHOCTH OnepanimiOHHON 000JI0UKH.
ApxuBupoBanue (aitnos.

Pa6ora c daitnamu u karamoramu.

Tema 5 TexHoJiorusi padoTsI ¢ TEKCTOBOI U rpaguyeckoii nundopmanmei

Jluteparypa: O-1, 0-2, O-3, HII I 1-3, A-1, -2

Metoanyeckue yKa3aHus:
B Xxone neKIMOHHBIX 3aHATHUH BECTH KOHCIEKTHpPOBaHHE y4eOHOro marepuana: (UKCUPOBATH
OCHOBHBI€ TIOJIOKEHUS, BBIBO/BI, (DOPMYITHPOBKH, 0OOOIIEHHS, OTMEYATh BaXKHbIE MBICIIH, BBIICISTh
KJIIOYEBBIE CIIOBA, TEPMUHBL. B Xo/1e camocToATenbHOM paboThl HE00X0AUMO MPOPadOTaTh KOHCIIEKT
JEKIUU ¥ M3Y4YUTh PEKOMEHAYEeMYyIO Y4eOHyIo JuTepaTypy mo naHHou Teme. Jlopaborarh cBOif
KOHCIIEKT JIEKLMH, Jejasi B HEM COOTBETCTBYIOLIME 3allMCU W3 JIUTEPATyphl, PEKOMEHIOBAHHOU
MpenoaBaTesieM M MPeayCMOTPEHHON ydeOHOM mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHHBI,
MaTepHa, KOTOPbIN BBI3bIBAET TPYIHOCTH, ONBITATHCS HAMTH OTBET B PEKOMEHIyEMOH JINTEpATYpE.
Ecnu camocrTosiTennbHO HE yaaeTcs pa3oopaThcsi B MaTepuaie, Heo0X0IuMo cpopMyIHMpOBaTH BOMPOC
W 33/1aTh MPENoaBaTeNio Ha KOHCYIbTAllUU, Ha Ta00paTOPHOM 3aHSATHH.

Bonpocs! 1151 camonpoBepku

17.
18.
19.
20.
21.
22,
23.
24,

25.
26.

N~ wWNE

Kaxue nporpammsl BxoasT B coctaB nakeT Microsoft Office?

Kakue ¢popmbl coBMecTHOM paboTsl npeanaraet naker Microsoft Office?

[Touemy maket Microsoft Office Mo’kHO Ha3BaTh UHTETPUPOBAHHBIM TAKETOM?
Kakue neiicTBUs BBITTOIHIIOTCA OJHOTUIIHO BO BeeX koMmoHeHnTax Microsoft Office?
[lepeuncnure cnocobs! moyueHus cupasku B cpeae Microsoft Office.

I[J'IH 4Cro HUCIOJIB3YCTCA KOHTCKCTHOC MCHIO 00BEKTOB?

Kakwne cioco0OsI BeieneHns 006ekToB B Microsoft Office BeI 3HaeTe?

Kakwne BUBI oOmeHa JaHHBIMH MCXKAY NPHUIIOKCHUAMU NOAACPKHUBAIOTCA B CPCIC Microsoft

Office?
Kakue BciomoratenbsHble nmporpammsl Microsoft Office BbI 3HaeTe?
Kax nob6aButh kHOTKM Ha [1anens 6picTporo moctyma?

27.

28. KoMI1eKT BONPOCOB /1JIsl MOATOTOBKH K OMPOCY
I/ICTOpHS[ TIOABJICHUSA KOMIIBIOTEPA

Apxurtektypa kommbiorepa (0T Gpon HeiimaHOBCKOH 10 COBpEMEHHOM)
MOHUTOPBI U BUACOAANITEPEI.

IIpunTepsr

MartepuHCKHE T1aThl

IIponeccopsl

Ckanepsl

BHewinue HocuTed HHOOPMALUK U 3aIIOMUHAIOIIHE YCTPOUCTBA
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9.

10.
11.
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

29.

3BYKOBBIE KapThl M MyJIbTHMEANA

CrpyKTypa MporpaMMHOTO 00ecTiedeHIs KOMIBIOTEpa
Apxurektypa Windows

Nurepdeitc Windows

[IporpammbI-apXUBaTOPHI U MPUHIKIIBI aPXUBUPOBAHHUS
Bupychl 1 aHTHBHPYCHBIE IPOIPaMMBI

TexHosorust TeKCTOBOH 00pabOTKU JaHHBIX
CTpyKTypHOE IPOrpaMMHUPOBAHHUE U €T0 peaju3aliys Ha s3bIke IporpaMMupoBanus [lackans
OmneparoHHbIe CHCTEMBI

Kpunrrorpadus

Tononaorusi KOMIbIOTEPHBIX CETEM

Texnonorust OLE

Texnonorus Drag&Drop

ApXHMBUpPOBAaHUE TAHHBIX

ba3b1 janHbIX

WHTerpupoBaHHbIE MAKETHI IPOTPaMM

30. 3anaHus IS CAMOCTOSATEILHOMH PaGoThI:

CroxHoe penakrupoBanue B MS Word
PenaxTupoBanue, pelieH3NPOBaHNE TOKYMEHTOB

WHoraa ciydaercst Tak, 9TO C OJHUM U TEM K€ JIOKYMEHTOM HPUXOAMUTCS OJHOBPEMEHHO paboTaTh HECKOIbKUM
MOJIb30BaTeNsIM. B 3TOM ciydae HaM HOMOTYT CpEICTBa pPEleH3UPOBaHMs U PEJaKTUPOBAHUS TEKCTOBOTO PEAAKTOPa,
coOpaHHbIe Ha jeHTe ""Penensnposanue".
Ha manenu HaXoOATCA MHCTPYMCEHTBLI IMO3BOJIAIOIIHNC OTCJICKUBATH M3MCHCHUSA, BHOCHUMBIC B JOKYMCHT. HJ’IH
9TOTO HAJI0 YCTAHOBUTH KHOTIKY "Hcnpasnenus” B "HaxxkaToe" COCTOSIHHE.

KHOTKa #BLHOCKI

+u(10K335/B3TD UCTIDERNEHUA B EDIHOTKAX* - NPHMESHHAY MCNPagnena GyayT oToGoamaraca s avae
BRIHOTOK;
T10%335183T0 BLE MCNPAENEHKA 3 TEXCTED - 3C8 ACNPABAEHAR W NEAMEIaHKA ByayT oToBoamaTaCR

HenocpeacTIEHHO

uMokasmiears 1o 154 AHIE B EBIHOCKEX - 8 BHIHOGHAX BYAYT OTOBDIMETCA

TONBKO MSHEHaHYA H GOTMATUROR M ara

. "[lokaszvieame ucnpasienus 6 gblHOCKax" - IPUMEUAHUsI W UCTIPABIICHUS OyIyT 0TOOpa)kaTbCsi B BUJIEC
BBIHOCOK;

. "Tloxasvieams ce ucnpasieHuss ¢ mexcme" - Bce UCIPABICHUS M NPUMEYaHHs OyIyT O0TOOpaskaThCs
HEMOCPEICTBEHHO B TEKCTE;

. "[loxazvieamb MONLKO npumevanus u Gopmamuposanue 6 6viHockax" - B BBIHOCKAaX OyIyT

0TOOpakaThCs TOIBKO MPUMEYaHUs U (OpMATHPOBAHHE JOKYMEHTA.

- (Vmarem:

Knomka "OOnacte mnpoBepku" OTKPHIBACT MIOIOJHHUTENBHYIO [aHEldb, Ha KOTOPOHl OTOOpakaroTcsi B
XPOHOJIOTMUECKOM TOPSIIKE BHECEHUE UCIIPABICHUH 1 10OABICHUS IPUMEYaHU.
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C TMMOMOIIBIO BEPXHETO BhINIAJar0IIETO CIIMCKAa MOKHO HACTPOUTH OTO6pa)KeHI/Ie W3MEHEHUH B JOKYMCHTC!

° HCXOJHBIA JOKYMEHT;

. WCTIpABJICHUS B HCXOAHOM JJOKYMCHTE;

. W3MEHEHHBIH JOKYMEHT;

. HCTIPaBJICHUS B I3MEHEHHOM JTOKYMEHTE.

st BBIXOJa M3 pexuMa OTCIIEKUBAaHUS U3MEHEHUH Hal0 "oTkaTh" kHONKY "HcnpaBnenus".

Ecmm HGO6XOZ[I/IMO CKPBITh HUCIIPABJICHUA, CACITIAHHBIC B JOKYMCHTC, HAAO0 CHATH COOTBCTCTBYIOIIUC (1)J'Ia)KKI/I B

BhITIa/IaroIeM criucke "Iloxazams ucnpasnenus’”.

Ha nmanenu "V3MeHeHus" coOpaHbl KHOIKH, MO3BOJIIOIIME MEPEMEIIAThCSl MEXAY BHECEHHBIMU B JOKYMEHT

IpaBKaMHu, a TaKXXC IMPUHUMATb WUJIN OTKIIOHATH CACJIaHHbIC UBMCHCHU.

j %2 OTKNOHUTE ~
= ¥} Hazaa

MpuHAaTe

2 9 Aanee

M3meHeHUa
JobasneHre npuMedaHuii

A YaanuTe ~
¥ Npeasiayuee
Cosgatb

npumevanme 2 Creayowee
MpumedarHung

Jns  noGaBneHnst (M TIOCIENYIOIIETO YIpaBIICHMS) IPUMEYaHW B JOKYMEHT NpeAHa3HAa4deHa I1aHelb
"IMpumedanust”. YToObl co3gaTh MpUMedYaHne, HaJ0 YCTAHOBUTH Kypcop B HY)KHOE MECTO JJOKyMEHTa M HaXKaTbh KHOIKY
"Cosoamb npumeuanue". IIpu 3TOM (QparMeHT TEKCTa BBIJICNISETCS KPACHBIM IIBETOM, a Ha IOJISIX IMOSBISETCS MO JUIs
BBOJIa ITpUMeYaHus a Ha naHesu "[IpuMedanus” cTaHOBSATCS JOCTYITHBIMHM KHOITKM HABUTAIMU W YAAJICHUs IPUMEYaHUIL..

I8 USHIR ¥ MCTEEENE HME By ayT 0TOEDaMATECA £ Base
[NDaBNEHAA A NPAMEeHaHMA By ayT OTOBpaMETDC

BaHME B 20IHOCKAX " - 8 BrHOCKax Sy ayT oToEpakaTHCA

tuTa

ATEABHYO NAME NS, HE KOTORGA OTOGDAMAIOTCA S
v ADSABREHAA NpAME B HUA

HHO HACTDOHTS OTOGDANE HAE UIMEHE HIA B

AP H3AC COTHATER KHOMKY * MICNDAEASHMAD

HBIS 8 AOKYMEHTE, HAQO CHATS CODTESTCTEYOWME

asnewuas,

ronmoume R G me may are ceniimg 8 A Nipmrcanme 11J: Tore oo mmmien

3amuTa T0KyMeHTa

JIis 3amuThl TOKyMEHTa OT M3MEHEHUH CIyXHT maHensb "3amuTtuth". [locne HaxkaTtus Ha KHONKY "3awumums

doxymenm" y IpaBoOTO Kpasi OKHA MOSBIISIETCS] BEpTUKaIbHAs manenb "Ozpanuuums opmamuposanue”.
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i3]
3awmnTuTe
AOKYMEHT ¥
CpasHWUTL 33WKHTUTE

,E_}l OrpannunTs hopMaTHpoBaHu ¥ X
1. OrpaH1yeHus Ha
opnatvposanve

[] orpannamTe Hafiop
Pa3pEWeHHbIX CTHREH

HacTporiku. ..
2. OrpaH1yenys Ha
PEA3KTHPOBaH/E

[ PaspewnTe Toneko yKasaHHbI
cnocof peaaKTHPOBaHHA
AOKYMEHTa!

3. BKNHOYUTDb 3amuTy

MPHMEHNTE YKa3aHHBIE HACTROHKK?
(MozaHee 1x MoxHO ByaeT
OTKMHIYMTE)

Ycranosure uakok "Oepanuuums nHabop paspewennvix cmuiei” u B ommax "Hacmpoiiku.." yKkaXute, Kakue
3JIEMEHTHI 0(OPMIICHHS MOKHO OyAeT POPMATUPOBATh MPU AaJbHEHIICH paboTe ¢ JOKYMEHTOM.

s pannsic s na dopmarsposanye 43

i

ACKYNEHTY. BlSEIMTE CIMIN, FOTOPGR AOMy(<AETEA NTIONSS024T &
ACKYNEHTS.
TIONEHEHHDI CTHAM ASNAIOTCA DASDOWEHHLIIL
~ IVEEVENE) ~
VEI =
Afisau ks (pecuenansano)
Aapec HTIL (peKcnzHaceaHo)
Aapec Ha somBepTe (peroneHACEEHG)

Bes mrepmana (pesovenaosan)
Bof-Tabmua |
2

MEEEEEEE

v

gce | [ osoxeraonaremi s | [7 wer |

dopvaniosaE
[+ yarmupars
[] 3anzemire cvemy Tevsl mn cxemet
[ 3anpernre ooy nafops skenpecc-criunsi

(o)

[ orpaHnueHHs peJakTUPOBAaHUS HEOOXOIMMO YCTaHOBUTDE (MIaXOK "Paspewiums moavko YKA3aHHbLL Cnoco6
pedakmuposanus dokymenma" W W3 BBINAJAIONIETO CIHCKA BBIOpAaTh IyHKT "3anuce ucnpasnenuti”. ITUM CaMbIM MBI
paspemaeM J00aBIsATh KOMMEHTapHH K JIOKYMEHTY, YAQJIATh, BCTAaBIATH M IepeMemarb TeKcT. Ecnm ke Mbl X0TuM
JIPYTHM TIOJIb30BATEIISIM PA3PELINTh TOJIBKO OCTABIATH MPUMEYAHMs, TO HaJ0 BHIOpATh MyHKT "[Ipumeuanus”.

J1st BKITIOUEHHUS 3a1UUThl HAXKMUTE KHONIKY "/[a, exmouums 3auumy”.

YroObl CHITH 3alIMTy, HCOOXOIUMO HaXKaTh KHOMKY "3awumums 0oxymenm" M B MOSBUBIIEMCS CIIMCKE CHSThH
¢dnaxok "Oepanuuums popmamuposanue u pedaxmuposanue”.

JTKAOHUTE ~ == 1

{asag
CpaBHUTE MoKkazate ncxoaHble ||| 3aWUTUTE
lanee v AOKYMEHTBI BOKYMEHT ™

OrpaHu4nTL NapaMeTpbl PeLeH3MpoBaHna
V' OrpaHuuuTe GOPMaTHPOEaHWE W PEAKTHPOBAHUE
OrpaHu4nTh paspelueHuns
v | HeorpaHuuerHeil gocryn
OrpaHuYeHHBIR goctyn

YNpaeneHWe YYETHEIMW AGHHEIMN

CpaBHeHMe I0KYMEHTOB

ITanens "CpaBHUTBH'" TIpeHA3HAYCHA JJIsI CPAaBHEHUS JOKYMEHTOB, B KOTOPbIE BHOCHIUCH U3MEHEHUS pa3HBIMU
TI0JIb30BATEIISIMH.

st oObeAMHEeHUs] UCTIPABJICHUH Ha0 BBIOpaTh onuuio "O6vedunums.."”, ykazath (aii-opuruHai, TOKYMEHT C
HCIIPABJICHUSIMH, BEIOPATh B KAKOM JTOKYMEHTE OyIyT OTOOpaKaThCsi N3MEHEHHSI.

Jis cpaBHeHHsS NOKyMEHTOB BbIOepuTe omimio "Cpaenums..”. Tlocie aHaTOTHYHBIX HACTpOeK OyAeT co3maH
TPETHH JTIOKYMEHT, B KOTOPOM OYAyT HAXOANUTHCS BCE UCIIPABJICHHS, BHECEHHBIC B HCXO/IHBIN JTOKYMEHT.

nib ¥ 1 5
=2 =9
CpasHuTb|Mokas AHBIE 3awuTuTe

AOKYMEHT ~

IJ CpaBHUTb...
#] CpaeHeHue Agyx Bepcuii A0KyMEHTa 43
{pPNANYECKOE NPUMEYaHME]

14=| O6BeaAuHUTD...
j;-: OBbeAMHEHWNE UCAPAENEHWI OT

HECKOAbKWX aETOPOE E O4HOM JOKYMEHTE,




CroxHoe popmarupoBanue fokymeHToB Word

OrnaBnenue

OrnapjeHHUE - 3TO CITUCOK 3ar0JIOBKOB JOKYMCHTA.

ILTIS[ TOIr'0 YTOOBI 6I)ICTpO CACJIaTh OIIaBJICHUEC JOKYMCHT JOJIKCH OBITH OT(bOpMaTI/IpOBaH COTJIACHO BCTPOCHHBIX

(hopMaToOB YpOBHEH CTPYKTYPHI HIIH CTHIICH 3ar0JIOBKOB.
3areM, YyCTaHOBHB Kypcop B MeCTE€ BCTaBKH OTIJIaBIICHUS,

HAOXMHUTE KHOIIKY

"Ornasienne’’. B oTKpBIBIIEMCST OKHE BRIOCpUTE HYXKHBIH (pOpMAT OTJIABICHUS.

a9 -0 -
C‘@H

Tnaetas Beraska

Ornaenenne

[+ AoGasus Teker -

| 0BHoBUTE TaBANLY

Paswerxa cipakmusl | Ceenkn | P

[y BerasuTs koHuesya i

AB Creayiowas cHocka ~
Bcrasute

CHOCKY e

BcTpoeHHbiit

Ornasnenne
3aronceox 1

AsToco6Mpaemoe ornasnexme 1

3aronoeon 2

3aranoson 3

AsTocO6Mpaemoe ornasnexue 1

Al orn

Ornaenenne

saronoskom “OrnasneHme’), KoTopoe
BKAIOYET BECH TEKCT, 0GOPMAEHHEII
cvnamm “3aronosox 13

KM COBMP: ornasneHue (¢

3aronceox 1

3ar0n080K 2 .

3aron060K 3,

PyuHoe ornasnesite

Ornasnenne

rAaENEHME.

ol
X yaanure ornasnenme

HpI/I H€O6XO,I[I/IMOCTI/I TOHKHUX HACTPOCK OTJIABJICHHUA HAXKMUTEC "OrnaBieHue..

Qfpaseu neMaTHIro A
3ar0n080% 1 ......

33r01080% 2.

3aronosok 3

MlowanaTh HoMEpa CTRaMIY
[“] Howepa cTpamu ro rpasony xpato

Jamarens: ...,
Ofiune

Yoo |3 e

opate: | W wabnova v

THRBPECHINICH BHECTO HINEPID CTPIMAL

O OTmaHa

"Oznaenenue"”

Jlist GBICTPOI! MTPaBKHU YK€ CYIIECTBYIOIIETO OTJIABICHHS CAENANTE METIOK B MOJIE OTTIaBICHUSI.

3amanue Nel.

MaHCIn

Ckommmpyiite ¢aiin «Tpamuuuu u o0blYan pycckoro Hapoja» K cebe Ha pabouuil CTOJN, OTKPOHTE ero s

paboTslI.

Hpexc)le (S ,Z[O6aBJ'I$ITB B JOKYMCHT OI'JIaBJICHUC HCO6XOI[I/IMO ITYHKTbI, KOTOPbIC HOJIKHBI OBITE OTpa’KCHbI B

HEM, O(i)OpMI/ITB B BUJI€ 3ar0JIOBKOB Pa3sHOr'0 YpPOBHs

1. B otkpeiBmiemMcs cripaBa okHe «CTHIIN» BEIOpaTh KHOIIKY «CO03/7aTh CTHIIbY
2. Co3/1a1MM CTHIIb Ha OCHOBE 3arojoBKa MEPBOTO YpOBHS. 3ajaiiTe nMs CTHIIS MOH 3aroJIOBOK 1, CTHIIb
Ab3ara, OCHOBaH Ha cTuie 3aroiioBok 1, ¢opmartupoBanme: BbiOepure Tun wwpudra Comic Sans MS, pasmep 16,
BbIOCpHTE HauyepTaHHe wIpHdTa <OKUPHBINY», IBET (0 YCMOTPEHHIO), BBIPABHMBAHHE IO LEHTPY, MEKIYCTPOUYHBIH
nHTEepBa) noxyTopHbIi. Haxkxmute OK.

44



Viswae e e civnn [&lE]
- e pe—
Cre = ]
e v crune T sromeor 1 -
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Colnaaum CTUNb HA OCHOBE 3ArONOBKA nepeoro yposHa.

3anaiite uma ctuna Moid saroneeck 1, ctune AGlaua, OCHOBaH

e Sane M5, Bansrosesi, Mo Meiey TR MTepa; 1,5 CTRORN, OC8EH e (TS,
Serorcear |

= e
r— o S
3. Tenepb B OKHE «CTHIN» B CIIMCKE CTUJICH HaiuTe COBHaHHHﬁ BaMU.
4, AHaJOru4HO CO3J1aiiTe CTUJIb Ha OCHOBE 3arojIoBKa BTOPOT'O YPOBHA, JIaiTe uMs «Moit 103aroJIOBOK.
5. Z[anee HaJ0 MPUMCHHUTHL 3arojiIOBKU B IOKYMCHTC. K 3arojJoBKaM, BBIACJICHHBIM 3CJICHBIM IIBECTOM,

NPUMEHHTE CTHIIb MO 3ATOJIOBOK 1, K 3aroJ0OBKaM, BBIJICJICHHBIM CHHUM IIBETOM, IPUMEHUTE BTOPOI CO3TaHHBIN
Bamu ctiiib MOU TTOI3ATOJIOBOK.

6. Bepautech B Ha9ano 10KyMeHTa U J0OaBbTe OryiaBieHHe. Bkiaska JIeHTHI

7. «Ccsuikm» 65ox «OrnaBneHne», kHonka OryaBieHue.

8. Bribepure ¢opmar ornmaBieHHs, B KOTOPOM OTpakaloTcs Homepa crpanuil. [IpoBeputs paboty
OTJIABJICHHUS.

IIpenMeTHBIN yKa3aTenb

IIpenMeTHBIN yKa3aTeis - 3T0 CIIMCOK TEPMHUHOB, BCTPEUAIOIIUXCS B JOKYMEHTE, C YKa3aHUEM CTpaHULl, II¢ OHU
PACIIOJIOKEHBI.

IIpenmeTHBIN yKa3aTenb MOYKHO CO3J1aTh IS CIIEAYIOIIUX SIIEMEHTOB!

. OTJEJIbHBIX CJIOB, (hpa3, CHMBOJIOB;
. pa3zernos;
. CCBUIOK.

Jist paboTHI C 3THM 3JIEMEHTOM (POpPMAaTHPOBAHKUS IpeIHA3HAUYCHA MaHens "[IpeMeTHEIH yKka3aTenn".

YroObl MCIONB30BaTh B KayecTBE IPEIMETHOTO yKaszaTelsl Kakoi-In0o QparMeHT TekcTa, ero HeoOXOIMMO
BBIJICIIATH, 3aT€M HaXaTb KHONIKY "[lomemums s1emenm” Ha maHenw "' [IpeaMeTHBIH ykazaTens'.

ITpn momeTKe TeKcTa B JOKyMEHTE J100aBIISETCs CHIENHAIbHOE CKPHITOE TIOJIE.

Jis okoHuUaTeNbHON COOPKM MPEIMETHOTO yKa3aTelsl HaXMUTEe KHONKY "[Ipeomemmuiii ykazamensv'" W TIpH
HEOOXOIMMOCTH B MOSBUBIIEMCS OKHE MTPOU3BEAUTE OKOHYATEIbHbIE HACTPOUKH.

3amanue No2.

Co3nanue npeaMeTHoro ykaszarens. B daitne «Tpaauiun n oObl4an pyccKoro HapoJia» B KOHIE JTOKYMEHTa
cO3/auM IpeAMETHBIN ykazaTenb. BHauane He0OXOAMMO ITOMETHUTH T€ CJIOBA, KOTOPHIE OyIyT BXOAUTH B MPEIMETHBIN
yKa3arelb:

1. Haiinure B Tekcre ciioBocoueranne «HapoaHslii kaseHIaph», BBIAEINTE €ro, NepeduTe Ha BKIAAKY
nenThl «Ccputkny, 650k «IIpeaMeTHBIN yka3arenby, Ha)KMHUTE KHONKY «[loMeTnTh snmemeHT». B mosBUBIIEMCS OKHE
HaKMHTE KHOTIKY «[IoMeTHTBY, 3aTeM «3aKphITh.

2. ITocne HaxkaTHsi HA KHOIKY Helle4aTaeMble CHMBOJIBI CTaHYT BHAMMBIMH, W TIOCJIE CIOBOCOYETaHUS
MOSIBUTCS CKPBITHIH TekeT Buna: {XE “Hapoansiii kanenaaps”}
3. AHAJIOTHYHBIM CLIOCOOOM MOMETHTE CIIEAYIOIIHNE CIIOBA U CIIOBOCOYETAHHUS (YTOOBI OOJIETYNTh UX MONCK

BOCTIONIB3YiTeCh KHOTIKOH «Haiitiy Ha Britaake «[ maBHas» win komOuHamei kiapum Ctrl+F).
NunuBuayansHOE 3a/1aHue

1. IToxa3aTs BeimonHeHME 3amanus 1, 3aganus 2.

2. Hrorosoe 3aanue mo TekctoBoMy peaakropy Microsoft Word:

Co3natp XypHaI WM pedepar (HOMep BapuaHTa TEMBI COOTBETCTBYET HOPSIKOBOMY HOMEPY CTYAEHTa B
XKypHaJIe TPYIIIbI):

e cozmanue crwieil Hagnuceid Ha ob6noxke (PMO Ob6noxka 1, ...), 3aronoBkoB (PHO XKypnan 1 wmm
®UO Pedepar 1, ...) n ocHoBHOTO Tekcta (PO Teker 1, ...); Hwukakux Opyrux cTuiei, KpoMe CBOMX COOCTBEHHBIX,
ObITh He oynkHO! BMecTo @M O ykazaTh CBOM HHUITHAIIBL.

e HaliTH WM HAaOpaTh TEKCT XypHana (pedepaTa) o BEIOpaHHOU TeMe;

MPUMEHUTH CO3/IaHHbBIC CTHIIM K TEKCTY;

AaBTOMATHUYECKH CO3/1aTh OIJIaBICHHE U an(aBUTHBIN yKa3aTeNb PEIBAPUTEILHO BEHIOPAHHBIX CIIOB;
B xKypHaJe (pedepare) JOHKHO OBITH HE MEHEE 5-TH CTpaHUI] 4 TJIaB;

Ka)K7as ri1aBa I0JDKHA COJepKaTh He MEeHee 2-X maparpados;

OJlHa M3 CTpaHHMI pedepara JOIKHA UMETh OTIIMYHYIO OPHEHTAIHIO CTPAHULIBI,

Ka)kJas TJ1aBa JI0JDKHA UMETh CBOM KOJIOHTHUTYII, BKIIIOYAIOIINI B ce0sl Ha3BaHUE IJIaBbI;

Ka)k[IpIil maparpad I0KeH COCTOSITh HE MEHEE YeM U3 JIBYX MPEUI0KCHUI;
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nepBasi CTpaHuIa - 00JI0KKa;

BTOpasi CTPaHHILIA - OTJIABIICHUE;

CTPaHUIIbI JJOJDKHBI OBITH TPOHYMEPOBAHbI, 32 HCKIIOUCHHEM OOJI0KKH;
anaBUTHBII yKa3aTellb JODKEH COAepKaTh He MeHee 25 CIIoB;

B JKypHaue (pedepate) T0KHBI OBITh TaKKe:

OyKBHIIa, CIHCKHU, KOJIOHKH, (DOPMYJIBI;

PHCYHKH M pa3IM4HbIe OOBEKTHI, COOTBETCTBYIOIUE BEIOPAaHHO! TEME;
TaOJIHUIIBI ¢ JAHHBIMH (MCIIOIB30BATH (GOPMYIIBI, (HYHKIIHN);

JFiarpaMMBl I CPaBHUTEIBHOM XapaKTEpUCTUKH MIPEACTABIIEMOH HH(OPMALIIH;
IpH cO3/1aHKH pedpepaTa MOXKHO HCIIONB30BATh PAHEE BHITIOIHEHHBIE BaMu paboThI.
[TprunHBI BO3BpaTa 3a1aHus Ha JOPAOOTKY :

HesbimonHeHne TpeOOBAHUS IO CTHIIAM;

Hapymenne TpeboBaHMiA IO CTPYKTYpE TOKYMEHTA;

OTcyTCTBHE aBTOMaTH4ECKH C(HOPMHUPOBAHHOTO OTJIaBIICHHS;
OTcyTcTBHE aBTOMAaTH4YECKH C(hOPMHUPOBAHHOTO aI(haBUTHOTO yKa3aTeJs;
HesbinonHeHus TpeOoBaHUil 0 CO3AaHUIO KOJIOHTHUTYJIOB,;

OTCcyTCTBHE CTPAaHHILIBI C OTIIMYHOM OT IPYTrUX OpUEHTAIHE;
OTCyTCTBHE CITUCKOB;

OtcyTCcTBHE KOJIOHOK;

OtcyTtcTBHE OYKBHIHI;

0. OTcyTCTBHE PHCYHKOB;

1. OtcytcTBre HOpMyIN B TEKCTE JOKYMEHTA,

OtcyTcrBue TabmuIl ¢ hopMyIaMu (BEIYHUCICHHU);

13. OTcyTcTBHE TUArpaMM;

14. Hapymenus B Hymepanuy CTpaHHuIL.

RBoo~NokrwndE
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3ananue 4. O6paboTKa JaHHBIX CPEJCTBAMHU 3JIEKTPOHHBIX Tabmuiy Microsoft Excel
C nosiBieHHEM KJlacca MepCOHaIbHBIX KOMIBIOTEPOB IIMPOKOE PACHPOCTPAaHEHHE MOJTyUnIIa TPyIIa NaKeToB
06paboTKK 3JEKTPOHHBIX Tabsmil (Spreadsheet — xkpymuodopmarHast TabGiuIla), MO3BOJAIOIIMX PEIIATh HIMPOKHUMA
KPYI' HAy4HO-TEXHHYECKHUX, IIAHOBO-DKOHOMHYECKHX, YYETHO-CTATHCTHYECKUX W APYIHX 3aad, Ui KOTOPBIX
HCXOJIHBIE JJAHHBIE M Pe3yJIbTaThl 00PabOTKH MOTYT OBITh Mpe/CTaBlIeHbI B Ta0MHYHON Gopme. [Toj 3eKTpOHHBIMU
TabJMIAMUA TIOHMMAIOT HPOTPAMMHBIE CPEJICTBa O00pabOTKU KPYMHO(DOPMATHBIX AIEKTPOHHBIX JUHAMHUYECKHUX
Tabmun (TabmumgHble Tporeccopsl). OHU 00pabaTHIBAIOT TaONHIBI, COCTOSIIME M3 CTPOK W CTONOLOB, Ha
MepecevYeHrH KOTOPBIX PACIONIAraloTest KieTku (stueiiku). Kaxmast KileTka MOXKeT COAEpKaTh YUCIIO, AaTy, GOpMYITy
WK TeKCT. B hopMyne MoryT mpucyTcTBoBaTh (DYHKIIMH, 3HAKH apU(PMETHUSCKHUX U JIOTHYECKUX ONEpPaIiii, CChUIKH
Ha Jpyrue KieTku Tabiuipl. Kakaplii pa3 mpu M3MEHEHHH 3HAYEHHS B KIIETKE TaOJHIBI MEPEBBIYUCISIOTCS
3HAUEHMs] BCEX TeX KIIETOK, KOTOPBIE COAEPIKAT BEIUYMHBI, 3aBHCAIINE OT U3MEHSEMOI KIETKH. B 21eKTpOoHHBIX
TabIUIAX €CTh Pa3HOOOpa3HbIE CPEICTRA IS IPAPHUSCKOr0 0TOOPaKEHHS PE3yJIbTaTOB 00PabOTKH.
Jannble nabopaTopHble pabOThl NpeIHA3HAYEHbl JUJIS MPAaKTHYECKOTO HW3Y4YECHHUsS] OCHOBHBIX BO3MOKHOCTEH
tabiuaHoro mpoteccopa Excel.
PenaxktupoBanue paboueit KHUTH
Lenp paboTeI: co3maHNe U COXpaHEHUE IJIEKTPOHHON TaOIHUIIBI (pabodelt KHUTH).
W3ydenne cioco60B paboThl € JaHHBIMH B sueiike (popMaTHpOBaHHE COAEPKUMOTO sfUeeK, BEIOOP AHana3zoHa
sigeeK 1 paboTa ¢ HUMH, PeJaKTHPOBAHUE COACPIKUMOTO siueek). M3yueHne BO3MOKHOCTEH aBTO3aMOTHEHHSI.

Memoouxa evinonnenus pabomol

1. Co3paiite HOBYIO pabouyro KHUTY (kHOTMKa Co30amb Ha CTAaHIAPTHOW MaHETH WHCTPYMEHTOB WIJIH MCHIO
@aiin xomanga Cozoams Kax).

2. TlepeumenyiiTe Tekymwii paboduii JIUCT (OBaXKIOBl IICTKHUTE HA SPIBIKE TEKYIIET0 padodvero imcra U
MIEPEUMEHYHITE €ro).

3. JlobGaBbre erie 0uH paboUnii JINCT B pab0uyr0 KHUTY (IICIKHUTE MPaBOH KHOMKOM MBIIIN Ha SIPJIBIKE JINCTA
U B KOHMEKCMHOM MeH1o BBIOepHuTe KoMaHny /fobagums).

4. Coxpanute co3faHHbli Bamu ¢aitn mox mmenem book.xls B cBoem xkaramore (menio @aiin, KOMaHIa
Coxpanums).

5. Co3zpaiite TabyuIly 1O TPENIOKEHHOMY 00pasiy (cM. Tabi. 3.1). JIas 3TOro Hy>KHO BBITIOJTHUTH CIIETYIOIIHE
JIeUCTBUS:
B sSTYeHKy A1 BBECTH 3arojIOBOK TaOIHIBI “DK3aMEHAIIMOHHAS BEJOMOCTh”;
B stueiiky A3 BBectn “Ne ni/m”;
B sueiiky B3 BBectu “Damumnusi, UMsi, OTYECTBO”;
B siueiiky C3 BBecTH “Ne 3a4eTHOM KHUXKKH
B siuetiky D3 BBectn “OneHka”;
B siueiiky £3 BBecTH “@DamMumus sx3ameHaTopa’.

46



[IprMep BEITONHEHHS MATOTO ITYHKTA 3aJaHHS.

Tabummna 3.1
damunus, ums, Ne . damunus
Neni/m 3a4eTHOM OueHka
OTYECTBO 9K3aMeHaTopa
KHIDKKH
1 VBanos U. U. 3-2330/12 [lesenes I'.E.
2 Ierpos B. B. 3-2331/21 OropoanukoB A.C.
3 Cunopos C. C. 3-6230/09 lesenes I'.E. _
4 Ddenopos O. O. 3-11230/23 OropoauukoB A.C.
5 Dpornos E.E. 3-6230/05 Hlesenes I'.E. -
6 Hemunos 1. 1. 3-3530/05 Oroponauukos A.C.
6. OthopmaTupyHTE STICHKH MIATIKHA TaOIHIIBL:
. BBLIENTUTE OJI0K stueek (A3:E3);
. BBIIIOJIHUTE U3 MeHI @Popmam KoMmaHAy Auetiku U OTKPONTE BKIAIKY
Buipasnusanue;

® B JIUAJIOTOBOM OKHE BoipasHueaHue BbIOEPUTE OILIUH:

T'opuzonmanvnoe — 1o LUEHTPY, Bepmuxanvroe — 110 BEPXHEMY Kparo;

e ycraHoBUTE GIIaxKoK [lepenocums no ciosam;

e otkpoire BKnaaky [llpugm u ycranosure mpudt Times New Roman, nauepranue mosykupHoe, pasmep 12
IT. AHAJIOTHYHBIE ONEpaIuy Ipoaenaite s sueiiku Al.

7.VI3MeHnNTE MMPHHY CTOJOLOB, B KOTOpHIE HE IOMECTWJINCH BBEICHHBIC IaHHBIC. [T 3TOr0 MOXKHO
MIepEeTAIUTD TPAHUIBI MEKAY CTPOKAMH M CTOJIONAMHM HJIM HaBECTH YKA3aTelb MBIIIN Ha TPaHUIYy MEXIY 3aroJOBKaMHU
CTOJIONOB, ABAXIBl LICIKHYTh OCHOBHOM KHONMKOW MbImu. Jlmst OGosiee TOYHOW HACTPOMKHM HAZO BHIOpPAaTh KOMaHIy
Cmpoxka (Cmonbey) n3 MeHIo @opmam 1 aKTHUBU3UPOBATH MOIXOISAIIYI0 KOMAH/y U3 OTKPBIBAIOIIETOCS MEHIO.

8. [IpucBoiiTe KakaqoMy CTYICHTY CBOW TMOPSOKOBEIN HOMep (He MeHee 10 CTyOeHTOB), HCIONB3YS MapKep
3anosHeHus. [is sToro:

. clemaiiTe TeKyIleH MepByo ssYeiky ctonbdma “Ne /i’ u BBeaute B Hee nudpy 1;

. 3aTeM 3aroIHUTE HUPPO# 2 CICTYIONIYIO SYCHKY 3TOTO CTONOIA;

. BBIJICJIUTE OJIOK, COCTOSIIUI U3 IBYX 3aIIOJIHEHHBIX TYCCK;

U YCTAaHOBUTE YyKa3aTelb MBIIIM Ha TPaBBI HIKHUHA yrojl BBIACICHHOrO OJOKa. YKa3aTenb

MBIIIN CTAHET YEPHBIM KPECTUKOM — 3TO Mapkep 3anoinenus. Ileperamure MapKkep 3aoHeHUS IPH  Ha)kaToH MpaBoit
KHOITKE MBI BHU3 WK BbIOepuTe KOMauy /Ipaska—> 3anoanums—>IIpocpeccusi.

9.3anonHuTe cronbeny “@Dammus dK3aMeHaTopa”. Bocmomp3yidTech METOJOM aBTO3aBEPIICHHS, KOTOPBIH
COCTOMT B TOM, 4To EXCel “yrampiBaet” ciioBO, KOTOpOEe cOOMpaeTcs BBOIUTH IOJIB30BATENb, WM 3AIIOJHUTE SYCHKH C
TIOMOIIBIO MapKepa 3anoixenus. JIs BKIIOYEHUS Agmo3zagepuienusi HAAO B MEHIO CEPBUC BBIIOJHATH KOMaHIy
Ilapamempwi, OTKPBIT BKIAIKY [Ipaska M yCTaHOBUTH (DIIaXKOK A6mo3sasepuieHue 3Havenull aueex.

10. 3amomHUTE 2-0¥ U 3-Hid CTONOIBI TAONUIB JAHHBIMU JUISI CBOCH TPYIIITHL.
11. Ob6pamure Tabmuiy: Ilanens uncmpymenmos—>> kaonka Oopamnenue (I panuya).
12. Cxonmpyiirte TabnuIy Ha Apyroi pabounii TUCT npu oMoy Oydepa odmena. [ sToro cnemnyer:

e BBIJICIIUTH TAONIUITy WIIN IMANIa30H S4eeK;

e [IpaBOil KJIABUILIEH MBIIIN BBI3BATH KOHMEKCIMHOE MEHIO;

e BEINOJIHUTE KOMaHAy Konuposams,

e 3aTeM MEpPEeHTH Ha APYroH JIUCT;

® YCTaHOBHTb KypCOp B IIEPBYIO sIUEHKY MPEATIoaraeMoi TaOIHIIbI;

® BBINIOJHUTH KOMaHy Bcmasums U3 KOHTEKCTHOTO MEHIO.

13. lo6aBbTEe B HOBYIO TaOJIUIy OAHY CTPOKY M OMH cTosOew. [Jist 3Toro Hy»XHO:

® BBIJICINTH IMAIa30H SYEEK 0 CTOJIOIY;

® [IEJKHYTh NPaBOil KHONKON MBIMIM U B OTKPBHIBIIEMCS KOHTEKCTHOM MEHIO BBIOpaTh KoMaHny /Jobasumo
AYelKu;

® TO € caMO€ TIOBTOPHTH JAJISI CTPOKH.

14. BuecuTte B Ta0nHIly psiJl M3MEHEHUH:

® OUHCTHTE KOJOHKY ¢ (haMHIINeH IK3aMEeHATOPa,

® 03aryaBbTe ATy KOJIOHKY “‘Tloonucs sxzamenamopa’.

15. Otcoptupyiite B HOBO# Tabiuie crondusl 2 n 3 no Bo3pactanuio — Jlanusie —> Copmupoexa WM Ha
CranaapTHO NaHeIN UHCTPYMEHTOB - kHonka Copmuposams no 603pacmanuio.

IMocTpoenne guarpamMmm
3a11a1me. Ha ocnose JAaHHBIX, IPUBCACHHBIX B Ta0II. 32, HOCTpOﬁTe HCCKOJIbBKO TUIIOB AWAarpamMm, HarjasagHO
IIOKa3bIBaOIIUX UTOT'U CCCCHUU.
Tabmuma 3.2

Cpennuit 6asut 1o rpyrme
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MaremaTuueckuit
I'pynma HNudopmarnka AHAIS Hcropus DKOHOMHKA
3- 8530 4,2 3,8 4,5 4,3
3- 2330 4,0 4,4 4.4 4,2
3- 3530 3,9 4,0 4,0 3,9
3- 6530 4,3 4,4 4.4 4,1
3-2231 3,8 4,0 4,0 3,9
3-2232 3,3 3,9 3,9 3,6
3-11230 4,5 4.8 4.8 3,9

MeTtoanka BbINOJIHEHUS] PadOThI

1. Ha mucre 1 cozpaiite Tabmuiy “CBefeHus O pe3yibTaTax CJadyd CECCHM B mpeacTaButenbcTtBe TIIY”,
BHECHTE B HEE JIaHHBIE.

2. TloctpoiiTe AuarpaMmy Ui BCEX TPYII U BCEX MPEIMETOB Ha OTACIBHOM JHCTe THa [ pagux (cM. Tabi.
3.2). Hus aTorO Cnenyer:

. BBIJICTINTH BCIO TaOIHILY;

. BBINTOJTHATH KOMaHy MEHIO Bcmaska —> Juazpamma

WM BOCTIOJIB30BAaThCsl KHOTMIKOH Macmep ouazpamm Ha CTaHAAPTHOH MTaHEIN HHCTPYMEHTOB.

3. Ha TpeTbeM miare HMOCTPOEHHMsI AUMArpaMMbl BHECHTE Ha3BaHUE JUAarpaMMbl, 00O3HaueHHsI Oced, N100aBbTe
nerenny (puc. 3.2).

4. IlocTpoiiTe quarpaMMBbl U CpaBHUTE PE3yIbTAaThl CIAUM 110 OTJEJIBHBIM NpeaMeTaM (HalpuMep, 1o MpeaMery
“Uctopus” cm. puc. 3.3). Jlist aToro cneayer:

e  BpyIenuTh cTouOuB! “T'pynna”, “NHdopmarrka” U MOCTPOUTH JUarpaMMy MO 3TOMY IPEIMETY;

e BhyienuTh cronber “T'pynna” u, ynepxusas kiasuiny Ctrl, Bermenuts cronben “Maremarnueckuii aHammus”
U TIOCTPOMTH JHarpaMMy MO 3TOMY IPEIMETY.

AHANIOTWYHO CTPOSITCSA AUarpaMMbl M JUIS OCTAIBHBIX NPEIMETOB, CTOJIOIBI KOTOPBIX HE  TIpaHWdYaT  Cco
cronbrom “Tpymma”.

5. V3meHunTe pe3ynbTaThl CAAYH CECCHH U IIPOBEPHTE, KAK 3TO OTPA3MIIOCH HA TIOCTPOCHHBIX AWArpaMMax.

CpeaHun 6ann no rpynne .
CpeaHun 6ann no rpynne
6
, I I | — WHbopmaTuka 5
E ; 74.’-:,‘_‘_;‘_‘ == ‘:J A 4 oL - O, A/i
@© , c e ——— VicTopus
a , —#— MaTtemaTnyec g 3
’ KU aHanm3 oo
) Q N \) 1
3] 5 o) 3 WcTopusa
’b’cbb 'bfbb 'b’q/q/ '\'\{L ° S oS D N oS
kd I N 2
OKoHOMMKa E A A A
prnna Fpynna
Puc. 3.2. Cpennnii 6ani mo rpynmam Puc. 3.3. Cpennuii 6ai mo rpynmnam
JUIsl BCEX IPEIMETOB o peamety “Uctopus”

6. Oruyer 0 paboTe MpeaCTaBbTE B BUEC AUArPAMM Ha OTACIbHBIX JINCTaX paboueii KHHUTH.
CopTHpoBKa JaHHBIX B CIIHCKE

3ananue

1. BBIIOTHHUTE COPTUPOBKY JaHHBIX TaON. 3.6 MO BO3PACTAHUIO KOJAa MPEaMETa, NaThl MIPOBEACHUS 3aHATHS,
HOMepa rpyIbL.

2. BEHINONHUTE COPTHPOBKY JdaHHBIX TaOn. 3.6 MO BO3PACTaHHIO, HUCIONB3YysS COYCTAHUS IPH3HAKOB: KOI
IpeaMeTa U ATy MPOBEJCHUS 3aHATHS; KOJ IpeJMeTa U HOMEp IPYIIIbL; HOMEp TPYIIbEI U JaTy MPOBEICHUS 3aHATHS, a
TaKXKe COUYCTAHUE BCEX TPEX MPU3HAKOB.

MeTtoanka BbINOJIHEHUS PadOThI

1. Co3zpnaiite HOBYIO pabouyto KHHTY (MeHIO @atin komanna Cozdams) u coxpanute ee moa umeHem SORT.XLS
B pabodem katanore (MeHIO Datin komanna Coxpanums Kax).

2. ChopmupyiiTe TaOIHIly pe3yIbTaTOB 3aHATHH.

Tab6muma 3.6

A B C D E F G H

48



0 % KOII °
1 No rpyrisl .IT(\II; ;;:;(;THOI/I npe- E;S;i_ Bupn zaustus | lata Ouenka
2 3-3230 3-3230/03 |I11 Al ITpakTHka 26.05.99 3
3 3-3230 3-3230/12 |12 A2 Jlekius 26.05.99 4
4 3-3230 3-3230/06  |I11 Al Jlexrmst 11.06.99 4
5 3-3330 3-3230/08 |I11 A2 Jlekuus 11.06.99 5
6 3-3330 3-3230/18 |12 Al ITpakTuka 16.05.99 2
7 3-6230 3-6230/03 |12 A3 Jleximst 20.05.99 3
8 3-3230 3-3230/09 |I11 Al Jlexrmst 16.05.99 3
9 3-3230 3-3230/18  |I11 A3 Jlexrmst 16.05.99 4
10 3-3330 3-3330/03  |I11 A2 Jlekuus 26.05.99 4
11 3-3531 3-3531/02 |12 Al Jlexrmst 11.06.99 2
12 3-3532 3-3532/03 |I11 A2 IpakTrka 20.05.99 5
13 3-3230 3-3230/20 |12 Al Jlekius 26.05.99 5

3. Otdopmarupyiite manky TabIuIbl CIEAYIOINUM 00pa3oM:
o Ipudt Times New Roman;
pa3mep mpudTa 12 0T., KypCcHB;
BBIPAaBHHUBAHUE 10 TOPU3OHTANU — [10 3HaUeHuro;
BBIPaBHUBAHUE 110 BepTUKAIU — [0 6epxnemy Kpaio,
) yCTaHOBUTE KItou “‘Ilepenocums no crogam’ (BBIACIUTH COOTBETCTBYIOIIUE SYCHKU
U BBIIIOJIHUTh KOMaHy @Popmam —> Hueuxu).
4. BeImoiHUTE COPTHPOBKY 10 cTonomy “Koxa mpeamera’”, pacnojOXKHB KOABI MIPEIMETOB 110
BO3pacTaHuio. JlJisg 3TOro Hy>KHO:

. BBIJICJIUTH TAOJIHUITY C OTHON CTPOKOH 3arojioBKa;

o BBIIIOJIHUTh KOMAaHy MeHIO /[annvie —> Copmuposka,

. B okHe Copmupoexa ouanazona B ctpoke Copmuposams no “kogy npeamera’.
5.Pe3ynbTar copTHpOBKH cKonupyiTe Ha Jluct 2:

. BBIICJIUTE BCIO TaOJIMITY, BBIMOJHUTE KOMaHy /lpaska —> Konuposams,

. 3areM Ha Jlucre 2 yctaHOBUTE Kypcop B siueiiky A1 u BeinonHuTe komanny /lpaska —

> Bemaeume.
6.1Iepeumenyiite Jlucr 2, nas emy ums — Copmuposxa:

. yKa3aTelb MbIIIA YCTAHOBUTE Ha ApJibluke JIuct 2;
o MIPaBOM KJIABUILEH MBIIIH BBI30OBUTE KOHTEKCTHOE MEHIO;
o BBITNIOJIHUTE KOMaHAy [lepeumenosama.

’

7.BblnonHUTE COPTUPOBKY MO CTONONY ‘“[ama”, pacmnonoXuB JaHHbIE Bo3pacTaHuio. Jls
3TOTO CleAYyeT YCTaHOBUTH Kypcop B JII0OYIO siueliky noinist “/{ama’ v BBecTH kKomanay Copmuposka
U3 MeHIO /[anHble, IpU 3TOM JIOJDKHA BBIICIUTHCS BCSl 00JIaCTh CNUCKa, a B okHe Copmuposka

Juanazona B ctpoke  Copmuposamv no — cronbeny G. Ecaum 3TOro He mNPOM30MUIO, TO
IIPEIBAPUTENIBHO BBIACIUTE BECH CIIMCOK, & 3aTEM BBIIIOJIHUTE YKa3aHHYIO KOMaH.y.
8.BrIimonHUTE COPTHUPOBKY MO codeTaHWto mpu3HakoB ““Jlata”, “Ne rpymmsr”, “Kom

npenMera”. Jlyis 3TOro clieqyeT BBIICIWTH BCIO TaOMUIy U B JUAIOroBoM okHe Copmupoexa
YCTaHOBUTH:

. B ctpoke Copmuposams no — none “/{ama’” 10 BO3pacTaHUIO;

. B cTpoke 3amem — none “Ne epynnel”, IO BO3PACTAHUIO;

o B clleAyIollel cTpoke 3amem — none “Koo npedmema’ 10 BO3paCTaHUIO;
o ycraHoBute Guaxxoxk Cmpoka memox cmonoyoas.

PesynbTar coptupoBku ckonupoBath Ha JIuct 3 u nepenmeHnoBats ero B Copmuposka 2.

DuabTpanua 3anucei
Henap padoThI: 03HAKOMHUTHCS CO CIOCOOOM (QUIBTpAMM 3allUCe CIMCKa, aBTOPHMIBTpAIHMH, padoTOH ¢
(hopMoii TaHHBIX.

MeTtoauka BbINOJHEHUSA paﬁOTLl

49



CoznaiiTe HOBYIO pabouyr0 KHUTY C Ha3BaHUEM “DuibTpanus’.
CkorupyiiTe B HOBYIO pabodyio KHUTY TabJIUITy, Co3AaHHyI0 B padote Ne 4 (cM. Tabm. 3.6).
[epeumenyiite Jluctl, mpucsous emy ums “Aprodmistp Nel”.
. UroObl mpUMEHHUTH Aemogduibmpayuio, YCTAaHOBUTE Kypcop B 0O0JIACTh INANKH TaOJMIBI M BBITOJHHUTE
KoMaHny J{aunvie—> Qunvmp—>Aemoghuromp.

5. Cdopmupyiite ycrmoBusi orbopa: st npenopaBarens Al BeIOpaTh cBeAeHHMs O clade dK3aMeHa Ha
TIOJIOKUTEIBHYIO OLEHKY, BUJ 3aHsATHil — JIekuus. J{J1st 5TOro BBIMOJHUTE CIETYIOMINE TeHCTBHS:

oB cronbue 7a6 Ne npenod. HaxxMuTe KHONIKY @uibmp, N3 CIIUCKa yCIOBHI 0TOOpa BeiOepuTe Al;

e B cronbue Oyenxa HaXMHUTE KHONKY @uibmp, W3 CIHCKAa YCIOBHH oTOOpa BEIOCpUTE Vcnosue B
JTHAIOTOBOM OKHE cpopmupyiite yciaoBue otoopa >2;

e B cTONOIC Buo 3anamuil HAXXMATE KHOTIKY Quibmp, U3 CIIUCKA YCIIOBHMA 0TOOpa BbIOepuTe Jlexyus.

6. PesymnpraT QumbpTpanmy cKonupyiiTe Ha HOBBIH JIUCT, IPUCBOUB eMy UMA “‘Asmoguibmp Nel”.

7.Ha mucre “Asmochunemp Nel” pe3ynpraT aBTO(GWIBTPAIMA OTMEHHUTE, YCTAHOBHB YyKa3aTeldh MBIIIH B
00J1aCTh CIIUCKA U BHITIOJHUB KOMaHny Janusie —> Qunomp —> Aemodunvmp.

8. Chopmynupyiite BeIOOPKY: i rpymmsl 3-3230 monyduTe CBEACHUSA O clave dk3ameHa mo mpeamery [11 Ha
OIleHKHU 3 u 4.

9. Pe3ysbTaT cOXpaHUTE Ha HOBOM JIMCTE, IPUCBOMB eMy UM “Aemogunvmp Ne3”.

10. CxonupyiitTe HCXOJHYIO TaONUIy HAa HOBBII pab0O4Mii JTUCT, IEPEUMEHOBAB €ro B Popma OaHHbIX.

11. YcraHoBuTe Kypcop B 00JIaCTh IIANKK TaOJIHIBI ¥ BBIIOJIHUTE KOMaHy Jannvie —>Dopma.

12.B okHe Dopma OanHbix TIPOCMOTPUTE 3aIMCH CIIUCKa M BHECUTE HEOOXOIMMBIE HW3MEHEHHS IO CBOEMY
YCMOTPEHHIO C TIOMOIIBI0 KHOMOK <[Ipedsidywaa> u <Credyowas™.

13. C momomsro kHONKA <Co30am»> 100aBbTE HOBBIE 3AIINCH.

14.B OKHE Dopma OaHHbBIX chopmupyiite YCIIOBHSA otbopa 3aITHCeH.
Jlist aTOr0 HaXXMUTE KHONKY <Kpumepuu>, Ha3BaHHE KOTOPOW MoMeHseTcs Ha <[Ipaska>. B MyCTBIX CTpOKax MMEH
TIOJIEH CITHCKA BBEAUTE KPUTCPHH:

- B CTpOKy Taba. Ne npenoo. BBeaute Al;

- B CTPOKY 6u0 3anAmus BBeAUTE Jlekyus,

- B CTPOKY OyeHKda BBEJUTE yCIOBUE > 2.

15. TIpocMoTpuTe OTOOpAHHBIC 3aMKUCH HAXATHUEM Ha KHOTIKY <[Ipedwidywas> wiu <Credyiowas™>.

16. ITo ananoruu copmynupyiire ycaoBust 0Toopa 3anucei, yka3aHHbI€ B II. 8.

P

Tema 6 UHTepHeT-TEXHOJI0T MU

Jlureparypa: O-1, 0-2,0-3, HMJ-1-3, -1, -2

Meroauyeckue yKazaHus:

B Xo/e NeKIMOHHBIX 3aHATHI BECTH KOHCIEKTHPOBaHUE y4eOHOTro MaTepuana: (GUKCHpOBaTh
OCHOBHBIE TIOJIOKEHHUSI, BBIBOJIBI, (HOPMYIHUPOBKU, O0OOIIIEHUS, OTMEYATh Ba)KHBIE MBICIH, BBIJCISITh
KITIOUEBbIE CIIOBA, TEPMUHBI. B X0/1e caMocTOsATENbHON paboThl HEOOXOAUMO TMPOPAOOTATh KOHCIIEKT
JEKIUN ¥ M3Y4YUTh PEKOMEHAYEMYIO0 Y4YeOHYI0 JIUTepaTypy Mo naHHOM Teme. Jlopaborarh CBOM
KOHCIIEKT JIEKLIMM, JieJlasi B HEM COOTBETCTBYIOLME 3alUCU W3 JUTEPATYpPbl, PEKOMEHIOBAaHHOMN
MpenoaBaTesieM M MPeayCMOTPEHHON ydeOHON mporpamMmmoi. O003HAYUTH BOMPOCHI, TEPMHUHBI,
Marepua, KOTOPBIM BbI3bIBAET TPYIHOCTH, OMBITATHCSI HAUTH OTBET B PEKOMEH1yEMOM JINTEpaType.
Ecnm camocrositensHO HE yaercs pa3o0parhCs B MaTepuaie, Heo0X0uMo chOpMYITUPOBATH BOTIPOC
Y 3a7aTh MPENO/IaBaTENI0 Ha KOHCYIbTAIINH, Ha JTA00paTOPHOM 3aHSITHH.

Bomnpocsl 1J1st caMONpoBepKH
31. 1. Nureprer n BecemupHas nayrnHa. OCHOBHBIE OHSTHS M ONPECIICHHUS.

32. 2. bazoBas undpactpykrypa Murepaer. OCHOBHbBIE CEPBHUCHI U IPOTOKOJIBI.

33. 3. Crpykrypa u Tornonorus Be6: HTTP, URL, HTML.

34. 4. bpay3epbl: 3BOIONNS U OCHOBHbIE COBPEMEHHBIE CEMENCTBA.

35. 5. OCHOBHBIE XapaKTEPUCTUKH OTKPBITOIO U CKPBHITOrOo HH(OpPMALMOHHOTO BEO-
MPOCTPaHCTBA

36. 6. Mogenb BeO-tipocTpancTBa bpénepa (Bow Tie) u ee colicTsa.

37. 7. I'nneprexcT. OCHOBHBIE NOHSTHS U OTIPEEIICHUSI.

38. 8. Ilpennocsliky NOSABICHUS U SBOJIIOLUS THIEPTEKCTA.

39. 9. Knmnent-cepBepHasi TEXHOJIOTHS NIEpeaddl THIIEPTEKCTA.

40. 10. Cuctema nomennbix umeH DNS. Haznauenue u mpuHIum paboThI.

41. 11. OO6pabotka BeO-mOKyMEeHTOB B Opaysepe. OObeKkTHas MOJENb JOKYMEHTOB
(DOM).
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42. 12. Equnblii ykazatens pecypcoB URL. HazHauenue u TpaaunmoHHas popma 3aIrucH.

43, 13. CoumanbHble CETH: MPEANOCHUIKH TOSIBJICHUS M OCOOCHHOCTH 3BOJIIONHH. [ TaBHBIE
YIpO3bl B COBPEMEHHBIX COITUAIBHBIX CETIX

44, 14. OcHOBHBIE UICTOYHUKH TPO(DEeCcCCHOHATBLHON 1 HaydyHOU nHpopManuu B THTEpHETE.
45.

46. KoMmiuiekT 3aiaHuii 1JIsi NOATOTOBKH MPe3eHTAIMT

1. Ocnosuble 31ansl B pazsutun HTML.

2. Teroas monenb u 6a3zoBas cTpykrypa HTML-nokymeHTOB.

3. OcHoBHBIE TpeOoBaHwMsI K 3araaBHoi yactu HTML.

4. JlepeBo oanmementoB HTML. PojcTBeHHBIE CBSI3M MEXAYy dyeMeHTaMu. [IpuHIIUTIBI
HacJeA0BaHUsI.

47. 5. OcHoBusble 25teMenTel HTML miis popmatupoBaHus Tekcra.

48. 6. HononuurtenbHble (BcroMoratenbHble) snemenTsl HTML s ¢dopmatupoBanus
TEKCTAa.

49. 7. OcuoBHble 3nemenTsl HTML 11t BcTaBku n300payKeHHiA U CO3JaHUS THIIEPCCHIIOK.

50. 8. OcHoBHbIe 251eMeHTel HTML 111 paGoThI CO CrUCcKaMu.

ol. 9. OcHosnble 351eMenTsl HTML 111 paboThe! ¢ Tabaunamu.

52. 10. biiounsie u crpounbie snemeHntsl HTML. OmnpeneneHus U OCHOBHBIE
0COOEHHOCTH.

53. 11. Yuusepcanbhbie anemenTsl HTML. HazHaueHue v NpUHIMIIBI UCIIOJIH30BAHUS.

o4, 12. Atpubyrsr snementoB HTML. IlpuHumnel HaciaenoBaHus. YHHBEpCAIbHBIC
aTpUOyTHI.

95. 13 Appecanmss B HTML. Bapuantel u npumepbl aOCOTIOTHOH M OTHOCHUTEIILHOU
aJpecalyi.

3agaHus AJ151 CAMOCTOSITEILHOM PadoThI

3ananue 1. OcHoBsl paboTel ¢ HTML-nokymenTamu..

Coznarp npocteitmmit HTML-nokymeHT.

UuctpymenTsr: Tekcrosslit peaakrop NotePad. HTML-6paysep MS Internet Explore.

B ocHOBY runeprekcToBoil pa3MeTKH OblIa MOJIOKEHA TaroBasi MOJIEN b ONMMCAaHUS JOKYMEHTA,
MIO3BOJISIIOIAs NPEACTAaBUTH JOKYMEHT B BMJI€ COBOKYIHOCTH 3JIEMEHTOB, KAXKIBIH W3 KOTOPBIX
OokpykeH Taramu. [lo cBoemy 3HaueHMIO Tard OJIM3KM K TIOHATHIO CKOOOK '"begin/end" B
YHUBEPCAJIbHBIX S3bIKAX MPOrPpaMMUPOBAHUS M 33Jal0T 00JacTH JAEHCTBHS HMEH JIOKAJIbHBIX
MIEPEMEHHBIX, OINpEAeNAoT 00JacTb JEHCTBUS MpPaBUI HMHTEPHPETALMM TEKCTOBBIX 3JIEMEHTOB
JOKYMEHTA U T.II.

OO6mas cxema moctpoeHusi snementa tekcra B popmate HTML moxker ObiTh 3amucaHa B
CJIEYIOILEM BUJE:

<"ums 31emeHTa" "crnucok aTpudyToB"> copepkaHue MeMeHTa </"ums 3nemeHTa'">

KoHcTpykiuss mnepen colaep)kaHUEM DJIEMEHTAa Ha3bIBa€TCsl TaroM Hayajla JJIEMEHTa, a
KOHCTPYKIHS, paclioyIOKEHHas MOCIIe COAEPKaHUS dJIEMEHTa, - TaroM KOHIIA SJIEMEHTA.

Crpykrypa HTML-nokymeHTa 103BOJSET HCIONb30BaTh BIIOKEHHBIE Jpyr B Jpyra
KoHTeltHepbl. COOCTBEHHO, caM JOKYMEHT - 3TO OJUH Ooubioi koHTeitHep ¢ umenem "HTML":

<HTML> Copnepxanne nokymenta </HTML>

Cam snemenT HTML wnnm runepreKkcTOBBIM JOKYMEHT COCTOMT W3 3arojioBKa JOKYMEHTA
(HEAD) u tena (BODY):

<HTML>

<HEAD>

ConeprkaHue 3arojoBKa

</HEAD>

<BODY>

ConepxaHue Tena TOKyMEHTa

</BODY>

</HTML>

nn

51



Kaxnprit nokymenT B WWW HmeeT cBoe uMs, KOTOPOE YKa3bIBAaeTCsl B €ro 3arojoBke. Ero
MOXHO BHJIETh B TIEPBOU CcTpoke nporpammbl-uHTepdeiica. Ums HTML-cTtpanuisl BkItouaeTcs B
3aroJioBoK npu nomoiu rera <TTTLE>.

Haumnas mucarp HTML-mokymMeHT, UMeeT CMBICT HACHTH(PHUIIMPOBATh €r0 KaK TaKOBOH.
Takas waeHTUUKAIMS ITOCTHTAaeTCsl IYyTEM BCTAaBJICHHS B CaMO€ HAdYajlo JOKYMEHTa Tera
<IDOCTYPE HTML PUBLIC -/W3C//DTD HTML 3.2//EN">. Ter DOCTYPE sBisiercst Terom
s3pika SGML u 00BsABISET, 4TO TOKYMEHT OyJeT OmHMcaH B COOTBETCTBHM CO crenudukanumei
HTML 3.2.

Kak u Bo BcakoM si3bike mporpammupoBanusi, B HTML ecth crnoco0 3aKOMMEHTHpPOBATh
yacTh TEKCTa TakK, 4YTOoObl OHa He oOpabaThiBajgach MporpaMMaMu mnpocMmoTrpa. KommeHnTapuu
3aKJIIOYAI0TCSA MEXY MOCIE10BATENIBHOCTIMU < | - - 1 - - >. [IpuMep KoOMMeHTapusi:

<l-- 3TOT TEKCT 3aKOMMEHTUPOBAH -->

[Tpumep 1.

<IDOCTYPE HTML PUBLIC "*-//W3C//DTD HTML 3.2//[EN">

<HTML>

<I- Author: Irina Kuzina Date: December 5, 1996 ->

<HEAD>

<TITLE> This is a Baner</TITLE>

</HEAD>

<BODY >

Anmunuctpuposanue Internet

</BODY>

</HTML>

1. 3anycmume mexcmosvlii pedakmop u cozoatime html-0okymenm co credyrouumu
OaHHBIMU:

Hazpanue ctpanunbl: JInunas crpanuna (Bama @amunust u Ums).

Conepxxkumoe crpanullsl: Hanmummre o cebe.

2. CoxpaHuTe MOJTYYeHHBIN TOKYMEHT 1oj Ha3BaHueM labl.Htm.

3. 3anycmume 6payzep ms Internet Explore o5 npocmompa 0anHo2o 00KymMeHma.

3ananue 2. OCHOBHBIC TE€TH ISl pa3METKU TEKCTA.

N3yuuTh OCHOBHBIE TETH JUIsl paOOTHI C TEKCTOM.

HucrpymenTsr: Texcrosiit penaktop NotePad. HTML-6pay3ep MS Internet Explore.

Kpatkue cBenenus us reopun

Ecnu HaGpaTh BHYTpHU Tella JOKyMEHTa HECKOJIBKO CTPOK TEKCTa, a TOTOM IMPOCMOTPETH €r0 B
Opay3epe, TO B OKHE IOSBHUTCS TEKCT, HAaNMCAHHBI MPOCTBIM MEJIKUM IIPUPTOM, MNPUUYEM
HUMEIOLIUECS B UCXOAHOM TEKCTE NEPEBOJBI CTPOK HE COXpaHATCA. bpaysepsl camu  3aJMBaroT"
TEKCT Ha CTPAHHUILYy, UCXOJs MPH 3TOM M3 JOCTYNHON IMIMPUHBI OKHA. [ TOro 4ToObl BCTaBUTH
""HacUJIBHBIN" MEpeBOJI CTPOKH, HEOOXOIUMO BOCIONb30BaThes TeroM <BR> . Ilpu oToOpaxkeHuu
Opay3ep nepeBeieT CTPOKY Ha MeCTe MOSBIIEHUS ITOTO TeTa.

BHMUMAHUME! TEI' <BR> HCIIOJIB3VETCA BE3 3AKPLIBAIOIIEI'O 3JIEMEHTA
</BR>.

B HTML ecthb ele HECKOJIBLKO TErOB, 00JaJarolIuX IOAOOHBIM CBOMCTBOM. MX OOBIYHO
HA3bIBAIOT MYCTHIMU (MJIM OAMHOYHBIMH), TaK KaK OHU HE COJEpP>KaT = BHYTPEHHEro' HaIlOJIHEHUS.
Ecnu Bam HeoO6xouMo cienaTh Tak, 4Toobl B onpenesneHHoM Mecte TekeT HE MOIT OviTh pa3opBad,
Hanumure B 3ToM Mecte Ter <NOBR>

Jlnist pa3OuBKHM TeKcTa Ha naparpadbl HCHOIb3yeTcs Ter <P mapaMmeTpbr>.

Tounee, naparpag nomemiaercst BHyTpb Tera <P>...</P>, HO Tak Kak BJIOXE€HHBIX naparpadoB
He ObIBaeT, MOXKHO MPOITYCKaTh 3aKPbIBAIOIIMN TEr Mepen JI0ObIM IPYTMM TErOM, BbI3BIBAIOLINM
BEPTUKAIBHBIA Pa3pbiB B TEKCTE (TaKUE TETH MBI B TaJbHEHIIIEM Oy/1IeM Ha3bIBaTh OJIOYHBIMU).

Ter <P> umeer ogun napamerp ALIGN, ykaspIBaromuii Ha Croco0 BbIpaBHUBaHUS TEKCTa
BHYTpH naparpada: TeKCT MOKeT ObITh BeIpoBHEH 10 npaBoMy (RIGHT), neBomy (LEFT) kpasm nnu
otueHTpupoBad (CENTER). Ecnu mapameTp onyIieH, TEKCT BBIpABHUBAETCS I10 JIEBOMY Kparo.

YToOb!I OTLEHTPUPOBATH Maparpad MOKHO TaK¥Ke MOJIb30BATHCS TETOM
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<CENTER>...</CENTER>

Eme onmuuMm crnocobom pasfeneHus TEKCTa Ha 4YacTH MOXKHO Ha3BaTh T'OPU3OHTAJIbHYIO
nuHuto. JIunus seigercs anemeHToM a3bika HTML u BcTaBisieTcst B TEKCT TOCPEACTBOM TEra

<HR napameTpsr>,

/1€ TTapaMeTPbl MOTYT OBITh CICAYIOITIMHU:

WIDTH - 3amaer mumpuny nunHud. Enuaunneid usmepenuss B HTML cuumtaercs Touka
yCTpOICTBa BBIBOZA, TO €CTh, YKa3aB B kauecTse napamerpa tery <HR> WIDTH=100, BbI co3nanute
nuanto mupuHO 100 Todyek. OuYeBHIHO, YTO TaKOW CIOCOO HE OYEHb yI0OCH, TaK KaK JOKYMEHT
MOJET OBITh OTOOpa’KEH Ha YCTPOMCTBAX C Pa3IMYHON pa3perIaoniei criocoOHOCThIO (KOINYECTBOM
TOYEK MO TOPU3OHTAIM W MO BEPTHKAIW) Mo-pazHomy. Ilo »toit mpuumae B HTML cymectByer
Bo3MOXHOCTh 3amaBath OTHOCHUTEJIbHBIE pa3mepsl 31eMEHTOB, TO €CTh MPOIEHT OT OOIIei
IUPUHBI 00J1acTH oTOoOpakeHHs (OKHA Opay3epa wiau jucta Oymaru). [Ipumep: ykazaB B KauecTBe
napamerpa Tery <HR> WIDTH=50%, BbI mojy4uTe JHHHIO B TOJOBHUHY OOJACTH OTOOpa)KECHHS
JOKYMEHTA.

SIZE - 3amaer TonmuHy JUHUY.

NOSHADE - ecnu aToT mapameTtp 3ajaH, TUHUS HEe OyIeT UMETh TEHHU.

Ecnu mocMoTpeTrh Ha MONMYYUBIIYIOCS K 3TOMY MOMEHTY CTPaHHUILY, TO OHA MOKaXETCs
OJTHOTOHHOM M MayomnpuiekareabHoi. C MepBoro B3IIsa J1aXKe HEMOHATHO, O YeM OHa (eciu He
CMOTpPETH Ha 3aroyIoBOK OkHa). CTpaHuUIle HE XBAaTaeT = HACTOSIIEro' 3arojloBKa, TO €CTh, 3ar0JIOBKa
B Tene camoro jgokymeHta. HTML paznuuaer mecTs pa3IUYHBIX BHUIOB 3arojioBKOB. [l ux
co3MaHus MCHoib3yrTcs Term <HI>..</H1>,...<H6>...</H6>. Ha3BaHue TEroB MPOUCXOIUT OT
anrauiickoro cnoBa Heading (To ecTh, 3arojioBoK) 4To OmpeiesnseT MX Hcmoib3oBaHue. Pasmep 1
COOTBETCTBYET caMOMY KpynHOMY HIpu(dry, pasmep 6 camomy Meinkomy. Mtak, o3arinaBum Haily
CTpaHUIly, HAITUIIIEM MIepe]l OCHOBHBIM TEKCTOM CTPOUKY

<H1>Welcome to my homepage!</H1>

Tenepbr MPOCMOTPHUM HAIIy CTpaHHIy B Opaysepe. Temepb cTpaHUIla CMOTPUTCS TOpa3Jo
my4qiie 4yem panbine. Terun <Hn> SBISIOTCS OJIOYHBIMH: B MECTE UX TIPUMEHEHUS TIPOUCXOINUT PA3PHIB
a03arieB.

Hpyrumu cpenctBaMu mipudToBOr0 0(GOpPMIICHHUS TEKCTA SBIISTFOTCS BBIZCIICHUS KYPCUBOM U
KHUPHBIM mIpUPTOM. TakUM CITOCOOOM OYEHb YAOOHO BBIACIATH OT/AETIbHBIC CIOBA B TEKCTE, a TAKXKE,
cO03/1aBaTh 3arojioBKu. Hanpumep, oueHb y100HO 3arojIoBKM EPBOTO U BTOPOTO YPOBHEW OPOPMIISTH
C MOMOIIBI0 TeroB <Hn>, a 3aro0OBKM TPETHETO YPOBHS BBIAECIUTH KUPHBIM IIpUGTOM. Brinenenue
KYPCHUBOM OCYIIECTBIISIETCA € TMOMOIbI0 Tera <[> (or cmosa Italic), a »xupHbIM mpupToM -- C
nomolpio Tera <B> (ot cnosa Bold).

B HTML ectp Takxke moHsiTue emphasis - o6o0menHoe Boiaenenue. Odpopmisiercs OHO ¢
nomouipio Tera <EM>...</EM>. Takoe BbIJEIEHHUE - CPEICTBO OMHCAHUS JIOTUYECKOW CTPYKTYpbI
nokyMeHTa. OObIUHO BBIJEIIEHHBIN TAKMUM CITIOCOOOM TEKCT 0TOOpakKAETCA KYPCHBOM.

JpyruM cpeicTBOM JIOTHYECKOTO BBIJCIICHUS MOKHO CUUTATh TET

<STRONG>...</STRONG>

OH ucnonp3yeTcs A1 YCUICHUs Y4acTKOB TekcTa. CoJepKuMoe Tera 0ObIYHO 0TOOpaxaercs
KHUPHBIM MIPUPTOM.

V3MeHHTH pa3Mephl B BT NIPU(TOB MOYKHO C TIOMOIIIBIO Tera

<FONT mnapamerpsr>...</FONT>

[TapamMeTpsl MOTYT OBITH CJICTYIOIIMH:

SIZE=""value wiu value" - 3amaer aOCOMIOTHBIA MM OTHOCHUTENIBHBIA paszmep mpudra.
OTHOCUTENBHBIA pa3Mep 3a7aeTcs MO OTHOUIEHUI0 K 0a3oBoMy pasmepy (cMm. manee). Jmamazon
MIPUHUMAEMbIX 3HAUEHUH -- OT OJTHOTO JI0 CEMH.

COLOR - yka3sIBaeT 1IBET AJIs TEKCTA.

FACE - pacumpenune Microsoft Internet Explorer u Netscape Navigator. ITo3Bosnsier 3amaTh
TapHUTYPY (WM CIUCOK TapHUTYpP, U3 UMEIOIIMXCS B cUcTeMe mpudToB OyaeT BbIOpaH Hambojee
MOAXOISAIINH) ISl TeKcTa. KOHEUHBIH pe3ynbTar 3aBUCHT OT KOJMYECTBA U pa3HO00pasus MpuQTOB,
YCTaHOBJICHHBIX B cucteMe. [Ipumep:

<FONT FACE="Arial, Times Roman"> [Ipumep BbIIeICHHS TEKCTa APYrOol TapHUTYPOH.
</FONT>
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BazoBelii pazmep mpudra 171 BCero JOKyMEHTa MOXKHO 33/1aTh ¢ TOMOILBIO Tera

<BASEFONT napamerpsr>. [lapamerp Bcero oauH:

SIZE - 3anaer pa3mep mpudra.

s Toro 4toObl AEMCTBUTENHHO MPUBIEYH MOJIH30BATENs, MHOTIA MOXET MOTpeOOBaThCS
MUTAIOUIHHA TEKCT. 3aCTaBUTh TEKCT MUTaTh MOYKHO, 3aKJIFOUMB €r0 BHYTPh Tera

<BLINK>...</BLINK>

[Tonp30BaTbCsl ITUM TETOM HAJI0 C HEKOTOPOW OCTOPOKHOCTHIO, TaK KaK HE BCEr/ia MPUSATHO
HaOJIFOJAaTh MUTAOIINE OOBEKTEL.

WMHorna BO3HUKAET CUTYyalHs, KOrJa He0OXOqMMO BCTaBUTh B JIOKYMEHT IMTATy, HCXOTHBIN
TEKCT MPOrPaMMBbI HJIM TPOCTO TEKCTOBBIM TOKYMEHT, T1ie (hopMaT UMEeT 3HaYCHHUE U HEXKeNATEeNbHO,
yT006l Web-Opay3ep cam mbITalcs BCTaBISATh MEPEBOJIBI CTPOK TaM, rae oH xodeT. S3eik HTML
MUMEEeT JIJIs1 BO3MOXKHOCTH JJI BCEX 3THU CIIY4aeB.

[uratel B HTML odopmistores ¢ nomorpto tera <CITE> ... </CITE>

YToOb! BCTaBUTh B IOKYMEHT UCXOJHBIA TEKCT MOYKHO BOCIOJIb30BATHCS TETOM

<CODE> ... </CODE>

Tekct Oyaer BbiaeneH mpupToM GUKCHPOBAHHON IIMPUHBI.

Crnydaii, Koraa B JOKYMEHTE HEOOXOIMMO IPUCYTCTBHE TEKCTA ¢ (PUKCUPOBAHHBIM (hopMaToM
0COOEHHO pacrpocTpaHeH. YacTo Takas BO3SMOXXHOCTh MPUMEHSIETCS, HapUMep, NMPH BKIOYCHUH B
TEKCT COJEPKUMOTO JJICKTPOHHBIX MuceM min ctareil u3 cetu Usenet. OdopmisieTcst Bce 3TO C
MTOMOIIBIO Tera

<PRE>

TekcTl ...

TekcTN </PRE>
[Tpu 3TOM 0TOOpakeH OH OYAET, M0 BO3MOKHOCTH, IPUMEPHO TaK:
TekcT1

TeKCTN

B HTML ectb cpenctBo ans opopmieHus aapecoB (agpec OyAeT, 10 BO3MOXKHOCTH, BbIIEIEH
mpudrom). KoHeuHo, HUKTO HE 3aCTaBIISET MOJIb30BAThCS 3TOM BO3MOKHOCTHIO, HO O€3 €€ ONUCaHus
Hallla KHUTa He ObL1a OBl MOHOM. Asipec opopmIiIsieTcs ¢ MOMOLIbIO Tera

<ADDRESS> ... </ADDRESS>

Bpay3epbl 00BIYHO BBIIEISIOT €r0 KYpCUBOM, TO ecTh cTpoka <ADDRESS> yi. ITuporosa, 1.
2 </ADDRESS> 6yzaer otoOpakeHa Kak

ya. Ilupoeosa, 0. 2.

3anaHue.
1. 3anmyctute TekcTOBBIM pemakTop U coznaiite HTML-nokymeHT ucnonb3ys Teru Juist
dopmatupoBanus Tekcra: <pre></pre>, <hl></h1>, .. , <h6></h6>, <b></b>, <i></i>, <tt></tt>,

<cite></cite>, <em></em>, <strong></strong>, <code> </code>, <address> </address>, <blink>
</blink>, <font face=? size=?></font>.

HasBanue ctpanuisr: Pabota ¢ TexcTom.

Cogepxumoe ctpanullsl: [I[pumepsl paboTh ¢ TEKCTOM.

(<BASEFONT SIZE=2>

<H1> -3OTt0 nepasiii 3aronaosok </H1>

<HR WIDTH=50% SIZE=3 NOSHADE>

<FONT FACE="Arial” SIZE="+2"> D10 mpudt Apuan </[FONT>

<BR>

Y Tak jaiee ... )

2. CoxpaHuTe NMOJIYICHHBIA JOKYMEHT 101 Ha3BaHueM lab2. Htm.

3. 3amyctute Opay3sep Internet Explore ams mpocMoTpa 1aHHOTO TOKYMEHTA.

3ananue 3. OCHOBHBIE TE€THU ISl pa3METKU TEKCTA.
I{ens pa®oTer: M3yunTh OCHOBHBIE TETH JIJIs1 PAOOTHI CO CITUCKAMM.
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Hucrpymentsr: Texcrosiit penaktop NotePad. HTML-6paysep MS Internet Explore.

Kpamxkue ceedenus uz meopuu

Crucku B HTML ObIBatoT Tpex TUIIOB: HEHYMEPOBaHHBIC, HYMEPOBAHHBIC U TaK Ha3bIBaeMbIe
CIMCKH TepMUHOB. HeHyMepoBaHHBIN CIMCOK 0hOpMIISIETCS C TOMOIIIBIO OJI0Ka

<UL>

<LI> snemeHT

<LI> aneMeHT

</UL>

Criucok 6yner oToOpakeH NPUMEPHO TaK:

. Onement 1
. OneMeHT 2

HyMepoBaHHBIN CIUCOK OTJIMYAETCS OT HEHYMEPOBAHHOI'O TEM, YTO OKOJIO ITYHKTOB BMECTO
KUPHBIX TOUYEK BCTABJISIOTCS MOPSAIKOBBIC HOMepa MyHKTOB. OdopMisieTcss OH B BUe 010Ka

<OL>

<LI> snemeHT

<LI> snemeHT

</OL>

OTtoOpa3uTcsi OH B TAKOM BHJIE:

1. OnemeHT 1
2. OnemenT 2

TpeTM BUIOM CIHCKa SBISETCS CIUCOK TepMUHOB. OH OuYeHb yHOOEH it odopMieHus
BCEBO3MOXHBIX TltoccapueB. OPOopMUTH TaKOH CIIMCOK MOXKHO C ITOMOIIIBIO 0JI0Ka

<DL>

<DT>Tepmunl <DD>Onucannel

<DT>Tepmun2 <DD>Onucanne?2

</DL>

Buz y nonyueHHoro cnucka 6yeT IpuMepHO CIEYOLIHMA:

Tepmunl

Onucannel

Tepmnnu2
Onucanune?

st co3ganust OTCYIOB ¢ 00EUX CTOPOH TeKCTa MOKHO ucmnoiib3oBaTh Ter <BLACKQUOTE>
... </IBLACKQUOTE>

3aoanue.

1. 3amycture TeKCTOBBIM penakrop U co3naiite HTML-mokymeHnT ucnonb3ys Teru: <p
align=?>, <br>, <hr>  <blockquote></blockquote>, <dI></dI>, <dt>, <dd>, <ol></ol>, <li>,
<ul></ul>, <div align=?>.

Ha3sanue ctpanuisr: Pabota ¢ TexcTom.

Cogepxumoe ctpanullbl: [I[pumepsbl paboTh ¢ TEKCTOM.

ITpumep:

(opraHu3yiTe CIEIYIOUINI CITUCOK MPU ToMOIIU TeroB <ul></ul>, <li>)
. Heymnopsnouennyto unpopmaruio.

. YnopsnoueHHY0 HHPOPMALIUIO.

. Onpenenenus.

(opraHu3yiTe CIEIYIOUINI CITUCOK MPU TOMOIIHU TeroB <0l1></ol>, <li>)
1. Heynopsinouennyro uHbopmaruio.

2. YnopsimoueHHYI0 HHPOpMAIIHIO.

3. Omnpenenenus.
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(opraHu3yiTe ClIeAYIONIUI cricoK mpu nomornu trerop<dI></dl>, <dt>, <dd>, <strong>

Huzkas nena

Hogast Mozienib 3TOro u3eus CylneCTBEHHO JCIIeBIIe MpeabLayIei!

[Tpome pabora

MBI U3BMEHWIIM U3/IeNe, TaK YTO C HUM TEeIeph Jerko padboTats!

be3omnacuo a1t neren

Bbl MOXeTe OCTaBUTh CBOMX JIeTeli B KOMHATe, W HM3JCIUe HE NMPUYMHUT UM Bpena (He
rapaHTUPYETCS).

3amanue 4. [[BeToBOE opopMieHUE TEKCTA.

Llens paboTe: Hayunthest mpaBuiibHO U KpacouHo opopmisite HTML-cTpanuib!.

Wucrpymentsi: Tekcrosiii pegakrop NotePad. HTML-6paysep MS Internet Explore.

3nauenue atpubyra tuna "color" (%Color;) OTHOCUTCS K ONpESICHUsM [IBETOB. 3HAUCHUE
1[BETa MOKET OBbITh IIECTHAALIATEPHUYHBIM YUCIOM (KOTOPOMY MPEALIECTBYET 3HAK AUE€3a) WIH OJHUM
U3 CIIEAYIONINX IIECTHAIIATH Ha3BaHMiA I[BETOB. Ha3BaHMs IBETOB yUUTHIBAIOT PETUCTP.

HasBanus nsetoB u 3HaueHuss RGB

Black = "#000000" Green = "#008000"

Silver = "#CO0CO0CO0" Lime = #00FF00"

Gray = "#808080" Olive = "#808000"

White = "#FFFFFF" Yellow = "#FFFF00"

Maroon = "#800000" Navy = #000080"

Red = "#FF0000" Blue = "#0000FF"

Purple = "#800080" Teal = "#008080"

Fuchsia = "#FFOOFF" Aqua = "#00FFFF"

To ectb, 3Hauenus "#800080" u "Purple" 06a 03HAYAIOT MypPITYPHEIH IIBET.

<BODY BGCOLOR>- onpenenser et ¢poHa JOKyMEHTA.

<BODY TEXT> - onpezernser BET TEKCTa

<FONT COLOR> - onpezenser uset mpudra.

3aoanue.

1. 3anmycTuTe TEKCTOBBIN penakTop u co3naiite HTML-10KyMeHT HCIoNb3ys 1IBETA.

HasBanwue crpanuusi: Pabora ¢ iBeTom.

Conepxxumoe crpanuiibl: [IpuMeps! paboTh C LIBETOM.

Hanpumep

<BODY BGCOLOR=BLACK TEXT=WHITE>

PaznuuHoe 11p1eToBOE 0(OpMIICHHE TEKCTA.

<BR>

<FONT COLOR=SILVER> IIger 3Toro texcra cepedpsuublii. </FONT>

<BR>

U TaK Janee

</BODY>

2. CoxpaHHTe MMOTY4YEeHHBIH JOKYMEHT 1oJ] Ha3BaHueM lab4.htm.

3. 3amyctute O6payszep MS Internet Explore ais mpocMoTpa 1aHHOTO TOKyMEHTA.

3amanwne 5. Mcnonb3oBanue rpadpuxu B HTML-gokymenTe..

Llens paGotel: Hayuntbes mpaBuibHO U KpacouHo odopmiate HTML-ctpanuner ¢
HCIOJIb30BaHNEM TpaUKH.

Huctpymentsl: TexcroBbiit penaktop NotePad. I'padmueckuii penakrop MS Paint. HTML-
opaysep Internet Explore.

[Monnepsxka n3obpaxenuit B HTML - myTs B Mup rpaduxu. UToObI BCTaBUTh PUCYHOK B Balll
nokymMeHT Bwl ucnons3yete snemenT IMG. BceraBnenHoe n3oOpaxkeHue sIBIsSETCS dacThio Barero
JOKYMEHTa; KOTJa I0JIb30BaTeNb oOpamiaercss K Bamemy nokyMmeHTy, M300pa)KeHHE 3arpyskaeTcs
BMECTE C HUM H BBIBOANTCS, KaK €r0 4acThb.

56



[Tonp3oBaTens yBUAUT H300pa)KeHHE, €CIIM TOJBKO Opoy3ep MOAJNEPKUBAET CIEHUATbHBIN
rpaduueckuii popmar. Hambomee mopnmepxkuBaembie (opmatel - GIF u JPEG. 3auactyro - 3T0
€IMHCTBEHHBIE (HOPMATHI, MOAJCPKUBAEMBIE JJIS1 BCTABISEMBIX N300paskeHUI.

Dnazu-Komarowvl 0Jis1 BCMABKU 8 MEKCM 00beKmM0o8 HemeKCmosou uUHpopmayuu

<IMG SRC ="file.gif"> nmu <IMG SRC =" file.jpg"> - xomanga a1 BCTaBKU IpaduuecKoro
U300pakeHUS

<IMG SRC =" file.wav"> - xomaH/a /i1 BCTABKH 3ByKOBOI'O ()parMeHTa

<IMG SRC =" file.avi"> - xomaHa /I BCTaBKU BHI€O (hparMeHTa

Iapamempui epaghuueckozo uzobpasicenus

WIDHT - mupuHa KapTUHKH B ITUKCETIAX

HEIGHT- BbicoTa KapTHHKH B MTUKCEIIAX

ALIGN - BeipaBuuBanue (ALIGN=LEFT - BelpaBHUBaHHE TI0 JICBOMY IIOJIO,
ALIGN=RIGHT - mo npaBomy nomo, ALIGN=TOP - no Bepx#neii rpanune, ALIGN=BOTTOM - no
HwkHel rpanuie, ALIGN=MIDDLE wuimu CENTER - o nenrpy)

HSPACE - ropu3oHTaJIbHBINA OTCTYH OT rpa)udecKoro n300paKeHus

VSPACE - BepTHKaIbHBIN OTCTYII

ALT - anpTepHAaTUBHBINA TEKCT, CITY>KUT JIJIs1 0003HAUYCHUS H300paKESHHUS

<BODY BACKGROUND>- no3Bo:sieT ucroyib30BaTh B KauecTBe (JOHA JOKYMEHTA PUCYHOK.

IIpumep :

<IMG SRC="http://www.hut.fi/~Isarakon/sae.gif" ALT="[Picture of Siamese algae eater]">

Tema 7 UHdopManmoHHbIEe TEXHOJIOTHH 00paGOTKHU JaHHBIX

Jlureparypa: O-1, O-2, O-3, A-1, A-2

MeTO)lI/I‘leCKI/Ie YKazanus:

B Xoze NeKIMOHHBIX 3aHATHI BECTH KOHCIIEKTUPOBaHUE yueOHOro MaTepuana: (PUKCHpOBaTh
OCHOBHBIC TIOJIOKCHHUS, BBIBOJBI, (POPMYIUPOBKH, 00OOIIECHUS, OTMEUATh BAKHBIC MBICIH,
BBIICTISITH KJIIOYEBBIE CIIOBA, TEPMHUHBL. B XoJe caMoCTOsATenbHOW pPabOTHl HEOOXOAUMO
npopaboTaTh KOHCIEKT JICKIUU W H3YyYUTh PEKOMEHIYyEeMYIO YYeOHYIO IJUTEpaTypy IIo
naHHoU TeMe. JopaboTaTh CBOM KOHCHEKT JICKIIHH, JIelasi B HEM COOTBETCTBYIOILIUE 3aMUCU
U3 JIATEPaTypbl, PEKOMEHIOBAHHOW TMpenojaBaTeieM | MPEIyCMOTPEHHOW Yy4eOHOMH
nporpaMmoii. O003HaUNTh BOMPOCH], TEPMHUHBI, MaTepual, KOTOPBIA BHI3BIBAECT TPYAHOCTH,
MIOTIBITATHCSl HAWTU OTBET B PEKOMEHIyeMOU JiuTeparype. Eciii caMocTosITeNnsHO HE yhaaeTcs
pa3obpaThcs B MaTepuaie, Heo0XoAuMo chOpMyIUPOBATH BOMPOC U 33/1aTh MPEINoAaBaTeo
Ha KOHCYJbTAIlUU, Ha TAOOPaTOPHOM 3aHSATHH.

Bonpochl 1J1s1 caMONIpoOBepKH

KaxoBo Ha3zHauenue makera Microsoft PowerPoint?

Onummre NOPSAIOK CO3/IaHUS TPE3CHTAIMN Ha OCHOBE MA0JIOHA.

Onummre NOpSAI0K CO3IaHUS MPE3CHTAIIMU Ha OCHOBE MyCTON MPE3eHTAIINH.

Kax m3mMenuTs MakeT cnaima?

Kak npounsBectu HaCTPOIMKY CMEHBI CITAI0B?

Kakas BKJIagka COJCPKUT WHCTPYMEHTHI JUISI HACTPOWKHM aHMMAIMKA OTACIBHBIX
00BEKTOB Mpe3eHTalNN?

ok wmnE

7. Kak n3mMeHuTh pexuM NpeacTaBiIeHUs NPE3EHTAlNN Ha SKpaHe?

8. Jliig gero ucnonb3yercs Pexum copTupoBInyKa ciaaigos?

9. Jlns gero ucnonw3yercs Pexxnm 3ameTok?

10.  Kak czienarb HEKOTOpBIE CIIAAbI CKPBITHIMU?

11. Kaxk ¢ momomsro Microsoft PowerPoint moaroroButs pa3naroddbie MaTepraibl?

12.  Kakue neHCTBHS MOXXHO BBINOJHUTH BO BpEMs MOKa3a MPE3EHTAllMd C IOMOIIBIO

KOHTEKCTHOI'O MEHIO?

Bonpochl 11 caMoCTOATEILHOM padoThI
1. Kiaccudukanus BuaoB HHGOPMAIIMOHHBIX TEXHOJIOTHI
2. NudopmanrmonHas TeXHOJIOTHsI 00pabOTKH TaHHBIX
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3. UndopmanronHas TEXHOIOTHS yIIPABICHHUS
4. ABTomarm3anus o(pUCHON JAeATEITHHOCTH
5. MadopMainoHHasi TEXHOJIOTHUS TIOJICPKKU PUHSATUS PEIICHUI
6. DKCrepTHBIE CHCTEMBI
KommuiekT 3a1aHuii 1J1s1 BHINOJTHEHUSI KOHTPOJILHOI PadoThl

3ananue 1. Co3ganue v UCTIONIB30BAHUE PEIILIMOHHON 0a3bl TaHHBIX

Coszoanue Pensyuonnou 6aszel oannwvix «Kapmomexa» CYB/] Access

1. B katasore Mou AOKyYMEHTBI CO3JIaliTE HOBBIM IOJAKATAJIOr U 0030BUTE €ro CBOEH
bamunucii. (Hanpumep lvanov/a).

2. Otkporite Microsoft Access u BKIIOYMTE MBIMIKOH mHepekiodaresns HoBas 0a3a
JAHHBIX U EeIKHUTE 1o KHotke OK.

3. B mosiBuBIIEMCS HOBOM AuaioroBoMm okHe ®aiiyi HOBOM 0a3bl 1aHHBIX B moJie Ilanka
BBIOEpETE CBOIO COOCTBEHHYIO IMANKy B KaTajiore Mo JOKyMeHTHI, 3aTeM B mojie Mms ¢aiina B
KauecTBE MMECHH 0a3bl TaHHBIX BBeAUTEe KaproTeka.

4, [IpoBeprTe mpaBmwibHO 71U Bbl BbimomHmIu NMyHKT Ne3, ecnu Aa, TO HICIKHHUTE IO
kHonke Cosznate. Ha skpaHe mosiBUTCS OKHO C OCHOBHBIMU 3JIEMEHTaMU 0a3bl TaHHBIX.

3aoanue 2. Coz0anue cmpykmypul maoauyst « Pazoenviy 6 pesxcume Koncmpyxkmop.

1. Bei0epure 3aknanky Tabauna u menkHure no kHorke Co3aars.
2. B nmosiBuBmemcs nuanorosoM okHe Hoas Tabnuna Beibeputre KoHcTpykTop u
menkHute no kHonke OK. TlosButcs okHo KoHcTpykTOpa.
3. Baenure nmd o Pa3znen v THIT JaHHBIX — TEKCTOBOE, HA BKiIaake OOImue B 11ojie
Pa3mep nons ykaxure — 18
4. Cnemnaiite nose Paznen KiitoueBbIM, TIOMECTUB KYpCOp Ha UM 3TOTO IOJISI LIEJIKHYB 110
kHonke KirtoueBoe rosie Ha maHeaIu HHCTPYMEHTOB.
S. CoxpanuTte Tabnuily, HeJKHYB 10 KHONKe COXpaHUTh Ha NaHEJI HUHCTPYMEHTOB.
6. B nosBuBmIeMcs okHe HabepuTe uMs Tabuuiel Paznens! u menkHuTte no kHomke OK.
7. 3akpoiiTe TabauILy.
3ananue 3
1. Bri0epure 3aknanky Tabmauia, B mpaBoM okHe BbiOepuTe Co3aaHue Tabaulsl B
peXuMe KOHCTPYKTOpa U LISJIIKHUTE 110 JIEBOM KHOIIKe MbImu aBa pasa. [losButcs okHO
KoHncTpykTopa.
2. Beeaute cienyromiye nosist TaOIULBI
Wwms nosist Tun nanseix | Pasmep Onwucanne
KodAsmopa CUETUHK YHHKaIbHOE KJIF0YEBOE T0JIe
Damums TEKCTOBOE 15
Nmst TEKCTOBOE 9
OTuecTBO TEKCTOBOE 15
ITpumeyanue TEKCTOBOE 80
3. Cremnaiite nosne KogABTOopa KIII0U€BbIM, IOMECTUB KypCOp Ha UMsI 3TOTO OIS
LIEJIKHYB 110 KHomke KirtoueBoe nose Ha naHesIn HHCTPYMEHTOB.
4. CoxpanuTte Tabnuily, HeNKHYB M0 KHONKe COXpaHUTh Ha aHEJI UHCTPYMEHTOB.
S. B nosBuBmIEMCcs OKHE HaOepuTe UMs TaOIUIBl ABTOPHI U LIENKHUTE 110 kKHonke OK.
6. 3akpoiite TabnHITy

3amanue 4. Co3manne cTpyKTyphl Tabmuibl «M3gatenscTBay B pexume KoHCTpyKTOD.

1. Bri6epute 3aknanky Tabmmia, B mpaBoM okHE BeiOepuTe Co3/aHne TaOIHIIbl B
peKHUME KOHCTPYKTOPA U LIEJTKHUTE I10 JIEBOM KHONKE Mpbliun Ba pasza. [losBuTcs 0kHO
Konctpykropa.

2. Beegwute cienyromnye mosi TaOJIHIIbI
| Wmst nons | Tun nanueix | Paswmep | Omnucanue |
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M30amesibcmeo | TEKCTOBOE 35 YHHKanbpHOE KIIF0YEBOE T0JIE

Topon TEKCTOBOE 15

Anpec TEKCTOBOE 120 Viuna, nom

Wunexc TEKCTOBOE 15

TeneoH TEKCTOBOE 15 TemedoHHBIN HOMED, BKIIIOYAs! pETHOHATBHBIN KOJ.
Web-crpanuna THIIEPCCHLTKA

e-mail THIIEPCCHLTKA

3. Crnenaiite nosie 31aTenbCcTBO KIIFOUEBBIM, IOMECTUB KYPCOpP HA UMS 3TOTO MOJIS
LIEJKHYB 10 KHOMKe KilroueBoe mose Ha naHejid HHCTPYMEHTOB.

4. CoxpanuTte Tabnuily, HeJKHYB Mo KHonke COXpaHUTh Ha aHEJId UHCTPYMEHTOB.

5. B nmosiBuBImiemMcs okae Habepute uMs Tabauisl M3maTenbeTBa U MIETKHUTE TI0 KHOTKE
OK.

6. 3akpoiiTe TabauIy

3ananue 5. Coznanue cTpykrypbl Ta0aubl «Kuurn» B pexxume KoHcTpyKTOp.

1. Bri6epuTe 3aknaaky Tabnuua u menkHuTe no kaomnke Co3aath.

2. B mnosBuBmemcs auanoroBom okHe HoBas Ttabmuma BweiOepute KoHCTpykTOp H
menkHute o kHonke OK. TlosButcs okHo KoHcTpykTOpa.

3. Benure nms nona KoagKauru u tun madgeix — CUeTYHK.

4. Cnenaiite none KoaKHurum Kiaro4yeBbIM, MOMECTHB Kypcop Ha HMs 3TOrO IOJIA
LIETKHYB 10 KHOMKe KirroueBoe mose Ha naHejid HHCTPYMEHTOB.

5. Beenute nms noss Haspanue u TUN JaHHBIX — TEKCTOBOE, Ha Bkiagake OOmue B mnose
Pasmep monst ykaxwure — 35

6. Beenute nmsa mons Pasnen u Tun JaHHBIX — TEKCTOBOE, Ha Bkiaake OOmiue B moie
Pazmep monst ykaxwure — 18

7. s monst Pa3znen BoiOepute 3aknanky IloacTaHoBka, THUIT SJ€MEHTa YIpPaBIEHUS —
[Tone co cnmuckoM, NCTOYHHUK CTPOK — Tabnuiia Pazmensi.

8. Beenure ums mons M31atensCTBO U TUN TaHHBIX — TEKCTOBOE, Ha BKJIaake OOmiue B
nonie Pa3zmep mons ykaxure — 35.

9. Hns mnons W3garenscTBa BbIOEpUTe 3akiaaky IlomcraHoBka, THI dIeMEHTa
ynpasnenus — Ilone co cnuckom, HCTOUHUK CTPOK — Tabauna M3aarenscTsa.

10. Beenute nmsa monst ['ogl3nanus u TUn JaHHBIX — TEKCTOBOE, Ha Bkiagke OOmue B
nosie Pasmep nons ykaxure — 4

11. Beenure ums nonst MecroXpaHeHus: M TUI JaHHBIX — TEKCTOBOE, Ha BkIaake OOrue
B nosie Pazmep nons ykaxure — 7

12. CoxpanuTte Tabnuily, eNKHyB Mo KHonke COXpaHUTh HA TAaHENIW UHCTPYMEHTOB.

13. B nosiBuBmemcs okae Habepurte ums Tadauibl Kuuru u menkaure no kHonke OK.

14.  3akpoiite Tabnuiy
3ananue 6.

1. Bribepute 3aknanky Tabmuna, B mpaBoMm okHe BbiOepuTe Co3gaHue TaOIUIBI B
peXKUME KOHCTPYKTOpa W IIEJKHUTE MO JIeBoM KHomke Mpbimu aBa pasa. [losgBuTca OKHO
KoncTpykTopa.

2. Breaute cnexyronue mois TaOIUIbI

Wms monsa Tun nanneix | Pasmep | Onucanue
KodAsmopaKHuau CUETUYHK YHHKaNbHOE KITHYEBOE T10JIe
KoaKuuru YHCJIOBOE

KonAsropa YHCJIOBOE

3. Crenaiite none KogAsTopaKHuru kito4eBpIM, IOMECTUB KypCOp Ha UMs 3TOTO IOJIS
LIEJIKHYB 10 KHoMKe KilroueBoe 1mosie Ha MaHeaIn HHCTPYMEHTOB.

4. CoxpanuTe TabIUILy, MIEIKHYB 110 KHONIKe COXpaHUTh Ha MAaHEed HHCTPYMEHTOB.

5. B nmosiBuBmemcs okHe Habepute umMs Ta0nuibl ABTOPKHUTH U HIENTKHUTE IO KHOIKE
OK.
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6. 3akpoiite TabnuIy

3ananue 7

1. 3anonuute Tabmuiy Pasmensr ganuaeiMu: DxoHommuKa, MHpopmaruka, [lcuxomorus,
Maremaruka, Texnuka, IOpucnpynennus, Mcropus, Xumus, Ousuka.

2. s 3anonHenust Tabnunbl M3marenbcTBa HEOOXOAMMO MPEABAPUTENBHO CO3AATh
¢dbopmy Brona-BeiBona «3garenscTBay

a.  Boibepure Bkiaaxy ®opMsl, 3aTeM HaxxmuTe Ha KHONKY Co31aTh

b. B orkpeBmemcs okHe HoBas ®opma BeiOepere myHKT ABrodopma B crondern. B
HIDKHeH yacth okHa HoBas @®opma B KadecTBe HCTOYHHKA JAaHHBIX BBIOEpPUTE TaOIHUILY
W3narensctBa. Hakmute Ha kHONKy OK.

C. Coxpanute popmy, meIKHyB 110 kKHonke COXpaHUTh Ha MMaHeIH UHCTPYMEHTOB.

d. B mosBuBiIeMcs okHe HabeputTe uMs Gopmbl M3marenbcTBa W IMISTKHUTE O KHOIKE
OK.

3. 3anonuute tabnuny M3narenscTtBa manHbiMu: @uHaHCH M cTaTucTuka (MoOckBa),

Tpuron (Cankr-IletepOypr), Ilurep (Cankt-IlerepOypr), Hayka (Mocksa), [lapanokc (MuHck), u
T.JI.

3anganue 8

1. enkaute no kHomke (CxeMa AaHHBIX PACIOJIOKEHHOW Ha IMAHEIW MHCTPYMEHTOB
baza /laHHBIX.

2. [TosiButcst okHO JloGaBneHnue Tabnuibl. Beinenure Tabmuiibl ABTOpbl, ABTOpBIKHHUTH,
Kuuru, Pa3aensl, M3naTenscTBa U MICIKHUTE 110 KHONKE J100aBHTh.

3. B okne Cxema JaHHBIX MOSIBUTCS YCIOBHBINA B 3TUX Tabnull. ll{enkHuTe mo KHOmKe
3akpbITh OKHa J[0OaBIeHUE TaOIHIIEL.

4. [TocraBbTe MbIIKY Ha uMs Tosig Pa3men B Tabnuie Pasnensl U, He OTIycKash KHOTIKY

MBIIIKK, TepeTanmuTe ee Ha moje Paszmen B Tabmuue Kuuru. Otnyctute Mbimky. IlosBurcs
JManoroBoe okHo CBA3H.

S. Bxotounte 3nauok OOecrieueHre IEIOCTHOCTH JaHHBIX. DTO HE BO3MOXHO Oyaer
cenaTh €CI, TUIIBI 00OUX TMOJIeH 3aJaHbl HE OJJTUHAKOBO.

6. Bxmrounte Kackagnoe oOHOBIEHHE CBSI3aHHBIX ITOJIEH.

7. Bxumrounte Kackannoe yaaneHue cBsi3aHHBIX MOJEH.

8. [lenxkauTe o kHonke Co3natk. [losBUTCS CBsA3H "0AMH-KO-MHOTHUM".

9. [TocraBpTe MBINIKY Ha uUMs mods M3marenscTBo B Tabnuie M3marenbcTBO H, HE

OTIyCKas KHOIKY MBIIIKH, TepeTanure ee Ha nosne M3garensctBo B Tabmuue Kuuru. Otmycrute
MbIlIKY. [losiBUTCA quanoroBoe okHo CBsi3u.

10. Bxmrounte 3Hagok OOecrnedyeHHe IENOCTHOCTH JAaHHBIX. JTO HE BO3MOXXHO Oyner
C/eNaTh €CU, TUIBI 00OUX TOJICH 3a/1aHbl HE OJIMHAKOBO.

11. Brxurounte Kackannoe 0OHOBIIEHHE CBSI3aHHBIX MOJEH.

12. Bxumrounte KackangHoe ynaneHre cBsi3aHHBIX MOJICH.

13. [llenxaute o kHomke Co3aaTk. [TogBUTCS CBSA3B ""OJIUH-KO-MHOTUM".

14.  TlocraBpTe MbIIKY Ha uMs nons KomABTtopa B Tabnuiie ABTOpHI U, HE OTIYCKas

KHOIIKY MBIIIKH, TiepetanuTe ee Ha noie KomAptopa B Tabnuiie ABTopKHuUTH. OTIYCTUTE MBIIIKY.
Tlossurca nuamoroBoe okHO CBs3H.

15. Bxmrounte 3Hagok OOecrnedyeHHe IENOCTHOCTH JaHHBIX. JTO HE BO3MOXHO Oymaer
CeNaTh €Cu, TUIBI 00OUX TOJIeH 3a/1aHbl HE OJIMHAKOBO.

16. Brxurounte Kackannoe 0OHOBIIEHHE CBSI3aHHBIX MOJEH.

17. Bxumrounte KackanHoe ynaneHue cBsi3aHHBIX MOJICH.

18. [llenxuute o kHotke Co3aaTk. [TosBUTCS CBSA3B ""OJIUH-KO-MHOTUM".

19. [ToctaBbTe MbIky Ha uMs Ttosisi KogKuauru B Tabnuie Kauru u, He oTmyckas KHOTIKY

MBILIKH, niepetamure ee Ha noje KonKuuru B Tabnune ApropKuuru. Otmyctute mMpiky. IlosBuTtcs
nanorosoe okHo CBs3H.
20.  Bxmounte 3Hauok OOecreueHHe LETOCTHOCTH IaHHBIX. DTO HE BO3MOXKHO OyIeT
ClIeNaTh €CI, TUIBI 000UX IOJIeH 3aJaHbl HE OJIMHAKOBO.
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21. Brirouute KackagHoe 0OHOBJIEHUE CBA3aHHBIX MOJIEH.

22. Bxmounte KackagHoe yaneHne CBs3aHHBIX TOJICH.
23. [lenxauTe o kHotke Co3aaTh. [losBUTCS CBSA3b "OJMH-KO-MHOTHUM "
24, 3akpoiTe cXxeMy, OTBETHB YTBEPIUTEIHLHO HAa BOIPOC O COXPAHEHHUH.

3aganue 9 Co3nanue @opmel a1t BBo1a-BeiBOIa JAaHHBIX

B oxHe 6a3b1 JaHHBIX BRIOCPUTE BKIAAKY DOPMBI.
[llenkuute no kHonke Co3aaTh.

B muanorosom okae Hosast hopma BeiOepuTe Mactep @opm.
Illenkaurte mo xkaonke OK.

S. Bribepure Bce mons u3 tabnuisl Kaury, Bce mons u3 Tabauisl ABTOPBI U BCE MOJIS U3
tabnuubl ABropKuuru. [[is storo Beibepute nms Tabnuipl B okHe Tabmuisl/3anpocsl. [losButcs
cnucok nojed B okHe JloctymHele mossa. KHomka |:| nepeHocut JlocTynHble MOJIsI B OKHO
BriGpannsbie 1mosist mo oAHOMY, a KHOIIKA D — Bce cpazy. Beibepure Bce modsi.

NS

6. [lenxknuTe o kHomke Jarnee.

7. BHoBB mienkHuTe 10 KHonke [lanee.

8. BuoBb menkauTe mo kHonke Jlamee.

9. Bri6epute Tpebyemblii cTuib (Hanpumep, o0bruHbIi) lenkaute no kHomnke Jlanee.

10.  3apaiite umsa popmel O6mas ¢opma. lenkaure nmo kaonke ['oroBo. B pesynbrare
nosyuute Gopmy, B KOTOPOH MOKHO MEHSTh CYIIECTBYIOUINE JaHHBIE U BBOAUTH HOBBIC 3HAYCHUSI.
[Tpu >TOM 3amUcH MEHSIOTCS B OCHOBHOW W B MOTYMHEHHOH (hopme. B ocHOBHOU (hopme BBeauTe
CBEICHUSI O KHHIE, a B MOJAYMHEHHOW — CBeJeHHS 00 aBTOpe (MM aBTOpPax, €CIM UX HECKOIBKO).
Casi3aHHBIE 110JIs1 OYAYT 3aII0JIHATCS aBTOMATUYECKU.

3ananue 10 Boo dannvix 6 6azy dannvix npu nomouwu Ooweil popmoi.
1. B oxne 0a3bl naHHbIX BbIOepuTe BKIAAKy Popmbl. OTkpoiite popmy OOmmas popma.

2. 3amonaute 6a3y naHHbIX 30-40 3anmucsavu. (/JanHnvle HallOume camocmosimenbHo).

[Tpumep 3anosnHeHUs TaOIUIBI

HasBanue nosus 3Ha4yeHue TaHHbIX
KonKuuru 1

Hassanue IIpakTHueckuil Kypc NporpaMMHUPOBAHUS
Pa3znen WNudopmaruka

N3 paTenscTBO Hayka

I"'og3nanus 2016

MecroXpanenns | 6-11

KonAstopa 1

Damuins ®ponos

Nwms I'emnammit

Ot4ecTBO WBanoBuu

[Tpumeuanue YyeOHoe nocoOue aJisi By30B
KonAsropaKnuru | 1

KoaKuaurn 1

KongAstopa 1

KonAstopa 2

Damuns OJOHUH

Nwms Buxkrop

OTuecTBO ApuctapXxoBud

[Tpumeuanue Y4ebHoe mocoOue Jisi BEI30B
KonAsropaKnuru | 2

KonKuaurn 1

KonAstopa 2
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3aganue 11 [Touck mecta xpaHeHHs ONPEICICHHON KHUTH.

1. Ortxkpoiite Tabnuiy Knuru.

2. Brwmoanute komanay [IpaBka — Haiitu.

3. B mosBuBmIeMCsT OKHe Ha0OepWTe HAYalo Ha3BaHUS KHUTH. YCTAaHOBUTE B OKHE
CoBnagenue — CHauana nojsi. OTKIIFOUUTE «TaJlouKy» B 1osie TOJIbKO B TEKYILEM MOJIE.

4. Hlenxkuure no kuonke Haiitu.

5. TlocMoTpuTe MecTo XpaHeHHs B 1ojie MecToXpaHeHUsI.

Co3nanue 3anpoca Ha BEIOOPKY C ITapaMeTpaMu JUIsl TOJIy4eHHsI BCeX KHUT OJHOTO aBTOpa.

1. BriGepute 3akiaaky 3amnpoc.

2. IlenkHuTe MBIMKOM M0 KHONKE COo31aTh.

3. B mnosBuUBHIIEMCS IUAJIOTOBOM OKHE BbIOEpHTE pEeKUM KOHCTPYKTOp, ILIENKHHUTE IO
kHonke OK.

4. B oxne Jlo6aBnenue TtaOiumubl BeiAenuTe Tabimny Kawurn. Illenkawre 1o KHOMKE
J106aBUTH.

5. B oxne Jlo6aBnenue tabmumpl Beienute tadbmaumy ABtopKuuru. llenkaure mo KHOIKe
J106aBUTH.

6. B okne JloOaBnenue Ttabmuipl BeigenuTe Tabmuiy ABTopbl. lllenkHure mo KHOIKE
J106aBUTH.

7. IllenaxHuTe MO KHOMKE 3aKPbITh.

8. Bribepute u3 tabmuupl Kuuru none Haspanue. [lyig aToro nocratoyHo caenaTh ABOHHON
IIETYOK MBIIIKON TI0 UMEHU Ka)JI0TO TTOJISI.

9. BriGepute n3 tabauisl Apropsl nosst @amunus, Umst u OtuectBo. [ 3T0ro 10cTaroyHo
CeJIaTh JBOMHOM IIEITYOK MBIIIKOW 110 UMEHHU KaKJI0TO IOJIA.

10. B crpoke VYcnoBue orbopa moxa mosem damunus HabepuTe B KBaJApaTHBIX CKOOKax
cioBocodeTranue [Beenute Gpamunuio aBropal.

11. [Henxuure no kHonke CoxpaHuTh. COXpaHUTE 3aMPOC ¢ UMEHEM ABTOP.

12. IllenxHUTE O KHOIKE |I| JUIs IPECTaBJICHUS 3aIpoca.

13. Beenute damunuto aBtopa (hanpumep Ilywxun). Ilomyuute 3ampoc Ha HPOM3BEAECHUS
aBTOpa.

14. 3akpoiiTe 3ampoc, npeIBapuTeIbHO COXPAHUB €T0.

Coznanue 3ampoca Ha BBIOOPKY C MapamMeTpaMu Ui TOJIy4eHHs BCEX aBTOPOB JaHHOTO
H3]1aTeNILCTBA.

1. BeiGepute 3aknanky 3ampoc.

2. IllenkuuTte MBIIKOH 1Mo KHONKe CO31aTh.

3. B mosBuBIIEMCs IUANTOroBOM OKHE BbIOepUTE pexuM KOHCTpYKTOp, HIENKHHUTE I10
kHomke OK.

4. B oxne Jlo6aBnenue TaOmuibl BbiAenuTe Tabnuny Kauru. Illenkaure mo KHOMKE
Jlo6aBUTH.

5. B okne JloGaBnenue tabnuibl Beiaenute Tabmuiy ABtopKuuru. l{enkHuTE MO KHOMKE
Jlo6aBUTH.

6. B oxue JloGaBrnenue Tabnuipl BbaenuTe Tadmuiy ABTOpbL. lllenkHUTE MO KHOMKE
Jlo6aBUTh.

7. IllenaxHUTE MO KHOMKE 3aKPbITh.

8. Bribepute m3 Tabmuiel Kauru mose M3maTensCcTBO ISl 3TOTO JOCTATOYHO CHAETATh
JIBOMHOM IIETUOK MBIIIKON 10 MMEHH KaXKJI0T'O MOJIs.

9. BwiOepute u3 Tabmuibl ABTops! ot @amunus, Mms u OtaectBo. 11t 3TOro 10CTaTOuHO
cAelIaTh ABOMHOM IIEITYOK MBIIIKOM IT0 UMEHU KaXKI0r'0 I10JI.

10. B ctpoke YcnoBue or6opa moj moiem M3marenbcTBo HabepuTe B KBaJIpaTHBIX CKOOKax
cioBocoueTanue [ BBeaure nznarenbcTBo].

11. [enkaute mo kHonke Coxpanuth. CoxpaHUTE 3arpoc ¢ UMeHeM M3naTenscTBo.

12. 3axpoiite 3ampoc.
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13.

Bribepure 3aknaaky 3anpoc. B mpaBom okHe BriOepuTe 3anpoc M3narenbcTBo, OTKponTe

€ro, JIJIsl 3TOr0 TOCTaTOYHO CAEJIaTh ABOMHOMN IIETYOK MBIIIKOW 10 UMEHU 3ampoca.

14.

BBenute M37aTenbCTBO HAMMEHOBAHME u3narenscTBa (Hanpumep: Qunancoel u

cmamucmuka). HOJ'Iy‘lI/ITC 3a1pocC Ha aBTOPOB U31aTCJILCTBA.

15.

3akpoiiTe 3ampoc.

Co3z0anue 3anpoca Ha 6blOOPKY ¢ napamempamu 0l NOJAYYEHUs. 8CeX KHUS N0 OAHHOMY paszoer).

N

o

9.

10.

11.

12.

Bri6epuTe 3aknanaky 3amnpoc.

[llenxkauTe MBIIKOH 110 KHOMKE CO3/1aTh.

B mnosBuBIIEMcs OuanoroBoM oOkHe BblOepuTe pexuM KOHCTpYKTOp, LIENKHHUTE I10
kHomnke OK.

B okne J[loGaBnenuwe Tabnuiel BbigenuTe Taonuiy Kaurum. IllenkHuTe mo KHOIKe
Jlo6aBUTH.

IenkHUTE MO KHOMKE 3aKPbITh.

Bri6epute u3 tabnuusl Knuru nonst Hazpanue u Paznen. [{ns 3Toro nocrarouHo caenaTh
JBOMHOM IIETYOK MBIIIKON IO UMEHU Ka)JI0TO MOJIs.

B crtpoke VYcnoBue orbopa mox mnosem Pa3gen Habepure B KBaJpaTHBIX CKOOKax
cioBocoueTtanue [BBenure pazaen].

[lenxnute o kHonke Coxpanuth. CoxpaHuTe 3anpoc ¢ umeHem Pazyer.

3akpoiite 3ampoc.

Boi6epute 3aknanky 3ampoc. B mpaBom oxHe BbiOepute 3ampoc Paspen, oTkpoiite ero,
JUTSL 5TOTO IOCTATOYHO CJIeNaTh JBOMHOMN MIETYOK MBIIIKON IO KMEHH 3arpoca.

Beenute paszpen WMudopmartuka. Ilomyuure 3ampoc Ha NpPOU3BENEHUS 110 JaHHOMY
pazzeny.

3akpoiiTe 3ampoc.

CO3,I[aHI/Ie 3arpoca Ha BBI60pKy C IMapaMeTpaMu JIA MOJYUCHUA BCCX KHUT OIIPCACIICHHOI'O IroJia

W3/1aHus.

1. Breibepurte 3akiaaxy 3ampoc, eCiau HaXOJIUTECh B IPYTrOM OKHE.

2. lenkaute MpImkoi o kHonke Co3aTh.

3. B mosiBuBIIEMCsS AMAaTOTOBOM OKHE BbIOEpUTE peXUM KOHCTPYKTOp, MICTKHUTE IO
kHomke OK.

4. B okne JloGaBnenue Tabmuiel BbiaenuTe Tabmuiyy Kuuru. lllenkHuTe mo KHOMKe
Jlo6aBUTE.

5. IllenkHuTe MO KHOMKE 3aKPHITh.

6. Bwidepure u3 Tabmunel Kauru mons Haspanwe u [Nogl3manus. [[inst aToro goctaTogHO
ceNaTh JBOMHOM MIETYOK MBIIIKOM M0 UMEHHU Ka)KJI0TO MOJIA.

7. B crpoke YcnoBue orbopa moxa moiem ['oglzmanus HaGepuTe B KBaJpaTHBIX CKOOKax
cioBocodeTtanue [ BBeaure roa nznanus|.

8. Ulenxaure mo kHomke CoxpannuTh. COXpaHHUTE 3ampoc ¢ UMEHeM [ 011 u31aHus.

9. lllenxHUTE IO KHOIKE IIl JUIS TIpEe/ICTaBJICHHS 3ampoca.

10. Beeaure rox 1998. ITonyunTe 3anpoc Ha MPOU3BEICHUS ITOTO T0/1a U3AaHUS.

11. 3akpotite 3ampoc, IpeIBapUTEILHO COXPAHUB €TO.

Co3pnanue 3anpoca Ha BEIOOPKY ¢ apaMeTpaMH IS ITOJyYeHHUs BCEX aBTOPOB JaHHOM KHUTH.

1. Bribepure 3aknaaxy 3amnpoc, €ciii HaXOJIUTECh B IPYTOM OKHE.
2. IllenxauTe MBIIIKOM M0 kKHONKEe CO3/1aTh.
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3. B mosBHBIIEMCs IUAIOTOBOM OKHE BBIOEpUTE pexuM KOHCTPYKTOp, IIETKHUTE MO KHOIKE
OK.

4. B okne Jlo6aBnenue Tabnuipl Beienute tTadumiy Kauru. [enkauTe mo kHonke J[00aBUTH.

5. B oxne Jlo6GaBnenue tabmuubl BeienutTe Tabauiy ABTopKuuru. IllenkHuTe M0 KHOMKE
J100aBHTh.

6. B oxne JloGaBinenue Tabmuipl BbiAenuTe TaOmuily ABTopbl. lllenkHuTe MO KHOMKE
J100aBHTh.

7. llenkHUTE MO KHOMKE 3aKPHITh.

8. BwiOepure u3 Tabnunpl Kuuru none HazBanue uist 3TOT0 OCTaBETE KYPCOP MBIIIKU HA UMS
nosis Ha3Banue B Tabnune KHuru u, He OTIycKas KHOMKY MBILIKHY, MIEPETAIIUTE €ro B TaOJIUIly B
noste — [oue.

9. Bei0epure u3 Tabauibl ABTopsl oyt Gamumst, Umst 1 OTaecTBo.

10. B crtpoke VYcnoBue orbopa mox mosneM Ha3Banme HaOepuTe B KBAJPAaTHBIX CKOOKax
cinoBocouetanue [ BBenure HazBanue].

11. Hlenxuute no kHonke Coxpanuth. COXpaHUTE 3aMpOC C UMEHEM ABTOPHI KHUTH.

12. 3axkpoiite 3ampoc.

13. BweibGepute 3akianky 3ampoc. B mpaBoM okHe BbIOEpHTE 3amipoc ABTOPBI KHUTH, OTKPOWTE
€ro, JUIs 3TOTO JIOCTAaTOYHO CAENaTh IBOMHON MIETYOK MBIIIKOM 10 MMEHHU 3aIpoca.

14. Beenurte HazBanue kuuru (Hanpumep, HUnmepuem: nepevie waeu ¢ Poccuu). Ilomyunte
3ampoc Ha aBTOPOB JIAHHOM KHHTH.

15. 3akpoiite 3anpoc, NpeaIBapruTEILHO €r0 COXPaHUB.

Co3znanue 3ampoca Ha BHIOOPKY BCEX KHHUT M3JIaHHBIX OINPEACIICHHBIM U3/1aTeIbCTBOM B
OIIPEIEIIEHHOM TO1y.

15. Bribepure 3aknaaxy 3ampoc.

1. lenxaurte MpIKON 1o kHOMKE CO3/1aTh.

2. B nosBuBLIEMCS T1aTOrOBOM OKHE BbIOepuTe peskuM KOHCTpYKTOp, IIENKHUTE 1O KHOIKE
OK.

3. B okne [lo6aBnenue tabnuubl Beiaenute tadbnuiy Kauru. [llenkaure no kHonke /J[00aBUTS.

4. B oxue [loGaBnenue tabnuibl Bbiaenute tadnuny MznmarensctBa. lllenkHuTe mo kHOmKe
J106aBUTE.

5. Illenkuurte no KHOMKe 3aKPHITh.

6. Bribepure u3 Tabnuuel Kuuru nons Hassanue u 'ongl3nanus.

7. Bribepure u3 Tabnuiel M3narenscrsa nomus M3natensctBo u ['opos.

8. B ctpoke YcmoBue ortbopa mox mosem ['onll3manust HaGepuTe B KBaJIpaTHBIX CKOOKax
cioBocouetanue [ BBenure ron nznanus|.

9. B crpoke BriBog Ha 9kpaH yOepuTe TaJouKy.

10. B crtpoke YcnoBue orOopa moj moiem M3naTenbcTBO HabepuTe B KBaJAPaTHBIX CKOOKax
cioBocoueTanue [ BBenuTe Ha3BaHME M3aTENHCTBA].

11. Hlenkuute no kHonke Coxpanuth. CoxpaHuTe 3anpoc ¢ UMeHeM ['0/10Boil THpax.

12. [lenkHUTE 1O KHOIKE lIl JUIsl IPEICTABIIEHUS 3a1poca.

13. Beemwure rox uznanus (nanpumep 1998). menkaure no kHonke OK.

14. Beeaute Ha3BaHHE U3ATEILCTBA (Hanpumep [lumep) menkuure no kaomke OK.

15. Ilonmyuute 3ampoc Ha NPOU3BENEHUS U3JAaHHBIE B OINPEAEICHHOM IOy KOHKPETHBIM
U3/1aTENbCTBOM.

Cosz0anue nepexpecmuozo 3anpoca.
1. Bribepure 3aknaaxy 3ampoc.
2. IlenxkHuTe MBIIIKOH 10 KHOTIKEe CO3/1aTh.
3. B mosiBEBIIEMCS 1MAIOrOBOM OKHE BhIOepHUTE [lepexpecTHBIN 3anpoc, MEIKHUTE M0 KHOTIKE
OK.
4. B okne Co3nanue nmepeKkpecTHIX Taomuil BeiaenuTe Tadauiy Kauru. [l{enxauTe mo kHOMKe

anee.
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5. BriOepure nosne, 3HaYCHUS KOTOPOTO OYIYT UCIIOIB30BATHCS B KAUECTBE 3ar0JIOBKOB CTPOK, -
Paznen. Hlenkaute 1o kHonke Jlanee.
6. BwiOepure mosne, 3HaYCHUS KOTOPOTO OYIYT UCIIOJIB30BATHCS B KAUECTBE 3ar0JIOBKOB
cTon61oB, HanpuMmep — Hazpanwue. [llenkuure mo kHonke [lanee.
7. BwiOepure QyHKIHIO, IO KOTOPOU OyIyT BEIYHCISATHCS 3HAYCHHS STUCEK HA TIEPECCUCHUN
CTOJIOIOB M CTPOK (B maHHOM cirydae Count — umcio). lllenkaure mo kHonke Jlarnee.
3apmaiite ums 3arnpoca no Kauru paznenam. llenkuute no kHorke ['oToBo.

KOHTPOJIBHAS PABOTA

1. [pencTaBUTh TOKYMEHTBI, CO3JIaHHBIC CPEICTBAMU TEKCTOBOTO peaakropa Microsoft Word:

1.1. JdoroBop (MHOTOYpPOBHEBBII M MApKUPOBAHHBINA CITUCKH, KOJIOHKH HJIA CTOJIOIIBI, TOJIST (hOPM)

1.2. PexnaMHbIif JUCTOK: JOKYMEHT JIOJDKEH COJIepKaTh OCHOBHBIC TIpaUuecKue 3IEMEHTHI,
cosmaBaembie cpeactamu Microsoft Word.

1.3. Pestome couckaTens Ha BaKaHTHYIO JOJDKHOCTh B (upMe (pe3ioMe HYXHO COCTaBHTh U
0(pOpMUTH TaK, YTOOBI PYKOBOJIUTEIb, IPOYUTAB €r0 3aXOTENl BCTPETUTHCA C COMCKAaTeleM Ha
JIOJKHOCTD ).

2. B Microsoft Excel npeacraButh Tabnuily mo pacyery 3apabOTHON IUIATHI COTPYIHHKOB

Heboupmoro npeanpustus (10-15 genosex).

CtpykTypa TabJIuLIbL:

Ne it

®.1.0.

Oxnan

OTtpaboTtaHo nHEH

Hauucneno no oxiany

IIpemus

BosbHUYHBIM THCT

Hroro nauucneno

[Tonoxoausiit Hasor (13 % OT HAUKMCIEHHON CYMMBI)

ABaHc (BBIIIJIaYE€HHASI CyMMa)

Hroro ynepxkano

K Bblaue (Ha pykn)

Ha3Banue opranuzamuu, HOpMa JHEW (KOJUYECTBO THEW B MeCAIEe, 32 KOTOPOE BBITLJIAYMBAETCS

MOJIHBIN OKJIa) U % MpEeMUH MPOCTABIISIOTCS B ILIANKE TaOIUIBI.

Konouku E, F, H, |, K, L paccuutbiBatoTcsi C MCIOIB30BAaHUEM COOTBETCTBYIOIIUX (POPMYT U UX

Ha/I0 3alIUTUTh OT 3alUCH M MOMETUTH APYrUM IBeToM. Tabiuia coAep>XKUT UTOrOBbIE CYMMBI IO

BCEM IIU(PPOBHIM KOJIOHKAM.

Tabmuua comepxxut 13 nmuctoB: 12 mecsueB (pacueT Mo KakIOMy MeCsIly) U MTOroBasl TabiauIa.

HazBanust TMCTOB COOTBETCTBYIOT Ha3BaHUSIM MECSIIEB.

Htorosas tabmuna ¢opMupyercs aBTOMaTHyeckd. Bce sueiiku MTOroBoil Tabiuibl HEOOXOAUMO

3alUTUTH OT 3aIUCH.

Jns mo00ro M3 NpEeACTaBICHHBIX B TaOJiMIle MECALEB COCTaBUTh JHArpaMMy, COJAEPKaIlylo

nH(OpPMALIHIO IO OTPaOOTaHHBIM JHSIM U O BhIIUIaueHHOU 3apmiiaTe. COCTaBUTh OPraHU3allMOHHYIO

auarpammy (CTpyKTypa HIpeanpUusTus).

3. Cpencrsamu Microsoft PowerPoint cocTaBuTh Tpe3eHTAIMIO CBOCH OpraHu3anuu, (pupMBI
(15-20 cnaiimoB), B 3JEKTPOHHOM BHJIE, aBTOMATHYECKOE MPOJUCTHIBAHUE, C IPUMEHEHUEM
3JIEMEHTOB aHUMALIUH.

4. Pa3zpabotarh MH(POPMAIIMOHHBIE MEPONPHUATHS MO YIYYIIEHUIO (PMHAHCOBO-?KOHOMHUYECKON

NESATETFHOCTH (PUPMBI.

PaccMmoTpeTh OCHOBHBIEC HalpaBJICHUs UCIIOJIb30BaHMsI I7100anbHOM ceTH Internet.

6. PaccmoTpers HazHaueHHWe, KiIacCU(UKALMIO, TOMNOJOTHIO, COCTaB U MPAKTHUYECKOE

HCII0JIb30BaHUE JIOKAJIBHBIX BEIYMCIUTENbHBIX ceTel (MHTpaHeT, DKCTpaHer).

FrRS~IOMMOUO®m)

o

TecToBBIC 3a1aHNA
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1. Kakoii HaKOIUTEIb UCIIOIB3YETCS AJIsI JIUTEIBHOIO SHEPrOHE3aBUCUMOTr0 XpaHeHus (ailyioB
BHYTPH IIEPCOHAILHOTO KOMIIbIOTEpa?

a) IOCTOSIHHOE 3alIOMHHAIOIIEE YCTPOICTBO;

0) orepaTUBHOE 3alIOMHMHAIOLEE YCTPOHCTBO;

B) = BUHYECTED;

I) IUCKETA;

1) HA OJTHO U3 BBIILIE IIEPEUNCIEHHOTO.

2. 3apaxeHre KOMITbIOTEepa BUPYCAMH MOXKET MIPOU3ONTH B IpoLecce:
a) paboTHI OOIBLHOTO YETOBEKA 32 KOMIIBIOTEPOM;
0) = paboTsI ¢ (aiinamu;
B) hOpMaTUPOBAHUS JUCKETHI;
T') BBIKJIFOUYEHUSI KOMITBIOTEPA,
1) hopMaTUPOBAHKS BUHUECTEPA.
3.3anan noxueli nyts Kk daitny C:\WORK\PROBA.TXT. KakoBo nms kartajiora, B KOTOpOM
HaXOJUTCS ATOT (hain?
a) = WORK;,
6) C:\WORK\PROBA.TXT;
B) PROBA.TXT;
r) . TXT;
1) TEKCT.

4. JlokanbHasi KOMIIBIOTEPHAs! CETh MAKCUMYM T/I€ MOXKET pa3MellaThCs:
a) = B HECKOJIBKUX 3JJaHUSX;
0) B OZTHOM 3/1aHUU;
B) HA OJIHOM KOHTHHEHTE;
T') B OJIHOM TOpO/IC;
1) Ha pa3HBIX KOHTHUHEHTAX.

5.Kowmmbrotep, moakiIr0ueHHBIN K ceTh MIHTepHeT, 0053aTeTbHO UMEET:
a) = IP-anpec;
6) WEB - cepsep;
B) nomaisioro WEB - ctpanuny;
') TOMEHHOE UMS;
1) HA OJTHO M3 BBIIIIE TIEPEUUCIECHHOTO.

6. @aiin co3nanHblil B mporpamMmme broxkHom uMeeT GopMmar (paciupeHue) o yMoaI4aHuIo:
a) *.DOC;
0) = *TXT;
B) *.BMP;
r) * WMF;
n) *.MP4.

7. IIporpamma Microsoft Word mo3Bosster:
a) co37aBaTh TOJBKO TpaduuecKkue n300pakeHus;
0) co31aBaTh TOJIBKO TEKCTOBbIE TOKYMEHTHI;
B) CO3/1aBaTh TOJIBKO TEKCTOBBIC JOKYMEHTHI C dJIEMEHTaMH Irpa(uKu;
I) = co37aBaTh TEKCTOBBIE JJOKYMEHTHI C TAOJIMIIAMU U JIEMEHTaMU T'paduK;
) HA OJTHO U3 BBIIIE MEPEUUCICHHOTO.

8. B texcroBom penaktope Microsoft Word mosxHO BcTaBUTh Tpaduueckoe n300pakeHnue B TEKCT:
a) TOJBKO HCTONb3ysa Oydep oOMeHa;
0) ToBKO UCTIONB3Ys rpaduyeckyro 6ubmmoreky Microsoft Word;
B) TOJIBKO UCIOJB3Ysl CIICUAIBHYIO MTaHEeIb HHCTPYMEHTOB;
T') = BCEMH MEPEUNCICHHBIMU CITOCO0OaMH;
1) HA OJTHUM U3 BBIIIIC TIEPEUUCICHHBIX CIIOCOOOB.
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9. B rexcroBoMm penaktope Microsoft Word mpu pabore ¢ TekcTom, kiapumry Enter Heo6xoaumo
HaKUMATh:

a) B KOHIIE NPEJI0KEHNUS;

0) = B KOHIIE a03ara;

B) B KOHILIE CTPOKH;

I) Be3/Ii¢ B BBIILE IEPEUHUCICHHBIX;

) HA OJTHO W3 BBIIIE NEPEUNCICHHOTO

10. B TekcTOBOM perakTope OCHOBHBIMH MapaMeTpaMu MPH 3aJaHAH MTapaMeTPOB ad3aria sBISIOTCS:
a) TapHUTYpa, pa3Mep, HauYepTAHHE,
0) = OTCTYII, UHTEPBAJ;
B) ITOJIsI, OPUCHTALINS,
T) CTHJIb, I1a0JIOH;
1) HA OJTHO M3 BBIIIIE NTEPEYHCICHHOTO.
11. Tlpu 3aganuu mapaMeTpoB GopMaTHUPOBaHUs MIpU(Ta TeHCTBHS MPOU3BOIATCS:
a) HaJl BCEM TEKCTOM JIOKYMEHTA,
0) = HaJ BBIIEICHHBIM ()PAarMEHTOM JIOKYMEHTA;
B) HaJl OJJHUM ab3a1ieM JOKYMEHTa;
T) HaJl OJTHUM CIIOBOM JIOKYMCHTA;
1) HA HaJl OJHKM M3 BBIIIE [IEPEUHUCICHHOTO.

12. ictionb3yst Oydep oOMeHa MOKHO:
a) BCTaBJISATh PUCYHKH M3 TPAPUUECKOr0 PEIaKTOpa B TEKCTOBBINA PEAKTOP;
0) nyOonmpoBaTh (pparMeHThl TEKCTa WK IpaduK;
B) KOITMPOBAThH WJIM NEpeMenaTh (aiibl ¥ MaNKu;
T) = OCYIIECTBIISTh BCE IEPEUHCIICHHBIE ICHCTBHS,
) HEBO3MOYKHO HU OJTHO M3 BBIIIE TIEPEUNCICHHBIX JCHCTBHUH.

13. B antekTpoHHBIX Tabmumax BeieneHa rpymma saeek Al:C3. CKoJbKO sUeeK BXOJUT B 3Ty TPYIITy?
a) 6;

6)12;

B)3;

rn =9

J)13.

14. B sueiike Microsoft Excel C1 HeoOxoanMo paccyuTaTh CyMMy cojepkuMoro siueek Al u Bl
11 3Toro B siuerike C1 HyKHO yka3aTb:

a) Al+BI;
0) CymMm(A1:B1);
B) = =Al+Bl;

r) =Cymm(Al+Bl1);
1) HU OJIHO M3 BBIIIIE NTEPEUNCIECHHOTO.

15. B nporpamme MS Word TekcTOBBII Kypcop UMEET BHI:
a) = MUTaloLIEl BEpTUKAIIbHON YepThl B 001aCTH TEKCTA;
0) cTpenKu-yKazaTess;
B) HEMUTAIOLIEH BEPTUKAIIbLHON YEpTHI;
I') TOPU30HTAIBHON UepThHI,
1) rpauYecKoro BbIIEICHUS YHKTa MEHIO.

16. B MS Excel ccbuika D$3:
a) He U3MEHSETCS [TPU aBTO3AIOIHEHUM;
0) U3MEHSETCS [IPU aBTO3AIOJHEHHH B JTI000M HAIIPABICHUMY;
B) H3MEHSETCS IIPH aBTO3aII0IHEHUN BHU3;
I) = U3MEHAETCS PY aBTO3ANOIHEHUH BIIPABO;
1) B TAKOM BHJIE CCBUIKA HE YKa3bIBACTCH.
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17. B siueiike MS Excel B pesyibTaTe BerurcieHus GOPMYIIbI TOSBHIOCH 3HAUCHHE #H##H. ITO
yKa3bIBaeT Ha TO, YTO:

a) HENPABWJIBHO 3aMCAHO UM HCIIOIB3yeMOH (QYHKINH;

0) MpoM3BENICHO JICIICHUE Ha HYJIb,

B) ajgpeca siueek B OpMyJie 3alHCaHbl HA PYCCKOM SI3BIKE;

I) = pe3yibTaT BBIYMCICHUN He yOupaeTcs B s4eike;

1) OBIIT MCITOJIB30BaH HEJOIMYCTUMBIH (hopMaT apryMeHTOB.

18. B MS Access nmosisiMu Ha3bIBaroT:
a) Qaitnpl 6a3 TaHHBIX;
0) TaOIuIIbI;
B) CTPOKH TaOJIHII;
') =CTOJOIIBI TAOHIL;
1) yCJIOBHS OTOOpa B 3ampocax.
19. daiinel, co3nannbie B mporpamme MS AcCess, MeroT pacimmpenue:
a) .doc;
0) .Xls;
B) .dbf;
r) = .mdb;
n) .Tp3.

20 s mepBoro coxpaHeHus (aiiyia Ha TUCKE CIIeTyeT BOCIOIb30BaTHCS KOMaH/I0M:
a) @aitn=>CoxpaHUThb;
0) ®aiin =>CoxpaHHTh KaK...;
B) [IpaBka=>CoxpaHuTh;
T) = MOXHO BOCIIOJIb30BaThCs Kak (a), Tak u (0);
1) haiin coxpaHseTcss aBTOMAaTUYECKU, HUKAKUX CIICUABbHBIX ISHCTBUI TIPOU3BOIUTH HE

HYXHO.

21. Cepgep - 3T0:
a) = KOMIIBIOTEP, IPEIOCTABISAIOMUN B TOCTYI MOJIb30BaTENISIM KaKue-1100 pecypcesl;
0) KOMIIBIOTEP, UMEIOLTUHN MOAKII0YeHHE K ceTu HTepHerT;
B) IEPEHOCHOMN KOMIIBIOTED;
r) paboyasi CTaHLIUS;
1) KOMITBIOTEP C MOAEMOM, TOJKIIOYEHHBIN K Tele(hOHHON JIMHUN.

22. Kakast mporpamMma He SIBJISI€TCSI aHTUBUPYCHOM?
a) AVP;
0) = Defrag;
B) Norton Antivirus;
r) Dr Web;

1) BC€ TIEpPEeUNCIEHHbIE TPOTPAMMBbI SIBIISIOTCS aHTUBUPYCHBIMHU.

23. [1amka, B KOTOPYIO BPEMEHHO MOMAIAI0T YAaIEHHBIE 00BEKTHI, HA3bIBACTCS:
a) = KOpP3MHa,
0) orepaTuBHAs;
B) OpTdenb;
r) OJIOKHOT;
1) 6ydep.
24. [IpaiiBepoM Ha3bIBaeTCA:
a) = mporpamma, uCIoJib3yemMast OlepariioOHHON CUCTEMOM ISl 00CITyKUBaHUS KaKOT0-1100
YCTpPOMCTBA;
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0) mporpamma JJisi IPOBEPKH UCIIPABHOCTH JTUCKOB;

B) IPOTrpaMMBbl, TO3BOJISIONINE CKUMATH HH(OPMAIIHUIO;

') KOMIUJIEKC CUCTEMHBIX MPOTPaMM, 00ECIEYNBAIOIINX MOJIb30BATENI0 Y100CTBO pabOThI U
yIpaBJieHUs KOMIIbIOTEPOM U nepudepueit, a TakKe BhIMOJHEHNE TPUKIAIHBIX TPOrpamMMm;
1) 2JIEKTPOHHBIE MUKPOIPOIIECCOPHBIE YCTPONUCTBA, YIIPABIAIONINE paOOTON BHEIIHUX U
BHyTpeHHUX ycTpoiicTs [1K.

25. MoHuTOD - 3TO:

a) YCTPOMCTBO /IS CO3JIaHMs, XpaHEHHUsI, 00pabOTKH U 0TOOpakeHUsT HHPOPMAIINH;
0) yCTpOHCTBO I XpaHEHUs, 00padOTKH B 0TOOpakeHus nHpopmaIuu;

B) YCTPOMCTBO JUIsl XpaHEHHs ¥ 0ToOpakeHus nHdopmanmu,

') = YCTPOMCTBO JJIs OTOOpakeHUsI HH(POpMaITHK;

1) BEpPHO BCE BBILICTICPEUNCIICHHOE.

26. daiin - 310:

a) eIMHUIA U3MepeHus nHpopMaIuy;

0) mporpamma,

B) = porpaMma WJid JaHHbIE Ha AUCKE, UMEIOIINE UMS;
I') BCE BBILIEIIEPEUNCIIEHHOE;

1) HA OJTHO U3 BBIIIE IEPEUUCIICHHOTO.

27. Ilpu BBIKIFOYEHHUH MTEPCOHATBHOTO KOMITBIOTEPA BCA MH(OPMAILIHS CTUPACTCA:

a) Ha JIUCKETE;

0) na CD-nucke;

B) HA BUHUYECTEPE;

') = B ONIEpaTUBHOM 3aIIOMUHAIOIIEM YCTPONCTBE;
1) B TIOCTOSIHHOM 3aIllOMUHAIOIEM YCTPOICTBeE.

28. daitnoBas cucremMa - dTO:

a) cucTeMa eIMHUI] U3MEepeHus: HHPOopMaIHH;

0) cuctema nporpamm AJis 0ToOpakeHus: HHPpopMaIuy;
B) MporpaMmMa HiIv JaHHbIE Ha IUCKE, NMEIOIINE UMS;
I) =cucremMa XpaHeHus HHpopMaluy;

1) HA OJTHO W3 BBIIIIE TIEPEYHCIICHHOTO.

29. TIponteccop oOpabaTeiBaeT HHGOPMAIIHIO:

a) B ICCITUYHOM CHCTEME CUUCIICHUS;
0) = B IBOUYHOM KOJIE;

B) Ha si3bIKe BaBro;

I') B TEKCTOBOM BUJIE;

1) UCTIONB3YsI TIEPEBOJI C JTATHIHU.

30. UToOBI COXpaHUTh TEKCTOBBIN (hailsl (HIOKYMEHT) B OlpeesieHHOM (popmare, HEOOXOAMMO
3a]1aTh:

a) pazmep mpudra;

0) = Tun ¢aiina;

B) mapaMeTpsl ad3ana;

I) MOJIS HA CTPAHUIIAX;
1) TapaMeTphbl CTPaHULIBI.

31. Bydep oOMeHa mpUHAUICKHT:

a) rpaduueckomy pemakropy Microsoft Paint;

0) TekcToBOMy penakropy Microsoft Word;

B) = onepanuronHoi cucreme Microsoft Windows;
r) anekTpoHHbIM Tabmuiiam Microsoft Excel.

1) HA OJIHOMY U3 BBIIIIE MTEPEUUCICHHOTO;

32. B tekcroBoM pemakTope Microsoft Word mpu 3amanuu HOBOTO paszeia MOYKHO:



a) U3MEHUTh OPUEHTALIUIO CTPAHULl B HOBOM pa3jielie JOKYMEHTA;

0) UBMEHUTH COJEP)KUMOE KOJIOHTUTYJIOB HOBOTO pa3jieiia JOKYMEHTA;

B) U3MEHUTh HYMEPALIMIO CTPAHUIL] B HOBOM pa3Jieiie JOKYMEHTA;

) = OCYIIECTBUTH BCE BBIIIE YKA3aHHOE;

Z[) HCBO3MOXHO HM OAHO M3 BBIIIC IICPCHHUCIICHHBIX I[eflCTBHfI.
33.Ilepen n3MeHEHHEM THIIA TPAHUI] B TAOJIHIIE TIPY IIOMOIIM MEHIO HEOOXOIIMO:

a) YCTaHOBUTH KYPCOp PSIOM C TaOJIHIICH;

0) = BBIICIIUTH SYCHKU TAOJTUIIBI;

B) BBI3BAThH aHETb «PricoBaHMey;

T) YCTAaHOBUTb KYpPCOP B OJTHOM U3 STYEEK TaOJIHUIIBL;

1) He HY>KHO JIENIaTh HUKAKUX MPEABAPUTEIIHHBIX JCUCTBUH.

Y4eOHO-MEeTONMYECKHEe MaTepHaibl s CaMOCTOSTEIbHOH M ayJUTOPHOW PabOTHI
o0yJaroIuxcs W3 YUClIa JIML C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 310pOBbS M HHBAJIUAOB
MIPEIOCTABIAIOTCS B (opMax, aJaNTUPOBAHHBIX K OrPAHUYEHUSM HX 370POBbS U BOCIPUATHUS
nHpopMaIuu.

Jis i ¢ HapyIIeHUsIMU 3peHHs: B (hopMe SIIEKTPOHHOTO JOKYMEHTA; B IEYaTHOH (opme
YBEJIMYEHHBIM IIPUPTOM.

Jist U1l ¢ HapyIICHUSIMU CITyXa M HapyIIEHUSIMH OTIOPHO-/IBUTaTEIBHOTO anmapara: B popme
3JIEKTPOHHOI'O JIOKYMEHTA; B IIe4aTHOU (hopMe.

4.8 MaTepuHaJIbHO-TeXHHYECKOE o0ecnevyeHue TUCIUILINHBI (pPa3iesioB)

Jus peanuszanmu QUCHUATUTHHBL «HPOPMAIIMOHHBIE TEXHOJIOTUUY HUCIIONB3YIOTCS y4eOHBIC
ayauTopun i1 MPOBCACHUA 3aHSATUN JICKIIMOHHOI'O THIIA, O60pyI[OBaHHI)Ie My.HI:THMeIIPIfIHI:IM
obopynoBanueM. Bce ayautopun obecredeHbl BoixozoMm uepe3 Wi-Fi B HTepHET, OCHAIEHHbBIC
yueOHOM MeOesbl0 U MpeAHa3HauEHHBbIE NI MPOBEJACHUS JIEKIMOHHBIX 3aHATHH. Bce aymutopuun
obecrieuenbl BbixoaoM depe3 Wi-Fi B IHTepHET, UMEIOT BO3MOKHOCTH HCIIOJIb30BAHUS B Y4€OHOM
nporecce BHCOMPOSKIIMOHHOTO 000pYJIOBaHUS. UMEIOT BO3MOXKHOCTH HCIIONB30BAaHUSI B y4eOHOM
MPOLIECCE BUJICOMPOCKIIMOHHOTO OOOPYIOBAHMS ISl 3aHATUH CEMHHApPCKOTO THUIA, TPYMIOBBIX U
HHAWBUAYAJIbHBIX KOHCYJ'II)TaHI/II\/'I, TCKYIIECTO KOHTPOJIA n HpOMC)KYTO‘-IHOI\/’I aTTecTranuu,
naboparopuu, OCHAIlEHHBIE Ja0OpaTOPHBIM O0OpYyIOBAaHMEM, a TakKe MOMEIIEHUs s
CaMOCTOATENILHON pabOThI, OCHAIIICHHBIE KOMIBIOTEPHON TEXHUKOW C BOBMOXKHOCTBIO TIOJIKJIFOUECHHS
K cetu VHTepHET M obecredueHHeM JO0CTymna B SJEKTPOHHYIO WH(GOPMaIlMOHHO-00pa30BaTEIbHYIO
cpeny ¢unuana.

OcBoeHHME JUCHUIUIMHBI JIMIAMH C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH  37I0POBBSI U
WHBAIMIAMUA OCYIIECTBISIETCS C HCIIOJNB30BAaHUEM CPEACTB OOY4YeHHs OOINEro M CIEUAILHOTO
HA3HAYEHUS C YUETOM PEKOMEHIAINI MEIUKO-COIHAIbHON IKCIEPTU3BI, TPOrPaMMBbI peadMIIUTAIIUT
HHBaJIWJa ¢ y4€TOM HHAUWBHUAYAJIbHBIX HCI/IXO(i)I/ISI/I'—IeCKI/IX 0COOEHHOCTEN HAa OCHOBAHWHU 3asIBICHUS
CTYICHTA.
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V. TEMATUYECKHWH IJIAH U3YYEHUS JUCHUILIAHBI

TemaTuueckuil miaH U3y4YCHUsA JUCHUIIIIUHBI «MH(I)OpMaHI/IOHHI)Ie TCXHOJIOTUU» IJI1 CTYACHTOB OYHOM (l)OprI Oﬁyqul/Iﬂ NpeACTaBIACT COACPIKAHUC yqe6H0171

JUCLUILIMHBL, CTPYKTYPUPOBAHHOE IO TeMaM (pa3iesiaM) ¢ yKa3aHHEM YacoB U BHJOB 3aHATHH, KOHTAaKTHOW U CAaMOCTOSITENILHOM padoThl, (POPMBI KOHTpOJIsS, Tabnuia 5.1

Tabnmna 5.1 - Temarndecknii IaH U3Y4eHUS TUCTMIDIMHEL «TH()OpMAITOHHBIE TEXHOJIOTHIY IS CTYJCHTOB O4YHOI (opMBI 00yUeHHs

KonraktHas paboTta, gac

AyIUTOpHBIE YacHl

KonTakr KonraktHas CamocrositenbHast
*
405915702071 Has pabota o pabota
1 paK B 11 HHTCpaK: Jyanb- aboTa Koncyrs TIPOMEIKY- Dopmbl
Haumenosa- P 1260 B TUBHBIE Y p Tauus P Y
e TH- Hast o TOYHOU TEKYIIETO
HHE pa3zieioB U pa-Top c nepen
K qec KOH MPOMEXY aTTecTaluu KOHTPOJIS
TeM HBIC e (opMmbI /9acel . JK3aMe KOHT
i KHe CyJb TOYHOHA B MIEPUOT (KCP)
pabo r HOM, poss/
u 3aHs Tanusi, TTECTA- 9K3. CECCHUH, B CEMeCT
THI 0 K3 (bopMBI CPB
u THS na6op. HK 1005078 Karriks pe, 9ac
JIeK cecC-
3aHA Karr
U CHIO
THS
Cemecmp 1 Pazoen 1 OcnosHoe HasHauenue u 8uobl UHQOPMAYUOHHBIX MEXHOI02UL
Tema 1 2 2 2/Un Jlum. 10 2 Vo,
WNudopmanus n
nHpopMannoOHHbIe
TEXHOJIOTUH
Tema 2 Buusl 4 4 Jum. 10 4 Yo
nH(pOpMaLMOHHBIX
TEXHOJIOT U
Tema 3 2 2 Jlum. 10 VYo,
WucrpymenTapuit 6 Tecr.
nH(pOpMaLMOHHBIX
TEXHOJIOTUI
Cemecmp 1 Pazoen 2 Ilpoepammno-annapamuoe obecnevenue uHGOpMayuoHHbIX MeXHOI0cUU
Tema 4 PaboTa c 2 2 Jlum. 10 6 v.0.
CHUCTEMHBIM
MPOrPaMMHBIM
obecrnieueHIEM
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Tema 5
Texuomorus
paboThl ¢
TEKCTOBOH U
rpaduIecKoi
nHpOpManueit

10 10

4/Unz

Jlum.

10

Tema 6 aTepHET-
TEXHOJIOTUH

2/Hn3

Jlum,

10

I1cO

Tema 7
WudopmannonHsie
TEXHOJIOTUU
00pabOTKH JaHHBIX

14 14

6/Hns

Jlum.

12

K.P.
Tecr.

Hroro:

28 36

72

36

Kypcosas pabora

IK3aMeH

Bcero no
JTUCHMIIIMHE

28 36

72

36

144

TemaTtndeckuil IUTaH M3Y4EHUS TUCHUIUIMHBI «HQOpPMAaIMOHHBIE TEXHOJIOTHI
JIICLUILIMHBL, CTPYKTYPHUPOBAHHOE IO TeMaM (pa3iesiaM) ¢ yKa3aHHeM YacoB U BHJOB 3aHITHI, KOHTAKTHON U CaMOCTOSITEIbHON paboThl, popMbI KOHTpOJIS, Tadauna 5.2

Tabnumna 5.2 Tematudeckuii MIaH W3ydeHUs TUCIUILUTNHBL «H(pOPMAIMOHHBIE TEXHOJIOTHUIY IS CTYICHTOB 3204HOM (hOPMBbI 00yUeHUsI

JUISL CTYACHTOB 3a04HOM ¢(opMbl 00yYeHMsl TPEACTaBIACT COJEpXKaHHWE Yy4eOHOI

KoHnrakTHas paboTa, gac

AyJITOpHBIE Yachl

Haunmenona-
HUE pa3liesioB U
TEM

[¢]

npax
T™H-
qec

1abo
pa-Top c
HBIEpad e

B T.4.MHTCpaAK-
THBHBIC

Nupusu
JTyaib-
Hast
KOH

Konrakr
Has
pabora
1o

Koncynp
Tanust
nepef
IK3aMe

KontakTHas
pabora o
MIPOMEXKY-

TOYHOM

CamocrosTeabpHas
pabora*

Dopmbl
TEKYILEro
KOHTPOJIS

(KCP)
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Kuesa
HA
THA

ThI

(hopMBI /9ackr

CyJIb
TaLus,
UK

JIeEK
105071

3aHsA
THA

nabop.

MPOMEKY
TOYHOKA
TTeCTa-
L1H,
Karr

HOM,
K2

aTTecTalun
B MIEPHO/T
JK3.
ceccun,Kar
TIK3

(dopmBI

B CEMECT
pe, gac

KOHT

pois/
CPs
cec-
CHIO

Cemecmp 1 Pazoen 1

OcHo6HOe Ha3HaueHue u

8UObL UHPOPMAYUOHHBIX TNEXHONO2UT

Tema 1

Wndopmanus n
nHpopMannoHH
bIE€ TEXHOJIOTHU

2

1/Un

Jlum.,

18

Tema 2 Buns!
HHPOPMAINOHH
BIX TEXHOJIOTUH

1/Un

Jlum.

17

Tema 3
WHucTpymenTap
un
nHpopMannoHH
BIX TEXHOJIOT'UI

Jlum.

17

Tecr.

Cemecmp 1 Pazoen 2 [Ipoepammuo-annapamuoe obecneyerue UHGOPMAYUOHHBIX MEXHOL02

Tema 4 Pabora
C CUCTCMHBIM

NIPOTPaMMHBIM
o0ecrieueHreM

Jlum.,

17

v.0.

Tema 5
TexHomnorus
paboTsl ¢
TEKCTOBOH U
rpaduueckon
nHdopmanuei

2/Hn3

Jlum.,

18

Tema 6

2 1/Un3

Jlum.,

18

IIcO
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Wntepner-
TEXHOJIOTHH

Tema 7
Wudopmanmon
HbIE
TEXHOJIOTUH
00paboTkH
JaHHBIX

1/Un3

Jlum.,

18

K.P.
Tecr.

HUroro:

12

123

Kypcosas
pa6ora

IK3aMeH

Bcero no
JTUCHMIIIMHE

12

123

144

TemaTnueckuii TraH W3ydeHUs MUCHUIUTMHBI «VH(MOpMAMOHHBIE TEXHOJIOTHMU»UISI CTYACHTOB OYHO-3204HOI (popMBbI 00y4yeHHs] TPEICTaBISACT
cojiepkaHue Y4eOHOM JUCLMIUIMHBL, CTPYKTYpUPOBaHHOE IO TeMmaM (pa3jenaM) C YKa3aHHEM 4YacoB M BUAOB 3aHATHUH, KOHTAKTHOM U
CaMOCTOSITENIbHON paboThl, (POpMbI KOHTPOJIS, Tabauua 5.3

Tabmuua 5.3 - TemaTnueckuil miaH W3ydyeHHs AUCHUIUIMHBL «MH(OpMAIMOHHBIE TEXHOJIOTUU» s CTYJCHTOBOYHO-3204HOH (hopMBbI

o0yueHmust
KonraktHas paboTa, yac
AyIUTOpHEIE YacCHI
KonTakt KonraktHas CamocrosTenbaas
*
Nunusnu Has paboTta o pabota
B T.4.MHTEPAK- Koncys
I pak JTyaib- pabota MIPOMEKY- dopmbl
Haumenosa- 11200 B TUBHbBIE Tanus o
e TH- Has o TOYHOU TEKYILIEro
HUE pa3/ieioB U pa-Top c epen
K yec KOH MPOMEKY arTecTaluu KOHTPOJIS
TeM HBIepad e (dopMmbI /9acel . JK3aMe KOHT
1T KHes3a CyJib TOYHOMA B NIEPUOJ (KCP)
0 r HOM, posts/
H HS Tanus, TTECTa- 9K3. CECCUU B CEMECT
THI 0 K3 (hopmBbI CPs
31 THS nabop. HK 1M, ,Karmk3 pe, yac
JIeK cec-
3aHs Karr
MU CHIO
TS
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Cemecmp 1 Pazoen 1 OcHogHoe HasHauenue u 8uobl UHGOPMAYUOHHBIX MEXHOI02UL

Tema 1 2 2 2/Un Jlum. 10 4 Vo,
Wndopmanus n
nH(popMannOHHbIE
TEXHOJIOTHUH

Tema 2 Bunsr 4 4 Jlum. 10 4 Yo
WHPOPMAITNOHHBIX
TEXHOJIOTHH

Tewma 3 2 2 Jlum. 10 5 Yo,
WHucTpymenTapuii Tecr.
HHPOPMAINOHHBIX
TEXHOJIOTU I

Cemecmp 1 Pazoen 2 Ilpoepammmno-annapammnoe obecnevenue un@opmMayuoHublx mexHoL02utl

Tema 4 Pabota c 2 2 2/Un3 Jlum., 10 5 v.0.
CHCTEMHBIM JL.3
MPOTrPaMMHBIM
obecrieueHueM

Tema 5 10 10 2/Hn3 JIum., 10 5
Texnonorus J3
paboTEI ¢
TEKCTOBOM M
rpaduyeckoit
nHpopmanueit

Tema 6 NHTepHeT- 2 2 2/Hn3 Jlum., 15 5 I1cO
TEXHOJIOTUH JL3

Tema 7 10 10 2/Un3 Jlum., 15 5,65 K.P.
HNudopmannonHsie JL3 Tecr.
TEXHOJIOTUU

00pabOTKH JaHHBIX

Hroro: 4 - 24 28 2 8 - 2 0,35 80 33,65

Kypcosas pabora - - - - - - -

JK3aMeH - - - - - -

Bcero nmo 4 24 28 2 0,35 80 33,65 144
JAUCHHILIHHE
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@OopMBI CaMOCTOATENBHON pabOThl CTYACHTOB OINpeAeieHbl B MeToauYecKoM IMOCOOMH O
MPOBEJCHUIO J1a0OPAaTOPHBIX PabOT M OpraHU3aIMH CAMOCTOSITENILHON pabOoThl MO TUCIUILINHE
«npopmMaiioHHBIE TEXHOJOTHM» JJs CTYACHTOB HAlpaBIEHUS MOATOTOBKU IPOrPaMMBbI
OakanmaBpuata 38.03.01 DxoHOMMKa, HampaBieHHOCTh (mpodwib) mporpamMmbl «DUHAHCH U
KpEeaAUT.

CoxkpaiieHus, ucnoab3yemble B TeMaTnuecKkoM I1aHe U3y4eHus AUCUMILIMHBL, Tabauna 5.3

Tabmuma 5.3
Coxpaienne Bup pa6orsl
Jlur. PaboTa ¢ yueOHOW 1 HAYyYHOU JHUTEPaTypOr
JL.3. CaMocTOSITeIbHOE BBITIOJTHEHUE JTAOOPATOPHBIX 33aJaHUN
N.n. HNuTepakTuBHAS NEKIUS
Nn3 WNuTtepakTuBHOE 1a00OpaTOPHOE 3aHITHE
Tecr. TectupoBanue
IIcO [TpesenTanus ¢ oOcyxIeHUEM
K.P. KonTponbaas pabora
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VI. ®OHJl OHEHOYHbIX CPEACTB

®DoH/T OLICHOYHBIX CPEACTBA MO AUCIUIUIMHE «HbOpMaIIMOHHBIC TEXHOJIIOTHIY pa3paboTaH B
coorBercTBUM ¢ TpeboBanusmu Ilomoxenus «O ¢onme onenounsix cpencts B ®I'bOY BO
«PDY um. I'.B.IlnexanoBay. @oHA OIEHOYHBIX CPEACTB XpaHUTCA Ha  Kademape,
obecreunBaroeil MpernojaBanue JaHHON JUCITUTUIMHBI.

[Inanupyembie pe3ynbTaThl O0yYeHHUS CTYIEHTOB IO AucIuIuinHEe «MHpOpMamoHHbIS
TEXHOJIOTHM TipeacTaBieHsl B paznene |l «Conepxanue nporpaMmbl y4eOHON AUCIUTUTHHBD.

TunoBble KOHTPOJIBHBIE 3aMaHMs 1O aucHUIUIMHE «H(bOpMaIMOHHBIE TEXHOJIOTHN,
HEOOXOAUMBIE JJIsI OIICHKU 3HAHWM, YMEHHI, HABBIKOB U (UJIM) ONBITA JAESATEIHLHOCTH BKJIHOYAIOT
B ce0s:

1./IluarHocTuYeckoe TeCTHPOBAHHE BXOJAHOI0 KOHTPOJISI YPOBHSI TOATOTOBKH
o0yyammxcss WM YPOBHS NPo(ecCHOHAIBLHON MOATOTOBKU 00y4alouMXxcsi B mpouecce
HU3yYeHHsI CMEKHBIX U CIHIITHH

[IpumepbI TeCTOB /151 KOHTPOJISI 3HAHUH

1. DxoHOMUYECKast HHPOpPMAIIHS — 3TO ...

a) cBesleHUs1 00 00BEKTaX U SBICHUSX OKPYXKAIOIIEH cpe/ibl, UX MapaMeTpax, CBOUCTBAX U
COCTOSTHUH, KOTOPBIC YMEHBIIIAIOT UMEIOIIYIOCS O HUX CTENICHh HEONPEICIICHHOCTH, HEMOJIHOTHI
3HAHUH;

0) COBOKYITHOCTh CBEJICHUH, OTPAKAIONINX COIMATTLHO-IKOHOMHYECKHE TTPOIECCHI U CITYKAITIX
JUTS YIPaBIEHUS STUMHU MIPOLIECCAaMH M KOJUIEKTHUBAMH JIFOJIEH B MPOU3BOACTBEHHON U
HEIMPOU3BOJICTBEHHOU cdepe;

B) OTJENbHbIE (PAKThI, XapaKTEPU3YIOIINE OOBEKTHI, TPOIECCHI U SIBJICHUS B KOHKPETHOM
MPEeIMETHOM 00JIaCTH, a TAK)KE UX CBOWCTBA;

T') BBISIBJICHHBIE 3aKOHOMEPHOCTH B KOHKPETHOW MPeIMETHON 0071aCTH, MO3BOJISIFOIINE PEIIaTh
MOCTABJICHHBIC 33]1a4H,

1) IPOJTYKT B3aUMOJICHCTBUS JAaHHBIX U METOJIOB, PACCMOTPEHHBIN B KOHTEKCTE ITOTO
B3aUMO/JICHCTBUA.

2. CreneHb C)KaTUS apXUBHOTO (haiiia 3aBUCHT:
a) TOJBKO OT TUma (Qaiina;

0) TOJBKO OT IPOTPaMMBbI-apXUBATOPA;

B) OT THNa (aiilyia ¥ MporpaMMbI-apXuBaTOpPa;

I') OT IPOU3BOIUTENLHOCTH KOMITBIOTEPA,;

1) OT 00beMa OnepaTUBHOMN MaMsATH KOMITBIOTEPA.

3. H_ICJ'I‘-IKOM 110 KaKOﬁ KHOIIKC MO>XHO HpOI/ISBeCTI/I paBﬁI/IeHI/IC SAYCCK TaGJ’II/ILILI B
MicrosoftWord?

4 HH _
Q) o) ) bl By 1S

4. B siueiike D2 noxymenta MicrosoftExcel 3anmcana ¢popmyna =$E$2+F2. Kakoit Bug Oyzner
uMeTh Gpopmyna, eciu siueiiky D2 ckonupoBath B ssueiiky Al?

a) =$D§2+Cl

0) =SE$2+C2

B) =$E$2+Cl1

r) =$D$2+D1

n) =$E$2+F2

5. MexceTeBoii MPOTOKO - 3TO:
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a) COBOKYITHOCTB IIpaBUJI IICpCaavin TaHHbIX.

0) MoaeM.

B) cIlelalibHast IporpamMma, peoOpasyromias nepeaaBaeMble JaHHBIE.
T') YCIIOBUE, KOTOPOE MPOBEPSETCS MPU MOJTYUSHUN JAHHBIX 110 CETH.

2. TemaTnka KypcoBbIX padoT
CornacHo ydeOHOMY IuTaHy, mo gucHumuinHe «MH(DOpMaMOHHBIE TEXHOJIOTHH» HE
pelycMOTpEeHa KypcoBas padoTa.

3 Bonpochbl K 3K3aMeHy

Howmep

Bompoca IlepeyeHb BONPOCOB K IK3aMEHY

1. [TonsTre sxoHOMHUeckoi HHPopMari. OCHOBHBIE IIOKA3aTENIN KauecTBa
HSKOHOMHYECKOH HH(pOpMALIUY.

2. Buibl s5koHOMIYECKOH MHPOpMAITUN

3. OcHOBHBIE 3Tarbl HH)OpPMATH3AIKMH 00IIECTBA

4. Wudopmannonnsie pecypchl 1 HHPOPMAIIMOHHOE 0OIIECTBO.

5. VicTopus nosiBneHust ”HGOPMAIIMOHHBIX CHCTEM

6. IToHsATHE U CTPYKTYpa UHPOPMALIMOHHON CUCTEMBI

7. WNHdpopmalMoHHblE SKOHOMHYECKHE CHCTEMbI

8. OcCHOBHBIE CTIOCOOBI IPEACTABICHNSI HHPOPMALIMN U KOMaH] B KOMITBIOTEPE

9. Nudopmanus, cooOmieHus, CUrHaIbI, JaHHbIC

10. MoJenu 1 alNropuTMbI, UCTIOJIb3yeMbIe TIPU PEIIeHNH (PYHKIIMOHAIBHBIX 3a/1a4

11. TexHuueckoe, MaTeMaTHYECKOE M IPOrpaMMHOE obecrieueHrue HHHOpMaIiMOHHON
CHCTEMBI

12. HNHudopmanroHHoe, OpraHu3alMoOHHOE U ITpaBoBoe oOecreueHre nHPopMaMoHHON
CHCTEMBI

13. [Tonsitue nudopmaroHHoOM TexHONIOTHU. OCHOBHBIE ATAIbl PA3BUTHUS
MH(GOPMAIMOHHBIX TEXHOJIOTHH

14. Cocrapisonye HHPOPMAITMOHHON TEXHOJIOTUU

15. CrpykTypa ynpaBieHus: opraHu3aiyeld Ha OCHOBE MH()OPMAIIMOHHBIX TEXHOJIOTHIi

16. KBanuduxarys nepconana no ypoBHsM ynpasiieHUus ”HGOPMAITMOHHOMN TEXHOJIOTHEN

17. WHdopmanroHHas TeXHOJIOTHsI 00pabOTKH JaHHBIX.

18. WNudopmanonHas TEXHOJIOTHUS YIIPaBICHHUS.

19. WHdopmanoHHas TeXHOJIOTHsI aBTOMAaTH3AIMH Odrica

20. WHudopmanroHHas TEXHOJIOTHs MOIEPKKH IPUHSATHUS pEIICHHUH

21. WNudopmanionHasi TEXHOJIOTUS SIKCIEPTHBIX CUCTEM

22. OcHoBHbBIE OJIOKH MTEPCOHATBHOI0 KOMITBIOTEPA M UX Ha3HaueHue. BHyTpeHHue
YCTpOICTBa CUCTEMHOTO OJI0Ka

23. YcrpolicTBa BHYTPEHHEH U BHEIIHEW ITAMITH KOMIIBIOTEpA

24, YcTpoiicTBa BBOJIa M BBIBOJ]a MH(POPMAIIHH

25. KomnbroTepHble ceTH U UX Kiaccuukanus

26. Knaccudukanus nporpaMMHOro o0ecreyeHus..

217. CucreMHO€ ITporpaMMHOE oOecreyeHne

28. [IpuknagHoe MporpaMMHOE obecrieueHue

29. WHcTpyMeHTapuii TEXHOJIOTMHA TPOIPaMMHUPOBAHHUS

30. OcHoBHBIE 337249 HHGOPMAIIMOHHBIX TEXHOJIOTHI 1 HHGOpMAaIMOHHAst 0€30MMacCHOCTh

31. O06paboTka yrca0BOi HHOPMAIIH
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32.

MynbTUMEINITHBIE TEXHOJIOTHH 00pabOTKH U MpEACTaBICHUS HH()OPMAITUN

33. TexHonorus paboThl B Cpejie OnepanmoHHON cucteMbl cemeiictBa Windows.

34. TexHosorus paboThl B TEKCTOBOM Mporieccope MicrosoftWord.

35. Pabota co criuckamu B TeKcToBOM mnporeccope MicrosoftWord.

36. Pab6ora ¢ Tabnumamu B TekcToBOM mpoueccope MicrosoftWord

37. Pabora ¢ rpaduyeckumu 00beKTaMK B TEKCTOBOM Mporieccope MicrosoftWord.

38. BBox u dpopmaruposanue Gopmyi B TekctoBoM mporeccope MicrosoftWord.

39. BBon u penaktupoBanue ganHbix B MicrosoftExcel. KonmupoBanue, nepemenieHue,
CrelMabHasi BCTAaBKa

40. CpencTBa aBTOMaTH3aIlMU BBOJA TaHHBIX B TaOJIMYHOM mporieccope MicrosoftExcel.
Iledats noxymenTa B MicrosoftExcel

4]. Tuner nanaeix MicrosoftExcel. @opmaTupoBanue 10KyMeHTa

42. Beruncnenus B MicrosoftExcel. Pabota ¢ ¢opmyinamMu. AGCOTIOTHBIC U
OTHOCHTEJIbHBIC CCHUIKH, BIIMSIONIUE U 3aBUCUMBIC STYCHKU

43. Vcnonp30BaHue cTaHAapTHRIX QYHKIUH B TaOIU4YHOM mporieccope MicrosoftExcel

44, [TocTtpoenne auarpamm u rpaduKoB B TabauaHoM mporeccope MicrosoftExcel

45, Pabora co criuckamu: COpTUPOBKA, (PHIbTPAIHsI, TIOBEACHUE IIPOMEKYTOUHBIX
UTOTOB

46. Hcnonbs3oBanue paciiimpeHHOro GuibTpa B TabauaHOM mporeccope MicrosoftExcel

47. AHanu3 JaHHBIX C TOMOIIIbIO CBOJHBIX TAOJIMII.

48. Hcnonbs3oBanue HaICTPOEK B TaOMuHOM Tporieccope MicrosoftExcel

49, Texnouorust co3nanus npe3enranuii B cpeae MicrosoftPowerPoint

50. HNHTEepHEeT-TEXHOJIOTHH.

ol. TexHUYecKOe, MaTEMAaTHYECKOE U MTPOTrPAMMHOE O0ecTieueHue HHPOPMAITHOHHOM
CHCTEMBI

52. CrpykTypa yrnpaBieHus: OpraHu3almel Ha OCHOBE HH()OPMAITMOHHBIX TEXHOJIOTHIA

53. WNHudopmanroHHas TEXHOJIOTHs aBTOMAaTU3aUK odrca

54, ITonatue nHGOPMaIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT MM, HH(POPMAITMOHHBIX
CHICTEM, 3aJ1a4H, dTalbl Pa3BUTHUSI.

55. TexHonorus co6opa, XpaHeHus, epegadu, 0o0paboTKH U NpeAcTaBiIeHUs HHPOPMALIUU

56. WNudopmanroHHbie CUCTEMBI 1 HTHPOPMATMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH.

57. [Tpo6aembl HCoIb30BaHUS HH(POPMALIMOHHBIX TEXHOJIOTHH

58. JlokyMeHTaJIbHble HH(POPMALIMOHHbIE CUCTEMBI

59. CrnipaBouHO-TIpaBOBbIE MH(OPMALIMOHHBIE CHCTEMBI

60. Pone UT B pa3BUTHH SKOHOMHKH

61. ITporpammuoe oOecrieueHre HHPOPMAIIMOHHBIX TEXHOJIOTHNA YIIPABICHUS

62. ABToMaTu3upoBaHHOE pabouee MecTo. DYHKITUHN U XapaKTEPUCTHKA TIO BUIAM
JesTeIbHOCTH

63. [Ipumenenue nHMGOPMaLMOHHBIX TEXHOJIOTHI Ha pabdoueM MecTe MoJIb30BaTess,
aBTOMaTH3MPOBAHHOE paboyee MECTO, SJIEKTPOHHBIN oduc

64. TenexoMMyHHKAIIUU B YIIPABICHUECKOW ACATEITBHOCTH

65. OCHOBHBIE TOMOJIOTHH KOMIIBIOTEPHBIX CETEH

66. Vcnonb30BaHue COIMATIBHBIX CETEH

67. O6ocHOBaHMe pelIeHni 0 BEIOOPY ONTUMaIbHON KOHGUTYpallUy annapaTHo-
IPOrpaMMHOM MIaT(opMel

68. ABTOMaTH3UPOBAHHE TEXHOJOTHUECKUX MPOIIECCOB Ha MPEATIPHSITHN

69. Brenpenue cucrteM BUpTyaM3aIiuyd CEPBEPOB

70. OCHOBHBIE CETEBbIE CITY>KOBI IPEANPUATHS

71. OyHKIMU (HATOBBIX CEPBEPOB
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72.

Buenpenue cepepoB yrpaBieHus U 3amuThl HTepHET Tpaduka

73.

[Ipumenenne 00beAMHEHHBIX KOMMYHUKAIIMHM HAa TPEIIPUITUN

74.

IIpuMeHeHHnEe TEpMUHAIIBHBIX CEPBEPOB

75.

CoBpeMeHHas TeIIeKOMMYHHUKAIMOHHASI HHDPpaCTPyKTypa

76.

AHTHBHPYCHBIE IIPOTPAMMBI C Y4ETOM OCHOBHBIX TpeOOBaHUI HH()OPMAIHOHHOM
0€e30I1acHOCTH

77.

[IporpaMMHBbIe cpecTBa 3alIUTHl HH(OOPMALIUK C Y4€TOM HH(POPMAIIMOHHOM
0€30MaCHOCTH YKOHOMHYECKOT'0 CyObeKTa

78.

MeTtosl ipenynpexaeHust UHOOPMaIIMOHHO-KOMITBIOTEPHBIX YTPO3

79.

OcHoBHbIe TpeOOBaHUS MH(DOPMAIIMOHHON O€30MaCHOCTH UH()OPMAITMOHHBIX
TEXHOJIOTUH.

80.

TexHoD0rMK UCTIONB30BaHUS cepBepa: TEXHOIOTHs (ailii-cepBepa U apXUTEKTypa
KJIMEHT-CepBep

HpaKTI/IquKI/IC 3aIaHUA K 3K3aMCHY

3amaya 1. Co3nath cBoaHy0 Tabauiy B Excel (ITpogaka ObITOBOV TEXHUKH) BBIBOSIIYIO
11 Kaxioro Toapa (10 enuHuI) CpeiHIO0 LIeHY U cyMMapHoe koiaudecTBo. Co3aats 2
rpynnsl gaHHbIX: U1t 2015 u 2016 rogos (IIpoBectu rpynnupoBKy 10 rojgam)

Co3aatk CBOJHYIO TaOJIHIy, BEIBOSILYIO Ul KaX/10T0 ToBapa cpenHioro 1eny ¢ H/C .
Co3zpatp rpymibl JaHHbIX 11 Kaxjaoro [Iponasma (10 mr).

3anaua 2. PaccuntaTh MUHUMAaJIBHBIN OKJIAJ COTPYAHUKOB PA3JIMYHBIX OTAEIOB IO
Kaxaoi nomkHocty (10uenoBex). CocTaBUTh CBOAHYIO TaOJIUITy TaK, YTOOBI OHA
otoOpakasia TpedyeMyto HHPOPMALIUIO MO KAXKIOMY YPOBHIO 00pa30BaHUs COTPYHHKA.
Ha ocHoBe cBOJIHOM TaOuuIIbI CO3/1aTh JIMHEHYATYIO AMArpaMMy C TPYIITUPOBKOM.
OtdunpTpoBaTh HHPOPMALIUIO IO COTPYAHUKAM AJIMUHUCTpanus U byxranrepus,
MMEIOIIUM BBICIIEe 00pa30BaHue

[MToctpouts B Excel rpaduk ¢hyHKIMH, 3a1aHHBINA CUCTEMO ypaBHEHHIA
MyCTb laHa CMCTEMA YPABHEHHIA

x2—b, x=<1

flx)= {[:\’m—a)a, 1

TpedyeTca Ha OTpe3ke [-1; 4] NOCTPOMTE TPACINK dYHKLIWA T(x). MAPaMeTPLl 8 = 5 W b = 2 HEOGX0AUMO 33aTk B
OTAEMEHBIX AYEKaX.

Paccunrate exemecsunbie BelIaThl o kpeauty B 600000 p., 800000 p., 1200000 p. I1pn
ctaBke 18% ro1oBeIX co cpokom noramenus 1,2,3, 4 roga npu ycliOBUM, YTO BBIMJIATHI
MIPOM3BOISITCS B HAYAJIe KaXJ0T0 Mecsia

Omnpenenutpb, Ha KaKOW CPOK MOXHO MONy4nuTh KpeauT B $8000 mox 16% rogoBsix, eciu
€)KETrOJIHbIC BHITIATHI 110 KPEIUTY B KOHIIE KaK0r0 roja Oyayt coctasisats $1500

3anucath apudMeTHIecKue BeIpakeHHs B cTpoke popmyn B Excel:
IX|° + tg 3x

\/ln2x+ 1+ 3%
sin3§ + cos x2- 23/cos3x

7/

TaOynupoBanue GyHKIMY Ha 3aJAHHOM OTPE3KE C 3aJJaHHBIM I1aroM
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Tpebyercs nporabyaupoBars GyHKIHO y = y(X) Ha otpeske [0;11] ¢ mmarom h = 1,0.
OyHKIMS Y = y(X) UMEET CIAEAYIOUINI BU:

x+2 ecmux<3

y= +1, eciu 3 <x<6
1, ecnu 6 <x <9
x, eciu x>9

Permth crcreMy JIMHEHHBIX anreOpanyeckux ypaBHenuii B Excel
x-1, ecnu x<I x+1, eciu x<I
x, eciu 1<x<2 x+2, ecru 1<x<2
y= x+2, eciu 2<x<6 y=2, eciu 2<x<4
4, eciu x>6 X, eciu x>4

[TocTpoenue rpadukoB IBHKEHUSI I CKOPOCTH TOYKH

Tpebyercst mocTpouTh rpadvK IBHKEHHS TOYKH, 33IaHHOTO QYHKIIHEH

s(t) = t3-10t°+ 27t -18,

U TpaduK CKOPOCTH ATOM TOUKH, 33JaHHON (yHKIHEH

v(t) = s'(t) = 3t% - 20t + 27

Jlist mocTpoeHus TpaguKoB TpedyeTcs:

B stueiiku Al, B1 u D1 BBoauM 3aronoBku, cooTBeTcTBeHHO "Bpems", "Paccrosaue" u
"CkopocTp".

10

Coznate Tabnuiy B Excel ¢ ucrnonp3oBaHreM MateMaTHIeCKUX (DyHKIIHIA, KOTOpast
paccuuThIBaeT 3HaueHUs QyHKIMK Y=SiN(2x/ 3)*c0s(X/2) Ha uHTEpBase 3HAYCHUH X OT -
9 no +29 c marom 0,1, BeIYKCIsSET MAKCUMAJIBHOE U MUHUMAJIbHOE 3HAYEHUS (PYHKIIMH Ha
JTaHHOM MHTEpBajie 00JaCTH ONPEICIICHNUS,  TAKKE CTPOUT IPaduK TaHHON QYHKIHMH.

11

Co3znate Tabnuity B Excel, koTopast popMupyet BeOMOCTb Ha BBIILIATY 3apILIATHI C
IIPOrPECCUBHOM MIKAJION MMO0X0HOTO HajOora.

ITycTh HanOT HCUYMCISAETCS IO MPOTPECCUBHOM HIKaJe CISYIOIIUM 00pa3oM: ¢ 3apIiaThl,
He nipesbimaronieit 1000 py6., manor cocrapiser 12%, a ¢ 4acTu 3apIuiaThl,
npesbimatomieit 1000 py6., B3pickuBaercs Hasor 20% OT 3TOH 4acTH.

12

Co3nath Tabnuiry yvera npojaax MmopoxkeHoro B Excel (yka3ats Mapky, KOJIUYIECTBO,
LIEHY), B KOTOPOH BBINOJIHAETCS MOACUYET PE3YJIHTATOB MPOAAXK MOPOKEHOTO 110
KBapTajaM U UTOTH MPOJax 3a TOJ.

[TocTpoiiTe quarpamMmmy, 0TOOpaXKaroOIIyI0 COCTOSTHIE MPOAAXK MOPOKEHOTO Pa3HBIX
COPTOB 3a NEpPBbIM KBapTAaJL.

13

CocraBbTe TabIUIy pacupeaeneH s JTUBUIECHA0B (BBIIIATHI 10X0/10B aKIIMOHEpaM I10
uTOraM paboThl) B aKIIMOHEPHOM OOIIIECTBE B COOTBETCTBUU C KOJMYECTBOM aKIUi
Ka)KJI0T0 aKIIMOHEPa. ONPEAETUTh UCXOIHbIE JaHHBIE 33Jaul: BETUYUHY pacipeaensieMon
CYMMBI JToxofa (4ucio), haMuin paboTHHUKOB (TEKCT), KOIMYECTBO aKIUK y KasKI0TO
aKIoHepa (1eaoe uyucio). B kauecTBe pacCUMTHIBAEMbIX JaHHBIX B Ta0uuIe Oyaer
CYMMapHO€ 3HaYEHHUE YUCIIa BCEX aKLUH (YUCII0) U CyMMa BBIIUIATHI KAXKIOMY aKIIMOHEDPY

(ancno).
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14

Co3naTp TabnuIry, MOKa3aHHYIO Ha PUCYHKE.

A |B | C | D E
1 BbinoJsiHeHMe IJIAHA NPeNIPUSATUSMHU 00J1ACTH
2 Cpenneromona CpestHeCTHCouHo [MpousBoaCTBO
HauMeHOBaHH | 5 CTOMMOCTD JRNS MpoayKuuu 3a | BeimonneHu
e OCHOBHBIX OTYETHBIH e miana (B
TPEATPUATHS thoum0B pa?om}(v)umx 3a TIepros MPOLIEHTAX)
OTYETHBIH TIEPHO]T
(mitH. py6.) (MiH. py0.)
3 Asuanpudop 3,0 360 3,2 103,1
4 CTeKI103aBoq 7,0 380 9,6 120,0
5 MenrexHuka 2,0 220 1,5 109,5
6 ABTONPOBOX 3,9 460 4,2 104,5
7 Temm-ABua 3,3 395 6,4 104,8
8 [Tpubopo- 2,8 280 2,8 108,1
CTPOUTENbHBIN
3aBOJl
9 ABTOHOpMAJTb 6,5 580 9,4 94,3
10 Boiinounas 6,6 200 11,9 125,0
11 | MammHo- 2,0 270 2,5 101,4
CTPOUTENbHBIN
3aBOJ
12 | Jlermam 4,7 340 3,5 102,4
13 HUTOI'O: 41,8 3485 55

ANTOopUTM BBITIOJIHEHUS 3a/1aHUs.

[ToncunTarh UTOTOBBIE JAHHBIE IO CTOJIOIAM, UCIIOIB3YSI KOMaHly ABTOCYyMMA.
PaccoptupoBatrhk npeanpusTHs 110 pa3HbIM BUAAM ITOKa3aTenen

PaccoprupoBats npennpustus 1o andaButy

ITpoBecTr COPTUPOBKY MO BO3PACTAHUIO U YOBIBAHUIO

15 | 3adanue. Co3nath mabIOH /7S 3aMOJTHEHUS 3JIEKTPOHHON TaOIMIIbI, TOKa3aHHbIM Ha
PUCYHKE.
AlB [ C |ID  |E F G H
1 | BegomocTh Bbiaun 3apaGoTHOM MJIATHI
2 | V| @amunusn Aneaps Hmozo
3 | 1 | lBaHoB
4 | 2 | IlerpoB
5 CunopoB
6 I'nyxoB
7 lankun
8 CMUpHOB
9 IlNopmikos
10 ABJieeB
11 Cymma:
AJITOPUTM BBITIOJTHEHUS 3aJJaHHUS.
3anoIHUTD Ta6J'II/II_[y C IIOMOLIBIO OIICpanuu ABTO3aI10JIHEHHE
1. Paccuutats cymMmmy Mmoczo, nomydeHHYIO KaXXIbIM PAOOTHHKOM 32 MATh MECSIICB
2. Paccunrare CyMMmy, MOy4EHHYIO BCEMH PA0OTHUKAMU 32 KaXKIbIi MECSIII
16 | 3aoanue Co3nath 1 3aOTHUTH TAOIMILY pacuéTa JOXO00B, OKA3aHHYIO Ha PUCYHKE.

A B | C |[D [E
1 Pacnpenenenne noxonos B 3aBucumoctu ot KTY
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2 | Obwuii 00x00 10000

3 Damunun Bpemsa, | Keanuguxayuonn KTY Cymma Kk
y il pazpao evloaue

4 | Corpynauk 1 5 10

5 10 12

6 12 18

7 8 5

8 15 10

9 7 8

1 20 9

0

1 10 6

1

1 8 15

2

1 16 10

3

1 Hmozo

4

AJlZOpMI’I’ZM BbINOIHEHUS 3A0AHUSL.

3anonnumo epagy ©amunus snavenusimu Compyonuxl+10, ucnonv3ys onepayuro

Aemo3zanonnenue.
Paccuumamy epagy KTV kax npoussedenue epemenu, 3ampaieHHo2o compyoHuKom, Ha
€20 KeANUDUKAYUOHHBIL PA3PSIO
[Toacuurars 3Hayenue Mtoro ¢ moMmornipio onepauu ABTOCyMMa

17

C03I[aTI> " 3aIll10JIHUTD T8.6J'II/II_Iy pacqéTa CTOUMOCTH, ITOKA3aHHYIO Ha pPUCYHKE.

A B | C D | E
1 CTonMoCTh NPOrpaMMHOro odecnevyeHust
2 Croumoct | Croumocts, | CToumoct JoJss B o01eit

HaumenoBanue
b, $ p- b, EBpo croumoctu, %

3 | OC Windows 18
4 | TTaker MS Office 32
5 | Penakrop Corel 15

Draw
6 | I'paduueckwuii 22

yckopurens 3D
7 | Byxranrepus 1C 50
8 | AutuBupyc DR Web 20
9 Hroro 157
1 | Kypc BamoTsl (k 28 35
0 | py6uro0)

AHFOpI/ITM BBITIOJTHCHHUA 3aJaHU.

1. 3amucartb HNCXOOHBIC TCKCTOBBIC M YHMCJIOBBIC JAHHBIC.

2. Paccumnrats rpady CTOMMOCTB, P., HCIIONB3YSI KYpC J0JUIapa Kak abCOFOTHBIN

anpec.

3. Paccuurarts rpady Cronmocts, EBpo, ncnomnp3ys Kype poiiapa u Kype EBpo kak
abCOIOTHBIE aJipeca.
4. Paccuunrats rpady [ons B 00111€# CTOUMOCTH, UCTIONIB3YSI HTOTOBYIO CTOMMOCT®,
p. Kak aOCOJIOTHBIH ajpec.

o

ITpeoOpazoBath unciaoBbie 3Ha4UeHHS B Tpade J{omst B o01ieit CTOoMMOCTH B
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MIPOLICHTHBIC 3HAYCHHUS:
BriaenuTh 4nciIoBbIe 3HAYCHUS ITOU Tpadbl.
[énkayTh 10 KHOMKE [IporieHTHBIN GopMmar.
Y CTaHOBHUTH OTOOpaKEHHE MPOIICHTOB C OAHUM JECITHYHBIM 3HAKOM, UCIIONB3Ys KHOTIKU
VYBenuuuTh Wi Y MEHBLIUTh PA3PSAHOCTb.

18

CO3I[aTI> M 3aI10JIHUTD Ta6n1/1uy Impoaax, MOKa3aHHYI0 Ha pUCYHKC.

A B | C |D | E
1 IIpona:ka aBromo0uiieii BA3
2 Mopaean KBapran | KBapran 2 | Kpapran3 | Ksaprana 4

1

3| BA32101 3130 3020 2910 2800
4 | BA32102 2480 2100 1720 1340
5 | BA32103 1760 1760 1760 1760
6 | BA32104 1040 1040 1040 1040
7| BA32105 320 320 320 320
8 | BA3 2106 4200 4150 4100 4050
9| BA32107 6215 6150 6085 6020
1| BA32108 8230 8150 8070 7990
0
1| BA32109 10245 10150 10055 9960
1
1| BA32110 12260 12150 12040 11930
2
1| BA32I111 14275 14150 14025 13900
3

ANTOPUTM BBITIOJHEHUS 3a/IaHHSL.
1. 3amucarb UCXO/AHBIE 3HAYEHUS TAOJIHUIIB], YKa3aHHbBIE HA PUCYHKE.
2. 3amonuuTk rpady Monens 3HadennsmMu BA32101+2111, ucnions3ys onepanuio
ABTO3arnonHeHue.
3. ToctpouTs muarpamMMy o BceM MpoJiakaM BCEX aBTOMOOMIIEH

19

CocraButh kaneHaapb Ha 2016 rox ¢ momoripko nporpammsl Excel

20

Co3mars makat «[Ipeumyriectsa pabotsl B MS Word» (ucmons3osats MS Word),
CoAEpKAIIMIM:
1. TI'padpuueckre npUMHUTHBBI
2. Hanmumcn
3. OObekThl SmartArt
4. PucyHku
5. O0bexTer WordArt

21

[ToAroTOBUTH 3JEKTPOHHBIN KiacCHbIM xkypHan B MS Excel , Bkitodaromuii cBeieHus mo
onHOMY Iipeamety. [IpenycMoTpeTs 5 o1ieHOK B UeTBEpTH, CpeHue 0asuibl 3a 4 YeTBEPTH
u 3a rof s 10 yueHuKoB, cpelHui O6aul Kjlacca 3a 4eTBEPTH U 3a roJl (CM. PUCYHOK
HUXKE), IPU ITOM:

pacuer cpeJHUX 0aJIOB 3a YETBEPTH U 3a I'0Jl OCYLIECTBIATH CTPOro 1o Gpopmysnam!

BBOJI OLIEHOK OCYIIECTBIIATh Pa3IMYHbIMU CIIOCOOAMMU:

° MTyTeM HEMOCPEJACTBCHHOTO BBOIA YUCEIT B TUCHKY.

) ¢ momombsio Gyakuuu CITHUC()

=OKPYTJI(CITUHUC() *3+2;0)

3aIUTUTh BECh JIUCT OT PEAAKTUPOBAHUS, OCTABUB JUAIA30HbBI OIICHOK HE3aIIHICHHBIMH.
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3aroHUTh KJIACCHBIH KYPHAJ 110 TPEM MPEIMETaM, BHITIOJTHHB KOMTUPOBAHHUE TaOIHIIBI HA
JIuct2, Jluct3. U3MEHUTh UMEHA JTUCTOB B COOTBETCTBUU C MPEIMETAMU.

J1J1s1 5IEKTPOHHOTO KJIACCHOTO JKypHAJIA TIOJYYUTh HTOTOBYIO TAOJIHILY IO MPEeIMeTaM
IS Kitacca. Tabnuia JomKHa coiepKaTh HHGOPMAIUIO O CPETHUX Oauiax Kiacca 3a
YEeTBEPTH, 3a O]l 0 BceM npenmeram. Tadumiy pasmectuTh Ha Jlucte 5.

22

C nomorukto nporpammuoro cpencrea Word pazpaboratbs MOJEb PEKJIAMHOTO JIUCTA
(bUPMBI, OCYIIECTBIIAIONIEH KyphePCKHE YCIYTH ¢ TAOJIUIEH CBECHUI 00 OTAEIeHUIX
(UPMBI B IISATH pa3IMYHBIX TOPOAax

23

C momorikio mporpammuoro cpeactsa Word paspabotaTh MOIeIb PEKJIAMHOTO JIUCTA
KOHJUTEPCKOTO KOMOMHATA C Ta0JIUIIeH ONTOBBIX IICH HA MSATh BUIOB TOBapa B
3aBHCHUMOCTH OT 00beMa 3aKyNKH

24

3amanue OtdopMaTHpyiTe HUKECISAYIOMUN TEKCT

dopmaTUpOBaHHE TEKCTA UTPAET BAXKHYIO POJIb B 0(OPMIICHUH TOKYMEHTA, TIO3BOJISIET
clieNiaTh MaTepUalt JOCTYIHEE, OH TOpa3JIo Jy4Ille yCBAUBACTCS.

[TpaBubHO 0HOPMHUTH TEKCT — 3TO HACTOSAIIEE UCKYCCTBO. He Tak-To JIerko HaaIeKaIuM
00pa3oM pa3OKMTh TEKCT Ha pa3/eiibl, IPAMOTHO O()OPMHUTH 3ar0JIOBKH, 4 TAK:KE OCHOBHOE
COJIepKaHUE JIOKYMEHTA.

[TocpeactBOM GOpMATHPOBAHHKS BbI CMOYKETE TOTHOCTHIO HCKIIFOUUTD 3alMCh OT PYKH B
JIOKyMeHTe, Tak kak Microsoft Word no3Bosisier HabupaTh TEKCThI JTFO00# CII0KHOCTH.
[TpumMepoM MOTYT OBITh Pa3IMIHOTO BUAA (OPMYJIBL:

CO2 , H2S04 unu (a+b)3=a3+3a2b+3ab2+b3

25

3anucaTth apu()METHIESCKUE BhIpaKeHUs B cTpoke hopmyi B Excel:
IX|° + tg 3x

\/ln2x+ 1+ 3%
sin3§ + cos x2- 23/c0s3x

26

C momoIiipio mporpammbl EXcel BBIONTHUTS:

TabynupoBaHue QYHKIMH Ha 33JaHHOM OTPE3KE C 3aJJaHHBIM [IarOM

Tpebyetcs npotabynupoBats GyHKIHIO y = y(X) Ha oTpe3ke [0;11] ¢ marom h =1,0.
OyHKIMS Y = y(X) UMEET CIAeAYIOUINI BU:

x+2 ecmux<3

y = +1, ecmu3<x<6
1, ecnu 6 <x <9
x, ecau x>9

27

CocraButh Tabmuiy B EXCel, koTopas mo3BossieT aBTOMaTH3NPOBAHO COCTABHUTH
BEJIOMOCTh Ha HaYHCIIEHUE TIPEMUU PAOOUNM.

JIBe Opuraasl pabounx U3roTOBISIET AeTainu Tpex BUIoB (A, B, C). CToumocTs ogHOM
neranu Buga A - 10 USD, Buna B - 20 USD, Buna C - 15 USD. Kaxnsrii pabounii
MMPOM3BOIUT €T OJHOTO BHaa. O01iee KomuecTBo paboTHUKOB 12-14 ver.
Cuutarh, YTO HAUUCIICHUE TPEMHH MPOUCXOAUT TIO CIECIYIOMIEMY MPUHIIUITY: PEMUS
HAYMCISAETCs, €CIIM U3TOTOBIIEHO JeTanel Ha cymmy Oosbiie 2000 USD B pasmepe 10%
OT 3TOI cyMMBI U1 pabouux nepBoit Opuraasl u 12% s pabounx BTOpOi OpHUraabl.
Kaxknast crpoka Tabymisl 00s13aTeIbHO COIEPIKUT CIASAYIONIYIO
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nHpopMaIuo:
®UO; nazpanue (HoMep) OpHUrajbl; BUJ I€TAIN; KOJIHMYECTBO JETaNICH, H3TOTOBICHHBIX
pabourM; CTOMMOCTb JeTajieil; pa3Mep NpeMuH.

Pa3mep npemun 1OmKEeH OBITH BBIPaXEH B PyOIsX.

N3meHeHnre CTOMMOCTH KaKI0M JeTalId, H3MEHEHHE Kypca JIoJuiapa, ¥ IepeBo/I
paboTHHKA B IPYT'yI0 OpUragy aBTOMaTHUYECKH BEIET K M3MEHEHHIO BCEX PacUueTOB.
[TogcunTath OOIIYI0 CYMMY IPEMHUH U CYMMY IIPEMHMI 110 KaXKJI0H Opuraae

28 C nomorsio mporpaMmel EXCel pacuuTarh exeMecsdHbIe BBIILIATHI 10 KPEAUTY B
- 600000 p.,
- 800000 p.,
- 1200000 p.
[Ipu ctaBke 18% romoBeix co cpokom noraimenus 1,2,3, 4 rona npu ycioBuu, 4To
BBITJIATHI IIPOU3BOAATCA B HAYAJIC KAXA0I'0 MCCALla
29
CocraBbTe TaOIUIy pactpeesieHus TUBUICH IOB (BBIIIATHI JI0X0/I0B aKIIHOHEPaM 10
uTroram pa6OTI>I) B AKIITHMOHCPHOM 06H.[€CTBC B COOTBETCTBHHU C KOJITMYECCTBOM aKHI/Iﬁ
KakJI0TO akiroHepa. Benmnunna pacnpenensemoro goxonaa - 20000.
A B C
1 |PacmpenencHue AUBHICHIOB B aKI[MOHEPHOM OOIIIECTBE
2 |Cymma 10xX070B
3 damumsa KonuuectBo akimii Brmmiara
4  |VBaHOB 5
5 |Ilerpos 6
6 Cugnopos 8
7 Koctun 4
8 |Uroro
Beenute B siueiiky C4 popmyiy pacyera oiuiatel =$B$2/$B$8*B4. (Boimara kaxaomy
AKIMMOHCPY paBHA YaCTHOMY OT Bcel CYMMBI JOXOJ0B aKIIUOHECPHOT'O O6H_ICCTB8. u
KOJIMYECTBA BCEX aKIUi, yMHOKEHHOMY Ha KOJIMYECTBO aKIIMil TAaHHOTO aKI[MOHEPA. )
[TocTpoiiTe quarpammy, 0TOOpaXKaroIlyo JTOJII0 BBIIJIAT KaX/I0MY aKI[MOHEPY OT o01Iei
CYMMBI JI0XO0JI0B
30 | Co3nath u 3amoaHUTH TabMIly pacu€ra croumoctu B EXCel, moka3anHyro Ha pucyHKe.
A B | C | D | E
1 | CrouMocCTh IPOrPaMMHOTO OOeCTIeUeHUS
2 Crommoct | Croumocts, | Crommoct | Jlons B oOmiei
Haunmenosanue o
b, $ p. b, EBpO cToumocty, %
3 | OC Windows 18
4 | Tlaker MS Office 32
5 | Pemakrop Corel 15
Draw
6 | I'paduyeckuii 22
yckopurenb 3D
7 | Byxranrepus 1C 50
8 | Autusupyc DR Web | 20
9 | Uroro 157
1 | Kypc BamoTsl (k 28 35
0 | pyOuro)
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AHFOpI/ITM BBITIOJTHCHHUA 3a1aHUs.

=

3anucaTh UCXOHBIE TEKCTOBBIE U YUCIIOBBIE JaHHBIE.
2. Paccuutath rpady CTOUMOCTS, p., UCTIOIB3YsI KypC J0JuIapa Kak abCOIOTHBIN
azapec.
3. Paccuurats rpady Croumocts, EBpo, ncnomns3ys Kype pomiapa u Kype EBpo kak
abCcoIOTHBIE ajipeca.
4. Paccuurath rpady [omns B 001eit cTouMocTH, HCIIONB3Ys UTOrOBYI0 CTOMMOCTS,
p. Kak abCONIOTHBIN ajipec.
5. IIpeoGpaszoBarh uucioBbie 3HaueHus B rpade Jomns B 00IIeli CTOMMOCTH B
MIPOLICHTHBIC 3HAYEHHUS:
BriaenuTh 4nciIoBbie 3HAYCHUS ITOU Tpadbl.

[énkayTh 10 KHOMKE [IporieHTHBIN GopMmar.
VYcranoBUTh 0TOOpaKEHUE TIPOLIEHTOB C OJHUM JIECATUYHBIM 3HAKOM, UCTIOJIb3Ysl KHOIIKU
YBeNUUUTh UK Y MEHBIIUTD Pa3ps,AHOCTD.

31

Co3natb ¢ nmomoimibio Excel Tabmuiry, KoTopas mo3BoJIsieT COCTaBUTh BEAOMOCTh Ha
npuobperenue nepcoHanbHbIx kKomnbroTepos (I1K) mis HekoToporo xonaauHra.
XonauHr - 00beqUHEHNE HeCKONIBKHUX GupM (12-14). Bynem monararts, 4T0 OH MOXKET
BKJIFOYATh (DUPMBI IBYX BHJIOB: POCCUIICKHE U COBMECTHBIE.
Cuutatb, 9T0 BhuuciaeHue crouMocTd [1K mporcxoaut ciemyromumM oopa3om.
bazoBas croumocts komnbroTepa — 30 T.p. M MOXKET MEHATHCSL.
Poccuiickue npeanpuaTus miaTsaT 6a30ByI0 CTOMMOCTb IITFOC HAJIOT Ha 100aBICHHYIO
ctroumocts (HIIC) 20%.
Kaxnas ¢pupma nmokymaer HeCKOIbKO KOMITbIOTEpoB (0T 1 10 20 mit.).
Kaxnas ¢pupma nmeeT npaBo Ha CKMJIKY B 3aBUCHMOCTH OT UTOTOBOH CyMMbl. [Ipn
MTOKYTIKE:
- J10 5 KOMITBIOTEPOB - HET CKUJIKH;
- 0T 6 1o 10 - ckunka 5%:;
- or 1l mo 15 - ckunka 10%;
- cBole 15 - ckuaka 15%.

[Tpumep »5K3aMeHallMOHHOro Owuiera mno aucuuiuinHe «MHMOPMAIMOHHBIE TEXHOJIOTHI
npescranieH B [Ipuioxxenun 5 k paboueit nporpamme TUCHUIUIMHBL.

4 TunoBble 3a1aHUsI K J1a60PATOPHBIM (CEMHMHAPCKHM) 3aHATHSIM

Bonpocsl 115 onpoca

wn

S

© o~

[TyTh k uHpOpMaOHHOMY 0011ecTBY. CyIIHOCTD U LENU Ipoliecca UHPOpMaTU3aIIH.
[TpaBoBast 3amuTa MPOrPaMMHBIX TIPOTYKTOB.

Kakum o0pazom mnpeojoneBaercs MmpoOieMa HECOBMECTUMOCTH HMHTEp(eicoB B
KOMITHIOTEPHBIX CETSIX

Posib aBTOMaTH3MpPOBAHHBIX MH(OPMAIIMOHHBIX CHCTEM B COBPEMEHHOM oOO0IIecTBe (Ha
npuMepax)

Knaccugukanus nporpaMMHoOro odecredyeHus

[Tonstue makera mpukiaaaneix nporpamm (ITIIT). Knaccudukamus u XapakrepucTuka
[TITII.

[Tonsitue nadopmarnmonHoit rexuonoruu (MT).

UT obpaboTku naHHbIX B opranuzanuu. Kommonentst UT.

[TonsiTHe aBTOMAaTU3MPOBAaHHAS WH(POPMAIIMOHHAS CHCTEMa U UX (DYHKIIHH.

Haznauenue u ocHoBHBIE QyHKIIMH oniepaiioHHbIX cucteM (OC).
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11. JlokanbpHbIE CETH, IPUHITUIIBI ICUCTBUS U CO3TaHUS

12. XapaKTepHCTUKU CETEBBIX apXUTEKTYP

13.  OcHOBHBIEC BHJIBI TEXHOJIIOTUN MYJIbTUMEINA.

14. Tlonsarue (aityioBON CUCTEMBI.

15. OOmue cBeneHUs 0 KOMaHIaX U UX KJIacCU(UKAITHUI.

16. Bwuabl KOMOBIOTEPHBIX CETEH M UX Ha3HAUYEHUE.

17. Kak opranu3oBaHbl CHCTEMbl HHPOPMALIMOHHOTO MOKCKa B ceTu MHTepHeT.

18. OcHoBHble TexHONOTUN UHTEpHET

19. CrangapTHble IpOTOKOIBI IHTEpHET

20. HHaTepHer kak riiobanpHas HHGOPMAIIMOHHAS CHCTEMA.

21. CnocoObl opranu3anuu rnepeaadn napopmanuu B MHTEpHET.

22. Kiaccudukamnus nHGOPMAIIMOHHBIX PECYPCOB.

23.  OcHoOBHBIC 010KH U TpeOOBaHMS HHPOPMAIIMOHHBIX PECYPCOB

24.  BapuaHTBI pealn3anny JIOKAIbHOW BEIYUCIUTEILHON CETH.

25.  HudopmalroHHbIE IPOLIECCH B YIPABIECHUN OpraHU3aIie

26. Meroauueckue ocHoBbI coznanus IC u UT B ynpaBneHun opranuzanuei

27. Hudopmanmonnoe obecneuenne UT u UC ynpaBienus opranuzanuei

28.  Texumueckoe u nporpammuoe odecneuenue UT u UC ynpasnenust opranuzaiueit

29. HudopmalmoHHbIe TEXHOJIOTHU B CUCTEMaX YIpaBlIeHUS

30. 3amura napopmanuu B UC u UT ynpasnenus opranusanme

31. HudopmManHOHHBIE MPOIECCHI B YIPABICHUN OpraHU3aIlen

32. llonarne nHPOPMALMOHHBIX CUCTEM U WH(POPMAIIMOHHBIX TEXHOJIOTHI B YIIPABICHUH, X
POJIb HA COBPEMEHHOM 3Tarle Pa3BUTHUSI PHIHOYHBIX OTHOIICHUH.

33. Krnaccudukanms wHPOPMANIMOHHBIX CHUCTEM  YIpABICHUS W WHGPOPMAIMOHHBIX
TEXHOJIOTHUM.

34. 3nauenne WH(POPMAIMOHHBIX CHCTEM W HH(OPMAIIMOHHBIX TEXHOJOTHHA B CTpaTeTUH
pa3BUTHSL OpraHU3aLUI pa3IMYHOro THIIA.

35. Pomp wHpOpMAMOHHOW CpeApl © OpraHuW3aluu  HHOOPMAIMOHHBIX CBSI3eH B
KOPITOPAaTUBHBIX CHCTEMax YIpPaBICHMUS.

36. Posp mHpOpMAIIMOHHOW TEXHOJOTMH B (OPMUPOBAHHH YMPABICHUECKUX DPEUICHUH Ha
Pa3IMYHBIX YPOBHAX YINPABJICHUS B OPraHU3AIMIX Pa3IMYHOrO THIIA.

5 TunoBble 3aJaHUA K naﬁopaTopm,lM 3aHATUAM

IIpumep 3axanus

1. Wcnons3ys cpeactBa MicrosoftExcel, mocTpoiiTe cinenyromnryro Tabnuiry:

BegomocTh pacyera cTOMMOCTH NPOAYKLIMH € Y4eTOM CKUAKH

= —~

a o 6 O ~ o)

z g = 2 > S = B~
S 2 : 5 - : 22 | £
= Q [ = = 2 Q X
g g g i 8 < ﬁ = o & o O o
=S o K K o) ~ % ) 2z ¢
T = s o =) < s s A o A
o 5 & S = = NN S e egE
: g - < : 5 ) S|k

o = O >
202 MouuTop 5 12,00

201 Knasuarypa 25 0,70

403 MbIb 30 0,55

105 IIpunrep 2 10,00

88




| 204 | Crarep | 1 | 250 |

2.  Jlnsa momydeHust 3HaueHuit rpad 5, 7, 8 HCHONIB3yHTE pacdeTHbIe (HOPMYJIbl. 3HAUEHUS B

rpade 6 paccuurtaiiTe, UCXOJ U3 TOTO, YTO MPOIEHT CKUIKMA HAa3HAYAETCS] B 3aBUCHMOCTH

OT CyMMBI B Tpade 5: eciiu cymma npesbimaer 10 Teic. pyd, TO yCTaHaBIMBAETCs CKUIKA B

pasmepe 5% OT CyMMBI, B IPOTUBHOM ClTydae CKHIKU HeT (ucroinb3yite pyHkuuto Ecnn).

C noMoI1bI0 COOTBETCTBYIOLIEH (DYHKIMM ONpeAenuTe MaKCUMalbHOE 3HaUeHue rpadsl 8.

4.  Bpmonuute odopmieHue TaOMUIBl, WCHOJB3YsS JIMHUM PA3HOH TOJIIMHBI, 3aJUBKY M
pasJIn4HbIe apaMeTpsl HpudTa.

5. Ilo mamneiM rpad 2, 5, 8§ moctpoiiTe Ha TOM € JHCTE OOBEMHYIO THCTOTPAMMY C
JIETeH 101, Ha3BaHUSAMU OCEH U 3ar0JIOBKOM.

6.  BommonnuTe hopmMaTupoBaHUE JUArpaMMBbl HAa CBOE YCMOTpPEHHE.

7.  BBenute B BEpXHUH KOJOHTHUTYJI CBOIO (DaMMIINIO, UMsI, OTYECTBO, IPYIITY U UM (aiina.

8.  BrImomHHTE NMpenBapUTENbHBIA MPOCMOTP AOKYMEHTA Nepes nedaThio. JJOKyMeHT J0IDKeH
pacrioyiaraTtbCsi Ha OJTHOM JIUCTE.

9.  CoxpaHuTe U pacrieyaTaiTe MOJTydeHHBIN TOKyMEHT.

w

4 Tunosble 3alaHusl K HHTEPAKTUBHBIM 3aHATHAM

Keiic-3apanue (ke c-TeXHOJI0rHs)

Tewma 1: TexHnonorust paboThl ¢ TEKCTOBOM U rpadudeckoil HHpopMaIuei.

[enb: 3akperuieHne HaBBIKOB pabOThI ¢ TEKCTOBOW U Tpaduieckoil mHPopMaIuei B cpesie
nporpammHuoro makera MicrosoftOffice.

Onucanue cuTyanmu:

Ber ycrpanBaerech Ha pabory. OgHMM U3 TpeOOBaHMH K MpETEHJAEHTaM Ha BaKaHTHYIO
JOJKHOCTB SBJIIETCSl yMEHHE paboTaTh ¢ mporpamMamu nakera MicrosoftOffice. [{ns nmpoBepku
BAIlIETO YpOBHS BNajieHus: uHCTpyMeHTaMu MicrosoftOffice Bam narot 3aganue co3nath Habop
pEeKIaMHBIX MaTepuaioB (MPMbI, BKIIOYAIOIIMNA: PEKIaMHBIH JIUCT, OYKIIET, IPE3EHTALNIO.

Bomnpoc keiica: Kakue nmporpammsl Bbl BeIOepeTe /IS BBINOJIHEHUS TaHHOH paboThI?

Hcnonbe3ys BbIOpaHHBIE MpOrpamMMmbl, co3AaiiTe TpeOyemblii HabOp pEeKIaMHBIX MaTepHaIoB.
CHOXHOCTh CO3/1aBa€MbIX JIOKYMEHTOB JIOJDKHA OBITh JOCTaTOYHOH, 4TOOBI MaKCHMajbHO
IIPOJIEMOHCTPUPOBATH BAlllM 3HAHUS U YMEHUSI.

[Tpumep Tem Ui pa3paboTKu HabOpa peKIaMHbIX MaTepUAIIOB:
®upma, Topryrouiast ObITOBON TEXHUKOH.
CrpoutenbHas pupma.

Briciiee yuebHOe 3aBeneHue.

Konaurepckas.

ATEHTCTBO 1O MPOJAXXKe HEABUKUMOCTH.

arONOE

IIpe3enTanus ¢ 00Cy:Ka1eHUEM

3amanwue: [IpoBecTn aHanm3 3alaHHON HH(POPMAIIMOHHO-TIOMCKOBON CHUCTEMBI U TIOJITOTOBUTH €€
MPE3EHTALINIO.

[TpumepHast CTpYKTypa Mpe3eHTAIHN:
1. Onwucanue nHMHOPMAIIMOHHO-TIOMCKOBON CHCTEMBI (UCTOPHSI, MHTEpdEiic moab30BaTes,
KpaTKasi XapaKTePUCTHKA).
2. Texuomnorus paboTsl ((hopMUPOBAHHE 3aIIPOCOB, BBOJ OIPAaHUUEHHI HA YCIIOBHS MTOMCKA
(mo Mecrty, nare, CTpaHe | T.1.), UCTIOIb30BaHHUE JJOTUUECKUX (DYHKIIMH MpU TPOBEACHUHN
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MOWCKa (€CJIH 3TO BO3MOXKHO), HIUTFOCTPAIUs BO3MOKHOCTEH CUCTEMBI TPUMEpaMH
BBITIOJTHCHHS Pa3JIMYHBIX BAPHAHTOB 3aIPOCOB).
3. BriBogsL

[Ipumep Tem 115 pa3paObOTKH MPE3EHTALMIH:
HNudopmannonno-nonckosas cucrema Google.
Nudopmanmonno-nouckopas cuctema Rambler.
HNudopmannonHo-mnorckosas cucrema Y ahoo!
NudopmannonHo-noncKoBas cucrema Aport.
HNudopmannonHo-nonckoBas cucrema Mail.ru.

arONE

JlekumoHHbI Kypc 1o auciuiuinHe «MH(bopManmoHHble TexHoJIOrHMW» obecredeH off-line
KOHCYJIBTAIIMSIMU 110 3JIEKTPOHHOM MOYTE BEAYIIETrO MPETo1aBaTes.

Mpumepbl TECTOB AN1A KOHTPOAA 3HAHWUIA

1. DxoHOMUYECKast HHPOpPMAIIHS — 3TO ...

=COBOKYITHOCTh CBEJICHHI, OTPAXKAIONINX COIMATHHO-DKOHOMUYECKHE MPOILECCHl U CIYXKAIUX
OJid  YIpaBJICHUA OTHMHU IIPOLHECCaMM M KOJUICKTHBaAMU JIIOI[Gﬁ B HpOI/I3BOIICTBeHHOI\/JI u
HEMPOU3BOJICTBEHHO# cdepe.

2. Nudopmanusi, kKoTopas BO3HUKACT HEIOCPEJACTBEHHO B IPOIECCE JEATEILHOCTH O0BEKTa U
perucTpupyeTcs Ha Ha4aJIbHOW CTaJ i HA3bIBACTCH ...
=BX0oaHOii.

3. Llenbro MHPOPMALIMOHHOM TEXHOJIOTHH YIIPABJIECHUS SIBIISETCS:

Pemenne xoponio CTpyKTypUpOBaHHBIX 3a/1a4;

VY noBnerBopeHne HHPOPMALMOHHBIX TOTPEOHOCTEN COTPYAHUKOB (DPUPMBI, UMEIOIIUX JEJIO0 C
IIPUHSATUEM PEIICHMI;

=QOpranusanus 1 nNojaiepKkka KOMMYHHKAIMOHHBIX ITPOLIECCOB KaK BHYTPU OpraHMU3allH, TaK U
C BHELIHEH Cpelon;

AKKyMYyJTUpOBaHHME 3HAaHUH CHEIMATNCTOB B KOHKPETHBIX MPEIMETHBIX 00JIaCTIX U
TUPaXKUPOBAHUE FTOTO SMIUPUUYECKOTO OIBITA [yl KOHCYIbTAIMI MeHee KBau(ULIMPOBAHHBIX
MIOJIb30BATENCH.

4. Kakoe 13 nepeurciIeHHbIX 3HaU€HU MOXKET OBITh TOJIBKO ENbIM?
CpenHee 3HAUEHUE TPEX YHCEIT,

[lepBas kocMHuU€ecKasi CKOPOCTb;

Paccrositnue Mexny ropojamu;

=KonunuecTBo 3Taxeil B JoMe.

5. UTo Takoe mpoTOKOJ ceTH?

=Cornamenue o cnocobe ooMeHa nHpopMaluei;
®aiist Ha cepBepe;

YCTpolCTBO CBA3U B CETH;

CereBast mporpamma.

BOI’lpOCbl 0/ CAMOCMOAMEJIbHOZ0 usyuenns

1. Texnuyeckoe, MaTeMaTHUeCKOe U TMpPOrpaMMHOE obecrieueHne WHGOPMAITMOHHON
CUCTEMBI

90



2. CTpyKTypa ynpaBieHusl OpraHu3aiyeid Ha OCHOBE HH()OPMAIIMOHHBIX TEXHOJIOTHIt

3. UndopmarnmoHHas TEXHOIOIUs aBTOMaTH3alMK oduca

4. Tlonstne wuH()OPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, WH(POPMAIMOHHBIX
CHCTEM, 3a/1a4H, 3TaIbl Pa3BUTHUS.

5. TexHonorust cOopa, XpaHeHuUs, Tiepeaaqn, 00paboTKU U MpeACcTaBlIeHUs HHPOPMAITUH.

6. ndopmarmoHHble cucTeMbl U MH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH.

7. IlpoGaeMbl HCNOIB30BaHUS MHPOPMALIMOHHBIX TEXHOIOTUN

8. JlokyMeHTalIbHble HH(POPMALIMOHHBIE CUCTEMBI.

9. CipaBo4HO-TIpaBOBbIE HH(OPMALIMOHHbBIE CUCTEMBI

10. Posie T B pa3BUTHU S5KOHOMHKHU

11. ITporpammuoe obOecrieueHre HHPOPMAIIMOHHBIX TEXHOJIOTHH YIIpaBICHUS

12. ABromaTtusupoBaHHOe pabouee MecTo. DYHKIMU M XApaKTEPUCTHKA IO BUIAM
NeSITETbHOCTH.

13. Ilpumenenue HH(GOPMALMOHHBIX TEXHOJOIMH Ha pabodyeM MecTe MO0Jb30BaTels,

aBTOMATH3MPOBAHHOE pabouee MECTO, SJIEKTPOHHBINH oduc

14. TenekOMMYHMKallUY B YIIPABJIEHUYECKOM NESATEILHOCTH

15. OcHOBHBIE TONOJIOTMH KOMITBIOTEPHBIX CETEH.

16. Micnionb30BaHue COLMAIbHBIX CeTEeH

17. OOGocHoBaHME pemIeHH MO BBHIOOPY ONTUMAIBLHOW KOH(MUTYpAIlMH amlapaTHoO-

IPOrpaMMHOM MaaT(opMel

18. ABTOMaTH3UpPOBaHHE TEXHOJIOTHYECKUX MPOIECCOB HA MPEATIPHITAN

19. BHenpeHue cucteM BUPTYaJIN3aLUU CEPBEPOB

20. OcHOBHBIE CETEBBIE CIYXKOBI MTPEIIPUATHS

21. Oynkuuu GalnoBbIX CEPBEPOB

22. BHenpeHue cepBepoB yIpaBICHUS U 3alUTH IHTEpHET Tpaduka

23. [IpumeHeHre 00beIMHEHHBIX KOMMYHHMKAIUNA Ha MIPEeIIPUATHH

24. TlpuMeHeHe TEpPMUHAIIBHBIX CEPBEPOB

25. CoBpeMeHHasl TelIeKOMMYHUKAI[MOHHAs! UH(PACTPYKTypa

26. AHTHBHpYCHBIE TPOTPAMMBI C YYE€TOM OCHOBHBIX TpeOOBaHMI WH(POPMALMOHHOM
0€30IMacHOCTH.

27. IlporpamMMHBIE CpeACTBa 3aIIUTHl HHPOpPMAIMK C  y4eTOM HWH(POPMAIMOHHON
6€30IaCHOCTH YKOHOMHUYECKOTO CyOBEKTa.

28. MeToap! peaynpexaeHust THPOPMAIIMOHHO-KOMITBIOTEPHBIX YTPO3.

29. OcHoBHble TpeOOBaHUS HWHPOPMALMOHHONW O€30MaCHOCTH HH(POPMALMOHHBIX

TEXHOJIOTHH.

30. TexHOJIIOTMM HCHOJB30BAHUS CEepBEpa: TEXHOJOTHUsS (Qailia-cepBepa M apXUTEKTypa

KITUEHT-CEPBEP

VII. METOANYECKHE YKA3AHUS AJ151 OBYYAIOIUXCS IO OCBOEHUIO JUCHUTIJIUHbI

Meroandeckue  yKazaHUs s OOy4YalOmUXCA TO  OCBOCHHIO  JIUCHUTLIAHBI
«MHpOpMaIIMOHHBIE TEXHOJIIOTHHY» MPEACTaBICHb B HOPMAaTHBHO-METOAMYECKUX JJOKYMEHTAX

[Monoxenue 06 nHTEpaKTUBHBIX (hopmax oOyuenus (hitp://www.rea.ru)

[TonoxxeHrne 00 opraHU3aIMy CaMOCTOSTEIbHOM padboThI cTyaeHToB (http://www.rea.ru)

[Monoxenue o KypcoBsx padorax (http://www.rea.ru)

[TonoxxeHre O pPEUTHHIOBOW CHCTEME OLCHKH YCIEBAEMOCTH W KadecTBa 3HAHUUN
cryaentos (http://www.rea.ru)

[Monoxenue 06 yueOHO-UCCIeI0BaTENbCKOI paboTe ctyaenTos (http://www.rea.ru)

Opranmuszanusi [ESITETBHOCTH CTYAEHTa IO BHIaM Yy4YeOHBIX 3aHATHH, paboTam 10
nuctruinae «HpopMalnoHHbIE TEXHOIOTHI Y IPEACTaBICHA B TA0IHIIE:
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Metoaunueckue ykazaHus [y 00y4Jaromuxcst 0 OCBOSHHUIO AUCHUILTUHBI «THpOopMannoHHbIe

TECXHOJIOTHHN»

Bun yueOHBIX 3aHATHIHA,
pabor

OpI‘aHI/BaHI/IH ACATCIIbHOCTU CTYICHTA

Jlekusa

Hanucanue KoHCIIEKTa JEKIUI: KPAaTKO, CXEMaTUYHO,
MOCTIeIOBATEIbHO (PMKCHPOBATH OCHOBHBIE MTOJIOKEHHS, BHIBOIHI,
(bopMyIMpOBKH, 0000IIEHNS; OTMEYaTh BasKHbIE MBICIIU, BBIACIAT
KJIFOYEBBIE CII0BA, TEpPMUHBIL. [IpoBEpKa TEpMUHOB, IIOHATHM C
ITOMOIIBIO YHIMKIONEINH, CII0BAPEH, CTIPABOYHUKOB C
BBINMCHIBAHUEM TOJIKOBAaHUH B TeTpaab. O0O03HAUYUTH BOIPOCHI,
TE€PMUHBI, MaTEpPHAJl, KOTOPBIN BBI3BIBAECT TPYAHOCTH, IIOIBITATHCS
HaWTH OTBET B PEKOMEHyeMOH uTeparype. Eciu caMocToATebHO
He yzaercsi pa3o0parbcsi B MaTepuaie, He0OX0 MO
copMyIHpOBaTH BOIPOC U 33aTh NIPENOJABATEIIIO HA
KOHCYJIbTAIMH, Ha Ja0OPaTOPHOM 3aHSTHU.

HHTCpaKTI/IBHaﬂ JICKIIUA

Jlextus mpoBoaAUTCS B (hopMe amajora co ciymarensmu. [1o xomy
JIEKLIMU TIPEeToiaBaTesb 3a4aeT BONPOCHL, IpeJHA3HAYCHHbIE HE JUIS
MIPOBEPKH 3HAHUH, a JIJISl BBIICHEHUS MHCHHUH U YPOBHS
OCBEJIOMJIGHHOCTH CIIyIIaTeNell mo paccMaTpuBaeMoi mpobiieme,
CTCTICHH WX TOTOBHOCTH K BOCIIPHSITHIO ITOCJICIYIOIIECTO MaTepraa.
Bompocsr agpecytorcst ko Beeit ayautopun. CiymiaTelnd 0TBEYaroT ¢
MecT. C y4eToM pa3HOIIacuil WIH SUHO YN B OTBETAX
MpernojaBaTesib CTPOUT CBOU JallbHEHIIINE pacCyKACHUs, oTyJast
IIPH 3TOM BO3MOXHOCTh HanboJiee JOKa3aTeIbHO H3JI0KHTh
OuYepeTHON Te3HC BBICTYIIEHHS. BOpockl MOTYT OBITh Kak
3JIEMEHTapHBIMU, TaK U MPOOIEMHOro xapakrepa. CiymaTeny,
MIPOJyMBIBasi OTBET Ha 3aJJaHHBINA BOIPOC, CAMOCTOSITEILHO
MIPUXOJIAT K TEM BBIBOJIaM U 000OIICHUSM, KOTOPBIE TOJKEH ObLI
COOOIIUTH UM MPENo/IaBaTeNb, MOHUMAIOT TTYOUHY M BaKHOCTD
o0cyx1aemMoii MpoOIeMbl, UTO B CBOIO OYEPE/Ib MOBBIIIAECT UX
WHTEpEC K MaTepHuany U ypOBEHb €r0 BOCIIPHUSITHSL.

JlaGopaTopHblie 3aHITHS

JUist ycrienrHo! OArOTOBKH K J1a00PaTOPHBIM 3aHSATHSIM CTYJICHTY
TpeOyeTcs MpeABapUTeNIbHas CAMOCTOsITEIbHAsE paboTa o Teme
IJIAaHUPYEMOT0 3aHATUA (IpopabOTKa KOHCTIEKTA JEKIUH, yueOHOM
uTeparypsl u p.). CTpyKkTypa 1abopaTopHOTo 3aHATHUS BKIIOYAET
B ce0s1: BCTYIUTEIHLHOE CJIIOBO TIPEToiaBares (TemMa, 1elb
3aHATHUS); BOINPOCHI CTYACHTOB 10 MaTepuay, KOTOpbIi TpeOyer
JIOTIOJTHUTEIBHBIX PAa3bsICHEHHUN, TIPAKTHIECKAs YaCTh (BBITOIHEHHE
3aJJaHMs HAa KOMITBIOTEPE, 00CYKIACHNE aKTYaJIbHBIX BOIIPOCOB IO
TeME 3aHATHS, U T.I1.); 3aKJIIOUUTEIBHOE CIIOBO MPENOIaBaTelNs
(moBeeHNE UTOTOB); pedIeKCHs U CaMOAaHAIM3 MpoLecca U
pe3yJibTaTa CBOEH JEATEIIbHOCTH.

Konrponsnas padora

JJis yCTIeTHOTO BBITIOIHEHUSI KOHTPOJIBHOM pabOThI CTYIEHT
JIOJDKEH CaMOCTOSITEIbHO OCYIIECTBUTH TIPOPAOOTKY
COOTBETCTBYIOIIUX T€M JAUCIHUILTAHBI IO KOHCIIEKTaM JICKITHH,
OCHOBHOH W JIOTIOJTHUTEIBHOH JTUTEparype.

KonTponpHas paboTa Mo AUCHUTIIIMHE BBHITIOTHSACTCS KaXKIbIM
CTYZICHTOM CaMOCTOSITEIIBHO.

BrimonHeHue paboThl OCYIIECTBIISETCS TOITAMTHO: 03HAKOMIICHHE C
3aJJaHHEM; BBIITOJIHEHHUE 3aJJaHHs HAa KOMITBIOTEPE; IPOBEPKa
pe3yNbTaTOB PabOTHI.
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[Tocne mpoBepku pe3ynbTaTOB pabOThI KOHTPOJIBHOU PabOTHI, MPH
MOJIY4YCHHU N 3aMe‘-IaHI/II71, CTYACHT JOJI’KCH IMPOAHAIIM3UPOBATH CBOU
OIIMOKH, TIPU HEOOXOJMMOCTH OOPATUBIIKMCH 32 KOHCYJIbTAIMEH K
MIPEIo1aBaTelio.

TectupoBanue JI7st yCIIenmHoro NpoX0oXKACHUS TeCTa CTYICHT JI0JDKEH
CaMOCTOSITENIFHO OCYILECTBUTH MTPOPAOOTKY COOTBETCTBYIOIIUX TEM
JTHMCHUITIMHBI IO KOHCIIEKTaM JIEKIINI, OCHOBHOW U
JIONIOJIHUTEIBHOM JTUTEPATYPE.

Kaxaplit cTyZIeHT OTBEYaeT Ha BOIPOCHI TECTa CAMOCTOSTEIBHO.
[Tocne momyyeHus pe3yaIbTaTOB TECTUPOBAHUS, B CIIydae HATMUUS
HETIPaBUJIBHBIX OTBETOB, CTYJCHT JIOJDKEH MPOAHATH3HUPOBATh CBOU
OLIMOKH, TIPU HEOOXOMMOCTH OOPATUBIIKCH 32 KOHCYIbTAlUEH K
PENoAaBaTeIio.

CamocrostenbHas pabora | BHeaynuropHas camocTosTesnbHast paboTa mpearnoaraeT pabory
CTY/IEHTOB B OMOIMOTEKE, YUTAIBHOM 3ajle, KOMIbIOTEPHBIX
KJ1accax CBOOOJHOrO JOCTyNa U T.A., B IPOLECCe KOTOPOH
OCYILIECTBIISIETCS] YCBOEHUE JIEKIIMOHHOTO MaTepuaia, U3y4cHHe
PEKOMEHI0BaHHOM JIUTEpaTypsl, IHTEpHET-pECYPCOB.
CamocrosrenbHas paboTa CTyI€HTa BKIIOYAET MOATOTOBKY K
KOHTPOJIBHON paboTe, TECTUPOBAHMIO, BHIITOJIHEHUE KEHC-3aaHMsI,
IIOATOTOBKY NPE3CHTALINN.

IIpe3enTanus ¢ B pamkax camocTosATenbHON pabOThl KaX /bl CTYAEHT IPOBOAUT
o0cyX/ieHueM HcCclieIoBaHKE 3aJaHHOH HH(OPMAIIMIOHHO-TIOUCKOBON CUCTEMBI,
rotroBuT npe3enranuto (10-15 cnaiinoB) v TEKCT BBICTYIUIEHUS 110
TEMaTHKe UCCleI0BaHus. Ha 3aHATUU CTyIeHTHI 3alUIIal0T CBOU
Npe3eHTauuu nepea ayauropuei. [lo okoH4aHuM BBICTYIIIIEHUS
ayJAUTOpUsl aKTUBHO OOCYXXJIAaeT MpobiieMy, U3JI0KEHHYIO
JOKJIATYMKOM U 33J]aeT MPOOJIEMHbIE BOTIPOCHI.

Vill. METOAUMYECKHUE MATEPHAJIbI, OIIPEAEJAIOIIUE IPOLIEAYPbBI OIEHWBAHUSA
3HAHUH, YMEHHMU, HABBIKOB N (MJIM) OIIBITA JAEATEJIBHOCTH, XAPAKTEPU3YIOIIUX
3TAIbl ®OPMUPOBAHUSA KOMIETEHIUI

B cootBercTBuM ¢ [lonmoxeHneM 0 PEeHTHHIOBOM CHCTEME OLIEHKH YCIEBAEMOCTH U
kadecTBa 3HaHuil cTyneHToB B ®I'BOY BO «POVY um. I'.B.IlnexanoBa» pacnpeneneHue
0amioB, (OPMUPYIOUINX PEHTHHTOBYIO OLEHKY pPaOOTHI CTYJAEHTA, OCYIIECTBIISETCS
CIIeIYIOLIUM 00pa3oMm:

Bunsl pabot MaxkcuManbHOE KOIHYIECTBO OAIITIOB
BeimonHeHne yueOHbIX 3a1aHui Ha AyJINTOPHBIX 3aHITHSX 20
Texyuuii KOHTPOJIb 20
TBopueckuii peHTHHT 20
IpomesxyTouHas aTrectanust (IK3aMeH) 40
HWroro 100

Pe3ynbTaThl BXOJHOTO KOHTPOJIS YPOBHS MOATOTOBKH O0yYarOIMXCs B HayaJle N3y4eHUs
JTVICIIATUTHHBL, YPOBHS TPOQECCHOHATHHON MOATOTOBKHA OOYYAIOUIMXCS B IMPOIECCe M3YYCHUS
CMEXHBIX JUCHUIUIMH HE (QOPMHUPYIOT PEHTHHTOBYIO OILIGHKY paboThl oOyuaromerocs Io
JVMCIUIUINHE, KPUTEPUH OLEHKM BXOJHOTO KOHTPOJS IPEJCTaBICHBl B OLEHOYHBIX U
METOAMYECKHX MaTepHaiax K AUCIUIIINHE.
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Kputepuu ouneHku 3aJaHuii TeKylIero KOHTPOJISI yCIeBAeMOCTH 00y4alolerocsi B
cemecTpe:
1) Pacuer 6anioB 1o pe3yabTaTaM TEKYIIEro KOHTPOJIS
- ISl CTYJIGHTOB OYHOM (DOPMBI 00yUEHUS
Pacuer 0ansioB 1o pe3yibTaraM TEKYILEro KOHTposs B 1 cemectpe:

MakcumainbHoe
Homep tembl, BEIHOCHMOI KOJIMYECTBO padoT, KonnuectBo 0aios,
®opMa KOHTPOJIS
Ha KOHTPOJIb orpocoB Ha | ctyneHTa B MaKCHUMaJIbHO
ceMecTp
TectupoBanue 3,7 1 11
KontponsHas pabora 7 1 4
YcTHBIH ompoc 1o 1 1 1
MaTepHraIam
WHTEPaKTHBHOM JIEKIHA
YcTHEIH ompoc 1o 5,7 4 4
MaTepHajaM dIIEKTPOHHOH
JICKIIUU
Bcero 20

2) Kputepuu orieHKH 33/1aHHid K JTaOOpaTOPHBIM paboTam

Kputepuu onieHKky 3HAHU CTYJA€HTOB NMPH BHINOJHEHUH TECTOBOIO 3a/IaHUSs

5 0amioB: BBICTABIIAETCSA, €CIU NMPABUIBHO BBIMOJIHCHO TECTOBBIX 3amanuii or 80 110
100%;

3 Gaya: BBICTABJISICTCS, €CJIM MPABUIBLHO BBIIIOJHEHO TECTOBBIX 3a1anuii ot 40 10 79%);

1 Gasut: BBICTABIISIETCS, €CJIA MPABUIILHO BBITIOJHEHO TECTOBBIX 3a1anuit oT 10 10 39%;

Kpurepun onieHKkH 3HaHWI CTY€HTOB HA KOHTPOJILHOI padoTe

5 GayIOB: BBICTABISIETCS CTYACHTY, KOTOPBIM BBINOJIHSAET BCE 3aJlaHUs, MPH pEIIeHUH
3a/laHuil TIpUMEHSIET BEPHYI0 METOJUKY U TIOKa3blBaeT TINyOOKHME 3HaHHUS H3YYEHHOTO
MaTepuana.

4 Gana: BBICTABIISIETCS, €CJIU BBINOJIHEHBI BCE 3a1aHUS, HO HE B IIOJIHOM 00bEME, T.€. IIPU
peLIeHNH 3aJJaHUi MPUMEHSETCs] BepHas METOJMKA, HO MMEIOT MECTO OIIMOKHM MpH pElIeHUN
7100 BBINOJHEH OJIMH U3 TpeOyeMbIX MYHKTOB pelIeHUs (B 3a/1a4ax C MOAMYHKTaMu).

3 Gasa: 3aciy’KMBaeT CTYJIEHT, KOTOPBIH BIMOMHMI 50% 3a1aHuil KOHTPOJIBHOW PabOThI
B [IOJIHOM 00bEMeE, C HECYILIECTBEHHBIMH HEJJOUETaMH, OCTAJIbHBIE 3a/IaHUSI HE BBIIIOJIHEHBI.

3) Kpurepuu onieHKH 3a1aHAN K MHTEPAKTHBHBIM 3aHATHSIM

HNurepakTuBHas JeKkuus (Y4YeHUK B poJiu yuurtens) — I oann:

1 0ann — BBICTABIAETCS CTYIEHTY, €CIM OH IIOJHOCTBIO DPACKPBUI TEMY JIEKLIMH M
MOATOTOBUII ITPE3EHTALIMIO;

0,6 0a1710B - BBICTABJIETCA CTYJEHTY, €CIIM OH IOJHOCTBIO PACKpbLI TEMY JIEKLIMM U
MTOATOTOBMII IIPE3EHTALNIO, HO HE OTBETUJI Ha JIONOJIHUTEIIBHBIE BOIIPOCHI PENIOAaBaTENs;

0,3 6aJsy1a - BBICTABIAETCS CTYIEHTY, €CJIM MMEIN MECTO HETOYHOCTH IIPU H3JI0KEHUU
MaTepuana JeKIHUU, OTCYTCTBOBaIA IPE3ECHTAIU.

HNuTepakTuBHOE J1a0opaTopHOe 3aHATHE - I fani:

1 6anu - BBICTaBISETCS CTYACHTY, €CJIM OH MIPUHUMAJ aKTUBHOE YJacTHE B 00CYXICHUU
U peIIEeHUH 3aJJaHHi, €ro BEIBO/bI U PEILIEHHs ObLIIM BEPHBIMU;

0,6 6ann0B - BBICTAaBISETCS CTYAEHTY, €CIM OH MPUHUMAJl aKTHBHOE YYacTHE B
OOCYX/IEHUH U pELICHUM 3aJaHuii, B €ro BbIBOJAX M PEUIEHUH OBbLIM JOMYIIECHBI
HECYIIECTBCHHBIE OLTHOKH,
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0,30am1a - BBICTABISIETCA CTYACHTY, €CIM OH MNPUHUMAJ Y4YacTHs B OOCYXKICHHUH
3a/laHys, HO PELLUII 3a1a4y HEBEPHO.

Kpurepun onieHKH TBOPYECKOT0 pedTHHIa
Pacnipenenenne OanoB OCyHIECTBISICTCS IO peIIeHUIO Kadeapbl U pe3yibTar
pacnpezeneHusi 0auIoB 32 COOTBETCTBYIOLIUE BHUIBI pabOT MPEACTABISAETCS B BUJIE CIEAYIOLIEH

TaOJIUIIBI
KomnuuectBo 6a110B,
Bua pabotsl o pasneny (TeMe) AUCIUTUTNHBI
MaKCHUMAaJIbHO
Pa3zpaboTka npe3eHTamnuu no TeMe JUCIUTIIHHBI 10
Jloknaz wim cTaths, ydacTre B KOHQEepeHIIUN 10
Hroro 20

Kpurepun oneHKH NpoMe:KyTOYHOM aTTeCTaAlUU

JK3aMeH 110 pe3yjbTaTaM U3ydeHHs AUCUUIUIHHBI «HpOopMalMOHHBIE TEXHOIOTHI» B 1
CeMeCTpe TPOBOJUTCSA IO SK3aMEHAIIMOHHBIM OWJIeTaM, BKIIOYAIONIMM JIBAa TEOPETHYCCKHX
BOIIpOca U 2 3a7aHus, U cooTBeTcTBYET 40 Dasiam.

OreHka mo pe3ysibTaTam 3K3aMeHa BBICTABIISIETCS IO CIAEAYIOIIUM KPUTEPUSIM:

-IIPaBWIIBHBIA OTBET Ha MIEPBBIA BONPOC — 7 OAJIOB;

-paBUJIbHBIA OTBET HA BTOPOil BoIpoc-/ Oaos;

-IpaBWIIbHOE BBITTOTHEHHUE 3ananust Nel — 10 6aos;

-TIpaBUJIbHOE BHIMOIHEHHE 3aanns Ne2 — 16 Gaios.

HUroroseiii 021

dbopmupyetcs

CyMMHpOBaHHEM OauIOB 32 HPOMEKYTOUHYIO

aTTecTaluio U 6ayioB, HAOpaHHBIX Mepes aTTecTanuell B TeueHue cemectpa. /g oOyuarommxcs
0uHOI popMmbl nnpumensiercst 100-0aypbHas olleHKa 3HAHUM, s o0yJaronxcs 3a04HON (hopmbl
o0y4yeHMsI — TpaIULIMOHHAs YeThIpex0allibHasl CUCTeMa OLIEHKH 3HAHUH.

Iloka3aTe/in U KPUTEPUH OLIEHUBAHUS NJIAHUPYEMBIX Pe3yJabTATOB OCBOEHUSI KOMIETEHIUH 1
pe3yabTATOB 00YUeHMsl, IKAJA OlleHNBAHUA

100- dopmupyemblie
TpanuuroHHas
OanmabHas KOMIIETEHIIUHA
YyeThIpexOabHas Kputepuu onieHnBanus
cucreMa (MHIUKATOPbI
CHCTEMA OLIEHKH .
OIICHKHU KOMITCTCHITHH)
3HaeT BEpHO U B MOJTHOM 00beMme:
COBpEMEHHBIC HHCTPYMEHTAIIBHBIC CPEICTBA IS
00pabOTKN IKOHOMUYECKHIX JAHHBIX B
COOTBETCTBHH C ITOCTABJIEHHOM 3a1adei 1
MeTO bl cOopa, 00padOTKH U MepeIayu TaHHbBIX
'YMeeT BepHO U B IOJIHOM 00beMe: BBIOUPATh U
MPUMEHSITh HHCTPYMEHTAIIBHBIE CPEICTBA IS
85 — 100 00pabOTKN IKOHOMUYECKHUX JaHHBIX B
. «OTJIHIHO» OIIK- 3 COOTBETCTBHUU C MIOCTABIIEHHOM 3a1a4el,

AQHATM3UPOBATH PE3YIIBTATHl PACUYCTOB U
000CHOBATH MOJTYYEHHBIE BHIBOJIBI JIJIS
OCYIIECTBIIECHUS cOOpa, aHaIu3a U 00pabOTKH
TaHHBIX, HEOOXOIUMBIX JIJISl PEIICHUS

npodeCcCUOHABHBIX 3a1a4
ByiaieeT HAaBBLIKAMM BEPHO U B NOJIHOM 00beMe:
MHCTPYMEHTAIBHBIMH CPEACTBAMHU TSI 00paOOTKH

PKOHOMHUYECKHUX JAHHBIX B COOTBETCTBHUH C ITOCTABICHHON
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Bamadei

I1K-8

3HaeT BEPHO M B MOJHOM 00beme:
COBPEMEHHBIE TEXHUYECKUE CPEACTBA U
MH(GOPMaIMOHHbBIE TEXHOJIOTUU JJISl PELICHUS
QHAINTUYECKUX U UCCIIE0BATEIbCKUX 3a/1a4
'YMeeT BepHO M B IOJIHOM 00beMe: IPUMEHSTh
COBPCMCHHBIC I/IH(I)OpMaLII/IOHHbIe TEXHOJIOTUU
JUISL pEeIlIeHUs] aHATUTUYECKUX U

HMCCJICA0BATCIbCKUX 3aJa4

Biaaeer HaBbIKAMU BEPHO U B MOJTHOM o0beme:
COBPCMCHHBIMU TCXHUYCCKUMU CPEACTBAMU U
I/IH(bOpMaLII/IOHHLIMI/I TEXHOJIOTUAMU UIA PCHICHUA
AHAJIUTHYCCKHUX U UCCICAOBATCIBCKUX 3a1a4

I1K-10

3HaeT BEpPHO M B NIOJIHOM o0beMe:
COBpPEMECHHBIE TEXHUYECKUE CPEACTBA U
MH(OPMALMOHHBIE TEXHOJIOTHH ISl PELICHUS
KOMMYHUKATHBHBIX 3a]a4 IpH 00paboTKe
MH(POpMALIUU

'YMeeT BEpHO M B IOJTHOM 00beMe: IPUMEHSTh
COBPEMEHHBIE TEXHUYECKUE CPENICTBA U
MH(POPMALIMOHHBIE TEXHOJIOTHH IS PELICHUs

KOMMYHHKAaTHUBHBIX 3a1a4

Biageer HaBbIKAMHU BC€PHO M B ITOJITHOM oobeMme:
COBPEMECHHBIMU TCXHUYCCKUMHU CPEACTBAMU U
I/IH(I)OpMaHI/IOHHLIMI/I TEXHOJIOTUAMM U1 PEIICHUA
KOMMYHUWKATUBHBIX 3a/1a4

70-84
OaJUI0B

«XOopouro»

OIIK- 3

3HaeT ¢ He3HAYNTEIbHBIMH 3aMeYaAHUAMMU
COBpEMEHHBIC HMHCTPYMEHTAIILHBIC CPEICTBA IS
00pabOTKH IKOHOMUYECKHUX JAHHBIX B
COOTBETCTBUHM C IIOCTABJICHHOM 3a7aueii U
METOJIBI cOOpa, 00pabOTKH U Mepeadn JaHHBIX
'YMeeT ¢ He3HAYUTEIbHBIMH 3aMeYaHUIMHU:
BBEIOMPATH ¥ MPUMEHSITh HHCTPYMEHTATbHBIC
cpencTBa 11t 00pabOTKU IKOHOMHUYECKUX
ITAHHBIX B COOTBETCTBUH C ITIOCTABJICHHOM
3ajlavyeii, aHATM3UPOBAThH PE3YIIbTAThl PACYCTOB U
000CHOBATH MOJTYUYEHHBIE BHIBOJIBI JIJISI
OCYIIECTBIIEHUS cOOpa, aHaIu3a U 00pabOTKH
MTAaHHBIX, HEOOXOIUMBIX JJISl PEIICHUS

npodeccnoHaNbHBIX 3a1a4

BJjiageeT HABLIKAMH ¢ He3HAYNTEILHLIMH
BaMeYaHUSIMHU: HHCTPYMEHTAIbHBIMH CPEICTBAMU JIJISI
00pabOTKN IKOHOMUYIECKUX JaHHBIX B COOTBETCTBUU C
MOCTaBJICHHOM 3aaueii

I1K-8

3HaeT ¢ He3HAYNTEJIbHBIMH 3aMeYAHUSIMU:
COBPEMEHHBIE TEXHUYECKUE CPEACTBA U
MH(GOPMAIIMOHHBIE TEXHOJIOTUH JUTSI PEILICHHS
AQHATMTUYECKUX U UCCIIE0BATENbCKUX 33184

'YMeeT ¢ He3HAYUTEIbHBIMHI 3aMeYAHNUSIMHU:
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MPUMEHSTh COBPEMEHHbIE HH(POPMAIIIOHHBIE
TEXHOJIOTHH JIJIsl PEIICHHS aHATUTUYECKUX U
MCCIIEJIOBATEIbCKUX 3314

Bﬂa[[eeT HAaBBbIKAMH C HE3HAYHUTECJIbHbBIMU
BaMEeYaHUAMHU: COBPEMEHHBIMH TEXHUYCCKUMU
Cpe€acTBamMu U I/IHq)OpMaL[I/IOHHLIMI/I TEXHOJIOTHAMHU IJIA
[PCHICHUA aHAJIUTUYCCKUX U UCCIICAOBATCIILCKUX 3ada4

I1K-10

3HaeT ¢ He3HAYMTEIbHBIMU 3aMeYAHUSIMH
COBpPEMECHHBIE TEXHUYECKUE CPEACTBA U
MH(GOPMAIIMOHHBIE TEXHOJIOTUH [T PEILICHHS
KOMMYHUKATHBHBIX 3a]a4 IpH 00paboTKe
nH(pOpMAIIN

YMeeT ¢ He3HAYUTEJIbHBIMH 3aMeYaHUSIMU:
NPUMEHSITH COBPEMEHHBIE TEXHUYECKHE CPE/ICTBA
1 MH(POPMAIIHOHHBIE TEXHOJIOTHH JJISl PEIICHUS

KOMMYHUKATHBHBIX 3a1a4

Biageer HaBbIKAMH C HE3HAYUTEIbHBIMH

BaMEYaHUAMHU: COBPEMECHHBIMH TEXHUYCCKUMHU

CpCACTBAMU U I/IHq)OpMaL[I/IOHHLIMI/I TCXHOJIOTHUAMHU IJIA
CHICHN KOMMYHHWKATUBHBIX 3a/1a4

50 - 69
OaJIOB

«YIOBJIETBOPU-
TEJILHO»

OIIK- 3

3HaeT Ha 0a30BOM YPOBHeE, C OLIMOKAMM:
COBPEMEHHBIC HHCTPYMEHTAJIBHBIE CPEIICTBA IS
00pabOTKN IKOHOMUYECKUX JTaHHBIX B
COOTBETCTBHUH C TIOCTABICHHOM 3a/1a4eii U
METO/IbI COOpa, 00pabOTKH U Mepeadu TaHHBIX
'YMeer Ha 02a30BOM YPOBHE, ¢ OIIMOKaAMHU:
BBIOMpATH U IPUMEHATh MHCTPYMEHTAJIbHbIE
cpencTBa sl 00pabOTKH SKOHOMUYECKHIX
JTAQHHBIX B COOTBETCTBUMH C IIOCTaBJICHHOU
Bajiayeil, aHaIM3UPOBAThH PE3YyIbTAaThl PACUETOB U
000CHOBAThH MMOJIYYCHHBIC BBIBOJbI AJIA
ocyliecTBIeHUs cOopa, aHaM3a U 00paboTKU
JTaHHBIX, HCO6XOI[I/IMI)IX AJIg pCIICHUA

npodecCuoHaNBHBIX 3a7a4

Baaneer Ha 6a30BOM ypPOBHe, ¢ OIIUOKAMM:
MHCTPYMEHTAIBHBIMH CPEACTBaMH JUIsi 00pabOTKH
PKOHOMHYECKHX JAHHBIX B COOTBETCTBUH C TIOCTaBJICHHOM
Bagaueit

[1K-8

3HaeT HA 0a30BOM YPOBHE, ¢ OIIMOKaAMM:
COBPEMEHHBIE TEXHUUYECKUE CPEACTBA U
I/IH(l)OpMaHI/IOHHBIe TEXHOJIOTUHU JIA pCIICHUA
QHATUTUYECKUX U UCCIIEOBATEIbCKUX 3a]1a4
YMmeer Ha 0a30BOM YPOBHE, ¢ OLIMOKAMHU:
MPUMEHSITh COBPEMEHHbBIE HHPOPMAITOHHBIE
TEXHOJIOTHUU IJId PEIICHHA AaHAJIUMTHYCCKUX U

MCCICA0BATCIIbCKUX 3a1a4

Bnaneer Ha 6a30BOM ypOBHe, ¢ OIIHOKAMU:
COBPEMEHHBIMU TEXHUYECKHMHU CPEACTBAMU U
HH(pOpMaHHOHHBIMH TEXHOJIOTUAMM JIA PCIICHUA
QHAJTMTHYECKHUX M UCCIIEIOBATEIBCKUX 33129

I1K-10

3HaeT Ha 0a30BOM YpOBHeE, ¢ OIIMOKAMU:
COBPEMEHHBIE TEXHUUECKUE CPEJICTBA U
MH(GOPMAIIMOHHBIE TEXHOJIOTUH JUTS PEILICHHS

KOMMYHHUKATUBHBIX 3a7a4 IMpu 00paboTKe
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nHpopMaIun

'YmeeT Ha 6a30BOM ypOBHe, ¢ OIIMOKAMU:
[IPUMEHSATHh COBPEMEHHBIE TEXHUYECKHE CPEICTBA
1 MH(POPMAITMOHHBIE TEXHOJIOTHHU JJISI PEIICHUS
KOMMYHUKAaTHUBHBIX 3a/1a4

Baaneer Ha 6a30BOM ypPOBHe, ¢ OIIUOKAMM:
COBPEMEHHBIMH TEXHUIECKUMU CPEACTBAMU U

I/IH('I)OpMaLII/IOHHBIMI/I TEXHOJIOTUAMMU IJI PEIICHUSA
IKOMMYHUKAaTHUBHBIX 3a1a4

He 3HaeT Ha 6a30BOM ypOBHE: COBPEMEHHBIC
MHCTPYMEHTAJIbHBIE CPE/ICTBA AJisi 00pabOTKH
OKOHOMMWYCCKUX NJAHHBIX B COOTBETCTBUH C
[OCTaBJICHHOMW 3a/ladyeil U MeTo/Ibl cOopa,
00paboTKHU U nepeaaun JaHHbIX

He ymeetr Ha 6a30BOM YpOBHe: BBIOUPAThH U
[IPUMEHATh NHCTPYMEHTAJIBHEIE CPEACTBA I
00pabOTKN IKOHOMUYECKHX JAHHBIX B

OIIK- 3 COOTBETCTBUHM C IIOCTABJICHHOM 3aJaueii,
QHATM3UPOBATH PE3YJIBTATHI PACUCTOB H
000CHOBATH MOJIY4YEHHBIE BHIBOJIBI JIJISI
OCYIIECTBIIEHUs cOOpa, aHaIu3a U 00pabOTKH
TaHHBIX, HEOOXOIUMBIX JJISl PEeIICHUS

npodecCHOHaIbHBIX 3a7a4

He B1ageer Ha 6a30BOM YPOBHe: HHCTPYMEHTAIbHBIMU
CpeACTBaMU Uil 00pabOTKH YKOHOMUYECKHX TAHHBIX B
COOTBETCTBUU C IIOCTABJICHHON 3a1aueil

He 3naer Ha 6a30BOM ypOBHe: COBPEMEHHBIE
TEXHUYCCKUEC CPCACTBA U I/IH(i)OpMaHI/IOHHI)Ie
TEXHOJIOTUH JUJISl PELICHHs] aHATUTUYECKUX U
MCCIIeI0BAaTEIbCKUX 3aa4

He ymeer Ha 02a30BOM ypOBHeE: IIPUMEHSATH
[1K-8 COBpEMEHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN
JUISl PEILICHUS] QaHAIUTUYECKUX U

IMCCJICAOBATCIIBCKUX 3a1a4

He BJ1ajeeT Ha 6a30BOM YPOBHE: COBPEMEHHBIMH
TEXHUYCCKUMU CPEACTBAMHU U I/IH(bOpMaI_[I/IOHHI)IMI/I
[TEXHOJIOTUAMU U1 PEHICHUA aHATUTUYCCKUX 1
MCCITeIOBATENBCKHX 3a/1a4

MmeHee 50 | «HEYyIOBIETBOPU-
OaJUI0B TEJIHLHO»

He 3naer Ha 6a30BOM ypOBHe: COBPEMEHHBIE
TEXHUYCCKUEC CPEACTBA U I/IH(i)OpMaHI/IOHHI)Ie
TEXHOJIOTUH JUTSl pellieHHsI KOMMYHUKAaTUBHBIX
3asad npu oopaboTke uHpopMauu

He ymeer Ha 02a30BOM YpOBHeE: IIPUMEHSATh
11K-10 COBPEMCHHBIC TCXHUYCCKUE CPEACTBA U
MH(GOPMAIIMOHHBIE TEXHOJIOTUH JUTSI PEILICHUS

KOMMYHUKATHBHBIX 3a1a4

He BJ1ageeT Ha 6a30BOM YPOBHE: COBPEMEHHBIMH
TEXHUYCCKUMHU CPEACTBAMU U I/IH(i)OpMaI_H/IOHHBIMI/I
[TEXHOJIOTUAMU NJIsA PEIICHUA KOMMYHHUKATUBHBIX 3aJ1a4
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JIUCT PETMCTPALIMM UBMEHEHUI (AKTY AJIU3ALIN)
1. Pabouas mporpamMMa 10 Yy4eOHON MAWCHUIIMHE C BHECCHHBIMH JIONOJIHCHUSMU U

M3MEHEHHMSIMU PEKOMEH/IOBaHA K YTBEP)KJICHUIO Ha 3aceIaHuM Kadeapsl OyXraaTepcKoro ydera
U a”Hanu3a, npotokos ot 18.03.2020 Ne 8

3aBenyromuii kadenpoit C/)L/f?_{/:’/ ~ H.B. JlakTHOHOBa

CornacoBano Ha 3acenanun Y MC Kpacaogapckoro ¢punuana POY um. I'.B. Ilnexanosa,
npoTokoia ot 19.03.2020 Ne 7

[Ipencenarens %// I'".JI. ABarsau

YrBepxneno coperom Kpacaomapckoro ¢pummana POY um. I'.B. Ilnexanosa,
npotokoia 26.03.2020 Ne 11

/
I[Ipencenarens ﬁ/// A .B. IlerpoBckas
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KapTa 00ecne4eHHOCTH JAUCHHUIIIMHBI «I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'UH»

Y4eOHbIMHU M3IAHUSMHU U HHBIMHA HHPOPMAITMOHHO-0MOJIMOTEYHBIMH PeCypcamMmm»

Kadenpa Oyxranrepckoro ydera 1 aHajmu3a

OIIOII BO no nanpasiennto noarotrobku 38.03.01 «OxoHoMuKa»
Hanpasnennocts (npoduinb) nporpaMmMbl « DUHAHCH B KPEIUT
YpoBeHb MOATOTOBKU OakanaBpuaT

IIpuioxenue A

Ne Komugects | Hamuuue B Konnuectso Yucnennoct | IlokasaTens obecriedeHHOCTH
/ HaumenoBanwue, aBTOp BrixonHbIe naHHBIE 0 OBC (ma/HeT), | PK3eMIUIPOB | b CTYICHTOB CTYICHTOB JIUTEPATYPOIA:
| MCYATHBIX | Ha3BaHHE Ha Kadenpe (aen)* = 1(mpu Haymmuuu B DBC);
sxzeMmrip | ObC (B i =(crostoend/cronben7)
OB (1IT) nabopaTopuun (mpu otcyTtcTBHU B DBC)
) ()
1 2 3 4 5 6 7 8
OcHoBHas1 JInTEpaTypa
1 DKOHOMHUYECKAS Mockga :U3patenbctBo Opaiit, 2019. — 495 ¢. — X na, X X 1
nHpopMmartuka : yaeOHUK u | (bakamaBp u MarucTp. AKageMHIECKHI KypC). — 9BC
MPaKTHKYM JJIsI ISBN 978-5-9916-3770-1. — Pexum mocryma: «biblio-
OakajaBpuara u https://biblio-online.ru/viewer/ekonomicheskaya- onlinex»
marucrpatypsi / 10. J1. informatika-426110#page/1
Pomanosa [u 1p.] ;
OTBETCTBEHHBIN PENAKTOP
0. /1. PomanoBa.
2 HudopmannonHsie Mockga : M3garensctBo FOpaiit, 2019. — 178 ¢. — X na, X X 1
CHCTEMBI ¥ TEXHOJIOTHH B (Yausepcutetsl Poccun). — ISBN 978-5-534-08223- 9BC
9KOHOMHUKE: yueOHOe 4. — Pexum nocryma: https://biblio- «biblio-
nocobue mis By3os / O. FO. | online.ru/viewer/informacionnye-sistemy-i-tehnologii- onlinex»
HerécoBa. — 3-e u3., v-ekonomike-437377#page/l
UCTIP. | JOTL.
3 I'Bo3neBa, B. A. Mocksa: ®OPYM: MHO®PA-M, 2020. — 542 c. - X na, X X 1
Wndopmarnka, ISBN 978-5-8199-0877-8. - Tekcr: 3J€KTPOHHBIH. - 9BC
ABTOMATH3UPOBAHHBIE URL: https://znanium.com/read?id=362998 «Znaniumy
nHGOPMAINOHHBIE
TEXHOJIOTUH U CUCTEMBI :

1KOHTI/IHFCHT CTYACHTOB IIPUBOAUTCA NP HAJTUYUN U3AAaHUA B IICYATHOM BUJC, €CJIN U3JaHUEC TOJIBKO B OBC — KOHTUHI€HT CTYACHTOB HC YKa3bIBACTCA.


https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-informatika-426110#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://biblio-online.ru/viewer/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377#page/1
https://znanium.com/read?id=362998

| yuebmux / B. A. T'Bo3ieBa.
Bcero 3 X
JomoJHuTebHAS JUTEPATYPA
1 BBenenue B M.: U1 ®OPYM, HULl UHD®PA-M, 2018. - 336 c.: na, X
nadoxoMmyHuKaloHHbie | 60x90 1/16.-(BO) (1) ISBN 978-5-8199-0768-9 - 9BC
TEXHOJIOTHH: Y4eOHOe Pexnm «Znaniumy
nocobue / larapuna JI. T'., | moctyma: http://znanium.com/bookread2.php?book=95
Bbann A. M., Ky3neros I'. 1605
A., IloptroB E. M.,
Tenmosa . O.; ITox pexn.
I'arapunon JI. I'. -
2 UepHukos, b. B. Mocksa : DOPYM :MH®PA-M, 2020. — 368 ¢c. — na, X
WudopmannoHHsie (Bricuiee oopa3oBanue:bakanaspuar). - ISBN 978-5- 3bC
TEXHOJIOTUH YIIPABJICHHUS : 8199-0782-5. - TeKcCT: 3MeKTPOHHBIH. - «Znaniumy
yueOnuk / b. B. YUeprukos. | URL:https://znanium.com/read?id=346871
— 2-¢ m31., iepepad. u
JIOM. —
3 [Iumos, O. B. M. : UH®PA-M, 2019. — 462 c. + [lon. maTepuaibl na, X
CoBpeMeHHBIE TEXHOJIOTHU | [DIEeKTpOHHBIN pecypc; Pexxum noctyma 9bC
U TEXHMYECKHE CPEICTBA http://www.znanium.com]. — (Beiciee «Znaniumy
nH(GOPMATH3AIINH . obpazoBanue:bakanaspuar). - ISBN 978-5-16-011776-
yaeOnuk / O.B. Illumos. — | 8. - Teker : anexrponHsrit. - URL:
https://znanium.com/read?id=354804
Bcero 3 X
— 7 YHT
IIpenonaBarens /'7% P.H. ®poios 3aB.kadeapoit e H.B. Jlaktnonona
COI'JTACOBAHO
bubnuorexaps H.N. Kpuso

(moamvich, nata)
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http://znanium.com/bookread2.php?book=951605
http://znanium.com/bookread2.php?book=951605
https://znanium.com/read?id=346871
https://znanium.com/read?id=354804

Ipuaoxenue b

MuHucrepcTBO 00pa3oBanus u Hayku Poccuiickoit deneparyn
DenepanbHOE roCyIapCTBEHHOE OI0PKETHOE 00pa30BaTeIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHuUs
«Pocculickuii sxoHOMHUYecKull yHuBepcuteT uMeHu I'.B.I1nexanosa»
KPACHOZJAPCKHNU ©OMNIINAII
Kadeapa Byxranarepckoro yyera u aHajius3a

Hampasnenune noarorosku: 38.03.01 «OxoHOMHKAY
Hamnpagsnennocts (mpodub) « DUHAHCH U KPEAUT

3K3AMEHAIIMOHHBIN BUJIET Ne

o JTMCHMIVINHE «I/IH(l)OpMaIIHOHHLIe TEXHOJIOTUH »

1. | IToHsATHE SKOHOMUYECKOH I/IH(I)OpMaI_[I/II/I. OcCHOBHBIE TOKA3aTeIN KaueCcTBa YKOHOMHYCSCKOH

uHpOpMaLIUH.
2. | IlpuknasHoe mporpaMMHoOe o0ecrieueHune
3. | BemonnuTh 3aganue no popmatrpoBanuo tekcra B Word

4. | Cosznmatp Tabnuity u 3anoiaauth B Word

IIpenonaBarenp, K.T.H, TOLEHT P.H. ®posnos
(Toammck)

3aB. kadeapoi, K.3.H., JOICHT H.B. JlaktnoHoBa
(moamuce)

VTBepkIeHO Ha 3acelaHnu Kaepbl OT , IPOTOKOJT Ne



